AJIMUHUCTPALS MYHULIUIIAJIBHOI'O OBPA3OBAHNS
T'OPOJICKOU OKPYT « OXUHCKMUI»

IHOCTAHOBJIEHHUE

or 28.11.2024 No 1184
r. Oxa

06 YTBEP>KIECHUU
aJIMHHHACTPATUBHOTO  perjiaMeHTa
NPEOCTABICHUSI ~ MYHUIUITATBHOM
yCIyTH «IlepeBon KHJIIOTO
NOMEIICHUsI B HEXWIOE WU
HEXKUJIOTO TOMEIIEHUSI B IKHIIOC
HOMEIIIEHUE)

B cootBercTBHM ¢ DenepanbHbiM 3ak0oHOM OT 27.07.2010 No 210-d3 «O6
OpraHu3allid MpPeIOCTaBICHUs TOCYJApPCTBEHHBIX M MYHMIIMIIAJIBHBIX YCIyT»,
pacrniopsikenueM [IpaButennscTBa Caxanuuckoi o6iactu ot 07.12.2020 Ne 756-p
«O0 ytBepxknenuu llepeunell ToCynapCTBEHHBIX W MYHHIIMMNAIBHBIX YCIYT,
OKa3bIBAa€MbIX OpraHaMH HCIOJHUTENbHON Biactu (CaxajauHCKONW 00JacTH,
opraHaMd  MECTHOTO  CaMOYIpPAaBJICHUS ~ MYHUIUIAIBHBIX  0Opa30BaHMIA
CaxanuHCKOM 0011acTH, YCIyT, OKa3bIBAEMBIX TOCY/IapPCTBEHHBIMHU YUPEIKICHUIMHU
CaxanuHckoil 00JacTM W APYTMMH OpPraHu3alUsIMU, B KOTOPBIX pa3MElIaeTcs
roCyJapCTBEHHOE 3ajaHue (3aka3)», pemenueM CoOpaHUsS MYHHUIIUITATIBEHOTO
oOpa3zoBaHus TOPOACKOH OKpyr «OxumHCckuit» or 19.10.2023 Ne 7.3-2 «O6
yupexeHnn JlemapraMeHTa apXUTEKTypbl, 3€MEJbHBIX M UMYIIECTBEHHbBIX
OTHONICHUH aJMUHUCTPAIMH MYHHUIIUIAIBHOTO O0pa30BaHUs TOPOJCKOH OKPYT
«OXUHCKHI», B LedsIX MNpPUBEACHUS HOPMATUBHBIX MPABOBBIX  AKTOB
aIMUHUCTPALIMM MYHULIMIAIBHOTO 00pa30BaHusl TOPOACKON OKpYr « OXUHCKHUID» B

COOTBCTCTBHUC:
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ITOCTAHOBJIAIO:

1. VYTBepauth aIMUHUCTPATUBHBIN periJaMeHT pe10CTaBICHUs
MyHUIUNAIBHOU yciyTu «IlepeBoa ®uinoro noMenieHus: B HeXKUII0€ UM HEXKUIIOTO
MIOMEIIEHHUS B )KIJIOE MOMEIeHHEe» (MPUIaraeTcs).

2. llpu3HaTh yTpPaTHBIIMM CHJy [IOCTAaHOBJICHHE aJMUHUCTpPALIUU
MYHUIMIAIBHOTO 00pa3oBaHusi ropojackoil okpyr «Oxunckuit» ot 24.05.2021
Ne 315 «O6 yTBepkJAeHUM aJIMHUHUCTPATUBHOIO pErJaMEHTa MPeIOCTaBICHUS
MYHHUIMTAIBHON yenyru «IlepeBo ®KUIoro noMenieHus: B HeKUI0€ UM HEXKUIIOTO
MNOMEILEHUS B )KUJIO€ TIOMEILIEHUE.

3. OnyOnukoBaTh HacTosIee MOCTaHOBIeHHEe B razere «CaxanuMHCKUMN
HE(TSAHUK»,  pa3MECTUTh  Ha  O(UIIMAIBHOM  caiiTe  aJMUHUCTPALUH
MYHHUIIMIIATHLHOTO 00pa30BaHus TOPOJICKOM OKpyT «OXxuHCKU» Www.adm-okha.ru.

4. KoHTpoab 32 UCTOTHEHHEM HACTOSIIEro MOCTAHOBJICHHS BO3JIOKHUTH Ha
TUPEKTOpa JIeTapTaMeHTa AapXUTEKTypbl, 3€MEJIbHBIX M HMYIIECTBEHHBIX
OTHOIICHUN aJMUHUCTPALMK MYHHUIIMIAIBHOTO O0pa30BaHUs TOPOJCKOH OKpYT

«OXUHCKUANY.

I'naBa MyHMIIUIIAJILHOTO 00pa30BaHUA E.H. Muxaux
ropoackoi oKpyr «OXuHCKHUD)
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YT1BEpKICH

IIOCTAaHOBJIEHUEM aIMUHUCTPALUN
MYHHUIMIAIBHOTO 00pa3oBaHus
rOpOACKON OKpyT « OXUHCKUI

ot 28.11.2024 No 1184

AJIMUHUCTPATUBHBIN PETJIAMEHT
MNPEJOCTABJEHUA MYHUIIMIIAJIBHOM YCJIYTH
«JIEPEBO/J KNJIOI'O IOMEIINEHUSA B HEXKUJIOE
NJIN HEXKNJIOT'O ITOMEIIEHUA B ’KUJIOE HIOMEIIEHUE»

Pazgen 1. OBIIME ITOJIOXEHUNA
1.1. [Ipeamer perynupoBaHus aJIMUHUCTPATUBHOTO peTjaMeHTa

Hacrodmmuii agMUHHUCTPAaTUBHBI PErVIAMEHT YCTAHABIMBAE€T CPOKU H
NOCJIEIOBATENIBHOCTh  aIMUHUCTPATUBHBIX MPOUEAYp M aIMHHUCTPATHUBHBIX
JNEUCTBUI TpU NPEAOCTABICHUMM MyHUIMNANbHOU yciyru «llepeBon kuioro
MOMEULIEHMSI B HEKUIIOE WJINM HEKUJIOTO TIOMEIIEHUS B )KMJI0€ TIOMELIEeHUe» (anee —
aJIMUHHUCTPATUBHBIN PETIAMEHT).

1.2. Kpyr 3asBureneit

1.2.1. 3agButenamu SBISIOTCS (GU3MUECKUE M IOpUIUYEcKue Jnna (3a
UCKJIIIOYEHUEM TOCYJapCTBEHHBIX OpPraHOB M HMX TEPPUTOPHAIBHBIX OPraHoB,
OpraHOB TOCYAApCTBEHHBIX BHEOIOKETHBIX (DOHIOB U HUX TEPPUTOPUATBHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYTMPABICHHUS), SIBISIIONINECS COOCTBEHHUKAMHU
MOMEIIICHU, PACIOJIOKEHHBIX Ha TEPPUTOPUU MYHHUIIUMIAIBLHOTO O0Opa30oBaHUS
ropoAckoi okpyr «OXUHCKUI» ([asiee - 3assBUTEINH ).

1.2.2. IlomHOMOYMSIMH BBICTYNIaTh OT UMEHU 3asIBUTEJICH MPU B3aUMOJCHCTBUU
C COOTBETCTBYIOIIMMU OpPTaHaMH HMCIOJHUTEIHHOW BJIACTH, OPraHaMU MECTHOTO
CaMOYMPABJICHUS U UHBIMU OpraHU3alUsIMU IPU MPEJOCTABIECHUN MYHULIUITAIBHOM
yCIIyTH 00J1aJjal0T MX 3aKOHHBIE MPEACTABUTENH WM JOBEpPEHHBIC JHIa (nanee -
MpEeACTAaBUTENIN).

1.3. TpeGoBanus K MOPSAKY HHPOPMUPOBAHUS O
NPEIOCTaBICHIUN MYHHIIMITAIBHON YCITyTH

1.3.1. CnpaBouHas uHpopmanus:

AJzlpec MecTa HaxXOXIEHHUS JenapTaMeHTa apXUTEKTYphbl, 3€MEJbHBIX U
MMYIIECTBCHHBIX OTHOIICHUNW aJAMUHUCTPAIMA MYHHUIIUTIATFHOTO 0OO0pa30BaHUS
ropoackoir okpyr «Oxunckuit» (manee - JIA3ulO): r. Oxa, yn. Jlenuna, a. 13
(kabuneT Ne 308).
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I'padux padotsl JA3ulO: nonenensuuk — uersepr, ¢ 09.00 go 13.00, ¢ 14.00
1o 18.00, natauna, ¢ 09.00 o 13.00.

Yace! npuema: cpena, ¢ 15.00 no 18.00, geTsepr, ¢ 09.00 o 13.00.

Cupasounsle Tenedonsl JJA3uMO: §(42437)3-91-07.

Anpec odunmanpHoro caira JA3uMO: www.adm-okha.ru  (caiT
aJMUHUCTPALIMM MYHUITUTIATILHOTO 00pa30BaHus TOPOACKON OKPYT « OXUHCKUI).

Anpec snekrponnoit moursl JJA3uO: admokha@daziio.ru.

1.3.2. Uudopmarnus mo BompocaMm MPeAOCTaBICHUS MYHUIUINIATBHONU YCIyTH
COO0IIaeTCs 3asIBUTEISIM:

- Npu JUYHOM OOpallleHUU B JAeNapTaMEHT apXUTEKTYpbl, 3€MEIbHBIX H
UMYIIECTBEHHBIX OTHOIIEHUNW aIMUHHUCTPAIIMU MYHUIIUIAIBHOTO 00pa30BaHUS
ropoACKor OKpyr « OXHHCKUIY;

- TIpU OOpaIlleHUU C UCIIOIB30BAHUEM CPEJICTB TeIe(OHHON CBS3U 10 HOMEPY
tenedona 8(42437)3-91-07;

- npu nucbMeHHoM oOpamieHu B JJA3uMO no nourte 1100 B 3JIEKTPOHHOM
BUJIE;

- IOCPEJICTBOM Pa3MEICHUS CBEICHUM:

1) wa odunuaneHom  HWuTepHer-caiite  www.adm-okha.ru  (cait
aIMAHUCTPALIMA MYHHITUTIAILHOTO 00pa30BaHus TOPOJACKON OKpYT « OXUHCKUIY);

2) B permoHaJIbHOM rocyaapcTBeHHOW HMHpopmaimoHHoM cucteme «llopran
rOCYJIapCTBEHHBIX M MYHUIIMNAIBHBIX ycuyr (pyHkiumit) CaxamuHCKON 001acTh
(manee - PIIT'Y) www.gosuslugi65.ru;

3) B denepanbHON rocymaapcTBeHHON WH(POpMAIMOHHOW cucteMe «EIUHBIN
opTaJl TOCYAAPCTBEHHBIX U MYHUIIMNAIBHBIX yeiIyT (QyHkiuid)» (nanee - EIITY)
www.gosuslugi.ru;

4) Ha uHGOPMAIMOHHOM CTeH/Ie, pactonoxxkeHHoM B JIA3ulO.

1.3.3. CseaeHuss 0 XojA€ TPEIOCTABICHUS MYHHUIMNAIBHON  yCIyTH
COOOIIAOTCS 3aABUTEIISIM:

- ipu JinuHOM oOpatennn B JJA3uMO B MoMeHT oOpaiiieHus;

- npu obpamenuu B JJA3ulO ¢ ucnons3oBaHneM cpesicTB TeaehOHHOM CBA3H
B MOMEHT OOpaIicHus;

- mpu nucbMeHHOM oOpamieHnu B JJA3uMO myrtem HampaBieHUsT OTBETOB
MIOYTOBBIM OTHPABJICHUEM, MOCPEACTBOM uH(OPMAIMOHHO-
TEJICKOMMYHHUKAITMOHHBIX CETEH OOIIETo MOIb30BaHuUs (TI0 AJIEKTPOHHOU MOYTE, T10
dakcy, a Takke B (opMe IIIEKTPOHHOTO JOKYMEHTa) B aJpec, yKa3aHHBIA B
oOpalieHry B CPOK MPEIOCTaBICHHUS MYHHUIIUINAIBHON YCIyTH, yCTaHOBICHHBIN
noapaszaeiaom 2.4 pasnena 2 HaCTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

1.3.4. UudopmupoBanme mpoBoauTcs B hopme:

- YCTHOTO HH(POPMUPOBAHMUS;

- MUCbMEHHOTO NH(POPMUPOBAHUS.

1.3.4.1. YcTHOe nHpOpMHUpOBaHKE OCymIecTBIsIeTcs crienuanmuctamu JJA3ul1O
pu o0paleHnn 3asBUTeNeH 3a nHGOPMAITUEH JIMIHO WK TI0 TeledoHy.

CriennanucThl, OCYIIECTBISIONINE YCTHOE HHOPMHUPOBAHUE, TPUHUMAIOT BCE
HEO0OXOIUMbIE MEPBI JIJISl AU MOJIHOTO U ONEPATUBHOIO OTBETA HA IMOCTABJICHHBIC
BOITPOCHI.



YcTHOE MHGOPMHUPOBAHHUE Ka)XAOTO 3asIBUTENSI OCYIIECTBISETCS B TEUEHUE
BpEMEHHU, HEOOXOIUMOTO JUIsl €ro UH(HOPMHUPOBAHUS.

1.3.4.2. Tlpu otBerax Ha TenedoHHbIE 3BOHKM crnenuanuctel JJA3ulO
noApOOHO, B KOPPEKTHON (opMe MHPOPMUPYIOT OOpaTHBIIMXCS 3asBUTENEH MO
MHTEpECYIOIUM HX BompocaM. OTBET MOKEH HAayMHAThCS C MHPOPMALUU O
HAaMMEHOBAaHUU YUPEXJICHUS, B KOTOPBIA 0OpaTHiiCs 3asiBUTEINb, (PaMUIIUU, UMEHH,
OTYECTBE U JOJKHOCTHU CIIELUATUCTA, IPUHSIBIIETO TelIe(QOHHbBIN 3BOHOK.

[Ipu yctHOM oOparnienuu 3asButens (mo tenedony) cueruaiuctel JJA3ullO
JAl0T OTBETHl CaMOCTOSITENbHO. Ecnu crnemuanuct, K KOTOPOMY oOOpaTHiics
3asiBUTEINIb, HE MOKET OTBETUTH HA BOIIPOC CAMOCTOSITENBHO, TO 3asIBUTEND JTOKEH
OBbITh HAMpaBlieH K JPYroMy CHEIHAIUCTY WU XK€ OOpaTHBIIEMYCS 3asBUTEIIO
JOJKEH OBITh COOOIIEH TeNeQOHHBIH HOMEp, MO KOTOPOMY MOXKHO MOJYYUTh
HeoOxonuMmyto uH(popmanuio, MO0 CHENUANIMCT MpeasiaraeT 3asBUTEIIO
00paTUTHCS MTUCBMEHHO.

1.3.4.3. IlucbpmeHHOE MHPOPMUPOBAHHUE OCYIIECTBIAECTCS ITyTEM HAPABICHUS
NUCBMEHHBIX ~ OTBETOB  MOYTOBBIM  OTIPABJIEHUEM WU  MOCPEACTBOM
MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CEeTe OO0IIero mosib3oBaHus (10
ANEKTPOHHON TouTe, Mo (akcy) MCXoAs U3 BBIOPAHHOTO 3asgBUTENIEM CIOco0a
HaIpaBJICHUS €My OTBETA.

OtBer Ha oOpalieHHe 3asiBUTENS MPENOCTABISETCS B IMPOCTOW, YETKOU H
NOHATHOM (QopMe C yKa3aHMeM (QamMuiINM, HWHUIMATIOB, HOMeEpa TenedoHa
crnerpanucrta JJA3ul10.

1.3.5. Nudopmuposanue 3asiBUTENEH CHEeIUATNCTAMU
MHOTOQYHKIMOHATBHOTO  IIEHTpa  MPEJOCTABICHHUS  TOCYNAapCTBEHHBIX |
MYHHUIMNAIBHBIX  yeiIyr (mamee - MOIL[) u pasmenienue wuHpoOpManuu o

IPEAOCTABICHUN MyHUIMNIAIbHOU yciiyrd B M®I] ocymiecTBisieTcss Ipy HAJIMYNAH
COTJIAIEHUS O B3aUMOJACHCTBUM MEXIAY aIMHUHHCTPALMEN MYHULHUIAIBHOTO
oOpa3oBaHus TOPOACKOM OKpyr «OxuHckuit» u MO®OIL[ B cooTBeTcTBUM C
TpeboBaHusiMH TocTaHoBIIeHHS IIpaButenscTBa Poccuiickoit depepamuu  oT
22.12.2012 Ne 1376 «O6 ytBepxkaeHun [IpaBun opranuzanuu IesTEIbHOCTH
MHOTOQYHKIIMOHATBHBIX  LIEHTPOB  MPEAOCTABICHUS  TOCYNapCTBEHHBIX |
MYHULUAMIAJIBHBIX YCIIYT).

1.3.6. JA3ullO obGecnieunBaeT pa3MelieHne W aKTyaln3aluio MHGOPMAIIHH,
yka3zaHHOU B myHkTe 1.3.1 HacTosimero paszaena afiMUHUCTPATUBHOTO PErIaMEeHTa,
Ha wuHpopmarmonHom cteHae JA3ulO, odunuansaom WHTEpHET-Calite
aIMUHUCTPAIINA MYHUIIUTIATEHOTO 00pa30BaHMsI TOPOACKON OKPYT « OXUHCKHUI, B
rocyJapCTBeHHOW WH(poOpManmuoHHOW cuctemMe «PeecTp TrocymapCTBEeHHBIX U
MYHUITUTATBHBIX YCIYT (GYHKITUN), TPETOCTABISIEMbIX OPTraHAMH UCTTOJIHUTEIBLHOM
Bnactu CaxalvHCKOW  00JacTH, OpraHaMM  MECTHOTO  CaMOYIpaBIICHUS
MYHULIUTATBHBIX oOpa3zoBaHuUi CaxanuHckoi obmacTH, a  TaKxe
MOABEIOMCTBEHHBIMHU UM YUPEKICHUSIMIY (Jajee — peruoHanbHbIi peectp), EIITY
u PIIT'Y.

Ha EIII'Y u PIIT'Y pa3memniaercs ciaeayromias HHPOPMaIIHS:

1) wucdepnblBarOUMiA  MEpPEUYCHb  JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MyHULIMTTAIIBHOMN YCITyTH, TpeOOBaHUs K 0(DOPMIICHUIO YKa3aHHBIX
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JOKYMEHTOB, a TakKX€ IE€pEYeHb JIOKYMEHTOB, KOTOpbIE 3asBHUTENIb BIIPABE
MPEACTaBUTh 0 COOCTBEHHOW MHULIMATUBE;

2) KpyrT 3asBUTENEH;

3) CpOK MpeaoCTaBIE€HNUs MYHULIUIIAIBHON YCIyTH;

4) pe3ynbTaT MOPEJOCTABICHHUS  MYHULUIAIBHOM  yCIyrW, MOPSAIOK
MPEACTaBICHUs JOKYMEHTa, SBISIOLIErOCS Pe3yJlbTaTOM  MPEJOCTaBICHUS
MYHUIUNIATBHON YCIIyTH;

5) ucuepnbIBalOIIMI epeueHb OCHOBAHUN AJI IPUOCTAHOBJICHUS WJIM OTKa3a
B [IPEI0CTABICHUN MyHUIIUNAIBHOU YCIyTH;

6) o mpaBe 3asBUTENA Ha ocyAeOHOe (BHECYAeOHOE) 00XKaToBaHUE NEHCTBUI
(Oe3neiicTBUS) U pelIeHUH, MPUHATHIX (OCYILIECTBIISIEMBIX) B X0/1€ MPEA0CTABICHUS
MYHUIUTAIBHON YCIIyTH;

7) dopMmbl 3asBreHui (yBEIOMJICHUM, COOOIIEHUIN), HCIOIb3yeMble MpU
pEeIOCTaBICHUN MYHHUIIMITAIbHON YCIYTH.

Paznen 2. CTAHAAPT ITPEJOCTABJIEHUA
MYHUIUITAJIBHOUN YCIIYI'1

2.1. HaumeHoBaHHE MYHUIIMIIAJIbHOM yCIIyTH

HaumenoBanue MYHHHHHaHBHOﬁ yCIyru: «HCpCBOJI KUJIOIro IMOMCIICHHS B
HEXKUJIOC NJIW HCKUJIOTO ITIOMCIICHUA B X KHUJIOC ITOMCILICHUEC) .

2.2. HaumenoBaunue
opraHa MecTHOro camoymnpasieHuss CaxaJIMHCKONW 00J1acTH,
IIPEAOCTABIISIIONIET0 MYHHUITUTIAIBHYIO YCIIYTY

[IpenocraBieHre MyHUIIUITATBHON YCIYTU OCYIIECTBISAETCS aAMUHUACTPAUECH
MYHHIUTAIBHOTO 00pa30BaHUs TOPOJACKON OKPYT «OXUHCKUI) Yepe3 IemapTaMeHT
ApXUTEKTYpbl, 3E€MEIbHBIX W HUMYLIECTBEHHBIX OTHOIICHWI aJIMUHUCTpPALUU
MYHUIIATIAIBHOTO 00pa30BaHUs TOPOJICKON OKPYT « OXUHCKHIN.

[lonyueHne JOOKyMEHTOB (CBEINEHHMIl), KOTOpbIE 3asBUTEIb  BIIPABE
MPEJICTABUTh CAaMOCTOATENIbHO, A IIPM HENPEACTABICHUM 3alpalivBacMbIX
IIOCPEICTBOM  MEXKBEJOMCTBEHHOIO B3aMMOJICUCTBUS, OCYUIECTBISIETCA IIPU
oOpamennu B @enepanbHyio ciyX0y roCyIapCTBEHHOM PETUCTpaIiiy, KajaacTpa u
Kaprorpaduu.

JTA3ulO He BrpaBe TpeOOBATH OT 3asIBUTEIIS OCYIIECTBICHUS ICHCTBUH, B TOM
YHClIe COTJIACOBAHUM, HEOOXOMUMBIX JIJISl TOJYyYEHUsS MYHUIUIAIBLHOW YCIYTH U
CBSI3aHHBIX C OOpalleHWEM B MHbIE TOCYAAapPCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO
CaMOYIIPABJIEHUS, OPTAHU3ALUH, 3a UCKIOUYEHUEM TTOJIYyUYEHHUs YCIAYT U MOJyYEHHUS
JIOKYMEHTOB W WH(OpMalnM, MPEeJOCTaBIAEMbIX B pe3yJibTaTe MPEIOCTaBICHUS
TaKuX YyCIYI, BKIIOYEHHBIX B IIEPEYHH, yKa3aHHble B vacth | crateu 9
®enepanbHoro 3akoHa oT 27 wurons 2010 r. Ne 210-®3 «OO0 opranuzanuu

MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHULIMIIAIBHBIX yCiyr» (ganee - @3 Ne 210-
O3).



2.3. Pe3ynbrar npenocraBieHUs
MYHUIMIAIBHON YCIIYTH

2.3.1. Pe3ynpTatoM npeaocTaBiaeHNAss MyHULMITAIbHON YCIYTH SIBIISIETCS:

- MpU TOJOXKHUTEIHHOM PEIICHUH — YBEJOMJICHHE O TIEPEBOJAE KHUJIOTO
MOMEIIEHUSI B HEXHUJIOEC IMOMEIICHUE WM HEXWIOr0o IOMEIICHUSI B KHUJIOE
MOMEIICHHUE;

- Ip1 OTPULIATEIBLHOM PELICHUH — YBEJOMIIEHHE 00 OTKa3€e B MEPEBOJIE KUIIOTO
MOMEIIEHUSI B HEXHUJIOEC IMOMEIICHUE WU HEXHWIOr0o IOMEIIEHUS B KHUJIOE
NOMEILIEHHUE.

OTtpuiatenbHOe pelieHre MPUHUMAETCS B CIASAYIOMIUX CIIydasix:

1) HempencTaBlieHWE JOKYMEHTOB, TPEAYCMOTPEHHBIX MyHKTOM 2.6.1
noapasznena 2.6 pazzaena 2 HaCTOAIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) 3asBJICHUE MOJAHO WM HAMPABIICHO JIMIIOM, HE YKa3aHHBIM B TIOJpa3/Ieie
1.2 pa3znena 1 HacTOAIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA;

3) HecoOdoeHUe MPEeTyCMOTPEHHBIX cTaThed 22 JKuiIMIIHOro Kojekca
Poccuiickoit @enepannu yCaoBUM MEPEBOIA IOMENICHUS,

4) HECOOTBETCTBHUE TMPOEKTAa TNEepeyCcTpoucTBa M (WIK) TeperiaHupOBKU
MOMEINIEHUS B MHOTOKBAPTUPHOM JIOME TpeOOBaHUSIM 3aKOHOAATEIHCTRA.

2.3.2. PesynpTaT TpeaOCTABICHUS MYHUIMNAIBHON YCIyTHM HampaBiIseTCs
OJTHUM U3 CIIETYIONINX CIIOCOOOB:

- B (hopMe BJIEKTPOHHOTO JOKYMEHTa 4epe3 JTUYHBbIA KaOWHEeT 3asBUTENS Ha
PIIT'Y, EIT'Y;

- B (popme mokymenrta Ha OymaxkHom Hocutene B JJA3ulO — npu nudHom
oOparieHuu 3asBUTeNs (MPEACTABUTEINS 3asBUTENS) IMOO MOYTOBOM HAIPAaBJICHUH
3arpoca Ha MpeoCTaBlIeHne MyHUIMNaibHoi yeinyru B JIA3ulO;

- B COOTBETCTBUHU C MOPSAKOM, ONPEICTICHHBIM COTJAIICHUEM, 3aKITI0YCHHbBIM
MEXIY aIMUHUCTPAIME MYHHUIMIAILHOTO OO0pa30BaHUA TOPOJCKON OKpyT
«Oxunackuity 1 M®OIL.

2.4. Cpok npeaocTaBICHUS MYHUITUTIAIBHON yCIyTH

Cpok mpenocTaBlIeHUs] MyHUIIMNIAIBHON yCIyru - 48 KaleHJapHbIX AHEH cO
JIHS IPEJICTABIICHUS 3asIBICHUS U JOKYMEHTOB.

2.5. IlpaBoBbIE OCHOBAaHMS JIJIsl TPEIOCTABICHUS MyHUITUTIATHBHOU YCIIYTH

2.5.1. IlpenocraBiieHME MYHHIMIAIBHON YCIYIM OCYILIECTBIAETCS B
COOTBETCTBUHM CO CICAYIOIIMMHA HOPMATUBHBIMH MTPABOBBIMU AKTAMU:

- I'pamoctpoutenpHbii  koaekc Poccuiickoit Penepanuu («Poccuiickas
razeta», Ne 290, 30.12.2004);

- Kunumnsiii kogekc Poccutickoit ®eneparnuu («Poccuiickas razerayn, Ne 1,
12.01.2005);
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- ®enepanbubiii 3akoH 0T 06.10.2003 Ne 131-03 «OO6 00mMX NpUHLIHUIIAX
OpraHu3aliyd MECTHOTO caMoynpasieHus B Poccuiickoit denepanumny («Cobpanue
3akoHo arenbcTBa POy, 06.10.2003, No 40, ct. 3822; «[lapmamenTckas razera», No
186, 08.10.2003; «Poccwuiickas razera», Ne 202, 08.10.2003);

- nocraHoBiieHne IIpaBurensctBa Poccniickoit @enepanun ot 10.08.2005 Ne
502 «OO0 yTBepkIeHUH (POpPMbI yBEAOMIIEHUSI O IMepeBoje (OTKa3e B MEPEBOJE)
KUJIOTO (HEXWIOro) MOMEIIeHUs] B Hexuinoe (xkuioe) nomemenue» («CobpaHue
3akoHojaTenncTBa POy, 15.08.2005, Ne 33, ct. 3430; «Poccuiickas razera», Ne 180,
17.08.2005).

2.5.2. llepeueHb HOPMATHBHBIX MPABOBBIX aAKTOB, PErYJIUPYIOIIUX
pelIoCTaBIeHNEe MyHULIMIIATBHOM yCIIYTH (C YKa3aHUEM PEKBU3UTOB U HICTOUHUKOB
oduIanbHOro OnMyoJIMKOBaHUS), pa3Meliaercs Ha opunuaibHoM MHTepHeT-caliTe
aAMUHUCTPALIMA MYHHUIIUNAIBHOTO 00pa30BaHMs TOPOACKON OKpyr «OXHUHCKHUI,
EIIT'Y, PIII'Y u B peruoHaibHOM pEECTpE.

2.6. NcuepnpiBarolinii nepevyeHb JOKYMEHTOB,
HEOOXOIMMBIX B COOTBETCTBUHU C 3aKOHOIATEIHHBIMHU
WJIM UHBIMU HOPMaTUBHBIMH MPABOBBIMU aKTaAMU ISl IPEIOCTABICHUS
MYHULUNAIBHON YCIYTH, C pPa3/IeICHUEM
Ha JIOKYMEHTbI 1 HH(POPMAIIHIO, KOTOPbIE 3asBUTENb JODKEH
IPEACTABUTh CAMOCTOATENIBHO, U IOKYMEHTBI, KOTOPBIE 3aIBUTEb
BIIPaBE MPEICTABUTh [0 COOCTBEHHOI MHUIINATUBE,
TaK KaK OHM IOJJIEXKAT IIPEACTABICHUIO B paMKax
MEXBEIOMCTBEHHOT'O HH(POPMAIITMOHHOTO B3aUMOAEHCTBUSA

2.6.1. JIns monydeHHs MYHUUMIAIBLHOW YCIYTH 3asiBUTENb MPEIOCTABISIECT
CJIEIIOLIUE JOKYMEHTHI:

1) 3asBneHue O MEpeBoJie MOMEIICHUs M0 (OpMEe COTIACHO MPUIOKEHHUIO K
HACTOAIIEMY aAMUHUCTPATUBHOMY PETIaMEHTY;

2) mpaBOyCTaHABIMBAIOIIME TOKYMEHTHI Ha MEPEBOJAMMOE MOMEIIEHUE, €CITU
NpaBO Ha HEro He 3aperucTpupoBaHO B ENWHOM TroCyJapCTBEHHOM peEecTpe
HEABUKHUMOCTH;

3) MOATOTOBIEHHBIH W O(GOPMIICHHBII B YCTAaHOBJICHHOM TMOPSIAKE IMPOEKT
MepeycTporcTBa U (WIK) MEepPEryIaHuPOBKU NEPEBOAUMOTrO MOMEIIEHHUS (B ClIyyae,
€CIM TePEeyCTPOMCTBO U (MIM) TEPETUIAaHUPOBKA TPEOYIOTCSA sl 0OecTieUeHUs
WCIIOJB30BaHUSI TAKOrO0 TIOMEIIEHUS B KAueCTBE JKHIOIO WM HEXKHIOTrO
TIOMEIIICHUS );

4) mpotokon oOmero coOpaHuss COOCTBEHHHUKOB  IOMEIICHUN B
MHOTOKBAPTUPHOM JIOME, COJEpKAlllMil pelleHre o0 HUX COrJIacCMM Ha NEPEBOA
KUJIOTO TOMEUIEHUS B HEXXUIIOE TOMEILICHHUE;

5) cormacue KaxJI0ro cOOCTBEHHHMKAa BCEX IMOMEIICHUI, MPUMBIKAIOIIUX K
MEPEBOMMOMY TOMENIEHUIO, HAa TMEpPEeBOJl JKUJIOTO TOMEUIEHUS B HEXKUIOE
MOMEUIEHHE.

B cnyuae mpencraBieHusi 3adBJICHHUS MPU JIMYHOM OOpallleHUU 3asiBUTEIIS
(npencraBuTeNss  3aABUTENSI) NPEABSIBIACTCS  JOKYMEHT, YJOCTOBEPSIOLIUM



JUYHOCTH 3asiBUTENS (MPEICTABUTENS 3asBUTEIIS), 111 YIOCTOBEPEHUS IUYHOCTH U
CBEPKH JIaHHBIX, YKa3aHHBIX B 3asBICHUMU.

B ciywae nmpeacrtaBneHus — 3asBICHHUS  TPEACTaBUTENEM  3asBUTEIIS
JOTIOJIHUTENIBHO MPEIbIBISETCS JOKYMEHT, MOJATBEPKIAIOIMINI MOTHOMOYMS
MIPEACTABUTENS 3asIBUTEIS, TSI CHATUS KOMUU, MO0 ero HOTapuaJibHO 3aBEpEHHAS
KOIIHSI.

2.6.2. 3asgBUTENb BIPABE CAMOCTOATEIBHO TMPEACTABUTH CIEAYIOIINE
JIOKYMEHTBI, HEOOXOUMBIE ISl TTOJIyYEHUSI MYHUIIUTATBHON YCIIyTH:

1) npaBoycTaHaBIUBAIONIME TOKYMEHTHI Ha MEPEBOJAMMOE MOMEIIEHUE, €CIIH
MpaBO Ha HEro 3aperucTpupoBaHo B EQWHOM rocyaapCTBEHHOM peecTpe
HEJIBUYKUMOCTH;

2) maH NepeBOAUMOTO TOMENIEHUS C €r0 TEXHUYECKUM ONMCaHKueM (B cliydae,
€CJIM TEePEeBOJIMMOE TMOMEIICHUE SBIISETCS JKWJIBIM, TEXHUUECKUN MacropT TaKoro
MTOMCIICHUSA);

3) mMOATaXKHBIN TUIAH I0OMa, B KOTOPOM HaXOJIUTCS MEPEBOIMMOE MOMEIIICHHE.

2.6.3. 3asgBiaeHuE W JOKYMEHTBI, MPEAYCMOTPEHHBIE HACTOSIIUM Pa3IEIOM
aJMUHUCTPATUBHOTO perjaMeHTa, TOJAlTCA 3asBUTeNeM (TIpeJCTaBUTEIIEM
3asIBUTEIIA):

1) Ha OyMa)KHOM HOCHUTEJIE:

- quyHo B JA3uMO wnm MOII, ¢ KOTOphIM 3aKIIOYEHO COTJIALICHHE O
B3aHMMO/ICHCTBHHU,

- IOCPEACTBOM MIOUYTOBOIO OTIPABIICHHUS B a/IpEC JIENIapTaAMEHTa ApXUTEKTYPHI,
3eMEIbHBIX M HMMYIIECTBEHHBIX OTHOIICHUN AaJIMUHUCTPAMU MYHUIHUIAIBHOIO
o0pa3oBaHus TOPOJCKON OKPYT « OXUHCKHIT» C OMUCHIO BIOKEHHS U YBEIOMJICHHEM
O BPYYEHHUH.

2) B ¢dopme 3IEKTPOHHOTO JOKyMEHTa depe3 JuuHbli kabuner Ha EIITY,
PIITY.

2.6.4. DIEKTpPOHHBIE JTOKYMEHTBI JOJKHBI COOTBETCTBOBATH TPEOOBAHUSM,
YCTAHOBJICHHBIM B mojpazjene 2.14 Hacrodiiero paszaeia aJMUHUCTPATUBHOTO
periiaMeHTa.

DONEKTPOHHBIE JIOKYMEHTHI, TMOCTYIUBIINE C HapylIeHHWEeM TpeOOBaHUM,
YCTAHOBJICHHBIX B mojpaszene 2.14 Hacrtosimiero pasjeia aJMUHUCTPATUBHOTO
peryiaMeHTa, CYuTaloTCs HE MPEICTaBICHHBIMHU.

Konuu 1okyMeHTOB, MpuiaraeéMble K 3asBICHUIO U HAMPABJICHHBIE 3asBUTEIIEM
[0 MOYTE, AOJIKHBI OBbITh yJAOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSIAKE.

2.6.5. 3anpemaercst TpeOOBAThH OT 3asBUTEIS:

1) mpencrtaBieHWs JOKYMEHTOB M HWHGOPMAIMM WIH OCYIIECTBICHHUS
NEUCTBHM, TPEACTAaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEyCMOTPEHO
HOPMAaTUBHBIMH MTPABOBBIMH aKTaMU, PETYJIUPYIOMIMMHU OTHOIIEHHUS, BOSHUKAIOIINE
B CBSI3M C MPEIOCTABICHUEM MYHULIUIAIBHON YCITyTH;

2) TmpeACTaBICHHWS JOKYMEHTOB ©  HWHPOpPMAUH, B TOM  YHUCJHE
MOATBEPKAAIOIIMX  BHECEHHWE  3asiBUTENEM  IJIaThl 3a  MPEIOCTaBICHHUE
MYHULIUMAIBHOM yCIYTH, KOTOpPbIE HAXOJATCS B PACHOPSHKEHUU OPraHoB,
MPEAOCTABISIOIINX MYHHUIUMIIAIBHYIO YCIYTy, WUHBIX TOCYJIapCTBEHHBIX OPraHoOB,



OpraHOB MECTHOT'O CAMOYIIPABJICHUS JINOO MOJABEIOMCTBEHHBIX FOCYAapCTBEHHBIM
opraHam WM OpraHaM MECTHOTO CaMOYIPAaBIIEHUS OpraHU3allMi, y4aCTBYIOIIUX B
MPEOCTABICHUN TPEAYyCMOTpeHHbIX 4acThto | cratem 1 @3 Ne 210-D3
MYHUIUOAIBHBIX YCIIYT, B COOTBETCTBUM C HOPMATUBHBIMHU IPABOBBIMH aKTaMHU
Poccniickoit ®enepanny, HOPMAaTUBHBIMM IPABOBbIMM akTaMu (CaxammHCKON
00JaCTH, MyHUIIMNAIbHBIMA TIPABOBBIMU aKTaMHM, 32 UCKIIOYEHUEM JTOKYMEHTOB,
BKJIIOYEHHBIX B OIpeleneHHbld 4JacTteio 6 cratbu 7 @3 Ne 210-O3 mepeyeHb
JOKYMEHTOB. 3asBUTENb BIPaBe MPEACTABUTh YKAa3aHHbIE JIOKYMEHThl U
uH(pOpMAIMI0O B OpraHbl, NOPEIOCTABISAIONINE MYHHUIMNAIBHYIO YCIYry, IO
cOOCTBEHHOM MHHUIIMATHBE;

3) ocymiecTBIeHUS AEHCTBUM, B TOM YHCJI€ COTJIACOBAHUM, HEOOXOIUMBIX IS
NOJyYeHUS MYHHMIMIAIbHOW YCIYTM M CBS3aHHBIX C OOpallleHHeM B WHbIE
rocyJapCTBEHHbIE OPraHbl, OpraHbl MECTHOI'O CaMOYIIpaBJICHHs, OpraHU3alluy, 3a
UCKJIIOYEHUEM TMOJY4YeHUs YCIAYyr M TOJy4eHHUs AOKYMEHTOB M HH(MOpMaIuu,
NPEIOCTaBISIEMBIX B PE3YJbTaTe MPEIOCTaBICHUS TAaKUX YCIYT, BKIIOYEHHBIX B
nepevyHH, yKazaHHele B 4. 1 c¢T. 9 @3 Ne 210-D3;

4) mnpencraBieHUsT JIOKYMEHTOB H HWH(GOpMAIMH, OTCYTCTBUE U (MJIN)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3blBAIMCHh IPH IEPBOHAYAIBHOM OTKa3€e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [JIsi TMPEJOCTABICHUS MYHUIUIATBHOM
yCIIyTH, JIMOO B MPEAOCTABICHUU MYHUIMIAIBHOW YCIYTH, 32 HCKIOYECHUEM
CIEAYIOIINX CIy4aeB:

a) U3MeHeHue TpeOOBaHUN HOPMATHUBHBIX IPABOBBIX AaKTOB, KacaroIIUXCS
OPEAOCTABICHUSI MYHHULMNAIBHOM YCIYrd, IIOCJE€ IE€pBOHAYAIbHON IMOAA4YH
3asBJICHUS O MPEJOCTABICHUN MYHUIIMNIATBHON yCIYTH;

0) Hamu4Ke OMMOOK B 3asiBICHUH O MPEJIOCTABICHUN MYHUIIUTIATIBHON YCIyTH
U JOKYMEHTaX, MOJAHHBIX 3asBUTEIIEM I1OCIIE NMEPBOHAYAIBHOTO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHHS MYHUILIUTTAILHON YCIyTH, JIN0O B
PEAOCTABICHUN MYHULIMIIATBHON YCIYTM U HE BKIIOYEHHBIX B MPEJICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUECHHME CpOKa JEHCTBUS TOKYMEHTOB WM W3MEHEHUE WHGOpMAINH
nocjie TMEepPBOHAYAIBLHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUSI ~ MYHMIMITAJIBHOW  ycIyrd, JUO0 B TPEIOCTaBICHHUH
MYHULIUMAIBHOW YCIYTH;

I) BBISBJICHUE JIOKYMEHTaJbHO TMOATBEPKIECHHOTO ¢akra (MpU3HAKOB)
OLIMOOYHOT O MJIM IPOTUBONPABHOTO JIeHCTBUS (0€31eHCTBHS) JOHKHOCTHOTO JIMIA
opraHa, NpPEIOCTaBISIIONIET0 MYHUUMIAIBHYK  YCIyTry, MYHULUIAIBHOIO
ciyxamiero, paborHuka MO®PIl, npu mnepBOHAYaTFHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOJUMBIX JIJIsl IPEAOCTABICHNSI MyHULIUTIATbHON YCIYTH, 100 B
IIPEIOCTABICHUN MYHULIUIIATBHOM YCIYTH, O YEM B IMCBMEHHOM BHUJIE 32 IIOUCHIO
PYKOBOIWTENSl  OpraHa,  IPEJOCTaBIAIOIIEr0  MYHULHMIIAJIBHYIO  YCIYTY,
pykoBoautenss MOPI] npu nepBoHaYaIbHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIi TPEAOCTABICHUS MYHHIMIIAIBHOW YCIYyTH, YBEAOMIISETCS
3asIBUTEIIb, & TAK)KE PUHOCSITCS U3BUHEHUS 32 TOCTABJICHHbBIE HEY100CTBA;

4) npenocTtaBieHUs Ha OyMa)XHOM HOCHTENE JIOKYMEHTOB U HH(opMaiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM



7.2 vactu 1 ctateu 16 @3 Ne210-D3, 32 UCKIOUEHUEM CIIy4aeB, €CJIU HAHECEHUE
OTMETOK Ha TaKHe JOKYMEHTBI JIMOO X UZBSITHUE ABJISIETCS HEOOXOAUMBIM YCIOBUEM
MPEOCTABICHUS MYHULIUNAIBHOM YCIYTd, M HHBIX CIy4aeB, YCTAHOBJIECHHBIX
dbenepaibHBIMU 3aKOHAMMU.

2.6.6. Ilpu mpegocTaBaeHUY MyHUIIMTIATBHON YCIYTH B DJICKTPOHHOM opme C
ucnons3oBanuem PIITIY, EIIT'Y 3anpemeno:

- OTKa3bIBaTh B IMPHUEME 3alpoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MPEJOCTABICHUS MYHUIMIAIBHOW YyCIYrd, a TakkKe B MPEIOCTaBICHUU
MYHULIUMTAIBHOW YCIYTH, CIIy4ae €CJIM 3alpoc U JOKYMEHTbI, HEOOXOIUMBIE s
MPEOCTABICHUS MYHUIMIIAJIBHOW  YCIYyrH, TMOJaHbl B COOTBETCTBUU C
uHopMalMe O CpoKax U TOPSAKE MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH,
onyonukoBanHoit Ha EIN'Y, PIIT'Y;

- TpeboBaTh pH ocyiiecTBiIeHUH 3anucu Ha npueM B JIA3ulO unu MOI] ot
3asBUTEJIS COBEPIICHUS UHBIX JICUCTBUI, KPOME MPOXOKICHUS UICHTUPUKAIIUN U
ayTeHTU(PUKAIUY B COOTBETCTBUM C HOPMATHUBHBIMU TPABOBBIMH aKTaMH
Poccuiickot ®enepauuu, ykazaHus LEId NpPUEMA, a TaKXKE MPEAOCTABICHUS
CBEJICHHMM, HEOOXOIMMBIX [IJIsi pacueTra IUTEIbHOCTH BPEMEHHOTO HWHTEpBaja,
KOTOPBII HEOOX0IMMO 3a0pPOHUPOBATH JJIsl ITpUEMa.

- TpeOOBaHMsI OT 3asABUTENS MPECTABICHHUS JTOKYMEHTOB, MOJITBEPIKIAIOIINX
BHECCHHE 3asiBUTEJIEM IIJIATHI 32 MPEIOCTABICHUE MYHHUITUTIATLHON YCIIyTH.

2.7. VcuepnbiBaronyii mepeyeHb OCHOBAaHU I
JUTSL OTKa3a B IpHeMe JTOKYMEHTOB, HEOOXO0IUMBIX
JUIS1 TPEAOCTABICHUS! MYHULIUTTAIBHOW YCITYyTH

OcHoBaHueM [IJIsi OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOAMMBIX JIJIs
IPEAOCTABIICHUS  MYHMUIMIIAJIBHOM  YCIYIH, SIBJISIETCS ~ OTKa3  3asBUTENSA
(mpencraBuTeNsS 3asABUTENSI) MPU JUYHOM OOpAIIEHUHM TMPEIBbSBUTH JTOKYMEHT,
YAOCTOBEPSIOLINAN JINYHOCTD.

2.8. McuepnbiBatoniuii nepeyeHb
OCHOBaHMI JIJIs1 IPUOCTAHOBJICHUS TIPEIOCTABICHUS
MYHULUNATBHON YCIYTH UM OTKAa3a
B [IPEJOCTABICHUH MYHHUIIUTIAIBHON YCIyTU

OcHoBaHUs JIsI TPUOCTAHOBJICHUS TIPEIOCTABICHUS MYHUIIUITAIBHON YCIYTH
OTCYTCTBYIOT.

OcHoBaHus JUIsi OTKa3a B NPEAOCTaBICHUU MYHMIUMIIAIBHON yCIyTH
OTCYTCTBYIOT.

HenpencraBnenue  (HECBOEBpEMEHHOE  MPEACTaBICHHE)  JTOKYMEHTOB,
YKa3aHHBIX B MOyHKTe 2.6.2 HACTOSIIEro aJIMUHUCTPATUBHOTIO pErJIaMEHTa |
3aIlPOLICHHBIX B TOCYJIapPCTBEHHBIX OpraHax, OpraHax MECTHOT'O CaMOYIIPABJICHUS
U TOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WJd OpraHaM MECTHOIO
CaMOYTIPaBJICHUS] OPTaHU3AIUAX, B PACHOPSKEHUH KOTOPBIX HAXOAATCS YKa3aHHbBIC
JIOKYMEHTBI, HE MOXET SIBISATbCA OCHOBAHUEM IS OTKa3a B MPEIOCTABICHUU



MYHULMINAJIBbHON YCIIYTH.

2.9. Iopsinok, pasMep U OCHOBaHHUSI B3UMAHUS TOCYJAPCTBEHHOM MOUIIUHBI
WJIM UHOW IUIaThl, B3UMAaeMOM 3a IPEAOCTABICHUE MYHULUIIAIIBHON YCIYyTH

[IpenocraBneHne MyHUIIUNAIBHONW YCIYTH OCYLIECTBIISIETCS] OECIIATHO.

2.10. MakcuManbpHbII CPOK OKHUJIaHMS B OUEPEIH
IIPY [IOJIa4Y€ 3a1poca O MPEJOCTaBIEHUN MYHUIIMIIATBHON
YCIIYTH U IIPU NOJIyYEHUU PE3YbTaTa
NIPEAOCTABICHUS MyYHULIIMIAIBHON YCITyTH

MakcuManbHbIi CPOK OXHWJAHWS B O4YEpend NpU IMOJaye 3ampoca o
OPEAOCTABICHUM MYHUUUNAIBHOW YCIYTM M TpU IOJYYEHHH pe3yJibTara
MYHULUNAIIBHOW YCIYTH HE TOJKEH PEBbIIATh 15 MUHYT.

2.11. Cpok perucrpaiyu 3amnpoca 3asiBUTENS
0 MPEAOCTABICHUU MYHUIIUIIAIHON YCIYTH

Peructpanus 3amnpoca 3asiBUTEISI O IPEAOCTABICHUN MYHULIMNIAIBHOW YCIYTH
OCYIIECTBIAETCA B JIEHb NOCTYIUIEHHS 3ampoca B JCMAPTAMEHT apXUTEKTYPHI,
3€MEIbHBIX M HMMYIIECTBEHHBIX OTHOIICHUN aJMUHUCTPALUHA MYHHIIUIAIBHOTO
o0OpazoBaHus ropoJcKkoit okpyr «OxuHckui» mi MO,

2.12. TpeboBaHus K TOMEIICHUSAM, B KOTOPBIX
MPEIOCTaBISIETCS MyHHUIIMTIAIbHAS YCIyTa

2.12.1. Ilpuem 3asBHUTENICH OCYIIECTBISETCS B CIECIHAIBHO OO0OPYAOBaHHBIX
JUISL OTHX TIeNied TOMENIEHUSAX, KOTOpbIE OCHAIIAITCS HH()OPMAIMOHHBIMU
TabiinuykamMu (BBIBECKAMH) M JOJDKHBI COOTBETCTBOBATH KOMGMOPTHBIM TSt
3aBUTEJIEN YCIIOBUSM.

[Tomemienust, B KOTOPBIX MPEAOCTABISIETCS MYHHUIMNANbHAS YCIYyTra, JOJIKHbI
OBITH 00OpPYAOBaHBI ABTOMATHYCCKOM ITOXKAPHOW CHTHAIM3AIMed W CPEJICTBAMH
MOKAPOTYIIEHHSI, CHUCTEMOM OMOBEIICHHS O BO3HUKHOBEHUU YPE3BBIYAWHOMN
CUTyaluu.

B 3pganuu, rie opraHusyeTcs mpueM 3asaBUTENEH, MPelyCMaTPUBAIOTCA MeCTa
OOIIECTBEHHOTO TIOJIb30BaHUS (TyaneThl);

2.12.2. Mecra oxugaHusi M MecTa ISl IpUeMa 3alpoCcoB 3asBUTENEH O
MPEIOCTaBICHNN MYHHUIIUTIATLHON YCIYTH OJDKHBI OBITH 0O00PYAOBAHBI CTYIbIMHU
(KpecenbHBIMU CEKLMSIMHU, CKaMbsIMH), a TakXke CcTojlaMH (CTOMKaMH) C
KaHIEISIPCKUMU TPUHAICKHOCTSIMU ISl OCYILIECTBICHUS] HEOOXOUMBIX 3alUCEH.

2.12.3.  Mecra gmns  uHGOPMHpPOBAHUS  3asABUTENCH  00OpyAyOTCS
WH(OPMAITMOHHBIMU CTEH/IAMH, HA KOTOPBIX Pa3MEIaeTCs BU3yalbHasl M TEKCTOBAS
uH(popMalys, B TOM YUCie 00pa3Libl 3aM0IHEHUS 3apOca U IEPEUYCHb JIOKYMEHTOB,
HEOOXOIUMBIN JIJIs1 IPEJOCTABICHUS MYHUIIMIATBHON YCIIyTH.



2.12.4. Ilomenenus, npefHaA3HAYCHHBIE IS IPEIOCTABICHUS MYHULIMIIATBHON
YCIyTH, JNOJDKHBI  YIOBJIETBOPATH TpeOOBaHUSIM 00 o0ecreueHnu
OecnpenaTCTBEHHOr0 JOCTya MHBAJIUJOB K 00bEKTaM COLMAIbHONU, MHXXEHEPHOU U
TPaHCHOPTHOM HMHQPACTPYKTYyp M K MPEJOCTABISIEMbIM B HHUX YCIyram B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon denepanuu O COLMAIBHOMU
3aIllUTE UHBAJIUIOB.

2.12.5. B nensax obecnedyeHHs] AOCTYHMHOCTH MYHUUMUIAIBHOW YCIyru st
WHBAJIUJIOB JI0JKHBI OBITH 00€CTICUCHBI:

- YCJIOBUSL OECTIPENITCTBEHHOTO JIOCTyNa K 00BEKTY (3/1aHUI0, TOMEIICHUIO), B
KOTOPOM TPEJOCTABIISAETCS yCIIyTa, a TAaKXKe 7151 0eCpensiTCTBEHHOTO MOJIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMU CBA3U U MHPOPMALINH;

- BO3MOXKHOCTh CAaMOCTOSITEIbHOTO TEpPEBUKEHUS MO TEPPUTOPUHU, Ha
KOTOpPOW  pacroJIOKEHbl  OOBEKThl  (3MaHUS, TIOMENIEHHUs), B  KOTOPBIX
NPEIOCTABISIOTCA YCIYTH, a TakXKe BXOJla B TakhMe OOBEKThl M BbIXOJA M3 HUX,
NOCAJKM B TPAHCIOPTHOE CPEJICTBO W BBICAJKA M3 HEro, B TOM YHUCIE C
UCIIOJIb30BaHUEM KPECIAa-KOJISACKHU;

- COINPOBOXKJICHWE HMHBAIHMIOB, UMEIOUIUX CTOMKHE paccTpoicTBa (DYHKIIMH
3pEHUs U CAMOCTOSTENILHOTO TIEPE/IBIKEHHUS;

- HaJJexaliee pasMelleHue o0OpyAOBaHMS M HocuTened uHbOpMaIuy,
HEOOXOIUMBIX JIs oOecnedyeHus OecHpensTCTBEHHOro JJ0CTyNa HWHBAJIUIOB K
oOBeKTaM (37aHUSM, MOMEIICHHUSIM), B KOTOPBIX MPEAOCTABISIOTCS YCIyTH, U K
yCIIyraM ¢ Y4€TOM OTPaHUYEHUHN UX KU3HEAESATEIbHOCTH;

- IyOnupoBaHHE HEOOXOJWMOM /I MHBAJIUIOB 3BYKOBOW W 3pUTEIBHOM
uHOpMalMK, a TakKKe HAIIUCEH, 3HAKOB MU MHOM TEKCTOBOM M TpaduyuecKout
uHGOpPMAIIMK 3HAKaMH, BHITTOJIHEHHBIMU peNibe(pHO-TOUSHUHBIM IpudTOoM bpaiins;

- TOMYCK CYpAOIEePEBOAUMKA U TU(DIOCYpIOTIEPEBOTUHKA;

- JIOTMYCK Ha OOBEKTHI (3/1aHHUs, MOMEIIECHUS), B KOTOPHIX MPEIOCTaBISIOTCS
YCIIyTH, COOAKH-MPOBOJHUKA TMPH HAJUYHH JOKYMEHTAa, TOJTBEP)KIAIOIIETO €€
cnenuanbHoe OOy4YeHHe U BbgaBaeMoro mno ¢opmMe U B TOPSAIKE, KOTOpHIE
ONPENEIAOTCS dbenepanbHbIM OpraHom WCIIOJTHUTEIbHON BJIACTH,
OCYUIIECTBIISIIONIUM (PYHKIIMM IO BBIPAOOTKE M pealn3alii ToCyJapCTBEHHOM
NOJIUTUKH W HOPMATUBHO-TIPABOBOMY pPEryJIUPOBAHUIO B cdepe coluaabHOM
3aIMTHl HACEJICHUS;

- OKa3aHW€ HHBaJIMJIaM IIOMOLIM B MPEOJOJICHHH OapbepoB, MeELIAIOIINX
MOJIYYEHUIO UMHU YCIYT HapaBHE C APYTUMU JULAMHU.

2.13. IToka3zaTenu 1OCTYITHOCTH U KauyecTBa
MYHULUINAIBHON YCIYTH

2.13.1. Iloka3arenu AOCTYNHOCTH U Ka4€CTBA MYHULUIIAIIBHON yCIYTH:

1) noctynHocTh MHGOPMALMU O MOPSAJIKE MPEAOCTABICHUS MYHUIUNATBHOM
YCIIyTH;

2) BO3MOXHOCTb TOJIydYe€HHUS HUHOpMAIMU O XOAE€ MPEAOCTaBICHUS
MYHULIUNAIIBHOM YCIyIM, B TOM YHCJIE€ C HCIOJIb30BaHUEM HH(OPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTUH;



3) BO3MOXHOCTb MOTYYEHUSI MyHUIUNIATBHON yciayru B MOL;

4) KOMMYECTBO B3aMMOJEHCTBUN 3asBUTEJS C JIOJDKHOCTHBIMU JIMLAMU TPHU
MPEeIOCTaBICHUN MYHUIIMNIAIIBHON yCIIyTH — HE Ooiiee 2;

5) NOpOAOIKUTENBHOCTh B3aMMOJEHUCTBUS 3asBUTENS C JIOJDKHOCTHBIMH
JUIAMU TIPU [To1aue 3ampoca — He 6osee 20 MUHYT, IpU MOJYyYEHUH pe3yJbTaTa —
He O6onee 15 MuHnyT;

6) coOmr0IeHne CPOKOB MPEAOCTABICHNUS] MYHULIUIIATbHON YCIyTH;

7) HOCTOBEPHOCTH MPEAOCTABISEMOM 3asABUTENIM HH(QOpPMALUMU O MOPSAKE
MPEAOCTABIEHUS ~ MYHULHWIIAJIBHOW  YCIYrM, O  XOA€  IPEAOCTABJICHUSA
MYHUIUNIATBHON YCIIYTH;

8) oTcyTCcTBHE 0OOCHOBAHHBIX ajl00 CO CTOPOHBI 3asBUTENICH HA pELICHUS U
(ummu)  peiictBus  (Oe3meWCTBUE)  COTPYIHHUKOB W HX  HEKOPPEKTHOE
(HEeBHUMATENBHOE) OTHOLIEHUE K 3asBUTENSIM;

9) BO3MOXHOCTH TMOJYYEHUS MYHULMNAIBHONW yCIyrd B  JIIoOOM
TEppUTOpUAIbHOM  mojpaszaeneann  M®PI[  no BbIOOpPY  3asBUTENS
(3KCTEppUTOPUATIEHBIN MPUHIIUII).

2.13.2. [leiicTBus, KOTOpbHIE 3asIBUTENb BIPABE COBEPIIUTH B JJIEKTPOHHOM
dbopMe Mpu NOTyYeHUH MyHUIIUTIATBHON YCIYTH:

1) monmydyenre uHPOpPMALIMK O TIOPSAJKE U CPOKAX MPEJOCTABICHUS YCIYTH, C
ucnoab3oBanuem EIIIY, PIITY;

2) 3anMch Ha NOpPUEM B OpraH Ui IMOJA4YM 3ampoca O MPEIOCTaBICHHUU
MYHUIHNAJIBHOM yciyru nocpeactsoM PIITY;

3) dopmupoBanue 3arnpoca 3assurenaeM Ha PIIT'Y, EINT'Y;

4) nonyuyeHue pesyiabTaTa IpeloCTaBICHUSI MYHULIUTIATBLHON yClIyTH B (popme
AIEKTPOHHOTO JOKYMEHTA;

5) olleHKa TOCTYITHOCTH Y Ka4e€CTBA MyHULIMIIAIBHOUN YCITyTH;

6) HampaBleHHWE B JJEKTPOHHOW (opMe KalloObl Ha pEIIeHUs] W JIeHCTBUS
(6e3nerictBue) JIA3uMO, mnpenocTaBiAIONIETO  MYHHIIMNAIBHYIO  YCIYTY,
nomkHocTHOTO Juna JIA3ullO B Xozie npeaocTaBICHUS YCIYTH.

2.14. Nubie TpeOoBaHMS, B TOM YHCIIE YUYHUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTaBICHUS] MyHUIIMTNIATbHOM yciryru B MOLI, mo 3xcTtepputopraibHOMY
PUHIIAITY 1 OCOOEHHOCTH MPE0CTABICHNS] MYHHUIIUITAILHON YCITYTH B
AIIEKTPOHHOU opme

2.14.1. IIpenocraBnenue MmyHuunaibHon yciyru B MOLI ocymiectBisieTcs: B
COOTBETCTBUM C COTJIAIIEHUEM O B3aUMOJCUCTBUM, 3aKIIOYEHHBIM MEXIY
aIMUHUCTpALEH MyHHUITUTIATBHOTO 00pa30BaHUsI TOPOICKON OKPYT « OXUHCKHID 1
M®II, npu HaTMYKUKM YKA3aHHOTO COTJIALIEHUS.

[IpenocraBieHne MYHHIMIIAIBHOM  YCIAYIM IO  3KCTEPPUTOPHUAIIBHOMY
NpUHLUIY (B JIIOOOM TeppUTOpUalibHOM moapazaeneHnu MOIL[ Ha teppuropuu
CaxanuHckoil o0nacTu 1Mo BBIOOPY 3adBUTENSI) OCYIIECTBISIETCA B Clydae, €ClH
COTJIALIEHUEM O B3aMMOJICCTBUHU, 3aKIIOUEHHBIM MEXIY aJIMHHUCTpaIuen
MYHULUMAIBHOTO 00pa3oBaHUs Tropojckoil okpyr «OxuHckuit» u MOII,
MpeayCMOTPEHA BOBMOKHOCTh HAIMIPABIICHUSI JOKYMEHTOB B 3JIEKTPOHHOM (opmare.



2.14.2. TlpenocraBiieHME MYHUIIMNAIBLHON YCIYyTH OCYILIECTBISETCS B
ANEKTPOHHON ¢opme uepe3 auuHbd kKabuHeT 3asButens Ha PIITY, EIIIY ¢
WCIIOJIb30BaHUEM €IMHON CUCTEMBbI UICHTU(UKAIIMY U ayTEeHTU(PUKAIUY.

3agBHUTENb WIM €ro mnpeacraBuTens asropusyercs Ha PIIIY, EIT'Y
IIOCPEACTBOM MOATBEPKAECHHON yueTHOU 3anucu B ECUA, 3anoyHs€eT 3asBIeHUE O
MPEJOCTABICHUY MYHUIIUNIAIBHON YCIYTHM C HCIOJIb30BaHUEM HWHTEPAKTUBHOMN
(GbOpMBI B 3JIEKTPOHHOM BUJIE.

3anojgHeHHOe 3asBI€HUE O MPEAOCTABICHUUM MYHHUIMIAIBHOW YCIyrd
OTIPABJISIETCS 3aBUTEJIEM BMECTE C MPUKPETUICHHBIMH AJICKTPOHHBIMU 00pa3zaMu
JIOKYMEHTOB, HEOOXOAUMBIMU JJIi TPENOCTABICHUS MYHUIIMIAIBLHON YCIYTd B
aAMUHUCTPALIUI0 MYHHUIIMIAIBHOIO 00pa30oBaHusi rOpOACKON OKpyr «OXUHCKUID».
[Tpu aBropu3amnuu B ECUA 3asBieHue o npe1ocTaBIeHHN MYHHUITUTIATBHON YCIIyTH
CUMTAECTCSl TOJAMHCAHHBIM  TMPOCTOM  DJIGKTPOHHOW TOJAMHUCHIO  3asBUTEIIS,
IpeICTaBUTENS, YIIOJTHOMOYEHHOTO Ha MO/MUCAHNUE 3asIBJICHUSI.

PesynbTaThl TmpeAocTaBICHUS MYHULMNAIBHOM YCIYTH, YKa3aHHbIE B
nojpasaene 2.3 HaCcTOALIEr0 aJMUHUCTPATHUBHOTO pErjIaMeHTa, HAMpaBISIOTCS
3asBUTEITIO, TIPEACTaBUTENIO B JIMuHbINA KabuHeT Ha EII'Y B hopme amekTpoHHOTO
JOKYMEHTa, TOJMUCAHHOTO YCHUJIEHHOM KBaJIM(PUIMPOBAHHOW 3JIEKTPOHHOU
NOAINKCHI0  YIIOJTHOMOYEHHOrO JOJDKHOCTHOro Juna JA3uldlO, B ciyyae
HaIlpaBJIeHUs 3asiBJIeHUs rocpencrsoM EINTY.

ONEeKTpOHHBIE  JIOKYMEHTBI U DJICKTPOHHBIE  00pa3bl  JIOKYMEHTOB,
npenocTaBisieMbie  4yepe3  «JIMUHBI KaOWHET» JOJDKHBI  COOTBETCTBOBATH
CJIEIYIOUTUM TPEOOBAHUSIM

1) pasmep omHoro aiina, copeprKamiero SJICKTPOHHBIA TOKYMEHT WIH
ANIEKTPOHHBIN 00pa3 AJOKYMEHTa, He JO0JbKeH mnpeBbimarh 10 MO. MakcuManbHbIiHi
00beM Bcex ¢aitnos - 50 MO;

2) moryckaeTcsl MpeloCcTaBiATh (aiibl crnenyromux Gopmaros: txt, rtf, doc,
docx, pdf, xlIs, xIsx, jpg, tiff, gif, rar, zip. [IpenocraBnenue ¢anaoB, UMEIOIINX
(dbopMaThl, OTIMYHBIE OT YKa3aHHBIX, HE JIOMTyCKAETCS;

3) nokymenTsl B hopmare Adobe PDF noimkHBI OBITE OTCKAHUPOBAHBI B UEPHO-
O0enoM MO0 cepoM IBETe, OOCCIEYMBAIOIIEM COXPAaHEHHE BCEX ayTCHTUYHBIX
MPU3HAKOB MOJJMHHOCTH (KadyecTBO - HE MeHee 200 Todek Ha J0iiM), a UMEHHO:
rpaduyueckoii TOAMKWCH JIMIA, TE€YaTH, YIJIOBOTO INTammna OnaHka (ecnu
MIPUEMIIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) Kaxablid OTACIBbHBINA TOKYMEHT JTOJDKEH OBITh 3arpy»KeH B CUCTEMY TOJIauu
JOKYMEHTOB B BHjae oTaensHoro (aitna. KommuectBo (ailioB  JTOHKHO
COOTBETCTBOBAaTh KOJUYECTBY JTOKYMEHTOB, a HaWMMEHOBaHHE (DAIIIOB HOHKHO
MO3BOJISITh MACHTUPUITUPOBATH TOKYMEHT U KOJIMYECTBO CTPAHUI] B JOKYMEHTE;

5) ¢aiinsl He JOIDKHBI COAEPKAaTh BUPYCOB M BPEIOHOCHBIX MPOTPAMM.

PA3JIEJI 3. COCTAB, ITOCJIEJJOBATEJILHOCTH Y CPOKU
BBLITIOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLEJYP (IENCTBUI),
TPEBOBAHMS K MOPSIKY MX BLITIOJHEHMS, B TOM YUCJIE
OCOBEHHOCTH BBITIOJIHEHUS AZIMUHUCTPATUBHBIX TTPOIIEIYP
(IEMCTBUI) B DJIEKTPOHHOI ®OPME, A TAK)XE OCOBEHHOCTH



BBITIOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLIEYP
(IEVICTBUIT) B M®L]

3.1. HUcuepnbiBaroniuii nepedyeHb aIMUHACTPATUBHBIX MMPOLIEAYP

[IpenoctaBnenue MyHHUIIMOAIbHOW YCIYrM BKJIIOYAeT B ce0s cleayroume
aJIMUHUCTPATHUBHBIE MTPOLIETYPHI:

- pUEM 3adBJIICHUS O MPEJOCTABICHUM MYHUUUNAIbHOW YCIYrd H
MPUJIaraeMbIX K HEMY JJOKyMEHTOB;

- (popMUpOBaHUE W HAIpaBIECHUE MEKBEJIOMCTBEHHBIX 3allPOCOB B OpPTraHbI
(opranuzanuu), B pacrnopsDKeHUM KOTOPBIX HAXOJATCS JOKYMEHThl UM CBEICHMS,
HEO0OXO0IUMBbIE JJI MPEJOCTABIICHNUS MYHULIUIIATBHON YCIYyTH;

- PacCMOTpEHUE 3aBIECHUS O IMPEIOCTABICHUH MYHULMNAIBHOW YCIYTH U
OpWIAraeéMblX K HEMY JOKYMEHTOB, MOJrOTOBKA pe3yJibTaTa MPENOCTaBICHUS
MYHUIUTAIBHON YCIIyTH;

- HampamiieHHE (BblJaya) pe3ysibTaTa MPeAOCTaBICHUS MYHUIUNAIBHOM
YCIIYTH.

3.2. IIpuem 3asiBI€HUS O PEIOCTABIEHUA MYHUIMIIAIBHON YCIYTH U
NPUJIAraeMbIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHMeM ISl Hayana aJMUHUCTPATUBHOW MPOLEIYpPHI SBISETCS
MOCTYIUICHUE JOKYMEHTOB, YCTAHOBJICHHBIX TyHKTaMu 2.6.1 1 2.6.2 moapaszaena 2.6
paszeina 2 HacTOSILIEro aIMUHUCTPATUBHOI'O PETIaMEHTa.

3.2.2. JIOJI)KHOCTHBIM  JIMLIOM,  OTBETCTBEHHBIM 34  BBIIIOJIHEHUE
aIMUHHUCTPATUBHON  MpOUEAYpbI,  SBISAETCS  CIHCHUAIKNCT  JIelapTaMeHTa
ApXUTEKTYpbl, 3E€MEJIbHBIX W HUMYLIECTBEHHBIX OTHOIICHWN aJIMUHUCTpPALUU
MYHHUITAIIAIBHOTO 00pa30BaHMs TOPOJACKON OKPYT «OXUHCKHIN), OTBETCTBEHHBIN 3a
OpUEM JOKYMEHTOB [Jis MPEIOCTAaBICHUS MYHULHUIAIBHOW YyCIayru (naiee -
CHEUUAIIMCT, OTBETCTBEHHBIN 32 MPUEM JTOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBbIM 3a MPHUEM JOKYMEHTOB, OCYLIECTBISET
CEeAYIOIINE aAMUHUCTPATUBHBIC I€UCTBUA:

1) mpu TuaHOM OOpaIeHUH 3asBUTENS (TIPECTABUTEINSI 3asIBUTEIS) IPOBEPSIET
HaJu4yue JOKYMEHTa, YAOCTOBEPAIONIErO JMYHOCTh 3asiBUTENSA (MpelCcTaBUTENS
3asIBUTEJIA);

2) Ipu HaJTUYUH OCHOBAHUS JJII OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTABIICHNUSI MYHULIMIAIBHOW YCIYTH, YCTAHOBIIEHHOTO MOApa3aeaom 2.7
paszeina 2 HacTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTa, OTKA3bIBAE€T B IPUEME C
pa3bSICHEHUEM MPUYUH;

3) mpu OTCYTCTBUM OCHOBaHUSA [JIsi OTKa3a B NpPUEME JOKYMEHTOB,
HEOOXOJAMMOTO0 JUIsl MPEAOCTABICHUS MYHHIIMITAIILHON YCIYTH, YCTAaHOBJICHHOTO
nogpasznenoMm 2.7 pasgena 2 HACTOSALIETO AAMHHUCTPATHUBHOIO PETJIAMEHTA,
OCYILECTBIISIET MIPOBEPKY MPEACTABICHHOTO  3asiBJICHUS, CBEPSET KOIUU
MPEACTAaBICHHBIX JOKYMEHTOB C UX OpUTHMHAJIaMU (MIPU HAJUYUU), PETUCTPUPYET
JIOKYMEHTHI,



4) mpu NUYHOM OOpAUICHUU BBINAET 3asBUTEII0 WU €ro MPEeACTABUTENIO
pPacCIuUCKy B NMOJYYEHUH TOKYMEHTOB C YKa3aHUEM MX MEPEUHs U 1aThl MOJTYYEHUS;

5) mpu MOCTYIJIEHWH 3asBJICHHUS M JOKYMEHTOB MOCPEICTBOM IMOYTOBOIO
OTIIPABJICHUS HAMPABISAET PACIUCKY B UX MOJYUYEHUU 10 YKa3aHHOMY B 3asIBICHHUH
MIOYTOBOMY aJIpecy;

6) mpv MOCTYIUICHHM 3asBJIIEHUS M JOKYMEHTOB B (DOpME 3IIEKTPOHHBIX
JOKYMEHTOB, 00ECIIEUMBAECT HANIPABJICHHUE 3aBUTEIIO (MPEICTABUTENIO 3asIBUTEN)
co001IeHHs 00 UX TOJYUYEHUHU C YKA3aHUEM BXOJISAIIEr0 pErUCTPAllMOHHOTO HOMEpa,
JaThl MOJTYYEHUS B JIMYHBIM KaOWHET 3asBUTENs (MpPEACTAaBUTENs 3asBUTENS) Ha
EIY;

7) Ipu HETIPEACTaBICHUH 3asBUTENIEM JOKYMEHTOB, YCTAHOBICHHBIX ITYHKTOM
2.6.2 nonpazaena 2.6 pasnena 2 HACTOSAIIETO aJMMHHCTPATUBHOIO PErJIaMEHTa,
nepenaer 3asBJIE€HUE M JOKYMEHTHI JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HanpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.2.3. IlpueM 3asBiI€HUS O NPEAOCTABIEHUM MYHULUIIAIBHON YCIyTH W
npujaraéMbelX K HEMY JOKYMEHTOB OCYILIECTBISETCA B JI€Hb WX MOCTYIUICHUS B
JeTIapTaMEeHT ~ apXHUTEKTYphl, 3EMEIbHBIX M HMMYIICCTBEHHBIX OTHOIICHHH
aAMUHUCTPALIMA MYHUIIUIIATILHOTO 00pa30BaHUs TOPOACKON OKpYT « OXHUHCKHIN.

3.2.4. Kputepuem TOpHUHATHS  pEHIEHUS B  paMKax  HaCTOSIICH
aIMUHUCTPATUBHON TPOLEAYPHI ABISETCS HAIWYUE JTUOO OTCYTCTBHUE OCHOBAHUS
JUTSL OTKa3a B IpUEMeE JIOKYMEHTOB.

3.2.5. Pe3ynbTaTOM BBINIOJHEHUS aJAMHHHUCTPATUBHON HPOLEAYpPHI SBISETCS
IPUEM U pEerucTpaiys 3asBICHUS U IPUJIAraeMbIX J10KyMEHTOB.

3.2.6. CniocoboM (ukcanmu pe3yjbTaTa BBITIOTHEHUS aIMHHUCTPATHBHON
OpoLleypbl SIBJISETCA BblJada (HampaBieHHE) 3asBUTENIO (IPEICTaBUTEIIO
3asBUTENIS) PACIUCKU (COOOIIEHMS) O MOIyYEHUH JOKYMEHTOB.

3.3. ®opMHUPOBAHHUE U HANIPABIECHUE MEKBEJOMCTBEHHBIX 3alIPOCOB B OPTaHbI
(opranuzanum), B pacCopsKEHUU KOTOPBIX HaXOASTCS JOKYMEHTHI U CBEJICHMUS,
HEOOXOIUMBbIE JJIS MPEOCTABICHUS MYHUIIUTIATBHOU YCITYTH

3.3.1. OcHoBanueM MJisi Hayajga aJIMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOCTYIJICHUE JOKYMEHTOB JJIsl TPEIOCTABICHUS MYHUIIUITAIBHON YCIIYTH MOCIIE UX
peructparuu 1t GOPMUPOBAHUS U HAMPABJICHUS MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.3.2. JIOIDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM  3a  BBINIOJHCHHUE
aIMUHUCTPATUBHOM  TIPOLEAYPHI,  SIBISETCA  CICIHUAIMCT  JIemapTaMeHTa
ApXUTEKTYpPbl, 3EMEJIbHBIX M HMMYIIECTBEHHBIX OTHOUICHUN aJIMHHUCTPAIMU
MYHUITUTIATHFHOTO 00pa30BaHMs TOPOJACKON OKPYT « OXMHCKHIDY, OTBETCTBEHHBIH 32
HanpaBJIeHUE MEKXBEIOMCTBEHHBIX 3aIIPOCOB.

3.3.3. Cneuuanuct, OTBETCTBEHHBI 3a HAMPABICHUE MEXBEIOMCTBEHHBIX
3aIIPOCOB, OCYIIIECTBIISIET CASAYIOMNE aIMUHUCTPATUBHbBIC JICHCTBUS:

1) dopmupyer © HampaBiIsSeT MEKBEIOMCTBEHHBIC 3alpOChl B IEIAX
MOJYy4YEeHHUs BBIMUCKU W3 EINMHOTO rocyIapCTBEHHOTO peecTpa HEABMKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX M 3apETUCTPUPOBAHHBIX IIpaBaXx Ha OOBEKT
HEJIBUKMMOCTH, TJIaHa MIEPEBOJMMOTO MOMEIIECHHS C €70 TEXHUYECKUM OTTMCAHUEM,



TEXHUYECKOr0 MacropTa >KUJIOro IMOMeUleHus (B cllydae, €Cld IEepeBOJUMOE
MIOMEIIEHUE SIBIISICTCS JKUIIBIM), MO3TAXHOIO IJIaHA JIOMa, B KOTOPOM HaXOJMUTCS
nepeBoauMoe mnomemieHne — B DexepanbHyl0 CIyK0y TrocylapCTBEHHOMN
perucTpaiuu, Kajactpa u kaprorpaduu;

2) mepemaeT 3asBIEHHE O TMPEIOCTABICHUU MYHUIMNAIBHON YCIYTrd H
npujiaraeéMble K HeMy JTOKYMEHTBI CIICIIMAIUCTY, OTBETCTBEHHOMY 3a MPOBEPKY.

3.3.4. MexBe1OMCTBEHHbI 3anmpoc OQopMIsieTCsI B COOTBETCTBUU C
tpeboBanusimMu O3 Ne 210-D3.

HampaBnenne MeXBEJOMCTBEHHOIO 3alpoca W HalpaBleHHE OTBETa Ha
MEKBEJIOMCTBEHHBIN 3alpoC JOMYCKAIOTCA TOJBKO B IEJIAX, CBSI3aHHBIX C
PEI0CTABICHUEM MYHULIUTIATBHON YCITYTH.

MeXBEeIOMCTBEHHBIE ~ 3ampoCchl  (POPMHUPYIOTCS W HAMpaBISIOTCS B
ANEKTPOHHON (OpMe C HCHOJIB30BAHUEM €IMHOM CHUCTEMbI MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJCHCTBUS M TMOJKIIOYAEMbIX K HEM PErnOHAIBHBIX CHUCTEM
MEXXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoiecTrus (nainee — CMOB).

B ciayyae  HEBO3MOXXHOCTM  OCYIIECTBIEHUS  MEXBEIOMCTBEHHOTO
WH()OPMAIIMOHHOTO B3aUMOJCHCTBUSI C UcIonb3oBaHueM CMDOB B 35IeKTpOHHOM
dopMe aorycKkaeTcs HalpaBJICHHE MEXBEJOMCTBEHHOTO 3ampoca U HampaBlieHUE
OTBETa HAa MEKBEJIOMCTBEHHBIN 3a1TpoC B OYyMakHOM BHJIE.

dopMHUpOBaHUWE W HAINpaBIE€HHE  MEKBEJOMCTBEHHBIX  3alpOCOB
OCYUIECTBIISIETCS HE Mo3iHee | paboyero AHs, CIEAYIOMIETo 3a MPUEMOM 3asiBICHHUS
0 MPEAO0CTABICHUN MYHUIIUTIATLHOM YCIYTH U IPUJIAraeMbIX K HEMY JOKYMEHTOB.

Cpox MOJATOTOBKH U HAIPABJICHUs] OTBETAa Ha MEKBEJIOMCTBEHHBIN 3ampoc He
MOJKET MPEBBIMIATh 5 paboynx OHEW CO JHA MOCTYIUIEHHS MEKBEIOMCTBEHHOIO
3arpoca B COOTBETCTBYIOIIUIA OpraH (OpraHU3aIluIo).

3.3.5. Kpurtepuem TOpHUHATHS  pEHIEHHS B  paMKax  HaCTOSIICH
aIMUHUCTPATUBHOM TMPOULEAYpPHl SBISETCS HE TMPEJCTaBICHHE 3asBUTEIIEM
(mpencraBuTeaeM 3asgBUTENSA) JOKYMEHTOB (CBEJECHMM) HEOOXOIUMBIX  JUIS
NPEIOCTaBICHUS MYHHIIMMAIBHONW YCIYTH, KOTOPbIE 3asBUTENb (IIPEACTABUTEIND
3asIBUTEJISI) BIPABE MPEACTABUTh CAMOCTOATEIHHO.

3.3.6. Pe3ynbTatoM BBINOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOJTyYeHHE OTBETOB Ha MEXBEJOMCTBEHHBIE 3alpOChl WJIH YBEJOMIICHUN 00
OTCYTCTBHUH 3ampaiinBaeMoi HHGOpMAaIIu.

3.3.7. Cnocobom ¢ukcamuu pe3ysibTrata BHIMOTHEHUS AIMUHUCTPATUBHOM
MPOLIEAYPHI SIBISETCS pETUCTpaLUs 3alIPOCOB.

3.4. PaccmoTpeHue 3asBICHUS O MPEIOCTABICHUN MyHUIIUIIAIbHON YCIYTH U
IIPUJIAra€MbIX K HEMY JIOKYMEHTOB, IOATOTOBKA pe3yJIbTaTa MPEI0CTABICHUS
MYHHUIIUIIAJIBHON YCIIyTH

3.4.1. OcHoBaHMeM [IJisi Hadala aIMUHUCTPATUBHOW MPOIEAYPHI SBISCTCS
MOCTYIUICHUE 3asBJI€HUS O MPEJOCTaBICHUU MYHHUIMOAIBHON YCIyrd U
MpUJIaraéMbIX K HEMY JOKYMEHTOB; MOCTYIIJIEHUE OTBETOB Ha MEXBEJIOMCTBEHHbBIE
3ampoChl.

3.4.2. JIOMKHOCTHBIMM JIULIAMH, OTBETCTBEHHBIMHU 34 PaCCMOTPEHUE



3asBJICHUS O MPEJOCTABICHUU MYHUIIMIAIBLHON YCIYTH W MPUIATAEMBIX K HEMY
JIOKYMEHTOB, MOJTOTOBKY pe3yJibTaTa, IBISIOTCS:

1) cnenuanucT genapTaMeHTa apXUTEKTYpPhl, 3€MEJIbHBIX U UMYIIECTBEHHBIX
OTHOILIEHUM AJMUHHUCTPAIIMM MYHHUIIMIAIBLHOTO OOpa30BaHUs TOPOJICKON OKpyT
«OXUHCKUI», B MOHKHOCTHBIE OOSI3aHHOCTH KOTOPOTO BXOJUT BBIMOJHEHHE
HACTOSIIEH aJMHUHUCTPATUBHOM NPOLEAYPbl B COOTBETCTBUM C JOJKHOCTHOU
MHCTPYKIIMEH (J1ajiee — CIEeHaINCT, OTBETCTBEHHBIN 32 TIPOBEPKY);

2) IUPEKTOp JernapTaMEHTa ApXUTEKTYpPbl, 3€MEIbHBIX U HUMYIIECTBEHHBIX
OTHOILIIEHUH aJMUHHUCTPAIIMM MYHHUIIMIAIBLHOTO OOpa3oBaHUs TOPOJCKON OKpyT
«OxuHCKUIY» (anee - AUPEKTOoP).

3.4.3. Crneumnaiuct, OTBETCTBEHHBIN 3a MPOBEPKY, BBIMOJHSET CIICIYIOIINE
aMUHUCTPATUBHBIC JICHCTBUS:

1) ocyiecTBIsieT MPOBEPKY MPEICTABICHHBIX 3asBJICHUS U JOKYMEHTOB, a
TaK)K€ TOCTYIMUBIINX MO pe3yJibTaTaM MEKBEJIOMCTBEHHBIX 3alpOCOB CBEICHUH,
MOJTOTOBKY MPOEKTA:

- YBEJIOMJICHUS O TIEPEBOJIE JKUJIOTO TTOMEIIEHUS B HEXKUJIOE TTOMEIIEHUE WU
HEXHUJIOTO TTOMEIIEHHUS B )KHJIOE TTIOMEIICHHUE;

- yBeIOMJIEHHsST 00 OTKa3ze B MEpPEBOJAE JKUJIOTO TOMEIIECHUS B HEXUIIOE
MOMEIEHNE UITH HEKUJIOTO TTOMEIIEHHUS B )KHJIOE TOMEIIICHHE.

2) mepenaet MpOEKThl PEIICHUN JUPEKTOPY I pACCMOTPEHUS.

3.4.4. JIupeKTop BHITIOIHAET CICAYIONINE aIMUHUCTPATUBHBIC ICHCTBUS:

1) mpoBepsieT JaHHbBIE, YKa3aHHBIE B NIPECTABICHHOM MPOEKTE;

2) mpu OTCYTCTBUM 3aMEYaHUN NPUHUMAET PEIICHUE IyTEM MOANUCAHUS
IIPOEKTAa U MEPENaeT ero JOJKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a HAaIIPaBIICHUE
pe3yabpTaTa MpeJoCTaBICHHUS] MyHUIUIIATIbHOW YCITYTH;

3) mpu HaIMYMM 3aMEYaHUW BO3BpaIllaeT JOKYMEHTHl CIELHAIHCTY,
OTBETCTBEHHOMY  3a  MPOBEpPKY, [Js  IOBTOPHOTO  OCYIIECTBJIECHUS
aIMUHUCTPATUBHBIX JICMCTBUM, YyKa3aHHbIX B nyHKTe 3.4.3 mnonapazaena 3.4
HACTOSIIIETO pa3/iesia AIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.5. Cpok paccMOTpeHUs 3asBJICHHUS O MPEIOCTABICHUH MYHUIIUITAIIBHOM
YCIYTM W TpWIAraéMblXx K HEMY JOKYMEHTOB M TIOJATOTOBKH pPE3yJbTaTa
PEAOCTABIECHUS MyHULIMTIIAIBHOMN YCIIyTu — 45 KaJleHAapHbIX AHEHN ¢ JaThl IpuemMa
3asBJICHUS O MPEJOCTABICHUM MYHHIIMIAJIBHON YCIyrM W MpUIaraéMbIX K HEMY
JOKYMEHTOB.

3.4.6. Kpurepuem nOpuHATUS  pEeUIEHUWs B  paMKax  HacToAIIEH
aIMUHHUCTPATUBHOM MPOLIEAYPHI ABIISIETCS HAIUYKE WIIA OTCYTCTBUE OCHOBAHMM JJIsI
MPUHATHS OTPULIATEIIBHOTO PEILICHHUS.

3.4.7. Pe3ynbTaToM BBINOJHEHHS] aIMUHHCTPATUBHON MPOLEAYPHI SABISIETCS
JIOKYMEHT, SBJISIIOIIUNACS pe3yJIbTATOM MYHUIIUIIAILHON YCIIyTH.

3.4.8. CnocoboM (ukcanuu pe3yibTaTa BBITOJIHEHUS aJIMHUHUCTPATUBHOU
MPOLIEAYPHI SABISETCS MOANUCAHHOE PEIICHUE.

3.5. Hanpasnenue (Bbl1aua) pe3yibTaTa
PEAOCTABICHUS! MyHULIMTIAIBHON YCITyTH



3.5.1. OcHoBaHMeM ISl Ha4yaJla AJAMUHUCTPATUBHOW IPOLEAYPHI SBISIETCS
IIOCTYIUICHUE  TOJIMCAHHOTO  JOKYMEHTa,  SBISIOIIETOCA  PE3yJIbTaTOM
MIPENOCTABIEHUS MYHUIIMIIATbHON yCIIyTH.

3.5.2. JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a HAIIPABICHHE PE3yJIbTaTa
MPEAOCTABIEHUS MYHULUNAIIBHOW YCIYTH, SIBIIAETCS CHELUAIUCT JAenapTaMeHTa
APXUTEKTYpPbl, 3E€MENBHBIX W HWMYLIECTBEHHBIX OTHOLICHUN aJIMUHUCTpPALUH
MYHUIUOAIBHOTO 00pa30BaHMs TOPOACKON OKpyr «OXMHCKUI», B JOJKHOCTHbBIE
00S3aHHOCTH KOTOPOTO BXOJUT BBHINIOJIHEHUE HACTOALIEH aJMUHUCTPATHUBHOM
MPOLEYPbl B COOTBETCTBUM C JTOJKHOCTHOW MHCTPYKIMEH (J1ajee — CHelHalluCT,
OTBETCTBEHHBIH 32 HAIIPABJICHUE PE3YJIbTaTa).

Cnenuanucrt, OTBETCTBEHHBIM 3a HAaNpaBJICHUE pE3yJbTaTa, BBINOJIHSAET
CIEAYIOIINE aAMUHUCTPATUBHBIC IEVCTBUSA:

1) npu noctyneHny 3a8BIEHUS HA PEIOCTABIEHUNE MyHULUIIAIbHOW YCIYyTH
B JIA3uMO npu nuyHoM oOparieHuu 3asiBUTeNs (MpecTaBUTENs 3asBUTENs) MO0
NOYTOBBIM OTIIPABJICHUEM - YBEJAOMIISIET 3asiBUTENS (IPEACTABUTEINS 3aBUTENS) TIO
TeNeOHy O BO3MOXKHOCTH TOJIyYEHHUS peUIeHUs ¢ TMOocleayronieil Bblaauen
pe3ynbTaTa NpeoCTaBIeHNs MyHUIIMTIATBHON YCIYTH 3asiBUTEINIO (MIPEACTABUTENIO
3asIBUTEIIS ) TP JINYHOM OOpaIieHNH;

2) npu NOCTYIJIEHUH 3asiBIEHUS HA IPEIOCTABICHUE MyHULUIIAIbHOW YCIYTH
B JA3uMO wuyepe3 M®I] — ocymiecTBiasieT B COOTBETCTBHH CO CIOCOOOM,
ONPEAEIICHHBIM COIVIallleHneM O B3aumozenctsuu ¢ MOLI, nepenauy pesyinprara
MPEIOCTaBICHUS] MyYHUIIUTNIAIbHOM yciyru B MOLI;

3) npu NOCTYIUIEHUH 3asBJICHHS HA MPEIOCTaBICHUE MYHHUIIUNIATBHON YCIyTH
B JIA3uMO B 3eKTpOHHOM BHJI€ - HAIIPABJISAET Yepe3 JIUUHbIA KaOMHET 3asiBUTEIS
Ha EII'Y yBegomieHune o IPUHATHH PEIIEHUS C MPUI0KEHUEM BJIEKTPOHHOU KOTIUH
JNOKYMEHTA, SIBIIAIOIIETOCS PE3YIBTATOM IPEAOCTABIEHUS MyHULIIUTIAIBHON YCITYTH.

Cpox HamnpaBiieHus (BbIJa4H ) pe3yJibTaTa MYHULIUIIAIBHOMN YCIIYTH - B TEYCHUE
3 KaJeHIapHBIX JHEHM CcO JHS TOATOTOBKM peE3ysibTaTa MPeAOCTaBICHUS
MYHULUANATBHON YCIYTH.

3.5.3. Kpurepuem mnOpuHATHS  peUIeHUs] B  paMKax  HACTOSIIEH
aIMUHUCTPATUBHON TPONEAYPHl SBIAETCA CIOCO0 TOCTYIUICHHS 3asBICHUS Ha
peocTaBlIeHue MyHUIIUNaIbHON yeiayru B [JA3ul10.

3.5.4. Pe3ynbTaToM BBINOJHEHUS] aIMUHHCTPATUBHON MPOLEAYPHI SABISIETCS
HaIIpaBJICHUE 3asBUTENIO JOKYMEHTA, SIBJIAIOLIErOCs PE3yJIbTATOM IPEIOCTABICHU
MYHULIUNAITBHON YCITyTH.

3.5.5. Cnocobom ¢ukcamuu pe3ynbTrata BBITOTHEHUS AIMUHUCTPATHUBHOM
MPOLIEAYPHI ABISIETCA OTMETKA O HAIIPaBJIEHUH (BbLAAYE) JOKYMEHTA, SIBJISIOIIETOCs
pEe3yJIbTATOM MPEIOCTABICHNS] MYHULIUIIAJIBHON YCIIYTH.

3.6. IlopsAoK OCYyIIECTBICHUS aIMUHUACTPATUBHBIX MPOLIEAYP
B QJICKTPOHHOU (hopMe, B TOM YHCIIE C UCTIOIb30BaHUEM
EIT'Y u PIITY

3.6.1. [lonyueHue 3asiBUTENEM B AJIEKTPOHHOU PopMe MHPOpMALIKU O CpoKax
U TMOpsAJKE MPEJOCTaBICHUS MYHUUMNAIBHOM  YCIYrM  OCYIIECTBISETCS



MOCPEICTBOM  O(ULUMATIBHOTO  CaiiTa  QAMUHUCTPALMH  MYHHUIIMIAIBHOTO
oOpa3oBaHus ropoackoil okpyr «OxuHckuit», EINTY, PIIT'Y.

3.6.2. 3anuck B JIEKTPOHHOU (hOpMe Ha MPUEM B JENAPTAMEHT apXUTEKTYPHI,
3€MEJIbHBIX M HMYULIECTBEHHBIX OTHOIICHWH aJMUHUCTPALMH MYHULUIAIBHOTO
oOpa3oBaHusl TOPOJCKOW OKpyr «OXUHCKMI» JJid TOJadd  3ampoca o
IIPEIOCTABICHUH MYHULIMIIAIBHON YCIyTry IpousBoautes yepes PIITY.

3anuch B 3JeKTpoHHOU (opme Ha mpueM B M®PI[ nns momaum 3ampoca o
MPEIOCTAaBICHUM MYHULUNAIBHON YCIYTM NPOU3BOJUTCA 4Yepe3 O(pUIHUATbHBIN
caiit MOII, PIIT'Y.

3asiBUTEINIO MPEAOCTABISAECTCS BO3MOKHOCTD 3aIMCH B JIFOObIE CBOOOIHBIE TS
npuemMa J1aTy ¥ BpeMsl B IpejiesiaX YCTaHOBJIEHHOTO B AeNapTaMEeHTE apXUTEKTYphI,
3eMEeJIbHBIX M HMYUIECTBEHHBIX OTHOIICHUH aJMUHUCTPALMH MYHUIUIAIBHOTO
o0Opa3oBaHus ropoACKoi OKpyr «OXUHCKUID rpaduka npuemMa 3asiBUTEIIeH.

3.6.3. ®opmupoBaHuE 3anpoca 3asBUTENEM OCYIIECTBISETCS IMOCPEICTBOM
3aroJHEHUs IEKTPOHHOM GopMmbl 3arpoca Ha EIIT'Y.

3.6.4. Ilpu nojgaye 3asBUTENEM 3apoca B 3JIEKTPOHHOU dopme He Tpedyercs
IpeIoCTaBICHHUE 3asBUTENIEM JOKYMEHTOB Ha OyMa)XXHOM HOCHUTEJE.

3.6.5. IIpu HampaBieHUH 3aMpoca Ha MPEJOCTABIEHUE MYHUIIUITAIbHON YCITYTH
yepe3 EIN'Y nanpaBneHue cooOlleHHs O MpUEMe 3ampoca OCYIIECTBISETCS B
TUYHBIN KaOuHeT 3asBuTens Ha EINTY.

3.6.6. Tlonydenue 3asBUTENIEM B DJICKTPOHHOM (OpME CBEICHHH O XOJe
BBINIOJIHEHUS 3aI1pOCca O MPEJOCTABICHUH MyHULIUIAIBHOW YCIIYTH OCYIIECTBISAETCS
4yepe3 JUIHbIN KabuHeT 3asButens Ha EITY.

3.6.7. llpu noxade 3ampoca B AJIEKTPOHHOM BHJI€ YBEAOMIICHHE O NPUHATUU
peuieHnus ¢ TPWIOKEHUEM SJIEKTPOHHOW KOMHHM JOKYMEHTA, SBIISIIOLLETOCS
pEe3yJAbTATOM MPEIOCTABICHUS MYHULUNAIBHOW YCIYTH, HaIpaBIsieTCs dYepe3
JTUYHBIN KaOuHeT 3asButens Ha EIITY.

3.6.8. B anekTpoHHOM BHJIE kayio0a Ha HapyIIEHHUE TOPsJIKa MPEA0CTaBICHUS
MYHUITATIAIBHON YCIIYTH B OCY1e0HOTO0 (BHECY1e0HOT0) 00KaTOBaHUS PEIICHUH U
neiictBuit (0e3meiictBusi) JJA3uMO B mporecce mnoiayueHWs MYHUIUTIATBHOM
YCIYyTH MOXET OBbITh TMOJaHa 3asgBUTENIEM IOCPEACTBOM OQUIMATBHOIO CcaiTa
aIMUHUCTPALIMA MYHHUITUTIATBHOTO 00pa30BaHUs TOPOACKON OKpyr «OXHHCKUI,
M®II, EIY, PIIY, denepanbHoit TOCYyAapCTBEHHONW WH(DOPMAIMOHHOM
CUCTEMBI, 00ECTIeYNBAIOIIEH MpoIiecc A0CyAeOHOro (BHECYIeOHOT0) 00KaIOBaHUS
perieHui u nercTBuii (6e3aencTBIA).

3.7. OcoOeHHOCTH MPEOCTABICHNUS MYHHUITUTIATBLHOUN ycayru B ML

3.7.1. IlpenocraBnenne MyHUIUNAIBLHOU yeiryru B MOL] ocymiecTBisieTcs mpu
HaJIMYUU COTJIAIEHUsI O B3aUMOJEHCTBUH, 3aKIIFOUEHHOTO MEXAY aIMUHUCTpaIUen
MYHULIUNAIBHOTO 00pa3oBaHus ropojickoit okpyr «OxuHckuii» u MOLI.

3.7.2. CocTaB aAMUHUCTPATUBHBIX NpPOLEAYp (IEUCTBUI), BBIMOIHIEMBIX
MOII;

3.7.2.1. Ilpuem 3asBIEHHS O MPEAOCTABICHUM MYHULMNAJIBHOW YCIYyTH H
MpUJIaraéMbiX K HEMY JOKYMEHTOB.



OcHoBaHMeM Jisi Hayajia aJMUHUCTPATUBHON MPOLENYPHl SBISIETCS JTUYHOE
oOparienue 3asButens auodo ero npeacrasurens B MOII.

PaGoTauk MOI1I;

1) mpoBepsieT HaTU4YuEe AJOKYMEHTOB, MOATBEPKAAIOUIUX JIMYHOCTD 3asBUTEIIS
(mpencraBuTENs 3asBUTEIIA);

2) OCyIIECTBISICT MPUEM JTOKYMEHTOB;

3) npu OTCYTCTBUHU Y 3asBHUTEIS (IIPEACTABUTEIIS 3asBUTENIS) 3aIOJTHCHHOTO
OylaHKa 3asiBICHUS, 3asBJICHUE 3amnoJiHseTcss pabotHukomM MOII, B TOoM uyucie
MOCPEICTBOM aBTOMATU3UPOBAHHON MHPOPMALIMOHHOM crcTembl MOLJ;

4) mpu OTCYTCTBHM DJIEKTPOHHOTO JOKYMEHTOOOOpOTa C aJIMHHHUCTpAIUei
MYHUIIMNIAIBHOTO ~ O0pa3oBaHUsi  TOpOJACKOW  OKpyr  «OXUHCKUW»  TpHU
HEOOXOJMMOCTH OCYIIECTBISICT CHITHUE KOMHH C OPUTMHAIOB JOKYMEHTOB U HX
3aBEpEeHUE;

5) npu HaIWYMHM DJIEKTPOHHOIO JOKYMEHTO00OpOTa € aJIMHHHCTpaIrel
MYHUIIUIIAIBHOTO 00pa3oBaHUs TOPOJCKON OKpYr «OXWHCKHI) OCYIIECTBISIET
MOJATOTOBKY D3JICKTPOHHBIX 00pa30B 3asBJICHUS U JOKYMEHTOB (MpU HATUYHH),
OpUTHHAJIBI BO3BPAIIACT 3aBUTEIIO;

6) 1o eJaHu 3asBUTENS (TMpeaAcTaBUTeNs 3asBUTENs) paboTHrukoM MOI]
MOCJIC TIPUHATUS 3asBJICHHS BBIJIACTCS pacClKCKa B TMOJYYCHUH JIOKYMEHTOB C
yKa3aHWeM WX TepeyHs, JaThl TMOJYYEHHUs, PETUCTPAIlMOHHOTO HOMepa
(manee - pacrucka).

[IpueM 3asiBIeHUsT M JOKYMEHTOB Ha MPEIOCTABICHHE MYHULHUNAIbHOU
yciyru, peructpanus 3assienuss B M®I[ ocymectBisiercs B JeHb oOpalieHHs
3asiBUTENS (MIPEACTABUTEINS 3asBUTEIIS).

3.7.2.2. Bbigaua pe3ysibTaTa MyHUIIUIIAIBHON YCITYTH.

OcHoBaHWeM i1 Hayajga AaJMUHUCTPATUBHOM MpPOLEAYpPHl  SIBISETCA
nocrymienne B MOPI[ u3 agMuHUCTpanuu MYHHUIMIIAIBHOTO 00pa3oBaHUS
ropoAckoi okpyr «OXHHCKHID» JOKYMEHTA, SBIISIOLIETOCS  PEe3yJIbTaToOM
MYHULUANATBHON YCIYTH.

PaGotank MOII;

1) B cityyae moCTyIUIeHUS! B COOTBETCTBUU C COIVIAIIEHUEM O B3aUMOJAECHCTBUU
JOKYMEHTA, SIBIISIIOLIETOCS Pe3yJIbTATOM MYHULIMNAIBHOW YCIYTH, B 3JIEKTPOHHOM
dbopmaTe OCYIIECTBIISIET €TO IeYaTh;

2) undopmupyer 3asBuUTENs (NMPEACTABUTENS 3asABUTENSA) O MOCTYIJICHUU
JIOKYMEHTa, SIBJISIONIETOCS pe3yJIbTaTOM MYHHIIMIIATBHON YCIyTH, CIoco0oM,
YKa3aHHbIM 3asBUTENEM (MpeACcTaBUTENIEM 3asBUTENs) NpPHU IOJadve 3ampoca Ha
MPEAOCTaBICHUE MYHULIUTIATBHON YCIIyTH;

3) mpu oOpamenun B MOI] 3asBuTens (mpeacTaBUTENs 3asBUTENA) C
JIOKYMEHTOM, yJIOCTOBEPSAIOIINM JIMYHOCTH (ITOJTHOMOYHS), OCYIIECTBIISIET BhIIAYY
JOKYMEHTA, SBJISIIOLIETOCS PE3YyIbTATOM MYHUIIUIIATIBHOW YCIYTH.

NudbopmupoBanre 3asBUTENS O MOCTYIUIGHUH JOKYMEHTA, SIBIISIOIIETOCS
pEe3yJAbTaTOM MYHUIUNAIBHOW YCIYTH, OCYIIECTBISIETCS HE mo3aHee 1 pabouero
JTHSI, CJIETYIOIIETO 3a THEM €ro nocTyrieHuss B MOLI.

OcoOEHHOCTH  BBIMIOJIHEHUSI  YKa3aHHBIX  aJMUHUCTPATUBHBIX JACHCTBUIA
YCTaHABIIUBAIOTCSl COTJIAIIEHUEM O B3aUMOJCHCTBHUM, 3aKIIOUYCHHBIM MEXIY



aAMUHUCTPALEH MyHUIIMTIATBHOTO 00pa30BaHUsI TOPOACKON OKPYT « OXUHCKHID) 1
MOII.

3.8. [lopsiiok ucmpaBiaeHUs TOMYIICHHBIX OMEYaTOK U OITMOOK B BBIIAHHBIX B
pe3yabTaTe NpeoCTaBICHUS] MyHUITUTIATBHON YCIYTH TOKYMEHTaX

B cnyuae BhIsIBJICHUS 3asBUTENIEM OMEYaTOK W (MJIM) OMMOOK B BBHIJAHHOM B
pe3yabTaTe MNPEIOCTaBICHUS MYHUIMIAIBLHON YCIYTrd JOKYMEHTE, 3asiBUTEIb
MpEJACTaBIsIeT B JCMNApTAMEHT AapXUTEKTYpPbl, 3€MEIbHBIX M HMYIIECTBEHHBIX
OTHOILIIEHUH aJMUHHUCTPAIIMM MYHHUIIMIAIBLHOTO OOpa3oBaHUsI TOPOJICKON OKpyT
«OXUHCKHI», HEMOCPEICTBEHHO, JUOO MOYTOBBIM OTHPABICHUEM IOJNHUCAHHOE
3asBJIEHUE O HEOOXOJMMOCTH HCHPABJICHUS JOMYIIEHHBIX OMEYaTOK W (WUJIn)
OImMOOK C U3JI0KEHUEM MX CYTH U MPUJIOKEHUEM KO JTOKYMEHTA, COJIePIKaIero
omeYaTKy U (MiIu) OMIMOKH.

Odopmnenue wu HampaBiaeHue (BbIJaua) 3asgBUTENI0 JOKYMEHTa C
UCIIPaBJICHHBIMU OTeYaTkaMu (omuOKamMu) WM OTBeTa C uH(opmarueir 00
OTCYTCTBHHU OIEUATOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS
MYHUIIANIAJIBHOW YCIIYTH JIOKYMEHTAaX OCYIIECTBIISCTCS JIOHKHOCTHBIMH JIUIIAMHU
JernapTaMeHTa apXUTEKTYphl, 3€MEIbHbIX M HMYIIECTBEHHBIX OTHOIICHHUI
aIMUHUCTPALIMM MYHUILIMTIATHFHOTO 00pa30BaHUs TOPOJICKON OKpyr « OXUHCKUN» B
CpPOK, HE TpeBbINAOMUNA 5 pabounx JHEH ¢ MOMEHTa TOCTYILUICHUS
COOTBETCTBYIOIIETO 3asBJICHUS.

Pa3znen 4. ©DOPMbI KOHTPOJIA
3A UCIIOJIHEHUEM AJIMUHUCTPATHBHOI'O PEI'JIAMEHTA

4.1. TlopsAoK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIOICHUEM U
UCIIOJTHEHUEM OTBETCTBEHHBIMH JI0J>KHOCTHBIMU JIMLIAMU MOJIOKEHUI
aIMUHHUCTPATUBHOTO PETJIAMEHTA M MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTaHABJIMBAIOUIUX TPEOOBAHUS K MIPEIOCTABICHUIO MYHUIIUTIATLHON YCIYTH, a
TaK)Ke MPUHATUEM UMU PEIICHUIN

Texymmuii KOHTPOJL 3a COONIOJEHWEM H MCIHOJHEHHUEM JIOJKHOCTHBIMU
JALAMHU  TIOJIOKECHUW HACTOSIIEr0 aJMUHHCTPATUBHOIO pETJIAMEHTA W HHBIX
HOPMATHUBHBIX  IIPAaBOBBIX  aKTOB,  YyCTAaHABIMBAIOIIMX  TpeOOBaHUSA K
MPEIOCTABICHUI0 MYHULMNAIBHOW YCIYTH, OCYLIECTBIISIETCS PYKOBOJAUTEIEM
JA3ulO.

Tekymuil KOHTPOJIb OCYIIECTBISECTCA HA MOCTOSHHOM OCHOBE U HAIPABJICH HA
BBISIBIICHUE W YCTPaHEHUE MPUYMH U YCIOBUW, BCIEACTBUE KOTOPBHIX OBbUIU
HapyLICHbl IIpaBa 3asBUTENIEH, a TAaKKE€ PACCMOTPEHHE, NPUHSATHE PELUICHUU,
MOATOTOBKY OTBETOB Ha oOOpalleHusi 3asBUTEEH, coJep:Kallue >KajnoObl Ha
nencTBus (0e31ecTBrE) TOIKHOCTHBIX JIUII.

[Ipr BBIABICHMM B XOJ€ TEKYLIEr0 KOHTPOJISI HApPYILIEHWW IOJOXKEHUN
HACTOSIIEr0 aJIMUHUCTPATHBHOIO PETIaMEHTa M MHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB, yCTaHABJIWBAIOIIMX TPEOOBAHUS K TMPEIOCTABICHUIO MYHHUIIUIAITHLHON



ycayru, pykoBoautenb JJA3ulO, oTBETCTBEHHBIM 3a OpraHu3anuio padoThl IO
MPEIOCTABICHUI0 MYHUILIMNAIBHON YCIyrdM, NPUHUMAET MEpPbI IO YCTPAHEHHUIO
TaKMX HApPYUIEHWA W HaNpaBisieT TJIAB€ aAMHUHUCTPAUUM MYHUIUIIAIBHOTO
o0pa3zoBaHusl TOPOJCKON OKpYr «OXUHCKUW» MPEIOKEHUS] O MPUMEHEHUU WU
HENPUMEHEHUN MEpP OTBETCTBEHHOCTM B OTHOILICHUU JOJHKHOCTHBIX JIMIL,
JOMYCTUBIIIMX HAPYIICHHUS.

4.2. TlopsinoK 1 NEpUOANYHOCTh OCYILIECTBICHUS IIJIAHOBBIX M BHEIIJIAHOBBIX
IIPOBEPOK IMOJHOTHI U KAYE€CTBA NIPEAOCTABIEHNS MYHHUIIUIIATIBHON yCIIyTH, B TOM
quclie MOPSIIOK U (POPMBI KOHTPOJIS 38 MOJHOTOM U Ka4YECTBOM IPEIOCTaBICHUS

MYHULUNAIBHON YCIYTH

[IpoBepku TPOBOASATCS B MEJISIX KOHTPOJISI 3a TMOJHOTOM W KayeCTBOM
NPEAOCTABICHUS MYHULMMNAIBHON YCIyrH, COOJIIOJCHUEM U HCIOJHEHUEM
noJbkHOCTHRIMU Juniamu JIA3ulO mnosnokeHui HACTOSIIEr0 aJMUHUCTPATUBHOTO
peryiaMeHTa, MHBIX HOPMATHBHBIX MPaBOBBIX akTOB Poccuiickoit depeparum,
CaxanmuHCKOM 00J1acTH, yCTaHABIWBAIOIIUX TPEOOBAaHUS K TMPEIOCTABICHUIO
MYHUIIATIAIBHON YCITYTH.

[TpoBepku MOTYT OBITH IJIAHOBBIMH M BHETLJIAHOBBIMH.

[lepuoguyHOCTh, TPOBEACHHUS IUJIAHOBBIX  TMPOBEPOK  YCTAHABIMBACTCS
pykoBoguteneM [JA3ulO.

BrenanoBeie MpoOBEpPKH OCYIIECTBISIOTCS B Cllydae IMOJTyYeHHs Kajao0 Ha
pemenus unu aeicteus (6e3aeiictBue) qopKHOCTHRIX Jull JJA3ulMO, npunsThie
WM OCYUIECTBJICHHBIE B XOJI€ MPEIOCTABICHUS MYHUIMUNAIBHOW YCIYTd IO
peuenuto pykoBogutenem JA3ulO.

Pe3ynbpTarhl MpOBEPKU MOJHOTHI M KAUECTBA TPEAOCTABICHUSI MYy HULIMTIATbHOM
yCIyrd opOpMIIIOTCSI aKTOM, B KOTOPOM OTMEUAIOTCS BHISIBIICHHBIC HEJOCTATKU U
MPEJI0KEHHUS TI0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTD OAKHOCTHBIX Jull JJA3uMO 3a pemienus
u aerictBus (0e3aeicTBHE), MPUHUMAaEMBbIE (OCYIIECTBIISIEMBIC)
B XO/I€ TIPEIOCTaBICHUS MYHHUIIUTIATIBHON YCIYTH

JIOJDKHOCTHBIE JIMI]A HECYT NEPCOHAIBHYK) OTBETCTBEHHOCThH 33 PELICHUS U
neiictBusi  (Oe3meiicTBue), TpUHUMAaeMbie  (OCYIIECTBISIEMBIE) B XOJE
MPEAOCTABICHUS MYHUUMUINAIBHOW YCIYyrM B COOTBETCTBUU C JIEUCTBYIOIIUM
3aKOHO/ATEIbCTBOM.

4.4. TlomoxxeHwsi, XxapaKTepu3yromue TpeOoBaHus K GopMaM KOHTPOJIIS
3a MPEeJI0CTaBICHNEM MYHUITUTIATLHON YCIyTH
CO CTOPOHBI TPaXkKJaH, MX OObEIMHEHUN U OpraHu3aIui

KonTposip 3a mnpenocraBieHMEM MYHULHMNAIBHOW YCIYTH CO CTOPOHBI
rpaxkJaH, WX OOBEAMHEHUH M OpraHu3aluil OCYIECTBISIETCS IOCPEICTBOM
OoTKpbITOCTH AearenbHocTh JIA3uldO npu mnpenocraBieHHMM MYHULIHNATbHOU



YCIIyTH, IOJy4€HHs TIOJIHOM, aKTyalbHOW U TOCTOBEPHOI MH(OpMALUU O MOPSIIKE
MPEIOCTAaBICHUS! MYHULHUIAIBHON yCIYTM H  BO3MOXKHOCTH  JIOCYJE€OHOIrO
paccMoTpeHusi oOpaiueHuil (3kano0) B mpouecce MOIYyYEHUsT MYHULUINAIbHON
YCIYIH.

Pasnen 5. JOCYJIEBHBIN (BHECY IEBHBIN) ITOPSIJJOK
OBXXAJIOBAHUS PEILIEHUN 1 JEUCTBUM (BE3AENCTBUS) JAZUUO,
M®ILI, A TAKXXE UX JTOJDKHOCTHBIX JIUL],
MYHULIUITAJIBHBIX CIIYKAINX, PABOTHUKOB

5.1. Mudopmanust aJist 3assBUTENS O €T0 MpaBe MmoAaTh Kajno0y Ha pelieHue u
(unm) nperictBue (0e3aerictBue) JA3uO, M®II, a Takke UX TOKHOCTHBIX JIHII,
MYHUIUANIAIBHBIX CITY>KaIlUX, PAOOTHUKOB

3asBUTENF MMEET MPABO MOJAATh Kajao0y Ha pernieHue u (Wih) JIeUCTBUE
(6e3nerictBue) JJA3uO, MO®I], a Takke UX AOIKHOCTHBIX JIUI, MyHUITUTIAIBHBIX
CITy>Kalllux, pabOTHUKOB.

5.2. [Ipeamer xanoObl

5.2.1. 3asgBUTETH MOXKET OOPATUTHCS C JKAIOOOW B TOM YHUCJIE B CIICIYIOIIUX
CIIyYasx:

1) HapymeHue cpoka perucTpaludd 3ampoca O  MPeIOCTaBICHHU
MYHULUNIAIIBHON YCIIYTH;

2) HapyILIEHHE CPOKA MPEAOCTABIECHUS MyHULIMNIAIIBHON YCIYTH (B OTHOLIEHUU
nevictBust  (OesnmeiictBusa) JA3uMO, a Takke ero JOJDKHOCTHBIX — JIMII,
MYHHIUTAIBHBIX CITY)KaIlUX, pAOOTHUKOB);

3) TpeboBaHWe Yy 3asgBHTENSI JOKYMEHTOB WJIM HH(pOpMAIUU JTHOO
OCYILECTBIICHUS] JIEUCTBUN, MPEACTABICHUE WM OCYIIECTBIECHUE KOTOPHIX HE
IPEAYCMOTPEHO HOPMATUBHBIMHM IIPABOBBIMHU aKTaMH, YKa3aHHBIMU B IOJpa3ielie
2.5 pazzena 2 HACTOSIIIETO aIMUHUCTPATUBHOTO PETJIAMECHTA;

4) oTKa3 B MpueMe JOKYMEHTOB, MPEAOCTABIECHUE KOTOPHIX MPETYCMOTPEHO
HOPMAaTUBHBIMH TNPABOBBIMU aKTaMH, YKa3aHHbIMU B mojapaszzaene 2.5 pazgena 2
HACTOSIIEr0 aIMUHUCTPATUBHOI'O PETJIIaMEHTa, Y 3asIBUTEIIS;

5) oTKa3 B MpeAOCTaBICHUN MYHULIMIIAIBHOMN YCIIyTH (B OTHOLIEHUH IEMCTBUS
(6e3netictBus) JIA3uMO, a Takke ero JOJDKHOCTHBIX JIMIl, MYHHITUIIAIbHBIX
CIy’KallluX, paOOTHUKOB), €CJIM OCHOBaHUS OTKa3a HE MPEIyCMOTPEHBI
denepanbHBIMU 3aKOHAMU W TPUHSATBIMH B COOTBETCTBHM C HHMHU WHBIMU
HOPMAaTHBHBIMU ITPaBOBbIMU akTamu Poccuiickon deaepannn, 3aKOHaMU ¥ HHBIMU
HOPMAaTUBHBIMM TMPAaBOBBIMU akTamMu CaxaauHCKOW 00JIaCTH, MYyHUIIMNATbHBIMU
MIPaBOBBIMH aKTaMH;

6) 3aTpebOBaHME C 3asABUTENS MPU MPEAOCTABICHUN MYyHUITUTAIBHONW yCIyTH
IJIAThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMU IPABOBBIMU akTaMu Poccuiickon
®denepanuy, HOPMATUBHBIMU NpaBOBbIMU akTamu (CaxajauHCKOW oOJacTty,
MYHULIUTTAIBHBIMU PABOBBIMU aKTaMU;



7) oOTKa3 opraHa, MPEJOCTaBISIONIETO0  MYHUIUIAIBHYIO  YCIYyTY,
JOJDKHOCTHOTO JIMIla OpraHa, MPeIOCTaBIISIONIEr0 MYHUIMNAIBHYIO YCIYyTy, B
WCIIPaBJICHUH JOMYIIEHHBIX UMU OINEUYAaTOK U OIIMOOK B BBIJIAHHBIX B pe3yJibTaTe
MPEAOCTABICHUS MYHHUIIMNAIBHOM YCIAYyTH JOKyMEHTax JHOO HapylleHue
YCTAaHOBJIEHHOT'O CPOKa TaKUX MUCIPaBICHUM.

8) HapyllleHHEe CpOKa WJIM MOpPSAKa BBIIAYM JTIOKYMEHTOB IO pe3yJibTaTaM
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIyTH;

9) mpuocTaHOBICHUE MPEIOCTABICHUS MYHUITUTIATLHON YCIyTH (B OTHOIICHUHU
nerictBus  (0e3gerictBusa) JA3uMO, a Takke ero JODKHOCTHBIX —JIHII,
MYHULIUMAIBHBIX CIYKAIIUX, pa0OTHUKOB), €CJIU OCHOBAHUS IPUOCTAHOBJICHUS HE
peayCMOTPEHbI (PeepalbHBIMU 3aKOHAMU U MPUHATHIMUA B COOTBETCTBUU C HUMHU
WHBIMU HOPMATUBHBIMH ITPaBOBBIMU akTaMu Poccutickoit denepariu, 3aKkoHaMU U
UHBIMH ~ HOPMAaTHBHBIMHU  MpPaBOBbIMU  akTamu  CaxaJMHCKOMW  o0jacTw,
MYHUIIATIAIBHBIMY TIPABOBBIMU aKTaMU;

10) TpeboBaHuEe y 3asBUTENSL MPU MPEAOCTABICHUU MYHHUIUTIATBHONU YCIyTH
JIOKYMEHTOB WJIK UH(POPMAITUHU, OTCYTCTBUE U (MJIN) HEAOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIMChH MPH MEPBOHAYATBHOM OTKa3€ B NMPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJOCTABJICHUS MYHUIIMIAIBLHOM yCIyrd, OTKa3e B MIPEJAOCTABICHUU
MYHUITATIAJIBHON YCIIYTH, 3a UCKIIOUCHHUEM CITydaeB, MPEeIyCMOTPEHHBIX TyHKTOM 4
gactu 1 cratbu 7 @3 Ne 210-D3 (B oTHOmIeHUU aevictBus (6esneiictrust) JJTA3ul0,
a TAKXKe €ro JOJKHOCTHBIX JIUIl, MyYHULIMITATBHBIX CIYKaINX, pAOOTHUKOB).

5.2.2. B cnyuasx, ykazaHHbIX B moamnyHkrax 2, 5, 7, 9, 10 mynkra 5.2.1
HACTOSIIEr0 MoJpasneina, nocyacoHoe (BHeCyneOHOe) 00KaloBaHUE 3asBUTEIIEM
pemenuii u aevictBuit (6e3netricteusi) M®II, pabornuka M®I] Bo3mMokHO, eciin Ha
M®II, pemenust u aerictBus (6e31elCTBIE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA
GyHKIES IO MPEIOCTABICHUI0 MYHUIIMMNAIBHOW YCIyTM B TIOJIHOM OOBEME B
NOpsJKe, onpeaAeaeHHOM YacThio 1.3 ctatbu 16 @3 Ne 210-D3.

5.3. Opranbl MECTHOT'O CaMOYIIPaBJICHUS
U YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE KaI0ObI JOIKHOCTHBIE JIUIIA,
KOTOPBIM MOYKET OBITh HaIlpaBJIeHa JKajioba

5.3.1. JKamoba wna pemenus u geiictBus (6e3geiictue) JA3ulO,
MPENIOCTABISIONIET0  MYHUIUMAIBHYIO  YCIYTy, €ro JOJDKHOCTHBIX — JIHII,
MYHUIIUTAIBHBIX ~ CIYXKAIMX, paOOTHUKOB  yYaCTBYIOIIUX  OpraHU3AIMM
paccMaTpHuBaeTCs PYKOBOJIUTENIEM COOTBETCTBYIOIIETO Mo/Ipa3ieTICHUs
aMUHUCTPALIMA MYHUITUTIAIEHOTO 00pa30BaHUs TOPOACKOM OKpYT « OXUHCKHIA .

KamoOsr Ha pemenust u AekictBus (Oe3aekictBue) pykoBoautens J[A3ullO
MOMAIOTCS B AMUHUCTPAIMIO MYHHUIIUTIATLHOTO 00pa30BaHMS TOPOJICKOW OKpPYT
«OXHHCKHIY.

5.3.2. Kamoba Ha pemenust u nerictBus (Oe3meiicTBue) paboTHHKOB MDI]
paccmarpuBaetcsa pykoBogurenem MOII,

XKanoba Ha pemenns u nevicteus (6e3aeiicteue) ML, pyxkoBoaurens MDI]
paccmarpuBaetca yupeaureinem MOLI.



5.4. Ilopsaok noJa4u U pacCMOTPEHHUS Kaa00bl

[lomayua u  paccMOTpeHHE  KaloObl  OCYILIECTBISETCS B  MOpPSIKE,
yctaHoBieHHOM ctaTbeil 11.2. @3 Ne 210-D3 u [lonoxkenuem 06 0COOEHHOCTSIX
mojgay W PAcCMOTpPEHHUs >Kajlo0 Ha pemeHuss u jaeictBus (6e3nericTue)
aIMUHUCTPALIMA MYHUIIUIIAIBHOTO 00pa30BaHUs TOPOACKON OKpyT «OXUHCKHI, €€
JOJKHOCTHBIX JIUI, MYHUITUTIATBHBIX CITYKaIUX, a TAK)KE Ha PEIICHUs U JeUCTBUS
(6e3netictBue) MOII, pabGotHukoB MODII, yTBEepKIEHHBIM MOCTAHOBJICHUEM
aIMUHUCTPALIMM MYHUIIUTIATEHOTO 00pa30BaHUsI TOPOJACKON OKPYT « OXUHCKUI) OT
28.06.2018 Ne 401 «O06 ytBepxkaenuu IlomoxxeHuss 006 0COOCHHOCTSX MOJAYU U
paccMOTpeHUs Kajlod Ha pelieHus u AeicTBus (06e31elicTBIE) OpraHOB MECTHOTO
caMOyTIPaBJICHUS MyHUIIUTIAIIBHOTO 00pa30BaHUs TOPOACKON OKPYT «OXUHCKUI» U
UX JIOJDKHOCTHBIX JIMI[, MYHHIIUTIAJBHBIX CIYXal[dX OpPraHoB MECTHOT'O
caMOyTIPaBJICHUSI MyHUIIUIIAIBHOTO 00pa30BaHus TOPOJICKON OKpyT « OXUHCKUIY, a
TaK)K€ Ha pEIICHUs W JehcTBUs (Oe3neiicTBue) MHOTO(YHKIIMOHATIBLHOTO IIEHTPA,
pabOTHUKOB MHOTO(YHKIIMOHAIBHOTO LIEHTPAY.

5.5. Cpok paccMOTpeHHUs )KATOOBI

Kanoba, mocrynuBmas B JJA3ulO, MO®I], yupeautenro MODIL], nubdo
BBIIIECTOSIIINI opraH (IIPU €ro HAJIMYWH), MOJJICKHUT PACCMOTPEHHUIO B TCUCHUE
NSATHAAIATH paOovKX THEN CO JHS €€ pEerucTpallnu, a B ciiydae 00KaaoBaHuUs 0TKa3a
JNA3ullO, M®I] B mpueMe MOKYMEHTOB Yy 3asBHUTENS JHOO B HCIPABICHUU
JOMYIICHHBIX OMNEeYaTOK M OMIMOOK WIM B Clydae O0KallOBaHUS HapyIICHUS
YCTaHOBJIEHHOTO CPOKa TaKWX UCIIPABJICHUH - B TEUCHUE MISITH pabOUnX THEH cO THSA
€€ PEruCTpaLHH.

5.6. IlepedyeHb OCHOBaHUM JIJ1 MPUOCTAHOBIICHUSI PACCMOTPEHUS
’aj00bI B clTydae, €CJIM BO3MOXXHOCTB ITPUOCTAHOBJICHUS
peyCMOTpPEHa 3aKkoHOAaTeIbCTBOM Poccuiickon denepanuun

[IproctaHoBIEHUE PACCMOTPEHUS KAIOOBI HE JJOIMYCKAETCS.
5.7. Pe3ynbTar paccCMOTpEHUS KaTOOBI

[To pesynbraTaM paccCMOTpPEHHUS >KajJo0bl TPUHUMAETCSI OJTHO U3 CIEAYIOIINX
pELICHUN:

- ’kajo0a yJOBIETBOPSAETCS, B TOM 4YHCIE€ B (opMe OTMEHBI MPHUHSATOTO
pelieHns, WCHpPaBICHUsl JONYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yJibTaTe NPEAOCTABICHUS MYHULMNAIBHOMW YCIYIM JOKYMEHTaX, BO3Bpara
3aBUTENI0 JICHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM TNPaBOBbIMU akTamu Poccuiickoit denepannn, HOPMATUBHBIMU
MpaBOBBIMH aKkTaMU CcyOBbeKkTOB Poccuiickoii ®enepauuu, MyHULIUNATbHBIMU
MIPaBOBBIMHU AKTAMH.

- B YJIOBJIETBOPEHUH Kajl0Obl OTKA3bIBACTCSI.



B cnydae ycTtaHOBIEHUS B XOJI€ WM MO Pe3yJibTaTaM pacCMOTPEHHUS KalOObI
MPU3HAKOB COCTaBa AJMUHHUCTPATUBHOTO IPABOHAPYLICHUS WM NPECTYILICHUS
JOJKHOCTHOE JIUI0, PAOOTHUK, HAJIENICHHbIE MOJTHOMOUYUSIMHU IO PACCMOTPEHUIO
’ka00 B cooTBeTCTBHH ¢ 4acTbio 1 ctatbu 11.2 @3 Ne 210-D3 HezaMeUIUTEILHO
HaNpaBJIsIOT UMEIOIINECS MaTEpUAIIbl B OPraHbl IPOKYPATYPHI.

5.8. Iopsgok nHGOpMHUPOBaHUS 3asiBUTENS
0 pe3yJIbTaTaX PacCMOTPEHUS KalOOBbI

5.8.1. He mno3gHee nHsS, CIEOYIOWIETO 3a JHEM IPUHATHS PELICHUS,
ABJIAIOIETOCS. PE3yJbTaTOM PACCMOTPEHHMs >KajoObl, 3asBUTEI0 B MUCHBMEHHOU
dbopMe W TO IKENaHWIO 3asBUTEIS B DJIEKTPOHHOW (opme Hampapisercs
MOTHBHUPOBAHHBIN OTBET O PE3YJIbTATAX PACCMOTPEHUS KAIOOBI.

5.8.2. B cayuae npusHaHus KaJoObl MOJIeKalIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIIO JlaeTcsl UHpopMaIus o AelcTBUsIX, ocymecTrisieMbix JJA3ul1O, M®I]
B LIEJISIX HE3AMEJIMTEIIBHOTO YCTPAHEHUS BBISIBJIEHHBIX HAPYILICHHUI ITPU OKA3aHUU
MYHULANAIBHOW YCIIYI'M, a TakK€ NPHUHOCITCS W3BHUHEHUS 3a JOCTABJICHHBIC
HEy/loOCTBa M yKa3bIBaeTcs HH(OpMaIus O JalbHEUIINX JAEUCTBUSIX, KOTOPHIE
HEOOXOIMMO COBEPIIUTH 3asIBUTEINIO B LEISAX MOTYYECHUS MYHUIIUIIATBHON YCIYTH.

5.8.3. B ciyuae mpu3zHaHUS XKaloObl HE MOJUIeKaIed yIOBICTBOPEHUIO B
OTBETE 3asBUTENII0 [JAIOTCS apryMEHTUPOBAHHBIE Pa3bSICHEHUS O MPUYUHAX
IPUHATOrO pPEIIeHUs, a TakKkKe MHPOpMaIUs O MOpsIKe 00°KaJOBaHUS MPUHITOIO
pEILICHMS.

5.9. llopsiok 06kanoBaHMs PELICHHUs O Kanooe

3assBUTEIIL UMEET ImpaBo 007ka10BaTh peUICHUC 110 Kaimooe BBIIICCTOAIINM
JOJDKHOCTHBIM JINIIaM HUJIN B BLIIHCCTOHH_II/Iﬁ OpraH B MMOPAAKEC ITOAYNHCHHOCTH.

5.10. IIpaBo 3asBHUTENS HA MOJYYCHHEC HHPOPMAIIMH U JJOKYMCHTOB,
HEOOXOUMBIX JIJIT 00OCHOBAHUS M PAaCCMOTPEHUS JKaJTOOBI

3asgBUTENh HMMEET NPaBO HA TMOJydyeHHWEe HHPOpPMAllMM U JTOKYMEHTOB,
HEOOXOAMMBIX /1711 000CHOBAHUS U PACCMOTPEHUS KAIOOBI.

5.11. Cnoco6s1 uHpOpMUPOBAHHS 3aIBUTEIICH
0 TOPSIAKE TIO/IaYU U PACCMOTPEHUS KAIOOBI

NudopmupoBanue 3asgBUTENIC O MOPSAKE MOJAYM U PACCMOTPEHHUS Kal0ObI
o0ecrneunBaeTcs:

- TOCPEACTBOM pa3MemieHuss uHGOpMalMu Ha CTEHJaX B MeCTax
MPEIOCTaBICHUSI ~ MYHUIIMMAIBHOW  yCIyrd, Ha  OQUIMATBHOM  cailTe
AAMUHUCTPALNA MYHHUITUTIATHHOTO 00pa30BaHMs TOPOACKON OKpyr «OXHWHCKHUI,
M®II, B cetn UnaTepuet, Ha EIII'Y u PIIT'Y;

- B ycTHOU popme 1o TenedoHy Wiv HA JTHIHOM MIPUEME;

- B TIMCBMEHHON (opMe TOYTOBHIM OTIPABICHUEM WIN JIICKTPOHHBIM
COOOIIICHUEM TIO aTpecy, YKa3aHHOMY 3asiBUTEIICM.



[Ipunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEOCTABIICHUS MyHULIMIIATbHOU
yeayru «IlepeBon Kumoro
IIOMEILICHUS B HEXKUIIOE WIIH
HEXXWJIOr0 IIOMEILEHUS B )KUII0€
IIOMEILIEHUE)

(manmenoBanue OMCY unu opraHuzaiuy, yyacTBYIOIIEH B
MPEOCTABICHUN MYHHUIMIIAIBEHON YCIIYTH)

dusznueckoe IULO:
dbamuust, UMsi, 0TYECTBO (MIPU HATTUYUH)

MCCTO KHUTCIbCTBA

JOKYMCHT, y,Z[OCTOBepHI-OIIII/Iﬁ JIMYHOCTD

(cepusi, HOMep, KeM U KOr'/Jia BBIJ[aH)
MTOYTOBBIN aJIpec

E-mail:

TenedoH

IOPUANYECKOE JUIO:
HAaUMEHOBAHUE U OPraHU3alMOHHO-TIPABOBAas
dbopMa IOPUIUIECKOTO JTHIIA

MECTO HaXOXICHUA

NHH

OI'PH

MTOYTOBBIN aJIpec

E-mail:

TenedoHa

NpEeACTaBUTENb 3asIBUTEIS:
dbaMumus, uMs1, OTYECTBO (MIPU HATHYUNHN)

AJOKYMCHT, HOI[TBep)KI[aIOIHI/Iﬁ IIOJIHOMOYHA

(cepmsi, HOMep, KEM H KOT/Ia BBIIaH)

3ASBJIEHUE
0 IEPEBOJIE JKWIOrO IIOMEILECHUS B HEXKUIIOE [IOMELIEHUE



N HCKHUJIOI'O MOMCIICHHUA B ) KMJIOC ITIOMCIICHHUEC

IIpomy paspemnts

(HepeBoa JKHUJIOTO ITOMEIICHU A B HEXKUJIOC IMTOMCIIICHUE UJIHN HECXXHUIIOTO IIOMCIICHU L
B JKMJIOC TIOMCIICHHUE - HYKHOC yKa?)aTI))

PaCIIOJIOKECHHOC 11O aIpECy.

(MyHHMIIUTIaNTEHOE 00pa3oBaHue, MOCETIEHUE, YIHIA, 10M, KOPITyC,
CTpOCHHUE, KBapTHpa (KOMHATA), TIOIBE3I, TaX)

B ICJIAX UCIIOJIB30BAHUA €TI0 B KAYCCTBC

(yKa3aTL BH I UCIIOJIB30BAHUA HOMeHIeHI/IH)

CoOcTBEHHUK (1) KUIOTO (HEKHUIIOT0) MOMEIICHUS:

Onucek JOKYMCHTOB, ITpUJIaracMaIX K 3asBJICHUIO

Ne ni/m HanmeHoBaHue TOKyMEHTa Kon-Bo (1urt.)

Jlato cornacue Ha 00pabOTKy CBOUX MEPCOHATBHBIX JAHHBIX.

« » 20 T.

(moamucek) (thamuTHsI, UHULIHAIBI )



