AJIMUHUCTPALS MYHULIUIIAJIBHOI'O OBPA3OBAHNS
T'OPOJICKOU OKPYT « OXUHCKMUI»

IHOCTAHOBJIEHHUE

or 28.11.2024 No 1175
r. Oxa

06 YTBEP>KICHUU
aIMUHUCTPATUBHOTO  perjaMeHTa
PEIOCTABICHUSI MYHHUITUIIAILHON
yCIIyTH «IIpenocrapienue
BBIIMUCKM W3 MOXO35MCTBEHHOMU
KHUTU y4YeTa JIMYHBIX IOJCOOHBIX
XO3SIUCTBY»

B cootBercTBHM ¢ DenepanbHbiM 3ak0oHOM OT 27.07.2010 No 210-d3 «O6
OpraHu3aluy MPEJOCTABICHUS TOCYHAPCTBEHHBIX M MYHULUIAIBHBIX YCIYI»,
pacrniopsikenueM IIpaButennscTBa Caxanuuckoi o6iactu ot 07.12.2020 Ne 756-p
«O0 ytBepxknenuu llepeuHelt TOCynapCTBEHHBIX W MYHHIMMNAIBHBIX YCIYT,
OKa3bIBAa€MbIX OpraHaMH HCIOJHUTENbHON Biactu CaxajauHCKONW 00JacTH,
opraHaMd  MECTHOTO  CaMOYIpPAaBJICHHUS  MYHUIUIATBHBIX  0Opa30BaHMIA
CaxanuHCKO#M 0011acTH, YCIyT, OKa3bIBAEMBIX T'OCY/IapPCTBEHHBIMHU YUPEIKICHUIMHU
CaxanuHckoil 00JacTM W APYTMMH OpPraHu3alUsIMU, B KOTOPBIX pa3MEIIaeTCs
roCyJapCTBEHHOE 3ajaHue (3aka3)», pemenueMm CoOpaHUsS MYHUIIUITATBEHOTO
oOpa3zoBaHus TOPOACKOH OKpyr «OxuHckuit» or 19.10.2023 Ne 7.3-2 «O6
yupexJaeHnn JlemapraMeHTa apXWUTEKTypbl, 3€MEJIbHBIX M UMYIIECTBEHHBIX
OTHONICHUH aJMUHUCTPAINH MYHHUIIUIAIBHOTO O0pa30BaHUs TOPOJCKOH OKPYT
«OXUHCKHI», B LeNsIX MNpPUBEACHUS HOPMATHUBHBIX MPABOBBIX  AKTOB

aIMUHUCTPALIMM MYHULIMIAIBHOTO 00pa30BaHusl TOPOACKON OKpYyr « OXUHCKHUID» B

COOTBCTCTBUC:
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ITOCTAHOBJIAIO:

1. VrtBepauts aAMUHUCTPATUBHBIN perJaMeHT pe0CTaBICHUS
MYHUIMIIAIIBHON yciryru «lIpenocraBieHue BBIIUCKU U3 NOXO3UCTBEHHON KHUIU
ydeTa JIMYHBIX MOJICOOHBIX XO3SMCTBY (Ipuiaraercs).

2. llpu3HaTh  yTpaTHBIIMM CHUJy [IOCTAaHOBJIEHHE AJIMUHUCTPALIUU
MYHUIMIAIBHOTO 00pa3oBaHusi ropoackoil okpyr «OxuHckuit» 24.02.2021 Ne 84
«O0  yTBepXKIEHUU  AJMHUHHUCTPATUBHOTO  perlaMeHTa  MPEeAOCTABICHUS
MyHHUIMNaNbHOU yciyru «lIpenocTaBieHne BHIMUCKU U3 MOXO03SHCTBEHHON KHUTH
y4deTa JIUYHBIX MOJCOOHBIX XO3SUCTBY.

3. OnyOnukoBaTh HacTosIlee NOCTaHOBIeHUE B razere «CaxanuMHCKUN
HE(TSAHUK»,  pa3MECTUTh  Ha  O(PUIMAIBHOM  caiiTe  aJMUHUCTPALMH
MYHHUIIMIIATHBHOTO 00pa30BaHuUs TOPOJICKOM OKpyT «OxuHCKU» Www.adm-okha.ru.

4. KOoHTpoJab 3a UCTOTHEHHEM HACTOSIIEr0 MOCTAHOBIICHHS BO3JIOKHUTH Ha
IUPEKTOpa JIeTapTaMEHTa AapXUTEKTypbl, 3€MEJIbHBIX M HMYIIECTBEHHBIX
OTHOILLIEHUIN aAMHHHMCTpALlMM MYHUIUIAIBHOTO 00pa3oBaHUs TOPOJCKOM OKpyT

«OXUHCKANY.

I'naBa MyHMIIUIIAJILHOTO 00pa30BaHUSA E.H. Muxjux
ropoackoi OKpyr «OXuHCKHUID)
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YT1BEpKICH

IIOCTAaHOBJIEHUEM aIMUHUCTPALUN
MYHHUIMIAIBHOTO 00pa3oBaHus
rOpOACKON OKpyT « OXUHCKUI

ot 28.11.2024 Ne 1175

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPEJOCTABJEHUA MYHUIIMIIAJIBHOMR YCJIYTH
«I[MPEJOCTABJIEHUE BBIIIUCKHU U3 MOXO3AMCTBEHHON KHUT'U
YUYETA JIMUHBIX IOJJCOBHBIX XO3SHUCTB»

Pazgen 1. OBIIME ITOJIOXEHUNA
1.1. [Ipeamer perynupoBaHus aJIMUHUCTPATUBHOTO peTjaMeHTa

Hacrosimuii agMUHUCTPATUBHBIM pPEIrVIAMEHT YCTAHABIMBAECT CPOKU W
IIOCJIE0BATEILHOCTh  AIMUHUCTPATUBHBIX MPOLEAYP HU aJAMHHUCTPATUBHBIX
JNEUCTBUA NP MPEAOCTaBICHUM MyHULMNAIbHOU ycayru «llpenocrasienue
BBIMUCKU U3 TTOXO03WCTBEHHOW KHUTY YUYETa JIMYHBIX MOJCOOHBIX X035UCTBY (Z1aee
— aJIMUHUCTPATUBHBIN PETIaMEHT).

1.2. Kpyr 3asBureneit

1.2.1. 3asBuTensiMu SBISIOTCS TpakKJaHe, SBISAIONIMECS YJCHAMHU JUYHOTO
MOJICOOHOTO XO3SIUCTBA, OCYILECTBIAIONIME CBOIO JIESITENHHOCTh HA TEPPUTOPUH
MYHHUIIUIAIBHOTO 00pa3oBaHUsi TOpOACKOM okpyr «OXxuHCKHi» (manmee -
3asIBUTENN ).

1.2.2. IlomHOMOYMSIMH BBICTYNIaTh OT UMEHU 3asIBUTEJICH MPU B3aMMOJEHCTBUU
C COOTBETCTBYIOIIMMU OpPTaHaMH HMCIOJHUTEIHHOW BJIACTH, OPraHaMU MECTHOTO
caMOYIIpaBJeHUS 1 UHBIMU OPTaHU3aLUSAMHU MPU TMPETOCTABICHUH MYHUITUTIATBLHOM
yCIIyTH 00JIaJar0T WX 3aKOHHbBIE MPEACTABUTENM WA JIOBEPEHHBbIE JHUIa (Janee —
MPEACTABUTEININ 3aIBUTEIS).

1.3. TpeboBanwust kK OpsAIKY HHOOPMUPOBAHHS O
NIPEIOCTaBICHIUN MYHHIIMITAIBHON YCITyTH

1.3.1. CnpaBounast uaopmaus:

Anpec MecTa HaxXOXIEHHSA JermapTaMeHTa AapXUTEKTypbl, 3E€MEIbHBIX U
MMYIIECTBCHHBIX OTHOIICHUNW aJAMUHUCTPAIMA MYHHUIIUTIATFHOTO 0OO0pa30BaHUS
ropoackoir okpyr «Oxunckuit» (manee - JIA3ulO): r. Oxa, yn. Jlenuna, a. 13
(kabuueT Ne 102).

I'padux padotsr JIA3ulO: monenensaIK — yeTBepr, ¢ 09.00 1o 13.00, ¢ 14.00
1o 18.00, marauia, ¢ 09.00 mo 13.00.

CrpaBounsie Tenedonsr JJA3ulO: 8(42437)3-08-18.
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Anpec  odunmanpHoro caira JJA3uMO: www.adm-okha.ru (caiT
aJIMUHUCTPALIMM MYHUITUTIATLHOTO 00pa30BaHus TOPOACKON OKPYT « OXUHCKUN).

Anpec anekrponnoit moutsl JJA3uMO: admokha@daziio.ru.

1.3.2. Uadpopmanus no Bompocam MpeA0CTaBICHUS MYHULMIAIBHON yCIyTH
coO0IIaeTCs 3asABUTEISIM:

- NpuU JIUYHOM OOpallleHUU B JAeNapTaMEHT apXUTEKTYpbl, 3€MEIbHBIX H
MMYIIECTBEHHBIX OTHOIICHUM aJIMHUHUCTpAIMd MYHUIMNAIHLHOTO OOpa3oBaHUs
ropoACKor OKpyr « OXHHCKUWY;

- ipu 0OpaIIeHUH ¢ UCTIOIb30BAHUEM CPEJICTB Tele(OHHOU CBSI3U MO HOMEDPY
tenedona 8(42437)3-08-18;

- npu nucbMeHHoM oOpamieHu B JJA3uMO no noute 1100 B 3JIEKTPOHHOM
BUJIE;

- IOCPEICTBOM pa3MEIlEHHUs CBEICHUIA:

1) wa odummanbHoM  WuTepHer-calite  www.adm-okha.ru  (cait
aMUHUCTPALIMA MYHUIIUIIATIBHOTO 00pa30BaHus ropoACKON OKpyT « OXUHCKUNY);

2) B peruoHaJIbHOM ToCyAapcTBeHHON MH(opmanmoHHoW cucreme «llopran
rOCyJAapCTBEHHBIX U MYHMIMNAIBHBIX ycIyr (¢pyHkuuit) CaxalnHCKON 001acTh
(manee - PIIT'Y) www.gosuslugi65.ru;

3) B (denepanbHON rocymnapcTBeHHON WH(OpMAIMOHHOW cucteMe «EIuHbBIN
NopTa TOCYAapCTBEHHBIX U MYHUIIMNAIBHBIX yCIyr (hyHkuuii)» (nanee - EIITY)
www.gosuslugi.ru;

4) Ha uHGOPMAIMOHHOM CTeH/Ie, pactonoxxkeHHoM B JIA3ulO.

1.3.3. CsegeHuss o0 XojA€ TPEIOCTABJICHUS MYHHUIMNAIBHON  yCIyTH
COOOIIAIOTCS 3asIBUTEIISIM:

- mpu TugHOM oOparenuu B JIA3uldO B MmoMmeHT oOparieHus;

- nipu obparnenuu B JJA3ulO ¢ ucnonas3oBaHreM cpesicTB TeaehOHHOM CBA3H
B MOMEHT OOpalleHus;

- mpu nucbMeHHOM oOpamieHnu B JJA3uMO myrtem HampaBieHUsT OTBETOB
MOYTOBBIM OTIPABIICHUEM, MOCPEICTBOM uH(GOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETEH OOIIETo MoIb30BaHus (TI0 AJIEKTPOHHOU MOYTE, IO
dakcy, a Takke B (opMe DIIEKTPOHHOTO JOKYMEHTa) B aJpec, yKa3aHHBIA B
oOpalieHy B CPOK NPEIOCTaBICHHS MYHHUIIMIAIBHON YCIyTd, yCTaHOBJICHHBIH
noapaszaeiaom 2.4 pasnena 2 HaCTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

1.3.4. UuopmupoBanme mpoBoauTcs B popme:

- YCTHOTO MH(POPMUPOBAHUS;

- MICbMEHHOTO HH()OPMUPOBAHUS.

1.3.4.1. YcTHOoe nHpOopMupoBaHHEe ocymiecTBseTcs crenuanmucramu JJA3ul1O
pu o0paleHnu 3asBUTeNeH 3a nHGOpPMAITUEH JIMYHO WK TI0 TeledoHy.

CriennanucThl, OCYIIECTBISIONINE YCTHOE NHOPMHUPOBAHUE, TPUHUMAIOT BCE
HEO0OXOIMMBIC MEPHI IS TaYH TIOJTHOTO U OTIEPATUBHOTO OTBETA HA MMOCTABICHHBIC
BOIIPOCHI.

YctHoe MH(OPMHUPOBAHHME KaXJIOTO 3asBUTENS OCYIIECTBISIETCS B TEUECHHE
BpPEMEHH, HeOOXOIUMOTO JIJIsl €r0 MH(POPMHUPOBAHHUS.

1.3.4.2. Tlpu otBetax Ha TeiedoHHBIE 3BOHKH crnenuanuctel JIA3ulO
noApoOHO, B KOPPEKTHOU (opMe MHDOPMUPYIOT OOpaTUBLIMXCS 3asBUTENEH 1O



MHTEPECYIOIUM HUX BompocaMm. OTBET MODKEH HAYMHATHCS C HHQPOPMAIUH O
HAaUMEHOBAaHUU YUPEKACHUSA, B KOTOPBIA 00paTUIiICs 3asiBUTENb, (haMUINH, UMCHH,
OTYECTBE U JOJHKHOCTH CIIEUATNCTA, TPUHSBILIETO Tele(OHHBINA 3BOHOK.

[Ipu yctHOM oOpanienuu 3asButeis (mo tenedony) cneruanuctel JJA3ullO
Jaf0T OTBETHl CaMOCTOSITENbHO. Ecnm cmenuanuct, K KOTOpOMY OOpaTHiics
3asgBUTEIb, HE MOXET OTBETUTH HAa BOMPOC CAMOCTOATENHHO, TO 3asIBUTEIb JOIKECH
OBITh HAmNpaBIEH K JAPYTrOMY CIEHUATHCTY WIH K€ OOpaTHUBIIEMYCS 3asBUTEIIO
JOJKEH OBITh COOOIIEH TeNeQOHHBIH HOMEp, MO KOTOPOMY MOXKHO MOJYYUTh
HEeoOXoauMyl0 uHboOpMalKio, JHOO CHEHUAIMCT MpeajiaraeT 3asBUTEIIO
00paTUTHCS MTUCbMEHHO.

1.3.4.3. IlucbpmeHHOE MH(POPMUPOBAHHUE OCYIIECTBIAECTCS ITyTEM HAPABICHUS
NUCHbMEHHBIX ~ OTBETOB  IOYTOBBIM  OTIPABJICHWEM  WJIH  TOCPEICTBOM
MHPOPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETe 00IIero monp3oBaHus (110
AJIEKTPOHHOM To4YTe, MO (DaKCcy) HCXOHsl M3 BBHIOPAHHOTO 3asBUTENIEM CIIOC00a
HampaBJICHHUS €My OTBETa.

OtBeT Ha oOpalleHHE 3asBUTENSI MPEAOCTABISIETCS B IMPOCTOW, YETKOU H
NOHATHOW ¢opMe ¢ yKa3aHueM QaMWINHM, HWHULKAIOB, HOMepa TenedoHa
cnienmanucrta JJA3ulO.

1.3.5. Nudopmuposanue 3asBUTENEH CIieliMaaIucTamMmu
MHOTOQYHKIMOHATBHOTO  IIEHTpa  MPEJOCTABICHUS  TOCYNAapCTBEHHBIX |
MYHUIMOAIBHBIX yeuyr (mamee - MOL[) u pasmemienue wuHpoOpManuu o

IPEAOCTABICHUN MyHUIIMNIAIbHOU yciiyrd B M®I] ocymiecTBisieTcss Ipy HAJIMYNH
COTJIAIEHUS O B3aUMOJACHCTBUM MEXIAYy aIMHUHHCTPALMEN MYHULHUIIAIBHOTO
oOpazoBaHus TOPOJACKON OKpyr «OxuHckuit» u M®I[ B cooTBeTcTBUM C
TpeboBaHusiMH TiocTaHoBIIeHHs [IpaButenscTBa Poccuiickoit dexepanuu  oT
22.12.2012 Ne 1376 «O6 ytBepxkaeHuu IlpaBwin opraHuzanuu AesITEIHBHOCTH
MHOTO(QYHKIMOHATBHBIX  LIEHTPOB  MPEAOCTABICHUS  TOCYNAapCTBEHHBIX |
MYHULATIAJIBHBIX YCIIYT).

1.3.6. IA3ullO oGecreunBaeT pa3MelIeHHEe U aKTyaau3amnuio HHGOOPMAIUH,
yka3zaHHOU B nyHkTe 1.3.1 HacTosiero pasaena aAIMUHUCTPATUBHOTO pETJaMeHTa,
Ha wuHpopmarmonnoM creHne JA3uMO, odunmansHom HMHTepHeT-caiiTe
aIMUHUCTPALIMA MYHUIIUIIAJIEHOTO 00pa30BaHUs TOPOACKOM OKpyT « OXUHCKHIN, B
rocyJapCTBeHHOW WH(poOpManmuoHHOW cuctemMe «PeecTp TrocynmapCTBEHHBIX U
MYHUITUTATBHBIX YCIYT (GYHKITUN), TPETOCTaBISIEMbIX OPraHAMH UCTTOJIHUTEIBHOM
Bnactu  CaxalMHCKOW  00llacTh, oOpraHaMd MECTHOTO  CaMOYTpPAaBIICHUS
MYHULUATBHBIX oOpa3oBaHuUi CaxanuHckoi obmnacTH, a  TaKxe
MOABEIOMCTBEHHBIMU UM YUPEKICHUSIMN» (Jajee — peruoHanbHbii peectp), EIITY
u PIIT'Y.

Ha EIII'Y u PIII'Y pa3memaercs ciaeayromias HHGOPMaLIHS:

1) wucuepmpIBalOMIMA  TEpEeYeHb  JOKYMEHTOB, HEOOXOJUMBIX TSt
MPEIOCTABICHUS MyHHUIIUITAIBHON yCITyTH, TpeOOBaHUS K OOPMIICHUIO YKA3aHHBIX
JOKYMEHTOB, a TaKXe€ I[epeYeHb [OKYMEHTOB, KOTOpPbIE 3asiBUTENIb BIIPABE
MPEACTABUTh MO0 COOCTBEHHOW MHUIIUATUBE;

2) Kpyr 3asiBUTEJICH;

3) cpoK MpeaoCTaBICHUS MYHUIIUTIATBHON YCIYTH;
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4) pe3ynbTaT MOPEJOCTABICHHS  MYHULUIAIBHOM  yCIyrd, MOPSAIOK
MPEACTaBICHUs JOKYMEHTa, SBISIOLIEroCs Pe3yJlbTaTOM  IPEJOCTaBICHUS
MYHULUNAITBHOW YCIYTH;

5) ncuepnbIBaIOIIMI IEpeueHb OCHOBAHUM JJI IPUOCTAHOBJICHHS WIIM OTKa3a
B [IPE0CTABIECHUN MyHUIIUNIAIBHON YCITyTH;

6) o mpaBe 3asBUTENA Ha TocyAeOHOE (BHECYAeOHOE) 00XKaToBaHUE NEHUCTBUI
(Oe3neiicTBUS) U pelIeHUH, MPUHATHIX (OCYILIECTBIISIEMBIX) B X0/1€ MPEAOCTABICHUS
MYHUIIUNIATBHON YCIIYTH;

7) dopmbl 3asBIeHHM (YBEIOMJICHHH, COOOIIEHUI), HCIOJIb3YEMbIC MpU
MPEeIOCTAaBICHUN MYyHUIIUIAIBHON YCIIyTH.

Paznen 2. CTAHAAPT ITPEJOCTABJIEHUA
MVYHUIUITAJIBHOUN YCIIYI'1

2.1. HaumeHoBaHHE MYHUIIMIIAJIBHOM yCIIyTH

HaumenoBanue MYHHHHHaHBHOﬁ YCIyTru: ((HpC)IOCTaBJ'IGHI/IG BBIITUCKHN U3
MOXO03SIMCTBEHHON KHUTU y4ucTa JINYHBIX HO)ICO6HBIX XO3SIUCTBY.

2.2. HaumeHoBaHue
opraHa MeCTHOro caMmoymnpasieHus: CaxaJIMHCKON 00J1acTH,
MPEIOCTABIISIIONIETO MYHUIIUNIATBHYIO YCIYTY

[IpenocraBnenue MyHUITUTIATBLHOW YCIYTH OCYIIECTBISETCS aIMUHUCTpaIei
MYHHIUTAIBHOTO 00pa30BaHUs TOPOJACKON OKpYT «OXUHCKUI) Yepe3 IenapTaMeHT
aApXUTEKTYpbl, 3E€MENbHBIX W WMYIIECTBEHHbIX OTHOIIEHUH aJIMUHUCTPALUH
MYHHIIUTIAIIBHOTO 00pa30BaHMs TOPOJACKON OKPYT «OXUHCKUIN.

Kakue-mubo wHBIE Opranbl HCIOJMHUTEIBHONW BIACTH W MECTHOTO
caMOYIIpaBJIeHUs B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH HE YYaCTBYIOT.

JA3ul1O He BnpaBe TpeOOBATH OT 3asIBUTENS OCYIIECTBICHUS IEUCTBHIA, B TOM
YHCIlie COTJIACOBAaHUM, HEOOXOAUMBIX JUISl MOJMYYEHUS MYHHUIIUNAIBHOW YCIYTH H
CBSI3aHHBIX C OOpAIllEHHEM B MHBIE TOCYJAAPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO
CaMOYyNpaBJICHUs, OPraHU3alUK, 32 UCKIIOUYEHUEM MOIYUYEHHUS! YCIYT U MOJyUYEHUS
JIOKYyMEHTOB W HMH(pOpPMAIINH, MPEIOCTABISAEMbIX B PE3yJIbTaTe MPEIOCTABICHHUS
TaKUX YCIOYyr, BKJIIOYEHHBIX B I[I€PEYHU, YyKa3aHHble B 4actd 1 cratbu 9
®denepanpHoro 3akona ot 27 wmronas 2010 1. Ne 210-d3 «OO6 opraHuzanuu

MPEAOCTABIEHUS TOCYJaPCTBEHHBIX U MyYHULIMNIAIBHBIX yCiIyr» (ganee - @3 Ne 210-
D3).

2.3. Pe3ynbprat npeaocTaBiIeHUs
MYHUIUNATBHON YCIYTH

2.3.1. Pe3ynpratoM npeaoCTaBICHUS MYHULIUNIAIbHON YCIYTH SIBJISIOTCS:
- IpU TMOJIOKUTEIIBHOM PEIICHUU: BbI1a4ya BBINHCKH W3 IMOXO3SMCTBEHHOU
KHUTH Y4YeTa JUYHBIX MOJCOOHBIX XO35UCTB;



- IpU OTPULIATEILHOM PEIICHHH: MUCbMEHHOE YBEJOMIIEHHE 00 OTKaze B
BbIJ1a4€ BBIMMCKHU U3 MOXO03SICTBEHHON KHUTH y4€Ta JIMYHBIX MOJCOOHBIX XO3SIICTB.

OTtpuiatenpHOe pelieHre MIPUHUMAETCS B CIAEAYIOIIUX CIIydasix:

1) oTcyTCTBHE 3aUCH O 3asBUTEJIE B MOXO3AMCTBEHHEN KHHUIE yyeTa JTUYHbBIX
MTOJICOOHBIX XO3SICTB;

2) cBelleHUA O JIMYHOM MOJCOOHOM XO3SIMCTBE 3asBUTEINS, YKa3aHHOM B
3asIBJICHUH, OTCYTCTBYIOT B MOXO3SMCTBEHHBIX KHUTAX y4eTa JUYHBIX MOJCOOHBIX
XO3SHCTB;

3) oTcyTCTBHE JOKYMEHTOB, MPEAYCMOTPEHHBIX MyHKTOM 2.6.1 monpaznena
2.6 Hacrosimiero pasaena  aJAMHHHCTPATUBHOIO  periiaMeHra, Jubo  HX
HECOOTBETCTBHE TPEOOBAHUSAM, YCTAHOBJICEHHBIM HACTOSIIIMM aJMUHUCTPATUBHBIM
pErjlaMeHTOM ¥ MHBIMU HOPMATHUBHBIMH MPABOBBIMU aKTAMH;

4) ¢ 3asBIeHEM O0paTHIIOCh JIMLIO, HE YKa3aHHOe B mojpaszzene 1.2 paznena 1
HACTOSILIET0 aIMUHUCTPATUBHOTO pPErjaMeHTa.

2.3.2. Pe3ynbraT mnpenoCTaBICHHUS MYHUIMIAIBbHOM YCIyTrd HampaBisieTcs
(BBIIACTCS) OJTHUM M3 CIETYIOUIUX CIIOCOOOB:

- B popme gokymeHnTa Ha OymaxkHoM HocuTene B JJA3ulO;

- B (popMe MOUTOBOTO OTIPABIEHUS C YBEAOMIICHUEM O BPYUCHHH;

- B (hopMe 3JIEKTPOHHOTO JIOKYMEHTa 4epe3 JIMYHbIM KaOWHET 3asBUTENs Ha
PIIT'Y;

- B COOTBETCTBUHU C MOPSAKOM, ONPE/ICTICHHBIM COTJAIICHUEM, 3aKJIFOUEHHBIM
MEXIYy aIMUHUCTpAIMe MYHHUIMIAILHOTO O00pa3oBaHUA TOPOJACKON OKpyT
«Oxunckuit»y 1 M®I.

2.4. Cpok npeaocTaBICHUS MYHUITUTIAIBHON yCIYTH

Cpox mpenocTaBieHUs] MyHULIUNTAILHON ycInyru — He Oonee 3 pabouux JHEH
CO JIHS IOCTYIICHHUS 3asIBICHUSI.

B cnyuae npencraBnenus 3asBieHus depe3 MODIL[ cpok mnpenocTaBiieHUs
MYHUIANAJIBHON YCIYTH HCUMCIAeTCa co AHd nepegaun MODIL] 3asBieHus u
JOKYMEHTOB (IIpM HMX HAJW4YUM), B JENapTAMEHT apXUTEKTYpbl, 3€MEIbHBIX WU
UMYIIECTBEHHBIX OTHOIIECHUN aJIMHHHUCTPALUA MYHHUIIMIAIBHOTO 0O0pa30BaHUS
ropoACKON OKpyT « OXUHCKUI».

2.5. IIpaBoBbIE OCHOBaHHUS 1JI MPEIOCTABICHUS MyHULIUIIAIbHOW YCIYTH

2.5.1. [IlpenocrtaBieHue MYHULUIAIBHOW YCIYrd OCYIIECTBISETCS B
COOTBETCTBUHM CO CIICAYIOIIMMHA HOPMATUBHBIMH ITPABOBBIMU AKTAMU:

- @enepanbrbiid 3ak0H 0T 06.10.2003 Ne 131-d3 «OO6 0o0mMX MPUHIHAIAX
OpraHu3alyi MEeCTHOTO caMoympasieHus B Poccuiickoit deneparmm» («Cobpanue
3akoHoAatesbcTBa POy, 06.10.2003, Ne 40, ct. 3822; «IlapmamenTtckas razetay, No
186, 08.10.2003; «Poccuiickas razeta», Ne 202, 08.10.2003);

- ®enepanpabiii 3akoH 0T 07.07.2003 Ne 112-®3 «O au9dHOM MOJACOOHOM
xo3siictBe» («IlapmamenTtckas razera», Ne 124-125, 10.07.2003; «Poccutickas
razeta», Ne 135, 10.07.2003, «Cobpanue 3akoHomaTenabcTBa PDy»; 14.07.2003, Neo
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28, cT. 288);

- npuka3 MuHcenbxo3a Poccum ot 27.09.2022 Ne 629 «OO0 yTBep:KaeHUU
dbopMbl ¥ TIOpsIIKA BEIEHHS MOXO3SIMCTBEHHBIX KHUT» (3aperucTpupoBaHO B
Muntocte Poccun 27.12.2022 Ne 71832).

2.5.2. llepeueHb HOPMATUBHBIX TMPABOBBIX aAKTOB, PETYIUPYIOUIUX
MPEeI0CTaBICHUE MYHULIUNTAIBHOM YCIYTH (C yKa3aHHEM PEKBU3UTOB U HCTOYHUKOB
ouUIIUATILHOTO OMYOJIUKOBAaHUs), pa3MeIiaeTcs Ha opunraibHoM MHTEpHET-CcaliTe
aAMUHUCTPALIUA MYHHUIIUIAIBHOTO 0Opa30BaHMs TOPOJACKON OKpyr «OXHHCKUNY,
EIII'Y, PIII'Y u B peruoHaabpHOM pEECTpE.

2.6. NcuepnpiBarolinii NepevyeHb JOKYMEHTOB,
HEOOXOIUMBIX B COOTBETCTBUHU C 3aKOHOJIATEIbHBIMHU
VI UHBIMU HOPMAaTUBHBIMH MPABOBBIMU aKTAMU ISl IPELOCTABICHUS
MYHULUNIAIBHON YCIYTH, C Pa3/IeICHUEM
Ha JIOKYMEHTbI 1 HH(POPMAILIHI0, KOTOPbIE 3asBUTENb JOHKEH
IPEACTABUTHh CAMOCTOATENIBHO, U IOKYMEHTBI, KOTOPBIE 3aIBUTEb
BIIpaBe MPEJICTaBUTh MO0 COOCTBEHHOW WHUIIMATHBE,
TaK KaK OHM MOJJIEkKAT IPEACTABICHUIO B paMKax
MEXBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBHS

2.6.1. Jlng mosrydeHHWS MYHHIIMITAJLHOW YCIYTd 3asBUTEIb IPEACTABISICT
3asBieHre 1o (¢Gopme, corjgacHo TnpwiokeHuto Ne 1k  HacTosmeMmy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnydae mpejncrtaBieHus 3agBICHUS NMPU JTUYHOM OOpAIEHUU 3asiBUTEIS
(mpencraBuTeNs  3asABUTENS) MPEIBSABISAETCA  JIOKYMEHT, YIOCTOBEPSIOIIHIMA
JUYHOCTD 3asiBUTENS (MPEICTaBUTENS 3asIBUTENS ), 111 YAOCTOBEPEHUS JTMUHOCTH U
CBEPKH JaHHBIX, YKA3aHHBIX B 3asBJICHUU.

B cnyuae mpencraBneHuss — 3asBICHHS — MPEJCTABUTENEM  3asBUTENS
JIOTIOTHUTENIBHO TPEABSBISICTCS JOKYMEHT, TOJITBEPKAAIONINI TTOTHOMOYHUS
NPEICTAaBUTENS 3asIBUTEIS, JUIsl CHATHS KOIHH, JIMOO €ro HOTapUalbHO 3aBEPEHHAS
KOTIHSI.

2.6.2. JIokyMeHTBI, HCOOXOUMBIC IS MOIYyYCHHS] MYHHIIUIAIBLHON YCIyTH,
KOTOpbIE€ HAaXOASATCS B PACHOPSIKEHUH TOCYIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYTPAaBICHUS] W WHBIX OPTraHOB, IMOJUICKAT MOJYYECHUIO B PaMKax
MEXBEJJOMCTBEHHOTO B3aUMOJICCTBUS U KOTOPBIC 3asSBUTEIb BIPABE MPEICTABUTD
CaMOCTOSITEIIFHO B IEJIAX MOJYYCHHUS] MyHUIIUITAIBHON YCITyTH, OTCYTCTBYIOT.

2.6.3. 3asBieHHE W JOKYMEHTHI, MPEAYCMOTPEHHBIC HACTOSIINM Pa3IeoM
aIMUHUCTPATUBHOTO PETJIAMEHTA, MTOIA0TCS 3asIBUTEIICM:

1) Ha OyMa)kHOM HOCHTEIIE:

- quuyHo B JIA3uMO unmu M®I], ¢ KOTOpPHIM 3aKJIIOYEHO COTJIAIIEHUE O
B3aUMOJICHCTBHU,

- TIOCPEJICTBOM TIOYTOBOTO OTIIPABJICHUS B aJ[pecC JIemapTaMeHTa apXUTEKTYPHI,
3€MENIbHBIX ¥ WMYIIECTBEHHBIX OTHOIICHUH aIMUHUCTPAINH MYHUIIUTATHHOTO
00pa3zoBaHus TOPOACKON OKPYT «OXHUHCKHIN) € OMKUCHIO BIOKEHUS U YBEIOMIICHHEM
O BpYYCHHH;



2) B popMe ANIEKTPOHHOTO JOKYMEHTA - Yepe3 JIM4UHbIi kabuneT Ha PIITY.

2.6.4. DIEKTpPOHHBIE JOKYMEHTHI JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM,
YCTAHOBJIEHHBIM B nojpasjeiie 2.14 Hactosmero agMUHUCTPATUBHOTO PErJIaMEHTa.

Konuu nokyMeHTOB, MpuiaraeMble K 3asBICHUIO U HAMPABJICHHBIC 3asBUTEIIEM
M0 TOYTEe, JOJDKHBI OBITh yJAOCTOBEPEHBI B YCTAHOBJIECHHOM 3aKOHOJATEIbCTBOM
MOpsIAKE.

JIOKyMEHTBbI, TIOCTYNHBIINE C HapyIIEHUEM YKa3aHHBIX TpeOOBaHUM,
CUUTAIOTCS HE TIPEACTaBICHHBIMU.

2.6.5. 3anpemiaercs TpeOOBaTh OT 3asIBUTEIIS:

1) npexacraBiaeHuss JAOKYMEHTOB M HWH(OpMAIMM WKW OCYIIECTBICHUS
JEUCTBUM, TIPEJCTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU MTPABOBBIMU aKTaMU, PETYJIUPYIOMUMH OTHOIICHUS, BOZHUKAIOIIIHUE
B CBSI3U C MPEJIOCTABICHUEM MYHUIIUIIAIbHONU YCITYTH;

2) mpeacTaBieHUs JOKYMEHTOB ©  HH(poOpMamuu, B TOM  YHCIE
MOATBEPXKJIAIONINX  BHECEHUE  3asBUTEJIEM  IUIaThl 3a  MPEJOCTaBIICHUE
MYHUIIANIAIBHOW  YCIIYTH, KOTOpbIE HAaXOISATCA B PACHOPSHKEHUH OPraHoB,
MPEAOCTARISIIONIUX MYHHITUTIATBLHYIO YCIYTY, WHBIX T'OCYJIapCTBEHHBIX OPraHOB,
OpraHoOB MECTHOT'O0 CaMOYIpaBJIEHUS JUOO MOBEIOMCTBEHHBIX TOCYIapCTBEHHBIM
opraHaM WJI¥ OpraHaM MECTHOT'O CaMOYIIPaBJICHHUs OpPraHU3allli, y9acTBYIOIIUX B
NPEJOCTABICHUU TMPEIYyCMOTPEHHbIX Yacthio 1 cratem 1 D3 Ne 210-D3
MYHUIIANIAJIBHBIX YCIYT, B COOTBETCTBUM C HOPMATHBHBIMH TMPABOBBIMU aKTaMU
Poccuiickoit dexnepaniv, HOPMATUBHBIMU TIPaBOBBIMU akTaMu (CaxaauHCKOU
00JaCTH, MyHUIIUTIATBHBIMA TIPABOBBIMU aKTaMHU, 332 HCKIIOYEHHEM TOKYMEHTOB,
BKJIIOUCHHBIX B ompeaeieHHbld YacThio 6 ctatbu 7 @3 Ne 210-D3 mepeyeHb
JOKYMEHTOB. 3asiBUTENIb BIpPAaBE€ NPEACTABUTh YKA3aHHbIE JOKYMEHTBHl U
UHPOPMAIIMIO B OpraHbl, MNPEJOCTABISAIONIME MYHHIMIAIBHYIO YCIYTy, IO
cOOCTBEHHON MHUIIMATUBE;

3) ocy1iecTBiIeHUS ACHCTBUM, B TOM YHCJIE COTJIACOBAHMM, HEOOXOIUMBIX IS
NOJyYeHUS MYHHIIMNAIbHOW YCIYTM M CBS3aHHBIX C OOpalieHueM B WHBIC
roCyJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJIEHUS, OpraHu3aluu, 3a
UCKIIIOYEHUEM TOJY4YeHUs YCIYyr M TIONyYeHUsS JOKYMEHTOB M HWH(MOpMaIuw,
IPEAOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAaKUX YCIYT, BKIIOYEHHBIX B
nepeyHu, ykazaHuele B 4. 1 ct. 9 @3 Ne 210-D3;

4) mnpencraBieHUs JIOKYMEHTOB © HWHGOpMAIMH, OTCYTCTBUE H (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IpPU IMEPBOHAYAIBHOM OTKa3e B
nprueMe JTOKyMEHTOB, HEOOXOAMMBIX [JIsi TPEJOCTABICHUS MYHUIIUTIATHHOM
yCciayrd, Ju00 B NPEAOCTABICHUM MYHULMIAIBHOM YCIYIH, 3a HCKIIOYEHUEM
CIEAYIOIINX CIyYaeB:

a) U3MEHeHue TpeOOBaHMN HOPMATUBHBIX MPABOBBIX AaKTOB, KacCaOIIMXCS
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTH, TOCJe T[EepBOHAYAIBHOW MOJauu
3asBJICHUS O MPEJOCTABICHUN MYHUIIMIIATLHON YCIYTH;

0) Hanmu4re OMMOOK B 3asBIICHUH O TIPEIOCTABICHUN MYyHHUITUTIATBHON YCITYTH
U JOKYMEHTax, MOJaHHBIX 3asBUTENIEM MOCJE MEPBOHAYAIBLHOIO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJISI PEIOCTABICHUS] MYHHUIIUTIATLHON YCIIyTH, JTU0O0 B
MPEAOCTaBICHUN MYHMIIMIIAILHON YCIYTM M HE BKJIIOUECHHBIX B MPEACTaBICHHBIN



paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CpOKa JACHCTBUSI JOKYMEHTOB WM HU3MEHEHHE HWH(OOpMalUu
MocJie TMEePBOHAYAJIBHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
MPENIOCTAaBICHUS ~ MYHUIMOAIBHOW  yCIyr'dW, JuO00 B  NPEeIOCTaBICHUU
MYHULIUTTAIBHOU YCITYTH;

I') BBISBICHUE JOKYMEHTAJbHO MOATBEPKACHHOTO (hakTa (MPU3HAKOB)
OLIMOOYHOTO WIIA MPOTUBONPABHOIO JAeHCTBUSA (0€3AeHCTBUS ) TOIKHOCTHOTO JIULIA
opraHa, NpPEIOCTaBISIONIEI0 MYHUUMNAIBHYIO  YCIyTry, MYHUIUIAIbHOTO
ciayxaiero, pabotHuka MODI], npu mnepBoHAYaTbHOM OTKa3e B IMpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJISI PEIOCTABICHUS] MYHHUIIUTIATLHON YCIIyTH, 00 B
PEI0CTABICHUN MYHHUITUTIATBLHOMN YCIYTH, O Y€M B TUCbMEHHOM BH/JIE 32 TIOMHUCHIO
PYKOBOJIMTENS ~ OpraHa,  MPEJOCTaBISAIOIIET0  MYHULMIAJIBHYIO  YCIYTY,
pykoBogutTenass MOI[ npu nepBoHaYaILHOM OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIsl TMPEIOCTABICHUS MYHUIIMINAIBHOW YCIYTH, YBEIOMIISETCS
3asIBUTEIb, a TAKXKE MPUHOCSITCS U3BUHEHUS 32 IOCTABJICHHbIE HEY100CTBA;

4) mpenocrtaBieHUs Ha OyMa)XHOM HOCHTENIe JOKYMEHTOB M HMH(OpMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C IMyHKTOM
7.2 yactu 1 ctatbu 16 @3 Ne210-D3, 32 UCKIIOUECHUEM CIIy4YaeB, €CJIM HAHECCHUE
OTMETOK Ha TaKHe JOKYMEHTHI JIMOO X U3BITHE ABJISIETCS HEOOXOUMBIM YCIOBHUEM
PEAOCTABICHUSI MYHHUIIMIIAJBHONW YCIYyTH, U HWHBIX CJIy4aeB, yCTaHOBJICHHBIX
dbenepaibHBIMU 3aKOHAMU.

2.6.6. Ilpu mpegocTaBIeHUA MYHUIIMTIATBHON YCIIYTH B JICKTPOHHOM opme C
ucnosib3zoBanueM PIIT'Y 3anpemieHo:

- OTKa3bIBaTh B MpPHEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS] MYHUIUNAIBHOM YCIyIM, a Takke B MPEJOCTABICHUH
MYHHIIMTAIBHON YCIYTH, Cllydae €CJIM 3alpoc U JOKYMEHTHI, HEOOXOIUMBIE IS
NPEIOCTaBICHUS] MYHUIMNAIBHOW  YCIyrd, TOAaHBl B COOTBETCTBUU C
uHpoOpMaIFel O CpoKax U TOPSIKE MPEAOCTABICHUS MYHHUIIUNATBHOM YCIyTH,
onyonukoanHoi Ha EIN'Y, PIIT'Y;

- TpeboBaTh IpH ocyliecTBICHUH 3anucu Ha rpuem B JJA3ulO unmu M®I] ot
3asIBUTEIISI COBEPIICHHSI UHBIX JEHCTBUN, KPOME MPOXOXKACHUS UICHTU(DUKAIIUU U
ayTeHTU(HUKAlMM B COOTBETCTBUM C HOPMATHBHBIMU TIPABOBBIMH aKTaMH
Poccuiickont ®depepaunu, ykKazaHus LENM NPUEMA, a TaKXKe IPEAOCTABICHUS
CBEJICHHI, HEOOXOIUMBIX [JIs pacuera JIUTEIbHOCTH BPEMEHHOTO HWHTEpBaja,
KOTOPBIN HEOOXOIUMO 3a0POHUPOBATH JJIS MPUEMA.

- TpeOOBaHMs OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB, TTOITBEPKIAOIINX
BHECEHUE 3asIBUTEJIEM IIAThI 32 MPEIOCTABICHUE MYHULIUITAIBHOW YCIYTH.

2.7. McuepnpiBaromyii nepe4eHb OCHOBAaHU I
JUISl OTKa3a B MIPUEME JIOKYMEHTOB, HEOOXOAMMBIX
JUTSl TPEAOCTABIICHUS! MYHULIUTTAIBHOW YCIYTH

OcHoBaHHEM oJIA OTKasa B IIPpUEME JOKYMCHTOB, HGOGXOZ[I/IMBIX JJIA
npcaoCTaBJICHUA MYHHHHHaHLHOﬁ yCiayru, ABJIACTCA OTKa3 3as1BUTCIIA



(npencraBuTeNs 3asBUTENS) NPU JUYHOM OOpAIlEHUH TPEAbSIBUTH JIOKYMEHT,
YIOCTOBEPSAIOLINN JINYHOCTb.

2.8. NcuepnpIBaromuil nepeueHb
OCHOBAaHUM JIJIs1 IPUOCTAHOBJICHUS IPEIOCTaBICHUS
MYHUIIMTAIBHON YCIYTH WK OTKa3a
B IIPEIOCTABICHUU MYHUIIMIAIBHON YCIyTH

OcHoBaHus AJ11 TPUOCTAHOBJICHUS MPEJOCTABICHU MyHUIIUIIAIBHON yCIyTH
OTCYTCTBYIOT.

OcHoBaHust i OTKa3a B MPEJOCTABICHUM MYHHULUIAIBHOM YCIyrd
OTCYTCTBYIOT.

2.9. Iopsiaok, pa3Mep U OCHOBAHUSI B3UMAHUS TOCYJaPCTBEHHOMN MOUIJIMHbBI
WJIY MHOW IUIaThl, B3UMAEMOM 32 MPEeJ0CTaBICHUE MYHUIUIIAIBHON yCIIyTH

[IpenocTaBneHue MyHUIIUNAIBHON YCIYTH OCYLIECTBISIETCS OECIIaTHO.

2.10. MakcuManbHbIi CPOK OKUJIaHUS B OUEPEIH
[P NI0JIaYe 3ampoca O MPEJOCTaBIECHUN MYHHUIIMIATBHON
YCIIYTH U IIPU NOJIyYEHUU PE3YIbTaTa
IIPEIOCTaBICHUS MyHUIIUIIAIBHON YCIIyTH

MakcuMallbHBI CpPOK OXHUAAHUS B OuYepeAd NpH Tojaye 3ampoca o
NPEOCTaBICHUN MYHHULMINAIBHON YCIYrM MW TpU TOJYyYEeHUU pe3yJsibTara
MYHHIUTAIBHON YCIIYTH HE TOJDKEH MPEeBBIIATh 15 MUHYT.

2.11. Cpok perucrpaiiyiu 3ampoca 3asBUTENS
0 MPEeJ0CTaBICHNN MyHUITUTIATLHOU YCITYTH

Perucrtpanus 3anpoca 3asiBUTENS O MPEAOCTABICHUN MYHUIUIIAIBHON YCIyTH
OCYILECTBIIIETCS B JI€Hb MOCTYIUIEHUS 3ampoca B JENapTaMEHT apXUTEKTYpHI,
3€MEJIBHBIX M MMYLIECTBEHHBIX OTHOIIEHHUM aJMUHUCTPALMUA MYHULHNAIBHOIO
o0Opa3oBaHus TOPOACKOH OKpyT «OxuHCKui» nnu MOII,

2.12. TpeboBaHus K MOMEIICHUSIM, B KOTOPBIX
MPEAOCTABISIETCS MyHHUIIMNIATbHAS YCIyra

2.12.1. Tlpuem 3asiBUTENIel OCYIIECTBIISIETCA B CIEHAIBHO OOOPYAOBAaHHBIX
JUIE OTUX 1IeJiel TOMEIICHHMSAX, KOTOPBhIE€ OCHAIIAITCS HH(QOpMaIMOHHBIMU
TaOMMYKaMu (BBIBECKAMH) W JIOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM ISt
3asIBUTENEN YCIOBHUSIM.

[Tomemenus, B KOTOPHIX MPEIOCTABISIETCS MYHUIIMITAJIBHAS yCIyTa, JOIAKHBI
OBITh 00OPYJAOBAaHBI ABTOMATHYECKOM IMOKAPHOW CUTHAIW3AIlMeN M CpeJACTBaMU
MOXKAPOTYIIEHHUSI, CHCTEMOM OMOBEIICHUS O BO3HUKHOBEHHUHM YPE3BBIYAUMHOU



CUTYalluHu.

B 3p1anuu, rie opraHuzyeTcs mpueM 3asBUTENCH, MPelyCMaTpUBAIOTCI MeCTa
00I111eCTBEHHOTO TOJIb30BaHUS (TyaleThl);

2.12.2. Mecra oxuJaHUsI U MECTa [Js MpHEMa 3alpPOCOB 3asBUTENIEH O
MPEAOCTABICHUY MYHUIIUIIAIBHOW YCIIYTH JOKHBI OBITH 000PYAOBAHbI CTYJIbIMU
(KpecenbHBIMU CEKIMSIMHU, CKaMbsIMH), a TakkKe cTojlaMu (CTOMKaMH) C
KaHIEISIPCKUMU TPUHAICKHOCTSIMU ISl OCYIIIECTBICHHUSI HEOOXOUMBIX 3aIUCEH.

2.12.3. Mecra ana  uHOpMuUpOBaHMS ~ 3asBUTENEH  OOOpPYAYIOTCS
MH()OPMAIIMOHHBIMY CTEH/IAMU, Ha KOTOPBIX Pa3MEIaeTCs BU3yajabHas U TEKCTOBAs
nH(popMaIus, B TOM YUCie 00pa3iibl 3aM0THEHUS 3apOoca U EPEUCHb IOKYMEHTOB,
HEOOXOUMBIHN ISl TPEAOCTABICHUSI MYHULIUITAIIBHOW YCITYTH.

2.12.4. TlomenieHus, mpeHaA3HAYCHHbIE JIs1 IPEIOCTABICHHS MYHUIIUTIATHHOM
yCIIyTH, JOJDKHBI  YIOBJIETBOPSATH TpeOOBaHUAM 00 o0ecreueHnH
OecrpensITCTBEHHOTO JI0CTYIa MHBAIUIOB K 00BEKTaM COLIMAJIbHON, HHKEHEPHOU U
TPAHCMIOPTHOM HMHOPACTPYKTYp U K TMPENOCTaBIIEMbIM B HHUX YClIyram B
COOTBETCTBUM C 3aKOHOAATeNbCcTBOM Poccuiickon Penepaunu O COUAAIBHOU
3alUTe HHBAJIUIOB.

2.12.5. B memsax obecnedyeHHs] AOCTYMHOCTH MYHUIMIAIBHOW YCIyrd s
WHBAJIUJIOB JIOJKHBI ObITH 00€CTICUCHBI:

- YCIIOBUSL O€CTIPENSITCTBEHHOTO IOCTyTa K 00BEKTY (3/1aHUI0, TTIOMEIICHUIO), B
KOTOPOM TIPEAOCTABIISIETCS YCIIyTa, a TAKXKE I OECIIPENITCTBEHHOTO MOJb30BaHUS
TPAHCIIOPTOM, CPEJCTBAMU CBA3U U MHPOPMAIINH;

- BO3MOXHOCTb CaMOCTOSITEILHOTO MEPENBUKEHUS 10 TEPPUTOPUH, HA
KOTOPOMl ~ pacmojioKeHbl  OOBEKThl  (3[1aHWsA, TIOMEIIEHHs), B  KOTOPBIX
NPEIOCTABISIOTCA YCIYTH, a TaKXKe BXOJla B TakhMe OOBEKTHI M BhIXOJA M3 HUX,
NOCaAKA B TPAHCIIOPTHOE CPEACTBO M BBICAJKM W3 HEr0, B TOM YHCIE C
UCITOJIb30BAHUEM KPECIa-KOJISACKU;

- COINPOBOXKJICHWE HMHBAIHMIOB, UMEIONIUX CTOMKHE PACCTpPOWCTBa (DYHKIIMH
3pEHHS U CAMOCTOSITEIbHOTO MEPEABUKECHHUS;

- HaJUIeKalee pa3MelleHre OoOOpyJOBaHUS M HOCHUTENed uH}opMammw,
HEOOXOMUMBIX ISl OoOecredeHuss OeCHpensITCTBEHHOTO IOCTyla WHBAIHIAOB K
o0BeKTaM (3AaHUSAM, MOMEIICHHSIM), B KOTOPBIX MPEAOCTABISIOTCS YCIyTH, U K
yCIyram ¢ y4eTOM OTPAaHUYEHUN UX KUZHEAEATEIbHOCTH;

- IyOnmupoBaHHE HEOOXOJUMOM JJiIi WHBAJIUIOB 3BYKOBOHW W 3pPUTEIHHOU
uHboOpMaIK, a Tak)Ke HaIMUCed, 3HAKOB W WHOM TEKCTOBOM W TpaduuecKoit
uH(OpMAaIN 3HaKaMH, BBIMIOJTHEHHBIMH pebe(HO-TOUCYHBIM mpudTOM bpaiins;

- TOTYCK CYPAOIIEPEBOIUMKA U TU(DIOCYpIOTIEPEBOTIHKA;

- JIOTMYCK Ha OOBEKTHI (3/1aHWS, TOMEIICHUS), B KOTOPHIX MPEIOCTABISIOTCS
yCIyrd, cOOAKU-TIPOBOJIHMKA MPH HAJUYUU JIOKYMEHTA, MOJATBEPKIAIOLIETO €€
cnenuanbHoe OOy4YeHHe W BbAaBaeMoOro mo ¢GopMe W B TIOPSAIKE, KOTOPHIC
ONpEeIENAI0TCS benepaibHbIM OpraHom MCIIOJTHUTEIbHON BJIACTH,
OCYIIECTBIISIIONIUM (PYHKIIMM IO BBIPAOOTKE W peam3allii TOCyJapCTBEHHOM
MOJIUTUKAM M HOPMATUBHO-TIPABOBOMY PETYJIUPOBaHUIO B cdepe CcoluaaibHOU
3allUThl HACEJICHHUS;

- OKa3aHWEe HHBAJIMAAM IOMOIIM B MIPEOJOJICHUH OaphepoB, MEILIAIOIINX



MMOJYYCHHIO MU YCIIYT HaApaBHC C APYTI'MMHU JIUIIaMU.

2.13. Iloka3zaTenu JOCTYNMHOCTH U Ka4e€CTBA
MYHUIUNATBHON YCIYTH

2.13.1. Iloka3arenu TOCTyITHOCTH M KaueCTBAa MyHULIUIIAIBHOW YCIYTHU:

1) noctynHocTh MH(OpPMAUMU O MOPSAJKE MPEJOCTABICHUS MYHUIUNATBHOM
yCIIyTH;

2) BO3MOXXHOCTb MOJY4YEHUsS HHPOPMALMH O XOJA€ NPEIOCTaBICHUS
MYHULUOAIBHOW YCIYTM, B TOM YHCIE€ C HCHOJb30BaHHEM HH(GOPMALIMOHHO-
TEJIEKOMMYHHKAMOHHBIX TEXHOJIOTUI;

3) BO3MOXHOCTb MOJYyYEHHUs] MyHHLIMNANbHON yciayru B M®II, B ToM uuncie
NOCPEJICTBOM  3alpoca O TMPEeAOCTaBICHUHM HECKOJIbKUX YyclIyr (namee —
KOMILIEKCHBIH 3arpoc);

4) KONMYECTBO B3aUMOJECHCTBHI 3asiBUTEJIA C JOJDKHOCTHBIMHU JUUAMU MPU
Npe0CTaBICHUN MYHHUIIMITAIBHON yCIyru — He Oonee 2;

5) TOpONOMKUTENBHOCTh B3aUMOAECHCTBHUS 3asBUTENS C JOJKHOCTHBIMHU
JUIIAMU TIPH TTo/1aue 3ampoca — He 6osee 20 MUHYT, Py MOJTYyUYEHUH pe3yJIbTaTa —
He 6osee 15 MuHyT;

6) coOmr0IeHrne CPOKOB MPEAOCTABICHNUS] MYHULIUIIATbHON YCIYTH;

7) HMOCTOBEPHOCTh MPENOCTABISEMOM 3asBUTENSIM HMHOOpPMAIMU O TOPSJIKE
OPEAOCTABICHUSI ~ MYHHUIMIAJIBHOM  YCIOYyTH, O  XOJE€  MPEIOCTaBICHUS
MYHULUNAIIBHOW YCIYTH;

8) oTcyTCcTBHE 0OOCHOBAHHBIX Kajl00 CO CTOPOHBI 3asBUTENIEH HA PEUICHUS U
(wim)  nmedictBus  (Oe3mEWCTBHE)  COTPYAHMKOB U HUX  HEKOPPEKTHOE
(HEBHUMATEIHHOE) OTHOILIIEHUE K 3asBUTENSIM;

9) BO3MOXHOCTh TMOJYYEHUS MYHULMIAILHOW yCIyrd B  JII0OOM
TEPPUTOPHUATIBHOM MOJIpa3AeICHUN MOI] o BBEIOODY 3asBUTEIIS
(3KCTeppUTOPHUATBHBIN PUHITHII).

2.13.2. JlelicTBusA, KOTOpbHIEC 3asiBUTEIb BIIPABE COBEPIIUTH B JJICKTPOHHOU
dbopMe 1pu NOTyYeHUH MYHUITUTIATLHON YCIYTH:

1) monyyeHne uHGOPMALIUUA O TIOPSAIKE U CPOKAX MPETOCTABICHUS YCIYTH, C
ucnons3oBanueM EIIT'Y, PIIT'Y;

2) 3anuch Ha IpPUEM B OpraH Ui IOAAYM 3alpoca O IPEeIOCTaBICHHUU
MYHHIUITAIIBHOMN yciyru nocpeactsoM PIITY;

3) bopmupoBanue 3amnpoca 3assureneM Ha PIITY;

4) nony4eHue pe3ysbraTa IpeJoCTaBICHUS] MyHUIUIIAILHONW YCIyTH B (hopme
AJIEKTPOHHOTO JOKYMEHTA;

5) olleHKa AOCTYITHOCTH U Ka4€CTBA MYHULIMITAJIBHON YCITYTH;

6) HampaBJeHHWE B JJICKTPOHHOW (opMe KaIoOBbl HA PEIICHHUS W JeHCTBUS
(6ezmeiictBue) JIA3uMO, mpemocTaBiSIOMEr0  MYHUIUMTATBHYI  YCIYTY,
noikHocTHOro nuna JJA3ulO B xone npe1ocTaBIeHUs YCITyTH.

2.14. Nubie TpeOOBaHUS, B TOM YUCJIE YUYUTHIBAIOIIUE OCOOCHHOCTH
MPEIOCTABIEHNS MyHULIIMNIaabHOU yciyru B M®II, no s3xcrepputopralibHOMY



MIPUHIIUAITY U OCOOCHHOCTH MPEAO0CTABICHUS MYHUIIUTAIBHON YCIyTH B
AIEKTPOHHOU hopme

2.14.1. llpenocrasienre MyHuIANaIbHONU yeiyru B MOLI ocymecTBusercs, B
TOM YHCJIE MOCPEACTBOM KOMILJIEKCHOTO 3aIIpOCa, B COOTBETCTBUH C COIVIAIIEHUEM
O B3aWMOJICUCTBUM, 3aKIIOYEHHBIM MEXAY aJIMHHUCTPALMENd MYHULMUIIAJIBHOIO
oOpa3oBaHus ropoAckoi okpyr «OxuHckuit» u MOLl, npu HaIUYUU yKa3aHHOTO
COTJIALLIEHUS.

[IpenocraBneHne MYHMIMOAIBHOM YCIYTH IO OKCTEPPUTOPUATBHOMY
OpUHIMUIY (B J000M TeppUTOpHaTbHOM nonapasjeneHun M®PL[ Ha teppuropuu
CaxanuHckoil 00JacTy MO BBIOOPY 3asiBUTENS) OCYLIECTBIISIETCS B Ciyyae, €CiH
COTJIAIEHHEM O B3aMMOJICVCTBUHU, 3aKJIIOUEHHBIM MEXIy aJIMHHUCTpAIUEn
MYHHUIMIAIBHOTO 00pa3oBaHUsl TOPOJACKOM Okpyr «OxuHckuity u MOIL],
pelyCMOTpPEHA BO3MOKHOCTb HAMPABJIEHUS IOKYMEHTOB B JIEKTPOHHOM (hopmare.

2.14.2. TlpenocraBiieHWE MYHUIMNAIBHON YCIYTH OCYLIECTBISAETCS B
ANEKTPOHHON ¢opMme Uepe3 JUUYHBIA KabuHeT 3asButens Ha PIITY ¢
UCIIOJIb30BaHUEM €IMHOW CUCTEMbI HICHTU(PUKALIUY U ayTeHTU(PUKALIUH.

3asBUTENb WM €ro mpeacTaButenb aBropusyercs Ha PIII'Y mocpenctBom
NOATBEPKJICHHOW ydeTHOoW 3amucu B ECHA, 3anonsser 3asBieHHE O
IPEAOCTABICHUM MYHHIMNAIBHON YCIYTH C UCIOJB30BAHUEM HMHTEPAKTUBHOM
(OpPMBI B DJIIEKTPOHHOM BHJIE.

3amnoJIHEHHOE 3asBJIICHUE O MPEIOCTABICHUM MYHULUIAIBHOW YCIyTH
OTIIPABIISIETCS 3asBUTEJIEM BMECTE C MPUKPETUIEHHBIMH 3JIEKTPOHHBIMHU 00pa3zaMu
JOKYMEHTOB, HEOOXOJUMBIMHU JUIsl TPEIOCTABICHUS MYHUIUIAIBHON YCIyTH B
aIMUHUCTPALIUI0 MYHHUIIMTIAIBHOTO 00pa3oBaHusl rOpoACKO okpyr « OXUHCKUIY.
ITpu aBropuzanuu B ECHA 3asdBneHue o npe1ocTaBlIeHN MyHUIIUIIAIbHON yCIIyTU
CUMTAETCS TMOJANHCAHHBIM MPOCTOM  DJIEKTPOHHOW TMOANHUCHIO  3asBUTEII,
peACTaBUTENS, YIIOJITHOMOYEHHOI'O HAa MONUCAHUE 3asIBJICHUS.

PesynbTaThl TmpegocTaBiI€HUS MYHULMNAIBHOM YCIYTHM, YKa3aHHbIE B
noapaszene 2.3 HacTOSALIEr0 aJMUHUCTPATUBHOTO pErJIaMEeHTa, HaIpaBIISIOTCS
3asBUTEITIO, TIPEJACTABUTEIIO B TMYHBIN kKabuHeT Ha PIII'Y B dopme 31eKkTpoHHOTO
JIOKYMEHTa, TIOAMUCAHHOTO YCHJICHHOW KBaJIU(PUIIMPOBAHHOW IJICKTPOHHOM
MOJIUCHI0  YIOJHOMOYEHHOTO JoJbKHOocTHOro Jjuna JA3uMO, B ciyuae
HalnpasJIeHUs 3asBlIeHUs rocpeacrsom PIITY.

DNEeKTpOHHBIE  JOKYMEHThl U  3JIEKTpPOHHBbIE  00pa3bl  JIOKYMEHTOB,
npenocraBisieMble  4yepe3 «JIuuHBIA KaOWHET» JIOJDKHBI  COOTBETCTBOBATH
CJIEIYIONTUM TPEOOBAHUSIM

1) pasmep ogHoro (aiina, comepIKaliero SJICKTPOHHBIA TOKYMEHT WIH
ANEKTPOHHBIN 00pa3 TOKyMeHTa, HE JOoJKeH npeBbimaTth 10 M6. MakcumanbHbII
o0wveM Beex ¢aiinos - 50 MO;

2) momyckaeTcsl MPeAOCTaBIATh (aibl cneayromux (Gopmaros: txt, rtf, doc,
docx, pdf, xlIs, xIsx, jpg, tiff, gif, rar, zip. [IpenocraBnenue (haiioB, HIMEIOITNX
¢dbopMaThl, OTIMYHBIE OT YKa3aHHBIX, HE JIOMTYyCKACTCS;

3) nokymeHTsI B popmate Adobe PDF noimxHBI OBITH OTCKAaHMPOBAHBI B YEPHO-
OesioM MO0 CEepoM ILBETe, OOECHEUYMBAIONIEM COXPAHEHHUE BCEX AyTEHTUYHBIX



MPU3HAKOB MOJJIMHHOCTU (KauecTBO - HEe MeHee 200 Touek Ha J10iiM), a UMEHHO:
rpaguueckodl MOANMCH JIMLA, N€4aTH, YIJIOBOro IuTammna OjaHka (eciu
MIPUEMIIEMO), a TAKXKE PEKBU3UTOB IOKYMEHTA;

4) xaxablii OTAEIbHBINA TOKYMEHT JOJKEH OBbITh 3arpy’eH B CUCTEMY MOJa4u
JIOKYMEHTOB B BUJle oOTaeabHoro (aitma. KomuuectBo ¢aiiioB  JTOMKHO
COOTBETCTBOBATh KOJUYECTBY JOKYMEHTOB, a HaUMEHOBaHHUE (AIIOB JOHKHO
MO3BOJIAITh UACHTUPUIUPOBATH TOKYMEHT U KOJIMYECTBO CTPAHMI] B TOKYMEHTE;

5) ¢aiinbl He JOJKHBI COAEPKAaTh BUPYCOB M BPEIOHOCHBIX MPOTPAMM.

PA3JIEJI 3. COCTAB, IIOCJIEJJOBATEJIBHOCTH I CPOKU
BBITIOJIHEHUS AJIMUHNCTPATUBHBIX ITPOLIEJIYP (IEMCTBUI),
TPEBOBAHUS K ITOPSAJIKY MX BBITIOJJHEHUS, B TOM YUCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUCTPATHUBHBIX ITPOIEJIYP
(IEMCTBUI) B DJIEKTPOHHOI ®OPME, A TAKXXE OCOBEHHOCTH
BBITIOJIHEHUS AIIMUHVCTPATUBHBIX ITPOLIEJIY P
(JIEMCTBUI) B M®I]

3.1. I/IqupHLIBaIOIIII/Iﬁ MNEePCUCHb AAMUHUCTPATUBHBIX IIPOLCIYP

[IpenocraBneHue MyHHUIIMIAIBHONW YCIYrHM BKJIIOYaeT B ce0sl Clenyrouume
aIMUHUCTPATUBHBIC TPOIICTYPHI:

- TpUEM 3agBJICHHUS O TMPEJOCTABICHUM MYHHUIIMNAIBHOW YCIYTH W
NpUjaraéMbIX K HEMY JOKYMEHTOB;

- paccMOTpeHHUe 3asBJIICHHUS O MPEJIOCTABICHUU MYHMUIIMIIAIIBHON YCIyTU U
OpujaraéMbplIX K HEMY JOKYMEHTOB, TMOJTOTOBKA pe3yJibTaTa MPeIoCTaBICHUS
MYHHIUTAIBHON YCIIyTH;

- BbIJIa4a 3asBUTEJIIO PE3YJIbTAaTa NMPEJOCTABICHNUS] MYHULIUIIATbHON YCITyTH.

3.2. [Ipuem 3asiBI€HUS O MPEJOCTABIEHUN MYHHUIIMIATBHON yCIyTU
Y [IPUJIaraeMbIX K HEMY JIOKyMEHTOB

3.2.1. OcHoBaHueM MJisI Hayajda aJIMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOCTYIUICHUE 3asiBJICHUSI W JOKYMEHTOB, YCTAHOBJIEHHBIX IyHKTOM 2.6.1
noapaszzaena 2.6 paznena 2 HaCTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. JIOIDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM  3a  BBIIIOJHCHHUE
aIMUHHUCTPATUBHON  MpOUEAYpbl,  SBISETCS  CHCHUAINCT  JIelapTaMeHTa
APXUTEKTYpPbl, 3E€MEJIbHBIX W HUMYIIECTBEHHBIX OTHOIICHUN aJIMUHUCTPALUU
MYHUITUTIATHFHOTO 00pa30BaHMs TOPOJACKON OKPYT « OXMHCKHIDY, OTBETCTBEHHBIH 32
MpUEM 3asBJIICHUS U JIOKYMEHTOB MJI MPEAOCTABICHUS MYHULMNAIBHON YyCIyru
(manee - crielMaIUCT, OTBETCTBEHHBIN 3a IPUEM JTOKYMEHTORB).

Cnenuanuct, OTBETCTBEHHBIM 3a MpPHUEM JIOKYMEHTOB, OCYLIECTBISET
CleAyIoIIe aAMUHUCTPATUBHBIC I€UCTBUA:

1) mpu TuaHOM OOpaIeHUH 3asBUTENS (TIPECTABUTEISI 3asBUTEIS) POBEPSIET
HaJu4yue JOKYMEHTa, YJAOCTOBEPAIONIErO JUYHOCTh 3asiBUTENS (IIpEeACTaBUTEIS
3asIBUTEJIA);



2) npy HAJTUYUU OCHOBAHUSA JIJIsl OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEOCTABICHUSI MYHUIIMIIAIbHOM YCIIYTH, YCTAaHOBJIEHHOTO MOApa3aesnom 2.7
paszena 2 HacCTOSIIIETO aIMUHUCTPATUBHOTO PETIAMEHTA, OTKA3bIBAET B IPUEME C
pa3bsSICHEHUEM MPUYNH;

3) mpu OTCYTCTBUM OCHOBaHHUSA [JIi OTKa3a B TIpUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsl MPEJOCTABICHUS MYHUIUIIAIBLHONW YCIyTH, YCTaHOBJICHHOTO
nojapasznenoM 2.7 pazzena 2 HACTOSUIEr0 AaJIMHHHCTPATUBHOIO pErjaMeHTa,
OCYILECTBIISIET MPOBEPKY MPEACTaBICHHOTO  3asBJICHUSA, CBEPSET KOIMHUU
MPECTaBICHHBIX JOKYMEHTOB C MUX OpPUTHHAjJaMU (MPpU HAJIUYHUH), PETUCTPUPYET
3a1poc;

4) nmpu JIUYHOM OOpAIICHUU BBIJAET 3asSBUTENII0 WU €ro MpPeJICTaBUTEIIO
PaCIUCKy B TIOJIYYEHUU JOKYMEHTOB C YKa3aHUEM UX TEePEUHS U JaThl MOJTyYCHUS;

5) mpu TOCTYIUICHHHM 3asBICHUS TOCPEJCTBOM IIOYTOBOTO OTMPABICHUS
HaIpaBJIsieT PACIUCKY B WX TMOJYYEHUU MO YKa3aHHOMY B 3asiBJICHUU MOYTOBOMY
azpecy;

6) Npu TMOCTYIJICHUU 3asBJICHUS U JIOKYMEHTOB B (JOpME IJIEKTPOHHBIX
JIOKYMEHTOB, 00ECIIEYNBAECT HANIPABJICHHUE 3aIBUTEIIO (MPECTABUTENIO 3asIBUTE)
co001IeHHS 00 UX TTOJYYEHUHU C YKA3aHUEM BXO/ISIIEr0 perucTpallMOHHOTO HOMEpa,
JaThl TIOJIYYEHUs B JIMYHBIN KaOWHET 3asBUTENs (MPEICTaBUTENS 3asBUTENS) Ha
PIITY;

7) nepenaet 3asBJIE€HUE U IOKYMEHTHI JIMILY, OTBETCTBEHHOMY 33 pACCMOTPEHHE
3asBJICHUS O MPENOCTaBICHUH MYHHIIMIAJIBHON YCIYIM U MPUIAraéMbIX K HEMY
JOKYMEHTOB, IOJTOTOBKY pe3yJbTaTa.

3.2.3. IlpueM 3asiBiI€HUS O NPEAOCTABIECHUU MYHUIUIAIBHON YCIyTH U
IpPWIAraeMbIX K HEMY JOKYMEHTOB OCYIIECTBISETCS B JI€Hb UX IMOCTYIUICHHS B
JEenapTaMeHT  apXUTEKTYypbl, 3€MEJIbHbIX M HMYIIECTBEHHBIX OTHOILICHUI
aAMUHUCTPALIUA MYHUITUIIATILHOTO 00pa30BaHUs TOPOACKOM OKpYT « OXHUHCKHIN.

3.2.4. Kpurepuem mnOpuHATHS  pEUIEHUs B  paMKax  HACTOsIIEH
aIMUHUCTPATUBHON MPOUEAYPHI SBIAECTCA HaJIU4Me JUOO OTCYTCTBHE OCHOBAHMIA
IUIs1 OTKa3a B IpUEME IOKYMEHTOB.

3.2.5. Pe3ynbTatoM BBINOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
IPUEM U PETUCTPALMS 3asBJICHUS U MPUJIaraeMbIX JOKYMEHTOB.

3.2.6. CnocoboMm ¢ukcanmuu pe3ysibTrata BHITOTHEHUS aIMUHUCTPATHUBHOM
MpoLeAYphl SBISAETCS BblAaua (HANpPABICHUE) 3adBUTEN0 (IIPEACTABUTEIIO
3asIBUTEIISI) PACITUCKH (COOOIIEHUS) O TOIYYSCHUH TOKYMEHTOB.

3.3. PaccmoTtpeHue 3asBICHUS O MPEIOCTABICHUN MyHUIIUIIAIbHON YCIYTH U
IIPUJIAra€MbIX K HEMY JIOKYMEHTOB, IOATOTOBKA pe3yJIbTaTa MPEI0CTABICHUS
MYHHUIIUIIAJIBHON YCIIyTH

3.3.1. OcHoBaHueM Jisi Havyajla aJIMUHUCTPATUBHOW MPOUEAYPHI SBISIETCS
MOCTYIUICHUE 3asBJICHUS O NPEAOCTABICHUM MYHUUUNAIBHOM YCIyIM U
MPUJIAraeMbIX K HEMY JTOKYMEHTOB JJIsl PACCMOTPEHMUSL.



3.3.2. JIOJKHOCTHBIMM JIMIIaMHM, OTBETCTBEHHBIMM 34 pPacCMOTPEHHUE
3asiBJICHUS] O MPEJOCTAaBICHUM MYHUIUMNAIBHOW YCIYId U MpUIaraeMblXx K HEMY
JOKYMEHTOB, SIBJISIFOTCSI:

1) cieunanucT AenapTaMeHTa apXUTEKTYpPbl, 36MEJIbHBIX U UMYIECTBEHHBIX
OTHOIICHUN aJMUHUCTPALMK MYHHUIMIAIBHOIO OOpa30BaHUs TOPOJCKOH OKpYT
«OXUHCKUIY», B JOJDKHOCTHBIE OOS3aHHOCTM KOTOPOTO BXOJUT BBIMOJIHEHUE
HACTOSIIEH aJMHUHUCTPATUBHOM NPOLEAYPbl B COOTBETCTBUM C JOJKHOCTHOU
MHCTPYKIIMEH (J1ajee — CeHalnucT, OTBETCTBEHHBIN 3a MPOBEPKY);

2) TUPEKTOp JenapTaMeHTa apXHUTEKTYPhI, 3€MEIIbHBIX U HMYIIECTBECHHBIX
OTHOIICHUH aJMUHUCTPALMK MYHHUIMIAIBHOIO OOpa30BaHUs TOPOJCKOM OKpYT
«OxuHCKUIN» (anee - AUPEKTOoP).

3.3.3. Cneunanuct, OTBETCTBEHHBIM 3a MPOBEPKY, BBIMOJHAET CIEAYIOLINE
aMUHUCTPATHUBHbBIC JICHCTBUSA:

1) paccmoTpeHue 3asBI€HUS U MOATOTOBKY MPOEKTA:

- BBITUCKH U3 NMOXO35MCTBEHHON KHUTH y4eTa JTUYHBIX MOJCOOHBIX XO35HCTB B
JBYX 3K3eMIUISpax;

- THUCHBMEHHOTO YBEIOMJEHMS 00 OTKa3e B BblJaye€ BBITUCKU U3
MOXO3MCTBEHHOW KHHUTM Yy4eTa JIMYHBIX MOJCOOHBIX XO3SMCTB C yKa3aHHEM
NPUYMHBI 0TKA3a;

2) nepeAaeT NpoOeKT AUPEKTOPY JIsi pACCMOTPEHUSI.

3.3.4. JlupeKxTop BHINOJHSET CISAYIONINE aIMUHUCTPATUBHBIC 1EHCTBUS:

1) mpoBepsieT naHHBIE, YKa3aHHBIE B IPOEKTE;

2) mpu OTCYTCTBUHM 3aMEYaHWM NPUHUMAET PEIICHHE IIyTeM IOANHUCAHUS

IPOEKTA;
3) mnpu HamMUMM 3aMEUYaHWW  BO3BpAllla€T TMPOEKT  CIEHHAIUCTY,
OTBETCTBEHHOMY  3a  TMPOBEPKY,  [JII  TIOBTOPHOTO  OCYILECTBIICHUS

aIMUHUCTPATUBHBIX JIEMCTBUH, YyKazaHHbIX B mOyHKTe 3.3.3 monpazgena 3.3
HACTOSIIIETO pa3/iesia AIMUHUCTPATUBHOIO PETIaMEHTA.

3.3.5. Cpok paccMOTpeHusi 3asBICHUS O MPEAOCTABICHUU MYHHUIIUMATBHOM
YCIIYyTH U TIOATOTOBKU pe3yJibTaTa MPEJOCTaBICHUS MYHUIIUNATBbHON yCIyTH — 2
paboyux IHS CO IHS MOCTYIUICHUS 3asBICHUS O MPEJOCTABICHUHA MYHUIIUTIATEHON
YCIIYTH.

3.3.6. Kpurepuiem nOpuHATHUS  peUIeHUWs B  paMKax  HacToAIIeH
aIMUHHUCTPATUBHOM MPOLIEAYPHI ABIISIETCS HAIUYKE WIIA OTCYTCTBUE OCHOBAHMM AJIsI
MPUHATHS OTPULIATEIIBHOTO PEILICHHUS.

3.3.7. Pe3ynbTaToM BBINOJHEHUS] aIMUHHCTPATUBHON MPOLEAYPHI SBISIETCS
JOKYMEHT, SBJISIIOLIUNACS PE3yJIbTaTOM MPEAOCTABICHUS MyHULIIUTAIBHON YCITyTH.

3.3.8. Cnocobom dukcamuu pe3ysibTrata BBIMOTHEHUS AIMUHUCTPATUBHOM
MpOLEAYPhl SIBISETCS MOAMUCAHHBIA JOKYMEHT, SBIISIIOIIUNCS pPE3yJIbTaTOM
MPEAOCTABICHUS MYHUIIUTIATBHON YCIIyTH.

3.4. Hanpasnenue (BblJ1aua) pe3yibTaTa
PEAOCTABICHUS! MyHULIMTIAIBHON YCITyTH



3.4.1. OcHoBanMeM [ Hadajga aJIMHHUCTPATHUBHOM IPOLELYPHI SABISETCS
MOCTYIUIEHUE  TNOJAMNHUCAHHOIO  JOKYMEHTa,  SBJSIOIErocs  pe3yjbTaToM
MPEIOCTaBICHUS MyHUIIUNAIBHON yCIIyTH.

3.4.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HAINPABICHUE PE3yJIbTATA
MPEIOCTaBICHUS! MYHULMIIAIBHON YCIYTH, SIBISIETCS CIELUATUCT JIeTapTaMeHTa
aApXUTEKTYpbl, 3E€MEIbHBIX W MMYIIECTBEHHbIX OTHOILIEHUN aJIMUHHUCTPALUU
MYHUIUOAIBHOTO 00pa30BaHMs TOPOACKON OKpyr «OXMHCKUI», B JOJKHOCTHbBIE
00S3aHHOCTH KOTOPOTO BXOJUT BBHINIOJIHEHUE HACTOALIEH aJMUHUCTPATHUBHOM
MPOLEYPbl B COOTBETCTBUM C JTOJKHOCTHOW MHCTPYKIMEH (J1ajee — CHelHalluCT,
OTBETCTBEHHBIH 32 HAIIPABJICHUE PE3YJIbTaTa).

Cneunanuct, OTBETCTBEHHBIM 3a HAaINpaBJIE€HUE pe3yJbTaTa, BBITOIHIET
CJIeIyIoUIUe aIMUHUCTPATUBHbBIE JCHCTBUS:

1) npu BbeIOOpe 3asBUTEIEM croOcoOa MOJYYEHHs] pe3ysbTaTa YCIyTH B
HA3ullO npu nuyHOM OOpalleHuH - YBEIOMJISIET 3asBUTENs (MpeacTaBUTENS
3asiBUTENS ) TIO TesIe(OHY O BO3MOKHOCTH TMOTYUYEHHUS IOKYMEHTa C MOCIIEyIoMIe
€ro BblIaueil MpH JIMYHOM OOpAILEHUH 3asiBUTENS (TPECTAaBUTEN S 3asIBUTEINS);

2) npu BbIOOpE 3asgBUTENIEM CIOCO0a MOJTy4YeHHUsl pe3ysbTaTa YCIyrd depe3
MO®I] - ocymecTBiaseT B COOTBETCTBUM CO CIIOCOOOM, OIpEAesICHHBIM
coramienueM o B3aumogenictsuu ¢ M®ILI, nepenauy pesynprara npeaoCcTaBiICHUAS
MYyHULIMIIAJIBHOU yciryru B MOLI;

3) mpu BBIOOpE 3asiBUTENEM Croco0a MOJNy4YEeHHsI pe3ysbTara YCIyTH B
AJIEKTPOHHOM BHJIE - HAIPABJISET Yepe3 JIMUHbIM KaOMHET 3asBUTENS YBEIOMIICHHUE
O IpPUHATUH DPEIICHHs C MPUIOKEHUEM DJJIEKTPOHHONW KOIHU JOKYMEHTa,
ABJIAIOIIETOCS PE3YJIBTATOM IPEIOCTaBICHUS MyHULIUIIAIBHON YCIIyT .

Cpoxk HanpaBieHus (Bbl1auM) pe3ybTaTa MyHHULIUIIATBHON YCIIYTH - B TEUCHHE
3 pabouux nHEN co JHS MOATOTOBKM pe3yJibTaTa MPeA0CTaBICHHUS MyHUIUIIAIBHOM
YCIIyTH.

3.4.3. Kpurepuem nOpuHATHS  pEeUIEHUs] B  paMKax  HACTOsIIEH
aJIMMHUCTPATUBHON MpOIENypbl SBISIETCS BBHIOPAHHBIA 3asBUTENIEM CIOCO0
IIOJIyYEHHs pe3yspTaTa yCIyTH.

3.4.4. Pe3ynbTaToM BBINOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HAIPABJICHHUE 3asIBUTENIO TOKYMEHTA, SBIIIOIIETOCS PE3YyJIbTaTOM IPEJOCTABICHHUS
MYHULUOAIBHON YCIIyTH.

3.4.5. CnocoboMm ¢ukcanmuu pe3ysibTrata BBITOTHEHUS AIMUHUCTPATUBHOM
IIPOLIEYPHI SABJISIETCSI OTMETKA O HAIIPaBJIEHUH (BblAA4€) TOKYMEHTA, SIBJISIOLIErOCs
PE3yNbTATOM MPEAOCTABIECHNS MYHULUIIAIBHON YCIYTH.

3.5. [Topsaok OCyIIECTRBICHUS aIMUHUCTPATUBHBIX TIPOLICITYP
B DJICKTPOHHOU (hopMe, B TOM YHCIIE C UCIIOJIB30BAHHEM
EIII'Y u PIIT'Y

3.5.1. Ilomydenue 3asgBUTENIEM B JEKTPOHHOU (hopMe MH(DOpMAIUU O CpOKax
U TIOpSAKE TPEIOCTaBICHUS  MYHUIUMIAIBHOW  YCIYyTH  OCYIIECTBISCTCS
MOCPEJICTBOM  O(QUIIMATBHOTO  CcaliTa  aIMUHUCTpAIlMM  MYHHUIIUIIAIHLHOTO
oOpazoBaHus ropojckoit okpyr «Oxunckuity, ETII'Y, PIIT'Y.



3.5.2. 3anuch B 3NEKTPOHHOU (hopMe Ha MPUEM B JENAPTAMEHT apXUTEKTYPBI,
3€MEJIbHBIX M HMYIIECTBEHHBIX OTHOIICHWH aJMUHUCTPALMH MYHULUIAIBbHOTO
oOpa3oBaHus TOPOJCKOM OKpyr «OXHHCKMID» JJid TOoJayd 3ampoca o
[IPEIOCTAaBIICHUA MYHULIMIIAIBHON YCIIyTry pousBogurcs yepes PIITY.

3anuch B 3JeKTpoHHOU (opme Ha mpueM B M®PI[ nns momaum 3ampoca o
MPEIOCTAaBICHUM MYHULUNAIBHON YCIYTd HPOU3BOJUTCA 4Yepe3 O(pUIHMATbHBIN
cait M1, PIIT'Y.

3asiBUTEINIO MPEAOCTABISAECTCS BO3MOKHOCTD 3aIMCH B JIFOObIE CBOOOIHBIE IS
npuema JaTy u Bpems B Ipejiesiax YCTAaHOBJIEHHOTO B JeNapTaMeHTe apXUTEKTYPHl,
3€MEJIbHBIX U HMYIIECTBEHHBIX OTHOIICHWH aJMUHUCTPALMH MYHHULUIAIBHOTO
o0Opa3oBaHus ropoACKoil okpyr « OXMHCKHI rpaduka npuemMa 3asiBUTEIIEH.

3.5.3. ®opmupoBaHue 3ampoca 3asgBUTENIEM OCYIIECTBIAETCS MOCPEACTBOM
3aMoJHEeHUs JIEKTPOHHOU QopMbl 3anpoca Ha PIITY.

3.5.4. Ilpu nonaye 3asBUTENEM 3aMpoca B AJIEKTPOHHOU hopme He TpebyeTcs
NpeloCTaBICHUE 3asBUTENIEM JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE.

3.5.5. Ilpu HanpaBieHUM 3apoca Ha MPEJOCTABICHUE MYHUIIMITAIbHON YCITYTH
yepe3 PIII'Y wampaBieHue cooOuieHHss 0 MpHEME 3amnpoca OCYUIECTBISETCS B
JTUYHBIN KaOuHeT 3asButesns Ha PIITY.

3.5.6. [lonmyuyenue 3asBUTENEM B SJIEKTPOHHOM (OpMe CBEACHHM O Xoje
BBITMIOJTHEHUS 3aITPOCa O MPEOCTABICHUH MyHHUITUTAIBHON YCIYTH OCYIIECTBIISETCS
yepe3 JUIHbIN KabuHeT 3asButess Ha PIITY.

3.5.7. Ilpu nmopade 3ampoca B 3JIEKTPOHHOM BHUJE YBEAOMIIEHUE O MPHUHITHH
peuieHnus ¢ TPWIOKEHUEM SJIEKTPOHHOW KOMHHM JOKYMEHTA, SBIISIIOLLETOCS
pEe3yJAbTATOM MPEIOCTABICHUS MYHULHUNAIBHOW YCIYTH, HAIpaBIsieTCsl dYepe3
JTUYHBIN KaOuHeT 3asButens Ha PIITY.

3.5.8. B anekTpoHHOM BHjE Xai0ba Ha HapyIIEHUE TOPsIKA MPEIOCTABICHUS
MYHHIUTAIBHON YCIYTH U JoCyeOHOr0 (BHECYA€OHOT0) 00KaIOBaHUs PEIICHUN U
neiictBuit (Oe3peiictBusi) JA3ullO B mporecce MONy4YeHHS] MYHUIIMITATBHON
YCIYyTH MOXET OBbITh TMOJaHa 3asgBUTENIEM IOCPEACTBOM OQUIIMAIBLHOTO caiTa
aIMUHUCTPALIMA MYHHUITUTIATBHOTO 00pa30BaHMs TOPOACKON OKpyr «OXWHCKHUI,
M®II, EII'Y, PIIY, denepanbHoli TrocymapcTBEHHONH HWH(POPMAITMOHHOMN
CHUCTEMBI, 00eCIIeurBaroIIei mporece J0cyae0Horo (BHECY1eOHOr0) 00KamOBaHUS
pelIieHui u nercTBuii (6e3aencTBr).

3.6. OcoOeHHOCTH TPEIOCTABICHHS] MYHUIIUTTAIbHON ycimyru B M®I]

3.6.1. IlpenocTaBnenne MyHUIMNAIBHON ycayru B MOL ocymecTBisercs nmpu
HaJIMYUU COTJIAIIEHUsI O B3aUMOJCUCTBUY, 3aKIIFOUEHHOTO MEXIY aIMUHUCTpAIUEn
MYHULIUNAIBHOTO 00pa3oBaHus ropoJickoit okpyr «OxuHckuii» u MOLI.

3.6.2. CocrtaB aJAMHHHUCTPATUBHBIX TMpolenyp (ACHCTBHIl), BBITOTHIEMBIX
MOII;

3.6.2.1. Tlpuem 3asBiIeHUS O MPEAOCTABICHWM MYHHIIMITATIBHON YCIyTH H
MpUJIaraéMbiX K HEMY JOKYMEHTOB.

OcHoBaHueM Jisl Hayajla aJMUHHUCTPATUBHON MPOLENYpPhl SBISIETCS JUYHOE
obOparieHre 3asaBuTeNs 0o ero npeactaBuressi B MOLI.



PaGotauk MOI1I;

1) mpoBepsieT HaTU4YuEe JOKYMEHTOB, MOATBEPKAAIOUIUX JIMUHOCTD 3asBUTEIIS
(npencraBuTENS 3asBUTENISA);

2) OCYIECTBIISIET IPUEM JIOKYMECHTOB,;

3) npu OTCYTCTBUHU Y 3asBHUTEISA (IIPEACTABUTEIIS 3asBUTENS) 3aIOJTHCHHOTO
OylaHKa 3asiBICHUS, 3asBJICHUE 3amnoJiHseTcs pabotHukomM MOIl, B TOoM uyucie
MOCPEICTBOM aBTOMATU3UPOBAHHON MHPOpMALIMOHHOM crctembl MOLJ;

4) mpu OTCYTCTBHM DJIEKTPOHHOTO JOKYMEHTO00OpOTa C aIMHHHUCTpAIUei
MYHULUNAIBHOTO  OoOpa3oBaHUsi  ropoJcko  okpyr  «OXMHCKUI»  TpH
HEOOXOJIUMOCTU OCYIIECTBIISCT CHATHE KOMUU C OPUTHHAIOB JOKYMEHTOB U HX
3aBEpEHUE;

5) npu HAIWYMH DJIEKTPOHHOIO JOKYMEHTOO0OpOTa C aIMHHHCTpaIMel
MYHUIIMIIAIBHOTO 00pa3oBaHUs TOPOJACKON OKpYr «OXWHCKHI» OCYIIECTBISIET
MOJATOTOBKY D3JICKTPOHHBIX 00pa30B 3asBJICHUS U JOKYMEHTOB (MpU HAJTUYHH),
OpUTHHAJIBI BO3BPAIIIACT 3aBUTEINIO;

6) 1o »ejaHuio 3asBUTENs (TMpeacTaBuTeNs 3asBUTeNs) paboTHrukoM MOI]
MOCJIC TIPUHATUS 3asBJICHHS BBIJIACTCS paCMKCKa B TOJYYCHUH JIOKYMEHTOB C
yKa3aHWeM WX TIepedHs, JaThl TMOJYYEHHUs, PETUCTPAIlMOHHOTO HOMepa
(manee - pacrucka) J1u0O0 B ciydae IMOJTYUYEHHUS YCIYTH B COCTaBE KOMIUIEKCHOTO
3amnpoca, - BTOPOH IK3eMIUISIP KOMITJIEKCHOTO 3ampoca.

[IpueM 3asiBeHUS W JOKYMEHTOB Ha TMPEIOCTaBICHUE MYHUIIUTAIBHOM
yCciIyru, peructpanus 3aspieHus B M®I] ocymiecTBiseTcs B JeHb OOpaIieHUs
3asBUTENA (TIPEICTABUTEIIS 3asIBUTEIS).

3.6.2.2. Briytaua pe3yibrata MyHUIIMTIATBHON YCIIyTH.

OcHoBaHWeM i Hayajga aJMUHUCTPATUBHOW TMPOLEAYpPHl  SBISIETCA
noctymienne B MOI[ w3 agMUHUCTpaMM MYHMIIMIAIBLHOTO O0O0pa30BaHUS
ropojickoi  okpyr «OXMHCKUI» JOKYMEHTa, SBJISIONIETOCS  Pe3yIbTaTOM
MYHHUILUTIATIBHON YCIIYTH.

PaGotank MOII;

1) B cimydae mOCTYIJICHHUS] B COOTBETCTBUU C COTJIAIIEHUEM O B3aUMOJCUCTBUU
JOKYMEHTA, SIBJISIONIETOCS PEe3yIbTaTOM MYHUIUIIAIILHON YCIYTH, B 3JICKTPOHHOM
dbopmaTe OCyIIECTBIISIET €TO MeYaTh;

2) undopmupyer 3asBuUTENS (NMPEACTABUTENS 3aABUTENSA) O MOCTYIJICHUU
JIOKYMEHTa, SIBJISIONIETOCS pe3yJIbTaTOM MYHHIIMIIAIBHON YCIyTH, CIOCOo00M,
YKa3aHHbIM 3asiBUTENEeM (IIpeACTaBUTENIEM 3asBUTENS) IMpHU IOoAave 3ampoca Ha
MPEAOCTaBICHUE MYHULIMTIATBHON YCIIyTH;

3) mpu oOpamenun B MOI] 3asBuTens (mpeacTaBUTENs 3asBUTENA) C
JOKYMEHTOM, YJOCTOBEPSIOIINM JIMYHOCTh (MOJHOMOYMS), M KOMIUIEKCHBIM
3ampocoM (B ciydae IMOJIY4YEHHs] YCIYTH B COCTaBE KOMILJIEKCHOTO 3ampoca)
OCYILIECTBIISIET BbIIAUy JOKYMEHTA, SIBJISIOLIETOCS PE3yJIbTATOM MYHUIIMIAIbHOMN
YCIYTH.

NudbopmupoBanre 3asBUTENS O MOCTYIUIGHUH JOKYMEHTA, SIBIISIOIIETOCS
pe3yJabTaTOM MYHUUUNAIBHOW YCIYTH, OCYIIECTBISIETCS HE Mmo3aHee 1 pabouero
JTHSI, CJICTYIOIIETO 3a IHEM €ro nocTtyiieHuss B MOLI.

OCOOCHHOCTH BBITIOJIHEHUS YKa3aHHBIX AJMHUHUCTPATHUBHBIX JCUCTBUM



YCTaHABIIMBAIOTCSl COTJIAIIEHUEM O B3aWMOJCHUCTBUM, 3aKIIOUEHHBIM MEXIY
aAMUHUCTPALUEH MyHUIIMTATBHOTO 00pa30BaHUsI TOPOACKON OKPYT « OXUHCKHID) 1
MOII.

3.7. ITopsimok ucrpaBieHUsl TOMYIIEHHBIX OMEYaTOK U OITMOOK B BBIIAHHBIX B
pe3yJibTaTe MPEIOCTABICHHUS MYHHUIIUIIATIBHON YCIYTH TOKYMEHTaX

B ciiydae BbISIBICHHSI 3assBUTENIEM OINEYaTOK M (MJIM) OMMOOK B BBIJAHHOM B
pe3ynbTaTe TMPEIOCTABICHUS MYHHIIMIAIBHONW YCIYTH JOKYMEHTE, 3asBUTEIh
MIPEACTABIACT B JICIAPTAMEHT apXUTEKTYPhl, 3EMEIbHBIX M HMYIIECTBEHHBIX
OTHOIICHUH aJMUHUCTPAIIMK MYHHUIIUNIATLHOTO OOpa30BaHMs TOPOJCKON OKPYT
«OXUHCKH», HEMOCPEICTBEHHO, JIMOO MOYTOBBIM OTIPABJICHHEM IIOAITHUCAHHOC
3asBJICHHEC O HEOOXOAMMOCTH WCHIPABJICHHUS JOMYIICHHBIX OINMEYaTOK W (WJIH)
OIIMOOK C M3JIOKEHUEM UX CYTH M MPHIOKEHUEM KOITUHU JIOKYMEHTA, COJIeP KAIIero
OmeYaTKy U (MiIu) OMIUOKH.

Odopmnenne wu HampaBiaeHue (BbIJaua) 3asgBUTENI0 JOKYMEHTa C
UCIPABJICHHBIMU oOIeYaTkaMu (OomuOKaMHu) WM OTBeTa ¢ uH(popmaimed 00
OTCYTCTBHUU OIEYaTOK W OIMMOOK B BBIJAHHBIX B pE3yJbTaTe MPEAOCTABIICHUS
MYHHIMIAIBHONW YCIYTH JIOKYMEHTaX OCYIISCTBIISICTCS JTOJDKHOCTHBIMU JIMIIAMM
JenapTaMeHTa apXUTEKTYphbl, 3E€MEJIbHBIX M HMMYIICCTBCHHBIX OTHOIICHHM
aIMUHUCTPAIIMA MYHHUITUNIATBHOTO 00pa30BaHUs TOPOJICKON OKPYT « OXUHCKHIT» B
CpPOK, HE€ TpeBBbIIAIUNA 5 pabouyux JAHEH ¢ MOMEHTa TMOCTYIUICHHS
COOTBETCTBYIOIIETO 3asBJICHUSI.

Pa3znen 4. ©DOPMbI KOHTPOJIA
3A UCIIOJIHEHUEM AJIMUHUCTPATHBHOI'O PET'JIAMEHTA

4.1. TTopsimoK OCYIIECTBICHUS TEKYIIETo KOHTPOJIS 32 COOTIOICHUEM H
HCIIOJHEHHEM OTBETCTBEHHBIMU JOJIKHOCTHBIMU JIMIIAMH ITOJIOKEHHU I
aIMAHHUCTPATUBHOTO PETJIaMEHTa U MHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB,
yCTaHABJIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIUIIATBLHON YCIIYTH, a
TaK)Ke MPUHATHEM UMH PEIICHUI

Texymmuii KOHTPOJL 3a COOJIOJEHWEM ¢ MCIHOJHEHHUEM JIOJDKHOCTHBIMHU
JULAMU TIOJOKEHUW HACTOSIIEr0 AAMHHUCTPATHUBHOIO pErjlaMEHTa W HWHBIX
HOPMATHUBHBIX  TPABOBBIX  aKTOB,  YCTAHABIMBAIOIIMX  TpeOOBaHHS K
MIPEIOCTABICHUI0 MYHULMNAIBHONW YCIYTH, OCYLIECTBIISIETCS PYKOBOJAUTEIEM
JA3ulO.

Texymuil KOHTPOJIb OCYIIECTBISCTCA HA MOCTOSHHOM OCHOBE U HAIPABJICH HA
BBISIBIICHUE W YCTPaHEHUE MPUYMH U YCIOBUW, BCJIEACTBUE KOTOPBHIX ObUIU
HapyLIEHbl IIpaBa 3asBUTENIEH, a TAaKKE PACCMOTPEHHE, MNPUHATHE PELICHUU,
MOATOTOBKY OTBETOB Ha oOOpalleHusi 3asBUTEICH, coaep:Kallue >KanoObl Ha
nemctBus (0e31eiCTBHE) TOMTKHOCTHBIX JIUII.

[Ipr BBIABICHMM B XOJ€ TEKYLIEr0 KOHTPOJISI HApPYLIEHUW IOJOXKEHUN
HACTOSIIEr0 aJAMHHUCTPATUBHOIO PETJIAMEHTA M HWHBIX HOPMATHUBHBIX MPAaBOBBIX



aKTOB, YCTaHaBJIMBAIONIMX TPEeOOBaHMUS K TMPEJOCTABICHUI0 MYHUIIUMATIBHOM
ycayru, pykoBoautenb JJA3ulO, oTBETCTBEHHBIM 3a OpraHu3anuio padoThl IO
MPEIOCTABICHUI0 MYHHUILIMNAIBHON YCIyIdM, NPUHUMAET MEpPbI IO YCTPAHEHHUIO
TaKWX HApPYLIEHWA W HANpaBisieT TJIABE aAMHUHUCTPAUUM MYHHUIUIIAJIBHOTO
o0pa3zoBaHUsl TOPOJCKON OKpPYr «OXUHCKUW» MPEAJIONKEHUS O MPUMEHEHUU WIIH
HENPUMEHEHUN MEpP OTBETCTBEHHOCTM B OTHOILICHUU JOJHKHOCTHBIX JIMII,
JOMYCTUBIIMX HAPYIICHHUS.

4.2. TIopsinoK 1 MEpUOANYHOCTh OCYILIECTBICHUS IIJIAHOBBIX M BHEIIJIAHOBBIX
ITPOBEPOK ITOJHOTHI U KAYE€CTBA NIPEAOCTABIEHNS MYHUIIUIIATBHON yCIIyTH, B TOM
quclie MOPSIIOK U (POPMBI KOHTPOJIS 3 MOJHOTOM U Ka4YECTBOM IPEIOCTaBICHUS

MYHULHUINAIBHON YCIYTH

[IpoBepku TPOBOASATCS B MEJISIX KOHTPOJISI 3a TMOJHOTOM W KayeCTBOM
NPEAOCTABICHUS MYHULMMNAIBHON YCIyrH, COOJIIOJCHUEM U HCIOJHEHUEM
noJbkHOCTHRIMU Juiiamu JIA3ulO nosokeHui HACTOSIIEr0 aJMUHUCTPATUBHOTO
peryiaMeHTa, MHBIX HOPMATHBHBIX MPaBOBBIX akTOB Poccuiickoit deneparum,
CaxanmuHCKOM 00J1acTH, yCTaHABIMBAIOIIUX TPEOOBAaHUS K TMPEIOCTABICHUIO
MYHUIIATIAIBHON YCITYTH.

[TpoBepku MOTYT OBITH IJIAHOBBIMH M BHETLJIAHOBBIMH.

[lepuoguyHOCT, TPOBENCHHUS  IUUIAHOBBIX  MPOBEPOK  YCTAHABIMBACTCS
pykoBoauteneM JJA3ulO.

BrennanoBbeie MpoOBEpPKH OCYIIECTBISIOTCS B Cllydae IMOJTyYeHHs Kajaod Ha
pemenus unu aeicteus (6e3aeiictBue) qopKHOCTHRIX Jull JIA3ulMO, npunsThie
WM OCYIIECTBICHHBIC B XOJI€ TMPEIOCTABICHUS MYHHIIUNIAIBLHON YCIYTH IO
petenuto pykoBogutenem JA3ulO.

Pe3ynbTaThl IPOBEPKY MOJHOTHI U KaUeCTBA MPEOCTaBICHUS MYHUIUITAIHBHOM
yCIyrd opOpMIIIIOTCSI aKTOM, B KOTOPOM OTMEUYAIOTCS BBISIBIICHHBIC HEJOCTATKU U
IIPEIOKEHHUS 110 UX YCTPAHCHUIO.

4.3. OTBETCTBEHHOCTD NOMAKHOCTHBIX Jull JJA3uMO 3a pemienus
u aerictBus (0e3aeicTBHE), MPUHUMAaEMBbIE (OCYIIECTBIISIEMBIC)
B XO/JI€ MPEIOCTABICHNS] MyHUIIUIIAJbHON YCIYTH

JIOJDKHOCTHBIE JIMI]A HECYT NEPCOHAIBHYK) OTBETCTBEHHOCThH 33 PELICHUS U
neiictBusi  (Oe3meiicTBue), TpUHUMAaeMbie  (OCYIIECTBISIEMBIE) B XOJE
MPEAOCTABICHUS MYHULMNAIBHOM YCIYTM B COOTBETCTBUU C JIEUCTBYIOIIUM
3aKOHO/ATEIbCTBOM.

4.4. TlomoxxeHwsi, XxapaKTepu3yomume TpeOoBaHus K GopMaM KOHTPOJIIS
3a MPEJ0CTaBICHNEM MYHUITUTIATBHON YCIYTH
CO CTOPOHBI TPaXkKJiaH, MX OObEIMHEHUN U OpraHu3aIui

KonTposib 3a mnpenocraBieHMEM MYHULHMNAIBHOW YCIYTH CO CTOPOHBI
rpaxkJaH, WX OOBEAMHEHUH M OpraHu3aluil OCYIECTBISIETCS IOCPEICTBOM



OoTKpbITOCTH AesATrenpHOCTH JA3ulO 1npu mnpenocTaBieHMHM MYHHIUMIAIBHON
YCIIyTH, IOJy4€HHs TIOJIHOM, aKTyalbHOW U TOCTOBEPHOI MH(OpMALUU O MOPSIIKE
MPEIOCTaBICHUS! MYHULMIAIBHOM yCIYTM H  BO3MOXKHOCTHM  JIOCYJE€OHOIrO
paccMoTpeHus: oOpaiueHuil (3kano0) B mpolecce MOIYyYEeHUsT MYHULUINAIbHON
YCIIyTH.

Pasnen 5. JOCYJIEBHBIN (BHECY IEBHBIN) ITOPSIJJOK
OBXXAJIOBAHUS PEILIEHUN 1 JEMCTBUM (BE3AENCTBUS) JAZUUO,
M®ILI, A TAKXXE UX JTOJDKHOCTHBIX JINL],
MYHULIUITAJIBHBIX CIYKAINX, PABOTHUKOB

5.1. Mudopmanust aJist 3assBUTENS O €T0 MpaBe MmoAaTh Kajno0y Ha pelieHue u
(umm) perictue (0e3aericteue) JA3uO, M®II, a Takke UX TOKHOCTHBIX JIHII,
MYHUIIUANABHBIX CITYXKaIlUX, PAOOTHUKOB

3asBUTENIF MMEET MPABO MOJAATh KajaoOy Ha pernieHue u (Wih) JeUCTBUE
(6e3netictBue) JJA3uO, MO®I], a Takke UX JOTKHOCTHBIX JIUII, MyHHUITUTIATbHBIX
CITy’Kalllux, pabOTHUKOB.

5.2. [Ipeamer xanoObl

5.2.1. 3asBUTETH MOXKET OOPATUTHCA C KallOOON B TOM YHCIIE B CIEIYIONIUX
CIIyYasx:

1) HapymeHue cpoka perucTpaludd 3ampoca O  IPEeAOCTABICHUU
MYHULUNAIBHON YCIYTH, KOMIUIEKCHOTO 3aIpoca;

2) HapyIIEHHE CPOKA MTPEAOCTABIECHUS MyHULIMNIAIBHON YCIYTH (B OTHOLIEHUU
nevictBust  (OesnmeiictBusa) JA3uMO, a Takke ero JOJDKHOCTHBIX —JIMII,
MYHHIUTAIBHBIX CITY)KAIUX, pA0OTHUKOB);

3) TpeboBaHue Yy 3asgBHTENSI JOKYMEHTOB WJIM HH(pOpMAIUU JTHOO
OCYILECTBIICHUS JIEUCTBUN, MPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
IPEAYCMOTPEHO HOPMATUBHBIMHM IIPABOBBIMHU aKTaMH, YKa3aHHBIMU B MOJpa3ielie
2.5 pazzena 2 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

4) oTKa3 B MpueMe JOKYMEHTOB, MPEIOCTABIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMH NPABOBBIMU aKTaMH, YKa3aHHbIMU B mojapaszzaene 2.5 pazgena 2
HACTOSIIEr0 aIMUHUCTPATUBHOI'O PETJIaMEHTa, Y 3asiBUTEIS;

5) oTKa3 B MpeAOCTaBICHUN MYHULIMIIAIBHOMN YCIyTH (B OTHOLIEHUU IEMCTBUS
(6e3nerictBus) JIA3uMO, a Takke ero JOJDKHOCTHBIX JIMIl, MYHHITUIIAIbHBIX
CIy’KallluX, paOOTHUKOB), €CJIM OCHOBaHUS OTKa3a HE MPEIyCMOTPEHBI
dbenepanbHBIMI  3aKOHAMU W TPUHSATBIMH B COOTBETCTBHM C HHMHU WHBIMU
HOPMAaTHBHBIMU ITPaBOBbIMU akTamu Poccuiickon deaepannn, 3aKOHaMU ¥ HHBIMU
HOPMAaTUBHBIMHM TMPAaBOBBIMU akTamMu CaxadMHCKOW 00JIaCTH, MYyHUIIMNAIbHBIMU
MIPaBOBBIMH aKTaMH;

6) 3aTpebOBaHME C 3asABUTENS MPU MPEAOCTABICHUN MYyHUITUTIAITHHONW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IPABOBBIMU akTaMu Poccuiickon
®denepanuy, HOPMATUBHBIMU NpaBOBbIMU akTamu (CaxajauHCKOW oOJacTty,



MYHULIUTTAIbHBIMYU TPABOBBIMU aKTaMU;

7) OTkKa3 opraHa, MPEJOCTaBISIONIETO0  MYHUIUIAIBHYIO  YCIYyTY,
JTOJLDKHOCTHOTO JIAIA OpraHa, MPEAOCTaBIISIONIETO MYHUIUNAIBHYIO YCIYTry, B
WCIIPaBJICHUH JOMYIIEHHBIX UMU OINEUYATOK U OIIMOOK B BBIJIAHHBIX B PE3yJibTaTe
MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYyTH JIOKYMEHTax JHOO HapylieHue
YCTAHOBJICHHOT'O CPOKa TAKUX UCTIPABICHUM.

8) HapyllleHHe CpoKa WJIM MOpPSAKa BBIIAYM JTOKYMEHTOB IO pe3ysibTaTaM
MPE0CTaBICHUS MYHUIIUTIATBHON YCIIyTH;

9) mpuocTaHOBICHUE MPEIOCTABICHUS MYHUITUTIATLHON YCIyTH (B OTHOIICHUHU
nerictBus  (0e3gerictBusg) JA3uMO, a Takke ero JODKHOCTHBIX —JIHII,
MYHUIIANIAJIBHBIX CIYKaIINX, pa0OTHUKOB), €CJIM OCHOBAHUS MPUOCTAHOBJICHUS HE
peayCMOTPEHbI (PeepaibHBIMU 3aKOHAMU U NMPUHATHIMUA B COOTBETCTBUU C HUMHU
WHBIMU HOPMATUBHBIMH ITPaBOBBIMU akTaMu Poccutickoit denepaiiiu, 3aKkoHaMU U
UHBIMH  HOPMAaTHBHBIMHU  MpPaBOBbIMU  akTamu  CaxaJIMHCKOM  o0jacTw,
MYHUIIATIAJIBHBIMY MPABOBBIMU aKTaMU;

10) TpeboBaHuEe y 3asBUTENS MPU MPEAOCTABICHUU MYHHUIUTIATBHONU YCIyTH
JIOKYMEHTOB WJIK UH(POPMAITUHU, OTCYTCTBUE U (MJIH) HEAOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIMCh MPH MEPBOHAYATBHOM OTKa3€ B NMPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJAOCTABJICHUS MYHUIIMIAIBLHOM yCIYrd, OTKa3ze B MPEJAOCTABICHUU
MYHUITATIAIBHON YCIIYTH, 3a UCKIIOUCHHUEM CITydaeB, MPEeIyCMOTPEHHBIX TyHKTOM 4
gactu 1 cratbu 7 @3 Ne 210-D3 (B oTHOmIeHNU aevicTBus (6e3neiictrust) JJTA3ul0,
a TaK)K€ €ro JOJDKHOCTHBIX JIUIl, MyYHUILIMITATBHBIX CIyKAINX, pAOOTHUKOB).

5.2.2. B cnyuasx, ykazaHHbIX B moamnyHkrax 2, 5, 7, 9, 10 mynkra 5.2.1
HACTOSIIEr0 MoJpasjeina, nocyaeoHoe (BHecyneOHOe) 00kaloBaHUE 3asBUTEIIEM
pemenuii u aevictBuit (6e3neticteusi) M®II, pabornuka M®I] Bo3amMoxHO, eciin Ha
M®II, pemenust u aevictBus (6e31elCTBIE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA
GyHKIMS IO MPEIOCTABICHUI0 MYHUIIMNAIBHOW YCIyTM B TIOJIHOM OOBEME B
opsiJIKe, onpeaeaeHHOM YacThio 1.3 ctatbu 16 @3 Ne 210-D3.

5.3. Opradsl MECTHOT'O CaMOYIIPaBJICHUS
U YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE KAI0ObI JOIKHOCTHBIE JIUIIA,
KOTOPBIM MOJKET OBITh HaIlpaBJIeHa JKajloba

5.3.1. JKamoba wna pemenus u geiictBus (6e3geiictue) JA3ulO,
MPEAOCTABISIONIET0  MYHUIMOAIBHYIO  YCIYry, €ro JOJDKHOCTHBIX — JIUI,
MYHUIIUTAIBHBIX ~ CIYXKAIIMX, paOOTHUKOB  yYaCTBYIOIIUX  OpraHU3AIMM
paccMaTpuBaeTCs PYKOBOJUTENIEM COOTBETCTBYIOIIETO oApa3AeICHUS
aMUHUCTPALIMA MYHUITUATIATILHOTO 00pa30BaHUs TOPOACKOM OKpYT « OXHUHCKHIN .

KamoOsr Ha pemenust u AekictBus (Oe3ackictBue) pykoBoautens J[A3ullO
MOAAIOTCS B aIMUHHUCTPALMI0 MYHHUIUIIAIBHOIO 00pa30BaHUsS TOPOACKONH OKpYT
«OXHHCKHI».

5.3.2. Kamnoba Ha pemenust u nerictBus (Oe3meiicTBue) paboTHHKOB MDI]
paccmarpuBaetcsa pykoBogurenem MOII.

Kanoba Ha pemienust u nevicteus (0e3aeiicteue) MOLI, pykoBoautenss MOI]
paccmarpuBaetca yupeaureinem MOLI.



5.4. Ilopsaok noJayu U pacCMOTPEHHUS Kaa00bl

[lojgaua u  paccMoTpeHHe  KaloObl  OCYIIECTBISIETCS B TOPSJIKE,
yctaHoBieHHOM cTaThed 11.2. @3 No 210-D3 u [lonoxkeHnnem 00 0COOEHHOCTAX
mojay W PACcCMOTpPEHHUs >Kajlo0 Ha pemeHuss u jaeictBus (6e3nericTBue)
aIMUHUCTPALIMA MYHUIIUIIAIBHOTO 00pa30BaHUs TOPOACKON OKpyT «OXUHCKHI, €€
JOJKHOCTHBIX JIMI, MYHUITUTIATBHBIX CITYKaIUX, a TAK)KE Ha PEIICHUs U JEeUCTBUS
(6e3nerictBue) MOII, pabGotHukoB MO®II, yTBEepKIEHHBIM MOCTAHOBJICHUEM
aIMUHUCTPALIMM MYHUIIUTIATEHOTO 00pa30BaHUsI TOPOJACKON OKPYT « OXUHCKUI) OT
28.06.2018 Ne 401 «O06 ytBepxkaenuu IlomoxxeHuss 006 0OCOOCHHOCTSX MOJAYU U
paccMOTpeHUs Kajlob Ha pelieHus u AeicTBus (0e31elicTBIE) OpraHOB MECTHOTO
caMOyTpaBJICHUS MyHUIIUTIAIIBHOTO 00pa30BaHUs TOPOACKON OKPYT «OXUHCKUI» U
UX JIOJDKHOCTHBIX JIMI[, MYHHIIUTIAJIBHBIX CIYyXaldX OpPraHoB MECTHOT'O
CaMOyTIpaBJICHUSI MyHUIIUIIAIBHOTO 00pa30BaHus TOPOJICKON OKpyT « OXUHCKUIY, a
TaK)K€ Ha pEIICHUs W JehcTBUs (0e3neiicTBue) MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
PabOTHUKOB MHOTO(YHKITMOHATIBLHOTO LIEHTPAY.

5.5. Cpok paccMOTpeHHUs KOOI

Kanoba, mocrynuBmas B JJA3ulO, MO®Il, yupeautenro MODIL], nubo
BBIIIECTOSIIINI OpraH (IIpU €ro HAJIWYWH), MOIJIEKUT PACCMOTPEHHUIO B TEUCHHE
NSATHAAIATH pabourX THEH CO JHS €€ pEerucTpallny, a B ciiydae 00KaloBaHUs 0TKa3a
JNA3ullO, M®I] B mpueMe MOKYMEHTOB Yy 3asBHUTENS JHOO B HCIPABICHUU
JIOTYIIEHHBIX OMNEeYaTOK M OMIMOOK WIM B Clydae O0KalloBaHUS HapyIICHUS
YCTaHOBJIEHHOTO CPOKA TaKWX UCIIPABJICHUH - B TEUCHUE MISITU pabOUnX THEH co THSA
€€ PEruCTpaLHH.

5.6. IlepedyeHb OCHOBaHUM JIJI1 MPUOCTAHOBIICHUSI PACCMOTPEHUS
’aj00bI B clTydae, €CJIM BO3MOXXHOCTB ITPHUOCTAHOBJICHUS
IpeyCMOTpPEHa 3akoHOAaTeIbCTBOM Poccuiickon denepanuu

[IproctanoBIEHUE PACCMOTPEHUS KAIOOBI HE JJOMTYCKAETCS.
5.7. Pe3ynbTat paccCMOTpPEHUS KATOOBI

[To pesynbraTaM paccCMOTpPEHHUS >KajJo0bl TPUHUMAETCSI OJTHO U3 CIEAYIOIINX
pELICHUN:

- Jkajo0a yJOBIETBOPSETCS, B TOM 4YHCIE€ B (opMe OTMEHBI MPHUHSITOTO
pelieHns, WCHpPaBICHUsl JONYIIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yJibTaTe NPEAOCTABICHUS MYHULIMNAIBHOM YCIYrM JOKYMEHTaX, BO3BpaTa
3aBUTENI0 JICHEKHBIX CPEICTB, B3UMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM MNPaBOBbIMU akTamu Poccuiickoit denepaunn, HOPMAaTUBHBIMU
MpaBOBbIMU akTaMu CcyOBbekTOB Poccuiickoii ®enepauuu, MyHULIHNATbHBIMU
MIPaBOBBIMHU AKTAMH.



- B YJIOBJIETBOPEHUH KaJl0Obl OTKA3bIBACTCS.

B cnydae ycTtaHOBIEHUS B XOJI€ WM MO Pe3ysibTaTaM pacCMOTPEHHUS >KallOObI
MPU3HAKOB COCTaBa AJMUHHUCTPATUBHOTO IPABOHAPYIICHUS WM NPECTYILICHUS
JOJKHOCTHOE JIUI0, PAOOTHUK, HAJIEJICHHbIE MOJTHOMOUYUSIMHU IO PACCMOTPEHUIO
’ka100 B cooTBeTCTBHUH ¢ 4YacThio 1 cratbu 11.2 @3 Ne 210-D3 HezaMeUIUTEILHO
HaNpaBJIsIOT UMEIOIINECS MaTEPUAIIbl B OPraHbl IPOKYPATYPHI.

5.8. Iopsgok nHGOpMHUPOBAHUS 3asiBUTENS
0 pe3yJIbTaTaX PacCMOTPEHUS KalOOBbI

5.8.1. He mno3gHee nHs, CHEAYIOWIETO 3a JHEM TMPUHATHS PEIICHUS,
ABJIAIOIETOCS. PE3yJIbTaTOM PACCMOTPEHHMsS >KajoObl, 3asBUTEII0 B MUCHBMEHHOMN
dopMe W TO IKEIaHWIO 3asBUTEIS B DJIEKTPOHHOW (opme Hampapisercs
MOTHBHUPOBAHHBIN OTBET O PE3YJIbTATAX PACCMOTPEHUS KAIOOBI.

5.8.2. B cayuae npusHaHus KaJIoObl MOJyIeKalIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIIO JlaeTcsl UHpopMaIus o AelcTBUsIX, ocymecTrisieMbix JJA3ul1O, M®I]
B LIEJISIX HE3AMEJIMTENIBHOTO YCTPAHEHUS BBISIBJIEHHBIX HAPYILICHUI ITPU OKAa3aHUU
MYHULIANAIBHOW YCIIYI'M, a TakK€ HPHUHOCITCS W3BHUHEHUS 3a JOCTABJICHHBIC
HEy/10oOCTBa M yKa3bIBaeTcs HMH(OpMaIus O JalbHEUIINX JAEUCTBHUSIX, KOTOPHIE
HEOOXOIUMO COBEPIIUTH 3asIBUTEINIO B LEISAX MOTYYECHUS MYHUIIUIIATBHON YCIYTH.

5.8.3. B cnyuae mpuszHaHUs XKanoObl HE MOJyIeKalled yIOBICTBOPEHUIO B
OTBETE 3asABUTEIIO JAKTCS apPryMEHTUPOBAHHBIE Pa3bsCHEHHS O IpUYMHAX
IPUHATOrO PEIIeHUs, a Takke MHPOpMAIUs O MOpsIKe 00°KaJOBaHUS MPUHITOIO
pEILICHMS.

5.9. Tlopsimok o0xanoBaHus petieHus mo xxanode

3asgBuTENb UMEET MPaBO 00KAJIOBATh PEIICHHE IO >Kajo0e BBIMIECTOSIIUM
JOJ>KHOCTHBIM JIMLIAM WJIY B BBILIECTOAIIMN OPTaH B NOPSAKE OJYMHEHHOCTH.

5.10. IIpaBo 3asBHUTENIS HA MOJYYCHHEC HHPOPMAIIMK U JJOKYMCHTOB,
HEOOXOUMBIX JIJIT 00OCHOBAHUS M PACCMOTPEHUS JKaJTOOBI

3asBUTENhF HMMEET NPaBO HA TMOJydyeHHWe HHPOpPMAIMU U JTOKYMEHTOB,
HEOOXOAMMBIX /1711 0O0CHOBAHUS U PACCMOTPEHUS KAIOOBI.

5.11. Cnoco6s1 uHpOpMUPOBAHHS 3aIBUTEIICH
0 TOPSIIKE TIO/IaYU U PACCMOTPEHUS KAIOOBI

NudbopmupoBanue 3asBUTENCH O MOPSAKE MOJAYH U PACCMOTPEHUS Kal0ObI
o0ecrneunBaeTcs:

- TOCPEACTBOM pa3MemieHuss uHGOpMalMu Ha CTEHJaX B MeCcTax
MpEAOCTaBICHUS ~ MYyHULMNAIBHOM  yciayrd, Ha  oduiuaibHOM  caiiTe
aIMUHUCTPALIMM MYHUIIMIAIBLHOTO 00pa30BaHUs TOPOJACKOU OKPYTr «OXUHCKUIY,
MOII, B cetu UaTepuet, Ha EIII'Y u PIIT'Y;



- B yCcTHOM popMme 1o TenedoHy UM Ha JTUYHOM IPUEME;
- B IIMCBMEHHOM (oOpME TMOYTOBBIM OTHPABICHUEM WU 3IIEKTPOHHBIM
COOOILEHUEM TI0 aAPECY, YKA3aHHOMY 3asBUTEIIEM.



[Tpunoxenne Ne |

K aIMUHUCTPATUBHOMY PEIVIAMEHTY
IIPEOCTABIICHU  MYHULUIIAIBHON
yeayru «lIpegocrtaBiieHue BBINUCKU
U3 II0OXO3AMCTBEHHOM KHWUIU YyueTa
JIMYHBIX MOJCOOHBIX XO3UCTB»

oT

(yka3aTb opras,
B KOTOpBIi 110a€TCsl 3asIBJICHUE)

(bamumusi, UM, OTYECTBO
(mocnenHee - MpYU HAJIMYNN))

(HOMEp, AaTa BBIJIaYM JJOKYMEHTA,
YIOCTOBEPSIONIETO TUYHOCTb,
HAaWMEHOBAHHE BBIJIABIIIETO OPraHa)

(ampec IpoKUBaHHMS)

(ampec 3NIeKTPOHHOM MOUTHI (MPY HATHMYHH ))

(HOMEp TenedoHa)

CBGI[GHI/ISI O MMPCACTABUTCIIC 3aABUTCIIA

(bamumust, UM, OTYECTBO
(mocneaHee - MpY HAJTUYKH )

(HOMeEp, naTa BIJIaYu JOKYMEHTA,
YAOCTOBEPSIOIIETO JINYHOCTD,
HAaMMCHOBAHME BBIJIABIIIETO OPraHa)

(ampec poKUBaHHMS)

(ampec AIIeKTPOHHOM MOYTHI (MPY HATMYHH ))

(Homep TenedoHa)

(HaI/IMeHOBaHI/Ie " PCKBU3UTHI JOKYMCHTA,
MMOATBCPIKAAOIICTO HOJ'IHOMOLII/IH)

3ASBJIEHUE



[Ipomy mnpenocTaBUTh BBIMUCKY U3 TMOXO3IMCTBEHHOW KHHUTHM YyYeTa JIMYHBIX
MOJICOOHBIX XO3SICTB.
AJlpec MecTOpacIoOKEHHUS:

Omuch ImpuiaaracMbIX T1OKYMCHTOB!:

Ne mi/nn Ha3zBaHue 10KyMeHTa Kosn-Bo (1T.)

Pe3ynbTaT MyHUIIMIIANBHOW YCIYTH MPOIILY:

BBbIIATh B pOpME JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE B

(yxazarp opras, B KOTOPBIH MTOAACTCS 3asBJICHHE)
IIpu 06paﬂl€HI/II/I IO IPpEABABICHNN JOKYMCHTA,
(m1s 0TMETKM) | YIOCTOBEPSIOILIETO JIMYHOCTb, MO JJUYHYIO MOAINCH

HaANpaBUTh B (OpMe TOKyMEHTa Ha OYMa)KHOM HOCHTEIE
3aKa3HbIM TUCBMOM I10 aJIpeCy, YKa3aHHOMY B 3asIBJICHUU O
(s oT™MeTKH) | IPEIOCTABICHUN MYHULIUIIAIBHOW YCIYTH

BbI1aTh B M®DII: B hopme mokyMeHTa Ha OYyMa)KHOM HOCHTEIIC
WJIA IOKYMEHTA, COCTABJICHHOTO U 3aBepeHHOro MO,
MOJITBEPIKIAIOIIETO COIEPKAHUE DIIEKTPOHHOTO IOKYMEHTA,
MOCTYIUBIIETO U3 OPTaHa, MPEA0CTABIISIONIETO
MYHHIUTATBHYIO YCIYTY

(yK'aS’aHHbl]l/l cnocobom pesyibmani MyHuuunaﬂbHoﬁ yciayeu 6blaa€m€ﬂ,

eciu 3as61eHue 0 nPedoCMasie U MyHUYUNATbHOU YCIYeU NOOAemcs
(1 OTMETKH) yepez MPDI])

HaIPaBUTH B (hOPME AICKTPOHHOTO JOKYMEHTA B JIMUHBIN
kabuner Ha PIITY

(VKA3aHHbIM CROCOOOM Pe3yIbmam MyHUYUNAIbHOU YCIYyeU blOAencsl,
eciu 3as61eHue 0 nPedoCMasIeHUU MyHUYUNATLHOU YCIYeU NOOAemcs
(m7st OTMETKH) yepesz PIIT'Y)

B cootBercTBHM ¢ DeaepanbHbiM 3akoHOM OoT 27.07.2006 Ne 152-®3 «O
MIePCOHAIBHBIX JAaHHBIX», B MEISIX MPEIOCTABICHUS MHE MYHHIIUIAILHON yCIyrH



«IIpegocTaBiieHne BBIMUCKUM W3 TOXO3SIMCTBEHHOW KHUTM Y4Y€Ta JIMYHBIX
MOACOOHBIX XO3IHCTBY, a0

(Yka3aTb Opras, B KOTOPbIM MOJaeTcs 3asiBJICHHUE O NPEAOCTaBICHUN
MYHUILUIAIBHON YCIIYTH, U aJIpeC €ro MECTOHAXOXKICHMSI)

corjlacue Ha 0OpabOTKy CBOMX MEPCOHANIbHBIX JAaHHBIX, YKa3aHHBIX B HACTOSIIEM
3asBIICHUU U MPEACTABICHHBIX TIOKyMECHTaX.
Paszpemaro

(yka3aTb Opras, B KOTOpbII [10/1a€TCs 3asBJICHUE
0 MPEeA0CTaBICHUH MYHULIUIIAJIbHON YCIIyTH)

OPOM3BOJUTh  ABTOMATU3MPOBAHHYIO, a  TakXke  OCYyIIEeCTBIAeMyl0  0Oe3
UCITIOJIb30BaHUS CPEJICTB aBTOMATH3AIMK 00pPa0OTKY MOUX MEPCOHATIbHBIX TAHHBIX,
a UMEHHO: cOop, 3amuch, CUCTEMATU3AlLIMI0, HAKOIUICHHE, XpaHEHUE, YTOYHEHHE
(oOGHOBIIEHHE, U3MEHEHHE), U3BJICYEHHUE, UCIOJIb30BAHUE, nepenavy
(npenocraBiieHre,  JOCTYI), oOOe€3JIMYMBaHMUE, OJIOKMpOBaHUE,  yJaJEHUE,
YHUYTOXKCHHE.

Hacrosimiee cornacue qeCTBYET CO JHS €ro MOAMUCAHUS J10 JHS OT3bIBA.

OT3bIB coryiacusi Ha 00pabOTKY TMEpPCOHAIBHBIX JTaHHBIX OCYIIECTBIISICTCS B
NUCbMEHHOM  (opMe TOCPENCTBOM €ro TNPEJACTaBICHUS B  JIeMapTaMEHT
APXUTEKTYpPhl, 3E€MEJIBHBIX W HWMYIIECTBEHHBIX OTHOIICHUN aJIMUHHUCTpAIUU
MYHUITANIAIBHOTO 00pa30BaHus TOPOJICKON oKpyT « OXHHCKUM» 1o aapecy: r. Oxa,
yin. Jlenuna, a. 13), mpu HemocpeIACTBEHHOM OOpallleHuu JIMOO HaIpaBiIeHUU
MOYTOM.

(nata) (moamucsk)



