AJIMUHUCTPALIUS MYHULIUITAJIBHOI'O OBPA3OBAHNS
TOPOJICKOU OKPYT «OXHUHCKUI»

ITOCTAHOBJIEHHUE

ot 02.06.2023 Ne 317
r. Oxa

O6 yTBepXJCHUU aJMUHUCTPATUBHOTO
periaMeHTa MPEIOCTABJICHUS
MyHHALIMNanbHON yciyru «lIpenocraBienne
nocTyna K OUU(PPOBAHHBIM  U3JAHUSM,
XpaHsAIMMcs B OMOJIMOTEKaX, B TOM YHUCIIE K
GOHIY peIKUX KHUT, C YYETOM COOJIIOICHUS
TpeboBaHU 3aKOHOAaTEIbCTBA Poccuiickoi
Odeneparun 00 aBTOPCKUX M CMEXKHBIX
npaBax»

B cootBerctBumn ¢ denepanpabiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6
OpraHu3aly TMPEJOCTABICHHUS TOCYJApCTBEHHBIX W MYHHULMOAIBHBIX YCIYT»,
pacniopsikenueM IIpaButenscTBa Caxanudckoit oomactu ot 07.12.2020 Ne 756-p
«O06 ytBepxknenun IlepeyHeil TOCYTapCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT,
OKa3bIBAEMBbIX OpraHaMu HCHOJHUTENIbHOW BiacTu CaxaJuHCKOM o001acTH,
OopraHaMM  MECTHOTO  CaMOYIPAaBJICHHS ~ MYHHULMMOAIbHBIX  OOpa3oBaHU
CaxanuHCKOW 00JIacTH, YCIYT, OKa3bIBAEMbIX TOCYIapCTBEHHBIMU YUPEKICHUSIMU
CaxanuHCKOM 00JIaCTM W JAPYTMMH OpPraHMU3alldsIMU, B KOTOPBIX pa3MeliaeTcs
roCylapCTBEHHOE  3aJaHue  (3aka3)», pYKOBOACTBysch cT. 42  VYcrama

MYHUITUTIAJILHOTO 00pa3oBaHUsl TOPOoACKOW OKpyr «Oxwuuckui» CaxalnHCKON

oOJacTu:
[TOCTAHOBIJIAIO:
1. VYTBepauTh  aIMHHUCTPATUBHBIA  pPETJaMEHT  IPEIOCTaBICHHUS

MyHUIMNanbHOU ycinyru «lIpegocraBinenue qoctymna K oluppOBaHHBIM U3AAHUM,
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XpaHAmmMMcsT B OUONIMOTEKax, B TOM 4ucie K (OHAY PEIKUX KHUT, C YUETOM
cobmoaenus TpeboBaHMi 3akoHonaTenbcTBa Poccuiickort  denepanuu 00
aBTOPCKUX U CMEXHBIX MpaBax» (Mpusaraercs).

2. Ony0nMKoBaTh HACTOSIIEE MOCTAHOBICHHE B TazeTe «CaxalMHCKHI
HE(TAHUK»,  pa3MECTUTh  HAa  OQUIMAIBHOM  CcalTe  aJMUHHUCTpALUH
MYHUIIMIIAIEHOTO 00pa30BaHus TOPOJICKON OKpyT «OXuHCKHi» WWwW.adm-okha.ru.

3. KOHTpOJIb 32 MCIOJIHEHWEM HACTOSILErO MOCTAHOBJIEHHS BO3JIOKHUTh
Ha 3aMECTUTENs] TJaBbl MYHHIMIIAIBHOIO OOpa30BaHUA TOPOACKOHW OKpyT
«OXUHCKUIT», 3aMECTUTENS TJIaBbl AIMUHUCTPALMU MYHHIIMIAIIBHOTO 00pa30BaHUS

ropoackou okpyr «Oxunckuin» P.®. Mypra3uny.

I'naBa MyHMIIUIIAJILHOTO 00Pa30BaAHUA E.H. Muxuuk
rOpoACKOM OKPYr «OXUHCKUID)


http://www.adm-okha.ru/

YTBEpKICH
MOCTAaHOBJICHUEM aIMUHUCTPAIIUU
MYHUIIUTIIATBHOTO 00pa30BaHus

rOpoACKOr OKpyT «OXHUHCKHID»
ot 02.06.2023 Ne 317

AJIMUHUCTPATUBHBIN PETJIAMEHT
IPEJIOCTABJIEHAS MYHUIIUTIAJIBHOM YCJIYTH
«[MPEJJOCTABJIEHUE JOCTYIIA
K OIIU®POBAHHBIM U3JIAHUSIM, XPAHSIIIIUMCSI B
BUBJIMOTEKAX, B TOM YUHUCJIE K ®OHAY PEJKUX KHUT,

C YYETOM COBJIIOJIEHUS TPEFOBAHUM 3AKOHOJIATEJIBCTBA
POCCUICKOH ®EJEPAIIUN
OB ABTOPCKUX U CMEXHBIX ITPABAX»

Paznen 1. OBIIME ITOJIOKEHW A
1.1. IIpeamer perynupoBaHusi aAIMUHUCTPATUBHOTO PETJIaMEHTA

Hacrosmmii  aqMUHHCTPATUBHBIA pETJIaMEHT YCTAHABIMBACT CPOKA U
MIOCJIEN0BATENBHOCT  aJIMUHUCTPATUBHBIX MPOLEAYP W aJAMUHUCTPATUBHBIX
JNEWCTBUM TMpU MPEIOCTABICHUM MyHHAIMNAnbHOM ycnyru «lIpemocraBiienue
J0CTyIa K OIU(POBAHHBIM U3AAHUSIM, XPAHAIIUMCS B OMOIMOTEKaX, B TOM YHCIE K
boHAYy pEeoKUX KHHUT, C Y4YE€TOM COOJIofeHHUs TpeOOBaHUN 3aKOHOAATENbCTBA
Poccuiickoii ®enepanu 00 aBTOPCKUX W CMEXHBIX MpaBax» (nauee -
aJIMUHUCTPATUBHBIA PETJIAMEHT).

1.2. Kpyr 3aaButeneit

1.2.1. 3asButensamu sBISIOTCS (U3MUECKHE U IOpUIUYECKUE Jula (manee -
3asIBUTEIIN).

1.2.2. ITomrHOMOYMSIMYU BBICTYNIaTh OT UMEHH 3asBUTENEHN MPU B3aUMOJEHCTBUU
C COOTBETCTBYIOIIMMHU OpraHaMU HMCIOJIHUTEJIIBHOM BJIACTH, OpraHaAMU MECTHOTO
caMOyTpaBJICHUS U UHBIMU OpraHU3allUsIMU TPU MPETOCTABICHUN MYHUIIUTIATBHOMN
yCIAyrd 00JIaatoT TPEACTABUTENIM, 3aKOHHBIC MPEACTaBUTENN (U3UYECKUX U
IOPUJIMYECKUX JIMI, JCHUCTBYIOIIME B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®Denepanui WM HAa OCHOBaHWM JOBEpPEHHOCTH (manee -
MPEICTaBUTEIIN ).

1.3. TpeGoBanus Kk MOPSAKY HHPOPMUPOBAHUS
O TIOPSIIKE TIPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH

1.3.1. CapaBounas uadopmarus:
Anpec MecTa HaXOXJICHHS YIPABJICHHS] IO KyJIbType, CIOPTY M JeiaMm
MOJIOZIC)KH MYHHUITUIIATFHOTO 00pa30BaHUs TOPOJACKON OKpyT «OXUHCKUI» (manee



— YKCuJIM): r. Oxa, yiu. Jleauna, x. 13, xa6. 101.

['paduk padoter YKCuJIM: nonenensuuk - uetepr ¢ 09.00 no 18.00, nepepsiB
¢ 13.00 no 14.00, mgrauna ¢ 09.00 mo 13.00.

CnpaBounsie Tenedonsl YKCuJIM: 8(42437)34459.

Anpec odpurmansroro caiira YKCuJIM: https://kultura-okha.shl.muzkult.ru/.

Anpec snekTponnoi moutsl YKCu/IM: sportoha@mail.ru.

AJlpec MecTa HaxXOXJEHUS MYHHUIIMNAIBHOTO OIOHPKETHOTO YUPEKICHHUS
«OxuHCKas eHTpaIn30BaHHas onbauoTednas cucteMay (nanee - MBY «Oxunckas
BC») B nuie cTpykrypHoro noapaszaencHus LlenTpansHas oubnauoreka: r. Oxa,
ya. Jlenuna, n. 17.

I'papuxk pabGorer MBY «Oxunckas I[IBC» B I1mme CcTpyKTypHOTO
noapasnenenus LlenrpanpHas 6ubmmoTeka: BTopHUK - maTHUIA ¢ 11.00 mo 19.00
(6e3 obema), cyoooTa - Bockpecenbe ¢ 10.00 go 18.00 (6e3 o6ena).

CnpaBounsie Tenedonsl MBY «Oxwunckas L[BC» B nuue cTpyKTypHOTO
noapasnenenus LienrpansHas ouodaroreka: 8(42437) 33442.

Anpec odunmansHoro caiita MBY  «Oxwunckas L[BC»: https://cbs-
oha.shl.muzkult.ru/.

Anpec snektponnoit moutsl MBY «Oxunckas LIBC»: library _okha@mail.ru.

1.3.2. Uudopmarius no BompocaMm MpeoCTABICHUS] MYHUIIUTAIBHONW YCIyTH
COOOIIAeTCs 3asIBUTEIISIM:

- nipu uuHOM obOpaiennn B YKCu/IM, MBY «Oxunckas [IBC»;

- TIp¥ OOpAaIEHUH C UCITOIH30BAHUEM CPEJICTB TEIC(POHHON CBS3H IT0 HOMEpaM
teaehonoB 8(42437)34459 (YKCu/IM), 8(42437) 33442 (MBY «Oxunckas LIBC»);

- npu nucbMeHHOM oOpanieHuu B YKCuZIM, MBY «Oxunckas LIBC» B nuue
CTpyKTypHOro mnonpasneneHusi LlentpanpHas Oubnnoreka mo mnoute JudO B
AJIEKTPOHHOM BUJIE;

- IOCPEICTBOM Pa3MELICHUS CBECHUN:

1) na odunuanpHoM Uurepner-caiite  YKCuJIM  https://kultura-
okha.shl.muzkult.ru/;

Ha odunuanbHoM HWHTepHer-caiite MBY «Oxwuuckas IIBC» https://cbs-
oha.shl.muzkult.ru/;

2) B perMoHaJIbHON roCyJIapCTBEHHON MHpopMannoHHOM cucteme «llopran
rOCyJapCTBEHHBIX U MYHHIIMNAIBHBIX yCIyT (hyHKumii) CaxaquHCKOW 00acTh
(manee - PIIT'Y) https://gosuslugi65.ru;

3) B denepanbHON TocyJapCTBEHHOM MHGOPMAIMOHHON cucteme «EauHbIM
NOpTaj rOCYJapCTBEHHBIX U MyHUUMIAIBHBIX YcIyT (pyHkui)» (nanee - EINT'Y)
www.gosuslugi.ru;

4) na wuHopmManMOHHOM cTeHAe, pacnonoxkeHHom B YKCu/IM, MBY
«Oxunckas LHbCy;

1.3.3. Csenenus 0 XOJ€ TMPEIOCTABICHUS MYHHUIUMIIAIBHON YCIyTd
COOOIAIOTCS 3asIBUTEISIM:

- mpu TuaHOM obpamennn B MBY «Oxunckas [{BCy;

- ipu obpamenuu B MBY «Oxwunckas [[BC» ¢ ucnonb3oBaHuemM cpeicTB
Tene(OHHON CBS3H;

- mpu tuckMeHHoM obparennn B MBY «Oxunckas [[BCy» mo moute 6o B
JIEKTPOHHOM BUJIE;
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1.3.4. UudopmupoBanue npoBoauTCs B popMe:

- YCTHOTO MH(GOPMHUPOBAHUS;

- MUCbMEHHOTO HH(POPMHUPOBAHUS.

1.3.4.1. VYcrHoe wuHOOPMUPOBAHHE OCYIIECTBIACTCS  CICIUATUCTAMU
YKCuIM, MBY «Oxunckas LIBC» nipu oOpatiennn 3asButesneit 3a uHGpopManuen
JMYHO WJIM MO TeaeoHy.

CriennanucThl, OCYIIECTBISAIONINE YCTHOE HHPOPMUPOBAHUE, MPUHUMAIOT BCE
HEO0OXOMMBIC MEPHI JIJIS1 Ja4YH TIOJTHOTO U OTIEPATUBHOTO OTBETA HA TIOCTABJICHHBIE
BOIIPOCHI.

YcTHOE MHGOPMHUPOBAHUE KAXKIOTO 3aSBHUTEIS OCYIIECTBIIICTCS B TECUCHHUE
BpEMEHHU, HE0OXO0IUMOTO TSl €T0 HH(POPMUPOBAHUS.

1.3.4.2. Ilpu orBeTax Ha TeneoHHbIC 3BOHKH cnenuanuctel YKCu/IM, MBY
«Oxmackas LIBC» moapo6HO, B KOppeKTHOH hopMe HHOOPMHUPYIOT 0OPATHUBIIAXCS
3asBUTENIEM MO HMHTEpecyromuM uX BompocaMm. OTBET [ODKEH HAYMHATHCS C
uH(pOpMaIMU O HAaUMEHOBAHMM OpraHa MECTHOTO CaMOYIIPaBJICHHS, B KOTOPBIM
oOpaTwiicst 3asiBUTENb, (paMUIIUU, UMEHHU, OTYECTBE W JOJDKHOCTH CIEIUAJIICTA,
MPUHSBIIETO TeIeHOHHBIA 3BOHOK.

[Ipu yctHOM oOpatienun 3asButens (o tenedony) cnermanuctsl Y KCuJlM,
MBY «Oxwunckas IIBC» maroT oTBeTBHl camocToATeabHO. Ecim cnenuanuct, K
KOTOpOMY O0OpaTHJICs 3asiBUTEIb, HE MOXKET OTBETUTH HAa BOMPOC CAMOCTOSITENBHO,
TO 3asBUTENb JOJDKEH OBITh HAMpaBI€H K JPYyroMy CICIUATUCTy WU Ke
oOpaTUBIIEMYCSl 3asBUTEIIIO JOJKEH OBITh COOOIIEH TeledOHHBIA HOMEp, IO
KOTOPOMY MOXHO TMOJYYHUTh HEO0OXOAuMYyI0 HH(OpMaIruio, MO0 CHEIUuaIucT
MOXET MPEIJIOKUTD 3aIBUTEII0 0OPATUTHCS MUCHMEHHO.

1.3.4.3. [ITucbmeHHO€ MH(DOPMUPOBAHKUE OCYILECTBISAETCS IyTEM HAIllpaBICHUS
MUCEMCHHBIX ~ OTBETOB  IOYTOBBIM  OTHPABJICHHEM  WJIH  TIOCPEICTBOM
MH(POPMAITMOHHO-TEICKOMMYHHUKAIIMOHHBIX CeTe oO0Ilero mojab30BaHus (10
AJIEKTPOHHOM TouTe, Mo (DaKCy) MCXOAS M3 BBIOPAHHOTO 3asgBUTEIEM CIoco0a
HaIpaBJICHUS EMY OTBETA.

OtBer Ha oOpallleHHe 3asgBUTENS MPEIOCTABISETCS B MPOCTOM, YETKOW M
NOoHATHOW (dopme ¢ ykazaHueMm (aMWIMK, HWHHUIMAIOB, HOMepa TenedoHa
crenmanucta YKCuIM, MBY «Oxunckas [IBCy.

1.3.5. NudopmupoBanue 3asiBUTEIICH crieruaaucTaMu
MHOTO(YHKIIMOHAJIbHOTO ~ LEHTpa  NPEIOCTaBIECHUS  TOCYJApCTBEHHBIX U
MyHUIMOANBHBIX ycayr (nmamee - MOIL[) u pasmemienue uHGOpMALMK O

[IPEIOCTABICHUA MyHULIUNIAIBHOM yciuyru B ML ocyiiecTBiuseTcss Ipyu HaIuyuu
corameHus o B3aumoaercTBun mexay YKCuJIM m MO®I[ B cOOTBETCTBUU C
TpeOoBaHusiMU mnoctaHoBieHus: I[IpaBurenbctBa Poccuiickoit denepanuu Ot
22.12.2012 Ne 1376 «O6 ytBepxacHuu IIpaBun opraHuzaluu AeATEIbHOCTU
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABIICHUS  TOCYJapCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT.

1.3.6. YKCu/IM, MBY «Oxwunckas I[IbC» oOecrneunBaer pa3MelIeHHE H
aKTyanu3anuio uHbopMannu, ykazaHHoi B myHkTe 1.3.1 Hacrosmero pasmena
aJIMUHUCTPATUBHOTO peryiaMenTa, Ha nHdopmarmonnom crennae YKCu/IM, MBY
«Oxunckas 1IbCy», opunmansaom MuaTepHeT-calite YKCuJIM, MBY «Oxunckas
[IBC», B rocynapcTBeHHON MHGOPMAIIMOHHON cucteMe «PeecTp rocyapcTBEHHBIX
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U MYHUIIUOATBHBIX  ycayr  (QyHKIMIA), TPEIOCTaBISEMBIX  OpraHaMu
UCnoNHUTENbHON  Biactu  CaxanuHCKOM — o0JacTH, oOpraHaMd — MECTHOTO
caMOYIIpaBJieHUs] MyHUIIMNIATBHBIX 00pa3oBaHuii CaxaquHCKONW 00JIaCTH, a TaKxkKe
MO/IBEIOMCTBEHHBIMU UM YUPEXKICHUIMI» (aliee — pernoHaNbHbIN peectp), EIITY
u PIIT'Y.

Ha PIIT'Y pa3memaercs ciemyromias HHGOpMaIus:

1) wucyepnbIBalOIIMA  TEpPEYeHb  JIOKYMEHTOB, HEOOXOJUMBIX  JIs
MIPEIOCTABIICHUS MYHHUITUTIATBHON YCITyTH, TPeOOBaHUS K O(OPMIICHUIO YKA3aHHBIX
JOKYMEHTOB, a TAaKX€ IMEPEYEHb JOKYMEHTOB, KOTOPBIE 3asBUTEJb BIIPABE
MPEACTAaBUTh MO COOCTBEHHOU MHUIIMATUBE;

2) KpyrT 3asiBUTEJIEH;

3) CpOK MpEeIOCTABICHUS] MyHUIIUIIAIbHOW YCIIYTH;

4) pe3ynapTaT MOPEAOCTABICHUS  MYHUIUNAIBHOW  YCIYIH, MOPSIOK
MPEJCTABICHUST JOKYMEHTA, SBJISIIOIIETOCS  PE3YJbTaTOM  IPEAOCTaBICHUA
MYHULIUIAIBHOUN YCITYTH;

5) ucuepnbIBarONINi IEpeUeHb OCHOBAHUMN JIJIs1 PUOCTAHOBJICHUS WJIA OTKAa3a
B [IPEIOCTABIICHUY MYHHUIUIIAJIbHON yCIYTH;

6) o mpaBe 3asiBUTENS Ha jJocyAeOHoe (BHeCyneOHOe) 00XKaloBaHKe IeHCTBUIMA
(Oe3meiicTBUS) U pelIeHUH, MPUHSTHIX (OCYIIECTBIIEMBIX) B XO/€ MPETOCTABICHHUS
MYHULIUIAIBHOUN YCITYTH;

7) ¢opmbl 3asBiIeHUN (YBEIOMIICHHM, COOOIICHMIT), HCIIOIb3yeMbIC IPH
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

Pasnen 2. CTAHJAPT ITPEJOCTABJIEHMS MYHULIMITAJIBHON VCIIYTHU
2.1. HaumeHoBaHME MyHULIUTTAIBHON YCIIYyTH

HaumvenoBanne wmyHumunansHon yenyru «lIpenocraBinenue pocryma K
OolM(pPOBAHHBIM M3JAHUSM, XpPAHAIIUMCS B OUOIMOTEKaX, B TOM 4Yuciie K QOHIY
PEIKHX KHHUT, C YUeTOM COOJIFOJICHHS TPeOOBaHUM 3aKOHOAaTeIbCcTBa Poccuiickoi
®deneparuu 00 aBTOPCKUX U CMEXKHBIX TPaBaxX».

2.2. HameHoBaHK€e OpraHa MECTHOT'O CaMOYTNpPaBJICHUS
CaxanrmHcKo#l 00JaCcTH, MPEJOCTABISIIONIET0 MyHUIIMNAIBHYIO YCIYTY

[IpenocraBneHre MyHUIMNAIBHOW YCIYTH OCYILECTBISACTCS YIIPABICHUEM I10
KYJBTYpE, CIIOPTY U JejaM MOJIOJICKH MYHUIIUIIAIIBHOTO 00pa30BaHUsI TOPOICKOMN
oKpyr «OXUHCKHUI» Yepe3 MyHULIMMNaIbHOE OI0JKEeTHOE yupexkacHue « OXUHCKas
[EHTpaJu30BaHHasl OMOINOTEYHASI CUCTEMAY).

YKCuJIM u MBY «Oxunckas [IBC» He BmnpaBe TpeOOBaTh OT 3asBUTENS
OCYIIECTBJICHUS JCHCTBUN, B TOM YHCIIEC COTJIACOBAHMM, HEOOXOIMMBIX IS
MOJIYYCHUS] MYHHIIMMAIBHBIX YCIYT M CBSI3aHHBIX C OOpalieHueM B WHbBIC
roCyJIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CAMOYIIPABIICHHS, OPTaHU3ALINH, 32
WCKIIFOUCHUEM TIONyYCHHsI YCIyT M TONYyYEeHHsS JIOKYMEHTOB W HWH(OpmaIuwu,
MPEAOCTABISIEMbIX B PE3YyJbTAaTe€ MPEAOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
NepeyHu, yKazaHHbie B yactu 1 crateu 9 @enepanbHoro 3akona ot 27 utoig 2010 .



Ne  210-®3 «O6 opraHuzanuu TNPEAOCTaBICHHUS TOCYJAapCTBEHHBIX U
MYHULIMIATBHBIX yeayr» (nanee — @3 Ne 210-D3).

2.3. Pe3ynpTaT npeocTaBiIeHUs MyHUIIUTIATBHONW YCITYTH

Pe3ynbraTom npenocraBiaeHsl MyHULIUIAIBHON YCIYTH SIBJISETCS:

- NPEOCTaBICHUE AOCTYNAa K OLNU(PPOBAHHBIM HU3JAHUSAM, XPaHALIUMCS B
OubnnoTexkax, B TOM 4YHclIe K (POHAY pEAKHUX KHHUI, C YYETOM COOJIOACHHUS
TpeOoBaHMil 3akoHoAaTenbCTBa Poccuiickoit @enepariin 00 aBTOPCKUX U CMEKHBIX
npaBax;

- MOTUBUPOBaHHBIN 0TKa3, oopmieHHbIN Ha O1anke MBY «Oxunckas HBC»,
3a MOAIHUCHIO JUPEKTOPA.

2.4. Cpok penoCcTaBlIeHUsI MyHULIMIIATBHON YCIIyTH

Cpox mpeaocTaBlIeHUs] MYHHUIIMITAIIBHON yCIyTH - 5 pabouux AHEH C JaThl
perucTpanuu 3anpoca 3assBUTEII.

2.5. IIpaBOoBBIE OCHOBAHMS
IUT IPEAOCTABIICHUS] MYHUIIANIAJIBHON YCITyTH

[IpenocraBiieHre MYHUIIMIAIBHOW YCIYTH OCYLIECTBISETCS B COOTBETCTBHUU
CO CIEAYIOIMMH HOPMATUBHBIMU IPABOBBIMH AKTAMHU:

- ®enepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-®3 «O06 oOummx npuHUIUIIAX
OpraHM3ald MECTHOTO caMOynpasiieHus B Poccuiickont @enepanumy;

-  @enepanibHbiM  3ak0HOM ~ OT  09.10.1992 No  3612-1 «OcHOBBI
3aKOHOJ1aTeNnbCTBa Poccuiickoit denepanuiv 0 KyJabTypey;

- ®denepanbHBIM 3aKOHOM OT 29.12.1994 No 78-D3 «O OMOIMOTEUHOM JeiIe;

- ®enepanbHbiM 3ak0HOM OT 27.07.2006 Ne 149-®3 «O6 wundopmaluwy,
UH(OPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aIUTe HHOPMAITUNY,;

- ®enepanbHbiM 3ak0HOM OT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX
JTAHHBIX),

- @epepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHu3anuu
MPEI0CTABIIEHUS TOCYJAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT»;

- 3akonoM Caxanuuckoit 00acti 0T 22.10.1997 Ne 47 «O 0nbImoTeYHOM AeiIe
B CaxaJlMHCKOI 00JIacTh;

- YcTaBoM MyHHUIIMIAIBHOTO OOpa30BaHUs TOPOJACKOM OKpYr «OXUHCKHID,
yTBEpKJIeHHbIM pemeHneM Cobpanust ropojackoro okpyra ot 06.05.2005 Ne 2.51-
1;

- IlocraHoBneHHWEM aAMUHUCTPALMM  MYHUILMIAIBHOTO  00pa30BaHUS
ropojckoit  okpyr «OxuHckuity ot 03.08.2022 No 578 «O6 yTBepkacHHUH
MOJIO)KEHUsT 00 opraHu3zauud OUOJMOTEYHOro OOCIY)XKMBaHHSI HaceJeHUs
MYHUITUTIATFHOTO 00pa30BaHus TOPOICKONM OKPYT «OXUHCKUNY.

2.6. cuepnbIBaromuii nepeyeHb JOKYMEHTOB,
HEOOXOJMMBIX B COOTBETCTBHH C 3aKOHOIATEIbHBIMU
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VIV WHBIMA HOPMATHBHBIMH MPABOBBIMU aKTaMHU
JUTSl IPEIOCTABICHHUS] MyHUIIMITAIIbHON YCITyTH,

C pa3zieJieHHeM Ha JJOKYMEHTBI U UH(OpMaIuio,
KOTOPBIE 3aBUTEIIb JOJIKEH MPEICTAaBUTh CAMOCTOSITEIBHO,
U JJOKYMEHTBI, KOTOpBIE 3asBUTEIb BIIPABE
IPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATHBE,

TaK KaKk OHU MOJJIeKaT NMPEJCTaBICHUIO B paMKax
MEXBEIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOICHCTBUS

2.6.1. Jlng nonydeHns MyHULMOAIBHOW YCIYyTH 3asBUTENb MPEIOCTABISET B
MBY «Oxunckas LIBC» cnenyromme JOKyMEHTBHI:

- 3asBiIeHHe 1o ¢opMe corjmacHo mnpuioxkeHuro Ne 1 k Hacrosmemy
aIMUHHACTPATUBHOMY PETJIaMEHTY;

- JUId JIAI, JOCTUTIIMX COBEPIICHHOJIETHENO BO3pacTa - JOKYMEHT,
YAOCTOBEPSIONIMKA JIMYHOCTh (TIpU TEepBUYHOM oOpamieHun B azapec MBY
«Oxwunckas [IBCy);

- JUIS JIALL B BO3pacTe 10 14 JieT ux 3aKOHHBIE MPEICTABUTENN IPEIbSBISIOT
JOKYMEHTBI, yJ0CTOBEPAIOLINE JUYHOCTh (IIPU MEPBUYHOM OOpallleHuu B aapec
MBY «Oxunckas LIBC»);

- I IOpUAWYECKUX JHL (IpU HAJIWYUHU JOTOBOpA, 3aKIIOYEHHOTO MEXKIY
opuaundeckuM  JuioM - MBY  «Oxwunckas I[[BC» Ha wuHpopMaimoHHo-
OubnuoreyHoe OOCTy)KMBaHUE) - HaaJexamuMm o0pa3oM  O0(QOpPMIICHHBIE
MOJTHOMOYHS (TOBEPEHHOCTb ).

2.6.2.  JIOKyMEeHTBI, = KOTOpbI€  3asABUTEIb  0053aH  MIPEIAOCTABUTH
CaMOCTOATENbHO, OOpPAaTUBIIMCh 32 MX TMOJYyYEHHEM B OpraHbl (OpraHu3anuu),
MPEIOCTABISAIOIINE HEOOXOAUMBIE U 00s13aTENbHBIEC YCIYTH, HE IPEAYCMOTPEHBI.

2.6.3. 3asgBneHHE U JOKYMEHTBI, MPEAYCMOTPEHHBIE HACTOSIIMM pPa3aeIOM
aJIMUHHCTPATUBHOI'O PETJIaMEHTA, MOAA0TCS Ha OyMaKHOM HOCUTEIIE WK B popMme
AJIEKTPOHHBIX JTOKYMEHTOB IPH HAJMYUHU TEXHUYECKON BO3ZMOXKHOCTH.

DNEeKTPOHHBIE  JOKYMEHTHl JIOJDKHBI ~ COOTBETCTBOBAaTh  TPEOOBAHUSIM,
YCTaHOBJIEHHBIM B TIozipaszene 2.14 aiMUHUCTPAaTUBHOTO pPETJIaMEHTa.

3asBJI€HUE W TPUIOKEHHBIE K HEMY JOKYMEHTBI HE JOJDKHBI COJEpXKaTh
MOJIYMCTOK, MPUIIMCOK, 3a4€PKHYTHIX CJIOB U MHBIX HEOITOBOPEHHBIX HUCIIPABICHUH,
TEKCThI B HUX JIOJIKHBI ObITh HAMMMCAHbI pa300pUnBO, O€3 COKpAILICHUH.

Komnuu 10KyMeHTOB, mpuilaraeMbi€ K 3asiBJICHUIO U HAaITpaBJICHHbIC 3aIBUTEIIEM
10 TOYTE, JOJKHBI OBITh yJAOCTOBEPEHBI B YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
nopsiiIke JIMOO B TeUeHHE 3 JHEW OpPUTMHANIBI JTaHHBIX JTOKYMEHTOB MOMJIEKAT
npenbsasiieHnio B MbY «Oxunckas LIBC».

JIOKyMEHTBI, MOCTYNUBIIKE C HapyUIEHUEM TPeOOBAaHMI, YCTaHOBJIEHHBIX B
HACTOSIIIIEM MYHKTE aIMUHUCTPATUBHOTO periiaMenra, CUMTAIOTCS
HEIPEICTABICHHBIMU.

2.6.4. He BpaBe TpeOOBaTh OT 3asIBUTEIS:

1) mpencraBieHHs JOKYMEHTOB H HH(MOpPMALUKA WM OCYIIECTBICHUS
JNEUCTBUN, TNPEICTABICHUE WM OCYIIECTBIEHWE KOTOPBIX HE MPELyCMOTPEHO
HOPMATHBHBIMH IIPABOBBIMH aKTAMH, PETYJIUPYOIIMMHU OTHOILIEHN S, BOZHUKAOLIUE
B CBSI3U C IPEIOCTABIECHUEM MYHUIIMIIAIBHON yCIIYTH;



2) mpeAcTaBleHUs] JOKYMEHTOB U MH(OpPMALUU, KOTOPbIE B COOTBETCTBUU C
HOPMATUBHBIMM TPaBOBBIMH akTamu Poccuiickoit denepanuu, HOpMaTHUBHBIMU
npaBoBbIMM akTamMu CaxaluMHCKON 00JaCTH W MYHHUUMIAJIBLHBIMU TPaBOBBIMU
aKTaMHM HaxOJATCA B PACIOPSIKEHUU OPraHOB MECTHOTO CaMOyIpaBJeHHUS,
MPEIOCTABISAIONIUX MYHUIIMTAIBHYIO YCIYTY, TOCYJapCTBEHHBIX OPraHOB U (WJIN)
MOJIBE/IOMCTBEHHBIX ~ TOCYJApCTBEHHBIM OpraHaM M  OpraHaM  MECTHOTO
caMOyIIpaBJICHUS OpraHu3alui, YYaCTBYIOIIUX B MpEeI0CTaBICHUN
MYHULMNAIBHBIX YCIYT, 32 HUCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7 3akoHa oT 27 utoist 2010 r. Ne 210-D3 «O0 opranuzannu NpeoCTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyr» (Hajnee - denepalibHbli 3aKOH);

3) mnpeacTaBlieHUS JOKYMEHTOB U WH(OpPMalMH, OTCYTCTBUE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU IEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX HJsl MPENOCTABICHUS MYHUIUMAIbHON
yCIyrd, JMOO B MPEAOCTABICHUM MYHHULUIAJIBHON YCIyTd, 3a HUCKIIOYEHUEM
CJIEIYIOIUX CIIy4aeB:

a) M3MEHEHUE TpPeOOBAHMNM HOPMATHBHBIX IPABOBBIX AKTOB, KacCaIOLIUXCA
IIPENOCTABICHUS MYHULMIIAIBHOW YCIYTM, IOCI€ IEPBOHAYAIBHOM IOJa4YM
3asIBJICHUS O MIPEAOCTABICHUN MyHULIMIIAIbHONW YCIYTH;

0) HanMuue OMMOOK B 3asiBJICHUU O MPEAOCTaBICHUHA MyHHUIIMIIAJbHON YCIIyTH
U JJOKYMEHTAaX, MOJAHHBIX 3asIBUTEJIEM IOCIIE NEPBOHAYAIBLHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIs1 IPEIOCTABICHUSI MyHUIIUIAIBHON YCIIyTH, TU00 B
MPEIOCTABIEHUN MYHUIUMIIATBHOW YCIYTM U HE BKJIIOYEHHBIX B MPEICTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) MCTE€UYEHHE CpOKa JEUCTBHS JOKYMEHTOB WM M3MEHEHHE HH(popManuu
NOCJI€ TMEPBOHAYAJIILHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOJUMBIX JUIs
NPENIOCTAaBICHUSI ~ MYHUIMOAIBHOW  yCIyr'd, JUMOO B  NPEIOCTaBICHUU
MYHULUIIATBHON YCIyTH;

I) BBISIBICHHE JIOKYMEHTaJbHO TMOATBEPKIACHHOTO (akta (IpHU3HAKOB)
OIIMOOYHOTO WM MPOTUBOTPABHOTO JIeHCTBUS (0€3/1eHCTBUS ) JOIKHOCTHOTO JIUITA
opraHa, MNPEJOCTABISIIOLIET0 MYHULUIIAJIBHYK  YCIyry, MYHUIUIAIBHOIO
CIyXaImiero, pabOTHHKAa  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa,  paboOTHHKA
OpraHu3aliy, U MepBOHAYATBHOM OTKa3€ B MIPUEME JTOKYMEHTOB, HEOOXOAUMBIX
JUIsL TIPEAOCTaBICHHUS MYHUIUNAIbHON YCIyrd, JubOO B MpeAoCTaBICHUU
MYHUIUNIATBHOW YCIIyTH, O YEM B MMCbMEHHOM BHUJE 32 MOAMUCHI0 PYKOBOIUTEIS
opraHa, MPEeAOCTaBIAIONIET0  MYHHUIMNAIBHYIO  YCIYry,  PYKOBOJIUTEJS
MHOTO(YHKIIMOHAJILHOTO IIEHTpa IMpU [EepPBOHAYAIBHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOMMBIX JIJIsl IPEIOCTABICHUSI MyHUIIUIIATIBHON yCIyru, 100
PYKOBOAMTENS OpraHU3allid, YBEIOMJISIETCS 3asBHUTENb, a TaKKe MPUHOCATCS
W3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA;

4) mpenocraBiieHus Ha OyMa)XHOM HOCHUTeNe JOKYMEHTOB M HH(pOpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 yactu 1 ctateu 16 @3 Ne 210-D3, 32 UCKIIIOYEHUEM CITYyUYaEB, €CIIM HAHECECHUE
OTMETOK Ha TaKH€ TOKYMEHTBI TUOO UX U3BATHUE ABIISECTCS HEOOXOIUMBIM yCIOBHEM
NPENOCTABIECHUSI MYHHULMIIAIIBHOM YCIYTHM, W HHBIX CIIy4aeB, YCTAHOBJICHHBIX
dbeneparTbHBIMU 3aKOHAMH.

2.6.5. [Ipu npenocTaBieHUN MyHHUIUIAIBHBIX YCIYT B AJEKTPOHHOU hopme ¢
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UCIOJIb30BaHUEM (perepaibHOM TOCyIapCTBEHHOW HMH()OPMAILIMOHHOM CHCTEMBbI
«EquHbIil mopTan rocylapCTBEHHBIX M MYHMUIMIIAIBHBIX yCIyr ((pyHKuuid)» u
peruoHajJbHON  rocyaapcTBeHHOM  mH(MOpManMOHHOW  cuctembl  [lopTan
rOCy/IapCTBEHHBIX U MYHHLIMNAIBHBIX yCiIyr (pyHkumit) CaxaauHCKoM oOnacTu»
3aIlpenieHo:

- OTKa3bIBaTh B IPHUEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOAMMBIX JIs
IIPENOCTABIICHUSI MYHUIIMIIAIBHON YCIYTH, B CIydae €CJIM 3alpoC U JOKYMEHTHI,
HEOOXOJUMbIE JJIi TPEJOCTABICHUS MYHULUMAIBHOMW YCIYTH, TIIOJAaHbI B
COOTBETCTBHMM ¢ UHPOpManMeil O Cpokax U TOpSAKE MPEeAOCTaBICHHUS
MYHHIIMIIAJIBHON yCiyTH, omyonukoBanHoi Ha EIITY, PIITY;

- OTKa3bIBaTh B IPEJOCTABICHHWM MYHMIMIIAJBHON YCIYI'M B ClIy4ae, €CIH
3allpoCc U JOKYMEHTBI, HEOOXOIMMBIC ISl MPEAOCTaBICHHUS MYHHUIIUIAIbHON
YCIYTH, TOJaHbl B COOTBETCTBHMM C HH(pOpMAaIMel O CpoKax M MNOpSIKe
IPEeI0CTaBIECHUSI MyHUIIMTNIATBHON yCIIyTH, onyosnkoBanHoi Ha EIIT'Y, PIITY;

- TpeOOBaTh OT 3asIBUTENSI COBEPLICHUS UHBIX JIEHCTBUI, KpOME IPOXO0XKICHUS
UACHTU(UKAIIMY U Ay TEHTU(UKALMU B COOTBETCTBUM C HOPMATUBHBIMU ITPABOBBIMU
axramu Poccuiickon denepanuu, ykazaHus LEIU IPUEMa, a TAKXKE IPEI0CTaBICHU
CBEJICHUN, HEOOXOIMMBIX JUIsl pacyeTa AJUTEIbHOCTH BPEMEHHOTO HHTEpBaa,
KOTOpPBI HE00X0IUMO 3a0pOHUPOBATH IS IPUEMA;

- TpeOOBaTh OT 3asABUTENS MPEIOCTABICHUS JOKYMEHTOB, IOJITBEPKIAOLINX
BHECEHUE 3asIBUTEJIEM IUIATHI 3@ PENOCTABICHUE MyHULIATIAIBHON YCITyTH.

2.7. NcuepnipIBaronuil NepeyeHb OCHOBAHUM
JUTSl OTKa3a B IPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUTS IPEIOCTABJICHHUS] MYHULIMITAIIBHON YCITyTH

OcHoBaHuM i1 OTKa3za B MpHEME JOKYMEHTOB, HEOOXOAUMBIX st
MPEIOCTABICHUS] MYHUILIMTIAIBHOW YCIIYTH, HE IPEAYCMOTPEHO.

2.8. UcuepnibiBaronuii nepeyeHb OCHOBAHMI I PUOCTAHOBIICHUS
IIPEIOCTABJIEHNS] MyHULIMIIAJIBHOW YCIIYTY WA OTKa3a B MPEIOCTABICHUN
MYHHUIUITAIBHON yCIyTH

OcHoBaHUS I IPUOCTAHOBJICHUS TPEIOCTABICHUS MYHUIIUITAILHON YCIYTH
OTCYTCTBYIOT.

OcHoBaHWeM JUIA OTKa3a B TPEIOCTaBICHUM MYHHUIIUITAJLHON YCIyTH
SIBJISTFOTCSI:

- OTCYTCTBHE B OOpaIllCHHH 3asBHUTEIS 3armpoca WHPOPMAIMH 0 TPEIMETY
pEeryJIUpOBaHMS HACTOSIIECTO0 aJIMUHHUCTPATUBHOTO pErjaMEHTa, YKa3aHHOTO B
noapasaene 1.1 pasgena 1;

- Hepa30OPUMBOCTh TEKCTA MPU MUCEMEHHOM OOpAICHUH 3asBUTEIIS;

- OoTcyTcTBHE B (HoHJE OHOTMOTEKH 3ampanmBaeMoro OIuGpPOBAHHOTO
U3JIaHuA.

Hemnpeacrasnenue 3asBuTeneM 10KYMEHTOB, KOTOPBIE OH BIIPABE MPEICTABUTD
Mo COOCTBEHHOW WHUIIMATHBE, HE SBJISIETCS OCHOBAaHWUEM [IJIsi OTKa3a B
MPEIOCTABIICHUHN YCITyTH.
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2.9. Pa3mep 1iaThl, B3UMaeMOil C 3asBUTEIS
IPU MPEJOCTABICHUH MYHULIUTIAILHON YCIyTH

HpCI[OCTaBJ'ICHHe MYHHHHHaHBHOﬁ YCIyTH OCYHICCTBIIACTCA OecrmiaTHO.

2.10. MakcuManbpHbIi CPOK OKHJIAHUS B OYEPEI IIPU ITOJAa4e 3a1poca O
IIPEAOCTABICHNN MYHALIMIIAIBHOMN YCIIYTH U IIPU MOJIyYEHUN PE3YIIbTATa
MIPEAOCTABICHNS MyHULMITAIBHON YCIIYTH

MakcuManbHbll CPOK OXHJAAHWA B OYEpeaud IIpyU MoJaye 3ampoca o
NPEAOCTABICHNA MYHHULMIAIBHOM YCIyIM W TpPH IIOJYyYEHUH pe3ysbTaTa
MyHuunaisbHo ycayru B MBY «Oxunckas IBC» He noimkeH npesbimarh 15
MHHYT.

2.11. Cpok perucrpanuu 3anpoca 3assBUTENS
0 MPEI0CTABICHUU MyHULIUITAIIBHOW YCITYyTH

Perucrpanus 3amnpoca 3asBUTENS O MPEIOCTABICHUN MYHULMIIAIBHON YCIIYTH
OCYILECTBIISIETCSA B JIEHb NOCTyIUIeHHs 3anpoca B MBY «Oxunckas HBC».

Peructpanuss 3ampoca U HMHBIX  JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJICHNS] MyHULIUTIIAJBHOW YCITYTH, NP MPEAOCTABICHUN MYHUIIMIIATBHON
yCIayrd B 2JIEKTpoHHOM ¢opme mnocpenctBom PIIIY  ocymiectBisercs B
ABTOMATUYECKOM PEKHUME.

2.12. TpeboBaHUs K TOMEIICHUSIM,
B KOTOPBIX MPETOCTABIIAIOTCS MYHUIIUTIATbHBIE YCIIYTH

2.12.1. Tlpuem 3asBUTENECH OCYIIECTBISIETCS B CIIEUAIBLHO OOOPY/I0BaHHBIX
JUISL ATUX TeJIe TIOMEIICHUSIX, KOTOpbIe OCHAmaTca HWHGOPMAIIMOHHBIMU
TabnnukamMu (BBIBECKAMH) U JOJDKHBI COOTBETCTBOBATH KOMQOPTHBIM IS
3asIBUTEJICH YCIIOBUSIM.

[ToMenienusi, B KOTOPBIX MPEAOCTABISAETCS MyHULIMIATbHAS YCIYyTa, JOJIKHBI
ObITh 00OpPYZOBaHbl ABTOMATUYECKON MOXKApPHOW CUTHAM3ALMEN U CpelCTBAMH
MOYKAPOTYIIEHUSI, CHUCTEMOM OIOBEUICHUS O BO3HMKHOBEHUM YPE3BBIYAUMHOMN
CUTYAIIUH.

B 3manuu, rie opraHu3yeTcsl mpueM 3asiBUTENeH, MpeaycMaTpruBatOTCsl MECTa
OOIIECTBEHHOT'O MOJIb30BaHUs (TyaJIEThI).

2.12.2. Mecta OoxuIaHus U MeECTa ISl NpPUEMa 3alpoCOB 3asBUTEIEH O
MPEI0CTABICHUN MyHUIIUNIATBHOW YCIYTH AOJKHBI ObITH 000PYAOBaHbI CTYJIbSIMHU,
a TaKKe CTOJaMHU C KaHIEISIPCKUMH TPUHAICKHOCTSIMU MJI1 OCYLIECTBIICHHS
HEO0OXOIMMBIX 3aIUCeH.

2.12.3. Mecra jana uHQOpMUPOBaHHS  3agBUTENCH  OO0OPYAYIOTCS
WH(OPMAITMOHHBIMU CTEHIAMH, Ha KOTOPBIX pa3MeINIaeTcsi BU3yallbHAst U TEKCTOBAs
uHpopMaIus.

2.12.4. Ilomemenus, npeAHa3HaYEHHbIE U1 IPEAOCTABICHHS] MyHULIMIAIbHON



yCIyTH,  JIOJDKHBI ~ YJOBJIETBOPSATH  TpeOoBaHus M 00  oOecnedyeHuu
OecrpensI TCTBEHHOI O OCTyIa MHBAJIUI0B K 00bEKTaM COLIMAIbHON, HHKEHEPHOU U
TPAHCIIOPTHON MHQPACTPyKTyp M K MPEAOCTaBIsIEMbIM B HUX YCIyram B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon denepauuu O COUMATBHOU
3aIUTE UHBAIUOB.

2.12.5. B nenax oOecnedyeHHs OOCTYNHOCTH MYHMIIMIIAIBHOW YCIyTU Ui
WMHBAJINJIOB JI0JKHBI OBITH 00€CIICUEHBI:

- yCIIOBUS OECIPEMSITCTBEHHOTO I0CTYIa K O0BEKTY (3[IaHUIO0, TOMEIICHUIO), B
KOTOPOM IPEJOCTABIISIETCS yCIIyTa, a TAKXKE 1JIs1 O€CPENATCTBEHHOTO 0JIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMHU CBSI3U M UH(OpMALINU;

- BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEABUKEHUSI 1O TEPPUTOPHM, HA
KOTOPOM  pacrojioKeHbl OOBEKThl  (34aHUsA, TOMEUIECHUS), B  KOTOPBIX
IPENOCTABISIOTCS YCIYTH, a TakK€ BXOJAa B TaKM€ OOBEKTHI M BBIXOJA U3 HHX,
IIOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAAKM M3 HETO, B TOM YHCIE C
UCIIOJIb30BaHUEM KPECIIa-KOJISACKH;

- COIIPOBOX/ICHWE WHBAJIUAOB, UMEIOIINX CTOWKHE PAacCTPOMCTBA (PYHKLIHU
3pEHMs U CAMOCTOSITEIILHOIO IIEPEIBUKECHU;

- HajuIexallee pasMelieHne oOOpyJOBaHMA W HOcUTeNed uH(opmanuu,
HEOOXOUMBIX il oOecredeHusi OeCHpensTCTBEHHOTO JOCTYNa WHBAJIUAOB K
o0beKTaM (3JaHMsIM, MOMELICHUSIM), B KOTOPBIX IPEIOCTaBISAIOTCA YCIyIH, U K
yCIyraM C Y4ETOM OTPAaHUYCHHUN UX KU3HEAECATEIBHOCTH;

- IyOnuMpoBaHUE HEOOXOIMMOM /I WHBAJIWIOB 3BYKOBOW U 3pPUTEIBHOU
uH(popMaIMu, a TakKe HAJNUCEH, 3HAKOB M WHOM TEKCTOBOM U TrpauuecKoil
uH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMU pelibe(hHO-TOUEeYHBIM IpudTOM bpaiins;

- IOMYCK CYpAONEpPEBOUHKA U TU(IOCYPIONIEPEBOIUNKA;

- JIOMYCK Ha OOBEKTHI (3JaHUs, TOMEIIECHHUS), B KOTOPBIX MPEAOCTABIISIOTCS
yCIIYTH, COOAaKU-MPOBOAHUKA MPU HATMYUU JOKYMEHTA, MOJITBEPKAAIOUIETO €€
creMagbHOoe OOydeHHWE U BBIIABa€MOTo Mo QopMmMe U B MOPSJKE, KOTOpbIE
ONPEEIAOTCS benepanbHbIM OpraHoM UCIIOJIHUTEIbHOM BJIACTH,
OCYIIECTBISIOMMM (YHKIUMU O BBIPAOOTKE U peanu3aluyd TrocyJapCTBEHHOM
NOJUTUKA W HOPMATHBHO-IIPABOBOMY PpEryJUpPOBAaHUIO B cdepe CcoluanbHON
3aIMUThl HACEJICHNUS;

- OKa3aHME WHBaJUJaM IOMOIIM B NPEOAOJCHHM OapbepoB, MEIIAIOLINX
MOJTYYEHHIO UMH YCIYT HAPABHE C IPYTUMU JTULAMH.

2.13. Iloka3aTenu JOCTYIHOCTH U Ka4€CTBA MyHUIIMITAJIHBIX YCIIyT

2.13.1. Iloka3aTenu TOCTYITHOCTH U Ka4€CTBA MyHULIMIAIbHBIX YCIYT:

1) ngoctynHOCTh MHPOpPMALIMUA O MOPSAKE MPEIOCTABICHUS MYHHUIIMIAIbHON
YCIIyTH;

2) BO3MOXHOCTh TOJIy4eHUsT HH(OpPMALKMKU O XOAE MPEAOCTaBICHUS
MYHMIIMIIAJIbHOW YCIyTH, B TOM YHCJIE C HCIOJIb30BaHHEM HH(OPMALMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXHOCTb MOJYYEHUSI MYHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE C
ucnoas3oBanuem PIITY;

4) BO3MOKHOCTb NOJIyYEHUs] MyHUIIMNAIbHOU yciryru B MOII;



5) KOJIMYECTBO B3aUMOJACHCTBUI 3asiBUTENSL C JOKHOCTHBIMHU JUIAMU MHPU
MPEAOCTABIEHUH MYHHULIMNIATBHON YCIYTH U UX NPOJOJIKUTEIBHOCTD;

6) coOmro/IeHrne CPOKOB MPETOCTABICHHS] MYyHULIMITAIbHON YCITYTH;

7) HOCTOBEPHOCTH MPEAOCTABIAEMON 3asIBUTEISIM HH(POPMALMK O TMOPSAKE
NPEAOCTABICHNUS  MYHUUHUIAIBHOW  YCIYIM, O  XOJI€  IPEIOCTaBICHUS
MYHULIUNAIBHOUN YCITyTH;

8) oTcyTCTBHE OOOCHOBAHHBIX KajJ00 CO CTOPOHBI 3asIBUTENICH HA pELICHUS U
(wnm) npeiictBust (6e3neiictBue) MBY «Oxunckas 1IBC» npu mnpemocraBieHUn
MYHULIMNAIBHOMN YCIIyTH.

2.13.2. llokazaTrenu JOCTYHHOCTM M KadeCTBa TIOCYAAPCTBEHHBIX U
MYHHIUITAIBHBIX YCIIYT IIPU MPEIOCTABICHUH B 3JIEKTPOHHOM BHUJIE:

1) BO3MOXHOCTH MOJy4YeHUS HMHPOPMALMH O TMOPSAKE M  CpOKax
IIPEAOCTABIIEHU YCIYTH ¢ ucnoyib3oBanuem PIITY;

2) BO3MOXHOCTb 3allICM Ha MPUEM B OpraH i IMOJayd 3ampoca o
IIPEIOCTABIEHUN MYHULIMTNIAJIBHOW yciryru nocpenctsoM PIITY;

3) BO3MOKHOCTH (hopMHUpOBaHUs 3amnpoca 3asasutesneMm Ha PIITY;

4) BO3MOXKHOCTH TIpHEMa W PErucTpallid OpPraHOM 3ampoca U HHBIX
JIOKyMEHTOB, HEOOXOJMMBIX JUIsl TPEAOCTABICHUS MYHHUIMIAIBHONW YCIYyTH,
MOJIAaHHBIX rocpeacTsoM PIITY;

5) BO3MOKHOCTH OIUIAThl T'OCYJIAPCTBEHHON MOILIUHBI 32 TPEIOCTaBICHUE
MYHULMNAIBHOMN YCIIyTH C Ucnoyib3oBanueM PIITY;

6) BO3MOXHOCTh MOJIyYEHHS pe3yJbTaTa MPEJOCTABICHUS MYHUIMIIAIBHON
yciayrd B ¢popMe IOKYMEHTa Ha OyMaKHOM HOCHUTEJNE WU B (POpME 3IEKTPOHHOTO
JOKYMEHTA,

7) BO3MOKHOCTh OLICHUTh JIOCTYMHOCTh U Ka4€CTBO MYHUUMIAIBHON yCIyru
Ha PIIT'Y;

8) BO3MOKHOCTh HaIlpaBJEHUS B JIEKTPOHHOU (hopme Kao0bl Ha pelIeHUs U
nevictBus  (O6esneiicteue) MBY  «Oxunckas IBC», mnpemocTaBisionero
MYHULMNANBHYIO yCIyry, AoJbkHocTtHoro yimna MBY «Oxwunckas [IBC» B xone
IIPEAOCTABIICHUS YCIYTH.

2.14. Vabie TpeOOBaHMsI, B TOM YHCJI€ YUUTHIBAIOIINE BO3MOKHOCTh
¥ 0COOEHHOCTH MPEOCTABICHHS MyHUIIMTTIAIbHON yciyru B M®I]
¥ 0COOEHHOCTH MPEJOCTABICHHS MyHULIMITAIIBHON YCIIyTH
B AJICKTPOHHOM (hopme

2.14.1. IIpenocrtaBnenne MyHuuunaibHou yciayru B MOIL ocymecrusiercs B
COOTBETCTBMM C COIVIAIIEHUEM O B3aWMMOJEWCTBUH, 3aKIFOYEHHBIM MEXKIY
YKCuIM n M®II, c MOMEHTa BCTYIUIEHUA B CUJTY YKa3aHHOTO COTJIAILLICHHUS.

2.14.2. IIpenocraBieHue MyHULIMNIATBHON YCIYTY NPYU HAINYNHA TEXHUYECKON
BO3MOXKHOCTH MOXET OCYIIECTBIATHCS B AJICKTPOHHOU dopme depe3 «JImanbIit
kabunetr» Ha PII['Y ¢ ucnonp3oBaHWEM JIEKTPOHHBIX IOKYMEHTOB, MOAMHCAHHBIX
AJIEKTPOHHOM MOJIHMCHIO B COOTBETCTBHU ¢ TpeboBaHUsIMH DeepaibHOro 3aKOHa
ot 6 anpenst 2011 r. Ne 63-D3 «O0 31€KTPOHHOMN TOMTUCHY.

2.14.3. TpeOoBaHMs K AJIIEKTPOHHBIM JOKyMEHTaM M 3JIEKTPOHHBIM 00pa3am
JIOKYMEHTOB, MPEAOCTaBISIEMbIM Uepe3 «JInUHbIN KaOMHET»:
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1) pasmep omHOro daiina, coaepKalero 3IEKTPOHHBIA JOKYMEHT WM
AIIEKTPOHHBIN 00pa3 IOKyMeHTa, He JIoJhKeH mpeBbimaTh 10 M6. MakcumanbHbIN
o0beM Bcex ¢aiinoB - 50 MG;

2) pomyckaercs MpeaocTaBiIsaTh (aiisl cienyromux dopmatoB: txt, rtf, doc,
docx, pdf, xls, xIsx, jpg, tiff, gif, rar, zip. IIpenocrarnenue ¢aiyioB, UMEIOITUX
dbopmatbl, OTIUYHBIEC OT YKa3aHHBIX, HE JOMYCKAETCS,

3) noxymenThl B hopmate Adobe PDF noimkHBI OBITh OTCKAaHHUPOBAHBI B YEPHO-
oemom MO0 cepoM IBeTe, OOECHEUYMBAIOIIEM COXpPAaHEHUE BCEX AyTEHTUYHBIX
MPU3HAKOB MOJUIMHHOCTH (KauecTBO - He MeHee 200 Toyek Ha Ji0iiM), a UMEHHO:
rpajuyueckoil mMoOAMMCH JMIA, T€YaTH, YIJIOBOro IITamma OyaHka (eciu
IPUEMIIEMO), a TAK)KE PEKBU3UTOB JTOKYMEHTA;

4) KaXXIIbIl OTAENBbHBIN JOKYMEHT JO0JDKEH OBITh 3arpy>KeH B CUCTEMY TOJauu
JOKYMEHTOB B BHUAE OTAenbHOro (aitma. KommuectBo (aitioB  T0KHO
COOTBETCTBOBATh KOJMYECTBY JIOKYMEHTOB, HpeacTtaBisieMbix depe3 PIITY u
EINl'Y, a HaumeHnoBaHue (paityioB TOJKHO MO3BOJISATH UICHTU(DUIIMPOBATH TOKYMEHT
Y KOJIMYECTBO CTPAHUI B TOKYMEHTE;

5) ¢ailnbl HE JOKHBI COJAEPKATh BUPYCOB U BPEAOHOCHBIX ITPOTPAMM.

2.14.4. YKCu/IM ob6ecneunBaeT BO3MOXKHOCTh IOJY4YEHUS YCIyr B
3JIEKTPOHHOM (POpMeE, €CIIM 3TO HE 3alpelieHO 3aKOHOM, a TaKKe B MHBIX (popmax,
IPEeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoir ®Denepauuu, 1o BbIOOpPY
3asgBUTENS, 32 UCKIIOYCHUEM CIIydasi, €ClId Ha OCHOBAaHUH (heepaabHOTO 3aKOHA
MPEIOCTaBIICHUE MYHHUIIUMATBHONW YCIYyTH OCYIIECTBIISCTCS HCKIIOYUTEIHHO B
AIEKTPOHHOU (hopme.

[Ipn mpemocTaBieHUH MYHHIMNAIBHBIX YCIyT B JJIEKTPOHHOH (opme
uAeHTU(DUKAIHS U ayTeHTU(UKAIASI MOTYT OCYIIECTBISATHCS MOCPEICTBOM:

1) eauHoW cuCTeMBbl UACHTU(PUKALMM W ayTEHTU(PUKAUUHM WM HHBIX
TOCY/IapCTBEHHBIX HMH(POPMAIIMOHHBIX CHCTEM, €CIH TaKHe TOCYIapCTBEHHBIC
uH(OpMAITMOHHBIE CHCTeMbl B YycTaHoBIeHHOM [IpaBurenbctBoM Poccuiickoit
denepanyu MOpsAAKEe OOECMEYMBAIOT B3aMMOJICUCTBUE C E€IUHOM CHUCTEMOM
uAeHTUGUKAIIMK W ayTeHTU(UKAIIMU, TPU YCIOBUU COBIAJCHHS CBEICHUU O
(bu3MYEeCKOM JIMIIE B yKa3aHHBIX WH(OOPMAIIMOHHBIX CHCTEMAX;

2) emuHON CHCTeMbl WIACHTU(QUKAIMKM ¢ ayTeHTU(UKAIMU U EIUHON
UHPOPMALIMOHHOM  CHUCTEMBbl  MEPCOHANBHBIX  JaHHBIX, OOecHeunBaroei
00paboTKy, BKJIIOUasi COOp U XpaHEHUE, OMOMETPUUYECKUX MEPCOHAIBHBIX JIAHHBIX,
UX TIPOBEpPKY M Tiepenady HHGOpMAaUKM O CTENEHH UX COOTBETCTBHS
MIPEI0CTaBICHHBIM OMOMETPHYECKUM MEPCOHATBHBIM JaHHBIM (PU3UIECKOTO JIUIIA.

[Tpu penocTaBIeHUN MyHHIMITATBLHBIX YCIIYT B AJIEKTPOHHOU (opMme moaada
3arpoca O TPEJOCTABICHUN MYHHUIUINATBHOW YCIYTH W WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEJOCTaBICHUS MYHHUIIMIAIBHON YCIYTH, B TOM YHCIIE
JIOKYMEHTOB M UH(POPMALIUHU, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHbI
B COOTBETCTBUM C IYHKTOM 7.2 yacth | crarbu 16 denepasbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3aiii MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT», HW TMPUEM TaKUX 3alpoCcoOB O TMPEAOCTaBICHUN
MYHUIIUTIATPHOM  yCIYTM HW  JOKYMEHTOB  OPraHoOM, MPEJOCTABIISIFOITIM
rOCyAapCTBEHHYIO YCIYTy, OPraHOM, MTPEIOCTABISIOIINM MYHUIIUTIATBHYIO YCIYTY,
a1u00 TOJABEJOMCTBEHHOM TOCYJapCTBEHHOMY OpraHy WM OpraHy MECTHOTO


consultantplus://offline/ref=1F44838E1EB1EE862C915DAAF8792144FCC615D90B8E34A3D0CC031EB9869964E603EA13C027CD0FEDB0178B32E7D3C8AF5F89962DRFC5C

caMOYIIpaBJIEHUS OpraHu3aluen, y4acTBYIOLIEH B MIPEA0CTaBIECHUN
rOCyJapCTBEHHOW  WJIM  MYHUUMUIAIBHOM  yCIyrM, C€  HMCIOJb30BaHUEM
MH(OPMAIMOHHO-TEXHOJOTUYECKON M KOMMYHHUKAMOHHOW HHQPACTPYKTYpHI, B
TOM YHUCJIE €IUHOT0 MOpTaja rOCYJapCTBEHHBIX U MyHUIIUNIATBHBIX YCIYT U (WJIN)
PErMOHANIbHBIX MOPTAJIOB TOCYAAPCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT.

Pasznen 3. COCTAB, ITOCJIEJOBATEJILHOCTD 1 CPOKU BBITTOJTHEHU ST
AJIMUHUCTPATUBHBIX ITPOLEJIYP (AEMCTBUIN), TPEBOBAHUS K
MOPSJIKY X BBLIMTOJIHEHHUS, B TOM YUCJIE OCOBEHHOCTH
BBLITTOJIHEHUS AIMUHUCTPATUBHBIX ITPOIEIYP (AEVCTBUN) B
DJIEKTPOHHOM ®OPME, A TAK)XXE OCOBEHHOCTH BBITTOJIHEHU ST
AJIMUHUCTPATUBHBIX ITPOLEJIYP B MHOTO®YHKITMOHAJIBHBIX
[IEHTPAX

3.1. McyepnbiBaroliuii nepeyeHb aIMUHUCTPATUBHBIX IPOLIEAYP

[IpenocTraBieHne MyHULMNAIBHOM YCIYTHM BKJIIOYAE€T B ceOsl CIEAyIOLIUe
aAMUHUACTPATUBHBIE IIPOLIEAYPHI:

- IpPUEM M PETUCTpalus 3asiBJIECHUS M JOKYMEHTOB, HEOOXOAMMBIX JUIs
IIPEJOCTAaBIICHNs MYHUIUIIAJIBHON YCIIYTH;

- PAacCMOTPEHHME 3asBJIICHUS O MPENOCTABICHUH MYHULUIIAIBHOW YCIIYTH,
IIOATOTOBKA Pe3ysbTaTa NMPEAOCTABICHUS MyHALIMIIATbHON YCIIYTH;

- HampaBlieHue (BblJauda) pe3ysbTaTa MPEAOCTABICHUS MYHULMITAIIBHON
YCIYTH.

3.2. [Ipuem u peructpanus 3asiBICHAS U JOKYMEHTOB, HEOOXOUMBIX JIJIs
IPEAOCTABIEHUS MYHALIMNIATBHON yCIIyTH

3.2.1. OcHoBaHMeM i1 Hayajga aJAMUHUCTPATUBHOW MPOIEAYPHI SIBISETCS
MOCTYIUICHUE 3asiBIICHUSI W JOKYMEHTOB, YCTAaHOBJIEHHBIX NyHKTOM 2.6.1
noApaszaena 2.6 pasaena 2 HaCTOSIMIEr0 aIMUHUCTPATUBHOIO PETJIaMEeHTa.

3.2.2. JIOWKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  BBIIOJHCHHUE
aAMUHUCTPATUBHON mpoueaypsl siBigercs crneunanuct MBY «Oxunckas LBCy,
OTBETCTBEHHBIN 3a MpUEM 3asBleHUs (Jajee - CHEIUaIUCT, OTBETCTBEHHBIN 3a
MPUEM JIOKYMEHTOB).

Cnemnuanuct, OTBETCTBEHHBIM 3a TMpUEM JIOKYMEHTOB, OCYILIECTBIISICT
CIIeAYIOIINE aJMUHUCTPATUBHBIC ACHCTBUS:

1) npu TMYHOM OOpaIleHNH 3asBUTEIIS (IPESICTABUTEIS 3asIBUTEIS ) IPOBEPSCT
HaJIM4ME JOKYMEHTa, YIAOCTOBEPSIOIIETO0 JUYHOCTH 3asBUTENS (MpPEACTaBUTENSA
3asIBUTEISN);

2) OCYWIECTBIISIET MNPOBEPKY MPEACTABICHHOIO 3asBJICHUSI, PETHCTPUPYET
3anpoc;

3) mpu JIUYHOM OOpAaIIeHUH, Ha KOMHMH 3alpoca MPOCTABISIETCS MOIIMUCH U
mramn MBY «Oxunckas [IBC» ¢ ykazanuem HoMepa perucTpanuu, AaThl IpruemMa
JOKYMEHTOB OT 3asIBUTEJIS;

4) mpu TMOCTYIUICHHH 3asBJICHUS W JOKYMEHTOB ITOCPEICTBOM ITOYTOBOTO
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otmpasnenus ubo yepe3 PIII'Y HampaBnser pacnucky B HMX MOJYYEHHH IIO
YKa3aHHOMY B 3asiBJICHUU IIOYTOBOMY aJpeCy;

5) mepenaer 3asBIEHUE M JOKYMEHTBbI CHELUAINCTy, OTBETCTBEHHOMY 3a
pPacCMOTpEHHME 3asBICHUS O MPEJOCTABICHUM MYHHULMIIAIBHON YCIyTH U
IIPWIAraeMbIX K HEMY JTOKYMEHTOB.

3.2.3. Perucrpanus 3asBiI€HUSA O IPEIOCTaBICHUU MYHULUNAIBHOW YCIyTH
OCYILIECTBIISIETCS B TEUEHUE OJHOIO pabOYero JHS C MOMEHTA IOCTYIIJICHHUS.

3.24. KpurepueM TmTpuHATHS  pelIeHUWs B  paMKax  HACTOSIIEH
aJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCA HAIWYUE 3asBJICHUS U MPUIIAraeMbIX K
HEMY JIOKYMEHTOB.

3.2.5. Pe3ynbTaTOM BBINOJHEHHSI aIMUHUCTPATUBHON MNPOLEIYPHI SBISAECTCS
IIPUEM U PETUCTPALIMS 3asBICHHUS.

3.2.6. CnocoboM ¢ukcanuu pe3yiabTaTa BBIMOJIHEHHUS aIMUHUCTPATHBHOU
IPOLIETYPHI SABISETCA MPUCBOECHUE 3aSIBICHUIO0 PETUCTPALIMOHHOTO HOMEpA, B TOM
quCJIe MPU ToJ1aye 3asBJICHUs B 3JIeKTpoHHOM popme B PCMOB.

3.3. PaCCMOTpCHI/IG 3a4BJICHUA O IIPCAOCTABICHHUHU MYHHHHHaJIBHOﬁ yCIyru,
IIOATrOTOBKaA pE3yJjbTaTa IIPCIOCTABJICHUA MYHHHHHaHBHOﬁ YCIyTu

3.3.1. OcHoBaHueM i1 Hayajga aJMUHUCTPATUBHOW MPOIEAYPHI SIBISIETCS
MOCTYTUICHUE 3apEeTrUCTPUPOBAHHOTO 3asIBJICHUS 0 peA0CTaBICHUN
MYHULIMOQIBHOM ~ YCIyrW  JUIsl  pPEIIeHWsT BOIpoca O  MPEeAoCTaBICHUU
MYHULIUNAIBHOMN YCIIyTH.

3.3.2. JIOMmKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 PACCMOTPCHHUE 3asIBICHUS O
MpEeA0CTaBICHUHA MYHUIIUTIATLHON YCIIYTH, TOATOTOBKY pe3yJibTaTa SIBISIOTCS:

1) cneumamuct MBY «Oxunckas LHBC», B IOMKHOCTHBIE OO0S3aHHOCTH
KOTOPOTO BXOJMUT BBHITIOJTHEHUE HACTOSIICH aJMUHHUCTPATUBHON MpPOIEAYpPHl B
COOTBETCTBHH C JIOJBKHOCTHOW MHCTPYKIUEH (aJiee - CIIeMaINCT, OTBETCTBEHHbBIN
3a MOJITOTOBKY);

2) pyxoBoautenb MBY «Oxunckas IIBCy» (nanee - pykKoOBOIUTEND).

3.3.2.1. Cnenmanuct, OTBETCTBEHHBIH 3a TTOJATOTOBKY, BBITIOTHAET CJICTYIOIIUE
aJIMUHUCTPATUBHbBIC JICHCTBUS:

1) OcyiecTBasieT MPOBEPKY NPEJICTABICHHOTO 3asBICHUS, MOATOTOBKY
MPOEKTA:

- MUCbMEHHBIA OTBET O MPEJOCTaBICHUN MYHUITUTIATLHON YCITYTH;

- yBeJOMJICHHE 00 OTKaze B MPEJOCTaBICHUM JOCTyINa K OIU(POBAHHBIM
W3IaHUSIM, XPAHAIIUMCA B OMOIMOTEKaX, B TOM 4ucie K (HOHIY PEIKHX KHUT, C
y4eToM coOJirofieHusl TpeOoBaHMi 3akoHoAaTesbcTBa Poccuiickoit denepannu 06
aBTOPCKHMX U CMEXXHBIX IMTpaBax;

2) mepenaeT MpOeKThl PyKOBOJIUTEIIO IJII PACCMOTPEHUSI.

3.3.2.2. PykoBoauTeNnb BBINOJTHSET CIACAYIOIMHNE aAMUHUCTPATUBHBIC
JICUCTBUS:

1) mpoBepsieT naHHbIC, YKa3aHHbBIC B POEKTE;

2) mpu OTCYTCTBHM 3aME€YaHUW MOJIMHUCHIBAET MPOEKT MU IMEpeaeT ero
JOJDKHOCTHOMY — JIMI[y, OTBETCTBEHHOMY  3a  HampaBlieHHE  pe3yJbTara
MPEAOCTaBIECHUS MYHUIUIIATLHON YCITYyTH;



3) mpu HanMYMM 3aMEYaHWW BO3BpAIIAE€T JIOKYMEHTBHI CIICIUAIHCTY,
OTBETCTBEHHOMY  3a  IOATOTOBKY, JUIi  TOBTOPHOTO  OCYIIECTBJICHUS
aIMUHUCTPATUBHBIX JAEWUCTBUH, yKazaHHbIX B myHKTe 3.3.2.1 moapasgena 3.3
HACTOSIIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.3. Cpok paccMOTpeHHsI 3asBJICHUS O MPEAOCTABICHUH MYHUIIMIIAIbHOM
YCIYTH U TOATOTOBKU PE3yJbTaTa MPEeAOCTaBICHUS MYHUIIUNAIBHOU YCIyTd - 3
pabounx OHS €O JAHS Mepeladyd JOKYMEHTOB U pACCMOTPEHHUS M MOJATOTOBKU
pe3yJbTara Mpe0CTaBICHISI MyHHIIUTIAIEHOW YCITYTH.

3.34. Kpurepuem mnpuHATHS ~ pelIeHUWs B paMKaxX  HACTOSIIEH
aJIMUHUCTPATHBHOM MPOLIEAYPHI SBISICTCS HATMYHNE HITH OTCYTCTBUE OCHOBAHUH JJIS
IPUHSTHUS OTPUIIATEIHHOTO PEIICHUSI.

3.3.5. Pe3ynbpTaroM BBIMOTHEHHS aIMHUHHCTPATUBHOW IMPOLEAYPHI SBISCTCS
JTOKYMEHT, SIBJISIFOIIUICS PE3yIbTATOM MPEIOCTABICHUS MyHUITUIAILHON YCITYTH.

3.3.6. Cnocobom (uxcaruu pe3yiabTaTa BBIIOTHEHHUS aAMHHHCTPATHBHOU
IPOIIETyPHI SBISETCS MOAINICAHHOE PELICHNUE.

3.4. Hanpasnenue (Bbljaua) pe3yibTaTa
MPEIOCTABIICHUS MYHUITUTIATLHOM YCIYTH

3.4.1. OcHoBaHMeM /Jid Hauyaja aJMUHUCTPATUBHOM MPONEAYPHI SIBISETCS
IIOCTYIUIEHUE  TOJIMCAHHOTO  JOKYMEHTA,  SIBILIOLIErOCs  PE3yJbTaToM
IPEIOCTABIECHUSI MyHULIMIAIbHON YCIYTH.

3.4.2. JIomKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a HaIpaBlICHHWE pe3yJbTaTa
saeisgercs cunenuamucT MBY «Oxunckas I[BC», B HOMKHOCTHBIC OO0S3aHHOCTH
KOTOPOTrO BXOJMT BBIIOJIHEHHE HACTOALIEH aJMUHUCTPATUBHOW MpOLEAYpPHl B
COOTBETCTBHHM C JIOJDKHOCTHOM MHCTPYKITUEH (aJiee - CIIeMaIuCT, OTBETCTBEHHbBIN
3a HaIpaBJIEHUE PE3yJIbTaTa).

Cnenuanuct, OTBETCTBEHHBIM 3a HANpaBICHUE pPE3yJIbTaTa, BBIMOJHSIET
CJIEIyIOIIME aAMUHUCTPATUBHBIC EHCTBHUSA:

1) npu MOCTYIJICHUH 3aMpoca Ha MPEI0CTABICHUE MYHHIIUIIATBHON YCIyTH B
MBY «Oxunckas IIBC» npu nuuHoM oOpaiieHuud 3asBuTeNs (TPeICTaBUTENS
3asiBUTENSI) JUOO TIOYTOBBIM  OTIPABICHUEM -  YBEIOMIISICT  3asBUTEIS
(mpeacTaBUTENS 3asBUTEINS) MO TeNe(POHY O BOZMONKHOCTH MOITYUYEHHSI PEILICHUS C
MOCJEAYIOUIEN BbIAAYEN pe3yJibTaTa INPEIOCTABICHUS MYHUUUIIAIBHOW YCIYTH
3asIBUTENIO (TPEICTABUTENS 3asIBUTENS) PU JTMYHOM OOpaleHUH;

2) mpu TOCTYIJICHUU 3asBJICHHUS TOYTOBBIM OTIPABJICHUEM - HAMpPaBIISIET
MOCPEJICTBOM TOYTOBOTO OTIIPABJICHUSI C YBEJOMIICHHEM O BPYYEHUHU JTOKYMEHT,
SBJISIOIIUIICS pe3yJIbTaTOM IPEIOCTaBICHUS MyHUIIMTIAIbHON YCIIyTH;

3) npu MOCTYIUICHUH 3ampoca Ha MPEAOCTaBICHUES MYHUIIMITAIBHON YCIyTH B
MBY «Oxunckas LIBC» uepe3 PIII'Y - HanpaBisger depe3 JUYHBIA KaOWHET
3asiBUTENS YBEAOMJICHUE O NPHUHATHU PELICHHUS C NPHIOKEHHEM 3IIEKTPOHHOU
KOIHUH JIOKYMEHTA, SIBJSIOIIETOCS PE3YJIbTaTOM MPEAOCTABICHHUSI MYHUIIUIIATILHON
YCIIyTH.

Cpok HamnpaBiieHUs (BbIIa4d) pe3yJibTaTa MyHHUIIUTIAILHOM YCIYTH - B TEUEHUE
2 pabouux AHEW co JHS MOATOTOBKH pe3ysbTara MpeaoCTaBIeHUs MyHUIIUTIATbHON
YCIIyTH.



3.43. Kpurepuem mnpuHATHS ~ pelleHUs B paMKax  HACTOSIIEH
aJIMUHUCTPATUBHOMN MPOIIEAYPHI ABJSIETCS CIIOCOO TOCTYTICHUS 3asBICHUSI.

3.4.4. Pe3ynpTaToM BBHITIOJHEHHS aJMHUHHUCTPATHUBHOW MPOLEAYPHI SIBISIETCS
HaIpaBIICHUE 3aBUTEIIO JOKYMEHTA, SIBJISIOIIECTOCS PE3yIbTATOM IPEI0CTABICHUS
MYHHIIMITATLHON yCITyTH.

3.4.5. Cnocobom (ukcanuu pe3ynbTaTa BBITOJIHEHUS aJIMHUHHCTPATUBHON
IPOIEAYPHI SABJSIETCS OTMETKA O HANIPABIICHUH (BbIIaue) JOKYMEHTA, SBIISIONIETOCS
pe3yJIbTaTOM MPEIOCTABICHUS MyHHUIIUIIATLHOU yCIIYTH.

3.5. ®opMupoBaHUe U HAMPaABICHUE MEKBEJOMCTBEHHBIX 3alIPOCOB
B FOCYJJapCTBEHHBIE OpPraHbl (OpraHu3alum), B paclopsKeHUH
KOTOPBIX HAXOASATCS JOKYMEHTBI U CBEJEHUS, HEOOXOIUMbIE
JUISL IPEAOCTABJICHUS MYHULIMIIAIBHOMN YCIIyTH

cDOpMI/IpOBaHI/Ie N HaIIPpaBJICHUC MCKBCAOMCTBCHHBIX 3aIIpOCOB IIPH
npcaoCTaBJIICHUN MYHI/II_[I/IHaJII)HOﬁ YCIYTI'H HC OCYIICCTBILACTCA.

3.6. [Topsaok OCyIIEeCTBIEHUS aIMUHUCTPATUBHBIX MTPOLIEAYP
B DJICKTPOHHOM (hopMe, B TOM YHCIIE€ C UCIIOJIb30BAHUEM
EIT'Y u PIIT'Y

3.6.1. TlonyueHue 3asBUTENIEM B JIEKTPOHHOM (popMe HHPOpMaALUU O CpOKax
U TOpSAKE TMPENOCTaBICHUS  MYHULHUIAIBHON  YCIYI'HM  OCYLIECTBIISIETCS
nocpeacTBoM opunuranbHoro caiita YKCullM, MBY «Oxunckas IIbCy, PIIT'Y.

3.6.2. 3anmuce B anexTponHOU dhopme Ha ipueMm B YKCuJIM, MBY «Oxunckast
HbC» nmnga momaum 3ampoca O TNPENOCTABICHUM MYHHUIMNAIBHOM yCIYTH
npousBoaurcs uyepes PIITY.

3anuck B 2JEKTpoHHOU (opme Ha mpueM B MOI] mis momaum 3ampoca o
[PEIOCTABIICHUN MYHHUIMIAIBHON YCIyrd NpPOU3BOAMTCA uYepe3 oduuraibHbIN
cait ML, PIIT'Y.

3asiBUTENIO MPEAOCTABISIETCS] BO3MOKHOCTD 3aIIUCH B JIIOObIE CBOOOHBIE IS
MpueMa J1aTy 1 Bpems B npejenax ycraHoBieHHOTo B YKCu/IM, MBY «OxuHckas
[BC» rpaduka npuema 3asiBUTEINEH.

3.6.3. @opMUpOBaHKE 3aMpPOca 3aIBUTEIIEM OCYUIECTBISETCS MOCPEIACTBOM
3ar0JIHCHUS AJIEKTPOHHOM opmbl 3ampoca Ha PIITY.

3.6.4. Ilpu nojaye 3asiBUTEIEM 3ampoca B JIEKTPOHHON (popme He TpebdyeTcs
MPEIOCTaBIEHUE 3aIBUTENIEM IOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

3.6.5. Tlonyuenue 3asiBUTENEM B DJIEKTPOHHOU (opme cBeaeHud o Xxoje
BBITNIOJIHEHHUS 3aIIpoca O MPEIOCTaBICHUN MYHULIMIIAIBHOM YCIIyTH OCYIIECTBISETCS
yepes JIMYHbIN KaOMHET 3asBUTEIIS.

3.6.6. IIpu mogave 3assBUTENEM 3ampoca B dJIEKTPOHHOU (popMe YBEIOMIICHHUE
O TMPUHATAMA DPEIICHHUS C TMPUIIOKEHUEM BJIEKTPOHHOW KOIWHU JOKYMEHTa,
ABJIAIOIIETOCS ~ pPE3yJbTaTOM  MPEAOCTABICHHWSs  MYHULUNAIBHOW  YCIIyTH,
HaIpaBJIseTCs Yepe3 TUUHbIN kabuHet 3asButens Ha PIITTY.

3.6.7. B anekTpoHHOM BH€ kajn00a Ha HapyILIEHUE MOPsI/IKa IPEIOCTaBICHUS
MYHUITUTIATFHOM YCITyTH U IOCYIeOHOTO (BHECYAEOHOT0) 00KAIIOBaHUSI PEIICHUIA 1



nevictBuii  (O6esnmerictBus) YKCuJIM, MBY «Oxwunckas IIbC» B mpomecce
MOJIYYeHUs] MYHULIMIIAJIBHOM  YCIyTM MOXET ObIThb IOJIaHa  3asiBUTEJIEM
nocpeactBoM odunuanpHoro cata YKCu/IM, MBY «Oxwunckas [IBC», M®II,
EIII'Y, PIII'Y, denepanbHOli TroCcydapCTBEHHONW HWHOOPMAIIMOHHONW CHCTEMBI,
obOecrieunBaroIIeHi mpoiece A0Cyae0HOTo (BHECYACOHOT0) 00KaIOBaHUS PEIICHHIM
U nerctBuit (0e3aercTBuN).

3.7. Oco0EHHOCTH NPEIOCTABIACHUS MyHUIIMNAIBHON yciyru B MOL]

3.7.1. IlpenocraBnenne MyHUIIMIAIBHON yciryru B M®L] ocyniecTBisieTcs npu
HaJMYUU COIJIAIICHUSI O B3aMMOJICUCTBUU, 3aK/IO4eHHbIM Mexay YKCullM u
MO®II.

3.7.2. CocTtaB agIMUHUCTPATUBHBIX NpoUEAYp (ACHCTBUI), BBIIOJIHAEMBIX
MOII;:

3.7.2.1. Tlpuem 3asBIEHHUS O NPEAOCTABICHUM MYHHUIUNAIBHON YCIYTU H
MpUJIaraéMbIX K HEMY JOKYMEHTOB.

OcHoBaHMEM /JI1 Hayajga aJMUHUCTPATUBHOW MPOULEAYPHI SIBISETCS JTUYHOE
oOparieHue 3asButess auodo ero npeacrasutens B MOII,

Paborank M®ILI;:

1) mpoBepsieT HAIMYUE IOKYMEHTOB, MOATBEPKIAIOIIUX JIMYHOCTD 3asIBUTES
(mpencTaBUTENS 3asIBUTENS);

2) mpu OTCYTCTBHM DJIEKTPOHHOro AOKyMeHToobopora ¢ YKCu/IM mnpu
HEO0OXOJMMOCTH OCYILIECTBIIIET CHATHE KONUU C OPUTMHAJIOB JOKYMEHTOB M HX
3aBEPEHUE;

3) mpw HaIWYUM  DJIEKTPOHHOTO JOKyMeHTooOopora ¢ YKCu/lM
OCYUIECTBJISIET MOATOTOBKY 3JIEKTPOHHBIX 00pa30B 3asBJIEHUS U JOKYMEHTOB (IIpH
HaJIM4MH), OPUTHHAIBI BO3BPAILAET 3asIBUTEINIO;

4) BbIJACT 3aABHUTEII0O WM €r0 MPEACTABUTENIO PACIUCKY B MOIYYEHUHU
JIOKyMEHTOB C YKa3aHHUEM WX TMEePEYHs U AaThl MOJIYYCHHS (Jlajiee — pacIucKa).

[Ipuem 3asABi€HUST O MNPEAOCTABICHUM MYHULHUNAIBHOM YCIyIM H
IpUJIaraeMbeIX K HeMy J0KyMeHTOB B MOI] ocymiecTBisercst B IeHb OOpalieHus
3asiBUTENS (MPEJCTABUTEINS 3aIBUTEIIA).

3.7.2.2. Beinaua pe3yiapTaTa MyHULIMIAIBHON YCIIYTH.

OcHoBaHueM [JIs Hayajla AaJMHHHCTPATUBHOW MpPOLEAYpbl  SBISIETCS
noctymienue B MOL[ n3 YKCu/IM noxkymeHTa, SBISIFOLIETOCS PE3YIBTATOM
MYHULMITAIIBHOW YCIIYTH.

PaGoTHnk M®II;

1) B ciiyyae moCTyIJIEHUS! B COOTBETCTBHUM C COTJIALIEHUEM O B3aUMOJACHCTBUU
JIOKYMEHTA, SIBJISIOLIETOCs Pe3yJbTaTOM MYHHUIIMNAIBHOW YCIYTH B 3JEKTPOHHOM
dbopmare, TOAMMCAHHOTO JIEKTPOHHON MOAMUCKHIO TokHOCTHOTO Jnia YKCu/lM,
OCYILECTBIISICT MOATOTOBKY M 3aBEpeHHE JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE,
MOATBEPKIAIOIINX COAEPIKAHUE DJIEKTPOHHBIX JTOKYMEHTOB;

2) uHOpMHUpYET 3asBUTENS O TOCTYIUICHHMH JOKYMEHTA, SIBIISIOIIETOCS
pe3yabTaTOM MYHHUITUTIATBHOM YCIIYTH, CIOCOOOM, YKa3aHHBIM 3asBUTEIEM TMpHU
10/1aye 3arpoca Ha MpeJoCTABICHUE MyHULIUIIAIbHON YCIYTH;

3) mpu obpamenun B MODI] 3asButens (mpeacTaBUTENsT 3asABUTENS) C



JOKYMEHTOM,  YJIOCTOBEPSAIONIUM  JIMYHOCTh (MOJHOMOYMSI) U  PACIUCKOU
OCYIIECTBJISIET BbIJauy JOKYMEHTA, SIBJISIFOLIETOCS PE3yJabTaTOM MYHUIIMNATbLHOM
YCIIyTH.

NudopmupoBanue 3asgBUTENsS O IOCTYIUICHUH JOKYMEHTA, SIBJISIFOIIETOCS
pe3yJIbTaTOM MYHUIMIAILHON YCIyTH, OCYIIECTBISCTCS HE Mo3aHee 1 pabouero
JTHS, CIICIYIOIIETO 3a IHEM €T0 nocTyruieHus B MOII.

3.8. ITopsiaok ucnpaBieHHs AOMYIIEHHBIX OMEYAaTOK U OIIMOOK B BBIJTAHHBIX B
pe3yJIbTaTe MPeIOCTABICHUS MyHUIIUITAIBHOW YCIYTU IOKYMEHTaX

B cnydae BeIsSBIICHHS 3asBHUTENIEM OMEYaTOK U (WIHM) OMKMOOK B BBIJJAHHOM B
pe3ynbpTaTe MPEIOCTABICHUS MYHHUITUIAIBHOW YCIYTH JOKYMEHTE, 3asBHUTEIb
npencrasisier B YKCu/IM, MBY «Oxunckas [[BC», HenmocpencTtBeHHO, 100
MOYTOBBIM  OTHPABJICHHEM  TOANMKMCAHHOE  3asBIICHHEC O HEOOXOIUMOCTH
UCITpaBJICHUS JOIMYIICHHBIX ONEYaTOK U (WJIM) OMUOOK C U3JIOKEHUEM UX CYyTH U
MPUIOKEHUEM KOITUU JOKYMEHTA, COACPIKAIIETO ONMEeUaTKU U (M) OIIHOKH.

Odopmiienne u HampaBiieHHe (BblFaua) 3asBUTEIIO0 JOKyMEHTa C
UCIIpaBJICHHBIMU OleyaTKamMu (OmMOKamMu) WiIM OTBeTa ¢ HHPopMaluend 00
OTCYTCTBUU OIEYATOK W OMIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHHUS
MYHUITUTIATBHOM YCIYTH JIOKYMEHTaX OCYILIECTBISIETCS JTOJDKHOCTHBIMH JIMIIAMU
YKCuIM, MBY «Oxunckas LIBC» B cpok, He mpeBbIIAIOIuUi 5 pabouux AHEH ¢
MOMEHTA TIOCTYIIJICHUSI COOTBETCTBYIOIIETO 3asBJICHUS.

Paznen 4. DOPMbI KOHTPOJIA
3A UCITOJIHEHMEM AJIMUHUCTPATHMBHOI'O PEI'JTAMEHTA

4.1. ITopsaiok oCcyIIeCTBICHUSI KOHTPOJIS 3a COOJII0ICHUEM
Y UCTIOJITHEHUEM OTBETCTBEHHBIMHU JIOJKHOCTHBIMU JIMLIAMU
MOJIOKEHUW aJIMUHUCTPATUBHOTO PErjlaMeHTa
Y UHBIX HOPMATUBHBIX PABOBBIX aKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHMS K IPEIOCTABICHUIO MyHHUITIUTIATLHOM YCIYTH,
a TaKXXe MPUHATUEM UMHU PEIIECHUN

Texymuii KOHTPOJb 3a COOJIOJCHUEM U UCIOJHEHHEM JOJKHOCTHBIMU
JUILAMU  TIOJIOKEHUM HACTOAIIETO aJMUHUCTPATUBHOTO PETJIAMEHTA W HMHBIX
HOPMATUBHBIX  MPABOBBIX  aKTOB,  yCTAaHAaBJIMBAKOIIMX  TpeOOBaHHSI K
MPENOCTABJIEHUIO MYHULIMITAJIILHOW YCITYTH, OCYIIECTBIAETCS pyKoBoauTeaeM MbY
«Oxwunckas [IBCy.

Kontpons 3a gearensHoctbto MBY «Oxunckas [IBC» no nmpemocraBieHuo
MyHULIMNANBHOU yciryru ocymectBisieTcss Y KCu/IM.

KonTposns 3a MOJHOTOM M KadyeCTBOM MPEAOCTABICHUS MYHUIUNAIbLHON
YCIIYTH BKJIIOYaeT B ceOsl MPOBEJCHUE IUIAHOBBIX W BHEIJIAHOBBIX TMPOBEPOK,
HaIpaBJICHHBIX, B TOM YHUCJIE€ HAa BBIABICHUE W YCTPAHECHHUE MPUYUH U YCIOBUI,
BCJIEZICTBHE KOTOPHIX OBLIM HApYIIICHBI MpaBa 3asBUTEIIEH, a TAK)KE PAaCCMOTpPEHHE,
MPUHSTUE PEIICHHH, TOITOTOBKY OTBETOB Ha 0OpAIllEHHUs 3asBUTEIICH, COJEpIKaIe
’Kaja00bI Ha JelcTBUS (Oe31eCTBIE) JOJKHOCTHBIX JIHII.



4.2. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMLL 32 PELICHUS
u nerctBus (6e3aericTBre), MpUHUMaeMble (OCYIIIECTBIISIEMbIC)
B XOJI€ MPENOCTABIECHUS MyHUIIUTIATBHOU YCITYTH

JIOTKHOCTHBIE JIMIIA HECYT TMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a PCUICHUS H
nevictBuss  (Oe3melicTBUE), NpUHUMaeMble  (OCYIIECTBISEMBIE) B XOJIe
MPEIOCTABIICHUSI MyHUIIUTIATFHON YCITyTH.

4.3. Tlonoxenus, xapakTepusylomiie TpeboBaHus K opMaM KOHTPOJIS
3a MPEJOCTABICHHEM MYHULIUITAIIBHON YCIIyTH
CO CTOPOHBI TpaXKJaH, UX OOBEIMHEHUN U OpraHu3aui

KoHTposib 3a mnpenocTaBieHHMEM MYHULUNAIBHOW YCIYTH CO CTOPOHBI
rpakJaH, WX OOBEOIWHEHUH M OpraHu3aluidl OCYIIECTBIISIETCS MOCPEICTBOM
OTKPBITOCTH JIEITEIbHOCTH MYHHIIUTIAIBHOTO 0OO0pa30oBaHUsI TOPOJICKOM OKpyT
«OXUHCKUI TIPU MPETOCTABICHUH MYHUIIUIIATBLHON YCIIYTH, MOTYYEHUs TTOJTHOM,
aKTyaJdbHOW ¥ JOCTOBEpHON HWH(OpMAIUM O TOPSAKE MPEJOCTABICHHUS
MYHMIIUIIAJIBHON YCIyTH U BO3MOKHOCTH JOCYAEOHOTO pacCMOTPEHUS OOpalleHU
(>xanno0) B mpoliecce MoIyYeHus: MyHUITUIATBHONU YCITyTH.

Paszpnen S. I[OCYI[EBHBH/I (BHECVI[EBHBII/I) HOPAZIOK
OBXAJIOBAHMS PEHIEHWI 1 JEMCTBUN (BE3JIEMCTBH)
YKCUIM, MBY «OXMNHCKA LIbCy,
M®II, A TAKXKXE X JOJDKHOCTHBIX JIMLI,
MYHUIUITAJIBHBIX CIIYKAILLMX, PABOTHMUKOB

5.1. Madopmanust 17 3assBUTEINS O €ro MpaBe Mo1aTh *Kajao0y Ha pelieHue u
(wm) peiictBue (6e3neiictue) YKCulJIM, MBY «Oxunckas LIbC», MO®I], a
TaKXKe UX JTOJDKHOCTHBIX JIULL,
MYHULIUINAIBHBIX CIY>KaIIUX, pa0OTHUKOB

3asgBUTEIbL MMEET MPaBO IMOAAaTh KaloO0y Ha pelieHue W (Wiau) ACHCTBHE
(6e3nerictue) YKCu/IM, MBY «Oxunckas [IbC», M®Il, a Ttakke wnx
JOJKHOCTHBIX JIMII, MYHUITUTIAIBHBIX CIyXKalllUX, pAOOTHUKOB.

5.2. ITpeamer x«ano0bl

3asBUTEIh MOXKET OOPATUTHCS C )KAIOOOM B TOM YHCIIE B CICAYIOUIUX CITydasx:

1) HapymieHHME CcpoKa pPEruCTpalMy  3ampoca O  MPeJ0CTaBICHUU
MYHULIMIATBHOM YCITyTH, KOMIIJIEKCHOTO 3aMpoca;

2) HapyllIeHUE CPOKA TPEAOCTABICHUS MyHUIIUITAIIBHON YCIIYTH (B OTHOIIEHUH
nevictBus (O0esneiictBusa) YKCuJIM, MBY «Oxunckas IIBC», a Takxke ero
JOJDKHOCTHBIX JIUIT, MyHUITUTIATBHBIX CIYXKaIIUX, pAOOTHUKOB);

3) TtpeboBaHme Yy 3asgBUTENS JOKYMEHTOB WIM HHPOpMAIUKA JHOO
OCYILIECTBJICHUSI JICUCTBUM, MNPEACTaBICHUE WM OCYIIECTBIEHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMHU aKTaMU, YKa3aHHBIMU B MOJpa3jelie



2.6 pazzaena 2 HACTOAIIETO AIMUHACTPATUBHOTO PETIAMEHTA,;

4) oTka3 B MpUeMe JOKYMEHTOB, MPEAOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMU IIPAaBOBBIMH aKTaMH, yKa3aHHbBIMU B moapaszaeine 2.6 pasgena 2
HACTOSILET0 aIMUHUCTPATUBHOTO PETIIAMEHTA, Y 3asBUTEIIS;

5) oTKa3 B Mpe0CTaBIECHUN MYHUIIUTIATBHON YCIIyTH (B OTHOLICHUU IEUCTBUS
(6e3nerictBust) YKCuJIM, MBY «Oxunckas IIBCy», a Takke ero 10IKHOCTHBIX JIUII,
MYHUIIUNAIBHBIX ~ CIyXaluX, paOOTHUKOB), €CIM OCHOBaHUSA OTKa3a He
peTyCMOTPEHBI (hefiepaabHBIMU 3aKOHAMU U TIPUHSATBIMUA B COOTBETCTBUH C HUMH
WHBIMHA HOPMAaTHBHBIMU IPaBOBbIMU akTamu Poccuiickon denepannu, 3aKOHAMU U
UHBIMH  HOPMAaTUBHBIMH  MpaBoBbIMH  akTamMu  CaxaluHCKOM  oO0mactw,
MYHULIMTATBHBIMU TPABOBBIMU AKTaAMU;

6) 3aTpeOOBaHME C 3aABUTENS MIPU MPEJOCTABICHUH MYHULUIIAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMM IIPABOBBIMH akTamu Poccuiickon
deneparui, HOPMATHUBHBIMU TIpaBOBbIMU akTamMu (CaxaluHCKOM 00jacTw,
MYHULIMAIbHBIMU TPABOBBIMU AKTaAMHU;

7) OTka3 opraHa, HpPEJOCTaBISAIOIIEIO0  MYHUUMIAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MNpeJOoCTaBISIIOIIET0 MYHUIMIIAIBHYIO YCIYTY, B
UCITPaBJICHUM JIOMYIICHHBIX UMHU OTEYaTOK U ONIMOOK B BBIJAHHBIX B pe3yjbTaTe
MPEIOCTABICHUS MYHUIUMIIAIBHOM YCIYrd JIOKYMEHTax JHOO HapylieHHe
YCTaHOBJICHHOTO CpOKa TaKMX WCIIPABJICHUMN;

8) HapylleHHE CpOKa WM MOpSAAKa BbIAAYM JOKYMEHTOB MO PE3yJbTaTaMm
NPEI0CTaBIECHUSI MyHUIUTIATBHON YCITYTH;

9) npuocTaHOBIIEHHE MPEOCTABICHUS MyHUUIIAIBHON YCITyTH (B OTHOLIEHUHT
nevictBust (06esneiictBusi) YKCulIM, MBY «Oxunckas IIBC», a Takxke ero
JOJDKHOCTHBIX JIML, MYHULMIIAIBHBIX CIyXalluX, paOOTHUKOB), €CJIM OCHOBAHUS
MPUOCTAHOBIIEHUSI HE MPETYCMOTPEHBI (PeiepaTbHbIMU 3aKOHAMU U MPUHATHIMU B
COOTBETCTBHM C HUMU HWHBIMH HOPMATUBHBIMHU TMPABOBBIMH akTamH Poccuiickoit
denepanuy, 3aKOHAMHM M WHBIMA  HOPMAaTUBHBIMU  [PAaBOBBIMH  aKTaMH
CaxanuHCKO#M 007aCTH, MyHUIIUIATLHBIMU TIPABOBBIMU aKTaMU;

10) TpeGoBaHue y 3asiBUTENS TIPU MPEJOCTABICHUU MYyHUIIUTIATHHOW YCIYTH
JIOKyMEHTOB WJIM UH(POPMAIUU, OTCYTCTBUE U (WIJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH TIPH MIEPBOHAYAIILHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUIS. TIPEJIOCTABICHUS MYHULMNAIBHON YCIyTH, 3a HCKIOUYEHUEM CIIy4aes,
NpeayCMOTPEeHHBIX yHKTOM 4 dactu 1 ctateu 7 @3 Ne 210-D3 (B oTHOIIECHUU
nevctBus (0esneictBusa) YKCu/IM, MBY «Oxunckas IIBC», a Takxke ero
JOJKHOCTHBIX JIML, MyHUIIMIIATBHBIX CIyXalIUX, pAOOTHUKOB).

5.3. Opransl MECTHOTO CaMOyIIPaBJICHUS
U YIIOJHOMOYEHHBIE Ha PACCMOTPEHHUE KaT00bl TOJKHOCTHBIE JIUIA,
KOTOPBIM MOKET ObITh HaMpaBlieHa *kano0a

5.3.1. XKamoba na pemenus u gaeiictBus (6e3nericteus) YKCullM, MBY
«Oxunckass  [IbC», mpemocTaBisONIEr0  MYHHUIMIAIBHYIO  YCIyTy, €ro
JOJDKHOCTHBIX JIWIl, MYHUITMTIATBHBIX CIyXaluX, PaOOTHUKOB YYaCTBYIOIIMX
opraHuzanuii paccmarpuBaetrcs pykoBoautenemM YKCu/IM, MBY «OxuHnckas
BC».



’KanoOb1 Ha pemenus u neictBus (6e3aeiicteue) pykoBoautens YKCullM,
MBY «Oxwunckas LIbC» mogaroTcst B BBIIIECTOSIIUN OpraH (TP ero HaTu4uH) J100
B ClIy4ae €ro OTCYTCTBHUSl pacCMaTPUBAIOTCS HEMOCPEACTBEHHO PYKOBOJUTEIEM
YKCuIM, MBY «Oxunckasa LIBC».

5.3.2. XKanoba Ha pemieHus u aerctBus (06e3nericTBus), padboTHukoB M®I]
paccmatpuBaetcsa pykooauresiem MOILI.

JKanob6a Ha pemenus u aeiictus (6e3neiictBus) MOL, pykoBoautens ML
paccmarpuBaercs yupeaurenem MOLI.

5.4. [lopsanok mogauu U pacCMOTPEHUS 5KaI00bI

[lomaua u paccMoTpeHue  KajmoObl  OCYIIECTBISIETCA B MOPSAKE,
yctaHoBieHHOM cTtaThed 11.2 @3 Ne 210-D3 u Ilomoxxkennem 06 0COOCHHOCTSIX
MoJa4u U pacCMOTPEHHUS Kajod Ha pelieHus U aeictBus (oesnericteue) OMCY u
€ro JOJHKHOCTHBIX JIMI, MyHULMOAIBHBIX CIyKAallUX, a TakK€ HAa pPEUICHUs U
nevictBuss  (Oe3geiictBue) MO®DI[, pabotHukoB MODII, yTBepKIEeHHBIM
MOCTAHOBJICHUEM AJMUHUCTPAIIMK MYHUIIMNIAIBHOTO O00pa30BaHUsl TOPOACKOM
okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «O06 yrBepxknenun [lonoxxkenus o6
OCOOCHHOCTSIX TMOJa4¥ M PACCMOTPEHHUs >Kajo0 Ha peuieHuss U JIeUCTBUS
(Oe3meiicTBUE)  OpraHOB ~ MECTHOTO  CaMOYMPABJICHUS  MYHUIUIAIBHOTO
oOpazoBaHus TOPOJACKON OKpyr «OXMHCKHID» M WX JOJDKHOCTHBIX JIHII,
MYHULUTATBHBIX CITY>Kallux OpraHoB MECTHOTO CaMOYTIpaBJICHUS
MYHUIUMIIATBHOTO 00pa30BaHUsl TOPOJACKOM OKpyr «OXHUHCKHID», a Takke Ha
pelieHus u neucTBus (0e3aeicTBre) MHOTO(QYHKIMOHATBHOTO HEHTPa, PAOOTHUKOB
MHOTO()YHKIIMOHAJILHOTO LEHTPAY.

5.5. Cpok paccMOTpEHHUs KATOOBI

Kano6a, mocrynmupmias B YKCuJIM, MBY «Oxwunckas IIbC», M®II,
yupenutento MOL, nubo BbimecTosmuid oprad (Mpu €ro HaJU4HH), MOIJICKUT
PAacCCMOTPEHHUIO B TE€UCHUE MATHAAIATH PabOYMX JHEW CO JIHS €€ PErucTpalliu, a B
cnydae ooxanoBanus otkaza YKCu/IM, MBY «Oxunckas 11bCy», M®I] B mpueme
JIOKYMEHTOB y 3asiBUTEJISI JIMOO B UCTIPABJICHUH JIOMYIIICHHBIX OTIEYaTOK M OIIHOOK
WM B cliydyae OOKaJlOBaHMS HApYIICHUS YCTAHOBJIEHHOIO CpOKa TaKHUX
WCIIPABJICHUH - B TEUCHUE TIATH pabO4MX JTHEH CO JHS €€ pEerucTpaluu.

5.6. IlepeueHb OCHOBAaHMI AJIsI IPUOCTAHOBIICHUSI PACCMOTPEHUS
ano0bl B Cllydae, €ClIu BO3MOXHOCTb MPUOCTAHOBJICHHUS
MPEeayCMOTPEHA 3aKOHOAATENBCTBOM Poccurickon denepanuun
[TprocTaHoBIEHUE PAaCCMOTPEHUS JKaJI00BI HE AOIMYCKAEeTCs.

5.7. Pe3ynbTat paccMOTpeHHUS 5Kao0bl

[To pe3ynbraTam paccMOTpPEHUS KajJ00bl MPUHUMAETCA OJHO U3 CIEAYIOLIUX
peLIeHuN:



- XKaynoba yIOBIETBOPSIETCS, B TOM uucie B (OpME OTMEHBI MPHUHITOrO
pelieHusi, UCHpPABJICHUs] JOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yJibTaTe NPEAOCTABICHUS MYHMIIMIAIBHOM YCIYrd JTOKyYMEHTaX, BO3Bpara
3aSBUTENII0 JICHEXKHBIX CPEACTB, B3MMAHHUE KOTOPBIX HE NPEAYCMOTPEHO
HOPMaTUBHBIMHM MpPaBOBbIMU akTaMu Poccuiickoii denepanuu, HOPMAaTUBHBIMU
MpaBOBBIMM aKkTaMu cyOBbeKkTOB Poccuiickoit ®enepanuu, MYyHULUIAIbHBIMU
MIPABOBBIMH AKTaMHU;

- B YJIOBJIETBOPEHUU KAJIIO0BI OTKA3bIBAECTCS.

5.8. [lopsamox MHPOPMUPOBAHUS 3aIBUTEIS
0 pe3yJibTaTaX pacCMOTPEHUS KAIOOBI

5.8.1. He mno3gHee OHA, CIEQYIOUIETO 3a JHEM MNPUHATHS PEIICHHUS IO
pe3yJibTaTaM PacCMOTPEHUS >KajdoObl, 3asBUTENI0 B MUCbMEHHOM (QopMe U Mo
YKEJTAHUIO 3asBUTEIIS B DJIEKTPOHHOM (hopMe HAMIpaBIIsSETCs MOTUBUPOBAHHBIN OTBET
O pe3yJibTaTaX PacCMOTPEHHUS KaJlIOOBbI.

5.8.2. B ciayyae npu3HaHUs *KanoObl MOJJIEKALIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO JTaeTCs MH(popMalus o AeUCTBUsX, ocyiiecTBIsieMbix YKCuJIM, MBY
«Oxwunckas HBC», M®I] B uensx He3aMeIIUTEIbHOTO YCTPAHEHHUS BBISIBICHHBIX
HapylIeHUHd TpU OKa3aHUM MYHUIMNAIBHOM YCIyrdM, a TakKe MPUHOCITCSA
W3BUHEHUS 32 JIOCTaBJIEHHbIE HEYNOOCTBA M YKa3blBaeTca HMHGOpMALMS O
JanbHENIINX ACHCTBUSAX, KOTOPhIE HEOOXOAMMO COBEPIIUTH 3asBUTENIO B IIEJISX
NOJIyYEHUS] MyHUIIUTAIBHON YCIIyTH.

5.8.3. B ciyyae npusHaHus KajgoObl HE MOJJIEXKAIIEH YIOBIETBOPEHHUIO B
OTBETE 3aABUTENIIO JAIOTCS aAPryMEHTUPOBAHHBIE PA3bICHEHHS O MpPUYUHAX
INPUHATOrO PELICHU, a TaKKe MHPOpMaLUs O MOpsAKE 00KajJoBaHUS MPUHATOTO
peleHus.

5.9. llopsimok o0xkanoBaHus pelieHus 1o kanobe

3asBUTEIb HUMEET IIpaBoO 00>KaJI0BaTh PCUICHUC II0 »Kaymo0e BBIINICCTOAIITNM
JOJDKHOCTHBIM JIMIIaM HUJIN B BI)IHIGCTOHHII/Iﬁ OpraH B IOPAIKE ITIOAYNHCHHOCTH.

5.10. IlpaBo 3asiBUTENS HA MTOJIyYeHHE UHPOPMALIMU U TOKYMEHTOB,
HEO0OXOAMMBIX AJI1 0OOCHOBAHUS U PACCMOTPEHHUS 3Kaj00bl

3asBUTENHL MMEET IMPaBO Ha ToJiydeHHe HHGPOpPMAIMM U JIOKYMEHTOB,
HEO0OXOIMMBIX 151 0OOCHOBAHMS U PACCMOTPEHUS KaJIOOBbI.

5.11. Cnoco6s1 nH(pOpMUpPOBaHUS 3asBUTENEH
O MOPSAKE MOJIaYU U PACCMOTPEHUS KaI00bI

HNudpopmupoBanue 3asiBUTeNIe 0 MOPSAKE MOJAYU U PACCMOTPEHHS Kajo0bl
o0ecrneunBaeTcs:

- TIOCPEACTBOM pa3MelleHus uH(OpMalMd Ha CTEHIaX B MecTax
NPEIOCTABICHUSI MYHHMIIMIIAJBHONW yCIIyTH, Ha opuuuanbHeix caiitax YKCullM,
MBY «Oxunckas [IBC», M®II, B cetu UuTepuert, Ha EIII'Y u PIITY;



- B yCTHOH opMe 1o TeneoHy UK Ha TUYHOM MpUEMeE;
- B THMCbMEHHOW (OpMe TMOYTOBBIM OTIPABIEHUEM WU HIEKTPOHHBIM
COOOIIEHUEM TI0 aJIpecy, yKa3aHHOMY 3asiBUTEIIEM.



[Tpunoxenue Ne 1

K aIMUHACTPATUBHOMY PETJIAMECHTY
IIPEIOCTABIICHUS MyHUITUTIAILHOM
yeiyru «[IpenocraBiieHne 10CcTyIa
K OITU()POBAHHBIM H3aHUM,
XpaHAIUMCS B OMOJIMOTEKaX,

B TOM YHCJIC K POHTy pEIKHX KHHT,
C Y4ETOM COOIOICHUS TPeOOBaHMI
3aKOHOJIaTeabCcTBA Poccuiickoi
®denepanun 00 aBTOPCKHUX

¥ CMEXKHBIX TIpaBax»»

OBPA3EILl OBPAIIIEHU A (3BAITPOCA)
TTOJIYYATEJI MYHUILIUIIAJIBHON YCIIYTU
(1151 FOpUIMYECKUX JIMIL - Ha OJaHKe IOPUIUYECKOTO JUIla
C yKa3aHHEM aJjpeca, PeKBU3HUTOB, IaThl 1 UCX. Ne)

HMupektopy MBY «Oxunckas LIBC»
oT ,
(pamumusi, UMs1, OTYECTBO
(dbu3nyecKoro JuIa)
IPOKMBAOIIETO MO aJPeCy:

(YKa3zaTh TOUHBIN MOYTOBBIN aapec
3asBUTEIISI WM aJIpeEC
AJIEKTPOHHOM MOYTHI)
TeJl.

3ASBJIEHUE

[Ipomry nmpenocTaBuTh HHGOPMAIIMIO O HAIMYWN OIIM(PPOBAHHBIX U3AHHIM, B TOM
yucie (poHaa peIKuX KHUT, XPaHSIIUXCS B OMOINOTEKEe

(YKa3aTb TOUHOE Ha3BaHUE U3JIaHUS)

HyxHo€e moguepkHyTh:
1) aBTOpa ouM(PpPOBAHHOTO U3TAHUS;
2) cBeZIeHHUs O TOJIe U3AaTeIbCTBA OIU(PPOBAHHOTO U3AAHUS;
3) KpaTKy0 aHHOTAIMIO OIU(PPOBAHHOTO U3TAHUS;
4) cBeICHUS O MECTOHAXOKJICHUU OMM(PPOBAHHOIO U3/IaHMS, B TOM YHCIIC CCHUIKU
Ha aApyrue oubnumorekn CaxanuHckou oonactu u Poccum.

(mata) (moamnucs) (amumms, THUITAITHI)



