AJIMUHUCTPALINS MYHULIMITAJIBHOT'O OBPA3OBAHNS
TOPOJICKOM OKPYT «OXMHCKUI»
MMOCTAHOBJIEHUE

or 02.08.2022 Ne 575
r. Oxa

O BHeceHMM  HW3MCHEHMH B
aJIMUHUCTPATUBHBIN peraMeHT
MPEIOCTARICHUSI MYHHUIUITAIIBHOM
ycayrn «Bplgada paspenieHud Ha
nepecaaxy, 00pe3Ky, CHOC
3€JICHBIX HaCaXIICHUN,
YTBEPKICHHBIA MOCTAHOBJICHUEM
AIMIUHUCTPAIMA MYHHIIMITAITBHOTO
00pa3oBaHusi TOPOACKOH  OKpYT
«Oxunackuit» ot 21.10.2021 Ne 674

B cootBerctBUM ¢ ®DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3aluyi MPEJOCTABICHUSI TOCYIAPCTBEHHBIX WM MYHMIIMIAIBHBIX YCIYI»,
pacnopsbxenueM IlpaBurensctBa CaxanuHckod obmactu ot 07.12.2020 Ne 756-p
«O06 yrBepknennn llepedHeil TOCYTapCTBEHHBIX W MYHHITUNATBHBIX YCIVT,
OKa3bIBaGMBIX OpTaHAMH WCTIOJHUTENbHOW BiacTh CaxaauHCKOW o00sacTw,
OpraHaMM  MECTHOTO  CaMOYMpABJICHUS  MYHUIIMOAIbHBIX  00pa3oBaHUM
CaxanuHckol 00JacTH, YCIYyT, OKa3bIBAEMbIX TOCYAAapPCTBEHHBIMH YUPEKICHUSIMU
CaxanuHCKOW 00JIaCTM M APYTMMH OPTaHU3AlMSAMU, B KOTOPBIX pa3MelIaeTcs
roCy/IapCTBEHHOE 3aJIaHME (3aKa3)», B LEJSAX MPUBEICHHUS HOPMATUBHBIX MPABOBBIX
aKTOB aJMUHUCTPALIMM MYHUIMIAILHOTO OO0pa30BaHHMS TOPOJCKOM  OKPYT
«OXHWHCKHI» B COOTBETCTBHE C HOpPMaMH JeHCTBYyIOmero (deaepaibHOro

3aKOHOAAaTCJIbCTBA,

ITOCTAHOBJIAIO:



1. Bxectn u3MeHeHHs] B aJIMUHUCTPATUBHBIM PErTaAMEHT MpPEIOCTaBICHUS
MYHULIMIIAJTBbHOW ycinyru «Bblgada paspemieHuil Ha mepecajky, oOpe3Ky, CHOC
3€NICHBIX HACAKACHUIT», YTBEP)KICHHBIH IMOCTAHOBJICHHWEM aJMUHHUCTPAIUN
MYHUIIUIIAJIBHOTO 00pa3oBaHMsl TopoAckoil okpyr «OxuHckui» ot 21.10.2021
No 674, u3510XUB €ro B CJIEYIONIECH peaakiuu (IpuiaraeTcs).

2. OnyOnukoBaTh HAacTOsIIIEe MOCTaHOBIEHHWE B Tazere «CaxalWHCKUN
HE(PTIHUK»,  pa3MeCTUTh Ha  OQUIHMAIBHOM  CcaiiTe  aJIMUHUCTpALUU
MYHHIIMIIAJILHOTO 00pa30oBaHMs ropoACKoi okpyr «OxuHCckuin» Www.adm-okha.ru.

3.  KoHTpoib 3a HCIONHEHWEM HACTOAIIEr0 MOCTAHOBJICHHS BO3JIOXKHUTH Ha
3aMECTHUTENs] TJIaBbl ~ MYHULMIAJIBHOIO  OOpa3oBaHMsI  TOPOACKOH  OKpyT
«OXUHCKHW»,  3aMECTUTENss  IJIaBbl  AJMUHHUCTpPAIMd  MYHHUIUIAIHHOTO

o0Opa3oBaHMs TOPOACKOH OKpyT «OXuHCKU» M.A. 3eMII0BY.

I'maBa MyHMIMIIAJIBHOTO 00pa30BaHUA E.H. KacbsaHoBa
roOpPoACKoi OKpYr « OXHHCKUIN»


http://www.adm-okha.ru/

YTBepKICH
MOCTAHOBJICHUEM aIMUHUCTPAIIUU
MYHHUIIUTIATBHOTO 00pa3oBaHus

TrOpOJICKON OKpYT «OXUHCKUIN
ot 02.08.2022 Ne 575

AJIMUHUCTPATHUBHBIA PETJIAMEHT
IPEJOCTABJIEHUSI MYHUIIUIIAJIBHOM YCJIYT'H
«BBIJIAYA PASPEIIEHUI HA TIEPECAJIKY, OBPE3KY,
CHOC 3EJIEHBIX HACAKJIEHUW»

Pazgea 1. O0mue nmoJioxenus

1. llpeamer peryiupoBaHusi AIMMHUCTPATHUBHOIO perjiaMeHTa

1.1. ADMUHUCTpPaTUBHBIHI perylaMeHT yCTaHaBJIUBAECT CTaHAapT
IIPEAOCTAaBIEHN MYHMIMIIAJBHON yCIyru «Bplmada paspemieHuil Ha Iepecaiky,
00pe3Ky, CHOC 3€JICHBIX HacaXIeHuh» (manmee — MyHUIUNATbHAS YCIyTa),

yCTaHABJIMBAE€T  COCTaB, IMOCJEIOBATEIbHOCTh M  CPOKH  BBITIOJHEHUS
AIMUHUCTPATUBHBIX TPOIEAYpP MO MPEAOCTaBICHUI0 MyHUIIUIIATBLHON YCIYTH, B
TOM YHCJI€ OCOOCHHOCTH BBHITIOJIHEHUS AJMUHUCTPATUBHBIX TMPOLEAYp B
AJIEKTPOHHOM BHUJIE, (OPMBI KOHTPOJIS 32 HMCIOJHEHUEM AJIMUHUCTPATUBHOTO
perinameHTa, J0CyleOHbIH (BHECYIEOHBIN) MOPSIOK O0XajJoBaHUSI PEIICHUN U
nercTBuil (0e37eiCTBUsI) OpPraHOB MECTHOTO CAaMOYIPABJICHUS aJIMUHHUCTPALUU
MYHUIUOIATBHOTO 00pa3oBaHUsl TOPOJACKOW OKpyr «OXHMHCKUI» (nanee —
AIMUHHCTpAIUsA), JOJDKHOCTHBIX JIUI] AJMHHHUCTpAIlUU, MPEAOCTABIISIONINX
MyHUIMTTAIBHYIO YCIYTY.

1.2. Beigaua paspenieHuit Ha epecaiky, 00pe3Ky, CHOC 3eJIEHbIX HaCaXICHUI
OCYIIECTBIISICTCS B CIydasx:

1.2.1 Tlpu BBISIBIECHUW HAPYIICHHS CTPOUTEIBHBIX, CAHUTAPHBIX W HHBIX
HOPM M TIPaBUJI, BBI3BAHHBIX MIPOU3PACTAHUEM 3€JICHBIX HACAKICHUMN, B TOM YUCIIE
IpU TPOBENCHUM KAMHUTAIBHOTO W TEKYIIEro pEeMOHTa 3JaHUN CTpOEHUM
COOPYKEHHUM, B ClTydae, €CIIH 3eJIC€HbIe HACAXKIACHHUS MEIIAaloT IPOBEICHUIO padoT;

1.2.2 TlpoBeneHus caHUTApHBIX PyOOK (B TOM YMCIIC YAAJIICHUS aBapUIHBIX
JIEPEBHEB U KYCTAPHUKOB), PEKOHCTPYKIIUHU 3€JIEHBIX HACAKIECHUN U KaTUTAIBHOTO
peMoHTa (pectaBpanuuu) OOBEKTOB O3€JeHeHUus (mapkoB, OyIbBapoB, CKBEPOB,
YJINII, BHYTPUIABOPOBBIX TEPPUTOPHI);

1.2.3 TlpoBenmeHus CTpOWUTEIBCTBA (PEKOHCTPYKIIMHU), CETEed WH)XKCHEPHO-
TEXHUYIECKOTO 00ECIIeUEHUS, B TOM YHCIIC JIMHEHHBIX 00BEKTOB

1.2.4 TlpoBemeHus KamuTadbHOTO WM  TEKYIIETO PEMOHTA  CETeH
WHKCHEPHO-TEXHMYECKOTO O0ECIeYeHUsI, B TOM YHCJI€ JUHEHHBIX OOBEKTOB 3a
UCKIIIOUEHUEM  TPOBEJCHUS  aBapUHO-BOCCTAHOBUTENIBHBIX  pabOT  ceTel
MHKEHEPHO-TEXHUYECKOTO 00ECIIEYEHUSI U COOPYKEHUM;

1.2.5 Pa3MemieHusi, yCTaHOBKH OOBEKTOB, HE SBIAIONIUXCS OOBEKTaMHU



KaIlUTAIBHOTO CTPOUTENLCTBA;

1.2.6 IlIpoBeneHuss HHKEHEPHO-TEOJOTUUECKUX U3BICKAHUI;

1.2.7 BoccraHoBjeHHsS HOPMATHUBHOIO CBETOBOIO pPEXHMa B KUJIBIX H
HEXKWIBIX IOMENIECHUSIX, 3aTCHSIEMBIX JIEPEBbIMU.

1.3 Brimaua paspelnienuii Ha iepecaaky, 00pe3Ky, CHOC 3€JICHbIX HACaKISHUM
OCYILIECTBIISIETCS JUIsl TMPOW3BOACTBA pPabOT Ha 3eMJsIX, Ha KOTOphIE HE
pacIpocTpaHsAeTCs JEUCTBUE JIECHOTO 3aKOHOAATENbCTBA Poccuiickon denepanuu,
Ha 3eMJISIX, HE BXOJSAIIUX B MOJIOCHI OTBOJIA KEJIE3HBIX M _aBTOMOOUIILHBIX JOPOT,
Ha 3€MEJIbHBIX Y4YaCTKaX, HE OTHOCSIIMXCA K CHEUUAIBHO OTBEACHHBIM IS
BBINOJIHEHUS AarpOTEXHUYECKUX MEPOINPHUSITHN IO PA3BEICHUIO U COJIEPKAHUIO
3€JICHHBIX HACAXKJICHUM (MUTOMHUKH, OPAHKEPEUHBIE KOMIUJIEKCHI), a TakKe He
OTHOCSIIIUXCS K TEPPUTOPUH KJIaOUIII.

1.4 BeipyOka 3elleHbIX HacaxJeHudl O0e3 pas3peuieHuss Ha TEeppPUTOPUHU
MYHUILIMIATBHOTO 00pa3oBaHUs TOPOJCKOM OKpyr « OXUHCKUI» HE JOMyCKaeTcs,
3a HCKJIIOYEHHEM IIPOBEJCHUSI aBapUITHO-BOCCTAHOBUTEIBbHBIX pabOT ceTe
WH)KEHEPHO-TEXHUYECKOTO 00ECIICUCHHS U COOPY KEHUH.

2. Kpyr 3aaBureJeii

2.1 3agBuTenssMu  ABJSIIOTCS  (PU3MUECKWE ~ JIMIlA, B TOM  YHCIE
3apEeTUCTPUPOBAHHBIE B  KA4eCTBE HMHAMBUAYAIbHBIX  MPEANPUHUMATEICH,
IOPUINYECKUE JINIA, HE3aBUCHMO OT IIPaBa MOJIb30BAHUS 3€MEJIbHBIM YYaCTKOM, 32
HCKJTFOYEHHUEM TEPPUTOPHUH C JICCHBIMHU HACAKICHUSIMHU.

2.2 lntepecel 3asBUTENEW, VYKa3aHHbBIX B INyHKTe 2.1 HacTosImiero
AJIMUHUCTPATUBHOTO pErjlaMeHTa, MOTYT NPEACTaBIATh JIMIA, OO0JaJaroIne
COOTBETCTBYIOIIMMH MOJHOMOYMSMH (J1ajiee — MIPEACTABUTEND).

2.3 TlomHOMOYMS TPEACTABUTENSA, BBICTYMAIONIETO OT HWMEHU 3asBHTEIS,
MOATBEPXKIAIOTCA ~ JOBEPEHHOCThIO, O(OPMIICHHOM B  COOTBETCTBHUM  C
TpeboBaHUsIMU 3aKoHOAaTeNIbcTBA Poccuiickoit deneparuu.

3. TpebGoBaHusi nperocTaBJIeHNUs 3asIBUTEI0 MYHUITUNIAJIbHOM YCJIYTH B
COOTBETCTBHM ¢ BADHAHTOM TPeI0CTABIEHUSI MYHUIMIIAJBHON yCJIyTIH,
COOTBETCTBYIOIIMM MPU3HAKAM 3asiBUTEJIsl, ONPeieJIEHHbIM B pe3yJibTaTe
aHKeTHMPOBaHMSI, IPOBOAUMOI0 OPraHOM, NMPEIOCTABIAIOIIMNM YCJIYTy (1aj1ee —
npodujinpoBanHue), a TAaKKe pe3yJbTara, 3a Npe0cTaBJIeHUeM KOTOPOIo
oOparunJicsi 3asiBUTEIb

3.1 NudopmupoBanue o mopsake MpeJoCTaBICHUS MyHULIMTAIBHONW YCIIyTH
OCYIIECTBIISICTCS:

1) HEnocpeaCTBEHHO NPU JMYHOM IPHEME 3asBUTEIS B aIMHHUCTPAIIUH
MYHUIIUIIAILHOTO  00pa30BaHUsl TOPOJCKON OKpyr «OxXuHCKui» (nmamee -
VYTOTHOMOYEHHBIH OpraH) Wi MHOTO(YHKIIHOHAILHOM IIEHTPE MPEIOCTABICHUS
rOCYJapCTBEHHBIX W MYHHIIMIIATBHBIX YCIyT (Zanee — MHOrO(YHKIIMOHAIbHBINA
HeHTp);

2) mo TenedoHy YTOIHOMOYCHHOM OpTraHe WJIM MHOTO(QYHKIIMOHATHLHOM



LEHTpE;

3) NHUChMEHHO, B TOM UYHCJIEC TMOCPEACTBOM DJIEKTPOHHOW  IOYTHI,
(baKCUMUIBHOU CBSI3U;

4) TOCPEICTBOM pa3MEIIeHUss B OTKPHITOH W JOCTYHmHOH Qopme
nHpopmaruu:

B (QeaepanbHOl TOCyIapCcTBEHHOM uH(OpManMoHHOW cucteMe «EnuHbIi
mopTan  TOCYAapCTBEHHBIX W MYHUIMOAIBHBIX  ycuyr  (QyHKIU)»
(https://www.gosuslugi.ru/) (nanee — Enunsiii mopran);

Ha o(hHUIIMaIBLHOM caiiTe YIIOIHOMOYEHHOTo oprana www.adm-okha.ru;

5) mocpeacTBoM pasmerieHus HH(GOpMAIMK Ha WHOOPMAIIHOHHBIX CTEHIAX
Y10IHOMOYEHHOTO OpraHa Uil MHOTO()YHKIMOHAIBHOTO LIEHTpa.

3.2 NudopmupoBaHue OCYIIECTBISIETCS IO BOIIPOCAM, KACAIOIIIUMCS:

CHOCOOOB MO/1au 3asBJIEHUS O MPEIOCTaBICHUN MYHULIUIIAJIbHON yCIYTH;

anpecoB YIMOIHOMOYEHHOTO OpraHa W MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB,
oOpailieHre B KOTOpbIE HEOOXOAUMO ISl TPEAOCTaBICHUS MYHHITUIIATIbHON
yCITyTH;

crnpaBoyHOl ~ uH(popmammu 0  pabore  YNOJIHOMOYEHHOIO  OpraHa
(CTpYKTYpHBIX NOApa3eaeHUI YIIOJTHOMOYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHHS YCIYTH;

MOPSZIKA ¥ CPOKOB MPEAOCTABICHUSI MyHULIMTIAJbHON YCIYTH;

NOpsi/iKa TIOJIYyYE€HHUS CBEIEHUH O XOA€ PACCMOTPEHHUs 3asBICHUS O
IPEJOCTABIEHUNM MYHULUINAIBHOW YCIYTM M O pe3ynbTaTax IpeJoCTaBICHUs
MYHHUITUTIAJIBHOUN YCIYTH;

nopsigka  jgocyneObHoro  (BHecyaeOHOro) — oOkajloBaHMsS — JICUCTBUM
(Oe3nmeicTBUs) JODKHOCTHBIX JIMI[, W TPUHUMAEMbIX UMH pEUICHUN Mpu
MPEOCTaBICHUN MYHUITUTIATLHOM YCIYTH.

[Tonyuenue wmHpOpMAIMK MO BOMPOCAM MPEIOCTABICHUS MYHHUIIMITAIHLHON
YCIyTH OCYIIECTBIIACTCA OECIUIaTHO.

3.3 [Ipu yctHOM oOpamenun 3asBuTens (IMYHO WIM 10 Tene(oHy)
JOJKHOCTHOE JIULO YIOTHOMOYEHHOTO oprasa, pabOTHHK
MHOTO(QYHKIIMOHAIBHOTO  IIGHTPA,  OCYIICCTBISAIONIMNA  KOHCYJIBTHPOBAHHE,
NoJIpOOHO U B BEXKIIMBON (KOPPEKTHOI) hopme HHPOPMHUPYET OOpATUBIIUXCS MO
MHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TeNe(OHHBIA 3BOHOK JIOJDKEH HAYMHATBCA C HWHGOpPMALMH O
HAMMEHOBAaHUWU OpraHa, B KOTOpPbIA MO3BOHWI 3asBUTENb, (PamMuimu, WUMEHH,
oTyecTBa (MOCHeAHEe — MPU HAJIIMYUU) U JIOJDKHOCTU CHEIMaInCTa, TPUHIBIIETO
TeneOHHBIN 3BOHOK.

Ecnu  nomxkHOCTHOE JMII0O  YNOJHOMOYEHHOTO OpraHa He  MOXET
CaMOCTOATENIbHO JIaTh OTBET, TeJNe(OHHBIN 3BOHOK JIOJKEH OBITh MepeagpecoBaH
(mepeBeieH) Ha APYTOe JOMHKHOCTHOE JIUIIO WIIH K€ OOpaTUBIIEMYCS JIMITY JOJIKEH
ObITh COOOIIEH TEeNePOHHBIM HOMEp, MO KOTOPOMY MOXHO OyIeT MOJyYUTh
HE00X0MUMYI0 HH(POPMAITHIO.

Ecin noaroroBka orBera TpeOyeT MNPOJODKUTEIBLHOTO BPEMEHH, OH
npenjaraeT 3asBUTEIO OJMH U3 CIECAYIOIMINX BAPUAHTOB JAIBHEUIINX IEUCTBUI:

U3JI0KUTH OOpallleHue B MUCbMEHHOU (hopMe; Ha3HAYUTh JIPYroe Bpems IS


http://www.gosuslugi.ru/)

KOHCYJIbTallUH.

JIOKHOCTHOE JIMIO YIOJIHOMOYEHHOI'O OpraHa HE BIPABE OCYILIECTBISTH
UH(POPMUPOBAHUE, BBIXOIALIEE 3a PAMKU CTaHAAPTHBIX IPOLEAYpP MU YCIOBUH
IPENOCTABIICHNS MyHULIMIIAJILHOW YCIIYTH, U BIUAIOIIEE IPSIMO MM KOCBEHHO Ha
IPUHUMAEMOE PELICHHUE.

[TponomkuTenbHOCTE THPOPMUPOBAHUS 1O TENEPOHY HE TOJIKHA IPEBBIILATH
10 MuHyT.

HNudopmupoBanne OCyIIECTBISIETCS B COOTBETCTBUU C TpauKoM Ipuema
rpaXkaaH.

3.4 Ilo nucbMEHHOMY OOpalIeHUIO JAOHKHOCTHOE JIUIO YITOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHULIMIIATBHON YCIyTH, MOJPOOHO B
NUCBMEHHOU (opMe pa3bsICHSIET rpakJaHUHY CBEJICHUS 10 BOMPOCaM, YKa3aHHbIM
B MOyHKTe 3.2 HacTosAlero AJIMUHHUCTPATUBHOIO pErjiaMeHTa B MOPSIKE,
ycTaHOBIIeHHOM @DenepanbHbiM 3akoHOM OT 02 mas 2006 roga Ne 59-®3 «O
NOpsIZIKE paccMOTpeHust oOparienuil rpaxnan Poccuiickoit denepanumny (nanee —
®enepanbHblil 3akoH Ne 59-D3).

3.5 Ha Engunom moprtane pa3memarTcs CBEIEHUs, MpeayCMOTPEHHBIC
[TonoxenueM o ¢denepanbHOW TOCYAAPCTBEHHOW WH()OPMAIMOHHOW CHUCTEME
«DenepanbHbI peecTp TOCYAAPCTBEHHBIX U MYHULMIIAIBHBIX YCIyT ((QyHKIIMI)Y,
YTBEPXKIAEHHBIM NocTaHoBieHueM [IpaBurtenscTBa Poccuiickoit @eaepanuu ot 24
okTs0pst 2011 roma Ne861.

Hoctyn k wuHpOpMaMM O CpOKax M MOPSAKE MPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTM OCYUIECTBIISIETCS O€3 BBIIOJHEHHS 3asgBUTENIEM KaKUX-
a10o TpeboBaHUM, B TOM yucie 0€3 UCIOb30BaHUs IPOTPAMMHOIO 0O€CTIeUeHMs,
YCTAaHOBKAa KOTOPOTrO Ha TEXHMUYECKHE CPENCTBA 3asBUTENS TPeOyeT 3aKIHOueHUs
JUIEH3UOHHOTO WJIM HMHOIO CONIAIIeHHs C MpaBooOiajzaTesieM IpOrpaMMHOTO
oOecrieyeHusi, MNPEAYyCMaTPUBAIOIIETO B3UMaHUE IUIAThl, PETUCTPALUIO WU
aBTOPHU3ALIMIO 3aIBUTEIIS, UM IPEIOCTABICHUE UM NIEPCOHAIIBHBIX JAHHBIX.

3.6 Ha o¢unumanpHOM caifTe YTOJTHOMOYEHHOTO OpraHa, Ha CTEHAax B
MecCTax MPeIOCTABICHUS MYHHIMIAIBLHOW YCIYTH U B MHOTO(YHKIIMOHAJIHHOM
IEHTPE pa3MeEIIaeTCs CIeayolas crpaBouHas nHhopMaIus:

a) 0 MeCTe HaXOXJIeHUs U rpaduke padoThl YIOJIHOMOUYEHHOTO OpraHa M ero
CTPYKTYPHBIX HOApa3IeICHUA, OTBETCTBEHHBIX 32 MPEJOCTaBICHUE
MYHUIIMIIAJIBHON yCITyTH, a TAK)K€ MHOTO(PYHKIIMOHAJIBHBIX LIEHTPOB;

0) cpaBoYHbIE TENEPOHBI CTPYKTYPHBIX MOJpa3Ae]eHUl YIIOJTHOMOUYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a MIPEIOCTABICHNE MyHUIIMIIAJIbHON YCIIyTH, B TOM YHCIIE
HoMep TenedoHa-aBTronHdopMaTopa (IIpu HATUIUH);

B) ajipec o(UIMATBLHOTO CalTa, a TaKKe JEKTPOHHOU MOUThl U(Ku) (GOPMBI
0o0OpaTHOM cBA3M YIIOJIHOMOYEHHOIO opraHa B ceTu« HTEpHETY.

3.7 B 3amax oxumgaHus  YTOJHOMOYEHHOTO OpTraHa pa3MeIIaroTcs
HOPMAaTUBHBIE MPABOBBIE AaKTHl, PETYIHMPYIOIINE TOPSAIAOK MPEIOCTABICHUSA
MYHUIIMIIAJIBHOW yCIIyTH, B TOM 4HClie AIMUHUCTPATUBHBIA PETIaMEHT, KOTOpbIE
1o TpeOOBaHUIO 3aABUTENS IPEIOCTABISIOTCA EMY JIUIsl O3HAKOMJIICHUSI.

3.8 Pa3zmenienne napopmamu o Mopsiike MpeAoCTaBICHUS] MyHUITUTATIBHOM
yCIyTd Ha MH()OPMALMOHHBIX CTEHJaX B MOMELICHHMH MHOTO(YHKIIMOHAJIHLHOTO



IIEHTPa OCYIIECTBIISETCS B COOTBETCTBUM C COTJIAINIEHUEM, 3aAKITFOYCHHBIM MEKTY
MHOTO(QYHKIIMOHATBHBIM IIEHTPOM H YTIOJHOMOYEHHBIM OpPraHOM C YYETOM
TpeOoBaHMIT K WHGOPMUPOBAHWIO, YCTAHOBIEHHBIX AJMHUHHCTPATHBHBIM
peraMeHTOM.

3.9 Undopmanusi 0 XoJie PAcCMOTPEHHS 3asBJICHUS O MPEIOCTABICHUN
MYHUIIMIIAJIBHOW YCIOYTH M O pe3ylbTaTaXx MPeIOoCTaBICHUsS MYHHUIIUNAIbLHON
YCIYTH MOXET OBITh TOJIyYeHa 3asBUTENEM (€ro MPEICTaBUTENIEM) B JIMYHOM
kabuHere Ha EnWHOM mopTasiie, a TakkKe B COOTBETCTBYIOIIEM CTPYKTYpPHOM
no/ipa3/iesiecHuu Y MOJTHOMOYEHHOTO OpraHa Mpu OOpaIeHUuu 3asBUTEIS TUIHO, 110
TenedoHy, TOCPEICTBOM AIEKTPOHHOMN TTOUTHI.

Pasznes II. CtangapTt npenocraBiieHUs] MyHHMIMIIAJIbHOM yCIyTH
4. HamMeHOBaHUE MYHUIIUNAJIBLHOM YCJIYTH

4.1 HaumeHoBaHME MYHULIMNAIBHOM yciayru — «Bblgaua paspemienuil Ha
nepecajky, 00pe3Ky, CHOC 3€JICHbIX HACAKICHUIN» (f1anee — yciayra).

5. HaumeHoBaHHe OpPraHa rocyJapcTBeHHOI BJIAaCTH, OPraHa MEeCTHOTO
caMoynpasJieHusl (OPraHu3alun), NPeA0CTABISIONIEr0 MyHHITHNIAIBHY O

yeayry

5.1 MyHununanbHas yciayra npeoCcTaBIseTCs YIOJIHOMOYEHHBIM OPTaHOM -
aJIMUHUCTpAIEel MyHUIIMITAIIBHOTO 00pa30BaHUsI TOPOJICKOM OKPYT «OXUHCKUI.

6. Onucanue pe3yJbTara NpeaoCcTABJEHUSI MyHUIMIAILHON yCJIyTrH

6.1 Pe3ynbTaToM MpenOCTAaBICHUS YCIYTH SIBISIETCS paspelieHrue Ha
nepecaaKy, 00pe3Ky, CHOC 3eJIEHBIX HAaCAKICHHIA.

Paspemenne Ha mepecaiky, OOpe3Ky, CHOC 3€JE€HBIX HACAKICHHIM
opopmisiercss 1o ¢opme comracHo Ilpwiokernmro Ne 1 Kk  HacrosmmeMmy
AJMUHUCTPAaTUBHOMY PEITIAMEHTY.

6.2 Pesynbrar mpenoCTaBICHUs YCIYTH, YyKa3aHHbII B myHkTe 6.1
HACTOSIIEro AJIMUHUCTPATUBHOTO perjlaMeHTa:

a) HampaBJseTCs  3asABUTEN0 B  (opMEe  DIEKTPOHHOTO  JOKYMEHTa,
HNOAMHUCAHHOTO  YCWJIEHHOW KBaIM(PUIMPOBAHHOM  3JIEKTPOHHOM  MOAMHCHIO
YIOJIHOMOUYEHHOTO JIOJHKHOCTHOTO JIUIa, B TMYHBIN KabuHeT Ha EnnnoM noprane B
cllyyae, €ClM Takod crmoco0 yka3aH B 3asBJICHHM O BbIJade pa3pelleHus Ha
nepecajxy, 00pe3Ky, CHOC 3€JIEHBIX HaCaXICHUH;

0) BbIIaeTcs 3asBUTENIO0 HA OyMa)KHOM HOCHUTEJNE MPU JTUYHOM OOpaIIeHUH B
YIOJTHOMOYEHHBIH OpraH, MHOTO(YHKIIMOHAJIBHBIM ILIEHTP B COOTBETCTBUU C
BbIOpAaHHBIM 3asBUTEJIEM CIIOCOOOM TMONyYEHHUs pe3yJibTara MpeaoCTaBICHUs
YCIIyTH.

7. Cpok npenocraBjieHusi MYHUIMIIAJIBHON YCIyTH



7.1 Tlpu oOpameHun 3asiBUTENS 3a MOJTYYEHUEM PA3pELCHUs Ha MEePEcaiKy,
00pe3Ky, CHOC 3€JIEHbIX HACAKICHUM HE MOXKET MpeBbllaTh 17 pabouux AHEH C
JaThl pErUCTPalX 3asBICHUSA B Y IOJTHOMOYEHHOM OPIaHe.

7.2 Cpok npenocrasieHusi MyHUIIUIIAIbHON yCIyTH HAaYUHAET UCUUCIISITHCS
C 1aThl PETUCTPALIUU 3asBICHHUS.

7.3 B o0muii cpok mpenocraBieHuss MyHUIIMITAIbHON YCIYTH BXOIUT CPOK
HaITpaBJIEHUS] MEXBEJOMCTBEHHBIX 3alpOCOB U IOJIYYEHHUS HA HUX OTBETOB, CPOK
HaIlpaBJI€HUS  JOKYMEHTOB, SIBISIIOIUMXCA  pPE3YyJIbTaTOM  IPENOCTABICHUS
MyHununanbHON yCIyTH.

8. IIpaBoBble OCHOBaHMS ISl MPEIOCTABJIEHUS
MYHHMIHNAJIBHON yCJIYTH

8.1 IlepeueHp ~ HOPMATHBHBIX  IPAaBOBBIX  AKTOB,  PETYJUPYIOLIUX
IPEIOCTABIICHUE MYHUIMNAIBHON YCIyrM (C YKa3aHMEM HX PpEKBU3UTOB U
HMCTOYHUKOB O(UIIMATILHOTO OINyOJIMKOBaHUs), pa3Memaercs B (deaepanibHON
rocyaapcTBeHHo  uHpopmanumonHo  cucteMe — «DenepanbHblii  peecTp
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT (PYyHKIUN).

9. HcuepnbiBaouiuii nepeyeHb J0KyMEHTOB, HEOOXOAUMBIX J1JIs1
NpeaocTaBJIeHus] MYHHIUTAJbLHON yCIyru

9.1 UcuepnpiBaronuii mepeueHb JOKYMEHTOB U CBEJICHUI, HEOOXOAMMBIX B
COOTBETCTBMM C HOPMATHUBHBIMU IPAaBOBBIMU aKTaMU JUIsl TPEIOCTABICHUS
MYHUITUTIATPHOM YCIYTH € YCIYT, KOTOPBIC SBISIIOTCS HEOOXOAUMBIMU U
00s13aTeNbHBIMHU ISl TIPEAOCTABICHUS MYHHUIMIAIBHOM YCIYyTH, MOAJEkKAIINX
MPEICTABICHUIO 3asBUTEINIEM, CIIOCOOBI X TIOJyUYEHHUS 3asiBUTEIEM, B TOM YHUCIIE B
AIIEKTPOHHOM (opMe, MOPSIIOK UX MPEICTABICHHUS.

9.1.1 3asBuTeNb WIM €r0 MPEACTABUTEIb MPEACTABISIET B YIOJIHOMOUYECHHbBIN
B OpraH 3asiBJICHHE O BblJauye pa3pelieHusl Ha MepecaaKy, 00pe3Ky, CHOC 3eJEHbIX
HacaxaeHuil no ¢opme, npuBeneHHoil B Ilpunoxkennn Ne 1 k HacTosieMmy
AJMUHHUCTPATUBHOMY DPErJIAaMEHTY, a TAaKXKe IMpUIaraéMble K HEMY JTOKYMEHTHI,
yKa3aHHBIE B MOJAMYHKTAX «0» - «I» MyHKTa 2.8 HACTOAIIEr0 AIMUHUCTPATUBHOTO
periaMeHTa, U OJJHUM U3 CIEIYIOIIUX CIIOCOO0B MO BEIOOPY 3asBUTEIIS:

a) B AJIEKTpOHHON (opme mocpeacTBoM deaepalbHON ToCyIapCTBEHHON
uHdopmarionHo  cuctembl  «EquHBI  mOpTam  roCylmapCTBEHHBIX U
MYHHUITUTIATBHBIX yCIyT (GyHKIMi)» (nanee — Equnsiil mopran).

B ciydae npexncraBneHus 3asBICHUS O BbIJAa4€ pa3pelICHUs HA MEPECAIKY,
OOpe3Ky, CHOC 3€JIEHbIX HACAKIECHUW W MpUaraeéMblXx K HEMY JOKYMEHTOB
YKa3aHHbIM CIOCOOOM 3a5BUTENIb WJIM €ro MPEACTABUTENb, IPOLIEAIINE
IPOLIETYpPbl PETUCTPALUU, UACHTU(PUKALIMYA U AyTEHTU(PUKALUU C UCTIONb30BAaHUEM
dbenepanbHON rocynapcTBeHHOM HHGOPMAIMOHHON cuctembl «EnuHas cucrtema
UACHTU(UKALMK U ayTeHTU(UKAMU B HHPpaAcCTpyKType, oOecrneynBaromen
MH(OPMAILIMOHHO-TEXHOJIOTMYECKOE B3aUMOJEHCTBUE MH(OPMALIMOHHBIX CHUCTEM,



UCIIOIBb3YEMBIX ISl MPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIUNATBHBIX YCIYT
B anekTpoHHOM ¢opme» (manee — ECHA) wunm uMHBIX TOCYyIapCTBEHHBIX
MH(OPMAIIMOHHBIX CHUCTEM, €CIU TakKhe TOCYIapCTBEHHbIE HH()OpPMAIMOHHbBIE
CHCTEeMBbI B ycTaHOBJIECHHOM I[IpaBurensctBoM Poccuiickori Denepanunu mopsake
obecneunBatotT B3aumoseiicteue ¢ ECUA, nipu yciaoBuu COBNAJEHUS CBEJICHUN O
(bU3UYECKOM JIUIE B YKa3aHHBIX MH()OPMAIMOHHBIX CUCTEMAX, 3allOJHSAIOT GopMy
YKa3aHHOTO 3asBJICHUS C UCIOJIb30BAaHUEM UHTEPAKTUBHOU (POPMBI B DJIEKTPOHHOM
BUJZIe, 0€3 HEOOXOMWMOCTH JIOTIOJHUTEIHLHOW TOJauu 3asBJICHUS B KaKOW-THOO
WHOU (opme.

3asBieHUE O BBIJaYe pPA3pEIICHUs] Ha TMEpPecasiky, OOpe3Ky, CHOC 3eJIEHBIX
HAaCAXJICHUI HampaBisieTCsl 3asiBUTENIEM WA €ro MNpeICTAaBUTEIEM BMECTE C
MPUKPETUICHHBIMUA JIEKTPOHHBIMU JJOKYMEHTAMH, YKa3aHHBIMH B TIOJIITYHKTaX «0»
- «3» nyHkra 9.2 Hacrosuero AJIMUHHCTPAaTHBHOIO pETNIAMEHTA. 3asiBJICHUE
MOJMUCHIBACTCA 3asBUTEJIEM WM €ro IMpeACTAaBUTENIEM, YIOJIHOMOYECHHBIM Ha
MOJAMKUCAHNUE TAKOTO 3asBJICHHS, YCWICHHOW KBIM(UIMPOBAHHOU 3JIEKTPOHHOMU
MOJMKCKIO0, JIMOO YCWICHHON HEKBAIU(PUIIMPOBAHHOW SJIEKTPOHHOU MOJIMUCHIO,
ceptudukar KIO4Ya TPOBEPKM  KOTOPOM CO3laH U HCHOJB3YeTCsl B
uHppacTpykKType, obecrneunBaronen MH(POPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aUMO/ICHCTBHE UH(POPMAIIMOHHBIX CUCTEM, UCIIOIb3YEMBIX ISl MPEIOCTABICHUS
TOCYIApCTBEHHBIX M MYHUIMIAJIBHBIX YCIYr B 3JEKTPOHHOU (opMme, KoTOpas
CO371a€TCSl M MPOBEPSETCS C UCIOIb30BAHUEM CPEACTB AJEKTPOHHOM MOAMHUCU U
CPEACTB YIOCTOBEPAIOUIETO LIEHTPA, MMEIOUIUX IMOATBEPKICHUE COOTBETCTBUS
TpeOOBaHUSIM, YCTAaHOBJICHHBIM (efepaibHBIM OPTaHOM HCTIOTHUTEIBHON BIIACTU
B obOnactu oOecriedeHus O€30MacHOCTH B COOTBETCTBUM C YacThl0 5 cTarbu §
®denepanbHoro 3akoHa «OO0 >IEKTPOHHOW MOMAMUCH», a TAKXKE MPU HAJTUYHH Y
BJa/ieiblia cepTuduKara Kiroua MpoBEpPKU KII0Ua MPOCTON ANMEKTPOHHOM MOJITUCH,
BBIJJAHHOTO €My TMpHU JMYHOM T[pueMe B cooTBeTcTBUU C [lpaBunamu
MCIIOIB30BAHUSI TPOCTOM JIEKTPOHHOU MOAMUCH MPU OOpAIICHUU 32 MOJyYCHUEM
TOCYIApCTBEHHBIX U MYHUIIMIAJIBHBIX YCIYT, YTBEPKIACHHBIMU MOCTAHOBJIECHUEM
[TpaButensctBa Poccuiickoit @eneparuu ot 25 suBaps 2013 roma Ne 33 «O6
MCIIOJIb30BAHUU MIPOCTOU AIEKTPOHHOM MOJIMUCH MPU OKAa3aHUU TOCYIapCTBEHHBIX
U MYHUIIMOAIBHBIX YCIIyT», B COOTBETCTBUU ¢ lIpaBuUiiamu ompeneneHusi BUIOB
AIIEKTPOHHOU MOAMKUCH, UCTIOIB30BaHUE KOTOPHIX JOMYCKAETCs MPpU OOpallieHuH 3a
MOJIyYEHUEM TOCYIAPCTBEHHBIX W MYHULMNAIbHBIX YCIYL, YTBEPKIACHHBIMU
nocraHoBiieHueM IIpaButenbctBa Poccutickoit @enepanuu ot 25 utons 2012 roxa
No 634«0O Buaax 37€KTPOHHON MOANUCH, MCIOJIB30BAHUE KOTOPBIX JOMYCKAETCS
npy OOpalllEeHWH 3a TMOJYYEHHEM TOCYIapCTBEHHBIX W MYHHUIIMNAIbHBIX YCIYT»
(manee — ycusieHHasi HEKBATU(PUIIMPOBAHHAS 3JIEKTPOHHAS! MOATHCH).

0) Ha OyMa)XHOM HOCHUTEJIE IOCPEACTBOM JIMYHOTO oOpalleHusi B OpraH
MECTHOTO CaMOYIIPaBJICHHS, B TOM YHCIIe Yepe3 MHOTO(DYHKITMOHATBHBINA IIEHTP B
COOTBETCTBHUH C COIVIAIIICHUEM O B3aUMOJICHCTBUH MEXTy MHOTO(YHKITHOHAIbHBIM
IEHTPOM M  YIOJHOMOYEHHBIM  OpPraHoM  MECTHOTO  CaMOyIpaBJIEHUS,
3aKJIFOYEHHBIM B COOTBETCTBUMU C mocTaHoBieHuem lIpaBurenscrtBa Poccuiickoit
®eneparun ot 27 centsiops 2011 roma Ne 797 «O B3auMOACHCTBUU MEXIY
MHOTO(YHKITMOHATBHBIMA ~ IIEHTPAMU TPENOCTABICHUS TOCYJapCTBEHHBIX U



MYHUITUTIATBHBIX YCIYT U (eaepabHbIMA OpPTaHaMH HCTIOJHUTEIBHON BIIACTH,
opraHamu roCyAapCTBEHHbBIX BHEOIOPKETHBIX dboHmoB, opraHamu
roCyJlapCTBEHHON BiacTu cyObekToB Poccuiickoit  ®enepaiuu, opraHaMu
MECTHOTO CaMOYIpaBJI€HUs», JIMOO MOCPEICTBOM IIOYTOBOTO OTIPABICHUS C
YBEJOMJICHUEM O BPYUECHHH.

9.1.2 W uwie TpeOOBaHMS, B TOM YHCJIE YUYUTHIBAIOUINE OCOOCHHOCTH
MIPEIOCTABICHUS! MYHUIIUIAIBHON yCIyTM B MHOTO(YHKIIMOHATBHBIX IIEHTpAX,
0COOEHHOCTH peOCTaBICHUS MYHHUITUTIATHHOM yCIIyTH o
KCTEPPUTOPUAIIBHOMY  MPUHIUIY U OCOOCHHOCTH  TPEAOCTaBICHUS
MYHHUITUTIATTFHOM YCIIYTH B JICKTPOHHOU (hopme.

B umensx mpenocraBieHusi YCIAyrd 3asBUTENIO WM €ro IMpeACTaBUTEIIO
obecreunBaeTcsi B MHOTO(GYHKIIMOHAIBHBIX IIEHTpax goctyn Kk Equnomy noprany,
B COOTBETCTBUH C ToctaHoBieHHeM [IpaButenscTtBa Poccuiickon denepanuu ot
22 nekaOpst 2012 roma Ne 1376 «OO6 yrBepxkaenuu IlpaBun opraHuzanuu
JeSITEIEHOCTH MHOTO(YHKITHOHATHHBIX IIEHTPOB MPEIOCTABIICHUS
TOCY/IapCTBEHHBIX M MYHHUIIUITALHBIX YCIYT».

9.1.3 J[lokyMeHTHI, TpuiaraeMble 3asBUTEIEM K 3asBJICHHIO O BbIIaYe
paspelieHuss Ha  Tepecajky, oOOpe3Ky, CHOC 3€JIeHbIX  HaCaXIeHUH,
IpeCTaBIsieMble B JIEKTPOHHOHN (opMe, HAIIPaBISIFOTCS B CleAyomuX (popmarax:

a) Xml - 11 JOKYMEHTOB, B OTHOIICHHH KOTOPBIX YTBEP)KICHBI (POPMBI M
TpeboBaHus 1O (HOPMHUPOBAHUIO SJIEKTPOHHBIX JOKYMEHTOB B BHE (HaloB B
dbopmare xml;

0)doc, docx, odt - mIs JOKYMEHTOB C TEKCTOBBIM COJICPIKAHHEM,
HE BKJIIOYAOIIUM (HOPMYIIBL;

B) pdf, jpg, jpeg, png, bmp, tiff - @19 AOKYMEHTOB C TEKCTOBBIM
colepKaHHeM, B TOM YHCIIe BKIto4aromux (opmynsl u (wiam) rpaduueckue
M300paKeHNs, a TaKKe JOKYMEHTOB € TpadUIECKUM COCpKAHUEM;

T) ZIp, rar — st CKaTbIX JOKYMEHTOB B OJIMH (haidi;

1) Sig — Al OTKPEIUICHHOW YCHJICHHON KBAIM(DUITUPOBAHHOMN SJIEKTPOHHOM
HIOJIITUCH.

9.14 B cmyuae ecnu OpurdHaNIbl JOKYMEHTOB, IPUJIATa€MbIX K 3asBICHUIO O
BbIJIaY€ pa3pelieHus Ha epecaaKy, o0pe3Ky, CHOC 3eJIEHBIX HAaCaKICHUH, BbIJaHbI
Y TIOJIHMCAHbl YIIOJTHOMOUYEHHBIM OPraHOM Ha OyMa)XHOM HOCHTENE, JTOMYCKaeTCs
dbopMHpoOBaHHE TaKUX JOKYMEHTOB, MPEJCTABISEMbIX B 3JEKTPOHHOU (opme,
yTeM CKaHHPOBAHUS HEMOCPEJICTBEHHO C OPUTHHAJIA IOKYMEHTa (MCIOJIb30BaHUE
KOMUN HE JOIYCKAeTCs), KOTOPOE OCYIIECTBIISIETCS C COXPAHEHHEM OpUEHTAIUU
opurnHaia gokymeHta B paspemennu 300 - 500 dpi (macmrad 1:1) u Bcex
AyTEeHTUYHBIX TMPU3HAKOB MOJJIUHHOCTH (rpapuyeckoil MOANUCH JHIla, MeYaTH,
YIJI0BOIO IITaMIia 0JaHKa), C UCIOJIb30BAHUEM CIIEIYIOIINX PEKUMOB:

a) «uepHO-Oenpli»  (Ipu  OTCYTCTBUM B JOKYMEHTEe rpaduiecKux
M300paKeHUH U (WJIH) IIBETHOTO TEKCTA);

0) «OTTeHKH ceporo» (IpU HAIMYUM B  JIOKyMEHTE TrpapuuecKux
N300paKeHUN, OTIIMYHBIX OT LIBETHOTO IpapuuecKoro H300pakeHus);

B) (IIBETHOW» WM «PEKHUM TIOJIHOW IBeTonepenadny (Mpyu HAIWYAUA B
JIOKYMEHTE IBETHBIX TpaduueCcKrX N300paskeHU TUOO IBETHOTO TEKCTA).



KonnuectBo (aiiioB AOMKHO COOTBETCTBOBATH KOJIUYECTBY JOKYMEHTOB,
KaXKJIbI1 U3 KOTOPBIX COEPKUT TEKCTOBYIO U(WIH) rpaduuecKyro HH(OPMALIHIO.

9.2 JlokyMeHTBl, NpuUJIaracMble 3asBUTENIEM K 3asBJICHUI0O O BblJaye
paspelieHuss Ha  Iepecaaky, oOpe3Ky, CHOC  3€JeHBIX  HacaxICHHI,
IPEACTaBIIIEMbIE B DJIEKTPOHHOU (popme, MOIKHBI oOecrieurBaTh BO3MOXKHOCTH
UJAECHTU(ULIHMPOBATH JOKYMEHT U KOJMYECTBO JIUCTOB B JIOKYMEHTE.

HcuepnbiBaronmii 1S SE (S50 JIOKYMEHTOB, HEO0OXOIUMBIX IS
MPEIOCTABIECHUS YCIYTH, MO JIJISKAINX MPEICTABIICHUIO 3asIBUTEIIEM
CaMOCTOSITCIILHO:

a) 3asBIICHHE O BbIJAYe Pa3peIlCHUs] Ha MEPecajiKy, 00pe3Ky, CHOC 3€JCHBIX
HacaxaeHuil. B ciyuyae npencTtaBieHUs 3asBICHUS O BbIJAa4€ pPA3PELICHHs Ha
nepecagky, OOpe3Ky, CHOC 3€JCHBIX HaCaKICHUNW B DIEKTPOHHOU dopme
nocpeAacTBoM EAMHOro moprajia B COOTBETCTBUU C MOAIMYHKTOM «a» ImyHKTa 9.1.1
HACTOAIIET0 AJIMUHUCTPATUBHOTO PETVIAMEHTA YKa3aHHOE 3asBJICHUE 3aOIHSAETCS
yTEM BHECEHHUS COOTBETCTBYIOUIMX CBEJECHUNM B MHTEPAKTHBHYIO (opmy Ha
EnunoMm nopraie, 6€3 He00X0IMMOCTH MPENOCTABICHUS B MHOU (hopMme;

0) TOKYMEHT, YIOCTOBEPSIOIIETO JIMYHOCTh 3asBUTENSI WM MPEICTaBUTENS
3asiBUTENS (IPEIOCTABISAETCA B CIy4yae JUYHOIO OOpalleHUs B YIOJIHOMOYEHHBIN
opran, M®II). B ciayuae nanpasnenus 3assienus: nocpeactsom EINY cBenenus
U3 JIOKyMEHTa, YIOCTOBEPSIOLIEr0 JIMYHOCTb 3asBUTENS, MPEICTABUTEIs
GbOpMUPYIOTCST TIPH  TOJATBEP)KJICHUHM YYETHOW 3amucu B EnwHOW cucTeme
uneHtuukammn U ayreHtudukanmuu  (manee - ECHA) w3 cocraBa
COOTBETCTBYIOUIUX JJAHHBIX YKa3aHHOM YYETHOM 3allCH U MOTYT OBbITh IIPOBEPEHBI
IIyTEM HAalpaBJICHHs 3alpoca C UCIOJIb30BAHUEM CHUCTEMBI MEXXBEIOMCTBEHHOIO
AIIEKTPOHHOTO B3aWMOJICUCTBUS,

B) IOKYMEHT, TOATBEP)KIAIOIIUN [OJHOMOUUS TPEACTABUTENS 3asiBUTEIS
JEUCTBOBaTh OT MMEHM 3asBUTENS (B Cilydae OOpalleHus 3a IpeloCTaBICHUEM
yciyru  mipeactaButens 3asButens). Ilpum  obOpamenun mocpeactBom  EIITY
YKa3aHHBIA JIOKYMEHT, BBIJAHHBI OpraHu3alUed, YIOCTOBEPSAECTCSA YCHICHHOU
KBUTM(QUIIMPOBAHHON 3JIEKTPOHHOM TMOANKMCHI0 NPABOMOYHOIO JOHKHOCTHOIO
JWIla OPraHM3allM, a JTOKYMEHT, BBIJAHHBIA (PU3UUECKUM JIHUIIOM, - YCUICHHOU
KBUTH(UITUPOBAHHON JIEKTPOHHOM TMOIMCHI0 HOTapUyca ¢ IMpuiIokeHneM ¢aiina
OTKPEIUICHHON YCWJICHHON KBaTM(PUIMPOBAHHONW DJICKTPOHHOM TMOAMUCH B
dbopwmare sig;

r) JSHAPOIUIaH WJIM CXeMa C OINHCAaHHUEeM MecTa IMOJIOKEeHHs JepeBa (c
yKazaHueM OJKaiilero ajapecHoro OpHEeHTHpa, a Takke HHbopMauuu o0
OCHOBAHUSIX JIJISl €r0 BBIPYOKH;

1) TOKYMEHT C yKa3aHHEeM KaJacTpPOBOTO HOMEpPA 3€MENbHOr0 y4yacTka (Tpu
HaJIM4MHK), ajpeca (MEeCTOpaCIONIOKEHHsI) 3eMEIbHOIO y4acTKa, BUJa POBEICHUS
paboT, ¢ yKa3aHHEM XapaKTEPUCTHUK 3€JICHBIX HACaXICHUN (ITOPOABI, BBICOTHI,
auaMmeTpa, W T.J.) TOUIeKalIMX BbIpyOKe (mepeyeTHass BEIOMOCTb 3€JICHBIX
HaCaXJICHU)

€) 3aKJIIOYEHUE  CIEUUAJM3UPOBAHHOM  OpraHu3allii O  HapyLIeHUU
€CTECTBEHHOIO OCBELIEHUS B JKWJIOM WIH HEXWIOM IIOMEIIEHHH (B cCiyyae
OTCYTCTBUS MPEANUCAHUS HAJ30PHBIX OPTaHOB);



) 3aKJIFOYEHUE  CTCIMAM3UPOBAHHONW  OpraHW3allMk O  HAPYIICHUH
CTPOUTENBHBIX, CAHUTAPHBIX W WHBIX HOPM H TpPaBWI, BBI3BaHHBIX
IpOM3pacTaHUEeM  3€JICHbIX  HAcaXJeHWH (MpU  BBISIBICHWW  HApYIICHUS
CTPOUTENBHBIX, CAaHUTAPHBIX W WHBIX HOPM H© TPaBWI, BBI3BaHHBIX
IPOM3paCTaHUEM 3€JICHBIX HAaCaXICHU);

3) 3aJJaHUE Ha BBITIOJHEHNE MH)KEHEPHBIX M3BICKaHUH (B Cllydae TPOBEIACHHUS
WHXCHEPHO-TCOJTOTUUECKUX U3BICKAHHH.

9.3 UcuepnpiBaromuii mepeueHb JOKYMEHTOB U CBEJICHU, HEOOXOIUMBIX B
COOTBETCTBHUM C HOPMATHBHBIMH TIPABOBBIMH aKTaMH I TMPEIOCTABICHUS
MYHUITUTIATFHOM YCITyTH, KOTOPBIE HAXOSATCS B PACTIOPSIKEHUHU TOCYIapPCTBEHHBIX
OpraHOB, OPTraHOB MECTHOTO CaMOYIIPABJIEHUS W MHBIX OPTaHOB, YYACTBYIOIINX B
MPEIOCTABICHNHN TOCYIAPCTBEHHBIX WJIM MYHUITUTIATBHBIX YCIIYT.

9.3.1 MHcuepnpiBaromuii TepedeHb HEOOXOAUMBIX JUIS IMPEIOCTaBICHUS
YCIIYTH JOKYMEHTOB (MX KOTHUH WM CBEICHUN, COACPKAIIUXCSI B HUX), KOTOPHIC
3aMpanIuBaOTCsS YTIOJHOMOUYCHHBIM OpPTaHOM B TOPSAKE MEXBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aUMOJCHCTBUSA (B TOM YHCJIE C HCIOJH30BaHUEM CIMHOU
CHUCTEMBI MEKBEIOMCTBEHHOT'O AJICKTPOHHOTO B3aMMOJICHCTBHS U TIOIKITFOYACMBIX
K HEH  pETHOHANBHBIX  CHCTEM  MEXKBEAOMCTBEHHOTO  DJICKTPOHHOTO
B3aMMOJICUCTBHS) B TOCYJApCTBEHHBIX  OpraHax, OpraHax  MECTHOTO
CaMOYIIpaBJICHUS W TOJBEIOMCTBEHHBIX T'OCYJAapPCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYTIPaBJICHUS OPTaHU3AIUAX, B PACTIOPSHDKEHUH KOTOPBIX HAXOJATCS
yKa3aHHbIE JOKYMEHThI, W KOTOpPBHIC 3asBHUTENIb BIpPaBE MPEACTABUTH IIO
COOCTBEHHOW WHUIIMATHBE:

a) cBefieHUs U3 EArHOro rocynapcTBEeHHOTO peecTpa IopUInYecKuX Jull (Ipu
oOpaIieHnu 3asBUTEIIS, SBISIONMIETOCS IOPUINUYECKUM JTUIIOM);

0) cBemeHus u3 EAMHOTO rocymapcTBEHHOTO peecTpa WHIWBHUIYAIbHBIX
npeanpuHUMAaTeNnei (mpu oOpaIeHuH 3assBUTEISI, SIBISTFOIICTOCS WHIUBUTYaIbHBIM
pEeNNPUHUMATEIIEM );

B) cBeAcHUS W3 EaMHOrO rocymapCTBEHHOTO peecTpa HEABHKHUMOCTH 00
00BEKTE HENBMKUMOCTH, 00 OCHOBHBIX XapaKTEPUCTHUKAX M 3aPETUCTPUPOBAHHBIX
npaBax Ha 0OBEKT HEJBIKUMOCTH;

r) [Ipennucanve HaA30pHOTO OpraHa;

n) Paspemenne Ha pasMenieHne 00beKTa;

¢) Paspemnienre Ha mpaBo MPOBEACHUS 3eMIISTHBIX PadoT;

k) Cxema IBW)KCHUS TpPAHCIIOpTa M TEMIEXOA0B, B cliydae OOpaiieHus 3a
MOJTyYEeHUEM pa3pelieHuss Ha BBIPYOKY 3€JICHBIX HACaXJICHUW, MPOBOJUMON Ha
poe3KeH JacTu;

3) Pa3pernienne Ha CTPOUTENHCTBO.

10. HcyepnbiBalommii nepevyeHb
OCHOBAHUIi 0TKa3a B NpHeMe IOKYMEHTOB

10.1 3asBieHue O UPENOCTABICHUU YCIYTHM IOJAAHO B OpPraH MECTHOI'O
caMOYIIpaBJIEHUs, B TIOJITHOMOYHSI KOTOPOTO HE BXOIUT MPEIOCTABICHUE YCIYTH;
10.2 TlpencraBneHue HEMOJHOTO KOMIUIEKTa JTIOKYMEHTOB, HEOOXOIMMBIX



JUTSl IPEOCTABJICHUS YCIYTH;

10.3 IlpencraBineHHble 3asBUTENEM JOKYMEHTBI YTPATHIIM CUITy HA MOMEHT
oOpalieHus 3a yClIyrou;

10.4 IlpencraBieHHbIE 3asBUTENIEM JOKYMEHTBI COAEPX AT MOJYUCTKUA U
UCIIPABJIICHUS]  TEKCTa, HE  3aBEPEHHbIE B  MOPSAOKE, YCTAaHOBJIECHHOM
3aKOHOJATENBCTBOM Poccurickon denepannu;

10.5 JlokyMeHThI conepKaT MOBPEXKIACHUS, HaJIM4YUE KOTOPBIX HE
MO3BOJIAET B TMOJHOM OOBEME WCIOJIb30BaTh HMHQPOPMAIMI0 U  CBEACHUA,
coziepKalrecs B JOKYMEHTax JJIs IPEAOCTaBICHUS YCIYTH;

10.6 Henonnoe 3amonmHeHnue mojied B (opMme 3asBICHUS, B TOM YHCIE B
uHTepakTuBHOU (hopme 3asBienus Ha EIN'Y;

10.7 Tlomawa 3ampoca O TPENOCTaBICHUU YCIYTH H JOKYMEHTOB,
HEOOXOMUMBIX JUIsl TPEJOCTABICHUS YCIYI'M, B JJEKTPOHHOW ¢opme ¢
HapyILIEHUEM YCTAaHOBIIEHHBIX TPEOOBaHUIA;

10.8 HecoOmroneHnue ycTaHOBICHHBIX cTaThell 11 deaepanbHOTO 3aKOHA OT
6 anpens 2011 r. Ne II13-®3 «OO0 »1eKTPOHHON MOANUCH» YCIOBUM MPU3HAHUS
JNENUCTBUTEIBHOCTH, YCUIIEHHOM KBaTM(UUIUPOBAHHOMN 3JIEKTPOHHOM MOIHUCH.

10.9 Pemenne 06 oTkaze B MpHeMe JTOKYMEHTOB, YKa3aHHBIX B MYHKTE 9.2
HACTOAIIETO AJIMUHUCTPATUBHOIO perjlaMeHTa, oopmisieTcs mo Gopme COryiacHO
[Tpunoxenuro Ne 2 k HacTosIEMY AJIMUHACTPATUBHOMY PETJIAMEHTY.

Pemenne 00 oTka3ze B mpueMe JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.2
HACTOAIIET0 AJMHHUCTPATUBHOTO  PETJIAMEHTA, HAIpPaBISIETCS  3asBUTENIIO
criocoO0OM, ONpeAeNIEHHbIM 3asBUTEIEM B 3asBJICHUU O BbIaue pa3pelieHusl Ha
nepecajgky, oOpe3Ky, CHOC 3€JeHbIX HacCaKJeHUM, He Mo3aHee padoyero mHf,
CJIEYIOIIEro 3a JHEM PETUCTPAllMU TAaKOIro 3asiBICHUS, JMOO BBIIAETCS B JE€Hb
JAUYHOTO  oOpallleHuss  3a  TOJYyYEHUEM  YKa3aHHOTO  pELIeHUs B
MHOTO(YHKITMOHATBHBIN IIEHTP WM YIIOJTHOMOYEHHBIN OpraH.

OTka3 B mIpueMe JAOKYMEHTOB, YKa3aHHbIX B ITyHKT€ 2.8 HaCTOSAIIETO
AJMUHUCTPATUBHOTO pPETJaMEHTa, HE MPEMSITCTBYET MOBTOPHOMY OOpaIlEeHHUIO
3asBUTENA B Y IOJJHOMOYEHHBIN OPraH.

11. UcyepnbIBalomuii NepeyeHb OCHOBAHUI 0TKa3a B
NPeAOCTABJICHUHU YCJIAYTH

11.1 Hanuyue NpoTUBOPEUYUBBIX CBEJACHUN B 3asBICHUM U MPUIOKEHHBIX K
HEMY JIOKYMEHTaXx;

11.2 HecootBercTBre UH(MOPMAINU, KOTOPasi COAEPKUTCA B TOKYMEHTAX U
CBEJICHUSX, MPEJICTABICHHBIX 3asBUTENEM, JAHHBIM, MOJTYYEHHBIM B pe3yjbTaTe
MEXBEJJOMCTBEHHOT'O JIEKTPOHHOT'O B3aUMOJICUCTBHUS;

11.3 BsisiBiaeHa BO3MOXHOCTh COXPAHEHUS 3€JICHBIX HACAKIICHU;

11.4 HecooTBeTcTBHE JOKYMEHTOB, IPEACTABISIEMBIX 3asgBUTENEM, IIO
dopMe WM CcolepKaHHIO TPeOOBaHUSM  3aKOHOJAATENhCTBA  Poccuiickoit
Oenepanuu;

11.6 3ampoc mosaH HEYMOJIHOMOYEHHBIM JIUIIOM.



Pemenne 00 oTkase B MpeocTaBieHWH YCIyrH, odopmisieTcs mo dopme
cornacHo [Ipunoxenuto Ne 2 k HacToseMy AJIMHHACTPATUBHOMY PETJIaMEHTY.

Pemenne 00 oTKase B MPEAOCTaBICHUM YCIYTH, HAIpPaBISETCS 3asSBUTEIIO
CrocoOoM, OTpeICICHHBIM 3asBHUTEIIEM B 3asBICHUM O BBIaue pa3pelieHus Ha
nepecagky, oOpe3Ky, CHOC 3€JICHBIX HaCakKIeHWH, He Mo3aHee pabodero mHSA,
CJIETYFOIIETO 3a THEM MPHUHSITHS TaKOTO PEIICHUs, THOO BBIIACTCS B JICHD JTUIHOTO
oOpamieHusl 3a TOJYYCHHEM YKa3aHHOTO PEIICHHS B MHOTO(QYHKIIMOHATBHBIN
IEHTP WX YIIOJTHOMOYEHHBIN OpraH.

12. Tlopsinok, pa3Mep M OCHOBAHUSI B3UMAHUA IOCYAapCTBEHHOM
NOULIMHBI MJIM HHOM OILIATHI, B3UMAEMOH 32 NpPeJI0CTABJICHUE
MYHHUIUNAJIBHON YCJIYTH

12.1 TIpemoctaBiieHne YCIYTH OCYIIECTBISICTCS 0€3 B3UMaHUS TIIATHI.

12.2 B cnydae BBIpYOKH 3€JCHBIX HACXKIECHUN B IENAX, YKA3aHHBIX B
nynkrax 1.2.1. — 1.2.7. nacrosmero AJIMHUHUCTPATUBHOIO PEIrJIaMEHTA,
NOJJIeKAIMX KOMIICGHCALIMM, 3asBUTEII0 BBICTABISETCS CYET Ha OIulaTy
(koMTICHCAIITMOHHASI CTOMMOCTB 32 BBIPYOKY 3€JICHBIX HACaXKICHHI (B CiTydae, ecliu
3TO MPEAYCMOTPEHO HOPMATHUBHBIMM IPABOBBIMU aKTaAMH aJIMUHHCTpALUU
MYHUITUTIAIEHOTO 00pa30BaHUs TOPOJICKOM OKPYT «OXUHCKHIN).

13. MakcuMaJIbHbIH CPOK OKMIAHUS B 0Uepeau NMPH Mmoaaye 3asiBUTeIeM
3ampoca o0 NpeaoCTaBJIeHUN MYHUIMIIAJIbHOM YCJIYTH M NPH NOJy4YeHHU N
pe3yJbTaTa npeaocTaBjaeHuss MyHHIUIAJIbHON yCIyru

MakcumanbHbld CpPOK OXUIAHUS B OYEpEeAM INpH MOoJadye 3ampoca o
NPEIOCTABICHUM MYHHMIMNAIBHOW YCIYTH W TpH TOJIYYEHUW pe3yJbTaTa
NPENOCTABICHUS MYHUIMNAIBHOW YCIyrH B YIOJIHOMOYEHHOM OpraHe WIn
MHOTO(YHKIIMOHATIBHOM IIEHTPE COCTaBIsET HE Oonee 15 MUHYT.

14. Cpok perucTpanuu 3anpoca 3asiBUTeJsl 0 MPeA0CTABJICHUU
MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJe B 3JIeKTPOHHOI (popme

14.1 Peructpanus 3asiBI€HHS O BbIJAYe pa3pelIeHUs Ha MepecajKy,
00pe3Ky, CHOC 3€JIEHbIX HACaXJACHU, MPEACTABICHHOTO 3asBUTEIEM YKa3aHHBIMU
B nyHkTe 9.1 Hacrosmero AJIMUHUCTPATHUBHOTO perjiaMeHTa crnoco0aMu B
YIOJIHOMOYEHHBIA OpraH MECTHOTO CaMOYIIPABIICHUSI OCYILLECTBIISIETCS HE TTO3/THEE
OJIHOTO paboyYero AHs, CAEAYIOIIEro 3a JHEM €ro MOCTYIICHUS.

14.2 B ciydae npeacTaBieHUs 3asBJIECHUS O BblJaue pa3pelieHus] Ha MPaBo
BBIPYOKH 3€JIEHBIX HACAKICHUU B JJECKTPOHHOU (hopMe CrocoOOM, yKa3aHHBIM B
NOANYHKTE «a» MyHKTa 9.1 Hacrosimero AJMUHHCTPATUBHOIO PErJaMEHTa, BHE
pabouero BpeMeHU YIOJTHOMOYEHHOTO OpraHa MECTHOTO CaMOYIPABJICHUS JTHOO B
BBIXOJTHOM, HEPaOOUMil TTpa3THUYHBIA ACHB JHEM IMOJTYUYEHHUS 3asBJICHUS O BbIIade
paspenieHuss Ha NepecanKy, OOpe3Ky, CHOC 3€JEHBIX HACAKICHUM CUUTAETCA
NEepBbI paboumii JIeHb, CIACAYIOMUA 3a JHEM TIPEICTABICHUS 3asBUTEIIEM



YKa3aHHOTO 3asBJICHUSI.

15. TpeOoBaHusI K MOMENIEHUSIM, B KOTOPBIX MPeI0CTABJISIETCS
MYHHIHMNAJTbHAA yCayra

MecTononoxeHue agMUHUCTPATUBHBIX 3/1aHHUM, B KOTOPBIX OCYLIECTBIIAECTCS
npyueM 3asBICHUM U JOKYMEHTOB, HEOOXOJMMBIX JMJid MpPeloCTaBICHUS
MYHULMIAIBHOM YCIYI'M, a TakKK€ BblAadya pe3yJIbTaTOB IPEIOCTABICHUS
MYHUIIMIIAJIbHOW YCIIyTH, JTOJKHO O0ECeunBaTh yI00CTBO AJIs TPaxaaH ¢ TOYKU
3pEeHUSs MeNIeX0JHON JOCTYITHOCTH OT OCTAaHOBOK OOIIIECTBEHHOTO TPAHCHOPTA.

B cnydae, eciin MMeeTCs BO3MOXHOCTh OPTaHM3allMM CTOSIHKU (IMapKOBKH)
BO3JIE 374aHUA(CTPOEHHUSI), B KOTOPOM Pa3MEILIECHO NOMEIIECHUE IPUEMA U BbIIAYU
JOKyMEHTOB, = OpPraHU30BBIBACTCA  CTOSIHKAa  (MapKoBKa) Uil JIMYHOIO
aBTOMOOMJIBHOTO TPAHCIIOPTA 3asgBUTENEH. 3a MOJIb30BAHUE CTOSTHKOM (TTapKOBKOH)
C 3asIBUTEJIEH IIaTa HE B3UMAETCHI.

JInsi mapKoOBKM CHEMalbHBIX aBTOTPAHCHOPTHBIX CPEACTB HMHBAIHMJIOB Ha
CTOsIHKE (TTapKOBKe) BhAesieTcs: He MeHee 10% mecT (HO He MEeHEe OJTHOTO MECTa)
JUTst OECIIaTHOW MAapKOBKM TPAHCIOPTHBIX CPEACTB, YIPABISEMbIX MHBAaIUIAaMU |,
II rpynn, a taxxke wuHBamupgamu III rpymmel B mopsiake, yCTaHOBIEHHOM
[IpaButensctBoM  Poccumiickori  denmepaunn, W  TPAHCHOPTHBIX  CPEICTB,
NEPEBO3SILUX TAKUX UHBAIUJOB U (WJIH) AETeH-UHBAIHUIOB.

B nemsix obecrnieueHus: OecHpensTCTBEHHOIO JOCTyNa 3asBHUTENEH, B TOM
YUCJIE TEPEIBUTaOIIMXCS HAa WHBAIMIHBIX KOJSCKAX, BXOJ B 3JaHUE U
MOMELIEHHS], B KOTOPBIX MPEIOCTABISIETCS] MyHUIUNAIbHAS yCIIyra, 000pynyroTCs
NAHJyCAMH, IMOPYYHSIMHU, TaKTUIBHBIMM (KOHTPACTHBIMHU) MPENyNPEKIAOMUMU
AJIEMEHTAaMH, WHBIMU CHEHUAJbHBIMU MPUCIIOCOONCHUSAMH, IO3BOJIIOIIUMU
o0ecneunTs OECHpensATCTBEHHBIM JOCTYN W TEpeIBIKCHHE WHBAIUIOB, B
COOTBETCTBHM C 3aKoHOAATeNbCTBOM Poccuiickonn ®Penepanuy O COIMAIBHOM
3aIMTE UHBAJIUIOB.

[lenTpanpHblii BXOA B 37aHHE YNOJHOMOYEHHOTO OpraHa JOJKEH ObITh
obopymoBaH  WH(POpPMAIMOHHOW  TAOMWYKOM  (BBIBECKOM),  coaeprKamieit
uHGOPMAIHIO:

a) HAMMEHOBAHMUE;

0) MECTOHAXOXK/IEHHUE U IOPUIUUYECKUI aJIpec; PEKUM pabOThI;

B) rpaduK mpuema;

') HoOMepa Tee(OHOB JJis CIIPABOK.

[TomemieHust, B KOTOPBIX MPEIOCTABISAETCS MYHHUIUIIAIbHAS YCIyTa, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-IMUAEMUOJIOTMYECKUM MTPABUIIAM U HOPMATHBAM.

[lomemeHns, B KOTOPBIX MPEAOCTABISIETCS MYHHIMIAJIbHAS — yCIIyra,
OCHAIL[AIOTCH:

a) IPOTHBOIOKAPHON CHUCTEMOM M CPEACTBAMH IOKAPOTYILIECHHS; CUCTEMOM
ONOBEIIECHNS O BOBHMKHOBEHUU YPE3BBIYAMHON CHUTYyallMd; CPEACTBAMHU OKA3aHUS
MIEPBON MEAULIMHCKOM IMOMOIIIH;

0) TyaJIeTHBIMU KOMHAaTaMH I [TOCETUTEINEH.

3an oxunanus 3asBUTENEH 000PYIyeTCs CTY/IbSIMH, CKaMbSMHU, KOJIMYECTBO



KOTOPBIX OTPEIETAETCS UCXOAs n3 (PaKTUIECKOW HArpy3Ku W BO3MOXKHOCTEH IS
UX pa3MelleHHs B IOMEUIEHUH, a TaKKe HHPOPMALIMOHHBIMU CTEHIAMH.

TekcTbl MaTepuanoB, pa3MEIIEHHbIX Ha HWHPOPMALMOHHOM CTEHJE,
MeYaTarTCcs YIOOHBIM ISl YTeHHs mpudToM, O€3 HCTpaBIECHUMN, C BbIIEIECHUEM
HanOoJiee BAXKHBIX MECT MOIYKUPHBIM IIPUPTOM.

Mecra nns 3amnoigHeHus 3asBICHUN O0O0OPYAYIOTCA CTYJIbSIMH, CTOJaMHu
(cTolikamu), 6JTaHKaMU 3asiBJIEHUM, MUChbMEHHBIMH MPUHAJIC)KHOCTIIMHU.

Mecrta npuema 3asBuresneil 000pyLyroTcs: HHPOPMAILIMOHHBIMUA TaOJUYKaMH
(BBIBECKAMHU ) C YKa3aHUEM:

a) HoMepa KabMHeTa 1 HAMMEHOBAHHUS OT/IENIa;

0) bamuuu, UMEHH U OTYecTBa (TIOCNIEAHEE — MPHU HAJUYHH), TOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JIOKYMEHTOB;

B) rpaduka npuema 3asBUTEIECH.

Pabouee MecTo KakJIOro OTBETCTBEHHOIO JHIAa 3a MPUEM JOKYMEHTOB,
JOJDKHO OBITh 00OPYIOBAaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO
JO0CTyna K HEoOXOoAuMbIM HMHGOPMAIMOHHBIM 0a3aM JaHHBIX, Ie4aTaroluM
YCTPOUCTBOM (PUHTEPOM) U KOTIMPYIOIIUM YCTPONCTBOM.

JIno, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, JAOHKHO MUMETh HACTOJBHYIO
TaOMMYKYy C YKa3aHUeM (paMUIMu, UMEHU, OTYeCTBa (MTOCIeAHEe - MPU HAJIUYUU) U
JOJIKHOCTH.

[Ipu npenocTapneHuU MyHUITUNIATBHON YCIIYTH HHBAIUIAM 00€CIIEYNBAIOTCS:

a) BO3MOXKHOCTh ~ OCCIPENSTCTBEHHOTO JOCTyna K OObeKTy (37aHulo,
MOMEIIIEHHIO), B KOTOPOM MPEAOCTABISIETCS MyHHUITUNIATbHAS YCITyTa;

0) BOBMOXXHOCTh CAMOCTOSITEIBHOTO TEPEABMKECHHUSI 10 TEPPUTOPUU, HA
KOTOPOl pACHOJIOKEHBI 3/1aHUSl M TIOMEIICHUS, B KOTOPBIX MPEIOCTABISIETCS
MyHUIIUTIATbHAS yCIIyTa, a TakKXe BXOJa B TaKhe OOBEKThl M BBIXOJAa W3 HHX,
NOCaJKhd B TPAHCHOPTHOE CPEACTBO M BBICAAKM W3 HEro, B TOM YHCIE C
UCITOJIb30BAHUE KPECIIA-KOJISICKU;

B) COTIPOBOXKJICHNE WHBAJIUIOB, UMEIOIINX CTOWKHE PAacCTPOMCTBA (DYHKITUU
3pEHHS U CAMOCTOSTEILHOTO MEePEIBUKECHHUS;

') HaJJIeKaIIee pa3MelIeHne OO0OpyJAOBaHWS W HOCUTENIEH uHOOpMaIuH,
HEOOXOMUMBIX T O0ecTeueHUuss OeCIPEensITCTBEHHOTO JOCTYyIa WHBAIHIOB
3/TaHUSIM U TIOMEIIEHUSAM, B KOTOPBIX MPEI0CTAaBISETCS MyHULIMNAIbHAS yCllyra, U
K MYHUIIUIIAJIILHON YCIyTe C Y4€TOM OIpaHUYEHUHN UX KU3HENEITebHOCTH;

1) 1yOIupoBaHHE HEOOXOAMMOW Il WHBAJUAOB 3BYKOBOM W 3pUTEIHHOU
uHpopMalMK, a Tak)Ke HaAMUCeN, 3HAKOB W HMHOM TEKCTOBOW M rpaduyecKon
uH(OpMAaIIMK 3HAKAMHU, BHITIOJIHEHHBIMU Pelibe(pHO-TOUCUHBIM IpudTOoM bpaiins;

€) IOMYCK CypAOIepeBOIUMKa U TU(DIOCYPIONEPEBOTUHKA;

) JIOIYCK cOo0aKU-MPOBOITHUKA npu HaJIUYUU JIOKYMEHTA,
MOJATBEPKAAIONIETO €€  CleluadbHOoe OOy4YeHHe, Ha O0O0beKkThl (3maHus,
MOMENIEHHS ), B KOTOPBIX MPEIOCTABIISIIOTCS MyHUIUIIAIBHBIE YCIYTH;

3) OKa3aHWEe WHBAJIUIAAM TIOMOIIM B TPEOAOJCHUH OapbepoB, MEIIAFOITUX
MOJIYYEHUIO UMHU TOCYIApCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYyT HapaBHE C APYTUMU
JUTIAMHU.



16. IToka3aTeau JOCTYNHOCTH M Ka4eCTBA MYHHIIUNIAJIbHOMN YCJIYTH

16.1 OcHOBHBIMU MOKa3aTEISIMU JOCTYITHOCTH IPENOCTABICHUS
MYHULIUNAIbHON YCIIYTH SIBJISIFOTCS:

a) HAJIMYUE TOJHOW M TMOHATHOM HMHQOpMANMU O MOPSIKE, CPOKAX U XOJe
MIPENOCTABIIECHUS MYHULIMTIATbHON yCIyTH B MH(OpPMaIMOHHO-
TEeJIEKOMMYHHUKAITMOHHBIX CETAX OOIIero IMOoJb30BaHUS (B TOM YHCIE B CETH
«HTepHeT), cpencTBax MaccoBOW MH(pOpMAIUY;

0) BOBMOXXHOCTh TOJYYEHUSI 3asIBUTEIEM YBEIOMJICHHM O TPEIOCTABICHUU
MYHUIMITIAIBHON YCIYTH ¢ NOMOLIbI0 EanHoro noprana;

B) BOBMOXKHOCTh  TMOJY4YeHUs HWH(POpMAIMM O XOAE€ TNPEIOCTaBICHUS
MYHUITUTIAJIBHOW YCIyTH, B TOM 4YHCJE C HCIOJb30BAaHUEM HWH(POPMAIITMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

16.2 OcHoBHBIMHU MOKa3aTeJIsIMU KauecTBa MPe10CTaBICHUS
MYHULIUTATBHON YCIIYTH SIBJISTFOTCS:

a) CBOEBPEMEHHOCTh  NPEAOCTAaBICHUS  MYHULMOAIBHONM  YCIyTM B
COOTBETCTBUM CO CTaHJIApPTOM €€ MPEAOCTaBICHUS, YCTAHOBJICHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PEITIAMEHTOM;

0) MUHUMAJIbHO BO3MO)XHOE KOJIMYECTBO B3aUMOJICUCTBUN Tpa)KIaHUHA C
JIOJDKHOCTHBIMM  JIMIIAMH, YYacCTBYIOIIUMHU B MPEIOCTABICHUU MYHUIUIAIBHOM
YCIYTH;

B) OTCYTCTBHE OOOCHOBaHHBIX kano0 Ha JedctBus (Oe3nercTBHe)
COTPYAHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIILHOE) OTHOIICHHUE K 3asIBUTEIISIM;

I') OTCYTCTBHUE  HApyIIEHWWA  YCTAHOBJIEHHBIX CpPOKOB B  Mpolecce
MPEAOCTABICHUS] MyHUIIUIIAIbHOW YCIIYTH;

1) OTCYTCTBUE  3asBJICHUW 00 OCHapuBaHUM  pEHICHWH,  JeHCTBUM
(6e3neiicTBUs) YIOJTHOMOUYEHHOTO OpraHa, €ro JAOJKHOCTHBIX JIUII, TPUHUMAEMBIX
(COBEpIIEHHBIX) TpPU NPENOCTABICHUM MYHHUIMIAIBLHON YCIyrH, MO UTOram
paccMOTpPEHUsI KOTOPBIX BBIHECEHBI PELICHUS] 00 YIOBIETBOPEHUU (YACTUYHOM
YIOBJIETBOPEHUH ) TPEOOBAHUM 3asIBUTEIICH.

17. WmHble TpeOOBaHNA K MPETOCTABIECHHIO
MYHUIUNAJIbHOM YCIYTH

17.1 Ilepeuenb ycnyr, KOTOpPbIE SBISIOTCS HEOOXOUMBIMU U 00S13aTEIbHBIMU
JUISL TPEJOCTABJICHUS MYHULIMNAIBHON YyCIYrd, B TOM 4YHCIE CBEIAEHUA O
JOKyMEHTe  (TOKYMEHTax), BbIJaBa€MOM  (BBIJIABAaE€MbIX) OpraHU3AIUSIMH,
YYaCTBYIOIIUMU B MPEJOCTABICHUH MYHUIUIIAIbHOW YCIIYTH

17.1.1 Ycnyru, HeoOXomumble | OO0s3aTENbHBIC JUISI  TPEIOCTABICHUS
MYHULIUTIATBHON YCITYTH, OTCYTCTBYIOT.

17.1.2 Ilpu npenocTtaBieHHMH MYHHUIMNAIBHOM  yCIYyr'M  3alpeniaeTcs
TpeOOBaTh OT 3asIBUTEIS:

a) MpeJICTaBICHUsI JOKYMEHTOB U HWHOpMaUM WIA OCYIICCTBICHUS
JEUCTBUM, MPEICTABICHUE WJIM OCYIICCTBICHHE KOTOPBIX HE MPEayCMOTPEHO
HOPMATHUBHBIMKA  TPABOBBIMU  aKTaMH,  PETYJIUPYIOIMIMMH  OTHOIICHUS,



BO3HHKAIOLIME B CBSA3M C MPEAOCTABICHUEM MYHULIMIIAIBHON YCIIYTH;

0) mpeacTaBieHUs] JTOKYMEHTOB U MH(GOpPMallUU, KOTOPbIE B COOTBETCTBUU C
HOPMAaTHMBHBIMU MPaBOBbIMU akTaMu Poccuiickoit @enepaunu u CaxaauHCKOU
00J7aCTH, MyHUILIMIIAJIbHBIMU TMPAaBOBbIMU aKTaMH MYHHULIMIIAJILHOTO OO0pa3oBaHUs
TOPOJICKOM  OKpyr «OXUHCKMI» HaxXxOOATCA B  pAaCIOPSIKEHWH  OpPraHoB,
MPEAOCTABISAIONINX MyHUIIUIIAIIBHYIO YCIIYTY, TOCYJapCTBEHHBIX OPTAHOB, OPTaHOB
MECTHOTO CaMOYyIpaBieHUs W (WJIM) TOJABEAOMCTBEHHBIX TIOCYIapPCTBEHHBIM
OopraHaM M OpraHaM MECTHOI'O CaMOYIIPaBJICHHSI OpraHU3alMii, YYacTBYIOIIHMX B
NPEAOCTABICHUH MYHUIUIAIBHBIX YCIYl, 3a HCKIIOUYEHHEM JOKYMEHTOB,
yKa3aHHbIX B yactu 6 ctateu 7 denepanbHoro 3akoHa ot 27 urong 2010 roga Ne
210-d3 «O6 opraHuzanuu NpeaOCTABICHUS TOCYIAPCTBEHHBIX U MYHHITUIATBHBIX
yeinyr» (nanee—®denepanbHblii 3akoH Ne 210-D3);

B) IPENICTABIICHUS JIOKYMEHTOB W HHGOpMalUU, OTCYTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJIUCh MpPU NEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX MJiA MPEAOCTABICHHUS MYHULMIAIbHON
yCIIyrd, JIMOO B MPENOCTABICHUH MYHULMIIAIBHOM YCIYyTH, 33 HCKIIOYEHUEM
CJEIYIOUIUX CIIyYaeB:

1) u3MeHeHre TpeOOBaHMIT HOPMATHUBHBIX IPABOBBIX AKTOB, KACAIOLIHXCSI
NPEIOCTaBICHNU MYHULMNAIBHON YCIyTH, T[OCJI€ MEepBOHAYAIbHON MOJauu
3asIBIICHMS O MTPEIOCTABICHUH MyHULIMTIAIbHON YCIYTH;

2) HaM4YMe OINMOOK B 3asBJICHUHM O TMPEIOCTABICHUA MYHHUIIMITAIbHON
YCIYTM U JOKYMEHTaxX, MOAAHHBIX 3asiBUTENIEM IOCJE MEPBOHAYAIBHOTO OTKa3a B
IpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIi NPEJOCTABICHUS MYHULUIAIbHON
yCIIyTH, MO0 B MPEIOCTABICHUU MYHHUIIMIAIHHOW YCIYTM M HE BKIIOYEHHBIX B
IIPEICTABIICHHBIN paHEee KOMIUIEKT JJOKYMEHTOB;

3) ucTeueHue Cpoka JCHUCTBUS JOKYMEHTOB WMJIM H3MCHECHHE WH(POPMALUU
1OCJI€ TEPBOHAYAIBHOIO OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
NPENIOCTaBICHUd  MYHUIMIAIBHOM  yCIyrd, JuMOO0 B  IPEIOCTaBICHUU
MYHULIMNAIbHOMN YCIIyTH;

4) BBISBIICHHE JIOKYMEHTAJbHO IOATBEPKICHHOTO (hakTa (TIPHU3HAKOB)
OIIMOOYHOTO WJIM IPOTHUBOMPABHOTO NEHCTBUS (Oe3eHCTBHS) TOKHOCTHOTO JIMIA
YIOTHOMOYEHHOTO OpraHa, CIyXallero, padOTHHKa MHOTO(QYHKIIMOHAJIHLHOTO
[EHTpa, paOOTHUKA OpraHU3alvd, MPEeayCMOTpeHHOM uacteio 1.1 crareu 16
@enepanbHoro 3akoHa Ne 210-d3, nmpu nepBOHAYAIBHOM OTKa3e B MIPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEI0CTABICHUS MyHULIMITAIbHON YCITyTH, 1100 B
MPEAOCTABIECHUH MYHHIIMNAJIBHOM YCIYrH, O 4Y€M B IIMCBMEHHOM BHJIE 3a
MOANHUCHI0  PYKOBOIAWTENSA  YIOJHOMOYEHHOIO  OpraHa,  pyKOBOJWTES
MHOTO(YHKIIMOHAIBHOTO IIEHTpa IMpU [EPBOHAYAILHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTABICHUS] MyHUIIMIIAIBHOU YCIyru, JTu00
PYKOBOJIWTENSL OpraHu3alud, HOpelycCMOTpeHHOM 4yactero 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-®D3, yBegomiisieTcs 3asiBUTEIIb, a TAKKE MPUHOCSITCS
W3BUHEHUS 32 JOCTABJIEHHbIE HEYI00CTRA.

Pasznea III. Cocras, nocjie10BaTeJIbHOCTh U CPOKH BbITIOJIHEHUS
aIMUHUCTPATUBHBLIX MPOLEAYP



18. UcyepnbiBaommii nepedyeHb A AMUHNUCTPATUBHBIX MPOLEAYP

18.1 [IlpenmocrtaBieHre MYHMIMIIAJBHOW yCJIYTM BKJIOYaeT B cels
CIeAyoNMe aAMUHUCTPATUBHBIE ITPOLIEAYPHI:

a) MpueM, IpoBepKa IOKYMEHTOB U PErUCTPALIUs 3asBICHUS;

0) mosy4deHue CBEJICHUM MOCPEACTBOM MEKBEJIOMCTBEHHOTO
WH()OPMAIIMOHHOTO  B3aMMOJICHCTBUS, B TOM UHCIE C HCIOJIh30BAaHUEM
denepanbHON TOCymapcTBEHHON WH(MOpPMAMOHHON cucteMbl «EnwHas cucrema
MEKBEJIOMCTBEHHOIO 3JIEKTPOHHOIO B3auMoaeicTBus» (nanee—CMOB);

B) TIOJITOTOBKA aKTa 00CIeIOBAHMS;

I') HalPaBJICHUE HAYUCICHUN KOMIIEHCAIUOHHOW CTOMMOCTH (IIPY HAJIUYUH);

1) pacCCMOTPECHHE JOKYMEHTOB U CBEICHHMIA;

€) IPUHSITHUE PEIICHNUS;

K) BblJaua pe3yJibTara.

Onuncanue afIMUHUCTPATUBHBIX IIpoLenyp npeacrasieHo B [Ipunoxenun Ne 3
K HACTOAIIEMY AJIMUHUCTPATUBHOMY PETTIaMEHTY.

19. IlepeyeHb aAMMHUCTPATUBHBIX NpoUeayp (AeiicTBUI) NpH
NPeI0CTABJICHHU MYHHIUNIAJIBHOM YCJIYIH B 3JICKTPOHHOU dopme

19.1 [Tlpu npenocTaBieHUH MYHUIIMTAIBHONU YCIYTH B DJIEKTPOHHOU (hopme
3asIBUTEII0 00€CTIEUNBAIOTCSI:

a) moixydyeHue uHOOpMAIMM O TOPSIAKE W CpPOKax MPeJoCTaBICHUS
MYHHIIMITAIGHOW YCITyTH;

0) popMHupoOBaHHE 3aABICHUS;

B) IPHEM W PETUCTpAIls YIOJTHOMOYCHHBIM OpPTaHOM 3asBICHHUS M WHBIX
JIOKyMEHTOB, HEOOXOIUMBIX JIJISI TPEIOCTABICHNS MYHHUITUTIAILHON YCIYTH;

T') MOTy4YeHUE pe3ynbTaTa MPeI0CTaBICHUS MyHUIIATIAIGHON YCITyTH;

1) TIOJy4YeHNe CBEJCHUHN O X0/Ie PACCMOTPEHHUS 3asBIICHUS;

€) OCYIIECTBIICHHE OIICHKM KadeCcTBa TPEJOCTABICHUS MYHHUIIAMIAILHON
YCIIyTH;

XK) mocyneoHoe (BHecyneOHOe) oOOKaJOBaHWE PEIMICHWH W JeHCTBHMA
(6e3neiicTBus)  YIOMHOMOYEHHOTO oOpraHa Jubo jeicTBus  (Oe3neicTBHE)
JODKHOCTHBIX ~ JIMII  YMOJHOMOYEHHOTO  OpraHa,  IMPEI0CTaBJISIONIETO
MYHHIIUTIATEHYIO YCIIYTY, THO0 MyHHIIMITAIEHOTO CITY)KaIlero.

20. Iopsaok ocylecTBJIEHUS AAMUHNUCTPATHBHBIX MIPOLIEYP
(neficTBHI1) B 3JIEKTPOHHOU (popMme

20.1 ®opmupoBaHHE 3asBICHUS.

dopmupoBaHHe 3adBICHUS OCYIIECTBISETCS IMOCPEACTBOM 3alOJHEHHUS
ANMEKTPOHHON (opMbl 3asiBieHuss Ha EnuHom mnoprane, 6e3 HE0OXOAUMOCTU
JOTIOJTHUTEIHHOMN TTO/1a4M 3asIBJICHUS B KaKON-TMO0 MHOU (popme.

dopmarHo-I0rHYecKast poBepKa c(hOpMUPOBAHHOTO 3asiBIICHUS



OCYILIECTBIISIETCS MOCIE 3aN0JHEHUS 3asIBUTENEM KaK/I0r0 M3 MOJEH 3JIE€KTPOHHOM
dbopmbl  3asBiaeHus. [lpu  BBIABICHUM HEKOPPEKTHO 3alOJHEHHOTO MO
AIIEKTPOHHON  (pOpMBbI  3asBJICHUS 3asBUTEIb YBEJOMIIIETCS O Xapakrepe
BBISIBJIEHHOW OIIMOKH U MOPSAKE €€ YCTPAaHEHHUS MOCPECTBOM MH(DOPMAIITMIOHHOTO
COOOIIIEHHS HETTOCPEACTBEHHO B 3JIEKTPOHHOU (popMe 3asiBIICHUS.

[Ipu hopMupoBaHUHU 3asBJICHUS 3aIBUTEIIO0 00ECIIEUNBACTCS:

a) BOSMOXXHOCTh  KOMHMPOBAaHWUSA M COXPAHEHUS 3asABJICHUA M  HMHBIX
JIOKYMEHTOB, yKa3aHHBIX B AJMHHHCTPAaTMBHOM perJlaMeHTe, HEOOXOTUMBIX ISt
MPEIOCTaBIICHUS MYHUIIUTIAIGHON YCITyTH;

0 BOBMOXXHOCTh Ie4yaru Ha OyMa)KHOM HOCHUTEJIE KOMUHU JIEKTPOHHOU (HOPMBI
3asIBJICHMUS;

B) COXpaHEHHE paHee BBEJICHHBIX B JJIEKTPOHHYIO (QOpMY 3asBICHUS
3HaYeHUH B JII0OOM MOMEHT IO JKEJNAaHHIO IOJb30BaTENs, B TOM YHCIE MpU
BO3HMKHOBEHUHU OIMIMOOK BBOJIAa M BO3Bpare MJjisi MOBTOPHOTO BBOJAA 3HAYECHHUH B
ANEKTPOHHYIO (DOPMY 3asiBICHUS;

T) 3alI0JJHEHUE TOJIEH AIIEKTPOHHON (OpMBI 3asBICHHS] 10 Hayaja BBOJAA
CBEJICHUI 3a4BUTEJIEM C HCIOJIb30BAHUEM CBEICHUH, pasmenieHHbIX B ECUA, n
CBEJICHUM, OIyOJMKOBAaHHBIX Ha EauHOM mopTaje, B YacTH, Kacarolleics
CBEJICHUM, OTCyTCTBYIOINX B ECUA;

1) BO3MOYKHOCTb BEPHYThCS Ha JII000M M3 ATANoB 3alOJHEHUS 3JEKTPOHHOU
dbopMmbI 3asBrieHUs O0€3 MOTEPH paHee BBEIEHHON MH(GOPMAIINH;

€) BO3MOXHOCTh JJOCTyIIa 3asiBUTEN Ha EquHOM nopTrase, K paHee MOJaHHbIM
UM 3asBJICHUSM B TEYEHHUE HE MEHEE OJHOI0 TIo0Ja, a TaKXE YacCTUYHO
c(hOpMUPOBAHHBIX 3aBJICHUHN — B TEUEHUE HE MEHEE 3 MECSILIEB.

ChopmupoBaHHOE U TOANKWCAHHOE 3asABJICHUE U UHBIE JIOKYMEHTHI,
HEOOXOIUMBbIE ISl MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIIYTH, HANpaBIsIOTCS B
YIOIHOMOYEHHBIN OpraH nocpeacTsoM ExuHoro noprana.

20.2 VYmomHOMOYEHHBIH oOpran oOecrevynBaeT B CPOKH, yKa3aHHBIE B
nyHkTax 14.1-14.2 nacrodiero AIMAHUCTPATUBHOTO PETJIAMEHTA:

a) MpUeM JOKYMEHTOB, HEOOXOAMMBIX VISl IPEIOCTABICHUS MYHHUIIUITATBHOM
yCIyTH, W HANpaBICHUE 3asBUTENIO AJIEKTPOHHOTO COOOMICHHUS O MOCTYIUICHUU
3asIBIICHMUS;

0) perucTpaunMio 3asBICHUS W HAIPABICHUE 3asBUTENIO YBEAOMJIEHUS O
perucTpanuu 3asBieHus MO0 00 OTKaze B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTS IPEIOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH.

20.3 DnexkTpoHHOE 3asiBJICHUE CTAHOBUTCS JOCTYIHBIM ISl TOJKHOCTHOTO
auna YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a MPHUEM M PETUCTPAIUIO
3asBJeHUsl (Jalee—OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B TOCYAapCTBEHHOU
UH(OPMAIMOHHONW CHUCTEME, MCIOJIb3YyeMON YIOJIHOMOYEHHBIM OPTraHOM ISt
penocTaBieHuss MyHuIunaibHou yeiyru (nanee—I ' MC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

IPOBEPSAET HAIWYUE DJIEKTPOHHBIX 3ASBICHHUN, MOCTYNUBIIUX MOCPEICTBOM
Enunoro noprasna, ¢ nEpHOAMYHOCTBIO HE pEXkKE 2 pa3 B JICHb;

paccMaTpuBaeT IMOCTYNMBIIME 3asBICHUA U  TNPUWIOKEHHBIE 00pa3bl
JOKYMEHTOB (JJOKyMEHTHI);



IPOM3BOANT JIEUCTBUS B COOTBETCTBMU ¢ myHKTOM 18.1 Hacrosiero
AJMUHUCTPATUBHOTO periiaMeHTa.

20.4 3asBUTENIO B Ka4eCTBE pe3yibTara MPEeJIOCTABICHUS MYHHUIUIATBLHON
ycIyru 00ecreunBaeTCs BO3MOKHOCTh TIOYyUEHUS TOKYMEHTA:

B (opme  DIEKTPOHHOTO  JOKyMEHTa, MOJANUCAHHOTO  YCHJICHHOM
KBaJTU(UIIUPOBAHHON DJIEKTPOHHON TMOAMMUCHIO YITOJIHOMOYEHHOTO JOKHOCTHOTO
Juma YIOJTHOMOYEHHOTO OpraHa, HampaBJIEHHOTO 3asBUTEIO B JIMYHBIM KaOMHET
Ha EnnHom noprane;

B BUAe OyMaXHOTO  JIOKYMEHTa, TMOATBEPXAAIOIIETO  COJAECpIKAHUE
3JIEKTPOHHOTO IOKYMEHTA, KOTOPBIN 3asBUTENb MOIY4aeT P JIUYHOM 0OpalleHuu
B MHOTO()YHKIIMOHAJILHOM LIEHTpE.

20.5 [Tlomydenune wuHPOPMAMM O XOJE PACCMOTPEHUS 3aSBJICHHUS H O
pe3ysibTaTe MPEeAOCTaBICHUS MYHUIIMINAIBHOW YCIYTM MPOU3BOJUTCS B JIMYHOM
kabuHeTe Ha ExmHom mopTtanie. 3asBUTENh MMEET BO3MOXKHOCTH MPOCMATPUBATH
CTaTyCc »DJIEKTPOHHOTO 3asBICHUS, a TakkKe HHPOPMAUIO O JaITbHEUIINX
JEHCTBHUSX B JMYHOM KabMHETE TI0 COOCTBEHHOM MHUIIMATUBE, B IF000E BpEMHI.

[Ipy npenocTaBleHWH MYHHUIMNAIBHON YyCIyrd B JIIEKTPOHHOH Qopme
3asBUTEIIO HATIPABIISETCS:

a) yBEIOMJICHHE O MPUEME W PErHCTPAIlUH 3asiBICHUS M WHBIX JOKYMEHTOB,
HEOOXOUMBIX ISl TMPEIOCTABICHUS MYHUIIMIAIBLHOM YCIYTH, COJAEpIKallee
CBelCHUS O (pakTe MpueMa 3asBJICHUS M JIOKYyMEHTOB, HEOOXOIUMBIX MJis
PEJOCTABIICHUS MYHULUMIIAIbHON YCIIYTH, U Hayaje MpoLeaypbl IPEAOCTaBICHUS
MYHUIIMIIAJIbHOM YCIYTM, a TakXe CBEACHHUS O JlaTeé M BPEMEHM OKOHYaHUs
IPEJOCTABICHUS MyHULIMITAJILHON YCIIyTH TMOO MOTHBUPOBAHHBIN OTKa3 B IpUeMe
JIOKYMEHTOB, HEOOXOAUMBIX IS IPEI0CTaBICHHS] MyHULIMTIIAIILHOMN YCIIyTH;

0) yBeIOMJIEHUE O pe3yjibTaTaXx PacCMOTPEHMsI JOKYMEHTOB, HEOOXOAMMBIX
JUIS  TIPEOCTABJICHUS MYHHIMIIATLHOW yCIyTH, COJAEp)Kaliee CBEICHUS O
NPUHATHYN TIOJIOKUTEIBHOTO PELICHHS O MPEA0CTABICHIN MYHUIIUTIATBHON yCITyTH
YU BO3MOXXHOCTH TIONYYHUTHh PE3YJIbTaT MPEAOCTABICHUS MYHHIMIIATBLHOW CIyTH
1100 MOTUBUPOBAHHBIM OTKa3 B MPEJOCTABICHUN MYHULIMTIATHHON YCIyTH.

20.6 OueHka KauecTBa MPEOCTABICHUS MYHUIIMTIATBHON YCIYTH.

OreHka KauecTBa MPea0CTaBICHN MyHUIIUIAIBHON YCIYTH OCYIIECTBISACTCS
B CcOoOTBeTcTBHUM ¢ [lpaBunmamMu OnEHKM TrpaxjgaHamMud  3((EKTUBHOCTH
JESITEIIbHOCTH PYKOBOIUTEINICH TePPUTOPHUATHHBIX OpraHOB (eepaIbHBIX OpraHOB
UCTIOJTHUTEIFHOW BIACTH(MX CTPYKTYpPHBIX TOAPA3ICICHUN) C y4eTOM KadecTBa
NIPEIOCTABIICHUS MIMH TOCYIAPCTBEHHBIX YCIIYT, a TAaK)KE MPUMEHEHHsI PE3YJIbTaTOB
yYKa3aHHOW OIIEHKH KaK OCHOBAaHWS [JIi TPHHATHA PEIICHHH O JOCPOYHOM
NPEKPAIIEHNN  WCIIOJHEHUS  COOTBETCTBYIOIIMMHU  PYKOBOAMTENSIMH  CBOMX
JOJHDKHOCTHBIX O0SI3aHHOCTEH, YTBEPKICHHBIMU TTOCTaHOBJIeHHEM [IpaBuTenbpCcTBa
Poccuiickoit ®enepauuu ot 12 nexabps 2012 roma Ne 1284 «O6 oueHke
rpaxaaHamMu 3()PEKTUBHOCTU NEATEIBHOCTH PYKOBOIAUTENEH TEPPUTOPHAIBHBIX
opraHoB (efepajbHbIX OPraHOB HCIOJIHUTEIbHOW BIACTU(MX CTPYKTYPHBIX
NOJpa3/IeICHUI )i TEPPUTOPUATIBHBIX OPraHOB TOCYAApCTBEHHBIX BHEOIOKETHBIX
(GOHIOB(MX pErvHoHANbHBIX OTJACICHUN)C YYEeTOM KauecTBa MPEAOCTaBICHUS
TOCYIapCTBEHHBIX YCIYyT, PYKOBOAWUTENEH MHOTO(YHKIMOHAJIbHBIX IEHTPOB



MPEAOCTABIEHUS TOCYJAPCTBEHHBIX U MYHUIUMIIAIBHBIX YCIYT ¢ YYETOM KauecTBa
OpraHu3allMKi TPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHULMIAIBHBIX YCIYT, a
TaKkKe O MNPUMEHEHHHM pe3yJbTaTOB YKa3aHHOW OIEHKM KaK OCHOBAaHMS s
IPUHATHUS PEIICHUI O JOCPOUYHOM MPEKPAIIEHUH UCTIOHEHUS] COOTBETCTBYIOIIUMU
PYKOBOJUTEISIMUA CBOUX JIOJKHOCTHBIX 00SI3aHHOCTEN.

20.7 3asBuTento oOecreurnBaeTCs BO3MOKHOCTh HaIlPaBJICHHS KajloObl Ha
peleHusi, TeUcTBUs uin 0e3eicTBre YTOJIHOMOYEHHOTO OpraHa, JOJLKHOCTHOTO
Juna  YTOJHOMOYEHHOTO OpraHa Ju00 MYyHUIIMIIAIBLHOTO —CIIYXaIllero B
cooTBeTCTBUM cO cTtaThed 1.2 denepanbHoro 3akoHa Ne 210-®3 u B mopsake,
YCTaHOBJIEHHOM ItocTaHoBieHneM [IpaButensctBa Poccuiickoit ®denepanuu ot 20
HOs10pst 2012 roma Ne 1198 «O denepanbHOl rocy1apcTBEHHON HHHOOPMAITMOHHON
cucteme, 00eCIeunBaroIIeH MpoIece 10Cyae0HOr0, (BHECYIEOHOTO) 00KATOBAHUS
pemeHuit u nedcTBuil  (0e31EWCTBUS), COBEPIIEHHBIX TMPU MPEJOCTABICHUN
rOCYJIapCTBEHHBIX U MYHUITUTIATBHBIX YCITYT».

Paznen IV. ®opMbl KOHTPOJIA 32 UCIIOJTHEHUEM AIMUHUCTPATHBHOIO
perjiaMeHTa

21. Ilopsiaok ocyliecTBJICHHUS TEKYIEro KOHTPOJIA 32 CO0JII0IeHueM U
HCIIOJIHEHHEM OTBETCTBEHHBIMHU I0JI)KHOCTHBIMU JIUIAMH T0JI0KESHUM
perjiaMeHTa U MHbIX HOPMATHUBHBIX IPABOBLIX AKTOB, YCTAHABJIMBAKIIAX
TpeOOBaHMS K MPEI0CTABJICHUI0O MyYHHIIMIIAJIbHON YCIYIH, a TAKKe
NPUHATHEM UMHU pelieHu

21.1 Texkymuii KOHTPOJIb 32 COOJIFOJICHMEM U HUCIIOJIHEHHEM HACTOSIIETO
AJIMUHHUCTPATUBHOTO pEIrJIAMEHTa, WHBIX HOPMATHUBHBIX TPABOBBIX aKTOB,
YCTaHABJIMBAIOMUX TPEOOBAHUS K TPEIOCTABICHUIO MYHHIIMITAIBHOW YCIYyTH,
OCYIIECTBISIETCS ~ HAa  TOCTOSSHHOW  OCHOBE  JIOJDKHOCTHBIMH  JIUIIAMU
Anvunuctpanuu  (YIOJTHOMOYEHHOTO  OpraHa),  YINOJHOMOYEHHBIMH  Ha
OCYIIIECTBICHUE KOHTPOJIS 32 MIPEA0CTABICHUEM MYHHUITUTIATLHON YCIYTH.

JImst  TeKymero  KOHTPOJS ~ HWCIIONB3YIOTCS  CBEACHUS  CIY)KEOHOM
KOPPECIIOHACHITNN, YCTHas ¥ THUCbMEHHas WHQPOpPMAIUS CIHEIUATUCTOB U
JTOJKHOCTHBIX JTUI AMUHHUCTpaIuu (YIIOJIHOMOYEHHOTO OpraHa).

Texymuii KOHTPOJIb OCYIIECTBIISIETCS TyTEM MPOBEJECHUS TPOBEPOK:

a) pellicHWi 0 TmpenocTaBieHMH (00 OTKaze B MPEJOCTABICHUH)
MYHUIUTNIATIBHOMN YCIYTH;

0) BBISIBJICHUS U YCTPAHEHUs HAPYILICHU MTPaB IPaK/aH;

B) PACCMOTPEHUSI, MPUHATHS PEIICHUIN U TOATOTOBKM OTBETOB Ha 0OpaiieHus
rpaXJaH, CcoJepXkaliue JKaJIoObl Ha pelieHus, JeicTBus (Oe3aeicTBue)
JTOJIKHOCTHBIX JIHII.

22. IlopsiioK ¥ NEPHOAUYHOCTD OCYILIECTBJICHUS IVIAHOBBIX U
BHEIJIAHOBBIX NIPOBEPOK MOJHOTHI M KA4eCTBa MPEA0CTABICHUS
MYHULUNIAJIBHON YCJIYTH, B TOM YHCJe MOPSAOK U GOPMBI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM IPeJ0CTABJCHUS] MyHHMIMIIAJIBHON yCIyTH



22.1 KoHTponp 3a  MOJHOTOW M  KauyeCTBOM  IPEAOCTaBICHMUS
MYHUIIMIIAJIbHON YCIIYTH BKJIFOYAET B ¢€0s1 MPOBEICHUE TUIAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK.

22.2 IlmaHOBBIE TIPOBEPKH OCYIICCTBISIOTCS HA OCHOBAaHWUU TOJIOBBIX
IUIAHOB pabOThl YTNOJHOMOYEHHOTO OpraHa, YTBEP)KIAeMbIX pPYKOBOJUTEIIEM
YHOJIHOMOYEHHOI'O OpraHa.

[Ipy 1IaHOBOM MNPOBEPKE TMOJHOTBI M  KAa4ecTBAa IMPEIOCTABICHUS
MYHUIMIATBHOW YCIIYTH KOHTPOJIIO MOJIEXKAT:

coOII0ZIEeHNE CPOKOB MPENOCTABICHHSI MyHUIIUIAIBHON yCIIyTH; COONIOEHIE
NOJIO)KEHUW HACTOSIIIEr0 AIMUHACTPATUBHOTO PEITIAMEHTA;

OPaBWJIBHOCTh U OOOCHOBAaHHOCTH MPHUHITOIO pelIeHuss 00 OTKa3e B
IIPEIOCTABICHUN MyHULIUIIAJIBHON YCIYTH.

OcHoBaHUEM JJi MPOBEICHUS BHEIUIAHOBBIX MPOBEPOK SIBIISIOTCS:

a) MOJIy4YEeHUE OT TOCYJAapCTBEHHBIX OPraHOB, OPraHOB  MECTHOIO
caMoyIpaBjieHusl UH(HOPMALIMK O MPEANOIaraéMblX WIN BbISBIECHHBIX HAPYIICHUSIX
HOPMAaTUBHBIX MPaBOBbIX akTOB Poccuiickoii denepaiiyin, HOPMaTUBHBIX MTPABOBBIX
akToB CaxanuHCKOM 001acTH M HOPMATUBHBIX MPABOBBIX AKTOB OPTAHOB MECTHOTO
CaMOYIIpaBJiIeHUs] MyHUIIMIAIBHOTO 00pa30BaHMs TOPOJICKON OKpYT « OXMHCKHID;

0) oOpamieHust TpakJaH W IOPUAMYECKUX  JIMI Ha  HapyLICHUs
3aKOHOZATENbCTBA, B TOM YHCJE Ha KayeCTBO IPENOCTABICHHUS MYHHIMIAIbHON
YCIIyTH.

23. OTBEeTCTBEHHOCTD JI0JKHOCTHBIX JIMII 32 pelleHus U JeiicTBUs
(0e3neiicTBUE), NPUHUMAaEMBbIE (OCYyIIECTBJIsIEMble) MU B X0/1€
NPeA0CTABJEHNSI MYHUIMIIAJIBLHOM yCIYTH

23.1 [Ilo pesymprataM NpPOBEACHHBIX TPOBEPOK B CIIydae BBISBICHHUS
HapylIEHUH  TOJIOKEHWM  HACTOSIErO0  AJIMMUHUCTPATUBHOIO  PErJaMEHTA,
HOPMAaTUBHBIX MPABOBBIX akTOB CaXaJMHCKOW 00JIaCTH M HOPMATHBHBIX MPABOBBIX
aKTOB OpPraHOB MECTHOI'O CaMOYIPABJIECHUS MYHULMIAIBHOIO 00pa30BaHUs
ropoAcKoil oKpyr «OXHHCKUI» OCYIIECTBIIAECTCS MPUBJICYCHUE BUHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATEILCTBOM Poccuiickoit @enepannu.

[lepcoHanbHasi OTBETCTBEHHOCTh JOJHKHOCTHBIX JIMI[ 332 NPABUIBHOCTH U
CBOCBPEMEHHOCTh TNPHUHATHS pelIeHuss O TmpenocraBieHud (00 oOTkaze B
MPEIOCTABICHNN) MYHHUIIMNIAIBHOM YCIYTHM 3aKperiieTcss B MX JIOJDKHOCTHBIX
pernamMeHTax B COOTBETCTBUU C TPEOOBaHUSIMU 3aKOHOATENHLCTRA.

24. TpeGoBanusi K NOPSAAKY U hopMaM KOHTPOJIA 32 NPeA0CTABIEHHUEM
MYHUIUNIAJIbHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI I'PAKIAH, X
00beIUHEeHUI U OpraHu3anuil

24.1 TI'paxpane, ux OObeIWHEHUS U OpraHU3allUd HMEIOT MPaBo
OCYULIECTBJISTh KOHTPOJIb 3a NPEIOCTaBICHUEM MYHHUIMNAIBHOW YCIYTH IIyTEM
NoJTydyeHus: UH(popMalMK O X0JIe MPEAOCTaBICHUS MYHUIIMTIATBHON YCIIyTH, B TOM



YHUCJIE O CPOKAX 3aBEPIICHUS aIMUHUCTPATUBHBIX MPOLEAYD (IEHCTBHIA).

['paxknane, ux 0ObEAMHEHUS U OPTaHU3ALNN TAK)KE UMEIOT NPaBO:

a) HaIPaBJIATh 3aMEUYaHMs U IMPEMJIOKEHUS MO YITYUIIEHUIO JTOCTYINHOCTH U
Ka4eCTBa IPEI0CTABICHUS MyHULIMIIAIBHON YCIIYTH;

0) BHOCUTh MPEAJIOKEHUS O MEpax MO YCTPAHEHUIO HAPYLICHUH HACTOSALIETO
AJIMAHHACTPAaTUBHOTO PEITIaMEHTA.

24.2 JIomKHOCTHBIE JUIa YTIOJTHOMOYEHHOTO OpraHa MPUHUMAIOT MEPhI K
NPEKPAIICHUIO JOMYIIEHHBIX HAapyILIEHU, YCTPAaHAIOT HPUYHMHBI W YCJIOBHS,
CHOCOOCTBYIOILINE COBEPIICHUIO HAPYLICHHI.

Nudopmarust o pesyapTarax pacCMOTPEHHUS 3aMEUYaHUi W TPEIIOKEHUN
rpaxaaH, MX OObEIUHEHMH U OpraHu3aluil JOBOJUTCS 1O CBEACHUS JIMII,
HalpaBUBILIUX 3TH 3aMEYaHUS U PELJIOKEHHUS.

Paznen V. locyneOHblii (BHeCy1eOHBIIT) MOPSIIOK 00:KAJT0BAHUS PelIeHUH U
aercTBuid (0e3geiicTBHS) OPraHa, NPeA0CTABJIAIOIIEr0 MyHUIUNIAIbHY IO
YCJIYTY, a TAKKe UX JOJKHOCTHBIX JIMI, MyHUIMNIAJIbHBIX CJIY’KalHX

25. IlpaBo 3asiBuTeJIS1 HA 00:KaJI0BaHUE

3asBUTENIL HMMEET MPABO Ha OOKaJlOBaHWE pelieHus U (Win) JIEeUCTBUM
(6e3nericTBus) YIIOJTHOMOYEHHOTO OpTraHa, JOJDKHOCTHBIX JIHI] Y IIOJTHOMOYEHHOTO
opraHa, MyHUIIMIIAJIBHBIX CIYXalIUX, MHOTO()YHKIIMOHAILHOTO IIEHTPA, a TaKkKe
paboTHHKA MHOTO(YHKIIHOHAILHOTO HEeHTpa npu MpEeI0CTaBICHUN
MYHUITUTIATLHOM YCIIYTH B 10Cy1eOHOM(BHECYI€OHOM) TIOpsJIKE (Janee—kano0a).

26. Opranbl MECTHOI'O CAMOYIIPABJIEHUS, OPTAHU3AIUH 1
YIOJTHOMOYEHHbIE€ HA PACCMOTPEHHE KAJT00bI JIUIA, KOTOPHIM MOKET ObITh
HalpaBJieHa KaJ100a 3asiBUTeJIsI B 10Cy1e0HOM (BHeCy1e0HOM) MOps/IKe

26.1 B mocymeOHOM (BHECYIeOHOM) TMOPSIKE 3asBUTENb (TIPEICTABUTEID)
BIIPaBE 0OPATUTHCS € KaI000i B MUCEMEHHOH (hopMe Ha OyMa)KHOM HOCHUTEJIEC HIIN
B DJICKTPOHHOU (hopme:

a) B YIIOTHOMOYCHHBIN OpPTaH — Ha pPeIIeHue U (Win) AeicTBus (Oe3neicTBre)
JOJIKHOCTHOTO Ju1a, PYKOBOJIUTES CTPYKTYPHOTO MoJIpa3/ieIeHUs
VYHONMHOMOYEHHOTO  OpraHa, Ha pelieHde U jaeictBus  (Oe3nelicTBHe)
VYOIHOMOYEHHOTO OpraHa, pyKOBOJIUTENS YIIOJIHOMOYEHHOTO OpraHa;

0) B BBIIIECTOSIIUMN OpraH Ha pemieHue W (i) aeiictBus (6e3nercTBue)

JOJDKHOCTHOTO LA, PYKOBOAUTENS CTPYKTYPHOI'O [I0JIpa3IeICHUs
VYIIOJTHOMOYEHHOI'O OpraHa;
B) K PYKOBOAMTEII0 MHOTO(QYHKIIMOHAIBHOTO IIEHTpa — Ha pEUICHHUs WU

neiictBus (6e3aeiicTBre) pabOTHHKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA;

T') K YIPEIUTEI0 MHOTOQYHKIIMOHAIBHOTO [IEHTPa — HA PEIICHUE U ACHCTBUS
(OezneiicTBrE) MHOTO(PYHKIIMOHAIBHOTO LIEHTPA.

B YnonnoMmoueHHOM oprane, MHOrO(YHKIIMOHAJIBHOM LIEHTPE, Y yUpEeIUTEs
MHOTO(DYHKIIMOHAJIBHOTO ~ IIEHTpa  OMNPEAENSIOTCS  YIOJIHOMOYEHHbIE  Ha



paccMOTpeHue Kaao0 JOHKHOCTHBIE JIUIIA.

27. Cnocoobl nHGOPMHUPOBAHUS 3asiBUTEJIel 0 MOPsIAKE MOAAYU U
paccMOTpeHusl Kaja00bl, B TOM YHCJIe ¢ HCN0JIb30BaHueM Exnnoro nmoprana
rocy/1apCTBEHHBIX M MYHHIIUNAJIBHBIX YCJIYT ((PYHKIMIA)

27.1 Wndopmamuss o mnOpsAKe TMOAAaYd U PACCMOTPEHHUS  KajJoObl
pa3Meniaercds Ha HHQOPMAIMOHHBIX CTEHIAX B MeECTax MpPeIoCTaBJICHUS
MYHULIMIIAIBHOMN YCIIyTH, HA cauTe YIIOJIHOMOYEHHOIr0 oprasa, Enunom mnopraie,
a TakXke MpenocTaBiseTcs B YCTHOM (opme mo TenedoHy U (WJIM) HA JTUYHOM
npuemMe 100 B NHUCBMEHHOM (OpMe MOYTOBBIM OTHpPABICHUEM 110 ajpecy,
YKa3aHHOMY 3asiBUTEJIEM (IIPEJICTABUTEIIEM ).

28. IlepeyeHb HOPMATHBHBIX MPABOBbIX AKTOB, PEryJIHPYIOIINX
NMOPSAOK J10CYAeOHOro (BHeCya1e0HOr0) 00kaoBanus aAeiicTBri (0e3aeiicTBus)
U (MJ1M) pelIeHN i, MIPUHATHIX (OCYILIECTBJCHHBIX) B X0/1€ MPeI0CTABICHUSA
MYHUIMIAJIBHOH YCJIYTH

28.1 Tlopsmox mocymeOHOTO (BHECYyAeOHOTro) OOKalOBaHUS pEIICHUN U
nercTBui  (0e3meicTBUs) YIOJHOMOYEHHOTO OpraHa, MpeaoCTaBIISIONIErO
MYHULIMNAIBHYIO YCIYTY, a TAKAKE €ro IOJHPKHOCTHBIX JIUIL PETYIUPYETC:

denepanbHbIM 3aKOHOM «O06 OpraHu3aluu PENOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUTNIATIBHBIX YCIYT»;

[TocranoBnenuem IlpaButensctBa Poccuiickoit @enepanuun ot 20 HOSIOps
2012 roma Ne 1198 «O denepanbHOl TOCYyIapCTBEHHOW WH(OpPMAIMOHHON
cucreMe, 00ecreurBaroIIei nporece 10cyneOHoro (BHeCyeOHOr0) 00XKaloBaHuUs
pemieHuid u aedcTBUI  (O€3MEHCTBUS), COBEPIICHHBIX NPHU TMPEAO0CTABICHUH
TOCYIapCTBEHHBIX U MYHUITUTIAJIbHBIX YCIYT);

[locTaHOBNEHMEM  AIMUHUCTPAUMU  MYHULMIAIBHOIO  OOpa3oBaHUs
ropojackoi okpyr «Oxunckuit» or 28.06.2018 No 401 «OO0 yTBepxkaeHUU
[Tonoxenust 06 OCOOEHHOCTAX TMONAYM M PACCMOTPEHHS KaloO Ha pEHIeHHUs U
nerctBus (0e31eiicTBUE) OPraHOB MECTHOTO CAMOYIIPABIEHUS MYHHUIIMIAIBHOTO
oOpa3oBaHMsI TOPOJACKOM OKpYyr «OXHHCKHI» H WX JODKHOCTHBIX JIWI,
MYHULIHNATbHBIX CITyXalux OpraHoB MECTHOTO CaMOYTIPABJICHUS
MYHUIIUTIAJILHOTO 00pa30BaHus TOPOACKON OKPYT « OXHUHCKUI.

Paznen VI. Oco0eHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX NPOLEAYP
(meiicTBHI) B MHOTO(PYHKIIMOHAJIBbHBIX IEHTPAX NMPeA0CTABJICHUS
rocyJapCcTBEHHbIX © MyYHHMIMIIAJIbHBIX YCJIYT

29. UcuepnbiBaolmii nepevyeHb aAMMHUCTPATHBHBIX NPOLIEAYP
(aeicTBMi) NPH NPeJIOCTABICHUN MYHHIMIIAJIbHON YCIYIH, BHINOJIHAEMbIX

MHOI‘O(])yHKIII/IOHa.HLHLIMI/I HEeHTPpaMu

29.1 MHoro(pyHKIIMOHATBHBIN IIEHTP OCYIIECTBIISICT:



a) "HPOPMHUPOBAHHE 3asiBUTEIIEN 0 MOPSIAKE peA0CTaBICHUS
MYHULIUNATBHON yCIYTH B MHOTO(YHKIITMOHAJIBLHOM IIEHTPE, 10 UHBIM BOIIPOCAM,
CBS3aHHBIM C  TNPEIOCTaBICHUEM  MYHULMMOAIBHOM  YCIyrH, a  Takke
KOHCYJIBTUPOBAHUE 3asBUTEICH O TOPSAAKE MPEIOCTABICHUS MYHUIIUIIAILHON
YCIIYTY B MHOTO(DYHKITMOHATILHOM IICHTPE;

0) BbIJIa4y 3asBUTENIO pe3yJibTaTa MPeAoCTaBICHUS MyHUIUIIAILHON YCIIYTH,
Ha OyMa)XHOM HOCHTENE, TOJITBEPXKIAOIIMX COJCPKAHUE  DIICKTPOHHBIX
JIOKyMEHTOB, HAINpPABICHHBIX B MHOTO(DYHKIIMOHAIBHBIN IEHTP MO pe3yibTraTaM
MPEAOCTABICHUS] MyHULIUNIAIBHOM YCIYTH, @ TAKKE BblJjauya IOKYMEHTOB, BKIIOYas
COCTaBJeHHME Ha OyMaXHOM HOCHUTEJE UM  3aBEpEHUE  BBIITUCOK W3
WHOOPMAIIMOHHBIX ~CHUCTEM OpPraHOB, MPEAOCTABISIIONIUX  MYHHIIUIATbHBIC
YCIyTH,

B) MHBIE IIPOLIEYPHI U JACUCTBUS, peaycMOTpeHHbIe DefiepanbHbBIM 3aKOHOM
Ne 210-P3.

B coorBerctBuM ¢ yacthio 1.1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3
Ui pean3alui  cBOMX (YHKIHMM MHOTOMYHKIIMOHAIBHBIE IIEHTPHl BIIPaBe
MPUBJIEKATh UHBICOPTaHU3AIUH.

30. UudopmupoBaHue 3asiBUTEIEi

30.1 HWudopmupoBanue 3asaBUTENST MHOTO(YHKIIMOHAIBHBIMHU IIEHTpaMU
OCYIIECTBIISIETCS CIEAYIOINUMHU CIIOCOOAMH:

a) MOCPEACTBOM TPUBJICUCHHS] CPEJCTB MAacCOBOM HWH(QOpMaIuu, a Takke
yTeM pa3MenieHus nHpopmauu Ha oPUIIMAIBHBIX CalTax W MH(POPMAIMOHHBIX
CTeHJaX MHOTO(YHKIIMOHATBHBIX IIEHTPOB;

0) mpu oOpalieHuu 3asiBUTENS] B MHOTO(DYHKIIMOHAJIBHBIN HEHTP JUYHO, 110
TenedoHy, TOCPEICTBOM MOYTOBBIX OTIPABICHHM, TUOO O 3JICKTPOHHON TTOUTE.

[Ipn nawuHoMm oOpameHuu pabOTHUK MHOTOQYHKIIMOHATIHHOTO IIEHTpa
noApoOHO MHPOPMHUPYET 3asgBUTENEH MO WHTEPECYIONIMM HX BOMpOcaM B
BEXKJIMBOM KOPPEKTHOH (popMe C HCMONb30BaHUEM O(DUIIMATBLHO-EIOBOTO CTHIIS
peun. PexoMmeHJyemoe BpeMsl IMPEAOCTAaBICHHS KOHCYIbTallUM — He Oonee 15
MUHYT, BpeMs OKUJAHUS B OYEPEI B CEKTOpEe MHPOPMUPOBAHUS IS TMOTYUCHUS
nH(pOpMAIK 0 MYHUIIAITAJIBHBIX YCIyraX HEMOXKET MPEBBIIIaTh 15 MUHYT.

OtBer Ha TeneOHHBIA 3BOHOK JIOJDKEH HAuMHATBCA € WHGOpPMALMH O
HAMMEHOBAaHUU OpraHu3alu, QamMuwink, WMEHH, OTYECTBE U JIOJDKHOCTH
paboTHHKA MHOTO(YHKIIMOHAJIBHOTO IEHTpa, MPUHSBIIETO Tele(OHHBIH 3BOHOK.
NHauBHlyalbHOE YCTHOE KOHCYJIBTHUPOBAHUE NPU OOpAILEHUWU 3asiBUTENS IO
teneoHy pabOTHUK MHOTO(DYHKITMOHATILHOTO IIEHTpa ocymiecTBiuseT He Oomee 10
MUHYT;

B cnyuae ecnu 111 mOATOTOBKK OTBETa TpeOyercs Oojiee MpOIOIKUTEIbHOE
BpeMs, paOOTHHK  MHOTO(YHKIIMOHAILHOTO  IIEHTPA,  OCYIICCTBISIONUN
WHJUBUTyaJIbHOE€ YCTHOE KOHCYJABTHPOBAaHUE MO TeledOHY, MOXKET MPEIJIOKUThH
3asBUTEIIIO:

a) M3JIOKUTh OOpallleHe B MUCBMEHHOM (QopMe (OTBET HaIpaBiseTCs
3asBUTENIO0 B COOTBETCTBUU CO CIIOCOOOM, YKAa3aHHBIM B OOpaIllEHUN );



0) Ha3HAYUTH IPYro€ BpeMs ISl KOHCYJIBTALHM.

ITpy KOHCYJIBTMPOBaHUM IO MUCHMEHHBIM OOpAILEHUSM 3asBUTENECH OTBET
HalpaBJsieTCsl B NMCbMEHHOM BHJIE B CPOK He no3aHee 30 KaJeHAAapHBIX JHEHN C
MOMEHTa perucTpanuu ooOpameHuss B (OpMe DIEKTPOHHOTO JOKYMEHTa IO
anpecy OJIEKTPOHHOM MOYThI, YKa3aHHOMY B OOpallleHuH, IOCTYIMBIIEM B
MHOTO(YHKIIMOHAJIBHBIM LIEHTPp B (QOpME DJIEKTPOHHOTO JOKYyMEHTa, U B
NUCbMEHHOM (opMe 10 TOYTOBOMY aJpecy, yKa3aHHOMY B OOpalleHuH,
MNOCTYMHUBIIEM B MHOTO(QYHKIIMOHAIBHBIN [IEHTP B TUCbMEHHOU dopMe.

31. Boiiaua 3asiBUTEJII0 pe3yJIbTaTa MPeA0CTaBJIeHUsI MYHHMIUIAJIbHOM
YCJIYyTH

31.1 [Ilpm Hanuuuu B 3asBJICHUU O NPEJOCTABICHUM MYHHUIUIAIBLHOM
YCIYTM  yKa3aHWs O BBIIAY€ PE3yJbTAaTOB  OKa3aHUS  yCIYTM  4Yepe3
MHOTO()YHKIIMOHAJIbHBIN LEHTpP, Y TOJIHOMOUYEHHBIN OpraH nepeaaeT JOKyMEHTHI B
MHOTO(QYHKIIMOHAJIbHBI  LIEHTP JJIs MOCIEAYIOIIEH BblAAYd  3asIBUTEINIO
(mpencTaBuTeNO0)  CMOCOOOM, COTJIACHO  3aKJIIOYEHHBIM  COTVIAIICHHSIM O
B3aMMOJICUCTBUM  3aKIIOYEHHBIM  MEXIy  YIOJHOMOYEHHBIM OpPraHOM |
MHOTO()YHKIIMOHAJIbHBIM LIEHTPOM B TOPSIIKE, YTBEPKIEHHOM MOCTAHOBIEHUEM
[IpaButensctBa Poccuiickoit ®@enepauun ot 27 cenrsOps 2011 r. Ne 797 «O
B3aUMOJCHCTBUM MEXAY MHOTO(QYHKIIMOHAIbHBIMU LEHTPAaMU MPEIOCTABICHUS
rOCYy/IJapCTBEHHBIX W MYHUUMIAIbHBIX YCIyr U (eaepaqbHbIMU OpraHaMu
UCIIOJTHUTENbHOM BIIACTH, OpraHaMM T'OCYJapCTBEHHBIX BHEOIO/KETHBIX (DOHJIOB,
opraHaMu ToOCyJapCcTBEHHOM BiactTu cyObekToB Poccuiickoit ®deneparnuu,
OpraHaMy MECTHOTO CaMOYITPaBJICHUS.

[lopssmok u  cpokum 1mepenadv  YIOJIHOMOYEHHBIM  OpPraHOM  TaKUX
JOKYMEHTOB B MHOTO(YHKIIMOHAIBHBIN LEHTP OMPEACNAIOTCS COTIAIICHUEM O
B3aUMOJICMCTBUH,  3AKJIIOYEHHBIM MMM B TOpPAJKE,  YCTAaHOBJICHHOM
nocra”osiieHueM [IpaBurensctBa Poccuiickon denepannu oT 27 ceHTsa0ps
2011 . Ne 797 «O B3auMOmEWCTBUN MEXAY MHOTO(PYHKIMOHAIBHBIMHU IIEHTPAMHU
NPEIOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIIMIANBHBIX YCIOYT U (eaepaibHbIMU
OpraHaMH HCIIOJHUTEIHHON BIACTH, OpTaHAMH TOCYJApPCTBEHHBIX BHEOIOKETHBIX
dboHI0B, OpraHaMu TOCYIapCTBEHHOU BIacTH cyOhekToB Poccuiickont deneparum,
OpraHamMu MECTHOTO CaAMOYIIPaBJICHUD.

31.2 Ilpuem 3asgBuTENe AJig BbIAAYM  JIOKYMEHTOB, SIBJISIOLIUXCS
pe3yJbTaTOM MYHULMNAIBHON YCIYyTH, B MOPSAAKE OYEPEAHOCTH IPU IMOTYYEHHUH
HOMEpPHOTO TajloHa W3 TEpMHHala JJIEKTPOHHOW OYepenu, COOTBETCTBYIOLIETO
eI oOpalleHusi, 1100 Mo NpeaBAPUTEIHLHOM 3aITUCH.

PaboTHHK MHOTrO(yHKIMOHAJIBHOTO IIEHTPA OCYIIECTBISIET CIEIYIOUIUe
JEUCTBUA:

a) yCTAaHABIMBAET JIMYHOCTh 3asBHUTENsI HA OCHOBAaHMU JIOKYMEHTA,
YIOCTOBEPSIOUIETO JTUYHOCTh B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoit
denepauny;

0) MpoBEPSIET TOJTHOMOYHS NIPEICTABUTEINS 3aABUTENS (B Clydyae oOpamieHHs
IIPEICTABUTEIS 3asIBUTENISA);



B) ONPEIENSIET CTATyC UCIIONHEHUS 3asiBieHus 3asBurens B [ UC;

I') pacneyarbiBaeT pe3yibTaT MPEAOCTABICHUS MYHUIUMIAIBLHON yCIyru B
BUJIE DK3EMILISIpA 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE U 3aBepsieT
€ro C  UCIOJIb30BAaHMEM  I€YaTh  MHOTO(YHKIMOHAIBLHOTO  IeHTpa (B
MPEIYCMOTPEHHBIX HOPMATUBHBIMU TNPaBOBbIMU akTamu Poccuiickon denepanuun
ciaydasx—TedaTd ¢ u3o0paxkeHuem locymapctBeHHoro repba Poccuiickoi
denepariun);

1) 3aBepsAET FK3EMILISP 3JIEKTPOHHOTO JOKYyMEHTa Ha OyMa)KHOM HOCHTENE C
WCIOJIb30BaHMEM T€4aTh MHOTO()YHKIIMOHATBLHOTO IEHTpa (B MPEAyCMOTPEHHBIX
HOPMaTHWBHBIMU NPAaBOBBIMU akTamMu Poccuiickont deaepauuu Cirydasx—Iedaru C
nuzoopaxkenueM [ocynapctennoro repda Poccutickoit denepariim);

€) BBIJIA€T JOKYMEHTHI 3asBHUTENI0, NPH HEOOXOAUMOCTH 3alpalinBacT y
3asBUTEIIANIOANMCH 32 KaK/IbI BBIAHHBIA JJOKYMEHT;

) 3aIpallliBaeT COIVIacue 3asiBUTENSI HAa YYacTUE B CMC-OIPOCE JIs OLEHKH
Ka4eCTBa MPEI0CTABIEHHBIX YCIYT MHOTO(QYHKIIMOHAIBHBIM [IEHTPOM.



[Tpunoxenue Ne 1

K a/IMUHUCTPATUBHOMY PEIVIAMEHTY
MPEAOCTABIEHUS MYHHUIIUIIAIBbHON
yciyru «Bpiiada paspenieHui Ha
nepecajiky, 00pe3Ky, CHOC 3€JIeHbIX
HacaXICHUMN»

dopma paspereHus Ha IepecasiKy, 00pe3Ky, CHOC 3eJICHBIX HACAKICHUN

Or:

(HaumeHnosanue YNoIHOMOUEHHO20 OpeaHa)

Komy

(pamunus, umsa, omuecmeo - ons epaxcoan u UI1,
U NONIHOE HAUMEHOBAHUE OP2AHU3AYUL — OIS

HOPUOUYECKUX JIUL)

(noumoautii undexc u aopec, aopec 31eKmpoHHOU

noumot)

PASPEIIIEHUE
Ha Iepecasiky, 00pe3Ky, CHOC 3eJIEHbIX HaCaXIeHUN

dama peuteHus ynoiHOMO4YeHHO020 opeaHa HOoMmep peuteHUst YNOJIHOMO4YeHHO20 opeana

MeCmMHO20 Camoynpaeienus MeCmMHO20 Camoynpaeienus

[lo pesyapraram  paccMOTpeHHs  3alpoca ,
yBEIOMJIIEM O TMPEAOCTaBICHUHM pa3pelleHrs Ha Nepecaaxky, 0Ope3Ky, CHOC
3€JICHBIX HACAXKICHUMN Ha OCHOBaHUHU Ha 3€MEJIbHOM
y4acTK€ C  KaJacTpPOBBIM  HOMEPOM Ha CpOK [0

[Ipunoxenue: cxema y4acTka ¢ HAHECEHHEM 3€JICHBIX HaCAXKICHUM, MOIexKaIINX
nepecajike, 00pe3ke, CHOCY 3€JICHbIX HaCaXKICHUH.

{D.U.0. donscrnocms ynoiHoMoUeHHO20 COMPYOHUKa} Ce elleHH s 0 6

J1IeKTPOHHOMU
MOANKCH




[Ipunoxenune k
pa3peuIeHuIo Ha
nepecajky, 00pe3Ky, CHOC
3eJICHBIX HacaKICHUU
Peructpannonnsiii Ne:

Jara:

CXEMA YYACTKA C HAHECEHUEM 3EJIEHBIX HACAXKJIEHU,
HOMJIEXKAIIUX ITEPECAJIKE, OBPE3KE, CHOCY

{®.1.0. 10/ZKHOCTb YIIOJTHOMOYEHHOTO COTPYIHUKA}

Cenenust 00 3JIeKTPOHHOI
MOANNCH




[Tpunoxenue Ne 2

K a/IMUHUCTPATUBHOMY PEIVIAMEHTY
MPEAOCTABIEHUS MYHHUIIMIIAIbHON
yciyru «Bpiiada paspenieHui Ha
nepecajiky, 00pe3Ky, CHOC 3€JIEHbIX
HacaXICHUM»

dopma perreHus 00 0TKa3e B MpUeMe TOKyMEHTOB, HEOOXOAMMBIX IS
pel0CTaBIEHUs YCIyTH / 00 0TKa3e B MPEIOCTaBICHUN YCIYTH

Or:

(Hawweﬂoeaﬂue YNOJIHOMOY€HHO20 OPZ(ZHQ)

Komy

(pamunusa, ums, omuecmeo - 0na epadxcoan u HUII,
UNU NONHOE HAUMEHOBAHUE OP2AHU3AYUU — OISl

10PUOUHECKUX UY)

(noumosuiii unoexc u adpec, aopec 31eKMpOHHOU

noumat)

PEIIEHUE
00 oTKa3e B IpueMe JOKYMEHTOB, He00X0AMMBbIX /ISl IPEJOCTABJICHUS YCJIYIH

/ 00 0TKa3e B MPeNOCTABJICHUM YCJIYIH
Ne / ot
(Homep u oama peuieHus)

[Io pe3ynpTaTam paccMOTpeHHs 3asiBiIeHHs 10 ycayre «Bbigaua
paspelIeHni Ha nepecaiky, 00pe3Ky, CHOC 3€JICHbIX HacCa)KICHUN» oT
U MIPUJIOKEHHBIX K HEMY JOKYMEHTOB, OpPTraHOM, YIMOJIHOMOYEHHBIM
Ha MPEJI0CTaBJICHUE YCIYyTH , IPUHATO pelIeHue 00 OTKa3e B IMpHUEMeE
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl TpeaocTaBiieHUus yciyru / 00 oTkase B
IpeOCTaBICHUH yCIIyTH, o CJICAYIOIINM OCHOBAHMSM:

Bel BmpaBe TOBTOPHO OOpaTHThCA B OpraH, YIOJTHOMOUYCHHBIH Ha
MPEIOCTaBIICHUE YCIAYTd C 3asBICHHEM O TIPEAOCTABICHUH YCIYyTH TIOCIe
YCTPAHCHUS YKa3aHHBIX HapyIICHUH.

JlaHHBI OTKa3 MOXKET ObITh O0XKajloBaH B JIOCY€OHOM MOpPSJKE IyTeM
HaIpaBJICHHSI JKAJIOOBI B OpraH, YITOJTHOMOUCHHBIN Ha IMPEI0CTaBICHUE YCIYTH, a
TaK)Ke B CyI€OHOM MOPSIJIKE.

{®.H.0. 00113ic110CM1b YROIHOMOUEHNO020 COMPYOHUKA] Ce elleHHs 06

31eKTPOHHOM
NOANHUCH




[Tpunoxxenue Neo 3
K aIMUHUCTPATUBHOMY

periiaMeHTy

MPEAOCTABIEHUS MYHHUIIMIIAIBbHON
yciyru «Bpiiada paspenieHui Ha
nepecaaky, 00pes3Ky, CHOC
3€JICHBIX HAaCaXKICHUM»

IlepeyeHb aAMMHUCTPATUBHBIX NPOLEAYP

No MecTto [Ipouenypsi HevicTBus MaxkcuManbHBIN CPOK
n/m BBITIOJTHCHHUSI
nencrBus/
ucnoasszyemas C
1 2 3 4 5
[IpoBepka TOKyMEHTOB U
1 | Benomcto/III'C POBEPKa IOKYM KoHTpoJIb KOMIIJIEKTHOCTH IIPEJOCTABIEHHBIX JOKYMEHTOB
perucTpais 3asBICHUs
2 | BemomctBo/III'C [ToaTBepxkaeHNE TOTHOMOUYHM TPEACTABUTEIIS 3asIBUTEIIS Jlo 1 pabGouero ,I[H}Il
3 | BemomcrBo/III'C Perucrpanus 3asBieHus
4 | BemomctBo/ITI'C [Tpunsatue pemenns 00 oTKa3e B MpueMe JOKYMEHTOB
5 Benowerso/TIIC/ | Tonyuenue caencmmii Hanpapnenue MeKBeJOMCTBEHHBIX 3alIPOCOB
CMDB nocpencrsom CMDB P P .
Jlo 5 pabouux gHEH
BenomctBo/III'C/
6 [TomyueHue OTBETOB Ha MEKBEIOMCTBEHHBIE 3ATIPOCHI
CMD5B
Briesn Ha MecTo mpoBeneHus padoT it 00CIe0BaHuUs
[ToaroToBka akra oOcaen0BaHMS, ACTKA
HAaINpaBJICHUE HAYUCICHUN A =
BenomctBo/III'C/ . Hamnpasnenue akra o0cneoBanus, pacueTa KOMIICHCAIIMOHHON .
7 KOMITEHCAllMOHHOW CTOMMOCTH Jo 10 paGounx muei
CMOB CTOMMOCTH
Brinaua (HanpaBiieHne) akta 00CIeI0BaHUS U cUeTa JIJIs
OTLIATHl KOMIIEHCAIIMOHHOW CTOMMOCTHU

! He Brmrouaercs B o6umit CPOK MPEAOCTABJICHUS MYHUIIUTIATILHON YCITYTH.




No MecTto [Ipouenypsi HevictBus MaxkcuManbHBIN CPOK
n/n BBITTOJTHEHHS
nencrBus/
ucnoasszyemas C
1 2 3 4 5
KoHTpOoIb NOCTYIIICHNS OTIIATHI
ITpuem cBenenuii 06 ornare
8 | Bexomcrso/IIIC PaCCMOTE)eHI/Ie JTIOKYMEHTOB 1 [IpoBepka COOTBETCTBHS JOKYMEHTOB U CBEICHUI Jlo 2 paGounx e
CBEJICHHM YCTaHOBJICHHBIM KPUTEPUSM JIJIsl IPUHSTHUS PELICHUS
9 | BengomctBo/I1I'C [IpunsiTue pemenus [IpunsiTHE pemieHus 0 MPEeIOCTABICHUN YCIYTH o 1 gaca
10 | BegomctBo/III'C DopMHpOBaHUE PELIEHUS O PEAOCTABIECHUH YCIYTH
11 | BemomcTo/ITI'C [Tpunsatue pemennst 00 0TKa3e B MPEAOCTABICHUH YCIYTH
12 | BegomctBo/III'C DopMHpOBaHKUE OTKa3a B IPEJOCTABIECHUH YCIYTH
Brigaua pesynbrara B BU€ SK3eMILIApa 3JEKTPOHHOTO [Tocne okoH4yaHus
13 | Moxyms M®I / Brinada pesynbrata Ha OymakHoM JOKYMEHTA, pacriedaTaHHOro Ha OyMa>KHOM HOCHUTEIE, IIPOLEAYPHI IPUHATHS
Benomcto/IIIC HocuTene (ONIMOHATIBHO)

3aBEPEHHOTO MOANKCHIO U nieyarbio M®I] / BegomcTse

penieHus
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