AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»
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OO0 yTBEpXKIAEHUM aJMHHHUCTPATUBHOIO
pernaMeHTa MPEIOCTaBICHUS
MYHUIUTATBHON YCIIYTH
«IIpenocrapnenne  wHpoOpManuu 00
OpraHu3aluu 00LIEeI0CTYITHOTO U
OecCIuIaTHOro JOLIKOJIBHOTO, HAaYaJIbHOTO
001IIeT0, OCHOBHOTO OOIIETO, CPEeIHEro
obmero  oOpa3oBaHHs, a  TaKxke
OTIOJTHUTEIBHOTO oOpa3oBaHus B
00pa3oBaTeNbHBIX OPraHU3AIHIX)

B cootBerctBun ¢ ®@enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzaruu
MPENOCTABICHUS]  TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX  YCIYyT»,  PAacHOpsSIKEHUEM
[TpaButenscTBa Caxanunckoir obmactu ot 08.11.2019 Ne 631-p «O6 yrBepkaenun Ilnana
MEPONPUATHA  («IOPOXKHOW KapThl») 1O COBEPUICHCTBOBAHUIO M  Pa3BUTHIO CHUCTEMBI
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUMTAIbHBIX yeiIyr B CaxanuHckoit obmactu Ha 2019
— 2021 rompl», pyKOBOACTBYSCH cTaTbeil 42 YcTraBa MYHHUIIMIIATBLHOTO OOpa30BaHMS TOPOJICKOM

OKpyT «OXHUHCKUI»,

I[TOCTAHOBJIAO:

1. YTBepIuTh aIMUHUCTPATUBHBIA pEITIaMEHT NPEJOCTAaBIEHUS MYHHUIIUIAIBHON
yenyru «[IpenocraBinenrne uwHbopMau 00 OpraHu3aMU OOIIETOCTYIHOTO M OECIUIaTHOTO
JIOTIIKOJIFHOTO, Ha4YaJdbHOTO OOIIEro, OCHOBHOTO OOINEro, cpeaHero oomero oOpa3oBaHUA, a
TaKXe IOMOJHUTEILHOTO 00pa30BaHus B 00pa30BaTEIbHBIX OpPraHU3aIusIX» (IpUIaraeTcs).

2. [Tpu3HaTh yTpaTHBIIMM CHJIYy TOCTAHOBICHHWE AJMUHUCTPAIMH MYHHIIMIIAIEHOTO
oOpazoBanusi Topoickor Okpyr «OxuHckuit» ot 31.03.2016 Ne 176 «OO6 yTBepkIeHUU
aJIMUHHCTPATHBHOTO pPEIVIaMEHTAa MPEAOCTaBICHUS MYHUIIMIIAIBHOW yCIyrd B cdepe

00pazoBaHUsI.



3. OnyOnukoBaTh HACTOSIIEE MOCTAHOBJICHHE B Ta3ere «CaxadMHCKUM HEPTIHUK,
pa3sMecTuTh Ha OQHUIMATIBHOM CaiiTe aIMUHUCTPALMU MYHHIIUIIATBHOTO 00pa30BaHMs TOPOICKON
okpyr «Oxunckuit» www.adm-okha.ru.

4. KoHTposib 32 HCIIOMHEHMEM HACTOSILIET0 IMOCTAaHOBJIEHUS BO3JIOXKHUTh Ha
3aMECTUTENs] TJIaBbl MYHHMLIMIIAJIBHOIO OOpa3oBaHUsA TOPOACKOH OKpYyr «OXMHCKHI»,
3aMECTUTENs] IVaBbl aJMUHUCTPAIMM MYHHMLHMIIAIBHOTO OOpa30BaHMs TOPOACKOW OKPYT
«OXHMHCKHIT» MO0 BOIMPOCAM MECTHOTO CaMOYIpaBJICHUs, KaapoBbIM M oOmmM Bompocam H.B.

[TuckyHoBa.

I'maBa MyHHUIMNIAJIBHOTO 00Pa30BaHUS C.H. I'yceB
ropoackoi okpyr « OXmHCKuin»


http://www.adm-okha.ru/

YT1BepxaeH

MMOCTAHOBJICHUCM aJIMUHUCTpANN
MYHUIMIAIBHOIO 00pa30BaHUs
ropoJICKOM OKpYr «OXUHCKHID»

or 16.06.2020 Ne 386

AJIMUHUCTPATUBHBINA PETJIAMEHT
IPEJOCTABJIEHUSI MYHUITATIAJIbHOM YCJIYTT
«IPEJOCTABJIEHUE HH®OPMAIIUHU
Ob OPTAHM3AIIMU OBIIEJOCTYIIHOT'O U BECIIVTIATHOI'O JOIIKOJIBHOT O,
HAYAJIBHOI'O OBIIEI'O, OCHOBHOI'O OBIIEI'O, CPEAHEI'O OBIIEI'O
OBPA30OBAHUA, A TAKXKE JOHNOJHUTEJBHOI'O OBPA30OBAHUSA B
OBPA3OBATEJIBHBIX OPT'TAHU3ALIUAX»

Pazpen 1. OBIIME ITOJIOXKXEHM A
1.1. [IpenMet perynupoBaHus aAMUHUCTPATUBHOTO perjaMeHTa

HacTosumii aiMUHUCTPATUBHBIN PETJIaMEHT YCTaHABIMBAET CPOKHU U TOCIIEI0BATEIbHOCTD
aIMUHUCTPATUBHBIX TMPOIEAYP ¢ aJIMHUHUCTPATUBHBIX JCHCTBUUA TMPU MPEIOCTABICHUU
MyHULIUnanbHOU yenyru «lIpegocraBnenue unpopmanuu 06 opraHuzanuu oOLIETOCTYITHOTO U
OecIIaTHOrO JOMIKOJIBHOTO, HAYaIBHOTO OOIIEro, OCHOBHOTO OOIIETo, CpemHero o0mero
00pa3zoBaHMs, a TAKXKE JIOMOJHATEIILHOTO 00pa30BaHus B 00pa30BaTEIbHBIX OPTaHU3ALIHIX .

1.2. Kpyr 3asButeneit

1.2.1. 3asgButensiMu SBISAIOTCS (PU3MUECKUE JIUIA, 32 HCKIIOUEHHEM TOCYIapCTBEHHBIX
OpPraHoOB U UX TEPPUTOPUATBHBIX OPraHOB, OPraHOB T'OCYJaPCTBEHHBIX BHEOIOKETHBIX (POHIOB
U UX TEPPUTOPHATIBHBIX OPraHOB, OPTAHOB MECTHOTI'O CaMOYIIpaBIIeHUs (fajiee - 3asBUTEIN).

1.2.2. TlonrHOMOUYMSMM BBICTYHNaThb OT HMMEHM 3asBUTENEH MpPU B3aUMOJICHCTBUU C
COOTBETCTBYIOIIMMHU OpPraHaMH UCIIOJIHUTEIBHOMN BJIACTH, OPraHAMHU MECTHOI'O CaMOYIIPaBICHUS
M UHBIMA OpraHU3alUsMU 0OpHU [PEJOCTABICHUHM MYHMIMIAIBHOW YCIyrH 00JagaroT
NPEJCTaBUTENN 3asiBUTENS, AEUCTBYIOIIUE B CHITy IOJTHOMOYMM, OCHOBAHHBIX Ha 0()OpMIIEHHON
B YCTaHOBJICHHOM 3akoHozarenbcTBOM Poccuiickoit denepanuy Mopsike AOBEPEHHOCTH, Ha
yKazaHuM (erepaJbHOro 3akoHa JUOO Ha akTe YIMOJIHOMOYEHHOTO0 Ha TO TOCYIapCTBEHHOIO
OpraHa WM OpraHa MeCTHOTO CaMOYIPaBIICHUS (1ayee - MPeJICTaBUTEINN ).

1.3. TpeGoBanus K NOpsAAKY UHPOPMHUPOBAHUS O
IIPEIOCTABJIEHUN MYHULIUIIATBHON yCIYTH

1.3.1. CnpaBouHast uHpopManus:

Anpec MecTa HaxOXICHMs YIpaBieHUs OOpa30BaHMSI MYHULMIAILHOIO 0O0pa30BaHUA
ropojickoit okpyr «OxuHCcKui» (manee - OMCY) 694490, Caxanuuckas oOmacte, r. Oxa, yi.
Jlenuna, 1. 8.

I'padux paborsr OMCY: nonenensHuk — yerBepr, ¢ 09.00 no 12.00, ¢ 14.00 xo 17.00,
nsaranIa, ¢ 09.00 1o 14.30.

CrpaBounsie Tenedonsl OMCY: 8 (42437) 3-52-54, 8 (42437) 3-44-00.

Anpec odpurmansHoro caiita OMCY: http://okha-edu.ru.

Anpec snexrponHoi moutst OMCYVY: uprobrsek@yandex.ru.



1.3.2. Mudopmanus mo BorpocaMm MperoCTaBICHUsS MyHUIIUIAIBHON YCIyTH cooOmaeTcs
3asBUTEIISAM:

- ipu 1MuHOM oOparienuu B OMCY;

- IpY OOpAIlEeHUH C UCIIOJIb30BAaHUEM CPEJICTB TesIe(h)OHHOM CBSI3U 110 HOMEpaM Teae(pOHOB
8 (42437) 3-52-54, 8 (42437) 3-44-00;

- mpu nucbMeHHoM oOpamernn B OMCY mo moure mo azapecy 694490, CaxanuHckas
obmacte, r. Oxa, yi. Jlenuna, 1. 8 1100 B 3JIEKTPOHHOM BHJE MO aJIPECy IEKTPOHHOH MOYTHI
uprobrsek@yandex.ru;

- IOCPEACTBOM Pa3MELICHUS CBEICHUN:

1) Ha opunmansaom MuTepuer-caiite OMCY http://okha-edu.ru;

2) B perHoHaJBbHOW rocynapcTBeHHOW uH(popManmoHHONH cucreme  «llopran
TOCYJAapPCTBEHHBIX M MYHUIMMAIbHBIX ycayr (¢yHkumii) CaxanmHcko obmactu» (maiee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (enepasibHONW TroOCyIapCTBEHHONW HWH(POpMANMOHHON cucteMe «EauHbIA mopTan
rOCyJapCTBEHHBIX U MYHHIMIIAIBHBIX yCiyT (GyHkuuit)» (nanee - EIITY) www.gosuslugi.ru;

4) na nHGOPMAITMOHHOM CTEH/IE, pacnojoxkeHHoM B OMCY;

1.3.3. CsenmeHuss 0 Xo0jA€ TMpPEAOCTaBICHUS MYHUIUMNAIBHON YCIYrd COOOLIAIOTCS
3asBUTEIISAM:

- ipu JinyHOM oOpatenuu B OMCY;

- ipu oOpaernu B OMCY ¢ uconb30BaHUEM CPEICTB TeNe(POHHON CBA3H;

- Ipu nMcbMeHHOM oOpateHud B OMCY 1o noute 1160 B 3JIEKTPOHHOM BUJIE;

1.3.4. UuopmupoBanue npoBoautcs B popme:

- YCTHOTO MH(OPMHUPOBAHUS;

- IUCbMEHHOT0 HH(OPMHUPOBAHUS.

1.3.4.1. VYcrHoe wuHpoOpMUpOBaHHE oOcCymecTBIseTcs crnenuanuctamu OMCY  mpu
oOpalieHuu 3asBuTeneil 3a nHpopMmalmen JIMYHO UK 110 Tenedony.

Creunanuctel, OCYHIECTBISIONIME YCTHOE HWH(POPMUPOBAHME, MPUHHUMAIOT  BCE
HE00X0/IMMbIE MephI AJIs 1a4M MTOJTHOTO U ONEPAaTUBHOIO OTBETA Ha MOCTABJICHHBIE BOIPOCHI.

YcTHOE MHGOPMUPOBaHHME KaXKIOTO 3asiBUTENS OCYIIECTBISETCS B TEUEHUE BPEMEHH,
HE00X0IMMOTro JJ1sl ero HH(POPMHUPOBAHUS.

1.3.4.2. Ilpu orBerax Ha TenedoHHble 3BOHKHM crneunamuctsl OMCY nonpoGHO, B
KOppPEeKTHOH ¢opme HHPOPMUPYIOT OOPAaTUBLIMXCS 3asiBUTENEH MO WHTEPECYIOIIMM HX
BonpocaMm. OTBET NOJKEH HAauMHATHbCA C MHQOpPMAlMM O HAaWMEHOBAaHUHM OpPraHa MECTHOTO
caMOyTIpaBJIeHHs], B KOTOPbII 0OpaTuics 3asBUTENb, (aMUIUN, UMEHH, OTYECTBE U JOJKHOCTH
CHeIHalInCTa, IPUHSABLIETO T€JIE(POHHBIN 3BOHOK.

ITpu yctHOM oOpamenuu 3asButens (1o Tenedony) crnenuanuctsl OMCY natoT OTBETHI
camocrosTenbHo. Eciy cnenuanuct, K KOTOpoMy 0OpaTuiics 3asiBUTENb, HE MOXET OTBETHTh Ha
BOIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JJOJDKEH OBITh HAMpaBlIEH K JAPYroMy CHELHATUCTy WIN
’Ke 0OpaTHBIIEMYCSl 3asBHUTENIO JOJDKEH ObITh COOOIIEH Tene(OHHBIM HOMEp, MO KOTOPOMY
MOXKHO TOJYYUTh HE00X0AUMYI HH(pOpMaNHoo, JTHO00 CHEHHATUCT MOXET MPEUIOKUTh
3asBUTEN0 00PaTUTHCS MUCbMEHHO.

1.3.4.3. IlucemMeHHoe UWHGOPMHPOBAHUE  OCYLIECTBISETCS  IyTeM  HaIpaBICHUS
MUCHbMEHHBIX OTBETOB IIOYTOBBIM OTIPABICHUEM WM MOCPEACTBOM HH(OPMALKOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTeil 00Ilero moib30BaHUs (IO 3JIEKTPOHHOW IMOuTe, MO (akcy)
UCXO/s U3 BRIOPAHHOT'O 3asBUTEJIEM CIIOCO0a HANpaBJICHHs €My OTBETA.

OTBet Ha obOpallieHHe 3asBUTENS MTPEIOCTABISIETCS B IPOCTOM, YETKON U MOHATHON (opme
C yKa3aHueM (paMHuiInu, HHULIMAJIOB, HoMepa Tenedona crnenuainiucra OMCY.

1.3.5. NudopmupoBanue 3asBUTENCH CHENMATMCTAMH MHOTO(QYHKIMOHAJIBHOTO IIEHTpa
MIPEIOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHHIMNAIbHBIX yciyr (nanee - M®IL) u pasmemenue
UHPOpPMALIMK O NPEJOCTaBICHUH MyHHUIMNaibHOH yciayrm B MOI[ ocymectBusiercs npu
HaJIMYMK corjameHus o B3aumojenctBuu Mexay OMCY u MOI[ B COOTBETCTBUH C
TpeboBanusMH niocTanoBieHus [IpaButenscTBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376



«O06 yrBepxxaeHuu IlpaBuyl opraHM3anuu JESATEIBHOCTH MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB
HPEOCTaBIICHHS FOCYJaPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYI».

1.3.6. OMCY o0ecnieunBaeT pa3MelIeHHE U aKTyalu3aluio WH(POpMAlMH, YKa3aHHOHU B
nyHkre 1.3.1 Hacrosmero pasjena agMMHHUCTPAaTHBHOIO pErjlaMeHTa, Ha HMH()OPMaIMOHHOM
crenge OMCY, opurmansaom Matepuer-caiite OMCY, B rocyaapcTBeHHON MHPOPMALTMOHHON
cucreMe «PeecTp rocyapCTBEHHbIX M MyHULMNAIBHBIX yCIyr ((QyHKIMI), IPEJOCTaBIAEMBbIX
OpraHaMM  HCIOJIHUTENbHOM  BnacTu  CaxanuHCKoW — 00JacTH, OpraHamMM  MECTHOT'O
caMOyIpaBJIeHHs] ~MyHHMLMIAIbHbIX  oOpa3zoBaHuii  CaxanuMHCKOM  00JacTH, a  Takke
[10JIBEJOMCTBEHHBIMHU UM YUPEXKIACHUAMN (Jajiee — pernoHanbHblil peectp), PIITY u EIIY.

Ha EIIT'Y u PIII'Y pa3mentaercs cieayromias nHGOpMAIUs:

1) wucuepmbIBarOIIMK MEPEYEHb JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEJOCTaBICHUS
MYHUIUNAIBHON YCIyru, TpeOOBaHUS K O(GOPMIICHHMIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
IepEeYEHb TOKYMEHTOB, KOTOPBIE 3aIBUTEIb BIPABE MIPEACTABUTh 10 COOCTBEHHOIN MHUILIUATUBE;

2) KpyT 3asBUTEIICH;

3) CpoK IIpeloCTaBIIEHUsI MyHULIMIIAJIbHOU YCIIyTH;

4) pe3ynbTaT MpPeNOCTABICHUS MYHUIMNAIBHON YCIyTH, MOPAIOK IPEICTABICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM IIPEIOCTaBICHNUS MYHUIIMIIAJILHON YCIIyTH;

5) wucuepnbIBaOIMH MEpeYeHb OCHOBAaHUM M IPUOCTAHOBJIEHUS WJIM OTKa3sa B
IIPEIOCTABICHUU MYHUIIMIIAIIBHOMN YCIIYTH;

6) o mpaBe 3asBUTENs Ha JgocyaeOHOoe (BHecymeOHOE) OOKaloBaHUE ICHCTBHIA
(Oe3nelicTBUSl) M peELIEHUM, MNPUHATHIX (OCYILECTBISEMBIX) B XOJ€ MPEAOCTaBICHUS
MYHUIUTAIBHON YCIIyTH;

7) bopmbl 3asiBieHUl (YBEIOMIICHHHA, COOOIICHHMI), UCTIONb3YeMbIC MPH MPEI0CTABICHUN
MYHULUIIAIBHON YCIIyTH.

Paznen 2. CTAHAAPT IIPELOCTABJIEHMA
MYHULIUTTAJIBHOU YCIIYTU

2.1. HaumeHoBaHME MYHULIUIIATBHON YCIYTH

[IpenocraBnenue wuHboOpManuu 00 OpraHu3anuyd OOIIEAOCTYITHOTO U OECIUIaTHOTO
JIOUIKOJIbHOTO, HAa4aJbHOIO OOILEro, OCHOBHOI'O OOIIEro, cpenHero oodmiero oOpa3oBaHus, a
TaKKe JIOTIOJTHUTEILHOTO 00pa30BaHus B 00pa30BaTEeIbHBIX OpPraHU3aIHsX.

2.2. HaumenoBaHue
opraHa MecTHOTro caMmoymnpanieHust CaxaaTnHCKOM 001acTH,
MPEIOCTABIIAIONIETO MYHUITUTATBHYIO YCIYTY

[IpenocraBienne MyHUIMIIANBHOM yciyru ocymectBisiercs OMCY  uwepe3 otaen
(YHKIMOHUPOBAHUS M pPa3BUTHs 00pa30oBaHUs YNpPaBICHHUs 0Opa30BaHUS MYHUIMIIAJILHOTO
00pa3zoBaHus TOPOJICKON OKPYT «OXHUHCKHIN.

Kakue-mnbo MHbIE OpraHbl HMCIOJHUTEIBHOH BIACTU M MECTHOTO CAaMOYIPABICHHUS B
MPEIOCTABJIEHUU MYHUIIUTIATBHON YCIYTH HE y4aCTBYIOT.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENS OCYILECTBICHHUS JIEHCTBHM, B TOM 4YHCIE
COTJIacOBaHUM, HEOOXOAMMBIX JJIsl TOJYyYEHHS MYHULUIAIbHBIX YCIYI M CBSI3aHHBIX C
oOpalieHrneM B HHbIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIPaBICHHMS,
OpraHM3aliy, 32 UCKIIOUYEHUEM IOIYYeHHs YCIyr U MOJy4YeHHUs TOKYMEHTOB M HHpopmanuu,
IPEJOCTABIIIEMBIX B PpE3yJbTaTe IMpPEJOCTaBICHUS TaKUX YCIYT, BKIIOYEHHBIX B IEPEYHH,
ykazaHHble B yacTH 1 ctarbu 9 ®denepanbHoro 3akona ot 27 utons 2010 r. Ne 210-O3 «O0
OpraHu3aly MPEJOCTaBICHUS TOCYapCTBEHHBIX U MYHMLHMIAIBHBIX yciuyr» (namnee — @3 Ne
210-D3).



2.3. Pe3ynbTat npeaocTaBieHUs
MYHULUIIAJIBHON YCIyTH

2.3.1. Pe3ynpraToM NpenoCTaBlIeHNUs MyHULIMIIAIBHON YCIIYTU SBIISIOTCA:

- IIPYU HOJIOKHUTEIbHOM pEIeHUH - MH()OPMAMOHHOE MUCbMO, COJEpIKallee CBEACHUs 00
OpraHu3any o0MIeJOCTYITHOTO M OECIUIaTHOTO JOMIKOJIBHOTO, HA4YaIbHOTO OOIIEro, OCHOBHOTO
obmiero, cpexHero oomero oOpa3oBaHUs, a TakKe JONOJHUTEIbHOIO O00pa3oBaHMsS B
00pa30BaTeNIbHbIX OpraHU3aLUsX;

- IpU OTPHULATEIBHOM pELIEeHUH - HMHMOPMALMOHHOE IHUCbMO 00 OTCYTCTBUHU
3aIpaliiBacMbIX CBEICHHUIM.

OTtpunarenbHOe pelleHue MPUHUMAETCS B Clydae OTCYTCTBUSA B OOpAlllEHHM 3asBUTENS
3arpoca uHpopMaiuu o npeamery peryauposanust OMCY.

2.3.2. Pe3ynpTar mOpeaoCTaBiICHUS MYHUIMNAIBLHOM YCIYTH HANpaBISIETCd OJHUM W3
CJIEYIOIIUX CIIOCOOOB:

- B (hopMe 3JIEKTPOHHOT'0 IOKyMEHTa uepe3 JIMYHbIN KabuHeT 3asButesisd Ha PIITY nubo Ha
aJIpeC IEKTPOHHOM MOYTHI;

- B (hopMme ToKyMeHTa Ha OymaxxHoM Hocutene B OMCY;

- B COOTBETCTBUHU C MOPSIKOM, OIPEJCICHHBIM COIJIAIIEHUEM, 3aKIIOYECHHBIM MEXIY
OMCY u MO®LI;: B popme OymakHOrO JOKyMeHTa, noctynusuiero u3 OMCY, nubo 1okyMmeHTa,
COCTAaBJIEHHOI0 MW 3aBepeHHoro MOPI[, mnoxarBepkAarOMEM COAECPKAHUE DIIEKTPOHHOIO
JOKyMeHTa, nocrynusuero u3 OMCY.

2.4. Cpox npeaocTaBlIeHUs] MyHULUITAIbHON YCIIyTH

Cpok mpemocTaBieHUs MYHULUIAIBHOW ycnyru - He Oosiee 5 paboumx [HEH cO JHS
MOCTYIUIEHUS 3asBJICHUA.

B cnyuae npencrasnenus 3asBiieHus yepes MOL] cpok npenocraBieHuss MyHULIMIIAIBHON
yciyru ucuucisiercst co nHs nepegaun MOI] 3asBieHus U TOKyMEHTOB (MpU MX HAJTUYMM) B
oMCY.

2.5. HopmaTuBHBIE IPAaBOBBIE aKThI, PETYIMPYIOIINE TPENOCTABICHNE
MYHULUIIAJIBHON YCIyTH

2.5.1. IlpenocraBieHre MYHHUIIMTAIBHOW YCIYTH OCYIIECTBJISIETCS B COOTBETCTBHUU CO
CJIeIYIOIMMHA HOPMATUBHBIMU ITPAaBOBBIMH aKTaAMU:

- ®enepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-®3 «O6 00mMX NPUHIMIIAX OpraHU3ALIH
MecTHOro camoympanenus B Poccuiickoit ®enepanun» («CobOpaHue 3aKkoHOAATeNbCTBA P Dy,
06.10.2003, Ne 40, cr. 3822; «Ilapnamentckas razera», Ne 186, 08.10.2003; «Poccuiickas
razetray», Ne 202, 08.10.2003);

- @enepanbHbiM 3akOHOM OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii
Oenepanuny» («Poccuiickas razeray, Ne 333, ot 31.12.2012);

- 3akoHoMm CaxanuHckoil obmactu ot 18.03.2014 Ne 9-30 «O06 oOpa3zoBaHUU B
Caxanmunckoit obmactuy («'yoepHckue BegomocTy, Ne 50 (4458), 22.03.2014).

2.6. UcuepnipiBatonuii nepeyeHb JOKYMEHTOB,
HGO6XO}II/IMI)IX B COOTBETCTBUH C 3aKOHOAATCJIIbHBIMU
WJIM UHBIMM HOPMAaTUBHBIMH MPABOBBIMU aKTaMU JJIsSl IPEIOCTABIEHUS
MYHUILIMTIAJTBHOW YCIIYTH, C Pa3IeICHUEM
Ha JIOKYMEHTHI 1 HHPOPMAIIHIO, KOTOPHIE 3asSBUTENH JOJIKECH
MPEACTABUTH CAMOCTOATENIBHO, U IOKYMEHTHI, KOTOPBIE 3asBUTEIb
BIIpaBE NMPEJCTABUTH 110 COOCTBEHHON MHUILIMATHBE,



TaK KaK OHU TOJIJIEIKAT MPEICTABICHUIO B PAMKaX
MEXBEJIOMCTBEHHOT'O MH(POPMAITMOHHOTO B3aMMOICHCTBHS

2.6.1. [Insa mostydeHuss MyHULIMOAIBHOM YCIYTH 3asBUTENIb MPEIOCTABIISCT 3asBJICHUE IO
¢dopme, coriacHO MPUIIOKEHHUIO K HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnydae npeacraBneHus 3asBiICHUs IPU JIMYHOM OOpAILEHUH 3asBUTENS (MPEACTaBUTENSA
3asIBUTENIS) IPEABABISIETCS TOKYMEHT, YIOCTOBEPSIOLUINI JINYHOCTD 3asABUTENS (IPEACTaBUTENSA
3asBUTENS), ISl YAOCTOBEPEHUS TMUHOCTU U CBEPKH JIaHHBIX, YKA3aHHBIX B 3asBJICHUM.

B cnywae mnpexacraBineHus 3asBICHMS IIPEACTABUTEIEM 3asBUTENS JONOJIHUTEIBHO
MPEABSBISETCS JOKYMEHT, MOATBEPKIAIOIIHI TOTHOMOYUS [TPEACTABUTEINS 3aIBUTEIIA.

2.6.2. 3asBiaeHue U  JOKYMEHTBI, MPEIYCMOTPEHHbIE HACTOALIUM  Pa3AeiioM
aJIMHUHHCTPATUBHOTO PETJIaMEeHTa, OJIAI0TCS 3asgBUTENEM (IIPEACTABUTEIIEM 3asIBUTEIIA):

1) Ha GyMa)KHOM HOCHUTEIIE:

- gquyHo B OMCY wumu ML, ¢ xoroppim OMCY 3aki04eHO COIVIAIIEHUE O
B3aMOJCHCTBUM;

- TOCPEACTBOM MOYTOBOro otnpasieHus B aapec OMCY ¢ onuceio BIIOXKEHUS U
YBEJIOMJIEHHEM O BPYUYECHUH;

2) B (hopMe AIIEKTPOHHOTO JJOKYMEHTA - Yepe3 Tu4HbIi kabunet Ha PIITY.

2.6.3.  DJNeKTpOHHBIC  JIOKYMEHTBHI  JIOJDKHBI ~ COOTBETCTBOBATh  TPEOOBAHUSM,
YCTaHOBJICHHBIM B nojpa3zzene 2.14 HacTosuero agMMHUCTPATUBHOTO PETrJIaMEHTa.

Konuu 1oKymMeHTOB, npuiaraeMble K 3asBJICHUIO U HAIPABJICHHbIE 3asBUTEJIEM IO IOUTE,
JIOJIKHBI OBITH YIOCTOBEPEHBI B YCTAaHOBIIEHHOM 3aKOHOIATEIbCTBOM MOPSIZIKE.

2.6.4. 3anpemiaercst TpeOOBATh OT 3asBUTEIIS:

1) mpencraBieHHs JAOKYMEHTOB M HH(pOpPMAIMM WM OCYIIECTBICHUS JEHCTBHIA,
IIPEJICTAaBICHUE UM OCYIIECTBICHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMM, PETryJIMPYIOIIUMH OTHOILECHMS, BO3HUKAIOIIME B CBSI3M C MPEIOCTaBICHUEM
MYHUIUTIATBHBIX YCIIYT;

2) mpenacTaBieHHs JOKYMEHTOB U UH(OPMAIIUY, B TOM YKCIIE MOATBEPKAAIOIINX BHECCHHE
3asiBUTEJIEM IUIaThl 3a MPENOCTAaBICHWE MYHULMINAIbHBIX YCIYr, KOTOpbIE HAaXOAATCi B
PacnopsKEHUH OPTraHOB, MPEJOCTABIISIONMX MYHULIUIIATIbHBIE YCIYTH, HHBIX TOCYJ1apPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIpaBJIeHHs JHOO MOJBEIOMCTBEHHBIX T'OCYIapPCTBEHHBIM
opraHaM WIM OpraHaM MECTHOTO CaMOYNpPABJICHHS OpraHu3alui, Yy4acTBYIOIIMX B
MPEI0CTaBICHUN MPETyCMOTPEHHBIX YacThio 1 cTtaThu 1 @3 Ne 210-D3 MyHUIIMTTAIBHBIX YCIIYT,
B COOTBETCTBMM C HOpPMAaTUBHBIMU TNIpaBOBbIMH akTamu Poccuiickoii  ®enepauuu,
HOPMATHBHBIMU TPaBOBBIMU akTamMu (CaxajguHCKOW 00JIacTH, MYHHUIIUIMAIBLHBIMU TPABOBBIMU
aKTaMH, 3a UCKIFOUEHUEM JOKYMEHTOB, BKJIIOUCHHBIX B OINPEJECICHHbIN YacThio 6 ctatbu 7 O3
Ne 210-®3 nepedyeHb JOKYMEHTOB. 3asiBUTENb BIPaBE MPEACTABUTH YKa3aHHbIE JOKYMEHTHI U
uH(GOpPMAIIMI0O B OpraHbl, MPEAOCTABNIAIONINEG MYHUIUINAIbHBIE YCIYTH, MO COOCTBEHHOMN
WHUIIUATUBE;

3) npezacraBieHUs TOKYMEHTOB M MH(OpPMAalUH, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJUCH NPU MEPBOHAYAIBHOM OTKa3e B IpHUEMe JOKYMEHTOB, HEOOXOINMBIX
JUTSL TIPEIOCTABIICHUS MYHUIIMIAIBHON YCIyTH, MO0 B MPEAOCTaBICHHH MYHUIIUINATHLHON
YCIIYTH, 32 UCKIIOYEHHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MeHeHne TpeOOBaHU HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIONINXCS MPEIOCTABICHUS
MYHUIIMNIAJIbHOM YCIIYTH, TIOCJE TIEepBOHAYalIbHOW TMOAAUM 3asiBI€HHS O MPEIOCTaBICHUU
MYHUIUIIATBHON YCIYTH;

0) HanmuuMe OWMOOK B 3afBJIEHUU O NPEIOCTABICHUM MYHULUINAIBHOW YCIYTH H
JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM I0CJE€ MEPBOHAYAIBHOTO OTKa3a B MPHUEME JOKYMEHTOB,
HEOOXOIUMBIX I MPENOCTAaBICHUS MYHHUIMIIAIBHOM YCIyrd, JUO0 B MpPeIOCTaBICHUU
MYHUIUIIAJIBHON YCIYTH U HE BKJIIFOUEHHBIX B IIPE/ICTABIICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JEWCTBHUA [OKYMEHTOB WWJIM H3MEHEHHWE HHPOpMAIMU IOCie
MEPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHUS



MYHHIIUIIATLHON YCITYTH, IN00 B MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH;

T') BBISIBJICHHE JOKYMEHTAJIBHO TOJTBEPXKIACHHOTO (hakTa (IMIPU3HAKOB) OMIMOOYHOTO HIIH
MIPOTUBONPABHOTO JeicTBUS (O€3ACHCTBHSI) NOMHKHOCTHOTO JIMIA OpPTaHa, MPeJOCTaBISIONIETO
MYHUILIUINIATIBHYIO YCIYTY, MYHULUIAIBHOTO CIIyXallero, paboTHUKa MHOTO(YHKIIMOHAILHOTO
[EHTpa, TpU TIEPBOHAYATHLHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHUIIUTIAIBHON YCIIyTH, JINOO B MPEJOCTAaBICHUH MYHHUIIMIIAILHOW YCIYTH, O
YyeM B MHUCbMEHHOM BHJE 3a TMOANHUCHIO PYKOBOJIUTENS OpraHa, MpeJOoCTaBIISIIOUIETO
MYHULIMNIATBHYIO YyCIyry, pykoBoautens MOL] npu mnepBoHayalnbHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUISI TPEJOCTABICHUS MYHHIIMITATLHOW YCIYTH, YBEIOMIISETCS
3asBUTENb, a TAK)KE IPUHOCSITCS U3BUHEHUS 32 JJOCTaBJICHHbIE HEYA00CTBA.

2.6.5. llpu mpenocTaBJICeHUd MYHULUINATHHOW YCIYyrd B DIEKTPOHHOH ¢opme ¢
ucnoip3oBanrem PIITY 3ampenieno:

- OTKa3bIBaTh B MIPHEME 3aMPOCa U UHBIX JOKYMEHTOB, HEOOXOAUMBIX TSI IPEIOCTABICHUS
MYHUIIMIIAJBHOW YCIIYTH, a TakKe€ B NMPEAOCTaBICHUM MYHUIMIAIBHON YCIIYTH, Cly4yae eclid
3ammpoc U JOKYMEHTBI, HEOOXOUMBIC JJIs MIPEIOCTABIICHUSI MYHUIIUTIATBHON yCIyTH, ITOJAAHBI B
COOTBETCTBUU C HH(OpMaLIMel 0 CPOKaxX U MOPSIKE MPEAOCTABICHUS MYHHUIIMIIAIBLHOW YCIyTH,
onyonukoBannou Ha EINI'Y, PIIT'Y;

- TpeOoBaTh MpH ocyuiecTBieHnu 3anucu Ha npueM B OMCY unn MOIL] ot 3asBuTens
COBEPIIICHHSI MHBIX JCHCTBHMA, KpPOME TPOXOXKIACHUS HICHTH(PUKAIUN W ayTCHTU(UKAIMH B
COOTBETCTBUHU C HOPMATHUBHBIMU MPaBOBBIMU akTamu Poccuiickoil denepannu, yKazaHus LeIu
npueMa, a TakKe MPEeAOCTaBICHUS] CBEICHHM, HEOOXOAMMBIX MJIA pacuera UIUTEIbHOCTH
BPEMEHHOI'0 HHTEPBaJa, KOTOPHII HEOOXO0AUMO 3a0pOHUPOBATH JIJIs IpUEMa.

- TpeOOBaHMS OT 3asBHUTEJSI MPEACTABICHUS] JOKYMEHTOB, MOATBEPXKIAIOIIMX BHECEHUE
3asBUTEJIEM IIATHI 32 MPEIOCTABICHNE MYHUIIUIIAILHONW YCITyTH.

2.7. UcuepriblBaroluii nepeueHb OCHOBAHUI
JUUISl OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABIICHUS! MYHULIMTIIAIBHOM YCIIYTH

OcHOBaHMSMM JUIsI OTKa3a B NpHEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS
MYHUIIMTIAJIbHOW YCITYTHU SIBJISIOTCS:

1) HenpexacTaBieHue 3asBUTENEM (TIPEACTaBUTEIEM 3asBUTENS) MPHU JIUYHOM OOpallieHUH
JOKYMEHTa, YJOCTOBEPSIOIIEr0 JMYHOCTb, JOKYMEHTA, MOJITBEPHKAAIOLET0 IOJIHOMOYHS
IIPEICTaBUTES;

2) HECOOTBETCTBHE JIOKYMEHTOB, IOCTYNMBIIMX B JJIEKTPOHHOM BHUZE, TpPeOOBaHUSM,
YCTaHOBJIEHHBIM B nIoJpaszeie 2.14 HacTOAIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.8. HcuepnbIBaromuii nepeyeHb
OCHOBAHHU /ISl IPUOCTAHOBIICHUS TIPETOCTABIICHHUS
MYHUIIUTATBHON YCIIYTH WIIM OTKa3a
B IIPEJOCTABICHNH MyHUITUTIAIGHON YCITYTH

OcHoBaHUS JJIA IPHUOCTAaHOBJICHUA MpeaoCTaBICHUA MYHI/IHHHaHBHOﬁ yCiayru
OTCYTCTBYIOT.

OcHoBaHHUs 1151 OTKAa3a B IPEJOCTABICHUN MYHHUIIMIIAIBHOW YCIYTH OTCYTCTBYIOT.

2.9. Tlopsanok, pa3Mep ¥ OCHOBAHUS B3UMaHUA I'OCYIapCTBEHHOW MOLIJIMHBI UM UHOM TIJIATHI,
B3UMAEMOH 3a MPEAO0CTABICHUE MYHULIUIIAIBHON YCIyTH

HpCI[OCTaBJ'ICHI/IC MYHHHHHaHLHOﬁ YCIYI OCYHICCTBIIACTCA OCCILIATHO.

2.10. MakcuManbHbIl CPOK 0>KMJIaHUS B OUepen



IIpY I10J1a4€e 3a1poca O IPEAOCTaBICHUA MyHULIUIIAIbHON
YCIIyTH U NIPU NIOJyYEHUH Pe3ysbTara
IIPEAOCTABICHNS MYHULIUITAIBHON YCIIYTH

MakcuManbHBId CPOK OXUAAHMUSI B OYEPEIU IpU IOAauye 3alpoca O IPEeJOCTaBICHUU
MYHUIIUNAIBHON YCIYIM M NPU HOJIYYEHUHU DPE3ysIbTaTa MYHUIUNAIBHON YCIYrM HE JOJDKEH
peBbIIaTh 15 MUHYT.

2.11. Cpok perucrpaiuu 3amnpoca 3assBUTEIIs
0 TIPEJOCTABICHUN MYHUIIUTIAIIbHOW YCITYTH

Peructpamust  3ampoca 3asBUTENsI O NPEJOCTABICHUM MYHUIUNAIBHOW  YCIIyTH
OCYIIECTBIISIETCS B JIEHb MOCTyIuieHus 3anpoca B OMCY.

2.12. TpeGoBaHMs K HOMEUIEHUSIM, B KOTOPbIX
IPEJOCTABIIAIOTCS MYHUIUIIATIbHbBIE YCIYTH

2.12.1. Ilpuem 3asBUTENCH OCYIIECTBISIETCS B CIELUAIBHO OOOPYHOBaHHBIX Ui ITHUX
HeNell MOMEIIEHHSIX, KOTOPBIE OCHAMIAIOTCS MH(OPMAIIMOHHBIMU TaOJUYKaMU (BBIBECKAMH) U
JIOJKHBI COOTBETCTBOBATH KOM(OPTHBIM IS 3asBUTEIICH YCIOBHSM.

[lomemieHusi, B KOTOPBIX HPEJOCTABISETCS MYHULIMIAIbHAS yCIyra, AOJKHBI ObITh
000pyI0BaHbl aBTOMATMUYECKOW IOKAPHOM CUTHAIM3alMEd U CPeJCTBAMU I10XKAPOTYLICHMS,
CHUCTEMOMH OIOBEIIECHUs O BOSHUKHOBEHHUH YPE3BBIYAHON CUTYaIlUU.

B 3pmanum, rae opraHusyercs INpueM  3asBUTENEH, IpelycMaTpUBAIOTCS  MecTa
OOLIECTBEHHOI'O [10JIb30BaHUs (TyaleThl);

2.12.2. Mecra oxu1aHus U MeCTa JJis MPUEMa 3alPOCOB 3asiBUTEJEH O MPEAOCTaBICHUU
MYHUIIMNIAJIbHOW YCIYTH JIOJKHBI OBITh 00OPYAOBaHbBI CTYIbSIMH (KpPECENbHBIMH CEKIUSMU,
CKaMbsIMHM), a TakXe CcToJlaMH (CTOMKaMH) C KaHUEIAPCKUMM MPHHAIICKHOCTAMU IS
OCYIIECTBIICHUS! HEOOXOUMBIX 3aIUCEH.

2.12.3. Mecra i uHOpMUpOBaHUsS 3asBUTENEH 00OpyayroTCs HHGOPMALMOHHBIMU
CTEH/IaMH, Ha KOTOPBIX pa3MeIlaeTcsl BU3yanbHasi U TEKCTOBask HHGOpMaIusl.

2.12.4. Tlomemenns, npeJHa3HAYEHHbIE JUIS NPEAOCTABICHUS MYHHMIMIIAJBLHOW YCIIyTH,
JIOJDKHBI  YIOBIIETBOPSITH TpeOoBaHUAM 00 oOecrieueHUH OECTpensaTCTBEHHOTO OCTYyIIa
UHBAJIUAOB K OOBEKTaM COLMAIbHOW, WH)KEHEPHOW M TPaHCIOPTHOM HH(PAcCTpyKTyp M K
IIPEAOCTAaBIIEMBIM B HHX YCIyraM B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoi
®denepanyy 0 COUUANBHOMN 3alUTE NHBAIUIOB.

2.12.5. B uensx oOecnedeHus NOCTYIHOCTH MYHHUIMNAIBHON YCIyrd JUIsl MHBAJIHUJIOB
JIOJKHBI OBITH 00€CTICUEHBI:

- yCcIoBHs OECHPENsTCTBEHHOTO JOCTYyIa K OOBEKTY (37aHUI0, TTOMEIICHHUIO), B KOTOPOM
OpPEJOCTaBIIsCTCS yciyra, a Takke Ui OeCHpensTCTBEHHOTO IOJb30BaHUS TPAHCIIOPTOM,
CpEICTBAMU CBSI3U U UHGOpMAIUH;

- BO3MOJHOCTb CAaMOCTOSITEIbHOTO NEPEABIKEHUS IO TEPPUTOPHM, HA KOTOPOH
pacnoaokeHbl 00BEKTHI (34aHMs, TIOMEIIEHNS), B KOTOPBIX MPEIOCTABIAIOTCS YCIYTH, a TaKXKe
BXOJla B TakMe OOBEKTHI M BBIXOJIa U3 HUX, MOCAJKU B TPAHCIIOPTHOE CPEICTBO M BBHICAIKU U3
HEro, B TOM YHCJI€ C UCIOJIb30BAHUEM KPECIa-KOJSICKU;

- COIIPOBOKICHHWE WHBAIMJOB, MMEIOLINX CTOMKHE paccTporcTBa (YHKIMM 3pEHUS U
CaMOCTOSITENILHOTO TMepeBUKECHHUS,;

- HaJyIexallee pazMeleHue 000pyA0BaHus U HOCUTENeH nHpOopMalui, HEOOXOTUMBIX JUIS
obecrieueHust OeCTIPENITCTBEHHOTO JIOCTYyIa HHBAIUAOB K 00bEeKTaM (37aHusIM, TIOMEIICHUSIM), B
KOTOpPBIX MPENOCTABISAIOTCA YCIYTM, W K YyCIyraM C Y4e€TOM OIPaHHYEHMH HX
KHU3HEIEATEIbHOCTH;

- ny0nupoBaHue HEOOXOAUMOMN JUIsI MHBAJIHMIOB 3BYKOBOM M 3pUTEIBHON MH(POpPMALUH, a



TaKXKe HaJMuced, 3HAKOB W WHOW TEKCTOBOM M Trpaduueckoil wuHpopManuu 3HaKaMH,
BBINOJIHEHHBIMU pelibe(h)HO-TOUEUHBIM IIpUdTOM bpaiins;

- IIOIYCK CYpAOIEPEBOAUHNKA U TU(IIOCYPAOTIEPEBOIINKA;

- JONYCK Ha OOBEKThl (3/1aHUs, MOMELIEHHs), B KOTOPHIX MPEAOCTABIAIOTCS YCIYyTH,
CO0aKU-TIPOBO/IHUKA NIPHU HAJIMYUH JJOKYMEHTA, IOATBEPKAAIOIIET0 €€ CleUalIbHOe 00yueHUe U
BbIJJaBaeMOro no ¢opMe M B MOpPAJIKE, KOTOpbIE OMNpEAESAOTCS (efepallbHbIM OpPraHoM
UCTIOJIHUTENIHOW ~ BJIACTH, OCYIIECTBISIONMIUM (YHKIMM TIO BBIPaOOTKE U peaau3aliu
roCyJapCTBEHHON NOJUTUKU U HOPMAaTHBHO-TIIPAaBOBOMY PETYJIUPOBAHUIO B c(epe COLUaIbHOM
3aILMUTHl HACEIICHUS;

- OKa3aHUE MHBAIKWJAM IIOMOIIY B MPEOJOJCHUN 0aphepOB, MEIIAIONIMX MTOJYYEHHIO MU
YCIIyT HapaBHE C APYTUMH JTULAMH.

B ciyuae HEBO3MOXKHOCTH 00€CHEUEHUs BBIIIECHEPEUYHUCICHHBIX TPeOOBaHUN B IOJIHOM
oobeme, OMCY mnpuHHMaeT Mepbl Uil YJIOBJICTBOPEHUS MUHHMAJBHBIX IOTpEOHOCTEH U
JIOCTyIla HHBAIMJIOB K MECTy IPEAOCTAaBICHHUsSI YCIYr'H, Ju00, KOrja 3TO BO3MOXHO,
oOecrieunBaeT NpeA0CTaBICHUE YCIYTH 110 MECTY KHUTEIbCTBA HHBAJIN/A WIN B AUCTAaHLMOHHOM
pEXUME.

2.13. Iloka3arenu AOCTYIIHOCTH M KayecTBa
MYHUIUTIATBHBIX YCIIYT

2.13.1. Tloka3zaTenu AOCTYIHOCTH U KayecTBa MYHULIMIIAIbHBIX YCIIYT:

1) noctynHOCTh MHGOPMALIUYU O TOPSIKE NPEIOCTABICHHUSI MyHULIIMIAIILHON YCITYTH;

2) BO3MOXHOCTb IOJIyY€HHS HMHQOpPMAIMM O XOJ€ NPEJOCTaBICHUS MYHULIUIAIbHOU
yCIOyrd, B TOM 4YHCI€ C MCIOJB30BaHMEM HH()OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHIA;

3) BO3MOKHOCTb IOJIy4€HHUs] MyHUIIUNAIbHON yciyrd B M®L, B ToM 4ucie nocpeacTBoM
3arnpoca o NpeA0CTaBICHUH HECKOJIBKUX YCIYT (J1ajee — KOMIUIEKCHBIN 3a1poc);

4) KONMMYECTBO B3aUMOJCHCTBUN  3asfBUTEN C  JOJDKHOCTHBIMH  JIMIIAMHM  TIPH
IIPEIOCTaBIEHUU MYHUIIMIIAIBHOM YCIIyru — He Oouiee 2;

5) NpOJOKUTENBHOCTh B3aMMOJEHCTBHS 3asBUTENS C JIOJDKHOCTHBIMHM JIMLAMHU IIPU
nojaue 3amnpoca — He 6osiee 30 MUHYT, IPH MMOJTYUYEHUH pe3yibTaTa — He OoJiee 15 MUHYT;

6) cobmoieHne CPOKOB MPEOCTaBICHUS] MYHULIUIIAIBHOW YCIYyTH;

7)  IOCTOBEPHOCTh  IPENOCTABIIEMON  3asBUTENAM  HMHQOpPMALMM O  TMOPSAKE
IIPEIOCTABIIEHUS MyHULIUIIAJIBHON YCIYTH, O XOZ€ PENOCTABICHNS MyHUIIUIIAILHON YCIIyTH;

8) oTcyrcTBHE OOOCHOBAaHHBIX >Kal00 CO CTOPOHBI 3asBUTENEH Ha pelIeHUus U (WUIn)
neiictust (6e3neiictue) OMCY, myHununanbHeix ciayxammx OMCY mpu npenocTtaBieHUN
MYHULIMTIAJIbHOW YCIIYTH.

9) BO3MOXKHOCTh MOJYYEHHMsS MYHHUIMIAIbHOM yCIyrn B J1000M TEppPUTOPUAIEHOM
nonpaszaenenuu M®I] mo BeIGOpy 3asiBUTENS (IKCTEPPUTOPHATILHBIN TPUHIIMII).

2.13.2. [leiicTBUs, KOTOpBIE 3asBUTENb BIPABE COBEPIINTH B AJIEKTPOHHOH (opme mpu
MOJIyYEHUU MYHUIIUTIATBHON YCITYTH:

1) nonydyenue wuHbOpMALMK O TOPSJIKE W CPOKaxX TMpPeIOCTaBICHUS YCIYTH, C
ncrionp3oBanauem EIITY, PIITY;

2) 3amUch Ha MPUEM B OpraH JJs MOJa4M 3arpoca O MPeIOCTAaBICHUH MYHHIIMIIATbHOM
yciyru nocpeactsom PIITY;

3) popmupoBanue 3anpoca 3asButenem Ha PIITY;

4) nmnonyyeHue pe3yiabTaTa MpPENOCTABIECHUS MYHUIUNAIBHOM yciIyru B Qopme
IIEKTPOHHOI'O JOKYMEHTA;

7) olleHKa TOCTYIMHOCTH M Ka4eCTBa MYHHUIIUIAILHOM YCIIyTH;

8) HampaBiieHHE B JIEKTPOHHOH (hopMe kanoObl Ha pemeHust u neicTBus (Oe3aeicTBre)
OMCY, npenocTaBisIIOIIEr0 MYHUIUNAIBHYIO YCIYry, nojukHOocTHOro juima OMCY B xoxe
IIPEIOCTABIIECHUS YCIYTH.



2.14. Vnabie TpeOOBaHMS, B TOM YHCJIE YUYUTHIBAIOIINE OCOOCHHOCTH MIPEAOCTaBICHUS
MYHUIUIATBHON ycinyru B ML, o skcTeppUTOprUaIbHOMY PUHIMITY U 0COOCHHOCTH
MIPEI0CTABIICHUS] MyHULIUIIAJILHON YCIYTH B 3JIEKTPOHHOI opme

2.14.1. IlpenocTtaBnenre MyHUIUNAIBHON yciyru B M®I] ocyiiecTBiasieTcsi, B TOM YUCIE
IIOCPEACTBOM KOMIUIEKCHOI'O 3alpoca, B COOTBETCTBUU C COIVIALIEHHMEM O B3aWMOJACHCTBUH,
3akimio4eHHbIM  Mexay OMCY u MOIL, ¢ mMomeHTa BCTYIUIEHHUS B CHJIYy YKa3aHHOTO
COIJIalLIEHUSI.

2.14.2. TIlpenocTaBieHUE MyHUIIUTIAILHON YCIIYTH 10 SKCTEPPUTOPHUATILHOMY MPUHIIUIY (B
mro0oM TeppuTopraibHOM TonpasaeneHnn ML ma Tepputopun CaxanwHCKOW 001acTd 1O
BBIOOPY 3asBHUTENSI) OCYILECTBISICTCS B Ciy4yae, €CId COIVIAlIEHUEM O B3aWMOJICHCTBUH,
3aKiIoueHHbIM - Mexay OMCY u MOILI, npeaycmMoTpeHa BO3MOXHOCTb —HAalpaBJICHUS
JIOKYMEHTOB B 3JIEKTPOHHOM (opmarte.

2.14.3. [IpenocraBineHne MyHUITUIATBHON YCIYTH OCYIIECTBISIETCS B DJIEKTPOHHON (hopme
yepe3 JIMYHBbIA KabuHeT» 3asButens (mpencraButens 3asButens) Ha PIII'Y ¢ ucnonpzoBaHuem
€MHON CUCTEMBI HICHTU(DUKAIINN U ayTCHTH(PUKAIIH.

Jlns moanucanust 3asBJICHUSA, IPEAYCMOTPEHHOTO MyHKTOM 2.6.1 moapasnena 2.6 paznena
2 HacCTOSIILEro aAMUHUCTPATUBHOTO PETJIaMEHTA, UCIIOIb3YETCS IPOCTas AJIEKTPOHHASI TOATHUCH.

[Ipu momaye 3ampoca Ha MPEIOCTaBICHUE MYHHUIIUIATLHON YCIYTH B AJIEKTPOHHOU Qopme
NPEOCTaBIICHNE JOKYMEHTA, YAOCTOBEPSIONIETO IMIHOCTD 3asBUTEIIS, HE TPEOyeTcs.

[Ipyn mpemocraBieHUU 3asiBICHUS MpPEICTaBUTENEM 3asBUTENA B (opMe 3IIEKTPOHHOTO
JOKYMEHTa K TaKkOMy 3asBICHHIO NpWJIaraercs HaJIeKauM o0pa3oM oQopMIIeHHAS
JIOBEpEHHOCTh B (opMe DIEKTPOHHOTO JIOKYMEHTa, TOJIUCAHHOIO JIUIIOM, BBIIABIIUM
(moamuMcaBmINM)  JOBEPEHHOCTh, C  HCIOJIb30BAaHHEM YCWJIGHHOW KBalU(UIIMPOBAHHOU
JJIEKTPOHHOW MoAmHucH (B cly4yae, €clid IMPeACTaBUTENb 3asBUTENS ACHCTBYET HAa OCHOBAaHUU
JIOBEPEHHOCTH).

WHble nOKyMEHTBI, yKa3aHHble B MyHKTe 2.6.1 moapasnmena 2.6 pasgena 2 HacCTOSIIETO
aJMMHHMCTPATUBHOTO DEIJIAMEHTAa, W MpeACTaBiseMble B (opMe 3JIEKTPOHHBIX JOKYMEHTOB,
JOJKHBl COOTBETCTBOBaTh TPEeOOBAHMSM, YCTAaHOBIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
@®enepanivi, W MOJNUCHIBATHCS YCHUJICHHON KBaTM(PHUIMPOBAHHOW AIIEKTPOHHOM TOAMKMCHIO
YIOJHOMOYEHHBIX Ha TO JIML, CTOPOH JOrOBOpAa WM OIPEIEICHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit @eaepanuu JOJKHOCTHBIX JIMIL B YCTAHOBJIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit
denepanuu cayyasx.

WHble noxkymMeHTHI, yKa3aHHble B MyHKTe 2.6.1 moapasnena 2.6 pasaena 2 HacTOSILIETO
aIMUHHUCTPATUBHOTO pETJIAaMEHTa, U TpeACTaBiseMble B (OpMe »DIIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, JIOJDKHBI OBITh TOJANUCAHBbl YCHJIEHHOW KBaIM(PHUIMPOBAHHOW 3JIEKTPOHHOU
MOJMKUCKIO JTUII, TOJMUCABIINX TaKHE IOKYMEHTHI Ha OyMa)XHOM HOCHUTEIE, WM JIUL, KOTOPhIE B
COOTBETCTBUM C HOPMAaTHMBHBIMH MPABOBBIMH akTaMH Poccuiickoit denepanuy yrnoJIHOMOYEHbI
3aBepATh KOIMUM TaKUX JOKYMEHTOB B (pOpME JOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

DNEeKTPOHHBIE JOKYMEHTBI U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MPEI0CTABIIIEMbIE Yepes3
"JInunserii kabunet" Ha PIII'Y nomkHBI COOTBETCTBOBATH CIIEIYIOIIMM TPEOOBAHUS:

1) pa3mep ogHoro (aiina, coaepsKamiero 3JIeKTPOHHBIN TOKYMEHT WU AJIEKTPOHHBIA 00pa3
JIOKYMEHTa, He JJOJhKeH mpeBbimaTh 10 M6. MakcumanbHbIil 00beM Beex (aitnos - 50 Mo;

2) nomyckaeTrcs MpeaocTaBisaTh (aiibl cienyromux Gopmatos: txt, rtf, doc, docx, pdf, xIs,
xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue @aiioB, nMeromux ¢Gopmarbl, OTIUYHBIE OT
YKa3aHHBIX, HE JIOMYCKAeTCs;

3) moxymentsl B gopmate Adobe PDF momxHBI OBITH OTCKaHHPOBAHBI B UEPHO-0EIOM
1100 cepoM IBeTe, 00eCIeUnBalOIEM COXPAHEHNE BCEX ayTEHTUYHBIX MPU3HAKOB MOAJIMHHOCTH
(xauecTBO - He MeHee 200 Touek Ha JIOMM), a UMEHHO: TpapUUecKoi MOAMUCH JIMLA, MeYaTH,
YTJIOBOTO ITamna 6J1aHKa (€Ciu MPUEMIIEMO), a TAKXKEe PEKBU3UTOB JTOKYMEHTA,

4) KaXIbI OTIENbHBIN JOKYMEHT JIOJDKEH OBITh 3arpy»eH B CUCTEMY MOAAYU JOKYMEHTOB



B BHAe oTAensHOro daitna. KonmdecTtBo (haiiioB MOMDKHO COOTBETCTBOBATH KOJUYECTBY
JOKYMEHTOB, a HalMEHOBaHUE (aillloB IOJKHO MO3BOJIATh HACHTU(UIMPOBATH JAOKYMEHT U
KOJIMYECTBO CTPAHUIL B IOKYMEHTE;

5) dailnbl He JOMKHBI COJEPKATh BUPYCOB U BPEAOHOCHBIX ITPOTPAMM.

PA3JIEJ 3. COCTAB, ITOCJIEJOBATEJIbHOCTh M CPOKH BBITIOJIHEHU S
AJIMUHHUCTPATHBHBIX ITPOLIEJAYP (JEMCTBUI), TPEBOBAHUS K ITOPIJIKY X
BBITTOJIHEHM S, B TOM YUCJIE OCOBEHHOCTH BBIITOJIHEHM S
AJIMUHUCTPATHBHBIX ITPOLIEJIYP (JJEMCTBUI) B DJIEKTPOHHON ®OPME, A
TAK)XXE OCOBEHHOCTH BbITTIOJIHEHUS AJIMUHUCTPATHUBHbBIX ITPOLIE/IYP
(JIEMCTBHI) B M®I]

3.1. UcuepnibiBarommiuii nepeyeHb aAMUHUCTPATUBHBIX MPOLIEAYP

[IpenocraBieHne  MyHMIMIAIBHOM  YCIyrM  BKJIOYaeT B cebs  cienyromue
aJMUHHMCTPAaTUBHBIC IPOLEAYPBI:

- IIPYUEM 3asiBJICHUS O NPEJOCTABICHUN MYHUIIUIIAIBHOW YCIIYTH;

- pPaCCMOTPEHHUE 3asIBJICHUS O NPEAOCTaBICHUA MyHULIMIIAIILHON YCIIyTH;

- HalpaBJIeHUE (BblJa4a) pe3ysbTaTa PeA0CTaBICHNUS MyHULIMIIATILHON YCIIyTH.

3.2. IIpuem 3asBI€HUS O IPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH
Y TIPUJIaraeMbIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHMeM AJIs Hayaja aJMHUHUCTPATUBHON NMPOLEAYpPHI ABISETCS MOCTYIUICHUE
JIOKYMEHTOB, YCTaHOBJIEHHBIX NyHKTamu 2.6.1 mnoapasznena 2.6 pasgena 2 HACTOSILETO
a/IMUHUCTPATUBHOI'O perjaMeHTa.

3.2.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3@ BBINOJIHEHUE aAJMUHHCTPATUBHON
npouenypsl, sapnserca crneunanuct OMCY, OTBETCTBEHHBI 3a TpUeM 3asBICHUA O
MPEIOCTABIICHUS] MYHHUIMIAIBbHON ycinyru (fajee - CHelMalucT, OTBETCTBEHHBIN 3a MpueM
JIOKYMEHTOB).

Cneuuanuct, OTBETCTBEHHBIH 3a TIPHEM JOKYMEHTOB, OCYIIECTBISET CJENYIOIIHe
a/IMUHUCTpATUBHbIE JEHCTBUSA:

1) npu nuuHOM OOpalieHun 3asBUTENS (IIPEICTABUTEINS 3asiBUTENs1) NMPOBEPSET HAIUYHE
JIOKYMEHTA, YAOCTOBEPSIOIIEro JIMYHOCTD 3assBUTENA (MPEACTABUTENS 3asIBUTENS);

2) mpu MOCTYIUIGHHM 3asBJICHHS U JOKYMEHTOB B DJJIEKTPOHHOM BHUJE IHPOBEpSIET
COOTBETCTBHE MX TpeOOBaHMSAM, YCTAHOBJICHHbIM  mojpaszfaenoMm 2.14  Hacrosiuero
aJMMHHUCTPATUBHOTO PETJIAMEHTa;

3) mpu HaTMYMM OCHOBaHMM ISl OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIs
MPEIOCTABJICHUS MYHUIUMIAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HacTOSUIEro
aJIMUHUCTPATUBHOTO perIaMeHTa:

- IIpY TUYHOM OOpaIleHUH 3asBUTEN (MIPEACTaBUTEINSI 3asBUTENS) OTKA3bIBAET B IIPUEME C
pa3bsCHEHHEM IPUYHH;

- MIpU TOCTYIUIEHUU 3asIBIICHUS B 3JIEKTPOHHOM BHUJE MepeAaeT UX JAOHKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 PAacCMOTpPEHHE 3asBJICHUS O MPEAOCTaBICHHMM MYHHIMIIAIBHOM YCIyTH,
MOJTOTOBKY pe3yibTara, JJIsl HOJATOTOBKU PELIEHUs 00 OTKa3€e B IPUEME;

4) mpu OTCYTCTBMM OCHOBaHMH JUIsI OTKa3a B NpHEMe JIOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABIEHUS MYHUIUMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HacTOSUIEro
aJIMUHUCTPATUBHOTO pErjaMeHTa, OCYIIECTBISET NPOBEPKY IPEACTABICHHOTO 3asBICHMUS,
PETUCTPUPYET 3aIpoc;

5) mpu AMYHOM OOpAIIEHUM BBINACT 3aABUTENI0 WM €ro MPEACTABUTENI0 PACIHUCKY B
HOJYy4YEHUHU TOKYMEHTOB C YKa3aHUEM UX MEePEeUHs U JaThl OJIyYCHHUS;

6) Tpu TOCTYIJICHUU 3asBICHHS ITOCPEACTBOM IIOYTOBOTO OTIPABJICHUS HAMpaBisIeT



pacIUCKy B UX MOJYYCHUU IO YKa3aHHOMY B 3asIBJICHUU II0YTOBOMY a/IpeECy;

7) npu MNOCTYIUIEHHM 3asBJICHHMs B (OpME DJIEKTPOHHBIX JOKYMEHTOB, HAalpaBiseT
3asgBUTEINIO (TIPEICTABUTENIO 3asBUTEIISI) COOOLICHHE O €ro MOJYUYSeHHH C YKa3aHUEM BXOJSIIEro
PErUCTPallMOHHOIO HOMEpA, J1aThl MOJIY4YEHUs B JIMYHBIA KaOWHET 3asBUTENs (IpeACTaBUTENs
3asBuTens) Ha PIITY;

2) mepepaer 3ampoc O MPEAOCTABICHUM MYHULMNAIBHOW YCIYrM JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 33 PAacCCMOTpPEHHE 3asBJICHUS O NPEAOCTABICHHHM MYHHIIMIIAIBHOW YCIyTH,
HOJTrOTOBKY pe3yJibTara.

3.2.3. IIpuem 3asBIEHUS O MPEIOCTABICHUN MYHHUIMIIAJbHOW YCIYI'M OCYIIECTBISETCS B
JieHb ero nocrymienus B OMCY.

3.2.4. KpurepueM NpHUHATHS PEUICHHWS B paMKaX HACTOALICH aIMUHHCTPATUBHOU
IPOLETyPHI SBISETCS MOCTYIUICHUE 3asBICHMSL.

3.2.5. Pe3ynpTaToM BBINIOJHEHUS aJIMUHHCTPATUBHOW MPOIEAYpHl SBISAETCS NPHEM U
peructpanus 3asBICHHUsL.

3.2.6. CnocoboM ¢urcanuu pe3yibTaTa BBIMOJHEHUS aJMUHUCTPATHBHON NPOIETypHI
ABISICTCA  Bblaya  (HAalpaBieHUE) 3asBUTENI0 (MPEICTABUTENIO 3asBUTENS) PACIUCKU
(cooOmeHwsT) 0 MOTyYSeHUH JOKYMEHTOB.

3.3. PaccmoTpenue 3asBieHUs O PEIOCTABICHUN MYHUIUITAIBLHON YCITyTH

3.3.1. OcHoBaHueM I Hayala aJMUHUCTPATUBHOW IMPOLEAYpHl SBISETCS MOCTYIJICHUE
3asBJICHUSI O MPEAOCTABICHUM MYHUIIUMIAIBHON YCIYTH OT CIEHUANINCTa, OTBETCTBEHHOTO 3a
MIPHEM JOKYMEHTOB.

3.3.2. JIOKHOCTHBIMH JIUIIAaMH, OTBETCTBEHHBIMH 32 PACCMOTPEHHME 3asBICHHS O
MIPEIOCTABIICHUN MYHUITUTIAIBHON YCITYTH, SBIISFOTCS:

1) cneumanuct otnena (YHKIUOHUPOBAHMS W Pa3BUTUSA OOpa30BaHUSA YIPABICHUS
00pa30BaHUsI MYHHUIUITAIHLHOTO 00pa30BaHUs TOPOACKON OKpyr «OXUHCKHIT», B JOKHOCTHBIC
00S13aHHOCTH KOTOPOTO BXOJUT BBHIMOJIHEHHE HACTOSIICH aJIMUHUCTPATUBHON MpPOLEAYpHl B
COOTBETCTBUU C JIOJDKHOCTHOMW WHCTPYKIMEH (najee — CHENHalUCT, OTBETCTBEHHBINM 3a
TMPOBEPKY);

2) pykoBoautenb OMCY (nanee - pyKOBOIUTEND).

3.3.3. Cneuuanuct, OTBETCTBEHHBIH 3a TPOBEPKY, BBIMOIHSAET  CJEIYIOIIHNE
aJIMAHUCTPATHBHBIC JICHCTBHUS:

1) paccmoTpeHue 3asBIEHHS, MOJATOTOBKY MPOEKTa pelieHuss 00 OoTKaze B MpHUeMe IMpHU
HAJIMYUU OCHOBAHWM JUIsl OTKa3a B MPHEME JOKYMEHTOB, HEOOXOJUMBIX IS TPEI0CTABICHUS
MYHUIIUTIATFHOW YCIYTH, YCTAHOBJICHHBIX IMOAPA3JEIOM 2.7 HACTOSAMIET0 afMUHUCTPATUBHOTO
periaMeHTa;

2) mpu OTCYTCTBHHM OCHOBAaHUH i1 OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOJMMBIX s
NPEOCTABIICHUS] MYHUIIUTIAIBHOW YCIIYTH, YCTaHOBIICHHBIX TMOJpa3esioM 2.7 HACTOSIIEro
aIMUHHUCTPATUBHOTO periiaMeHTa, OCYIIECTBISET CcOOp W TMOATOTOBKY uH(popmanuu B
COOTBETCTBHUH C TEKCTOM 3aIpoca 3asBUTEIIS;

3) ocymiecTBIsSET MOATOTOBKY MPOeKTa HH(OPMAIIMOHHOTO TUChMA!

- COoJep)Kaliero CBeAeHUs OO0 oOpraHu3aluu OOIIETOCTYITHOTO H  OECIUIaTHOTO
JIOUIKOJIBHOTO, HAa4YaJbHOrO OOILEro, OCHOBHOI'O OOIIEro, cpexHero oodumiero obpa3oBaHus, a
TaKXe JIOMOJTHUTEIHLHOTO 00pa3oBaHus B 00pa30BaTEbHBIX OpPTraHU3AIINsX;

- 00 OTCYTCTBUU 3aIPalTUBAEMBIX CBEICHHIA,

4) mepenaet MPoeKT HHPOPMAIMOHHOTO MUChMa PYKOBOIUTEIIO ISl PACCMOTPEHHUSI.

3.3.4. PykoBOAHTENH BBIMONHSIET CIASAYIONINE aIMUHUCTPATUBHBIC JCHCTBUS:

1) mpoBepsieT JaHHBIC, YKa3aHHBIC B TPOEKTE HHPOPMAITMOHHOTO TUChMa,

2) mpu OTCYTCTBHM 3aMEYaHW TPUHUMAET PEIICHHE MyTeM TMOJMUCAHHS TMPOEKTa U
nepefaeT ero JOHKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a HallpaBJIEHHE pe3yJibTaTa
MPEIOCTAaBIICHUS! MyHUIIUTIATHHON YCIYTH;



3) npu HAJIMYUU 3aMEYaHHUI K MPOEKTY BO3BPAILAET €r0 CHEIUATUCTY, OTBETCTBEHHOMY 3a
MPOBEPKY, JJsi TOBTOPHOTO OCYUIECTBICHHUS aJMHUHUCTPATUBHBIX JCHCTBUN, YKa3aHHBIX B
nyHkTe 3.4.3. HacTOSALIErO aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.5. Cpox paccCMOTpeHHUs 3asBJICHUS O MPEAOCTaBICHUM MYHMIIUIIAIBHOW YCIyrd u
HOJATOTOBKH pe3yJbTaTa MPeIOCTABICHUS MYHULUIAIBHOW YCIyrd - 3 pabouyux IHSA €O JHA
MOCTYIICHUS 3a8BJICHUS O MIPEIOCTABICHUN MYHULIUTIAJIbHON YCITYTH.

3.3.6. Kpurepuem mNpuHATHS peEHICHUS B paMKax HACTOSIIEH aIMUHHUCTPATUBHOU
IpOLEAYphl SBJISETCS HANWYHE WM OTCYTCTBUE OCHOBAaHUM JJIsi MPUHATHSA OTPULATEIILHOTO
peleHusl.

3.3.7. Pe3ynbTaTOM BBITIOJIHCHHUS aJIMHUHUCTPATUBHOM MPOLIEIYPHI SBISETCS pelieHue oo
OTKa3e B IpUeMe JTHO00 JOKYMEHT, SBIISIOUINICS PE3yIbTaTOM MPEIOCTABICHUS MyHUITUIATBHON
YCIIYTH.

3.3.8. CnocobGom ¢ukcanuu pe3yibTaTa BBIMOJHEHHUS aJIMUHUCTPATUBHOW MPOLETYpPbI
ABIIIETCS TIOJNUCAaHHOE pelieHHe 00 OTKaze B MpHemMe Ju00 JOKYMEHT, SBISIOIIUNCS
Pe3yJIbTaTOM NPEAOCTaBICHUSI MYHUIIMIIAILHON YCIyTH.

3.4. HampaBnieHue (Bblgaua) pe3ysbTaTa peloCTaBICHNs MyHULIUIIAJIbHON yCIyTH

3.4.1. OcHoBaHueM JUIs Hayana aJMUHUCTPATUBHOW IPOLEAYpPHI SIBISIETCS MOCTYIUIEHHE
HOJIMCAHHOTO pelleHus 00 OTKa3ze B Ipueme, JU00 JTOKYMEHTa, SIBJSIOIIErOCs pe3ylbTaToM
IIPEIOCTABIEHUS MYHULIUIIAIbHON YCIYTH.

3.4.2. JIOJOKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a  HAIpPaBJICHUE  pe3yibTara
IIPEIOCTABJICHUSl MYHULMINAIBHONU yciyry, sBiserca cnenuaiuct OMCY, B J0IKHOCTHBIE
0053aHHOCTH KOTOPOTO BXOJIMT BBINOJIHEHUE HACTOSIEH aJMUHUCTPATHBHOM NpoLEAypbl B
COOTBETCTBUU C JIOJDKHOCTHOM WHCTPYKIIMEH (llajee — CIENHaIUCT, OTBETCTBEHHBIM 3a
HalpaBJIeHUE pe3yJIbTaTa).

Cneuuanuct, OTBETCTBEHHBIH 3a HampaBiIeHUE pEe3yJbTaTa, BBIINOJHSAET CJEIYIOIINe
aMUHHMCTPATUBHBIC NEUCTBHUS:

1) mpu BeIOOpE 3asBUTENIEM crIoco0a moaydeHus pesyiabrata yeayru B OMCY npu muaHOM
oOpalleHnN - yBeIOMJISET 3asBUTENs (PECTaBUTENS 3asiBUTEIN) 1O TeJIEPOHY O BOZMOKHOCTH
MOJIyUYEHUsI JIOKYMEHTa C MOCJEAYIOIeHd €ro BblJauell MpH JIMYHOM OOpalIeHUM 3asBUTENS
(mpencTaBUTENS 3asABUTEIS);

2) mpu BBIOOpE 3asBUTENEM CIOCO0a TMONy4deHHUs pe3ynbrara yciayru depe3 MOI] —
OCYILIECTBIISIET B COOTBETCTBUU CO CIIOCOOOM, ONPEAEICHHBIM COIJIAIIEHUEM O B3aUMOJEHCTBUU
¢ ML, nepenayy pe3ynpTaTa IpeIoCTaBICHUS MyHUIMIIAIbHON yciayru B MOILI;

3) npu BBIOOpE 3asBUTENIEM CIIOCO0A MOTYyYSHHS pe3yibTaTa YCIyry B 3JIEKTPOHHOM BHJIE -
HalpaBlisieT uepe3 JMYHbIA KaOuWHeT 3asgBuTens MO0 Ha aJpec AJIEKTPOHHOW MOYTHI
YBEIOMJICHHME O MPHUHITHM PELIEHUS C MPWIOKEHUEM DJIEKTPOHHOM KOIUU JIOKYMEHTA,
SBIISIOLIETOCS PE3yIbTATOM IPETOCTABIEHUS MYHHUIIMIIAJIbHON YCIyTH, TMOO0 0TKa3a B IpUEME.

Cpok HampaBieHus (BbIJau) pe3ybTaTa MyHUIMIIATbHOM yCIyru - B TedeHue 1 pabouero
IHS CO JIHSA TOATOTOBKHM pe3yibTaTa IPEeIOoCTaBICHUsS MYHHUIMNAIbHON yCIyrd, OTKasa B
IIpUEME.

3.4.3. Kpurepuem TMpUHATHS PEHIEHUS B paMKaxX HACTOSIIEM aIMHUHHCTPAaTUBHOU
IpOLEeTypHI SBISIETCS BHIOpAaHHBIN 3asBUTEIEM CIIOCO0 MOTYUYEHUS pe3ysibTaTa yCIayrH.

3.4.4. Pe3ynpTaroM BBIIOJIHEHUS aAMUHUCTPATUBHOM MPOLEAYPHI SBISAETCS HAIPABICHUE
3asIBUTEIIIO IOKYMEHTA, ABIISAIOIIErOCsS PE3yJIbTaTOM MPEJOCTABICHUS MYHHMIMIIAJbHOW YCIYTH,
100 OTKa3a B IIpUEME.

3.4.5. CnocoboM ¢ukcanuu pe3yibTaTa BBIMOJHEHHUS aJIMUHUCTPATUBHOW MPOLELYpPbI
ABIIIETCS OTMETKAa O HampaBieHUHM (BblOaue) [OKYMEHTa, SIBISIONIETOCS pPEe3yIbTaToM
IPEOCTaBICHUS] MyHULIUIIAIBHOM YCIyTH, THO0 0TKa3a B IpUeME 3asiBUTEIIIO.

3.5. Ilopstok OCyIECTBICHUS aIMUHUCTPATUBHBIX TIPOLETYP



B AJICKTPOHHOHU (hopMe, B TOM YHCIIE C UCIIOJIb30BAHUEM
EIT'Y u PIII'Y

3.5.1. IlonyueHue 3asBUTENIEM B JICKTPOHHOH (hopme MHGOPMAIIUU O CPOKAX U MOPSIKE
IPEOCTAaBIICHUS] MyHULIMTIAIIHOW YCIIYTH OCYIIECTBISIETCA OCPEICTBOM O(PHUIIMAIBHOTO caiiTa
OMCY, EIIT'Y, PIIT'Y.

3.5.2. 3anuck B 3nekTpoHHOU (opme Ha mpuem B OMCY mus momaum 3ampoca o
MPEAOCTaBICHUH MYHHIIUNIATBHOW YCIYTH MPOM3BOAUTCS uepe3 odurmanpHbii cait OMCY,
PIITY.

3anuck B 2IEKTpOHHOK (opMme Ha prem B MOI] mis mogadu 3ampoca o MpeaoCTaBICHUH
MYHUIUTIAIBHON YCIIYTH MPOU3BOIUTCA Yepe3 opurmansabii cant ML, PIITY.

3asiBUTEINIO0 MPEIOCTABIIACTCS BO3MOXKHOCTH 3allMCH B JIIOObIE CBOOOJHBIE Ui IMpHEMa
JaTy U Bpems B npezenax ycraHoBiaeHHoro B OMCY rpaduka npuemMa 3asiBUTEIICH.

3.5.3. ®opmupoBaHue 3ampoca 3asgBUTENEM OCYIIECTBISETCS MOCPEICTBOM 3alOIHEHUS
AJIEKTPOHHOHU (hopMEI 3anpoca Ha PIIT'Y.

3.54. Ilpu mnonmaye 3asBUTENEM 3ampoca B OJIEKTPOHHON Qopme He Tpeldyercs
IPEOCTaBIICHUE 3asIBUTEIEM JTJOKYMEHTOB HAa OyMa)KHOM HOCHUTETIE.

3.5.5. Ilpu HampaBieHUMW 3ampoca Ha MPEIOCTaBICHHE MYHHIIMIAIBLHOW YCIyTH dYepes
PIII'Y wnampamienue cooOiieHus O mpueme 3ampoca (0TKa3 B MpPHUEME) OCYIIECTBISETCS B
JMYHBIN KaOuHeT 3asBuTeNs (MpeacraBuTens 3asButens) Ha PIITY.

3.5.6. Ilony4yenue 3asBUTENIEM B OSJIEKTPOHHOW ()OpME CBEICHHMH O XOJIE BBHIIOJIHEHUS
3arpoca O MPEeJIO0CTaBICHUH MYHHIMIIATBLHOM YCIYTH OCYILECTBISETCS 4Yepe3 JUYHbIA KaOuHEeT
3asIBUTEIIS.

3.5.7. Ilpu BeIOOpE 3asiBUTENEM CrOCO0a MONYYECHHs pe3yibTara YCIYrH B 3JIEKTPOHHOM
BUJIE YBEIOMJICHHE O NPHUHATHM PELICHUS C MPUIIOKEHUEM 3JIEKTPOHHOW KONHU JOKYMEHTA,
SBIISAIONIETOCS PE3YJIbTaTOM MPEIOCTABICHUS MYHUIMIAIBLHON yCIyTrH, MO0 OTKa3a B MpueMe
HaIpaBJIseTcs yepe3 JIMUHbIM kaOuneT 3asButens Ha PIIT'Y nubo Ha ajgpec 371eKTpOHHOM MOYTHI.

3.5.8. B oanexkrpoHHOoM BHJe KajoOa Ha HapyUIEHHWE TOpsJIKAa MPEeJoCTaBIECHUS
MYHUIIMNIAJIBHOW YCIYTH U 10CYAeOHOro (BHeCyAeOHOro) o0xKajloBaHUs pEIIeHUN U JAeWCTBUI
(6e3neiictusi) OMCYVY B mpoluecce NOAy4eHUsT MYHUIUMIAIBHOM YCIYTH MOXET ObITh IMoJlaHa
3asBUTENIEM TOCpeACTBOM oduimansHoro caiita OMCY, M®I, EIIT'Y, PIIT'Y, denepanbHoii
roCyJapCTBEHHON HH(MOPMAIIMOHHON CHUCTEMbI, oOOecreynBarolel Mpolecc A0Cyae0HOro
(BHEecyneOHOT0) 00’kanoBaHUs pelieHui U 1eicTBul (0e3aeicTBus).

3.6. OcoOeHHOCTH MPEeIOCTABICHNS MyHUIIUNIaIbHOU yeiyru B M®I]

3.6.1. TlpenocraBinenue MyHutunaasHoi yciyru B M®I] ocymiecTBasieTcs npu HAIMYUN
COTJIAlIEHUs! O B3aUMOJEHCTBUH, 3aKIt0ueHHOTO Mexay OMCY u MO®II.

3.6.2. CocTaB aAMUHUCTPATUBHBIX TpoLeayp (AeicTBuii), BeinonHseMbix MOIL:

3.6.2.1. IIpuem 3asBiIeHUs O IPEAOCTABICHUN MYHULIMIIAJIbHON yCIYTH.

OcHoBaHMeM I Havaja aJMUHUCTPATUBHOM MpOLEAYphl SABJISETCS JUYHOE OOpalieHHe
3agBuTeNs 100 ero npexacraButens B MOLI.

Pa6orank M®II;

1) nmpoBepser HamMuue JAOKYMEHTOB, IOATBEPKAAIOIIMX JIMYHOCTH  3asBUTEIS
(mpeacTaBuUTENS 3aBUTEN);

2) mpu HAJMYMM OCHOBAaHMM /s OTKa3a B INpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIIEHUS MYHUIMINAIbHON YCIYI'M, YCTAHOBJEHHBIX MOApa3/ieiaoM 2.7 HacCTOSILIEro
aJMMHHMCTPATUBHOTO PETJIAMEHTA, OTKA3bIBAET B IIPUEME C PA3bSICHEHUEM IIPUUNH;

3) mpu OTCYTCTBMM OCHOBAaHHMM AJii OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIEHUS MYHUIMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX @OJpa3fesioM 2.7 HaCTOSLIETO
aJIMUHUCTPATUBHOIO PErJIaMEHTa, OCYLIECTBISIET IMpPHUEM 3asBiIeHUs 100, B ciyuyae BblOOpa
3asgBUTENS (MPEICTaBUTENSl 3asBUTENSA) IpH OOpalleHWu 3a JABYyMsS U Oojiee yciayramu,



KOMIUIEKCHOTO 3aIpoca;
4) mpu HAJIMYUU DJIEKTPOHHOTO MOoKyMeHTooOopoTa ¢ OMCY ocymecTBiIsIeT MOArOTOBKY
AIIEKTPOHHOT0 00pa3a 3asBiIeHUs (KOMIUIEKCHOTO 3a1poca), OpUTUHAIBI BO3BPAILACT 3asiBUTEIIO;
6) BbIIAeT 3asABUTENIO0 WM €ro MPEJCTaBUTENI0 PACHHUCKY B IOJIYYCHHH 3asBICHHS C
yKa3aHHEM JaThl NOJy4YeHHs (Jlanee — pacmucka) Jubo, B CIydae MOJTY4YEeHHUsl YCIYTH B COCTaBe
KOMILJIEKCHOTO 3aI1pOca, - BTOPOH 3K3EMIUISP KOMIUIEKCHOTO 3aIpoca.

IIpuem 3asBieHUs 0 IPENOCTABICHUNA MyHULIUIIAIBHOM yciryru B M®ILI ocymecTsisercs B
JIeHb O0paleHus 3asBUTeNs (IPEICTaBUTENS 3asIBUTENs).

3.6.2.2. Bpinaua pe3ynbTaTa MyHULIUIIAJIBHOW YCIYTH.

OcHoOBaHUEM JyIsl Havajla aJMUHUCTPATUBHOM MIPOLIEAYPHI ABIsieTCs nocTyrieHue B MOIL]
n3 OMCY nokyMeHTa, SBJISIOIIErocs pe3yabTaTOM MyHULIIMIIAIBHOW YCIyTH.

Pa6otauk M®II;

1) B cimyyae mocTymieHus: B COOTBETCTBUU C COIVIAILIEHUEM O B3aUMOJICHCTBUU JOKYMEHTA,
SBIISIOLIETOCS PE3yJIbTaTOM MYHUIIMIIAIBHON yCIYyTd B 3JEKTPOHHOM (opMate, MOJIUCAaHHOTO
AJIEKTPOHHOM MOAMMUCHIO JoJKHOCTHOrO auia OMCY, ocyliecTBiIseT MOATOTOBKY U 3aBEpEHUE
JOKYMEHTOB Ha OyMaXHOM HOCHTEJE, MOATBEPKIAIOUINX COJEpKaHUEe DIEKTPOHHBIX
JIOKYMEHTOB;

2) uHbopMHUpYET 3asBUTENS O TMOCTYIJICHUH JOKYMEHTA, SIBIISIOLIETOCS Pe3ylIbTaToM
MYHHULIMIIAJBHOW YCIIYI'M, CIIOCOOOM, YKa3aHHBIM 3asBUTEJIEM IIpU I0Jlaye 3ampoca Ha
MIPEA0CTaBIEHUE MYHULIUIIAIBHON YCITYTH;

3) mpu oOpamenun B MODI 3asButens (mpeiactaBuTeNs 3asiBUTENS) C JOKYMEHTOM,
YIOCTOBEPSIOIIUM JIMYHOCTh (TIOJTHOMOYHMS) M PACIHUCKOW (KOMIUIEKCHBIM — 3alPOCOM)
OCYILIECTBIISIET BbJIa4y JOKYMEHTA, ABJISAIOLIErOCs Pe3yJbTaTOM MYHULIMIIAIBHON YCIyTH.

NudopmupoBanue 3asBUTENS O IMOCTYIUICHHMHM JTOKYMEHTA, SIBISIOLIETOCS PE3yJIbTaTOM
MYHULIMIIAJIbHOW YCIIYTH, OCYIIECTBIIIETCS HE Mo3aHee 1 pabodero NHsA, CIEIYIOIIEro 3a JHEM
ero nocryruienus B MOII.

3.7. HOpSII[OI( HCIIPABJICHUA JOMTYIICHHBIX OINEYATOK U OIIMOOK B BBIIAHHBIX B PE3YJILTATC
npeaoCTaBJICHUA MYHHHHH&HBHOﬁ YCIyru JOKyMEHTax

B cnyuae BbIsIBIEHMS 3asBUTEJIEM ONEYATOK M (MJIM) OLIMOOK B BBIIAHHOM B PE3yJIbTaTe
IIPEIOCTABICHUSI MYHULIMIIAJIBHOW YCIYTH JOKYMEHTE, 3asBUTENb Mpexacrasiasier B OMCY,
HENOCPEJICTBEHHO, JTUOO MOYTOBBIM OTIIPABICHUEM IOJIUCAHHOE 3asBJIEHUE O HEOOXOIMMOCTHU
UCTIPABJICHUS JOMYIIEHHBIX ONEYaToOK U (MJIM) OUIMOOK C M3JI0)KEHUEM MX CYTH U IPUIO0KEHUEM
KOIIUU JIOKYMEHTA, COJIEPKaIero ONnevyaTku 1 (M) OIHUOKH.

Odopmiienne W HampaBieHue (BblJaya) 3asBUTENIO JOKYMEHTa C HCHpPaBICHHBIMU
orneyaTkaMu (OmMOKaMy) UM OTBeTa ¢ MHQoOpMaleil o0 OTCYyTCTBUM ONEYaTOK M OMIMOOK B
BBIIAaHHBIX B pE3yibTare MPEAOCTaBICHMS  MYHULUIAIBHOM  yCIyTM  JOKYMEHTax
ocyIiecTBIseTcs AOLKHOCTHRIMU uamMu OMCY B cpok, He mpeBbIIaomuil 5 pabounx aHew ¢
MOMEHTA NOCTYIUIEHUSI COOTBETCTBYIOIETO 3asIBJICHUS.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCITIOJIHEHMEM AJIMUHUCTPATUBHOI'O PEI'JTAMEHTA

4.1. TTopsimOK OCYIIECTBICHHS TEKYIIETO KOHTPOJISA 32 COOIIOICHHEM M HCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMU MOJIOKEHUN aIMUHUCTPATUBHOTO pPETjaMeHTa 1
HWHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, YCTaHABJIIMBAIOIUX Tpe60BaHI/I$I K IIpEIOCTABJIICHUIO

MYHUIIUTIAJIBHON YCIYTH, a TAKXKE MPUHATHEM UMU PEIICHUM

Texymmii KOHTpOJIb 3a COONIOJIGHMEM W HCHOJHEHHWEM JOJDKHOCTHBIMU JIMLIAMHU
IIOJIO)KEHUN HACTOSILEr0 aJAMHHHUCTPATHBHOIO PErJIaMEHTa W WHBIX HOPMATHBHBIX ITPaBOBBIX
aKTOB, YCTAHABIHMBAIOIIMX TPeOOBAaHUS K MPEJOCTABICHUI0 MYHHMIUNAIBHOM  yCIYTH,



ocyuiecTBisiercs: pykoBoaurenem OMCY.

Texyiuit KOHTPOJIb OCYIIECTBISIETCS HA MOCTOSHHON OCHOBE M HANpaBJieH Ha BBISABIICHUE
U yCTpaHEHHUE MPUYUH U YCIIOBHM, BCIIEACTBUE KOTOPBIX OBUIM HApYyLICHBI MIpaBa 3asBUTENCH, a
TaK)K€ pPacCMOTpPEHHE, MPUHITHE PEIIeHUH, MOJIrOTOBKY OTBETOB Ha oOpallleHusl 3asiBUTEIEH,
CoJIeprKaIIue KanoObl Ha aelcTBus (06e3/1elicTBrE) NOKHOCTHBIX JIHII.

[Ipy BbBISIBIEHMM B XOJ€ TEKYIIET0 KOHTPOJS HApyIIEHUH IOJOXKEHUH HACTOAIIETO
AIMUHHUCTPATUBHOTO PETJIAMCHTA U MHBIX HOPMATHUBHBLIX IMPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHUS K NPEJOCTABICHUI0 MYHULMIMAIBHOW YCIYTH, PYKOBOJUTENIN CTPYKTYPHBIX
noapaznenenuii OMCY, OTBETCTBEHHbIE 3a OpraHU3alUI0 paboTHl IO MPEeIOCTABICHUIO
MYHUILIUNIAJIBHONW YCIYTH, IPUHUMAIOT MEPHI M0 YCTPAHEHHUIO TAKUX HAPYIICHUN U HAMPaBIISIIOT
pykosoaurtento OMCY mnpennoxeHus o IPUMEHEHUH WU HEIPUMEHEHUHU MEP OTBETCTBEHHOCTHU
B OTHOIICHUHU JOJKHOCTHBIX JIUI, TOMYCTUBIINX HAPYIICHUS.

4.2. IlopsaoK 1 NepUOJUYHOCTh OCYIIECTBICHHUS IUVIAHOBBIX U BHEIIJIAHOBBIX IIPOBEPOK
MIOJTHOTHI M KQU€CTBA MPEIOCTABICHUS! MyHHUIIMIIATBHON YCIyTH, B TOM YHCIIE TOPSA0K U POPMBI
KOHTPOJIS 3a IMOJIHOTOW M Ka4€CTBOM IIPEJOCTABICHUS MyHULIUIIAIbHON YCIyTH

[IpoBepkr TPOBOIATCSA B HENISIX KOHTPOJSA 3a TOJHOTOM W KAa4eCTBOM IPEIOCTABIICHHS
MYHHIIUITAILHOW YCIIYTH, COOJIOJCHHEM M HCIIOJIHCHHUEM JOJDKHOCTHBIMU Jumamu OMCY
MOJIOXKEHUH HACTOSIIETO aIMUHHUCTPATUBHOTO pPErjaMEHTa, WHBIX HOPMATHUBHBIX TIPABOBBIX
aktoB Poccuiickoii ®enepanmun, CaxaaumHCKOH OO0JACTH YCTaHABIMBAIOMIMX TPeOOBaHUS K
MPEIOCTABICHUIO0 MyHULIUIIATLHON YCIYTH.

[TpoBepkr MOTYT OBITh MJIAHOBBIMHU M BHEIIJIAHOBBIMH.

[leprogMYHOCTh TPOBEACHUS IUIAHOBBIX IMPOBEPOK YCTAHABIMBACTCS PYKOBOAUTEIEM
oMCY.

BHernnaHoBble TPOBEPKU OCYIIECTBISIOTCSA B Clydae MOJyYEHHUs kKalod Ha pelIeHUs UIu
nerctBus (6e3aeiicTBre) MoKHOCTHRIX Juil OMCY, npuHATHIE WK OCYIIECTBICHHBIE B XOJI€
MPEA0CTaBIEHNS MYHULIUITAIbHOM YCIYTH M0 pelieHnto pykopogutenem OMCY.

Pe3ynbrarhl mpoBepKH MOTHOTHI M KauyecTBa MPEAOCTABICHUS MYHUIIMITAIIBHOW YCIYyTH
O0(OPMIISIFOTCSI aKTOM, B KOTOPOM OTMEYAIOTCS BBISBICHHBIE HEOCTATKU U MPEIAJIOKEHUS 0 HX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTH 1OJKHOCTHBIX il OMCY 3a pemieHus
u aeiictBus (Oe3aeiicTBre), MpUHUMaeMbIe (OCYIIECTBIsIEMbIE)
B X0/I€ IPEJOCTABIICHUS MYHHIIUTIAIEHOW YCIYTH

JIOMKHOCTHBIE JIMIIA HECYT IMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a pEIICHUS U JICUCTBUS
(Oe3nelicTBUE), MPUHUMAaeMble (OCYIIECTBISEMbIE) B XOJA€ MPEAOCTABICHUS MYHHIIMITAIBHON

YCIIYTH.

4.4. IlonoxeHusi, XxapakTepusyrouie TpedoBanus K popmaM KOHTPOISA
3a MIPEIOCTaBICHUEM MYHHUIMIIAIILHON yCIyTH
CO CTOPOHBI TPaXKJaH, NX 00bETMHEHU U OpTaHU3aIui

KouTponp 3a mpenocrtaBieHHEM MYyHHUIMIAIBHOM YCIYTH CO CTOPOHBI TpaxkJIaH, HX
O00BbEIMHEHUH M OpraHU3alMii OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH JAEATENbHOCTH
OMCY mpu mnpeaocTaBlI€eHHMH MYHHUIMNAIBHOW YCIYTH, IOJTYYEHUs IMOJHOM, aKTyaJlbHOW M
JIOCTOBEPHOM HWH(pOpMAIMM O TMOPAAKE MPEJOCTaBICHUS MYHULUUOAIBHOW YCIyTH U
BO3MOXKHOCTH JIOCYJI€OHOTO pacCMOTpeHHsI oOpaieHuid (kajno0) B Tporecce MOIyICHHS
MYHULIMIIAJILHOU YCITyTH.

Pasnen 5. JJOCYJIEBHBIN (BHECY IEBHBII) ITOPSJIOK



OBXAJIOBAHUS PEIIEHNI U JEMCTBUN (BE3JAENCTBUS) OMCY,
M®IL], A TAKXXE UX JOJDKHOCTHBIX JIALI,
MYHULIUITAJIBHBIX CJIYVKAILUX, PABOTHHUKOB

5.1. Madopmanus ams 3asiBUTENS O €0 paBe MoAaTh Kajao0y Ha peneHue u (1in)
nericteue (0e3nericrue) OMCY, M®II, a Takke X JOIKHOCTHBIX JIHII,
MYHHIIUITATBEHBIX CITYKaIUX, PAOOTHHKOB

3asBUTENIb UMEET MPaBO MOJaTh Kano0y Ha pemeHue u (wim) aeiictBue (Oe3nelicTBue)
OMCY, M®I, a Takxe X AOKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYXAIIUX, pAOOTHUKOB.

5.2. Ilpenmert xanoOsl

3asgBUTENIb MOKET 0OPATUTHCS C Kajl00O0W B TOM YUCIIE B CIEAYIOIIUX CIyYasX:

1) HapylieHHe CpoKa PerucTpalyy 3anpoca O NPeJoCTaBIeHUH MYHUIIMIIAIBHON YCIIyTH,
KOMILJIEKCHOT'O 3aIpoca;

2) HapylIeHUE CpOKa IMPEJ0CTaBICHNUs MYHUIUNAIbHON yCIyru (B OTHOLIEHUU JIEHCTBUS
(6e3neiictBusi) OMCY, a Takke ero JODKHOCTHBIX JIML, MYHUIUNAIBHBIX CIY)KalIHX,
pabOTHUKOB);

3) TpeboBaHue Yy 3asBUTENA JIOKYMEHTOB WIM HH(pOpMAIMU JUOO OCYLIECTBICHUS
JEICTBUH, MPEACTAaBICHUE WU OCYILECTBICHHE KOTOPHIX HE IPEIyCMOTPEHO HOPMATHUBHBIMU
OPaBOBBIMM  aKTaMM, YKa3aHHbIMH B [ojpaszjaene 2.5. pa3zmena 2 HAcCTOSILEro
aJMMHHMCTPATUBHOTO PETJIAMEHTA;

4) oTkaz B IpHEeMe JOKYMEHTOB, IPEIOCTaBICHHE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTUBHBIMM INIPAaBOBBIMU aKTaMH, YKa3aHHBIMU B Iojpaszfene 2.5. pasjena 2 HacTOSIIEro
a/IMUHUCTPATUBHOI'O pErjaMeHTa, y 3asBUTEIS;

5) oTka3 B MpPEAOCTaBICHUM MYHUIUMNAIbHON yCiayrd (B OTHOIIEHUH JEHCTBUS
(6ezmeiictBusi) OMCY, a Takke ero JODKHOCTHBIX JIML, MYHHLIMOAJIBHBIX CIYyXalluX,
pabOTHUKOB);

6) 3aTpeboBaHMe C 3asBUTENS MPHU MPEIOCTABICHUN MYHUIMIIATbHOMN YCIIyTH IIAThI;

7) OTKa3 opraHa, MpeJOCTaBIIAIOIIET0 MYHHLIMIAIBHYIO YCIYTry, JOJKHOCTHOIO JIUIA
oprasa, opraHa, NpeAOCTaBJISAIONIEr0 MYHUIMIAIBHYIO YCIYTY, B HUCIPABJICHUU JOIYIIEHHBIX
MMHU OI€YaTOK U OUIMOOK B BBIIAHHBIX B PE3y/bTaTe MPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH
JOKYMEHTax 100 HapylleHHe YCTaHOBJIEHHOIO CpOKa TaKUX UCIPABICHUH.

8) HapyllleHHe CpoKa WU MOPSAJIKa BbIJAUM JTOKYMEHTOB 110 pe3yJibTaTaM MPeI0CTaBICHUS
MYHULIMIIAJIbHON yCIIyTH;

9) npuocTtaHOBJIEHHE NPEIOCTABICHNUS MYHUIMIAIBHON yCIyru (B OTHOLUIEHUU JEHCTBUS
(6e3neiictBusi) OMCY, a Takke €ro JODKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIY)KalIHX,
pabOTHUKOB);

10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHUN MYHHIMIAIBHOW YCIYT'H JOKYMEHTOB
WM UHQOpMAIMM, OTCYTCTBHUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPHU
NEpBOHAYAJILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX Ui MpPEeJOCTaBICHUS
MYHULIMNIAJbHOW yciyru (B oTHouleHuM neictBus (OesmeiictBusa) OMCY, a Takxke ero
JOJKHOCTHBIX JIUI, MyHUITUTATBHBIX CITY)KaIlUX, pAOOTHUKOB).

5.3. Oprasbl MECTHOTO CaMOYIIPaBICHUS
Y YIIOJTHOMOYEHHBIE Ha paCCMOTPEHUE JKAIOObI TOJDKHOCTHBIE JIHIIA,
KOTOPBIM MOKET OBbITh HalpaBieHa jkanoda

5.3.1. XKanoba Ha pemenuss u neiictBus (6e3metictBus) OMCY, mpenocTaBisSIONIETO
MYHUIUTATBHYIO YCIIYTYy, €r0 JOJDKHOCTHBIX JIUI], MYHHIIMIIATBHBIX CIY)XalluX, PaOOTHUKOB
Yy4acTBYIOLIMX OpraHu3alil paccmarpuBaercs pykoBoaurenem OMCY.



KanoOwr Ha pemenus u naevictBus (Oe3neiictBue) pykoBoautenss OMCY moparorcs B
BBIIIECTOAIINNA OpraH (MpU €ro Hajau4uH) JIMOO B CIyd4ae €ro OTCYTCTBUS PacCMaTpPHUBAIOTCS
HenocpeacTBeHHO pykoBoauTenem OMCY.

5.3.2. JKamoba wHa pemenus wu geictBus (Oe3peiicTBus), padboTHHKOB MDI]
paccmatpuBaercs pykosoaurenem MOII,

Kanoba Ha pemenus u geiictBus  (OespeiictBusi) ML, pykoBogutenss MOI]
paccmarpuBaercs yupeaureinem MOLI.

5.4. TlopsiioK mOAauu U PACCMOTPEHUS HKaT00bI

[Togaua u paccMoTpeHue xanoObl OCYHIECTBISETCS B MOPSJIKE, YCTAHOBICHHOM CTaTbel
11.2. ®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opraHuzamuu NperIOCTaBICHUS
TOCY/IApCTBEHHBIX W MYHHIMINAIBHBIX yciayr» u llonoxxeHueM 00 OCOOCHHOCTSAX MOJa4YH H
paccMOTpeHHs KaynoO Ha pereHus u nericteus (6e3aeiicteue) OMCY u ero J0HKHOCTHBIX JIHII,
MYHHULIMNIAJBHBIX CIYXaIIMX, a TakXe Ha peuieHus u jaedcrsusa (OesnelictBue) MOI],
pabotHukoB MODLI, yTBepXKIEHHBIM IOCTAHOBJICHHEM AaJMUHUCTPALMA MYHULHUIATHHOTO
oOpaszoBaHusi TOpojAcKOor Okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «O06 yrBepKaeHUU
[Tonoxxenuss 06 OCOOEHHOCTSAX MOJAa4Yd W PACCMOTPEHUs Kalod Ha peUeHUs U JeHCTBUS
(Oe3neiicTBHE) OPraHOB MECTHOTO CaMOYIPABJICHUS MYHUIIMITAIIBHOTO 00pa30BaHUsI TOPOACKOM
OKpYTr «OXUHCKUW» U WX JOJKHOCTHBIX JIUI], MyHUIIUIIATbHBIX CIYKAI[UX OPraHOB MECTHOTO
CaMOYIIPABIICHUSI MYHHUIIUIIATHHOTO 00pa3oBaHUs TOpPOJICKON OKpyr «OXWHCKHI», a TaKkKe Ha
pemieHuss W jedcTBus  (Oe3nmeiicTBME) MHOTOQYHKIIMOHAJIBHOTO IEHTPa, pPabOTHUKOB
MHOTO()YHKIITMOHAJIBHOTO LIEHTPaY.

5.5. Cpok paccMOTpEeHUs KATOOBI

XKanoba, nocrynusmas B OMCY, M®II, yupenurento ML, nubo BblIeCTOAIMN Opral
(IpH ero HAJIMYMHK), TIOJUIEKUT PACCMOTPEHHIO B T€UEHUE MATHAALATH PabOYMX THEH co JHS ee
perucTpanuu, a B ciaydae oOxkamoBaHus oTkaza OMCY, M®I[ B npueme TOKYMEHTOB Yy
3asgBUTENS IMOO B UCIPABICHUN JOMYIIEHHBIX ONEYaTOK U OIIMOOK MU B Cilydae 00XaloBaHUs
HapyIIEHHs YCTaHOBJIEHHOTO CPOKa TAKUX HUCIIPABJIEHUH - B TEUEHUE MATU paboUuuX JHEN CO THS
€€ perucTparmm.

5.6. Ilepeuenb oCHOBaHUH JJIs MPUOCTAHOBJICHHS pACCMOTPEHUS
’Kaj00bl B CJIy4ae, €CJId BO3MOKHOCTh IMTPUOCTAHOBIICHUS
MpeyCMOTPEHA 3aKOHOAaTenbCTBOM Poccuniickon denepannu

[TpuocranoBieHNE pacCMOTPEHHUS KaJI0Obl HE JOMTyCKaeTCsl.
5.7. Pe3ynbpTat paccMOTpEHUs KaJ00bI

ITo pe3ynbTaTtam paccMOTpPEHHs KaloObl TPUHUMAETCS OJJHO U3 CIEAYIOIIUX PEIICHHHA:

- kaymoba yIOBIETBOpPSIETCSI, B TOM 4YHClIe B (QOpME OTMEHBI IMPUHATOTO pELIEHUS,
UCTIPABJICHUS JIOMYIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MYHHUIUIIAJIBHOM YCIYTH JOKYMEHTaX, BO3BpATa 3asBUTEIIO ICHEKHBIX CPEACTB.

- B YJIOBJIETBOPEHUH 5KaJ00bI OTKA3bIBAETCSI.

5.8. [Topsiox MHPOPMUPOBAHUS 3asIBUTEIS
0 pe3yJbTaTax PacCMOTPEHUS KaIOOBbI

5.8.1. He mno3gHee nHs, CHEAYIOHIErO 3a JIHEM IMPUHSITHS PELICHHS, SBIISIIOLIETOCS
pe3yJbTaTOB PACCMOTPEHUS >KajloObl, 3asgBUTENI0O B MHCBMEHHOH (opMe M TO JKEITaHUIO



3asBUTENII B DJJEKTPOHHOW (hopMe HampaBIsieTCss MOTHUBUPOBAHHBIM OTBET O pe3yabTaTax
PaccMOTpEHHUSI JKaT00BbI.

5.8.2. B ciydae mpu3HaHUS KaJo0bl MOAJIEKAIIEH YIOBIETBOPEHUIO B OTBETE 3aSBUTEIIIO
naercss uHGOpMamMsA O  JACUCTBUAX, ocymecTBasseMbix OMCY, M®I[ B memx
HE3aME/UIUTEIHLHOTO YCTPAHEHUS BBISABICHHBIX HAPYIICHUH TPU OKa3aHUHM MYHUIIUINIATHHOU
yCIyTH, a TakKe NIPUHOCATCS H3BUHEHHUS 3a JOCTaBJICHHBIE HEYA00CTBA M YKa3bIBAETCS
uHpOpMaLUs O JaTbHEHIITNX EeHCTBUAX, KOTOpble HEOOXOIMMO COBEPIIUTH 3aBUTEINIO B LENAX
MOJIyYEHUSI MyHULIUIIAJIbHON YCITyTH.

5.8.3. B cnywyae mnpusHaHMsA KaloObl HE TOMJIEKAILIEH YHOBIETBOPEHHUIO B OTBETE
3agBUTENIO JAIOTCS apryMEHTUPOBAHHBIEC PA3bSCHEHUS O MPUYMHAX MPHUHSATOrO PEIICHUs, a
TaKxke HHPOpMAIH O MOPSAKE 00KAIOBAHUS IPUHATOTO PEUICHHUS.

5.9. opsmok 00xkamoBaHUs PEIICHHS 10 JKaIo0e

3asBUTEIIb UMEET MPABO 00KAJIOBATH PEIICHUE TI0 KAI0OE BBIIICCTOSIINM JOIKHOCTHBIM
JUIAM WU B BBILIECTOAIIUI OpPTraH B MOPSIKE TOJYMHEHHOCTH.

5.10. IlpaBo 3asBuTEINS HAa TOTyYeHHE HH()OPMALIUHU U IOKYMEHTOB,
HEOOXOAUMBIX JUIsl 0OOCHOBAHUS U PACCMOTPEHUS JKaT00bI

3asgBUTEIIL UMECT I[IpaBO Ha IIOJIYYCHHC I/IH(bOpMaIII/II/I U JOKYMCHTOB, HCO6XOIII/IMI>IX JUIA
000CHOBAHHUS U pacCMOTPCHUA JKaJIOOBL.

5.11. CnocoOb1 HHGOPMHUPOBAHUS 3asiBUTEIEH
0 TMOPSJIKE MOJAYH U PACCMOTPEHHUS 3KaTT00bI

NupopmupoBanue 3agBUTENE O TMOpsJIKE TMOJAYM U PACCMOTPEHHS  KaloObl
obecreunBaeTCst:

- TIOCPEACTBOM pa3MelleHus WH(pOpMaldu Ha CTEHJaX B MeCTax MpeloCTaBIICHUS
MYHUIIUNAIBHON ycIayry, Ha opunpanbHbix caiitax OMCY, M®ILI, B cetu UntepHer, Ha EINT'Y
u PIII'Y;

- B yCTHOM (hopMe 1o TenedoHy WK Ha JTMYHOM IpUEME;

- B MHUCHbMEHHOUW (hopMe MOYTOBBIM OTIPABIEHUEM WM 3JIEKTPOHHBIM COOOIEHUEM I10
azpecy, yKa3aHHOMY 3asiBUTEIIEM.
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K aJJMUHUCTPATUBHOMY pPErJIaMEHTY

MPEIOCTABIICHUSI MyHULIUTIATHHON yCIYTH
«[Ipenocrarnenne nHGopManuu 00 OpraHU3aIH
00IIETOCTYITHOTO ¥ OECIUIATHOTO JIOMIKOJILHOTO,
Ha4yaJbHOTO OOIIET0, CPEeTHETO 00IIero 00pa3oBaHus,
a TaKKe JOTOJIHUTEIHLHOTO 00pa3oBaHUs

B 00pa30BaTEIIbHBIX OPraHU3aALMIX)»

B
(maumenoBanue OMCY)
oT
(®.1.0. 3asBuTENSA)
HPOKUBAIOLIETO
Tell.
3ASBJIEHUE

0 MpeI0oCTaBIeHNN HH(POPMALIUU

[Mpomry npenoctaButh HHPOpPMAIMIO 00 OpraHU3alMd OOIIEAOCTYIHOTO M OeCIuiaTHOTO
JOIITKOIBHOT0, HA4aJIbHOTO 00IIEro, CpeHero ooIIero 0opa3oBaHus, a TAKKe JOMOJTHUTEIHHOTO
00pa3zoBaHusi B 00pa30BaTEIbHBIX OPraHU3AIIUSIX:

I[aro coriaCuc Ha 06pa60T1<y CBOHMX IICPCOHAJIIBHBIX JaHHBIX.

WNudopmanuio npoiry BbIaTh (HAIPaBUTh):
IIPU JTUYHOM OOpaIlEHUY;

yepe3 MODI;

4yepe3 JTMYHBIA KaOUHET;

Ha aJIpec IEKTPOHHOU

MOYTHI:

" " 20 romga
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