AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»

IMOCTAHOBJIEHHUE

ot 16.06.2020 Ne 384
r. Oxa

OO0 yTBEpXKIECHUU aJIMHUHUCTPATUBHOTO
pernaMeHTa MPEIOCTaBICHUS
MYHUIUTATBHON YCIIYTH
«IIpenocrapnenne  wHpoOpManuu 00
00BEKTaX HEIBWKHMOTO HMYIIECTBA,
HaXOASIIUXCS B MYHUIIUTIATEHOM
COOCTBEHHOCTH M MPEIHA3HAYEHHBIX IS
CIlauu B apeHIy»

B cootBerctBun ¢ ®@enepanbubiM 3akoHOM oT 27.07.2010 Ne 210-®3 «OO0 opranuzauuu
IPEIOCTABIEHUS  TOCYJapCTBEHHBIX W MYHHUIMOAJIbHBIX  YCIYI»,  paclopsbDKEHHEM
[TpaButenscTBa Caxanunckoir obmactu ot 08.11.2019 Ne 631-p «O6 yrBepkaenun Ilnana
MEpONpUATHHA  («IOPOXKHOM KapThl») IO COBEPIICHCTBOBAHMIO M PA3BUTHIO CHCTEMBI
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUMTAJIbHBIX yCiIyr B CaxanmuHckoi oomactu Ha 2019

— 2021 romel», pyKOBOACTBYACH cTaThed 42 YcraBa MyHUIIMIAIBHOTO 00pa30oBaHUs TOPOJICKON

OKpyT «OXHUHCKUI»,

I[TOCTAHOBJIAO:

1. YTBepAUTh aJMHHUCTPATUBHBIM pErIaMEHT NPEeAOCTaBICHUS MYHUIIMIAIBHON
yenyru «lIpenocraBnenre nHGopMauu 00 00bEKTax HEABMKUMOTO UMYIIECTBA, HAXOIAIIUXCS
B MYHUIIMNIAJIbHOM COOCTBEHHOCTH U MPeIHA3HAYE€HHBIX JJIS CAAYH B apeH1y» (IIpHiaraercs).

2. [Tpu3HaTh yTpaTHBIIMM CHIIy IOCTAHOBJIEHHWE aJMHUHUCTPAIMM MYHHIMIIAIBHOTO
oOpa3oBanusi Toponckoir okpyr «OxuHckuii» ot 14.10.2016 Ne 703 «OO6 yTBepkIeHUU
a/IMUHUCTPATUBHOTO perIaMeHTa MPeIOCTaBICHU MYHUIMIAIbHON yciayru «lIpenocraBnenue
uHpopMauu 00 OObEeKTaX HEIBWKUMOTO HMYIIECTBA, HAXOJAIIMXCS B MYHULUNAIbHON
COOCTBEHHOCTH U IIPEJHA3HAUEHHBIX JJIS CAa4H B apeHIY».

3. Ony6iuKoBaTh HacTofAllee MOCTAHOBICHHE B Tazere «CaxalMHCKUM HEe(TIHHK»,

pasMecTuTh Ha OQHUIMATIBHOM CaiiTe aIMUHUCTPALMU MYHHIIUIIATBHOTO 00pa30BaHMs TOPOACKON



okpyr «OxuHCKui» www.adm-okha.ru.

4, KOHTpO.TIB 3a HUCITOJIHCHUEM HaCTOAIICTO IIOCTAaHOBJICHU S BO3JIOXKHUTH Ha
3aMECTHUTENSl [IaBbl MYHHIIMIIAJILHOTO OOpa30BaHUS TOPOICKOW OKpyr «OXUHCKUNY,
3aMECTHTENs] TJIABbl aJIMUHHCTPAIMM MYHHUIIMIAIBHOTO 00pa3oBaHUS TOPOJCKOH OKpyr
«OXHMHCKHIT» MO BOIPOCAM MECTHOTO CaMOYIPAaBJICHUs, KaJpOBbIM U 00ImmMM Borpocam H.B.

IInckyHoBa.

I'maBa MyHHIIUTIAJILHOTO 00pa30BaHUS C.H. I'yces
TOPOACKOH OKpPYr «OXHMHCKHID)


http://www.adm-okha.ru/

YT1BepxaeH

MMOCTAHOBJICHUCM aJIMUHUCTpANN
MYHUIMIAIBHOIO 00pa30BaHUs
ropoJICKOM OKpYr «OXUHCKHID»

ot 16.06.2020 Ne 384

AJIMUHUCTPATUBHBINA PETJIAMEHT
IPEJOCTABJIEHUSI MYHUITATIAJIbHOM YCJIYTT
«IIPEJOCTABJIEHUE UH®OPMAIIUU Ob OBBEKTAX HE/IBU KUMOI'O
HUMYIIECTBA, HAXOJIAIUXCSA B MYHUIIUIIAJIbHON COBCTBEHHOCTH
INPEJHA3HAYEHHBIX JJIS1 CIAYHU B APEHAY»

Paspen 1. OBIIME ITOJIOXKEHM A
1.1. [Ipenmet perynupoBaHus aAMUHUCTPATUBHOTO pEriaMeHTa

Hacrosumii agMUHHUCTPAaTUBHBIN PETJIAMEHT YCTAHABIMBAET CPOKU U MOCIEI0BATEIbHOCTD
aIMUHUCTPATUBHBIX MPOLUEAYP M AJMHUHUCTPATUBHBIX JECUCTBUA NpH NPEAOCTABICHUU
myHununanbHoi yenyru  «lIpegoctaBienne uHopmanmuu 00 O00BEKTax HEIBHKUMOTO
UMYIIECTBA, HAXOASIINXCS B MYHHIIUITAILHOW COOCTBEHHOCTH W MPEAHA3HAYCHHBIX IS CIAYH B
apeHay».

1.2. Kpyr 3asBureneit

1.2.1. 3asButensiMu SBISIOTCA IOpUANYECKHE W (DU3MUECKHUE JHIA, 32 HCKIIOUYECHUEM
TOCYAApCTBCHHBIX OpPraHOB W HUX TCPPUTOPUATIBHBIX OPraHoOB, OpraHOB TIOCYAAapCTBCHHBIX
BHEOIO/DKETHBIX (POHIIOB U UX TEPPUTOPUAIBHBIX OPTaHOB, OPTAHOB MECTHOT'O CAMOYTIPABICHHUS
(mamnee - 3asBUTEIN).

1.2.2. TlomHOMOYMSIMH BBICTYNaTh OT HMEHHU 3asBHUTENCH TpPU B3aUMOJEUCTBUU C
COOTBCTCTBYIOIIIMMU OpraHaMn HUCIOJIHUTEILHOU BJIaCTHU, OpraHaMHi MCCTHOT'O CaMOYITPaBJICHUA
W UHBIMA OpraHU3alMsMU TpPH TPEAOCTAaBICHUM MYHHUIMMAILHOM YCIYrH o00JagaroT
IPEJICTaBUTENIN 3asBUTENS, JEHCTBYIONINE B CUITY TTOJTHOMOYHM, OCHOBaHHBIX Ha O(OPMIIEHHOMN
B YCTaHOBJICHHOM 3aKOHOJATelnbcTBOM Poccuiickoii Demepaliyi mopsiike TOBEPEHHOCTH, Ha
yKa3aHu# (enepaabHoro 3aKoHa JHOO0 Ha aKkTe YMOJIHOMOYEHHOTO Ha TO TOCYAapCTBEHHOTO
OpraHa WjM OpraHa MECTHOTO CaMOYIpaBIeHUs (J1anee - MPeCTaBUTENN ).

1.3. TpeboBaHUs K MOPAIKY HHPOPMHUPOBAHUS O
MPEOCTABICHUN MYHHIIUTIAIEHOW YCIYTH

1.3.1. CripaBouHasi HHpOpMaIus:

AJnpec MecTa HaXOXJIEHHUS KOMHUTETa IO YIPaBICHUIO MYHUIIUIIATBHBIM UMYIIECTBOM U
SKOHOMHUKE MYHHUIIMTIAIBHOTO 00pa3oBaHUs TOPOJACKON OKpyr «OxuHckmit» (manee - OMCY)
694490, Caxanuuckas obnacts, r. Oxa, yiu. Jlenuna, a. 13, xa6. 103.

I'paduk padorer OMCY: nmoneaenbauk - yetBepr ¢ 9:00 mo 18:00, o6exn ¢ 13:00 mo 14:00,
narauna ¢ 09:00 xo 13:00.

CmpaBounsie Tenedonst OMCY: 8 (42437) 3-07-33.

Anpec opunmansHoro caiita OMCY: www.adm-okha.ru.

Anpec anekrponnoit moutsl OMCY: komitet-okha@sakhalin.ru.

1.3.2. Mudopmanus mo Borpocam MperoCTaBICHNUsS MyHUIIUIAIBHON YCIyTH cooOmaeTcs
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3asIBUTEIISAM:

- mpu TUYHOM oOpamenun B OMCY;

- IpU OOPAIIEHUH C UCTIOIb30BAHUEM CPENICTB TeNe(OHHOM CBSI3M IO HOMEpaM Tene(OHOB
8 (42437) 3-07-33;

- npu nucbMeHHoM oOpamieHun B OMCY no moute no axgpecy 694490, CaxanuHckas
obmacte, r. Oxa, yn. Jleamna, a. 13, xa6. 207 mubG0 B 3JIGKTPOHHOM BHJE IO aapecy
anieKTpoHHOM moutkl Komitet-okha@sakhalin.ru;

- IOCPEJICTBOM Pa3MEIICHHS CBEICHU:

1) Ha opurmansaom UutepHer-caiite OMCY www.adm-okha.ru;

2) B pErHOHAIBHOW TOCyAapCcTBEHHOW  wuHpopManuoHHONW cucteme «llopran
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX yciyr (¢pyHkuumi) CaxamuHckod oOmactu» (nanee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (enepanpHOil TOCYZAapCTBEHHOW WH(POPMAIIMOHHON cucTeMe «EIuHBIA MmopTan
TOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX yeiryT (pyHkiuii)» (nanee - EINTY) www.gosuslugi.ru;

4) Ha nH(MOPMAIIMOHHOM CTEH/Ie, pacnonoxeHHoM B OMCY;

1.3.3. Cpemenuss o0 XxoJe TMPENOCTABICHUS MYHHIMIAIBHOM YCIYTH COOOIIAIOTCS
3asIBUTEIISAM:

- ipu tnyHOM oOpatenuu B OMCY;

- mpu obpameHnr B OMCY ¢ ucnosb30BaHrueM CpeCTB TelIeOHHON CBS3H;

- Ipu mucbMeHHOM oOpaieHud B OMCY o noute 1u60 B 2JIEKTPOHHOM BUJIE;

1.3.4. UndopmupoBanue npoBOIUTCS B hopMe:

- YCTHOT'O UH(OPMUPOBAHHUS,;

- MIUCbMEHHOTO UH(POPMUPOBAHUSI.

1.3.4.1. VYcrHoe wundpopmupoBanue ocyuiectpisercs crneunaaucramu OMCY  mpu
oOpareHuu 3asiBuTeNeH 3a nHdopMaImen JMYHO WIH 110 TelaeOoHy.

Creuuanuctel, OCYHIECTBIAIONIME YCTHOe HWHGOPMUPOBAHHME, TMPUHUMAIOT  BCE
HE0OXO0UMBbIE MEPHI JIJIS JaYU MOJHOTO U ONIEPATUBHOTO OTBETAa HA MTOCTABJIEHHBIE BOIPOCHI.

VYcTHOe MHGOPMHUPOBaHHE KaXKJIOTO 3asBUTEINS OCYLIECTBISETCS B TEUCHHE BPEMEHH,
HE00XO0IUMOTr0 sl €r0 HH()OPMHUPOBAHHUSL.

1.3.4.2. Tlpu otBerax Ha TenedoHHbIe 3BOHKM cnenuamuctel OMCY mnoapoGHO, B
KOPpEeKTHON (popme HHGOPMHUPYIOT OOpPATUBIIUXCS 3asBUTENIEH 1O WHTEPECYIOIIMM HUX
BonpocaM. OTBET JO/DKEH HAuyuMHAThCA € MHPOpPMALMKM O HAaMMEHOBAaHMHM OpraHa MECTHOTO
caMOyIpaBJIeHUs, B KOTOPBIA 0OpaTuics 3asBUTENb, (PAMUIIUU, UMEHH, OTYECTBE U JOHKHOCTH
CrelMannucTa, MPUHSABLIETO Tese()OHHbIH 3BOHOK.

[Ipu yctHOM oOpamienuu 3asButens (1o tenedony) cnenuanuctel OMCY natoT oTBETHI
camocTosTenbHO. Ecnu cnennanuct, kK KoTopoMy oOpaTuics 3asBUTENb, HE MOXKET OTBETUTh Ha
BOIPOC CaMOCTOSATEIbHO, TO 3asBUTENb JIOJKEH OBbITh HAIIPaBJIEH K APYrOMY CHELUAINUCTY WIH
e oOpaTHBLIEMYCs 3asBUTENIO JIOJDKEH OBITh COOOINEH Tene(oHHBII HOMEp, MO KOTOPOMY
MOXHO TIOJYYUTh HEOOXOAUMYI0 HWHGOPMAINIO, JTUOO CHEIHATUCT MOXET TMPEIIOKUTh
3asBUTENIO 0OPATUTHCS MUCHMEHHO.

1.3.43. IlucbmenHoe UHDOPMHpPOBAHHE  OCYIIECTBISETCS IyTeM  HampaBiICHUS
NUCbMEHHBIX OTBETOB IIOYTOBBIM OTIIPABJICHHEM WM TOCPEACTBOM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CeTel OOIIEero Mojah30BaHMs (MO AJIEKTPOHHOW MoYTe, MO (aKCy)
UCXO0/1 U3 BRIOPAHHOTO 3asBUTENIEM CIIOCO0a HAIpaBJIEHUS €My OTBETA.

OTtBeT Ha oOpaleHue 3asBUTENs IPEIOCTABISAETCS B IPOCTON, YETKON U MOHSATHOU popme
C yKazaHueM (paMuinu, MHUIAIoB, HoMepa Tenedona cnenuanucta OMCY.

1.3.5. UndopmupoBanue 3asBuUTENEH cleNUaTMCTaMd MHOTO(QYHKIMOHAJIBLHOTO IIEHTpa
IPEJOCTaBIICHUS] TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX yCiuyr (nanee - M®LI) u pa3mernienue
uH(pOpMallMl O TMpeAOoCTaBiIeHUH MyHUUUNaidbHOW yciayru B MODI[ ocymectBusercs mnpu
HaJIMYUM corjameHus o B3aumozeiictBuun Mexay OMCY u M®I[ B coorBercTBHM C
TpeboBaHusIMHU octaHoBiaeHus [IpaBurenscTBa Poccuiickoit @enepamuu ot 22.12.2012 Ne 1376
«O6 yrtBepxxkaenuu IlpaBmil opraHM3aluy JESTEIBHOCTH MHOTO(YHKIIMOHAJIBHBIX IICHTPOB
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MPEA0CTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT.

1.3.6. OMCY obecneunBaeT pa3MelIeHUE M aKTyalu3aluio HHPOpMAINK, YKa3aHHOW B
nyHkTe 1.3.1 HacTosmero pasziena agMUHUCTPATHBHOTO periiaMeHTa, Ha WH(OPMAIMOHHOM
crenge OMCY, opunmansaom NMuaTepHeT-caiite OMCY, B rocymapcTBeHHOM MHGOPMAITMOHHON
cucteme «PeecTp rocymapcTBEHHBIX W MYHUIIUTAIBHBIX YCIyr (QyHKIHIA), MPEeaoCTaBIsIEMbIX
OopraHaMM  HUCIOJHUTENbHOW  Biactu  CaxanuHckod — o0jacTH, OpraHaMH  MECTHOTO
CaMOYTIPaBIICHUS ~MYHHUIUNAIbHBIX  oOpa3zoBaHuii  CaxanmmHCKONW oOmacth, a  Takke
MOJABEAOMCTBEHHBIMH MM YUPEKICHUSIMI (asiee — peruoHainbHbIi peectp), PIITY u EINT'Y.

Ha ETIT'Y u PIIT'Y pa3memaetcs crneayromas HHPOpMaIus:

1) wucuepnbIBalOMil MEpeueHb JOKYMEHTOB, HEOOXOIMMBIX [UISI MPEIOCTaBICHUS
MYHHIIUIIATILHOW yCIyru, TpeOoBaHUS K O(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe
nepeyeHb T0KYMEHTOB, KOTOPBIE 3aBUTENb BIPABE MPEACTAaBUThH IO COOCTBEHHOI MHUIIUATUBE;

2) Kpyr 3asBUTENEN;

3) CpoK IpeloCTaBlIeHUsI MyHULIUIIAJIbHON YCIYTH;

4) pe3ynabTarT TMPEIOCTABICHUS MYHHIIUMIAIBLHON YCIyTU, TMOPSAOK MPEACTABICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YIbTaTOM MPEIOCTaBICHNUS MYHUIIUITAILHOM yCITYTH;

5) WuCYepNBIBAOIIMK TMEepeYeHb OCHOBAHMM [Isi TMPUOCTAHOBJICHUS WJIM OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH;

6) o TmpaBe 3asgBUTENS Ha JocyleOHOe (BHecyaeOHOe) oO0XaloBaHHE JIEHCTBHM
(Oe3meicTBUSI) M peLICHUM, MPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEAOCTaBICHHUS
MYHHUIUIIAJIBHON YCIyTH;

7) bopmpbl 3asiBieHui (yBEIOMIICHHN, COOOIICHUIT), UCTIOIb3YeMbIe MPU MPEI0CTaBICHUN
MYHULIMTNIAJIbHOW YCIYTH.

Paznen 2. CTAHIAPT IIPEJOCTABJIEHWA
MVYHULIUITAJIBHOU YCIIYT'U

2.1. HaumeHoBaHMe MyHUIIUTIAIBHON YCIIyTH

Hpe,[[OCTaBJ'IeHI/IC I/IH(I)OpMaLII/II/I 00 oOBeKkTax HEABUXXUMOTO UMYHICCTBA, HAXOAAIIUXCA B
MYHHHHHaHBHOﬁ COOCTBECHHOCTH U NpE€aAHa3HAYCHHBIX AJId CAa4u B apCHAY.

2.2. HaumenoBaHue
opraHa MecTHOro caMmoymnpanieHust CaxaalHCKOW 001IacTH,
MPEIOCTABIIAIONIETO MYHUITUTATBHYIO YCIYTY

[IpenocraBienne MyHununaibHON ycinyru ocymectsisiercss OMCY.

Kakne-nmnbo uHbIE OpraHbl HMCHOJHUTENBHOM BIACTH M MECTHOTO CaMOYIIPaBIICHUS B
NPE0CTABICHUH MYHUIIUTIAIbHOW YCITYTH HE Y9aCTBYIOT.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENSl OCYIIECTBICHHUS IEHCTBUH, B TOM YHUCIE
COTJIACOBAaHWH, HEOOXOAMMBIX JJISl TIOJYYEHHUS MYHHIWIMAIBHBIX YCIYT W CBSI3aHHBIX C
oOpalieHreM B HHbIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIPaBICHHMS,
OpraHu3aIiy, 3a UCKIFOUEHHEM TOYYEHHUS YCIYT W TOJYYeHUS JOKYMEHTOB W MH(MOpMAIIHH,
IPEJOCTABIIIEMBIX B PpE3yJbTaTe IMPEJOCTaBICHUS TaKUX YCIYT, BKIIOYEHHBIX B IEPEYHH,
ykazaHHble B yacTH 1 ctarbu 9 ®denepanbHoro 3akona ot 27 utons 2010 r. Ne 210-03 «O0

opraHu3al MMpeaAOCTaBICHUA TOCYHAPCTBCHHBIX W MYHUIUIIAJIIBHBIX YCIIYT» (z[anee — @3 N(_’
210-03).

2.3. Pe3ynpTaT npe1ocTaBiIeHUs
MYHHUIMIIAIBHON yCIIyTH

2.3.1. Pe3ynbTaTroM npeaocTaBieHNs] MyHUIIUNIAIBHOM YCIIYTH SIBIISIOTCSA:



- TIPU TIOJIO)KUTEJILHOM PEIICHUHU - MH()OPMAIIMOHHOE MHUCHMO, COJAEpIKaIlee CBEICHHS O
HaJIM4YMK (IiepedyHe) OOBEKTOB HEIBMKMMOTO HMMYILECTBA, HAaXOASIIUXCS B MYHUIUIAIbHOU
COOCTBEHHOCTHU U IIPEIHA3HAYEHHBIX ISl CIA4YM B apEH]Y;

- IIpY OTPULIATEIILHOM PELIEHUH - OTKa3 B HAIPABJICHUU CBEIEHUM O Hanuuuu (TmepeyHe)
00BEKTOB HEIBM)KMMOTO HMMYIIECTBA, HAXOMAIIMXCS B MYHHIMIIAIbHOM COOCTBEHHOCTH H
IIPEIHA3HAYEHHBIX JUIS CIA4YM B apEHly C YKa3aHUEM ITPUYHUH.

OTtpunarenbHOE pelieHre IPUHUMAETCA B CIEAYIOLINX CIIy4asx:

- OTCYTCTBUE OOBEKTOB HEABMKMMOI'O HMMYILECTBA, HAXOAALIMXCS B MYHHULUIAIBLHOH
COOCTBEHHOCTH U IIPEIHA3HAYEHHBIX JUISl CIa4YM B apEeHLY;

- OTCYTCTBHUE TOKYMEHTA, TOATBEPIKAAIOLIEr0 OJHOMOYMS NPEACTABUTENS 3aIBUTEIIA.

2.3.2. Pe3ynpTaT mnpenocTaBiICHUS MYHMLMIIAJIbHOW YCIYI'M HamnpaBiseTcsl OJHUM H3
CJIEAYIOIIUX CIIOCOOOB:

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA Yepe3 JIMUHbIN kaOuHet 3asButeins Ha PIITY;

- B popmMe noKymMeHTa Ha OymakHOM HocuTene B OMCY;

- B COOTBETCTBMM C MOPSAJIKOM, OIPEJCICHHBIM COIJIAIIEHUEM, 3aKJIFOUEHHBIM MEXIY
OMCY u MO®LI: B popme OymakHOTO JOKyMeHTa, noctynusuiero u3 OMCY, nubo 1okyMmeHTa,
COCTaBJIEHHOr0 M 3aBepeHHoro MOPI[, mnoxaTBepk)AarOMIEM COAEPKAHUE DIIEKTPOHHOIO
JIOKyMeHTa, nocrynusuero u3 OMCY.

2.4. Cpox npeaocTaBlIeHUs] MyHULUITAIBHON YCIyTH

Cpok mpenocTaBieHus MyHUIIUTIAIBHON yCIIyTy - He Oosiee 10 KaneHAapHBIX THEH co JHS
MOCTYIIJICHUS 3asIBJICHUSI.

B cnyuae npencrasinenus 3asBineHus yepe3 M®PIL cpok npenoctaBieHuss MyHUIIMIATbHOU
yCIyra ucuucisercs co aHs nepenaun M®I] 3asBnenus u AJOKyMEHTOB (IIPH MX HAJIMYHUH) B
OoMCY.

2.5. HopmaTuBHBIE IPAaBOBBIE aKThI, PETYIMPYIOIINE TPENOCTABICHNE
MYHULUIIAJIBHON YCIyTH

2.5.1. IlpenocraBiieHre MYHUIIMIIAIBLHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUM CO
CJIEIIOIIMMH HOPMaTUBHBIMU IIPaBOBBIMU aKTaMU:

- ®epepanbubiM 3aK0HOM OT 06.10.2003 Ne 131-03 «OO6 00mMX MPUHIUIIAX OPTaHU3AIUH
MecCTHOTo camoympasneHnus B Poccuiickoit ®enepanun» («CobOpaHue 3aKoHOAATeNsCTBA POy,
06.10.2003, Ne 40, crt. 3822; «Ilapmamentckas razera», Ne 186, 08.10.2003; «Poccuiickas
razetay», Ne 202, 08.10.2003);

- [Ipuka3 Munskonompassutus Poccun ot 30.08.2011 Ne 424 «O6 yrBepxxaenuu lopsaka
BEJICHUSI OpraHaMd MECTHOTO CaMOYIIPAaBJIECHHUsS PEECTPOB MYHHMIMMIAIBHOTO HMMYILECTBA»
(3apeructpupoBano B Muntocte Poccuu 20.12.2011 Ne 22684).

2.5.2. IlepeueHp HOpPMATHBHBIX IIPABOBBIX aKTOB, PErYJIUPYIOLUIUX IPEAOCTaBICHUE
MYHULIMNIAJBHOW  yciIyr (C  yKa3aHMEM PEKBU3UTOB M  HCTOYHHKOB  OQHUIHMAIBHOTO
onyOIMKOBaHUs), pazMmeraerca Ha opuuuanbHoM MuTtepuer-caiite OMCY, EIII'Y, PIITY u B
PErHOHAILHOM pEeecTpe.

2.6. McueprnipIBaromuil nepeyeHb JOKYMEHTOB,
HEOOXOMMBIX B COOTBETCTBUHU C 3aKOHO/IATEIIEHBIMU
WM WHBIMU HOPMATHUBHBIMH NPAaBOBBIMU aKTaMU JJIsl IPEIOCTABICHUS
MYHHUIIMIIAJILHON YCIIyTH, C pa3JeIeHUEM
Ha JIOKYMEHTBI 1 HHPOPMAIIIIO, KOTOPbIE 3aBUTENb JTOJIKEH
IIPEICTaBUTh CAMOCTOSITENIBHO, U JOKYMEHTBI, KOTOPBIE 3aBUTEIb
BIIPaBE NPEJCTABUTH 110 COOCTBEHHOW MHUILIMATHBE,
TaK KaK OHU MOJJIEKAT IPEACTABICHUIO B paMKax



MCXKBCIOMCTBCHHOTI'O I/IH(I)OpMaI_II/IOHHOFO BBaHMOﬂCﬁCTBHH

2.6.1. JIns nonmyueHuss MyHULMIAIBHON YCIyTy 3asiBUTENb MPEJOCTABISAET 3asBIICHUE I10
(dopme, CorIacHO MPUIIOKEHHUIO K HACTOSIILIEMY aJIMUHUCTPATUBHOMY PEIJIaMEHTY.

B crmyuae nmpencraBineHus 3asBICHUS MPH JTMYHOM OOpaIleHUH 3asBUTEINS (IIPEICTABUTEIS
3asBUTEIIS) MPEABABISAETCA JOKYMEHT, YAOCTOBEPSIIOIUI JINYHOCTD 3asBUTEINA (IpeACTaBUTENS
3asiBUTENIS), 711 YOCTOBEPEHHUS JIMUHOCTH U CBEPKU JIaHHBIX, YKA3aHHBIX B 3asBJICHUM.

B ciyuae mnpexacraBieHus 3asBIEHUS [IPEICTABUTEIEM 3asBUTENS JONOJHUTEIBHO
IPEIBABIAETCS JOKYMEHT, IIOITBEP K JAIOLINI IOJTHOMOYUS IIPEICTABUTEIIS 3asIBUTENIS.

2.6.2. 3asgBieHHWE W  JIOKYMEHTBI, MPEAYCMOTPEHHBIE  HACTOSIIMM  Pa3aeiIoM
aJMMHHMCTPATUBHOTO PErJIaMEHTa, IIOJAI0TCS 3asBUTEIIEM (IIPEICTAaBUTEIIEM 3asIBUTEIIA):

1) Ha GyMa)XHOM HOCHUTEJE:

- quuHo B OMCY wmmu MO®L, c xoroppim OMCY 3akitou€HO COTrJalleHue o
B3aUMO/ICHCTBUH;

- IOCPEJCTBOM IOYTOBOro otmnpasieHuss B aapec OMCY ¢ onuchio BIOXKEHUS H
YBEJIOMJICHHEM O BPYUEHHUU,;

2) B popmMe AIIEKTPOHHOTO JOKYMEHTA - Yepe3 JINYHbIN kaOuHet Ha PIITY.

2.6.3.  DnekTpoHHble  JOKYMEHThl  JOJDKHBI ~ COOTBETCTBOBaTb  TPEeOOBAHUSAM,
YCTaHOBJIEHHBIM B nojipa3zesne 2.14 HacToAIero aAIMUHUCTPAaTUBHOIO PETIaMEHTa.

Konuu nokymMeHTOB, npujaraeMble K 3asBJICHHIO U HAlpaBJICHHBIE 3asgBUTEJIEM I10 TOYTE,
JIOJIKHBI OBITh YZIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOATEILCTBOM MOPSJIKE.

2.6.4. 3anpemaercst TpeOOBATh OT 3asBUTEIIA:

1) mpencraBieHHs OKYMEHTOB W WH(POPMAMM WIH OCYIICCTBICHUS JICHCTBUM,
IpPECTaBICHUE WIN OCYLIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHBHBIMH IPABOBBIMU
aKTaMH, pEryJUpYIOIIMMH OTHOILEHHUS, BO3HUKAIOIIME B CBS3U C INPEJOCTABICHUEM
MYHULUIAIBHBIX YCIYT;

2) npenacTaBiIeHMs JOKYMEHTOB U HH(OpMAaILUK, B TOM YUCIIE MOATBEPHKAAIOIINX BHECEHHE
3asiBUTEJIEM IUIAThl 3a MPENOCTABJIECHUE MYHULUNAIBHBIX YCIYr, KOTOPBIE HaXOASTCS B
pacnopsiKeHUH OpraHoOB, MPEAOCTABISIIOIIMX MYHUIIMIIAIBHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOT'O CAMOYIpPAaBICHHUsS JHMOO MOABEIOMCTBEHHBIX I'OCYAAPCTBEHHBIM
opraHaM WJIH OpraHaM MECTHOTO CaMOYINpaBiI€HUs OpraHu3aluii, y4YacTBYIOIIUX B
IIPEIOCTABIEHUH MIPETYCMOTPEHHBIX 4acThlo 1 cratbu 1 @3 Ne 210-D3 MyHUIMIIATBHBIX YCIYT,
B COOTBETCTBMM C HOpPMAaTUBHBIMH IIPaBOBbIMH akTamu Poccuiickonn  ®enepanun,
HOPMAaTHUBHBIMU MPaBOBbIMU akTamMM CaxaJMHCKOW 007acTH, MyHMLIMNAIbHBIMU HPAaBOBBIMU
aKTaMH, 3a UCKJIIOYEHHEM JOKYMEHTOB, BKJIIIOUEHHBIX B ONpe/elieHHbIH yacTbio 6 ctatbu 7 O3
Ne 210-®3 nepedyeHb JOKYMEHTOB. 3asiBUTENb BIIPABE MPEICTABUTH YKA3aHHBIE TOKYMEHTHI U
MH(pOpPMaLIMI0O B OpraHbl, MPEJOCTABISAIONINE MYHULUIAIbHBIE YCIYTH, IO COOCTBEHHOMN
WHUIMATHBE;

3) mpexacTaBieHUs JOKYMEHTOB U MH(pOpMaIUH, OTCYTCTBHE U (WJIM) HEOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEIOCTABJIEHUS. MYHUIMIAIBHOM YCIyTHd, JIMOO B MPEAOCTaBICHUM MYHUILIUINAIbLHON
YCIIyTH, 32 UCKIOYEHHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MeHeHue TpeOOoBaHU HOPMATUBHBIX MMPABOBBIX aKTOB, KACAIOUIUXCS MPEJOCTaBICHHS
MYHHULIMIIAJIBHOW YCIIYTH, TIIOCJIE II€pBOHAUYAIBHOW IIOAAYM 3asBJICHUS O IPEJOCTABICHUU
MYHULUIIAJIBHON YCIyTH;

0) Hamuuyue OmMMOOK B 3asBJICHUHM O NPEAOCTABICHHMM MYHHIMIIAIBHOM YCIyru u
JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCe MEepPBOHAYAIBLHOTO OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUISl TPEJOCTaBICHUS MYHHUIMIIAIbHOM yCcIyrd, Jub0 B IperoCTaBICHUU
MYHUIIMTIAJILHON YCIYTH U HE BKJIFOUEHHBIX B IIPEJICTABICHHBIN paHee KOMILIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa JCHCTBHUS JOKYMEHTOB MM HM3MEHEHHE HH(OpMaIuM Iocie
IEPBOHAYAJILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOJUMBIX JJs IPEJOCTaBICHUS
MYHUIIUTIATBLHON YCIIyTH, THO0 B MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIyTH;



') BBISIBJICHHE JOKYMEHTAIBHO MOATBEPXKACHHOTO (akTa (MPU3HAKOB) OMMUOOYHOTO WITU
MPOTUBONPABHOTO JAeHCTBUs (Oe3eCTBUS) MOMKHOCTHOTO JIMIA OpTraHa, MPeJoCTaBISIONIETO
MYHHIIUIIATBHYIO YCIYTY, MYHHUIIMIIATBHOTO CIIYXAIlero, pabOTHUKAa MHOTO()YHKIIMOHAIEHOTO
LEHTpa, MpU TEpPBOHAYAIBPHOM OTKa3e B NpHUeMe JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABIEHUS MYHUIIMIIAIIBHOM YCIIYTH, JIMOO B NPEJOCTABIEHUN MYHULIMIIAIBHON yCIyTH, O
YyeM B DMCBMEHHOM BHJI€ 33 [MOAMNMCBIO PYKOBOJIWTENS OpraHa, IMpeJOCTaBISIOLIErO
MYHULUIIAJIBHYIO yCIyry, pykoBomutesnss MOL[ npu nepBoHayalbHOM OTKa3e B IIpUeMe
JOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHHUS MYHULIUIAIBHOW YCIYTH, YBEIOMJIAETCS
3asBUTEIb, @ TAKXKE PUHOCITCS U3BUHEHHS 32 JOCTABJICHHBIE HEYI00CTBA.

2.6.5. Ilpum mnpenocTaBieHWHW MYHUIUIAIBHON YyCIYTH B JJICKTPOHHOW QopMe ¢
ucnoap3oBanrem PIITY 3anpenieno:

- OTKa3bIBaTh B IPUEME 3allpOCa U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl IPEJOCTABICHHS
MYHHULUIIAJBHON YCIYTH, a Tak)K€ B IIPEIOCTABICHUM MYHULMIIAIBHOM YCIIYI'H, CIIy4ae €Ciu
3arpoc U JAOKYMEHTBI, HEOOXOAUMBIE IJISi PEJOCTABICHHUSI MYHUIIMIAIBHON YCIYTH, MOJIaHbl B
COOTBETCTBUU C MH(pOpMaLMEl O CPOKaxX M MOPSIKE MPEAOCTaBICHNUS MYHULIMIIAIBLHOW yCIIyTH,
onyonukoBanHoit Ha EINI'Y, PIIT'Y;

- TpeOoBaTh Mpu ocyllecTBICHUH 3anucu Ha npueM B OMCY unu MO®IL] ot 3asBurens
COBEpIICHHs] MHBIX ACHCTBUNA, KpOME MPOXOXKACHUS HUICHTU(PUKAIUU U ayTeHTU(UKAIUH B
COOTBETCTBUU C HOPMAaTUMBHBIMH IPaBOBbIMU akTaMu Poccuiickoii deaepanuu, ykazaHus LN
npueMa, a TakKe MPEeAOCTaBICHUS CBEACHHUM, HEOOXOAMMBIX JUIS pacyeTa UIUTEIbHOCTU
BPEMEHHOT'0 UHTEPBaJIa, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH IS IpUEMa.

- TpeOOBaHUS OT 3asABUTENS MPEICTaBICHHUS] JOKYMEHTOB, MOATBEP)KIAIONINX BHECEHUE
3asBUTEJIEM IUIATHI 3a PEJOCTABICHHE MYHULIIMIIAIBHON YCIIYTH.

2.7. VlcuepnipIBarouii nepeueHb OCHOBaHUMN
JUId OTKa3a B IpUeMe IOKYMEHTOB, HEOOXOJUMBIX
JUISL TIPEIOCTaBICHNUS MYHUIMIIAILHOM yCIIyTH

OcHoBaHMSIMM JJI1 OTKa3a B NpUEME JOKYMEHTOB, HEOOXOJUMBIX Ul MPEJOCTaBICHUS
MYHULIMIIAJIbHON YCIIyTH SIBJISIOTCS:

1) HenpeacTaBieHune 3asBUTENEM (MPEACTABUTEIEM 3asBUTENS) MPU JIMUYHOM OOpaIleHUH
JIOKYMEHTA, Y OCTOBEPSIOIIErO JUYHOCTb;

2) HECOOTBETCTBUE JOKYMEHTOB, IOCTYNHBIIUX B JJIGKTPOHHOM BHJE, TPeOOBAaHUAM,
YCTaHOBJIEHHBIM B nIoJpaszeine 2.14 HacTOAIEro aIMUHACTPATUBHOTO PETJIAMEHTA.

2.8. McuepnbiBaromuii nepeycHb
OCHOBaHUM JJI1 IPUOCTAHOBJICHUS MPEIOCTABICHUS
MYHHUIIMIIAJIbHOW yCIIyTH WM OTKa3a
B [IPEIOCTABJIEHUN MYHULIUIIAIbHON yCIyTH

OcHOBaHHs  UII  NPUOCTAHOBIICHHS  NPENOCTABICHUS  MYHHMIMNAIBHOW  yCIyTH
OTCYTCTBYIOT.
OcHoBaHus U1 0OTKAa3a B IPEJOCTABICHUN MYHUIIMIIAIBHON YCIIYTH OTCYTCTBYIOT.

2.9. llopsanok, pa3Mep 1 OCHOBAHUS B3UMaHUS
roCyJapCTBEHHOM MOLIJIUHBI UJIM UHOM TJIATHI,
B3UMAaeMOM 3a MPEAOCTABICHHE MYHULIUITAIBHON YCIyTH

[IpenocraBieHne MyHULUIIATBHON YCIYTH OCYILECTBISETCS OECIUIaTHO.

2.10. MakcuMambHBIN CPOK OXKHUIAHUS B OUEepEIU
IIpY I10J1a4€e 3a1poca O IPEAOCTaBICHUA MYHULIUIIAIbHON



YCIIyTU U IPU NIOJyYEHUH pe3ysbTara
MIPEAOCTABIECHNS] MYHULIUITAIBHON YCIIyTH

MaxkcuManbHBI CPOK OXHJAAHHSA B OYEepeAH MpU Iojaye 3ampoca O MPeAOCTaBICHHUU
MYHUIUIIAJIBGHON YCIYTH W MPU TOJYYEHHH PE3yJIbTaTa MYHHUIIUNAIBHOM YCIyTH HE JOJKEH
MpEeBbIIATH 15 MUHYT.

2.11. Cpok perucTpaiuu 3anpoca 3asBUTeNs
0 MPEIOCTABICHUN MYHUIIUTIATBHOU YCIIYTH

Perucrpanust 3ampoca 3asBUTENS O MPEIOCTaBICHUM MYHUIUIAIBHOM  yCIyru
OCYIIIECTBISICTCS B JIeHb noctyrieHus 3anpoca B OMCY uiu ML,

2.12. TpeboBaHUs K MOMEUIEHUSM, B KOTOPBIX
MIPEAOCTABIIAIOTCS MYHHUITUTIATBHBIC YCIIYTH

2.12.1. Ilpuem 3asBUTENEH OCYILECTBISETCS B CHEIHAJIBbHO OOOpPYIOBaHHBIX AJIS ATHUX
Hesell MOMEeIEeHHsIX, KOTOpble OCHAIAITC MH(OPMAIMOHHBIMU Ta0JIMYKaMU (BBIBECKAMH) U
JIOJIKHBI COOTBETCTBOBATH KOM(OPTHBIM JIJIs1 3asBUTENIEH YCIOBUSIM.

[TomemieHnusi, B KOTOPBIX MPENOCTABISETCS MYHUIUNAIbHAs YCIIyra, JOJDKHBI OBbITH
000py/I0BaHbl aBTOMAaTUYECKON IOKapHOW CHUTHAJIM3alUell W CpeAcTBaMM IOKapOTyLIEHUS,
CHUCTEMOM OIOBEUICHMSI O BOSHUKHOBEHUH YPE3BbIYAiHON CUTYaLUH.

B 3pmaHum, rae opraHusyeTrcss INpueM  3asBUTENEH, IpeaycMaTpuBalOTCsS MecTa
0OIIECTBEHHOTO MOJIb30BaHUS (TyaleThl);

2.12.2. Mecrta oxuiaHusg U MecTa JJIs [IpUeMa 3allpocoB 3asBUTENEH O IMPEIOCTaBICHUN
MYHUIUIAIBHON YCIYT'M JOJKHBI OBITh OOOPYHOBaHBI CTYJbSIMH (KPECEIbHBIMU CEKLUSIMH,
CKaMbsSIMM), a TaKXe CTOoJaMH (CTOMKaMH) C KaHIEIIPCKUMHU MNPHUHAJJICKHOCTSIMH IS
OCYILIECTBIIEHUS] HEOOXOMMBIX 3aITUCEH.

2.12.3. Mecra nans uHQOPMHpPOBaHUS 3asBUTENEH 000pYyAylOTCs HHGOPMAIMOHHBIMU
CTEHJaMM, Ha KOTOPBIX pa3MelaeTcsi BU3yajabHasl U TEKCTOBask HHPOpMAaLus.

2.12.4. Tlomemienus, npegHa3HAYEHHbIE ISl MPEAOCTaBICHUS MYHMIMIIAJBLHOM YCIyTH,
JIOJDKHBI ~ Y/IOBJIETBOPATh TpeOOBaHUSAM 00 obOecredeHnu OecHpensTCTBEHHOTO JI0CTyIa
MHBAJINJIOB K OOBEKTaM COLMAIBHOM, WHXEHEPHOM M TpPaHCHOPTHOM HHPPACTPYKTYp U K
IIPEIOCTABIIEMBIM B HHUX YyCIyraM B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickoin
denepanuy 0O CONMAIBHON 3alUTE HHBAJIUIOB.

2.12.5. B nensx obecniedyeHUs] JAOCTYMHOCTH MYHHMIMIIAIBHOM YCIyruW JUis HWHBaIMJIOB
JIOJIKHBI OBITH 00ECIICUEHBI:

- ycioBusl OeCpensITCTBEHHOrO J0CTyNa K OOBEKTY (34aHHI0, MOMENIEHHIO), B KOTOPOM
MPEIOCTABISAETCS yCiayra, a Takxke JUisi OecHpensTCTBEHHOTO IOJb30BaHMS TPAHCIIOPTOM,
CpeICTBaMU CBSI3U M HH(POPMAIINH;

- BO3MOXHOCTb CAMOCTOSITEIbHOTO TEPEIBMKEHHS IO TEPPUTOPUH, HA KOTOPOil
pacroio’keHbl 00BEKTHI (374aHus, TOMEIIEHHs ), B KOTOPBIX MPEIOCTABISAIOTCS YCIYTH, a TaKxkKe
BXOJIa B Takhe OOBEKTHI M BBIXOJla U3 HHUX, MOCAJKH B TPAHCIIOPTHOE CPEJCTBO M BBICAJKU W3
HETO0, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKY;

- COMPOBOXKJCHHE HWHBAJINAOB, MMEIOIIMX CTOMKHE paccTpoiicTBa (YHKUUU 3pEeHUS U
CaMOCTOSITENIBHOTO NIEPEIBUKECHHUSI,

- HaJIIeXxalee pa3MeleHue o0opy1oBaHusl U HOcUTeNell nHpopMauu, HEOOXOAUMBIX IS
oOecrieyeHns OecTIpensaTCTBEHHOTO I0CTYNa HHBAIN/IOB K 00BEKTaM (3JaHUSM, TIOMEIIEHUSIM), B
KOTOpPBIX MpPEJOCTaBISAIOTCA YCIyTH, W K yClIyraM C YYe€TOM OrpaHHYeHHH HX
KU3HEJEATEIBHOCTH;

- nyOnupoBaHHe HEOOXOAMMOW /Ui MHBAJIUAOB 3BYKOBOW M 3pUTENBbHON MH(OpManuu, a
TaKXKe HaJMuced, 3HAKOB W WHOW TEKCTOBOM M Trpaduueckoil wuHpopManuu 3HaKaMH,



BBHITIOJTHEHHBIMU pelbeHO-TOUYeYHBIM MIpudTOM bpaiins;

- IOITYCK CypAOIepeBOIUMKa U TU(IOCYPIOTIEPEBOTUHKA;

- JOMYCK Ha OOBEKTHl (3MaHMs, MOMEIICHUS), B KOTOPBIX MPEJOCTABISIOTCS YCIYTH,
co0aKU-ITPOBOAHMKA IIPU HAJTMYUU JOKYMEHTA, MOATBEPKAAIOIIETO €€ CreuaNibHOe 00yueHue 1
BbIJIaBaeMOT0 1O (GopMe W B TMOPSJIKE, KOTOPBIC OMpeAeistorcs (eaepaabHbiM OpPraHOM
WCIIOJTHUTENIbHON BIACTH, OCYIIECTBISIOUIMM (YHKIMHM 1O BBIpaOOTKE U peaau3aluu
TOCY/IapCTBEHHOW MOJMTUKH M HOPMATHBHO-IIPABOBOMY PETYIUPOBAHUIO B cepe COlranbHOU
3alUTHl HACEJICHUS;

- OKa3aHHMe WHBAJUAAM IOMOIIY B MPEOJOJICHHH 0apbepoB, MEMIAOIINX MOTYyYCHUI0 UMHU
yCIIyT HapaBHE C APYTUMHU JTUI[AMH.

B cnyuae HEBO3MOXHOCTHM OOECIICUCHHUS BBHINICTICPEUUCIICHHBIX TPEOOBAaHWH B IOJHOM
oobeme, OMCY mnpuHHUMaeT Mepbl IS YAOBICTBOPEHUS MHUHHUMAJIBHBIX MOTPEOHOCTEH u
JIOCTyIla HWHBAJIUJIOB K MECTY TNIPEIOCTaBICHUS YCIYyrH, Ju0O0, KOrjga 3TO BO3MOXHO,
oOecrieunBaeT MpeAoCTaBICHUE YCIYrH MO0 MECTY JKUTEJIbCTBA MHBAIM/A WIH B AUCTAaHIIMOHHOM
pexume.

2.13. Tloka3arenu AOCTYITHOCTH M Ka4eCTBa
MYHUIUTAIBHBIX YCIYT

2.13.1. [loka3zaTenu 1OCTYMHOCTU U Ka4€CTBA MYHULIMITAJIbHBIX YCIYT:

1) noctynmHOCTH HH(pOPMAIIMK O TIOPSAKE MPEIOCTABICHUS MYHUIIUITAIBLHON YCIIyTH;

2) BO3MOXHOCTb IOJy4E€HUS HH(POPMALUMU O XOA€ MPEJOCTaBJICHUS MyHHUIMIAIbHOM
YCIAYyrd, B TOM 4YHCIE C HCIOJb30BaHHEM HH(POPMAITMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTHH;

3) BO3MOKHOCTb IOJyY€HUsI MyHUIIMNAIbHOH yciyru B M®L], B ToM 4uciie mocpeacTBOM
3arpoca o NpeloCTaBICHUN HECKOJIbKUX YCIYT (J1aree — KOMIUIEKCHBIN 3a1poc);

4) KONMYECTBO B3aUMOJICHCTBUN 3asBUTENs C JOJDKHOCTHBIMM JIMLIAaMU  TIpU
Npe0CTaBIEHNN MyHULIMIIAILHON yCIIyTH — He Ooinee 2;

5) NOpOAOIKUTENBHOCTh B3aUMOJICHCTBUSL 3asBUTENSl C JIOJDKHOCTHBIMH JIMIAMHU TIpU
nojaue 3amnpoca — He Oosiee 30 MUHYT, ITpH MTOJYYSHUH pe3ynbTaTa — He 6osee 15 MUHYT;

6) co0III0IEHNE CPOKOB MPEAOCTABIICHUS] MYHUIIUTTIAIIBHON YCITYTH;

7)  JOCTOBEPHOCTb  IpPENOCTaBIIEMOM  3asBUTENsIM  HMHQOpMamuu O  TOpsjKe
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH, O XOJ€ MPEA0CTaBICHHUS] MyHUIIMIIAIBHON YCIIYTH;

8) oTcyTcTBHE OOOCHOBAHHBIX JKANOO CO CTOPOHBI 3asiBUTENCH HAa pEUICHUS U (UIIH)
neiictBus (6e3aeiicteue) OMCY, myHununanbaeix ciayxammux OMCY npu npenocrtaBieHun
MYHUIIMIIAJILHOW YCITyTH.

9) BO3MOXHOCTb TOJYyYEHUS MYHHUIUNAIBHON YyCIyrH B JIOOOM TEppUTOPUATBHOM
noapasnenenurt M®L] no BeIOOpY 3asBUTENS (IKCTEPPUTOPHATIBHBIN PUHIINIT).

2.13.2. NleiicTBHsI, KOTOpBIE 3asBUTENb BIIPaBE COBEPIIUTH B AJIEKTPOHHOW ¢opMme npu
MOJIyYEHUU MYHUIIMIIAIBHON YCIIYTH:

1) monyuenwe wuHpOpMAIIUM O TIOPSIAKE U CPOKAX TPEIOCTaBICHUS YCIYTH, C
ucnoip3oBanuem EIIY, PIITY;

2) 3amMch Ha IpUEM B OpraH Juisd MOJAYd 3ampoca O MPeJOCTaBICHUU MYHHUIUIAIbHOMN
yciyru nocpeactsom PIITNY;

3) dbopmupoBanue 3anpoca 3asBureneM Ha PIITY;

4) nmonyuyeHHe pe3ysbTaTa MPEJOCTABICHHUS MYHHMLMIIAIBHOM yciuyrn B Qopme
AIIEKTPOHHOIO JOKYMEHTAa;

7) OlieHKa JIOCTYITHOCTH M KaueCTBa MyHUIIUTIAILHON YCITyTH;

8) HampaBlieHHEe B AJIEKTPOHHOU (opMe >kajmoObl Ha perieHus: u nencTus (O6e3aeiicTrre)
OMCY, npenocTaBisionero MyHUIMIAIBHYIO YCIYry, XoibkHocTHoro jguna OMCY B xone
IIPEIOCTABIICHUS YCIYTH.



2.14. Nubie TpeOOBaHUS, B TOM YHCJIE YUUTHIBAIOLINE OCOOCHHOCTH MPEIOCTABICHUS
MYHUIUTIATBEHOHN yeiayru B ML, mo sxcTeppuTopraibHOMY IPHHITUITY U OCOOCHHOCTH
MPEJOCTaBICHUS] MyHHIIUIIAIBHOW YCIYTH B JIEKTPOHHOU opme

2.14.1. TlpenocraBinenne MyHMIMIaIbHOW ycayru B M®IL] ocymiecTBisercs, B TOM 4ucCiie
MOCPEJICTBOM KOMIUIEKCHOTO 3alpoca, B COOTBETCTBUM C COIJIAIIEHHMEM O B3aWMOJCHCTBUH,
3aKiMioueHHbIM  Mexxay OMCY u MOILl, ¢ MoMmMeHTa BCTYIUIEHHS B CHUJIy YKa3aHHOIO
COTJIAIIECHMUS.

2.14.2. IlpenocraBieHue MyHULIMIIAIIBLHOW YCIYT'H IO 3KCTEPPUTOPUATILHOMY IIPUHLMITY (B
mo0oM TeppuTopuanbHoM mnoapazaeneaun M®I[ na tepputopun CaxaauHCKOW 00JacTH IO
BbIOOPY 3asBUTENS) OCYILECTBISETCS B Ciydae, €CIM COIVIAIEHWEM O B3aUMOJEHCTBUM,
3akiio4eHHbIM  Mexkay OMCY u MO®Il, npegycMoTpeHa BO3MOXHOCTh HaIlpaBJICHUS
JIOKYMEHTOB B 3JIEKTPOHHOM (opmarte.

2.14.3. TlpenocTaBieHue MyHUITAIIATILHON YCIIYTH OCYIIECTBIISCTCS B AJIEKTPOHHOU dhopme
yepe3 JIMYHBIM KaOuHeT» 3asBuTens (mpexacraButens 3assurens) Ha PIITY ¢ ucnonb3oBanunem
€MHON CUCTEMbI HICHTU(DUKALIUY U ayTeHTU(DUKALINH.

Jlnst moanucanust 3asBJICHUSA, IPEAYCMOTPEHHOTO MyHKTOM 2.6.1 moapasnena 2.6 paszaena
2 HACTOAILEr0 aAMUHUCTPATUBHOI'O PErVIAMEHTA, UCIIOIb3YETCS IPOCTast 3JEKTPOHHAS OAIHUCH.

[Tpu momaue 3ampoca Ha MPEAOCTaBICHHE MYHHUIIMITAIBHON YCIYTH B AJIEKTPOHHON (opMme
MPEIOCTaBIICHUE TOKYMEHTA, YIOCTOBEPSIOUIETO INYHOCTh 3asBUTENIS, HE TPeOyeTcs.

[Ipu mpenocraBieHUM 3asBICHUS NPEACTABUTENIEM 3asBUTENS B (OpME 3JIEKTPOHHOIO
JOKYMEHTa K TaKOMy 3asBJICHHUIO [MpHJIaraeTcs HaAlexamuM o0pa3oM odopmiieHHas
JIOBEPEHHOCTh B (OpME€ 3JIEKTPOHHOI'O JIOKYMEHTAa, IMOJIMCAHHOIO JIMLOM, BbIJIAaBIIUM
(moAmucaBIIMM)  JIOBEPEHHOCTb, C HCIOJIB30BAaHWEM YCUJICHHOW KBalU(UIIMPOBAHHOM
AJIEKTPOHHOM MOANHUCH (B Cilydae, €Cilu IPEICTaBUTENb 3asBUTENS JEUCTBYET Ha OCHOBAaHUU
JIOBEPCHHOCTH).

WHble nOKyMEeHTBI, yKa3aHHble B MyHKTe 2.6.1 moppasnena 2.6 pasgena 2 HacCTOSILErO
aJIMUHUCTPAaTUBHOTO pErJIAMEHTa, W TMpeJCTaBlsieMble B (opMe 3IEKTPOHHBIX JOKYMEHTOB,
JOJKHBI COOTBETCTBOBaTh TPEOOBaHMSIM, YCTaHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuy, ¥ MOIMUCHIBATbCA YCHWJIEHHOW KBaNU(DUUIUPOBAHHON 3JIEKTPOHHOW MOIMHUCHIO
YIIOJHOMOYEHHBIX Ha TO JIML, CTOPOH JOrOBOpAa WM OIpPENEICHHbIX 3aKOHOJATEeIbCTBOM
Poccniickoit denepanuu JOJPKHOCTHBIX JIML B YCTaHOBJIEHHBIX 3aKOHOIATENbCTBOM Poccuiickon
denepanuu ciaydasx.

WHble NOKyMEHTBI, yKa3aHHbIE B NMyHKTe 2.6.1 moapasnena 2.6 pasmena 2 HacTOSILETO
aJMMHHUCTPAaTUBHOTO pEIJIAMEHTa, U NpeICTaBiseMble B (OpMe DIIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, JOJDKHBI OBITh MOJNMCAHBl YCHJICHHOH KBaIM(UIMPOBAHHON 3JIEKTPOHHOU
MOJIMUCKIO JIUIL, TOJMUCABIIMX TaKHe JOKYMEHThI Ha OyMa)XHOM HOCHUTEIIE, WM JIUL, KOTOpPBIE B
COOTBETCTBUHU C HOPMAaTHMBHBIMM NpPaBOBbIMM akTamMu Poccuiickoir denepannn ynoaHOMOYEHbI
3aBepATh KOIMMH TaKUX JOKYMEHTOB B (popMe TOKYMEHTOB Ha OyMa)kKHOM HOCHUTEIIE.

DJEeKTPOHHBIE TOKYMEHTHI M 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IPEAOCTaBIsEMbIE Yepes3
«JInunbiit kabuHeT» Ha PIII'Y 10KHBI COOTBETCTBOBATH CIIEAYIOIIUM TPEOOBaHMUS:

1) pa3mep oaHoro ¢aiina, cogepkariero 3MeKTPOHHBIA JOKYMEHT WM JIEKTPOHHBINA 00pa3
JIOKYMEHTa, He JJoJbKeH npeBbiaTth 10 M6. MakcumanbHblil 00beM Beex Qaitnos - 50 M6;

2) nomyckaercs peIoCTaBIATh (aitsl cnenyronmx Gopmatos: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpegocraBnenue ¢aiioB, nmeromux ¢opMaThl, OTIMYHBIE OT
YKa3aHHBIX, HE JI0YCKAETCs;

3) noxkymentsl B (popmate Adobe PDF nomkHBI OBITH OTCKAaHUPOBAHBI B YEPHO-0EIOM
1100 cepoM IIBeTe, 00ECIIEYMBAIOIEM COXPAaHEHHNE BCEX ayTEHTHUYHBIX MPU3HAKOB MOVIMHHOCTH
(xagecTBO - He MeHee 200 ToYeK Ha MII0iM), a UMEHHO: rpadUUuecKOr MONUCH WA, TIeYaTH,
YIJI0OBOTO ITamMia OaHKa (€ciau MpUeMiIeMo), a TAK)Ke PEeKBU3UTOB IOKYMEHTA,

4) KaXbIi1 OTIENbHBIN JOKYMEHT JI0JKEH OBITh 3arpy’eH B CUCTEMY M01auu JJOKYMEHTOB
B BuIe OTAenbHOro ¢aitna. KommuecTBo (haillioB JOKHO COOTBETCTBOBATh KOJUYECTBY



JOKYMEHTOB, @ HauMEHOBaHHE (ailyloB JOIDKHO MO3BOJATH MICHTU(DUIIUPOBATH JOKYMEHT U
KOJIMYECTBO CTPAHULl B JOKYMEHTE;
5) ¢aiinbl He JOIHKHBI COJIEPKATh BUPYCOB U BPEIOHOCHBIX MPOTPAMM.

PA3JIEJI 3. COCTAB, IIOCJIEJOBATEJIbHOCTb 1 CPOKU BBITTIOJIHEHU S
AJIMUHHCTPATHBHBIX [TPOLIEAYP (JEMCTBUI), TPEBOBAHUS K IIOPSJIKY UX
BBIIIOJIHEHN S, B TOM YMCJIE OCOBEHHOCTHU BBITTIOJIHEHU S
AJIMUHHUCTPATHBHBIX [TPOLIEAYP (JEMCTBUI) B DJIEKTPOHHON ®OPME, A
TAKXE OCOBEHHOCTH BbIIIOJIHEHUS AJIMUHUCTPATUBHBIX I[TPOLIELYP
(JIEMCTBUI) B M®I]

3.1. UcuepnbiBaroinii nepevyeHb aAMUHUCTPATUBHBIX MTPOLETYP

[IpenocraBienne  MyHUIMOAIBHONM  yCIyrd  BKJIIOYaeT B ce0s  cleayrolue
aJIMUHUCTPATUBHBIE TPOLEIYPHI:

- IIPUEM 3asBJIEHUS O MPEAOCTABICHUH MYHHUIIMIAIBHOW YCIyTd U MPUJIATAEMBIX K HEMY
JIOKYMEHTOB,

- paccCMOTpPEHUE 3asIBJICHUSI O IPEAOCTABICHUHA MYHULIUIIAJIBHON YCIYTH;

- HampaBJieHHUE (BbIFa4a) pe3ysibTaTa MPeJOCTABICHUS MyHUIIUTATHHOM YCITYTH.

3.2. IIpuem 3asBI€HUS O IPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH
¥ TIPUJIaraéMbIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHueM JuId Hayala aJAMUHUCTPATHUBHON NPOLEAYpPHI ABISETCS MOCTYIJICHHUE
JIOKyMEHTOB, YCTaHOBJIEHHBIX NIyHKTamu 2.6.1 mnogpasznena 2.6 pa3gena 2 HacTOSILErO
a/IMUHUCTPATUBHOI'O perjaMeHTa.

3.2.2. JIO>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3@ BBINOJHEHHE aJIMUHUCTPATUBHON
npouenypsl, sapnserca crneunanuct OMCY, OTBETCTBEHHBI 3a TpUeM 3asBICHUA O
MPEIOCTABICHUS] MYHHUIMIAIBHON ycinyru (fajee - CHEelMaluCT, OTBETCTBEHHBIM 3a mpuem
JIOKYMEHTOB).

Creunanuct, OTBETCTBEHHBIM 3a TIpUEM JOKYMEHTOB, OCYIIECTBISET CJENYIOIINE
a/IMUHUCTpPATUBHbIE EHCTBUS:

1) nmpu nu4HOM OOpallleHUH 3asBUTENS (IIPEJCTABUTENS 3asBUTENS) MPOBEPSET HAIUYUE
JIOKYMEHTA, YAOCTOBEPSIOIIET0 JIUYHOCTD 3asBUTENS (TIPEICTABUTEINS 3asiBUTENS);

2) mpu TOCTYIJICHUM 3asBJIEHUS M JOKYMEHTOB B DJIEKTPOHHOM BHJE IPOBEPSET
COOTBETCTBHE MX TpeOOBaHMSAM, YCTAHOBIEHHBIM mojapaszznesnoMm 2.14  Hacrosiero
aJMMHHUCTPATUBHOTO PETJIAMEHTa;

3) mpu HaIMYMKM OCHOBAaHUM /Ui OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JUis
MPEIOCTABJICHUS MYHUIUMIAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HacTOSUIEro
aJIMUHUCTPATUBHOTO pErIaMeHTa:

- IpU JINYHOM OOpaleHUH 3asaBUTENS (IIPEJICTaBUTEINS 3asBUTENS) OTKA3bIBAET B IPUEME C
pa3bsCHEHHEM IPUYHH;

- TIpY TIOCTYIUICHUU 3asIBJICHUS B 3JIEKTPOHHOM BHJIE NEpelaeT UX JOHKHOCTHOMY JIMILLY,
OTBETCTBEHHOMY 33 PAacCMOTpPEHHE 3asBJICHUS O NPEAOCTABICHUM MYHHIMIAIBHON YCIYTH,
MOJTOTOBKY pe3yibTara, JJIsl HOJATOTOBKU PELIEHUs 00 OTKa3€e B IPUEME;

4) mpu OTCYTCTBMM OCHOBAaHUH JJii OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABIEHUS MYHUIUMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HacTOSUIEro
aJIMUHUCTPATUBHOTO pErjaMeHTa, OCYIIECTBISET NPOBEPKY IPEACTaBIECHHOTO 3asBICHMS,
PETUCTPUPYET 3aIpoc;

5) npu TUYHOM OOpAaIlleHWH BBIJAET 3asBUTENI0 WM €ro IMPEeICTABUTENIO PACIUCKY B
HOJYy4YEHUHU TOKYMEHTOB C YKa3aHUEM UX MEePEeUHs U JaThl OJIyYCHHUS;

6) mpH TOCTYIUIEHHMH 3asBJICHUS IOCPEACTBOM IIOYTOBOTO OTIIPABICHHS HAINpaBlseT



pacIUCKy B UX MOJYYCHUU IO YKa3aHHOMY B 3asIBJICHUU II0YTOBOMY a/IpeECy;

7) Opu TOCTYIUIGHUW 3asiBI€HUSA B (OpMe DIEKTPOHHBIX JOKYMEHTOB, HaIpaBiseT
3asgBUTEINIO (TIPEICTABUTENIO 3asBUTEIISI) COOOLICHHE O €ro MOJYUYSeHHH C YKa3aHUEM BXOJSIIEro
PErUCTPallMOHHOIO HOMEpA, J1aThl MOJIYYEHUs B JIMYHBIA KaOWHET 3asBUTENs (IpeICcTaBUTENs
3asBuTens) Ha PIITY;

8) mepenaeTr 3ampoc O MPEJOCTaBICHUM MYHHIMIIAIBHOM YCIyTH JOKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 33 PAacCCMOTpPEHHE 3asBJICHUS O NPEAOCTABICHHHM MYHHIIMIIAIBHOW YCIyTH,
HOJTrOTOBKY pe3yJibTara.

3.2.3. Ilpuem 3asiBieHUs O NPEJOCTABICHUM MYHUIIMIIAIbHOW YCIYI'M OCYILECTBISETCS B
JieHb ero nocrymienus B OMCY.

3.2.4. Kpurepuem mpHUHATHS pEIIEHUS B paMKax HaCTOSILEH aJIMHUHUCTPATUBHOMN
IPOLETyPHI SBISETCS MOCTYIUICHUE 3asBICHMSL.

3.2.5. Pe3ynbraToM BBINOJHEHHUS aJMHHUCTPATUBHOW NPOLEAYPHI SBISAETCS TPUEM U
peructpanus 3asBICHHUsL.

3.2.6. Cnocobom ¢ukcanuy pe3ysibTaTa BBIMOJHEHHUS AJAMUHUCTPATHBHON MPOIETyPHI
ABISICTCA  Bblaya  (HAalpaBieHUE) 3asBUTENI0 (MPEICTABUTENIO 3asBUTENS) PACIUCKU
(cooOmeHwsT) 0 MOTyYeHUH JOKYMEHTOB.

3.3. PaccMoTpenue 3asBaeHUs O IPEIOCTaBIEHUN MYHUIIMIIAIBHON YCIYTH

3.3.1. OcHoBaHueM Ui Hayajla aAMMHMCTPATUBHOW IMPOLEAYpHl SABJISETCS MOCTYIJICHUE
3adBJICHUS O INPEAOCTaBICHUM MYHULMIAIBHON YCIYTH OT CHELUAlINCTa, OTBETCTBEHHOIO 3a
IpUEM JOKYMEHTOB.

3.3.2. JIOJKHOCTHBIMM JIMLIAMH, OTBETCTBEHHBIMU 3a PACCMOTPEHHE 3asBICHUS O
[PEIOCTABIEHUU MYHUIIMIIANBHOMN YCIYTH, SBJISIOTCS:

1) cneumanuct OMCY, B NOJKHOCTHBIE OOSI3aHHOCTH KOTOPOIO BXOAUT BBINOJIHEHHE
HACTOSIIEN aJMUHUCTPATUBHON IPOLEAYPHl B COOTBETCTBHM C JOJDKHOCTHOM HHCTPYKIMEN
(tayiee — CreMaNCT, OTBETCTBEHHBIH 3a IPOBEPKY);

2) pyxoBoautesnib OMCY (nasnee - pyKOBOJIUTEIND ).

3.3.3. Cpoenuamucr, OTBETCTBEHHBI 3a  TPOBEPKY, BBIIIOJHAET  CIEAYIOLIUE
aJMUHHMCTPATUBHbBIE AEUCTBUS:

1) paccMoTpeHHe 3asBIEHUS, MOJATOTOBKA NMPOEKTa pelieHus o0 OTKa3e B NpHEeMe IpH
HaJIMYUU OCHOBAHWM ISl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX AJIs MPEIOCTaBICHUS
MYHULIMIIAJIbHOW YCIIYTH, YCTAaHOBJIEHHBIX MOAPA3JEIOM 2.7 HACTOALIETO aIMUHUCTPATUBHOTO
periaMeHTa;

2) mpu OTCYTCTBMM OCHOBaHUHM JJii OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEIOCTABICHUS MYHUIMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HacCTOSLIETo
aJIMUHUCTPAaTUBHOTO perjaMeHTa, OCYLIECTBIseT cOOp M TOATOTOBKY HH(pOpMaLuu B
COOTBETCTBUH C TEKCTOM 3aIpoca 3asiBUTES;

3) ocymIecTBISAET MOATOTOBKY IMPOEKTa:

- MHGOPMAIIMOHHOTO IMHUChMAa, COJEpPKAIero CBEIACHHS O Halu4uu (IepeuHe) oOBEeKTOB
HEBIKMMOIO ~ MMYILIECTBA,  HAXOJAIIMXCS B  MYHUIUNAIbHOM  COOCTBEHHOCTH U
MpeHa3HAYEHHBIX JIJIS C/Ia4M B apeH/1y;

- OTKa3a B HAalpaBJICHUU CBEACHUH O HaIUuuMu (mepedyHe) OOBEKTOB HEIABMIKUMOTO
UMYIIECTBA, HAXOAAIIUXCSI B MyHULIUIIaIbHOW COOCTBEHHOCTH U NMpEAHA3HAUEHHBIX IS CJa4U B
apeHy ¢ yKa3aHUEeM IPUYMH.

4) nepenaeT MPOEKT PyKOBOJIUTEINIO ISl pACCMOTPEHHUS.

3.3.4. PyKOBOAUTEND BBINOIHAET CAEAYIOLINE aIMUHUCTPATUBHBIE TEHCTBUS:

1) mpoBepsieT 1aHHbIE, yKa3aHHBIE B IPOEKTE;

2) mpu OTCYTCTBUM 3aMEUYaHMW NPUHUMAET pelIeHHE IyTeM MOJIUCAHUS MPOEKTa H
IepelaeT €ro JODKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a HAaIlpaBJICHHE pe3yJbTara
IIPEIOCTABIECHUS MYHULIUIIAIbHON YCIYTH;



3) npu HaNMUYMKU 3aMEYaHUM K MPOEKTY BO3BPALLAET €r0 CIELUANINCTY, OTBETCTBEHHOMY 3a
MPOBEPKY, JAJIsi TOBTOPHOTO OCYHIECTBIIEHUS AaJIMUHUCTPATUBHBIX JEUCTBUM, YKa3aHHBIX B
nyHkTe 3.3.3. HacTOALIEro aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.5. Cpok paccMOTpEHHs 3asiBJICHUS O NPEAOCTaBICHUM MYHHUIIMIIAJILHOW YCIyTrd W
MOJATOTOBKH PE3yNbTaTa MPEJOCTABICHUSI MYHHUIMIAIBHON yCIyrd - 7 pabouux THEH co JHA
MOCTYIICHUS 3a8BJICHUS O MPEIOCTABICHUN MYHULIUIIAJIbHON YCIyTH.

3.3.6. KpurepueM mNpHHATUS peIICHUs B paMKax HACTOALICH aJIMUHHCTPATUBHOU
IpOLEAYphl SBJISETCS HANWYHE WM OTCYTCTBUE OCHOBAaHUM JJIsi MPUHATHSA OTPULATEIILHOTO
peleHusl.

3.3.7. Pe3ynbTaToM BBIMOJHEHUS aIMUHUCTPATUBHON MPOIEAYPHI SIBISETCS PEIIeHHUE 00
OTKa3e B IpUeMe 00 JOKYMEHT, SIBJISIOLINICS pe3yabTaTOM MPEIOCTABICHNUS MyHUIIUTIAIEHON
YCIIYTH.

3.3.8. Cnocobom ¢ukcani pe3ynbTaTa BBINOJHEHHUS AJAMUHUCTPATHBHON MpPOIETypHI
ABIIIETCS TOJANMUCAaHHOE peleHue 00 OTKa3e B IpueMe 00 JOKYMEHT, SBISIOIIUNCS
Pe3yJIbTaToOM NPEAOCTaBICHHS] MyHUIIUIAIBHON YCIYTH.

3.4. HampaBnieHue (Bblgaua) pe3ysbTaTa peloCTaBIECHNUs MyHULIUIIAJIbHONW yCIyTH

3.4.1. OcHoBaHMEM /Ui Hayajla aAMMHMCTPATUBHOW IMPOLEAYPHl SABISETCS MOCTYILJICHUE
HOJIKMCAHHOTO pelleHus 00 OTKa3e B mpueme, JM00 TOKYMEHTa, SBIISIIOILErocs pe3ysbTaToM
IIPEIOCTABIIEHUSI MYHULIUIIAIbHON YCIYTH.

3.4.2. JIOJOKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a  HAIpPaBJICHUE  pe3yibTara
IIPEIOCTABJICHUSl MYHULMINAIBHONU yciyry, sBiserca cnenuaiuct OMCY, B J0IKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOAMT BBINOJHEHUE HACTOSIIECH aJMUHUCTPATUBHOW INpOLEAyphl B
COOTBETCTBUM C JODKHOCTHOW MHCTPYKIUEH (dajee — CHEIUaUCT, OTBETCTBEHHBIM 3a
HalpaBJIeHUE pe3yJIbTaTa).

Creunanuct, OTBETCTBEHHBIH 3a HaIlpaBICHHWE pe3yJIbTaTa, BBINOJHSAET CJENYIOIIHe
aJMVHHMCTPATUBHBIC NEUCTBHUSA:

1) npu BbIOOpE 3asiBUTENIEM clIOcO0a MosydeHus pesyiaprata yeiayrd B OMCY npu auuHom
oOpalleHnN - yBeIOMJISET 3asBUTENs (PECTaBUTENS 3asiBUTEIN) 1O TeJIEPOHY O BOZMOKHOCTH
MOJIyUYEHUsI JIOKYMEHTa C MOCJEAYIOIeHd €ro BblJauell MpH JIMYHOM OOpalIeHUM 3asBUTENS
(mpencTaBUTENS 3asBUTES);

2) mpu BBIOOpE 3asiBUTENEM CIOCO0a TMONY4YeHHUs pe3ynbTara yciayra udepe3 MOIL[ —
OCYILIECTBIISIET B COOTBETCTBUU CO CIIOCOOOM, ONPEAEICHHBIM COIJIAIIEHUEM O B3aUMOJEHCTBUU
¢ M®II, nepenauy pe3yapTara OpeI0CTaBICHU MYHHIIUITAIBHON yciayru B MOII;

3) npu BBIOOpE 3asBUTENIEM CIIOCOOA MOTYUYEHUS pe3yibTaTa YCIyrd B 3JIEKTPOHHOM BUJIE -
HalpaBlisieT uepe3 JMYHbIA KaOuWHeT 3asgBuTens MO0 Ha aJpec AJIEKTPOHHOW MOYTHI
YBEIOMJICHHME O MPHUHITHM PELIEHUS C MPWIOKEHUEM DJIEKTPOHHOM KOIUU JIOKYMEHTA,
SBIISAIOIIErOCs PEe3yAbTATOM IIPEIOCTABIEHUS MYHULIUIATBHON YCIYTH, TM00 OTKa3a B MpUeEMeE.

Cpox HampasieHus (Bblgauu) pe3ynbTaTa MYHULUNAIBHOM YCIYTM - B TE4YeHHE 2
KaJICHJApHBIX JAHEW CO JIHS MOATOTOBKM pe3ysibTaTa MpeJoCTaBICHUSI MYHUIIMIIAIbHON yCIyTH,
0TKa3a B IIpPUEME.

3.4.3. KpurepueM MNpHUHATHS peEHIeHUS B paMKaxX HACTOSIIEW aJIMHUHHCTPATUBHOU
IpOLEeTypHI SBISIETCS BBIOpaHHBIN 3asBUTENEM CIIOCOO MOTYUYEHUs pe3ysibTaTa yCIyTH.

3.4.4. Pe3ynpTaroM BBIIOJIHEHUS aAMUHUCTPATUBHOM MPOLEAYPHI SBISAETCS HAIPABICHUE
3asIBUTEIIIO IOKYMEHTA, SABIIAIOLIErOCS PE3yJIbTaTOM MPEAOCTaBICHHUS] MyHULIMIIAIbHON YCIIYTH,
100 OTKa3a B IIpUEME.

3.4.5. CnocoboM ¢Qukcanuu pes3yibTaTa BbINOJHEHUS aJIMUHUCTPATUBHOM MpOLETYpbI
ABIIIETCS OTMETKAa O HampaBieHUHM (BblOaue) [OKYMEHTa, SIBISIONIETOCS pPEe3yIbTaToM
IPEOCTaBICHUS] MyHULIUIIAIBHOM YCIyTH, THO0 0TKa3a B IpUeME 3asiBUTEIIIO.

3.5. Ilopsiok OCyIEeCTBICHUS aIMUHUCTPATUBHBIX POLETYP



B AJICKTPOHHOHU (hopMe, B TOM YHCIIE C UCIIOJIb30BAHUEM
EIT'Y u PIII'Y

3.5.1. IlomydeHue 3asBUTENIEM B IJICKTPOHHOU opMe MHPOPMAIIMU O CPOKAX M TOPSJIKE
IPEOCTABIICHUS] MyHULIUTIAIIBHONW YCIIYTH OCYIIECTBISIETCS MOCPEICTBOM O(UIIMAIBHOTO caifTa
OMCY, EII'Y, PIIT'Y.

3.5.2. 3amuce B 3mekTpoHHOM ¢dopme Ha mpuem B OMCY s momauu 3ampoca o
MPEAOCTaBICHUH MYHHIIUNIATBHOW YCIYTH MPOM3BOAUTCS uepe3 odurmanpHbii cait OMCY,
PIITY.

3anuck B 31eKTpoHHOU dopme Ha nmpueM B MDI] myist mogaum 3ampoca o MpeaoCTaBICHUH
MYHUIUTIATBLHON YCIIYTH MPOU3BOIUTCA Yepe3 opunmanbueiii caitt MOL], PIITY.

3asBUTEIIO NMPEAOCTABISIETCS BOZMOXKHOCTD 3aIUCH B JII0ObIe CBOOOIHBIE JIJIS TIpUeMa JaTy
U BpeMs B npenenax ycranoBieHHoro B OMCY rpaduka npuema 3asBUTEINCH.

3.5.3. @opMupoBaHUE 3ampoca 3asBUTENIEM OCYILIECTBISECTCA IOCPEICTBOM 3alOJHEHUs
AJIEKTPOHHOU (hopMEI 3anpoca Ha PIIT'Y.

3.5.4. Ilpu mnomaye 3asBUTENEM 3ampoca B DIEKTPOHHOH ¢opme He TpedyeTcs
IPEOCTaBIICHUE 3asIBUTEIEM JTJOKYMEHTOB HAa OyMa)KHOM HOCHUTETIE.

3.5.5. Ilpu HampaBlieHMM 3allpoca Ha MPEIOCTAaBICHUE MYHULUIIAJIBHON YCIyTH uepes
PIII'Y wnampamieHue cooOuieHuss O mpueMe 3ampoca (0TKa3 B NPHEME) OCYIIECTBISETCS B
JMYHBIN KaOuHeT 3asBuTeNs (MpeacraBuTens 3asButens) Ha PIITY.

3.5.6. TlomyueHue 3asBHUTENEM B AIIEKTPOHHOW (OpME CBEICHHH O XOJ€ BBITOJHEHHUS
3arpoca O MPelI0CTaBICHUH MYHHIIMIIAILHOM YCIYTH OCYILECTBISETCS 4Yepe3 JIMYHbIA KaObuHeT
3asIBUTEIIS.

3.5.7. Ilpu BbIOOpE 3asiBUTENEM CIlOcO0a MOJIy4YEHHUs pe3yibTara YCIYT'H B 3JIEKTPOHHOM
BUJIE YBEIOMJICHHE O NPHUHATHM PELICHUS C MPUIIOKEHUEM 3JIEKTPOHHOW KONHU JOKYMEHTA,
SBIISIONIETOCS. PE3YJIbTaTOM IPEIOCTABIEHUS! MYHHUIMIIAIBLHOW YCIYyTrH, MO0 OTKa3za B IpuUeMe
HaIpaBJIseTCs Yepe3 JIMUHBIN kaOuHeT 3asButens Ha PIIT'Y.

3.5.8. B onektpoHHOM Bujae kajmo0a Ha HapylIeHHE TNOpsAKa IpeloCTaBICHUs
MYHUILIMNIAJIBHOW YCIYTH U JO0CyAeOHOro (BHECyneOHOro) 00kajaoBaHMs pELIeHUN U JIeHCTBUI
(6e3neiictBusi) OMCY B mpoliecce NOAy4eHHss MYHULIUNAIBHOW YCIYI'M MOXET ObITh MOjaHa
3asBUTENIEM TOCpeACTBOM oduimansHoro caiita OMCY, M®I, EIIT'Y, PIIT'Y, denepanbHoii
roCyJapCTBEHHON HH(GOPMAIlMOHHON CHCTEMBI, oO0ecreuyuBaroliel mporiecc J10cyAeOHOro
(BHEecyneOHOT0) 00’kanoBaHUs pelieHui U 1eicTBul (0e3aeicTBus).

3.6. OcoOeHHOCTH MPEeIOCTABICHNS MyHUIIUNIaIbHOU yeiyru B M®I]

3.6.1. IlpenocraBnenne MyHunMnaibHOU yciayru B M®I] ocymiecTBasieTcss mpu HATHYUA
COTJIAIIEHUs O B3aUMOJEHCTBUH, 3aKIt04eHHOro Mexay OMCY u M®II.

3.6.2. CocTtaB aIMUHUCTPATUBHBIX IIpoLeAyp (AeicTBuil), BoimoaHsseMbix MOLI:

3.6.2.1. ITpuem 3asiBieHUs O MPEAOCTAaBICHUY MyHUIIMIIAIILHON YCIIyTH.

OcHoBaHMeM Ui Hayajla aJIMMUHHUCTPATUBHOW MpPOLEAYpPHI SABJISETCS JTUYHOE oOpalleHue
3agBuTeNs 100 ero npeacrasutens B MOLI.

Pa6orank M®II;

1) mpoBepseT Haiu4yMe JOKYMEHTOB, IOATBEPXKIAIOIIUX JIMYHOCTb  3asiBUTEIS
(mpeacTaBuUTENS 3aBUTEN);

2) mpu HaIW4YMM OCHOBAHUHM JUIs OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIAMMBIX JUIS
MPEIOCTABIEHUS MYHUIUMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HacTOSUIEro
aMMHHMCTPATUBHOTO PETJIAMEHTA, OTKA3bIBAET B IPUEME C PA3bsICHEHUEM IIPUYHH;

3) mpu OTCYTCTBHM OCHOBAaHHUU JJIsl OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIEHUS MYHUIMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX @OJpa3fesioM 2.7 HaCTOSLIETO
aJIMUHUCTPATUBHOIO PErJIaMEHTa, OCYLIECTBISIET IMpPHUEM 3asBiIeHUs 100, B ciyuyae BblOOpa
3asgBUTENS (TPEICTaBUTENSl 3asBUTENA) IpH OOpalleHWHW 3a JABYMS U Ooyiee yciayramu,



KOMIUIEKCHOTO 3aIpoca;
4) mpu HAIMYUHU SJEKTPOHHOTO JOKyMeHToobopora ¢ OMCY ocymecTBIsIeT TOATOTOBKY
AIIEKTPOHHOT0 00pa3a 3asBJIeHUs (KOMIUIEKCHOTO 3a1poca), OpUTUHAIIBI BO3BPAILACT 3asiBUTEIIO;
6) BbLAAET 3asABUTENIO WJIM €ro MPEACTaBUTENI0 PACIHUCKY B IMOJTYYEHHH 3asBICHUS C
yKa3aHHEM JaThl NOJy4YeHHs (Jlanee — pacmucka) Jubo, B CIydae MOJTY4YEeHHUsl YCIYTH B COCTaBe
KOMILJIEKCHOTO 3aI1pOoca, - BTOPOM 3K3EMIUISP KOMILUIEKCHOTO 3aIpoca.

IIpueM 3asBieHUs O IPEIOCTABICHUN MyHULUNIAIBLHOHN yeiryru B M®II ocymiecTisercs B
JIeHb O0paleHus 3asBUTeNs (IPEICTaBUTENS 3asIBUTENs).

3.6.2.2. Brnaua pe3ysibTaTa MyHULIMIIAIBHOM YCIIYTH.

OcHoBaHueM JIs1 Hayajla aJIMUHUCTPATUBHON MPOLENyphl ABJIsieTCa nocTyiieHne B M®I]
n3 OMCY nokyMeHTa, SBJISIOIIErocs pe3yabTaTOM MyHULIMIIAIBHON YCIIYTH.

Pa6orank M®II;

1) B citydae MOCTYIUIEHHSI B COOTBETCTBUU C COIVIAILIEHUEM O B3aUMOJEHCTBUU JOKYMEHTA,
SBIISIOLIETOCS PE3YJIbTaTOM MYHUIIMIAIBHON YCIYyTU B 3JEKTPOHHOM (dopMaTe, MOJITUCAaHHOTO
AJIEKTPOHHOM MOANMUCHIO ToJKHOCTHOrO jguia OMCY, ocymiecTBiseT NOArOTOBKY U 3aBEpEHUE
JOKYMEHTOB Ha OyMaXHOM HOCHTEJE, MOATBEPKIAIOUINX COJEpKaHUEe DIEKTPOHHBIX
JIOKYMEHTOB;

2) undopmupyeT 3asgBUTENs O MOCTYIUICHHH JOKYMEHTa, SBJSIONIETOCS Pe3ylIbTaToM
MYHULIMIIAJIBHOW YCIIYT'M, CIIOCOOOM, YKa3aHHBIM 3asBHUTENIEM IIpH II0Jadye 3ampoca Ha
MIPEA0CTaBIEHUE MYHULIUIIAIBHON YCITYTH;

3) npu obOpamenun B MO 3asBurtens (npeactaBuTeNs 3asBUTENS) C JOKYMEHTOM,
YIOCTOBEPSIONIUM JIMYHOCTh (TMIOJTHOMOYHMS) M  PACIHUCKONW (KOMIUIEKCHBIM — 3aIpPOCOM)
OCYIIIECTBJISIET BbJIa4y JOKYMEHTA, SBJISIOIIErOCs Pe3yJbTaTOM MYHULIMIIAIBHON YCIYTH.

NudopmupoBanne 3asBUTENS O MOCTYIUIGHUU JTOKYMEHTA, SBISIONIETOCS PE3yIbTaTOM
MYHULIMIIAJIbHOW YCIIYTH, OCYIIECTBIIIETCS HE Mo3aHee 1 pabodero NHsA, CIEIYIOIIEro 3a JHEM
ero nocryruienus B MOII.

3.7. HOpSII[OI( HCIIPABJICHUA JOMTYIICHHBIX OINCYAaTOK U OIIMOOK B BBIIAHHBIX B PE3YJILTATC
npeaoCTaBJICHUA MYHHHHH&HBHOﬁ YCIyru JOKyMEHTax

B cnyuae BbIsIBIEHUS 3asiBUTENIEM OMNEYaTOK W (MWiIM) OMIMOOK B BBIJAHHOM B PE3yJbTaTe
IIPEIOCTABIICHUSI MYHMIIMIIAJBbHOW YCIYyTM JOKYMEHTE, 3asBuUTenb npeacrasiasier B OMCY,
HEINOCPEJICTBEHHO, JTMOO MOYTOBBIM OTIIPABICHUEM IOJANKUCAHHOE 3asiBICHHE O HEOOXOIUMOCTU
UCTIPABJICHUS JOMYIIEHHBIX ONEYaToOK U (MJIM) OUIMOOK C M3JI0)KEHUEM MX CYTH U IPUIO0KEHUEM
KOIUU JIOKYMEHTA, COJIEPIKaIEero ONevYaTky v (M) OLIUOKH.

Odopmiienne W HampaBieHHE (Bbllada) 3asBUTENIO JOKYMEHTa C MHCIPABICHHBIMU
orneyaTkaMu (OmMOKaMy) UM OTBeTa ¢ MHQoOpMaleil o0 OTCYyTCTBUM ONEYaTOK M OMIMOOK B
BBIIAaHHBIX B pE3yibTare MPEAOCTaBICHMS  MYHULUIAIBHOM  yCIyTM  JOKYMEHTax
ocyliecTBiseTcs: A0LKHOCTHRIMU JuiiamMu OMCY B cpok, He npeBbIaronuil 5 pabouux Hel ¢
MOMEHTA OCTYIUIEHUSI COOTBETCTBYIOILETO 3asBJICHUS.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCITIOJIHEHMEM AJIMUHUCTPATUBHOI'O PEI'JTAMEHTA

4.1. TTopsimOK OCYIIECTBICHHS TEKYIIETO KOHTPOJISA 32 COOIIOICHHEM M HCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMU MOJIOKEHUN aIMUHUCTPATUBHOTO pPETjaMeHTa 1
HWHBIX HOPMATUBHBLIX IIPABOBBIX AKTOB, YCTaHABJIIMBAIOIIUX Tpe6OBaHI/I$I K IIpEOO0CTABJIICHUIO

MYHUIIUTIAJIBHON YCIYTH, a TAKXKE MPUHATHEM UMU PEIICHUM

Texkymuii KOHTpONIb 3a COOJIIOJICHMEM W HWCHOJIHEHHWEM JIOJDKHOCTHBIMHM  JIUIIAMU
IIOJIO)KEHUN HACTOSILEr0 aJAMHHHUCTPATHBHOIO pErjlaMEHTa M WHBIX HOPMAaTHBHBIX IPAaBOBBIX
aKTOB, YCTAHABIHMBAIOIIMX TPeOOBAaHUS K MPEJOCTABICHUI0 MYHHMIUNAIBHOM  yCIYTH,



ocyuiecTBisiercs: pykoBoaurenem OMCY.

Texyiuit KOHTPOJIb OCYIIECTBISIETCS HA MOCTOSTHHON OCHOBE M HAINpaBJIeH Ha BBISBICHUE
U YCTpaHEHHWE NMPUYUH U YCIIOBHH, BCIIEACTBHE KOTOPBIX OBLIM HapyIIEHBI MpaBa 3asBUTENCH, a
TaK)K€ pPacCMOTpPEHHE, MPUHITHE PEIIeHUH, MOJIrOTOBKY OTBETOB Ha oOpallleHusl 3asiBUTEIEH,
CoJIeprKaIIue KanoObl Ha aelcTBus (06e3/1elicTBrE) NOKHOCTHBIX JIHII.

[Ipy BbBISIBIEHMM B XOJE€ TEKYIIET0 KOHTPOJS HApPYIIEHUH IOJOXKEHUH HACTOAIIETO
AIMUHHUCTPATUBHOTO PETJIAMCHTA WU MHBIX HOPMATHUBHBLIX IIPABOBBIX AKTOB, YCTAaHABJIMWBAIOIIUX
TpeOOBaHUS K NPEJOCTABICHUI0 MYHULMIMAIBHOW YCIYTH, PYKOBOJUTENIN CTPYKTYPHBIX
noapaznenenuii OMCY, OTBETCTBEHHbIE 3a OpraHu3alHio padoThl MO MPEJOCTaBICHUIO
MYHUILIUNIAJILHONW YCIYTH, IPUHUMAIOT MEPBI MO0 YCTPAHEHUIO TaKUX HAPYIICHUH U HANpaBisSIOT
pykosoaurtento OMCY mnpennoxeHus o IPUMEHEHUH WU HEIPUMEHEHUHU MEP OTBETCTBEHHOCTHU
B OTHOIICHUHU JOJKHOCTHBIX JIUI, TOMYCTUBIINX HAPYIICHUS.

4.2. Ilopsnok ¥ NEpUOANYHOCTS OCYLIECTBIICHUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MIOJTHOTHI M KQUeCTBA MPEIOCTABICHUS! MyHHUIIMIIATBHON YCIYyTH, B TOM YHCIIE TOPSAO0K U (POPMBI
KOHTPOJIS 3a IMOJIHOTOW M Ka4€CTBOM IIPEJOCTABICHUS MyHULIUIIAIbHON YCIyTH

[IpoBepkr TPOBOIATCSA B HENISAX KOHTPOJSA 3a IMOJTHOTOW M Ka4eCTBOM ITPEIOCTaBIICHUS
MYHHIIMITATLHOW YCIIYTH, COOJIONCHHEM W WCIOJHCHHEM JOJDKHOCTHBIME JuiaMmu OMCY
MOJIOXKEHUH HACTOSIIETO aIMUHHUCTPATUBHOTO pPErjaMEHTa, WHBIX HOPMATHUBHBIX TIPABOBBIX
aktoB Poccuiickoii ®enepanuu, CaxanMHCKON O0JIACTH YCTaHABIMBAIOIIUX TPeOOBaHHUA K
MPEIOCTABICHUIO0 MyHULIUIIATLHON YCIYTH.

[IpoBepkr MOTYT OBITh MIJIAHOBBIMH M BHEIIJIAHOBBIMH.

[leprogMYHOCTh TPOBEACHUS IUIAHOBBIX IMPOBEPOK YCTAHABIMBACTCS PYKOBOAUTEIEM
oMCY.

BHernnaHoBble TPOBEPKU OCYIIECTBISIOTCSA B Clydae MOJyYEHHUs kKalod Ha pelIeHUs UIu
nevctBus (6e3aeiicTBre) moKHOCTHRIX Uil OMCY, npuHATHIE WK OCYIIECTBICHHBIE B XOJI€
MPEA0CTaBIECHNS MYHULIUITAIbHON YCIYTH MO pelieHnto pykopogutenem OMCY.

Pe3ynbrarhl mpoBepKH MOTHOTHI M KauyecTBa MPEAOCTABICHUS MYHUIIMITAIIBHOW YCIYyTH
0(OPMIISIFOTCSI aKTOM, B KOTOPOM OTMEYArOTCs BBISIBICHHBIE HEIOCTATKH U MPEATIOKEHUS 110 UX
YCTPaHEHHUIO.

4.3. OTBeTCTBEHHOCTH TOJKHOCTHBIX 11l OMCY 3a perienus
u aeiictBus (Oe3aeiicTBre), MpUHUMaeMbIe (OCYIIECTBIsIEMbIE)
B X0/I€ IPEJOCTABIICHUS MYHHIIUTIAIEHOW YCIYTH

JIOMKHOCTHBIE JIMIIA HECYT IMEPCOHAIBHYIO OTBETCTBEHHOCTh 3a PEIICHUS] U JIEHCTBUS
(Oe3nelicTBUE), MPUHUMAaEeMbIe (OCYIIECTBISIEMbIE) B XOJA€ MPEIOCTaBICHUS MYHUIIUIAIBHON

YCIIYTH.

4.4. IlonoxeHusi, XxapakTepusyrouie TpedoBanus K popmaM KOHTPOISA
3a MIPEIOCTaBICHUEM MYHHUIMIIAIILHON yCIyTH
CO CTOPOHBI TpaXKaaH, nX 00bETMHEHUA U OpTraHu3aIil

KouTponps 3a mpenocraBieHMEM MYyHHUIMIAIBHOM YCIYyTH CO CTOPOHBI TpaxaaH, HUX
O00BbEIMHEHUH M OpraHU3alMii OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH JAEATENbHOCTH
OMCY mpu mnpeaocTaBlI€eHHMH MYHHUIMNAIBHOW YCIYTH, IOJTYYEHUs IMOJHOM, aKTyaJlbHOW M
JIOCTOBEPHOM WHGpOpMAIMM O TOPSAJKE MPEJOCTaBICHUS MYHULUNAIBHOW YCIyTH U
BO3MOXKHOCTH JIOCYJI€OHOTO PacCMOTpPEHHs oOpaimieHuid (3kamo0) B TMporecce MONTydeHUs
MYHULIMIIAJILHOU YCITyTH.

Pasnen 5. JJOCYJIEBHBIN (BHECY IEBHBII) ITOPSJIOK



OBXAJIOBAHUS PEIIEHNI U JEMCTBUN (BE3JAENCTBUS) OMCY,
M®IL], A TAKXXE UX JOJDKHOCTHBIX JIALI,
MYHULIUITAJIBHBIX CJIYVKAILUX, PABOTHHUKOB

5.1. Madopmanus ams 3asiBUTENS O €0 paBe MoAaTh Kajao0y Ha peneHue u (1in)
nericteue (0e3nericrue) OMCY, M®II, a Takke X JOIKHOCTHBIX JIHII,
MYHHIIUITATBEHBIX CITYKaIUX, PAOOTHHKOB

3asBUTENIb UMEET MPaBO MOJATh KANO0y Ha pemieHue u (win) aerictBue (Oe3neicTBue)
OMCY, M®I, a Takxe UX AOKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYXaIUX, pAOOTHUKOB.

5.2. Ilpenmert xanoOsl

3asgBUTENIb MOKET 0OPATUTHCS C Kajl00O0W B TOM YUCIIE B CIEAYIOIIUX CIyYasX:

1) HapylieHHe CpoKa perucTpanuy 3anpoca o MpeAoCTaBICHUH MYHUIMIIAIBHON YCIIyTH,
KOMILJIEKCHOT'O 3aIpoca;

2) HapylIeHUE CpOKa IMPEJ0CTaBICHNUs MYHUIUNAIbHON yCIyru (B OTHOLIEHUU JIEHCTBUS
(6e3neiictBusi) OMCY, a Takke ero JODKHOCTHBIX JIML, MYHUIUNAIBHBIX CIY)KalIHX,
pabOTHUKOB);

3) TpeboBaHue Yy 3asBUTEN JOKYMEHTOB WM HHGpoOpManMU JIHOO OCYIIECTBICHUS
JeICTBUH, MPEACTAaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
OPaBOBBIMM  aKTaMM, YKa3aHHbIMH B [ojpaszjaene 2.5. pa3zmena 2 HAcCTOSILEro
aJMMHHMCTPATUBHOTO PETJIAMEHTA;

4) oTkaz B IpHEeMe JOKYMEHTOB, IPEJOCTaBIE€HHUE KOTOPBIX HPEAYCMOTPEHO
HOPMAaTUBHBIMM TIPAaBOBBIMU aKTaMH, yKa3aHHBIMU B Iojpasjiene 2.5. pa3ziena 2 HacTOSALIETro
a/IMUHUCTPATUBHOI'O pErjaMeHTa, y 3asBUTEIS;

5) oTka3 B MpPEAOCTaBICHUM MYHUIUMNAIbHON yCiayrd (B OTHOIIEHUH JEHCTBUS
(6e3neiictBusi) OMCY, a Takke ero JODKHOCTHBIX JIMI, MYHUIUMNAIBHBIX CIY)KalIHX,
pabOTHUKOB);

6) 3aTpeboBaHMe C 3asBUTENS MPHU MPEIOCTABICHUN MYHUIMIIATbHOMN YCIIyTH IIAThI;

7) OTKa3 opraHa, MpeJOCTaBIIAIOIIET0 MYHHLIMIAIBHYIO YCIYTry, JOJKHOCTHOIO JIUIA
oprasa, opraHa, NpeAOCTaBJISIOIIEr0 MYHUIMIIAIBHYIO YCIYTy, B MUCIPABICHUHU JOMYIIEHHBIX
VMU OIEeYaTOK U OLIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHULIUIIAIbHONW yCIyrd
JOKYMEHTax 100 HapylleHHe YCTaHOBJIEHHOIO CpOKa TaKUX UCIPABICHUH.

8) HapylleHHe CpOKa WU MOPSJIKA BbIJA4YM JTOKYMEHTOB 10 pe3yJibTaTaM MpeaoCTaBICHUS
MYHULIMIIAJIbHON yCIIyTH;

9) npuoctaHOBIIEHNE MPENOCTABIECHNUS MYHUIUMIAIBHON YCIyTU (B OTHOLLIEHUU JEHCTBUS
(6e3neiictBusi) OMCY, a Takke €ro JODKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIY)KalIHX,
pabOTHUKOB);

10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHUN MYHHIIMIIAIBHOM YCIYrH TOKyMEHTOB
Wi UHQOpPMAIMM, OTCYTCTBUE M (WMJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBaJIUCh MpU
NEpBOHAYAJILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX Ui MpPEeJOCTaBICHUS
MYHULIMNIAJbHOW yciyru (B oTHouleHuM neictBus (OesmeiictBusa) OMCY, a Takxke ero
JOJKHOCTHBIX JTUL, MyHUITUMAIBHBIX CITY)KAIIUX, pAOOTHUKOB).

5.3. Oprasbl MECTHOTO CaMOYIIPaBICHUS
Y YIIOJTHOMOYEHHBIE Ha paCCMOTPEHUE JKAIOObI TOJDKHOCTHBIE JIHIIA,
KOTOPBIM MOKET OBbITh HalpaBieHa jkanoda

5.3.1. XKanoba Ha pemenuss u neiictBus (6e3metictBus) OMCY, mpenocTaBisSIONIETO
MYHUIIUTIATBHYIO YCIYTYy, €r0 JOJKHOCTHBIX JIUI, MYHHUIIMITAJTbHBIX CIYXaIllNX, paOOTHHKOB
Yy4acTBYIOLIMX OpraHu3alil paccmarpuBaercs pykoBoaurenem OMCY.



KanoOwr Ha pemenus u naevictBus (Oe3neiictBue) pykoBoautenss OMCY moparorcs B
BBIIIECTOAMINNA Oprad (MpHU €ro Haau4uH) JMOO B CIIydae €ro OTCYTCTBHS PacCMaTpPHUBAIOTCS
HEenocpeACcTBeHHO pykoBoautenem OMCY.

5.3.2. JKamoba wHa pemenus wu geictBus (Oe3peiicTBus), padboTHHKOB MDI]
paccmatpuBaercs pykosoaurenem MOII,

Kanoba Ha pemenus u geiictBus  (OespeiictBusi) ML, pykoBogutenss MOI]
paccmarpuBaercs yupeaureinem MOLI.

5.4. TlopsiioK mOAauu U PACCMOTPEHUS HKaT00bI

[Tomaya u paccMOTpeHHE KanoObl OCYIIECTBISETCS B MOPSIKE, YCTAHOBJICHHOM CTaThei
11.2. ®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opraHuzamuu NperIOCTaBICHUS
TOCY/IapCTBEHHBIX W MYHHIIMIATBHBIX yciayr» u llojokeHMeM 00 OCOOCHHOCTSX TMOJauud U
paccMOTpeHHs Kayio0 Ha pereHus u aericteus (6e3aeiicteue) OMCY u ero 10KHOCTHBIX JIHII,
MYHHULIMNIAJBHBIX CIYXaIIMX, a TakXe Ha peuieHus u jaedcrsusa (OesnelictBue) MOI],
pabotHukoB MODLI, yTBepXKIEHHBIM IOCTAHOBJICHHEM AaJMUHUCTPALMA MYHULHUIATHHOTO
oOpa3oBanusi Topoackoir okpyr «OxuHCKHI» oT 28.06.2018 No 401 «OO6 yTBepxkacHUU
[Tonoxxenuss 06 OCOOEHHOCTSAX MOJAa4Yd W PACCMOTPEHUs Kalod Ha peUeHUs U JeHCTBUS
(Oe3neiicTBHE) OPraHOB MECTHOTO CaMOYIPABJICHUS MYHUIIMITAIIBHOTO 00pa30BaHUsI TOPOACKOM
OKpYTr «OXUHCKUW» U WX JOJKHOCTHBIX JIHIl, MyHUIIUIAIBHBIX CIYKall[UX OPTraHOB MECTHOTO
CaMOYIIPABIICHUSI MYHHUIIUIIATHHOTO 00pa3oBaHUs TOpPOJICKON OKpyr «OXWHCKHI», a TaKkKe Ha
pemieHuss W jedcTBus  (Oe3nmeiicTBME) MHOTOQYHKIIMOHAJIBHOTO IEHTPa, pPabOTHUKOB
MHOTO()YHKIITMOHAJIBHOTO LIEHTPaY.

5.5. Cpok paccMOTpeHUs KATOOBI

XKanoba, nocrynusmas B OMCY, M®II, yupenurento ML, nubo BblIeCTOAIMN Opral
(IpH ero HAJIMYMHK), TIOJUIEKUT PACCMOTPEHHIO B T€UEHUE MATHAALATH PabOYMX THEH co JHS ee
perucTpanuu, a B ciaydae oOxkamoBaHus oTkaza OMCY, M®I[ B npueme TOKYMEHTOB Yy
3asgBUTENS IMOO B UCIPABICHUU JTOMYIIEHHBIX ONEYaTOK U OMIMOOK MM B CiIydae 00XalloBaHUs
HapyIIEHHs YCTaHOBJIEHHOTO CPOKa TAKUX HUCIIPABJIEHUH - B TEUEHUE MATU paboUuuX JHEN CO THS
€€ perucTparmm.

5.6. Ilepeuenb oCHOBaHUH JJIs MPUOCTAHOBJICHHS pACCMOTPEHUS
’Kaj00bl B CJIy4ae, €CJId BO3MOKHOCTh TPUOCTAHOBIICHUS
MpeyCMOTPEHA 3aKOHOAaTenbCTBOM Poccuniickon denepannu

[TpuocranoBieHNE pacCMOTPEHHUS KaJI0Obl HE JOMTyCKaeTCsl.
5.7. Pe3ynbpTat paccMOTpEHUs KaJ00bI

ITo pe3ynbTaTtam paccMOTpPEHHs KaloObl TPUHUMAETCS OJJHO U3 CIEAYIOIIUX PEIICHHHA:

- kaymoba yIOBIETBOpPSIETCA, B TOM 4YHCiIE€ B (QOpME OTMEHBI NPUHATOTO pElIEHUS,
UCTIPABJICHUS JIOMYIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MYHHUIUIIAJIBHOM YCIYTH JOKYMEHTaX, BO3BpATa 3asBUTEIIO ICHEKHBIX CPEACTB.

- B YJIOBJIETBOPEHUH 5KaJ00bI OTKA3bIBAETCSI.

5.8. Iopsinox nHGOPMUPOBAHUS 3asIBUTEIS
0 pe3yJbTaTax PacCMOTPEHUS KaIOOBbI

5.8.1. He mno3gHee nHs, CHEAYIOHIErO 3a JIHEM IMPUHSITHS PELICHHS, SBIISIIOLIETOCS
pe3yJbTaTOB PACCMOTPEHUS >KajloObl, 3asgBUTENI0O B MHCBMEHHOH (opMe M TO JKEITaHUIO



3asBUTENII B DJJEKTPOHHOW (hopMe HampaBIsieTCsl MOTHBUPOBAHHBIM OTBET O pe3yabTaTax
PaccMOTpEHHUSI JKaT00BbI.

5.8.2. B ciydae mpu3HaHUS KaJo0bl MOAJIEKAIIEH YIOBIETBOPEHUIO B OTBETE 3aSBUTEIIIO
naercss uHGOpMamMsA O  JACUCTBUAX, ocymecTBasseMbix OMCY, M®I[ B memx
HE3aME/UIUTEIHbHOTO YCTPAHEHUS BBIABICHHBIX HAPYIICHUH NpPU OKa3aHUU MYHUIUIATHHON
yCIyTH, a TakKe NIPUHOCATCS H3BUHEHHUS 3a JOCTaBJICHHBIE HEYA00CTBA M YKa3bIBAETCS
uHpOpMaLUs O JaTbHEHIITNX EeHCTBUAX, KOTOpble HEOOXOIMMO COBEPIIUTH 3aBUTEINIO B LENAX
MOJIyYEHUSI MyHULIUIIAJIbHON YCITyTH.

5.8.3. B cnywyae mnpusHaHuMA KajloObl HE TOJICKAIICH YIOBIETBOPEHUIO B OTBETE
3agBUTENIO JAIOTCS apryMEHTUPOBAHHBIEC PA3bSCHEHUS O MPUYMHAX MPHUHSATOrO PEIICHUs, a
TaKxke HHPOpMAIH O MOPSAKE 00KAIOBAHUS IPUHATOTO PEUICHHUS.

5.9. opsmok 00xkamoBaHUs PEIICHHS 10 JKaIo0e

3asgBUTCIIL UMEET mpaBo 00’KaJI0BaTh PEIICHUE T10 )aiobe BBIIICCTOAIIUM OOJIDKHOCTHBIM
JMnaM Ui B BBII_HGCTOFIH_[I/Iﬁ Oprad B MOpAAKEC IOAYMHCHHOCTH.

5.10. IlpaBo 3asBuTEINS HAa TOTyYeHHE HH()OPMALIUHU U IOKYMEHTOB,
HEOOXOAUMBIX JUIsl 0OOCHOBAHUS U PACCMOTPEHUS JKaT00bI

3asBHUTENb UMEET MPAaBO HA IMOJy4YeHHE MH(OPMAIMH U JOKYMEHTOB, HEOOXOJUMBIX IS
000CHOBaHUSA U PACCMOTPEHUS KaJI00BbI.

5.11. CnocoOb1 HHGOPMHUPOBAHUS 3asiBUTEIEH
0 TMOPSJIKE MOJAYH U PACCMOTPEHHUS 3KaTT00bI

NupopmupoBanue 3agBUTENE O TMOpsJIKE TMOJAYM U PACCMOTPEHHS  KaloObl
obecreunBaeTCst:

- TIOCPEACTBOM pa3MelleHus WH(pOpMalUd Ha CTEHJaX B MECTax MpeloCTaBIICHUS
MYHUIIUNAIBHON ycIayry, Ha opunpanbHbix caiitax OMCY, M®ILI, B cetu UntepHer, Ha EINT'Y
u PIII'Y;

- B yCTHOM (hopMe 1o TenedoHy WK Ha JTMYHOM IpUEME;

- B MHUCHbMEHHOUW (hopMe MOYTOBBIM OTIPABIEHUEM WM 3JIEKTPOHHBIM COOOIEHUEM I10
azpecy, yKa3aHHOMY 3asiBUTEJIEM.



[Tpunoxxenne Ne 1

K aJIMMHHUCTPAaTUBHOMY  periiaMeHTy
NPEJOCTABICHUS] MYHUIMIIAIBHON YyCIyTH
«[IpenocraBneHue uHpopmaruu 00
00BEKTaX  HEABIKMMOTO  HMMYIIECTBA,
HAXOJSAIIUXCS B MYHULIUTIATBHON
COOCTBEHHOCTH W MpPEJHA3HAYCHHBIX IS
CIauu B apeHIy»

B
(manmenoBarnne OMCY)
oT
(®.N.0. 3asBUTENS TN HAUMEHOBAaHUE
IOPUANYECKOrO JINLIA)
MIPOKUBAIOLLETO

IOpUINYECKHAN aJpec

TCII.

3ASBJIEHUE
0 MpeI0oCTaBIeHNN HH(POPMALIUU

[Ipoury npenocraButh HHPOpMaIHiO 00 00bEKTaX HEABUKUMOIO UMYIIECTBA,
HaXOJALIMXCS B MyHULIMTIATIbHOW COOCTBEHHOCTH M MIPpEeJHA3HAYCHHBIX JJIS CJaUd B apeHIy.

Onuck JOKYMCHTOB, IIPUJIAraCMbIX K 3asBJICHUIO

Ne /m HaumenoBanue nokymenra Kon-Bo (uT.)

Hato cornacue Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAaHHBIX.

WMudopmannio npoiry BbIaTh (HAIPaBUTh):
IIpH JIMYHOM OOpallleHuH;

l:l yepe3 MODIL];
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