AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»
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ot 16.06.2020

r. Oxa

OO0 yTBEpXKIECHUU aJIMHUHUCTPATUBHOTO
pernaMeHTa MPEIOCTaBICHUS
MYHUIUTATBHON YCIIYTH
«IIpenocrapnenne  wHpoOpManuu 00
O4YEepPETHOCTH TMPEAOCTABICHUS JKUIIBIX
[OMEIIEHUH Ha YCIOBUSX COIMAIBHOTO
HaliMa»

B cootBerctBumn ¢ ®enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06 opranuzamuu
NPEIOCTABICHUS  TOCYJApCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYT»,  paclopsbDKeHHEM
[IpaButenscTtBa Caxanuackoir obiactu ot 08.11.2019 Ne 631-p «O6 yrBepxaeHuu Ilnana
MEpOTIPUATHIA  («TIOpPOXKHOM KapThl») IO COBEPIICHCTBOBAHUIO M PA3BUTHIO CHCTEMBI
MPEIOCTABIIEHUS TOCYIAPCTBEHHBIX M MYHHIIMNAIBHBIX yciayr B CaxanuHckoi oOmactu Ha 2019

— 2021 ronel», pyKOBOACTBYACH cTaTheil 42 YcraBa MyHHUIIMIAIBHOTO OOpa3oBaHUsS TOPOJCKOM

oKkpyr «OXHUHCKHIT»,

ITOCTAHOBJIAIO:

1. VYTBepauTh aIMHHUCTPATUBHBIA PETJIAMEHT TPEIOCTABICHUS MYHHUIUTIATBLHON
yeryru «lIpenocraBienne nHboOpMauu 00 0YEPETHOCTH TPEIOCTABICHUS KUIBIX TTOMEIICHUMA
Ha YCJIOBUSX COLIMAJILHOTO HaiimMay (Tpuiaraercs).

2. [Ipu3Hare yTpaTUBIIMM CUJy MOCTAHOBIEHUE AJMUHUCTPALUUM MYHHUIUIAIBLHOTO
obOpaszoBanmsi Topoackoi Okpyr «OxuuHCKHU» 0T 14.02.2017 Ne 162 «O06 yTBepKIeHUH
aIMUHUCTPATUBHOTO pEIIaMeHTa MPEeAOCTaBICHUS MYyHUIIUMAIbHON ycinyru «lIpemocraBinenue
uH(popMaIu 00 OYepETHOCTH MPEAOCTABICHHUS KHUIIbIX MOMEIICHUN Ha YCIOBHSIX COIMATBHOTO
HaiiMa.

3. OnyOnukoBaTh HACTOSIIEE MOCTAHOBJICHHE B TazeTe «CaxalMHCKUM HEPTIHUK,

pa3MecTuTh Ha O(UIIMaTIbHOM caiiTe aIMUHUCTPALUKA MYHULIUIIAILHOTO 00pa30BaHus TOPOJICKON



okpyr «OxuHCKui» www.adm-okha.ru.

4, KOHTpO.TIB 3a HUCITOJIHCHUEM HaACTOAIICTO IIOCTAHOBJICHUA BO3JIOKUTH Ha
3aMECTHUTENISl T[VIaBbl MYHHIIMIIAJILHOTO OOpa30BaHHUS TOPOACKOW OKpyr «OXUHCKUNY,
3aMECTHTENs] TJIABbl aJIMUHHCTPAIMM MYHHUIIMIAIBHOTO 00pa3oBaHUS TOPOJCKOH OKpyr
«OXHMHCKHII» MO0 BOIPOCAM MECTHOTO CaMOYIIPAaBJICHUs, KaJpoBbIM M oOmuM Bompocam H.B.

IInckyHoBa.

I'maBa MyHHIIUTIAJILHOTO 00pa30BaHUS C.H. I'yces
TOPOACKOH OKpPYr «OXHMHCKHID)


http://www.adm-okha.ru/

YT1BepxaeH

MMOCTAHOBJICHUCM aJIMUHUCTpANN
MYHUIMIAIBHOIO 00pa30BaHUs
ropoJICKOM OKpYr «OXUHCKHID»

ot 16.06.2020 Ne 381

AJIMUHUCTPATUBHBINA PETJIAMEHT
IPEJOCTABJIEHUSI MYHUITATIAJIbHOM YCJIYTT
«IIPEJOCTABJIEHUE HH®OPMAIIUU Ob OYEPE/THOCTH
MPEJOCTABJIEHUSA KUJIBIX IOMEIIEHA
HA YCJOBHUAX COIUATBHOIO HAMMA»

Paspen 1. OBIIME ITOJIOXKEHM A
1.1. [IpenMeT perynupoBaHus aAMUHUCTPATUBHOTO perjaMeHTa

Hacrosmuii aAMUHUCTPATUBHBIN pEerIaMeHT YCTaHABIMBAET CPOKH U MOCIEA0BATEIbHOCTh
aIMUHUCTPATUBHBIX MPOLUEAYP M AJMHUHUCTPATUBHBIX JECUCTBUA NpH NPEAOCTABICHUU
MmyHununainbHoi ycnyru «lIpemoctaBnenune uHdopmanuu 00 OYEPEIHOCTH MPEIOCTABICHUS
JKWJIBIX TOMEUIEHUI HAa YCIOBUSX COLIMAIIBHOTO HaliMay.

1.2. Kpyr 3asButenei

1.2.1. 3asgBuTensMu SIBISIFOTCS TpaXk/laHe, COCTOSIIIME Ha YUETe B KAUeCTBE HYKJIAIOLINXCS
B JKMJIOM IIOMELIEHUH, NPEJOCTABIIEMOM IO JOTOBOPY COLMAIbHOIO HaliMa B KOMUTETE I10
YIOPaBICHUI0 MYHHUIMNAIBHBIM HMMYIIECTBOM M SKOHOMMKE MYHUIMIAIBHOIO 00pa3oBaHUs
ropojckoi okpyr «OXuHCKUI (J1anee - 3assBUTEINN).

1.2.2. TlonrHOMOYMSMM BBICTYHaThb OT HMMEHM 3asBUTENEH IpU B3aUMOJICHCTBUU C
COOTBETCTBYIOIIMMHU OpPraHaMH UCIIOJIHUTEIBHOMN BJIACTH, OPraHAMHU MECTHOI'O CaAMOYIIPaBICHUS
U UHBIMA OpraHU3alUsIMH 0OpU [PEIOCTABICHWHM MYHHULIMIAIBLHOW YCIyTM 00JagaroT
NPEJCTaBUTENN 3asiBUTENS, AEUCTBYIOLINE B CUIY MOJHOMOYMMA, OCHOBaHHBIX Ha 0(OPMIICHHOMN
B YCTaHOBJICHHOM 3akoHozaarenbcTBOM Poccuiickoit denepanun MopsiiKe AOBEPEHHOCTH, Ha
yKazaHuM (elepaJbHOro 3akoHa JUOO Ha akTe YIMOJIHOMOYEHHOTO0 Ha TO TOCYIapCTBEHHOIO
OpraHa Wju OpraHa MECTHOTO CaMOYIIPaBJICHUS (Jlajiee — IPEACTaBUTEIIN 3asBUTENS).

1.3. TpeGoBanus K NOpAAKY UHPOPMHUPOBAHUS O
IIPEIOCTABJIEHUN MYHULIUIIATBHON yCIyTH

1.3.1. CnpaBouHast uHpopmanus:

Anpec MecTa HaXOXXJICHHS KOMHUTETa 10 YIPABICHUIO MYHUIIUIAIBLHBIM HMYIIECTBOM H
HKOHOMHKE MYHHUILHUIAIBHOTO 00pa3oBaHus Topojckoil okpyr «OxuHckuity (manee - OMCY)
694490, CaxanmuHckas o0nactb, T. Oxa, yi. Jleanna, a. 13, xa6. 103.

I'padux padotst OMCY mis npuema 3asureneii: cpema ¢ 09.00 go 13.00.

Crnpasounsie Tenedponst OMCY: 8 (42437) 3-57-58.

Anpec opunmansHoro caiita OMCY: www.adm-okha.ru.

Anpec snekrponHoi moutst OMCYVY: komitet-okha@sakhalin.ru.

1.3.2. Mudopmanus no Borpocam MperoCTaBICHUs MyHUIIUIAIBHON YCIyTH cooOmaercs
3asBUTEIISIM:

- ipu TMuHOM oOparenuu B OMCY;
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- IpU OOPAIIEHUH C UCTIOJIb30BAaHUEM CPENICTB TeNle(OHHOM CBSI3M IO HOMEpaM Telne(OHOB
8 (42437) 3-57-58;

- npu nrcbMeHHOM oOpamennn B OMCY mo moure mo aapecy 694490, CaxanuHckas
obmacte, r. Oxa, yn. Jleamna, na. 13, ka6. 207 b0 B 2JIGKTPOHHOM BHE IO aapecy
anieKTpoHHOM mouTkl Komitet-okha@sakhalin.ru;

- IOCPEJICTBOM Pa3MEIICHHsS CBEICHUM:

1) Ha opurmansaom Uurepuer-caiite OMCY www.adm-okha.ru;

2) B pErHOHAIBHOW TOCyAapCTBeHHOW  uHpopManmuoHHoW  cucreme  «llopran
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX ycuyr (¢pyHkuumit) CaxamuHckod oOmactu» (nanee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (enepanpHOil TOCYIApCTBEHHON WH(POPMAIIMOHHON cucteMe «EIWHBIN mopTan
TOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX yeiryT (pyHkiuit)» (nanee - EINTY) www.gosuslugi.ru;

4) Ha uH(MOPMAIIMOHHOM CTEHIe, pacnonoxenHoM B OMCY;

1.3.3. Csenmenust 0 XOA€ NPEAOCTABICHUS MYHUIMIAIBHOW YCIYTrd COOOIIAI0TCS
3asIBUTEIISAM:

- ipu tnyHOM oOpatenuu B OMCY;

- ipu obpameHnr B OMCY ¢ ucrnosib30BaHueM CPeICTB Tele)OHHON CBSI3H;

- Ipu ucbMeHHOM oOpaieHud B OMCY o noute 1u60 B 2JIIEKTPOHHOM BUJIE;

1.3.4. UndopmupoBanme npoBOIUTCS B hopme:

- YCTHOTO UH(OPMUPOBAHHS,

- MIUCbMEHHOTO UH(POPMUPOBAHUSI.

1.3.4.1. VYcrHoe wundpopmupoBanue ocyuiectpisercs crneunanucramu OMCY  mpu
oOpamieHny 3asBuTeNei 3a nHpopMaIMen JIMYHO Wi 110 Tenedony.

CreuuanucTel, OCYHIECTBIAIONIME YCTHOe HWHGOPMUPOBAHHME, MPUHUMAIOT  BCE
HE0OXO0UMbIE MEPHI JIJIS JaYU MOJHOTO U ONEPATUBHOTO OTBETA HA IOCTABJIEHHBIE BOIPOCHI.

YcTHOe MHGOPMUPOBAHHE KAXKIOTO 3asBUTENs OCYIIECTBISIETCS B TEUEHHUE BPEMEHH,
HE00XO0IUMOTr0 ISl €r0 HH()OPMHUPOBAHHUSL.

1.3.4.2. Tlpu otBerax Ha TenedoHHbIe 3BOHKM cnenuamuctel OMCY mnoapo6GHO, B
KOpPpEeKTHON (opme HHPOPMHUPYIOT OOPATUBIIUXCS 3asABUTENICH 1O HWHTEPECYIOIINMM HX
BonpocaM. OTBeT JODKEH HAuyuMHAThCA ¢ MHPOPMALMU O HAaUMEHOBAaHMM OpraHa MECTHOTO
caMOyIpaBJIeHUs, B KOTOPBIA oOpaTuics 3asBUTENb, (PAMUIIUU, UMEHU, OTYECTBE U JOHKHOCTH
CrelManucTa, MPUHSABLIETO TeJe()OHHBIN 3BOHOK.

[Ipu yctHOM oOpamienun 3asButens (1o tenedony) cnenuanuctel OMCY natoT oTBETHI
caMmocTosTeNnbHO. Ecinu cnenuanuct, Kk KoTopoMy 0OpaTHiICs 3asBUTENb, HE MOXKET OTBETUTh Ha
BOIPOC CaMOCTOSATEIbHO, TO 3asBUTENb JIOJKEH OBbITh HAIIPaBJIEH K APYrOMY CHELUAINUCTY WIH
e 0OpaTHUBLIEMYCs 3asBUTENIO JOJDKEH OBITh cOOOIEH Tene(OoHHBII HOMEp, MO KOTOPOMY
MOXHO TOJYYUTh HEOOXOAUMYI0 HH(POPMALHIO, JTUOO CIEHMHAIUCT MOXKET MPEIIOKUTh
3asBUTENIO 0OPaTUTHCS MUCBMEHHO.

1.3.43. IlucbmenHoe UHDOPMHpPOBAHHE  OCYIIECTBISETCS IyTeM  HampaBiICHUS
NUCbMEHHBIX OTBETOB TIOYTOBBIM OTIPABICHMEM WM TOCPEJACTBOM HMH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CeTel OOIIEeTo MOIb30BaHMs (TI0 DJIEKTPOHHOHN ModuTe, 1o (akcy)
UCXO0/11 U3 BBIOPAHHOTO 3asBUTENIEM CIIOCO0a HAIpPaBJICHUS €My OTBETA.

OTBeT Ha oOpaleHue 3asBUTENS TPEIOCTABIISAETCS B IPOCTOM, YETKOM U MOHATHOU Qopme
C yKazaHueM (paMuivu, MHUIMAIoB, HoMepa Tenedona cnenuanucta OMCY.

1.3.5. UndopmupoBanue 3asBUTENEH ClENHUATUCTAMU MHOTO(YHKIMOHAJIBLHOTO IIEHTpa
IPEJOCTaBIICHUS] TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX yCiuyr (nanee - M®LI) u pa3mernienue
uH(pOpMallUl O TMPeAOCTaBICHUM MyHUUUNaIbHOW ycinyru B MOIL[ ocymectBisercss mpu
HaJIMYUM cOrJalmleHus o B3aumozeiictBun Mexay OMCY u MO®I[ B coorBeTcTBHM C
TpeboBaHusIMU noctaHoBieHus [IpaBurenscrBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376
«O6 yrtBepxxaeHuu IlpaBuy opraHu3anuu JESATEIBHOCTH MHOTO(QYHKIHMOHAJIBHBIX ILIEHTPOB
MPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT».

1.3.6. OMCY o0ecnieunBaeT pa3MelIeHHE W aKTyalu3aluio WH(GOpMAIMM, yYKa3aHHOH B
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nyHkre 1.3.1 Hacrosimiero pasnena aAMUHUCTPATHBHOTO pErjiaMeHTa, Ha HMH(OPMAIMOHHOM
crenge OMCY, opunmansanom UaTepHeT-caiite OMCY, B rocymapcTBeHHOM HHGOPMAITMOHHON
cucreme «PeecTp rocynapcTBEHHBIX W MYHUIUMATBHBIX YCIYT ((PYHKIHI), TPEI0CTaBIsIEMbIX
OopraHamMHM  HUCIOJHUTENbHOW  Biactu  CaxanuHckoW — o0jacTH, OpraHaMH  MECTHOTO
CaMOYTIPaBIICHUS MYHHUIIMMNAIBHBIX  oOpa3zoBaHmii  CaxamumHCKOM oOmactu, a  Takke
MOJABEAOMCTBEHHBIMH MM YUPEKICHUIMI (ajiee — peruoHaibHbIi peectp), PIITY u EINT'Y.

Ha ETIT'Y u PIIT'Y pa3memaetcs crneayromas HHPOpMaIus:

1) wucuepnbIBalOUMil IEepeueHb JOKYMEHTOB, HEOOXOIMMBIX [UIsI MPEIOCTaBICHUS
MYHHIIMIIAIBHOW yCIyru, TpeOoBaHUS K OGMOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe
nepeyeHb J0KYMEHTOB, KOTOPbIE 3assBUTEIb BIPABE MPEACTABUTH [0 COOCTBEHHON MHUIIMATUBE;

2) Kpyr 3asBUTENEN;

3) CpoK IpeioCcTaBlIeHUsI MyHULIUIIAJIbHOW YCITYTH;

4) pe3ynbTaT NPENOCTABICHUS MYHULUINAIBHONM YCIyTd, MOPSAOK IPEACTABICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YIbTaTOM MIPEIOCTaBICHNUS MYHUIIUITAILHOM YCITYTH;

5) WuCYEpNBIBAIOIIMK TEpeYeHb OCHOBAHMM [JIi TPUOCTAHOBJICHHUS WJIM OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH;

6) o TmpaBe 3asBUTENS Ha JocylneOHoe (BHecyaeOHOE) oO0XKaloBaHHE JIEHCTBHMA
(Oe3meicTBUSI) U peLICHUM, MPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEAOCTaBICHHUS
MYHUIUTIAJTBHON YCITYTH;

7) bopmpbl 3asBieHui (yBEIOMIICHHN, COOOIICHHUIT), UCTIOIb3YeMbIe MPH MPEI0CTaBICHUN
MYHULIMTIAJIbHOW YCIYTH.

Paznen 2. CTAHIAPT IIPELOCTABJIEHMS
MVYHULIUITAJIBHOU YCIIYT'U

2.1. HaumeHoBaHMe MyHULIUIIAILHON YCIIyTH

HpeI[OCTaBJ'ICHI/Ie I/IH(I)OpMaLII/II/I 00 OUYCPCAHOCTHU IMPEAOCTABJIICHUS KUJIBIX IMOMEIIEHUN Ha
YCJI0BUAX COMUAIIBHOTO HaliMa.

2.2. HaumenoBaHue
opraHa MecTHOTo caMmoymnpanieHust CaxaaTnHCKOM 001acTH,
MPEAOCTABIIAIONIETO MYHUITUTATBHYIO YCIYTY

[IpenocraBnenue MyHUIUMNATBLHON ycimyru ocymectBiusiercss OMCY  wyepe3 otrnen
yIpaBJICHUS KWIHIIHBIM (POHZAOM KOMUTETA MO YNPaBIECHUI0 MYHHUIMIIATbHBIM UMYIIECTBOM U
HKOHOMHKE MYHHUIIUIAIILHOTO 00pa30BaHUsI TOPOJICKON OKPYT «OXUHCKUI».

Kakne-mnbo MHbIE OpraHbl MCIOJHUTEIBHON BIACTU M MECTHOTO CAMOYIPABICHHS B
MIPEIOCTABIIEHUU MYHUIIMTIATBHON YCIYTH HE y4aCTBYIOT.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENI OCYIIECTBICHHS JEHCTBHHA, B TOM YHCIE
COIJIaCOBaHUM, HEOOXOAMMBIX JJIsl TIOJYyYEHHS MYHULUIMAIbHBIX YCIYI M CBSI3aHHBIX C
oOpalieHreM B HHbIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIPaBICHHMS,
OpraHM3aIiy, 32 UCKIIOUYEHUEM IOIYYeHHs YCIyr U MOJy4yeHHUs JOKYMEHTOB M HMH(opmanuu,
IIPEIOCTABISIEMBIX B PpE3YJbTaTe IPENOCTABICHUS TaKUX YCIYT, BKIIOUEHHBIX B IIEPEUHH,
ykazaHHble B yacTH 1 ctarbu 9 ®denepanbHoro 3akona ot 27 utons 2010 r. Ne 210-03 «O0

opraHu3al MmpeaoCTaBICHUA TOCYAAPCTBCHHBIX U MYHUIUIIAJIBHBIX YCIIYI» (;[anee — @3 N(_’
210-03).

2.3. Pe3ynpTaT npe1ocTaBiIeHUs
MYHHUIMIIAIBHON yCIIyTH

2.3.1. Pe3ynpraToM NpenoCTaBI€HNUs MyHUIIMIIAIILHON YCIIYTU SIBIISIOTCS:



- TP TOJOXKUTEILHOM PEIICHUU - HHPOPMAITMOHHOE MHUCHMO, COZEpKaIlee CBEACHUS 00
OUYEpEeIHOCTH MPETOCTABICHUS KIJIOTO TOMENICHHS Ha YCIIOBUSX COLMAIIBHOTO HaiiMa;

- IPU OTPUIIATEILHOM PEIICHUU - HHPOPMAIMOHHOE TUCHhMO 00 OTKa3e B MPEAOCTABICHUH
CBEIICHU.

OTpunareabHOE PEeLIEHUE IPUHUMAETCS B CIAEAYIOLIUX CIydasiX:

- He TPEeICTaBICHHWE JOKYMEHTOB, YCTAHOBJIICHHBIX IepeyHeM 2.6 HaCTOSIIEero
aJIMUHUCTPATUBHOIO PETJIAMEHTA;

- oOparieHue JuIla, HECOOTBETCTBYIOIIET0 TpeOOBaHUSAM Mojapaszfiena 1.2. HacTOSIIEro
aJIMUHUCTPATUBHOIO PETJIAMEHTA.

2.3.2. Pesynmbrar mpemocTaBiieHHUs MYHUIIMITAJBLHON YCIyrd HampaBiseTcs (BbIIACTCS)
OJIHUM U3 CIICIYIOIIUX CIIOCOOO0B:

- B popMe€ IJIEKTPOHHOTO JIOKYMEHTA Yepe3 JIMUHbIN KaOuHeT 3asButens Ha PIITY;

- B popme mokymenTta Ha OymaxkHoMm Hocutesne B OMCY nubo mOoYTOBBIM OTIIPABJICHUEM;

- B COOTBETCTBUHU C MOPSAKOM, OMNPEICICHHBIM COIJIAIICHUEM, 3aKIIOYCHHBIM MEXKIY
OMCY u MO®II: B popme OyMaxHOTO TOKyMeHTa, moctynusiiero u3 OMCY, 6o 10KyMeHTa,
COCTaBIEHHOro # 3aBepeHHoro MOILI, mnoaTBep)KIarOIIeM COACpXKaHUE DIEKTPOHHOTO
JIOKyMEHTa, noctynusuero u3 OMCY.

2.4. Cpok npenocTaBiIeHUs MyHULIUNIAIbHON yCIyTH

Cpok mpenocTaBiieHUs MYyHHUIIUNIAIBHOW yciyru - He Oonee 10 paboumx mgHEH co AHS
MOCTYIJICHUS 3asBJICHUS.

B ciywae npexncrasnenus 3asaBieHus yepe3 M®PL[ cpok npegocTaBiaeHuss MyHHIUMITAIBHOU
ycIyru ucuucisercst co nus nepegaun MOI] 3asBrieHus U TOKyMEHTOB (IIPU UX HAJTUYHUH) B
OMCY.

2.5. HopmatuBHbIE IPaBOBbIE aKThl, PErYIHPYIOIIHME TPEIOCTABIECHNE
MYHULUIIAIBHON YCIyTH

2.5.1. IlpenocraBieHre MYHUIMNAIbHOW YCIYTH OCYIIECTBISIETCS B COOTBETCTBHUU CO
CJIEIYIOIIMMHA HOPMATHUBHBIMU TTPABOBBIMH aKTaAMU:

- Kunumneit kogexe Poccuiickoit ®enepaunu ot 29.12.2004 No 188-D3 («Cobpanue
3akoHoaarenbeTBa Poccuiickoit deneparumy», 03.01.2005, No 1 (uwacts 1), cr. 14, «Poccuiickas
razeray, Ne 1, 12.01.2005, «ITapnamentckast razeray, Ne 7-8, 15.01.2005);

- @®enepanbhblil 3akoH oT 06.10.2003 Ne 131-®3 «O6 oOumMX NpUHLKIIAX OpraHU3AIUH
MECTHOTr0 caMoyInpasiieHus B Poccuiickoint @enepanun»,

- 3akoH CaxanuHckolt oomnactu ot 01.12.2005 Ne 87-30 «O mopsiike BeeHUsl opraHaMu
MECTHOTO CaMOYIIPABIIEHUSI yUeTa rpak/laH B KaueCTBE HYKJAIOLIUXCS B KUJIBIX MOMEIIECHHUSIX,
MPEIOCTABIIIEMBIX TI0 JOTOBOPAM COIMAILHOTO HallMay,

- YcraB MyHHUIIMIIATBHOTO 00pa30BaHUS TOPOACKOW OKpYyr «OXUHCKU», MPUHATHINA
pemernem OxuHckoro paitonHoro Cobpanus ot 06.05.2005 Ne 2.51-1.

2.5.2. IlepeyeHb HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIUPYIOIIUX MPEIOCTABICHUE
MYHUITUTIATGHON  yCIyrd  (C  yKa3aHWEM pPEKBU3WTOB W  HMCTOYHUKOB  OQHUIIUAIBEHOTO
onyOiIMKOBaHUs), pazMmernaerca Ha opuuuanbHoMm MuTteprer-caiite OMCY, EIII'Y, PIITY u B
PETHOHAIILHOM peecTpe.

2.6. McuepnipIBaromuil nepeyeHb JOKYMEHTOB,
HEOOXOMMBIX B COOTBETCTBUU C 3aKOHOIATEIbHBIMHU
WM WHBIMU HOPMATHUBHBIMH NPAaBOBBIMU aKTaMU JJIsl IPEIOCTABICHUS
MYHHUIIMIIAJIBHON YCIIyTH, C pa3JeIeHUEM
Ha JOKYMEHTHI U HH(POPMALIHIO, KOTOPbIE 3asiBUTENb JOKEH
IIPEICTaBUTh CAMOCTOSITENIBHO, U JJOKYMEHTBI, KOTOPBIE 3asBUTEIb



BIIpaBE MPEICTABUTH 110 COOCTBEHHOW MHUILIMATHBE,
TaK KaK OHU ITOJIEKAT IPEICTABICHUIO B PAMKax
MEKBEJIOMCTBEHHOTO MH()OPMAIIIOHHOTO B3aUMOICHCTBHUS

2.6.1. lng nonydeHus: MyHULIMIIAJIbHOW YCIIYTH 3asBUTENb IPEJOCTABISET 3asBIICHUE 110
(bopme, COrIacCHO MPUIIOKEHHUIO K HACTOSIILIEMY aJIMUHUCTPATUBHOMY PErJIaMeHTYy.

B cayuae npencraBieHus 3asiBICHUS MPU JIMYHOM OOpallieHuu 3asBUTENS (TIPEICTaBUTEIS
3asBUTEIIS) MPEABABISIETCA JOKYMEHT, YAOCTOBEPSIOMUI JINYHOCTD 3asBUTENS (IPeACTaBUTENS
3as1BUTENIS), 1711 YJOCTOBEPEHUS JMUHOCTHU U CBEPKU JAHHBIX B 3asBJIICHUU.

B cnywae mnpexncraBieHMs 3asBJICHHA IIPEICTaBUTENIEM 3aSBUTENIS  JIONOJIHUTEIBHO
IPEIbABIAETCS JOKYMEHT, IIOITBEPKJAIOLINI IOJTHOMOUUS IIPEICTABUTEIIS 3asIBUTENIS.

2.6.2. JIOKyMEHTBI, HEOOXOJUMBIE IJIsl TOJYyYCHHs] MYHHUIUIIAIBLHON YCIYT'H, KOTOpPBIS
HAXOJATCS B paCHOPSKEHUH TOCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUS U
WHBIX OpPraHOB, IOJUIEKAT IOJYYEHHIO B pPaMKax MEXBEIOMCTBEHHOIO B3aMMOJICHCTBHS, U
KOTOpBIE 3asiBUTENb BIPABE NPEACTABUTH CAMOCTOSITENIHO B LIESAX MMOIYYEHHUS] MyHULIUNIAIbHON
YCIIyTH, OTCYTCTBYIOT.

2.6.3. JloxymeHTHI (cBeleHUs), B 00s3aTenbHOM Tmopsiake 3ampammBaembie OMCY B
COOTBETCTBYIOLIMX OpraHax (OpraHu3alusax) B paMKax MEXBEJIOMCTBEHHOI0 HH(OPMAIIMOHHOTO
B3aMMOJCHCTBUS, B TOM YHUCIE IIOCPEACTBOM  MEXKBEAOMCTBEHHOTO  AJIEKTPOHHOIO
B3aUMO/JIEHCTBUA (KOTOpBIE 3asIBUTEIb BIIPaBe MPEJOCTaBUTh IO COOCTBEHHONW MHULMATHUBE), HE
IPEyCMOTPEHBI.

2.6.4. 3asgBineHME M JOKYMEHTBl, IPEIyCMOTPEHHBIE  HACTOSALIMM  Pa3AEiIOM
aJIMMHHMCTPATUBHOTO PErJaMeHTa, IOJAI0TCs 3asBUTENIEM (IIPEACTAaBUTENIEM 3asiBUTENIA):

1) Ha OymMa)kHOM HOCHUTEJE:

- suyHo B OMCY wuepe3 oTAen yOpaBi€HUS JKWIMILHBIM (OHIOM KOMHUTETa IO
YIPaBJIEHUI0 MYHUIUNAIBHBIM HMMYILECTBOM M 3KOHOMHMKE MYHHMLUIAIBHOTO 00pa3zoBaHUs
ropojickoi okpyr «OxunHckuit» unu MOLl, ¢ xoroppiMm OMCY 3akio4eHO COryameHue o
B3alMOJCHCTBUY;

- MOCPEACTBOM IOuYTOBOro oTmnpasieHuss B aapec OMCY ¢ onuchio BIOXKEHUS H
YBEIOMJIEHHEM O BPYUYECHHUH;

2) B (hopMe AJIEKTPOHHOI'O JJOKYMEHTA - Yepe3 JU4HbIN kabuHet Ha PIIT'Y.

2.6.3.  DNeKTpOHHBIE  JOKYMEHTBI  JOJDKHBI ~ COOTBETCTBOBaTb  TPEeOOBaHUSM,
YCTaHOBJIEHHBIM B nojipa3zesne 2.14 HacTosIIero aIMUHUCTPAaTUBHOIO PETIaMEHTa.

Konuun 10KyMeHTOB, puiaraeMble K 3asBJICHUIO U HAIPABJICHHbIE 3asBUTEJIEM IO IIOYTE,
JIOJIKHBI OBITH YZIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOATEILCTBOM MOPSIJIKE.

2.6.4. 3anpemiaercs TpeOOBATh OT 3asIBUTEIS:

1) mnpencraBiaeHHs JAOKYMEHTOB M HMH(QOpPMAIMM WM OCYIIECTBIEHUS JEHCTBU,
IIPEJICTaBICHUE WM OCYIECTBICHHE KOTOPBIX HE NPELYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU
aKTaMH, pETyJHUPYIOIIMMH OTHOILIEHHUS, BO3HUKAIOIIME B CBS3U C NPEJOCTABIECHUEM
MYHUILIMIIAJIBHBIX YCIYT;

2) npenacTaBieHUs JOKYMEHTOB U HH(OpMAaIIUY, B TOM YHCIIE MOATBEPHKAAIOIINX BHECCHHE
3asBUTEJIEM IUIAThl 3a MPENOCTABIECHWE MYHULHUINAIbHBIX YCIYr, KOTOPbIE HAaXOAATCA B
pacrnopsHDKEeHUH OPTaHoB, MPEAOCTABISIIOIINX MYHUIIUNIAIBHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CAaMOYIpPABIEHHUsS JHOO MOIBEIOMCTBEHHBIX TI'OCYAAPCTBEHHBIM
opraHaM WJIH OpraHaM MECTHOTO CaMOYIpaBiI€HUS OpraHu3alui, y4YacTBYIOIIHUX B
IIPEIOCTABIEHUH NIPETYCMOTPEHHBIX 4acThlo 1 cratbu 1 @3 Ne 210-O3 MyHHIMIIATBHBIX YCIYT,
B COOTBETCTBMM C HOpPMAaTMBHBIMH NIpaBOBbIMH akTamu Poccuiickoit ~®@exnepanuu,
HOPMAaTHUBHBIMU MPaBOBBIMU akTaMu CaxaluHCKOW 001acTH, MyHULIMOAIBHBIMU TPAaBOBBIMHU
aKTaMHM, 32 UCKIFOUEHHEM JOKYMEHTOB, BKIFOUECHHBIX B OINPEJECICHHBIA 4acThio 6 ctatbu 7 O3
Ne 210-®3 nepedyeHb JOKYMEHTOB. 3asiBUTENb BIIPaBE NPEACTABUTH YKA3aHHBIE JOKYMEHTHI U
MHPOPMALIMIO B OpraHbl, MNPEAOCTABIAIONIME MYHHUIMNAIbHBIE YCIYI'M, MO COOCTBEHHOM
WHUIMATHBE;



3) npezncraBieHUsT JOKYMEHTOB M MH(OpPMAalUH, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh MPH NIEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUIsL TIPEOCTABJIEHUS MYHULUNAIBHOM YCIYTH, JIMOO B MPEAOCTaBICHUM MYHULMIAIbHON
YCIIyTH, 32 UCKIOYEHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MEHeHue TpeOOBaHUK HOPMATUBHBIX MIPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTABICHUS
MYHHULIMIIAJIbHOW YCIIYTH, IIOCJIE II€PBOHAYAJIBHOM IIOAAYU 3asBJICHUS O MPEIOCTABICHUU
MYHHULUIIAJIBHON YCIyTH;

0) Hamuuyue OIIMOOK B 3asABICHUU O IMPEJOCTABICHUU MYHUIMIAIBHOM YCIYIH U
JIOKYMEHTaX, IOJAaHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl TPENOCTaBICHUS MYHULMNAIBHON YyCiyru, JuO0 B MpPEeloCTaBICHUU
MYHHUIUIIAJIBHON YCIYTY U HE BKJIIFOYEHHBIX B IIPEICTABICHHBIN PAaHEE KOMIUIEKT JOKYMEHTOB;

B) MHCTEUEHHE CpOKa JAEHCTBUS [JOKYMEHTOB WJIM M3MEHEHHEe HH(pOpMalUu IOocie
[IEPBOHAYAJILHOTO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOJMMBIX I IPEIOCTABICHUS
MYHUIUIAIBHON YCIIyTH, MO0 B PEIOCTABICHUN MYHUIIMIIATbHOMN YCIyTH;

') BBIABICHHE JOKYMEHTAIBHO IMOATBEPXKACHHOTO (hakTa (IMIPU3HAKOB) OMIMOOYHOTO HIIH
IPOTUBOIPABHOrO JeicTBus (0e31eiicTBUsA) NOHKHOCTHOIO JIMIA OpraHa, MpeloCTaBIISIOIEro
MYHULIMNIAJIBHYIO YCIYTY, MYHULUIIAIBHOIO CIYXallero, paboTHMKAa MHOTO(QYHKIIMOHAIBHOIO
LIEHTpa, IpU [E€PBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
IPEIOCTABIICHUSI MYHUIIMIIAIIBHON YCIIYTH, JINOO B MPEJOCTAaBICHUN MYHULIMIIAJLHOW YCIYyTH, O
4yeM B IMCbMEHHOM BHJAE 3a IOJIUCBIO PYKOBOJUTENS OpraHa, IpPeAoCTaBIISIOLIETO
MYHULUIIAJIBHYIO yCIyry, pykoBogutesnss MOL[ npu mnepBoHayalbHOM OTKa3e B IIpUeMe
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHUS MYHMLMIIAIBHOW YCIYTH, YBEIOMIISIETCS
3asiBUTEIIb, @ TAK)KE IPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBA.

2.6.5. Ilpu mnpenocTaBlieHMM MYHUIUNAIbHOM YCIYIM B 3JEKTpPOHHOH ¢dopme ¢
ucnoap3oBanuem PIIT'Y 3anpenieno:

- OTKa3bIBaTh B IIPUEME 3aIIPOCa U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX JUIS IPEJOCTaBICHUS
MYHHUIMIIAJIBHON YCIYTH, a TakK€ B IPEIOCTABICHUN MYHULHUNAIBHOM YCIYI'H, CIy4ae €Ciu
3arpoc ¥ JOKYMEHTbI, HE0OXOAUMBIE JJIsl PEAOCTaBICHUS MYHUIIUIIAIBHON YCIIyTH, M0/IaHbl B
COOTBETCTBUM C MH(pOpMalLMel 0 CPOKax M MOPSIKE MPEAOCTaBICHNUS MYHUIMIIAIBLHOW YCIyTH,
onybnukoBanHoi Ha EINI'Y, PIIT'Y;

- TpeboBaTh MpH OcCyllecTBIeHnU 3anuck Ha npueM B OMCY uimun MO®L] ot 3asButens
COBEpILEHHs] MHBIX JEHCTBUH, KPOME MPOXOXKAECHUS HAECHTH(PHUKALMU U ayTeHTU(UKALUU B
COOTBETCTBUM C HOPMAaTUBHBIMU IPaBOBBIMU akTamu Poccuiickoit @enepannu, ykasaHus LU
npuemMa, a TaKKe IPEeJI0CTaBICHUs CBEJIEHHH, HEOOXOAMMBIX JUIsl pacdera JUINTEIbHOCTH
BPEMEHHOI'0 UHTEPBaJIa, KOTOPHII HEOOX0AUMO 3a0pOHUPOBATH AJIS IpHUEMa.

- TpeOoBaHMs OT 3asgBHUTENS MPEACTaBICHUS JOKYMEHTOB, MOJTBEP)KJIAIOIINX BHECEHUE
3asBUTEJIEM IUIATHI 3a MPEJOCTABICHNE MYHUIIMIIAIIBHON YCIIYTH.

2.7. VicuepnbIBarOIINI IEpEYEHb OCHOBAaHUM
JUIS OTKa3a B IpUeMe TOKYMEHTOB, HEOOXOJUMBIX
JUISL TIPEIOCTABIICHUS MYHUIUITAILHOM yCIIyTH

OcHoBaHMSIMM JJIi OTKa3a B IpHEME JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS
MYHUIIMIIAJIbHON YCIIyTH SIBJISIOTCS:

1) HempencraBieHUe 3asBUTENEM (TIPEACTABUTEIIEM 3asgBUTENS) IPU JIMYHOM OOpalleHUH
JIOKYMEHTa, yIOCTOBEPSIIOLIET0 JIMYHOCTb, JIOKYMEHTA, IOATBEPKAAIOIIEr0 IOJHOMOYHS
MIPEJICTaBUTEIS 3asIBUTENIS;

2) HECOOTBETCTBHE JOKYMEHTOB, MOCTYMUBIIMX B 3JIEKTPOHHOM BHUJE, TPEOOBaHMSIM,
YCTaHOBJICHHBIM B Tojpaziesne 2.14 HacTosmero aIMMHUCTPATUBHOTO PETJIAMEHTA.

2.8. McuepnbiBaromuii nepeyeHb
OCHOBaHU AJI TPUOCTAHOBJICHUS IPEIOCTABIICHUS



MYHHUIIMIIAJIbHON YCIIyTH WM OTKa3a
B IIPEJOCTABICHUY MYHULIMIAIIBHON YCIIYTH

OcHOBaHMS Ul  NIPUOCTAHOBIEHHUS  NIPEJAOCTABICHHUS  MYHUIUIAIBHOW  YCIIyTH
OTCYTCTBYIOT.
OcHoBaHMA U1 0TKa3a B IPEJOCTaBIEHUN MyHULIUIIAIIBHOW yCIYT'H OTCYTCTBYIOT.

2.9. llopsiiok, pa3mMep U OCHOBaHUS B3UMaHUs
rOCyIapCTBEHHOM MOLIJIMHBI UM UHOM IJIATHI,
B3UMAaeMOMH 3a MPEAOCTABICHUE MYHULIUIIAJIBHON YCIyTH

[IpenocraBneHne MyHUIUIIATBHON YCIYTH OCYIIECTBISETCS OECIUIaTHO.

2.10. MakcumanbHbIN CPOK OKUJAHUS B OUEPEIH
MIpH TI0J1a4e 3arpoca O MPEeA0CTaBICHUH MYHUIIUTIATBLHON
YCIyTU U IPU TIOTyYEHUH pe3ysbTara
MPEA0CTABICHUS MYHULIUITAIbHON YCITYTH

MakcuManbHbIl CPOK OKHJAHWA B O4YEpeau IIPU I0JAadYe 3amnpoca O IPEAOCTaBICHUH
MYHHULIMIIAJIBHOW YCIYTM M IPHU MOJIYYEHMM Pe3y/bTaTa MYHULUIAIBHOM YCIYyTM HE JNOJDKECH
npeBbIIIaTh 15 MUHYT.

2.11. Cpok peructpanuu 3anpoca 3asBUTEIs
0 IIPEJOCTaBIEHUN MyHULIUIIAIILHON yCIIyTH

Peructpamus 3ampoca 3asBUTENs] O TNPEJOCTABICHUM MYHUIUIAIBHON  YCIYTH
OCYIIECTBIISIETCS B JIeHb nocTyruienus 3anpoca B OMCY unu MOLI.

2.12. TpeGoBaHMs K TOMEUIEHUSIM, B KOTOPbIX
IIPEIOCTABIISAIOTCS MYHUIUIAIBHBIE YCIYyTU

2.12.1. Ilpuem 3asBUTENEH OCYIIECTBISIETCS B CHELUAIBHO OOOPYHOBAaHHBIX Ui ATHUX
Hesnel MOMEIEHUsAX, KOTOpble OCHAIalTCid MH(OPMAlMOHHBIMU TaOJUYKaMH (BBIBECKAMU) U
JIOJKHBI COOTBETCTBOBATH KOM(OPTHBIM IS 3asBUTENIEH YCIIOBUSIM.

[TomemnieHusi, B KOTOPBIX NPEJOCTABISETCS MYHULIMIAIbHAS yCIyra, JOJKHBI OBbITh
000pyI0BaHbl aBTOMATMUYECKOW IOKApHOM CUTHAIM3allMed W CPeJICTBAMU I0XKAPOTYLICHMS,
CHUCTEMOMH OIOBEIIECHHS O BOSHUKHOBEHHUH YPE3BBIYAHON CUTYalUU.

B 3pmaHum, rae opraHusyeTcss TpUeM  3asBUTENEH, IPEeAyCMaTpHUBAIOTCS  MecTa
0OLIECTBEHHOI'O MOJIb30BaHUS (TyaleThl);

2.12.2. Mecta oXuAaHusg U MecTa s IIpUEMa 3allpOCOB 3asBUTENEN O NPEJOCTAaBICHUN
MYHUIIMNIAJIBHOW YCIYTH JOJDKHBI OBITh 00OPYAOBaHbBI CTYIbSIMH (KpPECENbHBIMH CEKIUSMHU,
CKaMbsIMHM), a TakXXe CTOJIaMH (CTOWKAaMH) C KaHLENAPCKUMH TPHUHAUICKHOCTSIMU IS
OCYIIECTBIIEHUS! HEOOXOUMBIX 3aIUCEH.

2.12.3. Mecra qnsa uHpOpMUpOBaHHUS 3asBUTENEH 00OpyayroTCs WHGOPMALMOHHBIMU
CTEH/IaMH, Ha KOTOPBIX pa3MeIlaeTcsl BU3yaibHasi U TEKCTOBask HHGOpMaIusl.

2.12.4. Tlomemenus, npeqHa3HaYeHHbIE 7S NMPEAOCTaBICHUS MYHUIMIAIBHON YCIyTH,
JIOJDKHBI ~ YIOBIIETBOPSITH  TpeOoBaHUAM 00 oOecrieueHUr OECTpensaTCTBEHHOTO OCTYyIa
UHBAJIUAOB K OOBEKTaM COLMAIbHOW, WHXKEHEPHOW M TPAHCIOPTHOM HH(PACTPyKTyp M K
MPEAOCTAaBIAEMBIM B HHX YCIyraM B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Pocculickon
®denepanyy 0 COLUAIBHOM 3alIUTE NHBAIU/IOB.

2.12.5. B mensax obOecnedeHUs TOCTYIMHOCTH MYHUIIMIAIBHOW YCIYTd NJisi WHBAIHIOB
JIOJIKHEI OBITH 00€ECIIEYEHDI:



- ycioBuUsl OECTpPEnsITCTBEHHOIO JIOCTYNa K OOBEKTY (3/1aHUI0, MOMEUICHUIO), B KOTOPOM
IPEOCTaBIIAETCS yclyra, a Takke Uil OeCHpensTCTBEHHOIO I0Jb30BaHHUSA TPAHCIIOPTOM,
CpeICTBaMU CBSI3U M HH(POPMALINH;

- BO3MOJHOCTb CAaMOCTOSITEJIbHOTO IIEPEIBIKEHUS II0 TEPPUTOPUM, HA KOTOPOH
pacronokeHbl 00BEKTHI (31aHus, TIOMEIIEHHS), B KOTOPBIX MPEIOCTABIAIOTCSA YCIYTH, a TaKKe
BXOJla B TaKHe OOBEKThl U BBIXOJA U3 HUX, NMOCAJKU B TPAHCIIOPTHOE CPEACTBO M BBICAAKH M3
HEro, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKY;

- COIIPOBOKICHHWE WHBAIMJOB, MMEIOLIMX CTOMKHE paccTpoicTBa (YHKIMM 3pEHUs U
CaMOCTOSITEJILHOTO NEPEBUKECHMUS,;

- HaJyIexallee pa3MelleHue 000pyA0BaHUs U HOCUTENIEeH HH(pOpMaLMK, HEOOXOIUMBIX JUIS
oOecrieyeHns OeCTIPEenATCTBEHHOTO I0CTYIa HHBAIN/OB K 00BEKTaM (3JaHHUSIM, TIOMEIIEHUSIM), B
KOTOpPBIX IPENOCTABIAIOTCA YCIyTH, W K YyCIyraM C Yy4eTOM OIPaHHYCHMM HX
KU3HEJEATENbHOCTH;

- ny0nupoBaHue HEOOXOIMMOMN Ul MHBAJIMIOB 3BYKOBOM M 3pUTEIBHOM MH(pOpMaLUH, a
TaKXKe HaJMHCeH, 3HAKOB W WHOW TEKCTOBOW M Tpaduueckoil wuHopManmuu 3HAKaMH,
BBINOJIHEHHBIMU pelibe(hHO-TOUEUHBIM IIpHdTOM bpaiins;

- IIOIYCK CYpAOIEPEBOAUHNKA U TU(IIOCYPAOTIEPEBOTINKA;

- JONYCK Ha OOBEKTHl (3/1aHUs, MOMEIICHHUs), B KOTOPHIX MPEAOCTABISAIOTCS YCIYyTH,
cO0aKu-NIPOBOIHUKA IIPU HAJIMYMU JOKYMEHTA, IOATBEPKIAIOILET0 €€ ClelalbHoe 00ydeHne u
BbIJJaBaeMOro 1no ¢opMe M B MOpPSJIKE, KOTOpbIE ONpEAEIsOTCs (efepallbHbIM OpPraHoM
UCTIOJIHUTENIGHOW ~ BJIACTH, OCYIICCTBISIIOIIMM (YHKIMHM 10 BBIPAOOTKE U pealu3aliu
roCyJapCTBEHHON NOJUTUKM U HOPMATHBHO-TIIPABOBOMY PETYIUPOBAHMIO B cdepe COLUAIbHOM
3alllUThl HACEJICHNUS;

- OKa3aHUe MHBAIKMJAM MOMOIIY B MPEOJOJCHUN OaphepoB, MEIIAIONIMX MTOJIYYEHUIO MU
YCIIyT HapaBHE C JIPYTHUMHU JIMLAMH.

B ciiyuae HEBO3MOXKHOCTH oOecreueHHs! BbILIECNEPEUUCICHHBIX TPeOOBaHUN B IOJHOM
o0veme, OMCY mnpuHMMaeT Mepbl A YAOBIETBOPEHUS MHMHHUMAJIbHBIX NOTPEOHOCTEH U
JIOCTyNla HHBAIMJIOB K MECTy TPEAOCTaBICHHUs YCIyr'd, Ju00, KOrja 3TO BO3MOXHO,
oOecrnieunBaeT NMpeA0CTaBICHUE YCIYTH IO MECTY KHUTEIbCTBA HHBAJIUAA UM B IUCTAHIOHHOM
pEXUME.

2.13. Iloka3arenu AOCTYITHOCTH M KayecTBa
MYHUIUTIATBHBIX YCIIYT

2.13.1. Tloka3zaTenu AOCTYITHOCTH U KayecTBa MYHUIIUTIAIbHBIX YCIIYT:

1) nocTynHOCTh HH(pOPMALUK O TOPSAKE TPEOCTABIECHUS MYHUIIUIIATBHON yCIyTH;

2) BO3MOXKHOCTH TOJY4CHHS HWH(OpMAIMM O XOJ€ MPEIOCTaBICHUS MYHHUIIUMAIBLHON
yCIOyrd, B TOM 4YHCI€ C MCIOJb30BaHMEM HH()OPMAIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTHH;

3) BO3MOKHOCTH IOJIy4Y€HUs] MyHUIIUNAIbHON yciuyrd B M®L, B ToM 4ncie nocpeacTBOM
3arpoca o MPeJA0CTaBICHUN HECKOIBKUX YCIYT (Jlajee — KOMIUIEKCHBIN 3aIpoc);

4) KOIMMYECTBO B3aUMOJCHCTBUN  3asfBUTENS C  JOJDKHOCTHBIMH  JIMIAMHM  TIPH
MPEIOCTaBIEHUU MYHUIIMTIAIBHOMN yCIIyru — He Oouiee 2;

5) MpOJOKUTENBHOCTh B3aMMOJIECHCTBHS 3asBUTENS C JIOJDKHOCTHBIMH JIMLAMHU TPU
nosaye 3amnpoca — He 6osiee 30 MUHYT, IpU OJTYYEHUH pe3ynbTaTa — He Oojee 15 MUHYT;

6) cobmoieHrne CPOKOB MPEOCTaBICHUS] MYHULIUIIAIBHOW YCIYTH;

7)  IOCTOBEPHOCTh  MPENOCTABIAEMON  3asBUTENAM HMHQOpPMAIMM O  TMOPSAKE
IIPEIOCTABIIEHUS MyHULIUIIAJIBbHON YCIYTH, O XOZ€ MPEAOCTABICHNS MyHUIIUIIAILHON YCIIyTH;

8) oTcyrcTBHE OOOCHOBAHHBIX >Kaji00 CO CTOPOHBI 3asBUTENEH Ha peleHus U (Uin)
neiictBust (6e3neiictue) OMCY, myHununanbHeix ciayxammx OMCY mpu npenoctaBieHUN
MYHUIUIAIBHON YCIIyTH.

9) BO3MOXXHOCTH TMOJYYCHHS MYHHUIMIAIBHOH YyCIYyrH B JIOO0OM TEeppPUTOPUAIEHOM



noapasnenenun MO o BeIOopy 3asBUTENS (SKCTEPPUTOPUAIIBHBIN TPUHIIHII).

2.13.2. JleicTBuUs, KOTOpBIC 3asBUTEIL BIPABE COBEPIUIUTH B JJIEKTPOHHON (opMme mpu
MOJIyYEHUU MYHULIMIIAIBHON YCIIYTH:

1) mnomydyenue wuHPOpPMAIMM O TOPSAKE U CPOKAX MPEAOCTABICHUS YCIYTH, C
ncnonb3oBanuem EITY, PIITY;

2) 3amMch Ha MpUEM B OpraH JUisl MOJayud 3arpoca O MPEeIOCTABICHUU MYHUIUIMATbHON
yciyru nocpeactsom PIITY;

3) dopmupoBanue 3anpoca 3asBureneM Ha PIITY;

4) monyuyeHHe pe3yibTaTa MPENOCTABICHHUS MYHHLMIIANBHOM YCIyrn B Qopme
3JIEKTPOHHOTO TIOKYMEHTA;

7) olieHKa TOCTYITHOCTU M Ka4eCTBa MyHUIIMIIAJIILHOMN YCIIYTH;

8) HampaBiieHHEe B DJICKTPOHHOU (opMe >kajmoObl Ha perieHus U aercTus (Oe3aeiicTBre)
OMCY, npenocTaBisionero MyHUIUMIAIBHYIO YCIyry, noskHoctHoro jguna OMCY B xone
MPEIOCTABIICHUS YCIYTH.

2.14. Nuble TpeOOBaHUs, B TOM YHCJIE YUUTHIBAIOLIME OCOOEHHOCTH IPEAOCTABICHUS
MyHHLIMIAIBHON yciyru B M®L, o 3kcTeppUTOpUaIbHOMY NPUHLUITY U OCOOEHHOCTH
IIPEJOCTaBIICHUS] MyHULIUIIAIBHOM YCIYTH B 3JIEKTPOHHOU (opme

2.14.1. IlpenocraBienne MmyHuuunaapbHol ycayru B M®I] ocymectBisercs, B TOM 4ucie
IIOCPEJICTBOM KOMIUIEKCHOTO 3alpoca, B COOTBETCTBUU C COTJIALIEHUEM O B3aMMOJCHCTBHH,
3akimoueHHbBIM  Mexay OMCY u MOI[, ¢ MoMeHTa BCTyIUIEHHS B CHIIY YKa3aHHOIO
COTJIALICHMUS.

2.14.2. llpenocraBieHue MyHULMIAIBHON YCIYTH 110 SKCTEPPUTOPHATIBHOMY NPUHLIHUITY (B
Tr000M TeppuTopraibHOM TonapasaeneHun ML ma Tepputopun CaxaawmHCKOW 001acTH TO
BbIOOpY 3asBUTENSI) OCYILECTBIIAETCS B CIlyyae, €CJIM COIJIAlIeHHEM O B3auMMOJAEHCTBUH,
3aKIio4eHHbIM - Mexay OMCY u MOILl, npeaycmMoTpeHa BO3MOXHOCTb HalpaBlIEHUS
JIOKYMEHTOB B 3JIEKTPOHHOM (hopmare.

2.14.3. IlpenocraBneHue MyHUIIMIIAILHOW YCIYTH OCYIIECTBIISIETCS B 3JIEKTPOHHON (hopme
yepe3 JMYHBIA KaOuHeT» 3asBuTeNs (nmpeacraButens 3assutensd) Ha PIIIY ¢ ucnonbs3oBaHuem
€MHON CUCTEMbI HIEHTU(DUKALINY U ayTeHTU(PUKALUY.

JUia moanucaHus 3asBIIEHUS, IPEAYCMOTPEHHOr0 MyHKTOM 2.6.1 moapasnena 2.6 pasznena
2 HaCTOSILEro aAMUHUCTPATUBHOTO PETJIaMEHTa, UCTIOIb3YeTCs MPOCTas AJIEKTPOHHASI TOATHUCE.

ITpu moxaue 3ampoca Ha NpeAOCTaBIEHHE MYHUIMIIAIBHON YCIYTH B 3JIEKTPOHHOU (opme
MIPEIOCTABIIEHUE TIOKYMEHTA, YIOCTOBEPSIOUIET0 JINYHOCTh 3asBUTENS, HE TpeOyeTcs.

IIpu mpenocraBieHHUn 3asBICHHs NPEACTABUTENIEM 3asBUTENS B (OpME DIEKTPOHHOTO
JOKYMEHTa K TaKOMy 3asBJICHHUIO [pHJaraercid HaajexamuM o0pa3oM odopmiieHHas
JIOBEPEHHOCTh B (hOpME 3JIEKTPOHHOTO JIOKYMEHTa, MOIMMCAHHOIO JIUIIOM, BBIJIABIINM
(moAmucaBIIMM) JIOBEPEHHOCTh, C HCIOJB30BAHWEM YCHUJIEHHOW KBaJU(UIHPOBAHHOU
IIEKTPOHHOM MOANHUCH (B Cily4ae, €ClIu IPEICTaBUTENb 3asBUTENS JEHCTBYET HAa OCHOBAaHUU
JIOBEPEHHOCTH).

WHble nOKyMEHTBHI, yKa3aHHble B MyHKTe 2.6.1 moapasnena 2.6 pasgena 2 HacCTOSIIETO
aJMUHHCTPATUBHOTO DEIJIaMEHTa, W MpeACTaBisgeMble B (opMe 3JIEKTPOHHBIX JIOKYMEHTOB,
JIOJDKHBI  COOTBETCTBOBaTh TPEOOBaHMSAM, YCTAaHOBJICHHBIM 3aKOHOJATENbCTBOM Poccuiickoi
®enepanivi, W TMOJMUCHIBATHCS YCHUJICHHON KBaTHU(PHUIMPOBAHHOW AIIEKTPOHHON MOAMHCHIO
YIOJHOMOYEHHBIX Ha TO JIML, CTOPOH JOrOBOpAa WM OIPEIEIECHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuy JOJKHOCTHBIX JIUI B YCTAHOBJIIEHHBIX 3aKOHOIATENILCTBOM Poccuiickoit
®denepanyu ciaydasx.

WNHble TOKyMEHTHI, yKa3aHHble B HMyHKTe 2.6.1 mompaznena 2.6 pasnena 2 HaACTOSILETO
aJIMUHUCTPAaTUBHOTO pEIrJIAMEHTa, W TMpeJCTaBlisieMble B (opMe »HIEKTPOHHBIX 00pazoB
JOKYMEHTOB, JOJDKHBI OBITh IOJIMHUCAHBI YCWJIEHHON KBaIU(DUIMPOBAHHON 3JIEKTPOHHOM
HOJKCHIO JIUI], TOANUCABIINX TAKHE JOKYMEHTHI Ha OyMa)XHOM HOCHUTEIE, MU JIML, KOTOPhIE B



COOTBETCTBUU C HOPMATUBHBIMU IPAaBOBBIMU akTaMu Poccuiickoi denepanuu yrnoJIHOMOYEHBI
3aBepATh KOMUH TaKUX JOKYMEHTOB B (popMe TOKyMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

DNEeKTPOHHBIE JOKYMEHTBI U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MIPEIOCTABIIIEMBIC Yepes3
"JInunsiii kabuHeT" Ha PIITY 10MKHBI COOTBETCTBOBATH CIIEAYIOMIUM TPEOOBAHUS:

1) pa3mep oxHoro ¢aiina, cogepkariero MMEKTPOHHBIA JOKYMEHT WX 3JIEKTPOHHBIN 00pa3
JIOKYMEHTA, HE JI0JDKEH npeBbimarh 10 MO. MakcuManbHbIi 00beM Beex daiiios - 50 MO;

2) morycKaeTcst mpenocTaBiIATh (paitnel cnemayronmux ¢opmatos: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue ¢aiaoB, UMerMKUX (OPMATHI, OTIMYHBIE OT
YKa3aHHBIX, HE JIOMYCKAeTCS;

3) noxkymentsl B (opmate Adobe PDF nomkHBI OBITH OTCKAaHUPOBAHBI B YEPHO-0EIOM
b0 CepoM IBETE, 00CCTICUNBAIOIIEM COXPAHCHHUE BCEX ayTEHTUYHBIX MPU3HAKOB MOJTHHHOCTH
(kagecTBO - He MeHee 200 TOYEK Ha JIOMM), a UMEHHO: TpadUuecKOl MOJNUCH JIMIA, ITEYaTH,
YIJI0BOTO IITaMIia 0JiaHka (€CiId MPUEMIIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) KaXIbIil OTIENbHBIN JOKYMEHT JO0JKEH OBITh 3arpy»eH B CUCTEMY MOJauu JOKYMEHTOB
B BHUJae oTAenpHOro daita. KonmdecTtBo (haiiioB MOJDKHO COOTBETCTBOBATH KOJUYECTBY
JOKYMEHTOB, @ HaMMEHOBaHUE (aillloB IOJDKHO MO3BOJIATH UACHTU(DUIMPOBATH AOKYMEHT U
KOJIMYECTBO CTPAHHMII B TOKYMECHTE;

5) daitnbl He JOMKHBI COJEPKATh BUPYCOB U BPEAOHOCHBIX ITPOTPAMM.

PA3JIEJI 3. COCTAB, IIOCJIEJOBATEJIbHOCTh U CPOKH BBITIOJIHEHH A
AJIMUHUCTPATUBHBIX ITPOLIEJYP (JEMCTBHI), TPEBOBAHHS K TIOPSJIKY UX
BBITTOJIHEHM S, B TOM YUCJIE OCOBEHHOCTH BBITIOJIHEHM A
AJIMUHUCTPATUBHBIX ITPOLIEJYP (JEMCTBUI) B SJIEKTPOHHOI ®OPME, A
TAK)XXE OCOBEHHOCTH BBITTIOJIHEHUSA AJIMUHUCTPATUBHBIX ITPOLIEIYP
(JIEUCTBUI) B M®I]

3.1. UcuepnibiBaromuii nepedeHs aAMUHUCTPATUBHBIX MPOIIEAYP

[IpenocraBieHne  MyHUIMNAIBHOM  YCIyrd  BKJIOYaeT B cebs  cienyromue
aIMUHHMCTPAaTUBHBIEC IPOLEAYPBI:

- IPUEM 3asIBJICHUSI O PEAOCTAaBICHUH MyHUIIMITAILHON YCIIyTH;

- pacCMOTpEHME 3asBIEHUS O IPEJOCTABIEHUN MYHULIUIIAIbHON YCIYTH U NPUIIATaEMBbIX K
HEMY JJOKYMEHTOB, IIOATOTOBKA pe3yybTaTa NIPeJ0CTaBIEeHUSI MyHUIIUTIATbHON YCIYTH;

- HampaBJIeHue (Bbl1avya) pe3ysibTaTa MPeJOCTaBIeHUS MyHUIIMIIATbHON YCITyTH.

3.2. [lpuem 3asBiI€HUS O NPEAOCTABICHUHN MYHUIUIIAIBLHON YCIIyTH
U TIpUJIaraeMblX K HEMY JJOKYMEHTOB

3.2.1. OcHoBaHMEM U1l Hadajla aJMUHUCTPATUBHON IPOLEIYPHI SBISAETCA MOCTYIICHUE
JOKyMEHTOB, YCTAaHOBJEHHBIX IyHKTOM 2.6.1 mnonpasgena 2.6 paszmena 2 HacCTOSILETO
aJMUHHCTPATUBHOTO PETJaMeHTa.

3.2.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHE AJMUHHCTPATUBHOU
npouenypsl, spiserca cnenuamuct OMCY, OTBETCTBEHHBIM 3a MpHEM 3asBICHHUS O
IIPEIOCTABIEHUS] MYHUIMNAIBHON yCIyru (fajee - CHELMAIUCT, OTBETCTBEHHBIM 3a NpUeM
JIOKYMEHTOB).

Cnennanuct, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, OCYHIECTBIISIET CJEAYIOLIHE
aJMUHHCTPATUBHbBIE JEUCTBUS:

1) npu nuyHOM OOpaIIeHUH 3asBUTENS (MPEACTABUTENS 3asBUTENS) MPOBEPSET HAIWYHE
JIOKYMEHTA, YJO0CTOBEPSIOIIEr0 JUYHOCTD 3asBUTEN (TIPEeICTaBUTENS 3asIBUTENS);

2) npu NOCTYIUIEHMM 3asBICHHMS U JOKYMEHTOB B DJJIEKTPOHHOM BHUJAE IHPOBEPSET
COOTBETCTBHE MX TpeOOBaHUSAM, YCTAaHOBIICGHHBIM TmojapaszaenoM 2.14  Hacrosmiero
aMMHHMCTPATUBHOTO PETJIAMEHTA;



3) mpu HaTUYMKU OCHOBAaHWH JUIsi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIIMNAIBHON YCIYI'H, YCTAHOBJICHHBIX MOJpa3fesioM 2.7 HaCTOSLIEro
aJIMUHUCTPATUBHOTO PErjaMeHTa:

- IIpY TUYHOM OOpalleHUH 3asBUTENA (MIPEACTaBUTEINSI 3asBUTENS1) OTKA3bIBAET B IIPUEME C
pa3bsICHEHUEM MIPUYNH;

- MIPU TIOCTYIUICHUU 3asIBJIICHUS B 3JIEKTPOHHOM BHJE MEpPeNaeT UX JOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a PAacCMOTPEHHE 3asBICHUS O MNPEIOCTaBICHUU MYHUIIMIIAIBHOW YCIYTH,
MOJATOTOBKY pe3yibTara, AJsl HOJATOTOBKU PElIeHUs 00 OTKa3e B IPUEME;

4) mpu OTCYTCTBUU OCHOBAaHUHW JUIsl OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABIICHUS MYHUIIMIAIBHON YCIYI'H, YCTAHOBJICHHBIX MOJpa3fesioM 2.7 HaCTOSLIEro
aJIMUHUCTPATUBHOIO pPErilaMEeHTa, OCYIIECTBISET MPOBEPKY MPEICTABICHHOIO 3asBJICHMUS,
PETrUCTPUPYET 3aIpoc;

5) npu nUYHOM OOpAIeHWH BBIIACT 3aABUTEIIO WM €r0 MPEICTABUTEIIO PACIHCKy B
MOJIy4YE€HUU JIOKYMEHTOB C YKa3aHUEM UX NEPEeYHs U JaThl MOTy4CHUS;

6) mpu TOCTYIUICHHUU 3asBJICHUS IOCPEJICTBOM IIOYTOBOTO OTIPAaBJICHUS HAMpPABIISIET
pacluCKy B UX MOJTYYSHHUHU 10 YKa3aHHOMY B 3asIBJICHHH [TIOYTOBOMY aJIpECY;

7) Tpu TOCTYIUIEHWU 3asiBIeHUs B (OpME DJIEKTPOHHBIX JIOKYMEHTOB, HaIlpaBJsieT
3asgBUTENIO (IIPEACTABUTENIO 3asIBUTENSI) COOOIICHHE O €ro MOJYUYEeHUH C YKa3aHHEeM BXOJSIIETO
PErUCTPAIIMOHHOTO HOMEpA, JaThl MOJYYEHUsSI B JIMYHBIN KaOWHET 3asBUTENS (TIPEICTaBUTEIS
3agsurens) Ha PIIT'Y;

8) mepemaer 3ampoc O MPEIOCTABICHUH MYHHUIIUNAIBHOM YCIYTd JOJDKHOCTHOMY JIWILY,
OTBETCTBEHHOMY 3a PAacCMOTPEHHE 3asBICHUS O MPEIOCTABICHUU MYHUIUMIAIBHON yCIyTH,
MOJMOTOBKY pe3yibTara.

3.2.3. [Ipuem 3asBIEHUS O MPEIOCTABICHUN MYHHIIMIIAJLHONW YCIYT'H OCYIIECTBISETCS B
neHb ero noctymienus B OMCY.

3.2.4. KpurepueMm TMNpUHATHS pEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHOM
MIPOLIEIYPHI SBIIAECTCA HAIMUUE JIMOO OTCYTCTBUE OCHOBAHUH ISl OTKa3a B MPUEME.

3.2.5. Pe3ynmbTaToM BBITIOJHEHHUS aJIMUHUCTPATUBHON TMPOIENYpPHl SBISETCS MPHEM U
perucTpaiys 3asBJICHHUS.

3.2.6. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJMUHUCTPATUBHON MPOLETYPHI
SABJISIETCSl  BbIJa4ya (HAmpaBJeHUE) 3asBUTENI0 (MPEICTABUTENIO 3asgBUTENS) PACIHCKHU
(coob1ieHusT) 0 MOTYyYEeHUH JOKYMEHTOB.

3.3. PaCCMOTpeHI/Ie 3asABJICHUSA O IPCAOCTABJIICHUN MyHHHHHaHBHOﬁ YCIYTH U ITIpUjIara€Mbix K
HEMY JOKYMCHTOB, IOATOTOBKA PE3YyJibTaTa MPECAOCTABICHUA MyHI/IIII/IHaJ'II)HOI\/JI yCiyru

3.3.1. OcHoBaHueM JUIsl Hayana aAMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS MOCTYIUICHHE
3asBJICHUS] O TMPEIOCTABICHUN MYHUIMNAIBHOW YCIYTH OT CIELHaUCTa, OTBETCTBEHHOIO 32
pUEM JOKYMEHTOB.

3.3.2. JIOKHOCTHBIMU JIMIIaMH, OTBETCTBEHHBIMH 3a pPACCMOTPEHHE 3asBICHHUA O
MPEIOCTABIEHUN MYHULIMIAIBHONW YCIYTH W MpHJIaraéMbIX K HEMY JOKYMEHTOB, MOATOTOBKY
pe3ysbTarta Npe1oCTaBIeHU MyHUIIUIIATLHON YCIIYTH, SBISIOTCS:

1) cnmeumanucT OTAeNa YHpPABJIECHUS >KWJIMIIHBIM (OHIOM KOMHUTETa IO YIPABIECHUIO
MYHUIUNAIBHBIM UMYIIECTBOM U 3KOHOMUKE MYHUIMIIAIBHOTO 00pa30BaHUsl TOPOJCKON OKpYyr
«OXUHCKUI», B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJHUT BBIMOJHEHUE HACTOSIIEN
aJMMHHMCTPAaTUBHONW MpOLIEIypbl B COOTBETCTBHUM C JOJDKHOCTHOM HMHCTpyKIMEH (manee —
CIEINAJINCT, OTBETCTBEHHBIN 32 IPOBEPKY);

2) pyxoBoautens OMCY (nanee - pyKOBOAUTEND).

3.3.3. Cneumamuct, OTBETCTBEHHBIM 3a IIPOBEPKY,  BBINOJHAET  CIEAYIOIIUE
aJIMUHUCTpATHBHbIEC JEHCTBUS:

1) moAroToBKy mpoekTa yBeIoMJICHHsI 00 OTKa3e B MpUEMEe IPU HAJTUYUU OCHOBAHUM 1Uis
OTKa3a B MpHUEME TOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS MYHULMIAIBLHOU YCIYTH,



YCTaHOBJICHHBIX MOJIPA3/IeJIoM 2.7 HACTOSAIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA,

2) mpu OTCYTCTBHHM OCHOBaHHUI U1 OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHNUS MYHUIMIAIBHON YCIyrd, YCTAaHOBJICHHBIX MOJpa3jenoM 2.7 HaCTOSIIETO
aJIMUHHCTPATUBHOTO pPErjaMeHTa, MPOBOAMUT IPOBEPKY HAIWYMsS JIOKYMEHTOB (CBEACHMIA),
HEOOXOAUMBIX IS MPEAOCTABIICHUS MYHULUMNAIBHOW yCIYTM, W HUX COOTBETCTBHUE
YCTaHOBJICHHBIM TPEOOBAHUSIM;

3) ocylecTBIsI€T MOATOTOBKY COOTBETCTBYIOIIETO MIPOEKTA:

- UH(QOPMAIIMOHHOTO MHCbMa, COAEPKAILIETr0 CBEJACHHUS 00 OUepeHOCTH MPEAOCTaBICHUS
JKUJIOTO TIOMEILIEHUSI Ha YCIIOBUSIX COLMAIBLHOTO HaliMa;

- MH(pOpPMAIMOHHOTO MHCbMa 00 OTKa3e B MPEAOCTaBICHUU CBEICHUI C YyKa3aHHEM
MIPUYHUH.

4) mepemaer MPOEKT MH(MOPMAIMOHHOTO NHCbMa JMOO OTKa3a B MpUeMe JOKYMEHTOB
PYKOBOJMTEIIO ISl PACCMOTPEHHS.

3.3.4. PyKOBOJUTEIb BBIMOJIHAET CIAEAYIONIME aIMUHUCTPATUBHBIC ICHCTBHUS:

1) mpoBepsieT AaHHBIE, yKa3aHHBIC B MPOCKTE WHPOPMAIMOHHOTO MHUChMa KO0 OTKa3e B
npueMe JOKYMEHTOB;

2) mpu OTCYTCTBUU 3aMEUaHUW NPUHUMACT pEHICHHE MyTeM MOANMHCAHUS MPOEKTa W
nepefaeT ero JOHKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a HallpaBJICHHE pe3ylibTaTra
MIPEIOCTABIICHUS MYHULIUTTAIbHON YCITYTH;

3) mpu HAJIMYMK 3aMEYaHUN K IPOEKTY BO3BPAILAET €ro CHEIUAINCTYy, OTBETCTBEHHOMY 32
MPOBEPKY, I TMOBTOPHOTO OCYIIECTBICHUS AaJAMUHUCTPATHUBHBIX JACHCTBUHM, YKa3aHHBIX B
nyHKTe 3.3.3. HaCTOAIIEero a/IMUHUCTPATUBHOTO PETJIaMeHTa.

3.3.5. Cpok paccMOTpeHMs 3asBJIEHUS O IPEAOCTaBICHUH MYHUIMNAIBHON YCIyru U
MOJATOTOBKU Pe3yJIbTaTa MPel0oCTaBlIeHUs MYHUIIMTIATBHON YCIYTH — He OoJiee 6 pabouynx AHEH
CO JIHSI TIOCTYIUICHUS 3asIBJICHUSI O TIPEIOCTABICHUN MYHUIIUIIAILHON YCIyTH.

3.3.6. Kpurepuem MNpUHATHS pEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHOM
MPOLIENYpPHl SIBIACTCS HAIWYME WM OTCYTCTBUE OCHOBAHUU ISl TIPUHATHS OTPULIATEITHHOTO
perieHus 100 O0TKa3a B MpHUeMe JOKYMEHTOB.

3.3.7. Pe3ynmbraroM = BBITIOJIHEHHWS  QJMHHUCTPATUBHOM  TPOUEAYPHI  SIBISETCS
nH(OPMAIIMOHHOE TUCHMO JTHO0 OTKa3 B MPUEME TIOKYMEHTOB.

3.3.8. Cnocobom (ukcanuu pe3yibTaTa BBINOJIHEHUS aJIMHUHUCTPATUBHON MPOLETYPHI
ABIISIETCS TIOJMUCaHHOE HH(POPMAITMOHHOE TUCHMO MO0 OTKAa3 B MPUEME IOKYMEHTOB.

3.4. HanpaBnienue (Bblgaua) pe3yabTara IpeAoCTaBIeHUs] MyHUIIMIAIBHON YCIIyTH

3.4.1. OcHoBaHueM I Hayana aJMHUHHCTPATUBHOW MPOLEAYPHI SBISETCS MOCTYIUICHHE
MOJIIMCAaHHOTO HH(POPMAIIMOHHOTO MUChMa JTH00 0TKa3a B MPHEMe JJOKYMEHTOB.

3.4.2. JIOMKHOCTHBIM  IIMIIOM, OTBETCTBEHHBIM 3a  HalpaBlIeHHE  pe3yjibTaTa
NPEJOCTABIICHUS] MYHHIIMITAIBHON YCIIYTH, SIBISETCS CICIUAIUCT OTHeNla YIpPaBICHHS
KWIMITHBIM (DOHJIOM KOMHUTETA MO0 YIPABICHUIO MYHUIIUMIIATHHBIM HUMYIIECTBOM U 3KOHOMHKE
MYHUITUTIATIBHOTO 00pa30BaHUsl TOPOACKON OKpyr «OXWHCKHIT», B JOKHOCTHBIE OOS3aHHOCTH
KOTOPOTO BXOJUT BHITIOJHEHHE HACTOAIIEH aAMHUHHCTPATHBHOW MPOIETYyphl B COOTBETCTBHUHU C
JIOJDKHOCTHOM ~ WMHCTPYKIMEH (majiee — CHOEMUANINCT, OTBETCTBEHHBIM 3a HAMpaBJICHHUE
pe3yibTara).

Crieruanmict, OTBETCTBEHHBIM 3a HalpaBlIeHHE pe3yJbTaTa, BBITOIHSAET CIEIYIOIINe
aIMHUHHUCTPATHUBHBIC JCHCTBUS:

1) mpu BBIOOpE 3asBUTENIEM cITOc00a momydeHust pesyiabrata yeayru B OMCY npu muaHOM
oOpalleHuy - yBeAOMIISIET 3asiBUTENs (IIPEICTABUTEINS 3asBUTENS) TI0 TeledOHY O BOZMOKHOCTH
MOJTyYEeHUsT JOKYMEHTa C TOCIEQYIONmEH ero BhIAaYeid MpH JIMYHOM OOpaIleHUH 3asBUTEIS
(mpeacTaBUTENS 3aBUTEIS);

2) mpu BBIOOpE 3asBUTEIEM CIOCO0a TMONY4YeHHUs pe3yiabrara yciayru depe3 MOI] —
OCYIIECTBIISIET B COOTBETCTBUU CO CITIOCOOOM, OMPEIEICHHBIM COTJIAIIEHUEM O B3aUMOICHCTBUU



¢ ML, nepenavy pe3ynpraTa IpeIOCTaBICHUS MyHUIUIIAIbHON yciayru B MOILI;

3) mpu BeIOOpE 3asBUTENIEM CIIOCO0a MOTyUEHHUs pe3ybTaTa YCIyrd B 3JICKTPOHHOM BHUJE -
HANPaBIIIET Yepe3 JUYHBIH KaOWHET 3asABUTENS YBEIOMIICHHE O TIPUHATHU PEIICHUS C
MPUIOKEHHUEM JJIEKTPOHHOW KOMUU HMH(OPMAIMOHHOTO THChMa JHOO OTKa3za B IpueMe
JIOKYMEHTOB.

Cpoxk HampaBiieHus (BbIauM) pe3y/ibTaTa MyHULUIIATBHON YCIYTH - B TeUeHHue 3 pabounx
JTHEH co JHS MOATOTOBKH MH(OPMAIIMOHHOTO MUChMa MO0 0TKa3a B MpHEMe JOKYMEHTOB.

3.43. KpurepueMm TMNpUHATHS PpEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHOM
IPOIIEeTyPHI SBJISIETCS BHIOPAHHBIN 3asSBUTETIEM CIIOCO0 MOTYUYEHUS pe3ysibTaTa yCIIyru.

3.4.4. Pe3ynbTaTOM BBINIOJHEHUS aJMUHUCTPATUBHOM MPOLIEAYPHI SBISECTCS HAMpPABICHUE
3asBUTEINIO WH(POPMAIIMOHHOTO MHChMa TMO0 O0TKa3a B MpHUEMe JOKYMEHTOB.

3.4.5. CnocoboM ukcanuu pe3yiabTaTa BBIMOTHEHUS AJIMHUHUCTPATUBHOM IPOIECIYpPHI
SBIISICTCS OTMETKA O HAIlpaBlIeHUH (Bblavye) WH(OPMAIIMOHHOTO MUChMa JINOO OTKa3a B MpHEMe
3asBUTEIIIO.

3.5. [lopsok ocyliecTBIECHUS aIMUHUCTPATUBHBIX MPOLIEAYP
B QJICKTPOHHOU (hopMe, B TOM YHCIIE C HCITOJIb30BAHHEM
PIITY

3.5.1. Ilonyuyenue 3asBUTEIEM B DJIEKTPOHHOHN (hopMe MH(POPMALIUU O CPOKAX U TOPSAKE
IIPEIOCTABJIEHUSI MYHUIIUIIATBHON YCIYT'H OCYLIECTBIIAETCS OCPEACTBOM O(PUIIMATIBHOTO caiTa
OMCY, PIII'Y.

3.5.2. 3anuce B anekTpoHHOM (opme Ha mpuem B OMCY nns momaud 3ampoca o
MPEIOCTABIICHUU MYHHIIMIAIBLHON YCIyrd MPOU3BOIUTCS 4epe3 oduuuanbHeiii caiit OMCY,
PIITY.

3anuch B AneKTpoHHOU popme Ha mpueM B MDL] ans nogauu 3ampoca o npeaoCcTaBICHUN
MYHUIIMTIAJIBHOW YCITyTU MPOU3BOJAUTCS uepe3 opunuanbabii cait MOLL, PIITY.

3asBUTENIO MPEJOCTABIIAETCS BO3MOXKHOCTh 3alMCH B JIIOObIE CBOOOJHBIE A NpHEeMa
JaTy ¥ BpeMs B npejenax ycranoBieHHoro B OMCY rpaduka npuema 3asiBUTENEH.

3.5.3. @opmupoBaHue 3ampoca 3asBUTEIEM OCYLIECTBIISETCS IOCPEICTBOM 3allOJIHEHHUS
ANEKTPOHHOU (hopmbl 3anpoca Ha PIITY.

3.54. Ilpu mnomauye 3asBUTENEM 3ampoca B 3JIEKTPOHHOU ¢opme He Tpelyercs
IIPEIOCTaBIIEHUE 3asBUTEIEM JOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

3.5.5. Ilpn HampaBieHUM 3ampoca Ha MPENOCTABICHWE MYHULMIAIBHOW YCIYTH 4Yepe3
PIIT'Y wnampamieHue cooOiieHus O TpuemMe 3ampoca (0TKa3 B MpPHUEME) OCYIIECTBISETCS B
JUYHBIN KaOUHeT 3asBuUTeNs (MpeacTaBuTens 3asButens) Ha PIITY.

3.5.6. Tlonyuyenue 3asBUTENEM B D3JIEKTPOHHOW (popme CBEOEHUN O XOJE BBINOJIHEHUS
3arpoca O MpelOoCTaBICHUN MYHUIUMNAIBHON YCIYTM OCYIIECTBISIETCS Yepe3 JUYHbIH KaOUHET
3asiBUTEIIS.

3.5.7. Tlpu BbIOOpE 3asBUTENEM CIOCO0a MONTYUYEHHUs pe3yibTara yCIyrd B 3JIEKTPOHHOM
BUJIE YBEIOMJICHHE O MPHUHSITHHM PELIECHUS C MPUIIOKEHUEM 3JIEKTPOHHOW KOMHU JOKYMEHTa,
SBJISIOIIETOCS. Pe3yIbTaTOM INPEIOCTABICHNUS MYHMLIMIAIBHOW YCIyTH, JIMOO OTKa3a B MpHeMe
HaIpaBIIseTCs Yepe3 JIMUHBIN kaOuneT 3asButens Ha PIIT'Y.

3.5.8. B oanekrpoHHOM BHJe Kasoba Ha HapyIIEeHHE TOpsJIKa MPeJOCTaBICHUS
MYHUIIMNIAJIBHOW YCIYTH U JOoCcyAeOHOro (BHECyneOHOro) 00kajJoBaHUs PElIeHUN U JeHCTBUI
(6e3neiictBusi) OMCY B mporiecce MOMyd4eHUsT MYHHUIIMIIATBLHOW YCIYTH MOXET OBITh MOJaHa
3asIBUTEJIEM TIOCpeACTBOM odunuanbHoro caiirta OMCY, MO®II, PIII'Y, denepanbHOi
roCyJapCTBEHHOH HH(GOPMAIIMOHHON CHCTEMBI, OOecleuyuBarouie mpolecc J10CcyAeOHOro
(BHEecyneOHOT0) 00’kaoBaHUs pelIeHni U 1eicTBul (0e3aeicTBus).

3.6. OcoOeHHOCTH TIPEIOCTABICHUS MYHUIIUTIAIbHON yeiayru B MDI]



3.6.1. IIpenocraBnenue MyHuunanapsHo ycinyru B M®L] ocymiecTBisercs npyu HAIMIUA
COTJIAIICHUS O B3aUMOJEHCTBUH, 3aKI04eHHOTr0 Mexa1y OMCY nu M®II.

3.6.2. CocTaB aIMUHUCTPATUBHBIX MpoLeayp (aAeicTBuit), BeinmoaHseMbix MOL:

3.6.2.1. IIpuem 3asiBJIeHUS O MPEIOCTABICHUN MYHUIIMTIAILHON YCIYTH.

OcHoBaHMeM JJIsi Ha4yaja aJMHHUACTPATHUBHON MPOLEAYpHI SBISETCS JTUYHOE OOpalieHue
3asiBUTENs MO0 ero mpencraButenss B MOII,

Pab6oTrHuk MOII;

1) mpoBepseT Halmuyue JOKYMEHTOB, TMOATBEPXKAAIOIIUX JIMYHOCTH  3asBUTEIS
(mpencTaBUTENS 3aBUTENA);

2) Npu HaTMYMM OCHOBAaHUM [JI1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIMMBIX JIJIst
IPEOCTaBIICHUS] MYHHIIMIIATBHON YCIyTH, YCTaHOBJIEHHBIX a03alleM BTOpPBIM mojpaszaena 2.7
HACTOSIIET0 a/IMUHUCTPATUBHOTO PErJIaMEHTa, OTKa3bIBAET B IPUEME C PA3bICHEHUEM IIPUYUH;

3) npu OTCYTCTBMH OCHOBAaHUHU I OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABIICHUS MYHHUIIMIIAILHOW YCIIYTH, YCTaHOBJICHHBIX a03alleM BTOpPBIM Mojapasjaena 2.7
HACTOALLIET0 aJMUHUCTPATUBHOT'O PETJIAMEHTA, OCYIIECTBISAET IpUEM 3asiBlIeHUS (YBEIOMIICHMUS,
nuchbMa) ubo, B ciiydyae BbIOOpa 3asBUTENs (MPEACTABUTENS 3asBUTENSA) MPH OOpallleHUH 3a
JIBYMsI U OoJiee yciayramu, KOMIIJIEKCHOTO 3a1poca U JOKyMEHTOB;

4) mpu OTCYTCTBUHU JJIEKTPOHHOTO AOoKyMeHToobopora ¢ OMCY mnpu HeoOXOAUMOCTH
OCYIIIECTBIISIET CHATHE KOIIMU C OPUTMHAJIOB JJOKYMEHTOB U UX 3aBEPEHUE;

5) mpu HaJW4YUU BIIEKTPOHHOTO AoKyMeHToobopora ¢ OMCY ocyiiecTBisieT NOATOTOBKY
AIIEKTPOHHBIX 00pa30B 3asBiICHUS (YBEIOMJICHHMS, IHCbMa, KOMIUIEKCHOTO 3alpoca) |
JIOKYMEHTOB (IIPH HAJIMYKH ), ODUTUHAJIBI BO3BPAIIAET 3aBUTEIIIO;

6) BbIIAET 3asiBUTENII0O WM €ro IMPEACTAaBUTENI0 PACIUCKY B MOIYYEHHH JIOKYMEHTOB C
yKa3aHHeM UX TMEepeyHs W JaThl MOJIydeHHus (Janee — pacmucka) nubo, B ciaydae MOJIyYeHUs
YCIIYTH B COCTaBE€ KOMILJIEKCHOTO 3a1poca, - BTOPOH IK3EMILIAP KOMIUIEKCHOTO 3aIpoca.

IIpuem 3asBineHus 0 IPEAOCTaBIEHUU MyHULIUNIAIBHOM yeiyru B MOL] ocyiecrsusercs B
JIeHb 00paleHus 3asBUTEINS (IIPEICTAaBUTENIS 3asIBUTENIS).

3.6.2.2. Beinaua pe3ynbTaTa MyHULIMIIAJIBHOW YCIIYTH.

OcHoBaHMeM /17151 Hadyajla aJMUHUCTPATUBHOM MpoIeyphl sBiseTcs nocrymienue B MOI]
n3 OMCY nokyMeHTa, SBIISIOIIErocs pe3yabTaTOM MyHUIIMIIAIBHOW YCIIyTH.

PaGoTHuk MOII:

1) B citlydae MOCTYIUIEHHUSI B COOTBETCTBUU C COTJIAILICHUEM O B3aUMOJCHCTBUU TIOKYMEHTA,
ABIISIOLIETOCs PE3yJIbTaTOM MYHUIMIAIBHON YCIyTU B 3JIEKTPOHHOM (opMate, MOJIUCAaHHOTO
IIEKTPOHHOM MOAMMUCHIO ToJKHOCTHOrO auna OMCY, ocylecTBaseT NOArOTOBKY U 3aBEPEHUE
JOKYMEHTOB Ha OyMaXHOM HOCWTEJE, MOATBEPXKIAIOUINX COJEpP)KaHUE DIEKTPOHHBIX
JIOKYMEHTOB;

2) uHbopMHUpYET 3asiBUTENSI O MOCTYIJICHUH JOKYMEHTA, SIBJISIOIIEroCs pe3yJbTaTOM
MYHUIIUNAIBHON YCIYrH, CHOCOOOM, YyKa3aHHBIM 3asBUTENEM IpU Iojaye 3ampoca Ha
MPEIOCTABIIEHNE MYHUIIUTIATBHON YCIYTH;

3) npu obOpamenun B MO®I] 3asBurtens (mpeicTaBUTeNs 3asiBUTENs) C JIOKYMEHTOM,
YIOCTOBEPSIONIUM JIMYHOCTh (TOJTHOMOYHMS) M  PaclUCKOW (KOMIUIEKCHBIM — 3alpOCOM)
OCYILIECTBIISET BbIIa4y JOKYMEHTA, ABJIAIOLIErOCs PE3yIbTaTOM MYHUIIMIIAILHON YCIyTH.

WndopmupoBanue 3asiBUTENSI O TMOCTYIUICHHHM JOKYMEHTA, SBISIFOIIETOCS Pe3yIbTaToM
MYHUIIUNATBHON YCIYTH, OCYILECTBIIIETCS He mo3aHee | pabodero AHs, CIEIYIOLIEro 3a JHEM
ero noctyrienns B MOII.

3.7. llopsiiok ucnpapieHus TONYIICHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe
IIPEIOCTABIIEHUS] MyHULIUIIAJIbHON yCIYTH TOKYMEHTaX

B cnydae BbISIBIEHUS 3asBHTENIEM OMEYaTOK M (WMJIM) OMIMOOK B BBIIAHHOM B PE3yJbTaTe
MPEOCTABICHUS] MYHHUIIMIIAJBHOW YCIYTH JOKYMEHTe, 3asBuTesb mpexacraBisier B OMCY,
HCMMOCPCACTBCHHO, JII/I60 MMOYTOBBIM OTIIPABJICHUCM MOAMMUCAHHOC 3asABJICHUC O HCOGXOI[I/IMOCTI/I



WCIIPABIICHUS OMYIICHHBIX OMEYAaTOK U (MJIH) OMIMOOK C M3I0KEHHEM HX CYTH M TIPUIIOKEHUEM
KOITUH JIOKYMEHTA, COJIEPKAIIETO OMEeYaTKH U (UJIH) OITHOKH.

Odopmnenne u HampaBicHHe (BbIJa4a) 3asBUTEII0 JIOKYMEHTa C HCIPABICHHBIMH
ornevyatkaMu (OIIMOKaMH) WM OTBeTa ¢ MH(popMmarnueld 00 OTCYTCTBUM OTEYATOK M OIIMOOK B
BBIIAHHBIX B PE3y/lbTaTe MPEAOCTABICHHUS  MYHUIIMIATBHOW  yCIyTH  JOKYMEHTax
OCYIIECTBIIsETCs NOJDKHOCTHRIMU JuiiaMu OMCY B Cpok, HE IPEBBIMIAOIINANA S5 pabounx JHEH ¢
MOMEHTA MOCTYIUJICHUSI COOTBETCTBYIOIIETO 3asIBJICHHUSL.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCIIOJIHEHMEM AIIMMHUCTPATUBHOI'O PEI'JIAMEHTA

4.1. Ilopsaok ocyIIeCTBIIEHUS TEKYILEro KOHTPOJIA 3a COOJIFOJCHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMHU JIMLIAMH ITOJIOKEHUN aJIMUHUCTPATUBHOIO PETJIaMEHTa U
MHBIX HOPMaTHBHBIX IIPABOBBIX aKTOB, YCTAHABJIMBAIOUINX TPEOOBaHUS K ITPEJOCTABICHUIO

MYHHUIMIIAJIBHOMN YCIYTH, a TAKXKE IPUHATUEM UMHU PEILICHUN

Texymuii KOHTPOJL 3a COOJIOJICHUEM U HCIOJIHEHWEM JOJDKHOCTHBIMH JIUIIAMU
MOJIOKEHUH HACTOSIIEro aJMHHHUCTPATHBHOIO pErilaMeHTa W MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, YCTAaHABJIMBAOIIMX TPEOOBAHHUS K TMPEIOCTABICHUIO MYHHIMITAIBHONH  YCIIYTH,
ocymiectBisieTcs: pykoBoauteiem OMCY.

Texymuii KOHTPOJIb OCYIIECTBIISICTCS HA MIOCTOSTHHONH OCHOBE M HAINPABJICH HA BBISIBICHUE
U YCTpaHEHHWE MPUYUH U YCIIOBHI, BCIIEJACTBUE KOTOPBIX OBUIM HAPYIICHBI IIpaBa 3asBUTEICH, a
TaK)Ke PACCMOTPEHHUE, MPHHITHE PEIICHUN, MOATOTOBKY OTBETOB Ha OOpAICHHS 3asBHUTEIICH,
coJiep Kalue xajmo0bl Ha AeHCTBUs (Oe3eHCTBHE) JOMKHOCTHBIX JIMII.

[Ipy BBIABICHUM B XOJ€ TEKYIIETO KOHTPOJS HAPYIICHUH ITOJOXCHHH HACTOSIIETO
aJIMAHUCTPATHBHOTO PETVIAMEHTA M WHBIX HOPMATHBHBIX NMPABOBBIX aKTOB, YCTAHABIIMBAIOIIMX
TpeOOBaHUS K TIPEJOCTABICHUIO MYHUIUNAIBHOW YCIYTH, PYKOBOJIUTEIN CTPYKTYPHBIX
nonpazaenenuit OMCY, OTBeTCTBEHHBbIE 3a OpraHM3alMi0 padOThl MO MPEJOCTABICHHUIO
MYHHIIHITAILHOW YCIYTH, MPUHUMAIOT MEPBI TI0 YCTPAHCHHWIO TAKUX HAPYIICHUN W HAMPABIISIFOT
pykoBogutento OMCY mpenioxeHus: 0 MPUMEHEHUH UM HEIPUMEHEHHH Mep OTBETCTBEHHOCTH
B OTHOIICHHUHU JIOJDKHOCTHBIX JIUII, JIOMYCTUBIINX HAPYIICHUS.

4.2. TlopsaoK ¥ NEPUOAMYHOCTD OCYIIECTBIICHUS IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK
MOJTHOTHI M KaueCTBa MPEJOCTaBIECHUS] MyHULIUIIAIBHOM YCIYTH, B TOM YUCIIE TOPSIOK U (GOpMBbI
KOHTPOJIA 3a MOJHOTON U Ka4€CTBOM IIPENOCTABICHNS] MyHULIMITAIIBHON YCIIYTH

[IpoBepkn mpOBOJATCA B LENIAX KOHTPOJSA 3a MOJHOTOM M KadyeCTBOM IIPEIAOCTaBIICHUS
MYHUIUNAIBHON YCIyTH, COOJIOJJICHMEM M MCIIOJHEHHEM JOJDKHOCTHBIMM Juiamu OMCY
MIOJIOKEHUH HACTOSIIEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA, WHBIX HOPMATHMBHBIX IPABOBBIX
aktoB Poccuiickoit ®@eneparnuu, CaxanMHCKOM 00JIacCTH YCTaHABIMBAIOIIUX TpeOOBaHUA K
MIPEIOCTABICHNIO MYHUIIUITAIIBHON YCITYTH.

ITpoBepku MOTYT OBITH MJIAHOBBIMU M BHETUIAHOBBIMH.

[lepnonnYHOCTE TNPOBEACHUS IIJIAHOBBIX IPOBEPOK YCTAHABIMBAETCA PYKOBOIUTEIEM
OMCY.

BHemnnaHoBble IPOBEPKU OCYIIECTBISIOTCSA B Clydae MOJyYeHHUs kKajlod Ha pellieHus Uiu
neiictBust (6e3neiicTBue) AoKHOCTHBIX Ul OMCY, NpHHATHIE UM OCYLIECTBICHHBIE B X0/
IIPEIOCTaBIEHUS] MyHULIUIATBHON YCIYTH 1O pemeHuto pykoBoauteiem OMCY.

Pe3ynbraThl mpoOBEpKHU IMOJHOTHI M KAayeCTBA IMPEAOCTABICHUS MYHULMIIAIBHOU YCIYTH
0(QOPMIISIFOTCSI aKTOM, B KOTOPOM OTMEYArOTCs BBISIBICHHbIE HEJOCTATKH U MPEAJIOKEHUS 110 UX
YCTPAaHEHHUIO.

4.3. OTBETCTBEHHOCTH 10JKHOCTHBIX 11l OMCY 3a pemienus



u aeiictBus (0e31eiicTBHE), MPUHUMAEMBbIE (OCYIIECTBIISIEMBIC)
B XO/JI€ MPEOCTaBICHHS MyHUIUTIAIBHOMN YCIyTu

JIOIKHOCTHBIE JIMIIa HECYT MEepCOHAIbHYI0 OTBETCTBEHHOCTh 3a PEIICHUS U JEHCTBUS
(Oe3melicTBUE), MPUHUMAEeMbIe (OCYIIECTBISIEMbIE) B XOJ€ MPEIOCTABICHUS MYHHIIMITAILHON

YCIIYTH.

4.4. IlonoxeHusi, XxapakTepusyrolue TpedoBanus K popmMam KOHTPOIS
3a MPEOCTABICHUEM MYHUITMIATBHOM YCIIYTH
CO CTOPOHBI TPaXKJlaH, X O0BEAUHEHUN U OpraHu3alui

KouTponp 3a mpemocraBieHHEM MYHHUIMIAIBHOM YCIYTH CO CTOPOHBI TpaxklIaH, HX
OOBeIMHCHUN W OpraHu3aluidl OCYIIECTBISICTCS IMOCPEIACTBOM OTKPBITOCTH JACSTEILHOCTH
OMCY npu npenocTaBieHUM MYHUIUMIIAIBHOW YCIYTd, MOJY4YEHUS IOJHOM, aKTyaJlbHOM H
JIOCTOBEPHOH HMH(OpPMAIIMK O TMOPSAKE MPEIOCTABICHUS MYHUIUIAIBHOW YCIYIH U
BO3MOXXHOCTH JOCY/IeOHOTO paccMOTpeHHus oOpamieHuid (xajnod) B mpolecce MOTydeHHUs
MYHULIMTNIAJbHOW YCIYTH.

Pasnen 5. JJOCYJIEBHBIN (BHECY IEBHBII) ITOPSIJIOK
OBXAJIOBAHUS PEILIEHUN 1 JEMCTBUM (BE3JJEVICTBUS) OMCY,
M®I], A TAKXXE UX JJOJDKHOCTHBIX JIALI,
MYHULAITAJIBHBIX CJTYXKAILIMX, PABOTHUKOB

5.1. Uadopmanus ams 3asiBUTENSI O €ro paBe MoaTh )Kajao0y Ha pelieHue U (UiH)
nercreue (6e3nericreue) OMCY, M®I], a Takxe ux JOIKHOCTHBIX JIUII,
MYHHUITUTIATBHBIX CITY)KalIUX, pAOOTHUKOB

3asBUTENb UMEET MPaABO IM0JATh KaloOy Ha perieHue U (uiam) aeiictBue (6e3neicTBHE)
OMCY, M®II, a Taxxe UX TOJKHOCTHBIX JIMII, MyHULIUTIATbHBIX CIYXKAIIUX, pA0OTHUKOB.

5.2. Ilpenmer xano0sI

3asiBUTENIb MOKET OOPAaTUTHCA € 7kajl000i B TOM UKCIIE B CIAEAYIOUIUX CIyYasx:

1) HapylIeHHe cpoKa PerucTpaliy 3arnpoca O MPeIOCTaBICHUH MYHUIIUIAIbHON YCIYyTH,
KOMILJIEKCHOTO 3aIpoca;

2) HapylleHHe CpPOKa MPeOCTaBICHUs MYHUIIUNAIbLHON yCIYrd (B OTHOIIEHUU JEHCTBUS
(OeznerictBusi) OMCY, a Takke ero JAODKHOCTHBIX JIMI, MYHUIUIAIBHBIX CIYyXallKX,
pabOTHUKOB);

3) TpebGoBaHue y 3asBUTENS JOKYMEHTOB WM HWH(poOpManuu JmOO OCYIIECTBICHUS
JeMCTBUH, MpeJCTaBIeHHE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
MpaBOBbIMM  aKTaMHW, YKa3aHHbIMM B  mojapaszaene 2.5. pa3gena 2 HACTOSIIIETO
aJIMUHUCTPATUBHOTO PETIaMeHTa;

4) oTkaz B TpHEeMe JOKYMEHTOB, MPEJOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMU IPAaBOBBIMH aKTaMH, YKa3aHHBIMU B Tojpasfene 2.5. pazjena 2 HacTOSILEro
aJIMAHUCTPATHBHOTO PETJlaMeHTa, Y 3asiBUTEIIS,

5) oTka3 B MPEJOCTaBICHWH MYHHLIMIIAIBHOM ycayrd (B OTHOIIEHUM JIeHCTBUSA
(6e3meiictBusi) OMCY, a Takke €ro JIOJDKHOCTHBIX JIMIl, MYHHUIIMIIAIBHBIX CITYXKaIluX,
pabOTHUKOB);

6) 3aTpeboBaHKE C 3aSBUTENS MPH MPEIOCTABICHUN MYHHUIIMITATHHOMN YCITYyTH TUIATHI;

7) OTKa3 oprasa, MPeIOCTaBIAIONIET0 MYHMLIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JHUIla
OpraHa, opraHa, IPeIOCTaBISIOIIETO MYHUIUIAIGHYIO YCIYTy, B HCIPABICHUU IOMYIICHHBIX
UMH OIIEYaTOK M OIIMOOK B BBIAAHHBIX B Pe3yJbTaTe MPEIOCTABICHUS MYHUIUIIAILHON YCIyTH



JOKYMEHTax 100 HapyIIeHHE YCTaHOBIEHHOTO CPOKa TAaKUX UCIPABICHUH.

8) HapylIeHHe CpoKa WU MOPSAJIKA BbIJAYU JOKYMEHTOB MO pe3ysibTaTaM Mpea0CTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

9) nmpuocTaHOBJIEHUE MPEAOCTABICHUS MYHUIIMIAIBHON yCIyru (B OTHOLIECHUU JCHCTBHS
(6e3neiictBusi) OMCY, a Takke €ro JIOHKHOCTHBIX JIMI, MYHHLIMOAIBHBIX CIYXKalluX,
PabOTHHUKOB);

10) TpeboBaHue y 3a8BUTENS IPU MIPEIOCTABICHUN MYHULIUIIATIBHON YCIYrd JOKYMEHTOB
Wi uHQOpMAIMKM, OTCYTCTBHUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPHU
NEpBOHAYAILHOM OTKa3e B TMpPHUEME JOKYMEHTOB, HEOOXOIMUMBIX JUIsI TPEIOCTABICHUS
MYHHUITUTIAILHON ycnyru (B OoTHomeHuWu nerctBus (Oe3aeiictBus) OMCY, a Takke ero
JOJKHOCTHBIX JIUI, MyHUITUIATIBHBIX CITY)KAIIUX, pAOOTHUKOB).

5.3. Oprasbl MECTHOTO CaMOYIIPaBJICHUS
Y YIIOJIHOMOYEHHBIE Ha PACCMOTPEHUE KaJ00bI JOKHOCTHBIE JINIIA,
KOTOPBIM MOKET OBITh HalpaBJieHa kanoda

5.3.1. XKamoba Ha pemenus u aedcTBus (6e3nmeiictBust) OMCY, mpeaoCcTaBISIONIETO
MYHUILIUNIATBHYIO YCIYTy, €r0 JOJKHOCTHBIX JIUI, MyHHUIIMNAIbHBIX CIYXalluX, PaOOTHHUKOB
Y4acTBYIOLIMX OpraHMu3alil paccmarpuBaercs pykoBoaureinem OMCY.

XKanobsl Ha pemienus u nedctBus (6e3peiictBue) pykoBoautenss OMCY mnoparoTcs B
BBIIIECTOAIINNA Oprad (MpuU €ro Hajau4yuu) JUOO B Cllydae €ro OTCYTCTBUS PacCMaTPUBAIOTCS
HernocpeacTBeHHO pykoBoauTenem OMCY.

5.3.2. Xamoba w©a pemenus u jgeictBus (Oe3neiicTBus), paboTHUKOB MOI]
paccmarpuBaercs pykosoaurenem MOI.

XKamoba ©a pemenuss u gneiictBus (Oe3geiictusi) MODL, pykoBomutens MOIL]
paccmarpuBaercs yupenuresnem MOILI.

5.4. Tlopsiiok moAauu U pacCMOTPEHUS HKaI00bI

ITomaua u paccMoTpeHue *ajoObl OCYIIECTBIISCTCS B MOPSJIKE, YCTAHOBJIEHHOM CTaThel
11.2. ®denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opraHuzamuu MperIoCTaBICHUS
rOCYJapCTBEHHBIX M MYHULUNANBHBIX ycinyr» uU [lomokeHrneM 00 OCOOEHHOCTSAX MOAAYM U
paccMoTpeHHus xKano0 Ha pereHus u aectsus (6e3aeiicteue) OMCY u ero JOMKHOCTHBIX JIHII,
MYHHUIIMTIATBHBIX CIOYXaIllUX, a Takke Ha pemieHus u jaeiictBus (6e3nmeiicteue) MOI],
pabotHukoB MOII, yTBep)kIe€HHBIM IOCTAaHOBJIEHHEM aJMMHUCTPALlMM MYHULIUIIAIBLHOTO
oOpa3oBaHusl ropoJckoi okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «OO6 yTBepxkaeHUU
[TonoxxeHnss 006 OCOOEHHOCTSAX MOJAud M PACCMOTPEHUs Kajno0 Ha pemieHus U JeHCTBUs
(Ge3neiicTBUE) OPraHOB MECTHOTO CaMOYIPaBJIEHUS MYHHIMIIATBHOTO 00pa3oBaHUs TOPOACKOM
OKpYr «OXUHCKUI» U WX JOJKHOCTHBIX JIMIl, MyHUIIMIAIBHBIX CIY)KallUX OPraHOB MECTHOTO
CaMOYyIIpaBJIeHUs] MyHULIMIATILHOTO 00pa30BaHMs TOPOACKOH OKpYr «OXHMHCKHIf», a Takke Ha
pemieHuss W jedcTBus  (Oe3neiicTBME) MHOTOQYHKIIMOHAJIBHOTO IEHTpa, pabOTHUKOB
MHOT'0()YHKIIHOHAJIBHOTO LIEHTPay.

5.5. Cpok paccMOTpeHus Kamo0bl

XKanoba, nocrynusmast B OMCY, M®L], yupenurtento M®DL, 1o BbimecTosmui opran
(Ipu ero HaJIMYMUM), MOJUIEKHUT PACCMOTPEHHUIO B TE€UEHHUE MATHAIIATH padounx JHEH co JAHS ee
peructpanuu, a B ciayyae oOxanoBaHusi otkaza OMCY, M®IL] B mpueme TOKYMEHTOB Y
3asgBUTENS TUOO B UCIPABICHUH JONMYIIEHHBIX ONEYaTOK M OMMOOK WM B CiIy4ae 00)KaTOBaHUS
HapyILICHHUs YCTaHOBJIEHHOI'O CPOKa TAKUX MCIIPABJICHHUH - B TeUeHHUE MATH pabouux JHEH co JHs
€€ perucTparmi.



5.6. IlepeueHb OCHOBaHUH /1JIs1 IPUOCTAHOBJIEHUS PACCMOTPEHMS
’KaJ00BI B ClIy4yae, €ClIi BO3MOXKHOCTb IPUOCTAHOBIICHUS
IpeaycMOTpeHa 3akoHoaaresbectBoM Poceniickoit denepanuu

[IprocraHoBiieHNE pacCMOTPEHUS HKaJI00bl HE AOIYCKAETCS.
5.7. Pe3ynbTaT pacCMOTPEHUS KaJI0ObI

[lo pe3ynbraram paccMOTpEHUs KaJl0Obl IPUHUMAETCS OAHO U3 CIEIYIOIIMX PELECHUI:

- ’kajoba yJOBIETBOPSIETCA, B TOM 4ucie B (opMe OTMEHbI NPUHATOIO peEllIeHHS,
UCTIPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3YJbTaTe MPEIOCTABICHUS
MYHUIUIAIBHON YCIIYTH JTOKYMEHTaX, BO3BpaTa 3asiBUTENIO ICHEKHBIX CPEJICTB.

- B YJIOBJICTBOPEHUH 5KaJI00BI OTKA3bIBAETCSI.

5.8. Iopsinox nH(GOPMUPOBAHHS 3asIBUTEIIS
0 pe3yJIbTaTax pacCMOTPEHUS KaIOObI

5.8.1. He mno3nHee nHA, cleAyroolIero 3a JHEM IMPUHATUS PELIEHUs, SBISIOLIErocs
pPEe3yJIbTaTOB PACCMOTPEHUS JKalOObl, 3asBUTEII0 B IMHCBMEHHOW (opMe W TO IKEIaHUIO
3asgBUTENSl B OJCKTPOHHOW ¢opMe HampaBiseTcss MOTHBHUPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHHUS KAJIOOBI.

5.8.2. B cnydae npu3HaHMs Kan00bl MOJIEKAIICH YAOBIECTBOPEHUIO B OTBETE 3asIBUTEIIO
maetcss  wHpOpMAIMS O  JISHCTBUSX, ocymecTtBisieMbix OMCY, MOI[ B memix
HE3aMEJINTEJIbHOIO YCTPAHEHUs BBISBICHHBIX HApPYLIEHUU IPU OKA3aHMM MYHULHUMAIbHOU
YCIYTH, a TaKXe NPUHOCATCS HM3BHUHEHHUS 3a JOCTAaBJICHHBIE HEYHOOCTBA M YKa3bIBaETCS
uH(popMalrs O NadbHEHIINX JEHCTBUSIX, KOTOPbIe HEOOXOIUMO COBEPIIUTDH 3asBUTEIIO B IENIAX
MOJTYYECHHUS] MYHULIMTIATbHON YCIIYTH.

5.8.3. B cnyuae mnpusHaHHS kamoObl He TOJUIekKalleld YAOBIECTBOPEHUIO B OTBETE
3as8BUTENI0 JAKOTCS apryMEHTHUPOBAHHbBIC PA3bsICHEHUS O MPUYMHAX NPUHATOrO PEIICHUsA, a
Takke HHPOopMaIUs 0 MOpsIKe 00KaIOBAHUS IPUHATOTO PEIICHHUS.

5.9. Ilopsiiok 06skanoBaHus pemeH s mo xanooe

3asgBUTEIL UMEET mpaBo 00’xaJIoBaTh pCUICHUC 110 kKamooe BBIIICCTOAIIUM OOJIKHOCTHBIM
JIMIaM HJIM B BLIIHGCTO?IHIPI?I oprad B MOPAAKE TOAYUHCHHOCTH.

5.10. IlpaBo 3asBUTENS HA MTOJy4eHHE UH(OPMALIUU U IOKYMEHTOB,
HEOOXOAUMBIX JUIsl 0OOCHOBAHMS U PACCMOTPEHUS JKaI00bI

3agBUTENb UMEET MPAaBO Ha IMOJy4yeHHe MH(OPMAIMM U JOKYMEHTOB, HEOOXOJUMBIX JUIS
000CHOBAaHHUS U PACCMOTPEHUS KaJTOObI.

5.11. Crioco6s1 nH(GOPMUPOBAaHUS 3asIBUTENIEH
0 MOPSAKE M0/IaYH U PACCMOTPEHHS KaJIO00bI

WudopmupoBanue 3asBUTeNed O TMOpSAKE TOJAaYd U PACCMOTPEHHS  KalIoObI
obecrieunBaeTcs:

- TIOCPEACTBOM pa3MelleHus HHGOpMAIMM Ha CTEHJaX B MecTax IpeJa0CTaBICHUS
MYHUIIMNIAJIBHON YCIyTH, Ha opuinuanbHbix caiitax OMCY, M®L], B cetu Unrtepuer, na EIIT'Y
u PIII'Y;

- B ycTHOH (hopme 1o TenedoHy UK Ha JTMIHOM MIPHEME;

- B IHCbMEHHOU (popMe MOYTOBBIM OTMPABICHUEM WU AJIEKTPOHHBIM COOOIIEHHEM IO



azpecy, yKa3aHHOMY 3asiBUTEJIEM.

ITpunoxxenne Ne 1

K aJMUHUCTPATUBHOMY pPErJIaMEHTy
MPEIOCTABIICHUSI MyHULIUTIATHHON yCIYTH
«[IpenocraBnenue nHpopmaru 0o
OUYEPEAHOCTH MPEOCTABICHUS JKUIIBIX
MOMEIIEHUI Ha YCIOBUSAX COIIMAILHOTO HaliMa

B
(maumenoBanue OMCY)
oT
(®.1.0. 3asBuTENSA)
HPOKUBAIOLIETO
Tell.
3J1.II0YTA
3ASBJIEHUE

0 Mpe0oCTaBIeHNN HH(POPMAIUU
00 04YepeTHOCTH MPEAOCTABICHHSI KHUIIBIX IIOMEILIEHHH Ha YCIOBHSIX COLMAILHOTO HaiiMa

HpOIJ_Iy npeaoCTaBUTh I/IH(l)OpMaI_II/IIO 0 HOMECpPEC OUCpean B CIIMCKAX I'paXJdH, HYXXJAOINIUXCA B
KHJIBIX ITIOMCUICHUAX.

Hato cornacue Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JTAHHBIX.

Wupopmarnuio mpoiny BeAATH (HApPaBUTB):
D IIPU JIMYHOM OOpallleHuH;

D yepe3 MOIL];

l:‘ yepes Ju4HbIi kabunet Ha PIITY;

l:‘ IIOYTOBBIM OTIIPABIICHUEM




(mara) (monmuce) crmdpoBKa MOAMUCH



