AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»

IMOCTAHOBJIEHHUE

ot 28.05.2020 Ne 327
r. Oxa

OO0 yTBEpXKIECHUU aJIMHUHUCTPATUBHOTO
pernaMeHTa MPEIOCTaBICHUS
MYHUIUTATBHON YCIyTH
«lIpenocraBnenne  wHPOpMALUU O
MOpSIAKE MPEIOCTABJICHUS  KUIIUIIHO-
KOMMYHAJIbHBIX YCIIYT HACEICHHIO

B cootBerctBun ¢ ®@enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opranuzauuu
MPENOCTABICHUSI ~ TOCYJAPCTBEHHBIX W MYHULHUIAIBHBIX  YCIYT»,  PacHOpsKEHUEM
[TpaButenscTBa Caxanunckoil obmactu ot 08.11.2019 Ne 631-p «O6 yrtBepxkaenuu Ilnana
MEPONPUATHA  («IOPOXKHOW KapThl») 1O COBEPUICHCTBOBAHUIO M  Pa3BUTHIO CHUCTEMBI
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIMITAIIbHBIX yeiryr B CaxainHckon obmactu Ha 2019

— 2021 romel», pyKOBOACTBYACH cTaThed 42 YcraBa MyHUIIMIAIBHOTO 00pa30BaHUs TOPOJICKON

OKpyT «OXHUHCKUI»,

I[TOCTAHOBJIAO:

1. YTBepIuTh aIMUHUCTPATUBHBIA pErIaMeHT NPEJOCTaBICHUS MYHHUIUIAIBHON
yenyru «lIpenocraBienne nHGOPMAIMH O TOPSIKE MPEAOCTABICHHS KITUITHO-KOMMYHAIbHBIX
YCIIYT HACEJICHHUIOY (TpujiaraeTcs).

2. [Tpu3HaTh yTPATHBIIMM CHIJIY ITOCTAHOBJICHHWE aJIMHHHUCTPAIMH MYHHIIMITAIEHOTO
oOpa3oBanusi TOpoickor OKpyr «OxuHCckuii» ot 28.09.2016 Ne 657 «OO0 yTBepkIeHUU
aJIMHUHHCTPATUBHOTO pPErIaMEHTa MpEAO0CTaBICHHs] MyHHUIMMIAIbHON yenyru «lIpemocraBnenue
uH(pOpPMaIH O TOPSAIKE MPEAOCTABICHUS KUIUIIIHO-KOMMYHAJIbHBIX YCIYT HACETICHUIOY.

3. Ony6nukoBaTh HacTosllee MOCTaHOBIEHUE B Tazere «CaxaluHCKUA He(TSIHUKY,
pa3MecTuTh Ha O(UIIMATHHOM CaiiTe aIMUHUCTPALIMK MYHHUIIUIIATILHOTO 00pa30BaHMsI TOPOICKOIMA
okpyr «Oxunckuit» www.adm-okha.ru.

4, KOHTpOJ'IB 3a HCIOJHCHHEM  HACTOAIICTrO IIOCTAHOBJICHUSA  BO3JIOXKUTH Ha


http://www.adm-okha.ru/

3aMECTUTENs] TJIaBbl MYHHMLIMIAJIBHOIO OOpa3oBaHUsA TOPOACKOH OKpYyr «OXMHCKHI»,
3aMECTUTENS [VIaBbl aJAMMHHUCTpPAlMM MYHHULMNAIBHOTO 0Opa3oBaHMsS TIOPOJACKOM OKpYyT
«OXHMHCKHII» MO0 BOIPOCAM MECTHOTO CaMOYIpaBJICHUS, KaapoBbIM M oOmmmM Bompocam H.B.

[TuckyHoBa.

I'naBa MyHMIMIIAIbHOTO 00Pa30BAHMA C.H.I'yces
ropoacKoi okpyr «OXuHCKHID)



YT1BepxaeH

MMOCTAHOBJICHUCM aJIMUHUCTpANN
MYHUIMIAIBHOIO 00pa30BaHUs
ropoJICKOM OKpYr «OXUHCKHID»

ot 28.05.2020 Ne 327

AJIMUHUCTPATUBHBINA PETJIAMEHT
IPEJOCTABJIEHUSI MYHUITATIAJIbHOM YCJIYTT
«IIPEJOCTABJIEHUE UH®OPMAILIUU O ITOPAJKE ITPETOCTABJIEHUSA
AKNINIHO-KOMMYHAJIBHBIX YCJIYI' HACEJIEHUIO»

Paznen 1. OBIIUE TTOJIOXKEHU A
1.1. Ilpeamer perynupoBaHusi aIMUHUCTPATUBHOTO perjiaMeHTa

Hacrosnmit agMUHHACTPAaTUBHBIN PETJIAMEHT YCTAHABIMBAET CPOKH U IOCIEA0BATEIBHOCTD
aIMMHHMCTPAaTUBHBIX MpPOLELYp M aJMUHUCTPATUBHBIX JACUCTBUHM IIPU IPEIOCTABICHUU
myHununansHoi  ycnyru  «lIpenoctaBnenue wHGOpManmMM O TOPSOKE TPEIOCTABICHHUS
KWIHIHO-KOMMYHAJIBHBIX YCIIYT HACEIECHUION.

1.2. Kpyr 3asBureneit

1.2.1. 3asBurtensMu SBIAIOTCS (U3MUYECKHE U IOPUJIMYECKHE JIMLA, 32 HCKIIOYEHUEM
TOCYAApCTBCHHBIX OpPraHOB W HUX TCPPUTOPUATIBHBIX OPraHoB, OpraHOB TIOCYAapCTBCHHBIX
BHEOIOJKETHBIX (DOHJIOB M UX TEPPUTOPHATIBHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYTpaBJICHUs
(manee - 3asBUTENH).

1.2.2. TlomHOMOUMSMHM BBICTYNaTb OT HMMEHU 3asBUTENCH MpH B3aUMOJEHCTBUU C
COOTBECTCTBYIOIIIMMHU OpraHaMn HUCIIOTHUTETbHOHN BJIaCTHU, OpraHaMHi MCCTHOT'O CaMOYITPaBJICHUA
U MHBIMM OpraHU3alUsAMH TPU MNPEJOCTaBIEHUM MYHULUNAIBHOW yCIyru o0JaIatoT
MPEJICTaBUTENIN 3asBUTENS, JEHCTBYIONINE B CUITY TTOJTHOMOYHM, OCHOBaHHBIX Ha O(OPMIIEHHOMN
B YCTaHOBJIEHHOM 3aKOHOJATeIbCTBOM Poccuiickoit dexepanuu mopsiike AOBEPEHHOCTH, Ha
yKa3aHuu (enepaNbHOro 3aKOHa JMO0 Ha aKTe YNOJHOMOYEHHOTO Ha TO TOCYAApCTBEHHOTO
OpraHa Wji opraHa MECTHOTO CaMOYIpaBJIEHUs (Jlanee - IpeCTaBUTEIN).

1.3. TpeboBaHUs K NOPAIAKY HHPOPMHUPOBAHUS O
MIPEIOCTABIEHUN MYHUIIUTIATBHON YCIYTH

1.3.1. CripaBouHasi HHpoOpMaIus:

Anpec MecTa HaxXOXIEHHs aIMHHUCTPAIlMM MYHHUIUIAIBLHOTO OOpa30BaHHS TOPOICKOMN
okpyr «OxuHckmit» (nainee - OMCY) 694490, Caxanunckas obnacts r. Oxa, yiu. Jlenuna, n. 13,
ka0. 109.

I'papux padorer OMCY: monenenbHuk - gerBepr ¢ 09.00 mo 13.00, ¢ 14.00 mo 18.00,
narauna ¢ 09.00 xo 13.00.

CrpaBounsie Tenehonst OMCY: 8 (42437) 5-07-60, 8 (42437) 45-150, 8 (42437) 5-08-10.

Anpec opunmansHoro caiita OMCY: www.adm-okha.ru.

Anpec snekrponnoit moutst OMCY: meriya@okha.dsc.ru.

1.3.2. Mudopmarus mo BompocaMm MpeIoCTaBICHUS MYHUIIUIAIBLHONW YCIYTH COOOMaeTCs
3asIBUTEIISIM:

- ipu TMyHOM oOparenuu B OMCY;



- IpU OOPAIIEHUH C UCTIOJIb30BAaHUEM CPENICTB TeNle(OHHOM CBSI3M IO HOMEpaM Telne(OHOB
8 (42437) 5-07-60, 8 (42437) 45-150, 8 (42437) 5-08-10;

- npu nucbMeHHOM oOpamenun B OMCY mo moure no anpecy 694490, CaxanuHckas
obnactse, r. Oxa, yi. Jleauna, 1. 13, 1160 B 3JE€KTPOHHOM BHJIE IO aJpeCy JIEKTPOHHOUN MOYTHI
meriya@okha.dsc.ru;

- IOCPEJICTBOM Pa3MEIICHHsS CBEICHUM:

1) Ha opurmansaom Uurepuer-caiite OMCY www.adm-okha.ru;

2) B pETrHOHAIBHOW TOCyAapCcTBEHHOW  wHpopManuoHHOW cucteme «llopran
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX ycuyr (¢pynkumid) CaxanmHckoil oOnactu» (nmamee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (enepanpHOil TOCYIApCTBEHHON WH(POPMAIIMOHHON cucteMe «EIWHBIN mopTan
TOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX yeiryT (pyHkiuii)» (nanee - EINTY) www.gosuslugi.ru;

4) Ha nH(pOPMAIIMOHHOM CTEH/IE, pacnonoxeHHoM B OMCY;

1.3.3. Csenmenust 0 XOA€ NPEAOCTABICHUS MYHUIMIAIBHOW YCIYTrd COOOIIAI0TCS
3asIBUTEIISAM:

- ipu tnyHOM oOpatenuu B OMCY;

- mpu obpameHnr B OMCY ¢ ucnosb30BaHueM CpeICTB TeleOHHON CBS3H;

- ipu mucbMeHHOM oOpaieHn B OMCY no noute 1160 B 3IEKTPOHHOM BUJIE;

1.3.4. UndopmupoBanme npoBOIUTCS B hopme:

- YCTHOTO UH(OPMUPOBAHHS,

- MIUCbMEHHOTO UH(POPMUPOBAHUSI.

1.3.4.1. VYcrHoe wundpopmupoBanue ocyuiectpisercs crneunanucramu OMCY  mpu
oOpareHuu 3asiBuTeNeH 3a nHdopMaIuen JMYHO WIH 10 TelaeoHy.

Creuuanuctel, OCYHIECTBISAIONIMNE YCTHO€ HWHGOPMUPOBAHHME, MPUHUMAIOT  BCE
HE0OXO0UMbIE MEPHI JIJIS JaYU MOJHOTO U ONEPATUBHOTO OTBETA HA IOCTABJIEHHBIE BOIPOCHI.

YcTHOe MHGOPMUPOBAHHME KAXKIOTO 3asiBUTENS OCYIIECTBISIETCS B TEUEHHUE BPEMEHH,
HE00XO0IUMOTr0 ISl €r0 HH()OPMHUPOBAHHUSL.

1.3.4.2. Tlpu otBerax Ha TenegoHHble 3BOHKHM crnenuamuctel OMCY mnoapoGHO, B
KOpPpEeKTHON (opme HHPOPMHUPYIOT OOPATUBIIUXCS 3asABUTENICH 1O HWHTEPECYIOIINMM HX
BonpocaM. OTBET JOJ/DKEH HauyMHAThCA ¢ MHPOpPMALMM O HAaMMEHOBAaHMHM OpraHa MECTHOTO
CaMOYIpaBJIEHUs, B KOTOPBIA 0OpaTUiICcs 3asBUTENb, (PAMUIINK, UMEHH, OTUECTBE U JTOJKHOCTU
CrelManucTa, MPUHSABLIETO TeJe()OHHBIN 3BOHOK.

[Ipu yctHOM oOpamienun 3asButens (1o tenedony) cnenuanuctel OMCY natoT oTBETHI
camocTosTeNnbHO. Ecnu cnennanuct, kK KoTopoMy oOpaTuics 3asBUTENb, HE MOXKET OTBETUTh Ha
BOIPOC CaMOCTOSATEIbHO, TO 3aABUTENb JIOJKEH ObITh HAINpaBJIeH K JPYroMy CHELHUAINCTY WU
e 0OpaTHUBLIEMYCs 3asBUTENIO JOJDKEH OBITh cOOOIEH Tene(OoHHBII HOMEp, MO KOTOPOMY
MOXHO TIOJYYUTh HEOOXOAUMYI0 HHGOPMAINIO, JTUOO CHEIHATUCT MOXET TMPEeIOKUTh
3asBUTENIO 0OPaTUTHCS MUCBMEHHO.

1.3.43. IlucbmenHoe HH(DOPMHpPOBAHHE  OCYIIECTBISETCS IyTeM  HampaBiICHUS
NUCbMEHHBIX OTBETOB TIOYTOBBIM OTIPABICHMEM WM TOCPEJACTBOM HMH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CETel OOIIEero Mojahb30BaHMs (MO0 AJIEKTPOHHOW MoYTe, MO (aKcy)
UCXO0/1 U3 BEIOPAHHOTO 3asBUTENIEM CIIOCOOA HANPaBJICHUS €My OTBETA.

OTBeT Ha oOpaleHue 3asBUTENS TPEIOCTABIISAETCS B IPOCTOM, YETKOM U MOHATHOU Qopme
C yKazaHueM (paMuivu, MHUIMAIoB, HoMepa Tenedona cnenuanucta OMCY.

1.3.5. UndopmupoBanue 3asBUTENEH cleUUATNCTaMU MHOTO(QYHKIMOHAJIBLHOTO IIEHTpa
IPEJOCTaBIICHUS] TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX ycuyr (nanee - M®LI) u pa3mernienue
uH(pOpMallUl O TMPeAOCTaBICHUM MyHUUUNaIbHOW ycinyru B MOIL[ ocymectBisercss mpu
HaJIMYUM corjameHus o B3aumozeiictBuun Mexany OMCY u M®I[ B coorBercTBHM C
TpeboBaHusMu moctanoBieHus [IpaButensctBa Poccuiickoit deneparuum ot 22.12.2012 Ne 1376
«O6 yrtBepxxaeHuu IlpaBuy opraHu3anuu JESATEIBHOCTH MHOTO(QYHKIHMOHAJIBHBIX ILIEHTPOB
MPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT».

1.3.6. OMCY o0ecnieunBaeT pa3MelIeHHE U aKTyalu3aluio WH(POpMAlMH, YKa3aHHOHU B



nyHkre 1.3.1 Hacrosimiero pasnena aAMUHUCTPATHBHOTO pErjiaMeHTa, Ha HMH(OPMAIMOHHOM
crenge OMCY, opunmansanom UaTepHeT-caiite OMCY, B rocymapcTBeHHOM HHGOPMAITMOHHON
cucteme «Peectp rocymapcTBEHHBIX W MYHUIIUTAIBHBIX YCIyr (QyHKIHIA), MPEeaoCTaBIsIEMBbIX
OopraHaMHM  HWCIOJHUTENbHOW  Biactu  CaxanuHCKoW — 00jacTH, OpraHaMM  MECTHOTO
CaMOYTIPaBIICHUS MYHHUIIMMNAIBHBIX  oOpa3zoBaHmii  CaxamumHCKOM oOmactu, a  Takke
MOJABEAOMCTBEHHBIMH MM YUPEKICHUSIMIY (asiee — peruoHanbHbIi peectp), PIITY u EINT'Y.

Ha ETIT'Y u PIIT'Y pa3memaetcs crneayromas HHPOpMaIus:

1) wucuepnbIBalOUMil IEepeueHb JOKYMEHTOB, HEOOXOIMMBIX [UIsI MPEIOCTaBICHUS
MYHHIIMIIAIBHOW yCIyru, TpeOoBaHUS K OGMOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe
nepeyeHb T0KYMEHTOB, KOTOPbIE 3asBUTEIb BIPABE MMPEACTABUThH IO COOCTBEHHOI HHUIIUATUBE;

2) Kpyr 3asBUTENEN;

3) cpok mpenocTaBieHUS MYHHIIUIATBHON YCIyTH;

4) pe3ynbTaT NPENOCTABICHUS MYHULUINAIBHONM YCIyTd, MOPSAOK IPEACTABICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3yJIbTaTOM MPEAOCTaBICHNUS MYHUIIUIIAIBHOMN YCIIyTH;

5) WuCYEpNBIBAOIIMK TEepeYeHb OCHOBAHMM [UIsi TMPUOCTAHOBJICHUS WJIM OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH;

6) o TmpaBe 3asBUTENS Ha JocylneOHoe (BHecyaeOHOE) oO0XKaloBaHHE JIEHCTBHMA
(Oe3meicTBUSI) U peLICHUM, MPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEAOCTaBICHHUS
MYHHULUIIAJIBHON YCIyTH;

7) dopmbl 3asBieHui (yBEIOMIICHUN, COOOIIECHUI), UCTIOIb3YEMBbIE MPHU MPEIOCTABICHUN
MYHULIMTIAJIbHOW YCIYTH.

Paznen 2. CTAHIAPT IIPELOCTABJIEHMS
MVYHULIUITAJIBHOU YCIIYT'U

2.1. HaumeHoBaHMe MyHULIUIIAILHON YCIIyTH

[IpenocraBnenne uHPOpPMAIMK O TOPSAAKE MPEJOCTABICHHS IKUIUITHO-KOMMYHAIbHBIX
YCIIyT HaCEJICHUIO.

2.2. HaumenoBaHue
opraHa MecTHOTo caMmoymnpanieHus: CaxaaTuHCKOM 001acTH,
MPEAOCTABIIAIONIETO MYHUITUTATBHYIO YCIYTY

[IpenocraBienne MyHUIMMAIbHOW ycnyru ocymectBisiercs OMCY  depe3 otnen
KWIMIHO-KOMMYHAJIBHOTO XO3S5IiICTBAa, MYHULUINAIbHBIX TPAHCIOPTA, DHEPreTHKH U CBS3U
aJIMUHUCTPAIIMU MYHUITUIIATEHOTO 00pa30BaHus TOPOJCKON OKpyr «OXUHCKUI (fanee — oTael
KKXMTOuC).

Kakue-nubo wmHBIE OpraHbl HCIOJIHUTEIBHOW BJIACTHU W MECTHOTO CaMOYIMpaBICHHUS B
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYI'M HE y4aCTBYIOT.

OMCY wne BmpaBe TpeOOBaTh OT 3asBHUTENS OCYIICCTBJICHHS ICHCTBUN, B TOM YHCIE
COIJIACOBAHUHM, HEOOXOAMMBIX JJS TOJYYEHHs] MYHMLMIAIBHBIX YCIYT U CBSI3aHHBIX C
oOpallleHueM B UHBIE TOCYAApCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIPaBIICHUS,
OpraHu3aliy, 3a UCKIIOUEHHEM MOJTYYEHHUS YCIyr W TMOJIy4YeHHUs JOKYMEHTOB W HH(pOpMAaIHH,
MPEIOCTABIEMBbIX B pe3ylbTaTe MpPENOCTABICHUS TaKUX YCIYyT, BKIIOYEHHBIX B IE€PEUHHU,
yka3aHHble B 4actu 1 ctateu 9 denepanbHoro 3akoHa ot 27 utong 2010 r. Ne 210-@3 «O6

OpraHMu3aliy MPEeAOCTaBICHUS TOCYIapCTBEHHBIX U MYHULMINAIbHBIX yciuyr» (nanee — d3 Ne
210-D3).

2.3. Pe3ynpTaT npeaocTaBiIeHUs
MYHUIHTIAIBHON YCIyTH



2.3.1. Pe3ynbTaToM MpeIOCTABICHUS MyHHUIIMITATLHOU YCITYTH SIBIISIOTCS:

- TIPY TOJOXKHUTEIFHOM PEUICHUH — HHPOPMAIMOHHOE TUCHMO O MOPSIIKE MPEJOCTaBICHHS
KUINIHO-KOMMYHAJIBHBIX YCIIyT HACEJIEHUIO;

- IPH OTPHULIATEIILHOM PEIIEHUHU — MMCbMEHHOE YBEJAOMJIEHHE 00 OTKa3€e B MPEIOCTABICHUHU
uHpOpMaLnu.

OtpunarenbHOE  pelieHHe TMPUHHUMAETCs B CilIy4ae OTCYTCTBUSL  JIOKYMEHTOB,
MpPEeAYyCMOTPEHHBIX MyHKTOM 2.6.1. moapaszaena 2.6 HACTOALIErO paszzesia aAMUHUCTPATUBHOIO
pergamMenta, JuOO HMX HECOOTBETCTBUS TpPeOOBAaHUSM, YCTAHOBJIEHHBIM  HACTOSIIUM
aJIMUHUCTPATUBHBIM PETIIAMEHTOM M MHBIMH HOPMATHUBHBIMU TPABOBBIMH aKTAMH.

2.3.2. Pe3ynbTaT NpeaOCTaBICHUS MYHULUNAIbHON YCIYTHM HANpaBisieTCsl OIHUM U3
CIIETYIOIIUX CTIOCOOO0B:

- B pOopMe AJIEKTPOHHOTO JIOKYMEHTA Yepe3 JIMYHbIN kKaOuHeT 3asButens Ha PIITY;

- B (hopme TokyMeHTa Ha OymaxxHoM Hocutene B OMCY;

- B COOTBETCTBHM C MOPSAIKOM, OMNPEJCICHHBIM COIJIAIICHUEM, 3aKIIOUEHHBIM MEXIY
OMCY u MO®II: B popme OyMaxHOTO TOKyMeHTa, moctynusiiero u3 OMCY, nubo 1oKyMeHTa,
COCTaBIEHHOr0 # 3aBepeHHoro MOILI, mnoaTBep)KAaOIMIeM COAepkKaHUE AIEKTPOHHOTO
JIOKyMEHTa, noctynusuero u3 OMCY.

2.4. Cpok npenocTaBiieHs MyHUIIMIIAIbHONW YCIyTH

Cpok mpenocTaBlieHUss MYHULUIIAIBHON yciIyru — He Ooznee 15 pabouux aHel co JHs
HOCTYIUIEHUS 3asBJICHUS.

B cnydae npencrasienus 3assieHus yepe3 M®L cpok npenocraBieHuss MyHUIAIIAIBHON
yCIyru ucuucnsercss co aHs nepenaud MOIL 3asBneHus U JOKYMEHTOB (IIpU MX HAJIM4YUU) B
OMCY.

2.5. HopmaTuBHBIE TIPAaBOBBIE AKTHI, PETYIUPYIOIINE PETOCTABIICHHAE
MYHHUIMIIAJIBHON yCIIyTH

2.5.1. IlpenocraBieHrne MYHUIMNAIBHOW YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUM CO
CJIEIYIOIIMMHA HOPMATHUBHBIMU TTPABOBBIMH aKTaAMU:

- XKumumneni konekc Poccuiickoit ®denepanyn («CoOpaHue 3akoHoparenbcTBa PDy,
03.01.2005, Ne 1 (gacts 1);

- @enepanbublil 3akoH oT 06.10.2003 Ne 131-®3 «O6 oOmMX MPUHIUIAX OpPTaHHU3AINH
MECTHOTO camoymnparienuss B Poccuiickoit deneparun» («CobOpanne 3akoHOAaTENbCTBA PDy,
06.10.2003, Ne 40, cr. 3822; «lIlapmamentckas razera», Ne 186, 08.10.2003; «Poccuiickas
razera», Ne 202, 08.10.2003);

- ®enepanbHblit 3ak0H OT 23.11.2009 Ne 261-D3 «O06 3HeprocOepexeHUU U O OBBILICHUN
sHepreTuueckor 3(P(HEKTUBHOCTH M O BHECEHWH HM3MEHEHHH B OT/EIbHBIC 3aKOHOJATEIIbHBIC
akThl Poccuiickoii @eneparumny» («Poccuiickas razeray, Ne 226, 27.11.2009);

- nocranopiienne I[lpaButenbcrBa Poccmiickoir @eneparmu ot 13.08.2006 Ne 491 «O6
VTBEPXKACHUH TMPABWJI COJIEPKaHUs OOIIEro MMYIIECTBAa B MHOTOKBAPTHPHOM JIOME U TIPABHII
W3MEHEHUS pa3Mepa IJIaThl 33 COACPKAHWE U PEMOHT KHUJIOTO TMOMEIIECHUS B CIydae OKa3aHUs
YCIYT W BBIMOJTHEHUs] padOT MO YIPABICHUIO, COACPKAHUIO U PEMOHTY OOIIEro MMYIIEeCcTBa B
MHOTOKBAapTUPHOM JOME€ HEHAJIe)KAIero KauecTBa W (WJIN) C MepephIBaMH, MPEBHIIAIOITAMA
YCTaHOBJICHHYIO MPOIOJKUTENBHOCTEY («Poccuiickas razeray, Ne 184, 22.08.2006);

- nocranoBiienne I[lpaButenbcrBa Poccuiickoit @eneparuu ot 23.05.2006 Ne 306 «O6
YTBEPKACHUH MPABUJ YCTAHOBIICHUS U OIPEICTICHIs] HOPMATHBOB MOTPEOJICHNSI KOMMYHAITbHBIX
yenyr» («Poccuiickas razeray, Ne 114, 31.05.2006);

- nmocraHosneHue IlpaBurensctBa Poccuiickoit @enepamuu ot 06.05.2011 Ne 354 «O
MPEIOCTABIIEHUN KOMMYHAJIBHBIX YCIYyT COOCTBEHHHKAaM M TOJIb30BaTENSIM MOMEIIEHUN B
MHOTOKBApTHPHBIX TOMax M *KUJIbIX ToMOB» («Poccuiickas razeray, Ne 116, 01.06.2011);
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- nmocraHosnenue IlpaBurensctBa Poccuiickoit ®eneparu ot 03.04.2013 Ne 290 «O
MUHUMAJIBHOM TNIE€peyHe YCIyr M paboT, HEOOXOOUMBIX MJii OOecledeHMsl HaJJIeKallero
CoJlepKaHusl OOIEro WMYIIEeCTBA B MHOTOKBAapTUPHOM JIOM€, U TMOPSAJIKE WX OKa3aHUsi U
BBITIOJTHEHUSI» (ounmanbHBIN UHTEpPHET-TIopTAall MIPaBOBOM uHbopMauu
http://www.pravo.gov.ru, 12.04.2013);

- noctaHoByienne IIpaButensctBa Poccuiickoit ®enepannu ot 15.05.2013 Neo 416 «O
MOPSIIKE OCYIIECTBICHUS JCATCIHLHOCTH 110 YIPABICHUIO MHOTOKBAPTUPHBIMU JTOMAMU
(oummanpHBIA  WMHTEPHET-TIOPTA  MpaBoBoM  wHGoOpMamuu  http://www.pravo.gov.ru,
22.05.2013).

2.5.2. llepeyeHb HOPMATHUBHBIX IIPABOBBIX aKTOB, PETYIHUPYIOIIUX MPEAOCTaBICHHUE
MYHHUIIMIIATBHOW  yCIyru (C  yKa3aHWEM pPEKBU3UTOB HM  HUCTOYHHKOB  OQPHUIIMAIBEHOTO
onyOIMKOBaHUsl), pa3Mmeniaercs Ha opunuansHoM MHTepHet-caiite OMCY, EINI'Y, PIIT'Y u B
PErHOHAIILHOM PeecTpe.

2.6. McuepnbiBaroluii nepeyeHb JOKYMEHTOB,
HEOOXO/JMMBIX B COOTBETCTBUH C 3aKOHOJATEIEHBIMH
WJIA MTHBIMH HOPMaTHBHBIMH MTPABOBBIMHU aKTaMH JJISl TIPEIOCTABIICHHS
MYHHUIMIAIBHON YCIYTH, C pa3eliCHuEM
Ha JOKYMEHTHI 1 HH(POPMALINIO, KOTOPBIE 3asBUTEIb JOJDKEH
IPEACTaBUTh CAaMOCTOSTEIILHO, U IOKYMEHTBI, KOTOPBIE 3asBUTENb
BIIPaBE MPEACTABUTH 110 COOCTBEHHOW MHUIIMATHBE,
TaK KaK OHM MOJICKAT MPEICTABICHUIO B paMKax
MEKBEJIOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMO/ICHCTBHSA

2.6.1. JIns nmosmyueHuss MyHULMIAIBHON YCIyTU 3asiBUTENb MPEJOCTABISAET 3asBJICHHUE IO
dopme, cCorlacHO MPUIIOKEHHUIO K HACTOSIILIEMY aJIMUHUCTPATUBHOMY PErJIaMEeHTYy.

B cnywae npencraBieHus 3asBlIEHUS MPU JIMYHOM OOpaICHUH 3asiBUTENS (MPeACTaBUTENS
3asBUTENS) NPEABABISAETCA JOKYMEHT, YAOCTOBEPSIOMINI JINYHOCTD 3asgBUTENS (IpeACTaBUTENS
3asiBUTENIS), IS YJOCTOBEPEHUS JTJMYHOCTH U CBEPKH JIaHHBIX, YKa3aHHBIX B 3asBJICHUM.

B cnyuae mnpencraBiieHus 3adBIICHUS IPEICTaBUTENIEM 3asBUTENSA  JOIOJHUTEIBHO
NPEIbABISAETCS TOKYMEHT, TOATBEPKIAIOLIUI TOJTHOMOYHS [IPEICTAaBUTEINS 3asiBUTEIS.

2.6.2. 3asgBneHME W JOKYMEHTBHI, NPEIyCMOTPEHHBIE  HACTOAIIUM  pa3JeiIoM
aJMHUHHMCTPATUBHOTO PETJIaMeHTa, IOJIAl0TCS 3assBUTENEM (IIPEICTAaBUTENIEM 3asiBUTEIIA):

1) Ha OyMa)kHOM HOCHTEIIE:

- muyHo B OMCY uepe3 otnen XKKXMTOuC wim MO®L, ¢ kotopsim OMCY 3akitodeHo
COIJIALLIEHUE O B3aUMOJCHCTBUH;

- TIOCPEICTBOM IOYTOBOro otmpaBieHus B ajapec OMCY c Onucelo BIOXKEHUS U
YBEIOMJICHHEM O BPYYECHHUH;

2) B (hopme AJIEKTPOHHOTO JOKYMEHTA - uepe3 JN4YHbIN kabuHet Ha PIIT'Y.

2.6.3.  DJeKTpOHHBIE  JOKYMEHTBl  JIOJDKHBI ~ COOTBETCTBOBaTb  TpeOOBaHUSM,
YCTaHOBJIEHHBIM B nojpaszzene 2.14 HacTosAnero aqgMMHACTPAaTUBHOTO PETJIAMEHTA.

Konuu 1oxymMeHTOB, puaraéMble K 3asBJICHHUIO M HaIlPaBJICHHBIE 3asBUTENIEM IO IIOYTE,
JIOJIKHBI OBITH YZIOCTOBEPEHBI B YCTAHOBIIEHHOM 3aKOHOJATENILCTBOM MOPSIJIKE.

2.6.4. 3anpemiaercs TpeOOBaTh OT 3asIBUTEIIS:

1) mnpexacraBineHuss JOOKYMEHTOB W HWH(OpPMalMM WIM OCYHIECTBICHUS JIEHCTBUH,
IIPEJICTaBICHUE MJIM OCYIIECTBIEHHE KOTOPBIX HE NMPELYCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMU
aKTaMH, pEryJUpYIOIIMMHU OTHOIIEHHS, BO3HMKAIOUIME B CBS3M C MPEIOCTAaBICHUEM
MYHUIIMIIAJIBHBIX YCIIYT;

2) npeacTaBieHUs JOKYMEHTOB U MH(GOpPMaIMK, B TOM YUCIIE MOATBEPKIAAOIINX BHECEHUE
3asiBUTEJIEM IUIAThl 3a MPENOCTABIECHWE MYHULHUIAIbHBIX YCIYr, KOTOpbIE HAaXOAATCA B
pacropsKEeHUN OPraHoB, IPEJOCTABISIIOIMX MYHULMNAIbHBIC YCIYTH, HHBIX FOCY1apCTBEHHBIX
OpPraHoB, OPraHOB MECTHOT'O CAMOYIPABICHHS JHOO TMOABEIOMCTBEHHBIX TI'OCYAAPCTBEHHBIM



opraHaM WIM OpraHaM MECTHOIO CaMOYIIPABJICHHWs OpraHU3alui, Yy4acTBYIOLIUX B
MIPEA0CTaBICHUN MPETyCMOTPEHHBIX YacThio 1 cTathu 1 @3 Ne 210-D3 MyHUIIUITATIBHBIX YCIYT,
B COOTBETCTBMM C HOpPMAaTUBHBIMH IIPaBOBbIMH akTamMu Pocculiickonn ®enepauuu,
HOPMAaTHUBHBIMU IPaBOBbIMU akTaMM CaxaJMHCKOW 00JacTH, MyHMLIMIAIbHBIMU IPAaBOBBIMU
aKTaMH, 32 UCKJIIOYEHHEM JOKYMEHTOB, BKJIIIOUEHHBIX B OINpEAEICHHBIN YacThio 6 cratbu 7 @3
Ne 210-®3 nepeueHb JOKYMEHTOB. 3asiBUTEIb BIIpaBe NPEICTaBUTh YKa3aHHbIE JIOKYMEHTHI U
UHPOPMALIMIO B OpraHbl, MNPEAOCTABISIONIMNE MYHHUIMIAIbHBIE YCIYT'H, 1O COOCTBEHHOMN
VMHUIMATHUBE;

3) mpeacTraBiueHHUs JTOKYMEHTOB M MH(OPMALMHU, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh IPH NE€PBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIsL TIPEOCTABJIEHUS MYHULUIAIBHOM YCIYTH, JIMOO B MNPEAOCTaBICHUM MYHHULMIAIbHON
YCIIYTH, 332 UCKIOYEHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MeHeHue TpeOOBaHU HOPMATUBHBIX IIPABOBBIX aKTOB, KACAIOUIMXCS MPEAOCTABICHUS
MYHHULIMIIAJBHOW YCIIYTHM, IIOCJIE II€PBOHAYAIBHOW IIOAAYM 3asBJICHUS O IIPEJOCTABICHUU
MYHHUIUIIAJIBHON YCIyTH;

0) Hamuuue OMmMOOK B 3asABICHMM O HPEJOCTABICHUM MYHUIMIAIBHON YCIyru H
JIOKYMEHTaX, IMOJAHHBIX 3asBHUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl TPEJOCTaBICHUS MYHHUIMIIAIbHOM ycinyru, Jaub0 B IpeloCTaBICHUU
MYHHUIMIIAJIBHOM YCIYTY U HE BKJIIFOYEHHBIX B IIPEICTABICHHBIN PaHEe KOMIUIEKT JOKYMEHTOB;

B) MCTEUYEHUE CpOKa [JeHCTBHUS JOKYMEHTOB MM M3MEHEHUEe HH(popMaluu Mocie
[IEPBOHAYAJILHOTO OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX Ul MpPEIOCTABIICHUS
MYHUIUIAIBHON YCIIyTH, MO0 B IPEIOCTABICHUN MYHHUIMIIAIbHON YCIyTH;

') BBISBJICHHE JOKYMCHTAIBHO MOATBEPXKIACHHOTO (akTa (MPU3HAKOB) OIMIMOOYHOTO WU
IPOTUBOIPABHOro JeicTBus (Oe3neiicTBUsA) TOMKHOCTHOTO JIMIA OpraHa, MpeaoCTaBISIOLIETO
MYHUIUTIATBHYIO YCIYTY, MYHHIUIIAIBHOTO CIY)Kallero, padOTHUKAa MHOTO(QYHKIMOHAIHHOTO
LIEHTpa, IpU [E€PBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIIYTH, JINOO B MPEJOCTAaBICHUH MYHUIIMIIAILHOW YCIYyTH, O
4YeM B I[HMCBMEHHOM BHUIE 3a IOANKCBI0 PYKOBOAUTENS OpraHa, IpeAoCTaBIIAIOIIETO
MYHULUIIAJIBHYIO YCIyry, pykoBoautesnss MOIL[ npum mnepBoHayalbHOM OTKa3e B IIpUEMeE
JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEAOCTaBICHUS MYHMLMIAIBHOW YCIYTH, YBEIOMIISIETCS
3asiBUTEIIb, @ TAK)KE IPUHOCATCS U3BUHEHHUS 3a JOCTAaBJICHHbIE HEYJ00CTBA.

2.6.5. Ilpm mnpenocTtaBieHWHM MYHHUIMIAIBHOM YyCIyrM B 3JEKTpPOHHOM dopme c
ucnoap3oBanuem PIITY 3anpenieno:

- OTKa3bIBaTh B [IPUEME 3aIPOCa U UHBIX TOKYMEHTOB, HEOOXOIUMBIX JUISl IPEIOCTABICHUS
MYHHUIUIIAJBHON YCIYTH, a TakK€ B IPEIOCTAaBICHUHM MYHHIMNAIBHOW YCIYTH, CIydae €ciu
3aMpoc M JJOKYMEHTbI, HE0OXOAUMBIE JJIsl IPEIOCTABICHUST MYHHUIMIIAIbHON YCIIyTH, MOJIaHbl B
COOTBETCTBUU C MH(pOpMalLMel 0 CPOKaxX M MOPSIKE MPEAOCTaBICHNUS MYHUIMIIAIBHOW yCIyTH,
onybnukoBanHoi Ha EINI'Y, PIIT'Y;

- TpeOoBaTh Mpu ocyiiecTBiIeHNH 3anucu Ha npueM B OMCY umn M®L] ot 3asBurens
COBEpILEHHUs] MHBIX JEHCTBUH, KpOME IMPOXOXKAEHUS HICHTHU(UKALUU U ayTeHTU(UKAUU B
COOTBETCTBUM C HOPMAaTUBHBIMU INPaBOBbIMHU akTamu Poccuiickoit ®enepannu, ykasaHus LU
npuemMa, a TaKXKe IPEeJOCTaBICHHUS CBEIEHHH, HEOOXOAMMBIX IS pacyera JJIMTEIbHOCTH
BPEMEHHOI'0 MHTEPBaJa, KOTOPHII HEOOXO0AUMO 3a0pOHUPOBATH JIJIs IpHUEMa.

- TpeOOBaHUsS OT 3asBUTEINS MPEACTaBICHUS JOKYMEHTOB, MOJATBEPXKIAIOUINX BHECEHHE
3asIBUTEJIEM IUIATHI 32 IPEAOCTABICHNE MYHULIUIIAILHON YCIYTH.

2.7. VicuepnbIBarOIINI NIEpEYEHb OCHOBAaHUI
JUIS OTKa3a B IIpUeMe TIOKYMEHTOB, HEOOXOJUMBIX
JUISL IPEIOCTABICHUS MYHUIUITAIEHOM yCIIyTH

OcHoOBaHUSMH IS OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIMUMBIX JUIsl TPEAOCTaBICHUS
MYHUIUTIATBHON YCIYTHU SIBIISIFOTCS:



1) He mpescTaBiIcHUE 3asBUTENEM (IIPEICTABUTEIIEM 3asBUTEIIS) MPHU JIUYHOM OOpaICHUN
JIOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTh, JOKYMEHTA, TOJITBEPKAAIONIETO TOJTHOMOYHUS
MpeCTaBUTES,

2) HE COOTBETCTBHE IOKYMEHTOB, IOCTYIHUBIIMX B DJIEKTPOHHOM BHE, TPeOOBaHUSIM,
YCTaHOBJICHHBIM B 1ojipa3zzene 2.14 HacTosmnero aAMMHUCTPATUBHOTO PETJIaMEHTA.

2.8. McuepnbiBaronuii nepeyeHb
OCHOBaHH JJIs TPUOCTAHOBIICHHS PEIOCTABICHHS
MYHUIIUTIATBHON YCIIYTH WIIM OTKa3a
B IIPE/IOCTaBIICHUN MYHULIUTIAJIBHON yCIIyTH

OcHoBaHMsI  JUId  IPUOCTAHOBIIEHUS  NPENOCTABICHUS  MYHUIUNAIBHOW  YCIyTH
OTCYTCTBYIOT.
OcHoBaHusl Ui OTKa3a B IPEJOCTaBIEHUN MyHULIMIIAIILHON YCIIYTH OTCYTCTBYIOT.

2.9. llopsiok, pa3Mep U OCHOBAHUS B3UMaHUs FOCYAapCTBEHHOW MOUUIMHBI UIN UHOU
IJIaThl, B3MMAEMOM 3a MPEJOCTABICHUE MYHULIMIIAIBHON YCIIYyTH

IIpenocraBiieHne MyHUIIMIIAIBHON YCIYTH OCYILECTBIIAETCS OECILIaTHO.

2.10. MakcuMalbHBINA CPOK OXKHJIAHUS B OUEPEIH
IIPU IoJjaue 3anpoca o MPeJoCTaBIEHUN MyHULIUIAIbHON
YCIIyTU U NPU NOJyYEHUH pe3ynbTara
[IPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyTrH

MakcumanbHblii CPOK OXHMIAHHUS B OYEPENM IPU I0Jaye 3ampoca O IPEefOCTaBICHUU
MYHHULUIIAJBHON YCIYIM U NPHU NOJYYEHHHM PE3yJbTaTa MYHHUIMNAIBHOW YCIYyTH HE JOJDKEH
IpeBbIIIaTh 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3asBUTEIs
0 MPEIOCTaBICHUN MYHUIIUNIAJIbHON YCIIyTH

Perucrpanuss 3ampoca 3asBHUTENss O MPEIOCTABICHUM  MYHULMUIIAIBHOM  YCIYyTH
OCYILIECTBIISIETCS B IEHD NOCTyIUIeHHA 3anpoca B OMCY nnun M®LI.

2.12. TpeGoBaHUs K MOMEIIEHUSAM, B KOTOPBIX
MIPEIOCTABIISAIOTCS MyHUIIUTIAJIbHBIE YCIYTU

2.12.1. Tlpuem 3asBUTENEH OCYILECTBISETCS B CHEIHAIbHO OOOPYIOBAHHBIX MJSI 3THUX
Hesell MOMEeIeHHsIX, KOTOPbIe OCHAIAIOTCS MH(OPMAIIMOHHBIMU Ta0JIMYKaMU (BBIBECKAMHU) U
JIOJI’KHBI COOTBETCTBOBATH KOM(DOPTHBIM JIJIs1 3asIBUTENEH YCIOBUSIM.

[TomemieHusi, B KOTOPBIX MpPENOCTABISIETCS MYHUIUNANbHAs YCIIyra, JOJDKHBI OBITH
000py/I0BaHbl aBTOMAaTUYECKON MMOXKapHOW CHUTHAJIM3alUell W CpeAcTBaMM IOKapOTyIIEHUS,
CHUCTEMOH OINOBELIEHMSI O BOSHUKHOBEHUH YPE3BbIYAIHON CUTYalUH.

B 3pmaHum, raoe opraHusyeTrcss INpueM  3asBHUTENEH, MpeaycMaTpuBalOTCS —MecTa
0OIIECTBEHHOTO MOJIb30BaHUS (TyaleThl);

2.12.2. MecTa 0XuJaHHs U MECTa JUIsl pUeMa 3alpoCOB 3aABUTENEH O MPEAOCTaBICHUHN
MYHUIUNAIBHON YCIYTH JOJKHBI OBITh OOOPYHOBaHBI CTYJIbSIMH (KPECENBbHBIMU CEKIUSIMH,
CKaMbsSIMM), a TaKXe CTOoJaMH (CTOMKamMH) C KaHIEIIPCKUMHU MPHUHAJICKHOCTSIMH IS
OCYILIECTBIIEHHUS] HEOOXOJMMBIX 3aITUCEH.

2.12.3. Mecta i uHGOPMUPOBAHUS 3asgBUTENCH 000pYyayrOTCS WHGOPMAITMOHHBIMH
CTeHJaMHM, Ha KOTOPBIX pa3MelaeTcsi BU3yajdbHasi U TEKCTOBass HHPOpMAaLus.



2.12.4. Tlomemenus, npeqHa3HAYEHHbIE JUIS NPEAOCTaBICHUS MYHMIMIIAJBLHOW YyCIIyTH,
JIOJDKHBI  YIOBIIETBOPSTH TpeOoBaHUAM 00 oOecrieueHUH OeCTpensaTCTBEHHOTO OCTYyIla
UHBAIUAOB K OOBEKTaM COLMAIBHOW, WHXKEHEPHOW M TPAHCIOPTHOM HH(PACTPYKTyp M K
IIPEIOCTABIIIEMBIM B HHUX YCIyraM B COOTBETCTBHMM C 3aKOHOJATEJIBCTBOM Poccuiickon
®denepanyy O COLUMAIBHON 3aIATE NHBAIAIOB.

2.12.5. B mensax obOecnedyeHUs TOCTYIMHOCTH MYHUIIMIAIBHOW YCIYTd IJisi WHBAIHIOB
JIOJKHBI OBITH 00ECIICUEHBI:

- ycioBusl OeCHpensITCTBEHHOIO J0CTyNa K 0OBEKTY (34aHHUI0, MOMELIEHHIO), B KOTOPOM
IPEJOCTABIISICTCS yCclyra, a Takke Ui OeCHpensTCTBEHHOTO IOJb30BAHUS TPAHCIIOPTOM,
CpeICTBaMU CBsI3U U HH(OpMALIUH;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO NEPEABMKEHUS 110 TEPPUTOPUM, Ha KOTOPOH
pacroyiokeHbl 00BEKTHI (374aHuUs, OMEILEHHs), B KOTOPBIX MPEIOCTABISIIOTCS YCIYTH, a TaKxkKe
BXOJ[a B TaKM€ OOBEKTHI U BBIXO/A U3 HUX, IMOCATKU B TPAHCIOPTHOE CPEACTBO M BBICAAKH M3
HEr0, B TOM YHCJI€ C UCIIOJIb30BAHUEM KPECIIa-KOJISICKY;

- COINPOBOXKJCHUE HHBAJIMAOB, MMEIOIIMX CTOMKHE paccTpoilcTBa (YHKUUU 3pEHUS U
CaMOCTOSITEJIBHOTO NIEPEIBUKCHMUS,

- HaJUIexaliee pa3MeleHue o0opy10BaHus U HocuTenell nHpopMaluu, HEOOXOAUMBIX /IS
oOecrieyeHUs OecrpensaTCTBEHHOIO 10CTYNa HHBAIN/OB K 00bEKTaM (3JaHUSM, IIOMEIIEHUSIM), B
KOTOpPBIX MpPENOCTABISAIOTCA YCIyTM, W K YyClIyraM C Y4e€TOM OrpaHHYeHHH HX
KU3HEJEATECIIBHOCTH;

- 1yOIuMpoBaHHE HEOOXOAMMOM Uil MHBAJIUIOB 3BYKOBOM M 3pUTENIbHON MHpOpMaluy, a
TaKXe HaJnuced, 3HAKOB M HHOW TEKCTOBOM M rpadudeckoil uHpopManuu 3HaKaMH,
BBINIOJIHEHHBIMU peIbe(HO-TOUECYHBIM HIpU(pTOM bpaiins;

- JIOITYCK CYpAONEPEeBOIYNKA U TU(IIOCYPIONIEPEBOIUNKA;

- JIOIYCK Ha OOBEKTHl (34aHMsI, MOMELIEHUs), B KOTOPBIX MPEJOCTABISAIOTCA YCIYTH,
co0aKu-NPOBOIHMKA TP HAIMYMU JJOKYMEHTA, IOATBEPKIAIOIET0 ee CrelalbHoe 00ydeHne u
BbIIaBaeMoOro 1o ¢opMe U B TMOpsJIKE, KOTOphIe ompeaenstorcs (eaepaabHbM OpraHOM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYIIECTBISIIOIIMM (YHKIMHM 10 BbIpaOOTKE U peanu3aluu
roCy/1apCTBEHHOW MOJMTUKH M HOPMATHUBHO-IIPABOBOMY DPETYJIUPOBAHHUIO B cepe coluanbHOU
3aIlUThl HACEJICHNUS;

- OKa3aHHe MHBAJIUAAM IOMOIIY B IPEOJ0JICHUN 0apbepoB, MEUIAIOIMINX MOTYyYEHUI0 UMHU
YCIIyT HapaBHE C APYTUMH JIULAMH.

B ciayuyae HeBO3MOXHOCTHM OO€CHEUeHHs BBIIIECNIEPEUUCICHHBIX TPeOOBaHUI B IOJHOM
oobeme, OMCY mnpuHMMaeT Mepbl JUIsl YJOBJIETBOPEHUS MHUHHMAJIBHBIX IOTpeOHOCTEH U
JOCTylla HWHBAJUAOB K MECTY MPEJOCTaBICHUS YCIyrd, Jubo, KOrja 3TO BO3MOXKHO,
o0ecreunBaeT MpeI0CTaBICHNUE YCIYTH M0 MECTY KHUTEIbCTBA HHBAIN/A WU B JUCTAHIIMOHHOM
pexuMe.

2.13. [loka3arenu TOCTYIMHOCTH M KauyecTBa
MYHULUIATBHBIX YCIIYT

2.13.1. Tloka3aTenu HOCTYITHOCTH U KauyeCTBa MYHULIMIIAIIBHBIX YCIIYT:

1) nocTynmHOCTH HHPOPMAIMH O MOPSAKE MPEAOCTaBICHNUS] MyHUIIUIIAIBHON YCIIyTH;

2) BO3MOXHOCTb IOJY4E€HUS HHPOPMALUU O XOJ€ MPeIOCTABICHUS MYHUIUIAIbHON
yCcIyrd, B TOM 4HCI€ C HCIOJIb30BaHHEM HH(GOPMaLMOHHO-TEIEKOMMYHHKAIIHOHHBIX
TEXHOJIOTHI;

3) BO3MOKHOCTb MOJy4€HUsI MyHUIIUNAIBbHOH yciyru B M®L, B ToM yuciie mocpeacTBOM
3arpoca o MpeJI0CTaBICHUH HECKOJIBKUX YCIYT (J1ajee — KOMIUIEKCHBIN 3a1poc);

4) KONWMYECTBO B3aUMOJICHCTBUN  3asBUTENs C JOJDKHOCTHBIMHM JIMLIAaMU  TIPU
Npe0CTaBIEHUH MyHULIMTIAILHON yCIIyTH — He 6oinee 2;

5) HPOAOIKUTENBHOCTh B3aMMOJICHCTBHSA 3asABUTENS C JOJDKHOCTHBIMM JIMLAMH IpPH
nojaue 3anpoca — He Oosiee 20 MUHYT, IIpH MOJTYYSCHUH pe3ynbTaTa — He 6osee 15 MUHYT;



6) cobmoieHrne CPOKOB MPEOCTABICHUS] MYHHLIUTIAIBHOW YCIYTH;

7)  IIOCTOBEPHOCTh  MPEAOCTABIAEMON  3asBUTENsAM HMHPOpPMAMM O  TMOPSAKE
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON YCIYTH, O XOJ€ MPEA0CTaBICHHS] MyHULIMIIAIBHON YCIIYTH;

8) orcyrcTBHEe OOOCHOBAaHHBIX al00 CO CTOPOHBI 3asBUTEICH Ha pemIeHUs U (WIH)
neiictust (6e3neiicteue) OMCY, myHununanbHeix ciayxammx OMCY mpu mpenocTtaBieHUN
MYHUIIMIIATILHON YCITyTH.

9) BO3MOXXHOCTH TMOJYYCHHsS] MYHUIHMIIAJIBHONH YyCIYyrH B JIOOOM TEppUTOPHATIBHOM
nonpaszaenennu M®I] o BeIOOpy 3asiBUTENS (IKCTEPPUTOPHATIBHBIN PUHITHII).

2.13.2. [leiicTBus, KOTOpBIE 3asBUTENb BIPABE COBEPIINTH B AJIEKTPOHHOH (opme mpu
MOJIyYEHUU MYHUIIUTIATBHON YCITYTH:

1) nonydyenue wuHPOpMALIMKM O TOPSIKE W CPOKaxX TMPENOCTABICHUS YCIYTH, C
nucriojip3oBanduem EIIIY, PIITY;

2) 3anMch Ha IpUEM B OpraH Juid MOJAYu 3ampoca O IPEeJOCTaBIECHUU MYHUIMIAIbHON
ycnyru nocpenctsom PIITY;

3) bopmupoBanue 3anpoca 3aspurenem Ha PIITY;

4) mnonmyyeHHe pe3yiabTaTa MPENOCTABICHUS MYHUIUMNANBHOW yciayru B Qopme
AJIEKTPOHHOI'O JOKYMEHTA;

7) olleHKa TOCTYMHOCTH M Ka4eCTBa MYHHUIIMIIAILHOM YCIYTH;

8) HampaBlieHUE B AJICKTPOHHOW (opMme KaoObl Ha pelieHus U AcicTBHs (0e3aeiicTBIE)
OMCY, npeaocTaBisIOIEr0 MyHUIMIAIbHYIO YCIyTy, HOJDKHOCTHOro juna OMCY B xone
IIPEIOCTABIICHUS YCIYTH.

2.14. Nubie TpeOOBaHUS, B TOM YHCJIC YIUTHIBAIONINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHUIMMATBHOU yeryru B MOL, 1o 3KCTeppUTOpHaIbHOMY MPUHIUITY U OCOOCHHOCTH
MIPEIOCTABIICHUS MyHHUIIUITATLHON YCIYTH B 3JIEKTPOHHOH opme

2.14.1. TlpenocraBienre MyHULIMNaIbHOU yciyru B M®L] ocyiiecTBisieTcsi, B TOM 4uCIie
MIOCPEACTBOM KOMIUIEKCHOI'O 3alpoca, B COOTBETCTBUU C COIVIALIEHHMEM O B3aWMOJACHCTBHH,
3aKmio4eHHbIM Mexxny OMCY u MOIL], ¢ MoMmMeHTa BCTYIUIEHHS B CHUJIy YKa3aHHOTO
COIJIAILIEHUS.

2.14.2. IlpenocrapneHne MyHUIIMNIAIBHOW YCIYTH IO 3KCTEPPUTOPHUATILHOMY IPUHLIMITY (B
ao6oM TepputopuanbHoM nozpasaeneHun M®L[ Ha tepputopun CaxanuHCKOM 00sacTH 1O
BbIOOPY 3asBUTENSI) OCYILECTBISIETCS B Ciydyae, €CId COIVIAllEHWEM O B3aUMOJIEHCTBUH,
3aKmoueHHbIM - Mexay OMCY u MOII, npexgycMoTrpeHa BO3MOYKHOCTb —HaIpaBJICHUS
JIOKYMEHTOB B JIEKTPOHHOM (popmare.

2.14.3. IIpenocTaBiieHe MyHUIMIIAIBHOM YCIYTH OCYIIECTBIIATHCS B 3JEKTPOHHOM (opme
yepe3 JIMYHBIA KaOuHeT» 3asBuTens (mpexacraButens 3assurens) Ha PIITY ¢ ucnonb3oBannem
€/IMHOM CUCTEMBbI UACHTU(DUKAIIMH U ayTeHTU(HUKALIUH.

Jns moamucaHusl 3asBJICHUS, YKa3aHHOro B NyHKTe 2.6.1 moapaznena 2.6 pazgena 2
HACTOALLIETO aIMUHUCTPATUBHOIO PETJIAMEHTA, UCIIOIb3YETCs IPOCTasi DJIEKTPOHHAS MTOAIHUCH.

[Ipu momave 3anpoca Ha MPEAOCTABICHUE MYHHUITUTIATFHOW YCIYTH B JIEKTPOHHOU (opme
IpeJ0CTaBlIEHNE JOKYMEHTA, YAOCTOBEPSIONIETO IMYHOCTD 3asBUTEIN, HE TpeOyeTcs.

[Ipu mpenocraBieHUU 3asiBIE€HUS TMPEACTABUTENEM 3asBUTENs B (OpMe 3JIEKTPOHHOTO
JOKYMEHTa K TakoMy 3asBJICHMIO TNpujaraercs HauiexaluuM o0pa3oM oQopMIIeHHAs
JIOBEpPEHHOCTh B (opMe DJIEKTPOHHOTO JIOKYMEHTa, TOJIUCAHHOIO JIULIOM, BBLIABIIUM
(moamucaBIIMM)  JOBEPEHHOCTb, C  HCIOJB30BAaHHMEM YCWJIEHHOW KBaTM(UIMPOBAHHOM
AIIEKTPOHHOM MOAMNHUCH (B Cily4ae, €Cclu MpPEJICTaBUTENb 3asBUTENs JEUCTBYeT Ha OCHOBAaHUU
JIOBEPEHHOCTH).

DNEeKTPOHHBIE JOKYMEHTHI U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MPEI0CTABIIIEMbIE Yepes3
«JInuHBI KaOMHET» JOJKHBI COOTBETCTBOBATH CJICAYIOIIMM TPEeOOBAHUS:

1) pa3zmep oxgHOTO (haiisa, cComepkKaIIeTro AMEKTPOHHBIA TOKYMEHT WM JJICKTPOHHBIN 00pa3
JIOKYMEHTa, He JJOJDKeH npeBbimaTh 10 M6. MakcumanbsHbIi 00beM Beex ¢aitnos - 50 Mo;



2) pormyckaercst MpeJoCTaBIATh (aitnbl cneayromux ¢popmaros: txt, rtf, doc, docx, pdf, xIs,
xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue ¢ainoB, UMerMKX (OPMATHI, OTIHYHBIE OT
YKa3aHHBIX, HE JIOMYCKAeTCs;

3) nmoxkymentsl B (popmate Adobe PDF nomkHBI OBITH OTCKAaHUPOBAHBI B YEPHO-0EIOM
1100 cepoM IBeTe, 00ECIIEYMBAIOIIEM COXPAaHEHHUE BCEX ayTEHTHUYHBIX MPU3HAKOB MOJIMHHOCTH
(kagecTBO - He MeHee 200 ToYeK Ha JIOiM), a UMEHHO: rpadUUecKOr MOINUCH JIUIA, TIeYaTH,
YIIJIOBOTO IITamMia O1aHKa (eciu MpUeMyIeMo), a TAK)KE PEKBU3UTOB JIOKYMEHTA,

4) KaXIIbli1 OTIENbHBIN JOKYMEHT JI0JKEH OBITh 3arpyeH B CUCTEMY MOJaul IOKYMEHTOB
B BHUjae oTAenbHOro daita. KonmdecTtBo (hailioB MOJDKHO COOTBETCTBOBATH KOJUYECTBY
JOKYMEHTOB, a HaMMEHOBaHUE (ailloB OJHKHO MO3BOJIATH MACHTU(UIUPOBATH JOKYMEHT U
KOJINYECTBO CTPAHUI] B JOKYMEHTE;

5) daitbl He JOMKHBI COJEPKATh BUPYCOB U BPEAOHOCHBIX MPOTPaMM.

PA3JIEJI 3. COCTAB, IOCJIEJOBATEJIBHOCTH Y CPOKU BBIIIOJTHEHVSI
AJIMUHUCTPATUBHBIX ITPOLIEJYP (JEMCTBHI), TPEBOBAHHS K TIOPSJIKY UX
BBITTOJIHEHM S, B TOM YUCJIE OCOBEHHOCTH BBITIOJIHEHU A
AJIMUHUCTPATUBHBIX ITPOLIEJYP (JEMCTBUI) B SJIEKTPOHHOI ®OPME, A
TAK)XXE OCOBEHHOCTH BBITTIOJIHEHUSA AJIMUHUCTPATUBHBIX ITPOLIEIYP
(JIEUCTBUIN) B M®I]

3.1. UcuepnibiBaromuii nepeyeHb aAIMUHUCTPATUBHBIX MPOIIEAYP

[IpenocraBieHne  MyHUIMIAIBHONM  yCIyrn  BKIIOYaeT B ce0s  ciedyrolnue
aJMUHHUCTPAaTUBHBIC IPOLEAYPBI:

- IPUEM 3asBJICHUS O NPEIOCTaBICHUN MYHUIIUIIAIBHOWU YCIIYTH;

- paCCMOTPEHME 3asIBJIICHUA O NPEAOCTaBICHUY MyHULIMIIAILHON YCIIyTH;

- HalipaBJIeHHE (BblJ1adya) pe3yJbTaTa Mpea0CTaBICHHUs] MyHUIIUTIATIbHON YCIIyTH.

3.2. [Ipuem 3asBI€HUS O IPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH
U TIPUJIaraeMbIX K HEMY JJOKYMEHTOB

3.2.1. OcHoBaHueM JyId Hayaia aIMUHUCTPATHUBHOM MPOLEAYpPHI SBISETCS MOCTYIJICHHUE
JIOKYMEHTOB, YCTaHOBJIEHHBIX NyHKTamH 2.6.1 mnogpasznena 2.6 pa3gena 2 HacTOSILETO
aJIMUHUCTPATUBHOT'O perjaMeHTa.

3.2.2. JIOJOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJMUHUCTPATUBHOMN
npouenypsl, sapiserca crneunanuct OMCY, OTBETCTBEHHBI 3a TNpUEM 3asiBICHUS O
MPEIOCTABIEHUN MYHHUIMIAIBHON yCiayru (manee - CHEUUalNCT, OTBETCTBEHHBIH 3a IpUeM
JIOKYMEHTOB).

Creuunanuct, OTBETCTBEHHBIH 3a TpPHUEM JOKYMEHTOB, OCYILIECTBIISET CIEAYIOLINE
a/IMUHUCTpATUBHbIE JEHCTBUS:

1) npu nudHOM OOpameHuu 3asBUTENs (IMPEJACTABUTENS 3asBUTENS) MPOBEPSICT HATUYHE
JIOKYMEHTA, YAOCTOBEPSIOIIET0 IMYHOCTD 3asABUTENS (TIPEICTABUTENS 3asIBUTEIS);

2) mpu TOCTYIJIEHUH 3asBIE€HUS M JOKYMEHTOB B DJEKTPOHHOM BHJE IPOBEPSET
COOTBETCTBHE MX TpeOOBaHMSAM, YCTAHOBIEHHBIM  TmojapasfenoMm 2.14  HacTosmiero
aJMHUHHCTPATUBHOTO PETJIaMEHTa;

3) UmpU HAJIMYMU OCHOBAaHWH JUIS OTKa3za B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEIOCTABIIEHUS MYHUIMINAIbHON YCIYI'M, YCTAHOBJEHHBIX MOApa3/ieiaoM 2.7 HacCTOSILIEro
aJIMUHUCTPATUBHOTO perIaMeHTa:

- IpU JINYHOM OOpaleHUH 3asBUTENS (IIPEeICTaBUTEINS 3asBUTENSI) OTKA3bIBaeT B IIPHUEME C
pa3bsCHEHHEM IPUYHH;

- MNpU TOCTYIUIGHUH 3asBJIECHUS IIOCPEACTBOM IIOYTOBOIO OTIpaBlIEHUs JMOO B
JIEKTPOHHOM BHJE INE€pefacT MX AOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a pPacCMOTpPEHUE



3aSBJICHUS O TMPEIOCTABICHUH MYHHUIIMIIAILHOW YCIYTH, TOATOTOBKY pe3ylbrara, s
MOATOTOBKHU PEIICHHS 00 OTKAa3€ B MPUEME;

4) mpu OTCYTCTBMHM OCHOBAaHUH Ji OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JIsI
MPEAOCTaBICHNUS MYHUIIMIIAILHON YCIyrd, YCTAaHOBJICHHBIX TMOJpa3feiaoM 2.7 HaCTOSIIETO
AJIMHUHUCTPATHBHOTO PETJIAMEHTa, OCYIIECTBIISICT MPOBEPKY IMPEICTABICHHOTO 3asBICHHUS,
PETHCTPUPYET 3aIPOC;

5) npu JUYHOM OOpAICHUM BBIJACT 3asBUTEII0 WM €r0 IMPEICTABUTENIO PACIUCKY B
MOJIYYCHUH JTOKYMEHTOB C YKa3aHUEM UX MEPEUYHS U AaThl MTOJTYICHUS;

6) mpu TOCTYIUICHHHM 3asBJCHUS IOCPEACTBOM IIOYTOBOTO OTIPABJICHUS HAIPABISCT
PACIUCKY B UX TOJIYYCHHH 110 YKa3aHHOMY B 3asBJICHUU ITOYTOBOMY a/IpECy;

7) TpW TOCTYIUICHWUH 3asBIeHUS B (OpMe DSIEKTPOHHBIX JOKYMEHTOB, HAMPAaBIISET
3asIBUTENIO (MPEICTABUTEIIO 3aABUTENS) COOOIIEHUE O €r0 MOJYyUYeHUH C YKa3aHUEM BXOISAIIETO
PETUCTPAIIMOHHOTO HOMEPA, AAThl MOJYyYEHUS B JMYHBIM KaOWHET 3asBUTENs (TPEICTaBUTENS
3asiBuTenst) Ha PIITTY;

8) mepemaer 3ampoc O MPEAOCTABICHUHA MYHHUIIUNAIBHON YCIYrd JAOKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a PAacCMOTPEHHE 3asBICHUS O IMPEIOCTABICHUU MYHUIUMNAIBHON yCIyTH,
MOJITOTOBKY Pe3y/bTaTa.

3.2.3. Ilpuem 3asiBieHUs O MPEJOCTABICHUH MYHUIIMIIAIHHOW YCIYTH OCYIIECTBISETCS B
neHb ero noctymienus B OMCY.

3.2.4. KpurepueM TpUHATUS pEIICHWS B paMKaxX HAaCTOSIICH aJIMHHUCTPATHBHOM
MIPOLIEAYPHI SBISACTCS MOCTYIIJICHUE 3asBICHHUS.

3.2.5. Pe3ynbTaToM BBINOJTHEHUS AaIMUHUCTPATUBHON MPOIEAYpHl SBISETCS MpPUEM U
perucTparys 3asBICHUS.

3.2.6. CnocoboM ¢ukcanuu pe3ynbTara BBINOJIHEHUS AJAMHUHHUCTPATHUBHOW MPOIEIYpPbI
ABJISICTCSl  BblJadya (HAmpaBJiCHUE) 3asBUTENI0 (MPEICTABUTEIIO 3asgBUTENS) PACIHCKHU
(cooOmieHus ) 0 MOTYYEHUH JOKYMEHTOB.

3.4. PaccMoTpeHnue 3asBI€HUS O IPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH

3.4.1. OcHoBaHueM JuId Hadala aAMUHUCTPATHUBHON NpPOLEAYpPHI SBISETCS MOCTYIJICHHUE
3asBJICHHUS O MPEAOCTaBICHUM MYHULMIAIbHON YCIYTH OT CIEHUANINCTa, OTBETCTBEHHOIO 3a
IIPUEM JOKYMEHTOB.

3.4.2. JIOMKHOCTHBIMH JIMI]aMH, OTBETCTBEHHBIMH 32 pACCMOTPEHHE 3asBICHUS O
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH, SIBJISFOTCS:

1) cnemmanuct otaena KXKXmTOuC agMuHUCTpalMi MYHHUIMIAIBLHOTO 0OOpa30BaHHUs
rOpoACKON OKpYr «OXMHCKHI», B JOJPKHOCTHBIE 0OS3aHHOCTH KOTOPOTO BXOJUT BBIMOJIHEHHUE
HACTOSIIE aJMUHUCTPATUBHOM INPOLEAYPHl B COOTBETCTBHM C JOJDKHOCTHOM MHCTPYKLMEH
(tasiee — CreMaInCT, OTBETCTBEHHBIH 32 IPOBEPKY);

2) pykoBoautennb OMCY (manee - pyKOBOJIUTEND ).

3.4.3. CpoeuManucr, OTBETCTBEHHBIM 3a IPOBEPKY, BBIINOJHAET  CIEAYIOLIUE
aJMUHHCTPATUBHbBIE JEUCTBUS:

1) paccMoTpeHHe 3asBIEHUS, NMOJArOTOBKA MPOEKTa pelieHus o0 OTKa3e B MpHEMe IpH
HaJIMYUU OCHOBAHHWM ISl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX AJI MPEIOCTaBICHUS
MYHUIIMIIAJIbHOW YCIYTH, YCTAaHOBJIEHHBIX MOAPA3JAEIOM 2.7 HACTOSALIETO aJMUHUCTPATUBHOIO
perjJamMeHTa, B cilydae MOCTYIUICHUH 3asiBICHUS U TOKYMEHTOB B JIEKTPOHHOM BHUJIE;

2) mpu OTCYTCTBMM OCHOBAaHUH JJisi OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABIEHUS MYHUIUMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HacTOSUIEro
aJIMUHUCTPATUBHOTO pErjaMeHTa, OCYLIeCTBIseT cOOp W TOArOTOBKY HWH(pOpMalUU B
COOTBETCTBUU C TEKCTOM 3aIpoca 3asiBUTEIS;

3) ocymiecTBIsAET MOArOTOBKY MPOEKTa HHPOPMALIMOHHOTO MUChMA:

- COZAEPXKAILEro CBEIECHHUS O MOPALKE MPEIOCTABICHUS KXWINIIHO-KOMMYHAJIBHBIX YCIYT
HaCEJICHUIO;



- 00 0TKa3e B MpeOCTaBICHNH HH(POPMAIMH C YKa3aHUEM NPUUMHBI OTKA3a.

4) mepenaeT MPOEKT PYKOBOAMTEIIO ISl PACCMOTPEHHSI.

3.4.4. PyKOBOAUTEND BBINOIHAET CIAEAYIOLINE aIMUHUCTPATUBHBIE IEHCTBUS:

1) mpoBepsieT JaHHBIE, YKa3aHHBIE B IPOEKTE;

2) mpu OTCYTCTBUM 3aMEUYaHMW NPUHUMAET pEIICHHE IyTeM MOJNUCAHUS TPOEKTa H
neperaeT ero JOJDKHOCTHOMY JIMIly, OTBETCTBCHHOMY 3a HANpaBJICHHE pe3yJbTara
NPEOCTaBICHHUS MyHULIUTIAIIBHON YCIYTH;

3) npu HaIMYMK 3aMEYaHHUH K IPOEKTY BO3BPAILACT €ro CIEHUAINCTY, OTBETCTBEHHOMY 32
IPOBEPKY, A7 MOBTOPHOTO OCYIIECTBICHHUS aIMUHHCTPATUBHBIX JCHCTBHH, YKa3aHHBIX B
nyHkTe 3.4.3. HACTOSIIEro aAMUHUCTPATUBHOTO PETrJIaMEHTA.

3.4.5. Cpok paccMOTpeHHs 3asBICHHS O MPEIOCTABICHUM MYHHLUNAIBHOW YCIYTH WU
HOATOTOBKH PE3yJIbTaTa MPEeIOCTaBICHUS MYHUIMNANBHON yciyrd — 13 pabouux mHei co mHs
NOCTYIUICHUS 3asBJICHUS O MPEJOCTABICHUN MYHUIIUIIATBHON YCIYTH.

3.4.6. Kpurepuem mnpHHATHS peIICHHS B paMKax HAcTOAMIeH aJAMUHHCTPAaTHBHOW
IpOIEeyphl SBISACTCS HATUYME WM OTCYTCTBHE OCHOBAHWH JUISI TIPHHATHUS OTPULATEIHHOTO
pemIeHus.

3.4.7. Pe3ynbTaToM BBHINIOJHEHUS! aJMHHHUCTPATUBHON MPOLEAYPHI SBISETCA peuieHne 00
OTKa3e B pueMe JIM00 JOKYMEHT, SIBISIOMIMICS pe3yIbTaTOM MPEIOCTaBICHNS MyHHIINIATBHOMN
YCITyTH.

3.4.8. CnocoboM ¢ukcanuu pe3ynbTara BBINOJIHEHUS AJAMHUHHUCTPATHUBHOW MPOIEIYpPhI
SBIISICTCS TOJNHMCAHHOE pelieHne o0 oOTkaze B npuemMe JH00 JOKYMEHT, SIBIISIOLIHICS
PE3yJIBTaTOM IPEJI0CTABICHHSI MyHHUIIUTIAIBHON YCIYTH.

3.5. Hampasnenue (Bbi1aya) pe3yapTaTa NpeAOCTaBICHUS MyHUIIUITAIBEHON yCIyTH

3.5.1. OcHoBaHueM i1 Hayalla aMHUHHCTPATHUBHOW MPOLEAYPHl SBISETCS MOCTYIJICHUE
MOJIMUCAaHHOTO pelIeHHs] 00 OTKa3e B MpHeMe, JUOO JOKYMEHTA, SIBISIFOIIETOCsS pe3ylbTaToM
MPEIOCTaBICHUSI MYHUIIUTIATLHON YCIYTH.

3.5.2.  JlOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33  HampaBJeHHE  pe3yibTaTa
NpEeAOCTaBICHU MYHUUMIAIBHON yciyru, sBisgerca cneuuanuct otaena KKXmTOuC
aIMUHUCTPAIlMd  MYHHUIUITAILHOTO  OOpa3oBaHUsI TOPOJACKOM  OKpyr «OXUHCKHI», B
JOJKHOCTHBIE O00S3aHHOCTH KOTOPOTO BXOJUT BBITIOJHEHUE HACTOAILIEH aJMHUHHCTPATHUBHOU
Ipoueaypsl B COOTBETCTBUM C JODKHOCTHOM HMHCTPYKIHMEH (mamee —  CIEHUAIMCT,
OTBETCTBEHHBIN 3a HANPABJICHUE PE3yJIbTATA).

Creunanuct, OTBETCTBEHHBIH 3a HaIlpaBIICHHWE pe3yJIbTaTa, BBINOJIHSAET CJENYIOIIHe
aIMUHHUCTPATHUBHBIC JCHCTBUSA:

1) mpu BeIOOpE 3asBUTENIEM cIIOc00a moayueHus pesyibTata yeayru B OMCY nipu nnyHoM
oOpallleHuu - yBeAOMIISIET 3assBUTENs (MIPEICTAaBUTENS 3asBUTENS) 1O TeIedOHY O BOZMOKHOCTH
MOJIy4YeHUsI JJOKYMEHTa C MOCJEAYIoIeld €ero Bblgaued MpH JIMYHOM OOpalIeHUH 3asBUTENS
(mpencTaBuUTENs 3asABUTE);

2) mpu BBIOOpE 3asBUTENEM CIOCO0a TMONY4YeHHUs pe3yibrara yciayru depe3 MOIL[ —
OCYILECTBIISIET B COOTBETCTBUU CO CIIOCOOOM, ONPEAETICHHBIM COTJIAIIEHUEM O B3aUMOJCHCTBUI
¢ ML, nepenauy pe3ynpTaTa IpeIoCTaBICHUS MyHUIUIIAIbHON yciayru B MOLJ;

3) pu BBIOOpE 3asiBUTENIEM CIIOC00a MONyUeHHUs pe3yabTaTa YCIYTH B AJIEKTPOHHOM BH/IE -
HalpaBliseT uepe3 JUYHbIA KaOWHeT 3asBuTeNs 00 Ha aJpec AJIEKTPOHHOW MOYTHI
YBEJOMIICHHE O MPHUHATUU PELICHUS C TPWIOKEHUEM JJIEKTPOHHOM KOMUU JOKYMEHTa,
SBIISIOIIErOCs PE3yIbTATOM IIPEIOCTABIEHUS MYHULIUIIATBHON YCIYTH, TM00 OTKa3a B MpUeEMeE.

Cpok HampaBneHHs (BbIAauM) pe3yabTaTa MyHUIIUIAIBEHON YCIYTH - B Te4eHune 1 pabouero
IHS CO JIHA TOATOTOBKHM pe3yibTaTa IMPelIOoCTaBICHUS MYHHUIMNAIbHON YCIyrd, OTKasa B
npueme.

3.4.3. KpurepueMm TMNpUHATHS PpEUICHHUS B paMKaX HACTOAIIEH aJIMUHUCTPATUBHOM
MPOLEAYPHI SBISETCS BBIOPAHHBIN 3asSBUTENIEM CIIOCO0 MOTYYCHHSI PE3yJIbTaTa YCIyTH.



3.4.4. Pe3ynbTaToM BBIOJIHEHUS! aAMUHUCTPATUBHON MPOLEAYPHI SIBISETCS HANpaBICHUE
3agBUTENIO TOKYMEHTA, SIBJISIOLIETOCS PEe3yJIbTaTOM IMPEAOCTaBICHNUS MYHUIMIAIBHON YCIYyTH,
100 OTKa3a B IpUEME.

3.4.5. CrnocoboM ¢ukcanuu pe3yibTaTa BBITOJTHEHUS aJIMHUHUCTPATHUBHOW IPOIIEIYpPHI
ABJISIETCS OTMETKa O HamnpaBJeHUHW (Bblade) JAOKYMEHTA, SBISAIONIETOCS PE3yJbTaToM
MPEIOCTABIICHUS] MYHULIUIIAILHON yCIyTH, THOO0 0TKa3a B IpUEMeE 3asIBUTEIIIO.

3.5. [lopsaok ocy1ecTBIEHUS aIMUHUCTPATUBHBIX MTPOLIEAYP
B DJIEKTPOHHOH (OpMeE, B TOM YHUCIIE C UCTIOIH30BAHUEM
EIII'Y u PIII'Y

3.5.1. Tlonyuenue 3asiBUTEIEM B 3JCKTPOHHOH (Gopme nHPOpMAMK O CPOKAX U TMOPSJIKE
IPEJOCTaBIICHUS] MyHULIMIIAIIBHOW YCIIYTH OCYILIECTBISETCA NOCPEACTBOM O(UIIMAIIBHOTO caiTa
OMCY, EIIl'Y, PIIT'Y.

3.5.2. 3Bamuce B aekTpoHHOM ¢opme Ha mpuem B OMCY nmna mojgadm 3ampoca o
NPEOCTABICHUH MYHHUIIMITAIBHON yCIYrH MPOM3BOIAUTCA 4epe3 opuiuanbHbii caiit OMCY,
PIIT'Y.

3anuck B 3eKTpoHHOU opme Ha nmpueM B MDI] mist mogaum 3ampoca o npeaocTaBIeHUN
MYHUIIUINIATLHON YCITyTH POU3BOAUTCS yepe3 odunmanbubiii caiit MOLI, PIITY.

3asgBUTEIIO MPEIOCTABISIETCS BO3MOKHOCTb 3aIHCH B JIFOOBIE CBOOOIHBIE ISl TPHEMa AaTy
U BpeMs B npenienax ycranoieHHoro B OMCY rpaduka npuema 3asBUTeNeH.

3.5.3. ®opmMupoBaHHUe 3ampoca 3asBUTEIIEM OCYUIECTBISIETCS MOCPEACTBOM 3aIlOTHEHHS
3eKTpoHHOU (hopmebl 3anpoca Ha PIIT'Y.

3.54. Ilpu mnogaue 3asgBUTENEM 3ampoca B JJIEKTPOHHOW ¢Gopme He Tpedyercs
IPEeJOCTaBIICHUE 3asBUTENIEM JTIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

3.5.5. Ilpu HampaBineHHMH 3ampoca Ha MPEJOCTABICHHE MYHHIWIMAIBHOW YCIYTH depes
PIII'Y HampaBieHue cooOLIeHHs O NpueMe 3ampoca (0TKa3 B IMpPUEME) OCYIIECTBIIETCS B
JMYHBIN KaOUHET 3asBUTENS (MIpeacTaBuTens 3asBuTens) Ha PIITY.

3.5.6. IlomyueHue 3asBHUTENEM B AJIEKTPOHHOW (opMe CBEJEHMH O XOJ€ BBIOJHEHHUS
3arnpoca O NMpeAOCTaBICHUH MYHUIMIAIBHON yCIyrd OCYIIECTBISETCS Yepe3 JIMYHBIA KaOuHEeT
3asIBUTEIIS.

3.5.7. Tlpu BBIOOpE 3asiBUTENEM CIIOCO0A IMOJIYICHHUS Pe3yibTaTra YCIYTH B 3JIEKTPOHHOM
BUJE YBEIOMIJICHHE O NPHUHATHM PELICHUS C IMPUIIOKEHUEM IIEKTPOHHON KONHU JOKYMEHTa,
ABJISIOLIETOCS PE3yJIbTaTOM IPEIOCTABIECHUS MyHUIMIAIBLHON yCIyrH, 100 OTKa3a B Mpueme
HalpaBJIseTCs yepe3 JUUHbIA KabuHeT 3asBuTens Ha PIITY.

3.5.8. B onextpoHHOM BHae kamo0a Ha HapyIICHWE TOPSAKAa TPEIOCTaBICHUS
MYHUIIUNAIBHON YCIyrH U A0CyneOHOro (BHeCy/1eOHOro) o0kanoBaHMs pEeIIeHUuN U JeicTBUi
(6e3nmeiictBusi) OMCY B mpoliecce MONTyYeHUsT MyHUIIUNAIBHON YCIYTH MOXET ObITh MOJlaHa
3asBUTENIEM TOCpeaCcTBOM oduimansHoro caiita OMCY, M®II, EIIT'Y, PIII'Y, denepanpHOi
rocy1apcTBEHHOW WH(GOPMAIMOHHON CHCTEeMBbI, oOecreuynBaroled Mpouecc I0cyAeOHOro
(BHecy1eOHOT0) 00KaJIOBaHUs PELICHUH U JeiicTBUil (Oe31eHCTBHS).

3.6. OcobGeHHOCTH MPeOCTaBIECHHUSI MyHUIUTIANBHOU yeiayru B ML

3.6.1. IlpenocraBnenne MmyHununaibHou yciayru B M®IL ocymiecTBiasieTcs npu HaIU4YUU
COTJIAIICHUS O B3aUMOJEHCTBUH, 3aKI04eHHOro Mex1y OMCY nu M®II.

3.6.2. CocTtaB aqMUHUCTPATUBHBIX TIpOIeAyp (AeicTBHif), BhIMOMHsIEMbIX MOILI;

3.6.2.1. IIpuem 3as1BIIEHHS O IPEAOCTABICHUHA MYHULIAIIAJBHON YCIYTH.

OcHoBaHueM Ui Hayala aJMHUHHUCTPATHUBHOW MPOIEAYPHI SBISETCS TUYHOE OOpalleHue
3asiBUTENs MO0 ero mpencraButens B MOII,

Paborauk M®II;

1) nmnpoBepser Hamu4yMe JAOKYMEHTOB, MOATBEPKAAIOMIUX JIMYHOCTH  3asgBUTENS
(npencraBUTENS 3asIBUTETIS);



2) mpu HaIW4YMM OCHOBAHUHM [UIS OTKa3a B IpHEME TOKYMEHTOB, HEOOXOIMMBIX JUIS
MIPEAOCTABICHNST MYHULHUIAIBHON YCIYTd, YCTAHOBIICHHBIX MOJpa3aeiaoM 2.7 HaCTOSLIETO
aJMMHHMCTPATUBHOT'O PETJIaMEHTA, OTKA3bIBAET B IIPUEME C PA3bSICHEHUEM IIPUUNH;

3) mpu OTCYTCTBHM OCHOBAaHMUU HJIsi OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOIMUMBIX [
[IPEIOCTABJICHUS] MYHUIMNAIBHON YCIYI'M, YCTAHOBJIEHHBIX HOJpa3fesioM 2.7 HaCTOSLIETO
aJMUHHCTPATUBHOTO PErJaMEHTa, OCYILECTBJSET MpUEM 3asBieHHs] Ju00, B ciayyae BbIOOpa
3agBUTENA (MPEICTABUTENS 3asBUTENs) NpH OOpalleHWd 3a JABYMS M Ooiiee yciayramu,
KOMILJIEKCHOTO 3aI1poca;

4) mpu HAIMYUU EKTPOHHOTO AOKyMeHToobopora ¢ OMCY ocyImiecTBiIseT MOATOTOBKY
3IEKTPOHHOTO 00pa3a 3asBlieHuUs (KOMILIEKCHOTO 3aIIpOca), OpUTMHAIIBI BO3BPALIAET 3asIBUTEIIIO;

6) BbLAAET 3asBUTENIO WJIM €ro INPEeACTaBUTENI0 PAclMCKy B IMOJIYYEHUM 3asBICHUS C
yKa3aHHUEM JAaThl MONTy4YeHHs (Jajee — pacmnucka) jJubo, B ciaydae MOJYy4eHHs YCIYTH B COCTaBe
KOMIUIEKCHOTO 3aIpoca, - BTOPOM 3K3EMILISP KOMILJIEKCHOTO 3ampoca.

[Ipuem 3asiBiieHHs O MPEIOCTABICHUN MYHUIIMIIAIbHOU yciyru B M®I] ocyiectBisiercst B
JIeHb 0OpalleHus 3asBUTENS (MPEICTABUTENS 3asIBUTETIS ).

3.6.2.2. Beigaua pe3ynbTaTa MyHULIMIAIBHON YCIIYTH.

OcHoBaHMEM JJIsl Hayasla aIMUHUCTPATUBHOM MPOLEAYpHI sBisieTcsa noctymieHue B MOL]
n3 OMCY noxkyMeHTa, SBIJISIOILIErocs pe3yabTaTOM MyHULIMIIAILHOW YCIIyTH.

Pabotauk M®II;

1) B cmyyae MOCTYIUICHUS B COOTBETCTBHH C COTJIALIICHHEM O B3aUMOJICHCTBUU JOKYMEHTA,
ABJIAIOLErOCs. PE3yJIbTaTOM MYHUIMIAIBHON YCIyrd B 3JEKTPOHHOM (opMare, MOJIUCaHHOTO
3IEKTPOHHON NOJANUCHIO N0JKHOCTHOrO Jma OMCY, ocyliecTBiseT NOATOTOBKY U 3aBEPEHUE
JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, MOATBEPXKIAIOLUIMX COJEp)KaHUE DJIEKTPOHHBIX
JIOKYMEHTOB;

2) uHpOpPMHpYET 3asBUTENS O TOCTYIUICHHH JTOKYMEHTA, SBIISIOMIETOCS Pe3yIbTaToOM
MYHUIIMIIATBHOW YCIYTH, CIIOCOOOM, YKa3aHHBIM 3asBUTENIEM IIpU ToJaye 3ampoca Ha
MPEIOCTABIEHNE MYHUIIUTIATBHON YCIYTH;

3) npu obOpamenun B MODIL] 3asButens (mpeacTaBUTENs 3asgBUTENS) C JOKYMEHTOM,
YIOCTOBEPSIOLIUM JIMYHOCTh  (TOJTHOMOYHMS) M PacluCKOW (KOMIUIEKCHBIM — 3alpOCOM)
OCYILIECTBIISET BbIIa4y JOKYMEHTA, ABJIAIOLIErOCs PE3yJbTaTOM MYHHIIMIIAILHON YCIIyTH.

NudopmupoBanue 3asBUTENS O MOCTYIUIEHUU JIOKYMEHTA, SIBJISIOIIETOCS Pe3ylIbTaToM
MYHUIIUNAIBHON YCIYTH, OCYILECTBIIsIETCS HE mo3aHee | pabodero AHs, CIEIYIOLIEro 3a JHEM
ero noctyruieHns B MOII.

3.7. ITopsimok ucTIpaBIIeHUS TOMYIIEHHBIX OTIEYaTOK M OMIMOOK B BBIIAHHBIX B PE3YJIbTATE
IIPEAOCTABIICHNUs] MYHULIUIIAIIBHON YCIIYTH TOKYMEHTax

B cnydae BbIsSBICHHUS 3asBUTENEM OMNEYaTOK M (WJIM) OMIMOOK B BBIAAHHOM B pe3ysibTaTe
MIPEAOCTABICHNs MYHHUIMIAIBHOW YCIYIM JOKYMEHTE, 3asBUTeNb mnpenacrasiasier B OMCY,
HEMOCPEACTBEHHO, JINOO TOYTOBBIM OTIPABICHUEM MOANUCAHHOE 3asBICHUE O HEOOXOIUMOCTH
VCIIPABIIEHUS JOMYIIEHHBIX ONEYaTOK U (UJIM) OUIHOOK C U3JI0KEHUEM MX CYTH U MPUIIOKEHUEM
KOIHHU JOKYMEHTA, COJIEPKAIEro OnevyaTky U (WIn) OMIMOKH.

Odopmnenne u HampaBiieHHe (Bblada) 3asBUTETI0 JOKYMEHTAa C HCIPABICHHBIMH
ornevyatkamu (OmIMOKaMu) WIM OTBeTa ¢ WH(popMalnuend 06 OTCYTCTBHM OINEYATOK U OIMIMOOK B
BBIIaHHBIX B  pe3yjibTaTe MPEAOCTaBICHHMS  MYHULUNAIBHOW  yCIyTM  JOKYMEHTax
OCYIIECTBIIsITCS TOKHOCTHBIME JIniiamu OMCY B cpok, He MpeBbIIIaonuil 5 pabouux aHei ¢
MOMEHTa MOCTYIIEHUSI COOTBETCTBYIOIIETO 3asBJICHUS.

Paznen 4. DOPMbBI KOHTPOJIA
3A UCITOJIHEHMEM AJIMMHUCTPATBHOI'O PEI'JTAMEHTA

4.1. Tlops10K OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOIOICHUEM M UCIIOJIHEHHUEM



OTBETCTBEHHBIMU JOJKHOCTHBIMHU JIML[AMU ITOJIOKEHUN aIMUHUCTPATUBHOIO PETJIaMEHTa U
MHBIX HOPMaTHBHBIX IIPABOBBIX aKTOB, YCTAHABJIMBAIOLINX TPEOOBAHUS K MPEIOCTABICHUIO
MYHHUIMIIAJIBHOMN YCIIYTH, a TAKXKE IPUHATUEM UMU PEILICHUN

Texymuii KOHTPOJL 3a COOJIOJICHUEM U HCIOJHEHUWEM JOJDKHOCTHBIMU JIUI[AMU
MOJIO)KEHUH HACTOSIIEr0 aJMUHHUCTPATUBHOIO pEriiaMeHTa W HMHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABIMBAOIIMX TpeOOBaHUS K MPEJOCTABICHUIO MYHUIMIIAIBHON  YCIYTH,
ocyiecTBisiercst pykopoauteiaem OMCY.

Texymuii KOHTPOIb OCYIIECTBIISIETCS] HA TOCTOSIHHOM OCHOBE M HAIIPaBJICH HA BBISBICHUE
U YCTpaHEHUE NMPUYHMH U YCJIOBUMN, BCIECACTBUE KOTOPHIX OBbUIM HApyIICHBI IpaBa 3asBUTENCH, a
TaK)XK€ PacCMOTpPEHUE, MPUHATHUE PEIICHUM, MOATOTOBKY OTBETOB Ha OOpallleHUs 3asBUTENICH,
coJiep KaIiue xajmo0bl Ha AeHCTBUsA (0e31eHCTBHE) JOMKHOCTHBIX JIMII.

IIpn BBIABIEHMHM B XOJ€ TEKYLIETO KOHTPOJS HApPYLICHUM IIOJIOKEHUH HACTOSILErO
aJIMUHHCTPATUBHOTO PErJIaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAaHABIMBAIOIIMX
TpeOOBaHUSI K TMPEJOCTABICHUI0 MYHHUIIUNIATBHON YCIYrd, PYKOBOJIUTEIH CTPYKTYPHBIX
nonpazaenenuit OMCY, OTBeTCTBEHHBbIE 3a OpraHM3alMi0 padOThl IO MPEJOCTABICHHUIO
MYHHIIUITAJIHOW yCIyTH, MPUHUMAIOT MEPBI M0 YCTPAHCHHWIO TAKUX HAPYIICHUW W HANPABIISIFOT
pykoBoautento OMCY mnpennoxeHus: 0 NPUMEHEHUH UM HEIPUMEHEHUH MEP OTBETCTBEHHOCTHU
B OTHOIICHHUHU JOJDKHOCTHBIX JIUII, JIOITYCTUBIIMX HAPYIICHUS.

4.2. IlopsaoK ¥ NEPUOAMYHOCTD OCYIIECTBIICHUS IUIAHOBBIX M BHEIIAHOBBIX MPOBEPOK
HOJTHOTHI M KaueCTBA MPEJOCTaBIECHUS MyHULIUIIAIBHOM yCIyTH, B TOM YHCJE NOPSAA0K U (OPMBI
KOHTPOJIA 3a MOJHOTON U Ka4€CTBOM IIPENOCTABICHHUS] MyHULIMITAIIBHON YCIIYTH

[IpoBepkn mpOBOJATCA B LENAX KOHTPOJSA 3a IOJHOTOM M KadyeCTBOM IIPEAOCTABIICHUS
MYHUIUNAIBHON YCIyTH, COOJIIOJJCHMEM M MCIOJHEHHEM JAOJDKHOCTHBIMM Juiamu OMCY
MOJIO)KEHUH HACTOSALIEr0 aJMUHUCTPATUBHOIO PErJIAMEHTA, WHBIX HOPMATHUBHBIX IPABOBBIX
aktoB Poccuiickoit ®@enepanuun, CaxanMHCKOM 00JIacCTM YCTaHaBIMBAIOIUX TpeOOBaHMUA K
IIPEAOCTABICHNIO MYHUIIUITAIBHON YCITYTH.

ITpoBepku MOTYT OBITH MJIAHOBBIMU M BHETLIIAHOBBIMH.

[Iepnomn4HOCTE NMPOBEACHUS ILIAHOBBIX IPOBEPOK YCTAHABIMBAETCS PYKOBOAUTEIIEM
OMCY.

BHennaHoBble IPOBEPKU OCYIIECTBISIOTCSA B Clydae MOJyUYEHUs kKajlod Ha pelIeHus WUiu
neiictBus (6e3neiictBue) AomKHOCTHBIX Ul OMCY, NpUHATHIE UM OCYLIECTBICHHBIE B XOJ1€
IPEIOCTaBIEHUSI MyHULIUIIAIBbHON yCIYTH MO peueHuto pykopoaureaem OMCY.

Pe3ynbrarhl MpoBEpKH IOJHOTHI M KAa4eCTBA IMPENOCTABICHUS MYHHULMIIAIBHOW YCIyTH
O0(QOpPMIISIFOTCSI aKTOM, B KOTOPOM OTMEYArOTCs BBISIBICHHBIE HEJOCTATKU U MPEAJIOKEHUS 110 UX
YCTPAaHEHHUIO.

4.3. OTBETCTBEHHOCTH 10JKHOCTHBIX il OMCY 3a pemienus
u aeiictus (6e3eiicTBre), MpUHUMaeMble (OCYIIECTBIsIEMbIE)
B XO/I€ MPEJOCTaBICHNS MyHUIUTIIAIIBHON YCIIyTH

JIOMKHOCTHBIE JIHIIA HECYT TMEePCOHAIBLHYI0 OTBETCTBEHHOCTh 3a PEIICHUS U JEHCTBUS
(6e3neiicTBUE), MpUHUMAaEMbIe (OCYIIECTBISIEMbIC) B XOJ€ MPEIOCTABICHUS MYHHUITUIIATBLHON
YCIIYTH.

4.4. TTonoxeHus, XapakTepHu3yrolre TpeOoBaHus K popMaM KOHTPOIIS
3a PeJI0CTaBICHUEM MYHHUITUTIAILHON YCITyTH

CO CTOPOHBI I'paAKAaH, UX O6’[>CI[HHCHPII>1 u Opl“aHI/I3aI_II/II71

KoHTpoip 3a mpenocTaBleHMEM MYHHUIMIAIBHOM YCIYyTM €O CTOPOHBI TpaXkaaH, HX



OOBEAMHEHUI W OpraHU3alui OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH JCSITEIbHOCTU
OMCY npu npenocTraBieHUM MYHUIUIAIBHOW YCIYTd, MOJY4YEHUS MOJHOM, aKTyaJlbHOW W
JIOCTOBEPHOH HMH(OpPMAIIMM O TMOPSJAKE MPEIOCTABICHUS MYHUIMNAIBHONW YCIYIH U
BO3MOYKHOCTH JIOCYJIEOHOTO pacCMOTpeHHsI oOpamieHuid (kaino0) B TIporecce IMOJTydeHUs
MYHULIMTIAJIbHON YCIIYTH.

Pasnen 5. JJOCYJIEBHBIN (BHECY IEBHBII) ITOPSIJIOK
OBXAJIOBAHUS PEIIEHNI U JEMCTBUH (BE3JIEMCTBUS) OMCY,
M®ILI, A TAKXXE UX JOJDKHOCTHBIX JINLI,
MYHULIMITAJIBHBIX CJIVKAILLMX, PABOTHUKOB

5.1. Uadopmarius 1j1s 3aBUTEIIS O €T0 TIPABE MOJIATh Kano0y Ha penieHue U (HIn)
neiicteue (6e3aeiicteue) OMCY, M®I], a Takxe UX JOMKHOCTHBIX JIHII,
MYHHUITUTIATBHBIX CTY)KalIUX, pAOOTHUKOB

3asBUTENb UMEET MPaBO MOJATh KanoOy Ha peuieHue u (Win) aerictBue (OesneicTBuE)
OMCY, M®I1I, a Taxxe UX TOJKHOCTHBIX JIML, MyHULIUIIATbHBIX CIYXKAIIUX, pA0OTHUKOB.

5.2. Ilpenmert xanoOsl

3asgBHUTEIb MOXKET OOPATUTHCS C Kal0OOW B TOM YHCIIE B CIEAYIOMIUX CIyYasX:

1) HapylIeHHe CpoKa PEerucTpaliy 3arnpoca O MpelOoCTaBICHUH MYHUIUIAIbHON YCIYyTH,
KOMIUIEKCHOTO 3a1poca;

2) HapylleHHe CpPOKa MPelOCTAaBICHUs MYHUIIUNAIBHONW YCIYrd (B OTHOIIEHUU JEHCTBHS
(Oe3nerictBusi) OMCY, a Takke ero JAODKHOCTHBIX JIML, MYHUIUIAIBHBIX CIYyXallluX,
PabOTHHUKOB);

3) TpebGoBaHue Yy 3asBUTENS JOKYMEHTOB WM HH(oOpManuu JHUOO OCYIIECTBICHUS
JeMCcTBUH, MpesCTaBlIeHNe WM OCYILECTBIEHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHBHBIMU
IPaBOBBIMU  aKTaMM, YKa3aHHbIMH B mojpasjene 2.5. paszznena 2 HACTOALIETO
a/IMUHUCTPATUBHOTO pErIaMeHTa;

4) oTka3 B TpUEeME JIOKYMEHTOB, IIPEJOCTaBJIEHHE KOTOPHIX MPEIyCMOTPEHO
HOPMAaTHBHBIMU IPAaBOBBIMH aKTaMH, YKa3aHHBIMU B Tofpasfene 2.5. paszjena 2 HacTOSILEro
a/IMAHUCTPATHBHOTO PETJIAMEHTa, Y 3asiBUTEIIS;

5) oTka3 B MpPEJOCTaBICHUU MYHHMLMIIANBHOM yciayrd (B OTHOIIEHUM JIeHCTBUSA
(OeznerictBusi) OMCY, a Takke ero JAODKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIYyXallKX,
pabOTHUKOB);

6) 3aTpeOoBaHUE C 3asIBUTENS IPU MIPEAOCTABICHUN MYHULIUIIATBHON YCIYTH TUIATHI;

7) OTKa3 oprasa, MpeJOCTaBIAIONIEr0 MYHMLIMIAIBHYIO YCIYTy, JOJKHOCTHOIO JHUIlA
opraHa, opraHa, IpeIOCTaBIIIONIET0 MYHHIUTIAIBHYIO YCIYTY, B UCHPABICHUW JOMYIIEHHBIX
UMM OIIEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEJI0CTaBICHUS MYHUIUIAILHON YCIyTH
JOKYMEHTaX J100 HapylIeHHe YCTaHOBIEHHOTO CPOKA TaKUX MCTIPaBJICHUH.

8) HapyllIeHHe cpoKa MU MOpsAKa BbIJauM JJOKYMEHTOB IO pe3yJbTaTaM Mpel0CTaBICHUs
MYHUIMIIAJIBHON YCIyTH;

9) mpuocTaHOBIIEHHE MPEIOCTABICHUS MYHUIUIAIBHOW YCIyru (B OTHOLIEHUM JIEHCTBUA
(6e3meiictBusi) OMCY, a Takke ero JIOJDKHOCTHBIX JIMIl, MYHHUIIMIIAIBHBIX CITYXKaIluX,
pabOTHUKOB);

10) TpeboBaHMe y 3asBUTENS MPH MPEIOCTABICHUN MYHHIIMIIATBHOW YCIYTH JTOKYMEHTOB
Wi UHPOPMAallMU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAIUCH MpHU
NEpBOHAYAILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOJUMBIX Ui MPEJOCTaBICHUS
MYHUIIUNATBHON ycinyrd (B oOTHouleHuu peWcTBus (6e3perictBusi) OMCY, a Takxke ero
JOJDKHOCTHBIX JIUL, MyHUIIUNATIBHBIX CITY)KAIIUX, pAOOTHUKOB).



5.3. Oprasbl MECTHOTO CaMOYIIPaBICHUS
Y YIIOJIHOMOYEHHBIE Ha PACCMOTPEHHE KaJ00bI JOKHOCTHBIE JINIIA,
KOTOPBIM MOKET OBbITh HalpaBJIeHa jKanoba

5.3.1. XKanoba na pemenus u aedctBus (6e3xeiictBust) OMCY, mpeaoCTaBIsIONIETO
MYHULIUNIATIBHYIO YCIYTYy, €r0 JOJDKHOCTHBIX JIUI, MyHULIUIAJIbHBIX CIyXalluX, paOOTHUKOB
Y4acTBYIOLIMX OpraHM3aluil paccmarpuBaercs pykoBoaurenem OMCY.

KanoObl Ha pemenuss u aectBus (O6esneiictBue) pykoBoautesns OMCY momaroTcsi B
BBILIECTOSIIIUI OpraH (MpH ero Hajdu4yuM) JuU00 B Clyyae €ro OTCYTCTBHUS pPacCMaTpUBAIOTCS
HenocpeacTBeHHO pykoBoauTeaeM OMCY.

5.3.2. Xamoba wna pemenus u jgeiictBus (Oe3neiicTBus), paboTHUKOB MOI]
paccMmatpuBaercs pykoBoauteaem MOII,

XKanoba ©Ha pemenus wu geiictBus (6e3peiictBus) MODIl, pykoBoaurenss MOIL]
paccmatpuBaercs yupeaureinem MOILI.

5.4. [lopsiiok molauu ¥ PaCCMOTPEHUS KaIOObI

[Tomaya u paccMoTpeHue kano0bl OCYIIECTBISETCS B MOPSJIKE, YCTAHOBJICHHOM CTaThei
11.2. ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu IpeaoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHHUIMIAIBHBIX ycayr» u llojoxkeHuemM o0 OCOOCHHOCTSX MOJaud U
paccMoTpeHus xkano0 Ha perneHus u aectus (6esaerictue) OMCY u ero 1oKHOCTHBIX JIUII,
MYHUILIMNIATBHBIX CIHYXaIllUX, a Takke Ha peuieHuss u jaeiictBus (6e3nmeiicteue) MOI],
pabotHukoB MOII, yTBep)KIE€HHBIM ITOCTAHOBJIEHUEM aJMHUHUCTPALMM MYHULIUIAIBLHOTO
oOpa3oBanusi ropoackoil okpyr «OxuHckuit» oT 28.06.2018 No 401 «OO06 yTBepxkaeHUU
[Tonoxennss 00 OCOOEHHOCTSIX TOJAYM M PACCMOTPEHHUs KajJo0 Ha pEHICHUS W JeHCTBUS
(Oe3neiicTBME) OPraHOB MECTHOTO CaMOYIPABIECHUS MYHUILIUIIATHLHOTO 00pa30BaHUS TOPOICKOM
OKpYr «OXUHCKUI» U UX JOJDKHOCTHBIX JIMIl, MyHUIIUIAIBHBIX CIY)KallUX OPraHOB MECTHOTO
caMOyTIpaBJIeHUs] MyHULMIIAIILHOTO 00pa30BaHMs TOpOACKON OKpyr «OXMHCKHif», a Takke Ha
pemieHus U gaedctBus  (Oe3nelicTBME) MHOTOQYHKIIMOHAJIBHOTO  IEHTPA, pabOTHUKOB
MHOT'O()YHKIIMOHAJILHOTO LIEHTPay.

5.5. Cpok paccMOTpeHus sKano0bl

XKano0ba, nocrynusmast B OMCY, M®L], yupenurtento M®DL], nubo BbleCTOANMIA OpraH
(pu ero HaJIMYMUM), MOJUIEKUT PACCMOTPEHHUIO B TE€UEHHUE MATHAALATA pabOYUX JAHEW CO JIHSA ee
peructpanuu, a B ciayyae oOxanoBaHus ortkaza OMCY, MO®IL] B mpueme IOKYMEHTOB Y
3asiBUTENIS IMOO B MCIPABIEHUH JOMYIIEHHBIX ONEYaTOK U OMIMOOK MM B ciaydyae 00KajloBaHUS
HapyILIEHHUs YCTaHOBJIEHHOT'O CPOKa TaKUX MCIIPaBJICHHUM - B TeUEHHUE MATH pabouux JHEH co 1HsA
€€ perucTparmH.

5.6. IlepeueHb OCHOBaHUH I IPUOCTAHOBJICHHS pACCMOTPEHUS
aJsio0bl B Cllydae, eCIi BO3MOXXHOCTh PHOCTAHOBIICHUS
MpelyCMOTpEHA 3aKOHOJaTeNbCTBOM Poccuiickoit denepannu

[IprocraHoBiieHHE pacCMOTPEHUS HKaJI00bI HE JOMYCKAEeTCs.
5.7. Pe3ynbTaT pacCMOTPEHUS KAITOOBI
ITo pe3ynbTataM paccCMOTPEHHUS KAIOOBI TPUHUMAETCS OJTHO U3 CICTYIONIUX PEIICHUM:
- kamoba yIOBIETBOpPSIETCSA, B TOM 4YHClIe B (opMe OTMEHBI MPUHSATOTO pEIICHUS,

UCITIPABJICHUS JIONMYILEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3YJbTaTe MPEJOCTaBICHUS
MYHHUIUIIAJIBHON YCIYTU JOKYMEHTaX, BO3BPATa 3asBUTEIIIO ICHEKHBIX CPEACTB.



- B YJIOBJICTBOPEHUH 5KaJI00BI OTKA3bIBAETCSI.

5.8. Iopsinox nHGOPMUPOBAHHUS 3asIBUTEIIS
0 pe3yJbTaTax PaCCMOTPEHUS JKAIOOBI

5.8.1. He mno3gHee nHs, CHEAYIONIErO 3a JIHEM IMPUHITHS PELICHMS, SBIISIIOLIETOCS
pe3yJbTaTOB PACCMOTPCHHS JKAIOOBI, 3asBUTENI0 B MHUCBMEHHOW (opMe W TO KEeIaHUIO
3asBUTEIS B DJIGKTPOHHON (opMe HampaBiseTcss MOTHBHPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHHUS KAIOOBI.

5.8.2. B ciyyae npu3sHaHUsS KanoObl MMOJISKAIEH yIOBICTBOPSHUIO B OTBETE 3asIBUTEIIO
maetcss  wHpOpMAIMS O  JAeHCTBUSX, ocymecTtBisieMbix  OMCY, MOI[ B memix
HE3aMEIJIMTENIbHOTO YCTPAHEHUsI BBISIBICHHBIX HAPYIIEHWA MNpPU OKa3aHUU MYHHIUIIATIbHOU
YCIIyTH, a TakKe NIPHHOCSATCS W3BHHEHUS 3a JOCTaBIICHHBbIE HEYNOOCTBA M YKa3bIBAeTCS
nHpopMaIus 0 JAUTBHEHIINX TEUCTBUAX, KOTOPhIE HEOOXOIUMO COBEPIIUTH 3asBUTEIIO B IIEIIAX
MOJIYYCHUSI MyHHUITUTIATBHOW YCITYTH.

5.8.3. B caywyae mnpusHaHMsS 3KaJoObl HE TMOAJEXKAIEH YIOBICTBOPEHUIO B OTBETE
3asBUTEIIO JIAIOTCS apTyMEHTHPOBAHHBIE DPAa3bsICHEHUS] O MPUUYMHAX IPUHSITOTO PEIICHUsS, a
TaKke HHPOPMAIIHS O TIOPSJIKE 00KAIIOBAHMS TIPUHSITOTO PEIICHUS.

5.9. llopsanox o6xanoBaHUs pEUICHHS I10 jKajao0e

3asgBUTEIIF UMEET mpaBo 00kaI0BaTh pEeUICHUC 110 JKaiooe BBIIICCTOAIIIUM AOJXKHOCTHBIM
JIMIaM HMJId B BI)IIHGCTOSIHII/Iﬁ oprad B MOPAAKEC NOAYUHCHHOCTHU.

5.10. IlpaBo 3asBUTENS HA NTOIYy4EHUE HH(OPMALIUU U IOKYMEHTOB,
HEOOXOJMMBIX JUIsi 0OOCHOBAHHUS M PACCMOTPEHHUS JKAIO00BI

3asgBUTENb UMEET MPABO Ha IMOJydyeHHe MH(OPMAIMM U JOKYMEHTOB, HEOOXOJUMBIX JUIS
000CHOBAaHHUS U PACCMOTPEHUS KaJTOObI.

5.11. Crioco6s1 nH(GOPMUPOBAHUS 3asiBUTEIIEH
0 MOPSAKE M0/IaYH U PACCMOTPEHHS KaJI0ObI

WudopmupoBanue 3asBUTENed O TMOpSAKE TOJAaYd W PACCMOTPEHMS  KaloObl
o0ecreunBaeTcs:

- TIOCPEACTBOM pa3MelleHus HHGOpMAIllMM Ha CTEHJaX B MecTax IpeJoCTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, Ha opuiranbHbiX caiitax OMCY, M®L], B cetu Murtepner, Ha EINI'Y
u PIII'Y;

- B YCTHOH (hopMe 1o TerneQoHy WK Ha JTUIYHOM IIPUEME;

- B IHCbMEHHOU (popMe MOYTOBBIM OTMPABICHUEM WU AJIEKTPOHHBIM COOOIIEHHEM IO
azipecy, yKa3aHHOMY 3asiBUTEJIEM.



ITpunoxxenne Ne 1

K a/IMUHUCTPAaTUBHOMY pEerjaMeHTy
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIyTU
«IIpenocraBnenue uHopmauu o
HOPSJIKE IPEIOCTABICHUS KUITUIIIHO-
KOMMYHAaJIbHBIX YCIIyT HACEICHUIO

B
(manmenoBanue OMCY)
oT
(®.1.0. 3asBuTEIsI, HANMEHOBAHHE
FOPUMYECKOTO JIHIIA)
Anpec
Tenedon

3ASBJIEHUE

O IpCAOCTaBJIICHUU I/IH(I)OpMaI_II/II/I O MMOPAAKE MPECAOCTABICHUA
KUITNIIHO-KOMMYHAJIBHBIX YCIYT HACCJICHUIO

[Tpoy npenoctaBuTh MHGOPMAIIHIO 110 BOIIPOCY:

(u3maraeTcst cyTh 3anpaluBaeMoil nHpopmanun)

Ommch JOKYMCHTOB, IIpUJIara€MabIX K 3asABJICHUIO

Ne i/t

HaunmeHnoBanue nokymeHnTa

Kozn-Bo (mT.)




B cootBerctBun ¢ ®enepanbHbiM 3aKOHOM «O TEpCOHANBHBIX JAHHBIX» JA0 COTJIacHe Ha
00pabOTKy MOUX TIEPCOHAIILHBIX JIaHHBIX.

Nudopmarnuro nmporry BeIAaTh (HAMPaBUTh):
[IPH JIMYHOM OOpaIlleHUH,

D yepe3 MOIL];
D 4epes JTMYHbIH KaOMHET;

« » 20 roza

(moamuce)
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