AJIMUHUCTPALIUSI MYHULIUITIAJIBHOI'O OBPA3BOBAHUSI
TOPOJICKOM OKPYT «OXUHCKUIN»
INIOCTAHOBJIEHHUE

or 16.03.2020 Ne 158
r. Oxa

O06 yTBepXKIEHMH AAMHUHUCTPATHBHOTO
periaMeHTa MIPEOCTABIICHUS
TOCYJapCTBEHHON yCIyrn «3akilo4eHue
JIOTOBOPOB  JIOBEPHUTEIIBHOTO  YIIPABJICHUS
MMYIIECTBOM COBEPIIICHHOJICTHUX
MIOJTOTICYHBIX )

B cootBerctBun ¢ @exnepansuabiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEIOCTaBICHUs  TOCYAApCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYr»,  paclopsbDKeHHEM
[TpaButenscTBa Caxanuackoit oOmactu ot 29.08.2019 Ne 460-p «O BHeceHMHM M3MEHEHHUI B
HeKoTopele pacrnopstkeHust IlpaBurensctBa CaxalMHCKOM 007acTH», B IENAX IHpPHUBEIEHUS
HOPMATUBHBIX MPABOBBIX AKTOB AJAMHHHUCTPAIIMM MYHHUIIMIAIBHOTO O0pa3oBaHUs TOPOACKON
OKpyr «OXHMHCKMI» B COOTBETCTBHME C HOpMaMH JeHcTByromero  ¢enepaibHOro

3aKOHOJIaTEIbCTBA,
I[TOCTAHOBJIAIO:

1. VrTBepauTh agMHUHHMCTPATHBHBIA pErVIAMEHT MPEAOCTaBICHUS TOCYAapCTBEHHOU
yCIyrH «3aKiIr04eHue  JIOTOBOPOB  JOBEPUTEIBHOIO  YIPABICHUS  UMYLIECTBOM
COBEPUICHHOJIETHUX OJOTIEYHBIX» (IIpUjIaraercs).

2. Onmy6nuKkoBaTh HacToOAlIEe IOCTaHOBIEHHE B razere «CaxamMHCKUHA HeTIHUKY,
pa3MecTUTh Ha OQUIMAIBHOM caiiTe aJAMHUHHUCTpPAllMM MYHUIUNAIBHOTO 00pa3oBaHUs

ropojcKoi okpyr «OxuHckuit» Www.adm-okha.ru.

3. KoHTposs 3a UCTIOMTHEHNEM HACTOSIIETO ITOCTAHOBJIECHUS BO3JIOKUTH HAa 3aMECTHTEIIS
IJIaBbl MYHHUIIMIIAIBHOTO OOpa30BaHUS TOPOACKOM OKpYr «OXHHCKUI», 3aMECTHTENs TIJIaBbl
aIMUHHUCTpPAllMM  MYHHUIMIIAJBHOTO 00pa3oBaHUS TOpOACKOW OKpyr «OXUHCKUN» IO

couuanbHbIM Bonpocam CBupuniory C.H.

I'naBa MyHHIIMIIAJILHOTO 00PA30BaAHUA C.H. I'yceB
ropojacKoil OKpyr «OXuHCKHID)



YTBepxkacH

[IOCTAaHOBJIEHUEM aIMUHUCTPALIUU
MYHUIUNIAIBHOIO 00pa30BaHuUs
ropoJCKOi OKpyr «OXUHCKUI»

or 16.03.2020 Ne 158

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJJOCTABJIEHUS TOCYJIAPCTBEHHOM YCJIYITH
GAKIIOYEHHUE J0I'OBOPOB JOBEPUTEJIBHOI'O YIIPABJIEHUSA
UMYIIECTBOM COBEPHIEHHOJIETHUX ITOAOIIEYHbBIX»

Pazpen 1. OBIIME ITOJIOXKEHM A
1.1. Tlpenmet perynupoBaHus aAIMUHUCTPATUBHOTO PErJIAMEHTA

Hacrosnmii agMUHHUCTPaTUBHBIN PETJIAMEHT YCTaHABIMBAET CPOKH U IOCIEA0BATEIBHOCTD
aIMMHHMCTPATUBHBIX IpOLEAYpP M aJMUHUCTPATUBHBIX JACUCTBUHA NIPU IPEIOCTABICHUU
rOCy/IapCTBEHHON YCIYT'H «3aKJIIOU€HUE JOTOBOPOB JOBEPUTEIHHOIO YIPABIECHUS UMYIIECTBOM
COBEPILEHHOJIETHUX MOJONEYHBIX» (Aajee — aIMUHUCTPATUBHBIN PEriIaMeHT).

1.2. Kpyr 3asBureneit

1.2.1. 3asiBUTENSAMU SIBIISIFOTCS IpaKJaHUHE Poccniickon ®denepanuu,
3apETUCTPUPOBAHHBIE 110 MECTY JKHMTEIbCTBA, MECTy INpeObIBaHMS B TOPOJICKOM OKpyre
«OXMHCKUI», HEKOMMEpUYECKHE OpraHU3aluy, 3a UCKIIIOUEHUEM YUPEXKICHUN, PaclONOKEHHbBIX
Ha TEPPUTOPUH MYHHULMIAIBHOTO OO0pa3oBaHMs TOPOACKOM OKpyr «OXHHCKMI» (nanee —
3asIBUTEIIN).

1.2.2. TlonHOMOUYMSMM BBICTYHaThb OT WMEHU 3asBUTENEH IpPU B3aUMOJICHCTBUU C
COOTBETCTBYIOIIMMHU OpPraHaMy HCIOJHUTEIBHON BIACTH, OPraHaMU MECTHOTO CaMOYIPaBICHUS
U MHBIMU OpraHU3alMsIM{ TP MPETOCTABICHUU TOCYIapCTBEHHON YCIyTrd 00JajaroT JMla, B
COOTBETCTBUM € 0(OPMIIEHHON B YCTAHOBJICHHOM 3aKOHOJAaTenbCTBOM Poccuiickoit @enepanuu
MOPSAJKE JTOBEPEHHOCTH, Ha YKa3aHUM (eepabHOIO 3aKOHA JINOO HA aKTe YINOJIHOMOUYEHHOTO
Ha TO TOCYJapCTBEHHOTO OpraHa WM oOpraHa MECTHOIO caMOYIpaBlIeHUs (fajiee —
HPE/ICTABUTEITH).

1.2.3. OnpeneneHne OCHOBHBIX MOHSATHIA:

- HEIeeCTIOCOOHBIN TpakIaHuH - TpaxaaHuH Poccuiickoit deneparuu (puzndeckoe JIuIo),
KOTOpBIM BCJIEJICTBUE IICUXUYECKOTO PACCTPOMCTBA HE MOKET IOHMMATh 3HAUYEHHUS CBOUX
JNENCTBUI WM PYKOBOAMTH UMM, NpPHU3HAHHBIA CYJOM HEAEECIOCOOHBIM B TOPSJKE,
YCTaHOBJIEHHOM I'pak/IaHCKUM IIPOLIECCYATbHBIM 3aKOHOAATEIbCTBOM,;

- OTpaHWYCHHBIM B J1€€CITOCOOHOCTH TpakIaHWH - TpakaaHuH Poccuiickoit denepanmu
(pusmueckoe mnMII0), KOTOPBIM BCIEACTBUE 3J0YNOTPEOJICHUS CHUPTHBIMH HANUTKAaMHU WU
HAapKOTUYECKUMHU CPEACTBAMHU CTaBUT CBOIO CEMbIO B TSKEJIOE MaTepHallbHOE IMOJIOKEHUE,
OTPaHUYEHHBIA CYyIOM B JIEECIIOCOOHOCTH B TIOPSJIKE, YCTAaHOBJIEHHOM TI'PaXKAaHCKUM
IIPOLECCYaIbHBIM 3aKOHOAATEIBCTBOM;

- omeka - (opMa yCTPOHCTBA COBEPIIEHHOJETHUX Tpa)laH, NPU3HAHHBIX CYJIOM
HEJIeeCIOCOOHBIMH, IIPU KOTOPOM Ha3HAUEHHBIE OPIaHOM ONEKHM M IONEUYUTENbCTBA IPaXaaHe
(onexkyHsl) SIBISAIOTCSA 3aKOHHBIMHU MPEACTABUTEISIMU IIOJIONIEUHBIX U COBEPIIAIOT OT UX UMEHU U
B UX MHTEPECAX BCEC IOPUINYECKH 3HAUUMBIE ICHCTBUS;



- TNOMEYUTENBCTBO - (JOpMa yCTPOMCTBA COBEPIICHHOJIETHUX TPa)JaH, OrpPaHUYCHHbBIX
CyIOM B JI€eCIIOCOOHOCTH, MpPH KOTOPOW HA3HAUEHHBIE OPraHOM OMEKHU U TONEYUTEIHCTBA
rpaxkaaHe (IomevuTeNnn) 00si3aHbl OKa3bIBaTh HECOBEPUICHHOJIETHUM MOJONEYHBIM COAECHUCTBUE
B OCYIIECTBJICHUM WX TPAaB U HUCIHOJHEHUH OOS3aHHOCTEH, OXpaHSATh HECOBEPIICHHOJETHHX
MOJIONIEYHBIX OT 3JI0YMOTPEeOJICHUH CO CTOPOHBI TPETHUX JIMI, a TaKXe JaBaTh COIJIacue
COBEPIIICHHOJICTHUM TOJIOTICYHBIM Ha COBEPIICHUE UMHU JICHCTBUI B COOTBETCTBUU CO CTaThEH
30 I'paxxnanckoro koaekca Poccuiickoit denepanuu;

- maTtpoHax - (opMa TOMEYUTEIHCTBA, OCYIIECTBISICTCS JUIS YCTPOMCTBA TpaKIaH,
KOTOpBIE 10 COCTOSIHUIO 370POBbSl HYXKIAIOTCS B OCYIIECTBICHHUM UX MpaB U HCIOIHEHUU
00s13aHHOCTEN U HE OTPaHUUYEHHBIE CYJIOM B I€ECIIOCOOHOCTH;

- omekyH (momeuuTtens) - rpaxkaaHuH Poccuiickoit denepanuu (puznyueckoe JHIO)
HA3HAYCHHBIH OPTaHOM OIEKH H IMOTICUYUTEIHCTBA 10 MECTY YKUTEIhCTBA JIUIA, HYKIAFOIIECTOCs B
OTIEKE WJIM TONEYUTENbCTBE, KOTOPHIN MO COCTOSHUIO 37J0POBbSl HE MOXKET MMOHUMATh 3HAYCHUS
CBOMX JCHCTBHI WM PYyKOBOJIUTH MUMH, NMPU3HAHHBIA CYIOM HEIEECIOCOOHBIM (OTpaHUYEHHO
JeeCTIOCOOHBIMH ), JIHII, IPU3HAHHBIX Cy/IOM 0€3BECTHO OTCYTCTBYIOIIUMHU U COBEPIICHHOIETHUX
JIEECTIIOCOOHBIX JIMIl, KOTOPBIE II0 COCTOSIHHUIO 3JI0POBbS HE CIIOCOOHBI CaMOCTOSTEIHHO
OCYIIECTBIISTH U 3aIMIIATH CBOU MIPaBa U UCIOIHATH CBOM 00sI3aHHOCTH.

1.3. TpeboBaHUs K MOPAIKY WHPOPMHUPOBAHUS O
NPEIO0CTaBICHIH TOCYIaPCTBEHHON yCIIyTH

1.3.1. Undopmaniusg nmo BorpocaM MpeaoCTaBICHUs TOCYJapCTBEHHOMN ycIyru coolliaercs
3asIBUTEIISAM:

- NpU JUYHOM OOpAaIllEHUH B OpPraH MECTHOTO CaMOYIpaBIEHUS, MPEIOCTaBISIOIIUI
rocynapctBeHnywo ycuyry (mamee - OMCY) no agpecy r. Oxa, yn. Jlenuna, a. 13, ka0. 208,
yetBepr, narauia ¢ 10.00 xo 12.00;

- TIpu 0OpallleHNH C UCTIOJIb30BAHUEM CPEJCTB TeNe(POHHOM CBSI3U 10 HOMEpY TeseoHa §
(42437) 3-32-71,

- npu nucbMeHHOM oOpameHun B OMCY mno moure mo azapecy 694490, CaxanuHckas
obnactse, . Oxa, yin. Jleauna, 1. 13 1100 B 3JEKTPOHHOM BHJIE TI0 aJIPECy IIEKTPOHHOU MOYTHI
meriya@okha.dsc.ru;

- IOCPEACTBOM Pa3MEIICHUS CBEICHUN:

a) Ha opurmanbHoM MHTepHeT-calite www.adm-okha.ru;

0) B peruoHalbHOM TrocyaapcTBeHHOW uH(popmanuoHHOW cucreme «llopran
TOCYJapCTBEHHBIX M MYHHMLMIANBHBIX yciuyr (¢pyHkuumit) CaxanumHckod oOmactu» (nanee -
PIIT'Y) https://uslugi.admsakhalin.ru;

B) B (enepaabHON TOCYAapcTBEHHOW HH(pOpMalMOHHON cucteme «EnuHBIN mopran
TOCYJapPCTBEHHBIX U MYHUIIUTIATBHBIX yeiryT (pyHkimid)» (nanee - EINTY) www.gosuslugi.ru;

r) Ha HH(OPMAIIMOHHOM CTeH e, pacnonoxeHHoM B OMCY;

1.3.2. CBemeHuss 0 XojA€ TMPEAOCTaBICHUS TOCYAApPCTBEHHOW YCIYTH COOOIIAIOTCS
3asIBUTEIISIM:

- ipu IngyHOM oOpatienuu B OMCY;

- ipu obOpamernu B OMCY ¢ ucnonb30BaHUEM CPEICTB TeNe(OHHOM CBA3H;

- ipu nucbMeHHoM oOpamiennu B OMCY no nourte 1160 B 3JIEKTPOHHOM BHJIE;

1.3.3. UndopmupoBanue npoBoautcs B hopme:

- YCTHOTO UH(OPMHUPOBAHHUS;

- MUCBMEHHOTO WH(OPMHUPOBAHUSI.

1.3.3.1. YcrHoe wuHpopmupoBaHue ocymecTBisiercs crenuanuctamu OMCY u (wnm)
M®O®I] ipu oOparieHnn 3asBUTENCH 32 HHGOPMAIMEH JTUYHO WK 0 TenedoHy.

CrenuanucTbl, OCYHIECTBISIOIIME YCTHOE  HWH(POPMHUPOBAHUE, TNPUHUMAIOT  BCE
HE0OXO0UMBbIE MEPHI JIJIS 14U MOJHOTO U ONEPATUBHOTO OTBETA Ha MOCTABJIEHHBIE BOMPOCHI.

VYcrHOe MHGOPMHUPOBAHHME KAXKIOTO 3asBUTEINS OCYIIECTBISIETCS B TEUEHHE BPEMEHH,
HEO0OXOIMMOTO /I €r0 MHPOPMUPOBAHUS.



1.3.3.2. Tlpu otBetax Ha TenedoHHble 3BOHKH crnenuamuctel OMCY mnoapo6GHO, B
KOPpPEeKTHOH ¢dopme HHPOPMUPYIOT OOPATUBIIMXCS 3asBUTENICH MO WHTEPECYIOUIMM HX
BonpocaM. OTBET JOJKEH HAuumHAThCA € MHGPOPMALMU O HAMMEHOBAHUU OpraHa MECTHOTO
caMOyTIpaBJIeHUs, B KOTOPBII 0OpaTuics 3asBUTENb, (aMIIUN, UMEHH, OTYECTBE U JODKHOCTH
CHeLHaNucTa, PUHABLIETO TeJIe()OHHBIM 3BOHOK.

[Tpu yctHOM OOpamenun 3asButens (mo tenedony) crnenuanuctsl OMCY natoT OTBETHI
caMoCTOATeNIbHO. Eciy cnenuanuct, K KOTOpoMy 0OpaTHIICs 3asBUTENb, HE MOXKET OTBETUTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JOJDKEH OBITh HANpaBlIeH K JIPYTOMY CIIEHUAIUCTY WU
e OoOpaTHUBLIEMYCs 3asBUTENIO JOJDKEH OBITh cOOOIEH Tene(OoHHbII HOMEp, IO KOTOPOMY
MOXXHO TOJYYHTh HEOO0XOAWMYI0 HWH(GOpPMAIHIO, OO CIEHUATUCT MOXET MPEIIOKHUTh
3asABUTEIIO 0OPATUTHCS MUCHMEHHO.

1.3.3.3. IlucemMenHoe WHPOPMHPOBAHUE OCYIIECTBISETCS IIyTEM  HaIlpaBIICHUS
NUCHbMEHHBIX OTBETOB TIOYTOBBIM OTIPABICHHEM WM TOCPEACTBOM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CceTeil 0O0Iluero mojbp30oBaHUsA (IO 3JIEKTPOHHOM moure, mo (akcy)
UCXOJIs M3 BEIOPAHHOTO 3asBUTEJIEM CITIOCO0a HAMPABJICHHS €My OTBETa.

OtBeT Ha obOpallleHHe 3asBUTENS MIPEIOCTABISIETCS B IPOCTON, YETKON U MOHATHON (opme
C yKazanueMm (pamMmimu, HHUIMAIOB, HOMepa Tenedona cnenuamcra OMCY.

OTBer HampaBisieTcs B IUCBbMEHHOM BHJI€ B 3aBUCHUMOCTH OT croco0a oOpaiieHus
3asgBHUTENS 3a WHPOpManuedl wim crnoco0a JOCTaBKH OTBETA, YKAa3aHHOTO B HHCHMEHHOM
oOpalleHn! 3asBUTES.

OtBer Ha oOpaleHue, NOCTyNnuBIIee B (hOpME NEKTPOHHOTO JIOKYMEHTA, HalpaBJisieTcs B
(dbopMe FNEKTPOHHOrO JIOKYMEHTA 110 aJpPECy 3JIEKTPOHHOM MOUTHI, YKa3aHHOMY B OoOpallleHuH,
WIN B TMCbMEHHOM (popMe IO HOYTOBOMY aJpeCy, yKa3aHHOMY B OOpaIlleHUH.

1.3.4. Undopmanms, ykasanHas B mnyHkrax [.3.1 - 1.3.2 mnHacrosmero pa3zaena
aJIMUHUCTPAaTUBHOTO  pErJlaMeHTa, o00pa3lbl 3alOJHEHUs 3asBJICHUS, W3BJICUEHUS U3
HOPMAaTUBHBIX IIPABOBBIX AaKTOB, COJAEP)KALIUX HOPMBI, PETYIUPYIOLIUE MAEITEIbHOCTb I10
NPEOCTaBIEHUIO TOCYAApCTBEHHOW ycmyrH, pasmematorcss OMCY Ha wuHOpManmoHHOM
creane OMCY, opunmnansnom Unrepuer-caiite, PIIT'Y u EINT'Y.

1.3.5. MudopmupoBanue 3asBUTENEH CHEUATUCTaMU MHOTIO(QYHKIIMOHAJIBHOTO IEHTpa
IPEIOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHUIMNAIbHBIX yciyr (nanee - M®L]) u pasmemienue
uH(pOpMalu O TMPEAOCTaBICHUU TocylapcTBeHHOW yciayru B MOIL] ocymectBiseTcs npu
HaJIMYUM cOrjlalmleHus o B3aumozeiictBuu Mexay OMCY u MO®I[ B cooTBeTcTBHM C
TpeOoBaHusIMU noctaHoBieHus [lpasurenscTBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376
«O6 yrtBepxxkaeHuu IlpaBuyl opraHM3anMy JESTEIBHOCTH MHOTO(YHKIIMOHAJIBHBIX I[EHTPOB
MPEIOCTABIIEHUSI TOCYJaPCTBEHHBIX U MYHUIMMANBHBIX YCIYI», COTJAIICHUS U HOPMATHUBHBIX
akToB M®II.

1.3.6. Ha EIII'Y u PIIT'Y pa3memiaercsa cnenyromiast UHGopmanus:

1) wucuepnbIBarOIIMK MEpeYeHb JOKYMEHTOB, HEOOXOIUMBIX sl TMPEJAOCTABICHUS
roCy/IapCTBEHHOW YyCIIyrd, TpeOoBaHUS K OGOPMIICHHIO YyKa3aHHBIX JOKYMEHTOB, a TaKke
nepeveHb JOKYyMEHTOB, KOTOpPbIE 3asiBUTENb BIIPaBe MPEJCTaBUTh MO0 COOCTBEHHOW MHHUIIMATHBE;

2) KpyT 3asBHUTENECH;

3) CpoK IpeoCTaBIIEHUs TOCYIapCTBEHHON yCIyTH;

4) pe3ynbTaT NPEAOCTABICHHUS TOCYAAPCTBEHHOM YCIyTH, MOPSIOK IpEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3yJIbTaTOM MPEI0CTaBIECHUS FOCYIapCTBEHHON YCIIYTH;

5) pa3mep rocynapCTBEHHON IMOIUIMHBI, B3UMAEMOW C 3asBUTENS IMPH MPEAOCTABICHUU
rOCYIapCTBEHHOW YCIYTH;

6) ucUepmbIBAIOIIMK MEpeYeHb OCHOBAHWUM Ui TPHOCTAHOBJICHUS WJIM OTKa3a B
MIPEIOCTABIIEHUHU TOCYJapCTBEHHOM YCIYyTH;

7) o mpaBe 3asBUTENsl Ha JocyacOHoe (BHecyneOHoe) oOkanmoBaHue EHCTBUI
(Oe3meiicTBUSI) W pEIICHWM, TPHUHATHIX (OCYIIECTBISEMBIX) B XOAC MPEIOCTABICHUS
rOCYIapCTBEHHOM YCIYTH;

8) dbopmebl 3asiBieHui (yBEIOMIIGHUH, COOOIICHUI), UCTIONb3YeMbIe MPU MPEI0CTABICHUN
rOCyIapCTBEHHOW YCIYTH.



Nudopmanus va EINI'Y u PIIT'Y o nmopsnke u cpokax MpeaoCTaBICHUs TOCYIapCTBEHHON
yCOYyrd Ha OCHOBaHMM CBEACHUH, COAEpKaIIMXCS B (QenepalbHONH TOCyAapCTBEHHOU
UHpOpMaLMOHHON cucTeme «DenepanbHON peecTp rocy1apCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT
(pynKIHMil)», IpenocTaBIACTCS 3asIBUTENIO OSCIIaTHO.

JlocTyn K MHPOPMALIMU O CPOKaX U MOPSIKE MIPEJOCTABICHUS YCIYTH OCYIIECTBIIsAeTCs 0e3
BBITIOJIHEHUS 3asBUTEJIEM KaKUX-THOO TpeOoBaHMH, B TOM uyHcle 0e3 HCIOIb30BAHUS
IPOrpaMMHOI0 00€CHeueHHs,, YCTaHOBKa KOTOPOrO HA TEXHUYECKUE CPEJICTBA 3asBUTENSA
TpeOyeT 3aKIIOueHHs] JIMIIEH3MOHHOTO WM WHOTO COIJIAIIEHUS C IpaBoo0IiagareneM
IPOrpaMMHOI0 OOECleUYeHHs, IMPelyCMaTPUBAIOLIET0 B3MMaHHE IUIAThl, PETUCTPALMIO WU
ABTOPU3ALIMIO 3asIBUTEIIS, WM [IPEOCTABICHUE UM IIEPCOHANIBHBIX JAHHbIX.

Paznen 2. CTAHIAPT IIPEJOCTABJIEHMA
I'OCYIAAPCTBEHHOU YCIIYI'U

2.1. HaumeHoBaHuE rocyJapCTBEHHOM YCIyTru

HaumeHnoBanue rocyaapcTBEHHOM YCIyru «3akiIOYEHHE JO0rOBOPOB JTOBEPUTEIHHOIO
yIpaBJIEHUS] UMYILIECTBOM COBEPIIEHHOIETHUX MOONEYHbBIX).

2.2. HaumenoBanue
oprasa MecTHOro camoymnpanieHust CaxaanHCKOM 001acTH,
MIPEA0CTABIISAIONIETO TOCYAAPCTBEHHYIO YCIYTY

IIpenocraBiieHHEe  TOCYAAPCTBEHHOW  YCIYTM  OCYLIECTBIISIETCS  aJIMHHHMCTpaLUEH
MYHHIIMIIATILHOTO 00pa30BaHus TOPOACKON OKpYyT «OXUHCKUI» (Hanee — AIMUHUCTPALUs).

IIpenocrapiieHne rocyniapCTBEHHONW YCIYTM OCYIIECTBIISIETCS BO B3aumozencTeun ¢ M®I],
@OenepallbHON CITYy)KOOH TOCYIapCTBEHHOW pErHCTpallid, KajacTpa U KapTrorpaduu (mamee —
Pocpeectp), KOMHTETOM TO YHOPABICHUIO MYHUIMUITAIBHBIM HWMYIIECTBOM W JKOHOMHUKE
MYHHIIMIIAIEHOTO 00pa3oBaHus ropockoi okpyr «OxuHCKHiD» (nanee - Komurer).

OMCY wne BmpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBICHHUS JEHCTBUI, B TOM YHCIIE
COTJIaCOBaHUM, HEOOXOAMMBIX JUISl TONYYEeHUS TOCYAapCTBEHHOW YCIYyTH M CBSI3aHHBIX C
oOpalieHueM B HHBIE TOCYIAapCTBEHHBIE OpTraHbl, OpPraHbl MECTHOTO CaMOYIPABIICHUS,
OpTraHM3aINK, 32 UCKIIOUEHUEM IMONTYYeHHs YCIyr U MOTy4YeHUs JTOKYMEHTOB M WHGOpMaIuu,
MPEAOCTABIIEMBIX B PE3yJIbTaTE IPEIOCTABICHUS TAaKUX YCIYT, BKIIOUYEHHBIX B IEPEUHH,
KOTOpBIE SBIISIIOTCS HEOOXOAUMBIMU U 00S3aTENBHBIMU JIJISI TIPEIOCTABICHUSI TOCYIaPCTBEHHBIX
Y MYHULIMTIAJBHBIX YCIIYT.

2.3. Pe3ynpTaT npeaocTaBieHus TOCYAapCTBEHHOM YCIIyTH

PesynbraTom nmpenocraBieHus rocyJapCTBEHHON YCIyTU SBIISFOTCS:

- 3aperucTpPUpPOBAaHHBIA  JIOTOBOP  JIOBEPUTEIBHOIO  YIPABIECHHUS  HMYIIECTBOM
COBEPLLIECHHOJIETHETO MOOIIEYHOIO;

- TMHCHhMEHHBI MOTHBHPOBAHHBIA OTKa3, OQOPMIIEHHBIM Ha ONaHKe aJMUHHUCTpPALUU
MYHUIUIATBHOTO 00pa30BaHUsl TOPOACKON OKPYT «OXMHCKHUI» 32 MOAMHUCHIO €r0 PYKOBOIUTEIIS.

Pesynbprar npeaocTaBieHus] roCyJapCTBEHHON YCIIYTH 0 BBIOOPY 3asBUTENS MOXKET ObITH
npenoctasiieH popMe JOKyMeHTa Ha OyMa)kHOM HOCUTEJNE, a TaKkKe UHBIX (opMax, YKa3aHHBIX B
IyHKTE 3.2.3 HacTOSILEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

2.4. Cpok npeiocTaBlIeHUs] TOCYIapCTBEHHON YCIYTH,
CPOK ITPHOCTaHOBJICHHS IIPEIOCTABICHHS TOCY/IapCTBEHHON YCIIyTH,
CPOK BBIZIau¥l (HAIpPaBJICHUS) TOKYMEHTOB, SIBISIONIUXCS PE3YJIbTATOM
MIPEAOCTABICHHS TOCYIaPCTBEHHOM yCIIyTH



Cpok TmpenocTaBIeHHs] TOCYJIapCTBEHHOW ycayrd — 53 pabouux JHS C MOMEHTa
perucTpanuu 00pamieHus 3assBUTEIIS.

Cpok npuoCTaHOBJIEHHUS TPEIOCTABICHUS TOCYIapCTBEHHON YCIyTU HE MPEAYCMOTPEH.

Cpok BbIIauM (HampaBJICHUs) TOKYMEHTOB, SIBJISIOIIMXCS PE3YyJIbTaTOM MPEIOCTaBICHUS
rOCyIapCTBEHHOW YCIYrM — B TeueHHe 3 pabouux JHEW co JAHS NPUHATUS PEHICHUS O
Ipe0CTaBICHNH 00 00 0TKa3e B MPEIOCTABICHUHU IOCY1apCTBEHHON YCIIyTH.

2.5. HopmatuBHBIE PAaBOBBIC aKThI, PETYIUPYIOIIHE
MIPEA0CTaBIEHNE FOCYJaPCTBEHHOM yCIyru

[IpenocraBieHne TroOCyIapCTBEHHOM YCIYrM OCYIIECTBISIETCSI B COOTBETCTBHM CO
CJIEAYIOIIMMU HOPMATUBHBIMU IIPAaBOBBIMHU AKTAMHU:

- I'paxxnanckuii konekc Poccuiickoit @enepauuu (yactb nepas — «Poccuiickas razera», Ne
238-239 ot 08.12.1994; yacts BrOpas — «Cobpanue 3akoHogarenbcTBa POy, Ne 5 o1 29.01.1996;
yacThb TpeThsl — «Poccuiickas razera», Ne 233 or 28.11.2001; yacts uerBepras — «Poccuiickas
razera», Ne 289 ot 22.12.2006);

- Oepepanbubii 3ak0H OT 24.04.2008 No 48-®3 «OO0 omeke W TMOMEYUTEIHCTBE
(«Cobpanue 3akononarenbctBa POy, No 17 ot 28.04.2008);

- ®epnepanbublii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHuszanuu NpeAoCTaBICHUS
TrOCYAapCTBEHHBIX U MYHUIIMNAIBHBIX yeryr» («Poccuiickas razeray, Ne 168, 30.07.2010);

- @epnepanbHbii  3akoH Poccuiickoit ®enepanun ot 21.07.1997 Ne 122-®3 «O
rOCYAApCTBEHHOW pEerucTpaluy IpaB Ha HEABI)KMMOE HMYIIECTBO U CHCJIOK C HHUMY
(«Poccutickas razeray», Ne 145, 30.07.1997);

- 3axkoH Caxanunckoit odmact ot 03.08.2009 Ne 80-30 «O HazeneHuu opraHoB MECTHOIO
CaMOYIPaBJICHUS TOCYIAapCTBEHHbIMH MOJHOMOUYMAMHU CaxaauMHCKOW o0O0JacTH IO OmeKe U
noneuntesbeTBy» («I'yoepHckue Bemomoctuy, Ne 140 or 05.08.2009).

2.6. VcuepnbiBaroluii nepeyeHb JOKyMEHTOB,
HEOOXOUMBIX B COOTBETCTBUU C 3aKOHO/IATEIbHBIMHU
WJIA MTHBIMH HOPMATHBHBIMH MTPABOBBIMHU aKTaMU JJIS TIPEIOCTABIICHHS
TOCY/IapCTBECHHOM YCIIyTH, C pa3aeiIeHueM
Ha JOKYMEHTHI U HH(POPMALINIO, KOTOPbIE 3assBUTEIIb JOJKEH
MIPEJCTaBUTh CAMOCTOSITENLHO, M IOKYMEHTBI, KOTOPbIE 3asIBUTEIb
BIIpaBEe MPEJCTABUTh 110 COOCTBEHHON MHULIMATHBE,
TaK KaKk OHM TOJUIeXKAT MPECTABICHUIO B PAMKax
MEXBEJJOMCTBEHHOI'0 MH(OPMAIITMOHHOTO B3aUMOIEHCTBUS

2.6.1. [Insg momyuyeHus rocylapCTBEHHOW YCIYI'M 3asBHUTENb IpenocraBiser B OMCY
CIIEyIOIINEe JOKYMEHTHI:

1) 3asiBJIeHHE COITIACHO MPHJIOKEHUIO K aIMUHUCTPATUBHOMY perIaMeHTy (TpuiioskeHune Ne
1);

2) JOKYMEHTBI, YyAOCTOBEpAIOIINE JUYHOCTH 3asABUTENS] W TOAONEYHOro (MacrmopT
rpaxaanuHa P®, macnopr rpaxkagannHa CCCP, ynocToBepeHHE JTMUYHOCTH BOEHHOCIYKAIIETO
P®, BoenHbIli OujeT commara, Marpoca, Cep)KaHTa, CTAPUIMHBI, NPAMOPIINKA, MUYMAaHa,
BPEMEHHOE YJIOCTOBEPEHHE JTMYHOCTH rpakaaHuHa P®d, ynocToBepeHHE JTUYHOCTH U BOCHHBIE
OuyieThl, BbIJaBaéMble KOMAaHJIOBAaHMEM BOMHCKHMX 4YacTe U BOEGHHBIX YUpEXKJEHUH,
oOrierpaxkJaHCKHe 3arpaHu4Hble macrnopra) (A1 GU3NIECKUX JIUIL);

3) AOKYMEHT, MOITBEPKIAIOIINI TOJIHOMOYHSI IPEICTABUTEISI 3asIBUTEIIS,

4) yupenuTenbHble TOKYMEHTHI (U1 3asiBUTENIEH - FOPUINYECKUX JIULT).

2.6.2. 3asgBUTENb BIIPABE CAMOCTOSITEIBHO TMPEACTABUTH CIIEAYIOIIME JTOKYMEHTHI,
HE00XOAUMBIE [UIs MOJTY4YEHUS FOCYyJapCTBEHHON yCIyr'H, KOTOPble HAXOIATCSA B PACIIOPSKEHUN
rOCy/IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAMOYIPABJIEHUS U UHBIX OPraHOB:

1) Beimmcka u3 EQMHOTO rocynapcTBEHHOTO peecTpa NpaB Ha HEABIKHMOE MMYIIECTBO U
C/EJOK C HUM (comeprkamieil OOIIeOCTYIHbBIE CBEJCHHUS O 3apETUCTPUPOBAHHBIX INpaBax Ha


consultantplus://offline/ref=03E5718A72FECD580616BD9EF9A93B5DDCBFBCAB1354E14055A026EB70hCg0G
consultantplus://offline/ref=03E5718A72FECD580616BD9EF9A93B5DDCBFBCAB1050E14055A026EB70hCg0G
consultantplus://offline/ref=03E5718A72FECD580616BD9EF9A93B5DDCBFBCAB135AE14055A026EB70hCg0G
consultantplus://offline/ref=03E5718A72FECD580616BD9EF9A93B5DDCBEBBAC1250E14055A026EB70hCg0G
consultantplus://offline/ref=03E5718A72FECD580616BD9EF9A93B5DDFB6B1A81753E14055A026EB70hCg0G
consultantplus://offline/ref=03E5718A72FECD580616BD9EF9A93B5DDCBEB9AB155BE14055A026EB70C08B5D5CF5AB0A4B4ADEE6h1g8G
consultantplus://offline/ref=03E5718A72FECD580616BD9EF9A93B5DDCBEB9A61453E14055A026EB70hCg0G
consultantplus://offline/ref=03E5718A72FECD580616A393EFC56751DEB5E6A31053EB1508FF7DB627C9810A1BBAF2480F47DFEF1C9898h8g8G

o0wekT HenBmwkuMocTr) (Pocpeectp);

2) KomHusi TOTOBOPA COIMAILHOTO HakiMa >kuitoro momenieHus (Komwurer).

2.6.3. 3asgBieHWE W  JIOKYMEHTHI, MPEAYCMOTPEHHBbIE  HACTOSIIMM  Pa3aEIOM
aIMUHUCTPATUBHOTO pErJIaMEHTa, MOJAITCI Ha OyMaXHOM HOcuUTelne wWid B (opme
3JIEKTPOHHBIX JIOKYMEHTOB P HAJTMYUU TEXHUYECKOW BO3ZMOKHOCTH.

DNEeKTPOHHBIE JOKYMEHTHI JOJIKHBI COOTBETCTBOBATH TPEOOBAHUSM, yCTAHOBJIICHHBIM B
noapasznene 2.14 aiMUHUCTPATUBHOTO PETJIaMEHTA.

3asiBieHWE M TPUIOKEHHbIE K HEMY JIOKYMEHTBI HE JOJIKHBI COJEpPX aTh MOJYUCTOK,
MPUIHCOK, 3aY€PKHYTHIX CJIIOB U MHBIX HEOTOBOPEHHBIX UCIIPABJICHUN, TEKCThl B HUX JIOJIKHBI
OBITH HaITMCAaHbI Pa300PUYNBO, €3 COKPAIICHUH.

Konuu noxymeHTOB, mpuiiaraeMble K 3asBJICHUIO W HANpaBJICHHBIC 3asBUTEIIEM I10 MOYTE,
JOJIKHBI OBITH YIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOJATENILCTBOM MOPSAKE JINOO B TeueHUE 3
pabouux JHEW OpUTHHAJIBI TaHHBIX JTOKYMEHTOB MOJIekKaT peabssieHnio B OMCY.

2.6.4. 3amnpemiaercst TpeOOBaTh OT 3asSBUTEIIA:

- TPENCTABIICHUS JOKYMEHTOB W WH(MOPMAMA WU OCYIICCTBICHHUS JCHCTBHIA,
MPEJICTABICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMH MPABOBBIMU
aKTaMH, pPETYJIUPYIOMIUMH OTHOIICHHS, BO3HUKAIOIIME B CBSI3U C MPEIOCTaBICHUEM
roCy/IapCTBEHHON YCIYTH;

- IPEACTABIICHUS JOKYMEHTOB M HH(OpPMAIH, KOTOPhIE B COOTBETCTBUH C HOPMATUBHBIMHU
npaBoBbIMU  akTamMu  Poccuiickoit ®enepanuu, HOPMATUBHBIMH TPAaBOBBIMH  aKTaMH
CaxanuHcKoW 00NacTH ¥ MYHHUIIMNAIbHBIMU MPAaBOBBIMH aKTaMU HAaXOMASTCS B PACIOPSIKEHUU
OopraHa MECTHOIO  CaMOYIIPaBJICHUS, IPEAOCTABIISIIOIIET0 TOCYIAapCTBEHHYIO  YCIYTY,
rOCy/IapCTBEHHBIX OPraHOB M (WJIM) MOABEIOMCTBEHHBIX FOCY/IapCTBEHHBIM OpraHaM U OpraHaM
MECTHOTO CaMOYIIPAaBJICHUsI OPTaHU3alMN, YYACTBYIOIIUX B MPEAOCTABICHUN TOCYAapCTBEHHBIX
WM MYHHUIIUHAIBHBIX YCIYT, 32 UCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cTatbu [
@®enepanibHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHu3anuu IperoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT»;

- TPEACTaBJIEHUS JOKYMEHTOB U HH(pOpPMAalUU, OTCYTCTBHE U (WIM) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJTUCh MPU MEPBOHAYAIEHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPEJOCTaBICHUsS] TOCYJapCTBEHHOM yCIyru, Ju00 B MPEIOCTaBIEHUU TIOCYIapCTBEHHON
YCIIyTH, 32 UCKITIOYEHHUEM CIIEIYIOIIMNX CIIy4aeB:

a) u3MeHeHue TpeOoBaHMIl HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS MIPEIOCTABICHUS
rOCy/IapCTBEHHOW YCJIyTH, IOC/€ IEepBOHAYalIbHOW MOJAuu 3asBJICHUS O IMPEIOCTABIECHUU
roCyJapCTBEHHOM YCIyTH;

0) Hanmuuue OWMOOK B 3asBICHUU O TMPEAOCTABICHUU TOCYIApCTBEHHOW YCIyrd U
JIOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM I10CJE€ MEPBOHAYAIBHOTO OTKa3a B NPHUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIsl TPEJOCTaBICHUS TOCYIapCTBEHHOW YCIYrH, JUOO B IPeIOCTaBIEHUU
rOCYJapCTBEHHOM YCIYTY U HE BKJIIFOUEHHBIX B MIPE/ICTABIICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) MHCTEUEHHWE CpOKa JEHWCTBHS JOKYMEHTOB WM HW3MEHEHHE WH(OOpPMAIUU T0Ce
MEPBOHAYAILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTaBICHUS
rOCy/IapCTBEHHOW yCIyTH, IN0O B MPEIOCTABICHNU TOCYapCTBEHHOM YCIyTH;

T') BBISIBJICHHE JOKYMEHTAJIBHO MOATBEPKIECHHOTO (pakTa (MpHU3HAKOB) OMIMOOYHOTO WIIH
MPOTUBOMPABHOTO JehcTBUS (Oe3aeiicTBusi) aomkHOCTHOrO smna OMCY, MyHUIIUMNATBHOTO
cayxamero OMCY, paboTHHKa MHOTO(YHKIITMOHAIBHOTO IIEHTPa, paOOTHUKA OpTaHHU3allvu,
OCYIIECTBIISONIEH (YHKIIMK MO TPEJOCTaBICHHUIO TOCYJApPCTBEHHBIX WM MYHHIIMITATBLHBIX
yCIIyr, TpW TIEPBOHAYAIBLHOM OTKa3e B TpUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIs
MPEIOCTaBIEHUSI TOCYAAPCTBEHHON yCIyrd, TUO0 B MPEIOCTABICHUU TOCYJapCTBEHHOW yCIyTH,
O YeM B TNMCBMEHHOM BHjAe 3a mnoanucbio pykoBoautenss OMCY, pykoBogutens
MHOTO(QYHKIIMOHATHHOTO IIEHTpa TpPU T[EPBOHAYAILHOM OTKa3e B TpUeMe JOKYMEHTOB,
HEOOXOMUMBIX JUIsl PEJOCTaBIEHUS TOCYHapCTBEHHOM ycnmyru, JuO0 PpPYKOBOIUTENs
OpraHM3aliy, OCYIIECTBISIOMEH (YHKIMM TO MPEJOCTAaBICHUIO TOCYAApCTBEHHBIX WU
MYHUIUIIATIBHBIX YCIYT, YBEAOMIISIETCS 3asBUTENIb, a TaKXe€ NPUHOCATCS W3BUHEHHS 3a
JIOCTaBJICHHbIE HEY100CTBA.



2.6.5. Ilpm mnpemocTaBiICHUU TOCYAAPCTBEHHBIX YCIYr B OJEKTPOHHOH ¢dopme cC
UCMOJIb30BaHUEM EMMHOro mopTana rocyAapCTBEHHBIX M MYHUIMMAIBHBIX YCIYT (PYHKUIUN) U
[Toprama TOCYZapCTBEHHBIX W MYHHIUMNAIBHBIX ycayr (pyHknui) CaxaamHCKOW o0iactu
3arpeiieHo:

- OTKa3bIBaTh B [IPUEME 3aIIPOCa U UHBIX JTOKYMEHTOB, HEOOXOAUMBIX AJIS IPEAOCTABICHHS
rOCYyJapCTBEHHON YyCIyrd, B CIy4dae €cClId 3ampoc M JOKYMEHTBHI, HEOOXOJUMBIC IS
IPEOCTaBIIEHHUS TOCYJapCTBEHHOMN YCIyrH, IOJaHbl B COOTBETCTBUM C MH(pOpMAIMEld O CpoKax
U TIOpSAKE MPEJOCTaBIICHUS TOCYIapCTBEHHOHN yCiyrd, onmyOnukoBaHHONW Ha EgmHom moprane
rOCYyJapCTBEHHbIX M MYHUIMNAIbHbIX yciuyr (¢yHkuuit) u Iloprane rocyaapcTBeHHBIX U
MYHUIUIATBHBIX yeayT (¢pyHkuuit) CaxanuHckoi o0nacTy,

- OTKa3blBaTh B IPEAOCTaBICHUM TOCYAAPCTBEHHOM YCIYrM B cllyyae, €ClId 3ampoc U
JIOKYMEHTBI, HEOOXOIUMBbIE Ul IPENOCTAaBICHHUsS TOCYJAapCTBEHHOW YCIIyTH, IIOJaHbl B
COOTBETCTBUH C MH(POPMAIIUEH O CPOKAX H MOPSIKE MPEIOCTABICHUS FOCYIaPCTBEHHON yCIYyTH,
onyOnukoBaHHOW Ha EnvHOM mopTtane rocy1apcTBEHHBIX U MyHULMIAIBHBIX YCIyT (QyHKIIHI)
u [lopTaiie rocy1apcTBEHHBIX U MyHULIMIIAJIBHBIX YCIyr (pynkuunit) CaxanuHckol obacTy;

- TpeboBaTb NpU OCYIIECTBIEHUH 3anmucu Ha npuemM B OMCY, npenocTaBisioLIvi
TOCYJapCTBEHHYIO YCIYTY, I MHOTO()YHKIIMOHAIBHBIA EHTP OT 3asIBUTENSI COBEPIICHUST MHBIX
NeHCTBUM, KpOME MPOXOXKICHHUS HACHTUGHUKAIMM U ayTEeHTU(UKALUMU B COOTBETCTBUU C
HOPMAaTHBHBIMH IIPaBOBBIMU akTaMu Pocculickoit denepanny, ykazaHus LEIU IPpUEMa, a TaKKe
IPEOCTaBIICHUS CBEICHUHN, HEOOXOMMBIX Il pacyeTa AJUTEIbHOCTH BPEMEHHOIO MHTEpBaa,
KOTOPBIIl HE00XOAMMO 3a0pOHUPOBATH ISl IPUEMA;

- TpeOoBaTh OT 3asABUTENS IPEJOCTABICHUS JIOKYMEHTOB, MOJATBEP)KIAIOLIMX BHECEHUE
3asBUTEJIEM ILIAThI 3a NIPEIOCTABICHUE FOCY1apCTBEHHON YCIYTH.

2.7. UcuepriblBaroluii mepeueHb OCHOBAHUI
JUISl OTKa3a B MPUEME JJOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTaBIEHUS TOCYIAPCTBEHHOU YCIYTH

OcHoBaHMii JUIsI OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IJsl MPEJOCTaBICHUS
roCy/1apCTBEHHOW yCIIyTH, HE MIPEAYCMOTPEHO.

2.8. McueprnipiBaroniuii nepeueHb OCHOBAHUMN ISl MPUOCTAHOBJICHUS
IIPEAOCTABIICHNs TOCYJaPCTBEHHOM YCIIYTH WM OTKa3a
B NPEIOCTABJIEHUN F'OCYIAPCTBEHHON YCIYTH

OcHoBaHMsI 1 TOPUOCTAHOBIEHWS  NPEJOCTABICHMS TOCYAAPCTBEHHON  YCIIYTH
OTCYTCTBYIOT.

OcHoBaHMEM JUIsl 0TKa3a B IIPEIOCTABIEHUN TOCYJaPCTBEHHOMN YCIYTH SIBJISFOTCS:

- HapylleHue TpeOoBaHuI noapasaena 2.6 HaCTOSIIEro aAMUHUCTPATUBHOTO PEIIaMEHTa;

- CBEACHMs, YKa3aHHbIE B [JOKYMEHTaX, NPEJyCMOTPEHHBIX moApasienom 2.6
AIMUHHUCTPATUBHOIO PCIIIaMCHTA, SABJIAIOTCA HCAOCTOBCPHBIMHM HJIIM HE COOTBCTCTBYIOT
TpeOOBaHUSAM JIEHCTBYIOILETO 3aKOHOAATEIbCTBA.

Henpencrasnenue 3asBUTENEM JIOKYMEHTOB, KOTOpbIE OH BIIpaBE€ IHPEACTaBUTh I10
cOoOCTBEHHOW MHUIIMATUBE, HE SBJISIETCS] OCHOBAHUEM JIsl OTKa3a B MPEIOCTABIECHUN YCIYTH.

2.9. [Mopstok, pa3Mep U OCHOBAHUS B3UMAaHUS
rOCy/IapCTBEHHOW MOIIIMHBI WJIM WHOU IJIaTHI,
B3MMaeMOH 3a MPEI0CTaBlIEHNE TOCYIapCTBEHHOM YCIyTH

[IpenocraBiienue rocy1apcTBEHHON YCIYTH OCYIECTBIIsICTCS OECIIIIaTHO.
2.10. MakcuManbHbIl CPOK 0’KMJIAHUS B OUEPEIU

MIPH TI0Jjaue 3apoca O MPEJOCTaBICHUH FOCY1apCTBEHHON
YCIYTH U TIPU TIOTYYEHUH pe3yibTara



MIPEIOCTABIIEHUS TOCYITaPCTBEHHON yCIyTH

MaxkcuManbHBI CPOK OKHAAHUS B OYepeIu IpU IoJade 3amnpoca O IMpeJoCTaBICHUU
rOCyIlapCTBEHHOW YyCIyTM W TpU IIOJYYEHUH pe3yibTara TIOCYJapCTBEHHOW YCIyrd B
aJIMUHUCTPAIMIO MYHUIUIAIBHOIO 00pa3oBaHUs TOpPOJCKOM OKpyr «OXMHCKUIl» HE J0JIKEH
peBbIIaTh 15 MUHYT.

2.11. Cpok peructpanuu 3anpoca 3asBUTENI
0 IIPEIOCTaBIEHUH rOCY1apCTBEHHON YCIIyTH

Perucrpanus 3ampoca  3agBUTENsST O HPEAOCTABICHHM TI'OCYAAPCTBEHHOW  YCIIYTH
OCYLIECTBJISIETCA B JE€Hb IMOCTYIUIEHHA 3alpoca B aJIMUHHUCTPALMIO MYHUIMIAIBHOIO
00pa3oBaHus rOpoACKON OKpYTr «OXMHCKHUII.

Peructpamusi 3ampoca M UWHBIX JIOKYMEHTOB, HEOOXOAMMBIX i1 MPEIOCTaBICHUS
TrOCYJapCTBEHHOM YCIyrH, NPU NPEIOCTaBICHUU T'OCYIAPCTBEHHOW YCIYIM B JJIEKTPOHHOMU
dopme nocpenctsom EIITY, PIII'Y ocymiecTBisieTcsi B aBTOMaTHUECKOM PEKUME.

2.12. TpeGoBaHUs K TOMEIIEHHSIM, B KOTOPBIX HPEIOCTABIISIOTCS
roCyJapCTBEHHBIE YCIYTH

2.12.1. Ilpuem 3asiBUTENEH OCYILECTBISAETCS B CHEIHAJIbHO OOOpPYIOBaHHBIX AJIS ATHUX
Hesell MoMeleHHsIX, KOTOpble OCHAIAlTCs MH(OPMALMOHHBIMU TAaOJUYKaMU (BBIBECKAMH) U
JIOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM IS 3assBUTENIEH YCIOBUSIM.

[TomemieHusi, B KOTOPBHIX MPEIOCTABISACTCS TOCYJApCTBEHHAS YCIyra, IOJDKHBI OBITH
000pyI0BaHbl aBTOMATHUYECKOW IOKApHOM CUTHAIM3alMed U CPeJICTBAMU I0KAPOTYLICHMS,
CHUCTEMOM OIOBEIIECHHS O BOSHUKHOBEHNH YPE3BBIYAHON CUTYaIUN.

B 3pmaHum, rae opraHumsyeTcss INpUeM  3asBHUTENEH, NpeaycCMaTpUBAIOTCS MeCTa
OOLIECTBEHHOI'O M0JIb30BaHUs (TyaleThl);

2.12.2. Mecta OXuAaHug U MeCTa s IPUEMaA 3allpOCOB 3asBUTENIEN O NMPEIOCTABICHUN
TOCYJaPCTBEHHON YCIYTd JOKHBI OBITH OOOPYIOBAaHBI CTYJIBSIMU (KPECETbHBIMHU CEKIUSIMH,
CKaMbsIMM) a TakXe CTOoJaMu (CTOMKamMM) ¢ KaHLIEISIPCKUMHU MPHUHAIICKHOCTAMU JUIs
OCYIIECTBIIEHUS! HEOOXOUMBIX 3aIHCEH.

2.12.3. Mecra ans UHQOPMHUpPOBaHUS 3asBUTENEH 000PYAyIOTCS HH(GOPMalMOHHBIMU
CTEHJaMM, Ha KOTOPBIX pa3MellaeTcs BU3yalbHas U TEKCTOBask HHPpOpMaLus.

2.12.4. Tlomemenus, npenHa3HauYEHHbIE IS MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyTH,
JIOJDKHBI ~ Y/IOBJIETBOPATh TpeOOBaHUSAM 00 obOecredeHnu OecHpensTCTBEHHOTO JI0CTYIa
WHBAJIUIOB K OOBEKTaM COIHMAIbHOM, MHXXEHEPHON M TPaHCHOPTHOW HHOPACTPYKTYp M K
IPEIOCTABIAEMbIM B HHUX YyclIyraM B COOTBETCTBHMM C 3aKOHOJATENbCTBOM Poccuiickoit
denepaiy 0O CONUATBHON 3alIUTE HHBAIUIOB.

2.12.5. B nemsix obecrie4eHusi JTOCTYIIHOCTU TOCYAAPCTBEHHOW YCIYI'M AJIsi MHBAJIHJIOB
JIOJIKHBI OBITH 00ECIICUEHBI:

- yci0BUsl OECHpEensITCTBEHHOIO JIOCTYNa K OOBEKTY (3/1aHUI0, MOMEUICHUIO), B KOTOPOM
IpPEOCTaBIIsCTCS yciayra, a Takke g OeCHpernsTCTBEHHOTO IMOJb30BaHUS TPAHCIIOPTOM,
CpEICTBAMU CBSI3U U UHGOpMAINH;

- BO3MOJHOCTb CAaMOCTOSITEIbHOTO NEPEABIKEHUS IO TEPPUTOPHM, HA KOTOPOH
pacnosaoXkeHbl 00bEKTHI (3aHMsl, TIOMEIICHNS), B KOTOPBHIX MPEIOCTABISIOTCS YCIYTH, a TaKkKe
BXOJla B TakHe OOBEKTHI U BBIXOAA U3 HMX, IMOCAJKU B TPAHCIIOPTHOE CPEACTBO M BBHICAAKH U3
HEro, B TOM YHCJI€ C UCIOJIb30BAHUEM KpECIia-KOJSICKU;

- COIIPOBOKICHHWE WHBAIMJOB, MMEIOIINX CTOMKHE pPacCTpoWCTBa (YHKIMM 3pEHUS U
CaMOCTOSITENILHOTO NEPEABIKEHMS,;

- HaJIIexKalnee pa3MenieHue o00pyIoBaHusl U HOCUTeNel nH(OpMaIIii, HEOOXOUMBIX IS
obecrieueHus OECTIPEnITCTBEHHOTO JOCTYyIa HHBAIUAOB K 00bEeKTaM (37aHUsIM, TIOMEIICHUSIM), B
KOTOPBIX HPEIOCTAaBIAIOTCS YCIyTM, M K YyciayraM ¢ Y4eTOM OIpaHMYeHHH MX
KU3HEJEATENbHOCTH;



- nyOnupoBaHKEe HEOOXOAMMOW JJIT MHBAJIUIAOB 3BYKOBOW W 3pUTEIIBHONW MH(POpPMAIIHNH, a
TaKXKe HaJMuced, 3HAKOB M HWHOW TEKCTOBOM M rpaduueckoil uHpOpManuu 3HaKaMH,
BBIMIOJTHEHHBIMU pebeHO-TOUeYHBIM HIpupTOM bpaiins;

- JIOITYCK CYpAONEPEeBOIYNKA U TH(IIOCYPAOTIEPEBOAUNKA;

- JIOMYCK Ha OOBEKTHl (37aHUs, MOMEIICHMs), B KOTOPBIX MPEAOCTaBISAIOTCS YCIyru
CO0aKU-TIPOBOIHMKA MTPU HAIMYMU JJOKYMEHTA, IIOATBEPKIAIOIIETO €€ CleaTbHoe 00yYeHne u
BbIIaBaeMoro mo ¢opMe U B MOpsJKe, KOTOphIe ompeaenstorcs GeaepaibHbiM OpraHoM
UCTIOJIHUTENIHOW ~ BJIACTH, OCYIICCTBIAIOMUM (YHKIMHM 1O BBIpaOOTKE M pealu3alnuu
rOCy/IapCTBEHHOW MOJUTUKH M HOPMATHUBHO-TIPABOBOMY PETYJIUPOBAHUIO B cepe couuanbHOU
3allUThl HACEJICHNUS;

- OKa3aHWe WHBAIMJAM MOMOIIY B MPEOJOJICHUN 0aphepoB, MEIIAIOMIMX MTOIYYEHUIO UMU
yCIIyT HapaBHE C APYTUMHU JIUIAMH.

(B ciyuae HEBO3MOKHOCTU OO€CIEUEHMsI BBILICIIEPEUHCICHHBIX TPEOOBAaHUN B IOJIHOM
o0beme, ympaBieHHE OOpa30BaHUS MYHHUIMIIAIBHOTO OOpa30BaHUS TOPOJACKONH  OKpYr
«OXHMHCKHIT» PUHAMAET MEPHI JIsl yIOBICTBOPEHUS MUHUMAJIBHBIX MOTPEOHOCTEH M JOCTyMa
UHBAJIUAOB K MECTy IPEIOCTABIEHHS YCIyrd, au00, KOTAa 3TO BO3MOXKHO, OOECIEeYMBAET
IIPEIOCTABIIEHUE YCIYTH 10 MECTY JKUTEIbCTBA MHBAJIUA UM B IUCTAHIIUOHHOM PEXKHUME).

2.13. Iloka3arenu AOCTYIHOCTH M KayecTBa
rOCy/IapCTBEHHBIX YCIYT

2.13.1. [lokazaTenu 1OCTYNMHOCTU U KaueCTBa rOCYJapCTBEHHBIX YCIYT:

1) noctynmHOCTH HH(pOPMAIIMK O TIOPSAKE MTPEIOCTABICHUS TOCYAAPCTBEHHON YCIYTH;

2) BO3MOYKHOCTH IOJIy4eHHs] MH(OpPMAIMM O XOJ€ HpPEeIOCTaBlIEHUs T'OCYAapCTBEHHOM
yCIyrd, B TOM 4HCI€ C HCIOJb30BaHMEM HH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHIA;

3) BO3MOXHOCTb TOJYyYEHHUS TOCYAAPCTBEHHOM YCIyrH B DJIEKTPOHHOM BHIE C
ncnonb3oBanuem EIITY, PIITY;

4) BO3MOXHOCTb IOJTyYEHHsI TOCyJapCTBEHHOH yciyru B MOLI;

5) KOJIMYECTBO B3aUMOJCHCTBUI 3asBUTENS C JOJDKHOCTHBIMM JIMLIAMU  TIpU
IIPEIOCTABIEHUH TOCYJaPCTBEHHOMN YCIIYTH U UX MPOJOJIKUTEIBHOCTD;

6) co0roieHne CPOKOB MPEIOCTABIEHUS TOCYIaPCTBEHHOMN YCIYTH;

7)  JOCTOBEPHOCTb  IpPENOCTaBIIEMOM  3asBUTENSIM  HMHQOpMamuu O  TOpsJKe
IPEIOCTABIIEHUS TOCYJAPCTBEHHOM YCIYTH, O XO/1€ IPEIOCTABIEHUS TOCYIapCTBEHHOMN YCIYTH;

8) oTcyTcTBHE OOOCHOBAHHBIX JKANOO CO CTOPOHBI 3asBUTENCH HAa pEUIeHUS U (UITH)
nevictBust (6e3neiicteue) OMCY, myHununanpHeix ciyxammux OMCY mpu npenoctaBieHUH
TrOCYJapCTBEHHOMN YCIyTH.

2.13.2. Ilokazatenu [JOCTYMHOCTM M KadecTBa TIOCYJapCTBEHHBIX YCIYTI IIpU
MIPEJIOCTABIIEHUH B 3JIEKTPOHHOM BHJIE:

1) BO3MOXHOCTH MOIy4eHUsI HHPOPMALIMHU O MOPSAAKE U CPOKAX MPEAOCTABICHUS YCIYTH, C
ncrionp3oBanguem EIIIY, PIITY;

2) BO3MOXHOCTh 3allUCH Ha MpHEM B OpraH Ui MOAAa4YHM 3arnpoca O MpPeIOCTaBICHUH
rocygapcrBeHHoi yciayru nocpencrsoM EINNY, PIITY;

3) BO3MOXXHOCTb (hopMupoBaHus 3arpoca 3assureneM Ha EINY, PIITY;

4) BO3MOXHOCTb IpHEMa M PErHUCTpAllMd OpPraHOM 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBIICHHUS TOCYAapCTBEHHON yCiIyru, noJaHHbIX nocpeactsom EINTY,
PIIT'Y;

5) BO3MOXHOCTb  OIJIAaThl  TOCYAAPCTBEHHOM  IOUUIMHBI 32  MPEAOCTABICHHE
roCyJapCTBEHHOM ycayru ¢ ucnonb3oBanueM EINNY, PIITY;

6) BO3MOXHOCTb IOJYYEHHUs pe3yibTaTa HPEJOCTaBICHUS TOCYIAPCTBEHHOH YCIyru B
dopme TokyMeHTa Ha OyMa)KHOM HOCHTENE WX B (POpME FIEKTPOHHOTO JOKYMEHTA;

7) BO3MOKHOCTh OIICHUTH JOCTYITHOCTh M Ka4eCTBO TocyaapcTBeHHou ycmyru Ha EINY,
PIIT'Y;



8) BO3MOXKHOCTh HANpAaBIICHUs B DJEKTPOHHOU dopMme, >KaloObl Ha PEIICHUs] U JEHCTBUS
(6e3neiictBusi) OMCY, npenocTaBisIOIIEro rocyIapCTBEHHYIO YCIYTry, JAOJDKHOCTHOIO JIMIA
OMCY B xoJie IpeIOCTABICHUS YCIIYTH;

2.14. Vnbie TpeOOBaHMS, B TOM YHCJIE YUYUTHIBAIOIINE
0COOEHHOCTH TMPEIOCTABICHUS TOCYAAPCTBEHHOM yCIyTH
B MHOTO(YHKIIMOHAJIBHBIX [IEHTPaX U OCOOCHHOCTH MPEAOCTaBICHUS
rOCyJapCTBEHHOM YCIIYTH B 3JICKTPOHHOH (popme

2.14.1. IlpenocraBieHue rocyaapcTBeHHoM yciayru B MO®IL[ ocymectBiasercs B
COOTBETCTBUM C COIVIALIEHUEM O B3aUMOJECHCTBUH, 3aKIOYeHHbIM Mexay OMCY u MO®I] c
MOMEHTA BCTYIUICHUS B CUIIY YKa3aHHOT'O COTJIAIICHUS.

2.14.2. IlpegocraBieHHE TOCYAAPCTBEHHOM YCIyrMW IpU HAJIUYUM TEXHUUYECKOMN
BO3MOXHOCTH MOXKET OCYILECTBIIATHCS B 3JIEKTPOHHOU (opme uepe3 «JIMuyHblll KaOMHET» Ha
PIII'Y nim EIIT'Y ¢ ucnonb30BaHUEM 3JIEKTPOHHBIX JTOKYMEHTOB, IIOANMCAHHBIX 3JIEKTPOHHOU
MOAMKCHI0 B COOTBETCTBUU ¢ TpeboBaHmsamMu dDenepanbHoro 3akoHa oT 06.04.2011 Ne 63-3
«O06 snexktponHoW moamucu». Ilpu obOpameHun 3a MONyuYeHHEM TOCYAApCTBEHHOW YCIYTH,
OKa3plBa€MOW C MPUMEHEHHEM YCHUJICHHOH KBalnu(UIUPOBAHHON 53JIEKTPOHHOM MOANUCU
UCTIONB3YIOTCSL  CpecTBa Kpunrorpaduueckoi 3ammrtbl uHbopMmammu Kpunrollpo, kimacca
3amuTel He Hike KC2.

2.14.3. TpeboBaHMsl K 3JEKTPOHHBIM JOKYMEHTaM M 3JIEKTPOHHBIM 00pa3aM JOKYMEHTOB,
IIPEIOCTaBIIsIEMBIM uepe3 «JIMuHbIi KaOuHEeT»:

1) pazmep oaHoro Qaiina, copepkalero EeKTPOHHbIA JOKYMEHT WK 3JIEKTPOHHBINA 00pa3
JOKYMEHTa, He JOJDKeH npeBbimath 10 M6. MakcumanbHbii 00beM Beex (aiinos - 50 Mo;

2) mormyckaeTcsi MpeloCcTaBiATh (aitnel cneayromux ¢popmatos: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue QaiinoB, uMermux (HOpPMAThl, OTIWYHBIE OT
YKa3aHHBIX, HE JIOIYCKAETCs;

3) nokymentsl B (popmate Adobe PDF nomxHbl OBITH OTCKaHUPOBAHBI B YEPHO-OEIOM
1100 cepoM 1iBeTe, 00eCIIeUNBAIOIEM COXPAaHEHHE BCEX ayTEHTHUUHBIX MPU3HAKOB MOAIUHHOCTH
(xauecTBO - He MeHee 200 ToyeKk Ha JIOKWM), a UMEHHO: TpapUUecKOr MOANUCH JIMLA, NIeYaTH,
YIJI0BOIO MITaMIia OyiaHKa (€CiIy MPUEMIIEMO), a TAK)KE PEKBU3UTOB JJOKYMEHTA;

4) KaXablil OTAETBHBIN JOKYMEHT J0JKEH OBITh 3arpyKeH B CUCTEMY MOJa4yH JOKYMEHTOB
B Buae oTAenbHOro aina. KomumdyecTBo (hailloB TOJDKHO COOTBETCTBOBATH KOJIMYECTBY
JOKYMeHTOB, mnpenctaBiseMblx uepe3 PIII'Y u EIII'Y, a HauMeHoBaHue (aioB IOIKHO
MO3BOJIATh UACHTU(PUIMPOBATH JOKYMEHT U KOJIMYECTBO CTPAHULL B JJOKYMEHTE;

5) ¢aiinbl He TOIHKHBI COJIEPKaTh BUPYCOB U BPEJOHOCHBIX MPOTPAMM.

2.14.4.  JledicTBHs, CBs3aHHBIE C TPOBEPKOH  JIEHCTBUTENBHOCTH  YCHUIICHHOUN
KBAJTM(HUIMPOBAHHON 3JEKTPOHHON MOAINUCHU 3asBUTEINS, UCIOIB30BAHHOM IpU oOpallieHuH 3a
MOJIyY€HUEM TOCYIApCTBEHHOM YCIyrd, a TakKe C YCTaHOBJICHHEM IEpeyHs KJIacCOB CPEICTB
yJIOCTOBEPSIOLINX HEHTPOB, KOTOPbIE JOMYCKAIOTCS IS UCHOJIb30BaHUS B LENAX OOecredeHus
yKa3aHHON MPOBEPKH U ONpPEAEISIOTCS Ha OCHOBAHUU YTBEp)KJIaeMoH (heepalbHbIM OpraHoOM
WCIIOTHUTEIIbHOW BJACTH TIO0 coriacoBaHuio ¢ DenepasbHOW Cay»)00¥  0e30MacHOCTH
Poccuiickoit @eneparuu Moaenu yrpo3 0€30MacHOCTH HH(POpPMALUU B HH(YOPMAIMOHHON
CHUCTEME, HCIIOJIb3yeMOM B IEeNIX IpHema OoOpalleHHil 3a MpeJoCTaBICHHEM TaKOW YCIyTH,
OCYILIECTBIISIIOTCA B COOTBETCTBUM C NocTaHoBieHUeM [IpaBurtenscrBa Poccuiickoit denepanun
or 25.08.2012 Ne 852 «OOG yrBepxkaeHuu IIpaBua  HCHONB30BaHUS  YCUJIIEHHOM
KBAJTM(HUIHUPOBAHHONW  JJIEKTPOHHOW  MOANUCH  OpU  OOpalleHMH 32  [OJyYeHUEeM
roCy/IapCTBEHHBIX M MYHULIMIIATBHBIX YCIYT U O BHECEHUU n3MeHeHus B [IpaBuia pazpaboTku u
YTBEPKACHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MPEJOCTABIEHHS TOCYAAPCTBEHHBIX YCIYI».

Paszen 3. COCTAB, IIOCJIEJIOBATEJILHOCTh Y CPOKU
BBLITTOJIHEHUS AJIMUHUCTPATUBHBIX TTPOLIEAYP (IEMCTBUN),
TPEBOBAHMS K TTOPSIIKY UX BBIMOJHEHUS, B TOM YUCJIE
OCOBEHHOCTH BBITIOJIHEHUSA AJIMUHUCTPATUBHBIX TTPOLEJIYP (AEMCTBUIA)



B DJIEKTPOHHOI ®OPME, A TAK)XE OCOBEHHOCTH BBIMOJHEHUS
AJIMAHUCTPATUBHBIX ITPOLIEAYP (IEMCTBUI)
B MHOT'O®YHKITMOHAJILHBIX LIEHTPAX ITPEJIOCTABJIEHUS
T'OCYJAPCTBEHHBIX 1 MYHULIUIIAJIBHBIX YCJIYT

3.1. McuepnibIBaronuii mepevyeHb aIMUHUCTPATUBHBIX TPOIEAYP

3.1.1. TlpenocraBieHue TOCyIapCTBEHHOM YCIYrM BKJIIOYAaeT B ceOs  CIeayIoUIHe
aJIMUHHUCTPATHBHBIE TIPOLIETYPHI:

1) mpuem u perucTpaiys 3asBJICHUS U PUIaraéMplx K HEMy JOKYMEHTOB;

2) mpuHATHE PEHICHHs] O MPEIOCTABICHUH TOCYIAapCTBEHHOH YCIyrd JnOO OTKase B ee
IPeI0CTaBICHHH;

3) odopmieHne pe3ynbTaTa MpeaoCTaBICHUs TOCYIapCTBEHHON yCIIyTH U HAIpaBICHUE €T0
3asBUTEIIO.

3.1.2. bnok-cxema npeoCTaBIeHUsI TOCYIapCTBEHHON YCIIyTH NMPUBEACHA B NPWIOKEHUN
Ne 2 k HacTosAIIEMYy aIMUHHCTPATHBHOMY PETJIAMEHTY.

3.2. Onucanue aIMUHUCTPATUBHBIX TPOIEAYD
3.2.1. Ilpuem u peructpaius 3asBICHUS U MPUJIAraéMbIX K HEMY JIOKYMEHTOB

3.2.1.1. OcHoBaHueM AJis Hayana aJIMUHUCTPATUBHOW MPOLEAYPHI SABISAETCS MOCTYIICHUE
B OMCY 3asBiieHUs U JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6 aIMUHUCTPATUBHOI'O PETIaMEHTa:

- IOCPEJICTBOM JINYHOT'O OOpaIlEeHus;

- yepe3 3aKOHHOTI'O MPEACTaBUTENS UM TI0BEPEHHOE JINLIO;

- IOYTOBBIM OTIIPABJICHUEM.

3.2.1.2. B cocraB  aJAMHUHUCTPaTHUBHOM  MpPOLEAYpbl  BXOAST  CIEAYIOLIUE
aJMUHHMCTPATUBHBIC NEUCTBHUSA:

- CIIELMAJINCT, B 0043aHHOCTH KOTOPOTO BXOAMT BHIMIOJHEHHE JAHHOTO aJMUHHCTPATUBHOIO
NecTBUs, NMPUHMMACT MAKeT JOKYMEHTOB OT 3asBUTEN JMOO0, €ClIM TakeT JOKyMEHTOB
noctynui B OMCY nouToi, pacnieyarbiBaeT KOHBEPT;

- CIIEUAINCT PETUCTPUPYET 3asBJICHHE U MpUaraeMble K HEMY JOKYMEHTHI B JKypHale
pETUCTpaLMK BXOAAIINX TOKYMEHTOB.

3.2.1.3. Cpoxk peructpanuu 3asBICHUS YyCTaHOBIEH B myHKTe 2.11 Hacrosmiero
aMMHHUCTPATUBHOTO PETJIAMEHTA.

OTBETCTBEHHBIM 3a BBIIIOJHEHUE aJMUHUCTPATUBHOM NPOLEAYPHI SBISETCS CIEHHUAINCT
OMCY, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALUIO JOKYMEHTOB.

3.2.1.4. Kpurepuem mpUHATHS PEIIEHWS B paMKaX HACTOALIEH aJMUHUCTPAaTHUBHOU
IIPOLEAYPHI SBIISIETCS MOJIHBIHM MMAKET JOKYMEHTOB.

3.2.1.5. Pe3ynpTarom BBINOJHEHUs aIMUHHUCTPAaTUBHON IPOLEAYPHI SBISIETCS NPUHATHIA B
paboTy 3aperucTpUpOBaHHBIA MakeT AOKyMeHTOB. [locnme perucrpanuu mnakera JOKyMEHTOB
CHEIHAIUCT MEePEeJaeT ero Moj MOANUCH CHEIHAINCTY, B JOKHOCTHBIE 00S3aHHOCTH KOTOPOTO
BXOJUT NPUHATHE PEIHICHUS O MPEJOCTaBICHUU TOCYIApCTBEHHOM YCIyrd Ju00 OTKaze B ee
npenocTaBieHuu. [Ipu moiaydeHuH 3aperucTpupoBaHHOTO MakeTa JOKYMEHTOB CIEHUAIMCT Ha
3asBJIEHUU CTaBUT MOJIUCH U JIaTy €ro MOJIy4eHUs, IPUHUMAET €ro B padoTy.

3.2.1.6. Crocobom (pukcany pe3ynbTara BBINOIHEHUS aIMHUHHUCTPATHBHOM MpPOLETyphI
SBJISIETCS. PETUCTPALIMSA 3asIBICHUS U MIPUJIaraeMbIX K HEMY JOKYMEHTOB B JKypHaJie perucTpaluu
BXOJSILEN KOPPECTIOHACHLINN.

3.2.2. [IpunsaTHE pemeHus o Npe0CTaBICHNN TOCY1apCTBEHHON yCIyry TM00 OTKa3e B ee
IIPEJOCTaBIECHUN

3.2.2.1. OcHOBaHueM ISl Hayaja aJIMUHHCTPATUBHOM MPOLIEAYPHI SBISIETCS MPUHSTHIA B
paboTy 3aperucTPUPOBAHHBIN MAKET TOKYMEHTOB.



3.2.2.2. B COCTaB aIMUHUCTPATUBHOU MPOLETYPbI BXOJIST cIeayroume
aJIMUHUCTPATUBHBIE ICUCTBUS: JOIKHOCTHOE JIUIIO:

- TPOBEpPSIET MOJIHOTY M COOTBETCTBUE YCTAHOBJIICHHBIM TPEOOBaHUSAM IPEICTaBICHHBIX
JIOKYMEHTOB (COTJIaCHO IyHKTY 2.6 HACTOSLIET0 aJIMUHUCTPATUBHOIO PEIVIAMEHTA);

- B LEJISIX IPOBEPKHU JOCTOBEPHOCTU MPEJICTABICHHBIX JOKYMEHTOB, a TaKXe B ClIy4yae He
IIPEIOCTABJICHUSl 3asBUTEJIEM CAMOCTOATEIBHO JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.2
HACTOALIETO aJMHUHUCTPATUBHOTO PEryIaMeHTa, (OpMUPYET U HANpaBiIsieT MEXBEIOMCTBEHHBIC
3arpockl B TeUEHUE 3 THEH ¢ JaThl PETUCTPALIMNU 3asBJICHUS U MPUIaraéMblX K HEMY JJOKYMEHTOB
B aJIMHUHHCTpAIUH;

- [pU HAJIMYUM OCHOBAaHUM, NPEIYCMOTPEHHBIX IYHKTOM 2.8  HAcCTOSIIEro
aJMUHHCTPATUBHOTO peryiamenTa, crernuanuct OMCY rotoBuUT mpoekT peuieHusi o0 OTKaze B
IIPEIOCTABIIEHUY TOCYJAPCTBEHHOM YCIYTH ¢ yKa3aHUEM IPUYUH OTKa3a;

- B CJIy4ae OTCYTCTBUSI OCHOBaHUM JiIsl 0TKa3a, crienranuct OMCY npuHuMaeT penieHue o
[I0JIO’KUTEIBHOM PE3YyJIbTaTe MPENOCTABIECHUS TOCY1apPCTBEHHON YCIyTH.

3.2.2.3. Cpok BBINOJHEHUS aJAMUHUCTPATUBHON MPOLEAYPHl B T€UEHUE 5 pabouux IHEH.
OTBETCTBEHHBIM 32 BBINOJIHEHHE a]MUHUCTPATUBHON IIpoLeaypsl siBistercs crenuanuct OMCY.

3.2.2.4. KputepueM NOpUHATUS pEUICHUS B paMKax HACTOSIIEH aAMUHUCTPATUBHON
IpOIEeTypHl SBISIETCS HAJTU4Me JIMOO OTCYTCTBHE OCHOBAHMM, OTPaXEHHBIX B Mojpasaene 2.8
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.5. Pe3ynabratoM BBINOJIHEHUS aJMUHHCTPATUBHON NIPOLEAYPHI SIBISETCS HPUHSITOE
pelieHne o MPeI0CTaBICHUN TOCYIapCTBEHHON YCIYTH TIM0O0 OTKa3€ B €€ MPEeI0CTaBICHUU.

3.2.2.6. Criocobom (puKkcammy pe3yinbTara BBITOJHEHHUS aJIMHUHHCTPATUBHOW IPOLEAYPHI
ABIISIETCSL pEerucTpalys dTana npoueaypsl B XKypHane perucrpaiii JOTOBOPOB JI0BEPUTEITHHOTO
yIpaBICHUS UMYIIECTBOM COBEPIIEHHOIETHUX MOIOTIEYHBIX.

3.2.3. Odopmienue pe3ynapTaTa NpeAOCTaBICHUS FOCYIapCTBEHHON yCIYTH U
HaIlpaBJIEHUE €T0 3asBUTEIIO

3.2.3.1. OcHoBaHueM /sl Hauajga aJMHUHUCTPATUBHON MHPOLEAYpPHI SBISETCS NPUHSITOE
pelIeHne o MPEJ0CTaBICHNH IOCyIapCTBEHHON yCiIyru 1Mo 00 OTKa3e B €€ Npea0CTaBICHUH.

3.2.3.2. B cocTaB aAMMHHCTPATUBHON POLEAYPHI BXOJIAT CIEAYIONINE aIMUHUCTPATUBHbIE
JEHUCTBHUS:

1) TIloaroroBka mpoOeKTa JIOroBopa JOBEPUTEILHOTO YIpPaBIEHUS MMYIIECTBOM,
HOANKUCAaHUE €0 CTOPOHAMH.

Creuuanuct MOATOTaBIMBAET  IPOEKT  JIOTOBOpa  JIOBEPUTEIBHOTO  YIPaBICHUS
UMYIIECTBOM COBEpPLICHHOJNIETHUX TMOAONEYHbIX (fanee - JloroBop) M HampaBiseT €ro Ha
coracoBaHue B CTpyKTypHble mnozapasfeneHus OMCY. Ilocne mnpoxoxaeHus Tponeaypbl
comtacoBanusa [loroBop mnoxanuceiBaerca pykoBogutenem OMCY, mocne uero 3asBUTENb
yBEIOMJISIETCS. O HEOOXOJMMOCTH moanucanus JloroBopa, a TakKe COIVIACOBAHUS JaThl U
BPEMEHHM BbI€3/1a MO MECTY HaXOXKICHHUS HMYIECTBa, IE€pPelaBaéMOro B JOBEpUTEIbHOE
ylpaBlieHHe, C LENbI0 Mepeadd 3TOro MMymliecTBa 3asBuTeNto. CpOK HCIONHEHHs IaHHOTO
aJIMAHUCTPATUBHOTO JEWCTBUS HE JOJDKEH MpeBbImarh 23 pabodymx MHS CO JHS TPHHATHUS
pelIeHHs O MPe0CTaBICHUN TOCYIapCTBEHHOM YCIyTH.

2) Bplesn N0 MeCTy HaxOoXIEHUS HMYIIECTBa, IE€pelaBaeMoro B JOBEPUTEIbHOE
ylpaBlieHHe, Iepeiaya UMYIIECTBA B IOBEPUTEIHHOE YIIPAaBICHHE.

Jlig mepenadu MMyIIECTBa B JOBEPUTENIBHOE YIPABICHHE CHEIUAINCT WU 3asiBUTEIb
BBIE3KAIOT B 3apaHee 0OrOBOPEHHOE BPEMsI IO MECTY HAXOXIECHUS UMYILECTBA, EPEaaBaeMoro
B JIOBepUTENbHOE yrpapieHue. CHEelHaluCT COCTaBIsSET akT IMpHeMa-lepeaayd HMYIIEeCTBa,
IIepelaBaeMoro B JIOBEPUTEIbHOE yIpaBieHHe. [IoroBop M akT mpuema-nepenayd MMyIiecTBa
NOJANUCHIBAIOTCA 3asiBUTENeM M pykoBoauteneM OMCY. Akt npuema-mepenadu HUMYILIECTBA
npuiaraercsa K JloroBopy u sBIseTCS HEOThEMJIEMOM €ro 4acThio. CpoK MPOXOKICHHS JAHHOTO
aJIMUHUCTPATUBHOTO JICWCTBUS HE JOJDKEH MPEBBINIATh 5 pabouyMx AHEH CO AHA MOAIMHCAHUS
JloroBopa cropoHamu.

3) IIpoxokaeHne rocylapcTBEHHON PErrucTpaluy JO0roBopa JIOBEPUTEIBHOTO YIIPaBICHUS



HUMYILECTBOM.

JIOroBOp ~ TOBEpUTENBHOTO  YNPABICHHUS  HMMYLIECTBOM  HOMICKUT  00s3aTeIbHOM
rocylapcTBeHHON peructpanui. CrHenuaaucT HamnpapiseT COCTABICHHBIM Ha OyMakKHOM
HOCHUTENIE U TMOANMCAHHBI cTOpoHaMHu JloroBop (4eTbipe »SK3eMIUISIpa) B YIpaBieHUE
@denepanbHOl  CiIy’KObI TOCYapCTBEHHOM pEruCTpaluM, KajacTpa W Kaprorpaguu 1o
CaxanuHckoi 067acTu Uil MPOXOXKICHHS TOCYAapCTBEHHOM peructpanuu. [locie npoxoxaeHus
IIPOLEAYPHl PETHCTpAlMM CHELUAIUCT MPUHUMAET 3aperuCTpUpOBaHHBIM JlOroBOp, BHOCUT
CBEICHHA O HEM B JKypHaJl YydeTa 3asiBICHUM Ha 3aK/IIOYEHHE JOTOBOPOB JOBEPUTEIHHOIO
yIpaBJIeHUs] UMYILEeCTBOM (npuiioskeHre Ne3) v MomuBaeT B JIMYHOE /110 COBEPILIEHHOIETHETO
HEJIeeCIIOCOOHOTO TpaXkIaHWHA, BBICTYMAIOLIETO BBIrOONpHOOpeTareneM mno JloroBopy. Cpox
IIPOXOXACHUSI TaHHOTO aJMUHUCTPATUBHOIO JEHCTBUS HE JOJKEH NpeBbIaTh 16 pabouux nHen
CO JHA Iepeaayu UMYILECTBA B JOBEPUTEIBHOE YIIPaBJICHHUE.

4) Tlpu pemnieHnn 00 OTKa3e B MPENOCTABICHUH TOCYIapCTBEHHOW yCIyru - oOpMIICHHE
IIMCbMEHHOTO MOTUBUPOBAHHOIO OTKa3a B IIPEJOCTABICHUH TOCYJapCTBEHHON yCIyTH.

5) HampaBnenue pe3ynbrara mpenocTaBieHUs TOCYIapCTBEHHON YCITyTH.

Crnenuamuct no TenedoHy (ecnu 3asBUTENb YKa3al HOMep Teie(oHa) yBEIOMIISET
3asiBUTENII O IPUHATOM pEIIEHWH W BbIAAET PE3YNbTaT MPEAOCTaBICHUS TI'OCYIapCTBEHHON
YCIIYTH 3asBUTEII0 JIMYHO MO0 €ro 3aKOHHOMY IPEICTaBUTEINI0, IUOO HAlpaBiseT ero noyTou -
B TeueHUe 3 JHEW ¢ MOMEHTa MOIY4YeHUs 3aperucrpupoBaHHoro JloroBopa u3 VYmpapieHUs
®denepanbHOl  CiIyKObl TOCYIApCTBEHHOM perucTpainuu, Kajacrpa U Kaprorpapuu 1o
CaxanuHckoi 06macTH.

3.2.3.3. Cpok BBINOJIHEHUS aIMUHUCTPATUBHOM MpoIenyphl B TeueHue 47 pabounx IHEH
CO JIHS TNPHUHATUS pEIIeHHs O MPEeJOCTaBICHUM TOCYAApCTBEHHOW YCIyrW MO0 OTKa3e B ee
IIPEIOCTaBICHUN.

OTBETCTBEHHBIM 3a BBIIIOJHEHUE aJIMHHHUCTPATUBHON IPOLENYPHI SBISETCS CIIELUATUCT
OMCY.

3.2.3.4. KpurepueMm mpUHATHS PEIICHUS B paMKax HACTOALIEW aJIMMHHCTPaTHBHON
MPOLEAYpPHI SIBISETCS COOTBETCTBUE JIMOO HECOOTBETCTBHE MAaKEeTa JOKYMEHTOB TpPeOOBaHUSAM
paszaena 2.8 aIMUHUCTPAaTUBHOIO PETJIAMEHTA.

3.2.3.5. Pe3ynbTaroM BBINOJIHEHUSI ]MUHUCTPATUBHON MPOLIEYPHI SIBIIETCS HAIlpaBICHUE
3asIBUTENII0 TOAMMCAHHOTO CTOPOHAMH 3apErHCTPUPOBAHHOTO JOTOBOPA JIOBEPUTEIHHOTO
yIpaBlIeHUs]  UMYIIECTBOM  COBEPUICHHOJIETHETO  MOAONEYHOro  JHOO0  MHCBMEHHOIO
MOTHBHPOBAHHOTO OTKa3a.

3.2.3.6. Crocobom (pukcany pe3yinbTara BBIOJHEHUS aIMHUHHMCTPATUBHOW MPOLEAYPHI
ABJISIETCSl pErucTpanusl pe3ysibrara MpeloCTaBIeHHs] TOCYIapCTBEHHOW YyCIyrd Ha OyMaXHOM
HOCHTEIIE.

3.3. ®opMHpOBaHUE U HANPABIEHUE MEKBEIOMCTBEHHBIX 3alIpOCOB
B IrOCY/IapCTBEHHbBIE OPTaHbl (OpraHU3aluu), B paclopsHKeHUN
KOTOPBIX HaXOJIATCS TOKYMEHTBI U CBE/ICHUS, HEOOXOMMBbIe
JUIS IPEIOCTABIIEHUS TOCYJTapPCTBEHHOM yCIyrH

3.3.1. OcHoBaHMeM /s Havana aIMUHUCTPATHBHOW TIPOLIEAYPHI SBISETCS HEOOXOMMOCTh
MPOBEPKH JIOCTOBEPHOCTH TPEIICTABICHHBIX TOKYMEHTOB, a TaKXKe B Cy4ae HENpeCTaBICHUSI
3asBUTEJIEM JIOKYMEHTOB, KOTOPBIE OH BIIPaBE MPEICTABUTH 10 COOCTBEHHOH WHUIIUATHBE.

3.3.2. JIo;KHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 TPEAOCTABICHHE TOCYAaPCTBEHHOW YCITYTH,
(GopMHUpYET 1 HAPABIISET CIETYIONINE MEKBEIOMCTBEHHBIE 3alPOCHl B OPraHbl (OpraHu3allyy),
y4acTBYIOIME B TPEIOCTABICHUH TOCYJApCTBEHHOW YCIYr'W, B OTHOIICHHH JOKYMEHTOB,
KOTOpBIC HAXOAATCS B PACHOPSHKCHUH TOCYIapCTBEHHBIX OPraHOB, OPTraHOB MECTHOT'O
CaMOYTpaBJICHHUS U MHBIX OPTaHOB, YYaCTBYIOLIUX B MPEIOCTABICHUN TOCYIapCTBEHHOMN YCITyTH,
B TOM 4YHCIIC  HAampaBseT MEXBEIOMCTBEHHBIC 3alpOChl B 3JEKTPOHHOH (opme cC
UCIIOJIb30BAHUEM CIMHOM CHCTEMbl MEXKBEJIOMCTBEHHOTO JJICKTPOHHOTO B3aMMOJICUCTBHS H
HNOJKIIOYAEMBIX K HEH PErHOHATBHBIX CHUCTEM  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJICHCTBHUS:



1) Beimmcka u3 EQMHOTO rocynapcTBEHHOTO peecTpa IpaB Ha HEIBIKMMOE MMYIIECTBO U
C/EJOK C HUM (coaeprkamieil OOIIENOCTYIHBIE CBEICHHUS O 3apErHCTPHUPOBAHHBIX IpaBax Ha
o0wekT HenBmwkuMocTr) (Pocpeectp);

2) Komusi JOTOBOpa COLMAILHOTO HakiMa xuioro nomenienus (Komurer).

Me’KBeJOMCTBEHHBIN 3alIpOC O MPEJOCTaBIEHUHN JOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM
aMMHHMCTPAaTUBHOM  pErjaMeHTe, Ul [PEJOCTaBICHHUS TOCYJapCTBEHHOM YyCIyrd C
UCIIOJIb30BAHUEM MEXKBEJIOMCTBEHHOIO MH(MOPMALIMOHHOTO B3aUMOACHCTBUS (OpMHUpYETCs B
COOTBETCTBUH ¢ TpeboBaHusIMH cTaThh 7.2 DeaepansHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O6
OpraHu3alUM IPEJOCTaBIECHUS IOCYIapCTBEHHBIX U MYHUIMIIATIbHBIX YCIYT».

Me:xBe1OMCTBEHHBIN 3aIIpOC JOJKEH COAEPKATh CIENYIOIINE CBECHUS:

1) HaMMEeHOBaHUE OpraHa WM OpraHu3alliy, HAPABIISIONINX MEKBEIOMCTBEHHBIN 3a11poC;

2)HauMEHOBaHWE OpraHa WIM OpraHu3aldH, B aJpec KOTOPBIX HAIPaBISCTCS
MEKBEJOMCTBEHHBIN 3aIpOC;

3) HAaMMEHOBaHUE TOCYJAPCTBCHHOMN YCIYIH, ISl IPEJOCTABICHHUsI KOTOPOH HEOOXOIMMO
IpeJICTaBlICHUE JIOKyMeHTa W (Wid) HHPOpMAlMK, a TakXKe, €eCIM HMEeTCs, HOMep
(uneHTuduKaTop) JaHHOM yciayru B eepanbHOi rocy1apcTBeHHONH HHPOPMAILIMOHHOM cucTeMe
«®DenepanbHbI peecTp rocyJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT ((PYHKIU)»;

4)yka3zaHue Ha IOJIO)KEHHS HOPMATUBHOTO IPABOBOIO aKTa, B KOTOPOM YCTaHOBIICHO
TpeOOBaHWE O TMPENOCTABICHUU JOKyMEHTa H (Win) HWHPOPMALUHU, HEOOXOJUMBIX IS
IPEJOCTaBIICHHUS FOCYIapCTBEHHON YCIIYTH, U yKa3aHME Ha PEKBU3UTHI JaHHOI'O HOPMAaTHUBHOI'O
IIPAaBOBOI'0 AKTa;

5)cBenenus, HEOOXOAMMBIE Ui MPEJOCTABICHUSA TOKYMEHTOB W (WiIH) HH(OpPMAIUH,
yCTaHaBJIMBaéMbleé B HACTOALIEM aJMHUHUCTPATUBHOM perjaMeHTe, a TakKe CBEJCHMS,
IPeIyCMOTPEHHBIE HOPMAaTUBHBIMHU ITPABOBBIMH aKTaMH KaK HEOOXOJMMBIE IS TPEACTaBICHUS
TaKHUX JIOKYMEHTOB U (UJK) HHpOpMaIuu;

6) koHTaKTHas1 MH(GOPMAILUS JIsl HAITPABJICHUS OTBETA HAa MEKBEJIOMCTBEHHBI 3a1pocC;

7) nata HampaBJICHHUs MEXBEIOMCTBEHHOT'O 3aIpoOca;

8) bammius, WMs, OTYECTBO M JOJDKHOCTH JIMIIA, TOATOTOBUBIIETO ¥ HAIPABHBIIETO
MEXBEJIOMCTBEHHBIM 3alpoc, a TakXke HoMep ciyxeOHoro TteinedoHa u (wiM) aapec
AIIEKTPOHHOMN MOYTHI JAHHOTO JIMLA IS CBS3H;

9)undpopmanus 0 ¢pakTe MOTYYEHHs COTTACHS, MPEIYCMOTPEHHOTO YacThi 5 CTaThu 7
@®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opraHuszanuu mNOperoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHULUNAIBHBIX YCIYT» (IIPU HaNpaBJIE€HUH MEXBEIOMCTBEHHOIO 3ampoca
B Clyyae, MpeyCMOTPEHHOM 4acThio 5 cratbu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
O3 «O0 opranu3anuy NpeA0CTaBICHNS FTOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT»).

TpeboBanus noamyHkToB 1-9 myHkra 3.3.2 He pacpOCTPaHSAIOTCS HAa MEKBEJOMCTBEHHbIE
3ampochkl O MpPEICTaBICHUH JIOKYMEHTOB M HMHQOpPMAIMM B paMKax MEKBEIOMCTBEHHOIO
UH(POPMALIMOHHOTO B3aUMOAECUCTBUS C HCIIOJIb30BAaHUEM €MHOI CHCTEMBI MEKBEJOMCTBEHHOTO
AIIEKTPOHHOTO  B3aMMOJIEUCTBUS M  MOJKIIOYAEMBIX K HEHl  peruoHalbHBIX CHCTEM
MEXKBEIOMCTBEHHOTO JIEKTPOHHOT'O B3aUMOJIEHCTBHS.

Cpox TOATOTOBKM U HallpaBlI€HHWsS OTBETa Ha MEKBEIOMCTBEHHBI 3ampoc o
IPECTaBICHUN JOKYMEHTOB M MH(OPMAIMK JUIS MPeIOCTaBICHUSI TOCYJapCTBEHHOM YCIyTu ¢
UCTIOJIb30BAHUEM  MEXBEJIOMCTBEHHOT0 HMH()OPMAIIMOHHOTO B3aMMOJACHCTBHS HE MOXKET
npeBblIaTh 5 (MATh) pabouux JAHEN cO AHS MOCTYIUIEHUS MEXBEJIOMCTBEHHOTO 3allpoca B OpraH
WM OpPTaHU3aIHIo, TPEJOCTABIISAIONINE JOKYMEHT U HH(OpMAaIHIO.

Henpencrasnenue (HECBOEBpEMEHHOE MPECTABICHNWE) OPraHOM WM OpraHu3anueil 1o
MEKBEJIOMCTBEHHOMY 3allpOCy JIOKYMEHTOB W MH(OPMALMU HE MOXKET SBJISATHCS OCHOBAHUEM
JUISL OTKa3a B MPEIOCTABJICHUH 3asBUTENIO TOCYJapCTBEHHOM YCIIYTH.

MaxkcumanbHBIH CPOK BBITOTHEHUS JACHCTBHIA — 5 pabounx AHEH ¢ MOMEHTa PEruCTpaIliu
3as1BJICHHUS.

3.3.3. OTBETCTBEHHbIM 3a BBIIOJIHEHUE aJMHUHUCTPATUBHOM TNIPOLIEAYpPHI SIBISETCA
craenuanuct OMCY.

3.3.4 Pe3ynbTaTtoM aJIMUHUCTPATHUBHON MPOLEAYPHI SBIAETCS MOJYYEHHE TOKYMEHTOB U
uHpOopMaLru, HeOOXOAUMBIX /IS IPEIOCTABICHUS TOCY1APCTBEHHON YCIYTH.



3.4. TTopsAn0K OCYIIECTBICHUS aIMUHUCTPATUBHBIX MPOLIEAYP
B AJIEKTPOHHOMU (hopMe, B TOM YHCIIE C UCIIOJIb30BAHUEM
Enunoro moprana rocy1apcTBEHHBIX U MYHUIIUIATIBHBIX YCIYT
(bynkuuii) u [Toprana rocy1apcTBEHHBIX
Y MYHHIMIATBHBIX yeryT (¢pyHkuuid) CaxannHCKoi 001acTi

3.4.1. Tlopanok 3anucu Ha npueM B OMCY, npegocTtaBisionuidi TrocyJapCTBEHHYIO
ycayry, At noaadu 3amnpoca nocpeactsom EINNY u PIITY.

3anuch Ha npuemM B OMCY, npeaocTaBisiomuil rocyaapcTBEHHYIO YCIYTy, Ul TOoAa4Yu
3anpoca ¢ ucnosb3oBanueM EII'Y u PIII'Y He ocymecTisercs.

3.4.2. llopsamok ¢popMHUpOBaHHUS 3alpoca MOCPEICTBOM 3aIIOJHEHHS AJICKTPOHHON (OpPMBI
3arpoca Ha EINI'Y u PIII'Y 6e3 HeoOXOAMMOCTH JOTOIHUTEIBHOM MOJAaYH 3arpoca B KaKoii-
nu60 uHOM (hopme.

dopmupoBaHUE 3arpoca O MPEeAOCTABICHUN rocynapcrseHHon yenyru Ha EIIIY u PIIT'Y
HE OCYLIECTBIISAETC.

3.4.3. Iopsanok npuema u peructpauuu OMCY, npenoctaBisitoliuMu TOCYy1apCTBEHHYIO
YCIYyTy, 3apoca U MHBIX JOKYMEHTOB, HEOOXOIMUMBIX ISl MPEIOCTABICHUS TOCYAaPCTBEHHOM
YCIIYTH.

[Ipuem u perucrpamuss OMCY 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOAWMBIX JIJIs
IIPEAOCTABICHUS] TOCYIApCTBEHHOW yciuyru ¢ wucnons3oBanuem EIIIY wu  PIITY, He
OCYIIECTBIISETCA.

3.4.4. Onnara rocy1apCTBEHHOW MOLUIMHBI 32 MPEJOCTABICHUE FOCYJaPCTBEHHBIX YCIYT U
yIjlaTa MHBIX IJIATEKEW, B3MMAEMBIX B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickoit
denepauuu.

I'ocynapcTBeHHas MOIIIMHA 3@ IPEJOCTABIECHUE ITOCYAApPCTBEHHOM YCIYI'H HE B3bIMAETCSl.

3.4.5. IlonyuyeHue pe3ynbTara IpeJoCTaBIECHUS TOCYJapCTBEHHON YCIyTH.

Pesynbrar npenocraBieHus rocyqapcTBEHHON ycayru ¢ ucnoib3oBanuem EIINY u PIITY
HE MPEeOCTaBISAETCS.

3.4.6. IlomydyeHue cCBeJEHMM O XOJ€ BBIIOJIHEHHS 3alpoca O NPEJOCTaBICHUN
rOCYJapCTBEHHOMN YCIIyTH.

ITonyyenue cBeneHMi 0 X0O€ BBIIIOJIHEHM 3anpoca ¢ ucnonab3oBanvem EIIY u PIII'Y He
OCYIIECTBIISIETCA.

3.4.7. OcyuiecTBiIeHNE OLIEHKH KaueCTBa MPEJOCTaBIEHUS TOCYJapCTBEHHOMN YCIIYTH.

3agBuTeNsIM 00ecneunBaeTCs BO3MOXKHOCTb  OLIEHUTh JOCTYIHOCTh U KayecTBO
FOCYyIapCTBEHHOW yCIyru ¢ ucnoiib3oBanueM PIII'Y, mnpu  ycimoBHM  BO3MOKXHOCTH
IPEJ0CTaBIIEHUS TOCYIapCTBEHHON YCIYTH B 3JIEKTPOHHOM (opme.

3.4.8. Jlocyne6noe (BHecymeOHOE) oOkajoBaHWE PEIICHWN W JeHCTBUN (Oe3/1erCTBHS)
OMCY, nomxnoctHOro jmna OMCY 1160 MyHUITUTIATBHOTO CITYKAIIETO.

HeiictBue omnmcaHo B paszfene «/locyneOHbiil (BHecyAeOHBIN) MOpAIOK 00XKaloBaHUS
pewieHnid U AeWicTBuil (0e3aelcTBUS) OpraHa, MPeOCTaBISAIONUIET0 TOCY/IapCTBEHHYIO YCIYTY,
MHOTO(QYHKIIMOHAIBHOIO  ILIEHTpa,  OpraHu3alui,  OCYIIECTBISIOUMX  (QYHKIMH  TI0
IIPEIOCTABIEHUIO TOCYAAPCTBEHHBIX WM MYHUIMNAIBHBIX YCIIYT, a TaKXe MX JIOJKHOCTHBIX
JIUL, MYHUIIUTIAJIBHBIX CITY’KaluX, pAOOTHUKOBY» HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.5. Tlopsanok ucnpaBiaeHus JOMYIIEHHBIX OMEYaTOK U OIIMOOK
B BbIJIaHHBIX B Pe3yJbTaTe NMPEeAOCTaBICHUS FOCYAapCTBEHHOM YCIYTH JOKYMEHTaX

3.5.1. B ciydae BBISIBICHHS 3asBUTENIEM OIEUYATOK, OMIMOOK B IOJyYCHHOM 3asiBUTEIEM
JOKYMEHTE, SIBJISIIOIIEMCS] Pe3yJIbTaTOM IMPEIOCTABICHUS TOCYIAPCTBEHHOM YCIYTH, 3asBUTENb
BIIpaBe OOpATHTbCA C 3asBJICHHEM 00 MCIPABJICHUU JOMYLICHHBIX ONEYAaTOK U OIIMOOK B

BBIIAHHBIX B PC3YJILTATC NPCIOCTABIICHUSA FOCY[[apCTBCHHOfI YCIyru JOKyMCHTAX.



3.5.2. OcHoBaHueEM I Hayasa MpOLEAYpHl IO HCIPABICHHUIO ONEYaTOK U (UJIH) OMINOOK,
JOMYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe3yjbTaTe NPEAOCTABICHHUS TOCYAApCTBEHHOM
yenyru, sBisiercs noctymienne B OMCY 3asBineHuss 00 MCIPaBIICGHUH ONMEYATOK U (WJIH)
OLIMOOK B IOKyMEHTAaX, BbIIAHHBIX B pE3yJIbTaTe MPEAOCTABICHHS FOCY1apCTBEHHON YCIYTH.

3.5.3. BasBiieHne 00 WCHpPABICHHHM OMNEYATOK M (WJIM) OMMUOOK C yKa3aHHEeM cIoco0a
UHPOPMHUPOBAHUSI O PE3y/IbTaTaX €ro PacCMOTPEHHUS U JIOKYMEHTHI, B KOTOPBIX COJEPKATCS
OTICYaTKH U (WJIN) OMIUOKH, IPEACTABIISIOTCS CIASAYIOIMHUMH CIIOCOOaMHU:

— JINYHO (3asBUTEJIEM MPEACTABISAIOTCS OPUTMHAIIBI JJOKYMEHTOB C ONeYaTKamMu U (WJIH)
OIMOKaMH, CIEIUATUCTOM, OTBETCTBEHHBIM 3a TPHEM JOKYMEHTOB JENAIOTCS KOIHMH JTHUX

JIOKYMEHTOB);

— MOYTOBBIM  OTMPABIICHUEM (3asSBUTEJIEM HAMPABIAIOTCS KOMHH JOKYMEHTOB C
ornevaTkamMu 1 (WIn) ommoOKamu).

[locne mpuema W perucTpalyl 3asBICHHUS CIELUHUAIUCT, OTBETCTBEHHBIH 3a IMpUEM
JIOKYMEHTOB TE€peJacT €ro CHEHUaIUCTy, OTBETCTBEHHOMY  3a NPHUHSATHE pEHICHUs O
MIPEIOCTABIICHUY TOCYJaPCTBEHHON YCIYTH B TeueHUe 1 pabouero JHs.

3.5.4.1lo pe3ynbTraTaM paccMOTPEHHs 3asBICHUS OO0 HCIPABICHUU OMNEYaTOK M (WIIK)
OIMMOOK CHEIHUAIMCTOM, OTBETCTBEHHBIM 32 MPHUHATHEC PEHICHUS O MPEIO0CTABICHUU

roCyJapCTBEHHOH YCIIyTH, B Te4eHue 4 pabouux JHei:

— IPUHUMAET pelIeHHe 00 MCHpPaBICHUM ONeyaToK M (Wiv) OMMOOK, JONYIIEHHBIX B
JOKYMEHTaX, BBIIAHHBIX B pe3yjJbTaTe€ MPEIOCTABIECHUS TOCYJAapCTBEHHOW YyCIyrd, U
YBEAOMJISIET 3afBHUTENS O MPUHATOM pEUIeHHMM CHOCOOOM, YKa3aHHbIM B 3asBIEHUH 00
UCIPABJIEHUU OMNeYaToK W (WiIM) OmMOOK (C yKa3aHHEM CpOKa MCIPAaBICHHS IOIMYIIEHHBIX
OTIEeYaTOK U (MJIHM) OIINOO0K);

— NIPUHUMAET pelleHrue 00 OTCYTCTBUM HEOOXOAMMOCTH HCIIPaBIIEHUS ONEYaTOK M (MJIN)
OmMOOK, JIOMYIIEHHBIX B JOKYMEHTaX, BbIAAHHBIX B pe3ylbTaTe€ MPeJOCTaBICHUS
roCy/1apCTBEHHON YCIIYTH, U TOTOBUT MOTUBHUPOBAHHBIN OTKA3 B UCHPABICHUU OMEYaTOK U (MJIH)
OImMOOK, JIOMYIIEHHBIX B JOKYMEHTaxX, BbIAAHHBIX B pe3ylbTaTe MpPeJOCTaBICHUS
MYHUIIMIIAJILHOU YCITyTH.

HcnpaBnenue omnedaTtok U (WJIM) OMMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B
pe3ysbpTaTe MpPEeAOCTaBIECHUsSI TOCYIApCTBEHHOW YCIYTH, OCYIIECTBIISETCA CHELUAINCTOM,
OTBETCTBEHHBIM 3a MPUHATHE PELICHUS] O MPEJAOCTaBICHUN TOCYAapCTBEHHOM yCIyTrH, B TEUEHUE

5 pabouux JTHEH.

3.5.5.Tlpn wucmpaBneHnHn ome4aToKk W (WIM) OMMOOK, JONYIICEHHBIX B JIOKYMEHTaX,
BbIJIaHHBIX B pe3yJbTaTe MPEeA0CTaBICHUS FOCYIapCTBEHHON YCIIyTH, HE IOMYCKAETCs:

— U3MEHEHHUE COJEpKAHUSA [JOKYMEHTOB, SBIIAIOIIMXCS PE3yJIbTaTOM IPENOCTABICHUS
roCyJapCTBEHHOM YCIIyTH;

— BHECEHHE HOBOM MH(OpMalLKU, CBEICHUI U3 BHOBB MOJIyYEHHBIX TOKYMEHTOB, KOTOPbIE
He ObUIH Mpe/ICTaBJICHbI IPU Mo/1a4e 3asiBICHUS O MPEJOCTaBICHUH IOCYAapCTBEHHOM YCIYyTH.



3.5.6. KpurepueM mnpuHSTHS pelieHus 00 HCIpaBICHUH ONEYaTOK W (WiIM) OIIMOOK
SBIISICTCS HAJIM4YUE OINEYaTOK M (MJM) OMMOOK, TOMYIIECHHBIX B JOKYMEHTaX, SBISIOIINXCS

pe3yabTaTOM IIPEJOCTABICHUS TOCYAAPCTBEHHOM YCIYTH.

3.5.7. MakcuMasbHbId CPOK UCIOJIHEHHS] aJMUHUCTPATUBHOW MPOLEAYPHI COCTABIISIET HE
Oonee 5 pabouux JHEW CO IHSA MOCTYIUICHHS 3asBJICHHUS 00 WCIPABICHUHM ONEYATOK U (W)
OIIMOOK.

3.5.8. PesynbpTaToM nporneaypsl siBIASETCS:

— UCHPABJICHHbBIC JIOKYMEHTHI, SIBJISIFOLITUECS pe3yabTaToM IIPEIOCTABIICHUS
rOCyIapCTBEHHON yCIyTH;

— MOTHBHMPOBAaHHBIA OTKa3 B MCIPABIEHUM ONEYaTOK M (WIM) OUIMOOK, JONMYIIEHHBIX B
JIOKYMEHTaX, BbIJIaHHBIX B PE3YJIbTaTe MPEIOCTaBICHUS TOCYAAPCTBEHHOM yCIyTH.

[To pe3ynbraTam Hpouenypbl HPOBOAUTCS PErHCTPaLlUsl MCIPABICHHOIO JOKYMEHTA HWIIU
HPUHATOrO PELICHUs B )KypHaJle UCXOIEeH TOKyMEHTALUH.

JlokyMeHT, cojepxamuii omneyaTkd U (Wid) OWMOKM, IOCIe 3aMEHbl IOAJIEKUT
YHUUTOKEHUIO0, (DaKT KOTOPOro PUKCUPYETCS B JIEJ€ 10 pACCMOTPEHHUIO OOpallleHUs 3asBUTEIS.

3.6. OcOOEHHOCTH BBHITIOJTHEHUS aIMUHUCTPATUBHBIX MTPOLEAYP (IEHCTBUN)
B MHOT'O()YHKIIMOHAJIBHBIX LIEHTPaX MPeJOCTaBICHUS
rOCYAapCTBEHHBIX U MyHULIAIIAJIBHBIX YCIIYT

3.6.1. Tlopsmok  aJIMHHHCTPATHBHBIX  JICHCTBUH B  Cly4ae  TPEJOCTaBIICHHUS
rocyaapcrBeHHon ycayru B MOII:

1) Pa3memienre MHGOpMauM O MOPSAAKE MPEJOCTaBIECHUS TOCYJapCTBEHHOM YCIYTH B
nomMemennn MOILI.

PazmMenienne nHpopmanuu o nopsake MpeaocTaBlIeHUs TocyaapCcTBeHHON yciayrn B ML
OCYIIECTBIISIETCS C HCIIOJIb30BAHMEM JIOCTYIHBIX CpEICTB HMH(MOPMHUPOBAHUS 3asiBUTENEH
(uH(pOpMAaIOHHBIE CTEH]Ibl, TPOKAT BUAECOPOJIUKOB, OOECIIeYeHHE 10CTyNa K HH(POPMAIIMOHHO-
TEJIeKOMMYHUKalMOHHOM ceTu HTepHeT).

2) IIpuem OT 3asBUTENS 3aIpOCa U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JUISl TPEIOCTaBICHUS
rOCYJapCTBEHHOMN YCIyTH.

B M®I] 3a npenocraBieHHEM TOCYAAPCTBEHHOM YCIYrM 3asBUTENb OOpaIlaeTcss JTUYHO,
4yepe3 3aKOHHOIO NPEACTaBUTENS WIHM JTOBEPEHHOE JIULIO.

AJIMAHHUCTPAaTUBHOE JEHCTBHE MO MPUEMY OT 3asIBUTENS 3alpoca W HHBIX JOKYMEHTOB,
HEOOXOUMBIX JUISI TPEJOCTABIICHUS TOCYIaPCTBEHHON YCIIYTH, BKIIIOUAET B ceO:

YCTaHOBJICHHE JIMYHOCTH 3asBUTENS (3aKOHHOTO MPEJCTaBUTENS WM JIOBEPEHHOTO JIMIIA
3asgBUTENS), a TaKKe IMPOBEPKY JOKYMEHTa, MOJATBEPXKIAIOUIETO IOJIHOMOYHS 3aKOHHOTO
MPEJICTAaBUTEINS WIK JIOBEPEHHOIo Juia (B ciaydyae oOpallleHHs 3aKOHHOTO MpEeICTaBUTENs WU
JIOBEPEHHOT 0 JINIIA);

MIPOBEPKY KOMILIEKTHOCTH MPEICTABICHHBIX TOKYMEHTOB (TIPU HAIUYHH);

perucTpaluio 3asBJICHUS B aBTOMaTU3MPOBaHHOM nH(opMarmoHHoi cucteme MOL;

BpYyUYEHHUE PACIUCKH O MOJIYYEHUH 3as8BJICHUS U JTOKYMEHTOB (IpY HAIUYUN).

3) [lepenaua noxymentoB u3z M®I[ 8 OMCYVY:

Ilepenaya noxymentoB u3 M®IL[ B OMCYVY ocymiecTBisieTcsi IOCPEACTBOM MX JIOCTaBKU Ha
OymMaxxHOM Hocutene Kypbepom MODI[ w/unm B SIEKTPOHHOM BHjE, JHUOO IMOYTOBBHIM
OTIIPABIICHUEM.

4) HampaBneHue pesyibTaTa MPEJOCTABICHUS ToCydapcTBeHHOW yciyrnm B MOII.
HomxnoctHoe muio OMCY, OTBETCTBEHHOE 3a BbAAYY JOKYMEHTOB, O0OeCHeuMBacT



HarpasieHue B M®I] pe3ynpTaTa rocy1apcCTBEHHON yCIyTH HE TO3AHEE OJHOTO pabodero JaHS,
MPEAIIECTBYIONIET0 JHIO HCTEUEHUsI CpOKa €€ MPEeIOoCTaBIEHHUs, IOCPEICTBOM Iepeaayuu
JOKyMEHTa Ha OyMaXHOM Hocutene Kypbepy ML w/unm B S7IEKTpOHHOM BHAC, JTHOO
MOYTOBBIM OTIPABIICHUEM.

5) Beimawa pe3ynbraroB rocynapcTtBeHHoW ycnyrn. Crenmanucer MOIL[  BHocuT
WH(GOPMAIIMIO O TIOCTYIUICHUU pe3yiabTaTa rOCYJAapCTBEHHON YCIYyrd B aBTOMATH3MPOBAHHYIO
uHpopmanmonuyio cucremy M®IL[ u undopmupyer 3asBUTENS O BO3ZMOXXHOCTH MOTYyYEHHS
pe3yJipTaTa rocyapCTBEHHOM YCIIyTH.

Cnenuanuct M®IL BbIjaeT pe3ysabTaT OKa3aHUsSl TOCYJAPCTBEHHOM YCIYTH 3asiBUTENIO B
MOMEHT obOpateHus 3assureinst B ML 3a ero nomyueHueM.

3.6.2. OcobeHHOCTHM  BBINOJHEHUS  YKa3aHHBIX  AMHHUCTPATHBHBIX  JCHCTBHIA
YCTaHABJIMBAIOTCS COTJIAIIEHUEM O B3aUMOJICHCTBHM, 3aKIt0UEeHHBIM Mexay OMCY u MOII.

Pasznen 4. DOPMbI KOHTPOJIA
3A UCITOJIHEHMEM AJIMUHUCTPATUBHOI'O PEI'JIAMEHTA

4.1. [TopsimoK OCYIIECTBICHHS TEKYIIETO KOHTPOJIS 32 COOIIOACHUEM
Y UCTIOJTHEHHEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JTUIIAMU
MOJ0KECHUH AIMUHHUCTPATUBHOI'O PEriIaMCHTa U UHBIX
HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS
K MPEIOCTABJICHUIO TOCYAAPCTBEHHON YCIyTH,

a TaK)Ke IIPUHATUEM MU PELICHUI

Tekymmii KOHTpOJIb 3a COONIOJEHHWEM W HCHOJHEHHWEM JOJDKHOCTHBIMH  JIMIAMH
NOJIO)KEHHH HACTOSIIET0 aJMHHUCTPATUBHOIO PErjaMeHTa W WHBIX HOPMATHBHBIX IPaBOBBIX
aKTOB, YCTaHABIMBAIONIMX TPeOOBaHMA K MPEJOCTABICHUIO TOCYAapCTBEHHOW YCIYTH,
ocymectsisiercs pykooaureiaem OMCY.

4.2. Ilopsaok 1 NEpUOANYHOCTD OCYLIECTBIICHUS
IUTAHOBBIX U BHEIUIAHOBBIX MPOBEPOK MOJIHOTHI M Ka4eCTBa
IPEJOCTaBIICHUS FOCY1apCTBEHHON YCIYTH,
B TOM YHCJIE TOPSIOK ¥ (POPMBI KOHTPOJIS 32 MOJHOTOM U Ka4eCTBOM
IIPEJOCTAaBIIEHUS FOCY1apCTBEHHON YCIyTH

KoHTponb 3a MONMHOTOW M KayecTBOM MPEIOCTaBICHUS TOCYAAPCTBEHHOM YyCIyru
ocylecTBisieTcs B (hopMmax:

1) npoBenieHNs TPOBEPOK;

2) paccMmoTpenust kano0 Ha geiictBus  (6e3nmeiictBue) crenumanucra  OMCY,
OTBETCTBEHHOTO 32 IPEJOCTaBICHHE rOCYAAPCTBEHHOU YCIyTH.

[TpoBepkH MONHOTHI U KayecTBa MPEAOCTABICHUS TOCYIaPCTBEHHOW YCIYTM MOTYT OBIThH
IUTAHOBHIMM ¥ BHEIJIAHOBBIMHU. [lOpSIIOK M TEPUOJMYHOCTH OCYIIECTBIICHHS TUIAHOBBIX
IPOBEPOK ycTaHaBiMBaeTcs miaaHoM padotst OMCY. [Ipu mpoBepke MOTYT paccMaTpHUBaThHCS
BCE BOIPOCHI, CBSI3aHHBIE C IMPEJOCTABICHUEM TOCYJAapCTBEHHON YCIyru (KOMIUIEKCHbBIE
IPOBEPKM), UM OTICIBHBIA BOIIPOC, CBA3aHHBINA C MPEJOCTaBIEHUEM T'OCYJapCTBEHHON YyCIyru
(rematuyeckue mnpoBepku). IIpoBepka Taxke MOMKET MPOBOAUTHCS MO KOHKPETHOHM »Kanobe
3asBUTEISL.

BHeruiaHOBBIE TIPOBEPKH TPOBOASTCS B CBSI3M C TPOBEPKOW yCTpaHEHHs paHee
BBISBJICHHBIX HapyUICHUH aJIMHUHHCTPATUBHOIO perjaMeHTa, a TaKXke B ciydae MOIy4eHUs
xKanob 3asButened Ha neictBus (6e3xeiictBue) crnenuannctoB OMCY, OTBETCTBEHHOTO 3a
Ipe0CTaBlIEHHE TOCYIapCTBEHHOMN YCIIyTH.

3.3. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUIl OPraHa MECTHOT'O CaMOYIPABICHHS
3a penieHus u aeicTBus (0e3aeicTBre), TPUHIMAaEMbIe (OCYIIECTBIIEMbIC)
B XOJI€ IIPEJOCTABJICHNS T'OCYJapPCTBEHHOM YCIIyTH



JIOJDKHOCTHBIE JIMLAa HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTb 3a PEIICHUS U JCHCTBUSA
(be3neiicTBUE), TPUHUMAEMBbIC (OCYIICCTBISIEMBbIE) B XO0JI€ MPEIOCTABICHUS TOCYIAapPCTBEHHOMN

YCIIYTH.

4.4, TlonoxeHwus, XxapakTepusyromre TpedoBanus K GopmMaM KOHTPOIS
3a MPeI0CTaBIEHUEM TOCYJapCTBEHHON YCIyTH
CO CTOPOHBI TpaxKaaH, UX 00bEIMHEHUN U OpraHu3aIui

KoHTposnb 3a mpenocraBieHHMEM TOCYAAPCTBEHHOM YCIYIM €O CTOPOHBI TpaKIaH, HUX
O0BEIMHEHUH M OPTaHU3aIMi OCYIIECTBISAETCS MOCPEICTBOM OTKPBITOCTH JESITEIbHOCTU
OMCY npu npeaocTaBlI€HUU TOCYAAPCTBEHHOM YCIYTH, MOJYYEHHUS IOJIHOM, aKTyalbHOW W
JOCTOBEPHOH HH(OpPMAIMK O TMOPSAAKE TMPEIOCTABICHUS TOCYIApCTBEHHOM YCIyru U
BO3MOYKHOCTH JIOCYJIEOHOTO pacCMOTpeHHsI oOpaiieHuid (3kajiod) B MpoIecce IMOMydeHUs
rOCyJapCTBEHHOMN YCIyTH.

Pasnen 5. JJOCYIEBHBIN (BHECY IEBHBII) ITOPSIJIOK
OBXAJIOBAHUS PEILIEHUN U JEMCTBUU (BE3JIEVICTBUS) OMCY,
[IPEJIOCTABJISIOIIEI'O TOCYJIAPCTBEHHYIO YCJIVIY,
MHOI'O®YHKIIMOHAJIBHOI'O IIEHTPA, OPTAHU3AIINI, OCYIIECTBJISAIOIINX
®YHKIIUU IT0 IMPEJOCTABJIEHUIO I'OCYJIAPCTBEHHbBIX
WJIM MYHHULIMITAJIBHBIX YCIYT, A TAKXE JJOJDKHOCTHBIX JINI],
MYHUIUATIAJIBHBIX CJIYXKAIMX, PABOTHUKOB

5.1. Uadopmanmst 1y1st 3asIBUTEIIS O €T0 MIpaBe
MojaTh kanoby Ha pelieHue u aencTeue (0e3nencTBue)
OpraHa MECTHOTO CaMOYIIPaBIICHHSI, TPEIOCTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY,
MHOTO(YHKIIHOHATHHOTO [EHTPa, OPraHU3AIHiA, OCYIIECTBISIONUX (PYHKINN
IO MPEJTOCTABJICHUIO TOCYIaPCTBEHHBIX MM MYHUIIATIATBHBIX YCIIYT, a TAKXKE UX
JOJKHOCTHBIX JIUI, MyHUIIUTIATBHBIX CIYXaIlUX, pAOOTHUKOB

5.1.1. 3asgBUTETH MOXKET OOPATUTHCS C KATOOOM, B TOM YHCIIE B CIECAYIOMIUX CIydasx:

a) HapyIIEHHE CPOKa PETUCTPAIMU 3alpoca O MPEIOCTaBICHUU TOCYIapPCTBEHHON YCIIYTH,
3ampoca o MPeJOCTaBICHUU HECKOJIbKHUX TOCYAAPCTBEHHBIX YCIYT;

0) HapyleHHe CpoKa MPEeAOCTaBICHUs TOCYAapCTBEHHOH ycnyru. B ykazaHHoM ciydae
nocyneoHoe (BHeCyneOHOe) 00KaJloOBaHME 3asiBUTENIEM pEIICHUH U JeHCTBUN (Oe31eicTBUS)
MHOTO(YHKIIHOHATBHOTO IIEHTpa, PabOTHHKAa MHOTOQYHKIIMOHAJIHHOTO IIEHTPAa BO3MOXHO B
cllydae, ecii Ha MHOTO(QYHKIIMOHAIbHBIN LEHTP, pellleHus: U eicTBuUs (6e31eiicTBIE) KOTOPOro
00XaIyIOTCs, BO3JI0KEeHa (DYHKIUS M0 MPEIOCTaBICHUIO COOTBETCTBYIOIIMX TOCYIapCTBEHHBIX
YCIIYT B TIOJITHOM 00BEME;

B) TpeboBaHWE Yy 3asBHUTENS JIOKYMEHTOB WM HWHPOPMAIUU IJTHOO OCYIIECTBICHHUS
JIEWCTBHM, TPEJCTaBICHUE WM OCYIIECTBJICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMM  akTamu  Poccuiickoit  ®enepanii, HOPMATHUBHBIMU  [PAaBOBBIMU  aKTaMU
CaxanuHcKOW 00JaCTH, MYHUIIMIIAJBHBIMU TPAaBOBBIMU akTamu CaxXxaJWHCKOW 00JacTh st
MIPEI0CTaBIICHUS TOCYJAPCTBEHHOHN yCITyTH;

r) OTKa3 B TIpUeMe JOKYMEHTOB, TIPEIOCTaBIEHHE KOTOPHIX MPEIyCMOTPEHO
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Pocculickoit ®denepanyu, HOPMATUBHBIMH MPABOBBIMU
aktamMu CaxalqMHCKOW 00JacTH, MyHHUIIMIAIbHBIMUA MPABOBBIMU akTamMu CaxXaauHCKOW 00J1acTh
JUISl TIPEIOCTABJICHUS TOCYAAPCTBEHHOM YCIIYTH, Y 3asiBUTEIS;

) OTKa3 B MpPEAOCTABIECHUU TOCYAApPCTBEHHOM YCIyrW, €CIM OCHOBaHUs OTKa3za He
MpeyCMOTPEHb! (efepaabHbIMA 3aKOHAMHU WM TMPUHATBIMU B COOTBETCTBHUM C HMMH HHBIMHU
HOPMAaTHBHBIMU MNpPaBOBbIMU akTamu Poccuiickoir @Penepanuu, 3aKOHAMU W UHBIMHU
HOPMAaTUBHBIMHM TPaBOBbIMU akTamMu CaxaquHCKOM 00JacTH, MYHUIUMAIbHBIMU TPABOBBIMU
aktamu CaxanuHckoil obsactu. B ykazanHoM ciyuae pocyneOHoe (BHecyneOHoe) 00xanoBaHue



3asIBUTEJIEM PEIICHUA U JeHCcTBUM (0e31elicTBHS) MHOTOQYHKIIMOHATIBHOTO IIEHTPa, paOOTHHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa BO3MOXKHO B CIIydae, €CIM Ha MHOTO()YHKIIHOHAJIBHBINA LIEHTD,
pemieHUsT W JAeUCTBUs (O€3eHCTBHE) KOTOPOTO OOXKANyIOTCS, BO3JIOXKEHA (YHKIUSA 1O
NPEOCTABICHUIO COOTBETCTBYIOIINX TOCYIaPCTBEHHBIX YCIYT B IIOJIHOM 00BEME;

e) 3arpeboBaHuE C 3asBUTENS MPHU MPEAOCTABICHUN TOCYJAPCTBEHHOH YCIyru IUJIAThl, HE
IIPEAYCMOTPEHHOM  HOPMAaTUBHBIMM  INpaBOBbIMH  akramu  Pocculiickoir  Penepaunuu,
HOPMAaTUBHBIMHM TPABOBbIMU akTamMu CaxXaJMHCKOW 00JIacTH, MYHUIUMNAIBHBIMU IPaBOBBIMU
akTamu CaxaJauHCKOM 00J1acTH;

k) otkaz OMCY, nomknoctHoro juna OMCY, MHOroQyHKIIMOHAIBHOTO IIEHTPA,
paboTHHKAa MHOTO()YHKIIMOHAJIIFHOTO ILIEHTPA, OpPraHU3alMid, OCYIIECTBISIONIMX (YHKIHUU MO
IPEOCTABICHUIO TOCYJAapPCTBEHHBIX WJIM MYHHLIMIAIBHBIX YCIYr, WIM HX pPaOOTHUKOB B
WCIPABICHUU JIONYLUICHHBIX MMM OINEYaTOK U OIIMOOK B BBIAAHHBIX B pe3ylbTaTe
NPEJOCTAaBIICHUS] TOCYJAapPCTBEHHOM YCIYyrd TOKYMEHTax JMOO0 HapylIeHHE YCTaHOBJIEHHOTO
CpOKa TaKuX HCHpaBlIcHWA. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHoe) oOrkajJoBaHUE
3asBHUTENIEM PEUICHUH M JeiicTBuil (0e31eiicTBrsl) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pabOTHUKA
MHOTO(YHKIIMOHATHHOTO IIEHTPA BO3MOXHO B Cclly4yae, eCii Ha MHOTO()YHKIMOHAIBHBIA LIEHTD,
pemieHuss u jaedcTBUs (Oe31eicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKECHA (QYHKIHS TIO
MPEIOCTABICHUIO COOTBETCTBYIOIINX TOCYAAPCTBEHHBIX YCIYT B OJTHOM 00BEME;

3) HapyllIeHUE CpoKa WM MOPSAJKa BbIJAUYU JOKYMEHTOB IO pe3yibTaTaM MpPeJOCTaBICHUS
rOCyIapCTBEHHOU yCIyTH;

M) TPHUOCTAHOBIIEHUE TMPENOCTABICHUS TOCYIApCTBEHHOW YyCIyrd, €ClIH OCHOBAaHUS
NPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (eJiepabHBIMH 3aKOHAMH M IPHHATHIMU B COOTBETCTBUHU
C HUMH HMHBIMH HOPMAaTHBHBIMH NIPaBOBBIMH akTamu Poccuiickoit ®denepanuu, 3aKkoHaMu U
UHBIMH HOPMATHBHBIMH TPAaBOBHIMH akTaMu CaxaJWHCKOW O00JIaCTH, MYHHIUTAILHBIMU
npaBoBbIMU akTamu CaxanumHcKod obnmacTu. B ykasanHoM ciydae nocyneOHoe (BHecyneOHOER)
o0)KaJoBaHUE 3asBUTENEM peIIeHUu u JeicTBuil (0e3aeiicTBrs) MHOTO(QYHKIMOHAIHHOTO
LEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B Cllyyae, €cClid Ha
MHOTO(QYHKIIMOHAIbHBIA LIEHTP, pPEeLIeHUs U JeHCTBUS (0e3/1eficTBUE) KOTOPOro o0XallyroTcs,
BO3JIOKEHA (DYHKIUS MO MpPEIOCTAaBICHUIO COOTBETCTBYIOUIMX TOCYAapCTBEHHBIX YCIyr B
[MOJIHOM 00BEME;

K) TpeOOBaHUE y 3asiBUTEJIS MPHU MPEIOCTaBIECHUN IOCYIapCTBEHHON YCIyTU JOKYMEHTOB
Wi WHPOpPMAaLUU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH MPHU
NEepPBOHAYAJIbLHOM OTKa3e B IpHUEME JIOKYMEHTOB, HEOOXOAMMBIX [UIsi MPEIOCTaBICHUS
rOCyJapCTBEHHOHN yCIyru, 1100 B MPEJOCTaBIEHUH IOCY1apCTBEHHOM YCIIyTH, 32 HCKIIOUEHUEM
Cy4yaeB, TMpPeAyCMOTpEeHHBbIX ab3amamu 4 - 8 myHKTa 2.6.4 paszgena 2 HACTOSIIETO
AJMMHHCTpAaTUBHOTO perjaMeHTa. B yka3aHHOM ciydae jocyaeOHoe (BHecyneOHOE)
o0kajloBaHUE 3asBHUTENEM peElIeHUud u JeiicTBuil (0e3aeiicTBUS) MHOTrO(YHKIMOHAIBHOTO
IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Cllyyae, €cld Ha
MHOTO(QYHKIIMOHATIbHBIA IIEHTP, pelIeHUs] U JIeHcTBUs (0e3/eicTBHUE) KOTOPOro o0XalyroTcs,
BO3JIOKEHA (YHKIMA 1O MPEJOCTaBICHUI0 COOTBETCTBYIOIIUMX TIOCYIAapCTBEHHBIX WU
MYHUIUIAIBHBIX YCIYT B TOJTHOM 00BEME.

5.2. Ilpenmer xano0sI

5.2.1. TlpenmeroM xanoObl sBISIIOTCS pemieHus M JeiictBus (6e3xpeiictue) OMCY,
MPEJCTABIISIIONIETO TOCYAAPCTBEHHYIO YCIYTy, TOKHOCTHOTO auia OMCY, npeacTaBisiomero
TOCYIapCTBEHHYIO  YCIOyry, MYHHUIMIAJIBHOIO  Ciyxamero, pykosogurens OMCY,
MPEJICTABIISIIOIIET0 TOCYAApCTBEHHYIO YCIYry, MHOTO(QYHKIIMOHAJIbHOTO LIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAIBHOTO ~ IIEHTpa,  OpraHW3aliii,  OCYIIECTBISAIOUIMX  (YHKUUU  TI0
IPEJOCTABJICHUIO TOCYIapCTBEHHBIX WM MYHUIMNAIBHBIX YCIYT, U UX PaOOTHUKOB, a TaKKe
peumienus U neiictBus (OesneiicTBre), NMPUHATHIE (OCYILECTBIIIEMBIE) C HAPYLICHHEM MOpPsIKa
NPEJOCTABIEHUs] TOCYAApCTBEHHOW YCIyrd, a TakKe HEHCIIOJHEHME WIM HeHaJjexallee
UCIIOJIHEHUE  JOJDKHOCTHBIMM — JIMLAMHM  CIIy’)K€OHBIX  OOS3aHHOCTEH,  YCTaHOBJIEHHBIX
AJIMUHUCTPATUBHBIM  pErJIAaMEHTOM M HMHBIMM  HOPMAaTHUBHBIMU  IIPaBOBBIMU  aKTaMH,



PEryIUpYIOMKUMH OTHOLICHHSI, BO3HUKAIOIIUE B CBA3M C IPEJOCTABIEHUEM TOCYIapCTBEHHOMN
YCITyTH.

5.2.2. Kanoba moimKHa CoepkKaTh:

- nHammeHoBanue OMCY, nomkHocTHOTO Jmna OMCY 1ub0 MYHUIIUTIAIBHOTO
CIIy’)Kalllero, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, €ro pykoBoauTedss u (Wid) pabOTHUKA,
OpraHu3alii, OCYIIECTBISIOMUX (YHKIUU MO TPEIOCTABICHUIO TOCYIAapPCTBEHHBIX MU
MYHULIMNIAJBHBIX YCIYT, MX pyKoBoguTesned u (Wid) paOOTHUKOB, pEIICHUS U JCHCTBUS
(Ge3meiicTBUE) KOTOPBIX 00KATYIOTCS;

- damMunuio, UMsl, OTYECTBO (IIOCTEAHEE - MPU HAIMYUU), CBEICHUS O MECTE KUTEIhCTBA
3asgBUTENA - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHUE, CBEICHHS O MECTE HAXOXKICHUS 3asBUTEIIS
- IOPUAMYECKOTO JIHIA, a TaKkke HOMep (HOMepa) KOHTakTHOro TtenedoHa, aapec (aapeca)
ANIEKTPOHHOU MOYTHI (IIPH HAJIMYWU) U MOYTOBBIH aJpec, M0 KOTOPHIM JOHKEH ObITh HallpaBJIeH
OTBET 3asBUTEITIO;

- cBeleHUA 00 oOXalyeMbIX pelnieHusx u jaehctBusx (OespeiictBuu) OMCY,
IPEIOCTABIISIONIETO rOCyJapCTBEHHYIO yCIIyTY, JOJIKHOCTHOTO mma  OMCY,
MPEIOCTABISAIONIETO  TOCYJAapCTBEHHYIO  YCIYry, WM  MYHUIUIAIBHOTO  CIYXAlllero,
MHOTO()YHKIIHOHAJIFHOTO LEHTPa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpPA, OpPTaHU3aIHi,
OCYIIECTBISIOMUX (YHKIUH IO MPEIOCTABICHUIO TOCYAapCTBEHHBIX MM MYHHIIMITAIBLHBIX
YCIIYT, U UX PaOOTHHUKOB;

- JIOBOJbI, HA OCHOBAHHH KOTOPBIX 3asBUTENb HE COIJIACEH C PEIIEHUEM U JIEHCTBUEM
(6e3nerictBueM) OMCY, mpenocTaBIsONIEr0 TOCYIapCTBEHHYIO YCIYTYy, TOKHOCTHOTO JUIA
OMCY, mnpenocTasisiomIero rocyJapCTBEHHYIO YCIYTy, WM MYHHUIUIIAIHHOTO CIIY)KaIlero,
MHOTO(YHKIIMOHATBHOTO LIEHTPa, pabOTHUKAa MHOTO(QYHKIIMOHATIBHOTO IIEHTPa, OpraHu3aluii,
OCYIIECTBISIIONIMX (YHKIMHA MO TPEJOCTABICHUIO TOCYAApPCTBEHHBIX WM MYHHIIMIIATBHBIX
YCIIYT, ¥ UX PaOOTHHUKOB;

3asBUTENIEM MOTYT OBITh NPEACTaBICHbl JOKYMEHTHI (IIPU HAJIM4YMH), MOATBEPKAAIOIINE
JIOBOJIBI 3asIBUTEIIS, TMOO0 UX KOIUH.

5.3. Oprasbl MECTHOTO CaMOYTIPaBJICHUS
1 YIIOJIHOMOYEHHBIE HA pACCMOTPEHHE Kal00b! JOHKHOCTHBIE JINIIA,
KOTOPBIM MOKET OBITh HalpaBJieHa kanoda

5.3.1. XKanoba paccmarpuBaercs OMCY, npenocTaBisioluM rocyJapCTBEHHYIO YCIIYTY,
HOPSIOK  TPEIOCTAaBICHUS KOTOpOM ObUI HapylleH BCIEACTBUE pelleHHH U JeicTBuit
(6e3meiictBusi) OMCY, mpeaocTaBlIONIETO TOCYJAPCTBEHHYIO YCIYTy, €ro JOJDKHOCTHOTO
JULA.

5.3.2. JlomxHoctHele auma OMCY, ynoiHOMOYEHHBIE Ha PAacCMOTpPEHHE Kajlod Ha
HapylIeHUe TMOopsAAKa NPEAOCTaBICHHUs TOCYIapCTBEHHOW YCIyrH, TIOpsAAKa WJIH CPOKOB
paccMOTpeHHs JKano0bl, TH00 HE3aKOHHBIM OTKa3 WM YKJIOHEHHE YKa3aHHOTO JOJKHOCTHOTO
JUIa OT IMpHeMa >aloObl, HECYT OTBETCTBEHHOCTh B COOTBETCTBHMHU C 3aKOHO/ATEILCTBOM
Poccuiickoit denepanuun.

5.4. Tlopsiiok moAauu U pacCMOTPEHUS HKam00bI

54.1. JKanoba mnomaercs B OMCY, MHOrOQYHKIMOHAJIBHBIM LEHTp JHOO B
COOTBETCTBYIOIIIM OpraH TOCYIapCTBEHHOW BJACTH IYOJMYHO-TIPABOBOTO 0OOpa3oBaHMUSI,
SBISIOIIMACSA  yIpeauTeNeM MHOTO(DYHKIMOHALHOTO IIEHTpa, a TakKe OpTraHu3alluu,
OCYIIECTBIISIONINE (DYHKIIUM IO TIPEIOCTABICHHIO TOCYIAPCTBEHHBIX WM MYHHIIMIIATBHBIX
YCIIyT.

Kanobpr Ha pemeHuss u nerctBus (OesnmerictBue) pykoBomutenss OMCY momaercs B
BBIIIECTOAMINNA Oprad (MpHU €ro Haau4uu) JMOO B ClIydae €ro OTCYTCTBHS PacCMaTpPUBAIOTCS
HernocpeacTBeHHO pykoBoguTeneM OMCY, npenocTaBisiomero rocy1apcTBEHHYIO YCIyTYy.

KanoOpl Ha pemeHuss u aeicTBusa (Oe3neiicTBUE) paOOTHHMKA MHOTO(YHKIIMOHAIHHOTO
LIEHTpa MOIAI0TCS PYKOBOAUTEIIO 3TOT0 MHOTO(YHKIIMOHATILHOTO IIeHTpa. JKanoOsl Ha pereHus



u gedctBus  (Oe3neiicTBUE) MHOTO(YHKIIMOHAIBHOTO IIEHTpa TMOJAIOTCS  YUPEIUTEIIO
MHOTO(YHKIIHOHATHHOTO IIeHTpa (MUHUCTEPCTBO HU(POBOro pa3BUTHS U CBs3M CaxaaHMHCKOU
obmactn).

XKanober ©Ha pemenus u gAeiictBusi  (Oe3neiicTBue) pabOTHHKA — OpraHM3ALUM,
OCYIIECTBISIOMUX (PYHKIUH IO MPEIOCTABICHUIO TOCYAApCTBEHHBIX MM MYHHIIMITAIBHBIX
YCIIYT, MOJAIOTCSI PYKOBOAUTEIISIM 3TUX OpTaHU3aLui.

5.4.2. )Kamoba nmomaercs B MMCbMEHHOUW (opMe Ha OyMa)KHOM HOCHUTENE, B AJICKTPOHHOU
dopme.

Kanoba na pemenus u nerictBus (6e3neiicteue) OMCY, nomxHoctHOro juna OMCY,
MYHUIUIATBHOTO citykaiiero, pykosoaurenst OMCY moxeT ObITh HampaBiieHa 10 IoYTe, Yepes
MHOTO(QYHKIIMOHATBHBIN IICHTP, C MCIOJIb30BaHHEM WH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON
cetn HWHrepuer, odunmansHoro caiirta OMCY, enuHOro mnopranga TOCYJAapCTBEHHBIX U
MYHHIIUIIATBHBIX yCIAYT JUOO0 PETMOHAIBLHOTO MOpTalia TOCYAAPCTBEHHBIX W MYHHIIMITALHBIX
YCIIYT, @ TAK)KE€ MOXKET OBITh MPUHATA MIPU JIUYHOM MPUEME 3asBUTEISL.

54.2.1. Ilpuem >xano60 B mnucbMeHHOM @Qopme ocymectBasiercss OMCY B wMmecte
MPEIOCTaBIIEHUsI TOCYAApCTBEHHOW yciayru (B MecTe, IJie€ 3asBUTEIb I[10JaBall 3ampoc Ha
NOJyYeHHUE TOCYIapCTBEHHOW YCIyTH, HapyIICHHE TOpsAIKa KOTOpoil obxamyercsi, Ju0O0 B
MecCTe, T/I€ 3asiBUTEIIeM MOJY4YeH pe3yNbTaT yKa3aHHOU rocy1apCTBEHHOU YyCIyTH).

’anoba B mICbEMEHHOH (opMe MOXKET ObITh TAaK)KE HAIpPaBJICHA 10 TIOUTE.

54.2.2. B cnydae momayd >kajno0bl TpH JMYHOM TMpUEME 3asBUTENb IPEICTABISET
JIOKYMEHT, YIOCTOBEPSIONINI €ro JINYHOCTh B COOTBETCTBUH C 3aKOHOAATENHCTBOM Poccuiickoit
denepauuu.

54.2.3. B cnyuae ecnu >kanoba MOAaeTCs uepe3 MPEACTaBUTENS 3asBUTENS, TaKkKe
NPECTaBISETCs JTOKYMEHT, IMOATBEPKIAIOIINI MMOJIHOMOYHS Ha OCYIIECTBICHUE NIEHCTBUU OT
MMEHH 3asBUTENS. B kauecTBe JOKyMEHTa, MOATBEPKIAOLIETO MOJTHOMOYHS HA OCYIIIECTBIICHUE
JEHCTBUI OT IMCHH 3asIBUTEIISI, MOXKET OBITh MPE/ICTaBIICHA:

1) odopmneHHas B COOTBETCTBUM C 3aKOHOJaTenbcTBOM Poccuiickoii denepanuu
JIOBEPEHHOCTD (1151 (PU3HUECKUX JIUL);

2) odopmieHHas B COOTBETCTBMM C 3aKOHOJATeNbcTBOM Poccuiickoit ®Deneparyu
JIOBEPEHHOCTD, 3aBEPEHHAS MI€YATHIO 3asIBUTENS U MOINICAHHAS PYKOBOIAUTEIEM 3asBUTEIS WIH
YIIOJTHOMOYEHHBIM 3TUM PYKOBOJIHUTEIIEM JIUIIOM (JIs1 FOPUAMYSCKUX JIUIT);

3) Komus pemieHuss O Ha3HAYeHWH WM 00 u30paHuu JuOO TpUKa3za O Ha3HAYCHUU
¢u3nUecKoro nMIa Ha JOHKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (U3NYECKOe JIIHIIO0
o0JasaeT MpaBoM JeWCTBOBATh OT UMEHU 3asBUTEINSI 0€3 TOBEPEHHOCTH.

5.4.2.4. B 5JIeKTPOHHOM BH/JIE )Kaj00a MOXKET OBbITh T0JIaHa 3asBUTETIEM TTOCPEICTBOM:

1) opunmansHoro caiita OMCY, MHOTO(YHKIIMOHAILHOTO [IEHTPA, a TaK)Ke OpraHu3alluy,
OCYIICCTBIISIONEH (YHKIIMK MO TPEJOCTABICHUIO TOCYJApPCTBCHHBIX WM MYHHIIHITAILHBIX
ycIyT, B ”HGOPMAIMOHHO-TEIEKOMMYyHUKAIIMOHHOW ceTu MHTepHeT;

2) EIIT'Y, PIIT'Y;

3) ¢enepanpHOl TOCYAApCTBEHHOW HWH(POPMAIIMOHHON CHCTEMBI, OOecIeunBaroeit
nporecc aocyaeOHOro (BHecyneOHOro) oOXKaloBaHHUS pEIICHUW W JeicTBuil (Oe3mericTBUA)
(manee - IToptan mocyne6HOTO 00XKaIOBaHUS).

[Ipu mogave >kanoObl B 3JIEKTPOHHOM BHUE JOKYMEHTHI, yKa3aHHbIE B MOANyHKTe 5.4.2.3
HACTOSAIIETO aJIMHHHCTPATHBHOTO pPErjaMeHTa, MOTYT OBITh TPEACTaBICHB B (opMme
DIIEKTPOHHBIX  JIOKYMEHTOB, TMOJMUCAHHBIX DJIEKTPOHHON  TMOJNHUCHIO, BHUI  KOTOPOM
MPEAYCMOTPEH  3aKOHOJATeNnbCTBOM  Poccuiickoit  @exepannu, 0OpH 3TOM  JIOKYMEHT,
YIOCTOBEPSIONIUI INYHOCTh 3asBUTENIS, HE TPeOyeTcsl.

[Ipu ucnons3oBanuu [loprana nocyneOHOro 06kanoBaHusl 3asIBUTENIO 00ECTIEYNBACTCS:

a) BO3MOXKHOCTh TOJJa4H 3asBUTEJIEM B AJICKTPOHHON (popme kamo0bl M UHBIX JOKYMEHTOB
(Ipu HAJIMYKH ), TOATBEPKIAIOIINX JOBObI 3aIBUTES;

0) JOCTYITHOCTH JIJIsl 3aIOJTHEHUS U (MJIM) KOMMPOBAHMSI 3asBUTEIIEM II1a0JIOHOB KaJIO0ObI B
AIIEKTPOHHOH Qopme;

B) BO3MOXHOCTh TIOJYYEHMsI 3asABUTEJIEM CBEICHHI O XOJe pPacCMOTpPEHUsl >KaioObl,
MMOJAaHHOM JTI0OBIM CIIOCOOOM;



T) BO3MOXHOCTh TIOJYYEHHUs 3asgBUTEIIEM pEIICHHS 10 >Kajgo0e, IMOJaHHOH JHOOBIM
CII0CO00M;

7) BO3MOXXHOCTH O3HAKOMJICHHSI ¢ MHpoOpMamueil o0 o0meM KOJWYEeCTBE MOJAHHBIX H
PacCMOTPEHHBIX KaJI00.

5.4.3. XKano6a moxer ObITh TIO/1aHa 3asBUTENeM uepe3 MOILI. Tlpu moctyriieHun sxanoobl
MOI] obGecnieunBaer ee mnepenaay B OMCY B mopsiike W CPOKH, KOTOpPBIE YCTaHOBIICHBI
coryameHueM o B3auMoaehcTBuu Mexay MOI[ m OMCY, HO He mno3aHee CIEeAYIOIIEro
pabouero JHs CO JIHS MOCTYIUICHHS 5Kal00BbI.

[Tpu 3TOM CPOK paccMOTpPEHHUs Kaja00bl HCUUCIIACTCS CO JHS peructparuu xanoosl B OMCY.

5.4.4. YmonHOMOYEHHBIE HA PACCMOTpPEHHE Kalod JomKHOCTHBIe Jsmna OMCY
00ecreurBaroT IPUEM U PACCMOTPEHHE Kao0.

5.4.5. OMCY o0ecrnieunBaer:

1) ocHareHHe MECT IpuemMa Kajoo;

2) uH(GOPMUpPOBAHUE 3aABUTEICH O TOpSAJIKE OOXKAJIOBAaHMS pEUICHUH U JCUCTBUM
(6e3neiictBusi) OMCY, ero 10KHOCTHBIX JIUIL;

3) KOHCYIbTHUPOBaHUE 3asBHUTENCH O MOpsAAKe OOXKaJOBaHUS pEIICHUN U JeHCTBUil
(6e3neiictBusi) OMCY, ero 10KHOCTHBIX JIUIL;

4) 3aKIIIOYEHHE COTJIAIlIEHU O B3aMMOJCHCTBUM B yacTH ocymiectBieHuss M®I] npuema
JKaJI00 M BBIIAYU 3aSBUTEIISIM PE3YJIBTATOB PACCMOTPEHUS KaJo0.

5.4.6. OcHOBaHUSAMU ISl Ha4alla MPOIeyphl JocyAeOHOro (BHECYIeOHOr0) 00KaTOBaHU
SBIISIOTCS MMOCTYIUICHHE KaJIOObI 3asBUTENS U €€ PETUCTPaIlus.

5.4.7. XKanoba Ha pemenus u acicTBus (0e3nelcTBHE) MHOTO(YHKIIMOHAIBHOTO IEHTPA,
paboTHMKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa MOXKET ObIThb HampaBlieHa IO ToYTe, C
WCIIOJIb30BaHUEM HH()OPMAIMOHHO-TEIICKOMMYHUKAITMOHHONH ceTu WHTepHeT, OQUIIMaIBHOTO
caiiTa MHOTO()YHKIIMOHAIILHOTO LIEHTPA, €AMHOr0 MOPTaia FOCy1apCTBEHHBIX M MYHUIIUIAIbHBIX
yCIyr MO0 PEerHOHAIBHOrO MOPTajia TOCYAApPCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYT, a TaKXke
MOJKET OBITh MPUHSATA MPU JTUYHOM MPUEME 3aIBUTEIS.

5.4.8. XKanoba Ha pemieHust u JedcTBUs (Oe3aeiicTBUE) OpraHu3alnii, OCYIIECTBIISIOMINX
GYHKIIMM 10 TPEJOCTABIECHUIO TOCYJAPCTBEHHBIX WM MYHUIIMIAIBHBIX YCIYT, a TakkKe HUX
pabOTHUKOB MOET OBITh HallpaBieHa IO TOYTe, C HCIOJIb30BAHUEM HWH(POPMAIIMOHHO-
TEJIEeKOMMYHUKAaMOHHON ceTh VHTepHeT, ouIuanbHbIX CAaWTOB 3THUX OpPraHMU3alMi, €AMHOTO
nopTana TOCYIapCTBEHHBIX M MYHHIMMIAIBHBIX yCIyr JHUOO PErHOHANBHOTO TopTaia
TOCY/IAPCTBEHHBIX W MYHUIMMAIBHBIX YCIYT, a TAaKK€ MOXET OBITh MPHUHATA TPH JMIHOM
npreMe 3asiBUTEIS.

5.5. Cpok paccMOTpeHus sKano0bl

5.5.1. XKano6a, nocrynusmas B OMCY, MHOrOQpyHKIMOHAIbHBIH LEHTP, YUPEAUTEIIIO
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, B OpraHU3alllM, OCYILIECTBIAoNIMe (YHKIUU IO
IPEOCTABICHUIO TOCYIaPCTBEHHBIX WM MYHUIIMIAIBHBIX YCIYT, TM0O0 B BBIIECTOSALINNA OpraH
(IpH ero HaJIMYHMM), MOJUIEKUT PETHUCTPALIUU HE MO3/JHEE CIEAYIOIIEro pabodero IHsA co JHS ee
HOCTYIUIEHUS.

5.5.2. XKano6a, nocrynusmas B OMCY, MHOrOQpyHKIMOHAIbHBIM LEHTP, YUPEAUTEIIIO
MHOTO(QYHKIIMOHAJIBHOIO II€HTpa, B OpraHM3alllM, OCYLIECTBISAIONIME (YHKIUU 0
IPEOCTABICHUIO TOCYIaPCTBEHHBIX WM MYHUIIMIAIBHBIX YCIYT, JTU0O0 B BBIIECTOSALINHA OpraH
(Ipu ero HAJIMYMUM), MOJUIEKHUT PACCMOTPEHHUIO B TE€UEHHUE MATHAIIATH padounX THEH co AHS ee
perucrpanuy, a B ciaydae ooxanoBaHus otkaza OMCY, npenocTaBisionero rocyJapCTBeHHYIO
yCIIyTy, MHOTOQYHKIIMOHAJIBHOTO IEHTpa, OpraHu3alui, OCYUIECTBIAIOMNX (QYHKIHUU IO
IIPEIOCTABIEHUIO TOCYAAPCTBEHHBIX WJIM MYHUIMNAIBHBIX YCIYI, B IIPUEME JIOKYMEHTOB Y
3asBUTENIed JMOO B HCHPABICHUU JONYLIEHHBIX ONEYAaTOK M OWMOOK MWIM B Cilydae
00>KaJIOBaHUsl HAPYUIEHUs YCTAaHOBJIEHHOIO CPOKAa TAaKUX HCIPABJIECHUM - B TEUEHHE ISATH
pabouux JHEH COo JAHA €€ PEeruCTpPaIiH.

5.6. IlepeueHb OCHOBaHUH AJI1 IPUOCTAHOBIEHUS! PACCMOTPEHUS



’KaJlo0bI B cllyyae, €ciid BO3MOKHOCTh IIPHOCTAHOBIICHUS
MpeyCMOTPEHA 3aKOHOJaTeNbCTBOM Poccuiickon denepaunun

[IprocraHoBiieHHE pacCMOTPEHUS HKaJI00bl HE AOIYCKAETCSL.
5.7. Pe3ynbTaT pacCMOTPEHUS KaJI0ObI

5.7.1. Tlo pe3ymnbpraraM pacCMOTPEHUS KaIoObl MPUHUMAETCS OJHO W3 CIEIYIOIINUX
pEUICHHUIA:

- ’kajnoba yJOBIETBOPSIETCS, B TOM 4HcCIe B (opMe OTMEHBI NPUHSATOrO pEIICHHS,
UCTIPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OIMIMOOK B BBIIAHHBIX B PE3YJIbTaTe MPEIOCTaBICHUS
rOCYIapCTBEHHON YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JCHEKHBIX CPEICTB, B3UMAHHE
KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMU IpaBOBBIMU akTamu Poccuiickoir denepauuu,
HOPMAaTHUBHBIMU IpPaBOBbIMU akTaMM CaxaJMHCKOW 00JacTH, MyHMLMIAIbHBIMU IPAaBOBBIMU
aktamu CaxaJIMHCKOM 00J1acTu;

- B YJIOBJIETBOPEHUH 7KaJI00bI OTKA3bIBAETCH.

5.7.2. B y10BJIETBOPEHUH KaJI0ObI OTKA3bIBAETCS B CIEAYIOIINX CIydasx:

1) HanmMuYMe BCTYNMBILETO B 3aKOHHYIO CUJTY PELIeHUs CyJa 110 jkajlo0e 0 TOM ke IpeaMeTre
U TI0 TEM K€ OCHOBaHUSIM;

2) mopaya >kajoObl JMIIOM, IOJHOMOYHUS KOTOPOIO HE MOJATBEPXKAEHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATenbCTBOM Poccuiickoit @enepanuu.

5.7.3. B ciydae ycCTaHOBIIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHHS KaJoObl
IIPU3HAKOB COCTaBa aJMHHMCTPATHUBHOIO IIPAaBOHAPYLIEHUS WJINM NPECTYIUICHUS AOJKHOCTHbBIE
mima OMCY, ynomHOMOUYEHHBIE Ha PAacCMOTPEHHE >Kaylo0, HE3aMEeUTUTENFHO HalpaBIISIOT
MMEIOLINECS] MaTEPUAJIbl B OPraHbl IPOKYPATYPBI.

5.8. Iopsinox nHGOPMUPOBAHUS 3asIBUTEIS
0 pe3yJbTaTax pacCMOTPEHHUS KaJTOOBI

5.8.1. He mo3mnee naHs, ClHeAymoOIIero 3a JHEM MPUHITHS PEUICHUs, YKAa3aHHOTO B
nojapasjene 5.7, 3aAIBUTENI0 B MTUCbMEHHON (OpPME U TO KEIIAHHWIO 3aIBUTENSI B AJIEKTPOHHOU
dbopMe HampaBIseTCs] MOTUBUPOBAHHBIN OTBET O pe3yabTaTaX PacCMOTPEHUS KaloObI.

5.8.2. OTBeT 1O pe3ynbTaTaM PacCMOTPEHUS KaJOObI MOAMUCHIBACTCS YIOJIHOMOYECHHBIM
HA  paccMOTpeHHe  amoObl  JOMKHOCTHBIM  JunoM  OMCY,  pykoBoguTeneM
MHOTO(DYHKIITMOHAJILHOTO ~ IIEHTPA, PYKOBOJUTEJIEM OpraHa  HCIOJHUTEIHHOM  BJIACTH
CaxanuHckod oO0JacTH, SBJSIONIETOCS — y4YpeauTeleM MHOTO(QYHKIMOHAIBHOTO IIEHTPA,
PYKOBOAMTENIEM  OpraHU3alluMd,  OCYIIECTBISIONIEH  QYHKIMM  TIO  TPEIOCTaBICHUIO
rOCY/IapCTBEHHBIX HIIM MYHUIIUTIATBHBIX YCIIYT.

5.8.3. B oTBeTe mo pe3ynabTataM pacCMOTPEHHS JKaTOOBI YKa3hIBAOTCS:

- HAaUMEHOBaHUE oMY, MHOTO(YHKIIHOHATHHOTO HEHTpa, yUpenuTens
MHOTO(QYHKIIMOHATHHOTO  I[IEHTpa,  OpTaHW3allUud,  OCYIIeCTBIAOIMEH  (QyHKUIMH 1O
MIPEAOCTABICHUIO TOCYAAPCTBEHHBIX HJIM MYHUIIMTTAIIBHBIX YCIIYT, JIMOO BBIMIECTOSIIETO OpraHa,
pPaccMOTPEBIIIETO Kano0y, TOMKHOCTh, (paMuus, UMs, OTUECTBO (TIPU HATHYKHU) JOHKHOCTHOTO
JUIa, MPUHSBIIETO pEeIIeHre Mo kKanooe;

- HOMEp, JaTa, MECTO MPUHATHS PEHICHHS, BKIOYas CBEACHUS O OJKHOCTHOM JIHIIE,
pelieHue wiu aeiictaue (6e3aeicTBre) KOTOPOro o0xayercs;

- (hamumust, ©Msi, 0OTUECTBO (TP HATTMYUU ) 3aBUTEIIS;

- OCHOBAHUS JUTS IPUHSATHSI PEIICHHUS T10 JKanooe;

- IPUHATOE TIO KaJ00e peleHHE;

- ecnu kayoba mpu3HaHa 0OOCHOBAHHOM - CPOKHM YCTPAHEHUS BBISABICHHBIX HApYyLIECHUH, B
TOM YHCJIE€ CPOK MPEAOCTABICHUS Pe3yJIbTaTa rOCYAapCTBEHHOM YCIIyTH;

- CBE/ICHUS O MOpsiIKe 00XKaOBaHUs IPUHATOTO T10 JKan00e perIeHusl.

5.8.4. [IlucbMeHHBIE OTBETHI Ha Kaja00bl, MPeIHa3HAYCHHBIC /IJIs HAPABIICHUS 3asSBUTEIISM,
BBICBUTAIOTCSI 110 TIOYTE HETIOCPEICTBEHHO B a/ipeca 3asBUTEIICH.



5.8.5. Hudopmamuio o craryce pacCMOTPEHHH KajloObl, momaHHOW uyepe3 I[lopran
J0CyIe0HOTO 00KaOBaHMsI, 3asIBUTENIb MOKET y3HATh B TUNYHOM KaOMHETE.

5.8.6. B cirydyae npu3zHaHUS kamo0bl MOJISKAIIECH yIOBJIETBOPCHHUIO B OTBETE 3asBUTEIIIO,
yKa3aHHOM B IyHKTe 5.8.1 Hacrosmero AAMUHUCTPATUBHOTO PETJIAaMEHTa, AaeTcsl HHpopManus
0 JedcTBHsX, ocymecTBiasieMbix OMCY, MHOrOQyHKIIMOHAIBHBIM  IIEHTPOM  JHOO
OpraHu3alei, OCYHIECTBISIOMEH (QYHKIUU 10 MPEIOCTaBICHUIO TOCYIapCTBEHHBIX WU
MYHUILIMNIATIBHBIX YCIYT, B LESIX HE3aMEJIMTENbHOIO YCTPAHEHHUS BBISBICHHBIX HApYyIICHUI
IOpU OKa3aHUHM TOCYNApPCTBEHHOW YCIYTH, a TaKXKe MPHHOCITCA W3BHHEHUS 3a JOCTAaBICHHBIC
HeynoOCcTBa, U yKa3bplBaeTcsd MHGpOpMaluUs O JAIbHEUIINX JEUCTBUSIX, KOTOpPble HEOOXOIUMO
COBEPILUTH 3asIBUTEIIO B LIEJSIX MOTYYEHHUS TOCY1apCTBEHHON YCIYTH.

5.8.7. B cinydae npusHaHMsS JKajio0bl, HE MOAJIEXKAlleld YIOBIETBOPEHHUIO B OTBETE
3asgBUTENIO, YKa3aHHOM B MyHKTe 5.8.1 HacTrosiero AJMUHUCTPATUBHOTO pErjiaMeHTa, JaroTcs
apryMEHTUPOBAHHBIE PA3bsICHEHUS O MPUYMHAX MPUHSATOrO PEHICHHS, a Takke WHPOpMaIus O
nopsike 00KanoBaHUsl MPUHATOTO PELICHHUS.

5.9. llopsanok o0xanoBaHUs pEUICHHS T10 jKajao0e

3asgBUTEIIF UMEET mpaBo 00>KaI0BaTh PCUICHUC I10 JKanoode BBIICCTOAIIMM AOJXKHOCTHBIM
JIM1aM HMJId B BBIHICCTO?IHII/Iﬁ oprad B MOpAAKEC NOAYUHCHHOCTH.

5.10. IlpaBo 3asBuUTEINS HAa TOTyYeHHE HH(POPMALIUH U TOKYMEHTOB,
HEOOXOAUMBIX JIJIs1 0OOCHOBAHUS U PACCMOTPEHUS JKaT00bI

3asgBUTEIIL UMECT IIpaBO Ha IOJIYUYCHHUC PIH(bOpMaI_II/II/I U JOKYMCHTOB, HGO6XOILI/IMBIX JJIA
000CHOBAHHUS U pacCMOTPCHUS JKaJIOOBL.

5.11. Cnoco6s! ”HPOPMUPOBAHUS 3asIBUTEIICH
0 TOPSIJIKE MOJAAYU U PACCMOTPEHHUS KAIO0ObI

5.11.1. UudopmupoBanue 3asBUTENECH O TMOPSAKE OO0KaJOBAaHUS PEIICHHH W JIEHCTBHIMA
(6e3netictBusi) OMCY u ero AOKHOCTHBIX JIMI, MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, pAaOOTHUKOB
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHU3alUi, OCYIIECTBISAIOMUX (QYHKIUN MPEIOCTaBICHUS]
TOCYJapCTBEHHBIX WIIM MYHUIUITATBHBIX YCIYT, U MX PAOOTHUKOB 00€CTIEUNBAETCS TOCPEICTBOM
pasmeleHust HH(GOpPMAIMK Ha CTEHJIaX B MecTax MPeJoCTaBIECHUs] TOCY/1apCTBEHHBIX YCIYT, Ha
opurmaneupix  catax ~ OMCY,  MHOroQyHKIMOHaJIbHOTO  ILIEHTpa,  OpraHu3alui,
OCYIIECTBIIAIONIMX (YHKIMU MO MPEJOCTABICHUIO TOCYAApPCTBEHHBIX MM MYHHMIMIAIbHBIX
ycnyr, B cet Uatepuer, Ha EIII'Y u PIITY.

KoHcynbTupoBanue 3asBuUTeNell O TOpSAKE OOXKAJIOBaHMA pEUICHUH W JAeHCTBUM
(6e3nerictBusl) OMCY u ero H0KHOCTHBIX JIWI, MHOTO(YHKIIMOHATILHOTO IIEHTpa, pa0OTHUKOB
MHOTO()YHKIIMOHAJIHOTO LIEHTPa, OPraHU3alUi, OCYIIECTBISIOMUX (QYHKIUN MPEIOCTaBICHUS]
rOCyJapCTBEHHBIX WM MyHHIIMIAIBHBIX YCIYT, U UX PaOOTHUKOB OCYIIECTBIISIETCS B TOM YHUCIIE
1o TeneoHy, MIEKTPOHHON TI0YTe, IPH INIHOM IIpHEME.

5.11.2. TonoxxeHne 00 OCOOCHHOCTSAX MOJAYM M PACCMOTPEHHUS >XKajlo0 Ha peIIeHus U
neiictBus (OeznerictBue) OMCY u ero JOMKHOCTHBIX JIMII, MYHULIMIAJIbHBIX CIyKalUX, a
TaKXe Ha pelieHust u neiictBus (Oe3neiicTBue) MHOTO(YHKIIMOHAIBHOTO LEHTpa, PaOOTHUKOB
MHOTO(YHKIIMOHAJILHOTO ~ TIEHTpa  YTBEP)KIEHO  MOCTAHOBJICHHEM  aJIMUHHCTPAIUN
MYHUIIUIAIBHOTO 00pa3oBaHUsl TropoJcKoi okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «O6
yrBepxkaeHun [lonoxenust 06 0cOOEHHOCTSIX MOJAaYM M PACCMOTPEHHUsS Kalno0 Ha pelleHus U
neiictBust (Oe3neiicTBUE) OPraHOB MECTHOTO CaMOYIPaBJICHUS MYHHIMIIATHHOTO 0Opa3oBaHUs
ropoackoi okpyr «OXHHCKUI» U UX JOJDKHOCTHBIX JIML, MYHUIMIAJIbHBIX CIIYXKAIlUX OpraHOB
MECTHOI'0 CaMOYIpPaBJIEHUs] MyHMLUIAIBHOIO 00pa30BaHUs IOpoACKon OKpyr «OXUHCKHil», a
TaKk)Ke Ha pelleHus U JedcTBus (0e3neiicTBUE) MHOTO(QYHKIIMOHATHHOTO IIEHTPa, paOOTHUKOB
MHOT'0()yHKIIMOHAJIHOTO LIEHTPay.



ITpunoxxenne Ne 1

K aJIMUHUCTPATUBHOMY PErJaMeHTy
IIPEJOCTABIIEHUS FOCY1apCTBEHHON YCIIyTH
«3aKJII0YeHne JI0r0OBOPOB

JIOBEPUTENIHHOIO YIIPABJIEHUS UMYILECTBOM
COBEPILEHHOJIETHUX MOAONEYHBIX)»

AJMMHUCTpaUs MyHHLIUIAIBHOTO 00pa30BaHMs
ropoACKoil OKpyr «OXUHCKUI»
oT

(pamunmst, uMs1, OTYECTBO (TIPH HATUYHH )/
HalMEHOBAaHUE OpraHU3al1N)
MIPOXKHUBAIOIIEr0/PacioIOKEeHHOM 1O asipecy:

TeseoH (IpH >KeTaHNN)

3asaBieHue

HpOIHy HAa3HAYUTh MCHS JOBCPHUTCIbHBIM YIIPABIAIOIINM UMYIICCTBOM, COCTOAIIUM U3

(BU, HAUMEHOBAHHUE, MECTO HAXOXKICHHS NMYIIIECTBA)

MIPUHAJISIKAIIETO COBEPIICHHOJIETHEMY HEJIeeCIIOCOOHOMY (0€3BECTHO OTCYTCTBYIOIIEMY)
<*> rpaxJaHUHY Ha OCHOBaHUHU:

(pCKBI/IBI/ITBI AOKYMCHTA, ITOATBCPIKAAOIICTO IIPaBO COGCTBCHHOCTI/I)

<*> HeHy)KHOE 3aUePKHYTb.

IMyTEM 3aKJIIOYCHUS CO MHOM A0TroBOpa AOBCPUTCIILHOTO YIIPABJIICHUSA BBINICYKA3aHHBIM
HMYyHIECTBOM

(maro cormacue Ha 00pabOTKY M MUCITOJIB30BAaHUE MOMX MTEPCOHAIBHBIX JTAHHBIX,

YKa3aHHBIX B 3asBJICHUUN U NPCACTABJICHHBIX MHOIO I[OKyMCHTaX)



(moamnucek, nara)

ITpunoxxenne Ne 2

K aJIMUHUCTPATUBHOMY PErJaMeHTy
IIPEJOCTABIIEHUS FOCY1aPCTBEHHON YCIIyTH
«3aKJII0YeHne JI0r0OBOPOB

JIOBEPUTENIHHOIO YIIPABJIEHUS UMYILECTBOM
COBEPILEHHOJIETHUX MOAONEYHBIX)»

BJIOK-CXEMA
IIOCJIEZ0BATEIBHOCTH IIPEJOCTABIEHUS ITOCYJapCTBEHHOHN YCIIYTH
«3aKI04YeHre JOTOBOPOB JIOBEPUTEIBHOIO YIIPABICHUS UMYIIECTBOM
COBEPLUECHHOJIETHUX ITOJOIECUYHBIX

[Ipuem u peructpaiiys 3asBiI€HUs U IpUIaraeMblx K HEMy
JIOKYMEHTOB
(1 nenbp ¢ MOMEHTa NOCTYIJIEHNUS )

'

[TpuHSITHE pemIeHus O MPEIOCTABICHUU TOCYIapPCTBEHHON
ycIyru 100 OTKa3e B €€ MPe0CTaBIeHUN
(5 pabGouux nHei)

}

Odopmrenue pe3ynbrara IpeoCTaBIeHIs TOCYIapCTBEHHON YCIYyTH U
HaIpaBJICHUE €T0 3asSBUTEIIO
(47 pabounx mHEM)




ITpunoxxenne Ne 3

K aIMUHUCTPATUBHOMY PEIJaMeHTy
IPEe0CTaBICHHS TOCYIapCTBEHHON yCIIyTH
«3aKJII0YeHrE IOTOBOPOB

JIOBEPHUTEIBHOTO YIPABICHUS HMYIIECTBOM
COBEPIICHHOJIETHHUX MOAOTICYHBIX)

Kypnan

yuera 3asiBJICHUH Ha 3aKJII0UeHHe A0roBOopoB
AOBEPUTEJIBbHOI0 YIPaBJICHUA UMYIIIECTBOM
COBCPIICHHOJIETHUX IMMOAOIICIHBIX

Ne | Jlara m HOMED @amvunmusa, | CeneHus 00 UMyIIECTBE, Pesynbrar
/0 | TOCTYIUICHUS M, IepeJaBacMoM B IIPEJOCTABIICHUS
3asIBJICHUS B OTYECTBO JIOBEPUTEIILHOE rOCY/IapCTBEHHOM YCIIyTH
OoOMCY (pu ylpaBiieHue (BUJ, (ata u HOMep J1I0oroBOpa
HaJU4UN) HauMEHOBAaHUE, MECTO JIOBEPUTEIILHOTO
3asgBUTENSl | HAXOXKICHUS UMYIIECTBa, yIpaBJeHUs, JaTa u
PEKBHU3UTHI JOKYMEHTA, | HOMEP rOCYAapCTBEHHOU
HOATBEPKJAIOILETO MIPABO | PErUCTPALUU I0r0BOpa
cobctBenHoctu, ®.1.0. au0o ara U HOMep
COOCTBEHHHKA) HNUCBMEHHOTO
MOTHBHPOBAHHOTO
OTKa3a)
1 2 3 4 5




