AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPABOBAHUS
TOPOICKOM OKPYT «OXWHCKUI»

IHIOCTAHOBJIEHHUE

ot 27.07.2018 Neo 483
r. Oxa

«O0 yTBEpXkKAEHUU aJIMUHUCTPATUBHOIO
perinamMeHTa INpefoCTaBICHUS  MYHMIIM-
NaJbHOM yciyrn «Bblgaya apXuBHBIX
CIIPABOK, apXUBHBIX BBIIIUCOK U apXUBHBIX
KOITUHA TOKYMEHTOB

B cootBerctBuu ¢ ®@enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPEOCTaBIIEHHUs FOCYJapCTBEHHBIX U MyHULIMNAIBHBIX yciayry, Pacnopskenuem IIpaButenbcrsa
Caxamuuckorr obmactm ot 30.04.2015 Ne 191-p «OO0 onrtumu3zanud MpeaOCTABICHUS
MYHULIMNIAJIBHBIX YCIYT W TOCYJAapCTBEHHBIX YCIYT, HPEJOCTaBISEMbIX OpraHaMH MECTHOI'O
camoynpasiieHusi», Pacnopsbkenuem IlpaBurensctBa CaxamuHckoil oOmactu ot 15.09.2015
Ne 459-p «OO6 yrBepkneHuMH THIOBOTO aJMHHHUCTPATUBHOTO pErjlaMeHTa MPEAOCTaBICHHS
TOCYIapCTBEHHBIX  (MyHHUIMIAIbHBIX)  YCIyr  OpraHaMH  MECTHOTO  CaMOYIPAaBJICHHS
MYHULMNAIbHBIX 0Opa3oBaHuil CaxaquHCKOW 00JacTH», PYKOBOACTBYsCH craTheil 42 VYcrapa

MYHHUIUTIATEHOTO 00pa30BaHMs TOPOJCKONM OKPYT «OXHUHCKUI,

ITOCTAHOBJIAIO:

1. YTBepIuTh aIMUHUCTPATUBHBIA pEIIAMEHT MPEAOCTaBICHUS MYHHUIMIIAIBLHOU
yciyru «Bplgaya apXMBHBIX CIPABOK, apXMBHBIX BBIMMCOK W apXUBHBIX KOMHMHA JOKYMEHTOB)
(mpumaraetcsi).

2. [Ipu3Hate yTpaTHBIIMM CHIJIY IIOCTAHOBJIEHHWE aAJAMHMHHMCTPALMM MYHHUIMIIAIBHOTO
oOpa3oBanmsi TOpoACKoi OKpyr «OxuHCKui» oT 31.05.2012 Ne 423 «O06 amMUHUCTPATUBHOM
peraMeHTe MpeIoCTaBIeHUs] MyHULIUIIAIbHOW YCIYTH MO HCIOJIHEHUIO COLMAaIbHO-TPABOBBIX U
TEMaTHYECKUX 3aPOCOB B COOTBETCTBUH C OOPALICHUSAMH 3asBUTENICH B apXUBHBIN CEKTOp OTAEa
KaJpoB, KOHTPOJII M  OPraHM3allMOHHO-TEXHUYECKOro  oOecreyeHHs  aJAMHUHUCTPALUH
MYHUIIUNIAJILHOTO 00pa30BaHMsI TOPOACKON OKPYT «OXUHCKUN».

3. OnyOnukoBaTh HacToflllee MOCTaHOBIEHHE B razere «CaxaquHCKUA He(TIHUKY,

pa3MCCTUTh Ha O(I)I/II_II/IaJ'IBHOM caiite AAMUHHUCTPALIUU MYHUIHUIIAJIIBHOTO O6pa30BaHI/I}I POpO,I[CKOﬁ



okpyr «OxuHCKHi» WWwW.adm-okha.ru.

4. KoHTposp 3a NCIIOJTHEHMEM HACTOSIIETO OCTAHOBIEHUS BO3JIOXKHUTH HAa 3aMECTUTENS
IIaBbl MYHHMIMIIAJIBHOTO 00pa3oBaHUsl TOpPOACKOH OKpYr «OXHHCKMID», 3aMECTUTENs IJIaBbl
aJIMUHUCTpAIMM MYHHUIMIIAJIBHOIO O0Opa30BaHUs TOPOICKOM OKpYr «OXMHCKHI» IO BOIIpOCaMm

MECTHOTO CaMOYIpaBJIeHHs, KaJpoBbIM 1 001uM Borpocam Crenanosa K.B.

I''maBa MyHMIIUIIAJILHOTO 00pa30BaHUS C.H. I'yces
rOpOACKOH OKpPYr «OXMHCKHID»


http://www.adm-okha.ru/

YT1BepxkaeH

MOCTAHOBJICHUCM aJIMUHHUCTpALIUN
MYHUIUIAIBHOIO 00pa30BaHUs
ropoJICKOM OKpYT «OXUHCKUID»

ot 27.07.2018 Ne 483

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJIOCTABJIEHUA MYHUITUTIAJIBHOM YCJIAYTH
«BBITAYA APXUBHBIX CITPABOK, APXUBHBIX BBIIIMCOK
W APXUBHBIX KOIIUIA JOKYMEHTOB»

Paznen 1. OBIIUE TTOJIOXKEHU A
1.1. IIpeamer perynupoBaHus aMUHUCTPATUBHOTO PErjaMeHTa

Hacrodmui aqgMUHUCTPAaTUBHBIN PErVIAMEHT YCTAHABIIMBAET CPOKHU U IIOCIIEJOBATEIBHOCTD
QIMUHUCTPAaTUBHBIX MPOLEAYP MW AJMUHUCTPATUBHBIX JEUCTBUM IIpU IPEAOCTABICHUU
MYHHULIMIIAJIbHON YCIIyTH «Bblgaua apXMBHBIX CIIPAaBOK, aPXMBHBIX BBIIMCOK M apXMUBHBIX KONUMN
JIOKYMEHTOB.

1.2. Kpyr 3asButeneit

1.2.1. 3agBUTEISIMH ABJISIOTCS:

- @enepanbHble  TOCYIapCTBEHHBIE  YHUTApHbIE  MPEANPUSTHS, TOCYIapCTBEHHBIE
yUpexaeHusi, sBisromuecss cooctBeHHOCThIO Poccuiickort Dexepannu, cyopekToB Poccuiickoit
®eneparuu;

- OpraHbl MECTHOT'O CaMOYIIPABIICHUS;

- MYHULIMTIAJIbHBIE TPEANPUATHS;

- Tpaxaade (pu3nuecKue JuIa) U IOPUINIECKUE JTUIA, MHIUBUTyaIbHbIE TTPEANPUHUMATETN
MYHHIIUTIATIEHOTO 00pa3oBaHus ropocKoi okpyr «OXUHCKHI (J1anee — 3aBUTENH).

1.2.2. TlosiHOMOYHSIMU BBICTYIIaTh OT WMCHH 3asBUTEIICH TP B3aUMOJCHCTBUU C
COOTBETCTBYIOIIMMH OpraHaMU UCTIOJHUTEIBHOM BIACTH, OPTaHAMH MECTHOT'O CaMOYIPABJICHUS U
WHBIMU OpTaHHU3alUsIMH TPU TMPEJOCTABICHUH MYHUIIMITAIBHONW YCIyrd oOJafaroT Jinia, B
COOTBETCTBUHU ¢ O(QOPMIICHHOH B YCTaHOBJIEHHOM 3aKOHOJATeNbcTBOM Poccuiickoit denepanuun
MOPsIIKE IOBEPEHHOCTH, HA YKa3aHWUU (eIepalIbHOTO 3aKOHA JTUOO0 Ha aKTe YIMOJIHOMOYEHHOTO Ha
TO TOCYAAPCTBEHHOTO OpraHa WM OpraHa MECTHOTO CaMOYIpaBlIeHUs (fajiee — MPeICTaBUTEINN ).

1.3. TpeGoBaHus K MOPAAKY MHPOPMHUPOBAHUS
0 MOPSIJIKE MPEIOCTABICHNS MYHUIIUITAJILHONW YCIIyTH

1.3.1. Mudopmarus no BoIpocaMm MPeIOCTaBICHUS MYHUIMIAIBHON YCIyrd cooOIIaercs
3asBUTEIISIM:

- NpU JUYHOM OOpalleHMH B OpPraH MECTHOTO CaMOYIpaBIIEHUS, NPEIOCTaBIISIOMNN
MYHHULIMNAIBHYIO yeayry (manee - OMCY) mo agpecy . Oxa, yn. Coserckas, n. 32, 1 stax,
noHeenbHUK — 9eTBepr, ¢ 09.00 mo 13.00, ¢ 14.00 mo 18.00, mataua, ¢ 09.00 1o 13.00;

- Ipu OOpALIEHUU C UCIOJIB30BAaHHEM CPEJCTB TEJIe(POHHON CBA3M 1O HOMEpy TeiedoHa 8
(42437) 3-30-10;

- npu nucbMeHHOM oOpamenun B OMCY mo moute mo anpecy 694490, CaxamuHckas
obmnacts, . Oxa, yn. CoBerckas, 1. 32 1u00 B 3JIEKTPOHHOM BHUJIE 110 aIPECy AMEKTPOHHOM MOUTHI
meriya@okha.dsc.ru;

- IOCPEICTBOM Pa3MEILICHUS CBEICHUM:

a) Ha odwuIiansHoM MHTepHeT-calite www.adm-okha.ru;



0) B peruoHaJbHOW TOCYJapCTBEHHOH WH(MOPMALMOHHOM CUCTEME «Ilopran
TOCYIaPCTBEHHBIX U MYHHIIUNANBHBIX yCayT (pyHkiuit) Caxanmuackon obmactuy (nanee - PIITY)
https://uslugi.admsakhalin.ru;

B) B (denmepanpHOil TocymapcTBeHHOW WHQpOpManmoHHOW cuctemMe «EauHbIA mopTan
TOCY/IapCTBEHHBIX U MYHHUIMIAIBHBIX ey (pyHKuuil)» (nanee - EINIY) www.gosuslugi.ru;

') Ha “HPOPMAITMOHHOM CTEH/Ie, pacronoxeHHoM B OMCY;

1.3.2. Csemenuss 0 XoJe NPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH COOOIIAIOTCS
3asBUTEIISAM:

- ipu TMuHOM oOparienuu B OMCY;

- mpu o6pamenn B OMCY ¢ BCnoab30BaHUEM CPEACTB TeIC(POHHOU CBSI3H;

- ipu nucbMeHHoM oOpamiennn B OMCY no noure 1160 B 3JIEKTPOHHOM BHUJIE;

1.3.3. UadopmupoBaHue mpoBoaUTCS B (hopMe:

- YCTHOTO UH(OPMHUPOBAHUS;

- IUCBMEHHOT0 UHPOPMUPOBAHMUSL.

1.3.3.1. YcrHoe undopmupoBanue ocymectsisercs cnenuanuctamu OMCY u (wm) MOIL]
npu oOpalleHny 3asBUTeIeH 3a HHPOpPMaLUel TMYHO WK 10 Teae(ony.

CrenuanucThl, OCYIIECTBISIOMNE YCTHOE HHPOPMHUPOBAHUE, TPUHUMAIOT BCE HEOOXOIUMBIE
MepBl JUIs a4y TOJIHOI'O U ONEPATUBHOIO OTBETA HA [TOCTABJIEHHbIE BOIIPOCHI.

YerHoe WHGOPMHpPOBAHME KaKJOTO 3asBUTENSI OCYIIECTBISACTCS B TEUYCHHE BPEMEHH,
HEOOX0IMMOT0 JUIsl €0 MHQOPMHUPOBAHUS.

1.3.3.2. Ilpu otrBerax Ha TeneonHbie 3BOoHKM crnemuanuctel OMCY mnompobHo, B
KOpPpeKTHOH (popMe MHPOPMUPYIOT OOPATUBILUXCS 3asiBUTENEH 110 HHTEPECYIOIIUM UX BOIIPOCAM.
OTBeT MOMKEH HAYMHATHCS C MHPOPMALMU O HAUMEHOBAaHUH OpraHa MECTHOTO CaMOYIPaBICHHUS,
B KOTOpbIM oOparwics 3asBUTENb, (aMUIMM, WMEHHM, OTYECTBE M JODKHOCTU CIIELUANINCTa,
NPUHSBIIETO TeIE(POHHBINA 3BOHOK.

IIpu yctHOM oOpamienun 3asBurens (mo tenedony) cneuuanuctsl OMCY natoT oTBETHI
camocTrosTeNnbHo. Ecny cnenuanuct, K KOTopoMy OOpaTwiics 3asBUTEIb, HE MOXET OTBETUTh Ha
BOIIPOC CaMOCTOSATENBHO, TO 3asIBUTENb J10JDKEH ObITh HAIIPABIICH K JAPYTOMY CIIELUAINCTY WU Ke
oOparuBlIeMycs 3asBUTENIO JOJKEH ObITh COOOIIEH Tene(OHHBIH HOMEpP, IO KOTOPOMY MOXKHO
HOJY4YUTh HEOOXOOUMYI HH(OpMaIMio, JU00 CHEHMATUCT MOXET NPEeIIOKUTh 3asBUTEIIO
00paTUTHCS MUCHbMEHHO.

1.3.3.3. [TucbmenHOE MH(POPMUPOBAHHUE OCYLIECTBIIAETCS MyTEM HalpaBIeHUS] MTUCbMEHHBIX
OTBETOB MOYTOBBIM OTIPABICHUEM WM MOCPEICTBOM HMH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
cereil 0OLIEro MoJib30BaHUS (MO JIEKTPOHHOW MouTe, MO (akcy) HMCXons M3 BbIOPAHHOTO
3asiBUTEJIEM CII0C00a HalpaBlIEHUsI EMY OTBETA.

OTBeT Ha oOpallleHHe 3asBUTENS MPEIOCTABIAETCS B IPOCTOM, YETKOM M MOHATHOH (opme ¢
yKa3zaHueM ¢(paMuINK, MHUIMAIOB, HoMepa Tenedona cneruanucta OMCY.

OTBeT HanpasiseTcs B IMCbMEHHOM BHUJIE B 3aBUCUMOCTH OT criocoba oOpaleH st 3asiBUTEIs
3a uHpopMalMe wiM crnocoda JOCTaBKM OTBETa, YKAa3aHHOIO B IUCHBMEHHOM OOpalieHuu
3asIBUTEIIS.

OtBeT Ha oOpanieHue, nocTynusilee B (opMe JIEKTPOHHOIO JOKYMEHTA, HAlpaBisieTcs B
(bopme FNMEeKTPOHHOTO IOKYMEHTA O aAPECy HIEKTPOHHOM MOUTHl, YKa3aHHOMY B OOpalleHuH, UITH
B IUCbMEHHOM (hopMe 10 MOYTOBOMY a/Ipecy, YKa3aHHOMY B OOpallleHUH.

1.3.4. Undopmauus, ykazanHas B mnyHkrax 1.3.1 - 1.3.2 Hacrosmero pasaena
aJIMMHHMCTPATUBHOIO perflaMeHTa, 00pa3iibl 3all0JIHEHNUS 3asIBJICHUS, N3BJICUEHUS U3 HOPMATUBHBIX
IIPABOBBIX AKTOB, COJEP)KALIUX HOPMBI, PETYIHPYIOIIUE JEATEIBHOCTh I0 IPEJOCTABIECHUIO
MYHULIMNIAJbHOW  ycayru, pasmemarorcs OMCY nHa wuHpopmanmonHoMm creHae OMCY,
opunmansHom UnTepHer-caiire, PIII'Y u EIIT'Y.

1.3.5. WudopmupoBaHue 3asBUTENEH CHEIHAINCTAMU MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
IPEIOCTABIEHUSI TOCYJapCTBEHHBIX M MYHHMLMIAIBHBIX ycayr (nanee - M®ILI) m pasmenieHue
uH(GOpPMAIMH O MMPEIOCTaBICHUN MyHUIIMIANbHOU ycinyru B M®L] ocymiecTBisieTcst npu HaIuuuu
corameHus o BiaumozeictBuu Mexay OMCY um MOIL] B coOTBETCTBUH € TpeOOBaHUAMHU
noctanoBieHus: [IpaBurenbctBa Poccmiickoit ®enmeparuun ot 22.12.2012 Ne 1376 «OO06
yrBepskaeHun  [IpaBun  opraHuzanuu — JeSTEIbHOCTH  MHOTO(QYHKIIMOHAJIBHBIX  I[EHTPOB



IIPEIOCTABICHUS rOCYIapCTBEHHBIX U MYHUIIUOATBHBIX  YCIIYT», COIVIAIICHUS U
HOpMaTuBHbBIX akTOB MDII.

1.3.6. Ha EIII'Y u PII'Y pa3memaercs cnemyromias HHGOpMaLus:

1) wucdepnbiBalOIIMK TEpeYeHb JIOKYMEHTOB, HEOOXOIUMBIX JJIi MPeJoCTaBIICHUS
MYHUIIUIATBHON YCIIyTH, TpeOOBaHMs K 0(OPMIICHUIO YKAa3aHHBIX IOKYMEHTOB, a TaKXXe NepeueHb
JIOKYMEHTOB, KOTOpbIE 3asBUTEIIb BIIPABE MPEACTABUTH 10 COOCTBEHHOW MHUIMATHBE;

2) Kpyr 3asBUTENEH;

3) CpoK IpeoCTaBIeHNs MyHUIIUITAIEHOM YCIIYTH;

4) pe3yaprar IpEeNOCTaBICHHUS MYHULUINAIBHOW YCIYIH, MOPSAOK HPEACTaBICHUS
JIOKYMEHTA, SBJISIOLIETOCs PEe3y/IbTaTOM MPEI0CTABICHIS MYHUIIUTIAIBHON YCIIYTH;

5) pa3Mep rocyaapCTBEHHOM NOLUIMHBI, B3UMAeMOM C 3asBUTENS IPU IPEIOCTaBICHUU
MYHULIUIIAJILHOM YCITyTH;

6) ucyeplbIBalOIIMI IEpedeHb OCHOBAaHMW Il IPUOCTAHOBJIEHMS WIM OTKa3a B
MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH;

7) o mpaBe 3asiBUTENS Ha JocyaeOHOe (BHECYneOHOe) oOxaloBaHUE e CTBHM (Oe31eiCTBIS)
U pELICHUH, MPUHSTHIX (OCYIIECTBIIIEMBIX) B XO/I€ MPEAOCTABICHHS MYHUIIUTIATbHON YCIYTH;

8) dopmbl 3asBieHuii (yBeIOMIIEHUH, COOOIEHUI), UCTIONB3yeMbIe TIPHU TPEIOCTABICHUN
MYHUIIMIIATEHOUW YCITYTH.

Wudopmanus wa EIIT'Y u PIII'Y o mopsiike u cpokax MPeAOCTaBICHUS MYHHUIMITAIbLHON
yCIyTM HAa OCHOBAaHWU CBEJNEHUH, coaepxammxcsi B ¢eaepatbHOH TrocyaapCTBEHHOM
uHpOpMaIMoHHOW cructeme «PDenepanbHON peecTp TOCYIapCTBEHHBIX M MYHHIIMIIAIbHBIX YCIYT
(pyHKLIIMI)», TIPEIOCTABISACTCS 3aIBUTEIIO OECILIATHO.

JocTtyn K nH(OpMAUK O CPOKAaX M MOPSIKE MPEIOCTABICHUS YCIYTH OCYHIECTBIsIETCS 0e3
BBIMIOJTHEHUS 3asiBUTENIEM KakKuX-THOo TpeOoBaHWiIi, B TOM uucie 0e3 MCHOIb30BAHUS
IPOrpPaMMHOr0 00€CIIeUeHUsI, yCTaHOBKA KOTOPOTO Ha TEXHUUYECKHE CPEJICTBA 3asBUTENS TpeOyeT
3aKJTFOYEHUS] JIMLIEH3MOHHOTO WJIM HWHOTO COTNAIIeHHs C MpaBooOiajaresieM MPOrpaMMHOTO
oOecrieueHus, MpelyCMaTPUBAIOIIETO B3UMAaHWE IUIAThl, PETUCTPALMIO WU aBTOPHU3ALUIO
3asIBUTEISA, WIH MIPEIOCTABICHNE UM MEPCOHANBHBIX JAHHBIX.

Pazzen 2. CTAHJIAPT [IPEJIOCTABJIEHUS MYHULIUITAJIBHOU YCIIYTU
2.1. HaumeHoBaHME MYHUIUIIATIBLHON YCIIyTH

HaumeHnoBanue MYHHHHHaHBHOﬁ yciayru «Bbmaqa APXUBHBIX CIIPABOK, ApXUBHBIX BBIITHCOK
N apXUBHBIX KOITHH AOKYMCHTOB).

2.2. HaumeHoOBaHUE OpraHa MECTHOI'O CaMOYIIPaBJICHUS
CaxanuHcKo#i 00J1acTH, TPeAOCTABISAIONIETO

MYHULUIAIBHYIO YCIYTY

[IpenocraBnenue MYHHIUIIATbHOU YCIyTH OCYIIIECTBIIACTCS aMUHUCTpaIei
MYHHIIUIIATLHOTO 00pa30BaHUs TOPOACKON OKpyr «OXUHCKHID» Yepe3 apXUBHBIM CEKTOp OTIena
KaJIpOB, KOHTPOJISI U OpraHU3allMIOHHO-TEXHIUYECKOro o0ecnieueHus (anee — AIMUHUCTpAIH).

[IpenocraBiieHre MyHULIMTNIATIBHOM YCIIYTH OCYILECTBIIAETCS BO B3aumoaenctsuu ¢ MOLI.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBJICHHS JCUCTBUN, B TOM YHCIE
COTJTacOBaHUM, HEOOXOMUMBIX [UIsI TIONYyYEHUS MYHHIMIAILHOW YCIYTH W CBSI3aHHBIX C
oOparieHueM B WHBIE TOCYIAapCTBEHHBIC OpPraHbl, OpPraHbl MECTHOTO CaMOYIpaBIICHUS,
OpTraHM3aIfK, 32 HUCKIIOUYEHUEM TONyYeHHUsl YCIYyT M TOJy4eHHUs JOKYMEHTOB W HH(OpMammu,
MPEJIOCTABIEMBIX B pe3yibTaTe MPEIOCTABICHUS TaKWX YCIYT, BKJIIOYEHHBIX B TIEPEUHH,
KOTOPBIE SBJISIOTCS HEOOXOAUMBIMH U 00SI3aTEILHBIME IS TIPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

2.3. Pe3ynpTaT npenocTaBiIeHNs MyHULUIIAIBHON YCIyTH



Pesynbrarom IIPEAOCTABICHAsS] MYHULUIIAJILHON YCIYTHU SIBIIACTCS:
- BbIJJa4a aPXUBHBIX CIIPABOK, aDXUBHBIX BBITMCOK M aPXUBHBIX KOIIUHI TOKYMEHTOB, B TOM

YHClie TIOJITBEPKIAIOUINX MTPABO HA BJIaJICHUE 3EMIICH;

- OTKa3 B MIPEA0CTABICHUH MYHULIUTIAIbHON YCITYTH.

Pesynbrar mpepocTaBieHHs MYHUIUIAIBHON YCIyTU MO BBIOOPY 3asBUTENS MOKET OBITh
npenocTaBiieH B (popme JOKyMeHTa Ha OyMa)KHOM HOCHTENE, a TakyKe MHBIX (hopMax, yKa3aHHBIX
B MyHKTE 3.2.4 HacTOAIIETO0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.4. Cpok npeaocTaBiICHUS
MYHULUIIAJIBHON yCIyTH

Cpok npenocraBiaeHUs] MyHUIIMIIANBHON yCIyru - B TeueHue 30 nHel co IHS perucTpanuu
oOpallieHus 3assBUTEIIS.

B cnyuae ecnm 3ampammBaemas wWHpOpMAIMS HE MOXET OBITh MpEeACTaBlieHA B
YCTaHOBJICHHBIH CPOK H3-32 HEOOXOIMMOCTHU IPOBEIEHUS MacHTaOHON NOHUCKOBON paloTHI,
OMCY yBenomJsieT 0 MPOAJICHUN Ha ONPEIETICHHBIN CPOK PACCMOTPEHHUS 3apoca.

2.5. IlpaBoBble OCHOBAHHUS JUIsl [IPEAOCTABICHNUS MyHULIUIIAJIbHOM yCIIyTU

[IpenocraBieHne MyHMLIMIIAJBHOW  YCIYTM  OCYIIECTBISETCS B  COOTBETCTBUU  CO
CJIEYIOIUMU HOPMAaTUBHBIMU ITPABOBBIMU aKTaMHU:

- Koucrurynueit Poccuiickoit ®enepauuu (IpUHATOM BCEHApOIHBIM T'OJOCOBAHUEM
12.12.1993) (c yueTom nomnpaBok, BHeceHHbIX 3akoHamMu P® o momnpaBkax k Koncturyuuu PO ot
30.12.2008 Ne 6-®K3, or 30.12.2008 Ne 7-®K3) (omybmukoBan B wu3ganuu «CoOpaHue
3akoHozaarenbcTBa Poccuiickoit @eneparuu, 2009, Ne 4, ¢1.445; 2009, Ne 1; 2009, Ne 1, c1.2);

- ®enepanbHbiM 3aKk0HOM 0T 22.10.2004 Ne 125-®3 «OO0 apxuBHOM aene B Poccuiickoit
Oenepannn» (onyonukoBaH B u3nanuu «Cobpanue 3akoHoaarenbcTBa Poccuiickoit denepanuny,
2004, Ne 43, cr. 4169);

- @®enepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-D3 «O06 00mMX MpUHIMIAX OPTaHHU3AIUN
MecTHOro camoyrmpanieHus B Poccuiickoit denepanun» (omybnukoBad B uzgaHun «CoOpaHue
3akoHonarenbcTBa Poccuiickoit @eneparmn» ot 06.10.2003 Ne 40, ct. 3822);

- ®depepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHaJIbHBIX JaHHBIX»
(omybnukoBaH B u3nanuu «Poccuiickas razera» ot 05.05.2006 Ne 95);

- ®enepanbHbIM 3ak0HOM 0T 09.02.2009 Ne 8-D3 «O6 obecneueHuu AocTyna K UHGpopManuu
O JCSTENbHOCTH TOCYJAapCTBEHHBIX OPraHOB M OpPraHOB MECTHOIO CaMOYyIpaBJICHUS»
(omy6nukoBaH B uznanuu «llapmamentckas razeta» ot 13-19.02.2009 Ne 8);

- @enepanbHbiM 3ak0oHOM OT 27.07.2010 Ne 210-®3 «O06 opranuszanu MpeaoCTaBICHUS
rOCYAApCTBEHHBIX M MYHUIMNAIBHBIX ycayr» (omyOiaukoBaH B uzgaHuu «Poccuiickas raeray oT
30.07.2010 Ne 168);

- IIpukazom MunucrepctBa KynsTypsl Poccuiickoit @enepanuu ot 31.03.2015 Ne 526 «O0
YTBEPKJICHUM TMpaBUJl OPraHu3aluy XpaHEHUs, KOMIUIEKTOBaHUS, y4eTa U HCIOJIb30BAHMS
TOoKyMeHTOB ApxuBHOro (onma Poccuiickoit denepanuu M APYyrux apXMBHBIX JOKYMEHTOB B
opraHax rocyl1apCTBEHHOW BJIACTH, OpraHaX MECTHOTO CAMOYTIPABIIEHUS U OPTraHU3aIUsaX»;

- Ilonmoxxennem 00 aAMMHHMCTpAIMM MYHMIIMIIAJLHOTO OOpa30oBaHMsI TOPOACKOM OKpyr
«OxuHCKUY», yTBepkaAeHHBIM PemenneM CoOpaHUs MYHUIIMIAIBHOTO OOpa3oOBaHUS TOPOJICKOM
okpyr «OxuHckuit» ot 27.06.2013 Ne 4.47-5.

2.6. McuepnbIBaroniuil nepedyeHb JOKYMEHTOB,
HEOOXO/IMMBIX B COOTBETCTBUU C 3aKOHOJIATEIIbHBIMU
WM UHBIMH HOPMATHBHBIMH NPABOBBIMU aKTaMU ISl TPEIOCTABIICHUS
MYHHUIMIIAJIBHON YCIIYyTH C pa3/ieJIeHUEM
Ha JIOKYMEHTBI U HHPOPMAIINIO, KOTOPbIE 3aBUTENb JTOJIKEH
IIPEJICTaBUTh CAMOCTOSITENIBHO, U JOKYMEHTBI, KOTOPBIE 3asBUTEIb



BIIpaBEe MPEJCTaBUTh 110 COOCTBEHHON VHULIMATHBE,
TaK KaK OHU IIOJJIEXKAT IPEICTAaBICHUIO B PAMKaxX
MEXBEJJOMCTBEHHOT'O HH(POPMAITMOHHOTO B3aUMOICHCTBUSA

2.6.1. Jlna nomyuyeHUss MYHULUINAIBHOM YCIyrd 3asBUTENb IpepocTtaBisier B OMCY
CJIEAYIOIINE JOKYMEHTBI:

1) 3asBieHUE O BbJAUY€ APXUBHBIX CIIPABOK, APXMBHBIX BBIIMCOK U apXUBHBIX KOINHMH
JOKYMEHTOB 110 (opMe cornacHo npuiioxkeHuto Ne 1, Ne 2 k aJMMHUCTPAaTUBHOMY pErJIaMEHTY
1100 3asBJICHUE O BBIAAYE KOMMU apXUBHBIX JOKYMEHTOB, MTOJITBEPKIAIONINX MIPABO HA BJIaICHUE
3eMIIeH, 10 popMe CorIacHO MpUokeHn o Ne 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY;

2) nacropT (OpUTHHA JJ1s1 0003PEHHSI ¥ CHATHS KOTIHN);

3) MOKYMEHTBI, IIOATBEPXKAAIOIINE CTaX padoThl (TpyaoBask KHWKKA, CIPAaBKH
npeaAnpusTsi) (OpUTrHHAIBI 7151 0003PEHUS U CHATHUS KOTIHH).

2.6.2. JlokyMeHTbI, HEOOXOAMMBbIC MJs MOJYyYEHHs MYHUIMNAIBHON YCIYrH, KOTOpHIE
HaXOJATCSl B PacHOpsKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBIEHUS U
UHBIX OPraHoB, MOJUIEXAT IIOJIyYEHHIO B paMKaX MeEXKBEJOMCTBEHHOI'O B3aUMOJEHCTBUS, U
KOTOpBIE 3asiBUTENIb BIPABE MPEACTaBUTH CAMOCTOATEIBHO B LIEJIAX IOJYyYEHUS MYHULIUINAIbHOU
YCIYTH, OTCYTCTBYIOT.

2.6.3. 3agBneHue U JOKYMEHTBl, IPEIYCMOTPEHHbIE  HACTOSILIUM  pa3/eioM
a/IMUHUCTPATUBHOTO PEriaMeHTa, MOAA0TCA Ha OyMa)kHOM HOCHUTENE UM B (pOPME IEKTPOHHBIX
JIOKYMEHTOB MPU HAINYUU TEXHUYECKOW BO3ZMOKHOCTH.

ONEeKTPOHHBIE JOKYMEHTBI JIOJDKHBI COOTBETCTBOBAaTh TPEOOBaHMSM, YCTAaHOBJICHHBIM B
nojapazjaene 2.14 anMUHUCTPAaTUBHOTO perjiaMeHTa.

3asBiIeHUE U NPUIOKEHHBIE K HEMY JOKYMEHTBbl HE JIOJDKHBI COJEp)KaTh MOJYUCTOK,
INPUIHUCOK, 3aYEPKHYTHIX CJIOB M MHBIX HEOIOBOPEHHBIX HCIPABICHHM, TEKCTbl B HUX JIOJIKHBI
OBITh HAIMMCAHBI PA300PUYNBO, O€3 COKPAIICHUIA.

Konuu noxkymeHTOB, nmpuiaraemble K 3asBJICHUIO M HAIlPaBJICHHBIE 3asBUTENEM I10 MOYTE,
JIOJDKHBI OBITH YJIOCTOBEPEHBI B YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM HOpsiIKE MO0 B TeUeHUE 2
pabouux AHEH OpUTHHAIIBI JAHHBIX JOKYMEHTOB MOJIeKaT peabssieHnio B OMCY.

2.6.4. 3anpemaercst TpeOOBATh OT 3asBUTEIIA:

- TpEACTaBJIEHUS JOKYMEHTOB UM HWH(GOpPMalUKW WM OCYIIECTBICHHS JEHCTBUH,
IIPEJICTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO HOPMAaTHBHBIMU ITPABOBBIMHU
aKTaMH, peryJlMpyloIlMMHU OTHOIIEHHUS, BO3HHUKAIOUIME B CBSI3M C MPEIOCTABICHUEM
MYHUIUTAIBHON YCIIyTH;

- MIPE/CTaBIEHUS TOKYMEHTOB U MH(GOpPMAIUU, KOTOPbIE B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMHU akTaMu Poccuiickoit deneparyv, HOpMaTUBHBIMH IPAaBOBBIMU akTaMH CaxaJTMHCKON
00JacTl ¥ MyHHULIMIIAJIbHBIMU IPABOBBIMH aKTaMH HAXOJATCS B PACTIOPSKEHUN OPraHOB MECTHOTO
CaMOYIPABJIEHUS, NPEJOCTABIIOMNX MYHULUIAIBHYIO YCIYTY, TOCYyJapCTBEHHBIX OpPIaHOB U
(unM) MO/ABEIOMCTBEHHBIX T'OCYIApPCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYTIpPaBJICHHS
OpraHM3alyii, y4aCTBYIOIIMX B IPEIOCTABICHUM MYHHUIMUNAIBHBIX YCIYI, 33 HCKJIIOYEHHEM
JIOKYMEHTOB, YKa3aHHbIX B yacTu 6 cratbu 7 DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O06 opraHu3anMy NpeoCTaBIEHHs FOCYJapCTBEHHBIX U MYHUIMIIATbHBIX YCIYT».

2.6.5. Ilpm mnpenocTaBlI€HMM MYHULUINAIBHBIX YCIYyr B 3JIEKTPOHHOM ¢opMme ¢
UCIIOJIb30BaHUEM (henepanbHOM rocyapcTBeHHON MH(OopManmoHHoN cucteMbl «EauHbIN mopTan
rOCY/IapCTBEHHBIX W MYHHUIMIAIBHBIX yCIyr (QYyHKUIUN)» U perMoHalbHOM TrOCyIapCTBEHHOU
UHPOpMaLMOHHON cucTeMbl «llopTan rocyaapcTBEHHBIX M MYHUIUNAIBHBIX YCIYT (¢ YHKIUIN)
CaxanuHCKON 00J1acTHy 3aIperieHo:

- OTKa3bIBaTh B MPHEME 3aIPOCa U MHBIX JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHHS
MYHULIMNIAJIbHOW  YCIyTH, B CJly4ae €clid 3alpoc U JOKYMEHThI, HEO0OXOJWMBbIe IS
NPEOCTaBICHUS] MYHULIUIIAIBHOW yCIYTH, OJaHbl B COOTBETCTBUU C MH(OpPMALUEl 0 CpoKax U
NOPSJIKE MPEIOCTAaBIEHUS] MyHUIIMTIAIBHOMN ycinyrH, onyonukoBanHoi Ha EINI'Y, PIITY;

- OTKa3plBaThb B IPENOCTABIECHUN MYHHUIMNAIBHOM YCIYrM B cilydae, €ClIM 3ampoc u
JOKYMEHTBbI, HEO0OXOAMMBbIE JJIsi TPEAOCTaBICHHMS MYHULUIAILHOM YCIyrd, IMOJAaHbl B
COOTBETCTBUM ¢ MH(pOpMAIMEel O CpOKax U MOPSAJKE MPeTOCTABICHUS MYHHMLIUIAIBHOM YCIyTH,



onybnukoBanHoi Ha EINT'Y, PIIT'Y;

- TpeboBaThb OT 3asgBUTEISI COBEPIICHHWS] WHBIX JICHCTBUH, KpOME MPOXOKICHUS
uAcHTU(DUKAIIME U ayTeHTU(UKAIMK B COOTBETCTBUM C HOPMATHBHBIMU IPABOBBIMH AKTaMH
Poccuiickoit ®enepaunu, yKazaHus [EIM MpUeMa, a TakKXKe TMPEIOCTABICHUS CBEICHUH,
HEOOXOUMBIX IS pacdera JJIUTEILHOCTH BPEMEHHOIO WHTEpBala, KOTOPHIM HEOOXOIUMOCTU
3a0pOHUPOBATH JIJISl IPHEMA;

- TpeOoBaTh OT 3asABUTEINS NPEIOCTABICHUS JIOKYMEHTOB, IMOJTBEPIKIAIONINX BHECCHHE
3asIBUTEJIEM IUIATHI 32 MPEAOCTABICHUE MYHUIIUITAILHON YCITYTH.

2.7. VicuepnibIBarominii nepeyeHb OCHOBAHUH ISl OTKa3a
B IIpHEME JJOKYMEHTOB, HEOOXOIMMBIX IS TPEIOCTABIICHUS
MYHUITUTIAJILHON yCIyTH

OcHOBaHMI 11 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX [UIl MPEAOCTABICHMS
MYHULUIIAJIBHON YCIyTH, HE IPELYCMOTPEHO.

2.8. HcuepripiBaromuii mepeyeHb
OCHOBAHHH JJIsl IPUOCTAHOBIICHHS TIPEIOCTABIICHUS
MYHUIIUTIAIBHON YCIIYTH WA OTKa3a
B IIPEIOCTABICHUN MYHUIIUITAIBHON YCIIyTH

OcHoBanusl 1Sl IPUOCTAHOBIJICHUS ITPENOCTABJICHUS MYHULIUIIAJIbHON YCIYTU OTCYTCTBYIOT.

OcHoBaHMEM JUIsl 0TKAa3a B [IPEOCTABIIEHUN MYHULIUIIAIbHON YCIYTH SIBISIFOTCSL:

- HENpEJCTAaBJICHUE JIOKYMEHTOB, MPEAYCMOTPEHHBIX MOApa3leaoM 2.6 HaCTOALIETO
aJIMMHHMCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBHE 3alpPalINBAaEMbIX 10KyMeHTOB B OMCYVY;

- B 3alpoce 3asBUTENIsS COACPKHUTCA BOIPOC, Ha KOTOPBIH €My HEOJHOKPAaTHO [aBaJIUCh
IIMCbMEHHBIE OTBETHI 10 CYIIECTBY B CBA3M C PAHEE HAIIPABIIAEMBIMM 3alIPOCaMU, U IIPU 3TOM B
3arpoce He MPUBOJATCS HOBBIE JJOBOJABI UM 00CTOSTENBCTBA. O TaHHOM PELIEHUH YBEIOMIISETCS
3asiBUTEIIb, HAIIPABUBILUI 3a1pOC.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, KOTOpbl€ OH BIIpaBe MPEACTaBUTH IO
COOCTBEHHOW MHHUIIMATHBE, HE ABJISIETCS OCHOBAHUEM ISl OTKa3a B MIPEJOCTABICHUH YCIIYTH.

2.9. Pazmep naTsl, B3UMaeMOM € 3asiBUTENS
IIpH NPEAOCTaBICHUHA MYHUIMIIAILHON yCIIyTH

IIpenocraBieHne MyHUIIMIIAIBHON YCIYIH OCYIIECTBIISIETCS. OECIUIATHO.

2.10. MakcuManbHbIi CPOK OKUJAHUS B OUEPEU
IIpH MOAAY€E 3a1poca O NPEIOCTABICHUN
MYHHUIMIIAIBHON YCIYTU U TIPU MOJIy4YE€HUU pe3yibTara
IIPEIOCTABIICHUS] MyHULIUIIAJIbHON yCIyTH

MaxkcuMmalbHBI CPOK OXUJAHWS B O4YEpeAM INpU IMoJade 3ampoca O MPeroCTaBICHUU
MYHULIMTIAJIBHOW YCIAYTM U IPU TOJIYYEHHH pe3yJibTara MYHHUIMIAIBHOW YCIYyTd B apXHUBHBII
CEeKTOp  OTHeNa  KaJpoB, KOHTPOJS M  OPraHMU3aLMOHHO-TEXHHYECKOTo  0OecreueHHs
aJMMHHMCTPAIlMM MYHHULUIAJIBHOTO 00pa3oBaHUsl TOPOACKOM OKpyr «OXMHCKHID» HE IOMKEH
npeBbIIIaTh 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3asiBUTEIs
0 MPEeAOCTaBICHUN MYHUIIUITAILHOM yCIIyTH

Peructpamuss  3ampoca  3asBUTENsE O IPEJOCTAaBICHUM  MYHULUIIAIBHOM  YCIIYI'M
OCYILECTBIIICTCS B J€Hb MOCTYIUICHHs 3alpoca B apXHUBHBIM CEKTOp OTHEIa KagpOB, KOHTPOIA U



OpPraHU3alMOHHO-TEXHUUECKOTO  00ecneyeHus aJMUHUCTPAIMU MyHUITUIAIBEHOTO 00pa30BaHUs
ropoackoit okpyr «OxuHckui» uiu MOILI.

Perucrpanusi 3ampoca M HMHBIX JIOKYMEHTOB, HEOOXOIMMBIX JJIsI MPEJOCTaBICHUS
MYHUIUNAIBHON YCIYTH, NIPU NPEAOCTaBICHUH MYHULMIAIBHONW YCIYIH B JIEKTPOHHOU (opme
nocpenctsoM EINI'Y, PIII'Y ocyiuecTBisieTcst B aBTOMaTUYECKOM PEKHUME.

2.12. TpeboBaHMsI K IOMEIIEHUSM, B KOTOPBIX IIPEJOCTABISAIOTCS
MYHULUTAJIbHBIE YCIIYTH

2.12.1. Tlpuem 3asBUTEINICH OCYIIECTBISETCS B CIICUATILHO 00OPYIOBAaHHBIX JJIS 3THX LIeJeh
MOMEIIEHUSIX, KOTOPhIe OCHAIIAIOTCS MH(OPMAIIMOHHBIMU TAaOIMYKaMH (BBIBECKAMHU) U JOJDKHBI
COOTBETCTBOBATh KOM(OPTHBIM JUIsl 3asIBUTENIEH YCIOBUSM.

[Tomemenusi, B KOTOPBIX HPEAOCTABIACTCS MYHUIMIAIbHAS YCIIyra, JOJDKHBI OBITh
000py10BaHbl ABTOMAaTUYECKON MOXKApHOH CHUTHAJIM3aLUel M CpelCTBAMU IOXKApOTYLICHHUS,
CHUCTEMOM OIOBEIIEHUs O BOSHUKHOBECHUY YPE3BbIYAWHON CUTYALIUH.

B 3maHumm, r1Ae opraHusyercd INIpUEM  3aABUTENCH, IPEAYCMAaTpUBAIOTCA  MecTa
0OLIECTBEHHOTO M0JIb30BaHUS (TyaJIeThl);

2.12.2. Mecra oxuAaHus U MeCTa Ui MpPUEMa 3alpoCOB 3asIBUTENEH O MPEJOCTaBICHUU
MYHULIMNIAJIBHOM yCIYrd JOJKHBI OBbITh OOOpPYHIOBaHbI CTYJIbSAMU (KPECEIbHBIMH CEKLHIMH,
CKaMbsIMM) a TakXke CTojaMH (CTOWKaMH) C KaHLUEISPCKUMH HPUHAMJICKHOCTAMU  JUIs
OCYILIECTBIICHUS] HEOOXOMMBIX 3aITHCEH.

2.12.3. Mecra s uHGOPMHUPOBAaHUS 3asBUTENEH 0OOpYAylOTCS HHPOPMAIMOHHBIMU
CTeHJ]aMH, Ha KOTOPBIX pa3MeIiaeTcs BU3yajabHast U TEKCTOBast HH(POpMaLHs.

2.12.4. TlomeuieHusi, npeAHa3HAYCHHbIC ISl MPEIOCTABICHUS MYHUIMNAIbHOW YCIYTH,
JIOJDKHBI YIOBIIETBOPSATH TPEOOBAHUSAM 00 00eCIIeueHIH OeCTIPENSITCTBEHHOTO IOCTYIIa HHBAINIOB
K 00BEKTaM COLMaIbHOM, HHKEHEPHOM U TPaHCIIOPTHON MH(PACTPYKTYP U K IPEAOCTABIAEMBIM B
HUX YyCIyraM B COOTBETCTBHM C 3aKoHomaresnbcTBoM Poccuiickonn denepanyu 0 COLMAIBHOU
3alUTE UHBAJIUJOB.

2.12.5. B uensx obecrneyeHus AOCTYMHOCTM MYHMIMIAIBHOM YCIYrM /Jisi WHBaJUI0B
JOJKHBI OBITH 00ECTICYEHBI:

- ycnoBusi OECHpensITCTBEHHOIO J0CTyla K OOBEKTYy (31aHHIO0, TOMEIICHHI0), B KOTOPOM
NpPEAOCTaBIIAETCS YClyra, a Takke I OeCHpensTCTBEHHOIO IOJIb30BaHUsS TPAHCIOPTOM,
CpEICTBaMHU CBSI3U M MH(POPMaLIUK;

- BO3MOJKHOCTb CaMOCTOSITEJIBHOTO IIEPEIBWKEHUS 110 TEPPUTOPUH, HA KOTOPOH
pacrnosoxeHbl 00BbEKThI (37aHMsl, TOMEIIEHHs), B KOTOPBIX MPEIOCTABISIIOTCS YCIYTH, a TaKxkKe
BXOJIa B TaKMe OOBEKTHI U BBIXO/A U3 HUX, IIOCATKU B TPAHCIIOPTHOE CPEACTBO U BBICAJIKU U3 HETO,
B TOM YHCJI€ C UCIIOJIb30BaHUEM KPECIa-KOISICKHU;

- COIPOBOX/EHHE WHBAIUAOB, HWMEIOIIMX CTOMKHE paccTporcTBa (YHKLUUU 3peHHs U
CaMOCTOSITEJIbHOTO MEepPEeIBUKEHUS;

- HaJyIeXxallee pasMelieHne o0opy10BaHusl U HOocUTeNneld MH(pOpMALUU, HEOOXOJUMBIX IS
oOecriedueHnss OecpensITCTBEHHOro JOCTylla MHBAJIUJOB K OObEeKTaM (3JaHUSIM, IIOMEIICHUAM), B
KOTOPBIX IIPEJOCTABIISIOTCA YCIYTH, U K YCIyraM C Y4€TOM OTPaHUYEHUN UX KU3HEIECATEIbHOCTH,

- nyOonupoBaHuE HEOOXOAUMOW JJIsi MHBAJIUAOB 3BYKOBOW M 3pUTENIbHON MH(pOpManuu, a
TaKXke HaAmuced, 3HAKOB M MHOM TeKCTOBOM u rpaduueckod HHGPOpPMALMU 3HAKaMH,
BBIMIOJTHEHHBIMU pelbe(HO-TOUeUHBIM mpudToM bpaiins;

- JIOITYCK Cyp/IOTNepEeBOAYMKA U TU(IOCYPAONIEPEBOTUHKA;

- JIOTIYCK Ha OOBEKTHI (3AaHMSI, TOMEIIEHHSI), B KOTOPBIX MPEIOCTABIAIOTCS YCIyTH COOaKu-
IOPOBOJAHMKA MpPH HAIWYMM JIOKYMEHTa, IOATBEPKIAIONIETO €€ CIeHUalbHOe OO0yueHue |
BbIIaBaeMOro 1o @opmMe U B TOPSAAKE, KOTOPHIE ONPENENSIOTCS (enepalbHbIM OpPraHoM
UCTIOJIHUTENIFHOW ~ BJIACTH, OCYIIECTBIAIOMIUM (YHKIMU 1O BbIpabOTKE M  peanu3aluu
rOCyAapCTBEHHOW MOJUTHKUA U HOPMATHBHO-TIPAaBOBOMY PErYJIHMPOBAaHUIO B cdepe COLUaIbHOU
3allUThl HACEJICHHUS;

- OKa3aHWe MHBAJIMJaM IOMOILIM B MPEONOJIEHHU OaphepoOB, MEIIAOUIUX IMOJTYYEHUIO UMHU
yCIIyT HapaBHE C APYTUMH JIMLIAMH.



(B cimyuae HEBO3MOXKHOCTH 00ECHEUEHHsI BBILICTIEPEUUCICHHBIX TpPeOOBAaHMM B MOJIHOM
o0bemMe, AIMHUHHCTPAIHS IPUHUMAET MEPHI JJIsl YAOBIETBOPEHHISI MUHIUMAIBHBIX TOTPEOHOCTEH U
JIOCTYTAa HHBAJINOB K MECTY MPEIOCTABICHHSI YCIYTH, JTU00, KOT/Ia 3TO BO3MOXKHO, 00eCIIeunBaeT
HPEIOCTABICHHE YCIYTH 110 MECTY KUTEICTBA MHBAIN/A WM B TUCTAHIIMOHHOM PEKUME).

2.13. Iloka3aTenu JOCTYNMHOCTH U KauyecTBa
MYHUIUIIATBHBIX YCIIYT

2.13.1. Tloka3zarenu JOCTYIIHOCTH U Kau€CTBAa MyHULIMIIAJIBHBIX YCIYT:

1) nocTynHOCTh MH(OPMALIMH O NOPSAIKE TPEIOCTABICHNS MYHUIIMIIAIbHON YCIIyTH;

2) BO3MOXKHOCTb MTOJTy4eHHUS HHPOPMALIUH O XO€ MPEI0CTABICHUS MYHHIIUIIAIBHOMN YCITyTH,
B TOM YHCJI€ C UCIIOJIb30BAaHUEM HH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

3) BO3MOXHOCTb IIOJIyYEHUS MYHMLMIAIBHOW YCIYTM B JJIEKTPOHHOM BHUIE C
ucrioap3oBanueM EINTY, PIITY;

4) BO3MOYKHOCTb IOJIY4E€HHUS MyHULIIMIIAIbHOU yciyru B MOII;

5) Konu4YecTBO B3aUMOACHUCTBUI 3asBUTENS C JOJDKHOCTHBIMM JIMLAMM IIPH NIPEIOCTABICHUN
MYHULIUINIAJIBHON YCIIYTU U UX IIPOAOJDKUTENIBHOCTD;

6) cobroIeHNE CPOKOB IPEI0CTABICHHSI MyHULIMIIAIBHON YCIYTH;

7) IOCTOBEPHOCTH MPEIOCTABISIEMON 3asBUTENSIM HH(OPMALIUN O TOPSAKE TPEIOCTABICHHS
MYHULIMIIAJILHOW YCIIYyTH, O XOJI€ IIPEJOCTABIEHUS MyHULIUIIAIbHON YCIYTH;

8) orcyTcTBHE OOOCHOBAaHHBIX JKaJO0 CO CTOPOHBI 3asBHTENEH Ha pemieHuss U (WIH)
neiictBus (Oesneiicteue) OMCY, mynununanbubix ciayxamux OMCY npu npenocTaBieHHH
MYHULIMTNIAJIbHOW YCIYTH.

2.13.2. Iloka3aTtenu TOCTYIHOCTH M KadyeCTBa MyHULMIAJIBHBIX YCIYT IIPU IIPEIOCTABICHUN
B DJIEKTPOHHOM BHJIE:

1) BO3BMOXKHOCTh HOMTy4€HUsI MHPOPMALMK O MOPAAKE U CPOKaxX HPEAOCTaBICHUS YCIYTH, C
ncnons3oBanueM EINTY, PIITY;

2) BO3MOXKHOCTb 3allMCM Ha NPUEM B OpraH Juid IOAAYM 3ampoca O HPeAOoCTaBICHUU
MyHUIMIIAIBHON yciayru nocpencrsoMm EINTY, PIITY;

3) Bo3MOXHOCTH (popmupoBanust 3anpoca 3asButenem Ha EIITY, PIIT'Y;

4) BO3MOXHOCTh NpUEMa W PETUCTpAllMM OPraHoM 3ampoca M HHBIX JIOKyMEHTOB,
HEOOXOIUMBIX JJISi MPEJOCTABICHUS! MYHULMIAIBHOW YCIIyTH, MoAaHHbIX nocpeactBoM EINY,
PIIT'Y;

5) BO3MOXHOCTh OIUIAThl TOCYAAPCTBEHHON MOLUIMHBI 32 MPEAOCTaBIEHHE MYHUIIUNIATBHON
yciyru ¢ ucnoas3oanuem EIINY, PIITY;

6) BO3MOXXHOCTb MOJYYEHHUs pe3ylbTaTa MpeJoCTaBIeHNs] MyHULIMIIAIBHON YCIIyTH B hopMe
JIOKyMEHTa Ha OyMa)>KHOM HOCHUTEJE WU B (pOPME IEKTPOHHOTO JOKYMEHTA,

7) BO3MOXKHOCTh OLEHHTh JOCTYHMHOCTh M Kaue€CTBO MYHHUIMMaIbHOM yciyru Ha EIITY,
PIIT'Y;

8) BO3MOXXHOCTh HalpaBleHHs] B 2JIEKTPOHHOU (opme, *ayoObl Ha PELICHUs U JEHCTBHS
(6ezneitictBusi) OMCY, mnpenocTaBisIONIET0 MYHHUIMINAIBHYIO YCIYTY, JAOJKHOCTHOIO JIMIA
OMCY B xo1€e npeaocTaBIeHHs YCIYTH.

2.14. Vluble TpeOOBaHUs, B TOM YHCII€ YUUTHIBAIOIINE
BO3MOXHOCTh U OCOOEHHOCTH NPEOCTABICHUS
MyHUIUNaTbHOR yciyru B M®L] 1 ocoGeHHOCTH pe0CTaBICHUS
MYHUIIMIIAJILHON YCIIYTU B 3JIEKTPOHHOM opme

2.14.1. IlpenocraBienne MyHHIMIIATbHOW yciyru B M®I] ocyiiecTBisieTcs B COOTBETCTBUU
C CONIAIIEHHWEM O B3aUMOJEHCTBUM, 3aKiMoueHHbIM Mexay OMCY u MOI[ ¢ momeHTa
BCTYIUIEHUS B CUJIy YKa3aHHOI'O COTJIALICHUSI.

2.14.2. IlpenocraBieHre MyHULIMIIAIBHON YCIYry P HATMYUU TEXHUUYECKOW BO3MOYXKHOCTU
MOKET OCYIIECTBIIATHCS B DJIEKTpOHHOH (hopme uepe3 «JInunbnii kabuner» Ha PIITY wmm EINTY ¢
UCIIOJIb30BAHUEM  JJIEKTPOHHBIX JOKYMEHTOB, IIOANHCAHHBIX JJIEKTPOHHOW IOIIHUCBIO B



COOTBETCTBUU ¢ TpeboBanusiMu DenepanpbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6
JJICKTPOHHOW momnucky». Ilpu oOpameHun 3a TOJTyYEeHHEM MYHHUIUIAIBHONW  YCIIYTH,
OKa3bIBa€MOW C TPUMEHEHHUEM YCWICHHOW KBAIM(UIIMPOBAHHON OSJIEKTPOHHON NOAMHCH
UCIIONB3YIOTCSL  cpencTBa kpunrtorpadudeckoit 3ammrsel uHpopmauuu Kpunrollpo, kiacca
3amuThl He HUKe KC2.

2.14.3. TpebGoBaHus K AJIEKTPOHHBIM JOKYMEHTaAM M JJICKTPOHHBIM 00pazaM JIOKYMEHTOB,
IIPEIOCTaBIIsAEMBIM uepe3 «JIMuHbIi KaOuHET»:

1) pazmep oanoro ¢aiina, coaepkaniero 3JIeKTPOHHBIN TOKYMEHT WM 3JIEKTPOHHBIA 00pa3
JIOKYMEHTa, He JOJDKeH npesbimath 10 M6. MakcumanbHbii 00beM Beex (aiinos - 50 M6;

2) momycKaeTcsl MpenoCcTaBiATh (aitnbl cienyronux ¢opmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue ¢aiinoB, uMerommMx ¢GopMarbl, OTIUYHBIE OT
YKa3aHHBIX, HE JIOMYCKAETCs;

3) noxymentsl B hopmare Adobe PDF nomkHBI OBITH OTCKAHUPOBAHBI B YEPHO-0E7I0M JTHOO
cepoM IBeTe, OOEeCNeUMBAIONIEM COXPAHEHHE BCEX AayTEeHTHYHBIX MPU3HAKOB MOMAJIUHHOCTU
(kauecTtBO - He MeHee 200 Touek Ha JrOiM), a UMEHHO: rpa)UUEcKON MOANUCH JIHIA, TEeYaTH,
YIJI0BOTO MITaMIia OJiaHKa (€ciid MPUEeMIIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) KaX/Iblil OT/ENBHBIN TOKYMEHT JOJDKEH OBITh 3arpyKeH B CUCTEMY MOJauH JTOKYMEHTOB B
Buae otaenbHoro (aiina. KomnnuectBo (ailioB  JOMKHO COOTBETCTBOBATH KOJIUYECTBY
JOKyMeHTOB, mnpexacrasisieMblx uyepe3 PIII'Y u EII'Y, a HauMeHoBaHue (ailyioB IOJKHO
MO3BOJIATH UACHTU(PUIIMPOBATH JOKYMEHT U KOJIMYECTBO CTPAHUIL B JOKYMEHTE;

5) daiinbl HE TOIHKHBI COJIEPIKATh BUPYCOB U BPEJOHOCHBIX MPOTPAMM.

2.14.4.  JleiicTBusA, CBA3aHHbIE C  MPOBEPKON  JEUCTBUTEIBHOCTH  YCHIICHHOU
KBAJTM(UIUPOBAHHON 3JEKTPOHHOW TOAMMKCH 3asBHUTENS, HCIIOJIB30BAaHHON MpU OOpalleHuH 3a
MOJTyYeHUEM MYHULUIAIBHOU YCIYTH, a TaKKe€ C YCTAaHOBJCHHEM IEPEYHS KJIACCOB CPEICTB
YIIOCTOBEPSIOUINX IIEHTPOB, KOTOPBIE TOMYCKAIOTCSA Ul MCIOJB30BAHUS B IENSAX OOECTICUCHHS
YKa3aHHOHM MPOBEPKHU M OMPEIENIAIOTCS HAa OCHOBAHUU YTBEp)KIaeMoil ¢eaepanbHbIM OpPraHoOM
WCIIOJIHUTEJIbHOM BJIACTU MO coryiacoBanuio ¢ depepanbHoil ciyx)0oit 6e3onacHoctu Poccuiickoi
Oenepanii  MOAENU Yrpo3 0e30macHOCTH HHQOpMaMK B HUH(DOPMALMOHHOW CHUCTEME,
UCIOJB3YEMOW B IeJAX IpueMa oOpalleHuil 3a INPEJOCTaBICHHUEM TaKOH  YCIYIH,
OCYIIIECTBIISIIOTCS B COOTBETCTBUU ¢ TTocTaHoBieHueM [IpaButensctBa Poccuiickoii deneparuu ot
25.08.2012 Ne 852 «O0 yrBepxaenuu [IpaBuil uCHoIb30BaHUS YCUIIEHHON KBaTU(PHUIMPOBAHHON
9JIEKTPOHHOW MOJMMCH MpU OOpAIeHUH 3a MOJyYEeHHEM TOCYJapCTBEHHBIX M MYHUIIUIAIbHBIX
yCcIyr U O BHeCEHMH u3MeHeHus B [lpaBuia pa3paboTKM M yTBEpPXKAECHUS aJIMHUHUCTPATUBHBIX
pETIaMEHTOB IIPEIOCTABIEHUS TOCYJaPCTBEHHBIX YCIyI».

Pasznen 3. COCTAB, [IOCJIEAOBATEJIbBHOCTD 1 CPOKHU BBIITIOJIHEHW A
AIMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHIMA K I[TOPAJIKY
X BBIITOJIHEHNW A, B TOM YHNCJIE OCOCBEHHOCTH BBIITOJIHEHM A
AJIMUHUCTPATUBHBIX ITPOLEJYP B SJIEKTPOHHOM ®OPME, A TAKXXE
OCOBEHHOCTHU BBIITOJIHEHUA A/IMUHUCTPATHUBHBIX ITPOLEAYP
B MHOI'O®YHKIIMOHAIJIBHBIX HEHTPAX

3.1. VcuepnsiBaromuii mepeueHb aIMUHUCTPATUBHBIX MPOIIEAYP

3.1.1. IlpemocraBiieHHe MYHUIUIAJIBHON YyCIYTH BKJIIOYAaeT B CeOSl  CIEIyIOIINE
aJMMHHUCTPATUBHBIE TIPOLIEAYPHI:

1) mpuem u peructpanus 3amnpoca;

2) MpoBepKa IOJHOTHl M COOTBETCTBHUS YCTAHOBJICHHBIM TPEOOBAHHUSAM IPEICTABICHHBIX
JIOKYMEHTOB, aHaJIN3 TEMaTHKHU MOCTYIMHBILETO 3a1poca;

3) TpuHATHE pelmeHHs O MPeIOCTaBICHUH JIMOO 00 OTKase B MPEIOCTABICHUH
MYHULMITIAJBHON YCIyTH;

4) BbIaua apXMBHBIX CHPABOK, aPXUBHBIX BBITUCOK, APXUBHBIX KOMHI JOKYMEHTOB, B TOM
yuclie, NOATBEPKAAIOIIMX IPABO Ha BIIaJIeHUE 3eMiiel 100 MOTUBUPOBAHHBIN OTKA3.

3.1.2. brnok-cxema npeaocTaBiIeHNs MyHUIMITAIBLHON YCIYTH IPUBEACHA B IpUIIoskeHUH Ne 5



K HACTOSILIEMY aIMUHUCTPATUBHOMY DPETJIAMEHTY.
3.2. Onucanue aAMUHUCTPATUBHBIX MPOLIEAYP
3.2.1. Ilpuem u perucrpanus 3anpoca

3.2.1.1. OcHoBaHueM Juid Hayajaa aAMMHUCTPATUBHOW MPOLIETYpHI SBISETCS NOCTYIIEHUE B
OMCY 3ampoca 0 BblJay€ apXUBHBIX CIPABOK, APXMBHBIX BBINHCOK W APXUBHBIX KOMUH
JOKYMEHTOB U IIPEIOCTABICHUE NPUJIAraeMbIX K HEMY JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1.
aIMUHHCTPATUBHOTO PErJaMeHTa.

3.2.1.2. B cocraB aIMUHUCTPATUBHOW MPOIETYPHl BXOAAT CIEAYIOIMINE aJMHUHUCTPATHBHBIC
IEUCTBU:

- YCTaHOBJICHME JINYHOCTU 3asBUTENSI, IIPOBEPKA IOJHOMOYMH IpeacTaBUTeNs (B ciydyae
oOpallieHus 3asIBUTENS WK €r0 3aKOHHOTO MPEACTaBUTENS JINYHO);

- IPOBEPKA [IPABHIIBHOCTH 3aII0JHEHMS U KOMIUIEKTHOCTD IPEJCTABIEHHBIX JOKYMEHTOB.

3.2.1.3. Cpok perucrpauu 3asBICHHUS yCTaHOBIEH B TnyHkTe 2.11 Hacrosdiiero
aJIMMHHMCTPATUBHOTO PETJIaMEHTA.

OTBETCTBEHHBIM 3a BBIMOJIHEHHE ATMUHUCTPATUBHON MPOIEAYpPHI SBISETCS CHEHHAIUCT
OMCY, 0TBETCTBEHHBIH 32 IPUEM U PETUCTPALIUIO TOKYMEHTOB.

3.2.1.4. KputepueM NOpUHATUS pELUICHUS B paMKaX HACTOAIIECH aJIMHUHUCTPATUBHOMN
IpOLEAYpbl SIBISETCS MOJATBEPXKJIEHUE JIMYHOCTU 3asBUTENs (LPEACTaBUTENS 3asBUTENSA) U
MOJTHOMOYHII TpeicTaBuTes (IPH OOpaIleHUH MIPEICTABUTEINS 3asIBUTEIIA).

3asiBUTENb YBEAOMIISIETCS O JaTe€é UM HOMEpPE PEerucTpanuy 3asBICHUS M IPUIIAraeMbIX
JIOKYMEHTOB.

3.2.1.5. Pe3ynbTaTom BBINOJIHEHUS] aIMUHUCTPATUBHOMN MPOLEAYPHI SBISIETCS perucTparus
3asIBJICHHUSA, a TAKXKeE:

1) mpu muuroM obpamennu B OMCY:

- BbI1aya JOMKHOCTHRIM JuIloM OMCY, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, PACIHCKU
B JICHb MOJIY4E€HUSI TAKUX JIOKYMEHTOB;

2) B city4ae Mojiayu 3asBICHUS OCPEICTBOM MMOYTOBOTO OTIIPABIICHUS:

- HampaBJeHHE PACHUCKU IO YKAa3aHHOMY B 3asBJICHUU IIOYTOBOMY aJpecy B TEUECHHE
pabouero JHs, cienyomero 3a faem noayyenust OMCY.

3.2.1.6. Cnocobom ¢uxcanum pe3ynbTara BBINOJHEHUS aJIMUHUCTPATUBHOM MpPOLEAYpPbI
SBJISIETCS PETHCTpaLus 3asBJICHUS B JOKyMeHTooO0opoTe OMCY.

3.2.2. I[IpoBepka MOJHOTHI U COOTBETCTBHSI YCTaHOBIICHHBIM TPEOOBaHUAM
MIpPE/ICTAaBICHHBIX TOKYMEHTOB, AaHAJIN3 TEMATUKHU IMOCTYIMBIIET0 3a1poca

3.2.2.1. OcHoBaHuMeM Jis HayajJa aJMMHHMCTPAaTUBHOM  MpOLEAYphl  SIBIsSETCA
3aperucTpUPOBAHHOE 3asBJIICHUE C IPUIaraeMbIMU K HEMY JTOKyMEHTaMH.

3.2.2.2. B cocraB aIMUHUCTPATUBHOW MPOIETypPHI BXOIAT CIEAYIONINE aJIMAHUCTPATHBHEIC
JIEUCTBUS.

JOJKHOCTHOE JINIO:

- TpOBEpsieT KOMIUIEKTHOCTh JIOKYMEHTOB, a TaK)Xe MOJHOTY OTPaXXCHHOM B 3asiBICHUU
uH(popMaIy;

- ompenenseT MECTOHAXOXJIEHHUE apXUBHBIX JOKYMEHTOB M IpU HEOOXOIUMOCTH
HepeHanpaniseT (epeapecoBbIBACT) HEMTPOPHUIBHBIN 3apoc.

3.2.2.3. Cpok BBINOJIHEHUS aJIMHUHUCTPAaTUBHON IpoueAypsl B TeueHue 10 gHel co aHA
peructpanuu 3assieHns B OMCY.

OTBETCTBEHHBIM 32 BBINOJHEHHE AIMHUHHMCTPATUBHOW MPOLENYphl SBISETCS CHEIHATUCT
OMCY.

3.2.2.4. KpurepueM TMpHHATUS peEIIEHUs B paMKax HacTOSIIEH aIMHUHUCTPATUBHOM
OpOLEAYyphl SIBISETCA Hajauuue JHUO0O0 OTCYTCTBHE IIOJIHOIO TMaKeTa JOKYMEHTOB s
IPEAO0CTaBICHUS] MyHULIUIIATBHON YCIYTH.



3.2.2.5. Pesynsrarom BBINIOJIHEHNUS aJAMMHHUCTPAaTUBHOM  TPOLENYphl  SBIsAETCSA
NPOBE/ICHUE aHAIM3a MOCTYMUBIIETO 3alMpoca W TPUHATHE PEHICHHS O BO3MOXKHOCTH €ro
UCTIOJTHEHUS.

3.2.2.6. Cnocobom (ukcanuu pe3yibTaTa BBITOJTHEHUS aJIMUHHUCTPATUBHON MPOICITYPHI
SBIISICTCS TepeJada 3ampoca Ha HUCIOJHEHUE HCIOMHHUTENI0, OTBETCTBEHHOMY 32 HCIIOJIHEHUE
3arpoca.

3.2.3. [IpuHsaTHe perieHus o npeaoCTaBICHUH JIM00 00 0TKa3e B MPEI0CTABICHUH
MYHULUIIAJIBHON yCIyTH

3.2.3.1. OcHoBaHueM JUIsl Hayaja aJAMMHHUCTPATUBHOM NPOLETYPHl SABJISETCS MPOBEIECHHBIN
aHaJIU3 MOCTYIHUBIIETO 3allpoca U MPUHATUE PELICHHS] O BO3MOKHOCTH €TI0 UCIIOTHEHHUSI.

3.2.3.2. B coctaB afMUHUCTPATUBHON MPOLETYPhl BXOAAT CIEAYIOIINE aAMUHUCTPAaTUBHbIE
NIEUCTBUA:

- B ClIy4ae HaJM4yus OCHOBAaHUM JJIs OTKa3a B IPEIOCTABJICHUU MYHUIUIAIBHON YCIYTH,
MPEyCMOTPEHHBIX MMOJpa3aesioM 2.8 aIMHUHUCTPATUBHOTO perjaMmeHTa, crnenuanuct OMCY
TOTOBUT MPOEKT MHUChMa O HEBO3MOXKHOCTH HCIIONHEHMS 3alpoca ¢ yKa3aHHEM NPUYMH B aJpec
3asIBUTEIIS;

- IpU HAIMYMHA JOKYMEHTOB, MPEIYCMOTPEHHBIX TMOApasfenoM 2.6 aIMHHHUCTPATHBHOTO
perjamMeHTa, ¥ OTCYTCTBHS OCHOBAaHMH JUIsl OTKasza, MEPEYUCICHHBIX B monpaszaene 2.8,
cnerasiict OMCY TOTOBHT COOTBETCTBYIOIIYIO apXHMBHYIO CIpaBKy (mo ¢(opme, COrIacHO
npuioxkeHnro Ne 4 k HacTosiieMy aJAMHHHCTPAaTUBHOMY pPEINIAMEHTY), apXUBHYIO BBIIHUCKY,
apXMBHYIO KOIIMIO, B TOM YHCJIE MOATBEPKIAIOIIYIO IPAaBO HA BIaJCHUE 3eMIIEH.

3.2.3.3. Cpoxk BBINOJHEHUS aAMUHUCTPATUBHON MPOIEAYPHI - B TeueHue 16 gHeii.

OTBETCTBEHHBIM 32 BBHIMIOJIHEHUE AaIMUHHCTPATUBHOW IPOLEAYPHI SBISETCS CIICIUATUCT
OMCY.

3.2.3.4. KpurepueM TpUHATHS pEHICHUS B paMKax HACTOSIIEH aJMHUHUCTPATHBHOM
IPOLEAYPHI SABISETCS HAIMYUE WM OTCYTCTBUE OCHOBAHMI, YKa3aHHbBIX B MYHKTE 2.8 HACTOAIIETO
aJIMAHUCTPATHBHOTO PETJaMeHTa.

3.2.3.5. Pe3ynpraroM BBIIOJHEHHS aJIMUHUCTPATUBHOM MPOLIETYPHl ABISETCS IMOATOTOBKA
aApXMBHOM CIIPaBKH, BBIIIMCKH, apXUBHON KOMHMH, B TOM YHCIIC HA MPAaBO BIAICHUS 3eMIIeH, JTHOO
HUCbMa O HEBO3MOXKHOCTHU MCIIOJIHEHUS 3aIIpoca ¢ yKa3aHUEM MPUYUH.

3.2.3.6. CnocoboM Qukcanuu pe3ynbTaTa BBIIOIHEHUS aIMHUHHCTPATUBHOM IMPOLEAYpPHI
SBJISIETCS PErUCTPALlUsl apXUBHOW CIPaBKH, BBINMKUCKU, apXUBHOW KOMHMH, B TOM YHCIIE HA MPABO
BIIAJICHUS 3eMJICH, JINOO MICbMa C OTPHUIIATEIILHBIM OTBETOM B JKypHAJIe pErHCTPALIUH.

3.2.4. Bey1aua apXuBHBIX CIPABOK, apPXUBHBIX BBIIIICOK, APXUBHBIX KOMHHA JOKYMEHTOB,
B TOM 4HCJIE, IOATBEPK AKX [IPAaBO HA BJIaJICHUE 36MIIEH
1100 MOTUBHPOBAHHBIN OTKa3

3.2.4.1. OcHoBaHMeM MJi1 Hauyaja aJMUHUCTPATHUBHOMN Mpoleayphl SBISETCS NOATOTOBKA
apXMBHOM CIIPaBKH, BBIMUCKH, apXUBHOW KOIIMH, B TOM YHMCII€ Ha MPaBO BIAJCHUS 3eMie, 1100
MUCHMO C OTPHUILATEIbHBIM OTBETOM.

3.2.4.2. B cocTaB aIMUHUCTPATUBHOM MPOLELYPHl BXOAAT CIEAYIOINE aIMUHUCTPAaTUBHBIE
NIEUCTBHUS:

JOJKHOCTHOE JIUIO:

- BBIJACT 3afABUTENIO WJIM €ro MPEICTaBUTENI0 MpU MPEIbsIBICHUU TOKYMEHTa,
YIOCTOBEPSIONIET0 JIMYHOCTh W JOBEPEHHOCTH 3alpOLICHHBIM JOKYMEHT, JIMOO MHUCHMO C
OTpULATEIbHBIM OTBETOM;

- HampasJseT IO IOYTE MPOCTHIM MHCHMOM B aJpeC 3asBUTEINS 3alpOLIECHHBIH JOKYMEHT,
100 MUCHMO C OTPUIIATEIHHBIM OTBETOM.

3.2.4.3. Cpox BBINOJIHEHUS aAMUHUCTPATUBHOM NPOLIENYPHI B TEUEHUE TPEX THEM.

OTBETCTBEHHBIM 3a BBINOJIHEHHE ATIMUHUCTPATUBHON NpPOLEAYpPHI SBISETCS CHEIHATIUCT

OMCY.



3.2.4.4. KputeprueM NpUHATUS PELIEHUS B paMKax HAaCTOSIILIEH aAMUHUCTPATUBHOMN
IPOLETypHbl ABIAETCS HAJINYME apXUBHOW CIPABKHU, BBIIIUCKU, APXUBHOW KONHH, B TOM YHCIIE HA
IpaBo BJIaJICHU 3eMJIeii, 1100 MIChbMa C OTPUIATEIbHBIM OTBETOM.

3.2.4.5. Pe3ynpTaroM BBINOJHEHUS AIMUHUCTPATUBHOM MPOLEAYpbl SBISIETCA BblIaya
3asIBUTEIII0 ApXMBHOW CIIPaBKHU, BBIINMCKH, apXMBHOM KOIIMH, B TOM YHCII€ HA IIPaBO BIAJCHUS
3eMJIeH, INOO MUChbMa ¢ OTPHULIATENILHBIM OTBETOM.

3.2.4.6. Cnocobom ¢ukcanuy pe3ynbTara BBIIOIHEHUS aJMHHHUCTPATHBHON MPOLEAYPHI
ABJISIETCA:

- MIOJIIMCH 3asIBUTEIISI WM €r0 MPEACTABUTENS HA 3asBJICHUU C yKa3aHUEM J1aThl MOJTYYEHUS
JOKYMEHTA;

- BHECEHMUSI CBEJICHU O 3asBUTENIE B PEECTP OTIPABKU ITHCEM.

3.3. ®opmMupoBaHKE 1 HAIIPABICHNUE MEXKBEIOMCTBEHHBIX 3aIIPOCOB
B TOCY/IapCTBEHHBIC OpraHbl (OpPraHnu3aIin), B PaCIIOpsKEHUH
KOTOPBIX HAXOJATCS JJOKYMEHTBI ¥ CBEACHUS, HEOOXOIMMBIE
IS TIPEOCTABICHNS. MyHHIIMIIAIBHON yCITyTH

DopMHUpPOBAHUE MEKBEIOMCTBEHHBIX 3alpOCOB O MPEAOCTABICHUU JOKYMEHTOB U
uHpOpMaLUK, HEOOXOMUMBIX JUIsl TPEAOCTABICHHS MYHHIMIIAIBHOM YCIyTH, B paMKax
MEXBEJJOMCTBEHHOTO HMH(OPMAI[MOHHOI'O B3aUMOJEMCTBUS TNpU TNPEIOCTABICHUU JIaHHOU
MYHUIIMIIAJIBHON yCIIyTU HE TpedyeTcs.

3.4. TTopsIoK K OCYIIECTBICHHUIO a]MHHUACTPATHBHBIX TPOIIETYP
B 3JIEKTPOHHOM (popme, B TOM UHUCIIE C UCIOIb30BAHUEM
denepanbHON TocyIapCTBEHHON HHPOPMAITMOHHON CUCTEMBI
«EauHbIii mopTa rocyapCTBEHHBIX M MyHULMIAIBHBIX YCIYT
(pyHKIMIT)» 1 pernOHATBFHON TOCYIAPCTBEHHOM
uHpopMalmoHHON cucteMsbl «IlopTan rocyrapcTBeHHbIX
¥ MYHHUIHMIIATBHBIX yCryT (pyHKIuii) CaxammHCKOM 00IacTiy

3.4.1. Ilopsanok 3anucu Ha npueM B OMCY, npenoctaBisioninii MyHUIMIIAIBHYIO YCIIYTY,
JU1s mofgayu 3anpoca nocpencrsom EITNY u PIITY.

B nensx npegocraBieHus MyHULIMNAIBHON YCIYTA OCYIIECTBIIAECTCS MPUEM 3agBUTEIEH T10
MIpeABapUTEIIbHON 3aMKCH.

3anuck Ha ipreM npoBoauTcs nmocpeactsoM EINTIY u PIITY.

3asBUTEINIO MPEIOCTABIAECTCS BO3MOKHOCTD 3allMCH B JIFOObIE CBOOOJIHBIE IS MIpHeMa JaTy
U Bpems B mpejenax ycraHoBiaeHHOTOo B OMCY, mpenocTaBisioniero MyHUITUTIATBHYIO YCIYTY,
rpaduka npuema 3asBUTENCH.

OMCY, npenocTaBisionMii MyHULIMIAIBHYIO YCIYTY HE BIpaBe TpeOOoBaTh OT 3asiBUTEIIS
COBEpIICHHS] MHBIX JCUCTBUN, KpOME MPOXOXKICHUS HACHTU(DUKAIMM U ayTeHTU(PHUKAIMH B
COOTBETCTBUU C HOPMAaTHMBHBIMHU IPAaBOBbIMU akTaMu Poccuiickoil Deneparuu, ykazaHus LEIH
npueMa, a TakKe TMPEJAOCTaBICHUS CBEACHMS, HEOOXOMUMBIX [UIsl pacueTa IMTEeIbHOCTU
BPEMEHHOTO MHTEPBaja, KOTOPBIM HEOOXOIUMO 3a0pOHUPOBATH IS IPHUEMa.

3.4.2. Tlopsanox (opmupoBaHHs 3arpoca MOCPEICTBOM 3aMOIHEHUS IIEKTPOHHOU (POPMBI
3anpoca Ha EIIT'Y u PIIT'Y 6e3 HE00X0IMMOCTH JOTIOTHUTEIHLHOM TTO/1auu 3ampoca B KaKOi -11uo0
UHOH popme.

dopMupoBaHHE 3ampoca 3aABUTEIEM  OCYIIECTBISAETCS  MOCPEICTBOM  3alOJHEHUS
anekTpoHHOU (opmel 3ampoca Ha EINT'Y u PIII'Y 6e3 HeoOX0MMMOCTH JOMOJHUTEIHHON MOJa4H
3ampoca B Kakoi-mnbo uHo dopme.

Ha ETIT'Y u PIIT'Y pa3memiatorcst 00Opasiibl 3aM0IHEHUS SIEKTPOHHON (hOPMBI 3ampoca.

dopMaTHO-JIOTHYECKass  MpOBEepKa  CPOPMHPOBAHHOTO  3alpoca  OCYIIECTBISIETCS
ABTOMATUYECKH TOCIIE 3allOJIHEHUS 3asIBUTENIEM KaXKIOT0 U3 TOJeH dIEeKTPOHHOM (OopMBI 3ampoca.
[Ipu BBISIBIIEHWH HEKOPPEKTHO 3arlOJHEHHOTO IOJISI AJIEKTPOHHOM (DOpPMBI 3ampoca 3asBUTEIb
YBEAOMJISIETCSI O XapaKTepe BBISIBICHHOW OIMIMOKM W TIOPSAIKE €€ YCTPAHEHUS MOCPEICTBOM



UH(HOPMAIIOHHOTO COOOIIIEHUsI HEMOCPEICTBEHHO B  JJIEKTPOHHOU  (opMme
3arpoca.

[Tpu popmupoBaHHUM 3ampoca 3assBUTEINO0 00ECTIEYUBACTCS:

a) BO3MOXKHOCTb KOIIMPOBAHMS M COXPAHEHUS 3allpoca M MHBIX JJOKYMEHTOB, YKa3aHHBIX B
nyHKkTe 2.6.1 HacTOAIIET0 aAMUHUCTPATHBHOTO PEeTIaMEHTa, HEOOXOIUMBIX JJISl PEIOCTABICHUS
MYHHLIMIIAJIbHON YCIIyTH;

0) BO3MOXXHOCTH 3aIlOJTHCHHS HECKOJbKMMH 3asSBUTEISIMA OJHOW DIEKTPOHHOH (HopMBI
3ampoca MHpu OOpallleHHH 3a MYHMLMIIAIBHBIMU YCIyraMH, NpeanoJiaraloliMMU HalpaBiIeHUE
COBMECTHOT'O 3aIIpOCa HECKOJIbKUMHU 3asiBUTEIISIMH;

B) BO3MO>KHOCTb II€4aTH Ha OyMa)KHOM HOCHUTEJIe KOIIUU 3JIEeKTPOHHOI (opMBI 3ampoca;

I') COXpaHEHHE paHee BBEICHHBIX B JJEKTPOHHYIO (GOpMy 3ampoca 3HAYCHUH B JTHOOOU
MOMEHT 110 ’KEJIaHHUIO [10JIb30BaTENsl, B TOM YHUCIIe IIPU BO3HUKHOBEHUH OIIMOOK BBOJA U BO3BpaTe
JUIsS IOBTOPHOTO BBO/Ia 3HAUYEHUI1 B AJIEKTPOHHYIO (hopMy 3aIpoca;

1) 3aIl0JIHEHHE MOJIeH 3IeKTPOHHON (hOpMBI 3aIIpoca 10 Hadasia BBOJA CBEJCHUN 3asBUTENIEM
C WCIIONIb30BaHUEM CBEJCHMU, pa3MEUICHHBIX B (exepanpHOi cucteme «Enmnas cucrema
UIeHTU(UKAIIMY U ayTeHTH(PUKAIMK B HHPPACTPYKType, oOecneumBaromeld WHPOpMauoHHO-
TEXHOJIOTUYECKOE  B3aHMMOACUCTBHE  HMH(DOPMAIIMOHHBIX  CHUCTEM,  HUCIOJB3YEeMBIX UL
IPEJOCTaBIICHUS TOCYIAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOU (opme» (nanee -
eIMHas CUCTeMa MACHTH()HUKAINU U ayTeHTU(UKALMK), U CBEACHUH, omyoankoBanHbIX Ha EIIY
u PIII'Y, B wacTH, kacarolencs cBeJIcH!I, OTCYTCTBYIOIIUX B €IMHOM crcTeMe UACHTU(DUKAIIIH U
ayTeHTU(UKALIIH;

€) BO3MOYKHOCTh BEPHYTbCS Ha JIF000H M3 3TanoB 3al0IHEHUs 3JIEKTPOHHOM (opMBbI 3ampoca
0e3 morepu paHee BBEIEHHON HH(pOpMaLny;

) BO3MOKHOCTH AocTyma 3asButens Ha EII'Y u PIII'Y k panee mogaHHBIM UM 3ampocam B
TEUYEHUE HE MEHEE OJTHOTO TOfa, a TAaK)Ke YaCTHYHO C(OPMHPOBAHHBIX 3AIPOCOB - B TEUCHUE HE
MeHee 3 MecCHIIEB.

CdopmupoBaHHBIN U TOJNUCAHHBIN 3alpOC U UHbIE JOKYMEHTBI, YKa3aHHbIE B IIyHKTE 2.6.1
HACTOSIILIEr0  aJIMUHHCTPATUBHOIO  perjiaMeHTa, HeoO0XOoAuMble A NPEAOCTABICHUS
MYHULIMIIAJIBHOW YCIIYTHM, HANpaBisieTCsl B OpraH, NPEeOCTaBISIONIMI MYHULMINAIbHYIO YCIYTY
nocpeacteom EINTY u PIITY.

3.4.3. Tlopsanox nmpuema u peructpaiuu OMCY, mpeaocTaBiIsOIMMH MYHHUITUTIATBHYIO
yCIyry, 3ampoca U HHBIX JOKYMEHTOB, HEOOXOAMMBIX AJISi HPEAOCTAaBICHHS MYHHMIIMIAIbHOM
YCIIYTH.

OMCY, npeaocTaBiIsOUMi MyHUIIUNAIBHYIO YCIYTy, oOecredrnBaeT MpueM JIOKYMEHTOB,
HEOOXOIUMBIX NIl MPEAOCTaBICHUS MYHHUIMNAIbHOM YCIyTH, a TakkKe IMOJydeHUus B
YCTQHOBJICHHOM TMOpsAaKke HHGOpManuu 00 omjare MYHHUIUNAIbHOM YCIYyTH 3asBUTENEM, 3a
UCKJIIOUEHHEM CIIydasl, €CJIM JJI Hadaja MpoLeayphl IPeJ0CTaBIeHUSI MyHUIIUIIAIBHON YCIIyTH B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM TPeOyeTCs INYHas SBKA.

[Ipy mnonydeHun 3ampoca B DJIEKTPOHHOM (opMe B aBTOMAaTHYECKOM PEXKHME
OCYILIECTBIIsICTCS (POPMATHO-JIOTHUECKUI KOHTPOJIb 3alpoca, MPOBEpSETCs] HATU4We OCHOBAHMIA
JUIsL OTKa3a B IpHUEMeE 3ampoca, yKa3aHHBIX B 2.7 HACTOALIETO aJJMUHUCTPATUBHOTO PETJIaMEHTa, a
TaK)K€ OCYILECTBIISIOTCS CIEAYIOINE NEUCTBHUS:

1) nmpu Hamuuuu XOTsI OBl OAHOIO M3 YKa3aHHBIX OCHOBaHHWM JODKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHULUIAIBHONW YCIYTH, B CPOK, HE IPEBBIMAIOLIIUN CPOK
MPEOCTaBIEHUSl MYHHUIMNAIBHON yCIyrH, MOJArOTAaBIMBAET IHUCBMO O HEBO3MOXKHOCTHU
IIPEIOCTABIEHUS MYHULIUIIAIbHON YCIYTH.

2) Ipu OTCYTCTBUU YKa3aHHBIX OCHOBAHUH 3asiBUTEIIO COOOIIAETCsl MPUCBOEHHBIN 3ampocy B
JJIEKTPOHHOU (popMe yHMKaNIbHBIH HOMEp, 0 KOTOPOMY B cooTBeTcTBYIouleM paszzene EIIY u
PIIT'Y 3asBuTento Oyner npeacTaBieHa HHGOPMaLKs O X0/1€ BBIMOIHEHUS YKa3aHHOTO 3a1poca.

IIpuem u perucTpanus 3arnpoca oCyIeCTBIAETCS JOKHOCTHBIM inioM OMCY.

[Tocne perucrpanuu 3anpoc HaNpaBseTCAd B CTPYKTYPHOE MOAPA3ACIICHHE, OTBETCTBEHHOE
3a NIPEIOCTaBICHNE MYHUIIMIIAJIbHON YCIIyTH.

[locne mnpuHsATHS 3ampoca 3asgBUTENS JIOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
IpeJ0CTaBlIeHNe MYHUIMIIAIBHON YCIYrH, CTAaTyC 3arpoca 3asBUTENsS B JMYHOM KaOWHeTe Ha



EI'Y u PIII'Y oOHOBusieTcs 10 craTyca 'TPUHATO".

3.4.4. Omnara rocy1apCTBEHHOW MOIIJIMHBI 3@ MPEIOCTABICHUE MYHUIIUINAIBHBIX YCIYT U
yIulaTa WHBIX IUIaTeXKed, B3MMAEMbIX B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

I'ocynapcTBeHHas MONIIMHA 3@ IPEJOCTABICHHE MYHULIMIIAIIBHON YCIIYTH HE B3bIMAETCS.

3.4.5. [lonyuyenue pe3ynbTaTa MPeaOCTABICHUS MyHUITUTATHHOW YCIIYTH.

B kauectBe pe3yibrarta npeoCTaBICHUS MyHULIMIATLHON YCIYTH 3asiBUTENb 110 €0 BEIOOPY
BIIPABE MOJIYYUTh!

a) JlokymeHT B QopMe D3JIEKTPOHHOTO JOKYMEHTa, MOJIMUCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C  MCIIOJIb30BAaHHEM YCHUJIEHHOM KBaIM(DUIUPOBAHHON 3JIEKTPOHHOM
HOJIIUCH;

0) JlokymMeHT Ha OyMaXHOM HOCHTENE, MOATBEPXKIAIOIIEM COAEP)KaHUE 3JIEKTPOHHOTO
JOKYMEHTa, HalpaBJICHHOTO OpPraHOM, B MHOTO(QYHKIHMOHAJIHHOM IIEHTPE IPEAOCTABICHUS
roCyJapCTBEHHBIX U MYHHULIMIIAIbHBIX YCIIYT;

B) JlokyMeHT Ha OyMa)KHOM HOCHUTEIIE.

3asBUTENb BIPABE MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHUIMIIAIBHON yCIyru B popme
AJIEKTPOHHOI'O JIOKYMEHTA WIH JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE B TEUEHUE CpPOKa JEHCTBUS
pe3ysbTara Npe0CTaBIeHUs MyHULUIAIbHON YCIIyTH.

3.4.6. IlonmydyeHue CBeIEHMM O XOJ€ BBIIOJHEHHUS 3ampoca O IMPEeIoCTaBICHUU
MYHUIUIAIBHON YCIIyTH.

3agBUTENh WMMEET BO3MOXKHOCTh TMONY4YeHHs HH(MOpPMAMK O XOJe NPEAOCTABICHHS
MYHUIUTAIBHON YCIIyTH.

Wudopmanus o xoie MperocTaBiIeHNss MyHHIMIIATBHON yCIYrH HAMpaBIIIeTCS 3asiBUTEIIO
OpraHaMH B CPOK, HE NpEBBILIAIOIUN OJHOrO padouyero AHs IOCIE 3aBEPILEHUs BBITOJHEHHS
COOTBETCTBYIOILIETO AEHCTBUSI, Ha aJpec 3JIEKTPOHHOM IOYTHI MM C HCIOJb30BaHUS CPEICTB
EIIT'Y u PIII'Y no BeIOOpY 3asBUTENS.

[Ipu mnpemocTaBneHHMH MYHHUIMIIAIBHONH YCIYrH B OJCKTPOHHOH (opMe 3asBHTEINIO
HarpaBJIseTcs:

a) yBEIOMJICHHE O 3aIlMCH Ha IIPUEM B OpTaH WM MHOTO(QYHKIIMOHAIBHBIN LIEHTP;

0) yBeIOMJIEHHE O NIPUEME U PErMCTPALUU 3aIPOCA U UHBIX TOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEIOCTAaBIEHUS MYHULIUTIATbHON YCIYTH;

B) YBEJIOMJIEHUE O HayaJle MPOLEYypbl IPEIOCTaBICHUS MyHULIMTIAILHON YCITYTH;

r) yBegomJjieHHe 00 OKOHYaHMM TPEAOCTaBICHHUS MYHULMIAIBHOW YCIyru Jnbo
MOTHMBUPOBAaHHOM OTKa3e B IpUEMe 3alpoca M HHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIs
IPEIOCTAaBIECHUS MYHULIUTIATbHON YCIYTH;

1) yBeOOMJEeHHE O QakTe MOJy4eHHs HUHPOpPMaLUU, MOATBEpXKAaoUlel oraTy
MYHUIUITIAJIBHON YCIyTH;

€) YyBEIOMIIEHHME O pe3ylbTaTaX pacCMOTPEHMS JOKYMEHTOB, HEOOXOIUMBIX JUIS
MpeJICTaBICHNS] MyHUIIUIAIbHON YCIIyTH;

) YBEJIOMJICHHE O BO3MOKHOCTH IOJYYUTh PEe3yJbTaT MPEIOCTaBICHUS MYHHUIMIAIbHON
yciyru 1100 MOTUBHUPOBAHHBIN OTKa3 B IPEAOCTABICHUH MyHUIIMITAJILHON YCIIYTH;

3) YBEZOMJIEHHE O MOTUBUPOBAHHOM OTKa3e B MPEIOCTABICHUN MYHHUIIUIIATBHOMN YCIyTH.

3.4.7. Ocy1iecTBiieHUE OLIEHKH KauecTBa MPEJOCTAaBICHUSI MyHUIIUNIAIbHON YCIYTH.

3agBuTensIM  00€CleunBaeTCsl BO3MOXHOCTh  OLIEHUTh JOCTYMHOCTb M KayecTBO
MYHUIMIIAJIBHON yCIIyTH ¢ ucnonb3oanreM PIITY, mpu yciioBuM BO3MOXHOCTH IPEAOCTABICHUS
MYHUIUTIAIBLHON YCIIYTH B 3JIEKTPOHHOM hopme.

3.4.8. Jlocyne6noe (BHecyaeOHOe) oOkamoBaHWE peIIeHUN W JedcTBuil (Oe3aeicTBus)
OMCY, nomxnoctHoro juna OMCY 1160 MyHHITUTIAIEHOTO CITYKAIIeTo.

JleiictBue onucaHo B pasznene «JlocyneOHbIi (BHecyAeOHbI) MOpsIOK 00XKanoBaHUs
peuieHnid U edcTBUi (Oe31eHCTBHsI) OpraHa, MPeJOCTaBIAIONIEr0 MYHUIUMIAIBHYIO YCIYTY, a
TaK)Ke JI0JDKHOCTHBIX JIUID, HACTOSIIETO aJIMUHUCTPATUBHOTO perjiaMeHTa.

3.5. OcoOeHHOCTH MPEAOCTABICHNS MYHUIIUIIATILHON YCIIYTH B MHOTO( YHKIITMOHATIBHBIX
LIEHTPax



3.5.1. Ilopsimoxk aAMUHHUCTPATUBHBIX JEWCTBUN B Clydae MPEAOCTABICHUS MYHUIIMIAIbLHOU
yciyru B MOLI:

1) Pasmemenune wuHbopManud O TOPSAIAKE MPEIOCTABICHUS MYHHUIMMNAIBLHOM YCIYrH B
nomeniennu MOII.

Pazmemnenne nndopmanuyu o mopsiiKe MPeaoCTaBlICHUsS MYHUIMNAIBHONW yciayrd B MOIL]
OCYIIECTBIISIETCS C HCIOJIb30BAHUEM JOCTYIHBIX CPEICTB HH(MOPMHUPOBAHUS 3asBUTEICH
(uH(OpMAaIIOHHBIE CTEH]IbI, IPOKAT BUICOPOJIUKOB, obecrieyeHne JocTyna K WH(OpMAalnOHHO-
TEJICKOMMYHUKAIIMOHHON ceTu MHTepHeT).

2) Ilpuem OT 3asBUTENA 3aIPOCa U MHBIX TOKYMEHTOB, HEOOXOAMMBIX JUIsI TPEJOCTaBICHUS
MYHHLIMIIAJIbHON yCIIyTH.

B M®I] 3a npemocTaBieHHEM MYHUIIUNIAIBHON YCIyTrd 3asSBUTENb OOpAIIACTCs JIMYHO,
4yepe3 3aKOHHOIO IIPEICTaBUTENS WM JOBEPEHHOE JIUILIO.

AJIMUHHUCTPAaTUBHOE IEHCTBHUE II0 IIPUEMY OT 3asBUTEN 3alpOCa U HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEJOCTaBICHUS] MyHULIUIIAIBHOM yCIyTr'H, BKIIOYAET B ce0sl:

YCTaHOBJIEHME JMYHOCTH 3asBUTENS (3aKOHHOI'O IPEJICTaBUTENS WM JOBEPEHHOIO JIMIIA
3asBUTENSA), a TaKKe IPOBEPKY JOKYMEHTa, MOJTBEPXKIAIOLIET0 IIOJHOMOYMS 3aKOHHOI'O
NPEJCTAaBUTEINSl WIM JOBEPEHHOTO JIMIAa (B ciydae oOpalieHus 3aKOHHOTO MPEACTABUTEINS WIN
JIOBEPEHHOTO JIM1IA);

IIPOBEPKY KOMILIEKTHOCTH IIPEICTABICHHBIX TOKYMEHTOB (IIpU HAIUYHH);

perucTparuio 3asBJI€HUs B aBTOMaTU3UPOBAaHHOM MH(popMarmonHoi cucreme MOLI;

BpYUYEHHUE PACIUCKHU O MOJIYYEHUH 3asIBJIICHUS U JIOKYMEHTOB (IIpY HAJIUYUK).

3) llepenaua noxkymentoB u3 M®I[ B OMCYVY:

[Tepenaua noxymentoB u3 M®IL[ B OMCY ocymiecTBiseTcss mOCpeACTBOM UX JOCTABKU Ha
Oyma)kHOM Hocutene KypbepoM MOl wu/unu B 3NEKTPOHHOM BHUAE, JHUOO MHOYTOBBIM
OTIPABIICHUEM.

4) HampaBnenue pe3ynpTaTa TMPEAOCTaBICHUS MYHUIMNAIbHON yciayru B MOLI
HomxuaoctHOoe muio OMCY, 0TBETCTBEHHOE 32 BblAauy JTIOKYMEHTOB, 00€CIIEUMBAET HANPABICHHUE
B M®I[ pe3ynpraTa MyHUIUNAIBHOW YCIYrM He TMO3AHEE OJHOro pabodero mHs,
IIPEAIIECTBYIOIIET0 JHIO HCTEUEHUs CpOKa €€ IPEeJOCTaBICHUS, IOCPEACTBOM Iepeaadu
JOKyYMEHTa Ha OyMakHOM HocuTtesne Kyprepy M®L] n/unu B 31eKTpOHHOM BUjE, TM00 MOYTOBBIM
OTIPABIICHUEM.

5) Beijaua pe3ynbTaToB MyHUIIMNAAbHOH yeinyru. Crnenupanuct M®L] BHOcUT HHGOpMaLnio
0 MOCTYIUIEHUHU pe3yNbTaTa MyHUIIMIIAIBHON YCIyTH B aBTOMaTU3UPOBAHHYIO MH(POPMAIIMOHHYIO
cucreMy MOIl u wuHpopMupyeT 3asgBUTENs O BO3MOXKHOCTU IIOJYyYeHHs pe3yibTara
MYHULIMTIAJIbHON YCIIYTH.

Cnennamucr M®IL] Bblgaer pe3ynbTaT OKa3aHHWs MYHULUNAIBHOM YCIYTH 3asBUTEIO B
MOMeHT oOparieHus 3asButens B M®IL] 3a ero nomydeHuem.

3.5.2. OcoOeHHOCTH  BBINOJHEHUS  YKAa3aHHbIX  AJAMHUHUCTPATHBHBIX  JEHCTBUIl
YCTaHABIIMBAIOTCA COTJIAIlIEHUEM O B3aUMOJECHCTBIH, 3aKiI0oueHHbIM Mexay OMCY u M®LI.

Paznen 4. DOPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATHUBHOI'O PET'JTAMEHTA

4.1. I[TopsimoK OCYIIECTBICHUSI KOHTPOJIS 32 COOMIOICHUEM
Y UCTIOJIHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIMLIAMU
MMOI0KEHNH AAMHUHUCTPATUBHOI'O PErilaMCHTa U MHBIX
HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIHBAIOIINX TPEOOBAHMUS
K MPEJOCTABICHUIO MYHUIUIIATbHON YCIIYTH,
a TaK)Ke IPUHATHEM UMH PELLIECHUI

Texymnﬁ KOHTPOJIb 34 CO6J'IIOII€HI/IGM U HUCIIOJIHEHHEM JIOJDKHOCTHBIMH JIMIIAMHU ITOJIOKSHUI



HACTOSAIIETO aJJMUHUCTPATUBHOTO PETJIAMEHTAa U UHBIX ~ HOPMATHUBHBIX  TPAaBOBBIX  aKTOB,
YCTaHABJIMBAIONINX TPEOOBAaHUS K TMPEIOCTABICHUIO MYHHIUTIAIBHOW YCIYTH, OCYIIECTBISETCS
pykoBoauteinem OMCY.

KoHTpoib 3a MOTHOTOM M KaueCTBOM MPEIOCTABICHUSI MyHUITUTIAILHON YCIYTH BKIFOYAET B
ceOsi TpOBEJCHHE IUIAHOBBIX M BHEIIAHOBBIX IPOBEPOK, HANPABICHHBIX, B TOM YHCJIEC Ha
BBISIBIICHHEC M YCTPAaHCHUE MPUYMH U YCIOBHM, BCJCICTBHE KOTOPHIX OBUIM HApyIICHBI TpaBa
3asiBUTENICH, a TaK)Ke PacCMOTpPEHUE, MPUHSATUE PEIICHH, MOJATOTOBKY OTBETOB Ha OOpaIIeHUS
3asBUTEIICH, COJIEpIKAIIUE KOOI Ha eHCTBUS (Oe31eliCTBUE) JOIDKHOCTHBIX JIHII.

4.2. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMIL 32 PEILICHUS
U aeicTBus (0e3aeicTBrE), IPHHUMAEMBbIE (OCYIIECTBIISIEMbIC)
B XOJI€ MIPEJOCTABICHUS] MyHULIUTIAIILHOW yCITYTH

JIOIKHOCTHBIC JIMIIA HECYT IEePCOHAIbHYI OTBETCTBEHHOCTh 3a PEHICHHS W JICHCTBUS
(Oe3neiicTBUE), TpPUHUMAEMbIe (OCYIIECTBISIEMbIE) B XOJ€ NPEIOCTaBICHUS MYHUIIMITATIbBHON

YCIIYTH.

4.3. IlonmoxeHust, XapakTepu3yroume TpeOoBaHus K (hopMaM KOHTPOJIIS
3a IPeAO0CTaBICHUEM MYHUIIUNIAILHON YCIyTH
CO CTOPOHBI TPaXKIaH, NX 00bEIMHEHUN U OpraHu3aIui

KonTponb 3a mnpenocraBieHHEM MYHULMIAIBHOW YCIYIM CO CTOPOHBI TpaKAaH, HX
00beTMHEHUI M OpraHU3alUil OCYIIECTBIISAETCS OCPEACTBOM OTKPBITOCTH jAesaTesnibHocTd OMCY
IIPU PEIOCTaBICHUN MYHUIMIAIBHOW YCIIYI'H, IIOJY4EHHS IOJHOM, aKTyaJIbHOW M JOCTOBEPHOM
UH(POPMALIUU O MOPSJIKE IPEJOCTaBICHUS MyHUIIUNIAIBHON YCIYTH M BO3MOXKHOCTH JI0CY1€0HOTO
paccMoTpeHHs oOpamieHui (xKaji00) B POIECCe MOTYICHUS MYHHUIUITAILHOW YCITYTH.

Pasznen 5. JJOCYAEBHBIN (BHECY JIEBHBIN) ITOPSIJIOK
OBXXAJIOBAHU S PELIEHUN U JEMCTBUU (BE3JIEMCTBUSA) OMCY,
[IPEJOCTABJISIIOILET'O MYHULIUITAJIBHYIO YCIIYTY,
MHOT'O®YHKIIMOHAJILHOI'O IIEHTPA, OPTAHU3ALUN,
OCVILECTBJISIOIMNX ®YHKI[MH 10 [TPEJJOCTABJIEHHUIO

I'OCYJJAPCTBEHHBIX
WJIN MYHULIMITAJIBHBIX VCIIVT, A TAKXKE UX JOJDKHOCTHBIX JINL],
MYHULIMITAJIBHBIX CJIVKAILIUX, PABOTHUKOB

5.1. Uadopmarus 1715 3asiBUTENS O €ro IpaBe
1ojath kajnoly Ha penleHue u (1K) aeiicrsue (6e3aericTeue)
OpraHa MECTHOT'O CaMOYTIpaBJIeHUs U (MJIH) €ro TOJKHOCTHBIX JIMI
IIPY IIPETOCTABICHUN MYHULIMIIAJIBHON yCIyTH

5.1.1. 3asgBUTETH MOXKET OOPATUTHCS C KANOOOMH, B TOM YHCIIE B CAEAYIOUIUX CIydasx:

a) HapyllIeHHEe CpoKa PErucTpaluy 3ampoca O MPEeAOCTABICHUMM MYHULMNAIBHOW YCIyTH,
3arnpoca o NpeA0CTaBICHUH HECKOIbKUX MYHUIIUIATbHBIX YCIYT;

0) HapylleHHe CpOKa NpPEeIOCTaBICHHs MYHUIMNAIBLHOW yciyru. B ykazaHHOM ciydae
nocyneoHoe (BHecyneOHOE) O0XKaJOBaHHWE 3asBUTENIEM peUIeHWH U JelcTBHil (Oe3aecTBus)
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, pabOTHHKAa MHOTO(QYHKIMOHAJIBHOIO ILIEHTPa BO3MOXKHO B
cllydae, eciM Ha MHOTO(YHKIIMOHAJIBHBIM LIEHTp, pelleHus: U AeicTBus (0e31eiCTBIE) KOTOPOTo
00KaJyI0TCs, BO3JIOKEHA (YHKLUS IO MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMIAIbHBIX
yCIIYT B TIOJITHOM 00BbeMe;

B) TpeOoBaHHME Yy 3asBUTENS JOKYMEHTOB, HE IMpPEIyCMOTPEHHbIX HOPMAaTUBHBIMHU
npaBOBbIMH akTamu Poccuiickont denepanuy, HOpMaTUBHBIMU MPAaBOBBIMU akTaMH CaxaJuHCKON
00J1aCTH, MYHUIMIAIBHBIME NPaBOBbIMU akTaMu CaXalMHCKOM 001acTH Ui NMpeaoCTaBICHUS



MYHUIUIAIBLHON YCIIyTH;

I') OTKa3 B IpHEME JOKYMEHTOB, IIPEAOCTABIEHHE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMHU akTaMu Poccuiickoii denepanny, HOpMaTUBHBIMU ITPaBOBbIMU akTaMH CaxallMHCKON
00/1aCTH, MYHUIMNAIBHBIMU IPAaBOBbIMU akTaMu CaXalnMHCKOM 001acTH Ui MperoCTaBIeHUS
MYHULIMINIAJIbHON YCIIYTH, Y 3asBUTEIIS;

1) OTKa3 B MPEAOCTABICHUHM MYHHLIMIAIbHOM yCIyrd, €cild OCHOBaHHMsS OTKa3a He
IpPeIyCMOTPEHBl (hefiepalbHBIMA 3aKOHAMH W TIPUHSATHIMH B COOTBETCTBUM C HUMH HHBIMHU
HOPMAaTUBHBIMU  TNpaBoBbIMM akTamu Poccuiickoii ®enepauuu, 3aKkoHaMM U HMHBIMH
HOPMAaTUBHBIMM INPaBOBbIMM akTaMu CaxalMHCKOH 00JIaCTH, MYHULUIIAIbHBIMU IPaBOBBIMU
aktamu CaxanuHCKoW oOsactu. B ykazanHoMm ciydae nocyneOHoe (BHecyaeOHoe) oOkalioBaHUE
3asgBHUTENEM pEUIeHUH M JeiicTBuil (0e37eiicTBUSl) MHOTO(QYHKIMOHAIBHOTO LIEHTPa, paOOTHHKA
MHOTI'0()yHKIIMOHAJILHOTO LIEHTPa BO3MOKHO B CIIydae, €CJIM Ha MHOTO()YHKIMOHAIBHBIA LIEHTD,
pemieHust U AeiictBus  (Oe37EiCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JOXKEHAa (YHKIHS 10
IPEOCTABICHUIO COOTBETCTBYIOIINX MYHULIUIIAIIBHBIX YCIIYT B IIOJIHOM 00bEME;

€) 3aTpeboBaHKE C 3asgBUTENA MPU IPEIOCTABICHUH MYHUIUNAIBHOW YCIYTH IJIAaThl, HE
IPeIyCMOTPEHHOM HOPMATHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoi denepanuu, HOpMaTUBHBIMU
npaBoOBbIMU akTaMu CaxaaMHCKON 00JIACTH, MYHUIIUITAIbHBIMH ITPABOBBIMU akTaMu CaxamTuHCKON
oOJacty;

k) otkaz OMCY, nomkaoctHoro muna OMCY, MHOTO(YHKIIMOHAIBLHOTO IICHTPA,
pabOTHUKAa MHOTO(YHKIMOHAIBHOIO ILIEHTPA, OpraHU3allfil, OCYIIECTBISAIOIIUX (YHKLUUU IO
IPEOCTABJICHUIO TOCYJAapCTBEHHbIX WJIM MYHULMNAIbHBIX YCIAYr, WJIM HX paOOTHUKOB B
UCITIPABJICHUH JIOMYILEHHBIX MU ONEYaTOK U OLIMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEIOCTABICHHUS
MYHUIIUIIATBHONH YCIYTd JOKYMEHTax JHMOO HapylIeHWe YCTaHOBJIEHHOTO CpOKa TaKHX
ucnpasineHuii. B ykazanHoMm ciydae aocynebHoe (BHecyaeOHOe) oOKaloBaHHE 3asBUTEIEM
pemeHnii  u  gedcTBUi  (Oe3neiicTBUS)  MHOTO(QYHKIMOHAJIBHOTO  LIEHTPA, PaOOTHHUKA
MHOTI'0()YHKIIMOHAJILHOTO LIEHTPa BO3MOYKHO B CiIydae, €ClId Ha MHOTO()YHKIMOHAIbHBIA LIEHTD,
pemeHust W AeiicTBus  (Oe37EiCTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOXKEHAa (YHKIHS 10
IPEOCTABICHUIO COOTBETCTBYIOIINX MYHULIUIIAIBHBIX YCIIYT B IIOJIHOM 00BEME;

3) HapyLIEHUE CPOKa WJIM MOPSAJIKA BbIJAUYU JIOKYMEHTOB II0 pPE3yJibTaTaM IPelOCTaBICHUS
MYHUIUIAIBHON YCIIyTH;

M) TPUOCTAHOBJIEHHWE IIPEIOCTABIEHUS MYHUIMNAIBHON YCIyrd, €ClIM OCHOBaHUS
IPUOCTAHOBIICHUSI HE TIPEAYCMOTPEHbI (hefiepalibHBIMU 3aKOHAMU U TIPUHATBHIMH B COOTBETCTBHUHU C
HUMH MHBIMM HOPMAaTHBHBIMH IPAaBOBBIMHU akTamu Pocculickoin denepanyu, 3akOHaMU U MHBIMH
HOPMAaTUBHBIMU MpaBOBbIMU akTaMu CaxaauMHCKOM 00JacTH, MYyHMLMNAIbHBIMU IPABOBBIMU
aktramu CaxanuHCKoW oOnactu. B ykazanHom ciydae nocyneOHoe (BHecyaeOHOe) o0kaloBaHue
3asBUTENEM pelleHud U JeiicTBuil (0e3neiicTBUsA) MHOTO(QYHKIMOHAIBHOTO LIEHTPa, pabOTHHUKA
MHOTO(QYHKIIMOHAIBHOIO IIEHTPAa BO3MOXKHO B CIIy4ae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIN LEHTD,
pemieHus W AedcTBUS  (Oe3leHCTBHE) KOTOPOTO OOKaIyrOTCs, BO3JI0XKEHAa (QYHKLIUS IO
IPEIOCTABIEHUIO COOTBETCTBYIOIINX MYHUIIUIIAIBHBIX YCIIYT B [TOJIHOM 00bEME.

5.2. IlpenmMert xanoOsl

5.2.1. Ilpenmerom >xamoObl SBISOTCA pemieHus u xaedctBus (6e3neiicteue) OMCY,
IPEJCTaBISIIOIIET0 MYHULIMIIAJIBHYIO YCIYTy, JojpkHocTHoro auna OMCY, mpencraBisomero
MYHUIMIIAJBHYIO ~ yCIyTy,  MYHUUMIIAIBHOTO  ciyxaniero,  pykosoaurens — OMCY,
NPECTABIAIONIEr0 MYHULIMIAIBHYIO YCIYTy, MHOTO(QYHKIMOHAIBHOTO IIeHTpa, pabOTHHKA
MHOTO(QYHKIIMOHAIBHOIO  IIEHTpa,  OpraHu3aluii,  OCYIIECTBISAIOIUX  (QyHKUMH 1O
IPEOCTABICHUIO T'OCYJAapPCTBEHHBIX WM MYHULUUNAIBHBIX YCIYT, U UX PaOOTHHUKOB, a TaKXke
pemieHus U nedcTBus (Oe3melicTBUE), MPUHATHIE (OCYIIECTBISIEMbIE) C HapyLIEHHEM IOpsiKa
IPEIOCTABIEHUS] MYHHULMIAIBHOW YCIyIHM, a TakXe HEUCIIOJIHEHUE WIM HEHaJJIexallee
UCIIOJTHEHUE  JIOJDKHOCTHBIMHM  JIMLAMH  CIIY)KEOHbIX  00sI3aHHOCTEH,  YCTAHOBJIEHHBIX
AIMUHUCTPATUBHBIM  pErVIAMEHTOM M HWHBIMA  HOPMAaTHBHBIMU  IIPaBOBBIMHM  aKTaMH,
pPEerylUpyIOMUMHA OTHOUIEHHsSI, BO3HUKAIOIIME B CBA3M C IPEAOCTaBICHUEM MYHHIIMIIAIBLHOU
YCIIYTH.



5.2.2. Kanoba nomkHa coepkKarh:

- HaumeHoBanue OMCY, nomxHoctHOrO aura OMCY 160 MyHUIIMITAIBHOTO CITYXAIIero,
MHOTO()YHKIIMOHAJIFHOTO IIEHTPa, €ro pykoBoauTens M (win) paOOTHUKA, OpraHu3alui,
OCYIIECTBISIOMUX (PYHKIIMH [0 MPEJOCTABICHUIO TOCYJaPCTBEHHBIX UM MYHUIIUIIAIBHBIX YCIIYT,
UX pykoBoauTenedl W (Wim) paOOTHHKOB, pemieHHs W JAeicTBUs (Oe3aeiicTBHEe) KOTOPBIX
00KaTyrOTCS;

- (hamunuro, UMs1, oTYECTBO (IOCTENHEE - NMPU HAJUYWHU), CBEACHUS O MECTE >KUTEIIbCTBA
3asgBUTENS - GPU3MUECKOTO JIMIIA TUO0 HAUMEHOBAHHE, CBEJICHHS O MECTE HAXOXICHUS 3asBUTEIS -
IOPUIMYECKOTO JIMIa, a TaKke HoMmep (HOMepa) KOHTAaKTHOro tenedoHa, anapec (ampeca)
AIEKTPOHHOU MOYTHI (MPU HAIMYWU) M TOYTOBBIN aJpec, MO KOTOPHIM JOJKEH ObITh HalpaBlieH
OTBET 3asIBUTEIIIO;

- cBemeHUs 00 oOXkamyembIx pemeHusx u - aeictBusx  (6esmerictBur) OMCY,
IIPEIOCTABIISAIONIEr0 MYHULIMIIATIBHYIO YCIyTy, qojpkHocTHOro auna OMCY, npenocTapisiomero
MYHULIUNIATIBHYIO YCIYTY, UM MYHUIUMIAIBHOTO CIYKallero, MHOTO(yHKIMOHAILHOTO IIEHTPA,
paboTHHKa MHOTO(QYHKIMOHAJIBHOTO IIEHTPa, OpPraHMU3alui, OCYLIECTBISIONMX (YHKIHU II0
MPEIOCTABICHUIO TOCYIaPCTBEHHBIX UM MYHUIIUTIAIBHBIX YCIYT, U UX PaOOTHUKOB;

- JI0BOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTEb HE COIJIACEH C PELICHUEM M JIEHCTBUEM
(6eznericteuem) OMCY, mNpenocTaBiSIOIMIEr0 MYHHUIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
OMCY, mnpeaocTaBiSONIETO0 MYHUIMIAIBHYIO YCIYTY, WIM MYHHUIMIIAIBHOTO CIIY)KAaIlero,
MHOTO(QYHKIIMOHATBHOIO IIEHTpa, pabOoTHHKAa MHOTO(YHKIMOHAIBLHOTO LEHTPA, OpTraHU3alUi,
OCYIIECTBIISIONIMX (PYHKIIUHU TI0 IPEAOCTABICHHIO TOCYIaPCTBEHHBIX HJIM MYHHIIMIIATBHBIX YCIIYT,
U UX paOOTHHKOB;

3asBUTENIEM MOTYT OBITh INpPEACTaBIEHbl JOKYMEHThI (IIpU HAJIUYKUU), MOATBEPIKAAIOIINE
JIOBOJIBI 3asIBUTEIS, JINOO UX KOIIHUU.

5.3. Opransl rocyAapCTBEHHOM BIACTH
Y YIIOJIHOMOYECHHBIC Ha PACCMOTPEHHE KAIOOBI JOKHOCTHBIC JIUIIA,
KOTOPBIM MOKET OBITh HampaBJIeHa Kanoda

5.3.1. XKanoba paccmarpuBaercs OMCY, npenocTaBiSIOLMM MYHUIHUNAIBHYIO YCIYTY,
NOPSAJOK TPEAOCTaBICHUS KOTOpOM ObLI HapylleH BCJIEACTBUE pELIeHUH W JAelcTBUI
(6e3neiictBusi) OMCY, npenocTaBisionero MyHHIMIAIBHYIO YCIYTY, €ro TOJKHOCTHOTO JIMIA.

5.3.2. JomxHoctHble suua OMCY, yHoJHOMOYEHHBIE Ha pPacCMOTpPEHHUE Kanod Ha
HapylIeHWE IMOpAJKa IPENAOCTaBICHUS MYHULUNAIBHON YCIYrW, TIOpsJKa WIH CPOKOB
paccMOTpeHHs KaJloObl, JTUOO HE3aKOHHBIM OTKa3 WJIM YKJIOHEHHE YKa3aHHOTO JOJKHOCTHOTO
JMIa OT TpueMa >kajio0bl, HECYT OTBETCTBEHHOCTb B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu.

5.4. [lopaiox mojauu ¥ pacCMOTPEHUS KaTO0ObI

54.1. Xanoba mnomaercs B OMCY, MHOroQpyHKIMOHANIbHBIA LEHTp JUMOO B
COOTBETCTBYIOLIIMI OpraH TrocyJapCTBEHHOM BIacTH IyOJIMYHO-TIPABOBOrO  00Opa30BaHUS,
SBIISIOMIANACS ~ ydpenuTeleM MHOTO(QYHKIIMOHAIBHOTO IEHTpa, a TakXkKe OpraHU3aliH,
OCYILECTBIISAIOUINE (DYHKIIMH MO MPEJOCTABIECHUIO IOCY1apCTBEHHBIX MM MyHULIMIAIBHBIX YCIIYT.

Kanobpr Ha pemenuss u aeictBust (OeszmeiictBue) pykoBogutenss OMCY monmaercs B
BBILIECTOSIIUI OpraH (IIpU €ro HaJM4yuu) JUOO B CIlydyae €ro OTCYTCTBUS PacCMaTpHUBAIOTCS
HEIoCpeICTBEHHO pykoBoauTesneM OMCY, npeocTaBiIsomero MyHUIUAIAIBHYIO YCIIYTY.

XKanoObl Ha pemeHuss U jaedcTBUs (Oe3nelcTBHE) paOOTHHKA MHOTO(MYHKIMOHAIHHOTO
[IEHTpa MOJIAIOTCS PYKOBOJIUTEIO ATOT0 MHOTO(QYHKIIMOHATIHHOTO IeHTpa. JKanoOsl Ha pemeHus
U gedictBus  (Oe3nelcTBHE) MHOTO(YHKIIMOHAJBHOTO  LEHTpAa TMOAAIOTCA  yUPEIUTEIIO
MHOTO(YHKIIHOHAJIFHOTO IIEHTpa (areHTCTBO 1O HWH(POPMAIMOHHBIM TEXHOJOTHSIM W CBSI3U
CaxanuHCKOM 00J1acTH).

XKanobsr Ha pemenus U gAeiictBus  (Oe3neiicTBME) paOOTHHMKA  OpraHu3alluii,
OCYIIECTBIIAIOUIMX (PYHKIHHU MO IPEJOCTABIECHUIO TOCY1apCTBEHHBIX MM MYHHIIUIIAIBHBIX YCIIYT,



HOJAIOTCS PYKOBOJUTEIISIM 3TUX OpTaHU3aIUi.

5.4.2. Kanoba mogaeTrcsi B MUCbMEHHOU (popMe Ha OyMa)kHOM HOCHUTENE, B DJIEKTPOHHOM
dopme.

Kanoba Ha pemenus u aeiictBus (6e3neiictue) OMCY, momwkHoctHoro smma OMCY,
MYHUIUIATIBHOTO ciyxaiiero, pykoBoautenss OMCY moxer ObITh HallpaBieHa MO MOYTe, Yepe3
MHOTO(QYHKIIMOHAIbHBINA IIEHTP, C UCIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIECKOMMYHUKAIIMOHHOM
cetu MutepHer, odummansHoro caiira OMCY, eauHOro moprana TOCYAAPCTBEHHBIX H
MYHULIUNAJIBHBIX YCIYr JUOO PErHOHAIBHOTO MOpTala TOCYAAPCTBEHHBIX W MYHHUIIMIAIbHBIX
YCIIYT, @ TAK)KE MOXKET OBITh MPUHATA MPU JIUYHOM IIPUEME 3asIBUTEIS.

54.2.1. Ilpuem xamob6 B mnucbMeHHOW (opme ocymectBiasiercs OMCY B mecte
IPEOCTaBICHHUS] MyHUIIUIIAIBHOW YCIyTH (B MECTe, TJe 3asBUTENb [101aBAJI 3aIIPOC HA OJTYYCHUE
MYHULIMNIAJILHOW YCIyTH, HapylleHue NopsaKa KOTopoil obkamyercs, Jubo B MecTe, TIe
3asiBUTEJIEM IIOJyUEH PE3yNbTAaT YKA3aHHON MyHUIIMIIAIILHON YCIIYTH).

XKanoba B nucbMeHHOI popMe MOXKET OBITh TAaKXKE HAMpaBJIeHa 10 MOoYTe.

5.4.2.2. B cnyyae nmonauu xanoObl IPHU JTMYHOM IIPUEME 3asiBUTEIb MPEICTABIISACT TOKYMEHT,
YIIOCTOBEPSIOLIUI €ro JUYHOCTh B COOTBETCTBHH € 3aKOHOAaTeNbCTBOM Poccuiickoit deaepanuu.

54.23. B cnywyae eciu >xano0a IOAAETCA YEpe3 IPEACTABUTENS 3asABUTENS, TaKKe
MPEJCTaBIsIeTCs JOKYMEHT, MOJITBEPKIAIOUINI MOTHOMOYMS Ha OCYIIECTBICHUE NEHCTBUN OT
UMEHHU 3asBHUTENA. B KauecTBe JOKYMEHTa, OATBEP)KIAIOIIECTO MOJTHOMOYHUS Ha OCYIIECTBICHUE
NEHCTBUI OT IMEHHU 3asIBUTENISI, MOXKET OBbITh MPE/ICTaBIICHA:

1) odopmieHHas B COOTBETCTBUM C 3aKoHOAaTelbcTBOM Poccuiickoin denepanuu
JIOBEPEHHOCTD (IIs1 PU3HUSCKHX JIUIT);

2) odopmieHHas B COOTBETCTBHHM C 3akoHoAarelbcTBOM Poccuiickoii denepanuu
JIOBEPEHHOCTD, 3aBEPEHHAs MEeYaThlO 3asBUTENA M MOJNUCAHHAs PYKOBOJUTEIEM 3asBUTENS WM
YIIOJIHOMOYEHHBIM 3TUM PYKOBOAMTEIIEM JIULIOM (JJIs1 FOPUIMUECKUX JINIT);

3) xomus pemieHus O Ha3HauYeHUW Wi 00 wu30paHumM nMOO TNpUKa3a O Ha3HAUYCHUU
(U3uIecKOro IMIa Ha JOHKHOCTh, B COOTBETCTBUH C KOTOPBIM Takoe (pu3myeckoe Mo odiagaet
PaBOM JEMCTBOBATh OT UMEHU 3asBUTENs 0€3 TOBEPEHHOCTH.

5.4.2.4. B anekTpoHHOM BHUJIE Kajio0a MOXKET OBITH MOJIaHa 3asiBUTEIEM IIOCPECTBOM:

1) odunmansuoro caiita OMCY, MHOTOGYHKIIMOHATBHOTO IIEHTPa, a TaKXKe OpTraHU3alllH,
OCYIIECTBIISIONICH (DYHKITMH 11O TPETOCTABICHUIO TOCYIAPCTBEHHBIX MM MyHUIIUTIAIBHBIX YCIIYT,
B MH(QOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTu MHTepHeT;

2) EIIT'Y, PIIT'Y;

3) dbenepanbHOIi rocynapcTBeHHONH HH(OPMAIIMOHHON CHUCTEMBI, 0OecreunBaroIeil mporece
nocyneoHoro (BHeCyAeOHOro) oOXaJoBaHHS pEHIeHUN W neWcTBuil (Oe3aeiicTBusA) (manee -
[TopTan nocyne6HOro 06xanoBaHus).

[Ipu mopaue >xanoObl B 3JEKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHbIe B MOANyHKTEe 5.4.2.3
HACTOSILEro aIMUHUCTPATUBHOTO PETJIaMEHTa, MOT'YT OBITh IIPECTABICHbI B (POpME 2JIEKTPOHHBIX
JOKYMEHTOB, TIOANMCAHHBIX  OJJEKTPOHHOW  IOANKUCHIO, BHUJA  KOTOPOH  MPETyCMOTPEH
3akoHoJaTenbCTBOM Poccuiickoit denepanyy, Ipu 3TOM JOKYMEHT, YJOCTOBEPSIOIIMNA JTUYHOCTD
3asiBUTENIs, HE TpedyeTcs.

ITpu ucnons3oBanuu [loprana gocyaeGHOro 00xaaoBaHus 3asBUTEO 00ECIIEUNBACTCS:

a) BO3MOYKHOCTh TIOJIau¥l 3asBUTENIEM B JJIEKTPOHHOU (hopMe jkainoObl M MHBIX JOKYMEHTOB
(Tpu HANTMYHH ), TOATBEP>KIAIOIINX JOBOIBI 3asIBUTEIIS;

0) TOCTYIMHOCTH ISl 3aIOJHEHUS U (MJIM) KOMUPOBAHUS 3asBUTENIEM IIa0JIOHOB >KaJIOOBI B
3JIEKTPOHHOHU (opMme;

B) BO3MOXHOCTHh TIOJYYCHHUS 3asBUTEIIEM CBEICHUH O XOJe pPaCCMOTPEHUS >KaJoOBbl,
MIOJAaHHOM JTI0OBIM CIIOCOOOM;

') BO3MOXKHOCTD TTOJTYYEHUS 3asIBUTEIIEM PEIISHUS T10 Kalo0e, MOJaHHOH JIFOOBIM CITIOcO00M;

1) BO3MOXXHOCTh O3HAKOMJIEHUSI ¢ HMH(opmaiueil o0 oOmieM KOJIWYecTBE IMOJAHHBIX M
PacCMOTPEHHBIX KaJI00.

5.4.3. XKanoba moxer ObITh MojaHa 3asBuTeneM uepe3 MOLIL. Ilpu nocrymieHun *anoOsl
M®II obGecrieunBaer ee mepemady B OMCY B mopsiake M CpPOKH, KOTOPBIE YCTaHOBJIEHBI
cornamieHueM o B3aumoaeiicteuu Mexxay M®OI[ u OMCY, Ho He mo3/IHee CIEIYIOMIEero paboyero



JTHSL CO JHSI TIOCTYTUICHHS KATOOBI.

[Ipn 3TOM CpOK paccCMOTpEHHs *KaJIoObl HCUHUCISETCS CO JHS PEerucTpaluu >kajolbl B
OMCY.

5.4.4. VYmomHOMOYEHHBIE Ha pPAcCMOTPEHHE Kajgo0 JTOJDKHOCTHRIE Juna OMCY
00eCrevYnBarOT MPUEM M PACCMOTPEHHE KAI00.

5.4.5. OMCY o0ecrnieunBaer:

1) ocHalieHre MecT IpUeMa kajioo;

2) uH(pOPMHUpOBAHWE 3asABUTEIICH O TMOPSAAKEe OOKAJOBAaHUSA PEIICHWH U JICHCTBUN
(6e3neticTBusi) OMCY, ero JOMKHOCTHBIX JIUIL;

3) KOHCYJIBTUPOBAHHE 3asgBUTEICH O TMOpSAKEe OOXKaJOBaHUSA pEHICHUH W JICHCTBUHI
(6e3neticTBusi) OMCY, ero JOMKHOCTHBIX JIUIL;

4) 3aKkIrOYCHHE COTJIANICHUH O B3aMMOJICHCTBHMM B 4acTu ocymectsieHus M®IL] npuema
KaJI00 U BBIIAYM 3aSBUTEISIM PE3YJIBTaTOB PACCMOTPEHUS Kalo0.

5.4.6. OcHOBaHUAMHM JUIs Hadaja MPOIEAYpPhl T0CyneOHOTro (BHECYIeOHOr0) 00XKaIoBaHUS
SIBJISTFOTCSI TIOCTYTUICHHUE YKAIOOBI 3asBUTENIS M €€ PETUCTPAITHSL.

5.4.7. )Kanoba Ha pemeHust U AeicTBusa (Oe3nelicTBUe) MHOTOGYHKIIMOHAIBLHOTO IIEHTPA,
paboTHUKa MHOTOPYHKIIMOHAIBHOTO IICHTpA MOXET OBITh HampaBieHa [0 Io4Te, C
UCIIOJIb30BaHNWEM HH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn MHTepHEeT, oduuuaibHOoro
caiiTa MHOTO(QYHKITMOHATILHOTO IIEHTPA, SAMHOI0 MOPTAIa TOCYIaPCTBCHHBIX M MYHHIIMITALHBIX
ycIyr 1100 peruoHaIbHOrO MopTajia rOCYAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT, @ TAK)KE MOXKET
OBITH MPUHATA MPHU JIMYHOM IIPHEME 3asIBUTEIIA.

5.4.8. XKanoba Ha pemieHuss u nerctBus (Oe3aeiicTBUE) OpraHu3aluid, OCYIIECTBIISIOMINUX
GYHKIMM 0 TPEIOCTaBICHUIO TOCYAApPCTBEHHBIX WM MYHUILUIMAIBHBIX YCIYT, a TaKXKe HX
pabOTHMKOB MOKET OBbITh HampaBlieHa [0 IOYTe, C HCIOJb30BaHUEM HH(OPMAIIOHHO-
TEJIEeKOMMYHUKAMOHHON ceTu MHTepHeT, oduUuaibHBIX CAalTOB 3TUX OpraHU3aluil, €JUHOrOo
nopTaja TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX yCAyr JHUOO PpEruoHalIbHOrO MOpTaia
TOCY/IapCTBEHHBIX U MYHHIIMITAILHBIX YCIYT, & TAKKE MOXKET ObITh IPUHSTA MPU JTUIHOM IIPHEME
3asIBUTEIIS.

5.5. Cpok paccMoTpeHus Kaao0bl

5.5.1. XKanoba, mocrynusmas B OMCY, MHOroyHKIMOHAIbHBIH LEHTP, YYpPEeIUTEIIO
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa, B  OpraHU3allid, OCYLIECTBISIOMME  (QYHKIUU 1O
IPEOCTABICHUIO TOCYJApPCTBEHHBIX WM MYHUIUNAIBHBIX YCIYT, JUOO B BBILIECTOSIIUI OpraH
(IpH ero HaJIW4uM), NOUIEKHUT PETUCTPALIMM HE MO3/HEE CIEAYIOIIEro padodero AHsA cO JHA ee
NOCTYIUICHUS.

5.5.2. XKanoba, nmocrynuBmas B OMCY, MHOroQyHKIMOHaJIbHBIA LEHTP, YYPEAUTEIIO
MHOTO(YHKIIMOHAJIBHOTO ~ IIEHTpa, B  OpraHu3alMM, OCYHIECTBIsIomuUe  (QyHKOMM 1O
IPEIOCTABIEHUIO TOCYJapPCTBEHHBIX WJIM MYHUIUNANBHBIX YCIYT, JM00 B BBIMIECTOSIINUNA OpraH
(IpM ero HaJIW4MM), MOMJISKUT PACCMOTPEHUIO B TE€UEHHE MATHAALATH pabodux JIHEH co JHA ee
peructpanuu, a B ciydae ooxkanoBaHus otkaza OMCY, mpenocTaBisionero MyHUIIUINAIbHYIO
yCIyry, MHOTO(QYHKIMOHAJIBHOTO IIEHTPA, OPTraHM3aLUM, OCYILECTBISIOUMX (QYHKIUU 10
NPEIOCTABIEHUIO TOCYAAPCTBEHHBIX WJIM MYHUIUMNAIBHBIX YCIYT, B INpUEME JOKYMEHTOB Y
3asgBUTENEN MO0 B UCIPABICHUN JOMYIIEHHBIX ONEYaTOK M OIIMOOK WM B Cilydae 00XalloBaHUs
HapyIICHHs YCTaHOBJIIEHHOTO CPOKa TaKMX HMCIPABJICHUH - B T€UEHHE MATH pabouux JHEH co JHA
€€ perucTparmi.

5.6. IlepeueHb OCHOBaHUM ISl MPUOCTAHOBJICHUS PACCMOTPEHUS
KaI0O0BI B CITy4ae, €CIIi BO3MOXKHOCTh TPHOCTAHOBJICHUS
MpeayCMOTPEHA 3aKOHOAaTeNbCTBOM Poccuiickon denepaunu

HpI/IOCTaHOBHCHI/IG paccMOTpCHUA ’KaJ00bI HE AOIYCKACTCA.

5.7. Pe3yabTar pacCMOTpPEHUS 5Kano0bl



5.7.1. Tlo pe3ynpTaTaM pacCMOTPEHHUS >KAIOOBI TPUHUMACTCS OJHO W3 CIEIYIONUX
peLIeHu:

- JKkajoba ynOBJIETBOpSiETCS, B TOM u4ucClie B (opMe OTMEHbl MPHUHATOrO pelIeHus,
UCIPABJICHUS JIOMYIIEHHbIX OINEYaTOK M OUIMOOK B BBIJAHHBIX B PE3YJIbTAaTE IPEAOCTaBICHUS
MYHHULIMIIAJbHOW YCIYyTM JOKYMEHTax, BO3BpaTa 3asBUTENI0 JIECHEXKHBIX CPEICTB, B3MMAaHHE
KOTOPBIX HE MpEeAyCMOTPEHO HOPMAaTHBHBIMHU IPaBOBBIMH akTaMu Poccuiickonn ®Penepaunuu,
HOPMAaTUBHBIMU IpaBOBbIMU akTaMu CaxaauMHCKOH 00JIacTH, MYyHULUNAIbHBIMU IPABOBBIMU
akTamu CaxaJIMHCKOM 00J1acTu;

- B YJIOBJIETBOPEHUH 7KaJI00bI OTKA3bIBAETCS.

5.7.2. B yOBIETBOPEHUH 7KaJI00BI OTKA3bIBACTCS B CICAYIOMINX CIYJasxX:

1) HanmMYKe BCTYMMBILETO B 3aKOHHYIO CHITY PELICHUs CyAa IO kajo0e O TOM Ke IpeaAMeTe U
110 TE€M K€ OCHOBAHUSM;

2) mnojaya >kajgoObl JIMIIOM, ITOJHOMOYHUS KOTOPOI'O HE MOATBEPKIECHBI B IOPSJIKE,
YCTaHOBJICHHOM 3aKoHozAarenbcTBOM Poccuniickoit denepanuu.

5.7.3. B cny4yae ycraHOBIIEHMs B XOJA€ WIM IO pe3yiabTaTaM pPacCMOTPEHHUS KaJoObl
IPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO MPAaBOHAPYIIECHUS WM MPECTYIJIEHUS JOHKHOCTHBIE
miuna OMCY, ynogHOMOYEHHbIE Ha PAacCMOTPEHHUE >Kajlo0, He3aMeUINTENIbHO HalpaBIsIOT
MMEIOLINECS] MaTEpPHAJIbl B OPraHbl IPOKYPATYPHI.

5.8. [lopsinok nuH(pOpMUPOBAHHUS 3asIBUTENS
0 pe3yibTaTax pacCMOTPEHUS KaJI0O0bI

5.8.1. He mnoznmnee naHs, CIEQYyIONIIEro 3a JHEM MPHUHATUS pEUICHUS, yKa3aHHOTO B
nojpasjaene 5.7, 3asBUTENO B MUCHbMEHHON (DOpME U MO KEITAHUIO 3asBHUTENSA B AJICKTPOHHOU
¢dbopMe HampaBseTCs] MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaxX PACCMOTPEHUS KalOOBbI.

5.8.2. OTBeT 10 pe3ynbTaTaM pacCMOTPEHUS >KATOOBI MTOMUCHIBAETCS YITOJIHOMOYEHHBIM Ha
paccMoTpeHue kano0bl JoMKHOCTHRIM oM OMCY, pykoBoauTerseM MHOTO()YHKIIMOHATLHOTO
[EHTpa, PYKOBOJUTEIEM OpraHa MCHOJIHHUTENbHOW BIacTh CaxaamHCKON OOJIACTH, SBISIOIIECTOCS
yupeauTeseM MHOTO()YHKIIMOHAIBHOTO IIEHTPa, PYKOBOIUTEIEM OpraHU3allii, OCYILECTBIISIONICH
(GYHKITHH 110 TIPEIOCTABICHUIO TOCYIaPCTBEHHBIX MIIH MYHHUITUTIATGHBIX YCITYT.

5.8.3. B oTBeTe no pe3ynapTaTaM pacCMOTPEHHS 5Kano0bl YKa3bIBAIOTCS:

- HaNMEHOBAHUE OoMCY, MHOTO()YHKITHOHAIBHOTO LIEHTpA, YUPEIUTENS
MHOTO(QYHKIIMOHATBHOTO  IIEHTpa,  OpraHu3allid,  OCYWIECTBISIIOIIeH  (QyHKIMH  TO
MPEIOCTABIICHUIO TOCYJIAPCTBEHHBIX WM MYHHUIIUIAIBHBIX YCIIYT, MO0 BBIMICCTOSIICTO OpPTraHa,
PacCMOTPEBILIETO KaI00y, JOMKHOCTh, (haMUIHsl, UMsI, OTYECTBO (IIPU HATUYHUU) JOJIKHOCTHOTO
JM1a, IPUHSBIIETO PEIIeHNe TO0 kKanooe;

- HOMEp, JaTa, MECTO MPHUHATHs pELIECHUs, BKIIOYas CBEIEHUS O TOJKHOCTHOM JIHIIE,
pelieHre wiM aeiictBue (6e3aeiicTBre) KOTOPOro 00KamyeTcs;

- (hamunust, uMs1, 0TYECTBO (MIPU HATTUYHH ) 3aIBUTEJIS;

- OCHOBAHMSI JUIsI IPUHSATHUS PEIICHHSI 10 jKaio0e;

- IPUHSATOE TIO KAN00e pelIeHue;

- ecnu kKajioba npu3HaHa 0OOCHOBAHHOM - CPOKM YCTPaHEHUS BBISIBJICHHBIX HapyllECHUH, B
TOM YHCJIE€ CPOK MPEAOCTABICHUS Pe3yIbTaTa MyHUIIUTIAIBHON YCIIyTH;

- CBEJICHUS O TTOPSJIKE 00YKATOBAHUS IPHHSTOTO TI0 KaJl00e pereHusl.

5.8.4. IlucpMeHHbBIE OTBETHI HA KAI00BI, IPEeIHA3HAYCHHBIC AJI HAMIPABIICHUS 3asBUTEISM,
BBICBUTAIOTCSI IO ITOYTE HEMTOCPEICTBEHHO B apeca 3asBUTEICH.

5.8.5. Hudopmammio o craTyce paccMOTpeHHs KaloObl, momaHHOW depe3 Ilopran
JOCYIeOHOTO 00XKATOBaHUS, 3aIBUTENIb MOXKET y3HATh B TUYHOM KaOWHETE.

5.9. Iopsamok 06xamoBaHus peIeHuUs o kamobe

3asBUTENH UMEET MPABO 00XKAJIOBATh PEIICHHE IO KAJI00€ BBIMICCTOSIIUM JOTKHOCTHBIM
JUIAM WJIU B BBIIIECTOSAIMN OpraH B MOPSAKE NOJTYUHEHHOCTH.



5.10. IIpaBo 3asgBuTENS HA MOTydYeHUE HHPOPMAIIUU U JOKYMEHTOB,
HEOOXOIUMBIX JUIsI 00O0OCHOBAHMS U PACCMOTPEHUS JKAIOObI

3agBUTENb MMEET MPABO HA IMOJIydeHHE MH(OpMAIMM U JTOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBaHHUS U PAaCCMOTPEHUS KaJIOOBI.

5.11. Cnoco6s1 HHGOPMUPOBAHUS 3asIBUTEIICH
0 TIOPSIJIKE MOAaYU ¥ PACCMOTPEHHSI KATOOBI

5.11.1. NudopmupoBanue 3asBUTENEH O MOPsAKE OOKAIOBAaHUS DPEIICHUN W ACHCTBHUI
(6e3neiictBusi) OMCY U ero JODKHOCTHBIX JIUIl, MHOTO(YHKITMOHAIBHOTO IIEHTpa, PAOOTHUKOB
MHOTO()YHKIIMOHAJIFHOTO IIEHTpa, OPTaHU3alfid, OCYIIECTBISIOMMX (YHKIUU TMPEIOCTABICHUS
rOCY/IapCTBEHHBIX MJIM MYHUIUIAIBHBIX YCIYT, U UX paOOTHUKOB 00ecreunBaeTcs MoCpecTBOM
pasMenieHuss MHGOPMAIMU HA CTEHJAaX B MECTaX MPEJOCTaBICHHS MYHUIMITATBHBIX YCIYyT, Ha
oduIMaIbHBIX cairax OMCY, MHOTO() YHKITHOHAJIBHOTO LIEHTpA, OpraHu3aluii,
OCYIIECTBISIONUX (PYHKIIMH IO TPEJOCTABICHHUIO TOCYJAPCTBEHHBIX WM MYHUIIUTIAIBHBIX YCIIYT,
B cetu MuTepHer, Ha EIII'Y u PIIT'Y.

KoncynpTupoBanue 3asBuTenell o MOpsSAKE OOXKaJIOBAaHUS pELIEHUW U JeHCTBUI
(6e3nerictBusi) OMCY U ero MOJKHOCTHBIX JTUI, MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, paOOTHUKOB
MHOTO()YHKIIMOHAJIFHOTO IIEHTPa, OPTaHU3aIfid, OCYIIECTBISIOMMX (YHKIUHU TMPEIOCTABICHUS
rOCY/IapCTBEHHBIX HJIM MYHULIUIAIBHBIX YCIYT, U UX PaOOTHUKOB OCYIIECTBISETCS B TOM YHCJIE
1o TeneoHy, MEKTPOHHON MOYTe, IPH JTNIHOM MIPUEME.

5.11.2. Tonoxxkenue 00 OCOOCHHOCTSX MOAAYM U PACCMOTPEHHUS >Kalo0 Ha peUIeHHs U
neiictBus (6e3neiictBue) OMCY 1 ero TOMKHOCTHBIX JIMI, MyHHIIMIIATBHBIX CITY)KaIIUX, a TaKXKe
Ha pemieHus u JedcTBus (Oe3deiicTBre) MHOTO(YHKIMOHAIBHOTO IEHTPa, pPaOOTHUKOB
MHOTO(YHKIIHOHATBHOTO HEHTpa YTBEPKICHO MOCTaHOBJICHHEM aJIMHHHUCTPAITUU
MYHUIIUIIAJIBHOTO 00pa3oBaHus TOpoickoil okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «O6
yrBepxkaeann llonokeHust 00 0COOEHHOCTSX TOAAYM M PACCMOTPEHHUsS JKajaod Ha peIIeHUs U
neiictBus (6e3neicTBHUE) OPraHOB MECTHOTO CaMOYIPABIEHUS MYHHIIMIAIBHOTO 00pa3oBaHUS
TOPOACKON OKpyr «OXWHCKUH» U WX JOJDKHOCTHBIX JIUI], MYHHIIMITAILHBIX CITY>KaIllX OPTaHOB
MECTHOTO CaMOYIPAaBIEHUS MYHUIIMIIATLHOTO 00pa3oBaHMs TOPOJACKOW OKpYr «OXHHCKUI», a
TaK)K€ Ha pelleHus u jaerctBus (6e3nelicTBHE) MHOTOQYHKIIMOHAIBHOIO IIEHTpPa, paOOTHUKOB
MHOTO(YHKIIMOHAILHOTO LIEHTPAY.



[Tpunoxenue Ne 1

K aIMUHHCTPDATUBHOMY  PErJIaMEHTY
MPeI0CTaBIICHUS MYHHIIUITATEHOM
yciuyru «Bplgada apXuBHBIX CIPaBOK,
ApPXUBHBIX BBITUCOK U ApPXMBHBIX KOMUU
JIOKYMEHTOB»

B apxuBHBIN CEKTOP aIMUHHUCTPALIUH
MYHUIIUIIAIBHOTO 00pa30BaHus
ropoacKoil okpyr «OXHUHCKUI»

oT

(@(ZMU]ZM}Z, ums, omvyecm 60)

MPOXKMBAIOIIETO IO aJIpecy:

TenedoH
3ASBJIEHUE
[Ipoury BbIAAaTh KONUIO (BBIMHUCKY):
1. Peienus ucnonkoma oOT Ne

(vkazams 200, mecay)

YKa3aTb TEMY PCILICHUA

(YKazame Ha36aHue Uiy memy peuens)

2. IlocTaHoBIIEHUS TVIaBEI AIMUHHUCTpAllUN OT NE
(VKkazame 200, mecay, Homep)
YKa3aTb Ha3BAHUC HUJIM TCMY IOCTAHOBJICHUA
JloKyMeHTBI HEOOXOUMBI B KOJIMYECTBE AK3EMILISIPOB.
JUist KaKo# 1emH 3arpalrBaercss HHpopMarus
[ara [Toanuce




[Tpunoxenue No 2

K aJIMUHHCTPATUBHOMY  PEIJIaMEHTY
MPeI0CTaBIICHUS MYHHIIUITATEHOM
yciuyru «Bplgada apXuBHBIX CIPaBOK,
ApPXUBHBIX BBITUCOK U apPXMBHBIX KOMUN
JIOKYMEHTOB»

(HaMMeHOBaHUE OpPraHa MECTHOT'O CaMOYIPaBIICHUS)

(HaMMEHOBaHUE JI0JIKHOCTH)

(MHUTMATBL U aMUITHS TIPEICTABUTENS HAHMMATEIIS)
oT

(bamumust, UMs1, OTYECTBO)

(urcio, MecsIL, T POKICHHS)
Jomaiinuii agpec
tenedoH

AHKETA - 3ASBJIEHUE

[Ipomry BbLAATE CIIpaBKY

(o 3apaboTHoIi nutate, craxe paboThI, XapakTepe pabotbl, 0 MKC, 0 mepenMeHOBaHKH)
JUIA

(othopmnenwst meHCHH, TIepepacueTa MeHCUH, B CBS3H C YTEPEU TPYIOBOW KHIDKKH)

O cebe coobiaro cieayromiee:

damunus, UMs, OTYECTBO, Jara
pOXIeHUS 3asBUTEIIS (mns
KEHIUH YKa3aTh BCE M3MEHEHMS
bamunuu, naTa pokaeHus (4ucio,
MECSII], TOJT) IeTel)

[lonHoe Ha3BaHME OpraHu3alUu
(mpeanpusATUsl), BEIOMCTBEHHAs
NPUHA/JICKHOCTB,
NepPeUMEHOBAHUS OPTaHU3AINH

[lepuon pa®oTsl Ha mpeaIPUATAN
(ron MOCTYIUIEHUS, roj
YBOJILHEHUS)

CrpykTypHOE MOJpa3/ieJICHUE
(mex, oTnen), 3aHUMaeMast
JIOJDKHOCTh

K 3asBnenunio npujiararo KO pr,[[OBOfI KHHXXKH.

I[an coriaacu€ Ha 06p360TKy YKa3aHHbIX B 3adABJICHUW W IpUIIAraCMbIX ITOKYMCHTAX
NEPCOHATIBHBIX TaHHBIX.

" " 20 r. (TTOAMHUCH 3asIBUTEIS)




[Tpunoxenune Ne 3

K aIMHUHHUCTPAaTUBHOMY  pErJIaMEHTy
NPEOCTABICHUS MYHUITUTATEHON
yciuyru «Bplgada apXuBHBIX CIPaBOK,
ApXWBHBIX BBITIMCOK W apXUBHBIX KOIUH
JIOKyMEHTOB)

B apXuBHBII CEKTOP aIMUHUCTPALIUU
MYHUIIUIATEHOTO 00pa30BaHuUs
rOpoACKOM OKpyr «OXHUHCKUI

oT

(Pamunus, ums, omuecmeo)

MPOYKMBAIOIIETO IO aJIpecy:

TenedoH

3ASBJIEHUE

[Ipoury BbLAATH KOMHIO (BBIIUCKY) apXUBHBIX JOKYMEHTOB, IOATBEPXKIAIOIIUX IIPaBO
BJIAJICHUS 3eMJICH:

(comepxxaHnme 3anpoca, peKBU3UTHI TOKYMEHTA)

[Ipunararo JOKyMEHTSI:

B coorBerctBun ¢ ®enepanbHbiM 3aKOHOM «O MEpCOHAIBHBIX JAHHBIX)» JIAal0 COTJIacue Ha
00paboTKy MOMX MEPCOHANBHBIX JAHHBIX, COJIEPKAIIMXCS B HACTOSIIEM 3alpoce, B TMpejaerax,
HEOOXOIUMBIX [IJIsl TPEAOCTABICHHUS HACTOSIIEH MYHUIIMIAIBHON YCIYIM B COOTBETCTBUHU C
OenepanbHbIM - 3akOHOM ~ «OO0  opraHu3aluu  TPEJOCTaBIIEHHUS  TOCYIapCTBEHHBIX U
MYHHUIIMTIATBHBIX YCIYT» aJMUHUCTpAllMed MYHHIIUIAIBLHOTO 00pa3oBaHHUS TOPOACKONW OKpYyT
«Oxunckuit». Hacrosiee cormacue AeMCTBYET CO AHS MOMAMUCAHUS HACTOSIIETO 3arpoca 10 JTHs
OT3bIBA B TIMCbMEHHOM BHJIC.

(JInyHAas MOANKCH 3asIBUTENS)
« _» 20 T




[Tpunoxenue Ne 4

K aJIMUHHCTPATUBHOMY  PEIJIaMEHTY
MPeI0CTaBIICHUS MYHHIIUITATEHOM
yciuyru «Bplgada apXuBHBIX CIPaBOK,
aApPXUBHBIX BBIITUCOK U APXMBHBIX KOMHIA

JIOKYMEHTOB»
Ne oT HaumenoBanue opranuzanuu
Ha Ne oT azpec

®OPMA APXMBHOU CIIPABKU

OcHoBaHME:

['maBa MyHUIIUIIATILHOTO 0Opa30BaHUS
TOPOACKOM OKpYT «OXUHCKHI

(moamuce) (pacmmdpoBKa MOAMHUCH)
[Teuats

CrienuancT-uCIoJIHATENb

(moamnuce) (pacmmdpoBKa MOAMHUCH)
TenedoH



[Tpunoxxenue 5

K aIMUHHUCTPAaTUBHOMY  pEITIaMEHTY
NPEOCTABICHUS MYHUITUTATEHON
yciuyru «Bplgada apXuBHBIX CIPaBOK,
ApXWBHBIX BBITIMCOK W apXUBHBIX KOIUH
JIOKYMEHTOB)

BJIOK-CXEMA

MOCJIEOBATEJIbHOCTH JEMCTBUI
O NPEJOCTABJIEHUIO MYHUIIUIIAJIBHOM YCJIYT'HA

O6pa1ueHHe 3asIBUTCJIAA B OpradH MECTHOI'O CaMOYIIPAaBJICHU A

v

[Ipuem u peructpanus 3amnpoca (3asBieHuUs1) U MPUIAraeMbIX K HEMY

JAOKYMCHTOB

A 4

HpOBepKa IMMOJIHOTBI U COOTBCTCTBUA YCTAHOBJICHHBIM Tpe6OBaHI/I$[M
MpCACTAaBJICHHBIX JOKYMCHTOB, aHAJIM3 3aIlIpocCa

v

Hampasnenue
3amnpoca Ha
HCIIOJTHEHUE

A 4

IloaroroBka
apXUBHOM
CIPaBKH, BBIMTUCKU

v

Brinaua
(HampaBieHue)
CIIPaBKH, BBIMUCKHU
3asBUTEITIO

[Iepeanpecanus [Tonroroska
3arpoca 1o MOTHBHPOBaHHOTO
MPUHAJICKHOCTHU OTKasa
VYBenomiieHue
3asBUTENA




