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AJIMUHUCTPALIUSI MYHULIMITAJIBHOI'O OBPA3OBAHUSI
TOPOJICKOM OKPYT «OXUHCKW»

INOCTAHOBJIEHHUE

or 14.10.2016 Ne 703
r. Oxa

006 YTBEPKACHUU
aIMUHHUCTPATUBHOTO  pEerjaMeHTa
NPEOCTABICHUS]  MYyHHIUTAILHOU

yCIIyTH «[IpenocraBnenue
uHpOpMaUn 00 o0BeKTax
HEJIBI)KUMOTO MMYILECTBA,

HAXOJSAIIUXCS B MYHHIIMITATHLHOU
COOCTBEHHOCTHU U MpeHa3HAYEHHBIX
JUISL CIaYd B apeHIy»

B coorBercTBuu ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O06 opranuzanuun
MPEAOCTABICHUS ~ TOCYAAPCTBEHHBIX U MYHHIMOAIBHBIX  YCIYT»,  PaclopsiKEHUEM
[TpaButenscTBa CaxanmuHckoir obmactu ot 30.04.2015 Ne 191-p «OO6 ontumuzanuu
MPEIOCTaBIEHUs MYHHUIIMIAIBHBIX YCIYT M TOCYJapCTBEHHBIX YCIYT, TMPEAOCTaBISEMBIX
OpraHaMH MECTHOTO CaMOYIpaBJIeHUs», pacnopsbkeHrueMm [IpaButenbctBa CaxammHCKON
obmactu ot 15.09.2015 N 459-p «O6 yrBepxkaeHun TUMIOBOTO aIMUHUCTPATUBHOTO pEriIaMeHTa
MPEAOCTAaBICHUS  TOCYJNApCTBEHHBIX  (MYHUIMIAIBHBIX)  YCIYr  OpraHaMd  MECTHOTO
CaMOYNIpaBIIEHUS MYHUIIUMTNANBbHBIX OoOpa3oBaHuii (CaxalWHCKONW 00JIacTH», PYKOBOJCTBYSCH

ctatbelt 42 YcTaBa MyHUIIMTIIATBHOTO 00pa30BaHMsl FOPOACKON OKpyr «OXHUHCKUI,

I[TOCTAHOBJIAIO:

1. YTBepauth aIMUHUCTPATUBHBIM pErJIAMEHT MPEIOCTABICHUS MYHUIIUIAIBHON
yeryru «lIpenocraBnenue nHbopmamu 00 00beKTax HEABHKUMOTO UMYIIIECTBA, HAXOISIITUXCS
B MYHUIIUAITAJILHON COOCTBEHHOCTHU W TIPEIHA3HAYEHHBIX TSI CIaYu B apeHay» (TpuiiaraeTcs).

2. Tlpu3HaTh yTpPAaTUBIIMM CHIIy [IOCTAaHOBIEHHE MYHHIIMIAILHOTO 00pa3oBaHUs
ropojickoit okpyr «OxuHckuii» ot 04.03.2011 Ne 93 «O6 agMUHUCTPATUBHOM pPETIaMEHTE IO

WCIIOJHEHUI0 MYHUIIMNAJIBHOW YCIYyTH MO TNpeJocTaBiIeHH0 HHpopmanuu 00 oO0beKkTax


consultantplus://offline/ref=8FD2510A47A2CF9665408EB8F2202E3B5A2D3ADAAE497D96C42CA243ECEECE2558662942D5473BCF5F7BAEdBg3B

HEIBUKMMOI'O HMYIIECTBA, HAXOASIIUXCA B COOCTBEHHOCTH MYHUIMNAIBHOIO 0Opa3oBaHMS
ropoJIcKoi okpyr «OXHHCKHI» U NIPEAHA3HAUYEHHBIX AJIS CAAYU B apEHAY».

3. OmyOnMKOBaTh HACTOSAIIEE MOCTaHOBIIEHHE B razere «CaXanMHCKUN HEeDTIHUKY,
pasMecTuTh Ha OQUIMAIBLHOM caiiTe aJAMHUHUCTPAlMM MYHULUIAIBHOTO 00pa3oBaHUsA

ropozckoii okpyr «OxuHckui» WwWw.adm-okha.ru.

4. KoHTpoJIb 3a UCHOJHEHMEM HACTOSIIETO IIOCTAHOBJIEHUS BO3JIOKUTH Ha
3aMECTHTENs] TJIaBbl MYHHIMIIQAIBHOTO O0pa3oBaHMUA TOPOACKOH OKpyr «OXHHCKHIY,
3aMECTUTENId TIJaBbl AJMUHUCTPAllMd MYHUILUIAIBLHOTO OO0pa3oBaHUs TOPOJCKONH OKpYT
«OXUHCKUI» 10 BOMPOCAaM MECTHOTO CaMOYIpaBJICHHs, KaJpoBbIM M o0mmM Bompocam B..

Huxynuna.

I'maBa MyHUIIUIIAJILHOTO 00pa30BaHMS A.M. lIkpadaaok
ropoackoi okpyr « OXuHCKuin»


http://www.adm-okha.ru/

YT1BEpxKIcH

MOCTaHOBJIEHUEM aIMUHUCTPALIUU
MYHUIIUTIATBHOTO 00pa30BaHUS
rOpOJCKOMN OKpYr «OXUHCKUI

ot 14.10.2016 Ne 703

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJIOCTABJIEHUAA MYHUITATIAJIBHOM YCJAYTH
«IIPEJOCTABJIEHUE UTH®OPMAIINU Ob OBBEKTAX
HEJABHKAMOI'O UMYIIECTBA, HAXOJISIIIAXCS B MYHUIIUIIAJIbHOM
COBCTBEHHOCTHU U NTPEJHA3ZHAYEHHBIX JIUIS1 CIAYU B APEHAY»

Paznen 1. OBIUUE TTOJIOXKEHU A
1.1. Ilpeamer peryaupoBaHus aIMUHUCTPATUBHOIO pErJIaMEHTa

AJIMAHHUCTpPaTUBHBIN periiaMeHT IIPEIOCTABIICHUS MYHULHUITIAJIbHON YCIIYyT'"
«[IpenocraBienne uHpopMaK 00 0OBEKTaX HEABIKMMOTO HMYIIECTBA, HAXOMASIIUXCS B
MYHULIMNIAJIbHOW COOCTBEHHOCTH M IIpEJHA3HAYEHHBIX /I CJayd B apeHay»  (naiee -
aJIMUHHUCTPATUBHBIA peErjamMeHT) pa3paboTaH B IENAX YIOPSIOYECHUS aTIMUHUCTPATUBHBIX
npoueayp M aJAMMHUCTPAaTHBHBIX JCHCTBUM, ITOBBILICHUS KAadeCTBAa MPEJOCTABICHUS U
JOCTYMHOCTH MYHHIIMITAJBHOM YCIYTH, YCTpaHEHUs H30BITOYHBIX ACHCTBUIA M H30BITOUHBIX
aMUHUCTPATUBHBIX IPOLEAYP, COKpPALIECHHUsS KOJHMYECTBA JOKYMEHTOB, IIPEICTABIISIEMBIX
3asBUTEISIMA ~ JUIsL  TOJYYEHUs  MYHULUIAIBHOM  YCIyrd,  NPUMEHEHUs  HOBBIX
ONTUMHU3UPOBAHHBIX ()OPM JOKYMEHTOB, CHIKCHHS KOJIMYECTBA B3aMMOJICHCTBHIA 3asBUTEINCH €
JIOJDKHOCTHBIMM  JIMIIAMH, COKpAIleHHs] CPOKa MpPEeJOCTaBICHUS MYHULMNAIbHOW YCIYyrH, a
TaK)K€ CPOKOB HCIIOJIHEHUsS OTACJIBHBIX aJMUHUCTPATHBHBIX MPOLEAYP W aJIMUHUCTPATUBHBIX
JEMCTBUM B paMKax IpPeIOCTaBICHUS MYHULMNAIBHOW YCIYI'HM, €CIId 3TO HE IPOTUBOPEUYUT
(denepanbHbBIM 3aKOHaAM, HOPMaTUBHBIM ITpaBoBbIM akTaM [Ipe3unenta Poccuiickoil denepanyu
u IlpaButenbcrBa Poccuiickoit ®denepaniy, HOPMATUBHBIM IPaBOBbIM akTaM CaxalMHCKON
00acTi, MyHUIIMIIAJIbHBIM IIPABOBBIM aKTaM.

1.2. Onncanue 3asBUTENEH, a TaKKe (PU3UIECKUX JIUII,
HMMEIOIIMX MTPaBO B COOTBETCTBUH C 3aKOHOAATEIbCTBOM
Poccuiickoit deneparum 1160 B CUITy HaJEICHUS UX 3aBUTEIISIMHU
B MIOPSIAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit deneparuu, NOJTHOMOUYHUSIME BBICTYIIATh OT X UMEHH
MIPU B3aMMOJIEUCTBUM C COOTBETCTBYIOLIMMHU OpraHaMu
WCIIOJTHUTEIIbHON BJIACTH U MHBIMH OPTaHU3aIUSIMU
IIPU NIPEIOCTABIEHUN MYHUIIUIIATbHBIX YCIYTH

3asiBUTEINISIMHU SBIIIOTCA MTOJIyYaTeN MyHUIIUIIAIBHOM YCIIYTH, @ TAKXKE UX IPEICTaBUTENH,
JEeHCTByIOIME B CHUJy IIOJIHOMOYUM, OCHOBAHHBIX Ha O(OPMIIEHHOM B YCTaHOBJIEHHOM
3aKOHOAATeNbCTBOM  Poccuiickorr  ®Dexepauuu  MOpsSAKE JOBEPEHHOCTH, HAa  YKa3aHUU
(enepanbHOro 3akoHa JMOO Ha aKTe YHNOJHOMOYEHHOIO Ha TO MYHUIUNAIBHOIO OpraHa WM
OpraHa MECTHOTO CaMOYIIpaBJIeHHUs (Jaliee - PEICTaBUTENH).

[TonydarensiMu MyHUIIUMAIBHOM YCIyTU SIBISIIOTCS (PU3MYECKHE U IOPUIUYECKHE JIMIIA,
3aMHTEPECOBaHHBIE B MPHOOPETEHMH B apeHAy OOBEKTOB HEIBMKMUMOIO HMYIIECTBA,
HaXOJSAIIUXCS B MyHUIIUTIAIBHON COOCTBEHHOCTH.



1.3. TpeboBaHus K MOPSIAKY HHPOPMUPOBAHUS
0 MOpsAKE NMPeIOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH

1.3.1. Uudopmanus o MecTe HaXOXACHUA U Tpaduke pabOoThl KOMUTETA MO YIPABICHUIO
MYHUIIUNIATBHBIM UMYIIECTBOM U SKOHOMHKE MYHUIIUIIAIBHOIO 00pa30BaHUs TOPOJCKOM OKpYT
«Oxunckuit» (mamee - KomuTeT), NpeaoCTABISIONIEIO MYHULMIAIBHYIO YCIYry, €ro
CTPYKTYpPHBIX  MOApa3JeieHHi, TMOABEJOMCTBEHHBIX  YUYPEXKACHUN, YYacTBYIOUIMX B
IPEOCTABICHUH MYHHULMIAIBHOW YCIYTH, CHoco0ax MOoNydeHus HWHPOpPMAlUd O MeECTax
HaXOXJeHusd U Tpadukax paboOThl TOCYAApCTBEHHBIX OPraHOB, OPraHoB MECTHOTO
CaMOYTIPaBJICHUS] M TOJBEJOMCTBEHHBIX UM YUPEXKICHHIX, YYACTBYIOIIUX B MPEAOCTABICHUU
MYHULIMNIAJBHOW YCIYTH, a TakkKe MHOTO(QYHKIMOHAIbHBIX I[IEHTPOB MPEJOCTaBICHUS
TOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT, CHOPAaBOYHBIX TeJepoHAX CTPYKTYPHBIX
MoJIpa3ielieHuii OpPraHoB MECTHOI'O CaMOYMPAaBIEHUS, MPEIOCTABIAIONINX MYHHUIUIAILHYIO
yCayry, B TOM 4YHcie HOMep TenedoHa-aBTOMHPOpMATOpa, aapecax HX 3JICKTPOHHON MOYTHI,
COJIEPKUTCS B puiioskeHUU Nel K aIMUHUCTPATUBHOMY PETJIaMEHTY.

1.3.2. WHbopmammio o MOpSIKEe NPEIOCTABICHUS MYHHUIUIAILHON YCIyTH MOXHO
MOJTyYUTh:

HaumenoBanwue crioco6a monydeHusi HHPOpMaIim Anpec

Ha  OoQHUIMATLHOM  HMHTEPHET-CaliTe  aaMHHHCTpaiuu | WWw.adm-okha.ru
1. MYHUIIUTIAIBHOTO ~ 00pa3oBaHUs  TOPOACKOHW  OKpPYT
«OXuHCKUNY (anee — A IMUHUCTPALINS)

py JU4HOM obpaieHuu B Komurer 694490, CaxanuHckas 00d.,
r. Oxa, yin. Jlenuna, n. 13,
ka6. 103

C HCIOJIb30BaHUEM CPEJCTB TeaePOHHOU CBs3HM 10 HOMepy |8 (42437) 20733
Komurera

Ha UMHQOPMALMOHHBIX CTEHJAX, pacHojio)KeHHBIX B|694490, CaxanuHckas o0,
Komutere r. Oxa, yn. Jlenuna, 1. 13

[Py THCbMEHHOM OOpallleHnu Mo mnouyte B KoMuTeT 1o |694490, CaxanuHckass o0,
YIIPaBJIEHUI0 MYHUIMIAIBHBIM MMYILECTBOM M 3KOHOMHUKE |T. Oxa, yi. JIenuHa, 1. 13
MYHUIIUIAIEHOTO 0o0pa3oBaHUsi  TOPOJCKOM OKpyT | ka0. 207

«OXUHCKUI»

Opy NHCHMEHHOM OOpalleHnd 1o 3eKTpoHHOW modure B|komitet-okha@sakhalin.ru
Komurer

B pErHOHAIBHON rocynapcTBeHHoOW  uH(opmanmonHo# | https://uslugi.admsakhalin.ru
2. cucteme "Ilopram rocymapCTBEHHBIX W MYHHUIIMIIAIBHBIX
yeuyr (pynkiuii) CaxanuHckon obmactu"

B (enepaibHONW  TOCyaapcTBeHHOW  uH(MOopMamoHHoi | http://www.gosuslugi.ru
3. cucreMe  "EnuHbBIE  mOpTam  rocylapcTBEHHBIX U
MYHUIMMATBHBIX YCIyT (QyHKINN)"

Ha o¢unuanbHoM uHTepHeT-caiite M®IL[ (B ciyuae | http://mfc.admsakhalin.ru
4. OpraHM3alfK TPEJOCTABICHUS MYHHLUIAIbHON YCIYrH B




MHOTO()YHKIIHOHAJIBHOM LIEHTpE IIPEIOCTABIICHUS
rOCy/lapCTBEHHBIX M MYHMLIMIAIBHBIX YCIyr (mamee -

M®II))

npu au4HOM oOpamieHnu B M®I] (B ciydae opraHuzamnuu
MpEeAO0CTaBIICHUS] MyHULIMTTIAIbHOU yciiyru B M®I)

694490, CaxanuHckas oOJI.,
r. Oxa, yn. Jlenuna, 1. 37
yi1. CoBetckas, 1. 31/1

C ucrosib30BaHUEM CPEJICTB TeNe(POHHOM CBSA3U MO HOMEPY
M®Il (B cnydyae  OpraHu3auudd  NPEAOCTaBIICHUS
MYHUIIUTIATBEHON yciayru B MDII)

8-800-100-00-57

8 (42437) 2-52-59

Ha WHPOPMALMOHHBIX CcTeHgax B MOIL[ (B cmyuae
OpraHM3alMy IPEJOCTaBICHUS MYHHMLMIIAJBHOW YCIYI'M B
M®II)

694490, CaxammnHckas oOIL.,
r. Oxa,

yi. Cosetckas, 1. 31/1

yn. Jlenuna, 1. 37

IpU MHCbMEHHOM oOparieHuu no noure B MOI] (B ciyuae
OpraHMu3alMy MPEIOCTABICHUS MYHULMNAIBHON YCIYyTH B
M®TII)

694490, CaxamuHckas 001.,
r. Oxa,

yn. CoBetckas, 1. 31/1

yi. Jlenuna, 1. 37

MyTeM IyOJIMYHOTO WH(POPMHUPOBAHUS

I'azera:
«CaxaMHCKUN He(DTSIHUK

1.3.3. CBenenus 0 X0€ NpeIOCTaBICHUS MyHUIIUNIATBHON YCIYTH MOKHO MOJIYYHUTh:

HaumenoBanwue crioco0a moydeHus: nHGopMarum

Anpec

npu JTMYHOM oOpamienuu B Komurer

694490, CaxanuHckas 0OIL.,
r. Oxa,
yi. Jleanna, . 13, xa6. 103

C MCTOJB30BAHUEM CPEJICTB Tele(OHHOU CBSI3M MO HOMEPY
Komurera

8 (42437) 20733

Inpru IMUCbMCHHOM O6paHIeHI/H/I II0 IIOYTE€ B KOMMUTET IIO

YIPABICHUI MYHULUNAIBHBIM HMMYIIECTBOM DKOHOMHUKE
MYHULHAIIAIIEHOTO o0pa3oBaHUsi  TOpOJICKOM OKpyr
OXxuHCKHI

694490, CaxanuHckas 0OIL.,
r. Oxa, yn. Jlenuna, 1. 13

MpU MHCHMEHHOM OOpaIleHUH MO JJIEKTPOHHOW TOYTE B
Komurer

komitet-okha@sakhalin.ru

B PETrHOHAJIBHOM TrOCyAapCTBEHHON HH(OPMAIlMOHHOM
cucreme "llopram rocyaapcTBEHHBIX M MYHHUIMIAIBHBIX
yenyr  (pynkmuit) CaxammHckoidl obOmactu" (B ciydae
OpraHM3aly NPEJOCTaBICHUS MYHMIMIIAJBHOW YCIYI'M B
AJIEKTPOHHOM BHJI€) Yepe3 JIUUHbIN KaOMHET MPH MOTYyYeHUN
YCIIyTU B DJIEKTPOHHOM BUJIE

https://uslugi.admsakhalin.ru

B (enepanbHOl  rocynapcTBeHHOH — MH(POPMALMOHHOM
cucteMe  "EguHBIi  mopTram  rOCYyapCTBEHHBIX U

http://www.gosuslugi.ru




MYHUITUTIATBHBIX YCayT (QyHKIHN)" (B ciydae opraHu3aiuu
MPEIOCTABIICHUS MYHHIIMIIATLHOW YCIYTH B AJIEKTPOHHOM
BUJIC) Yepe3 JIMYHBI KaOWHEeT MpHU TMOJYYCHUU YCIYTH B
JIEKTPOHHOM BH/IE

Ha o¢unmuanbHoM uHTepHeT-caiite M®L[ (B ciyuae | http://mfc.admsakhalin.ru
4. OpraHM3alUH TPEJOCTABICHUS MYHHLIMIAIbHOM YCIYyrH B
M®OII) yepe3 TUUHBIN KaOWHET

npu auyHOM oOpamienuu B M®IL] (B ciydae opranuzammu 694490, CaxanuHckas 00IL.,
MPEAO0CTaBIICHUS] MyHUIIMTIIAIBHON yciyru B M®I) r. Oxa,

yi. Cosetckas, 1. 31/1

yn. Jlenuna, a. 37

C HCIIOJIb30BaHUEM CpeACTB TeneoHHOU cBs3u mo HOomepy | 8-800-100-00-57
M®I[ (B cinyuae  opranusanuu  npepocrasicHus |8 (42437) 2-52-59
MyHHULIMIATbHON yciyru B MOLI)

Ha WHPOPMAUMOHHBIX cTeHgax B MOIL[ (B ciywae | 694490, CaxanmuHckas 00,
OpraHu3alK MpeJOoCTaBICHUs MYyHMUHMIANbHOM yciyru B|r. Oxa, yin. Coerckas, .
M®II) 31/1

yi. Jlenuna, 1. 37

IpH NHCbMEHHOM oOpaiieHuu o noure B MOI] (B ciydae | 694490, Caxanunckas o0,
OpraHu3alMi MPEAOCTaBICHUS MYyHHIUNAIbHOW yciayru B|r. Oxa, yin. CoBerckas, .
MOI) 31/1

yi. Jlenuna, 1. 37

[P MHCbMEHHOM OOpAIleHUHU IO AJIEKTPOHHOM IIOYTE B|OTCYTCTBYET
M®I[ (B ciywyae  oOpraHu3alud  IPEAOCTaBICHUS
MyHHULIMNAIBHON yciyru B MOLI)

1.3.4. UndopmupoBaHue NpoBOAUTCS B popMe:

- YCTHOT'O UH(OPMUPOBAHMS;

- MUCBMEHHOT0 HH(OPMHUPOBAHUS.

1.3.4.1. YcrHOoe uHpOpMUpOBAHUE OCYIIECTBIAETCS crenuanuctamMmu Komurera u (wimn)
M®I] npu obparieHnu 3asBUTENeH 32 HHPOpPMaLUEl TMYHO WK 1O TeneoHy.

Creuuanuctbl, OCYHIECTBISIONIME YCTHOE HMHGOPMUPOBAHME, MPUHUMAIOT  BCE
HE00X0/IMMbIE MephI AJIs 1a4M MTOJTHOTO U ONEPAaTUBHOIO OTBETA Ha MOCTABJICHHBIE BOIPOCHI.

YcTHOE MHGOPMUPOBaHHME KaXKIOTO 3asiBUTENS OCYIIECTBIISETCS B TEUYEHHWE BPEMEHH,
HE00X0IMMOTro JJ1s1 ero HH(POPMHUPOBAHUS.

1.3.4.2. Tlpu orBerax Ha TeiaeQOHHBIE 3BOHKH CHEIUAINUCTHI MOJIPOOHO, B KOPPEKTHOM
dbopme, HHOOPMUPYIOT OOPATUBIIUXCS 3asBUTENECH MO HHTEpeCyomuM uX BompocaMm. OTBeT
JIOJDKEH HAauMHAThCsl ¢ MHGOpMAllMM O HAUMEHOBaHMM OpraHa (COKpalleHHOTO HauMEHOBaHHUS
oprana) u (wm) MO®I], B KoTOphIi OOpaTWiCS 3asiBUTENb, (HaMUIUH, WUMEHH, OTUYECTBE W
JIOJDKHOCTH CTIEUANIMCTA, TPUHSABIIETO Tele(pOHHBINH 3BOHOK.

[Ipu yctHOM oOOpamenun 3asBuTens (Mo TeiaedoHy) CHEIUATUCTHI Jal0T OTBETHI
camocTosTeNnbHO. Ecnu cnennanuct, Kk KoTopoMy o0paTuics 3asBUTENb, HE MOKET OTBETUTh Ha
BOIPOC CaMOCTOSATEIbHO, TO 3asBUTENb JIOJKEH ObITh HAIPaBJIEH K APYrOMY CHEIUAINCTY WIH
e oOpaTHBLIEMYCs 3asgBUTENIO JOJDKEH OBITh COOOIIEH Telae(OoHHBI HOMEp, MO KOTOPOMY
MOXHO TIOJNYYUTh HEOOXOMUMYI0 WH(POPMALHIO, JTHUOO CIEIMHAIUCT MOXET MPEAIOKUTh
3asBUTENIO 0OPATUTHCS MUCEMEHHO.




1.3.4.3. TlucemenHoe MH(OPMUPOBAHHE OCYIIECTBIAETCS IyTEM HANpaBJICHUS OTBETOB
IIOYTOBBIM OTIIPABJIIEHUEM MJIM MOCPEACTBOM HMH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTel
o011ero noap30BaHus (10 JIEKTPOHHOM mouTe, Mo (hakcy) UCXO0s U3 BHIOPAHHOTO 3asBUTEIIEM
crioco0a HallpaBJIeHUs eMy OTBETA.

OTBet Ha oOpalleHne 3asBUTENS IPEIOCTABIACTCS B IPOCTON, YETKON U MOHATHOU (opme
C yKazaHueM (paMuinnu, MHULUAIOB, HoMepa TesedoHa cnennanucra Komurera un (niamn) MOLI.

OTBer HampaBisieTcs B MUCHBMEHHOM BHJIE€ B 3aBHCHMOCTH OT Croco0a oOparieHus
3asBUTENA 3a MH(OpManuell uiau crnocoda JOCTaBKM OTBETa, YKa3aHHOIO B IHCbMEHHOM
oOpaleHuu 3asiBUTENS.

OtBer Ha oOpalieHue, NocTynusliee B (POpMe NIEKTPOHHOTO TOKYMEHTA, HAlpaBIIsIeTCs B
(dbopMe 3IEKTPOHHOTO JTOKYMEHTA IO aJpecy JIEKTPOHHOH MOYTHI, YKa3aHHOMY B OOpaIleHuH,
WIX B IMCBMEHHOHM (popMe IO TOYTOBOMY aJIpecy, yKa3aHHOMY B OOpalleHUH.

1.3.5. Tlopsanok, popma u MecTo pazmenieHuss HHPOPMAIIUH 10 BOIPOCaM IPEAOCTABICHHS
MYHUIUIIAIBHON YCIIyTH.

1.3.5.1. Undopmanmonusni crenn Komwrera u (wnm) MOI] comepkuUT CIEAyIONTYIO
nHpopManuo:

- 0 MecTe HaxoxeHus u rpaduke padotsl Komutera u (umm) M®LI, a Takxe o cmocobax
HOJIy4EeHHUs YKa3aHHOM HH(popMaIuu;

- 0 cripaBouHbIX Tenedonax Komurera u (mmm) MOL;

- 00 agpece opunuanbHOro caiita anMuHUCTpanuu u (uan) M®I] B cetn MHTEpHET;

- 00 agpece anekTpoHHON o4tk Komutera u (mm) MOLI;

- 00 agpecax Iloprama rocynapCTBEHHbIX M MYHULMNAIBHBIX YyCIyr (pyHKImit)
CaxanuHckoit oOnactu, EauHOro mnoprana rocyaapCTBEHHBIX W MYHHUILMIAIBHBIX YCIYT
(pyrKumiL);

- 0 TOpSAAKE IOJIy4eHUs HHPOpMALMU IO NPEJOCTAaBICHUI0 MYHMIMIIAJBLHOW YCIYTH,
CBEJIEHUI 0 XOJe MPEAOCTABICHHUSI MYHUIUNAIBHON YCIyrH, B TOM YMCJE C UCIOJIb30BAHHUEM
nopTaja TOCYJapCTBEHHBIX M MYHUIHUMNAIbHBIX ycryr (pyHkuumi) CaxammHCKON o0nacTy,
Enunoro noprana rocy1apcTBEHHbIX U MYHUIMIIAIBHBIX YCIYT (pyHKLUI);

- 00pa3elr 3aIoTHCHUS 3asIBJICHUS;

- U3BJICUEHUS U3 HOPMATHUBHBIX MPABOBBIX aKTOB, COAEPKAIIMX HOPMBI, PErylHupyIOLIe
JeSITeNIbHOCTD 110 MPEJOCTABICHUIO0 MyHUIIUTIATBHON YCIYTH;

- KpaTKOe U3JI0KEHHUE NPOLENYp NPEJOCTaBIECHUS MyHULIUIIATbHON YCIYTH;

- IepeueHb JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUS MyHUIIUTIAIbHON YCITYTH.

1.3.5.2. Odunnanbuelii caiit agmunuctpanuu u (uan) MOIL[ B cetu MHTEpHET cOMEpKUT
CJIEYIONLYIO HH(OPMAITHIO:

- 0 MecTe Haxox/eHus u rpapuke padotsl Komutera u (nnm) M®L], a Takxke o cnocobax
MOJIyYEHUs yKa3aHHOW HH(OpMaLINK;

- 0 ciipaBouHbIX Tenegonax Komurera u (nmm) MOL;

- 00 aapece opUIIUATIEHOTO caliTa aIMUHUCTPALIIH;

- 00 azgpece anekTpoHHOM o4tk Komutera u (mim) MOLI;

- 00 azpecax mopTaja TOCYJApCTBEHHBIX M MYHUIUNAIbHBIX YCIyr (dyHKUuMMN)
CaxanmuHckoit obmactv, EnmHoro mnoprana rocylapcTBEHHBIX M MYHUIUNAIBHBIX —YCIYT
(pynKmit);

- O TOpsSIKe TMOoJNydyeHHss MHPOPMAaLUU TO MPEIOCTAaBICHHUIO TOCYAapCTBEHHON
(MyHUIIMDIAIBHOM)  yCIIyTH, CBEAGHMM O XOJe TMpeAOoCTaBICHUsS  TOCYAapCTBEHHOM
(MyHMLIMTIAIHOM) YCIIyTH, B TOM 4YHCJIE C HCIOJIb30BaHMEM IOpTaJla TOCYIAapCTBEHHBIX M
MYHULIMNATBHBIX yeryr (hyHkuuit) CaxanuHckoit odbnacti, EquHoro moprana rocy1apcTBEHHBIX
¥ MYHHMLIMIANBHBIX YCIyT (yHKIUH);

- oOpa3zelr 3armoaTHeHUs 3asBICHUS;

- W3BJICUEHUS U3 HOPMATHUBHBIX IPaBOBBIX AKTOB, COJEPKALIMX HOPMBI, PETYIUPYIOLINE
JEeSITeNIbHOCTD 110 MPEJOCTABICHUI0 MyHUIIUTIATBHON YCIYTH;

- KpaTKO€ U3JI0KEHHUE NPOLENYpHI TPEIOCTABICHNS MyHUIIMITAILHON YCIIyTH;



- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS! MyHHUIIMITATBHOMN YCITyTH.

1.3.5.3. Eaunbiii mopTai rocyJJapCTBEHHBIX 1 MYHUIIUTMAIBHBIX YCAYT (QYHKIHIN) U TOpTaT
TOCYJapCTBEHHBIX W MYHUIMMNAIbHBIX ycnyr (pynkuuii) CaxanmHckod o0dacTé cojepikar
CIIEeYIOIYI0 HH(GOPMAIIUIO:

- 0 MecTe HaxOXkJeHus U rpaduke paborel Kommrera, a Takke O crnocodax MOTydCHHS
yKa3aHHOHN HH(pOpMaINH;

- 0 cripaBoYHBIX Tenedonax Komurera;

- 00 agpece odunuansHoro caiita Komurera B cetu UHTEpHET U aipece ero 3J1eKTPOHHOM
MIOYTHI;

- 00 agpece Eqnnoro nopraia rocy1apcTBEHHbIX U MyHULIUNIATIBHBIX YCIYT (QyHKUIUN);

- O TOpAIKe TMOoNydyeHHs HMHPOPMAaIUM 1O MPENOCTABICHUIO TOCYIapCTBEHHOM
(MyHUIIMTIAIBHO) YCIIYTH, CBEJICHHUI O X0/ UCIIOJHEHUS MYHHUIIUIATBHON YCIIYTH, B TOM YUCIIE
C HMCIOJIb30BaHKeM EnnHOro moprana rocyiapcTBEHHBIX U MYHUIUIAIBHBIX yCIyT ((QyHKIIHIA),
U3BJICYCHHUS] M3 HOPMATHUBHBIX IMPABOBBIX aKTOB, PETrYIHUPYIOIIUX  IPEIOCTABICHUE
MYHULIMTNIAJBHOW YCIYTH.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIUITAJIBHOU VCIIYTU
2.1. HaumeHoBaHME MYHUIIMIIAIIBHON YCIIYTH

HanmenoBanne myHununaneHoi yciyru: «llpemocraBnenune mHpopmammm o0 00BEKTax
HEJBI)KUMOTO ~ MMYILECTBA,  HAXOJAIIUXCA B  MYHHLUUNAJIbHOW  COOCTBEHHOCTH |
npeIHa3HAYSHHBIX JJIS CIAYU B apeHTy»

2.2. HaumeHoBaHuE OpraHa MECTHOI'O CaMOYIIPaBJICHUS
CaxanuHckol 00J1acTH, HEMOCPEACTBEHHO MPEJOCTaBIISIOLIETO

MYHULIMTIAJIBHYIO YCIYyTy

[IpenocraBiieHHe MYHULAIIAIIBHON YCIYyTH OCYIIECTBISETCS KOMHUTETOM I10 YIIPABICHHUIO
MYHUIUIAIBHBIM UMYILIECTBOM U 3KOHOMHMKE MYHUIMIAIBLHOIO 00pa30BaHUs TOPOJICKOM OKpyr
«OXUHCKUI».

Komurer u (nam) MOLI He BpaBe TpeOOBaTh OT 3asBUTEINSI OCYLIECTBICHUS ACUCTBUM, B
TOM YHCJI€ COIIACOBAaHUM, HEOOXOAUMBIX JIJIsl OJYYEHUSI MyHULIUIIAJIbHONW YCIIYTH U CBSI3aHHBIX
c oOpallleHMeM B HMHbIE TOCYIAapCTBEHHBbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpPaBICHHUS U
OpraHu3aluy, 3a UCKIOYEHUEM IOJY4YEHMS YCIYT, BKIIOUYECHHBIX B IEPEYEHb YCIYT, KOTOpPHIE
SBIISIIOTCSI. HEOOXOAMMBIMU U 00s3aTEIbHBIMU JUISL MPEJOCTABICHUS MYyHHIMIIAIBHBIX YCIYT,
yTBepkAeHHbIN pemieHneM CoOpaHus MYHUIUNAIBHOIO OO0pa30BaHUS TOPOACKOW OKpyT
«OXUHCKHI».

2.3. Pe3ynpTat MpeaocTaBiIeHuss MyHUIMIIAIbHON YCIyTH

Pe3synbrarom npenocraBieHuss MyHULIMIIAIBHON YCIYTH SIBJISIETCSA

- IIpelocTaBlieHne HHPOopMAUU 00 00BEKTaX HEJBUKUMOIO UMYIIECTBA, HAXOIAIINXCS B
MYHUIIUIAIBLHON COOCTBEHHOCTH U MPEAHA3HAYSHHBIX /IS CJJauu B apeH/y;

- OTKa3 B MpeAoCTaBiIeHUH HHPopMalMd 00 O00BEKTax HEABMKUMOIO HMYIIECTBA,
HaXOJALIMXCS B MyHULIMNIAIbHOW COOCTBEHHOCTH M MpeIHa3HAUEHHBIX /IS C/Ia4l B apeH/y.

2.4. Cpox npeaocTaBiieHUs
MYHHIIMITAILHOW YCIIYTH € YIETOM HEOOXOIUMOCTH 00paIieHus
B YUPEXKJEHUS, TOABEIOMCTBEHHBIC OPTaHy, OKA3bIBAIOIIEMY

MYHHUIMIAIBHYIO YCIYTY, y4acTBYIOIINE
B IIPEIOCTABJIEHUN MYHULIUIIAIBHON YCIYTH,



CPOKH BbI1auy (HAIpaBJICHUs) JOKYMEHTOB, SIBIISIOLIUXCS
PE3yJIBTaTOM MPENOCTABJICHUS
MYHHULUIIAJIBHON YCIyTH

MyHnununanpHas yciuyra ocymiecteisiercs B TeueHue 30 aHEH ¢ MOMEHTa perucTpanuu
oOpaleHus 3asBUTeNs (MOJIy4eHHs] JOKYMEHTOB, COTJIaCHO IIEPEYHI0, YKa3aHHOMY B ITyHKTE 2.6
HACTOSALLIETO aJIMUHUCTPATUBHOIO PETJIaMeHTa), noctynusuiero B Komurer u (win) MOLI.

2.5. IlpaBoBble OCHOBAHHUS JUIsl IPEAOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH, TIPETyCMaTPHUBAOIIUE ITEPEUCHD
HOPMATHBHBIX MPABOBBIX aKTOB, HETIOCPEACTBEHHO PETYIHPYIOIIUX
NPEOCTABICHUE MYHUIIUTIAIIGHOW YCITYTH,

C YKa3aHUEM UX PEKBU3UTOB U UCTOYHUKOB
0HUIINATBLHOTO OITYOJIMKOBAHUS

[IpenocraBienne MYHULUINATBHOW YCIYIM OCYHIECTBISETCS B COOTBETCTBUM  CO
CJICTYIOIIIMMA HOPMATUBHBIMH ITPAaBOBBIMU aKTaMHU:

- I'paxxnanckum konekcoM Poccutickoit denepanun oT 26.01.1996 Ne 14-03 («Cobpanue
3akoHoAarenscTBa POy, 29.01.1996, Ne 5, ct. 410, «Poccutickas rasera», Ne 23, 06.02.1996, Ne
24,07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996);

- ®enepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-P3 «O06 00mMX MpUHLIMIIAX OpraHU3ALMU
MecTHOro camoynpasnenus B Poccuiickoit ®enepanun» («CobOpaHue 3aKkoHOAAaTeNnbCTBA POy,
06.10.2003, Ne 40, cr. 3822, «Ilapmamentckas razeran, Ne 186, 08.10.2003, «Poccuiickas
razera», Ne 202, 08.10.2003);

- @®enepanbHbiM 3ak0HOM 0T 27.07.2010 Ne 210-®3 «OO0 opranuzauuu npeaocTaBiICHUS
rOCyIapCTBEHHBIX W MyHUIUNANbHbIX yciuyr» (IlepBoHauanbHBIA TEKCT JOKyMEHTa
onyonukoBan B wm3maHusx «Poccuiickas razera», Ne 168, 30.07.2010, «CoOpanue
3akoHoareabcTBa PDy, 02.08.2010, Ne 31, c1. 4179);

- ®epnepanpHpiM 3akoHOM 0T 09.02.2009 Ne 8-®3 «O6 oOecneyeHuM Jg0CTyna K
uHbOpMallMM O  JIEATEIbHOCTH TOCYJAapCTBEHHBIX OPraHOB W  OpPraHOB  MECTHOTO
camoympasnenus» ([lepBoHavanbHBIH TEKCT JOKyMEHTa OINYyOJMKOBAaH B  HW3JIaHUSX
«ITapnamentckas razera», Ne 8, 13-19.02.2009, «Poccuiickas razera», Ne 25, 13.02.2009,
«Cobpanue 3akonoaarensctBa POy, 16.02.2009, Ne 7, ct. 776);

- ®eaepanbHbIM 3aKk0HOM OT 26.07.2006 Ne 135-®3 "O 3ammre KOHKYpeHIUn";

- YcraBoM MYHUIIMIIAIBHOTO 00pa3oBaHusl ropoJcKoi okpyr «OxuHckuil» CaxanuHCKON
obnactu (mpuusAT penrenuem Oxurckoro paitonHoro Coopanus ot 06.05.2005 Ne 2.51-1);

- Pemiennem CoOpaHusi MyHUIIMTIAIBHOTO 00pa30BaHusl ropoIcKoi OKpyr «OXUHCKUN» OT
27.11.2008 Ne 3.42-5 «O MyHUIIUIATBbHON COOCTBEHHOCTH;

- Pemiennem CoOpaHusi MyHUIIMTIAIBHOTO 00pa30BaHus ropoIcKoi oKpyr «OXHUHCKUI» OT
25.06.2015 Ne 5.21-1 «O IlonoxxeHuu 00 apeH]ie UMYIIECTBA, HAXOSAIIErocsi B COOCTBEHHOCTH
MYHUIUTIATEHOTO 00pa30BaHUs TOPOJACKON OKPYT «OXUHCKUI».

2.6. VcuepnbiBaroliiuii mepe4eHb JOKYMEHTOB,
HEOOXOMMBIX B COOTBETCTBUU C 3aKOHOIATEIbHBIMU
WJIH UTHBIMH HOPMAaTHBHBIMH MTPABOBBIMU aKTaMH ISl TIPEIOCTABIICHHS
MYHUIIUTIAIBLHON YCIIYTHU C pa3ieleHUueM
Ha JIOKyMEHTHI ¥ HH(POPMAIIHIO, KOTOPHIE 3asiBUTENb JOKEH
MPEJCTaBUTh CAMOCTOSTEILHO, M JOKYMEHTBI, KOTOPbIE 3asiBUTENb
BIIpaBe MPEICTABUTH 10 COOCTBEHHOW MHHUIIMATHBE,
TaK KaK OHU MOJUIEXKAT MPEACTABICHUIO B paMKax
MEKBEJIOMCTBEHHOTO HH()OPMAIIHOHHOTO B3aUMOICHCTBHUS



2.6.1. JIns monydyeHuss MyHMLMIAIBHOW YCIYTH 3asBUTENb (MPEACTABUTEIb 3asBUTEIS)
npenocrasiser B Komurer unmu MOIL] 3asBiaenue no ¢opme cormacHo [lpunoxkennto Ne 2 k
a/IMUHUCTPATUBHOMY PEIJIaMEHTY.

B 3asBnenun yka3pIBaroTcs:

- HAaUMCHOBAHHE OpraHa MECTHOTO CaMOYIpaBJICHUs JMOO0 (GamMHiIus, UMS, OTYECTBO
JOJIKHOCTHOTO JTUIIA;

- CBE/ICHUS O 3asBUTEIIC, B TOM YHCIIE:

dbamunus, UM, OTUECTBO (DHU3MUECKOro JIMIA, MOYTOBBIA ajpec, MO0 KOTOPOMY IOJIKEH
OBITH HAIIPABJICH OTBET, MJIM HAMMEHOBAHHE IOPHIMIECKOTO JIUIIA, aipec MeCTa HaXOXKACHUS;

- CBEICHUS O JOKYMEHTaX, YHOJHOMOYHMBAIOIIMX MPEACTaBUTENS (U3UYECKOTO JIUILA UITN
IOPUIMYECKOTO JIUIA [T0JIaBaTh OT UX UMEHH 3asBIICHHE;

- U3JI0KEHUE CYTH O0pallleHus;

- MOJINUCH 3asBUTENS - (PU3UYECKOTO JHIA JUOO PYKOBOAMTENS IOPUAUYECKOTO JIMIIA,
WHOTO YIOJTHOMOYEHHOTO JIUIIA;

- 1aTa oOpaIieHus.

B cnywyae mnonmaum 3asiBIeHUsS MpPEJICTaBUTENIEM 3asBUTENS IPEAOCTABISIETCS KOMUS
JOKYMEHTa, YAOCTOBEPSIONIET0 TMpaBa (ITOJHOMOYMS) MPEACTaBUTENSA (UIUUIECKOTO WU
IOPUAMYECKOTO JIUIIA.

3asBHUTENb BIIPaBe MPEJOCTABUTH JOMOIHUTEIBHBIE JOKYMEHTHI [0 CBOEMY YCMOTPEHHUIO.

2.6.2. 3asgBiieHWE W JOKYMEHTHI, MPEAYCMOTPEHHBIC HACTOSIIKUM aTIMUHUCTPATUBHBIM
periIaMeHTOoM, MOAAI0TCs Ha OyMa)>KHOM HOCHTEINE WK B (OpPME HIIEKTPOHHBIX TOKYMEHTOB.

DNEeKTPOHHBIE JOKYMEHTHI JOJKHBI COOTBETCTBOBATh TPEOOBAHMSIM, YCTAHOBJICHHBIM B
NyHKTE 2.14 aIMUHUCTPAaTUBHOTO PEIrJIaMEHTA.

2.6.3. 3asBlieHUE U MIPUIIOKEHHBIE K HEMY IOKYMEHTHI HEe JOJKHBI COJIEP>KaTh MOIYUCTOK,
NPUITUCOK, 3aUYEPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX MCHPABICHUMN, TEKCTHI B HUX JIOJDKHBI
OBITH HAaIMMCAHBI Pa300pUYNBO, O€3 COKPAIICHUIA.

Konuu 1oxymMeHTOB, mpuiiaraeMble K 3asBICHUIO M HAIPaBJICHHBIC 3asBUTENIEM I10 MOYTE,
JOJIKHBI OBITH YIOCTOBEPEHBI B YCTAHOBICHHOM 3aKOHOATEILCTBOM MOPSAKE JIUOO B TeUEHUE 3
JTHEW OpUTHWHAIIBI JAHHBIX JOKYMEHTOB IOJUIeXkKAT MpeabsBiIeHII0 B KomuTer.

2.6.4. HempencraBieHue 3asBUTENIEM JOKYMEHTOB, KOTOpPbIE OH BIIpaBe MPEACTABUTH IO
COOCTBEHHOW WHHUIIMATUBE, HE SBIISIETCSI OCHOBAHUEM JIJISl OTKA3a B TIPEJIOCTABIICHUN YCITYTH.

3ampeniaercs TpeOOBaTh OT 3asIBUTEIS:

- TpPEACTaBICHHS JOKYMEHTOB W WH(POPMAIWK WM OCYIICCTBICHUS JICHCTBHIA,
NpeJCTaBICHNE WM OCYIIECTBIEHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMH MPABOBBIMU
aKTaMH, pETyJUPYIOIIMMH OTHOIIEHHS, BO3HUKAIONIME B CBSA3M C MPEIOCTABICHUEM
MYHUIUTAIBHON YCIIyTH;

- IPEJCTaBICHNS JOKYMEHTOB M HH(POPMAIINU, KOTOPBIE B COOTBETCTBHH C HOPMATUBHBIMHU
npaBoBeIMH  akTaMu  Poccuiickoit  ®enepaunu, HOPMAaTUBHBIMH IPaBOBBIMM  aKTaMH
CaxanuHCKON 00JIaCTH M MYHUIIMITAJHHBIMU MPAaBOBBIMH aKTaMU HAXOAATCS B PACIOPSHKEHUU
OPraHOB ~ MECTHOTO  CaMOYIpAaBJIEHUS, MNPEJOCTaBIAIONMX  MYHHIMIAIbHYIO  YCIYTY,
rOCYJapCTBEHHBIX OPTraHOB M (WJIHM) MOJIBEOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M OpraHam
MECTHOT'O CaMOYIIpaBJICHUs] OpraHMW3alui, yJacTBYIOIIUX B MPEIOCTABICHUN MYHHMIUNAIBHBIX
YCIIYT, 332 MCKIIOYCHHEM JTOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctarbu 7 DemepanbHOrO 3aKOHA
or 27.07.2010 Ne 210-®3 «O06 opraHuM3aludu TpPeIOCTABICHUS TOCYIAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYTY.

2.7. VicueprnipIBarOIIMi IEpEYEHb OCHOBAHUM I OTKa3a
B IIpUeMe TOKYMEHTOB, HEOOXOIMMBIX JJIS IPEIOCTABICHHUS
MYHULIMTIATBHON YCIIYTH

OcHoBaHMsI 1711 OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOIMMBIX JIsi IPEIOCTaBICHUS
MYHUIUTATBHON YCIYTH OTCYTCTBYIOT.



2.8. McuepribiBaloniuii mepeyeHb OCHOBaAHUH JJIs OTKa3a
B MIPEJ0CTABIICHUH MYHUIIUITAILHON yCITYTH

OcHoBaHMEM JUI OTKa3a B IPEIOCTABICHUN MYHULIUIIAJIbHON YCIYTH SIBJISAIOTCS:

- TEKCT 3asBJICHUS HE MOAJACTCS IIPOYTEHUIO;

- coJiepKaHMe 3asBJICHUS HE [103BOJIIET YCTAHOBUTD 3aIlpallIMBAEMYI0 HH(OpMALINIO;

- B 3asBJICHUHM HE yKa3aHbl (aMWIIUs 3asBUTEIS, TOYTOBBIA ajpec, aJpec SIEKTPOHHON
HOYTHI JUIS HalpaBJIEHUs OTBETA Ha 3asBlieHHE, JIMOO HOMep TenedoHa, M0 KOTOPOMY MOXKHO
CBA3AThCA C 3aABUTEIIEM;

- 3ampaiirBaeMasl nH(popMalus He OTHOCUTCS K MH(popManuu 00 00beKTax HEJBUKUMOTO
UMYIIECTBA, HAXOSAIINXCA B MYHHIIUIIATBHON COOCTBEHHOCTH U MpeIHa3HAUYCHHBIX I CAauu B
apeHnuy;

- 3arpamuBaeMas HHPOpMaIUs OTHOCUTCS K MH(QOpMAIIMK OTPAHUYEHHOTO AOCTYIIA,

- OT 3asBUTEJIS IOCTYIWIIO 3asIBJICHUE O MPEKPALEHUH PACCMOTPEHUS 00pallleHus;

- B 3a5BJICHUM CTaBUTCS BOIPOC O IIPAaBOBOM OLEHKE aKTOB, IIPUHATHIX MYHMIIMIAIbHBIM
o0Opa3oBaHUEM, IPOBEIECHUHM aHAIN3a AEATEIbHOCTH OPraHOB MECTHOIO CaMOYIpPaBJICHUS WIIU
IIPOBEJCHUN MHOM aHAINTUYECKOW pabOThl, HEMOCPEICTBEHHO HE CBSI3aHHOM C 3allUTOM IpaB
HalpaBUBIIETO 3aIPOC 3asBUTENS HH(OpMaLEH;

- B 3aABIICHHH COJEPXATCS HEIEH3YpHBIC JIMOO OCKOPOUTENbHBIC BBIPAKECHHS, YIPO3BI
YKU3HU, 3J0POBbI0 U UMYIIIECTBY MYHULIUIIATBHOIO CIIY>KALLETO, a TAK)KE YWIEHOB €T0 CEMBH.

2.9. Pazmep nmiaTsl, B3UMaeMOM € 3asiBUTENA
IIpU IIPENOCTABICHUN MYHULIMIIAJIBHON YCIyTH,

U CIIOCOOBI €€ B3UMaHUs B CIy4asiX, IPe1yCMOTPEHHBIX
(benepanbHBIMU 3aKOHAMU, IPUHUMAEMBIMU B COOTBETCTBUU
C HUMH MHBIMM HOPMATHBHBIMU IIPAaBOBBIMH aKTaMU
Poccuiickoit deneparnuy, HOpMaTUBHBIMU IIPABOBBIMU aKTAMHU
cyonekToB Poccuiickoit denepanuu

HpeHOCTaBHeHI/Ie MYHHHHHaHLHOﬁ YCIYIru OCYICCTBIIACTCA OecriaTHO.

2.10. MakcuManbHbIN CPOK OKUJAHUS B OUEPEIU
MIpH TI0J1a4e 3arpoca O MPeI0CTaBIEeHUN
MYHULUIIAIBHON YCIYTH U MIPHU MOJYYEHUH pe3yibTaTa
MPEAOCTABIICHUS TAKUX YCIYT

MakcumanbHbli CPOK OKHMJIAHHS B OYEpEeIM NPH IOJaye 3ampoca O IMPEeJOCTABICHHUH
YCIYIM M IpU IOJNYyYEHHHM pPE3yJIbTara TaKOW YCIyTM B OpPraHU3alyl0, Y4YaCTBYIOLLYIO B
IIPEAOCTABICHNHA MYHULIMIIAJILHON YCIyTY HE JOJKEH IPEBBIATh 15 MUHYT.

Cpok oxugaHus B o4depedu AJs IOJIY4YEeHHs KOHCYJNbTALlMKM HE JIOJDKEH IpeBbIIaTh 15
MUHYT; CPOK OKHJAHUs B OYEPEIN B Cllydae IpHeMa IO MPEABAPUTENBHON 3aIIMCH HE JOJDKEH
npesbimath 10 MUHYT.

[Ipyn mopade 3asBJIEHHsI C CONMYTCTBYIOIIMMHM JIOKYMEHTAMM IIOCPEACTBOM IIOYTHI WJIM B
ANIEKTPOHHOM Buje uepe3 "JInunblii kabuHer" uepe3 EMuHBIN mOpTanm rocyaapCTBEHHBIX M
MYHULIMNAJIBHBIX yCayr (GyHKIUI) WM 4epe3 MOopTajll roCyAApCTBEHHBIX W MYHHMIIMITAIBHBIX
yeayr (pynknuif) CaxaaMHCKOR 006JacTi HEOOXOIUMOCTh OKHMJIAaHHUS B OUEPEH UCKITIOYAeTCs.

2.11. Cpok perucrpanuu 3anpoca 3asBUTEIS
0 MPEJIOCTaBICHUN MyHUIIUTTAJIbHOU YCITyTH

Peructpamust 3ampoca 3asBHUTENsE O MPEJOCTABICHWH MYHHIIUTAIBHON  YCIYyTH
OCYIIIECTBIISIETCS B ICHb MOCTYIUIeHU 3anpoca B Komurer u (unn) MOLI.



Cpok peructpanuy 3ampoca 3asBUTENS O MPEAOCTaBICHUH MYHUIMNAIBHOM YCIyTH HE
JIOJKEH TPEBBIIATE 15 MUHYT.

[Tpu HanpaBieHny 3asBJICHUS 1O MouTe, Yepe3 «JIuunelii kabuue» yepe3 Eaunebiii mopran
roCyJapCTBEHHBIX U MYHHUIMNAIbHBIX YCIYT (QYHKIMN) WIK Yepe3 MOopTal rocyAapCTBEHHBIX U
MYHUIUNATBHBIX yeryr (pyHkuui) CaxanuHCKOW 00JacTH perucTpanus OCYIIECTBISAETCS B
J€Hb IOCTYIUICHUs 3asBJICHMs, a B Cily4yac IIOCTYIUICHUS 3asBleHHA Imociae 16 yacos, B
BBIXOJTHOW WJIM HepaOouunii mpa3AHUYHBIHN JIeHb - CIICAYIOIINN 32 HUM PaOOuMii 1eHb.

2.12. TpeboBaHMsI K IOMEIIEHUSM, B KOTOPBIX IIPEJOCTABISAIOTCS
MYHHIIMIIATBHBIEC YCIYTH, K 321y OKUJaHMUS,
MecCTaMm JUIsl 3aII0JTHEHUS 3aIIPOCOB O IPEJOCTABICHUI
MYHULIUIIAJILHON YCIYTH,
WH(OPMAIIMOHHBIM CTEHJIaM C 00pa3IlaMH UX 3aTOJTHEHUS
U TIEpeYHEeM JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS
KaX/10i MyHULIMTIAILHOW YCIIYTH, B TOM YHUCIIE€ K 00ECTICEYCHHUIO
JOCTYIHOCTH JIJIsl MHBAJIUIOB YKa3aHHBIX OOBbEKTOB B COOTBETCTBUU
C 3aKOHOAAaTENbCTBOM Poccuiickoi Penepauny 0 COUUAIBHON 3alUTE HWHBAJIN]IOB

TpeGoBaHUs K TOMEIICHHUSIM IPEIOCTABICHUS MYHUIIUIIATLHON YCIYTH.

1) TpeboBaHus k MecTaM IpreMa 3asBUTENCH:

CITyeOHbIe KaOMHETHI CIECIUATNCTOB, YUaCTBYIOIIMUX B MPEIOCTABICHUN MYHUIIUTAIBHON
YCIyTH, B KOTOPBIX OCYIIECTBISIETCS MPHUEM 3asBUTENEH, JODKHBI OBITH 000pYIOBaHbBI
BBIBECKAMH C yKa3aHUEM HOMepa KaOwHeTra W (aMWIHH, UMEHH, OTYECTBA W JOJDKHOCTH
CIIELMAIUCTA, BEAYLIErO PUEM;

MecTa JUId TpuemMa 3asBUTENed OOOpYAYIOTCS CTYJIbSIMU M CTOJAaMH, OCHAIIAloTCA
KAaHLETSPCKUMH ~ MPUHAUISKHOCTAMH  JJIi  OOECleueHUs  BO3MOXHOCTH  O(OpMIICHUS
JIOKYMEHTOB.

2) TpeGoBaHMs K MECTaM IS OKHIaHUS:

MecTa IS OXHUIAHHUS B O4YEpPeAH OOOPYAYIOTCS CTYIbIMH M (WIN) KpeCceIbHBIMHU
CEKLIUAMU;

MecTa HJisi OXKUJAHUSA HaXOJATCA B XOJUIE WJIM HHOM CIEIUaIbHO MPHUCTIOCOOICHHOM
MOMEIICHUH;

B 3JlaHWU, TJ€ OpraHu3yercs NpHEeM 3asBUTENEH, MpeaycMaTpUBAIOTCI MecTa
0OIIECTBEHHOTO MOJIb30BaHUs (TyaleThl), MECTa JIJIsl XpaHEHUSI BEpXHEH Ok IbI;

3aHle, B KOTOPOM OpraHu3yeTcs TpHUEeM 3asgBUTENCH, 00OpyayeTcs CpeaCcTBaMU
MOKapOTYILIEHUS U OMOBEIIEHUS O BOSHUKHOBEHHH YPE3BbIYATHOM CUTYaAllUH.

3) TpeboBanust k MecTaM 1Ji1 HHHOPMUPOBAHUS 3asIBUTEIICH!

obopynyroTcs BU3YaJbHOU, TEKCTOBOU uHpopMaIueH, pasmenaeMon Ha
MH(OPMALIMOHHOM CTEH/IE;

000OpYAYIOTCS CTYJBSIMU M CTOJIAMHU JJI1 BOBMOKHOCTH 0(hOpMIIEHUS TOKYMEHTOB;

MH(POPMAIIMOHHBIN CTEHJI, CTOJIBI PA3MEIIAIOTCS B MECTaX, 00ECIIEUNBAIONIUX CBOOOIHBIN
JIOCTYTI K HUM.

4) TpeGoBanusi K 0OECTICUCHHUIO JOCTYMHOCTH JUIsI WHBAJIUJIOB TOMEIICHUM, MECT
JUTSE OKUJaHUS W MHOOPMHUPOBAHUS 3asBUTENEH MPENOCTABICHUS MYHUIUMATBHONH YCIYTH B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit ®exaeparuu O COUMAIBHOM 3allUTe
WHBAJIU]IOB.

[Tomemenusi, mpegHa3HauYEHHBIE TSI TPEIOCTABICHUS MYHHUITUTIATHBHOW YCITyTH, TOJDKHBI
YIOBJIETBOPATH TpeOOBaHUSM 00 oOecrmeueHUuu OecHpensTCTBEHHOTO JOCTYIa WHBAIHAOB K
00BEKTaM COIMATBHOM, MHKEHEPHOH U TPAHCTIOPTHON MH(PPACTPYKTYp U K MPEAOCTABISIEMBIM B
HUX YCJIyraM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit depepannl 0 COLUaIbHON
3aIUTe WHBAJINIOB.

B 3maHuun, B KOTOPOM MpeOCTaBISAETCS] MYHUIIUNIAIBHAS YCIYTa, TOJDKHBI OBITH CO3/1aHbI



YCIIOBUSL JJI TPOXO0Ja WHBAIHIOB M MaJOMOOWIBHBIX TPYII HAceleHUs, B TOM YHCIE
BO3MOXKHOCTh O€CIPENsITCTBEHHOTO BXO/Ia U BBIXO/A U3 MOMEIIECHUH.

WNuBanuaaMm B mensx o0ecredeHusl JOCTYIMTHOCTH MYHUIIMIIAIBHON YCIIYTH JOJKHA OBITH
OKa3zaHa IIOMOIb B MPEOJOJICHUU PA3IUYHbIX OaphepoB, MELIAIOUNIMX B IMOJIYYCHHUH HMHU
MYHHIIMIIAIHOW yCIYyrd HapaBHE C JAPYrUMU JMIaMud. Bxomx B 37aHWe JOKEH OBITh
o0opyznoBan manaycoM. IlomemieHusi, B KOTOPHIX NPEIOCTABISAETCS MYHUIUMNAIbHAS YCIyra,
JOJKHBl WMETh PACHIMPEHHBIC MPOXOJbI, MO3BOJIIONMIME O00ECHeYuTh OecTpensTCTBEHHBIN
JOCTYIl MHBAJIUIOB, BKJIKOYas HMHBAIMJIOB, HCIHOJB3YIOIIMX Kpecia-KOISACKU. [IyxoHeMbIM,
WHBAJIHMIaM T10 3PCHHIO U IPYTUM JIMIAM C OTPAaHUYCHHBIMH (PU3NICCKUMHU BO3MOKHOCTSIMH TIPU
HEO0OXOIUMMOCTH OKa3bIBAETCS ITOMOIIb IO MEPEIBUKEHUIO B TOMEIICHUSX.

B nensix 6ecnpensTcTBEHHOTO OCTYIAa MHBAIHUIOB M MAJIOMOOWIIBHBIX TPYIIT HACEICHHS K
uH(pOpMallMd O MYHUIUIAIBHOW yciyre, pa3MelleHHe HOCHTeled HHpopmanuu O Mopsake
MPEAOCTABICHUS YCIYTH IPOU3BOAUTCS C YUETOM OIPAaHUUYEHUN UX KU3HEIACATEIHLHOCTH.

WuBanunam obecrieyuBaeTcss JOMYCK K OOBEKTaM, B KOTOPBIX MPEAOCTaBISETCS
MYHHIIUIIATbHAS YCIIyTa, COOAKU-TPOBOHUKA TIPY HAIMYUH JJOKYMEHTA, MOATBEPIKIAAIONIECTO e
crenuaibHoe O0ydeHHeE.

2.13. Iloka3arenu JOCTYITHOCTH U Ka4eCcTBa
MYHUIUTIATBHBIX YCIIYT

[Tokazarenu 1OCTYMHOCTH U Ka4€CTBA MYHUIIMIIAJIBHBIX YCIYT:

1) moctynHOCTh MH(OPMALUK O MOPSAAKE M CTAaHAAPTE MPEJOCTaBICHUS MYHUIUIAIBHON
ycayra, o0 oOpasmax oQOpMIICHHS JTOKYMEHTOB, HEOOXOAWMBIX /ISl TPEAOCTAaBICHHS
MYHUIMNAIBHON YCIIYyTH, pa3MEIEeHHbIX Ha WH(GOPMALMOHHBIX CTEHAAX, Ha OQUIMAIBLHOM
uHpopMalmoHHOM caiite Anmunucrpauuu, MOIl, Ha Iloprane rocyaapcTBEHHBIX U
MYHUIMNAIbHBIX ~ ycuyr  (¢ynkuumit) CaxanuHckoil obOmactu, Ha EnuHoM  moprane
rOCYJapCTBEHHBIX U MYHHIMIIAIBHBIX YCIyT (PyHKIHI);

2) noCTYynHOCTh MH(MOPMHUPOBaAHUS 3asiBUTENEH B (popMe MHIUBUAYAIBHOIO (YCTHOTO WM
NUCHbMEHHOT0) HH()OPMUPOBAHHUS; MyOIMYHOTO (YCTHOTO WM MUCBMEHHOT0) MH(POPMHUPOBAHUS
0 MOPsIZIKE, CTaHAAPTE, CPOKAX IPENOCTABICHUS MyHULIUIIAIBHON YCIIYTH;

3) cobnroieHre CPOKOB MCIIOJIHEHUS a/IMUHUCTPATUBHBIX MTPOLIETYP;

4) cobmonenue rpapuka padOThl ¢ 3asBUTENSMU IO NPEIOCTABICHUIO MYHHIIMIIATbHOM
yCIIyTH;

5) KOJIMYECTBO B3aUMOACWUCTBUI  3asgBUTENS C JIOJUKHOCTHBIMM  JIMIIAMU  HpHU
MPEIOCTABIEHUU MYHUIIUNIAIBHON YCIYTH U UX MPOJOJKUTENBHOCTD;

6) BO3MOXKHOCTb IOJIydeHHs] HMH(OPMAIMM O XOJie NPEAOCTABICHUS MYHULMIAIbHOU
yCcIyrd, B TOM 4HCIE C HCIOJIb30BaHWEM HH(POPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOT .

2.14. Nnbie TpeOOBaHUS, B TOM YHCJIE€ YUUTHIBAIOLINE BO3MOXKHOCTD
U OCOOCHHOCTH MPE0CTaBICHUSI MyHULIUTIAIBHBIX YCIIyT
B MHOTO(YHKIIMOHAIbHBIX LIEHTPaX
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX 1 MYHULIUNIAIBHBIX YCIIYT

2.14.1. 3asBuTeNnto NMpegoOCTaBIAETCS JOCTYI K CBEAEHUSAM O MYHMIMIIAIBLHOW yClIyre u
BO3MOXXHOCTh I0JIaTh HEOOXOJUMbIE Ul MPEAOCTaBICHHS YCIYTH JOKYMEHTHI B AJIEKTPOHHOM
Bujae Ha EguHoM u PernonanbHOM mopTanax rOCyAapCTBEHHBIX W MYHUIMNAIBHBIX YCIIYT
(bynkumii) (http://www.gosuslugi.ru, http://uslugi.admsakhalin.ru) npu ycrnoBum HamTU4Hs
TEXHUYECKOM  BO3MOKHOCTHM,  YHUBEPCAJIBbHOM  DJIEKTPOHHOM  KapTbl,  YCHUJICHHOHN
KBIM(ULUMPOBAHHON JJIEKTPOHHOW TMOJIMKMCH, a TaKXe IMPeIOoCTaBICHUs MYHUIIMIAIbHON
YCIIYTH B 2JIEKTPOHHOM BHJIE.

[Ipy mogave NOKYMEHTOB B 3JEKTPOHHOM BHJE uepe3 Enuublli 1 PernoHanbHbI nopTal
rOCYJapCTBEHHBIX U MYHUIMNAIBHBIX yCIyr (QyHKIMN) 3asBUTENIO uepe3 «JIndHbIi kaOuHeT»



NPEOCTaBIISACTCS HH(OPMALIHS O XOJI€ PACCMOTPEHUS 3asIBIICHUSL.

2.14.2. TlonyyeHue MyHUIIMIIAILHON YCIyTH B MHOTOQYHKIIMOHATHLHOM IICHTPE
OCYILIECTBJISIETCS B COOTBETCTBUU C COIVIAIIEHHEM, 3aKJIIOUEHHBIM MEX]Y YIOJIHOMOYEHHBIM
MHOIO()YHKIIMOHAJIbHBIM LIEHTPOM IPEIOCTABICHUS TOCYIAapPCTBEHHBIX M MYHHUIMIAIbHbBIX
yeayr B CaxanuHckoil oOmactd 1 KoMHTETOM ¢ MOMEHTa BCTYIJICHHS B CHIY YKa3aHHOTO
COIVIAIIEHUS O B3aUMOJCHCTBUU.

IIpn ywyactum M®I] B npepocraBiieHnn MyHUUUNanbHOM ycinyru M®I[ ocymecrtsisier
CJIEAYIOLINE aJIMUHUCTPATUBHBIE IPOLIEYPHI:

1) mpuem M paccMOTpPEHHE 3alpOCOB 3asBUTENEH O IPENOCTABICHUM MYHUIMIAIBHON
yCIyru;

2) unpopMUpOBaHHE 3asIBUTENCH O MOPSAKE MPENOCTABICHUS MYHULUNAIBHOW YCIYyTH B
M®ILI, o xoze BBIIOIHEHHUS 3aIIPOCOB O MPEAOCTABICHUM MYHUIUNAIBHON YCIyTH, a TAKXKe 110
MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH;

3) BblAAuy 3asBUTENSAM JOKYMEHTOB OpraHa, IpeAOCTaBISAIOLIET0 MYHULUIAIBHYIO
YCIIYTY, 110 pe3yJibTaTaM IIPEeI0CTABICHUS MyHULIUIIAJIbHON YCIyTH.

2.14.3. M®Il yyacTByeT B MpEIOCTABICHUHM MYHUIMIAIBHOW YCIYTH B TOPSIKE,
IPEIyCMOTPEHHOM  pa3feioM 3 HAcTOALIEro AJMHHHCTPATUBHOIO — perjamMeHTa  JUis
OCYILECTBJICHHS COOTBETCTBYIOIINX aJMUHUCTPATUBHBIX MIPOLEYP.

2.14.4. IlpenocraBneHue MyHULIUNIAIbHOW YCIIYTH MOYET OCYIIECTBISATHCS B 3JIEKTPOHHOMN
dopme uepe3 «JInunblil kKaOuHeT» yepe3 EauHblil mopTan rocy1apcTBEHHbIX U MyHULIUIIAIBHBIX
yeiyr (pyHKIMM) win 4yepe3 MmopTral rocyAapCTBEHHBIX M MYHHLIMIAIBHBIX YCIYT ((hyHKIUN)
CaxanuHCcKOM 005aCTH € MCIOJIB30BAaHUEM JJIEKTPOHHOM MMOJNUCH M YHHUBEPCAJIbHOMH
AJIIEKTPOHHON KapThI.

Wnentudukanus 3assureneil Ha Iloprane rocyqapcTBEHHBIX M MYHUIMIAIBHBIX YCIYT
(pynxmit) CaxanmHCKOW 00JaCTH OCYIIECTBIISIETCS TOCPEICTBOM MOJTBEPKACHUS YYETHOM
3allUCH T0Jb30BaTeNsd B (efepaibHOM rocyaapcTBeHHOW MH(opManmoHHoOU cucteme «Ennnas
CUCTeMa UJCHTH(PUKAIMU © ayTeHTU(UKanmumu B HWHEOPACTPYKType, O0OeCIeUnBarONIC
UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3auMOo/IelicTBHE UH(POPMALIMOHHBIX CHCTEM,
UCIOJB3YEMBIX JJI1 TPEAOCTaBICHUS TIOCYJApPCTBEHHBIX W MYHHUIMNAIbHBIX YCIYyT B
anekTpoHHou hopme» (ECHA).

2.14.5. [leiictBusA, CBsSI3aHHBIE C  TPOBEPKOW  JIEHCTBUTEIBHOCTH  YCUJIEHHOMN
KBAJTM(HUIUPOBAHHON 3JEKTPOHHONW MOJMMCU 3asiBUTENS, MCIOJIB30BAaHHON MpHU OOpalleHuu 3a
MOJIyYUeHUEM MYHMIIMNAIBHOW YCIIYTH, @ TaKK€ C YCTAaHOBJICHHEM IEpEdHs KJAcCOB CPE/ICTB
yJIOCTOBEPSIOLINX LEHTPOB, KOTOPbIE JOMYCKAIOTCS Ul UCHOJIb30BaHUA B LENAX OOecredeHus
YKa3aHHOHN MPOBEPKHU U OMNPEIENIAIOTCS Ha OCHOBAaHHUM yTBEpXkaaeMoil (erepaqbHbIM OpraHoM
WCIIONTHUTENbHON BIacTH 1o corjnacoBanuto ¢ DenepanbHoil  ciyx00i  6e30mMacHOCTH
Poccuiickoit ®enepanun Mozaenu yrpo3 Oe3omacHoCcTH HHPOpManuu B HHGOPMALMOHHON
cUCTeMe, HCHOJb3yeMOM B LeisIX Hpuema oOpallleHWil 3a NperocTaBICHHWEM TaKOW YCIyrH,
OCYIIECTBIISIIOTCS. B COOTBETCTBUM C nocTraHoBieHneM [IpaBurensctBa Poccniickoit denepanuu
or 25.08.2012 Ne 852 «O6 yrBepxaeHun IlpaBuws  HCIONB30BaHUSA  YCHIJICHHOM
KBAIM(DULUMPOBAHHON  JJEKTPOHHOM  MOANUCH  TNpU  OOpalleHuH 3a  IOJyYeHUEM
rOCyJapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT U O BHECEHUH n3MeHeHus B [IpaBuia pazpaboTku u
YTBEPKACHUSI aJMUHUCTPATUBHBIX PEIJIAMEHTOB IPEAOCTaBICHUSI TOCYAAPCTBEHHBIX YCIYI»
(«Cobpanue 3akoHonaTenbeTBa Poccuiickoit eaeparumny, 2012, Ne 36, ct. 4903).

2.14.6. TpeboBaHUs K 3JEKTPOHHBIM JOKYMEHTaM M 3JIEKTPOHHBIM KOIMHUAM JIOKYMEHTOB,
npefocTaBisieMbiM uepe3 «JIuuHblii kaOuHeT» uepe3 EnuHbBIN mopTan rocynapCcTBEHHBIX M
MYHULIMNIATIBHBIX yCayr (GyHKIUI) WM 4epe3 MOpTaj TOCyIapCTBEHHBIX M MYHUIUIATbHBIX
yenyr (¢ynknuit) CaxanuHckoi obnactu:

1) pasmep oaHoro aiina, colep)kKaliero >3JeKTPOHHBIM JOKYMEHT WU 3JIEKTPOHHYIO
KOIHIO JIOKyMEHTa, He J0JDKeH mpeBbimarth 10 M6. MakcumanbHblii 00beM Beex (aiinos - 50
MG6;

2) nomyckaeTcsi MpeoCTaBIATh (aiibl cnenyronmx Gopmatos: txt, rtf, doc, docx, pdf, xls,



xlsx, jpg, tiff, gif, rar, zip. IIpenocraBnenue ¢aitnoB, umeromux (opMarbl OTIMYHBIX OT
yKa3aHHBIX, HE JOITYCKaeTCs;

3) moxymentsl B popmate Adobe PDF nomkHbBI OBITH OTCKaHHPOBAHBI B UYEPHO-O0EIIOM
a100 cepoM IIBeTe, 00ECIIeYHBaIOIIEM COXPAHEHHE BCEX ayTEHTHYHBIX MPU3HAKOB MOUTHHHOCTH
(xauectBO - He MeHee 200 ToYeK Ha ArOMM, a UMEHHO: rpadUUecKO MOJMKCH JIUIA, MeYaTy,
YIJIOBOTO HITaMna OJlaHKa (€Ciy MPUEMIIEMO), a TAK)KE PEKBU3UTOB JJOKYMEHTA;

4) Kaxablii OTHENbHBIM JOKYMEHT JOJDKEH OBITh OTCKAaHWPOBAaH M 3arpy’keH B CHUCTEMY
HOJa4YM TOKYMEHTOB B BHJE OTAenbHOrO (haitna. KonndecTBo aitioB 10MmKHO COOTBETCTBOBATH
KOJINYECTBY JOKYMEHTOB, MpeACTaBisieMbIXx depe3 llopran, a HaumeHoBaHHe (HAHIOB IOJIKHO
HO3BOJIATh UACHTH()UIIMPOBATH JOKYMEHT M KOJIMYECTBO CTPAHUIL B IOKYMEHTE;

5) daiinbl, HE OIDKHBI COAEPKATH BUPYCOB M BPEAOHOCHBIX ITPOTPAMM.

Paznen 3. COCTAB, [IOCJIEAOBATEJIBHOCTD 1 CPOKH BBIITIOJIHEHUA
AIMUHUCTPATHUBHBIX ITPOLEAYP, TPEBOBAHUS K ITIOPAIKY
X BBIITOJIHEHW A, B TOM YHNCJIE OCOBEHHOCTU BBIITOJIHEHU A
AJIMMHUCTPATHBHBIX ITPOLIEJAYP B DJIEKTPOHHON ®OPME, A TAKXE
OCOBEHHOCTHU BBIITOJIHEHUA AJIMUHUCTPATUBHBIX ITPOLEAYP
B MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. UcuepnbiBaromuii nepedyeHb aAMUHUCTPATUBHBIX MTPOLIEAYD -
JIOTMYECKH 000COOJIEHHBIX MTOCIIEI0BATEILHOCTEMN
aIMUHUCTPATUBHBIX IEUCTBUI MPHU MPEIOCTABICHUU
MYHUIUIIATBHON YCIyTH, UMEIOIINX
KOHEUHBIN pe3yabpTaT, OTINYAIOLUIUXCS APYT OT Apyra NepeuHemM
BXOSIINX JTOKYMEHTOB, aIMUHUCTPATUBHBIMH JIEUCTBUSIMU
Y BBICIIIEMBIX B PAMKax IPEI0CTaBICHUS MyHULIUIIAJILHON yCIyTH

[IpenocraBienne  MyHUIMNAABHOM  yCIyr'M  BKJIIOYaeT B cebd  ciexyromue
aJIMUHUCTPATUBHBIE IIPOLEAYPHI:

1) mpueM u peructpauysi 3asBICHHS U NpHIaraéMbIX K HEMY JOKYMEHTOB JUIs
MIPENOCTABIICHNS MYHULIUIIAIBHON YCIIyTH;

2) TmpoBepKa 3asBICHHUS M JOKYMCHTOB, HEOOXOJUMBIX JJsl  MPEIOCTABICHUSI
MYHUIIMIIAJIbHON YCIIYTH HA COOTBETCTBHUE TPEOOBAaHUSAM AJIMUHHUCTPATUBHOIO PETJIAMEHTA;

3) mnpuHATHE peleHuss O NPeAOoCTaBIeHHMM JHOO 00 OTKa3e B IMPEAOCTaBICHUH
MYHHULUIIAJIBHON YCIyTH;

4) BpIJaua pe3ysbTaTa MpeJoCTaBIEeHUS MYHHIIMIIATbHOMN YCITyTH.

3.2. ConeprkaHue Kaxa0i aIMUHUCTPATUBHON MPOLIEAYPBI,
IpelycMaTpUBAIOLIee CIEAYIOUINE 00s13aTeNbHbIE JIEMEHTHI

)i [IpueM u peructpanus 3asiBICHUS U NIPUIATa€MbIX K HEMY JOKYMEHTOB IS
IIPEA0CTABICHN MYHULIUIIAIBHON YCIIYTH

3.2.1.1. OcHoBaHMEM AJI Hayajga aJMUHUCTPATUBHON MPOLELYPHI ABISAETCS MOCTYILIEHUE
B Komurer 3asBieHHs W TaKeTra JIOKyMEHTOB, YKa3aHHBIX B MyHKTe 2.6 HacTOSIIETO
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa:

- MMOCPEJCTBOM JIMYHOTO OOpaleHus K AOHKHOCTHOMY Jully KoMuTeTa, OTBETCTBEHHOMY
3a IpUEM IOKYMEHTOB;

- IOYTOBBIM OTIPABJIICHHUEM;

- IOCPEJCTBOM JIEKTPOHHOM ITOYTHI;

- 4epe3 MHOTOQyHKIIMOHATbHBINA LEHTP.

3.2.1.2. AnMuHHCTpaTHBHas NpOILEaypa NMPEANONaracT CIeAyIOIUe aJIMUHUCTPATHBHbIE



JIEUCTBUS:

- IPOBEPKA MPABMWJILHOCTH 3aMOJHEHHS U KOMILJIEKTHOCTh IIPECTaBICHHBIX JOKYMEHTOB;

- BblJlaya WM HAINpaBICHUE 3asBUTENIO (MPEACTABUTEIIO 3asBUTENSI) pACIUCKU B
MOJIyUEHUU JIOKYMEHTOB C YKa3aHMEM HUX IepeuHs U JaThl MOJIyUYEHUS WM HampaBicHHUE
COOOIlEHUsI O IIOJYyYEHUHM 3asBICHHUS U JIOKYMEHTOB C YKa3aHHEM BXOJSIIEr0 HOMepa
3asBJICHUS.

Cpok peructpali 3asBJICHHS yCTaHOBJIEH B mojapaszaene 2.11  Hacrosuiero
AJMUHUCTPATUBHOTO perjiaMeHTa.

3.2.1.3. OTBETCTBEHHbIM 32 BBIIIOJIHEHUE AIMUHUCTPATUBHON MPOLEAYpPHI SBISETCS
cnenuanuct Komurera, 0OTBETCTBEHHBIH 3a PUEM U PETUCTPALIUIO TOKYMEHTOB.

3.2.1.4. KputepueM MNpUHATUS pEUICHUS O MpUEME M PETUCTPALMU 3asBICHUSA O
MPEIOCTABIICHUU MYHUIMIAIBHON YCIyrM M MPHIOXKEHHBIX K HEMY JIOKYMEHTOB SBIISIETCA
HaJIM4ue 3asBJICHUS.

3.2.1.5. Pe3ynbTaToM  BBINOJHEHUA  AIMUHUCTPATUBHOW  MPOLEAYpbl  SIBISETCS
pErucTpanys 3asiBICHUS, a TAKKE:

1) npu mmaHOM oOparneHnu B Komurer:

- BblJaua JOJDKHOCTHBIM JuIOM KomuTera, OTBETCTBEHHBIM 3a INpPUEM JOKYMEHTOB,
pacCMKCKH B IEHb MOTyYEHUS TAKUX TOKYMEHTOB;

2) B citydae 1o/1auy 3asiBJIE€HUS IIOCPEICTBOM MOYTOBOIO OTIIPABIICHMUS:

- HamnpaBlieHHUE PACIHCKHU [0 YKa3aHHOMY B 3asBJICHUHM IOYTOBOMY aJpecy B TEUCHHE
paboyero JiHs, CIEAYIOIIEro 3a JHeM nonydeHus Komurerowm;

3) B cilydae 1ojayu 3asBICHUS B JIEKTPOHHOM popme:

- HalpaBJICHUE 3asBUTENIO0 COOOIIEHMS O IIOJYyYEHUH 3asBJICHUS M JIOKYMEHTOB C
YKa3aHUEM BXOJSILEro PErucTPalliOHHOTO HOMepa 3asiBICHUS, NaThl moiydeHus Komuterom
3asBIICHUsI M JOKYMEHTOB, a TaK)K€ IEpeYeHb HAWMEHOBaHWH (ailioB, MpEJCTaBICHHBIX B
dbopMe 3NIEeKTPOHHBIX JOKYMEHTOB, C yKa3aHHEM UX 00beMa.

3.2.1.6. CriocoboM (ukcanuu pe3yabTaTa BBITOJHEHHUS aIMHUHHCTPATUBHON MPOIETyPHI
ABIISIETCS] peTUCTpaIus 3asBlIeHUs B JOKyMeHTooOopoTe Komurera.

1) [TpoBepka 3asBIeHUS U TOKYMEHTOB, HEOOXOAMUMBIX IS
MPEI0CTaBICHUS MYHUIIUITAIGHON YCITYTH Ha COOTBETCTBUE
TpeOoBaHUSM AJIMUHHUCTPATUBHOTO PETIAMEHTA;

3.2.2.1. OcHoBaHMEM I Hayajla aIMUHUCTPATUBHOMN MPOLIEAYPHI SABISAETCA PETUCTPALIMS
3asIBJICHUS C IPUIIaraeMbIMH JOKYMEHTaMHU.

3.2.2.2. Ilpn mNOCTYNJIEHUM 3asBJICHUS JOJDKHOCTHOE JIMIIO IIPOBEPSET IOJHOTY H
COOTBETCTBUE YCTAHOBJICHHBIM TPEOOBAHMSIM MPEICTABIEHHBIX JOKYMEHTOB (COIJIACHO MYHKTY
2.6 HacTosAIIEer0 AJIMUHUCTPATUBHOTO PETJIAMEHTA).

Cpox BBINOJIHEHUS aJAMMHHUCTPaTUBHOM Hpolenypbl - B TedyeHue 15 nHeld co aHs
MOCTYIUIEHUS 3aPETUCTPUPOBAHHOTO 3asIBICHHUS.

3.2.2.3. OTBETCTBEHHbIM 32 BBIIIOJIHEHUE AIMUHUCTPATUBHON MpPOLEAYpPHl SBISETCS
cnenuanuct Komurera.

3.2.2.4. KputepueMm TpUHATUS pEIICHUS SBISETCA HaJIU4We MO0 OTCYTCTBHE B
pacropshKeHUU JO0JDKHOCTHOrO juia Komurera cBeIeHMH M JOKYMEHTOB, HEOOXOJUMBIX JUIs
MPEIOCTABIICHUS YCIYTH.

3.2.2.5. Pe3ynbTaToOM UCHOIHEHUS aIMUHUCTPATUBHON MPOLIEIypHI ABJSETCA MPUOOILEHUE
K 3asBJICHUIO MOATOTOBJIEHHOIO IAaKeTa JOKYMEHTOB, HEOOXOAWMOTO JUIsl OCYILECTBICHHS
CIIeyIOIEN aAMUHUCTPATUBHON TPOLIEAYPBI.

3.2.2.6. Cnocobom ¢ukcanuu pe3yiabTaTa BBITOJHEHUS aIMUHUCTPATUBHOW MPOLETypHI
aBnsieTcs cHOPMUPOBAHHBIA MakKeT JOKYMEHTOB, HEOOXOAMMBIX Ui TMPEAOCTaBICHUS
MYHULIMTIAJTbHON YCIYTH.



[11) ITpunsaTHE pemeHus o mpeaocTaBIeHUH JIU00 00 OTKaze
B NIPEOCTABICHUN MYHHIUITATEHOMN yCITyTH

3.2.3.1. OcHoBaHueM [Ji1 Hayajia aJAMUHUCTPATUBHOM MPOLIEAYPHI SBISIETCA MpPU3HAHUE
c(OpMUPOBAHHBIM TAKeTa JOKYMEHTOB, HEOOXOJMMBIX JJIsi OCYIICCTBICHUS JTaHHOU
aIMUHUCTPATUBHOMN MPOLICAYPHI.

3.2.3.2. Tlpu Hanu4yuu OCHOBAHUU, MPEAYCMOTPEHHBIX MOJAPA3NEIOM 2.8 HACTOSIIETO
AJIMUHUCTPATHUBHOI'O perjaMeHTa, cnenuaauct KoMurera, OTBETCTBEHHBIN 3a MPEJOCTABICHUE
YCIIyTH, TOTOBUT IMPOEKT pPEIIeHUs 00 OTKa3e B MPEIOCTABICHWU MYHUIUMAIBLHON yCIyTH C
yKa3aHUEM IPUYMH OTKa3a, a TaKKe IepefacT MPOEKT pemeHuss o0 OTKa3e Ha IOJIUCh
npeacenarento Komurera.

B ciyudae orcyTcTBUSI OCHOBaHUM Il OTKa3za crnenuainuct Komurtera MmoaroraBiuBacT
uHpopMaluio 00 00BEKTaxX HEIBIKMMOTO HMMYIIECTBA, HAXOISIIMXCS B MYHHIIMIIATBLHOU
COOCTBEHHOCTH M TIPEJAHA3HAYEHHBIX JUIs CIa4d B apeHIy | TIepeJacT Ha IOIUCh
npeacenarento Komurera.

Cpok BBITIOTHEHHUS aJMHUHUCTPATHBHOW mponeaypsl - B TeueHue 10 mgHelt co nHA
npu3HaHUS CPOPMUPOBAHHOTO MMAKETA JOKYMEHTOB.

3.2.3.3. OTBETCTBEHHBIM 3a BBIMOJIHEHHE AaJMHUHUCTPATHUBHON TMPOLEAYPHl SBISETCS
cnenuanuct Komurera.

3.2.3.4. Kpurepuem Isi NOATOTOBKM HMH(POpMAaIMK 00 OOBEKTaX HEIBHKUMOIO
MMYIIECTBA, HAXOIAIMXCS B MyHUIIUTIAIBHOW COOCTBEHHOCTH U MPETHA3HAUYCHHBIX IS C/IaYH B
apeHay SBISETCS HaJu4Me WIM OTCYTCTBHE€ OCHOBAaHUHM, YKa3aHHbIX B mojpasaene 2.8
HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.2.3.5. Pe3ynbTaTOM UCIOJHEHUSI aIMUHUCTPATUBHON NIPOLIEIYPHI SIBIISETCA:

- MOATrOTOBJIEHHAsE H(pOpMaIus 00 00beKTaX HEJBUKUMOI'O MUMYIIIECTBA, HAXOSIINXCS B
MYHUIIMIIATLHOW COOCTBEHHOCTH U MIPEIHA3HAYCHHBIX [Tl CIa4YM B apeHLy;

- penreHre 00 OTKa3e B MPEJOCTABICHUN MYHUITUTIAIIBHON YCITYTH.

3.2.3.6. Cnocobom ¢Qukcanuu agMUHUCTPATUBHOW MPOLEAYPHl SBISETCS PErucTpaIus
COOTBETCTBYIOIIETO PEIICHUS B JKypHale PErucTpaluyd HUCXOJAIEeld KOPPECHOHICHIUN
Komurera.

IV) Beiaua pe3ynbraTa MpeocTaBiIeHus] MyHUIMIIATBHON yCIyTru

3.2.4.1. OcHoBaHumeM [uIsi Hayajga aJAMHHUCTPATUBHOM  TIPOLENYpHl  SBISAETCS
MOJArOTOBJIEHHAas HHpopMmanus 00 00bEeKTaX HEIBMKUMOIO MMYIIECTBA, HAXOIALIUXCA B
MYHUIIUIAIBHON COOCTBEHHOCTH M TNpeIHA3HAUYEHHBIX JJIS CAAa4M B apeHIy JuOo peuieHue oo
OTKa3e B IPEJOCTAaBICHUN MYHUIIUIIAIBHOMN YCIYTH.

3.24.2. Vudopmamus o0 o00bEeKTax HEABMKMMOTO HMYIIECTBA, HAaXOJSAIIMXCS B
MYHUIIMNIAJbHOW COOCTBEHHOCTH M IMpEIHa3HAYEHHBIX NI Clayd B apeHAy WIM pelieHue ol
OTKa3e B MPENOCTABICHUHM MYHUIMNAIBHON YCIYTH HamnpaBisieTcss OJHUM M3 CIIOCO0OOB,
YKa3aHHBIM B 3asBJICHUM.

CpoK BBINIOJIHEHUSI AaIMUHUCTPATUBHON IpOLENYpbl - B TEUEHUE 5 IHEH C MOMEHTa
MOJIMUCAHUS PEHICHUs O MPEIOCTABICHNN MYHUIIMIIAIBHON YCIYTH (OTKa3e B MPEIOCTABICHUH)
npenceaarenem Komurera.

3.2.4.3. OTBETCTBEHHBIM 3a BBIIIOJIHEHUE AJIMHUHHMCTPATUBHOW NIPOLEAYPHI SBISIETCS
cnenuanuct Komurera.

3.2.4.4. KputepreMm NpUHATHS pelICHUs SBJIsSeTcS Hanuuue uHpopmanuu o0 oObeKTax
HEIBKMMOTO  MMYIIECTBA,  HAXOMAIIMXCS B MYHHUIMNAIBHOH  COOCTBEHHOCTH U
IpelHa3HAYeHHBIX JJI1 Caud B apeHay WM 3aperucTpUPOBAHHOrO peleHus o0 OoTKa3e B
IIPEIOCTABIEHUN MYHUIIMNIAIBHON YCIIYTH.

3.2.4.5. Pe3ynbTaTOM HCIIOJIHEHUS aIMUHUACTPATUBHOMN MPOLEYPHI SIBISECTCSA HAIPABICHNE
3agBUTENI0 MH(popManMu 00 OO0BEKTaX HEIBWKMMOIO MMYIIECTBA, HAXOJAIIUXCS B



MYHUIIUTNATbHONH COOCTBEHHOCTH M MPEJHA3HAYCHHBIX AJIS COaud B apeH]ly WM pemieHHs o0
OTKa3e B MPEJOCTABICHUN MYHUIIUIIAIIEHON YCIYTH.

3.2.4.6. Cnocobom (uKkcanuu aaMHUHUACTPATHBHON IPOLEAYPH SBISAETCS PETUCTPALHS
COOTBETCTBYIOLIETO PEIICHHS B )KypHAJIe PErHCTPAIIMH UCXOISIIEeH KOPPECTIOHICHIINH.

33. (DOpMI/IpOBaHI/IC 1 HaIrmpaBJICHUEC MCKBCAOMCTBCHHBIX 3aIIPOCOB O IPEAOCTABIICHUU
JOKYMCHTOB U I/IH(bOpMaI_[I/II/I, HGOGXOI[I/IMBIX AJId IPpEAO0CTAaBJICHUA MYHHL[I/IHaHBHOﬁ ycCiiyru, B
paMKax MEKXBEAOMCTBECHHOI'O I/IH(bopMaHI/IOHHOFO B3aHMOHCﬁCTBHH

@opMuUpOBaHUE MEKBEIOMCTBEHHBIX 3allpOCOB O IIPEJOCTABICHUU [JOKYMEHTOB W
uHpOpMaLUK, HEOOXOMUMBIX ISl TPEAOCTABICHUS MYHHMLMIIAIBHOW YCIyrH, B pPaMKax
MEXBEJJOMCTBEHHOTO MH(GOPMALIMOHHOTO B3aUMOJEHCTBHUS MpPU IPEJOCTABICHUM JaHHOU
MYHUIIUTIAIBLHON YCIIyTH HE TpeOyeTcs.

3.4. ITops10K OCyIIECTBICHHS a]MUHUCTPATUBHBIX MPOIEYp B 3JIEKTPOHHOU (hopMme, B TOM
YHCJIe ¢ UCII0JIb30BAaHUEM PErMOHAIBHOM rOCyapCTBEHHOM HH(pOpMalMOHHON
cucremsl - [Toprana rocyaapcTBeHHBIX M MyHUITUTIATBHBIX YCIYT (()YHKITHIA)
CaxanuHckoi 00J1acTH, B COOTBETCTBMM C HOPMAaTUBHBIMU akTaMu Poccuiickoit
®denepanyun, HOpMAaTUBHBIMU akTaMu CaxaJIMHCKOM 00J1acTu

3.4.1. 3asgBuTento MpeaoCTaBIseTCsl JOCTYN K CBEIECHUSM O MYHHUIMIAIBbHON yciayre u
BO3MOXXHOCTh MOJIaTh HEOOXOIUMBIE ISl IPEIOCTABICHUS YCIYTH JOKYMEHTHI B AJIEKTPOHHOM
Bujae Ha EguHoM u PervonanbHOM mopranax rocyAapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT
(ynkumit) (http://www.gosuslugi.ru, https://uslugi.admsakhalin.ru) npu ycnoBun Hamuuus
TEXHHYECKOH BO3MOXHOCTH, YHHBEPCAIBHOW JJIEKTPOHHON KapThl, 3JIEKTPOHHON HU(POBOM
MOAMKCH, a TAKXKE NMPEJOCTABICHHUS MyHUIIMIIAIBHON YCIIYTH B 3JIEKTPOHHOM BHUJIE.

3.4.2. Ilpu nonaye NOKyMEHTOB B AJIEKTPOHHOM BuJe uepe3 Enunbiil u PernonanbHblit
MOpTal TOCYJAPCTBEHHBIX M MYHUIIUMNANBHBIX YCIYT ((QyHKIMII) 3asBUTENO0 uepe3 «JInuHbIi
KaOMHET» MPe0CTaBIIAETCS HHOOPMAITHS O XOJI€ PACCMOTPEHHS 3asIBIICHHSL.

3.4.3. Ilpu oOpaiieHun 3asBUTENS AJS MMOJTYYECHHs] YCIYTH B AIIEKTPOHHON (popme uepes
Pernonanshelii mim Equnelii mopraisl 1omkHOCTHOE o Komurera:

- BBIBOJUT Ha N€YaThb M PETUCTPUPYET 3asBJICHHE U MPUIIOKEHHBIE K HEMY JOKYMEHTbI
(mpu HaNMYUM) B JI€Hb UX NOCTYIUIEHUS; a B ClIy4yae MOCTYIUIEHHUs 3ampoca mnocie 16 yacos, B
BBIXOJHOM WJIM HEPaOOUnit Ipa3IHUYHBIN AEHD - CIEAYIOIINN 32 HUM pabouuil IeHb;

- HaIpaBJIeT MO YKAa3aHHOMY B 3asBJICHUU aJIpeCy 3JIEKTPOHHOM IMOYTHI WM B JIMYHBIN
KaOuHeT 3asBUTeNs (mpeacraButens) Ha PermonansHoMm winu ExnHOM mopranax cooOiieHue o
MOJIyUEHUU 3asBJICHUS M JOKYMEHTOB B TEU€HUE padoyero [HA, CIEAYIOIIEro 3a JTHEM
MOJIYYeHUS JOKYMEHTOB C YKa3aHHEM BXOJSIIEr0 PErMCTPAlMOHHOTO HOMEpPA 3asiBJICHUs, AaThl
nonyueHuss Komurerom 3asBieHHs U JOKYMEHTOB (IIpM HaJIM4YUHM), a TaKkKe IepeyeHb
HAaUMEHOBaHUI (ailioB, IPEICTaBICHHBIX B (hOpME JIEKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM UX
o0BeMa;

- TPOBOAUT TMPOBEPKY JEHCTBUTENBHOCTH  KBaTU(UIMPOBAHHOW  TMOIMHUCH, C
UCIIOJIb30BaHUEM KOTOPOH MOANKCAaH 3JEKTPOHHBIM  JOKYMEHT (TakeT 3JIEKTPOHHBIX
JIOKYMEHTOB) O TMPEIOCTAaBICHUU YCIYTH, NPeAyCMAaTPUBAIOIIYIO IPOBEPKY COOIIOAECHUS
yCIIOBHH, yKka3aHHBIX B cTatbe 11 denepanpHoro 3akona "OO6 3iaeKkTpoHHON moAmucu” (nanee -
MpoBepKa KBATU(UIIMPOBAHHOMN MOIIICH).

B cnmydae, ecnu B pe3yabTare MPOBEPKH KBATH(PUIIMPOBAHHOW TOMMUCH OyIET BBISIBICHO
HECOOJIOICHNE YCTaHOBIICHHBIX YCIOBUI MPU3HAHUS €€ EHCTBUTENILHOCTH JIOHKHOCTHOE JIUIO
Komurera:

- B TeYeHHE 3 AHEW cO JHSA 3aBEpIUCHUS NPOBEACHMSI TAaKOM NPOBEPKU IMPUHUMAET
pelieHre o0 0TKa3e B MpUeMe K paCCMOTPEHHUI0 00pallleHus 3a MOJIyYeHUEM YCIIYT;

- HampapJseT 3asBUTENIO yBEJOMJIEHHE 00 3TOM B AJIEKTPOHHOH (hopMe C yKazaHUEM



nyHKTOB ctaThil 11 @enepanbHoro 3akoHa «O0 3MEKTPOHHON MOANMKUCHY», KOTOPbIE MOCTYXHIN
OCHOBAaHHUEM JJIs IPUHATHS YKA3aHHOTO PEILICHMS.

Takoe yBemomiieHHE TOANMUCHIBACTCS KBATU(PUIIMPOBAHHOW TIOAMUCHI0 HWCIIOIHUTEIS
YCIIYTU U HAIPaBIIAETCS 10 aIpecy JIEKTPOHHOM MOYTHI 3asBUTENS JIUOO B €0 JIMYHBIN KaOUHET
B (enepadbHOH  TOCyAapCTBEHHOW  uHpOpManMOHHOM  cucteme «Exumupni  moptan
rOCY/IapCTBEHHBIX W MYHUIMNAIBHBIX yciyr (¢yHkuuii)». Ilocne mosyueHus yBeqomieHUs
3asBHUTENb BIIPaBe 0OPATUTHCS IMOBTOPHO C OOpallleHHEeM O MPEeIOCTABICHUN YCIYTH, YCTPAaHUB
HapyILIEHUsl, KOTOPbIE IOCIYXWIM OCHOBAHMEM i OTKa3a B IPUEME K PACCMOTPEHUIO
NEPBUYHOTO OOpaIIeHusI.

3.4.4. Tlocne mpoBeeHHS TTPOBEPKHU JCHCTBUTEILHOCTH AJIEKTPOHHON KBATH(PHUIITUPOBAHHOM
NOJAINUCH, B OTCYTCTBHME OCHOBAaHMH JUIs OTKa3a B IpUEME K PacCMOTPEHHUIO 3asBICHUS
OCYLIECTBIISIOTCS IPOLIEIYPHI, MPeAyCMOTPEHHBIE pazzenom 3 HAaCTOSIIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

3.4.5. Pemenue o0 TPeAOCTaBICHUM MYHHUIUIIAILHON YyCIyrd win o0 OTKase B
IPEOCTaBICHNH MYHHULIUIIAIBHOW YCIyTH HAIpaBisieTcss B (pOpMe AJIEKTPOHHOTO JOKYMEHTa C
UCIOJIb30BaHWEM HH(DOPMAIIMOHHO-TEJIEKOMMYHUKALIMOHHBIX CeTel OOILIero Moyib30BaHUs, B
TOM uuncie Enunoro unu PernoHanbHOro nopranos, HE MO3AHEE OJHOIO paboyero JHS CO JTHS
ucreyeHus: 30-THEBHOIO CpPOKA, YCTAHOBJIEHHOTO /JI NPUHSATHUS PELICHUS IO 3asBICHUIO O
IPEIOCTABIEHUU MYHUIIMNIAIBHON YCITYTH.

3.5. OcobeHHOCTH TPEOCTABICHUS MYHUITUITAIBHON YCITYTH
B MHOTO()YHKIIMOHAJIBHBIX [IEHTPaX

3.5.1. Undopmanus o nopsake NpeaoCTaBiICHUs] MyHUIIMIIATBLHOW YCIYyTH pa3MelaeTcs B
noMemennu M®II u na caiite M®II,.

CocraB aIMUHHUCTPATUBHBIX IPOLEAYP:

- TpuéM OT 3asBUTENS (MPEACTABUTENS 3asABUTEISI) 3asBJICHUS W NMPUIAraeMbIX K HEMY
JIOKYMEHTOB (IIpU HAJIUYHH);

- Iepegayda nakera J0KyMeHTOB B KOMHUTET 1l IpeI0CTaBIEHUS MYHUIUMITIAIIBHON YCITYTH;

- IPUHATHUE PELIECHUS JODKHOCTHBIM JuioM KoMuTeTa o npepocTtaBienuu audo o6 oTkaze
B MPEIOCTABJICHUN MYHULIMTIAJIbHON YCIIYTH;

- nonyueHue MO®L] pe3ynbTaTa npegocTaBieHUss MyHUIIMNATbHOU ycinyru u3 Komurera;

- mepeaayda pe3yJsibraTa NpeaoCTaBICHUS MyYHULIUIAIbHON YCIIYTH 3asBUTENIO.

3.5.2. IlpueMm u peructpauus 3asBICHUS O MPEIOCTABICHUM MYHUIMUIIAIBLHON YCIyTU B
M®II BxitouaeT B cedst:

- MPOBEpKa IMPABUIBLHOCTU 3aIOJHEHUS U KOMIUIEKTHOCTH IPEICTABICHHBIX JOKYMEHTOB
(Ipu ¥X HANMYUN);

- perucTtpanus 3asBICHHS B aBTOMATU3HpPOBaHHOW HWHpopManuoHHON cucreme MODI]
(manee — AUC M®DIL);

- BpPYYEHHME PACHUCKU O TOJYYEHUU 3asBICHUS U MPUIOKEHHBIX JOKYMEHTOB (IIPU HX
HaJMYKH) B JICHb MTOTYYEHUS 3asBJICHUS U JOKYMEHTOB.

IIpy HaNIMYMKM TEXHUYECKOM BO3MOKHOCTU IIPUEM 3asBICHHUMU OCYILECTBISAETCS, B TOM
YUCIIe, 0 MPUHIUITY YKCTEPPUTOPUATBHOCTH 110 TeppuTopuu CaxaluHCKON 00JacTH, €CIIM UHOE
HE MPEYCMOTPEHO JAECUCTBYIOIINUM 3aKOHOAATEIBbCTBOM.

3.5.3. Ilepenaya naketa JOKyMeHTOB B KomuTer.

Cneunamuct M®I cocraBnser u nepenaer Kyprepy MO®PIL[ peectp mnepenaum aen c
OTIMCHIO IOKYMEHTOB HE To37Hee 1 pabodero AHS ¢ MOMEHTA PErUCTPAINH 3asBIICHUS .

Kypeep M®I] ne moszgHee 1 pabodero gHS C MOMEHTa PETUCTPALUU 3asiBICHUS O
MPEAOCTaBICHUH MYHHUIIMTAIBHOW YCIyTrd TepenaeT cPOpMUPOBAHHBIM MaKeT JTOKYMEHTOB
IoJKHOCTHOMY Jnuily Komwurera, B JOMKHOCTHBIE OOS3aHHOCTH KOTOPOTO  BXOJHUT
OCYILIECTBJIEHUE JAHHOTO AJMHWHUCTPATHBHOIO JEHCTBUS, KOTOPBIM, B CBOK OYEpElb,
MPOCTABIIAET OTMETKY O AaT€ U BPEMEHH NOJIYYEHHS NTaKETa JOKYMEHTOB.



B ciydae mpuema oT 3asBUTENs MakeTa JOKYMEHTOB, KOTOPBIM MOJIEKHUT NEpenade B
OpraH MECTHOIO CaMOYIPAaBJICHHUsS MHOrO MYHUIUIAIbHOro oOpa3zoBaHus CaxaauHCKON
obmactu, cnenuanuct M®L] He mo3anee 1 pabodero AHSA ¢ MOMEHTA PETHCTPALMK HAMpPaBIIAET
IPUHATBIA IAKET JOKYMEHTOB B JJIEKTPOHHOM BHUJE B COOTBETCTBYIOIIMN OpraH MECTHOIO
CaMOYIPABJIEHUS IOCPEJCTBOM PErMOHAIBHON CHUCTEMBI MEXKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3auMoIeicTBus (nanee - PCMOB).

[TpunsTHE pelIeHus TOKHOCTHBIM oM Komurera o mpenocraBienuu aubo o0 oTkaze
B IIPEIOCTABJICHUN MYHULIUIIATIbHON yCIYTH.

AJMHUHUCTpaTHUBHAs Npoleaypa ocymecTtBisercs B TedeHue 20 pgHeld ¢ MoMeHTa
OpU3HaHUS ~ COPMUPOBAHHBIM  MAKeTa  JOKYMEHTOB  JUId  OCYILECTBJICHHS  JITaHHOH
aJMMHHMCTPATUBHON Ipoueaypsl U He no3aHee 30 nHel ¢ MOMEHTA MOCTYIUIEHHs 3asBJICHUS O
IIPEIOCTABIICHUU YCIYTH.

3.5.4. [lonyyenue pe3yibTara NpeaoCTaBICHHU] MyHUIIMNAIBHOU yeiyru u3 Komurera.

OtBercTBeHHOE JOJDKHOCTHOEe auno Komwurera ysegomsier MO®PL[ o roroBHOCTH
pe3yibpTaTa IPENOCTaBICHHUS MYHULMINAIBHOW YCIYrM He Mmo3aHee 1 pabouero [1Hs,
IIPEIUIECTBYIOLIETO JHIO HCTEYECHMSI CPOKA NPEAOCTABICHUS YCIIyTH.

Kyprep ML nomyyaer pe3ysnbTar NpeIOCTaBICHUS MYHULHUIIAIBHOM YCIYTM B J€Hb
HOCTYIUIEHUsT MH(QOPMALMU O TOTOBHOCTH pe3yjibTaTa IpelOoCTaBICHUS MYHUIMNAIbLHON
YCIIyTH, a B clydae MOCTYIUICHUs HH(pOpMaIuu 0 TOTOBHOCTH pe3yibTaTa nocie 16-00 yacoB Ha
cnenyromuii aeus 10 12-00.

[lepenaua pe3ynbraTa NpeaOCTaBICHHUS] MYHULIUIIAIBHON YCIYTH 3asiBUTEIO.

Crnermanuct M®II BHOCUT MHPOPMALIUIO O NOCTYIUIEHUHU Pe3yJibTaTa OKa3aHHOM YCIIyTH B
AUC MOIL| u wuHpopMmMupyer 3asBUTENEd O BO3MOXKHOCTH IIOJY4YEHHUS pe3ysibTara
MYHULIMIIAJIbHON yCIIyTH HE MO3/IHEE IHS UCTEYEHUs CPOKa NIPENOCTABICHUS YCIYTH.

Cneunamict M®L] BbigaeT pe3ynbTaT OKa3aHHOW MYHULMIAIBHON yCIyTu 3asiBUTENIO U
bukcupyer GakT NpUHATHA 3asBUTEIEM pe3yJbTaTa OKa3aHHOW YCIyTM B MOMEHT OOpalleHHs
3asBuTens B ML 3a Beltaueit pesyibrara IpeaoCTaBICHAs] MyHUIIMIIAIbHOW YCIIYTH.

ITpenocraBienne MyHuIunanbHou ycinyru uepes M®II ocymiecTBiisieTcss B COOTBETCTBUU C
3axntoueHHbIM CornamenueM o B3aumozeiictsuu Mexay M®I[ u Komurerom.

3.6. biiok-cxema npenocTaBiIeHUs] MyHULIUMIIAIBHON YCIyry IPUBOAUTCS B IPUIIOKEHUHU Ne
3 K HacTOsIIEMYy AJIMHHHUCTPATUBHOMY PETIIAMEHTY.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATHUBHOI'O PET'JTAMEHTA

4.1. IopsaoK OCYILIECTBIIEHUS! KOHTPOJIS 32 COOJIIOICHUEM
Y VCIIOJIHEHHEM OTBETCTBEHHBIMM JIOJPKHOCTHBIMU JIMIIAMH
MIOJIOXKEHUN aJ]MUHUCTPATUBHOIO PETIIAMEHTa U UHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB, yCTaHABIMBAIOUINX TPEOOBaHUS
K IPEOCTABICHUIO MYHUIIUIIAIbHON YCIYTH,
a TaK)Ke IPUHATUEM UMH PEIICHUN

Texymuit KOHTpPOJIb 32 COOJNIIOACHHUEM U HCIOJHEHWEM JIOJDKHOCTHBIMHU  JIUIIAMU
MOJIOKEHUN HACTOSAUIETO0 AJIMUHHMCTPATUBHOIO PErJIAMEHTa M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIOIIMX TpeOOBaHMUS K MPEIOCTABIECHUI0O MYHMIMIIAJBHOM  yCIyTH,
ocyuecTisieTcs npeacenareneMm Komurera.

KonTponb 3a pesrenbHocThi0 KoMuTeTa mo mpenocTaBieHUI0 MYHUIUNAIBHON YCIYTH
OCYILECTBIISICTCSI  3aMECTHTEJeM TJIaBbl aJMUHHUCTPAlMM MYHHIMIIAIBHOTO 00pa3oBaHMA
TOPOACKOMN OKPYT «OXUHCKHII.

Texkymuii  KOHTPOJIb  OCYWIECTBISIETCA ~ IIyT€M  NPOBEACHHUS  PYKOBOAMTEIEM,
OTBETCTBEHHBIM 32 OpraHu3aluio paboThl MO MNPEAOCTaBICHUI0 MYHULUIMAIBHOW YCIYyTH,
IPOBEPOK COOMIOAEHUS W HCIOJHEHHS paboTHHUKOM KomuTera monoxeHuil HacTosIIero



AIIMI/IHI/ICTpaTI/IBHOFO pernaMeHTa, HHBIX HpaBOBLIX aAKTOB.
[leproaMYHOCTDh OCYIIECTBIICHUSI TEKYILETO KOHTPOJS YCTAHABIMBAETCS PYKOBOAUTEIEM
Komurera.

4.2. OTBETCTBEHHOCThH JIOJKHOCTHBIX Jull Komutera u (mm) M®L] 3a pemenus
U aeicTBus (0e3aeicTBHE), IPUHUMAEMBbIC (OCYIIIECTBIIIEMbIE) B X0J1€
MPEIOCTABIICHUSI MyHULIUTIATHHON yCIYTH

Cneunamuct Komurtera n (wnm) M®L], oTBeTCTBEHHBIH 3a IPUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTH 3a MOPSIOK IIPHEMa YCTHOT'O 3aIpoca WU 3asBJICHUS (IMCbMEHHOTO 3aIpoca)
u Hanpasienuss ero crneuuanucty Komwurera u  (wim) MODLl, oTBercTBeHHOMY 3a
MEXXBEIOMCTBEHHOE B3aMMOJCICTBHE.

Cneunamuct Komwurera n (mam) MOL], OTBETCTBEHHBIN 3a MPUHATHE PELIEHUS O
IIPEIOCTABJICHUM MYHHULIMINIAJIBHOW YCIYTH, HECET IIEPCOHAIBHYI0 OTBETCTBEHHOCTH 34
CBOEBPEMEHHOCTh M Kadye€CTBO IIOJrOTOBKHM YCTHOI'O OTBETa WJIM JOKYMEHTOB, SIBJISIOLIMXCS
pe3yJIbTaTOM MYHULIMIIAJIILHOM YCIIYTH.

4.3. TlonoxeHus, xapakTepusytomre TpeboBanus K GopmMaM KOHTPOIS
3a MPEIOCTaBICHUEM MYHHUIIMIIAJILHON yCIyru
CO CTOPOHBI TPaXKJIaH, X 00BEAUHEHUN U OpraHu3alui

I'paxnane, ropuauyuecKkue Jula, UX oObEIMHEHUS U OpraHu3allM B CIIydae BBISBICHUS
(GakToOB HapylICHUs MOpsIKa MPEJOCTaBICHHUSI MYHULMIAIBHONW YCIYyTHM WM HEHAJUIEKaIIero
UCIIOJIHEHUS] HACTOALIEr0 AJIMUHUCTPATUBHOIO PErJIaMEHTa BIpaBe OOpaTUTHCS C KajloOoil B
Komurer u (mnn) M®II, npaBooxpaHUTENbHbIE U OPraHbl TOCYJaPCTBEHHOM BJIACTH.

['paxxnane, rOpuAMYECKUE JMLA, UX OOBEAMHEHHMs W OpraHU3alMM BIIPaBE HAIPaBIISATh
3aMEYaHMs, PEKOMEHAAIMU U IPEMIOKEHUS 110 ONTHUMHU3AaLMM M YIy4YIICHUIO KayecTBa WU
JOCTYITHOCTH IPEJOCTABICHUS MyHULIUIIAIIBHON YCIIYTH.

Pasznen 5. JOCYJEBHbBIN (BHECY JEBHBIN) [TOPSJJOK
OBXAJIOBAHUS PEIIIEHUI U JEMCTBUI (BE3JIEMCTBUS)
OPTAHA, ITPEJIOCTABJISAIOIIETO
MYHULIMAJIBHYIO YCIIYTY, A TAKXE JIOJDKHOCTHBIX JIMII,
MYHULIMTTAJIBHBIX TPAXJIAHCKUX CITYXAILNX

5.1. 3asBurenp BOpaBe o00XaloBaTh HapylIeHWE TMOPAAKA  MPEAOCTABICHUS
MYHULIMNIAJTBHOW  YCIYTH, BBIpa3MBLICECS B HENPABOMEPHBIX PEHICHUSIX U JEHCTBUSIX
(6e3nmetictBuu) KomuTera, MyHMIMNANbHBIX Ciyxamux Komurera mnpu mpenocTaBIeHUH
MYHUITUTIATILHOM yCIyTH (anee - )xanoba).

5.1.1. 3asgBuTENnb UMEET MPABO HA MOJy4YeHHE UH(DOPMALIMK U JOKYMEHTOB, HEOOXOAMMBIX
JU1s OOOCHOBAHUS U PACCMOTPEHUS KaJI00BbI.

5.1.2. 3agBUTENH MOKET OOPATUTHCS C KAITOOOH, B TOM YHCIIE B CIEAYIONIUX CIyJasx:

- HapylIE€HUE CPOKa PETUCTPALIMH 3aIpoca 3asABUTENS O MTPEAOCTABICHUH MYHULIMTIATLHON
YCIYTH;

- HapyILIEHUE CPOKa MPENOCTABICHHUS MYHUIIMTIIATBHON YCIIYTH;

- TpebOBaHHWE Y 3asBUTENA JIOKYMEHTOB, HE TMPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMM  akTamu  Poccuiickoit  ®enepanuy, HOPMATHUBHBIMM — IIPAaBOBBIMM  aKTaMU
CaxanuHcKOW  00NacTH, MyHHUIMNAIbHBIX oOpa3zoBaHuii CaxanuHckod oOmactu IS
MPEIOCTABICHHUS MyYHULIUIIATBHON YCIIYTH;

- OTKa3 B TMpUEME JOKYMEHTOB, MPEIOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Pocculickoit ®denepanyu, HOPMATUBHBIMH MPABOBBIMU
aktamMu CaxamuHCKOM 00JacTH, MYHUIIMTANBHBIX oOpa3oBaHui CaxanMHCKOW 00MacTu it



NPEOCTaBICHUS] MYHULIUTIATBHON YCIYTH, Y 3asiBUTEIIS;

- OTKa3 B INPEJOCTAaBICHUU MYHMIMIIAIBHON YyCIyrH, €CIM OCHOBaHUS OTKaza He
IPEIyCMOTPEHBI (peepanbHbBIMU 3aKOHAMH M TNPHHATBIMA B COOTBETCTBUM C HMMHU WHBIMH
HOPMAaTUBHBIMM TpaBOBbIMU akTaMu Poccuiickoit ®denepannu, HOPMATHUBHBIMU IPABOBBIMHU
aktamu CaxaJlMHCKOW 00JIacTH, MyHUITUNIATBHBIX 00pa3oBanuii CaxanuHCKOW 001IacTu;

- 3aTpe0oBaHME C 3aABUTENS MPU MPEAOCTABICHUNM MYHHUIMIIAIBHOM YCIYTH IUIAThl, HE
IIPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IIpaBOBBIMM  akTtaMu  Poccuiickon — ®Denepauuu,
HOPMAaTUBHBIMHM TMPaBOBbIMH akTamu CaxalWHCKON 00JacTh, MyHHMIMIAIBHBIX 00pa3oBaHUIA
CaxanuHCKOM 00J1aCcTH;

- otkaz Komurera, mpenocTaBisoOmero MyHUIIMIAIBHYIO YCIYTY, AOKHOCTHOTO JIMIIA
Komutera, npeaocTaBisiOIer0o MYHULUIAIbHYIO YCIYTy, B MCIPABICHUM JONYLIEHHBIX
OMEeYaTOK U OIIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHHUIMIIAIBLHOM YCIYTH
JOKYMEHTax J100 HapyIIeHUE YCTaHOBJIEHHOTO CPOKA TAaKUX MCIPABICHHM.

5.1.3. XKanoba momkHa comepxkaTh:

- HauMeHoBaHue Komurera, Ipe1oCcTaBisOLEr0 MyHUIIUNIAIbHYIO YCIYTY, JOKHOCTHOTO
muna  Komurera, mNpenocTaBifOMIEr0 MYHULHUINAIBHYIO YCIYry, MO0 MYHUIUMIAIBHOTO
CITy’Kalllero, pelIeHus u JecTBus (0e3/1eiicTBrEe) KOTOPBIX 00XKATYIOTCS;

- amunuio, UM, OTYECTBO (MIOCIIEHEE - MPU HAIUYUU), CBEJICHUS O MECTE KUTEIbCTBA
3asiBUTENIA - (PU3MUECKOT0 JIMIA TMOO HAUMEHOBAHUE, CBEJICHUS O MECTE HaXOXK/ICHUS 3asiBUTEIIS
- IOpUJIMYECKOTO JIMIIA, a Takke HoMep (HoMmepa) KOHTakTHOro Ttenedona, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (IPU HAIWYUM) U [TOYTOBBINA a/ipec, 0 KOTOPBIM JI0JKEH OBbITh HalpaBiieH
OTBET 3asIBUTEIIIO;

- cBemeHHS 00 oOXalmyembIX pemieHusix u JeiictBusax (OesneiictBuu) Kowmmurera,
MPEIOCTABISAIONIEIO0  MYHUIUMNAIBHYIO  yCAyry,  JOJDKHOCTHOro — nuna — Komwrera,
IPEIOCTABIISAIONIEr0 MyHUIIUIIAJIbHYIO YCIIYTY, INO0 MyHUIIMIIAJIBHOTO CIIY’KAIlETro;

- JI0BOJbI, HA OCHOBAaHMUHU KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEIICHHEM M JeHCTBUEM
(Oe3nerictBuem) KomuteTa, IpeoCcTaBiIsSONIEro MyHULUIAIBHYIO YCIYTY, JOJKHOCTHOTO JIUIA
KomuTteTa, mpeaocTaBisionero MyHUIUNAIbHYIO YCIAYTy, TU00 MyHHUIIUIAIBHOTO CITYKAIlEero.
3asiBUTENIEM MOTYT OBITh NPEACTABIEHBI JOKYMEHTHI (IIPU HAJIMYMH ), TOATBEPKJAIOLINE T0BOJIbI
3asgBUTENS, TINOO UX KOIHUU.

5.2. XKanoba nomaercs B Komurer B muchbMeHHON ¢opMe, B TOM YHUCIIE€ IPU JTUYHOM
IIpUEME 3asIBUTENS, WIN B JJIIEKTPOHHOM BHJIE.

5.3. B cayuae ecnu kamoba TomaeTcs dYepe3 MPEACTABUTENsT 3asBUTEINS, TaKkKe
IIPEJCTaBISIETCd JOKYMEHT, MOATBEPKAAIOIINM MTOJIHOMOUYMS Ha OCYLIECTBICHHE NEHCTBUM OT
MMEHHU 3adBUTENS. B kauecTBe JOKyMEHTa, OATBEPKIAIOIIET0 MOJHOMOYHS HA OCYIIECTBICHUE
JeMCTBUI OT MMEHU 3asiBUTENS], MOKET OBITh MpE/ICTaBIICHa:

1) odopmieHHass B COOTBETCTBMHM C 3aKOHOJATENbCTBOM Poccuiickoii deneparun
JIOBEPEHHOCTD (A1 (PU3HUECKUX JIUIT);

2) odopmieHHass B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoii deneparuu
JIOBEPEHHOCTD, 3aBEPEHHAs M€UaThIO 3asBUTENS U MOANNCAHHAS PYKOBOAUTENIEM 3asiBUTEINS WM
YIOJTHOMOYEHHBIM 3TUM PYKOBOAMUTEIEM JTULOM (IJIs FOPUAMUECKUX JIUIT);

3) xomus peuleHds O Ha3HaueHUM WiM o0 u30paHuM MO0 MpHKa3a O Ha3HAYEHUU
¢u3nyecKkoro JuIa Ha JOJKHOCTb, B COOTBETCTBHUM C KOTOPHIM Takoe (U3MYECKOE JIHIIO
o01ajaeT mpaBoOM JIeHCTBOBATh OT UMEHHM 3asBUTEIIS O€3 IOBEPEHHOCTH.

5.4. Ilpuem xano0 B mnHUChMeHHOW ¢opme ocymiecTBiasiercs Komurerom B MecTe
pasMelleHHs, B MeCTe NpPEeAOCTABICHUS MYHUIMNAIBHON yciayru (B MecTe, I 3asBUTENb
noJiaBaj 3alpoc Ha IMOJyuyeHHE MYHMIMIMAIbLHOW YCIyTH, HapyLIeHHE TMOopsiKa KOTOPOM
oOxaiyeTcst, 1MO0 B MecTe, TJie 3asgBUTEJIEM IOJIy4eH pe3yiabTaT YKa3aHHOH MYyHUIIMNAIbHON
YCIIYTH).

XKanoba B mucbMeHHOH opMe MOXKET OBITh TaK)KE HAIlpaBlIeHa MO MOYTe.

B cnayyae momaum >kanoObl MpH JIMYHOM IpHEME 3asBUTENb IPEJCTAaBISIET JOKYMEHT,
YIOCTOBEPSIOIIMI €ro JHWYHOCTb B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi



denepauuu.

5.5. B 2JIeKTpOHHOM BHJIE Kai00a MOKET OBITh TMOJIaHa 3asIBUTEIIEM TIOCPEICTBOM:

1) opunmansHOrO caiita AIMUHHUCTpANMU B MHPOPMALMOHHO-TEICKOMMYHUKAITMOHHON
cetu MuTepHerT;

2) mopTana TOCYHApCTBEHHBIX W MYHUUMNAIBHBIX ycuyr (¢yHkumii) CaxaamHCKON
obnactu, Ennnoro noprana rocyJapcTBEeHHBIX U MYHULUIIATBHBIX YCIYT (QYyHKIUI).

5.6. Ilpu monmave »*aynoObI B JIEKTPOHHOM BHUJE JOKYMEHTBI, YKa3aHHbIE B IYHKTE 5.3
HACTOALIETO perjaMeHTa, MOTYT ObITh IMpeAcTaBlieHbl B (hOpMe 3JIEKTPOHHBIX JTOKYMEHTOB,
NOJAINUCAHHBIX 3JIEKTPOHHOM MOANMCHIO, BHUJ KOTOPOW IPENYCMOTPEH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIOIIMI JIMYHOCTh 3asBUTEIIS, HE
TpeOyercs.

5.7. XKamoba paccmarpuBaercs Komurerom. B cimydae ecinum oOkamyroTcs penieHus
pykoBoautens Komurera, sxanoba mogaercs B BBIIECTOSIIIUN OpraH U pacCMaTPUBAETCS HM.

5.8. Kano0Oa, nocrynuBiuas B KoMuTeT, MOANCKUT pErUCTPaIlMK HE TMO3THEE CIICIYIOIIErO
pabouero JHS CO AHS €€ MOCTYIUIEHHUS.

3apeructpupoBaHHas kanoba MOAJICKHUT PACCMOTPEHHUI0  JODKHOCTHBIM  JIULIOM,
HaJIeJICHHBIM [TOJIHOMOYHSIMU 110 PACCMOTPEHUIO Kajlod, B TEUEHUE MATHAALATU pabouux JHEH
CO JHSA €€ perucrpanuu, a B ciaydae oOkanmoBaHus oTka3za KomuTeTa, mpenocTaBisIONIETO
MYHULIMNIAJBHYIO  yCIOyry,  JOJDKHOCTHoro — juma — Komurera,  IpenocTaBisIOLIETO
MYHULIMNIATBHYIO yCAyry, B TpUEeMEe [OKYMEHTOB Y 3asBUTeNs JUO0 B HCHpPaBICHUH
JIOTYIIICHHBIX ONEYaTOK W OMHMOOK WM B CiIydae OOKaJIOBaHHS HApPYIICHHUS YCTaHOBICHHOTO
CPOKa TaKUX HCIPABJICHUI - B TEUEHHUE MATH pabO4HX JHEH CO JIHS €€ perucTpaIuu.

5.9. Kanoba moxer ObITh nosaHa 3asButeneM yepe3 M®ILI. [Ipu nocrymiennn xanodbl
M®II obecnieunBaer ee mepenayy B KoMmureT B mOpsaKe U CPOKH, KOTOPHIE YCTAaHOBIICHBI
corjanieHueM o B3aumonencTeuu Mexay M®PI[ u KomureroM, HO HE IO3[aHEE CIEAYIOLIETO
pabodero THS CO JHS MOCTYILIICHUS JKaT00BI.

Kanoba Ha HapylleHuEe MOpsAKa MPEeIOoCTaBICHUS MyHUUUNANbHOH ycinyru MOIL]
paccmarpuBaetcs Komuterom. IIpu 3TOM Cpok paccMOTpeHHs KaloObl HCUUCIAETCS CO THS
perucrtpanuu xanodsl B Komurere.

5.10. B Komutere yrnoiIHOMOUYEHHBIE HAa PACCMOTPEHHUE >KAN00 MOHKHOCTHBIC IHUIA
00€ecCIeunBaroT MPUEM B PACCMOTPEHHE Ka00.

5.11. Komurer obecrieunBaer:

1) ocHamieHre MeCT nmpuema xkajoo;

2) uH(pOpMHUpOBaHME 3asBUTENECH O MOpAAKE OOXKAJOBAaHUS pELIeHUH U JeHcTBUI
(Oe3nericTBusl) Komurera, ero JOJKHOCTHBIX JIMI, MyHHLIMIAIBHBIX CIYXalllUX MOCPEICTBOM
pa3MernieHuss WHGOpMallMM Ha CTEHIaX, Ha oduIMaIbHOM caiTe, Ha EnuHoM moptane
rOCY/IapCTBEHHBIX M MYHHIMNAIbHBIX ycIayr ((QyHKUMI), Ha MOpTajge rocyJapCTBEHHBIX U
MYHULUNATBHBIX yeayr (¢pyHkuuit) CaxanuHckoit o0nacTy;

3) KOHCYJNbTHPOBAHHME 3asBUTENICH O TMOPSAJIKE OO0XKAJIOBaHMS PEIICHUH W JCHCTBUUN
(6e3neticTBusl) Komutera, ero JOMKHOCTHBIX JIMI, MYHUIIMITATBHBIX CIYKAIIUX, B TOM YHCIIE IO
TeneoHny, INMEKTPOHHOU MTOUTE, PU JIUYHOM IIPUEME;

4) 3aKTIOYeHNE COTUIAlIEHU O B3aMMOJEWUCTBUU B YacTu ocymiectBieHus M®IL] npuema
Kayo0 U BbIIAYU 3aSBUTENSIM PE3YJIbTaTOB paCCMOTPEHUS KajoO0.

5.12. o pe3ynbTaTaM paccMOTpeHus *kanoObl KoMUTET MpUHUMAET OHO U3 CIEAYIOIINX
peLIeHUI:

- YAOBJIETBOpsET Xkajol0y, B TOM uucie B (OpME OTMEHbl MPUHATOIO pPELICHHS,
UCIpaBJIEHUsI JOMylIeHHbIX KomuTeToMm, MNpeaocTaBisSIIOIMM MYHULMNAIBHYIO  YCIYTY,
OMEYaTOK M OWIMOOK B BBIIAHHBIX B pPE3ylbTaTe MPEIOCTABICHUS MYHHIMIAIBHOW YCIyru
JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CPEICTB, B3UMaHUE KOTOPHIX HE MPEILyCMOTPEHO
HOPMAaTHBHBIMU TpaBOBbIMH akTaMu Poccuiickoirt ®denepaiiuu, HOPMAaTUBHBIMU IPABOBBIMU
aktamu CaxaarmHCKON 00JacTH, MyHHIIMTATBHBIME OOpa3zoBaHusMu CaxaldwmHCKON 00JyacTu, a
Tak)Ke B MHBIX opMax;



- OTKa3bIBACT B Y/IOBJIETBOPEHHUH KaJIOOBI.

B oTBete 1o pe3ynpTaraM pacCMOTPEHUS Kaln00bl YKa3bIBAIOTCS:

- HauMeHoBaHue KomuTeTa, JOKHOCTB, (aMHIUS, UMs, OTUYECTBO (MPU HAIMYHH) €ro
JOJDKHOCTHOTO JIMLIA, IPUHSIBILETO peIleHHe 10 kKaooe;

- HOMEp, JaTa, MECTO NPHUHATHUSA PEIICHUs, BKIIOYas CBEICHHS O JOJDKHOCTHOM JIHIIE,
penieHue win aerncTue (0e31eiCTBUE) KOTOPOTro 00KayeTcCs;

- (hammInst, UM, OTYECTBO (TPY HAJTMYWH) WIK HAMMEHOBAHUE 3asBUTEIIS;

- OCHOBaHMs U1 IPUHATHSL PELLICHUs 10 *kao0e;

- IPUHATOE TI0 KaJ00e PelIeHHE;

- €CJIM Kano0a NMpu3HaHa 0OOCHOBAHHOM - CPOKU YCTPAHEHUS BBISABICHHBIX HAPYIICHUH, B
TOM YHCJI€ CPOK IPEAOCTABICHHS pe3yabTaTa MyHUIMIIATbHON (MyHUIIUITAIBLHON) YCIYTH;

- CBE/ICHUS O NOpsAKE 00XKaIOBaHUS IPUHATOIO 10 )Kano0e peleHus.

5.13. OtBer mo pe3yibTaraM PacCMOTPEHHSI KAJIOOBI MOAMUCHIBACTCS YIIOJTHOMOYEHHBIM
Ha pacCMOTPEHME KaJI00b! JOIKHOCTHBIM oM Komurera.

[To xenmaHWIO 3asBUTENSI OTBET IO PE3yJbTaTaM PACCMOTPEHHUsS KaJOOBl MOXKET OBITh
IpPEACTaBIeH HE I03/lHee JHA, CIEAYIOIIEro 3a JHEeM MpHUHATUA peleHus, B (opme
AIIEKTPOHHOTO JIOKYMEHTa, MOJIIMHCAHHOTO JJIEKTPOHHOH MOAMUCHIO YIOJIHOMOYEHHOTO Ha
paccMOTpeHHe kajloObl JTOJDKHOCTHOTO JIMIA M (MJIM) YIOJHOMOYEHHOTO Ha PacCMOTpPEHHE
XKasoObl OpraHa, BUJ KOTOPOH yCTaHOBIICH 3aKOHOIATeNILCTBOM Poccuiickoit deneparum.

5.14. KomuTteT 0TKa3bIBaeT B yIOBJIETBOPEHUH 7KaJI00BI B CICAYIOIIUX CIYYasX:

1) HamMYMe BCTYNHBILETO B 3aKOHHYIO CHJTY PEIICHHUs Cy/a M0 Kajo0e 0 TOM e MpeaMere
U 110 TEM K€ OCHOBAHUSAM;

2) momaya >kKajoObl JUIIOM, IMOJHOMOYHUS KOTOPOTO HE TMOATBEPXKICHBI B MOPSJKE,
YCTAHOBJICHHOM 3aKOHOaTelIbcTBOM Poccuiickoit denepanui.

5.15. JlomxHocTHble nuia KoMmuTeTa, yIOJIHOMOYEHHBIE Ha PAcCMOTpPEHHE Kajlold Ha
HapyleHUe TNOps/Ka IPEeJOCTaBICHUs MYHHUIMIAIbHON YCIyrd, IOpsAAKa WIM CPOKOB
paccMoTpeHHst Kajno0bl, TMO0 HE3aKOHHBIH OTKa3 WM YKJIOHEHHE YKa3aHHOTO JIOJHKHOCTHOTO
JMLa OT IMpHeMa >ajloObl, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHM C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu u 3akoHamu CaxaauHCKOW 00JIacTH.

5.16. Ilonoxenue o0 OCOOEHHOCTSAX MOAAYM M PACCMOTPEHUS >Kajlo0 Ha pelleHus U
neiictBus (Oe3/1eficTBUE) OPraHOB MECTHOI'O CaMOYIPAaBJIE€HUS MYHULMIAIBLHOTO 0Opa3oBaHUs
ropockoit okpyr «OXHHCKUI» U WX JODKHOCTHBIX JIMI, MYHUIMIIAIBHBIX CIYXKAIlUX OpraHoB
MECTHOTO CaMOYIIPABICHUS! MYHHIUTAILHOTO OOpa30BaHMs TOPOACKOH OKPYr «OXUHCKHID»
YTBEP)KJICHO TOCTAaHOBJIEHUEM aJMHHHUCTPALUU MYHHULUNAIBHOTO O0O0pa30BaHUS TOPOJCKON
OKpYT «OXMHCKHII.



[Ipunoxenne Ne 1

K aJIMHHUCTPATHBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIATHHON yCIYTH
«IIpenocraBinenue nadopmaiuu 06 00ObeKTax
HEJBUYKHMOTO UMYIIECTBA, HAXOISAIINXCS B
MYHUIIUITATBHON COOCTBEHHOCTH U
MpeTHa3HAYCHHBIX JIJISl CIaYH B apEHIY»

O6mas uapopManus o

KOMUTETE I10 YIIPABJICHUIO MYHULUIIAIBHBIM UMYILECTBOM M SKOHOMHMKE MYHULIMIIAIBHOIO
00pa3oBaHus rOpoACcKon OKpyr «OXMHCKUII»

ITouToBBIN afpec U HAIIPABJICHUS KOPPECIIOHACHIIUU

694490, Caxanuackas o0, T.
Oxa, yn. Jlenuna, 1. 13, xa6. 207

dakTHuecKuit aapeCc MECTOPACIIOTIOKEHUA

694490, CaxanuHckas o0, T.
Oxa, yn. Jlenuna, 1. 13, ka6. 207

Anpec BHGKTpOHHOﬁ IIOYTHI JJIA HAITPaBJICHHA

KOpPPECIIOHICHIINT

komitet-okha@sakhalin.ru

Tenedon ans cripaBok

8(42437) 2-21-72, 2-07-33

TenedoHbI OTIEIIOB MM UHBIX CTPYKTYPHBIX MTOIPA3/IeICHUI

8(42437) 2-07-33

Od¢uunanbublii cailt B cetu MHTEpHET (€ciu umeercs)

www.adm-okha.ru

@®.1.0. 1 10KHOCTh PYKOBOJUTENSI OpraHa

Eroposa AnHa JleoHn1oBHa,
npejceaarenb KOMUTETA 10
YIPaBICHUIO MYHULIUIIAIbHBIM
UMYIIECTBOM U DKOHOMHUKE
MYHMIIMIIAJIBHOTO 00pa30BaHus
TOpOJCKOM OKpYr «OXUHCKUI»

I'paduk paboTs

KOMUTETA 10 YIPABJICHNUIO MyHUIIUIAIbHBIM UMYIIECTBOM M SKOHOMHKE MYHUIIUIIATBHOTO
00pa30BaHUs TOPOJCKON OKPYT «OXUHCKHI»

Jlenp Heaeau

Yacel paboThl (00e1eHHBIN TIEpEPHIB)

Yacel mpuema rpaxaas

[TonenenbHUK c9 1o 18 (c 13 mo 14) c9 1o 18 (c 13 mo 14)
Bropuuk c9 1o 18 (c 13 mo 14) c9 1o 18 (c 13 mo 14)
Cpena c9 1o 18 (c 13 mo 14) c9 1m0 18 (c 13 mo 14)
Yetrepr c9 1o 18 (c 13 mo 14) c9 1m0 18 (c 13 mo 14)
ITaTHNIIA c9 1o 13 c9 1013

Cy660oTa BBIXOTHON BBIXOHOM
Bockpecenne BBIXOIHOM BBIXOJHOM




B cJIydac opraHu3anu NpeaoCTaBJICHUA MYHI/ILII/IHaJII:HOI\/JI
ycinyru B MOLI:

O6mas nabopmarus
00 ortaenennn M®L] B MyHHIIMTIATEHOM 00pa30BaHUU
rOPOJCKOMN OKpYT «OXUHCKUI

[TouToBBIi aapec 1 HaNpaBJIEHUS KOPPECTIOHACHIIMN 694490, r. Oxa, yn. Jlenuna, 1. 37
694490, r. Oxa, yin. CoBerckasd, .
31/1

DakTUYECKHUI aJpec MECTOPACIIONOKEHUS r. Oxa, yiu. Jlenuna, 1. 37

r. Oxa, yin. CoBerckas, a. 31/1

AJpec 3JeKTPOHHOM MOYTHI JIJISl HAITPABIICHHSI OTCYTCTBYET
KOPPECTIOHICHITUU
Tenedon s cipaBok 8-800-100-00-57

8 (42437) 25259
8 (42437) 23711

Tenehon-aBronHhopmarop OTCYTCTBYET
OdunranbHbIi callT B ceTd IHTEpHET http://mfc.admsakhalin.ru/
®.1.0. pykoBoguTens [MTumxakoB AHTOH Peg0opoBUY
I'paduk paGoThI
o npuemy 3asButeneit Ha 6aze MOIL]
JlH1 HEeaenu Yacel paboThI
ITonenensHUK 9.00-19.00
Bropauk 9.00-19.00
Cpena 9.00-19.00
Yersepr 9.00-19.00
[TaTHUTIA 9.00-19.00
Cy60oTta 10.00-14.00
Bockpecenne BBIXOAHOM




[Tpunoxenne Ne 2
K aIMUHHCTPAaTHBHOMY PEIJIaMEHTY

IIPEAOCTABICHNs] MYHULIUITAIBHON YCIIYTH

«IIpenocraBinenue nadopmaiuu 06 00ObeKTax

HCABWIXUMOI'O UMYIICCTBA, HAXOAAIINXCS B

MYHHHHHaHBHOﬁ COOCTBEHHOCTH U

MPEIHA3HAYCHHBIX JUIS CAAYU B apEHY»

B xomuteT no ynpasiieHHUIO
MYHUIUIAIBHBIM UMYILECTBOM U
skoHOMUKE MO ropoackoil okpyr
«OXHUHCKUI»

oT

Anpec:

(ampec o mpormmcke)
[TacriopTHBIE JaHHBIE: CEpUs
HOMCP , KEM U KOrjga
BBLJIaH

Konrt.Tenedon:

ITo JOBCPCHHOCTH OT

(®.1.0. moiHOCTEIO)

3ASIBJIEHUE

[Ipomry npenoctaBuTh  HMHMOPMALKIO

Y MIPETHa3HAYEHHBIX JJISI CIAYU B apeHAY:

00 00bEeKTE HEABMKUMOTO HUMYIIECTBA,
HaXOJSAIIUMCS B COOCTBEHHOCTH MYHHIIMIIAILHOTO 00pa30BaHUs TOPOJACKON OKpYr « OXUHCKHII»

(yKa3HBaeTCH HaMMCHOBAHHEC, MCCTOHAXOXICHUC 00BeKTa HEABUIKUMOCTH, APYTUC XapaKTepI/ICTI/IKI/I)

« » 20

(monnuce) (pacumgpoBka)

(yka3bIBaeTCs 3asiBUTENIEM CIIOCO0 MOYICHUSI OTBETA Ha 3aIpoc)



[Ipunoxenne Ne 3

K aJIMHHUCTPATHBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIATHHON yCIYTH
«IIpenocraBinenue nadopmaiuu 06 00ObeKTax
HEJBUYKHMOTO UMYIIECTBA, HAXOISAIINXCS B
MYHUIIUITATBHON COOCTBEHHOCTH U
MpeTHa3HAYCHHBIX JIJISl CIaYH B apEHIY»

BJIOK-CXEMA
MPEJOCTABJIEHUSI MYHUITATIAJIbHOM YCJIYTA
«IIPEJOCTABJIEHUE HH®OPMAILIUU Ob OBBEKTAX
HEJIBAKNMOI'O UMYIIIECTBA, HAXOJIAIIUXCA B MYHALIUIIAJIBHON
COBCTBEHHOCTH U NTPEJHA3ZHAYEHHDBIX JUIS1 CIAYU B APEHAY»

IIpuem u perucrpanusi JOKyMEHTOB
(3asiBJICHHE C MIPUJIATAEMbIMU JOKYMEHTaMH)
v
IIpoBepka 3asBiIeHUSA U JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEOCTABICHUS
MYHHMLMIIAIBHON YCIIYTH HA COOTBETCTBHE
TpeOOoBaHUSIM AJIMUHHUCTPATUBHOIO PETIaMEHTa

l

[IpunsTHE peneHns O MPeaOCTaBICHUN
MYHHIIMIIATBHON ycIyru Ju00 00
OTKa3e B IIPEJOCTABICHUH
MYHUIHATIAIBHON YCIyTH

l

Britaua pesynprara MpeaoCcTaBlIeHAs] MyHHIIMIAIBHON YCIIYTH




