AJMUHUCTPALIUSI MYHULIMITAJIBHOI'O OBPASOBAHIS
TOPOJICKOM OKPYT «OXUHCKW»

INOCTAHOBJIEHUE
or 14.10.2016 Ne 701
r. Oxa
006 YTBEPKICHUU
aJIMUHHUCTPATUBHOTO pETJIaMEeHTa
IPEOCTaBICHUS
MYHHIUTATBHOM yCIIyTu

«[IpenocraBienne wuHGOPMAITIH
0o (¢dopme COOCTBEHHOCTH Ha
HEAB)KMMOE M JBUXKHUMOE
UMYIIECTBO, 3€MEJIbHbIE YYACTKH,
HaxoJsIuecss B COOCTBEHHOCTHU
MYHUIUIAIBLHOTO 00pa30BaHM»

B coorBerctBun ¢ ®enepanpHpiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO0
OpraHu3allii  MpPeJOCTaBICHUS  TOCYJapCTBEHHBIX W MYHHUIMNAIbHBIX  YCIYI»,
pacniopsbkenueM IlpaBurensctBa Caxanuuckoil obmactu ot 30.04.2015 Ne 191-p «O6
ONTUMM3ALMHU TPEJOCTABICHUS MYHHUIHUNAIBHBIX YCIYIT W TOCYJIAapCTBEHHBIX YCIYT,
MPEIOCTABIIIEMbIX OpraHaMM MECTHOTO CaMOYIIpaBIeHUs», pacnopsbkeHneM [IpaButenbcTBa
Caxamuackoir obmactu ot 15.09.2015 N 459-p «O6 yrBepkaeHun THIOBOTO
a/IMUHUCTPATUBHOTO pErjaMeHTa MPEeAOCTaBICHHUS TOCYIapCTBEHHBIX (MYHUIIUIATBHBIX)
yCIyT OpraHaMH MECTHOI'O CaMOYIPaBJIEHHWS MYHHUIMNAIbHBIX 00pa3zoBaHuil CaxalMHCKON

o0nacTu», pyKOBOJCTBYsCh cTaThed 42 YcTraBa MyHHIMIAIBLHOTO OOpa3oBaHMsI FOPOJICKON

OoKpyr «OXHHCKHIT»,

I[TOCTAHOBJIAIO:

1. yTBeleI/ITL aI[MI/IHI/ICTpaTI/IBHHﬁ PErIIaMCHT TIPCAOCTABJICHUA MYHHLIPIHaJIBHOﬁ
yciyru «Hpe,Z[OCTaBJ'ICHI/IG PIH(bOpMaLII/II/I 0 (bopMe COOCTBEHHOCTH Ha HCABHXXNMOC H
JABUXKXHMOC HMYHIECTBO, 3€MCJIBHBIC y4acCTKH, HaxXoasaIiuecs B COOCTBEHHOCTH

MYHHUITUTIAIEHOTO 00pa3oBaHusy (TIpHIaraeTcs).


consultantplus://offline/ref=8FD2510A47A2CF9665408EB8F2202E3B5A2D3ADAAE497D96C42CA243ECEECE2558662942D5473BCF5F7BAEdBg3B

2. TlpusHaTh yTpaTUBIIMM CHUJy IOCTaHOBJIECHHE MYHUIUMIAIBHOIO 00pa3oBaHUs
ropojckoit okpyr «Oxunckuity ot 23.05.2011 Ne 250 «O6 agiMUHHUCTPATUBHOM PETIAMEHTE
M0 WCIOJTHCHUIO MYHHUIIMTAIBHON YCIYyrd MO MpeAocTaBicHH0 WHMopManuu o ¢dopme
COOCTBEHHOCTH Ha HEJABMKMMOE M JIBIDKUMOE HUMYLIECTBO, 3€MEJbHbIE YYacTKH,
HaxoJsIuecs B COOCTBEHHOCTH MYHHUIMIAIBHOTO OOpa30BaHUS TOPOJCKOM  OKpyr
«OXUHCKUIY.

3. Omny0iMKOBaTh HACTOSAIICE TTOCTAHOBJICHUE B ra3eTe «CaxaluHCKUN HEPTSIHHUKY,
pa3MecTUTh Ha O(QUIMAILHOM calTe aIMHUHHCTpPAlMM MYHULUIAIBHOIO 00pa3oBaHUs

ropozckoii okpyr «OxuHckui» Www.adm-okha.ru.

4. KoHTpoJIb 3a MHCIIOJIHEHHWEM HACTOSIIEr0 IIOCTAaHOBJIIEHMSI BO3JIOKHUTH Ha
3aMECTUTENsl TJ1aBbl MYHMIMIIAJILHOTO O0pa30BaHUs TOPOJCKON OKpYyr «OXHHCKUII,
3aMEeCTUTENs TIJIaBbl AJAMMHUCTPALMM MYHUIUIAIBLHOIO OOpa30BaHUs TOPOJCKOW OKpYr
«OXMHCKMI» IO BOIIPOCAM MECTHOTO CaMOYIPABJICHMsI, KaJpOBbIM M 001IMM Bonpocam B.1.

Huxynnna.

I'maBa MyHHIIMNIIAJILHOTO 00pa30BaHMS AM. llkpadamox
ropoackoi okpyr « OXuHCKuin»

YT1BepxkIcH


http://www.adm-okha.ru/

MOCTAHOBJICHUCM aIMUHUCTpAIUN
MYHUIUIAIBHOTO 00pa30BaHMs
rOpoJCKOi OKpyr «OXUHCKUI»

ot 14.10.2016 Ne 701

AJIMUHUACTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUS MYHUITATIAJIbHOM YCJIYTA
«IIPEJOCTABJIEHUE UH®OPMAIIUU O POPME COBCTBEHHOCTH HA
HEJABUW/XUMOE U IBUKUMOE UMYIIECTBO, 3EMEJIBHBIE YYACTKMU,
HAXOJAIMUECA B COBCTBEHHOCTU MYHUIIUITIAJIBHOT'O
OBPA30OBAHUSA»

Paznen 1. OBIIUE ITOJIOKEHU A
1.1. Ilpeamer peryaupoBaHus aIMUHUCTPATUBHOIO perjlaMeHTa

AJIMAHHUCTPAaTUBHBIA  PETJAMEHT  IIPEAOCTABJICHHs  MYHHULMNAIBHOM  YCIYTH
«IIpenocraBienne uHpopmauuu o (GopMe COOCTBEHHOCTH Ha HEIBMXKMMOE U JBHXKUMOE
UMYILECTBO, 3€MEJbHBbIE YYacCTKH, HAaXOASAIIMECS B COOCTBEHHOCTH MYHHUIIMIAIbHOIO
o0Opa3oBaHus» (Jajee - aIMUHUCTPATUBHBIN PErIaMeHT) pa3paboTaH B LENAX YIOPAJOYCHUS
AQIMUHUCTPATUBHBIX MpOLEAYP M aIMUHHUCTPATUBHBIX JICUCTBUM, IOBBINICHUS KadeCTBA
OPEJOCTaBIEHUs] U JOCTYIHOCTH MYHUIMNAIbHON YCIYrM, YCTPaHEHHMsI HM30BITOYHBIX
JeHCTBUI M W30BITOYHBIX AJMUHHCTPATUBHBIX MPOLEAYpP, COKpALICHUS KOJUYECTBA
JOKYMEHTOB, IPEICTABIIAEMbIX 3asABUTEISAMM JUIS IIOJYy4YEHUS MYHULMINAIBHOW YCIYTH,
NPUMEHEHHS HOBBIX ONTHMH3WPOBAaHHBIX (OPM JOKYMEHTOB, CHIDKEHHSI KOJMYECTBA
B3aMMOJCHCTBUM  3asABUTENEH C  JOJDKHOCTHBIMM  JIMIJAMM, COKpAalIEHHMs  CpoKa
IIPEOCTABICHNs MYHMIIMIAIBHOM YCIYTHM, a TaKXe CPOKOB HCIOJHEHUS OTAEIbHBIX
aIMVHHMCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX IECHUCTBUN B PaMKax IPEJOCTaBICHUS
MYHUIIMNIAJIBHOW YCIYTH, €CIIU 3TO HE MPOTUBOPEUUT (eiepaIbHbIM 3aKOHAM, HOPMATHBHBIM
npaBoBbIM akTam IIpesupenta Poccuiickoir @Penepauuun u IlpaBurensctBa Poccuiickoit
®enepaniyi, HOPMATUBHBIM TNPaBOBbIM akTaM CaxamuHCKOM 007acTH, MYHUIUIAIbHBIM
[IPaBOBBIM AKTaM.

1.2. Onucanue 3asBUTENeH, a TaKke (PUINIECKUX JIHII,
HMMEIOIINX MPAaBO B COOTBETCTBHUU C 3aKOHOAATEIHCTBOM
Poccuiickoii @eneparuu 1u00 B CUITY HaJIETICHUS UX 3aBUTEISIMU
B MOPAJIKE, YCTAHOBJIEHHOM 3aKOHO/IaTE€IbCTBOM
Poccuiickoit deneparuu, NOTHOMOUYMAMHU BBICTYIIATh OT UX UMEHHU
MPY B3aUMOJICMICTBHH C COOTBETCTBYIOIIMMHU OpraHaMU
WCIIOJTHUTENIbHON BJIACTU U UHBIMHU OpraHU3alUsIMU
P TIPEIOCTABICHUU MYHUITUTIATBHBIX YCIYTH

3asgBUTENAMU SBISIOTCA TOJy4yaTeNld MYHULMIAIBHOW yCIYrHM, a TaKkke UuX
NpeJCTaBUTENN, JACHCTBYIOIIME B CHJIy IOJHOMOYMH, OCHOBAHHBIX Ha O(GOpPMIIEHHOH B
YCTaHOBJICHHOM 3aKOHOAATeNbCTBOM Poccuiickoit denepannii NOpsAKE JOBEPEHHOCTH, Ha
yKazaHuM (efepaJbHOro 3aKOoHa MO0 Ha akTe YMOJHOMOUYEHHOIO Ha TO MYHHLMIAIBLHOTO
OopraHa WM OpraHa MECTHOT'O CaMOYNpaBleHUs (Jlanee - IpeCTaBUTeNn).

[TonyyarensiMu MyHUITUIIAIBHON YCIIYTH SIBIISIOTCS (PU3MUECKUE U IOPUIMUYECKHE JIMIIA,
3aMHTEPECOBAaHHBIE B MOJYyYEeHUH MHPOpMau 0 popmMe COOCTBEHHOCTH Ha HEIBUKUMOE U
JIBIDKUMOE  UMYIIECTBO, 3€MENIbHbIe  y4YacTKHM, HaxoJfIIuecss B  COOCTBEHHOCTH
MYHUITUTIATLHOTO 00pa30BaHUsI TOPOJACKON OKPYT «OXUHCKUI».

1.3. TpeboBaHus K MOPSAKY HH(POPMUPOBAHUS



0 MOPSJKE MPEJOCTABICHUS
MYHHUILIMTIAJILHON YCITyTH

1.3.1. Undopmamus o MecTe HaXOXIACHUS W Trpaduke padOThl KOMHUTETA IO
VIPaBICHUIO MYHHUIIUIIATLHBIM UMYIIECTBOM M SKOHOMHKE MYHHUIIUIATBHOTO 00pa3oBaHUS
ropoackoit okpyr «OxuHCKui» (manee - KoMmuTeT), mpemocTaBiIsSiomero MyHHUIUTIATIbLHYIO
YCIIYTY, €r0 CTPYKTYPHBIX TOJpa3AeiieHIH, TTOIBEOMCTBEHHBIX YUPEXKICHUH, YIaCTBYIOIINX
B IIPEJOCTABICHUH MYHHUIIUITAJLHON YCIyrd, Croco0ax MojydeHUus WHPOPMalUh O MeCTax
HAaXOXJeHUs U Tpadukax pabOThl TOCYJAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO
CaMOYTIPaBIICHUS M TTOJBEIOMCTBCHHBIX UM YUPEKICHUSIX, YIACTBYIOIIMX B MIPEAOCTABICHUH
MYHHIIMIIATBHOW YCIYyTH, a TaKke MHOTO(QYHKIMOHAIBHBIX IIEHTPOB TMPEJOCTABICHHUS
TOCYJAapPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, CHPaBOYHBIX TeledoHAX CTPYKTYPHBIX
MO/pa3/iesIieHUd OPraHOB MECTHOT'O CaMOYIMPABIICHUS, MPEIOCTABISIONIUX MYHUIIMTIAIbHYIO
yCIIYTy, B TOM 4YHCJIe HOMEp TeneoHa-aBTOMH(POPMATOpa, aapecax WX JIEKTPOHHOU MOYTHI,
COJICPKUTCS B IpHIIo’keHUHU Nel K a/IMUHUCTPATUBHOMY PETJIaMEHTY.

1.3.2. VUudopmaruio o MmOpsAKe MNPEAOCTaBICHHUS MYHHUIMIIAIBLHOW YCIYyTH MOXHO
MOJTYYHTh:

HaumenoBanue crioco6a nonxydenus uadpopmanuu Anpec

Ha  OoQHUIMAIBLHOM  HMHTEPHET-caliTe  agMHHHCTpaiuu | WWw.adm-okha.ru
1. MYHULUIIAJIBHOTO o0pa3oBaHMsi  TOpPOJICKOMU OKpyT
«OXHHCKUNY (1anee — AIMUHUCTPALIHS )

r. Oxa, yin. Jleauna, n. 13,
ka6. 103

C HMCIOJIb30BaHHEM CpelCTB TelaeOHHOM cBs3u mo Homepy |8 (42437) 20733
Komurera

Komurete r. Oxa, yn. Jleauna, n. 13

YIPaBICHUI0 MYHMIMIAJIBHBIM MMYIIECTBOM M 3KOHOMHKeE |T. Oxa, yiu. Jlenuna, 1. 13
MYHUIIMNIATBHOTO  00pa3oBaHUs ~ TOPOJACKOW  OKpyr |kal. 207
«OXUHCKUI»

Ipy MUCBMEHHOM OOpAallleHHH IO 3JeKTpoHHO#H moute B |Komitet-okha@sakhalin.ru
Komurer

B pErHOHAIBLHOW TOCyAapCTBeHHOW uH(popmanmonHoii | https://uslugi.admsakhalin.ru
2. cucreMe "llopTranm rocygapCTBEHHBIX W MYHUIHIAIBHBIX
yenyr (dynkimit) Caxanuackoii obmactu”

B (denepasbHOI  rocymapcTBeHHONM  uH(popmanuonHo# | http://www.gosuslugi.ru
3. cuctreMe  "EnuHBII  mOpTall  TOCYIAapCTBEHHBIX U
MYHUIUTATIBHBIX YCAYT (QyHKIMN)"

Ha o¢unuankHOM uHTepHeT-caiite MO®L[ (B cmyuae | http://mfc.admsakhalin.ru
4. OpraHM3aluy TMPEeIOCTABICHUS MYHHIMIAIBHON YCIyrd B
MHOTO()YHKIIHOHAJTBHOM LIEHTpe IPeI0CTaBICHHS

npu TM4YHOM oOpamieHnu B Komurer 694490, CaxanuHckas 001.,

Ha MH(OPMAIMOHHBIX  CTEHJAAX, paclojiokeHHbIX B |694490, CaxanuHckas 001,

OpU MUCBMEHHOM OOpalleHHMH Mo moure B KomuTeT 1o |694490, CaxanuHckas o0,




TrOCYIapCTBEHHBIX M MYHHMIMMAIBHBIX YyCIyr (nanee -

M®LL))

npu JTu9HOM oOpameHuu B M®I] (B cinyyae opraHuzamuu
MPEeI0CTaBICHNUS MyHUIIUTTAIbHON yciyru B MDI)

694490, CaxanuHckas O0OIL.,
r. Oxa, yn. Jlenuna, a. 37
yi. Cosetckas, 1. 31/1

C uCnoabp30BaHUEM CPENICTB TENE(POHHOW CBS3U MO HOMEPY
M®I[ (B ciaydae  oOpraHm3alid  IPEAOCTaBIICHUS
MYyHHULIMNIATIbHOU yciyru B MOLI)

8-800-100-00-57

8 (42437) 2-52-59

Ha wWHPOPMAIMOHHBIX cTeHgax B MO®I[ (B ciydae
OpraHu3aly MPEAOCTABICHUS] MYHHUIUMIAIBHON YCIyrH B
M®II)

694490, CaxanuHckas oOJI.,
r. Oxa,

yi1. CoBetckas, 1. 31/1

yi. Jlenuna, 1. 37

IpU NMCbMEHHOM oOpaieHuu no nouyre B M®I] (B ciyuae
OpraHu3ali NPeAOCTABICHUS MYHHLMIIAIBHOM YCIyTd B
ML)

694490, Caxanmnackas oOJI.,
r. Oxa,

yi. Coserckas, 1. 31/1

yi. Jlenuna, 1. 37

myTeM MyOJIMYHOTO HH(POPMUPOBAHUS

l"azera:
«CaxanuHCKU HeTIHUK

1.3.3. CBeneHus o Xo/€ NpeAOCTaBICHNUS MyHUIIUIATILHON YCIIYTH MOKHO HOJYYUTh!

HaumenoBanue crocoba MMOJIYYCHHU I/IH(1)OpMaI_II/II/I

Anpec

npu JTMYHOM obOpaieHuu B Komurer

694490, CaxamuHckas 001.,
r. Oxa,
yi. Jlenuna, . 13, xa6. 103

C HCIIOJIb30BAHUEM CPEACTB TeNe(OHHOU CBSA3H MO HOMEPY
Komurera

8 (42437) 20733

npu MMUCbMCHHOM O6paH_IeHI/II/I IO 1IO4YT€ B KOMMUTET IIO

VIOPABJICHUIO MYHHUITUTIATHHBIM HMYIIECTBOM JKOHOMHKE
MYHULUIIAIBHOTO o0Opa3oBaHUs TOpPOJICKOI OKpyT
OXUHCKUN»

694490, CaxamuHckas 001.,
r. Oxa, yn. Jleauna, n. 13

MpyU THUCHMEHHOM OOpAalIeHHH IO JJIEKTPOHHON TouTe B
Komurer

komitet-okha@sakhalin.ru

B PErMOHAJBHOW TOCYJapCTBEHHOW HH(POPMALMOHHOM
cucteMe "llopranm rocygapCTBEHHBIX W MYHHUIMIIAJIBHBIX
yenyr  (pynknmii) CaxanuHckoil obnmactu" (B ciydae
OpraHM3aly TPEJOCTAaBIECHUS MYHHUIMIAIbHOM YCIYrd B
3JIEKTPOHHOM BUJI€) Yepe3 JINYHBIM KaOWHET MpH MOITy4YeHHH
YCIIYTU B DJIEKTPOHHOM BUJIE

https://uslugi.admsakhalin.ru

B (QenepaJibHON  rocylapCTBEHHOW  HMH(OPMAIIMOHHOM
cuctreme  "EauHbIi  mopTan  rOCyJapCTBEHHBIX U
MYHHUIIMNIATIBHBIX yeayr (GyHKIMi)" (B ciiydae opraHuzanuu

http://www.gosuslugi.ru




MIPEAOCTABICHNS MYHHULIMIAIBHONW YCIYTM B 3JEKTPOHHOM
BUZIC) Yepe3 JMYHBIM KaOMHET NpU TOJIYYEHUH YCIYTU B
3JIEKTPOHHOM BHJIE

Ha oduuuanbHoM HHTepHeT-caiite M®I[ (B cmyuae |http://mfc.admsakhalin.ru
4. OpraHM3aldy TPEIOCTABICHUS MYHHIUIAILHON YCIyTH B
M®II) yepe3 TUYHBII KaOUHET

IIPEIOCTABIIEHUSI MyHULIUIIaIbHOU yciayru B M®I) r. Oxa,
yi1. CoBetckas, 1. 31/1
yi. Jlenuna, 1. 37

C HCTOJBb30BaHUEM CpeACTB TenedoHHol cBs3u 1o Homepy | 8-800-100-00-57
M®Il (B cioyuae  opraHu3aiuud  npenocrarieHus |8 (42437) 2-52-59
MYHHUIIUTIATBHOU yermyru B MOI)

M®I) 31/1
yi. Jlenuna, 1. 37

M®II) 31/1
yi. Jlenuna, 1. 37

IpU MUCBMEHHOM OOpallleHWd MO JJIEKTPOHHON IMOYTE B |OTCYTCTBYET
M®I[ (B cimywae  oOpraHu3alud  MOPEIOCTaBICHUS
MYHHUIIMIIATIBbHOU yciyru B ML)

1.3.4. UnpopmupoBanue npoBoauTcs B hopMme:

- YCTHOT'O UH(OPMHUPOBAHHUS;

- MUCbMEHHOTO UHPOPMHUPOBAHUSI.

1.3.4.1. YcrHOe nH(GOpMUPOBAHKE OCYIIECTBISIETCS criennanuctamu Komutera u (1in)
MO®II npu obpareHun 3asaBUTENEH 3a HHGOPMAIIUEH JIMYHO WX TI0 Tele]oHy.

CrenuanucTbl, OCYIIECTBIAIOLUIME YCTHOE HWH(GOPMHUpPOBAHHWE, TNPUHUMAIOT BCE
HE0OXO0IUMBbIE MEPHI JIJIS JaYU MOJHOTO U ONEPATUBHOTO OTBETA HAa MOCTABIEHHBIE BOIPOCHI.

VYcTHOe MH(MOPMUpPOBaHME KaXJIOTO 3asBUTENS OCYIIECTBIISIETCS B TeUEHHE BPEMEHH,
HE00XO0IUMOTro sl €r0 HH()OPMHUPOBAHHUSL.

1.3.4.2. Ilpu otBeTax Ha Tene(OHHbIE 3BOHKH CIIEIHATUCTHI MOAPOOHO, B KOPPEKTHOM
dbopme, HHPOPMUPYIOT OOPATUBIITUXCS 3asBUTENIEH IO MHTEPECYIOMINM HX BompocaMm. OTBeT
JIOJI’KeH HauyMHaThCs ¢ MH(OpMalliy 0 HAMMEHOBaHUH OpraHa (COKpaIleHHOr0 HauMEeHOBAaHHUS
oprana) u (wm) M®II, B koTopslii oOpaTwics 3asBUTENb, (paMUINHU, UMEHH, OTYECTBE U
JOJIKHOCTH CHEeMAINCTa, TPUHSBIIETO TeIe(POHHBIN 3BOHOK.

IIpu ycTHOM oOOpamieHun 3asBUTENsA (MO TeNe(OHY) CIEHUANIUCTHI JAIOT OTBETHI
camocrosTenpbHo. Ecnu cnenuanuct, K KOToOpoMy 00paTHIICS 3asBUTENb, HE MOXKET OTBETUTh
Ha BOIIPOC CAMOCTOSITENIFHO, TO 3asBUTENb TOJHKEH OBITh HANPaBIIEH K JAPYTrOMY CIIELUAUCTY
WIK K€ OOpaTHUBLIEMYCSI 3asBUTENIO JIOJDKEH OBbITh COOOIIeH TenedOHHBIH HOMEp, IO
KOTOPOMY MOXHO TOJY4YUTh HEOOXOAuMyro HH(popmanuio, JUO0 CHEIHATUCT MOXKET
MPEJJIOKUTH 3aBUTEII0 O0PAaTUTHCS MTUCHMEHHO.

1.3.4.3. IlucekmenHoe MHGOPMHUPOBAHUE OCYILIECTBISAETCS MYyTEM HANpPaBICHUS OTBETOB
MOYTOBBIM OTMPABIECHUEM WJIH TOCPEICTBOM HHPOPMAIIMOHHO-TENEKOMMYHHUKAIIMOHHBIX

npu uaHoM oOpameHun B M®II (B ciywae opranuzammum | 694490, CaxanuHckas 00,

Ha uH(popmanuoHHBIX cTeHaax B MOPI[ (B cuyudae|694490, Caxanunckas o0,
OpraHu3aIy MPEeAOCTaBICHUs] MyHHUIMIAIbHON yciyru B|r. Oxa, yn. CoBerckas, 1.

IpU NMCbMEHHOM oOpaieHuu no nouyre B M®I] (B ciyuae | 694490, Caxanunckass o0ul.,
OpraHu3alii MPeAOCTaBICHUS MyHMUHMINANbHOM yciyru B|r. Oxa, yin. Coerckas, .




cereil 0oOIero moib30BaHUsS (MO ANEKTPOHHOU MouTe, 1Mo (haKCy) UCXOAS U3 BBIOPAHHOTO
3asgBHUTENEM crioco0a HalpaBlIeHUs eMy OTBETA.

OtBer Ha oOpaieHue 3asBUTENS MPEIOCTABISACTCS B MPOCTOW, YETKOH M TOHSATHOM
dopme ¢ ykazanuem (aMuIMM, UHUIHAIOB, HoMepa TenedoHa crenuanucra Komurera u
() MOLI.

OTtBeT HampaBisieTcss B MUCbMEHHOM BHJIE€ B 3aBHCHUMOCTH OT CIocoba oOparieHus
3asgBUTENA 3a MHpOpMauuedl uiau crnocoba JOCTaBKH OTBETa, YKAa3aHHOTO B HMHCbMEHHOM
oOpallleHuH 3assBUTETIS.

OTBer Ha oOpalienue, MocTynuaIIee B popMe JIEKTPOHHOTO JOKYMEHTA, HAIIPaBIISAETCS
B (opMe OJJIEKTPOHHOIO JOKYMEHTa IO aJpecy JJIEKTPOHHOW MOYTHI, yKa3aHHOMY B
oOpalleHnu, Ui B MMCbMEHHOU (hOpMe 10 OYTOBOMY aApECy, YKa3aHHOMY B OOpaIlieHUH.

1.3.5. Tlopsimok, ¢opmMa U MecTO pa3MelieHus HWHpoOpMalMu 1O BOMpOcaM
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

1.3.5.1. Uadopmanmonnsiii crern Komurera u (wnm) MOL[ comepxut ciemyrouyro
UH(POPMALIUIO:

- 0 MecTe HaxoxJeHus W rpaduke padorel Komurera m (wnmm) MOPII, a Taxke o
crioco0ax MOJy4YeHUsI yKa3aHHOW WH(pOpMAaInK;

- 0 ciipaBouHbIX Tenedonax Komurera u (i) MOLI;

- 00 agpece opuIMAIEHOTO caiita aamuaucTpanyn u (wm) M®L] B cetn MHTEpHET;

- 00 aapece anekTpoHHOU MouThl Komurera u () MOLI;

- 00 agpecax Iloprama rocynapCTBEHHBIX M MYHHUIMOAIBHBIX YCIYT ((YHKIU)
CaxanuHckodr ob6nactv, EnuHOoro moprana rocylapCTBEHHBIX M MYHULUMATBHBIX YCIYT
(pyHKmiT);

- 0 MOpsIAKE MONYy4YeHUs MH(GOPMALUU O MPEIOCTABICHUI0 MYHUIIUIAIBLHOU YCIYTH,
CBEICHMI O X0/1€ MPEeA0CTaBICHHUS] MyHULIUIIAIbHON YCIIYTH, B TOM YHUCIIE C UCIOJIb30BAaHUEM
MopTaia TOCyIapCTBEHHBIX M MYHHIMMAIBHBIX ycuyr (dhyHkuuit) CaxaauHCKol o061acTH,
Enunoro nopraiia rocyJapcTBEHHbIX U MyHULIMIIAJIbHBIX YCIYT (QyHKLINN);

- 0Opasell 3aMoHEeHUs 3asBIICHUS;

- U3BJICUEHHUS U3 HOPMATUBHBIX MPABOBBIX aKTOB, COJIEPKAIIIMX HOPMBbI, PETYIUPYIOIINE
JeSITebHOCTD 110 MPEIOCTABIECHUI0 MYHUIMITATBHOMN YCITyTH;

- KpaTKOe U3JI0KEHHUE MPOLEeyp NPeJOCTaBIECHUS MYHULIUTIATbHON YCIYTH;

- IepevYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEIOCTABIECHUS! MyHUIIMIIATbHOMN YCITyTH.

1.3.5.2. O¢uumaneupiii caiit agMuHuctpauud u (unu) MOL B cetn HHTepHer
COJICPXKUT CJIEAYIOUTYI0 HH(POPMAIIHIO:

- 0 MecTe HaxoxjaeHus U rpaduke padorsl Komurera m (unm) MOII, a takxke o
crioco0ax MoJy4YeHUsl yKa3aHHOM nHpopManuu;

- 0 cripaBo4HbIX Tenegonax Komurera u (nam) MOL;

- 00 agpece OPUIMAIBHOTO caiiTa aIMUHHUCTPAIIHH;

- 00 agpece anexTponHou moursl Komurera u (mm) MOLI;

- 00 azpecax mopTajga TOCYJapCTBEHHBIX U MYHHUIMNAIBHBIX YCIyr ((QyHKLU)
CaxanuHckoil ob6nactv, EnuHoro mopraina rocylapCTBEHHBIX M MYHULMIMAIBHBIX YCIYT
(byHKImMiT);

- 0 TMOpsAKe TMOoNydeHus UHGOpMalUU 10 MPEJOCTaBICHUIO TOCYAapCTBEHHOM
(MyHMLMTIAIBHOM) ~ YCIIyTHM, CBEAEHHUH O XOJe NPEeIOCTaBlIEHUs TOCyJapCTBEHHOMN
(MyHUIIMIIAIIBHOM) YCIYTHM, B TOM YHCJIE€ C HCIOJb30BAaHUEM IOpTalla rOCYIapCTBEHHBIX U
MyHUIMNATbHBIX — yeuyr  (pynkmuit) Caxamuuckoil  oOmactu, EnuHoro moprana
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT ((PYHKIIHI);

- oOpasell 3aroyHeH!s 3asBICHMS;

- U3BJICUEHHUS U3 HOPMATUBHBIX MPABOBBIX aKTOB, COJIEPKALIMX HOPMBI, PETYIUPYIOLIUE
JEATENBHOCTD 110 MPEJOCTABICHUI0 MYHUIIMIIAIBHON YCIYTH;

- KpaTKoe U3JI0KEHHE MPOLIEeTyphl IPEIOCTABICHNS MyHUIIUITAILHON YCITYTH;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX /ISl TPEIOCTABICHUSI MyHHUIIMIIATbHOMN YCITyTH.



1.3.5.3. Eaunblii mopTan rocynapCcTBEHHBIX W MYHMLIHMMAIBHBIX YCIyr (QpyHKIuil) u
MOpTajl TOCYAAPCTBEHHBIX W MYHHUIUMNAIBHBIX ycuyr (dyHknumii) CaxaauHCKOW o00yacTu
coJiepKat CIEAYIONIYI0 HHPOPMALUIO:

- 0 MecTe HaxokAeHus u rpaduke padorsl Komurera, a Takke 0 crocod6ax MmoyyeHus
yKa3zaHHOW HH(opMaIuy;

- 0 clIpaBoyYHBIX TenegoHax Komurera;

- 00 agpece odunmanpHOoro cairta Komurera B cern MHTepHeTr M aapece ero
3JIEKTPOHHOMN IIOYTBI;

- 00 agpece ExuHOrO mopTalia rocy1IapcTBEHHBIX U MyHHUIIMITATBHBIX YCIYT (QYHKIUN);

- O IOpsAKe NOJIy4YeHUs HH(OpMaUM IO MPEIOCTABICHUIO TI'OCYAAPCTBEHHOM
(MyHMLIMTIQIBHOM) YCIIYTH, CBEACHHHA O XOJE WCIOJIHEHUS MYHHMLHUIAIBHOW YCIYTH, B TOM
ylcie ¢ UCMNOib30BaHMEM EnuHOro moprana rocyJapCTBEHHBIX M MYHUIMIAIbHBIX YCIYT
(ynkimit), wu3BIEYEHUS W3  HOPMATUBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOMIUX
IPEJOCTaBIEHNEe MyHULIMIIAIbHON YCITYTH.

Pazzen 2. CTAHJIAPT IIPEJIOCTABJIEHVA MYHULIUITIAJIBHOU YCIIYTH
2.1. HauMeHOBaHHE MYHULIUNIAJILHON YCIyTH

HaumenoBanne myHunumnanpHou ycmyru: «lIpemocraBnenue unndopmanuu o dopme
COOCTBEHHOCTH Ha HEIBWKHMOE U JBWKMMOE MMYIIECTBO, 3€MEJIbHBIC Y4YacCTKH,
HAXOJAIIMecs B COOCTBEHHOCTH MYHHIIMITAILHOTO 00pa30BaHUS»

2.2. HaumeHOBaHKE OpraHa MECTHOT'O CaMOYIIPABIICHUS
CaxanuHcKol 0051acTH, HEMOCPEICTBEHHO MPEA0CTABIISIONIETO
MYHUITUTIATBHYIO YCIYTY

[IpenocraBienne  MYHUIMOAIBHOH  YCIYT'M  OCYIIECTBISIETCS  KOMHUTETOM IO
YIPaBICHUI0 MYHUILIUNAIbHBIM HMYIIECTBOM U SKOHOMHMKE MYHUILHUIAIBHOIO 00pa3oBaHUS
TOpOJCKOM OKpYT «OXUHCKUI».

Komurer u (mn) M®I] He BipaBe TpeGOBaTh OT 3asBUTENS OCYIIECTBICHUS ACHCTBUH,
B TOM YHCJE COTJAaCOBAHUN, HEOOXOAMMBIX MIJsi TOJY4YCHHs MYHHIIMIIAIBHOM yCIyTd U
CBA3aHHBIX C oOOpallleHHeM B WHbIE TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
CaMOYIpaBIIEHUS W OpraHU3alluu, 3a HUCKIIOYCHHEM TIOJIY4YeHHsI YCIYT, BKJIIOYCHHBIX B
NepeYeHb YCIYT, KOTOPBIE SIBJISIOTCS HEOOXOAUMBIMHU U 00513aTEIbHBIMU JIJIS1 IPEOCTABICHUS
MYHHUIIMMIATBHBIX ~ YCAYT, yTBepXkACHHbIM pemieHneM CoOpaHus  MYyHUIIUIAIBHOTO
00pa3zoBaHus TOPOJICKOM OKPYT «OXHHCKUIY.

2.3. Pe3ynpTaT npeaocTaBiIeHUs] MyHUIIUIIAIBHON YCIYTH

Pesynbratom npegocraBiaeHUs MyHUIIMIIAIBHON YCIIYTH SIBJISETCS:

- IpeiocTaBieHrne nHpopmanuu o GopmMe cOOCTBEHHOCTH Ha HEIBUKMMOE U JABHKHUMOE
UMYILECTBO, 3€MEJbHBIE YYaCTKH, HaXOMASIIUEeCs B COOCTBEHHOCTH MYHHUIIMIAIBHOTO
o0Opa3oBaHus;

- OTKa3 B mpeaocTaBiieHnu WHpopmaiuu o ¢hopMe COOCTBEHHOCTH Ha HEABMXHUMOE U
JIBIDKUMOE  UMYIIECTBO, 3€MENIbHbIe  y4YacTKHM, HaxoJdIIuecss B  COOCTBEHHOCTH
MYHUIIUINIAJILHOTO 00pa30BaHusl.

2.4. Cpok mpeaocTaBiIeHUs
MYHHIIUIIATFHOM YCIIYTU C Y4ETOM HEOOXOIUMOCTH 00palieHus
B VUPEXKJECHHUA, IOABEAOMCTBEHHBIE OPrany, OKa3bIBAIOIIEMY
MYHULUIIATIBHYIO YCIIYTY, Y4aCTBYIOIINE



B MPEJOCTABICHUN MYHUIIUTIAIIBHON YCIIYTH,
CPOKH BbLauU (HAMPaBJICHUS) JOKYMEHTOB, SBIISIOIINXCS
Pe3yJIbTaTOM IPENOCTABICHUS
MYHULUIIAJIBHON yCIyTH

MyHununagpHas yciayra ocymectsisiercs B TedeHre 30 JHel ¢ MOMEHTa PerucTpanuu
oOpartneHus 3asBUTENs (MIOTYYCHHS TOKYMEHTOB, COTJIACHO MEPEYHI0, YKA3aHHOMY B ITYHKTE
2.6 HACTOSIIEr0 aJIMHHHCTPATUBHOTO perjiamMeHTa), noctynuBiiero B Komuter m (uiam)
MOII.

2.5. IlpaBoBble OCHOBAHHUS JUIsl IPEAOCTABICHUS
MYHHIIMITAJILHOU YCIyTH, MPEAYyCMaTPHUBAIOIINE IIEPCUYCHB
HOPMATUBHBIX TIPABOBBIX aKTOB, HETIOCPEICTBEHHO PETYIUPYIOIINX
IPEIOCTABIICHUE MYHHUITUIIATBHON YCIYTH,

C YKa3aHUEeM UX PEKBU3UTOB M UCTOYHUKOB
OQUIHATBEHOTO OMyOIMKOBAHUS

[IpenocraBieHne MYHUIUMNAIBHON YCIYTH OCYILIECTBISETCS B COOTBETCTBHH CO
CJIEIYIOIMMHA HOPMATUBHBIMU ITPABOBBIMH aKTAMU:

- I'paxnmanckum koaexkcom Poccuiickoit ®enepanuu ot 26.01.1996 Ne 14-03
(«Cobpanue 3akoHomarenbcTBa PO», 29.01.1996, Ne 5, ct. 410, «Poccwmiickas razera», Ne 23,
06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996);

- 3emenbHbIM KoaekcoM Poccmiickoit  ®enmepanmu ot 25.10.2001 Ne 136-03
(«CobOpanue 3akoHomarenbcTBa POy, 29.10.2001, Ne 44, ct. 4147, «I[lapmameHTCKas Ta3eTan,
Ne 204-205, 30.10.2001, «Poccuiickas razeray, Ne 211-212, 30.10.2001);

- ®enepanbabiM  3aKk0HOM OT 06.10.2003 Ne 131-d3 «O6 o0O0mMX MNPUHIKIIAX
OpraHM3alMi MecTHOro camoynpasieHuss B Poccuiickoit ®enepauun» («CoOpanue
3akoHojatenbcTBa POy», 06.10.2003, Ne 40, cr. 3822, «Ilapmamentckas raszera», No 186,
08.10.2003, «Poccwuiickas razera», Ne 202, 08.10.2003);

- ®eaepanbHBIM 3aKOHOM OT 27.07.2010 Ne 210-D3 «O06 opraHuzaiuy npeaocTaBICHUS
FOCYJApCTBEHHBIX M MYHUIMMNAIBbHBIX yciayr» (IlepBoHadanbHBIE TEKCT JTOKYMEHTa
omybnukoBaH B wu3naHusax «Poccuiickas razera», Ne 168, 30.07.2010, «Cobpanue
3akoHoaarenbecTBa POy, 02.08.2010, Ne 31, cT. 4179);

- ®epepanpHbiM 3akoHOM OT 09.02.2009 Ne 8-®d3 «OO6 obecmedeHuu OOCTyma K
uHpOpMaIMM O JICSITENIBHOCTH TOCYJAapCTBEHHBIX OPraHoB M OpPraHoB  MECTHOTO
camoynpasneHusi» (IlepBoHavyanpHBIf TEKCT JOKYMEHTa OMYOJMKOBAaH B W3JaHUAX
«ITapnamentckas razera», Ne 8, 13-19.02.2009, «Poccuiickas razera», Ne 25, 13.02.2009,
«Co0Opanue 3akoHogarenscTBa POy, 16.02.2009, Ne 7, c1. 776);

- VYcraBoM MYHUIMIAIBHOTO 00pa3oBaHUs TOPOACKOW  OKpyr «OXUHCKUI»
CaxanuHckoit obmactu (mpuHAT pemeHrneM OxuHckoro pailonHoro Co6panus ot 06.05.2005
Ne 2.51-1);

- Pemiennem CoOpaHusi MyHUIIMTIATHHOTO 00pa30BaHUs TOPOACKON OKPYT «OXHHCKHII»
o1 27.11.2008 Ne 3.42-5 «O MyHHIIMIIATILHON COOCTBEHHOCTH.

2.6. McuepnbIBaroniuil nepedyeHb JOKYMEHTOB,
HEOOXO/IMMBIX B COOTBETCTBUU C 3aKOHOIATEIbHBIMU
WM UHBIMU HOPMATHBHBIMH NPABOBBIMU aKTaMU ISl TPEIOCTABIICHUS
MYHHMIMIIAIBHON YCIIYTHU C pa3/ieJIeHUEM
Ha JIOKYMEHTBI U HHPOPMAIINIO, KOTOPbIE 3aBUTENb JTOJIKEH
IIPEJICTaBUTh CAMOCTOSITENIBHO, U JOKYMEHTBI, KOTOPBIE 3aBUTEIb
BIIpaBe MPEICTABUTH 110 COOCTBEHHON MHUIATUBE,
TaK KaK OHU IOJUIEKAT MPEICTABICHUIO B paMKax



MEXKBCIOMCTBCHHOI'O I/IH(I)OpMaI_[I/IOHHOFO B33.HMO,Z[€I>'ICTBI/I$I

2.6.1. [lnst mosrydeHuss MyHULIUTIATHHOW YCITYTH 3asBUTENb (TIPECTABUTEINh 3asSBUTEIS)
npenocrasisier B Komuter mnmn M®I] 3asBienue no ¢popme cornacHo [Ipunoxkennro Ne 2 k
aJIMUHUCTPATUBHOMY PErJIAMEHTY.

B 3asBneHnn yka3blBaroTCs:

- HAaMMEHOBAaHHWE OpraHa MECTHOTO CaMOyMpaBleHUs TUO0 (pamuiusi, UMs, OTUYECTBO
JIOJIKHOCTHOTO JINLIA;

- CBEJICHUS O 3asiIBUTEJIC, B TOM UYHUCIIE:

dbamunus, UMsi, 0T4ECTBO (PU3UUYECKOTO JIMLIA, TOYTOBBIN aJpec, M0 KOTOPOMY JOJIKEH
OBITH HAMPaBJIEH OTBET, MJIM HAUMEHOBAHHUE IOPUAMUECKOTO JIUIIA, aJJPeC MECTA HAX0XKICHHUS;

- CBEJICHMS O JOKYMEHTaX, YIOJIHOMOYMBAIOIIMUX IpPEACTaBUTENS (U3MYECKOTO JUIa
WJIU IOPUAMYECKOTO JIUIIA MOJaBaTh OT X UMEHHU 3asiBJICHUE;

- U3JI0)KEHUE CYTH O0pallleHus;

- TIOJIMTUCH 3asABUTENS - (PU3MUECKOTO JHIAa OO0 PYKOBOAMTENS FOPUIUIECCKOTO JIUIIA,
MHOT'O YIIOJTHOMOYEHHOTO JIUIIA;

- 1aTa OOpanicHHs.

B cnyuae mopauu 3asBiIEHUS MPEACTABUTEIEM 3aABUTENS MPEIOCTABISETCS KOIHUS
JIOKYMEHTa, YJIOCTOBEPSIONIEro MpaBa (ITOJIHOMOYHS) MPEACTABUTENS (DU3MYECKOTO WU
FOPUINYECKOTO JTULIA.

3asBUTENb  BIOpPaBE MPEJOCTABUTH JOTOJHUTEIBHBIE JIOKYMEHTHI TI0 CBOEMY
YCMOTPEHHUIO.

2.6.2. 3asBieHUE W JTOKYMEHTHI, TPEIyCMOTPECHHBIC HACTOSIIUM aJIMUHUCTPATHBHBIM
pErJamMeHToM, MOJArTCs Ha OyMa)KHOM HOCHUTENE WK B (hOpME JIEKTPOHHBIX TOKYMEHTOB.

DIIEKTPOHHBIE TJOKYMEHTHI JOJIKHBI COOTBETCTBOBATH TPEOOBAHUSAM, YCTAHOBIICHHBIM B
NyHKTE 2.14 aAMUHUCTPATUBHOTO PETJIaMEHTa.

2.6.3. 3asBieHME ¥ TPHWIOKEHHBIE K HEMY JOKYMEHTHI HE JOJDKHBI COJEepXKaTh
MOJAYUCTOK, MIPUIUCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEOIOBOPEHHBIX MCIIPABICHUM, TEKCTHI B
HUX JIOJDKHBI OBITH HAIMMCAHBI Pa300pyuuBO, 0€3 COKpAIICHUH.

Konmuu nOKyMEHTOB, mpujaraemble K 3asBJICHUIO U HAIMpPABICHHBIE 3asBUTEIEM 10
MOYTE, TOKHBI OBITh YAOCTOBEPEHBI B YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM TMOPSJIKE OO0 B
TeueHue 3 THEeW OpUTMHAJIBI JAHHBIX IOKYMEHTOB MOJIEXAT NpeabsiBieHnio B Komurer.

2.6.4. HenipecrapiieHue 3asBUTEIEM JIOKYMEHTOB, KOTOPBIC OH BIIPaBEe MPEICTABUTH 110
COOCTBEHHOW MHUIIMATUBE, HE SBISETCS OCHOBAaHHEM JIJIsl OTKa3a B MPEJOCTABICHUH YCIIYTH.

3anpemaercs TpeObOBATh OT 3asIBUTEIS:

- TMpeACTaBlIeHUS JOKYMEHTOB M HH(POpPMAIMU WIH OCYIIECTBICHUS JEHCTBHIA,
MPE/ACTABIICHHE WM OCYIIECTBIEHHWE KOTOPHIX HE TMPEAYCMOTPEHO HOPMATUBHBIMU
MpPaBOBBIMU  aKTaMM, pPEryJUPYIOIIMMH  OTHOLIEHHUS, BO3HUKAIOIIME B CBA3U C
MPEeI0CTaBICHUEM MYHUIIUTTAILHON YCITYTH;

- TpPENCTaBICHUA JOKYMEHTOB U HWH(}OpMamuu, KOTOpPble B COOTBETCTBUU C
HOPMAaTHUBHBIMHU TPABOBBIMU akTamu Poccuiickoi denepannu, HOPMAaTUBHBIMU MTPABOBBIMHU
aktamMu CaxanMHCKOW O0JIacTH M MYHUIIMTAIBHBIMU TPABOBBIMU aKTaMH HaXOMITCS B
PaCIOpSDKEHUH OPTraHOB MECTHOTO CaMOYIPABIICHHS, MPEAOCTABISIONINX MYHHIIUTATHHYIO
YCIIYTY, TOCY/IApCTBEHHBIX OPTraHOB M (MJIM) MOABEAOMCTBEHHBIX IOCY/IapPCTBEHHBIM OpraHaM
W opraHaM MECTHOTO CaMOYIpaBJEHUS OpPraHWU3AlHi, YYaCTBYIOIIMX B MPEIOCTABICHUH
MYHUIUIAIBHBIX YCIYT, 32 HCKIIOYEHHEM JOKYMEHTOB, YKAa3aHHbIX B 4acThu 6 cTaTbu 7
®denepanbHOro 3aKOoHa or 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NpeaoCTaBICHU
rOCYJapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT».

2.7. NcuepnipIBarOIIMi IEpeYEHb OCHOBAHUM JJI OTKa3a
B IIpHUeMe JOKYMEHTOB, HEOOXOJUMBIX JJIsl PEIOCTABICHUS



MYHUILUIIAJIBHON yCIyTH

OcHoBaHus s OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX JIs MPEIOCTaBICHUS
MYHUIIUINIAJIBHON YCITYTH OTCYTCTBYIOT.

2.8. McuepnbiBaroluii iepe4eHb OCHOBAHUMN I OTKa3a
B IIPEJ0CTABICHUHY MYHUIIUIIAILHON YCIIYTH

OcHoBaHMEM I OTKa3a B IPEIOCTABICHUN MYHULIUIIAJIbHON YCIYTH SIBJISAIOTCS:

- TEKCT 3asBJICHUS HE MOAJACTCS IIPOYTEHUIO;

- coJiepKaHMe 3asBJICHUS HE [103BOJIIET YCTAHOBUTD 3allpallIMBAEMyI0 HH(OpMALHIO;

- B 3a5BJICHUU HE yKa3aHbl (paMUIMS 3asBUTEIISA, TIOUYTOBBIN apec, aapec dIEKTPOHHON
HOYTHI I HAIIPABJICHUs OTBETA HA 3asBJIEHUE, JINOO HOMEp Telle(OHa, [0 KOTOPOMY MOYKHO
CBA3AThCA C 3aABUTEIIEM;

- 3ampaniMBaeMas nH(popMalus He OTHOCUTCS K HH(popMaluu o popmMe COOCTBEHHOCTH
Ha HEABWKUMOE H JBWKUMOE HMYLIECTBO, 3€MENbHBIE YYaCTKH, HAaXOMILIUECT B
COOCTBEHHOCTH MYHMIIMIIAIBHOTO 00pa30BaHuUs;

- 3ampamuBaeMas HHPOpPManus OTHOCUTCS K HHYOpMAIIMH OTPAHUICHHOTO AOCTYIIA,

- OT 3asBUTEJIS IOCTYIWIIO 3asIBJICHUE O MPEKPALEHUH PACCMOTPEHUS 00palleHus;

- B 3asBJICHMM CTaBUTCS BOIIPOC O IIPAaBOBOM OLIEHKE aKTOB, IPUHATHIX MYHHUIIUIIAIBHBIM
o0Opa3oBaHUeM, IIPOBEACHUH aHAIM3a JIESTEIbHOCTH OPraHOB MECTHOTO CaMOYIPABJICHUS WIH
NPOBEICHUH MHOM aHATUTUYECKOH paObOTHI, HETIOCPEJICTBEHHO HE CBSI3aHHOM C 3aIIMTON MPaB
HalpaBUBIIETO 3aIPOC 3asBUTENS HH(OpMaLHEH;

- B 3asBJICHUU COJIEP)KATCS HEUEH3ypHBIE MO0 OCKOPOUTENBHBIC BBIPAKCHHS, YTPO3bI
YKU3HU, 3J0POBbI0 U UMYIIIECTBY MYHULIUIIATBHOIO CIIY>KALLETO, a TAK)KE YWIEHOB €T0 CEMBH.

2.9. Pazmep miaTsl, B3UMaeMOM € 3asiBUTENA
IIPU IIPEIOCTABICHUN MYHULIUITIAIBHON YCIyTH,

U CIIOCOOBI €€ B3UMaHUs B CIy4asx, PeyCMOTPEHHBIX
(benepanbHBIMU 3aKOHAMU, IPUHUMAEMBIMU B COOTBETCTBUU
C HUMU UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMH
Poccniickoit denepanyy, HOPMaTUBHBIMY IIPABOBBIMU aKTAMH
cyobexToB Poccuiickoit denepannn

HpeHOCTaBHeHI/IC MYHHHHHaHLHOﬁ YCIYIru OCYICCTBIIACTCA OecCIlIaTHO.

2.10. MakcuManbHbIN CPOK OXKHMJAHUSI B OUEPEH
IIpH MOAaye 3a1poca O NPeI0CTaBIEHUU
MYHUIUTATBHON YCIIYTU U NIPH MOJIy4YEeHUH pe3ynbTaTa
MIPEIOCTABIICHUS TAKUX YCIIYT

MakcumanbHBI CPOK OKHMJIAHHSI B OYEPEIN IMPH IOJaye 3arnpoca O MPerIoCTaBICHUU
YCIYIM W IIpU IIOJYyYEHUH pe3yjbTaTa TaKOW YCIyTM B OPraHHU3alUI0, YYacCTBYIOLIYIO B
IIPEAOCTABICHNHA MYHULIUITAJILHON YCIyTY HE JOJDKEH IPEBBIATh 15 MUHYT.

Cpok oxuaaHus B o4epeau JUIsl MOJIYYEHHs] KOHCYJIbTAllUU HE JOJDKEH NpeBbIaTh 15
MUHYT; CPOK OXHUJaHUs B O4epEU B CIydae nIprema 1o MpeaBapuTeIbHON 3alIUCH HE JOJIKEH
npesblmath 10 MUHYT.

[Ipn nonmaye 3asBIECHUS C COMYTCTBYIOIMMH JOKYMEHTAMHU IOCPEACTBOM IOYTHI WU B
3NIeKTpOHHOM BHje uepe3 "JInunblil kaOuHer" uepe3 EnuHblii mopTan rocynapcTBEHHBIX U
MYHHULIMNAJIBHBIX YCIYT (PYHKIMI) WM Yyepe3 MOopTaj rocyAapCTBEHHBIX U MYHUIIUIAIbHBIX
yeayr (¢pyHkumil) CaxaluHCKOM 00nacTH HEoOXOAWMOCTh OXHMJIAHMS B O4epenu



HCKIIIOYacTCA.

2.11. Cpok perucrpanuu 3anpoca 3asiBUTEIS
0 IIPEOCTaBIECHUN MYHULIUIIAIBHON yCIyTrH

Peructpamus 3ampoca 3asBUTENS O MPEIOCTABICHUHM MYHULUMAIBHONW YCIYrH
OCYIIECTBIISIETCS B JIEHb MOCTYIUIeHUd 3anpoca B Komuret u (um) MOLI.

Cpok peructpaiuu 3amnpoca 3asiBUTeNs O MPEJAOCTaBICHUN MYHULIUINIAIBLHON yCIYTH HE
JIOJKEH MPEBBIIATH 15 MUHYT.

[Ipu HampaBiieHMH 3asBICHUS MO ToduTe, depe3 «JInmuHblii kaOuHeT» 4vepe3 EmunHbrit
MOpPTaT TOCYAAPCTBEHHBIX W MYHHIMIAIBHBIX ychayr ((QyHKIUH) WU dYepe3 MmopTan
rOCy/IapCTBEHHBIX U MYHHIIMNAIbHBIX ycayr (dyHkiuit) CaxanauHCKoi o0jgacTu peructpanus
OCYIIECTBIISIETCS B JICHb MOCTYIUICHUS 3asIBJICHUS, @ B CIy4dae MOCTYIUICHUS 3asiBJICHUS MOCTIE
16 yacoB, B BBIXOJAHOW WJIM HEpaOOUMN Mpa3THUYHBIN JIEHb - CICAYIOIIMI 32 HUM paboduit
JICHb.

2.12. TpeGoBaHMS K TOMEIICHHUSIM, B KOTOPBIX IIPEIO0CTABIISIOTCS
MYHULUIAIBHBIE YCIYTHU, K 3a]1y OKHJIaHUS,
MeCTaM JUIsl 3aII0JIHEHUS 3aIIPOCOB O MIPEIOCTABICHUN
MYHULHUIAIBHON YCIyTH,
MH(GOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3IaMu X 3aNOJTHEHUS
U TIepEeYHEeM JJOKYMEHTOB, HEOOXOAUMBIX IS MIPEIOCTABICHUS
K10l MyHUIIMTIAJIbHOW YCITYTH, B TOM YHUCIIE K 00ECTICYCHHUIO
JOCTYIHOCTH /71l MHBAIUIOB YKa3aHHBIX OObEKTOB B COOTBETCTBUU
C 3aKOHOAATENLCTBOM Poccuiickoi denepannu 0 COUMATBHON 3aMTE NHBATUIOB

TpeboBaHusI K MOMEIIEHUSIM [IPEAOCTABICHNUS MyHUIIMIIATILHON YCIIYTH.

1) TpeGoBaHusl K MecTaM IpueMa 3assBUTENEH:

ciy’)keOHble ~ KaOWMHEeThl  CHEIHMATUCTOB,  yYacTBYIOIIMX B  IPEAOCTaBICHUU
MYHUIIUNAIBHON YCIYTH, B KOTOPBIX OCYIIECTBISETCS NPUEM 3asiBUTENICH, JTOJKHBI OBbITH
000py/1I0BaHbl BBIBECKaMU C yKa3aHHWEM HOMepa KaOuHeTa W (amMuiInd, UMEHHU, OTYECTBA U
JIOJKHOCTH CHEMATIUCTA, BEAYLIETO IIPUEM;

MecTa JUIsl TpueMa 3asBUTENed 000pYAYITCS CTYJIbSIMH M CTOJAMM, OCHAIIAIOTCS
KaHIENIAPCKUMHM  NPUHAICKHOCTAMH Ul OOECleYeHUusT BO3MOXKHOCTH  O(OpMIIEHHUs
JIOKYMEHTOB.

2) TpeGoBaHMsI K MECTaM JJIsl OKHUIAHUS:

MecTa JJIsl OXKUAAHMUS B OYepedu OOOpYAYIOTCS CTYNbSIMH M (WIH) KpecelbHBIMU
CEKLUSMU;

MecTa JUJIsl OKUJAHMSI HAaXOJATCS B XOJUIE WJIM MHOM CIEUUAIbHO IPUCIIOCOOICHHOM
IIOMEILEHUH;

B 3JaHMM, TJ€ OpraHu3yeTcs IMpHEeM 3asBUTENCH, NpeaycMaTpUBAIOTCS MecTa
0O0I1IeCTBEHHOT'O MOJIb30BaHUS (TyaleThl), MECTa JUIsl XpaHEHHsI BEPXHEH 01K Ibl;

3llaHue, B KOTOPOM OpraHu3yeTcsl NpueM 3asBuTelied, o0opyayeTcs CpeacTBaMu
MO’KapOTYILIEHUS U OMOBEIIEHUS O BOSHUKHOBEHUH YPE3BbIYAIHON CUTYalUH.

3) TpeboBanust k MmecTaM AJis1 UHHOPMUPOBAHUS 3asIBUTEIECH:

0o0OpynyIOTCS ~ BH3yalbHOW, TEKCTOBOM  uHopMaiueidl, pa3memaeMol  Ha
MH(OPMALIMOHHOM CTEH/IE;

00O0PYIYIOTCS CTYJIBSIMHU M CTOJIAMHU JJIs1 BO3MOXXHOCTH OPOPMIICHHS JOKYMEHTOB;

MH(OPMALIMOHHBIA  CTEHJ, CTOJIbI pa3MeNIaloTCd B MecTax, O0ecrneYnBaroIuX
CBOOOJTHBIN IOCTYII K HUM.

4) TpebGoBanus k 00ecTeYeHUIO TOCTYITHOCTHU JJIsi MHBAJIUJOB MMOMEIIEHUN, MECT
JUIS OKUJIaHUS 1 MHPOPMHUPOBAHUS 3asBUTENCH MPEJOCTaBIEHUS] MyHULIUIIAIBHOW YCIYTH B



COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoin @Penepauuv O COUMAIBHOW 3aluTe
VMHBAJIUIOB.

Ilomemienus, mnpegHa3HAYEHHBbIE J[UIsI IIPEAOCTABICHUS MYHHUIMIAIBHOW YCIYTH,
JIOJDKHBI  yIOBJIETBOPATH TpeOoBaHMAM 00 oOecrneyeHuHu OeclpensTCTBEHHOIO J0CTyIa
MHBAIUAOB K OOBEKTaM COLMAIbHOW, WH)KEHEPHOW M TPAaHCIOPTHOM MH(PACTPYKTYp M K
IIPEIOCTABIIEMbIM B HHUX YyCIyraM B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickon
®denepanyy 0 COLUAIBHON 3aIATE NHBAINAIOB.

B 3maHum, B KOTOpPOM MpeNOCTaBJIAETCS MYHULUNAIbHAs YCJIyra, JOJKHBI OBITh
CO3/aHbl YCJIOBUS JUISl MPOXO0Ja MHBAJIUIOB U MaJOMOOWJIBHBIX TPYII HACEIEHHS, B TOM
YHcJIe BO3MOKHOCTh O€CHPENATCTBEHHOr0 BX0/Ja U BBIX0/1a U3 MOMELICHUH.

WMuBanuaaM B 1ensix o0ecnedeHus J0CTYITHOCTH MyHUITUTIAbHON YCIIyTH JO0JDKHA OBITh
OKa3aHa IOMOIb B IPEOAOJIEHUU PA3IMUYHBIX OapbepoB, MEIIAIOIIMX B IOJYYEHUH HMHU
MYHUIIUNATBGHOW YCIYTH HapaBHE C JPYTMMH JHMLIAaMH. BXox B 3maHue JOKEH OBITh
o0opynoBaH nangycoMm. IloMerienus, B KOTOPBIX MPEJOCTaBIAETCS MyHHLIMIIANbHAS YCIIyTa,
JOJDKHBI UMETh PACIIMPEHHBIE MPOXOJIbI, MMO3BOJIIONINE OOECIEYUTh OECHpensiTCTBEHHBIN
JOCTYIl MHBAJIMJOB, BKIIOYAas WHBAJIMIOB, MCIOJB3YIOIUX Kpecaa-KOJSACKHU. [JIyXoHEeMBbIM,
MHBaJIM/IaM 10 3PEHUI0 U APYTUM JIMLAM C OTPAHMYEHHBIMU (PU3MUECKUMU BO3MOXKHOCTSIMU
pU HEOOXOIMMOCTH OKa3bIBAETCS MIOMOLIb 10 MEPEIBUKEHUIO B IOMEIIECHUSX.

B nemsix OecnpemsiTCTBEHHOTO JOCTyla WHBAJIWAOB M MaJOMOOWIIBHBIX TPYII
HaceJeHHs K HHPOpMaluu 0 MyHULIMIIATBHOM yciyre, pa3MelleHne HocuTeneil nHpopManuu
O TMOpsAKE TMPENOCTABICHMUS YCIYyTM IPOU3BOJUTCA C YYETOM OrpPaHUYCHUH UX
KU3HEJCATEIIBHOCTH.

WNuBamuaam obecnieunBaeTcs JOMYCK K OOBEKTaM, B KOTOPBIX IPEIOCTABISECTCS
MYHUIMNATIbHAsL ycayra, cOOaKU-IPOBOAHMKA NP HAJMYUU JIOKYMEHTA, NOATBEPKIAIOIIETO
ee crenragbHoe 00ydeHue.

2.13. Tlokazarenu JOCTYITHOCTH M Ka4eCTBa
MYHUIIUTIATBHBIX YCIYT

ITokazareny TOCTYIMHOCTH M Ka4€CTBA MYHUIIMITAJIBHBIX YCIYT:

1) nmoctymHOCTh UWH(OpMaMMd O TOPSAAKE U CTaHIApPTE TMPEIOCTaBICHUS
MYHUIIUNATBHONH ycayru, o0 oOpasuax o¢opMIIeHHs JOKYMEHTOB, HEOOXOJUMBIX [UIs
MPEIOCTAaBIEHUSI MYHUIIUIIAIIBHOM yCIIyry, pa3MeIIeHHbIX Ha HH(OPMAIlMOHHBIX CTEHJIaX, Ha
opunmansHoM  uHopManMoHHOM  caiite  AnmuHMcTpauuu, MOL], nHa Iloprane
rOCy/IapCTBEHHBIX M MyHUIMNAIbHBIX ycayr (QpyHknuii) CaxanuHckoi obmnactu, Ha EquHom
HOpTajie roCyapCTBEHHBIX U MYHUIMNAIBHBIX YCIyT (GyHKIUN);

2) nocTynHOCTh MHGOPMUPOBAHUA 3asBUTENEd B (opMe MHAMBUAYAIBHOIO (YCTHOTO
WIA TUCBMEHHOro) WHGOPMHUPOBAHUSA; MyOIMYHOro (YCTHOIO WJIM IHUCHBMEHHOTO)
MH(OPMUPOBAHUS O IOPSIKE, CTAaHAApTE, CPOKAX MPEIOCTABICHNS MyHUIIMITAILHOM YCIIyTH;

3) cobmtoieHre CPOKOB UCTIOIHEHUS aIMUHUCTPATUBHBIX NPOLIEAYD;

4) cobmonenue rpaduka padoThl ¢ 3aABUTEISIMU T10 MPETOCTABICHUIO MYHHUIIUTIAIBHON
YCIIyTH;

5) KOJMYECTBO B3aUMOJICHCTBUN 3asBUTENS C JODKHOCTHBIMHM JIMLIAMU TpHU
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH U UX NPOJIOJIKUTENBHOCTD;

6) BO3MOXXHOCTH TONYYEHHUS WHPOPMAIUU O XOJE TPEAOCTABICHHS MYHHIIATIATBHOM
yCIOyrd, B TOM YHCJIE C UCIOJb30BaHUEM HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHI.

2.14. Nnbie TpeOoOBaHUS, B TOM YHCJIE YUUTHIBAIOLINE BO3MOKHOCTD
1 0COOEHHOCTH MPEJOCTABIECHUSI MyHULIUTIAIBHBIX YCIIYT



B MHOTO()YHKITMOHAJIHHBIX IIEHTPaX
MIPEA0CTABIEHNS TOCYJaPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT

2.14.1. 3agBuTento NpeaoCTaBISIETCS JOCTYI K CBEACHUSAM O MYHUIIMIIAIIbHOW yCIIyre u
BO3MOXXHOCTh MOJaThb HEOOXOMUMBIE Ui TPENOCTABICHUS YCIYyTM JOKYMEHTHI B
JNEKTpOHHOM BuJe Ha EnuHom wu  PermoHanpHOM moOpTranax TroOCyHapCTBEHHBIX U
MyHUIUNATBHBIX yeryr (dynkuuit) (http://www.gosuslugi.ru, http://uslugi.admsakhalin.ru)
IIPY YCJIOBUM HAJINYUS TEXHUYECKONM BO3MOXKHOCTH, YHMBEDPCAJIBHON JJIEKTPOHHOW KapTsl,
YCHJICHHOW KBaJU(UIIUPOBAHHOW JJICKTPOHHON TMOANKCH, a TaKXKe IPEJOCTaBICHUS
MYHHULIMIIAJIbHON YCIYTU B DJIEKTPOHHOM BUJIE.

IIpu nmopade TOKyMEHTOB B DJIEKTPOHHOM BUJE Yepe3 Enuublil 1 PernonanbHbli moprai
rOCyJapCTBEHHbIX M MYHMLHMNAIBHBIX Yciuyr ((QyHkuuil) 3asButento uepe3 «JIMuHbIi
KaOMHET» MPe0CTaBIIsAeTCS MHYOPMAIIHS O XOJI€ PACCMOTPEHHS 3asiBIICHHS.

2.14.2. TlomyyeHue MYHHIMIAIBHOW YCIYIH B MHOTO(QYHKIIMOHAJIHLHOM IIEHTPE
OCYILIECTBJISIETCSI B COOTBETCTBUM C COIJIAILIEHUEM, 3aKIOYEHHBIM MEXIY YIIOJHOMOYEHHBIM
MHOTIO()YHKIIMOHAJIBHBIM LIEHTPOM IPEJOCTaBIECHUsI TOCYapCTBEHHBIX U MYHHUIMIAIbHbBIX
yeayr B CaxanuHckod obmactu 1 KomureTroM ¢ MOMEHTa BCTYIUICHHUSI B CHIIY YKa3aHHOTO
COIIALLEHUS O B3aUMOJCHCTBUH.

IIpn yuactun M®II B npenocraBieHun MyHUIUMnanbHoU ycinyru M®L[ ocymecTBisier
CJIEYIOIINE aJMUHUCTPATUBHBIE IPOLIEAYPBI:

1) npuem U paccCMOTpPEHHE 3alPOCOB 3asiBUTENIEH O MPEAOCTaBICHUM MYHUIMIAIBHON
ycayru,

2) nHPOPMHUPOBAHUE 3asIBUTEICH O MOPSAKE MPEJOCTABICHUS MYHHIUIIAIBHOW YCIYTH
B M®II, 0 Xx0z1€ BBIIIOJHEHUS 3alIPOCOB O MPEJOCTABICHUY MYHULIUIIAIbHON YCIIYTH, a TaKkKe
10 UHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEIOCTABIEHUEM MYHUIIUIIATBHON YCIYTH;

3) BbLAAUYy 3aABUTENISIM JIOKYMEHTOB OpraHa, IMpPeJOCTaBIIAIOLIEr0 MYHHLIUIAIBHYIO
YCIIYTY, 110 pe3yibTaTaM MPeI0CTABICHUS MyHULIUIIAJIbHON YCIYTH.

2.14.3. M®II yuacTtByeT B NIpPEAOCTAaBICHUH MYHULMNAIBHONW YCIYIM B TOpAJIKE,
MPEyCMOTPEHHOM pa3/ieoM 3  HacTosIIero AJIMUHUCTPATUBHOTO perjaMeHTa Ul
OCYIIIECTBJIEHUS] COOTBETCTBYIOIMX aIMUHUCTPATUBHBIX IPOLEAYD.

2.14.4. [IlpenocraBieHne MYHUIUNAIBHOM YCIYTM MOET OCYIIECTBISATHCS B
3NIEKTPOHHOHN (popme depe3 «JInuHblil kabuHeT» uepe3 EauHbli mopTan rocy1apcTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIYT ((PYHKIMI) WM Yepe3 MOopTajl roCyAapCTBEHHBIX U MYHUIIUIIAIbHBIX
yeayr (pynkuuit) CaxanmHCKoW 007acTH C HCIOJIB30BAaHHEM JJIEKTPOHHOW MOJINMCH U
YHUBEPCAIBHOM 2JIEKTPOHHOM KapTBHl.

Wnentudukanus 3assureneid Ha [loprane rocynapcTBEHHBIX U MYHUIMNAIbHBIX YCIYT
(pynkumit) CaxanuHCKONW 00JIACTH OCYILECTBISETCS TOCPEICTBOM MOJITBEPXKIECHUS YUETHOU
3aldCU  TOJNb30BaTelst B  (enepaabHON TrocylapcTBEHHOW HMH(OPMAIMOHHONW —CcHUCTeMe
«Enunas  cucrema  wAeHTHPUKAIMM U ayTeHTU(UKAIMK B UHOPACTPYKTYype,
oOecnieunBaromeil MHGOPMAIMOHHO-TEXHOJIOTHUECKOE B3auMOJIeHiCTBHE WH(OPMAIlMOHHBIX
CUCTEM, UCIOJb3YEMBIX JIJISl MPEAOCTaBICHUS FOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT B
anekTpoHHOH popme» (ECUA).

2.14.5. lelicTBus, CBS3aHHBIE C IPOBEPKOM JEHUCTBUTEIBHOCTH YCHUJIEHHOU
KBAJTM(HUIIMPOBAHHON 3JIEKTPOHHOM MOJMMCU 3asiBUTENS, UCIOIb30BaHHON NMpH 0OpaleHun
32 TOJIyYeHUEM MYHHUIMIAIBHON YCIYI'M, a TaKKe C YCTAaHOBJIEHHEM IEepeYHs KJIACCOB
CPEICTB YAOCTOBEPSIOIINX LEHTPOB, KOTOPBIE JOIMYCKAIOTCS AJI1 HMCIONb30BaHUS B ILIENAX
ofOecrieyeHHsT yKa3aHHOM TMPOBEPKM M OMNPENENAIOTCS Ha OCHOBAaHHM YTBEPXKIAaeMOil
denepaabHBIM OpPraHOM HMCIIOJHUTEIBHOM BIIACTH MO coryiacoBaHuio ¢ dexnepanbHOi
ciryx00i1 6ezonacHoctu Poccuiickoit @enepannu Moenu yrpo3 6e30macHocTy HHGOpMauu
B HMH(POPMALMOHHOM CHCTeME, WCIOJIb3yeMOM B LeIsIX InpuemMa oOpamieHuil 3a
MPEIOCTABIEHUEM TAaKOM YCIIYTH, OCYIIECTBISIOTCA B COOTBETCTBUU C IOCTAaHOBJIEHUEM
[TpaButensctBa Poccuiickoit @enepanuu ot 25.08.2012 Ne 852 «OO6 yrBepxkaenun IIpasui



UCTIOJIb30BAaHUS YCUIICHHOM KBATU(DUIIMPOBAHHOMN 3JIEKTPOHHON MOJNKCH MPH OOpAaIleHUHU 3a
MOJIyYUEHUEM TOCYJApPCTBEHHBIX W MYHUIIMINAJIBHBIX YCIYr M O BHECEHHUH W3MEHEHHS B
[IpaBuna pa3pabOTKH M YTBEPKIACHHUS AJMUHUCTPATHBHBIX DPErJIAMEHTOB IPEIOCTABICHUS
rocyaapcTBeHHbIX yciuyr» («CoOpanue 3akoHomaTenbcTBa Poccuiickoit deneparuny, 2012,
Ne 36, ct. 4903).

2.14.6. TpebGoBaHus K DJJICKTPOHHBIM JOKYMEHTAM M DJICKTPOHHBIM KOIHUSM
JOKYMEHTOB, IpeAOCTaBIsieMbIM uepe3 «JIuunblli kabuHer» uepe3 Enuubili nopran
rOCyIapCTBEHHBIX M MYHUIIUNAIBHBIX YCIyT (GYHKIUIT) WU Yepe3 MOpTall FOCyIapCTBEHHBIX
¥ MYHHLUIAIBHBIX yeuyT (QyHkuuii) CaxannHcKoi 001acTu:

1) pasmep oxHoro (aiina, comepaiiero 3JIeKTPOHHBIM TOKYMEHT WJIH SJEKTPOHHYIO
KOTIHIO IOKYMEHTa, He TOJDKeH mpeBbimath 10 M6. MakcumanbsHblii 00beM Beex (aiinos - 50
MO;

2) momycKaeTcsl MpeaoCcTaBiaTh (aiisl cienyromux Gopmaros: txt, rtf, doc, docx, pdf,
xXls, xIsx, jpg, tiff, gif, rar, zip. [IpemocraBienue (aiiioB, UMEIOMIHUX (OPMATHI OTIIMYHBIX OT
YKa3aHHBIX, HE JI0IyCKAETCs;

3) nokymenTsl B popmate Adobe PDF nomkHbl ObITH OTCKaHUPOBAHBI B YEPHO-0EIOM
ambo cepoM 1IBeT€, OOECHEUMBAIOLIEM COXPAaHEHHUE BCEX ayTEHTUYHBIX IPU3HAKOB
MOVIMHHOCTH (Ka4yecTBO - He MeHee 200 Touek Ha JI0WM, a UMEHHO: rpaduuecKor TOMUCH
JauLa, IedyaTd, YIJIOBOrO IuTaMna OjaHka (eciu NpUeMIIEMO), a TakKe PEKBU3UTOB
JTIOKYMEHTA;

4) KaXIbIi OTIEIBHBIN IOKYMEHT JOJKEH ObITh OTCKAHWPOBAH M 3arpyXeH B CHCTEMY
nojayn JOKYMEHTOB B BHAe otTnaenbHoro ¢aina. KomnuectBo (ailioB  JOMKHO
COOTBETCTBOBAaTh  KOJIMYECTBY JIOKYMEHTOB, IpeicraBisieMblx uepe3 [lopran, a
HauMeHOBaHUE (DAWTIOB MOKHO MO3BOJISTh HUIACHTH(PUIMPOBATH JTOKYMEHT U KOJIHMYECTBO
CTpaHULl B JOKYMEHTE;

5) daiinbl, He AOHKHBI COAEPKATh BUPYCOB U BPEAOHOCHBIX TPOTPAMM.

Pasznen 3. COCTAB, [IOCJIEAOBATEJIbBHOCTD 1 CPOKHU BbIITOJIHEHW A
AJIMUHUCTPATHUBHBIX ITPOUEAYP, TPEFOBAHUA K [TIOPAIKY
X BBIITOJIHEHMA, B TOM YHNCJIE OCOBEHHOCTHU BBIITOJIHEHM A
AJIMMHUCTPATUBHBIX ITPOLIEJYP B DJIEKTPOHHON ®OPME, A TAKXE
OCOBEHHOCTU BBIITOJIHEHUA A/IMUHUCTPATHUBHBIX ITPOLUEAYP
B MHOI'O®YHKIIMOHAIJIBHBIX HEHTPAX

3.1. McuepnpiBarouuii nepevyeHb aAMUHUCTPATUBHBIX MPOLEAYD -
JIOTHYECKU 000COOJIEHHBIX MOCIeA0BaTEIbHOCTEH
AIMUHUCTPATUBHBIX JICHCTBHUI NPU NIPEAOCTABICHUN
MYHULUIIAIBHON YCIYTH, UMEIOIIHX
KOHEUHBIN pe3yJbTaT, OTINYAIOLUXCS APYT OT Apyra epeuHeM
BXOZAIIMX JOKYMEHTOB, aIMUHUCTPATUBHBIMU JE€HCTBUAMU
U BBIJICIISIEMBIX B PaMKax IIPEAOCTABICHNS MYHULUITAIBHON YCIYTH

[IpenocraBieHe  MYHHUIMIIATBHOM  YCIIyTM  BKIIOYaeT B ce0d  cIenyromme
aIMUHUCTPATUBHBIC TIPOIEAYPHI:

1) mpueM u perucTpanus 3asBICHHS M TPUIATaeMbIX K HEMY JOKYMEHTOB [UIs
MPEIOCTaBICHUS] MYHUIIUTIATHHON YCIYTH;

2) TpoBepKa 3asBJICHHS M JOKYMCHTOB, HEOOXOMUMBIX [UIS MPEJOCTABICHUS
MYHHIIMIIATFHON YCITyTH HA COOTBETCTBHE TPEOOBAHUSAM AJIMUHHUCTPATUBHOTO PETJIAMEHTA;

3) npuHATHE pEmICHWS O TMPEAOCTaBICHHH JHOO0 00 OTKa3e B TPEIOCTaBICHUU
MYHUIIUTIATLHON YCIYTH;

4) BbI1aua pe3ynbTaTa MIpeloCTaBIEHUsI MyHULIUIIaIbHONW YCIyTH.



3.2. Cozeprkanue KaXa0i aIMUHUCTPATUBHON TIPOLIEYPHI,
HpeaycMaTpUBAIOIIee CISTYIONIHe 00s3aTeNbHbIC 3JIEMEHTHI

1) [Ipuem u peructpanus 3asBlICHUS U IPUTIAraéMbIX K HEMY JTOKYMEHTOB JJIs
MPEAO0CTABIICHUS] MYHULIMTTAIbHOW YCIIYTH

3.2.1.1. OcHoBanueMm mJj1 Hayaja aJMUHUCTPATUBHOM MpOLEIyphbl SBISETCA
nocrymieHne B KomureT 3asBieHUS M IakeTa JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6
HACTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA:

- IIOCPEACTBOM JIMYHOrOo oOpamieHuss K JOJDKHOCTHOMY Jsuny Kowmwurera,
OTBETCTBEHHOMY 3a NMPHUEM JOKYMEHTOB;

- IOYTOBBIM OTIIPABIICHUEM;

- IOCPEACTBOM DJIEKTPOHHOM IOYTHI;

- 4epe3 MHOTO(YHKIIMOHAIBHBIA LEHTP.

3.2.1.2. AJIMUHHCTpaTUBHAs npoieaypa npeArnoaracT cleyroue
a/IMUHUCTpPATUBHbIEC JEHCTBUSA:

- TpoBepKa MPaBWJIBHOCTH 3alOJHEHUS ¥ KOMIUIGKTHOCTh IPEICTaBICHHBIX
JIOKYMEHTOB;

- BbIJIaya WIM HaNpaBJCHHUE 3asBUTENIO (TIPEACTABUTEIIO 3asBUTENSI) PACIUCKHA B
HOJYYEHUU JOKYMEHTOB C yKa3aHUEM MX IepeyHs M JaThl MOJyYeHHUsl WIM HalpaBleHHE
COOOLICHNS O TONYYEHUH 3asBJICHUS M JIOKYMEHTOB C YyKa3aHHMEM BXOJIIEro HoMepa
3as1BJICHHUS.

Cpok peructpanu 3asBJICHHUS YCTaHOBJEH B monpaszene 2.11  Hacrosiiero
AJIMUHUCTPAaTUBHOI'O perjaMeHTa.

3.2.1.3. OTBeTCTBEHHBIM 32 BBIIOJHEHUE AJAMHHHCTPATUBHOW IPOLELYPHl SIBISIETCA
cneunanuct Komurera, OTBETCTBEHHBIN 3a IPUEM U PETHCTPALIUIO JOKYMEHTOB.

3.2.1.4. Kpurepuem NpUHATUS pELICHUS O IPUEME M PETUCTPALUU 3asiBICHUS O
IPEOCTaBIEHUY MYHULMIAIBHOW YCIYT'M M NPUIOKEHHBIX K HEMY JOKYMEHTOB SIBJISETCS
HAJINYHE 3asBIICHHUS.

3.2.1.5. Pe3ynpraToM BBINOJHEHHS AJMMHUCTPATMBHON TMpoLENypbl  SBISETCA
pETUCTpaIys 3asiBICHUS, a TAKKE!

1) npu nuuHOM obpateHnu B Komurer:

- BBIZaYa JOJDKHOCTHBIM JHIOM KowmwuTera, OTBETCTBEHHBIM 3a TPHUEM JIOKYMEHTOB,
pAcCIIUCKU B JIEHb MMOJYYEHUS TAKUX JOKYMEHTOB;

2) B ciy4ae MoJIaud 3asBJICHHS TOCPEICTBOM IIOYTOBOTO OTIIPABIICHUS:

- HallpaBJICHHE PACIUCKU M0 YKa3aHHOMY B 3asBJICHMM IOYTOBOMY aJIpecy B T€UEHHE
pabouero JHs, CIeNYIOIIEero 3a JHeM rnorydeHus: Komurerowm;

3) B citydae mojayu 3asBIEHUS B DJIEKTPOHHON (opme:

- HampaBlIeHHE 3asBUTEIIO0 COOOIIECHUS O TOJIYYCHHUU 3asBICHUS U JOKYMEHTOB C
yKa3aHHEM BXOJAIIET0 PEruCTPAallMOHHOTO HOMEpa 3asBlIEHHsI, 1aThl nonydeHuss Komurerom
3asBIICHUSI U JOKYMEHTOB, a TaKKe NMEepeYeHb HAaMMEHOBAHWHU (ailyloB, MPEICTABICHHBIX B
(dopMe IEKTPOHHBIX TOKYMEHTOB, C yKa3aHHEM HX 00beMa.

3.2.1.6. Cniocobom (puxcariu pe3ysbraTa BhIIOJIHEHNUS aJMUHUCTPATUBHON MTPOLIETYPBI
SBJISIETCS PETHCTpallns 3asBJICHUS B JOKyMeHTooO0opoTe Komurera.

) [TpoBepka 3asBIEeHUS U TOKYMEHTOB, HEOOXOIUMBIX IS
MPEAO0CTABIICHNUS] MYHUIIMITAIbHON YCITYTH Ha COOTBETCTBHUE
TpeOoBaHUSM AJIMHUHHCTPATUBHOTO PETIAMEHTA;

3.2.2.1. OcHoBaHMeM [UIsl HayaJa aJMUHUCTPATUBHOM MpOLEIypHl SABISAETCA
perucTpanys 3asBICHUs C IPUIaraéMbIMH JOKYMEHTAMHU.
3.2.2.2. Ilpy NOCTYIUIEHMM 3asBICHHs JIOJDKHOCTHOE JIMLO IPOBEPSET IOJHOTY H



COOTBETCTBUE YCTAHOBJICHHBIM TpPEOOBaHHUSM MPEICTABICHHBIX JOKYMEHTOB (COTJIACHO
MYHKTY 2.6 HACTOSIIEr0 AJIMHUHUCTPATUBHOTO PETJIAMEHTA).

Cpox BBINIOJIHEHUS! aJMUHUCTPATUBHOM Npoueaypbl - B TedeHue 15 nHell co IHs
MOCTYIICHUS 3aPETUCTPUPOBAHHOTO 3asIBICHHUSL.

3.2.2.3. OTBETCTBEHHBIM 32 BBIIOJHEHHE aJMHUHUCTPATUBHOM MpPOLEAYPHl SBIAETCS
cnenuanuct Komurera.

3.2.2.4. Kpurepuem MpUHATUS pEUICHUS SBISICTCS HaIW4Me JIMOO OTCYTCTBUE B
pacnopspKeHUH JI0JKHOCTHOTO juia KoMmurera cBeieHU U TOKYMEHTOB, HEOOX OJTUMBIX IS
IIPEIOCTABIIEHUS YCIYTH.

3.2.2.5. Pe3ynbTatoM UCHOJHEHHUS AJMHUHUCTPATUBHOM TMPOLIEAYPHI  SBIISIETCA
npuoOIIeHne K 3asBJICHUIO MOJTOTOBJICHHOTO IaKeTa JOKYMEHTOB, HEOOXOJUMOTO ISt
OCYIIECTBIICHUS CIIEAYIOIIel aIMUHUCTPATUBHON IPOLEAYPHI.

3.2.2.6. CnocoboM ¢ukcanuu pe3yinbTaTa BHIIOTHEHUS aIMUHUCTPATUBHOM MPOIETYPHI
aBiseTcss CcHOpPMHUPOBAHHBIA MMaKeT JIOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTaBICHUS
MYHULIMTIAJIbHON YCIIYTH.

[11) [IpunsATHE pemeHus o mpeIoCcTaBIeHU JIN00 00 OTKa3e
B IIPEJOCTABICHIUY MyHULIMIIAIILHON YCIYTH

3.2.3.1. OcHoBaHuEM AJis1 Hayajga aAMUHUCTPATUBHOM MPOLIEAYPHI SABISETCS MPU3HAHUE
c()OPMUPOBAHHBIM TIAKETa JIOKYMEHTOB, HEOOXOIUMBIX IS OCYIICCTBICHUS JTaHHON
aIMUHHUCTPATUBHON MPOLEAYPHI.

3.2.3.2. Ilpu HaMW4YUU OCHOBAHMM, MPEIYCMOTPEHHBIX MOAPA3ACIOM 2.8 HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  perjlaMeHTa, crnenuanucT  KomuTera,  OTBETCTBEHHBIH  3a
MPEOCTABICHUE YCIYTH, TOTOBUT TIPOEKT pelieHuss 00 OTKa3e B MPEeAOCTaBICHUH
MYHHIIMIIATLHON YCIYTH € yKa3aHUEM MPUYUH 0TKa3a, a TAKXKe MepeacT MPOEKT pelieHus 00
OTKa3e Ha Monuck npejacenarento Komurera.

B cnyuae oTcyTcTBUSI OCHOBaHMIA sl OTKa3a crenuanucT KoMmurera moaroraBauBaeT
uHpopmanuo 0 ¢GopmMe COOCTBEHHOCTHM Ha HEIBI)KMMOE U JIBIDKUMOE HMYIIECTBO,
3eMeNbHbIE yYacTKH, HAXOMAIUEeCs B COOCTBEHHOCTH MYHHIIMIIAJBLHOTO 0Opa3oBaHUsl, U
nepeaaeT Ha MoAnuck npeacenarento Komurera.

CpoK BBITIONIHEHUSI aAMUHUCTPATUBHON mpoueaypbl - B Teuenue 10 mueilt co aHS
MpU3HaHMS CPOPMHUPOBAHHOTO MAKETa TOKYMEHTOB.

3.2.3.3. OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHUCTPATUBHON MHPOLEIYpPHI SABISETCS
crenmanuct Komurera.

3.2.3.4. Kpurepuem naias MOATOTOBKM HH(popManmuu o ¢opMe COOCTBEHHOCTH Ha
HEJIBI)KUMOE U JIBIDKUMOE UMYIIIECTBO, 3€MEIIbHBIE YUaCTKHU, HAXOIAIINECs B COOCTBEHHOCTH
MYHHIIUIIATBHOTO 00pa30BaHus, SBISETCS HATMYME UM OTCYTCTBHE OCHOBAaHUM, YKa3aHHBIX
B nozipaszene 2.8 HacTosmero AIMUHUCTPATUBHOIO perjlaMeHTa.

3.2.3.5. Pe3ynbpTaTom UCTIOTHEHHS aIMUHUCTPATUBHOM MPOLIETYPHI SABISETCS:

- IOATOTOBJIEHHAsI HH(pOpMaIHs 0 GopmMe COOCTBEHHOCTH Ha HEJABUKUMOE U JIBIXKUMOE
UMYIIECTBO, 3EMEJbHBbIC YYACTKH, HAXOMAAIIUECS B COOCTBEHHOCTH MYHHIIMIAIBLHOTO
oOpa3oBaHus,;

- penieHre o0 0TKa3e B MPEJOCTABICHIUN MYHUITUTIAIBHON YCIIYTH.

3.2.3.6. CrocobomM (puKcanuy aJMUHUACTPATUBHON MPOLEYphl SBISETCS pEerucTparus
COOTBETCTBYIOIIETO pELIEHUS B JKypHAJIE pPETUCTPAUMU HMCXOJAIIEH KOpPPECHOHACHIINU
Komwurera.

IV) Boigaua pesynbpTaTa npeaocTaBlIeHUs MyHUIIUITATBHON yCIIyTH

3.24.1. OcHoBaHWeM /s Hayala aJMUHUCTPATHBHOM TPOLEAYpPHI  SBISETCS
NOJArOTOBJEHHAs WHpopManus o (GopMe COOCTBEHHOCTH Ha HEIBM)KMMOE U JBHKUMOE



UMYIIECTBO, 3€MENIbHBbIE YYacTKH, HaxoJsIluecs B COOCTBEHHOCTH MYHUIIUIAIBLHOTO
oOpazoBanusi, OO peneHrne 00 0TKa3e B MPEAOCTABICHUNA MYHUITUIIATILHON YCIYTH.

3.24.2. Undpopmammst o ¢GopMe COOCTBEHHOCTH HA HEIBI)KUMOE U JIBH)KHMOE
UMYILIECTBO, 3€MEJbHbIE YYaCTKH, HAXOMAAIIUECS B COOCTBEHHOCTH MYHHIIMIAIBHOIO
o0pa3oBaHMs, WM pEUIeHHME 00 OTKa3e B IPEIOCTABIECHUUM MYHULUIAIBHOW YCIyTd
HAMPAaBIISETCS OJHUM U3 CIIOCOOOB, YKa3aHHBIM B 3asIBICHUU.

Cpok BBINOJHEHMS] aJMUHUCTPATUBHOM IPOLEAYpHl - B TEUEHUE 5 JHEH ¢ MOMEHTa
MOJAMUCAHUSI pEHIeHHs O IMPEeNOCTAaBICHWHM MYHUIUNANbHONM yciayrn (OTKase B
IpelocTaBlIeHuN) npeacenareneM Komurera.

3.2.4.3. OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOW MPOLIEAYPHI SBISETCA
crenuanuct Komurera.

3.2.4.4. KputepueM UpUHATUS PEIICHHUS SBIACTCS Haimuuue uHPopManuu o (opme
COOCTBEHHOCTH HAa HEIBMKMMOE M JIBUKUMOE HUMYILIECTBO, 3€MEJbHBIE YYaCTKH,
HaXOJSAIIMecs B COOCTBEHHOCTH MYHHUIUIIAIBHOTO 00pa30BaHusl, WIH 3apPETUCTPUPOBAHHOTO
peieHus 00 0TKa3e B IPEJOCTABIEHUN MYHUIIMIIAIIBHON YCIIYTH.

3.2.4.5. Pe3ynbTaToM HUCIOJHEHUS AaJMHUHUCTPATUBHON MpOLEIYpHl  SBISETCS
HarpaBjeHuE 3asBUTEN0 HHMopManuu O ¢GopMe COOCTBEHHOCTH HA HEIABMIKUMOE U
JIBUKUMOE  HWMYIIECTBO, 3€MeNbHbIE  YYacTKH, HaxoJsliuecs B  COOCTBEHHOCTH
MYHUIIMIIAJILHOTO 00pa30BaHusl, WK pellieHus: 00 0TKa3e B IPEIOCTaBIEHUN MYHUIIMIIAIBHON
YCIIYTH.

3.2.4.6. Criocobom (¢ukcanuy aIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS PETUCTPAIUSI
COOTBETCTBYIOILIETO PELICHUS B )KypHAJIE PErHCTPAllUU UCXOAAIIEH KOPPECTIOHACHIINH.

3.3 CDOpMI/IpOBaHI/Ie W HAITpaBJICHNEC MCKBCIAOMCTBCHHBIX 3aIlIpOCOB O IIPCA0CTABJICHUHU
AOKYMCHTOB U I/IHCI)OpMaIII/II/I, H€06XO[[I/IMI)IX AJIg IpeaOoCTaBJICHUA MYHHHHHaHBHOﬁ yCiyru, B
paMKax MCKBCIAOMCTBCHHOI'O I/IH(bOpMaI_[I/IOHHOFO B3aI/IMO,HeI>'ICTBI/I$I

DOopMHUPOBAHHUE MEXBEIOMCTBEHHBIX 3allpOCOB O IIPEAOCTaBICHUU JOKYMEHTOB U
uH(poOpMalMi, HEOOXOMUMMBIX JJsi MPEJOCTABICHUS MYHULUIAIBHOM YCIYTH, B paMKax
MEXBEJJOMCTBEHHOTO HMH()OPMAI[MOHHOTO B3aUMOJIEMCTBUS NpPU TNPEAOCTABICHUU JaHHOU
MYHUIIMIIAJIBHON yCIyTU HE TpedyeTcs.

3.4. llopsiiok ocyliecTBIECHUS aIMUHUCTPATUBHBIX MTPOLEAYD B 3JIEKTPOHHOU (popme, B TOM
qHcIe ¢ UCT0JIb30BaHUEM PErHOHAIbHOM roCyapCTBEHHOM HH(OpMAIIMOHHON
cuctemsl - [loprana rocyjapcTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((PYHKIIHIT)
CaxanuHckoi 00J1acTH, B COOTBETCTBHM ¢ HOPMAaTUBHBIMU akTaMu Poccuiickoit
®denepannn, HOpMaTUBHBIMU akTamMu CaxaJIMHCKOW 00acTu

3.4.1. 3asBUTENIO NPEIOCTABISAETCS JAOCTYI K CBEJIEHUSAM O MYHHUIMIAIBHOMN yciyre u
BO3MOXHOCTh MOJaThb HEOOXOMUMBIE Ui TPENOCTABICHUS YCIYyTM JOKYMEHTHI B
ANIIEKTPOHHOM BuAe Ha EnuHom u PervoHaabHOM mopTanax TroOCYAapCTBEHHBIX U
MYHUIUNATBHBIX yeryr (pynkuuit) (http://www.gosuslugi.ru, https://uslugi.admsakhalin.ru)
IpU YCJIOBUM HAJIWYUS TEXHUYECKON BO3MOXXHOCTH, YHHBEPCAJIbHON 3JIEKTPOHHOW KapThl,
AIIEKTPOHHON IU(POBON MOMAMUCH, a TaKXe MPEJIOCTaBICHUS MYHMIMIAIBHOW YCIyrd B
AJNIEKTPOHHOM BHJIE.

3.4.2. Ilpu nogaue TOKyMEHTOB B JIEKTPOHHOM BHJe uepe3 Enunbiii u PernonanbHbli
MOpTaJ TOCYIapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT (PYHKIMI) 3agBUTENIO yepe3 «JInuHbIil
KaOMHEeT» MPe0CTaBIIseTCs] MHQOPMAIUS O X0/1€ PACCMOTPEHUS 3asiBIICHUSL.

3.4.3. Tlpu oGpatennn 3asBUTEIS 715 IOJTYUYEHUST YCIYTH B 3JIEKTPOHHOM (hopme uepes
Pernonanpnselii nnn Equssiil nopTaisl JokHOCTHOE au10 Komurera:

- BBIBOJIUT HA TM€YaTh M PETUCTPUPYET 3asBJICHUE U NMPUIIOKEHHBIE K HEMY JTOKYMEHTBI
(IpM HAJIMYUM) B I€Hb MX MOCTYIUIEHUS; a B Cllydae MOCTYIUIeHUs 3ampoca rnocie 16 yacos, B



BBIXOHOH WJIM HEPAOOUnii Ipa3IHUIHBIN ACHD - CIICIYIOIINN 32 HUM paOOuuil JIeHb;

- HampapJsieT M0 yKa3aHHOMY B 3asIBIICHUU aJIpeCy 3JEKTPOHHOM MOUTHI WM B JTHMYHBIH
KaOuHeT 3asBUTeNs (peacTaBuTens) Ha Pernonansnom nian Equaom nopranax cooOuieHue o
MOJIyYCHUU 3asBJICHHUSI U JOKYMEHTOB B TEUEHHE padoyero [Hs, CJIEeAYIOUIero 3a JHEM
IIOJIyUYEHUSI JIOKYMEHTOB C YKa3aHMEM BXOJISLIEr0 PErHCTPallMOHHOTO HOMEpa 3asiBICHUS,
naTel nonydyeHus Komurerom 3asBiieHUs U JOKYMEHTOB (IIPU HAJIWYHMH), a TaKXKe MepeueHb
HAaUMEHOBaHM (ailIOB, MPEACTABICHHBIX B (hOpME 3IEKTPOHHBIX JTOKYMEHTOB, C YKa3aHUEM
HX 00BbeMa;

- TPOBOJUT TPOBEPKY JCHCTBUTEIBHOCTH KBATU(MUIIUPOBAHHOW TMOIMHCH, C
UCIIOJIb30BaHUEM KOTOpPOH TMOJMUCAaH AJIGKTPOHHBIA JOKYMEHT (IakeT AJIEKTPOHHBIX
JOKYMEHTOB) O TMPEIOCTaBICHUU YCIIYTH, IPeIyCMaTPUBAIOUIYI0 MPOBEPKY COOIIOACHUS
yCIJIOBHH, yKa3aHHBIX B cTathe 11 denepanbpHoro 3akona "OO6 smekTpoHHON oanucu" (nanee
- IPOBEpKa KBAUTU(DUIIMPOBAHHOH TIOJIITUCH ).

B cnydae, ecaim B pe3ynbTare MNpPOBEPKH KBATU(DHUIMPOBAHHOW MOANUCH OyneT
BBISIBIICHO HECOOJIOJICHHE YCTAaHOBJICHHBIX YCIOBHW TPU3HAHHUS €€ JEeHCTBUTEIBHOCTU
noixHOCTHOE o KomuTtera:

- B TEUYCHHE 3 JHEW CO JHS 3aBEpIICHUS MPOBEACHHS TAKOW MPOBEPKU MPUHUMACT
pelieHue o0 0TKa3e B MPUEME K paCCMOTPEHUIO 00pallleHus 3a MOJIy4eHUEM yCIyT;

- HampaBJsIeT 3asgBHUTENIO YBEIOMJICHHE 00 3TOM B DIIEKTPOHHOH (opMe ¢ yKazaHHEM
nyHKTOB ctatbu 11 @DenepanbHoro 3akoHa «OO0 SJIEKTPOHHOM MOIMUCHY», KOTOPHIE
MOCTYKWJIM OCHOBAHUEM JIJISl IPUHSATHUSL YKA3aHHOTO PEIICHUSI.

Takoe yBemoMJIeHHE MOAMHCHIBACTCS KBaTU(UIIUPOBAHHON MOAMHUCHIO HCIIOTHUTENS
YCIyTW M HaIlpaBiIIeTCS IO aJpecy 3JIEKTPOHHOM IMOYTHI 3asBUTENS JUOO B €ro JMYHbIN
KaOuHeT B (pemepanbHOM rocynapcTBeHHOW HH(pOpMaMoHHON cucrteme «EauHbIN mopTan
rOCYJapCTBEHHBIX U MYHHMIMNAIBHBIX YCIyr (pynkiuit)y. [locie nomydeHus yBeaoMIeHUS
3asgBUTENb BIIpaBe OOPATUTHCS TMOBTOPHO C OOpalleHuEeM O TMPEAOCTaBICHUH YCIYTH,
YCTpPaHUB HaPYIICHUs, KOTOpPHIE TMOCITYKWJIM OCHOBAaHMEM [Jisi OTKaza B IIpUEME K
PacCMOTPEHUIO IEPBUYHOTO 0OpallleHus.

3.4.4. [Tocne IIPOBEICHUS IIPOBEPKHU NeHCTBUTENBHOCTU AIIEKTPOHHOMN
KBATM(UIIMPOBAHHON TOJMUCH, B OTCYTCTBHE OCHOBAaHUN [Uig OTKa3a B TIpUEME K
PacCMOTPEHHIO 3asIBIIEHUS OCYILIECTBIISIFOTCS MPOLEAYpPHI, MPEIyCMOTPEHHbIE pa3ienoM 3
HACTOSIIEr0 AJMUHUCTPATUBHOTO PETJIaMEHTA.

3.4.5. Pemienne o0 npenoOCTaBICHUM MYHUIMNAIBHOM YyCIyrd WIH 00 OTKa3e B
MPEIOCTaBICHUU MYHHIIUIAIBLHON yCIyTy HaIpaBisieTcs B popMe IEKTPOHHOTO JOKYMEHTa
C UCMOJIb30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETe OOIEro mojib30BaHus,
B ToM uucine Egunoro min PernonansHOro mopraioB, HE TO3JHEE OJHOTO paboyero JHS cO
nHs ucrtedeHns 30-THEBHOTO CPOKa, YCTAHOBICHHOTO JIJISl IPUHSITHS PEIICHHUS 10 3asBICHUIO
0 MPEIOCTaBICHUN MYHUIIUNIATbHOW YCIYTH.

3.5. OcobeHHOCTH MPeIOCTaBICHNS MyHUIIUIATIBHON YCIIyTH
B MHOTOQYHKIIMOHAJIbHBIX IIEHTpax

3.5.1. Undopmarnus o nopsiike NpeoCcTaBICHUs] MyHULIUIIATbHON YCIyTH pa3MeliaeTcs
B noMmemenuu M®II u Ha caiite M®ILI.

CocTaB aIMUHUCTPATUBHBIX MPOLIEAYP:

- NpHUEM OT 3asBUTENSA (IIPEACTABUTEINS 3asIBUTENS) 3asIBICHUS U NIPHIIaraéMbIX K HEMY
JIOKYMEHTOB (TIpU HAJIMYHH);

- nepefava makera JAOKYMEHTOB B KOMHUTET A MpenocTaBlIEHUs MYHULMIAIBHOU
YCIIYTH;

- NPUHATHE pelIeHHs JOJKHOCTHBIM JinioM Komutera o mpemoctaBieHuu 6o 00
OTKa3e B IPEOCTaBICHUU MYHUIIUTIAIBHON YCIYTH;

- mnonydeHue MOI][ pesynpTaTa NpPEeAOCTaBICHUS MYHULUINAIBHOM YCIYyTd U3



Komurera;

- Iepeziaya pe3yJibTara MpeJoCTaBICHUS] MyHUIIMIIAIBHON yCIIyTH 3asSBUTEINIO.

3.5.2. Ilpuem u peructpanus 3asBICHUS O NPEAOCTABICHUN MYHUIIMIIAIBHON YCIYTH B
M®I] Bximrouaet B ceOs:

- IpPOBEpKa IPAaBUJIBHOCTH 3allOJHEHHUA M KOMIUIEKTHOCTb IIPEICTaBJICHHBIX
JIOKYMEHTOB (TP UX HAJTHYHH);

- peructpauus 3asBJICHHUS B aBTOMATH3MPOBAHHOW HMH(pOpMAIMOHHON cucteme MDIL]
(manee — AUC ML),

- BpyY€HHUE PACIUCKU O MOJIYYEHUH 3asIBICHMS U MIPUIOKEHHBIX JOKYMEHTOB (IIpH MX
HAJINYMK) B ICHb [TOJyYCHUs 3aBJICHUS U JTOKYMEHTOB.

IIpy HanmM4YMM TEXHUYECKOM BO3MOKHOCTHU IIPUEM 3asBJIICHUM OCYLIECTBIISETCS, B TOM
yucie, M0 NPUHLUIY 3KCTEPPUTOPUATBHOCTU 1O Tepputopun CaxaJuHCKOW 00jacTH, eciu
MHOE HE NPEyCMOTPEHO JICUCTBYIOIINM 3aKOHOAATEIbCTBOM.

3.5.3. Ilepenaya naketa JOKyMeHTOB B KomuTer.

Cnermmamuct MO®IL] coctaBnsier u nepenaer kypbepy M®PI[ peectp mepenaum nen c
OIKCBIO JOKYMEHTOB He 1no3aHee 1 paboyero JHs ¢ MOMEHTa PErUCTpaly 3asBICHHUS.

Kyppep M®IL] He mo3mnee 1 pabodero mHsS C MOMEHTa PETUCTPAIMH 3asBICHUS O
IPEJOCTaBICHUM MYHMLUIAIBHOW YCIyrd mepenaer cOopMHUpPOBaHHBIA HakeT TOKYMEHTOB
JNOJDKHOCTHOMY Juiy Komurera, B JODKHOCTHBIE OOS3aHHOCTH KOTOPOTO  BXOJUT
OCYILIECTBJICHUE JAHHOI'O AaJMHMHHUCTPATHBHOIO JIEHCTBUS, KOTOPBI, B CBOI OYEpElb,
IIPOCTABJIIET OTMETKY O J1aT€ U BPEMEHU ITOJIyYEHUS [TaKeTa JOKYMEHTOB.

B cinyuae npuemMa oT 3asBUTENS MaKeTa JOKYMEHTOB, KOTOPBIM MOJUIEKUT Iepeaade B
OpraH MECTHOI'O CaMOYIPAaBJIEHUS HMHOIO MYHUIMIAIBHOrO oOpa3oBaHus CaxalnHCKON
obmacty, cnenuanuct MLl He no3gHee 1 paboyero JHS C MOMEHTa pPErUCTpalvu
HaIlpaBJIseT IPUHATHIA MTAKET JOKYMEHTOB B JIEKTPOHHOM BHJIE B COOTBETCTBYIOLIMM OpPraH
MECTHOI'O CaMOYIPABJIEHUS IOCPEICTBOM PETHMOHAIBHOM CHCTEMBI MEXBEIOMCTBEHHOIO
AJIEKTPOHHOI0 B3auMozeicTaus (nanee - PCMOB).

[TpunsTHe pemieHUs AOJKHOCTHBIM JinioM Komurera o mpenocraBieHuu jaubo 00
OTKa3€ B IIPEJIOCTaBICHUN MYHUIUIIAIBHON YCIYTH.

AJMMHHCTpaTHBHAs Mpoleaypa ocyuecTsiasercs B TedeHue 20 1Hel ¢ MoMeHTa
NpU3HaHUs CPOPMUPOBAHHBIM TIaKeTa JOKYMEHTOB JJIsi OCYIIECTBIEHUS JaHHON
aAMMHHMCTPATUBHOMN ITpoLeAypsl U He no3aHee 30 qHEN ¢ MOMEHTA IOCTYIUIEHUS 3asBIICHUS O
IIPENOCTABICHNHN YCIIYTH.

3.5.4. Ilony4yenue pe3yspTaTa NpeJoCTaBICHs] MyHULIMNAIBHOHN yeiyru n3 Komurera.

OtBercTBeHHOE noJDKHOCTHOE nuio Komurera yBemommsier M®PIl o roTroBHOCTH
pe3yibTaTta MpeloCTaBICHUS MYHUIMNAIBHON YCIyrn He mno3aHee 1 pabouero s,
IIPEALIECTBYIOIIETO THIO UCTEUYEHHSI CPOKA MPEAOCTABIICHUS] YCIYTH.

Kypbsep M®I] nomnydaer pe3ynbTaT NpeJOCTaBICHUS MyHULIMIIAIBHON YCIYTH B J€Hb
MOCTYIUIEHUsT MHGOpPMAllMd O TOTOBHOCTH pe3yJibTaTa MPEOCTaBICHUS MYHHUIMIAIbHON
YCIyTH, a B Cllyyae MOCTYIUIEHUS! HH(POPMALlUU 0 TOTOBHOCTH pe3ynbTara nocie 16-00 yacos
Ha cremyromui aensb mo 12-00.

Ilepenaua pe3ynbraTa NpEeOCTABICHUS MYHUIIUIIAIBHON YCIYTU 3asiBUTEIIIO.

Cneuuamuct M®IL] BHOCUT uHGOpPMALUIO O MOCTYIUIEHMM pe3yJbTaTa OKa3aHHOU
yeayru B AUC M®II u unpopmupyer 3asButeneil 0 BOSMOKHOCTH MOJyYeHHs pe3ybTara
MYHHUIMIIAJIBHOM YCIYTH HE NO3HEE JHS UCTEUYECHHS CPOKA MPEAOCTABIICHUS YCIYTH.

Crnennamict M®L] BpigaeT pe3ynbTaT 0OKa3aHHOM MYHUIMIAIBHON YCIIYT'H 3asBUTEIIO
u ¢ukcupyer (aKT NPUHATUS 3asBUTENEM pe3yjbTaTa OKa3aHHOW YCIyTd B MOMEHT
oOpamienus 3assurens B M®I[ 3a Bbyiadeil pesynbrara NpeAOCTaBICHUS MYHULUMIAIBHON
YCIIyTH.

IIpenocraBieHne MyHHIMIAIBHOM yciyru 4depe3 MOL[ ocywectsisgercs B
COOTBETCTBUM C 3akiatoueHHbIM CornmameHueM o B3aumonaeuctsuum mexay MOI[ nu
KomureTom.



3.6. biok-cxema npeaocTaBiIeHUs] MyHULIMNIAIBHON yCIyTU MPUBOIUTCS B MIPUIIOKEHUN
Ne 3 k HacTosmeMy AJIMUHHACTPATUBHOMY PETJIAMEHTY.

Paznen 4. DOPMbI KOHTPOJIA
3A UCITOJIHEHMEM AZIIMUHUCTPATHUBHOI'O PET'JIAMEHTA

4.1. TTopsiAOK OCYIIECTBICHUSI KOHTPOJIS 32 COOJIIOICHUEM
Y UCTIOJTHEHHEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMLIAMU
MMOJI0KEHUH AAMAHUCTPATUBHOI'O PCIrIaMCHTA U MHBIX
HOPMAaTUBHBIX IPABOBBIX aKTOB, YCTAaHABIMBAIOIIMX TPEOOBAHMUS
K IIPEOCTABJICHUIO0 MYHULUIIAIbHOU YCIIYTH,
a TaKKe MPUHATHEM MU PeleHU

Texymuii KOHTPOJb 3a COOJIOJIGHUEM U HCHOJHEHUEM JODKHOCTHBIMHU JIMIIAMH
MOJIOKEHUHN HACTOSIETO AJIMUHUCTPATUBHOTO PETIaMeHTa U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTAHABIMBAIOIIUX TPeOOBAaHUS K TMPEAOCTABICHUIO MYHHIIMIIAIBHON YCIIyTH,
ocyuecTisiercs npeaceaaresneM Komurera.

KoHntpoib 3a nesrenpHoCcThi0O KOoMHTETA 1O MPEIOCTABICHUIO MYHUIIMNIATBHON YCIYTH
OCYIIECTBIISICTCA 3aMECTUTENIEM TJaBbl AIMUHUCTPALIUM MYHUIIMIAIBHOTO 0Opa30BaHUS
rOpOACKOMN OKpYr «OXUHCKHII.

Tekymnii  KOHTPOJIb  OCYILIECTBISICTCS  IYT€M  IPOBEACHHUS  PYKOBOJMTEIEM,
OTBETCTBEHHBIM 3a OpraHU3alui0 pabOThl MO MPEIOCTABICHUI0 MYHHUIMHAIBLHON YCIYTH,
MIPOBEPOK COONIIOZICHUSI M MCIHOJHEHUs] paboTHHKOM Komurera mOJIOKEHUH HACTOSIIETO
AJIMUHHCTPAaTUBHOT'O PEIrJIAMEHTA, UHBIX MPABOBBIX aKTOB.

ITepuoanyHOCTD OCYIIECTBIICHUS TEKYLIErO KOHTPOJIA YCTaHaBJIMBACTCS
pykoBoaureneM Komurera.

4.2. OTBETCTBEHHOCTh JIOJDKHOCTHBIX Jull Komutera u (i) M®L] 3a pemenus
u aelictus (6e3aelicTBre), IPUHUMAaEMble (OCYILECTBIISIEMbIE) B X0/1€
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON yCIyTH

Crenmanuct Komurera n (win) M®LI, oTBeTCTBEHHBIH 3a MpPUEM JTIOKYMEHTOB, HECET
OTBETCTBEHHOCTbh 3a IMOPAJOK IpHEMa YCTHOTO 3ampoca WIM 3asBICHHS (MMHCbMEHHOTO
3arpoca) W HampapieHus ero cnenuanucty Komurera u (mnm) MOLI, oTBeTcTBEHHOMY 32
MEXBEJIOMCTBEHHOE B3aUMOJICHCTBHE.

Cremmnamuct Komurtera n (uam) MOLI, OTBETCTBEHHBIM 3a NPUHATHE pELIEHUS O
IIPEOCTABICHNA MYHULHNAIBHON YCIYTH, HECET IEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
CBOEBPEMEHHOCTb M KAaueCTBO IMOJATOTOBKH YCTHOI'O OTBETA WIM JOKYMEHTOB, SIBIIAIOLINXCS
Pe3yapTaTOM MYHUIIUNIAIBHOW YCIIYTH.

4.3. IlonoxeHus, XxapakTepusyromire TpedoBaHus K GopmMaM KOHTPOIS
3a IIPEI0CTABIEHNEM MYHUIIUIIAIBHON YCIyTH
CO CTOPOHBI TPAXJaH, NX 00bEIUHEHUN U OpTaHU3aIui

['paxknane, IopuaUecKue JIMLa, UX 0ObETUHEHHS] U OpraHU3alluy B CIIy4ae BBISIBICHUS
(akTOB HapyIIEHUs MOPsAKa MPEIOCTABICHUS MyHUIIUIIAIBHOM YCIIYTH WM HEHA/JIeKaIlero
MCIIOJTHEHUS HACTOSAUIEr0 AJIMUHUCTPATUBHOIO PETjlaMeHTa BIIpaBe 0OpaTUTHCS C »kajio0oil B
Komurer u (mim) MOLI, npaBooXpaHUTEIbHBIE U OPTaHbl TOCYAAPCTBEHHOM BIACTH.

['paxknane, 1opuanYeCcKUe A, UX OObEIUHEHHS] U OpPraHU3allMM BIpPaBe HANPaBIAThH
3aMeuyaHus, PEKOMEHJALUN M MPEIJIOKEHUS 10 ONTHUMM3ALMKM W YIYYIIEHUIO KadecTBa U
JIOCTYITHOCTH IIPEIOCTABICHUS MYHULIUITIAIBbHON YCIYTH.



Pasnen 5. IOCY AEBHbBIN (BHECY JEBHBIN) ITOPSIJOK
OBXXAJIOBAHUS PEILIEHUN U JEMCTBUM (BE3JENCTBUS)
OPT'AHA, ITPEJIOCTABJISIFOLLIETO
MYHULUIIAJIBHYIO YCIYTY, A TAKXE JOJDKHOCTHBIX JIHLL,
MYHULATIAJIBHBIX TPAXKIIAHCKUX CITYXKAILLX

5.1. 3asBuTens BOpaBe OOKaJIOBaTh HApYIICHHE TMOPSAIKA IPEIOCTABICHUS
MYHHUILIMIIAJGHOW YCIYTH, BbIpa3MBILEECS B HENPABOMEPHBIX pEHICHUSIX U JACUCTBUAX
(6e3metictBun) Kommrera, MyHUIIMTANBHBIX CIykammx KoMuTeTa mpu mpenocTaBICHUU
MYHHITUTIAJILHOM yCIyTH (nanee - )xanooa).

5.1.1. 3asBuTens HMEET TPABO Ha TMOJy4eHHE HUHPOPMALUU U JIOKYMEHTOB,
HEOOXOIUMBIX /171 00O0OCHOBAHUS U PACCMOTPEHUS 7KaI00BL.

5.1.2. 3asgBUTENb MOXKET 0OPATUTHCS C KaIOOOW, B TOM YHCIIE B CIACAYIOIUX CIYyqasx:

- HapylIeHHE CpOKa pPErucTpaludyd 3ampoca 3asBUTENsS O IPelIOoCTaBICHUU
MYHHULUIIAJIBHON YCIyTH;

- HapylIeHHEe CPOKa MPEAOCTABICHUS MyHUIIUIIATLHON YCIIYTH;

- TpeOOBaHHME Yy 3asBUTENS JOKYMEHTOB, HE TMPETyCMOTPEHHBIX HOPMATHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu, HOPMATHBHBIMH MPABOBBIMH  aKTaMU
CaxanuHCKOW 007acTH, MYHHIMIIAIBHBIX oOpa3oBanmii CaxaawMHCKOW 00JIacTH s
MPEIOCTaBICHUS! MyHULIUTIATBHON YCIYTH;

- OTKa3 B IIpUEME JOKYMEHTOB, IPEIOCTaBICHHE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUBHBIMH MPAaBOBBIMU akTamu Poccuiickoit denepanuy, HOPMAaTUBHBIMH MTPABOBBIMU
aktamu CaxamMHCKOH 00J1acTH, MyHHIMIAIBHBIX 0Opa3oBaHuii CaxXalWHCKOW 00NacTH yis
MPEIOCTAaBICHUSI MYHULIUTIATBHON YCIYTH, Y 3asSBUTEIIS;

- OTKa3 B MpEAOCTaBICHUM MYHHUIMNAJbHOM YCIYyrW, €ClIM OCHOBAHMS OTKa3a He
MPEeyCMOTPEHBI (eiepalbHBIMU 3aKOHAMH U MPUHATHIMH B COOTBETCTBUU C HUMHU HHBIMU
HOPMAaTHUBHBIMU IPAaBOBBIMU akTamu Poccuiickoi denepaunu, HOPMAaTUBHBIMU ITPABOBBIMHU
aktamMu CaxalMHCKON 001acTH, MyHUIIMTIATBHBIX 00pazoBanuii CaxannHCKO# 00acTy;

- 3aTpeboBaHue C 3asiBUTENS IPU MPEIOCTABIIEHUN MYHULIMIIATbHON YCIYTH IJIAThl, HE
MPEAyCMOTPEHHOM  HOPMAaTHBHBIMU  NpaBOBbIMH  akTamu  Poccuiickor  dDenepanumu,
HOPMAaTUBHBIMH NPABOBBIMU akTaMHu CaxaJdMHCKOW 00JIacTH, MyHUIIMIAIBHBIX 00pa30BaHUI
CaxanuHckol obnacTu;

- otka3 Komurera, npeaocTaBsoIero MyHUIIUNAIbHYIO YCIYTy, JOHKHOCTHOTO JIUIA
Komurera, npegocTaBisitonIero MYHUUUIAIBHYIO YCIYry, B HCIPaBICHUU JTOMYHIEHHBIX
OTIEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEAOCTaBICHUS MYHUIIUITAIBLHON YCIyTH
JOKYMEHTaX MO0 HapyIIeHUE YCTAaHOBJICHHOTO CPOKa TAKUX UCIIPABICHUU.

5.1.3. Kanoba momkHa conepxaTh:

- HauMmeHoBanue Komutera, mNpegOCTABIAIONIETO0 MYHHUIMOAIbHYIO  YCIYTY,
JIoJKHOCTHOro juna KomuTera, NpenocTaBisIONIET0 MYHHUIMNAIbHYIO YCIYTy, JHO0
MYHHIIMIIATIBHOTO CTYXKAIIero, PeeHus U IeHcTBUs (0e31eHCTBIE) KOTOPhIX 00KAITYIOTCS;

- (pamMuIIMI0, UM, OTYECTBO (TTOCJIEIHEE - TPU HAJIMYUU), CBEJICHUS O MECTE )KUTEJIbCTBA
3asBUTENs - (DU3MUECKOTO JHIAa JTUOO HAUMEHOBAaHME, CBEACHHS O MECTe HaXOXKIEHUS
3asIBUTENS - IOPUIMYECKOTO JIMIA, a TaKKe HOMEp (HOMepa) KOHTAKTHOTO TenedoHa, aapec
(ampeca) AIEKTPOHHOM MOYTHI (TIPU HAMYKMH) U TIOYTOBBIA aApec, 0 KOTOPBIM JTOJIKEH ObITh
HAIpPaBJIEH OTBET 3asBUTEIIO;

- cBelleHUS 00 oOkamyeMbIX pemieHusix u jAelictBusx (OesneiictBun) Komutera,
MPEOCTABISAIONIEr0  MYHHUIMIAJIBHYIO  YCIYry, JAOJDKHOCTHoro jumna  Komwrera,
MPEIOCTABIISIONIET0 MYHUIIUTIATBHYIO YCIIYTY, THO0 MYHUIIUIIATHHOTO CITYXKAaIIIeTo;

- JIOBOJIbI, HA OCHOBaHHM KOTOPBIX 3asBUTENIb HE COIJIACEH C PELICHHEM U ACHCTBHEM
(6e3nerictBuemM) Kommurera, mpemocTaBISIONIETO MYHHUIMIATBHYIO YCIYTY, JAOKHOCTHOTO
muna KomuTeTra, mpenocTaBisioONIero MyHHUIMNAIbHYIO YCIYTy, JHU00 MYHHIIMIAJIbHOTO
CIyXamero. 3asBUTEIEM MOTYT OBITh TMpeACTaBlIeHbl JOKYMEHTHl (TpU HAIWYHH),



MOJTBEPIKIAIOIINE JOBOJIBI 3aIBUTEIIA, JINOO X KOIIHU.

5.2. XKanob6a mogaercs B KomuTteT B muchbMeHHOH (GopMe, B TOM YHCIIE MPHU JIAYHOM
IIpUEME 3asIBUTENS, WK B DJIIEKTPOHHOM BUJIE.

5.3. B caywae ecnu jkamo0a MoOJaeTcsl uyepe3 MPEICTaBUTENA 3asBUTENs, TaKxke
IPEJCTaBIISIETCSA JOKYMEHT, ITOATBEPKIAI0OIUI TIOJTHOMOYHSI Ha OCYLIECTBIIEHUE JEUCTBUM OT
MMEHHU 3asBUTENId. B KadecTBe JOKyMEHTa, NOATBEPKIAIOLIEIO IIOJHOMOYMS Ha
OCYILIECTBIICHHUE JCHCTBUI OT MIMEHU 3asIBUTEIIS,, MOKET OBIThH MPE/ICTABICHA!

1) odbopmieHHass B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickont deneparuu
JIOBEPEHHOCTD (U1t (PU3MYECKUX JINIT);

2) odopmieHHas B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickont deneparuu
JIOBEPEHHOCTD, 3aBEPEHHAs II€YaThIO 3asBUTENS U MOJIMCAHHAS PYKOBOJIUTEIEM 3asBUTEIS
WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JTUIOM (JIs1 FOPUAMYECKUX JIUIT);

3) Komusi pemeHus O Ha3HAYeHWH WM 00 M30paHMM JIMOO MpHUKa3a O HAa3HAYCHUU
¢bu3znyecKoro nauIa Ha JIOJDKHOCTb, B COOTBETCTBUU C KOTOPHIM Takoe (hU3MUECKOoe U0
o0aaeT IpaBoOM JeCTBOBATh OT UMEHH 3asBUTEINS O€3 JTOBEPEHHOCTH.

5.4. Tlpuem xano6 B mucbMeHHON ¢opMe ocymiectBisercs Komuterom B Mecte
pa3MelIeHus, B MECTE€ MPEJOCTaBICHUSI MYHULIUMIIAIbHOW YCIyTU (B MECTe, I'Zie 3asiBUTEIb
MOJAaBaJl 3alpOC Ha MOJIyYEHHME MYHUUMUIIAJBbHON YCIYrH, HapylICeHHE MOpsIKa KOTOpPOU
o0xaiyeTcsi, TH00 B MECTE, TIe 3asBUTEIIEM MOJYUYeH Pe3yabTaT YKa3aHHOW MyHUIIUTAIEHOU
YCIIyTH).

Kanoba B nucbMEeHHOHN (popMeE MOXKET OBITh TaK)KE HalpaBJI€Ha 110 MOYTE.

B cnydae momaum xanoObl MpU JTUYHOM MPUEME 3asiBUTENb MPEICTABISET JOKYMEHT,
YAOCTOBEPSIOMIMN €ro JMYHOCTH B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Poccuiickoit
®enepanuu.

5.5. B anexTpoHHOM BH/IE ka100a MOXKET OBbITh OJAaHA 3asIBUTENIEM IIOCPEACTBOM:

1) opunmansHoro caiita AIMUHUCTPAIUU B MHGOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM
cetu HTepHeT;

2) mopTajia rocydapCTBEHHBIX M MYHULMUMNANBHBIX yciyr (pyHkmuii) CaxanmHCKon
obnactu, EanHoro noprana rocyJapcTBEHHbIX U MYHULUIIATbHBIX YCIYT (QYHKIU).

5.6. ITpu nmonaue ano0bl B JIEKTPOHHOM BUJE JOKYMEHTHI, YKa3aHHbIE B OYHKTE 5.3
HACTOAIIETO perjiiaMeHTa, MOTYT OBbITh MpPEJCTaBICHbI B (OPME 3JIEKTPOHHBIX JOKYMEHTOB,
MOJANUCAHHBIX 2JIEKTPOHHOM MOJINHUCHIO, BUJ KOTOPOH NPEAYyCMOTPEH 3aKOHOAATEILCTBOM
Poccniickoit denepanuu, nNpu 3TOM TOKYMEHT, YAOCTOBEPSIOIIMM JIMYHOCTh 3asBUTENS, HE
Tpebyercs.

5.7. XKanoba paccmatpuBaercs KomuteroM. B ciydae ecnu o0kanmyroTcst pelieHHs
pykoBoauTens Komurera, sxanoba nmojgaercs B BBILIECTOSIIMN OpraH U paccCMaTpUBaeTCsl UM.

5.8. XKanoba, mocrynuBmas B KoMmuTer, MNOIICKHUT pPETrUCTpallid HE TO37HEE
CJIEAYIOLIETO paboyero JHs CO JIHA €€ MOCTYIICHHUS.

3aperucTpupoBaHHas Kajoba TOMJIEKUT PACCMOTPEHUIO JOJKHOCTHBIM JIUIIOM,
HA/IeJICHHBIM TIOJIHOMOYMSMHU I10 PACCMOTPEHUIO Kalo0, B TEUCHHME MATHAALATH paboyux
THEW CcO JHS €€ perucrpauud, a B ciaydae oOkanoBaHusi oTkaza Komwurera,
IIPEIOCTABISAIONIEr0  MYHHMLIMIAIBHYIO  YCIYTy, JOJDKHOCTHoro juna  Kowwrera,
MPEIOCTABIISAIONIEI0 MYHUIIUIIATBHYIO YCIYTY, B IpUEME JIOKYMEHTOB Yy 3asBUTENs JH00 B
UCTIPABJICHUH JIOMYILEHHBIX OMEYaTOK M OUIMOOK WMJIM B CiIydae O0XKajlOBaHUS HapYIICHUS
YCTaHOBJIEHHOI'O CPOKa TaKMX HCIPAaBICHUN - B TEUEHHUE MATH pabodyux JHEH co JTHS ee
pErucTpanyH.

5.9. XKano6a moxet ObITh oJaHa 3asiBuTeneM yepe3s MOIL. [Ipu noctynneHnn xano0sl
M®II oGecneunBaer ee nepeaayy B Komuter B mopsiike M CPOKH, KOTOPBIE YCTaHOBIICHBI
coryialeHrueM o B3aumojiercTBuu Mexay M®Il nu KomureTom, HO HE TTO3/IHEE CIIEYIOIIETO
pabouero JTHS CO IHS MOCTYIUICHUS 5Kaio0bl.

Kanoba Ha HapylieHue NOpsAAKa MPENOCTaBIECHUS MyHUIUNAIbHON ycimyru MOIL]
paccmatpuBaercs Komurerom. Ilpu 3ToM cpok paccMoTpeHHs kalloObl UCUUCIAETCS CO JTHS



peructpanuu xanoosl B Komurere.

5.10. B KomuteTe ymoaHOMOYEHHBIE HAa PACCMOTPEHHE Kajao0 JOKHOCTHBIC JIHIIA
00eCTeynBaroT MPUEM M PaCCMOTPEHHE KaJ00.

5.11. Komurer obecrieunBaer:

1) ocHalieHre MeCT IprueMa xaioo;

2) uHGOPMHUPOBAHUE 3asABUTEICH O MOpSAAKE OOKAJOBaHUS PEIICHWH W JCUCTBUI
(6e3neiicTBus) Komutera, ero TOMKHOCTHBIX JIML, MYHUIIMITAIBHBIX CIIY)KAIIUX TOCPEICTBOM
pa3MerieHuss MHQOpMAIMM Ha CTeHJaX, Ha oduiuaibHOM caiite, Ha Eaunom noprane
rOCYJapCTBEHHBIX M MYHHLIMNAIBHBIX YCIyT ((yHKIMIA), HAa MOpTaJe TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX yeryT (pyHkiuit) CaxannHCKO#N 001acTH;

3) KOHCYIbTUPOBaHUE 3asBUTENEH O MOpsSAKE OOXKaJOBaHUS pPELIEHUH W AEUCTBUI
(6e3neticTBusl) KomuteTa, €ro J1OKHOCTHBIX JIML, MyHULIUIIAIBHBIX CIYXAlllUX, B TOM YHCIIE
1o Teneony, AEKTPOHHON TOYTE, IIPH JIMYHOM IIPHEME;

4) 3aKJIFOYCHHE COTJIAIIEHUH O B3aMMO/JICHCTBHH B yacTu ocymectsienus M®PI] npuema
XKano0 ¥ BBIAYH 3aIBUTEISIM PE3YJIHTaTOB PACCMOTPEHHUS KaJlo0.

5.12. Tlo pe3ynapTaTam paccMOTpeHHs kanodbl KoMuTeT mnpuHHMaeT OJHO U3
CIEAYIOLIUX PEUICHUN:

- YAOBIETBOpsET XaloOy, B TOM u4ucie B (QopMe OTMEHBbI MPUHSATOTO PpEHICHHUS,
UCIPABJIECHUS JONYUIEHHbIX KOMUTETOM, NpeAoCTaBISIIOIIMM MYHHULMIAIBHYIO YCIYTY,
OMEYaTOK M OMMOOK B BBIJAHHBIX B pE3yJbTaTe MPEIOCTABICHUS MYHULUIAIbHONU YCIyrH
JOKYMEHTaX, BO3BpaTa 3asiBUTENI0 JICHEXKHBIX CpPEACTB, B3UMaHHE KOTOPHIX HeE
MPEAYyCMOTPEHO  HOPMAaTHMBHBIMM  TIpaBOBbIMM  akTamu  Poccuiickoii ~ ®Denepanuu,
HOPMATHBHBIMH  TpPaBOBbIMH  akTaMu  CaxajduHCKOHW  00JacTH, MYHHIIMNAIbHBIMU
oOpazoBanusmu CaxanuHCKOM 00acTy, a TakKe B MHBIX opMmax;

- OTKa3bIBACT B Y/IOBJICTBOPEHHUH KAJIOOBI.

B oTBeTe mo pe3ynbraraM pacCMOTPEHUs KalOObl YKa3bIBAIOTCS:

- HaumeHoBanne Komwurera, JOIDKHOCTD, (paMuims, UMsi, OTYECTBO (IIPU HAJIMYHUU) €TO
JOJKHOCTHOTO JIUIA, IPUHSBIIETO PEIIeHUE 110 Kalooe;

- HOMEp, /1aTa, MECTO NMPUHATHUS PEIICHUs, BKIItoYasi CBEJCHUS O JOKHOCTHOM JIHUIIE,
peleHye win aencTaue (6e3neiicTtBue) KOTOporo ooxamyercs;

- (hamumust, M1, OTUECTBO (TP HAJIMYMHN) WJIM HAMMEHOBAaHUE 3asBUTEIIS;

- OCHOBAHUS ISl IPUHSATHS PEIICHUS T10 JKalo0e;

- IPUHSATOE 10 kKaJnoOe pelIeHue;

- ecnu kanmoba TMpuU3HAHA OOOCHOBAaHHOM - CPOKHM YCTPaHEHHUs BBISABICHHBIX
HapylIeHWid, B TOM 4HCI€ CPOK MPEJOCTaBICHHUs pe3yibTara MYHHUIUIAIbHON
(MyHMLIMTIQIBHOM) YCIIYTH;

- CBEJICHUS O MOpsAJKE 00XaIOBaHUS IPUHATOTO 110 Kano0e pereHus.

5.13.  OrBer mo  pe3yabTaTaM  pAcCMOTPEHHS  JKAIOOBI  TOJMHUCHIBACTCS
YIIOJTHOMOYEHHBIM Ha PaCCMOTpPEHHUE KalloObl TOJKHOCTHBIM oM Komurera.

I[To ’xenaHuio 3asBUTENS OTBET MO pe3yJabTaTaM PAaCCMOTPEHUs *KajloObl MOXKET ObITh
NpEJCTaBIeH HE MO3JHEe IHS, CIEAYIOLIEro 3a JHEM MpUHATHS peuieHus, B QopMme
JIEKTPOHHOI'O JOKYMEHTA, MOANUCAHHOTO IEKTPOHHOM MOJNMCHI YINOJHOMOYEHHOI'O Ha
paccMOTpeHHE Kallo0bl JOJKHOCTHOTO JHUIA U (MJIM) YIIOJTHOMOUYEHHOTO Ha pacCMOTpPEHUE
KaoObl OpraHa, BUJ KOTOPOH YCTaHOBIIEH 3aKOHOIaTeNbcTBOM Poccuiickoii Denepariui.

5.14. KomuTeT 0TKa3bIBaeT B YAOBJIETBOPEHUH 5KaJIO0bI B CIAEAYIOUINX CIydasiX:

1) HanMuue BCTYNMUBIIETO B 3aKOHHYIO CHIIy PELICHHMs Cyda IO jKajgobe O TOM ke
IpeIMETE U M0 TEM e OCHOBAHMSIM;

2) mojayda XajoObl JHMIIOM, MOJHOMOYMS KOTOPOTO HE MOATBEPXKICHBI B MOPSJKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanum.

5.15. domxHocTHble nuna Komurera, yrnoJHOMOUEHHBIE HA pACCMOTPEHHE Kajlo0 Ha
HapylIeHWEe TMOpsJiKa MNPEAOCTaBICHUS] MYHULMNAIBHON YCIyrd, MOpSAAKa WM CPOKOB
paccMOTpeHHUs KalloObl, TMOO HE3aKOHHBIM 0TKa3 WM YKJIOHEHUE YKa3aHHOTO JOKHOCTHOTO



JUIa OT MpHeMa JKajJoObl, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoit ®enepaniu u 3akoHamMu CaxaIMHCKOW 00JIaCTH.

5.16. Tlonoxxenne 06 OCOOCHHOCTSX IMOAAYH U PACCMOTPEHUS KajJo0 Ha pelIeHHus U
neiictBust  (Oe3elcTBUME)  OpPraHoB  MECTHOIO — CaMOYINpPaBJICHHS ~ MYHUIUIAIBHOIO
o0pa3oBaHUs TOPOACKON OKpYyr «OXWHCKHIT» M MX JOJKHOCTHBIX JIHMI[, MYHHIIHITAJLHBIX
CIIy’KallldX OpraHOB MECTHOI'O CaMOYIpPAaBJICHHS MYHHUIIMIIAILHOTO 00pa3oBaHUs FOPOJICKON
Ookpyr «OXHHCKHI1» YTBEPKIECHO IIOCTAHOBICHHEM aJMUHHUCTPAIUN MYHHUIIUTIAIEHOTO
00pa3zoBaHus TOPOJICKOM OKPYT «OXHHCKUIAY.

[Tpunoxenne Ne 1
K aJIMUHUCTPAaTUBHOMY PEIIaMEHTY



MIPEAOCTABIICHUS] MyHULIMIIAIIBHON YCIIYTH
«IIpenocraBnenue nudopmaiuu o popme
COOCTBEHHOCTH Ha HEJIBIIKUMOE U
JBIKHUMOE UMYIIECTBO, 3eMEJIbHBIC YYaCTKH,

HaxoasgIuecs B COOCTBEHHOCTH

MYHUIOUIIAJIBHOT'O 06pa30BaHI/IH»

OO6m1as nHbopMaIus o

KOMHTETE IO YNPABICHUIO MYHUIIUTIAIBHBIM UMYIIIECTBOM M 3KOHOMHUKE MYHHUIIUTTIATHLHOTO
00pazoBaHus TOPOJACKON OKPYT «OXHMHCKHIA»
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DaKkTUYECKUH aipec MECTOPACIIONOKEHHUS

694490, Caxanuackas o0, T.
Oxa, yn. Jlenuna, 1. 13, ka0. 207

AJpec 2JIeKTPOHHON NOYTHI JI HallpaBJICHUS
KOPPECIIOHICHLIUU

komitet-okha@sakhalin.ru

Tenedon amns crpaBok

8(42437) 2-21-72, 2-07-33

Te.]'[e(l)OHBI OTACJIOB WM UHBIX CTPYKTYPHBIX noz[pa3z[eneHHI71

8(42437) 2-07-33

Odunuanbublii cailt B cetu MHTEpHET (eciu umeercs)

www.adm-okha.ru

@®.1.0. u 107KHOCTh PYKOBOJUTENSI OpraHa

EropoBa AnHa JleoHnnoBHa,
npeaceaaTenb KOMUTETA 110
YIPABJICHUIO MyHULUITIAIbHBIM
WMYILECTBOM U SKOHOMHKE
MYHUIIUTIATFHOTO 00pa30BaHuUs
ropoJICKOM OKpyr «OXUHCKUID»

I'paduk paboTs

KOMMUTETA I10 YIPABIECHUIO MYHUIIUIIAIBHBIM UMYIIECTBOM U DKOHOMHUKE MYHUIIUIIAIBHOTO
00pa3oBaHus TOPOACKON OKPYT «OXHHCKHUII»

[enb Hegenun UYacsl paboThI (00€1CHHBIN TTEPEPHIB) Yacel nprema rpaxxaad
[TonenenbHUK c9 1m0 18 (c 13 mo 14) c9 1018 (c 13 mo 14)
BropHuxk c9 1m0 18 (c 13 mo 14) c9 1018 (c 13 mo 14)
Cpena c9 1018 (c 13 no 14) c9 o018 (c 13 no 14)
Yersepr c9 1018 (c 13 no 14) c9 o018 (c 13 no 14)
[Tarauma c9 o 13 c9 o 13
Cy606oTta BBIXOIHOM BBIXOIHOM
Bockpecenbe BBEIXOTHOU BBIXOJTHOU

B ciyuae opranuzaiuy npeaocTaBiIeHUs] MyHULIMIATbHON




yciyru B MOLI:

O6mas nnpopmanus

00 otnenenun M®I] B MyHUIIUITAIEHOM 00pa30BaHUH
rOpoJICKOM OKpYr «OXUHCKUI»

ITouToBEIi aapec IJi HallpaBJICHUA KOPPECIIOHACHIUN

311

dakTHuecKuit aapeCc MECTOPACIIOTIOKEHUA

r. Oxa, yiu. Jlenuna, 1. 37
r. Oxa, yn. CoBerckas, a. 31/1

AJpec 2JIeKTPOHHON NIOYTHI JI HAaIlPaBJICHUS
KOPPECIIOHIEHLIUU

OTCYTCTBYET

Tenedon ans cripaBok

8-800-100-00-57
8 (42437) 25259
8 (42437) 23711

Tenedon-aBronHpOpMaTOp

OTCYTCTBYET

Od¢uunanbublil cait B cetu MHTEpHET

http://mfc.admsakhalin.ru/

@®.1.0. pykoBoaurenst

[MumxakoB AaTOH De0poBUY

I'paduk paboTh

1o nmpuemy 3asiButeneit Ha 6aze MOIL]

Jlau Henenu Yacel paboThI
[TonenensHUK 9.00-19.00
BropHuk 9.00-19.00
Cpena 9.00-19.00
Yersepr 9.00-19.00
[TaTanna 9.00-19.00
Cy606oTta 10.00-14.00
Bockpecenne BBIXOHOM

[Tpunoxenne Ne 2
K aJIMHHUCTPATHBHOMY PETJIaMEHTY

694490, r. Oxa, yiu. Jlenuna, 1. 37
694490, r. Oxa, yn. CoBetckas, JI.




MIPEAOCTABIICHUS] MyHULIMIIAIIBHON YCIIYTH
«IIpenocraBnenue nudopmaiuu o popme
COOCTBEHHOCTH Ha HEJIBIIKUMOE U
JBIKHUMOE UMYIIECTBO, 3eMEJIbHBIC YYaCTKH,
HaXOoOAIINECS B COGCTBGHHOCTI/I
MYHUITUTIAILHOTO 00pa30BaHU»

B xomuTeT 1o ynpasieHUIO
MYHUIUIAIBHBIM UMYILIECTBOM M SKOHOMHKE
MYHUIIUTIATIBHOTO 00pa30BaHUS
ropojackoit okpyr "OxuHckui"

oT

Anpec:

(ampec 1o mpomucke)
[TaciopTHBIC AaHHBIC: CEpUs
HOMED )
KEM M KOT'/ia BbIJJaH

Konr. Tenedon:
[To noBepeHHOCTH OT

(®.1.0. nonHoCTHIO)
3ASBJIEHUE

[Ipomy mpenocraButh uHMOpMaIUio o0 ¢GopMe COOCTBEHHOCTH Ha HEIBIXXKHMOE U
JBIDKUMOE  UMYIIECTBO, 3€MENIbHbIE  y4YacTKHM, HaxoJsmmecs B  COOCTBEHHOCTH
MYHUIIMNIAJIBHOTO 00pa30BaHus TOPOACKOM okpyr "OxuHCKui":

(Yka3bIBaeTcss HAMMEHOBAHME, MECTOHAX0XI€HUE 00BEKTa UMYIIIECTBA,
3eMEeJIbHBIX Y4aCTKOB, IPyTrue XapaKTepUCTUKN)

D 20 T / /
(monmucsk) (pacmmdpoBka)

(YKaSBIBaCTC}I 3asBUTEJIEM CIIOCO0 MOJIYUYCHUA OTBCTA HA 3anpoc)

ITpunoxxenne Ne 3
K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY



MIPEAOCTABIICHUS] MyHULIMIIAIIBHON YCIIYTH
«IIpenocraBnenue nudopmaiuu o popme
COOCTBEHHOCTH Ha HEJIBIIKUMOE U
JBIKHUMOE UMYIIECTBO, 3eMEJIbHBIC YYaCTKH,
HaXOoOAIINECS B COGCTBGHHOCTI/I
MYHUITUTIAILHOTO 00pa30BaHU»

BJIOK-CXEMA
MPEJIOCTABJIEHUAA MYHUIIUTIAJIBHOM YCJIYTH
«IIPEJOCTABJIEHUE UH®OPMAIINU O POPME COBCTBEHHOCTHU HA
HEABWXKHUMOE U IBUKUMOE UMY ECTBO, 3EMEJIBHBIE YYACTKMN,
HAXOJAIMUECA B COBCTBEHHOCTU MYHUIIUITIAJIBHOT'O
OBPA30OBAHUS»

[Ipuem u perucrpanus TOKyMEHTOB
(3asiBJICHHE C IPUIIATraeMbIMU IOKYMEHTAMH)
v
IIpoBepka 3asBiIeHUS U JOKYMEHTOB,
HEOOXOAUMBIX JUISL IPEJOCTaBICHUS
MYHULUIIAJIBHON YCIYyT Ha COOTBETCTBUE
TpeOOBaHUSAM A IMUHHCTPATUBHOIO PErVIAMEHTA

l

[IpunsiTHe pemieHus o npeaoCTaBICHUN
MYHUIUIIATBHON yCIyru 1u00 00
OTKa3€ B MPEIOCTaBICHUU
MYHULUIIAJIBHON YCIyTH

l

Beitaua pesynbraTta npeocTaBieHus MyHULMIAIbHON YCIyTH




