DOCE0;

AJIMUHUCTPALIMS MYHULIUTIAJIBHOT'O OBPA3OBAHU S
TOPOJICKOU OKPYT «OXUHCKU»

INOCTAHOBJIEHUE
or 28.09.2016 Ne 657
r. Oxa
00 YTBEPKACHUU
aJIMUHUCTPATUBHOTO perinaMeHTa
NPEJOCTaBICHUS]  MYHHUIMIIATBHOM
yCIyTH «IIpenocraBnenue
uHpOpMaLun 0 HOpsJIKE
IPEJOCTaBJICHUS KHUJIUIIHO-

KOMMYHAQJIBHBIX YCIIYTI' HACCIICHUIO»

B coorBerctBun ¢ JKwnuniaeiM konekcoM Poccuiickoit ®depeparuu, DenepaibHbIM
3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzainuu MPeIOCTaBICHUS TOCYJapCTBEHHBIX H
MYHULIMIIAJIBHBIX YCIyr», pacnopsbkeHueM lIpaBurenscrBa CaxannuHckon obnactu ot 30.04.2015
Ne 191-p «O0 onTuMH3aMK TPEAOCTABICHHUS] MYHHIUIIAIBHBIX YCIYT M TOCYJapCTBEHHBIX YCIYT,
MIPEJOCTABIAEMbIX OpraHaMH MECTHOTO CaMOYNpAaBICHHs», pacnopsbkeHueM IIpaButenbcTBa
Caxanmunckoit obmactu ot 15.09.2015 N 459-p «O6 yrBepxaeHur THUIOBOTO aJIMUHUCTPATUBHOTO
periiaMeHTa MpPeAOCTaBICHUsS] TOCYJAPCTBEHHBIX (MYHUIIMMAIBHBIX) YCIYT OpraHaMd MECTHOTO
CaMOYTIPaBJICHUS MYHHUIIUMNAIBHBIX o00pa3oBanuil CaxalMHCKOW 00JacTU», PYKOBOJCTBYACH

ctatbelt 42 YcTaBa MyHUIIMTIIATBHOTO 00pa30BaHMsl FOPOACKON OKpyr «OXHUHCKUI,

I[TOCTAHOBJIAIO:

1. VTBepauTh aIMUHUCTPATUBHBIA PEriaMEeHT MPEI0CTABICHNS MYHUIMIIATBHON yCIyTrH
«[IpenocraBienne nHpoOpMALMU O TMOPSAAKE MPEJOCTABICHUS KUIUIIHO-KOMMYHAIBHBIX YCIyT
HaCeJIEHUIO» (TIpUJIaraercs).

2. llpu3Hate yTpaTHBIIMM CHJy IIOCTaHOBJICHHE aIMUHHCTPALUU MYHUIUITAIHLHOTO
oOpa3oBaHus Tropojackoil okpyr «Oxunckuit» ot 21.03.2011 Ne 118 «O6 yrBepkaeHUU
AJIMMHHCTPAaTUBHOTO pErJlaMeHTa IpelOoCTaBIeHNUs MyHHLIUNAIbHOW yciyru «lIpenocraBienue
UHPOPMALIUK O TOPSIKE MPEIOCTABICHUS JKWINIIHO-KOMMYHAJIBHBIX YCIYT HAceJICHHIO» Ha
TEPPUTOPUU MYHUIIUTIATBHOTO 00pa30BaHus TOPOACKON OKPYTr «OXHHCKHUI.

3. OmyOnMKoBaTh HacCTOsIIEe IOCTaHOBJIEHHWE B razere «CaxaluHCKUI HePTIHHKY,
pa3sMecTuTh Ha OQUIMATIBHOM CaiiTe aJMUHUCTPAlMd MYHHMIMIIAIBHOTO 00Opa30BaHUS IOPOICKON

OKpyT «OXuHCKHI WWW.adm-okha.ru.



consultantplus://offline/ref=8FD2510A47A2CF9665408EB8F2202E3B5A2D3ADAAE497D96C42CA243ECEECE2558662942D5473BCF5F7BAEdBg3B
http://www.adm-okha.ru/

4. KoHTpoJib 32 HCHOJHEHWEM HACTOSIILEro MOCTAHOBJIECHUS BO3JI0XKHUTh HA 3aMECTUTENIS
IJIaBbl MYHHIMIIQTBHOTO OOpa3oBaHMsI TOPOJACKOM OKpyr «OXMHCKHN», 3aMECTHTENS TJIaBbl
aJIMUHUCTpAIMM MYHHULUTAIBHOTO O00pa30BaHMs TOPOJACKONW OKpYr «OXMHCKHI» IO BOMpOCaM

MECTHOI'O CaMOYIIpaBJIeHUs, KaJpoBbIM U 001uM Borpocam B.M. Hukynuna.

I'maBa MyHNIIMIIAJBLHOTO 00pa30BaHUA A.M. lIxpadanok
ropoacKoil OKpyr «OXuHCKHID)



YT1BepxkaeH
IIOCTAHOBJICHUCM a,Z[MI/IHI/ICTpaLII/II/I
MYHUITUIIAIEHOTO 00pa30BaHMs

rOpoJCKOI OKpyr «OXUHCKUI»
ot 28.09.2016 Ne 657

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJIOCTABJIEHUA MYHUIIUTIAJIBHOM YCJAYTH
«IPEJOCTABJIEHUE HH®OPMAIIUU O NNOPAJAKE INTPETOCTABJIEHUA
AKNINIMHO-KOMMYHAJIBHBIX YCJIYI' HACEJEHUIO»

1. OBIIKUE ITOJIOXXEHUA
1.1. Ilpeamer peryaupoBaHus aIMUHUCTPATUBHOIO pErJIaMEHTa

AJIMAHHUCTpPaTUBHBIN periamMeHT [IPEOCTaBICHU MYHULUIIAJIBHON YCIIyTH
«[IpenocraBienue nHpoOpMALMU O MOPAAKE MPEJOCTABICHUS KUIUIHO-KOMMYHAIBHBIX YCIyT
HacelleHUIo» (panee - AJIMUHUCTPATUBHBIM peErylaMeHT) pa3paboTaH B LEISAX YIOPSAI0YEHUs
aIMMHMCTPAaTUBHBIX INPOLEAYP W AaJMUHUCTPATUBHBIX JECHCTBUI, IIOBBIIIEHUS KadecTBa
IPEIOCTABIIEHUS. U JIOCTYITHOCTU MYHHMIMIIAJILHOW YCIYT'H, YCTPAHEHUS M30BITOUHBIX JNEHCTBUM U
U30BITOYHBIX ~ AJMMHUCTPATHBHBIX  HpPOLEAYp, COKpallleHUs  KOJMYeCTBa  JOKYMEHTOB,
IIPEACTABISIEMBIX 3asABUTEISIMU Ul IIOJIYYEHUS MYHMIMIAIBHOW YCIIYI'M, NPUMEHEHHsI HOBBIX
ONTUMHU3UPOBAHHBIX (OPM JTOKYMEHTOB, CHID)KEHHUS KOJIMYECTBAa B3aMMOJAEHUCTBHUM 3asBUTENCH C
JIOJDKHOCTHBIMM JIMLIAMH, COKPALEHUsI CPOKA IIPENOCTABICHUS MYHMIIMIAIBHOM YCIIYI'M, a TaKXKe
CPOKOB HCIIOJIHEHHSI OTAEIIBHBIX aJIMUHUCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX ACHCTBUNA B
paMKax TMperoCTaBICHUS MYHHLIMNAIBHOW YCIYTH, €CIH 3TO HE MPOTUBOPEUUT (hermeparbHbIM
3aKOHaM, HOPMAaTUBHBIM IIPaBoBbIM akTaM [Ipesunenta Poccuiickoit denepaunu u [IpaButenscrea
Poccuiickoit  ®denepanuu, HOPMATUBHBIM  MpaBoBbIM  akTam  CaxainuHCKOM  o0jacTw,
MYHHIIMIIAJIbHBIM IIPABOBBIM aKTaM.

1.2. Onucanue 3asBUTENEH, a TaKkKe PU3MUECKUX
Y FOPUINYECKHUX JIMLI, UMEIOIIMX MTPAaBO B COOTBETCTBUU
¢ 3akoHoaTenbcTBOM Poccuiickoit deneparuu 1100 B CULy

HAJICJICHUS UX 3aSBUTEISIMU B MIOPSAJKE, YCTAHOBICHHOM

3aKoHOIaTenbCcTBOM Pocculickoit denepanuu, NOJTHOMOYUIMU
BBICTYNATh OT UX UMEHU IIPU B3aUMOJEHCTBUU C COOTBETCTBYIOIIMMHU
OpraHaMH HUCIIOJIHUTENIBHOM BJIACTU U MHBIMU OPTaHU3ALMSIMU
IIPY IPEIOCTABICHUN MYHULIMITAIBHON YCIyTH

3asBUTEISIMU SABJISIOTCS moJrydaTeiim MYHHHHHaHLHOﬁ YCIyru, a TakKKe HUX MPEACTABUTCIIN,
JeHcTByIOIME B CWJIy IOJHOMOYHMI, OCHOBAaHHBIX Ha OGOpPMIIEHHOW B YCTaHOBJIEHHOM
3aKoHOAaTeNnbCTBOM Poccuiickoit denepanuu nopsake J0BEPEHHOCTH, Ha YKa3aHUU (eiepalibHOTO
3aKOHa MO0 Ha aKTe YIMOJHOMOYEHHOTO0 Ha TO MYHUIIMIAIBLHOTO OpraHa MM OpraHa MECTHOTO
caMOYyTIpaBlIeHUs (Janee - MPeACTaBUTENH ).

[Tony4arensiMu MyHULIMOATIBHOW YCIYTM SABISIOTCS (uU3MYeckue auua - rpaxaade PO u
IOpUAMYECKUE JINIIA, 3aPETUCTPUPOBaHHbIE Ha TeppuTopuu PO (nanee - 3aBUTENHN).

1.3. TpeGoBanus kK NOpAaKy UHPOPMHUPOBAHUS
0 MOPSJIKE MTPENOCTABICHUS MyHULIUIIAJIbHON YCIIyTH



1.3.1. Hudopmamus o MecTe HaxOoXIeHHs © rpaduke pabOThl aJIMHUHHCTPALUH
MYHHUITUIIAJILHOTO 00pa30BaHUsl TOPOACKON OKpyr «OXuWHCKHI» (manmee — AJMUHUCTpaIus),
OTJeNa XKWINITHO-KOMMYHAJIBHOTO X035IiICTBa, MyHULIMIIAILHBIX TPAHCIIOPTA, SHEPTETUKH U CBSI3U
aJMUHUCTpAIlMM ~ MYHHMLUOAIBHOTO  00pa3oBaHHs  TOpPOACKOW  OKpyr  «OXuHCKHil»,
HETOCPEACTBEHHO MPEIOCTABIISAIONIETO MYHUIIUTIAIBHYIO YCIYTY, a TAK)KE€ MHOTO(QYHKIIMOHATIHLHOTO
[IEHTpa MPEJIOCTABICHNUS IOCYJApPCTBEHHBIX U MyHULIMNAIBHBIX ycuyr (manee — M®II), cocobax
HOJy4eHUs: HHPOPMALIUU O MECTE HaXOKIEHUs U rpaduxe paboThl aJMUHUCTPALUH, CIIPABOYHBIX
Tesie(pOHAX CIEeLUANINCTa, OTBETCTBEHHOI'O 32 MIPEIOCTAaBICHNE MYHUIIMIIAIBHON YCIYTH, afpeca UxX
3JIEKTPOHHON HOYTHI, COAEPKHUTCA B IPUI0KeHUU Ne 1 K aIMUHUCTPAaTUBHOMY PErJaMeHTYy.

1.3.2. Undopmanuio o mopsaKe NpeaoCTaBICHUS MyHUITUIATBHON YCIIYTH MOYXHO TOJTYYHTh!

HanmMenoBanwme crioco6a moaydeHuss ”HGOpMaIuu Anpec
1. Ha 0pHUIMATLHOM CaiTe aJIMHUHHCTPAIMHA MYHHUIMIIAILHOrO | WWwW.adm-okha.ru
o0pa3oBaHus rOpoAcKoi oKpyr «OXHHCKUI (nanee —
AJIMUHHCTpAILIHS)
IIPH JIMYHOM OOpaIeHUH B aIMUHUCTPALIHIO 694496, CaxanuHckas
MYHUIIMIIAJILHOTO 00pa30BaHUs TOPOACKON OKPYT obnacts, . Oxa, yiI.
«OXHUHCKUI Jlenuna, 1. 13, xa6. 109

C HUCITIOJIb30BaHUEM CPEACTB Teae(hOHHOM CBsI3H 1Mo Homepy |8 (42437) 5-07-60
aJIMUHHCTPAIIMK MYHHUIUITATBHOTO 00pa3oBanusi ropojackoii |8 (42437) 45-150

OKpyT «OXHHCKHN 8 (42437) 5-08-10

IIpU MMCbMEHHOM OOpAaIlleHUH 110 1oYTe B aAMUHUCTpanuio | 694496, CaxanuHckas
MYHHUIMIIAIBHOTO 00pa30BaHHs TOPOICKON OKPYT obnacth, 1. Oxa, yi.
«OXUHCKUN» Jlenuna, 1. 13

IpU MMCbMEHHOM OOPAIEHUH O dJICKTPOHHOH 1MoYTe B meriya@okha.dsc.ru

aIMUHHUCTPAIIMIO0 MYHUIIUTIAIBHOTO 00pa30BaHUS
TOPOACKOM OKPYT «OXUHCKHIN

2. B PETMOHAILHON rOCYIapCTBEHHON MHPOPMAIIHOHHO https://uslugi.admsakhalin.ru
cucteme "[lopTast rocyaapCTBEHHBIX M MYHHUIMITATBHBIX
yeuyr (pynkiuit) CaxanuHckon obmactu"

3. B (heqiepabHON TOCYIapCTBEHHON MH(POPMAITMOHHOMN http://www.gosuslugi.ru
cucreMe "EnuHBIN mOpTai rocyJapCTBEHHbBIX U
MYHULIMNIATIBHBIX YCIyT (QyHKIUN)"

4. Ha opunHMaIbHOM HHTepHEeT-caiite MO (B ciydae http://mfc.admsakhalin.ru
OpraHHU3alUH MPEAOCTABICHNUS MyHUIMIIAIEHON YCIYTH B
MHOTO(YHKIIHOHATBHOM I[CHTpPE MPEIOCTABICHHUS
TOCYAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT (1ajee -

MOLY))
npu Tu4HOM obpaieHnu B ML (B ciiydae opranuzaniu 694490, CaxanuHckas 0011.,
IIPEIOCTABIIEHUSI MyHULIUNIAIbHOU yciyru B ML) r. Oxa,

yn. Jlenuna, 1. 37,
yn. Coserckas, 1. 31/1

C ucnonb3oBaHuEM CpeaCTB TeneoHHOM cBsi3u 1o Homepy | 8-800-100-00-57
MOI] (B cimyuae opraHU3aIy MPEOCTABICHUS




MYHHUITUTIATBHOUN yeayru B M®II)

Ha nH(popmarmoHHbIX cTeHAaX B M®PI] (B ciyuae
OpraHu3alyy NPeJOCTaBICHUS MyHUIUIIAIbHOU YCIYTU B
M®II)

694490, CaxamuHcKas 001.,
r. Oxa,

yin. Jlenuna, 1. 37,

yi. Cosetckas, 1. 31/1

IpY TUCbMEHHOM oOparieHuu 1o noure B ML (B cirydae
OpraHHU3alUH MPEAOCTABICHNUS MyHUIIMITAILHON YCIYTH B
M®II)

694490, CaxamuHackas 001.,
r. Oxa,

yi. Jlenuna, 1. 37,

yi1. CoBetckas, 1. 31/1

myTeM MyOJIMYHOTO HH(POPMUPOBAHUS

I'azera: CaxanuHckuit
HEPTIHUK

1.3.3. CBeneHnust 0 Xo/e NPEeAOCTABICHUSI MyHUIIUNTAIBHON YCITYTH MOXHO MOJTYYHUTh:

HaumenoBanwe crioco6a nmonydeHusi HHQOpMaIiu

Anpec

MIPH JINYHOM OOpAIICHUH B aJIMUHUCTPALINIO
MYHUIIUIIAJTILHOTO 00pa30BaHUs TOPOACKOM OKPYT
«OXUHCKUI

694496, CaxanuHckas
obnactp, . Oxa, yI.
Jlennna, 1. 13, xa6. 109

C HUCIIOJIB30BAHUEM CPEJCTB TeNEe(OHHON CBA3U MO HOMEPY
aJIMUHUCTpAIMM MYHUIUIAIBHOIO 00pa30BaHUs TOPOJICKOM
OoKpyr «OXHHCKHII»

8 (42437) 5-07-60
8 (42437) 45-150
8 (42437) 5-08-10

MIPU MTUCBMEHHOM OOpAIEHUHU T10 MOYTE B aJMUHHUCTPAIUIO
MYHUIIUINIATILHOTO oOpazoBaHHs TOpPOJICKOM OKpYT
«OXUHCKUI

694496, Caxanuuckas
obmacTs, 1. Oxa,
yi. Jlenuna, 1.13

IpU MUCBMEHHOM OOpallleHUU IO 3JIEKTPOHHOH Io4YTe B
aJIMUHUCTPAIMIO MYHHIIMIIATBHOTO 00pa30BaHMs TOPOJICKOM
OoKpyr «OXHHCKHII»

meriya@okha.dsc.ru

B PETHOHAJIBHOM TroCyAapCTBEHHOM HMH(OpPMAIMOHHON
cucrteme "llopranm rocyaapCTBEHHBIX W MYHUIMIAIbHBIX
yeuyr  (pynkmuit) CaxanmuHcko obOmactu" (B ciaydae
OpraHM3alMy IPEJOCTABIECHUS MYHULUNAIBHON YCIyTU B
AJIEKTPOHHOM BH/I€) Uepe3 JIMUHBIA KaOWHET IIPU MOJIy4EeHUN
YCIIYTU B DJIEKTPOHHOM BUJIE

https://uslugi.admsakhalin.ru

B (enepasbHOM  rocynapcTBeHHOH — MHGPOPMALMOHHOM
cuctreme  "EauHblli  mopTan  rocyJapcTBEHHBIX U
MYHUIUNAIBHBIX YCIYT (GyHKIMN)" (B ciryyae opraHu3aiuu
IPEIOCTABICHUS] MYHUIIMNAJIbHOW YCIYTH B 3JIEKTPOHHOM
BUJIC) Yepe3 JMYHBbIM KaOMHET NpU TOJIY4YEHUH YCIYTU B
JJIEKTPOHHOM BUJIE

http://www.gosuslugi.ru

Ha opuIMaIbHOM HHTepHeT-caiite MOI (B cinyuae
OpraHu3aly NPeIOCTaBICHUS MyYHULIMIIAJbHON YCIYTH B
M®II) uepe3 TUUHBIN KaOHMHET

http://mfc.admsakhalin.ru

npu Tu4HOM obpamenun B MOI (B ciiyyae opranuzanuu
MPeIOCTaBIIEHUS] MyHULIUNIaIbHOU yciyru B MOI)

694490, CaxanuHckas 00IL.,
r. Oxa,




yn. Jlenuna, a. 37,
yn. Coserckas, 1. 31/1

C MCIIOJIb30BAaHUEM CpeICTB TeNeOHHOM cBs3u 1o Homepy | 8-800-100-00-57
MOI] (B ciyyae opraHU3alMK MPETOCTABICHHS
MYyHULIUTIATIbHON yciyru B MOLI)

Ha UH(OpMAIMOHHBIX cTeHaax B M®DIL] (B ciryuae 694490, Caxanunckas 001.,
OpraHHM3aluy PEAOCTABICHUS MyHUIIMIIAIILHON yciuyru B |T. Oxa,
M®L) yi. Jlenuna, 1. 37,

yi1. CoBetckas, 1. 31/1

IIpU TUCbMEHHOM oOpareHuu o nodyre B M®I] (B cnmyuae | 694490, CaxanuHckas o01.,
OpraHu3aIy NPeIOCTaBICHUS MYHUIIUTIATBLHON YCIYTH B r. Oxa,

MOII) yi. Jlenuna, 1. 37,

yi. Cosetckas, 1. 31/1

IpY THCbMEHHOM OOpAIIeHUH 10 3JIEKTPOHHOM MOYTE B OTCYTCTBYET
MOI] (B cimyyae opraHU3alMK MPEIOCTABICHUS
MyHULIUTIATIbHON yciyru B MOLI)

1.3.4. UudopmupoBanue npoBoauTcs B popme:

- YCTHOTO MH(OPMHUPOBAHHUS;

- IUCbMEHHOT0 UH(POPMHUPOBAHUS.

1.3.4.1. YctHOe WH(DOPMHPOBAHWE OCYIISCTBISICTCS CIEIUATMCTAMUA AJMUHUCTPAIIUN |
(unmu) ML npu obparienuu 3asBuTeneit 3a HHPOpMaILKed TMIHO WU 10 TeledoHy.

CrienuanucTel, OCyIIECTBISIONIME YCTHOE HH(POPMHUPOBAHNE, TPUHUMAIOT BCE HEOOXOAMMBIE
MEpBI IJIsl 1a4¥ TOJHOTO U OTIEPATUBHOTO OTBETA HA MOCTABIEHHBIE BOMPOCHI.

YcTHOE WH(POPMHPOBAHME KaXIOTO 3asBUTENSI OCYIIECTBISIETCS B TEUCHHE BPEMEHH,
HEOOXOUMOTO sl €T0 UH()OPMHUPOBAHHUSL.

1.3.4.2. Ilpu oTBeTax Ha TeneOHHBIC 3BOHKH CIIEIIHATNCTHI MOJAPOOHO, B KOPPEKTHOU (opme,
UHGOPMUPYIOT OOpATHBIIUXCS 3asBUTENEH MO HHTEPECylINUM HX Bompocam. OTBET I0JKEH
HAauUMHATBCAd C MHQOpPMAllMM O HauMeHOBaHMM AjamuHucTpauuu v (uiam) MOPL, B koTopslit
oOparmics 3asBUTENb, (paMUIMK, WMEHH, OTYECTBE M JODKHOCTH CIELHAUCTa, NPUHSIBILETO
TenedOHHBIN 3BOHOK.

[Ipu yctHOM oOOpamenun 3asButens (Mo TenedoHy) CHENMAIMCTBl JAal0T  OTBETHI
camocrosTenpbHo. Ecnu crenuanuct, kK KOTOpoMy OOpaTwicsl 3asBUTENb, HE MOYKET OTBETUTh Ha
BOIIPOC CaMOCTOSITENbHO, TO 3asBUTENb JOKEH ObITh HApPaBJIEH K APYroMy CHELMAIMCTy WU XKe
oOpaTHUBIIEMYCS 3aBUTENIO JODKEH OBITH cOOOIIeH Tene(OHHBbIH HOMEp, MO KOTOPOMY MOKHO
HOJY4YUTh HEOOXOAUMYyH HH(pOpMalHoo, OO0 CHEHUAIUCT MOXKET MPEATIOKHUTh 3asBUTEIIO
00paTUThCA MUCHbMEHHO.

1.3.4.3. TlucemeHHOe HH(GOPMHUPOBAHME OCYLIECTBISAETCS IyT€M HAINpaBJIECHUs OTBETOB
MIOYTOBBIM OTIIPABJICHUEM WJIH IOCPEACTBOM HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETel
o011ero Mmojb30BaHMs (IO 3JEKTPOHHOM MouTe, 1Mo (akcy) UCXOMAs U3 BHIOPAHHOIO 3asBUTENIEM
crocoba HarmpaBJIEHUsI EMy OTBETA.

OtBer Ha oOpallleHHe 3asBUTENS MPEJIOCTABISAETCA B IPOCTON, YETKOW U MOHATHOM (hopme ¢
yKazaHueM (aMuINKM, WHUIMAIOB, HOMepa TeledoHa crenuanucta AIMUHUCTpAUUU WU (WJIH)
MOII.

OTBeT HampaBieTCs B TUCbMEHHOM BHJI€ B 3aBUCUMOCTH OT crioco0a oOparieHus 3asBUTENS
3a wuHpopManMel Wi crnocoda JOCTaBKM OTBETa, YKa3aHHOIO B TMHCbMEHHOM OOpalieHuu
3asiBUTEIIS.

OTtBer Ha oOpalleHue, NOCTyNUBIIEE B OPME IEKTPOHHOIO JOKYMEHTA, HANpaBiseTcs B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA IO aJIpecy 3JIEKTPOHHOM MOYTHI, YKa3aHHOMY B 0OpaIleHuu, Uiu
B IMCbMEHHOH (popMe IO MOYTOBOMY aJIpecy, yKa3aHHOMY B OOpaIleHUN.



1.3.5. lopsnok, Gpopma u MecTo pazMmerieHuss HHPOPMALIUU MO BOIPOCAM MPEAOCTABICHHS
MYHUIUIAIBHON YCIIyTH.

1.3.5.1. Undopmarmonnsiii crenn AamuHucTpanuu u (wim) MOL[ cogepuT ciaeayronyro
nHpopManuo:

- 0 MecTe HaxoxaAeHus u rpaduxe padorel AnmuHuctparmu u (mam) MOL], a takxke o
crioco0ax MOJy4eHUsl yKa3aHHOM nHpopManuu;

- 0 CIIpaBOYHBIX Tenedonax AnqMuHucTpanuu u (vi) MOIL;

- 00 azgpece odunmansHOro caiita Aamuauctpanuu u (uau) M®I] B cetn MaTepHeT;

- 00 azpece AIEKTPOHHOM MOUThl AAMUHUCTpauu U (1) MOL;

- 00 agpecax ITopTana rocyaapcTBeHHBIX U MyHUIMNAIBHBIX ycayr (pyHkiuit) CaxaauHCcKon
obmactu, ExquHOro nmoprana rocy1apcTBEHHBIX U MYHUIUITATIBHBIX YCIYT ((QyHKIMN);

- 0 IOpsAAKe MOJydyeHHsT HMHGPOpMalMU IO MPEeIOCTABICHUIO MYHUIUNAIBHON YCIYTH,
CBEICHMM O XOJA€ MNPEAOCTaBJICHUS MYHUIMNAJIbHON YCIYrM, B TOM YHCJIE C HCIIOJIb30BAHUEM
HopTaja rOCYAapCTBEHHBIX U MyHULMNIAIBHBIX yeayr (pynkuuit) Caxanunckoit obnactu, Equnoro
HopTaja rocy1apcTBEHHBIX U MYHUIMIIATIBHBIX YCIYT (PyHKIUN);

- oOpasell 3aroJIHEeHHs 3asBICHMS;

- U3BJCYEHHS U3 HOPMATHBHBIX IIPABOBBIX AaKTOB, COAEPXAIUUX HOPMBI, PETYIUPYIOLINE
NESITeIbHOCTD 110 MPEOCTABICHUIO0 MYHUIIUIIAIBHON YCIIYTH;

- KpaTKO€ U3JI0KEHHUE MTPOLEAYp NPEAOCTaBICHHSI MyHUIIUIIAIILHOMN YCIIyTH;

- IepeYEHb JOKYMEHTOB, HEOOXOAUMBIX JUISI TPEIOCTABICHUS MYHULIMIIAIBHON YCIIyTH.

1.3.5.2. Odwunuanpapii cat AamuaucTpanmu U (o) MOL[ comepkuT claeayonryro
uHpopmanuo:

- 0 MecTe HaxOXIeHus u rpaduke paboTel Anmuuuctparmu U (nan) MOI, a takke o
crioco0ax MOJy4YeHHUsl YKa3aHHOM nHpopMaluu;

- 0 CIIPaBOYHBIX TeneoHax Aamunuctpanuu u (nm) MOLI;

- 00 azpece ouumanbHoro caiita Aamunuctpanuu u (wim) M®L] B cetu MuTtepHer;

- 00 agpece AIEKTPOHHOM NOoYThl AaMuHUCTpauu U (mim) MOL;

- 00 azpecax mopraia rocy1apcTBEHHbIX M MYHUIIMNATIbHBIX YCIyT (pyHkunit) CaxaauHCKOR
obmactu, ExnHoro moprana rocyiapcTBEHHBIX U MYHUIUITATIBHBIX YCIYT (QyHKIIHN);

- 0 NOpsAKe MOJy4yeHHs HHGPOpMAlMK MO MPEIOCTABICHUI0 MYHUIMNAIBHOM YCIYyTH,
CBEJCHMM O XOJ€ MPEeAOCTaBICHUS MYHHUIMNAIbHOM YCIyrd, B TOM YHUCJIE C HCIOJIb30BaHUEM
HopTajia TOCYAapCTBEHHBIX U MyHULMNAIBHBIX yeayr (pyHkiuit) Caxanunckoit obnactu, Equnoro
MopTaa rocy1apCTBEHHbIX U MyHULIMIAIBHBIX YCIYyT (PYHKIMIA);

- oOpasel 3aroJHeHHs 3asBICHMS;

- WU3BJCYEHHS W3 HOPMATHBHBIX IPABOBBIX AaKTOB, COAEPXAIIWX HOPMBI, PErylIHpyrOIINe
JeSITebHOCTD 10 MPEIOCTABICHUI0 MYHUIMITATBHOMN YCITyTH;

- KpaTKO€ U3JI0KEHHE MPOLEAYPhl IPEIOCTABIECHUS MyHULIUTIAIbHON YCITYTH;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEIOCTaBICHUS MYHUIIUITAIBHON YCIIyTH.

1.3.5.3. Enunblii nopTan rocylapcTBEHHbBIX U MYHMIMNAIBHBIX yCayT (QyHKIUI) U mopTal
rOCYyJapCTBEHHBIX W MYyHHIMNAIbHBIX ycayr (¢yHkumil) CaxanuHCKOM o0jacTu cojepikar
CJIEYIONYIO HH(OPMAITHIO:

- 0 MecTe HaXOXJeHHs U rpaduke padboThl AIMUHHUCTPALIMH, a TAKXKE O COco0ax MOITydeHHs
yKa3aHHOHN MH(pOpMaINH;

- 0 CIIPaBOYHBIX TeJepoHax AJAMUHUCTPALINH;

- 00 agpece oduuManmbHOro caiita AaMuHHCTpauuM B ceTu VHTepHET M aapece ero
AJIEKTPOHHOM IOYTHI;

- 00 agpece EnnHoro nopTrasna rocy1apcTBEHHBIX U MyHULIUTNIAIbHBIX YCIYT (QyHKIUN);

- 0 TOpsAKe MONy4YyeHHs WH(POpMAlMU IO MPEeIOCTAaBICHUI0O MYHUIMMNAIBHON YCIYTH,
CBEJICHHMM O XOJI€ MCIOJHEHUS! MyHHUIIUIAIBbHON yCIyrd, B TOM YKCIE ¢ UCToib3oBaHueM ExnnHoro
nopTaja rocyJapCTBEHHBIX U MYHHIMIAIBHBIX YCIYr (QYHKUIMH), W3BICUEHHUS U3 HOPMATHBHBIX
IIPABOBBIX aKTOB, PETYIUPYIOUINX MTPEIOCTABICHNE MYHUIIUIIAIbHON YCIYTH.

2. CTAHJIAPT IIPEJIOCTABJIEHUS MYHULIAIIAJIBHOM YCIIYTU



2.1. HaumeHOBaHME MYHULIUNIAIBHON YCIYTH

HaumenoBanue wMyHununansHou yenyru: «lIpemocraBienue uHQOpMauum o MOPSIKE
IPEOCTaBIICHUS KWINITHO-KOMMYHAJIbHBIX YCIYT HAaceJICHHUIO» (Jlanee - MyHULMIAJIbHAS YCIIyTa).

2.2. HauMeHOBaHuUE OpraHa MECTHOT'O CaMOYyTPaBICHUS
CaxanuHCKON 00JIaCTH, HETIOCPEACTBEHHO MPEOCTABIISIONIETO

MYHHUIHUIATBHYIO YCIYTY

[IpenocraBienne  MyHMLMIIQIBHOM ~ YCIYTM  OCYILECTBISETCS  MCIOJHHUTEIBHO -
pacropsAANTENbHBIM OPraHOM MYHHMIMIAIBHOTO 00pa30BaHUS TOPOJCKOM OKPYr «OXHHCKHI» -
aJIMUHUCTpalMed MYHHMLMIIAIBHOTO 0Opa30BaHUs TOpoACKOW OKpyr «OXHUHCKHMI» B JULE
CHEIMAJINCTOB OTJENa JKWIMIIHO-KOMMYHAQJIBHOTO XO3SIMCTBA, MYHHMIMIAJIBHBIX TPAaHCIOPTA,
SHEPreTUKM M CBSI3M AJMHHMCTPALMUM MYHULUOAIBHOIO 00pa3oBaHMUsS TOPOJACKOH OKpyr
«Oxunckuit» (nanee - KKXmMTIuC).

AJMHUHHUCTpAysi MyHULIUMOAIBHOTO 00pa30BaHUS TOPOJACKOM OKpYr «OXHHCKHIA» W (WIIH)

M®II He BmpaBe TpeOOBATh OT 3asABUTENS OCYIIECTBICHUS JICHCTBHIA, B TOM YHCJIE COTJIACOBAaHUM,
HEOOXOJUMBIX JUIsl MOJYYEHHUsS MYHUIUNAIBHOM YCIYTM U CBSI3aHHBIX C OOpallleHMEM B HHbIE
rOCyIapCTBEHHBIE OpraHbl, OPraHbl MECTHOI'O CAMOYIIPABJICHUS U OpraHU3aluH, 3a UCKIIOYEHUEM
HOJY4YEeHUsl YCIIYT, BKJIIOUYCHHBIX B IE€PEYEHb YCIYI, KOTOpBIE SIBJIAIOTCA HEOOXOJUMBIMU U
00s3aTeNIbHBIMUA  JJI1  TIPEAOCTABICHHUSI TOCYIApPCTBEHHBIX YCIYT, YTBEPXKIEHHBIH pEIIeHuEM
CoOpaHus MyHUIIUITATIBHOTO 00pa30BaHUS TOPOACKON OKPYTr « OXUHCKHUII.

2.3. Pe3ynpTaT npeaocTaBieHus] MyHUIIUIAIBHON YCIIyTH

Pe3y.]'II)TaTOM HpeIIOCTaBJ'ICHI/IFI MyHHIIHHaJ’IBHOfI ycnyrI/I ABJIACTCA.

- mpenocTaBiieHue WHGOpPMAIMKU 10 TPEAOCTABICHHUIO IKHIUIIHO-KOMMYHAIBHBIX YCIYT
HaCEJIEHHIO;

- OTKa3 B MPEIOCTABICHUN MYHUIIMITAJIBHON YCIIyTH.

2.4. Cpok 1 NOpsJIOK MPEIOCTaBICHUS
MYHUIIMNIAJIBHOM YCIYTU € Y4ETOM HEOOXOJUMOCTH 00pallieHus
B YUPEXKIEHUS, IOBEAOMCTBEHHBIE OpraHy, OKa3bIBalOIIEMy
MYHHUIMIAIBHYIO YCIYTY, Y4acTBYIOIIUE
B IIPEIOCTABJIEHUN MYHULIUNIAIIBHON YCIIYTH,
CPOKH BblIauu (HarpaBjIeHUsI) JOKYMEHTOB,
SABJIAIOILNXCS PE3YJIbTaTOM NPEAOCTABICHNUSI MyHULIMIIAIBHON YCIYTH

Cpok mnpenocTaBieHHs MYHHULMIAJIBHOW YCIYI'M HE€ JOJDKEH mnpesblmatb 30 nHeH co IHsA
IpreMa 3asiBJIIEHUS U HEOOXOAUMBIX TOKYMEHTOB (TIpU UX HAIUYUH).

2.5. IlpaBoBble OCHOBAHHUS JUIsl IPEAOCTABICHUS
MYHUIIUTIATBHON YCITyTH, MPeAyCMaTPUBAIOIINE TIEPeUeHb
HOPMATUBHBIX TIPABOBBIX aKTOB, HETIOCPEICTBEHHO PETYIIUPYIOIINX
MPEIOCTaBlIEHNE MYHUIIUTIATHHON YCIYTH,

C YKa3aHUEM HX PEKBU3UTOB M HCTOYHHUKOB
OQUIHATEHOTO OMyOTMKOBAHHS

ITpenocraBieHne MyHULIUIIATBHON YCIYTH OCYILIECTBIISETCS B COOTBETCTBUHU CO CIENYIOLIMMHU
HOPMAaTUBHBIMH [TPaBOBBIMU aKTaMU:

- Koncturynmenn Poccuiickoit ®enepanuu, NPUHATOM BCEHAPOJHBIM T'OJOCOBAHUEM OT
12.12.1993 («Poccwutiickas razera» ot 21.01.2009, No7);

- Kunumneim konekcom Poccuiickoit dheneparuy;



- ®enepanbubiM 3aKk0HOM 0T 06.10.2003 Ne 131-@3 «OO6 00X NpUHIMIIAX OpraHU3alUN
MecTHOTO camoympasiieHus B Poccuiickoit ®enepamumn» («CobOpanue 3akoHOmaTeabcTBa PDy,
06.10.2003, Ne 40, cr. 3822, «Ilapnamentckas razera», Ne 186, 08.10.2003, «Poccuiickas razeray,
Ne 202, 08.10.2003);

- @enepanbHbM 3akoHOM 0T 27.07.2010 Ne 210-@3 «OO6 opraHu3anuu NperoCcTaBICHUS
rOCy/IapCTBEHHBIX U MyHULIUTNIATBHBIX yciayr» ([lepBoHayanbHbIN TEKCT JOKYMEHTA OIYOJIMKOBAH B
w3nanusix «Poccuiickas razera», Ne 168, 30.07.2010, «CoOpanue 3akoHOIATENbCTBA PDy,
02.08.2010, Ne 31, ct. 4179);

- @epepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mopsiike paccCMOTpeHUs] 00palieHus
rpaxnan Poccuiickoit ®enepanmn» («Poccuiickas rasera», Ne 95, 05.05.2006, «Cobpanue
3akoHoaarenbectBa PO», 08.05.2006, Ne 19, cr. 2060, «Ilapmamentckasi razera», Ne70-71,
11.05.2006);

- Ilocranosnenuem IlpaButennbctBa P® ot 06.05.2011 Ne 354 (pem. ot 25.12.2015) "O
MPEIOCTABIICHUU KOMMYHAJIBHBIX YCIYyr COOCTBEHHMKAM U TIOJb30BaTeNsIM IMOMEUICHUH B
MHOTOKBAapTUPHBIX JOMax M JKWwiblXx JomoB" (Bmecte c¢ "lIpaBuwiamMum npenocTaBiieHUs
KOMMYHAJIbHBIX YCIYT COOCTBEHHUKAM U IOJIb30BATENSIM IMOMEIIEHUNH B MHOTOKBAPTUPHBIX JOMax
U KWIBIX JIOMOB");

- IloctanoBnenunem IIpaButensctBa PD ot 13.08.2006 Ne 491 (pen. ot 30.05.2016) "O6
yrBepxacHuH [IpaBuin copepkaHusi OOIIEr0 WMYIIECTBA B MHOTOKBAPTUPHOM JOME W TIPABHII
W3MEHEHHUs pa3Mepa IUIaThl 3a COJEp)KaHHWE U PEMOHT >KUJIOrO MOMEIICHUS B CIIy4ae OKa3aHHs
YCIYT ¥ BBIIOJHEHUS pabOT MO YIPABJIEHUIO, COJACPKAHUIO M PEMOHTY OOLIEro MMYIIECTBAa B
MHOTOKBApTHPHOM JOME HEHAAJEKAIEro KadecTBa W (WJIM) C HEpephlBaMH, MPEBBIIIAIONIIMUI
YCTaHOBJICHHYIO MPOJOIIKUTEIHLHOCTDY;

- YcTaBOoM MYHUIIMIAIBHOTO 00pa3oBaHUSI TOPOACKONM OKpyr «OxuHCKui» CaxamuHCKON
obmactu (puHsAT perrenuemM Oxunckoro paiionHoro Coopanus ot 06.05.2005 r. Ne 2.51-1).

2.6. McuepnbiBaroiuii nepeyeHb JOKYMEHTOB, HEOOX0AMMBbIX
B COOTBETCTBHH C 3aKOHOAATEILHBIMH WJIX HHBIMH HOPMATHBHBIMU
MIPABOBBIMHU aKTaMH JJISl TIPEAOCTABICHUS MyHUIIUTIAIIGHOW YCITYTH,
C pa3/iesieHHeM Ha JIOKYMEHTHI U HH(POPMAIHIO, KOTOPBIC 3asBUTEIb
JIOJDKEH TPEICTAaBUTh CAMOCTOSATENBHO, U IOKYMEHTHI, KOTOpPBIE
3asBUTENb BIPABE MPEJCTABUTh 110 COOCTBEHHON MHUIIMATHBE,
TaK KaK OHHU TOJJIKAT TPEICTABICHUIO B paMKax
MEXBEJJOMCTBEHHOI'0 MH(POPMAITMOHHOTO B3aUMO/IeHCTBUS

2.6.1. JIna momydeHUs MYHUIUMNATBHOW YCIYrM 3asBUTENb (IPEICTABUTENb 3asiBUTENS)
npeaocrapiseT B Anmuauctpanuio wim M®I 3asBnenue B mpou3BoIsHOM Gopme.

K 3asBieHNIO MOT'YT MpHJIaraTbCsi OPUTHHANBI MM KOMMU JOKYMEHTOB, KOTOpPbIE, IO MHEHHIO
3asBUTEISI, UMEIOT OTHOIIIEHHE K PaCCMaTpUBAaeMOMY B OOpPAIIEHUH BOIIPOCY.

Taxoke 3a9BUTENb MOXKET O0OPATUTHCS B AIMUHUCTPALIMIO B YCTHOU (hopMe.

2.6.2. 3asgBieHue W JOKYMEHTHI, MPEIYCMOTPEHHBIE HACTOAIINM aJIMHUHHCTPATUBHBIM
periaMeHToM, MOJAIOTC Ha OyMaXKHOM HOcCUTeNne WM B (OpME 3JIEKTPOHHBIX JTOKYMEHTOB.
DJEeKTPOHHBIE JOKYMEHTHI JOJDKHBI COOTBETCTBOBATH TPEOOBAaHHSM, YCTAaHOBJICHHBIM B ITyHKTE
2.14 AMUHHCTPATUBHOTO PETJIAMEHTA.

2.6.3. 3asBieHNE W TIPWIOKEHHBIE K HEMY JIOKYMEHTHI HE JIOJKHBI COJEpPKATh IMOIYUCTOK,
HPUITUCOK, 3a4ePKHYTHIX CIIOB M MHBIX HEOTOBOPEHHBIX MCIPABICHUN, TEKCThI B HUX JOJKHBI OBITH
HaIKMCaHbl Pa300pPUNBO, 0€3 COKPAIICHUM.

2.6.4. 3ampemaercs TpeOOBaTh OT 3asIBUTEIIS:

- TpPEACTaBICHUS JIOKYMEHTOB ¥ HWH(GOpMAMKA WU  OCYIIECTBICHUS JICHCTBHH,
NPEJCTaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPAaBOBBIMHU
aKTaMH, pPETyJUPYIOIIMMH  OTHOIICHHS, BO3HUKAIONIME B CBSA3M C  MPEJAOCTABICHHEM
MYHUIUTAIBHON YCIIyTH;

- TIPE/ICTaBJICHUSI TOKYMEHTOB M MH(OpMAINH, KOTOPhIE B COOTBETCTBHH C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepaninu, HOPMAaTUBHBIMU MPAaBOBBIMU akTaMH CaxaaMHCKOH



00J1aCTH ¥ MyHULMIAILHBIMU NIPABOBBIMU aKTaMU HAXOISTCA B PACIIOPSKEHUH OPraHOB MECTHOTO
CaMOYTPaBIICHHS, TPEIOCTABIAIOIINX MYHUIWIAIBHYIO YCIYTy, TOCYIapCTBEHHBIX OpPraHOB M
(M7M) TOABEOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIPaBICHHS
OpraHM3alii, yJacTBYIOIIMX B NPEIOCTaBICHHH MYHHIMNAIBHBIX YCIYT, 32 HCKIIOYCHUEM
JIOKYMEHTOB, YKa3aHHBIX B yacTh 6 crathil 7 ®@enepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O06
OpraHHM3alUH MPEAOCTABICHHS TOCYAaPCTBEHHBIX 1 MYHHLIUIIAJIBHBIX YCIYT».

2.7. VicdepnibIBarouii nepeyeHb
OCHOBaHUU JJI 0TKa3a B IPUEME TOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHUS MYHUIIUTIATbHON yCIYTH

OcHoBaHMsl A7 OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX Ui MpPEelOCTaBICHUS
MYHHUIUIIAJIBHON YCIYTH, 3aKOHOIaTEIbCTBOM HE MPEyCMOTPEHBI.

2.8. HcuepripIBaromuii mepeueHb OCHOBAHUH I OTKa3a
B IIPEIOCTABICHUN MYHULUTIAJIBHON yCIyTH

OCHOBaHUSAMH JJIS 0TKa3a B MPEIOCTABICHUN MYHHLIUIIAIBHON yCIIYTH SBISIOTCA:

- B NICbMEHHOM OOpAIlleHWH HE yKa3aHbl (paMuiusi, UMs, OTYECTBO (U3NYECKOTO JIHIIA,
HaMMEHOBaHME IOPHIMYECKOro JIMIA - 3asBUTEIIS, HAIIPABUBIIETO OOpalleHne, U MOYTOBBIN ajpec,
0 KOTOPOMY JIOJKEH OBITh HAIIPABIICH OTBET;

- B NHUCBMEHHOM oOOpaiieHuu oOxkanmyeTcs CcyaeOHoe pemieHne. Takoe oOpamieHue
BO3BPAILAETCS 3asIBUTEIIIO C Pa3bsCHEHUEM HOPSIKA 00XKaJI0BaHMS JAHHOTO Cy/1€0HOTO peIIeHHS;

- B IMCHbMEHHOM OOpAIllEHUH COJEPIKATCS HEIIEH3yPHbIE, TH00 OCKOPOUTEIbHBIC BBIPAKECHUS,
yrpo3bl KHU3HH, 3A0POBBI0 M HMMYILECTBY IOJDKHOCTHOTO JIMIIA, a TaK)KE WICHAM €ro CeMbH.
Crienuanuct BIpaBe OCTaBUTh Takoe oOpalleHue 0e3 OTBETa MO CYILIECTBY IMOCTAaBJICHHBIX B HEM
BOIIPOCOB M COOONIUTH 3asBUTENIO, HANpaBUBIIEMY OOpalleHHe, O HEAOIyCTUMOCTHU
370ynOTpeOIICHUS IPaBOM;

- TeKCT IMMCbMEHHOT0 0oOpaleHus He mojuaercs npoureHnto. OTBET Ha Takoe oOpalieHue He
JIaeTCsl, OHO HE TOJJICKHUT HANpPABICHUIO Ha PACCMOTPEHHE TJIaBe MYHHIMIAIBHOTO 0Opa30BaHMs
ropoackoi okpyr "OXuHCKHI", 0 4eM cOOOIaeTCs 3asBUTEII0, HANPAaBUBIIEMY OOpalieHue, mpu
YCIIOBUH, ecii (paMuIIHsI, UMsI, OTYECTBO 3asBHUTEIS, JTUOO HAMMEHOBAHHE FOPUANYECKOTO JIWIIA,
MIOYTOBBIN a/IpEC KOTOPOTO TOIAETCS TPOUYTEHHIO;

- B NHCBMEHHOM OOpallleHUH 3asgBUTENS COJEPKHUTCA BOIPOC, HA KOTOPBIH MHOTOKPAaTHO
JaBAJIMCh MUCBMCHHBIC OTBETHI 11O CYHICCTBY B CBA3M C paHEC HAIIPABIACMBIMU 06paHI€HI/I$[MI/I, u
IpY 3TOM B 00pallleHUH He MIPUBOJATCS HOBBIE IOBOABI MM 0OCTOSITEIbCTBA.

2.9. PazmMep 1u1atel, B3UMaeMoH ¢ 3asBUTEIIS IPU NPEOCTaBICHUH
MYHUIUIIATEHON YCIyTH, U CIOCOOBI €€ B3UMAaHUsI B CITyJasx,
MPESYCMOTPEHHBIX (eiepaTbHBIMKU 3aKOHAMH, TPUHUMAEMbIMU
B COOTBETCTBUH C HUMU MHBIMH HOPMATUBHLIMHU IIPABOBBIMU aKTaMU
Poccuiickoii @enepaniuu, HOpMaTUBHBIMU IPABOBBIMU aKTaMHU
cyonexToB Poccuiickoit denepanun

[TpenocraBieHrie MyHUIIMIAIBHON YCIYTH OCYILECTBIIAETCS OECILIaTHO.

2.10. MakcrManbHBIN CPOK OKUJAHUS B OUepeIn
IIpY [10J1a4€e 3aI1poca O IPEAOCTaBIECHUN MYHULIUIIAILHON YCIIYTH
U IIPY TIOJIyYEHHUH pe3yibTaTa MPEIOCTAaBICHUS TAKUX YCIIyT

MakcumanbHBIi CPOK 0°KMIAHMS B OUEPEIH MPH TOAAaUe 3apoca O MPEJOCTABICHUH YCIYTH U
IIpU IIOJyYEHUU DPE3YJbTaTa TAaKOW YCIyTH B OPraHU3alUI0, Y4acTBYIOUIYIO B IIPEJOCTABICHUU
MYHHUIUIIAIBHON YCIYTH HE JOJDKEH IPEBBIIATh |5 MUHYT.



Cpok oXuJaHus B OUepeH ISl MOJTyueHHs] KOHCYJIbTalluu He JTOJKEH MPEBbIaTh 15 MUHYT;
CPOK O’KHJaHHS B OUEpE/M B Cllyyae IpueMa M0 MpeBapUTENbHOM 3alCH HE TOJDKEH MPEBBIIIATh
10 MunyT.

IIpu mopaue 3asBIEHMSI C CONMYTCTBYIOIIUMH JOKYMEHTAaMH IOCPEICTBOM IOYTHl WJIM B
ANIEKTPOHHOM Bujae depe3 "JInuHblii kabunetr" dyepe3 EnuHbIl mopran rocyaapCTBEHHBIX U
MYHULMIATBHBIX ycayr (QyHkiuii) win yepes [lopran rocynapcTBEHHBIX U MyHUIMIAIBHBIX YCIYT
(pynkumit) CaxamHCKOM 001acTH HEOOXOUMOCTh OKUAHUS B OYSPEIN HCKITFOUASTC.

2.11. Cpok perucrpanuu 3anpoca 3asiBUTEIS
0 IIPEIOCTaBIEHUN MYHULIMIIATbHON YCIyTH

Peructpamusi  3ampoca  3asBUTENs] O  MPEAOCTaBICHUM  MYHULUIAILHOW  YCIyTH
OCYIIECTBIISIETCS B JIEHDb MMOCTYIUICHUS 3asiBJIeHUs B AaMuHuUcCTpanuto u (wim) MOLI.

Cpok perucTpanuu 3ampoca 3asBUTENs O MPEJOCTABICHUM MYHUILIUINAILHOW YCIYyTH He
JIOJKEH IMPEBBINIATh 15 MUHYT.

[Ipu HampaBnenun 3asBieHus depe3 "JluunHbli kaOuHer" depes Emusbli mopTan
TOCY/IapCTBEHHBIX M MYHHIMIIATBHBIX yCIyT (PyHKImi) wim depe3 [lopTan rocymapcTBEHHBIX H
MYHHULIUNAIBHBIX yCIyT (pyHkiuil) CaxalnHCKON 00J1aCTH perucTpamus 3JIEKTPOHHOTO 3asBICHUS
OCYIIECTBIISIETCSA B ABTOMATHYECKOM PEXUME.

2.12. TpeOoBaHMS K TOMEIICHHUSIM, B KOTOPBIX IIPEIOCTABIISIOTCS
MYHHIIMIIATBHBIEC YCIYTH, K 32Ty OKUJaHMUS,
MecTaM JUIsl 3alI0JIHEHUS 3alIPOCOB O IIPEOCTABICHUU
MYHHIIMIIATBHON YCITYTH,
WH()OPMAIIMOHHBIM CTCHIaM C 00pa3IlaMH WX 3aTOJTHEHUS
U TIepeYHEeM JOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTABICHUS
MYHUIIUIIAIBHON YCIyTH, B TOM YHCIIE K 00ECTICUCHUIO JOCTYITHOCTH
JUISL UHBAJIUOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU
C 3aKOHOAATENLCTBOM Poccuiickon denepannu 0 COUMATBHON 3aMTE NHBAIUIO0B

TpeboBaHust K MOMEIIEHUSIM MIPEAOCTABICHNUS MyHUIIUIIATILHON YCIIYTH.

1) TpeboBaHus k MecTaM IprUeMa 3asBUTENCH:

- ci1y)keOHble KaOMHETHI CIEUATNCTOB, YYaCTBYIOUIMX B MPEIOCTABICHUN MYHUIMIAIbHON
YCIYTH, B KOTOPBIX OCYIIECTBIISIETCS IIPUEM 3asiBUTENEH, JOIKHBI ObITh 000PYAOBaHbI BBIBECKAMU
C yKa3aHWeM HoMepa KaOuHeTa W (paMHMIMM, MMEHHM, OTYECTBA U JIOJDKHOCTU CIIELHUAINCTA,
BEIYLIETO IIPUEM;

- MecTa Juid HIpHeMa 3asBUTENCH O000pYyAylOTCS CTYIbSIMH U CTOJaMH, OCHAIIAIOTCS
KaHIEJIIPCKUMH MPUHAATIEKHOCTAMH JUTsl 00ecrieueH s BO3MOKHOCTH O(hOPMIIEHUS TOKYMEHTOB.

2) TpeGoBaHMs K MECTaM JUIsl 0XKHMJIAHUS:

- MeCTa JJIsl OXKHUJIaHUS B 04epeIr 000PYAYIOTCS CTYIbsIMU U (UJIH) KPECETbHBIMH CEKLIUSIMH;

- MecTa JUIsl OKMJIaHUS HaXOAATCAd B XOJUIE WM MHOM CHEHHATbHO MPHUCIOCOOIEHHOM
IIOMEILEHNUH;

- B 3/JaHUU, TJI€ OpraHu3yeTcsl TMpueM 3asBUTEJEH, MpeaycMaTpuBalOTCd MecTa
0OIIECTBEHHOTO MOJIb30BaHUS (TyaleThl);

- 3JaHMe, B KOTOPOM OpraHU3yeTcs IpHeM 3asBUTEIEH, 000pyAyeTcs CpeacTBaMu
MIO’KapOTYILIEHUS U ONOBEIIEHUS O BOSHUKHOBEHUH YPE3BbIUATHON CUTYaIlUN.

3) TpeboBanust k MecTaM AJis1 UHGOPMUPOBAHUS 3asIBUTEIECH:

- 000pyayroTCSl BU3YalbHOM, TEKCTOBOW MH(OpMaIeid, pazMeriaeMoit Ha HHPOPMAITMOHHOM
CTEHJIE;

- 000pyIyIOTCS CTYBSIMU U CTOJIAMH JUISI BO3MOXKHOCTH 0(OPMIIEHUS TOKYMEHTOB;

- nHGOPMAIIMOHHBIA CTEH, CTOJIBI Pa3MENIAlOTCI B MECTax, 00ECMEeYHBAIOIINX CBOOOIHBIN
JOCTYI K HUM.



4) TpeOoBaHusl K OOECICUCHHIO JOCTYIMHOCTH i1 WHBAJIMIOB IOMEUICHUU, MECT IS
OXUJaHUS W MHQOPMHUPOBAHUS 3asBUTENICd MPEAOCTABICHUS MYHULUIMAILHOW YCIyTd B
COOTBETCTBUU € 3aKOHOJaTeNbCTBOM Poccuiickor denepanuu 0 COLMaNbHON 3alUTE UHBAJIUIOB.

[Tomemnienus, npeaHa3HAYEHHbIE JUIS MPEIOCTaBICHUS MYHHUIMIAIBHOW YCIYTH, JOJKHBI
YIOBJICTBOPATh TpeOoBaHUSAM 00 oOecriedeHnr OeCHpensTCTBEHHOTO JOCTyla WHBAIUIOB K
00BEKTaM COLUAIbHON, HHKEHEPHON W TPAaHCHOPTHOW MHGPACTPYKTYP U K MPEAOCTaBISIEMbIM B
HUX yCIyraM B COOTBETCTBUU C 3aKoHoaarenbcTBoOM Poccuiickoir ®Penepauuu O COLUAIBHOU
3aIUTE NHBAJIU/OB.

B 37maHuM, B KOTOPOM MPEAOCTABISICTCS MYHUIIMIIANBHAS YCIYyTa, JOJDKHBI OBITH CO3IaHBI
yCIOBUSL JUIsl TPOXOJa HWHBAIMIOB W MaJOMOOMJIBHBIX TpYII HACEJNEeHHUS, B TOM YHUCIE
BO3MOXXHOCTh OECITPEISITCTBEHHOTO BXO/Ia M BBIXO/A U3 MIOMEIICHHH.

WuBanunaMm B 1enax oOecredeHusi JOCTYIMHOCTH MYHUIUMNAIBHON YCIyTrd JOJKHA OBbITh
OKa3aHa TMOMOIIb B TIPEOJOJCHHH pPA3IMYHBIX OapbepoB, MEMIAIOMIMX B IMOJYYCHUU HUMHU
MYHULMIIAJIBHON yCIyTH HapaBHE C APYrMMH Junamu. [lomenienus, B KOTOPbIX MPEAOCTaBIAETCA
MYHHIIMIIAJbHAS YCIIyTa, JOJDKHBI UMETh PACIIMPEHHBIC MPOXOJBI, MO3BOJISIONINE OOCCIICUYUTh
OecnpensTCTBEHHBIA JOCTYIl MHBAIMJIOB, BKJIIOYas WHBAIHMJIOB, HCIOJIb3YIOMUX Kpecaa-KOJISACKH.
[yXxOHEMBIM, WHBAJIWJIAM TIO 3PEHUI0O W JPYTHM JUIAM C OTPaHUYCHHBIMU (U3HUECKUMHU
BO3MOXKHOCTSIMU MPU HEOOXOIUMOCTH OKa3bIBACTCS MOMOIIb 10 MEPEIBUKEHHUIO B TTOMEIICHUSIX.

B nensx GecnpensiTCTBEHHOTO JOCTYNa WHBAJIWIOB U MAJIOMOOWIBHBIX TPYIII HACEICHHS K
uH(pOpMallMM O MYHMIMIIAIBHOW yciyre, pasMelleHHe HocuTenei WHGOpMaluu O MOpsIKe
MIPEAOCTABIICHUS YCIYTH IPOU3BOAUTCS C YIETOM OIPaHUYCHUN UX KU3HEIACATEIHHOCTH.

WuBanunam obecrieynBaeTcsl JOMYCK K OOBEKTaM, B KOTOPBIX MPEIOCTaBISETCS
MYHUIUIIATbHAS yCIyra, COOAaKU-TIPOBOJHUKA MPU HAIMYMK JOKYMEHTA, MOATBEPKIAIOIIETO €€
crernuanbHoe 00ydYeHHeE.

2.13. Iloka3arenu JOCTYITHOCTH U Ka4eCcTBa
MYHUIUTIATBHBIX YCIIYT

[TokazarenasiMu TOCTYTHOCTH M Ka4€CTBA MYHUIIMIIAJIbHBIX YCIYT SIBJISIOTCS:

- JOCTYHNHOCTb MH(OpPMALUU O HOpsAKE M CTaHJapTe MPEJOCTaBJICHUS MYHUIUNAIbHON
yciayru, o0 oOpasmax oGOpMIIeHHS JIOKYMEHTOB, HEOOXOIUMBIX JUIS IPEAOCTABICHUS
MYHUIUIAIBHON YCIYI'H, pa3MeIleHHbIX Ha MH(MOPMAIMOHHBIX CTEHJaX, Ha O(pULMAIBHOM CaiTe
Anmunuctpanuu, M®L], na Iloprane rocynapcTBEHHBIX M MYHHMLIMNAIbHBIX YCIyr (yHKUM)
CaxanmuHckoit ob6nactu, Ha EauHOM mopTane rocylapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT
(pymKmit);

- JIOCTYNTHOCTb WH(pOPMHUPOBaHUS 3asBUTENEN B (opMe HHIUBUAYAIHHOrO (YCTHOTO WM
MUCBbMEHHOT0) UH(MOPMUPOBAHUS; MyOJINYHOIO (YCTHOTO WM MUCBMEHHOT0) MH(QOPMHUPOBAHUS O
NOpsIIKE, CTAHIAPTEe, CPOKAX MPEAOCTaBICHHUSI MyHULIMTIIAIIBHON YCIIYTH;

- COOJII0/IEHUE CPOKOB MCTIOIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP;

- cobmogeHue rpaguka paboThl C 3agBUTENSAMH IO MPEIOCTABICHUI0 MYHHULMNAIBHON
yCIIyTH;

- KOJIMYECTBO B3aMMOJCHCTBHUI 3asBUTENSA C JOJDKHOCTHBIMU JIMIAMH IIPU IIPEIOCTABICHUU
MYHUIIUTIAJIbHON YCIYTU U UX MPOJOJKUTEIBHOCTD;

- BO3MOXKHOCTb IOJTy4eHHs MH(OPMAIMK O X0/1€ MPEJOCTaBIECHUs] MyHUIIMIIATbHOM yCIIyTH, B
TOM YHCJIE C UCOIb30BAaHUEM HHPOPMAIIMOHHO-TEIEKOMMYHUKALMOHHBIX TEXHOJIOTUH.

2.14. Nnbie TpeOoOBaHUS, B TOM YHCJIE YUUTHIBAIOLINE BO3MOXKHOCTD
1 0COOEHHOCTH MPEJOCTABICHUS MYHHIIUIIATBHBIX YCIYT
B MHOTOQYHKIIMOHAJIBHBIX IIEHTpax
[IPEAOCTABIIEHUs I'OCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT

2.14.1. 3asBUTENIO0 MPENOCTABISETCA JOCTYN K CBEACHHUAM O MYHHMLIMIAIBHOM YCIyre W
BO3MOXXHOCTh MOJaThb HEOOXOIMMBIE JUIsl MPEIOCTABICHUS YCIYTU JOKYMEHTBHI B 3JIEKTPOHHOM
Buae Ha EauHoM u PernonaibHOM mnopranax TIOCYyJapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT



(pynxmmit)  (http://www.gosuslugi.ru, http://uslugi.admsakhalin.ru) npu ycnmoBum Hamuuus
TEXHUYECKON BO3MO>KHOCTH, YHUBEPCAIbHOMN AIEKTPOHHOM KapThl, YCUJIEHHOM
KBAJTHM(ULIUPOBAHHON 3JIEKTPOHHON MOJAIMUCH, a TAaKXKe MPEAOCTaBICHHUS MyHHUIIMIIAIbHON yCIYTH B
3JIEKTPOHHOM BUJIE.

IIpn mojgadye NOKYMEHTOB B JJIEKTPOHHOM BHJE 4depe3 EnunHblii M PermoHanbHbIN mopTan
roCyJapCTBEHHbIX M MYHULMINAIBHBIX ycayr ((QpyHKUuI) 3asBuUTENO0 uyepe3 «/IMuHblid KaObuHET»
Ipe0CTaBIIsACTCS HH(OPMAIIHS O XOJI€ PACCMOTPEHUS 3asiBIICHUSL.

2.14.2. IlomyyeHue MYHUIUIIAIBHONM YCAyTH B  MHOTOQYHKIMOHAJIBLHOM  IICHTpPE
OCYILIECTBJISIETCS. B COOTBETCTBUU C COIJVIAILIEHUEM, 3AKJIIOUYEHHBIM MEX1Y YIOJIHOMOYEHHBIM
MHOTI'0()yHKIIMOHAJIbHBIM LIEHTPOM MPEAOCTABICHUS IOCYIapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT B
CaxanuHckoi o0sacT W AJIMUHHCTpalMeli ¢ MOMEHTa BCTYIUICHHS B CHIy YKa3aHHOTO
COIVIAIIEHUS O B3aUMOJCHCTBUU.

IIpu ydactum MOIL] B mnpepocraBiieHMM MyHHIMNAubHOW yciuyru MOIL[ ocymectsiser
CJIEAYIOLINE aJIMUHUCTPATUBHBIE TPOLIEYPHI:

1) mpueM M paccMOTpeHHE 3alpOCOB 3aABUTENCH O IPENOCTABIEHUU MYHHUIMIAIbHON
yclyru;

2) uHpOpPMUPOBAHUE 3asABUTENCH O TOPSAKE MPEAOCTABICHHS MYHHUIMNAIBLHOW YCIYTH B
M®IL], o xoxe BBINOJHEHHs 3alpOCOB O MPEAOCTABICHUM MYHUIMNAIBHOM YCIYTH, a TakXke IO
MHBIM BOIIPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH;

3) BblIAaYy 3asBUTEISIM JOKYMEHTOB OpraHa, MpeAOoCTaBISAIONIEr0 MyHHIMIIAIbHYIO YCIYTY,
0 pe3yJibTaTaM MPeA0CTaBICHHUS] MyHULIUIIAIBHON YCIIYTH.

2.14.3. M®I] yuactByer B MPEIOCTABICHUM MYHULHUIAIBHON YCIYIM B MOpPSJIKE,
IPEyCMOTPEHHOM  pa3feinoM 3 Hacrosmiero  AJMHMHHUCTPaTMBHOIO — perjaMeHTa s
OCYILIECTBJICHHS] COOTBETCTBYIOIINX aJMUHUCTPATUBHBIX MIPOLEYP.

2.14.4. TlpenocTaBieHrEe MYHUIMIAIBHON YCIYI'M MOXET OCYILIECTBISTHCS B 3JIEKTPOHHOM
dopme yepe3 «JInunblil KabuHeT» yepe3 EnuHbIN mopTan rocyaapCTBEHHBIX M MYHHUIIMIIAIbHBIX
yenyr (pyHKOui) WM 4depe3 MopTal roCyJapCTBEHHBIX M MYHHLIMNAIBHBIX YCIYT (()YHKITHIA)
CaxanuHcKol 00J1aCTH ¢ MCII0JIb30BAaHUEM 3JIEKTPOHHOM NOANMCH U YHUBEPCAIBbHOM 3JIEKTPOHHOMN
KapThl.

Wnentudukanus 3assuteneil Ha Iloprane rocynapcTBEHHBIX U MYHUIMNAIbHBIX YCIYT
(ynxmmit) CaxanuHCKOW OOJIACTH OCYHIECTBISIETCA TOCPEACTBOM TOATBEPKICHHUS yYETHOM
3allUCH T0JIb30BaTelNsl B (erepaabHOM TocyJapCcTBEHHON HHpOpMauumoHHOW cucteme «EnuHas
cucteMa uJIeHTUPUKAUUM ¢  ayTeHTUPUKAUMK B  HUHPpacTpykType, obOecrneunBaromen
UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3anMoJIeiicTBUEe MH(DOPMAIIMOHHBIX CHCTEM, HCHOJIb3yEeMBbIX
JUIsL TIPEAOCTAaBJIEHUSI TOCYAAPCTBEHHBIX W MYHULMIAIBHBIX YCIYI B 3JEKTPOHHOM Qopme»
(ECHA).

2.14.5.  JlelictBus, CBsA3aHHbIE C  IPOBEPKOM  JEHCTBUTENBHOCTH  YCHIJIEHHOM
KBAJM(HUIUPOBAHHON 3JIEKTPOHHON IMOAMUCH 3asBUTEIIS, UCIOJIb30BAHHOW INpH OOpalleHuu 3a
MOJIyUEHUEM MYHUIMNAIBHON YCIYTH, a TakK€ C YCTAaHOBJIEHHMEM IE€pEeyHsl KJIacCOB CPEICTB
yJIOCTOBEPSIOLINX ILIEHTPOB, KOTOPBIE OMYCKAIOTCS AJIS MCIIOJIB30BaHMUA B ILESAX oOecredeHus
YKa3aHHON NPOBEPKU U OMNPEENAIOTCS Ha OCHOBAaHUM YTBEp)KIaeMoi (enepaibHbIM OpPraHoM
UCTIOJIHUTENILHOW BJIACTU MO coryiacoBaHuio ¢ denepanbHoil ciayx0oi 6e3omacHocTH Poccuiickoit
Oenepan  MOJENM  yrpo3 Oe3omacHocTd uWHGoOpManuu B UHOOPMAIIMOHHOW CHUCTEME,
UCTOJIb3yeMOH B LIEJSAX MpHeMa oOpalieHui 3a Mpel0CTaBICHUEM TaKOH YCIyTH, OCYLIECTBIISIOTCS
B COOTBETCTBUU ¢ noctaHoBieHueM [IpaBurenbctBa Poccuiickoit @enepaunn ot 25.08.2012 Ne 852
«O6 yrBepxnaeHun IlpaBuin HCHONB30BaHUSA YCHJICHHOH KBaJU(UIIMPOBAHHOW 3IIEKTPOHHOMN
NOJAMUCH TpU OOpallleHuu 3a TMOJYyYEeHHEM TOCYAapCTBEHHBIX M MYHHUIMHAIBHBIX YCIYT U O
BHECEHUU M3MeHeHus B IIpaBuia pa3pa®oTKu M yTBEp:KIEHHUsS aAMUHUCTPATHBHBIX PEriaMEHTOB
MPEIOCTaBICHNUS TOCYNapCTBEHHBIX  yciuyr» («CoOpaHme 3akoHOAaTeNbCcTBA Poccuiickoit
®enepauuny, 2012, Ne 36, ct. 4903).

2.14.6. TpeOoBaHUSI K AJIEKTPOHHBIM JOKYMEHTaM U JJIEKTPOHHBIM KOMHSIM JIOKYMEHTOB,
npefocTaBisieMbiM depe3 «JIuunblii kaOuHeT» depe3 EnuHBI mOpTam TOCYAapCTBEHHBIX U
MYHULIMNIATIBHBIX yCIyT (QYHKIHI) UK Yepe3 MopTaj roCyJapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT
(pynxkiuit) CaxammHCKOM 00JacTH:



1) pasmep omHOTO (aiina, coaepKaIero MEKTPOHHBIA JOKYMEHT HIIN 3JIEKTPOHHYIO KOTIHIO
JIOKYMEHTA, HE JI0OJDKEH npeBbimarh 10 MO. MakcuManbHbI 00beM Beex daiios - 50 MO;

2) nomyckaercsl IpeAoCTaBIATh (aitnel ciaenyomux Gopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpemoctaBienue ¢aiinoB, umermMUXx ¢GopMaThl OTIMYHBIX OT
YKa3aHHBIX, HE JIOMTYCKAeTCS;

3) nokymenTsl B popmare Adobe PDF nomkHBI OBITH OTCKAaHUPOBAHBI B YEPHO-0E7I0M JTHOO
CepoM IMBeTe, OOECICUMBAIOIIEM COXPAaHEHHWE BCEX AYTEHTHYHBIX TPU3HAKOB MOJITUHHOCTH
(kagecTBO - He MeHee 200 Touek Ha AWM, a UMEHHO: T'paUYECKON IMOANMUCH JIMIA, TICYATH,
YIJI0BOTO IITaMIia OJiaHka (€CiId MPUEMIIEMO), a TAK)KE PEKBU3UTOB JJOKYMEHTA;

4) Kaxnaplil OTIENbHBIA JOKYMEHT IOJDKEH OBbITh OTCKAaHUPOBAH M 3arpyK€H B CHCTEMY
noJlayl IOKYMEHTOB B BUC OTAenbHOro (aiina. KomudecTtBo ¢ailioB HOKHO COOTBETCTBOBATH
KOJIMYECTBY JOKYMEHTOB, NpeacTaBiseMbix uepe3 llopran, a HanmmeHoBaHue (ailyioB JOJIKHO
MO3BOJIATh UIACHTU(PHUIIMPOBATH JTOKYMEHT U KOJIMYECTBO CTPAHUIL B JOKYMEHTE;

5) daiinbl, He JOHKHBI COAEPKATh BUPYCOB U BPEAOHOCHBIX ITPOTPAMM.

Pasznen 3. COCTAB, IIOCJIEAOBATEJIbBHOCTD 1 CPOKHU BbIIIOJIHEHW A
AIMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHUA K [TIOPAIKY
X BBIITOJIHEHMA, B TOM YHUCJIE OCOBEHHOCTHU BbIITOJIHEHHW A
AJIMUHUCTPATHUBHBIX ITPOLIEJYP B SJIEKTPOHHOM ®OPME, A TAKXE
OCOBEHHOCTHU BBIITOJIHEHUA A/IMUHUCTPATHUBHBIX ITPOLIEAYP
B MHOI'O®YHKIMOHAIJIBHBIX HEHTPAX

3.1. UcuepnpiBarouuii nepevyeHb aAMUHUCTPATUBHBIX IPOLEAYD -
JIOTMYECKU 000COOJIEHHBIX MTOCIIE10BaTEIbHOCTEN aAMUHUCTPATUBHBIX
JIEHCTBUM IPU IIPEAOCTABICHUN MYHULMITIAJIBHON YCIYTH, UMEIOIINX
KOHEYHBIN pe3yNbTaT, OTIUYAIOIUXCS IPYT OT Apyra epeyHeM
BXOJAIIMX JOKYMEHTOB, 4 IMAHUCTPATUBHBIMU JECHCTBUIMHU
U BBIIESIEMBIX B pAMKax MPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH

[IpenocraBienne MyHUIIMIAIBHOM YCIYTH BKIIOYAET B ceOsl CleAyronue aJMIHICTPATUBHBIC
IPOLEAYPBHI:

1) mpueM u perucrTpaiys 3asBICHHUS O MPEIOCTABICHUH MYHHUIMIAIGHOW YCIYTH |
MpUJIaraéMbIX K HEMY JIOKYMEHTOB;

2) paccMOTpeHHe OOpaIleH s ¥ IOATOTOBKA OTBETA MPU MUCHMEHHOM OOPAICHUH 3asBUTEIS.

3) paccMoTpeHre 0OpallieHHs U MOJIrOTOBKA OTBETA MPH YCTHOM OOpAIIeHUH 3asBUTEIS.

3.2. ConeprkaHue Kax/10i aIMUHUCTPATUBHON NMPOLIETYPHI,
npeaycMaTpHUBarollee clIeayrolue 00s13aTeabHbIe 3JEMEHTHI

I) IIprem u perucTpanus 3asBICHHS O MPEIOCTABICHUH
MYHHMIMIIAJIBHOM YCIIYTH U IPUJIaraéMbIX K HEMY TOKYMEHTOB

3.2.1.1. OcHoBaHueM /Ui Hayana aJMUHUCTPATUBHOMN MPOLEAYpPHI SABISETCS MOCTYIJICHUE B
AJMMHHCTpaIUio 3asiBieHus (oOpallleHus) U MpUjaraeMblX K HEMY JOKYMEHTOB, €CIM TaKOBbIE
UMEIOTCS:

- TOCPEICTBOM JIMYHOTO OOpalleHuss K JODKHOCTHOMY JIMIY AJIMHHHMCTpPALUH,
OTBETCTBEHHOMY 3a MPHEM JOKYMEHTOB;

- IOYTOBBIM OTIIPABJICHUEM;

- IOCPEJICTBOM 3JIEKTPOHHOM MOYTHI WU (PaKCUMUIBHOMN CBSI3H;

- Yepe3 MHOTO(YHKIMOHAIBHBIN LIEHTP;

- mocpeacTBoM EnuHOTO M PermoHampHOTO MOpTaioB TOCYAAPCTBEHHBIX W MYHUITUIATBHBIX
YCIIYT.

3.2.1.2. AQMUWHHCTpaTHUBHAsl MpPOIEAypa TPEANoNaraeT CIeAyoIne aJIMUHUCTPATHBHEIC
JEHUCTBHUSL:



- IPOBEPKA MTPABUWJIBHOCTH 3aI0JHEHMS U KOMILJIEKTHOCTh IIPECTABIECHHBIX JOKYMEHTOB;

- BbIJJa4a WJIM HAIPaBIICHUE 3aABUTENIO (IIPEICTaBUTENIO 3asIBUTENS) PACIIUCKU B TIOTYyYECHUHN
JOKYMEHTOB C YKa3aHHEM WX MEepe4YHs U JaThl IMOJyYCHHs WM HAalpaBlCHHE COOOIICHUS O
MOJIyYEHUU 3asBJICHUS U TOKYMEHTOB C YKa3aHHEM BXOJAIIET0 HOMEpa 3asiBICHHUS.

- HaIpaBJIEHUE 3asBIEHUS C pe3onrouueld riaBbl Anmunuctpauuu B otaen XKXmTOuC
AJIMUHUCTpALINH.

Cpok peructpanuu 3asBJICHUs YCTAHOBJICH B MyHKTE 2.11 HacTosero AAMUHUCTPATUBHOTO
perjameHra.

3.2.1.3. OTBeTCTBEHHBIM 3a BBINOJHEHHE AaJIMHUHHCTPATUBHOW TPOLEAYpPHI SBISETCS
crenuanucT AJAMUHUCTPALIMU, OTBETCTBEHHBIH 32 MPUEM U PETUCTPALIUIO TOKYMEHTOB.

3.2.1.4. KpurepueM TNpUHATHS pEIICHUS O TNpUeMe M PETUCTPALMH 3asBICHHUS O
MPEIOCTaBIICHUU MYHHUILIMINAIBHOW YCIYTM M TPUIIOKEHHBIX K HEMY JOKYMEHTOB SIBIISIETCS
[I0JIaHHOE 3asIBJIICHHUE.

3.2.1.5. Pe3ynbTaToM BBHINOJIHEHHS] aJMUHUCTPATUBHON MPOIEAYpHI SBISETCS pErucTpanus
3asIBJICHHUS, a TAKXKE:

1) npu TMYHOM OOpAIleHUU B AIMUHHCTPAIHIO:

- BbIJAa4a JIOJDKHOCTHBIM JIMIIOM AJIMUHUCTpPALMU, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB,
PaclKCKH B IEHb MOJyYEHUS TAKUX TOKYMEHTOB,

2) B cllydyae MoJ[a4yu 3asBJICHUS TOCPESICTBOM MOYTOBOTO OTIIPABIICHUS:

- HalpaBJICHHE PACIUCKH [0 YKa3aHHOMY B 3asBJICHHHM IOYTOBOMY aJpecy B TEUCHHUE
paboyero JiHs, CIEAYIOIIEro 3a JHEM MOIyYeHHUs] AJIMUHUCTpaLUEH;

3) B cityuae mmojauu 3asBiaCHUS JTUYHO yepe3 MDILI;

- BpyueHue pacnucku corpyaHukoM M®II B neHs nonydeHus 3asBieHUs U JOKYMEHTOB;

4) B cilydae 1oJauu 3asBJICHUS B SJIEKTPOHHOM (opme:

- HampaBJICHUE 3asBUTENIO COOOUICHHUS O TMOIYUYEHUH 3asBICHHUS M JOKYMEHTOB C YKa3aHUEM
BXOJIAIET0 PETUCTPALIMOHHOTO HOMEpa 3asBIICHUS, JaThl MOTYYCHHUs] AMUHUCTpALMEH 3asBICHUS
U JIOKyMEHTOB, a TaKkKe IepeueHb HAaUMEHOBaHWH (ailloB, MpeNCTaBICHHBIX B (opme
AIIEKTPOHHBIX IOKYMEHTOB, C YKa3aHHEM UX 00beMa.

3.2.1.6. Cnocobom ¢uKcanuu pe3ynbTaTa BBIIOJHEHHUS aJMHHUACTPATHBHON NPOIETYPHI
ABIISIETCS. pETUCTpAIUs 3as8BICHUS B JOKYMEHTO000pOTEe A AMUHHUCTPAIIIH.

Il) Paccmotpenue oOparieHus 1 MoAroToBKa OTBETa
IIPH MUCEMEHHOM OOPAICHUH 3asIBUTEIIS

3.2.2.1. OcHoBaHWeM /ISl Hayaja aJMUHUCTPATHBHON MPOIENYpHl SBISIETCS IMOCTYIUICHHE
3asBJICHHAS Ha PAacCMOTPEHHUE B OTHAEN JKUIMIIHO-KOMMYHAJIBHOIO XO3SIMCTBAa, MYHHULHUIAIBHOTO
TPaHCIIOPTA, PHEPI€TUKH U CBSI3M AaJIMUHUCTPALMU MYHUIUIAIBHOIO 0O0pa30BaHUS TOPOJICKOM
OKpyr «OXMHCKHUII».

3.2.2.2. HauanpHUK OT/AENa B TeYeHHE 2 pabounx AHEH ¢ MOMEHTa MOCTYIUICHUS! 00pameHus
MOPYYaeT COOTBETCTBYIOLIEMY CHEIMAINCTY OT/eNa (OTBETCTBEHHOMY UCIOJHUTENI0) MOJATOTOBKY
oTBeTa Ha oOpallleHue B NUCbMEHHOM (opme (MH(popMannoOHHOrO mucbMa). Damunus, uMs,
OTYECTBO OTBETCTBEHHOI'O UCIOJHUTENSA, €0 Telne(oH T0KHBI ObITh COOOIIEHBI 3asBUTEIIO TI0 €T0
MMCbMEHHOMY OOpaIieHuIo.

[Ipn HaMM4YMKM OCHOBaHMM, MPENYCMOTPEHHBIX ITYHKTOM 2.8 HACTOALIETO0 aIMUHUCTPATUBHOTO
pernamenta, cnenuanuct otaena JKKXmMTOuC, oTBeTCTBEHHBIM 3a  NIpPEaOCTaBIICHHUE
MYHUIUTNAIBHON YCIIyTH, TOTOBUT yBeIOMJICHHE 00 OTKa3e B NPEAOCTABICHUH YCIYTH.

B caydae orcyrctBus ocHOBaHMM Uit OTKasza, cnemuanuct otaena KKXmTOuC
MOJArOTaBIMBAeT HMH(OPMAIIMOHHOE MHUCHMO, COIJIACOBBIBAET €r0 C 3aMECTUTENEM TJaBbl
MYHUIIMNIAJIBHOTO 00pa3oBaHMsl TOPOACKOM oOkpyr "OXUHCKUN", KypuUpYIOLIEro OTAen, U
MOJNKCHIBAET €r0 Y I1aBbl MYHHIIMIIATBHOTO 00pa30BaHus TOpoaACcKoi okpyr "OXuHckuit".

AJIMAHHUCTpaTUBHAsL TpoOIEeAypa OCYIIECTBISIETCS B TEYeHHE 28 JHEHW ¢ MOMEHTa
NOCTYIUIEHUsI 3asBJIEHUS HA PAacCMOTPEHHE B OTAEN >KUIUIIHO-KOMMYHAJIBHOIO XO3SMCTBA,
MYHUIIMIIAJIBHOTO ~ TPAaHCIOPTa, OJHEPreTHMKHM U CBSI3M AJAMHHHUCTpPAllMM MYHUIUIAIBHOIO
00pa30BaHUs TOPOJCKON OKPYT «OXMHCKHUI».



3.2.2.3. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHWE aJIMHHHCTPATHBHON
npouenypsl, sBisercs crneruanuct otaena JKXKXmTOuC, koropelii aHanmmM3upyeT oOpaiieHue
3asIBUTENII U TOTOBUT HMH(OPMAIMOHHOE MHUCHMO, TNI€ YKAa3bIBAIOTCA (pamuivs, UMs, OTYECTBO
3asgBUTENS, TM00 HAaUMEHOBAaHHUE IOPUAMUYECKOTO JIUIIA, €ro aJpec, 3amnpainBaeMas HHopMaus o
MOPSIIKE TIPEIOCTABIICHUS KUITUIITHO-KOMMYHAIBHBIX YCIIYT HACEICHUIO.

3.2.2.4. KpureprieM NpUHATUS DPELICHUS SBISETCS HAIWYUE WIM OTCYTCTBHE OCHOBAHUH,
YKa3aHHBIX B IyHKTE 2.8 HACTOSIIEr0 a/IMUHUCTPATHBHOTO PETIAMEHTA.

3.2.2.5. Pe3ynbTaTOM aIMUHUCTPATUBHOM MPOIICAYPHI SABISACTCS:

- MOATOTOBKA HH(POPMAIIMOHHOTO MHCHMA;

- peuieHre o0 0TKa3e B MPEJOCTABICHUN MYHUIIUTIAIBHON YCITYTH.

3.2.2.6. CnocoboM ¢ukcanuu aJAMUHUCTPATHUBHON TPOLEAYpPHl SBISETCA pPErHCTpanus
COOTBETCTBYIOILIETO pEIICHUSI B JKypHaje perucTpaluy HCXOIAIIeH KOPPECHOHICHIUU
AJIMUHHUCTpALIUH.

[11) PaccmoTpenue oOpaliieHust U MOAroTOBKa OTBETa
IPU YCTHOM OOpaIlleHNH 3asiBUTENS

3.2.3.1. OcHoBaHueM AJis Hayajga aJMUHUCTPATHBHON MHpPOLENyphl SBIAETCS IOCTYIUICHHUE
3armpoca B YCTHOW (oOpMe B OTAEN IKIJIUIIHO-KOMMYHAJIBHOTO XO3SHCTBA, MYHHIUMAIBHOTO
TPAHCIOPTA, SHEPreTUKM M CBSA3M aJMMHUCTPALMM MYHUIMIAIBHOIO OOpa3oBaHUs TOPOJCKON
OKpYT «OXHHCKHUII».

3.2.3.2. Cnenmanuct otnena XKKXMTOuC, ocymiecTBIsSIONINI IpUeM U KOHCYJIbTUPOBAHHE B
npejienax CBOe KOMIIETEHIINH, JAET OTBET CAaMOCTOSATEIbHO.

Ecmu cnemmamucer otaena XKXmMTOuC He MoxeT naTb OTBET CaMOCTOSITEIbHO JHOO
MOJrOTOBKAa OTBETAa TpeOyeT MPOAOKUTEIBHOIO BPEMEHM, OH 00s3aH IMPEAJIOKUThH 3asSBUTEIIO
OJIMH U3 BAPHAHTOB JAJIbHEHIINX AeiCTBUil:

- U3JIOXKUTD CyTh 00pallleHHs B MMCbMEHHOU hopme;

- HA3HAYUTh JIpYyroe, y1o0HOoe /i HOCETUTENSI BpeMs Ui OJyYeHUs HHPOPMaLUY;

- IPEIOCTaBUTh MH(POPMAIUIO B ABYXTHEBHBIN CPOK 10 KOHTAaKTHOMY Tele(OHY, YKa3aHHOMY
3asBUTEJIEM.

[To TpebGoBaHMIO 3asBUTENS O MPEIOCTABICHUN OTBETa Ha OOpalleHHe B MHUCbMEHHOU (opme
cneupanuct  ornena JKKXMTOuC  roroBur uH(OpManuMoOHHOE IUCBMO B TOPSJKE,
PEIYCMOTPEHHOM B yHKTE 3.2.2.2 HACTOALIETO aIMUHUCTPATHBHOTO PErjaMeHTa.

AJMUHUCTpaTHBHAS MPOLEAYpa OCYILECTBIAETCS B T€UEHUE 2 JTHEH ¢ MOMEHTa OOpaleHHs
3agBUTENS B OTAET SKWIMITHO-KOMMYHAJIBHOTO XO3MHCTBA, MYHHIMIAIBHOTO TPAHCIOPTA,
SPHEPreTUKM M CBSI3U AJAMUHUCTpAIlMM MYHUIMNAIBHOIO 00pa3oBaHUs TOPOJCKOM OKpyr
«OXUHCKUN».

3.2.3.3. JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHUCTPATUBHOM
npoueaypsl, sisercs crenuanuct otaena KKXmTIuC.

3.2.3.4. Kputepuem NpUHATHUS PELICHUS SBISIETCS U3JI0KEHUE 3asiBUTEIEM THIIA 3aIipoca.

3.2.2.5. Pe3ynpTaToM aIMUHUCTPATHBHOW TIPOLEAYpPHI SBISETCS OTBET Ha oOOpalieHue
3asBUTEISL.

33. CDOpMPIpOBaHI/IC " HAIIpaBJICHHUEC MCIKBCAOMCTBCHHBIX 3aIlIpOCOB O MPEAOCTABJICHUN
AOKYMCHTOB U I/IH(i)OpMaHI/II/I, H€06XO)II/IMBIX AJIg TpEeaOoCTaBJICHUA MyHHHHHaHLHOﬁ yCi1yru, B
paMKax MEKBEAOMCTBECHHOI'O HH(bOpMaHHOHHOFO BSaHMOﬂCﬁCTBHH

JIOKyMEHTOB,  3allpallluBaéMbIX  OTAEJIOM  JKWIHIIHO-KOMMYHAJIBHOTO  XO3SMCTBa,
MYHUIIMNIAJIBHOTO ~ TPAHCHOPTa, DSHEPreTUKH M CBSA3M  AJAMHHHCTpPAlMM  MYHUIUIAIBHOTO
o0Opa3oBaHusl TOPOJACKOW OKpyr «OXMHCKHI» B COOTBETCTBYIOUIMX OpraHax (OpraHu3alusx)
MIOCPEACTBOM MEKBEIOMCTBEHHOTO IEKTPOHHOTO B3aUMOJICHCTBHS, HE IPETYCMOTPEHO.

3.4. Tlopsimok ocyuiecTBIIEHUs aAMUHUCTPATUBHBIX MPOIEAYp B IEKTPOHHOU (popme, B TOM
YHCIIe ¢ UCIIOIB30BaHUEM PETHOHAIBHOM rocy1apcTBeHHON HH(OpMAIIMOHHOM cucTeMsbl - [Toprana



rOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT (pyHKImif) CaxanuHCKOW 00JIacTH, B COOTBETCTBUH C
HOpMAaTHBHBIMH aKkTamMu Poccutickoit deneparnu, HOpMaTUBHBIMU akTaMu CaxalrmHCKON 00JacTH

3.4.1. 3agBUTENIO0 NPEIOCTABISIETCS TOCTYN K CBEICHHUSIM O MYHUIMNAIBHOM YCIyre M
BO3MOXXHOCTh TOJAaTh HEOOXOIWMBIC JUISl MPENOCTABICHUS YCIYTHd JOKYMEHTBHI B JJIEKTPOHHOM
Buge Ha EauHoM u PerunonaibHOM mopranax TOCYIapCTBEHHBIX M MYHHMIMIIAIbHBIX YCIYT
(pynkumit) (http://www.gosuslugi.ru, https://uslugi.admsakhalin.ru) npu ycmoBuM HaIUYIHUSL
TEXHUYECKOH BO3MOXXHOCTH, YHUBEPCAIHHOW SJEKTPOHHOM KapThl, JJIEKTPOHHOH ITM(GPOBOMA
MOAMKCH, a TAKXKE MPETOCTABICHUS MYHUIIUTIATHHOM YCIYTH B 3JIEKTPOHHOM BHUJIE.

3.42. Ilpu mopaye TOKYMEHTOB B BJEKTPOHHOM Buie uepe3 Enunblii m PervnoHanbHBIN
MOpPTAT TOCYAAPCTBEHHBIX M MYHUIUNAIBHBIX YCIyr (QyHKUIWA) 3asBUTEN0 4depe3 «JIndHbIi
KaOuHeT» IpeaocTapisieTcss HHGOpMaIUs O X0/Ie pACCMOTPEHUS 3asBICHUSL.

3.4.3. Tlpu oOpamieHUM 3asBUTENS JJI1 MOJNyYEHHUs YCIYTH B JJICKTPOHHOU (opme depes
Pernonanbubiii nnu EnuHbINi OpTasl JOJKHOCTHOE JIMLO:

- BBIBOJUT HA MeYaTh U PETUCTPUPYET 3asiBICHUE U MPUIIOKEHHBIE K HEMY JTOKYMEHTHI (MpU
HAJIMYUK) B J€Hb UX MOCTYIUICHHUS; a B CIIy4ae MOCTYIUJICHHs 3arpoca rnociie 16 yacos, B BBIXOIHOM
WK Hepabouuii mpa3JHUYHBIN I€Hb - CIEAYIOUINIA 32 HUM pabouuii 1eHb;

- HAIpaBIIseT MO YKAa3aHHOMY B 3asBIICHUIO aJpeCy AJIEKTPOHHOW MOYTHl WM B JIUMYHBII
KaOWHeT 3asBUTENs (MpeacraBuTens) Ha PermoHanpHOM miau EnuHOM mopranax cooOmieHHe o
MOJTyYEHUH 3asBJICHUS U JOKYMEHTOB B T€UeHHE pabodero JHs, CIAEAYIOUIEro 3a JTHEM MOTy4YeHHs
JIOKYMEHTOB C yKa3aHHEM BXOJSIIETO PErHMCTPAIMOHHOTO HOMEpA 3asBJICHHS, NAThl MOJYYCHHS
3asBJIEHUST W JOKYMEHTOB (NP HaJW4MK), a Takke IepeueHb HauMEHOBaHUN (hailiioB,
MIPEJICTABICHHBIX B (DOpPME IEKTPOHHBIX JTOKYMEHTOB, C YKa3aHHEM UX 00bheMa;

- MPOBOJIUT MIPOBEPKY JICHCTBUTEIHHOCTH KBATU(UIIMPOBAHHOM MOIICH, C UCIIOJIb30BAHUEM
KOTOPOM MOIMUCAH JIEKTPOHHBIN JOKYMEHT (ITaKeT JIEKTPOHHBIX JOKYMEHTOB) O MPEAOCTABICHUN
yCIyTH, TpPeayCMaTpPUBAIOLIYI0 TPOBEPKY COOJIOJACHHS YCIOBUM, yKa3aHHBIX B cTatbe 11
®enepasibHOrO 3aKkoHa «O0 3JIEKTPOHHOM MOANUCH» (Jajee - HMpoBepKa KBAIU(PHUIMPOBAHHON
MIO/IIIHCH).

B cnyuae, ecnu B pe3ynbrare NMpOBEPKH KBATHU(UIIMPOBAHHON MOAMUCH OyIET BBISBICHO
HECOOJIOICHNE YCTAaHOBJICHHBIX YCIIOBUH MPU3HAHUSA €€ ICUCTBUTEIHHOCTH JIOJDKHOCTHOE JTUIIO:

- B TCUCHHE 3 JHEH CO JHS 3aBEPILICHUS MPOBEJACHUS TAaKOW MPOBEPKU MPUHUMAET PEIICHUE
00 oTKa3e B mpUeMe K PaCCMOTPEHHUIO 0OpaIleHHs 32 MOTYYeHUEM YCIYTH;

- HAmpaBIIIECT 3asABUTENIO YBEJIOMJIECHHE 00 STOM B JJIEKTPOHHOW (opMe C yKa3zaHUEM
nyHKTOB ctatbu 11 ®DexnepanbHoro 3akoHa «OO0 3IEKTPOHHOM MOIMUCH», KOTOPHIE MOCTYKUIU
OCHOBAHHUEM JJIS IPUHATUS YKa3aHHOTO PEIICHMUS.

Takoe yBegoMIIEHHE MOAMUCHIBACTCS KBATU(MUIIMPOBAHHON MOAMUCHIO0 UCTIOTHUTENS YCIYTH
W HAMpaBIIIETCS O aJpecy SJIEKTPOHHOW MOYTHI 3asBUTENS MO0 B ero «JIM4HbIi KaOMHET» B
denepanbHO rocynapcTBeHHON WH(OpMaMOHHON cucteme «EAMHBIN mopTall rocy1apcTBEHHBIX U
MYHUIIUMTIATBHBIX  yeiyr  (Qynkmuit)». I[locne momydeHuss yBeAOMJICHUS 3asBUTENb BIIPaBe
00paTUThCSI TOBTOPHO C OOpallleHneM O MPeJOCTaBICHUH YCIyTH, YCTPaHUB HapYIICHUS, KOTOPbIE
MOCTYKWJI OCHOBAHUEM JIJIs1 OTKAa3a B MPUEME K pACCMOTPEHHIO TIEPBUYHOTO OOpaIICHHS.

3.4.4. Tlocne mpoBeneHUsI MPOBEPKH JCHCTBUTEIHHOCTH AIEKTPOHHON KBATH(PHUIIMPOBAHHON
MOAMKUCH, B OTCYTCTBHE OCHOBAaHMH JUIsi OTKa3a B TIpHEME K PACCMOTPEHUIO 3asBIICHUS
OCYILIECTBIISIIOTCS MPOUEAYPHI, TPEAYCMOTPEHHBIE Pa3eioM 3 HACTOALIEr0 AJIMUHHUCTPATUBHOIO
periiaMeHra.

3.4.5. PemeHue 0 TMNPEeAOCTaBICHHMM MYHHUIIMMAIBHOM YyCIyrm uWiad o0 OTKae B
MPEAOCTABICHUH MYHHUIIMIIATBLHON YCIyryd HampasiseTcss B (OpMe 3JIEKTPOHHOTO JOKYMEHTa ¢
UCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTel OOIIero MOJIb30BaHUS, B TOM
yucine EawmHoro wnm PermonasbHOro mopTaioB, HE MO3HEE OJHOTO paboyero IHS CO JIHS
HCTEUYEHUS] CPOKA, YCTAHOBIIEHHOTO JJI MPHUHSATHUS PELICHUS MO 3asBJICHUIO O MPEAOCTaBICHUU
MYHUILIMTIAJTbHON YCITYTH.

3.5. OcoOeHHOCTH MPEeIOCTABICHUSI MyHULIUIIAIbHON YCIyTH
B MHOT'O()YHKIIMOHAJIBHBIX LIEHTPaX



3.5.1. Undopmanus o mopsake MpeaoCTaBICHUS MYHUIIMMAIBHOW YCIYTH pa3MEIacTcsl B
nomeniennu MO®I u Ha caiite M®I].

CocTaB aIMUHUCTPATUBHBIX MPOLIEAYP:

- npuéM OT 3agaBUTENs (MPEACTABUTENS 3asBUTENS) 3asBJICHUS M IPUIATAEMBIX K HEMY
JIOKYMEHTOB (TpY HAJTUYHH);

- Iepejaya nakera JOKYMEHTOB B AJIMUHUCTPALMIO JUIsl IIPEIOCTABICHUS MYHUIMIIAIBHON
ycIyru;

- IpUHATHE peleHuss A0JDKHOCTHBIM JuioM otaena KKXmTOuC Aamubnucrpauum o
MpeloCTaBlIeHUH JIN0O 00 0TKa3€e B MPEIOCTABIEHUN MYHUIIUTIATBHON YCIYTH;

- mnonydyeHne MODI[ pesynpraTa IPENOCTABICHHUS  MYHULIMIAIBHOW  YCIYIH U3
aJIMUHHUCTPAIUH;

- [lepesiaya pe3yJibTara IpeJoCTaBIeHUS] MyHULIUIIAIbHON YCIyTy 3asBUTENIO.

3.5.2. [Ipuem u perucrpanus 3asiBJICHUS O MPEIOCTABICHUN MYHUIUIIATbHOU yciayru B MOI]
BKJIIOYAET B ceOsl:

- YCTaHOBJICHUE JIMYHOCTHU 3asBUTENS, B TOM YHCIIE MPOBEPKa JTOKYMEHTA, YIOCTOBEPSIOLIETO
JMYHOCTH (CTaTyC) 3asBUTENS, JIUOO IMOJIHOMOYHS MTPEACTABUTENA (B clydae oOpalieHus 3asBUTeIs
WM €r0 3aKOHHOTO MPEICTABUTENS JINYHO);

- NpOBEpKa NPABWJIBHOCTU 3AIOJHEHHS U KOMIUIEKTHOCTh IPEJICTaBICHHBIX JOKYMEHTOB
(Tpu UX HATMYHH);

- perucTpanus 3asBJICHHUS B aBTOMATH3MPOBAHHOW MHpopMannoHHo# cucteme M®L] (nanee
— AUC MOL));

- BpPYYEHHME pACIHUCKH O IOJIYUEHUHU 3asBJICHUS W TNPUIOKEHHBIX JOKYMEHTOB (IpHU HX
HAJIMYUU) B JIEHb MOJTyYEHUS 3asBICHUS U TOKYMEHTOB.

IIpn HaMMUYUM TEXHUYECKON BO3MOXKHOCTH IIPUEM 3asBICHUMN OCYIIECTBIISIETCS, B TOM YHCIIE,
M0 TPUHIHUIY SKCTEPPUTOPUATBHOCTU MO TeppuTopuu CaxanumHCKOW 001acTH, €Clu HWHOE He
IPEyCMOTPEHO JAEUCTBYIOLIUM 3aKOHOJATEIbCTBOM.

3.5.3. Ilepenaua nakera JOKYMEHTOB B A IMUHUCTPALIUIO.

Cnemmamuct M®I] cocrasnsier u nepenaetr kypbepy MO®L] peectp nepegaun ea ¢ OMUCHIO
JIOKYMEHTOB He 1o3aHee 1 pabouero AHs ¢ MOMEHTA PETUCTPALIUY 3asiBICHUS.

Kypeep MO®Il nHe mo3mnee 1 pabouero nHS € MOMEHTa PETUCTPALMHM 3asBICHUS O
MPEIOCTaBIICHUU MYHHUIMIAILHON ycoyru mnepeaaeT cQOpMHUpPOBAHHBIM TMakeT JOKYMEHTOB
JOJDKHOCTHOMY JIMILY AJMUHHUCTpPAllMd, B JODKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOAMT
OCYILIECTBJIEHUE JaHHOTO aJIMMHHUCTPATUBHOIO IENCTBUS, KOTOPBIi, B CBOIO OY€pElb, IPOCTABIISAET
OTMETKY O JJaT€ U BPEMEHH MOIY4YECHHUS [TaKeTa JOKYMEHTOB.

B cnydae mprema oT 3asBUTENS NaKeTa JOKYMEHTOB, KOTOPBIN MOJIEKUT NEpENade B OpraH
MECTHOTO CaMOYIPABJIEHUSI HMHOTO MYHHUIMIIAIBLHOTO oOpa3zoBanus CaxalMHCKOW o0macTw,
cnennanuct M®IL] He no3aHee 1 pabodero JHS ¢ MOMEHTa PErHCTpallMy HAIPaBISET MPUHATHIN
MaKeT JJOKYMEHTOB B 3JIEKTPOHHOM BHJI€ B COOTBETCTBYIOLIUI OpraH MECTHOI'O CaMOYTpPaBICHUS
MIOCPEACTBOM PETMOHAIBHOM CHCTEMBl MEKBEIOMCTBEHHOIO JJIEKTPOHHOI'O B3aUMOJEHCTBUSA
(manee - PCM3B).

[TpunsTHE peleHus NOHKHOCTHBIM JIMIIOM aJMHHHUCTPALUMU O MPEAOCTaBICHUM JHOO0 00
OTKa3e B IPEJOCTABIECHUN MYHUIIUIIAIBHOMN YCIIYTH.

3.5.4. IlonyueHue pe3ynbTara MpeIOCTaBICHUS MyHUIIUIIATBLHONW YCIYyTH U3 aIMUHUCTPAIIHH.

OTBETCTBEHHOE JOJDKHOCTHOE JHUI0 AnMHUHHCTpauuu - crneruanuct otaena XKXmTOuC
Anmvunuctpauuu yenomisier M®I[ o roToBHOCTH pe3yibpTaTa MPeAOCTaBICHUS] MyHUIIUTIATbHOU
yclyru He no3aHee 1 pabodero AHS, MPEAIIECTBYIOMIErO JHIO UCTEUEHHS CpPOKa MPEeAOCTaBICHUS
YCIIYTH.

Kyppep M®I] mnonydaer pe3ysnbTar MNPEAOCTABICHHUS MYHHULIMNAIBHOW YCIYIM B JI€Hb
MOCTYIUIEHUsI HH(OPMAIMK O TOTOBHOCTH pe3yJIbTaTa MpeoCTaBICHUsI MyHUIIUTIAILHON YCIYTH, a
B Clly4ae MOCTYIUICHUsI MH(POPMAIIMK O TOTOBHOCTH pe3yJibTara mociie 16-00 yacoB Ha Cleayrommit
neus go 12-00.

[lepenaua pe3ynbraTa NpeaOCTaBICHHUS MYHUIIUTIAIBHON YCIYTH 3asiBUTEIIO.



Crermanuct M®L] BHOCHT MHpOPMALINIO O MOCTYIJICHUH pe3ybTaTa OKa3aHHOW YCIyrH B
AVC M®I] u napopMHUpYET 3asiBUTEICH 0 BO3SMOKHOCTH MOJTYyUYEHHUS Pe3yJbTaTa MyHUITUTIATLHON
YCIIYTH HE MO3AHEE IHSI UCTEUEHUS CPOKA MPEIOCTABICHUS YCIYTH.

Cnenunamuecr MOII BeimaeT pe3ynbTaT OKa3aHHOM MYHUIMMNAIBHON YCIYTdM 3asBUTEII0 U
dbukcupyer GakT TPUHITHUS 3asIBUTEIIEM pPe3ylbTaTa OKa3aHHOW YCIYIH B MOMEHT OOpaIleHHs
sasiuTessi B ML 3a Boiiaueid pe3yiibraTa NpeaoCTaBICHUs] MyHUIIUTTAIBHON YCIyTH.

[IpenocraBienne MyHUUMNAIBHOW yciayru yepe3 MOI[ ocymiecTBisieTcss npu HAJIUMYUHU
3akimoueHHoro  CornameHus O  B3auMoJedcTBUM  Mexay MOPI[ wu  agMuHHCTpanuen
MYHUIUIAIBHOTO 00pa30BaHUs TOPOACKON OKpYTr «OXUHCKHUII.

3.6. biok-cxema NnpeocTaBIeHUs] MyHUIIMTITAIBHONW YCIIYTH MPUBOJIUTCS B TPHIIOKEHUU Ne 2
K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY.

Paznen 4. DOPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATUBHOI'O PET'JIAMEHTA

4.1. IlopsA0K OCYIIECTBICHUS KOHTPOJIS 32 COOJIIO/IEHUEM
U UCIIOJTHEHUEM OTBETCTBEHHBIMU JOHKHOCTHBIMU JIMLIAMU
MOJIOKEHUH aIMUHUCTPATUBHOTO PErJIaMEHTa U UHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHMUS
K IIPEJOCTABICHUIO0 MYHUIIUIIATbHOM YCIIYTH,
a TaK)Ke MPUHATUEM UMHU PEIICHUI

Texymuii KOHTPOJIb 32 COOJIFOICHUEM W UCIIOJHEHHEM JIOJDKHOCTHBIMH JIUI[AMU TTOJIOKCHUN
HACTOSIIICTO AAMUHUCTPATUBHOTO pErjlaMeHTa W WHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
YCTaHABIIMBAIOIIUX TPEOOBAHHUS K IMPEIOCTABICHUIO MYHUIIUTIAIBHON YCIYTH, OCYIIECTBISETCS
HavanbHUKOM oTaena KKXMTOuC AnMunuctpanuu.

Kontposb 3a nesarenbHOCThI0 AAMUHUCTPALIMH IO TIPEIOCTABICHUI0 MYHUITUNIATBHOU YCIyTH
OCYIIECTBIISIETCS 3aMECTUTENIEM TJIaBbl MYHUIMIAIBHOTO 00pa3oBaHHUsl TOPOACKOW OKpYr
«OXUHCKUI.

4.2. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIHIL U (1iin) ML
3a pemeHus u neictBus (0e3aelicTBre), NpUHUMaeMble
(ocymiecTBiIsIEMBIE) B X0/1€ MPEOCTABICHUS MyHUITUTIATLHOW YCITYTH

Crneunamuct Anqmunuctpanuu U (niav) MOL, oTBeTCTBEeHHBIN 32 TPUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCThH 32 MOPSJIOK MpHUeMa YCTHOTO 3ampoca WU 3asBIeHUs (MMCbMEHHOTO 3ampoca) u
HarnpasyieHus ero cnennanucty M®LI, 0oTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE B3aUMOJECHCTBHE.

Cneunamuct otaena XKKXmTOuC Apgmunauctpanumu u (unu) MOIL[, oTrBeTcTBEeHHBIN 3a
MPUHATUE PEHIEHUS O NPEAOCTABICHUH MYHUILMNAIBHON YCIYTHM, HECET MEepPCOHAIbHYIO
OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTh M KA4€CTBO MOATOTOBKM YCTHOTO OTBETA WIM JIOKYMEHTOB,
SBJISIOIINXCS PE3YIBTaTOM MYHHUIUIIAILHONU YCIYTH.

4.3. IlonoxxeHusi, XapakTepusyrole TpedoBaHus
K (hopMam KOHTpOJIS 33 IPEAOCTABICHUEM MYHUIUIAIBHON YCIyTH
CO CTOPOHBI TPAXKJIaH, UX 00bEIUHEHUIN U OpraHu3aIui

I'paxnane, opuauyeckue JHIA, UX OOBEIMHEHUS U OpPraHU3allMd B CJIydae BBISBICHUSA
(GakTOB HapylIEHHs MOpsAIKA NPEIOCTABICHUS MYHUIUMAIBHON YCIYI'M WIM HEHaJJIeXKallero
WCIIOJTHEHUSI HACTOSINIEro aJAMHHHMCTPATHUBHOTO pErJIaMEeHTa BIpaBe OOpaTUThCS C KajloOol B
Anmunuctpanuio ¥ (i) M®LI, mpaBoOXpaHUTENBHBIE U OpraHbl TOCY1aPCTBEHHOM BIIACTH.

I'paxnane, ropugudeckue jula, UX OOBEAMHEHHS M OpraHU3allid BIpPaBE HANpPaBISATh
3aMEuYaHus, PEKOMEHJALMU W MPEUIOKEHHS IO ONTUMHU3ALMU M YyIy4yIIEHHIO KadecTBa U
JOCTYHOCTH MPEJOCTABICHUS MyHUIIUTIAIBHON YCIIYTH.



Pasnen 5. IOCY AEBHbBIN (BHECY JEBHBIN) ITOPSIJOK
OBXXAJIOBAHUS PEILIEHUI U JEMCTBUM (BE3JENCTBUS)
OPT'AHA, IIPEJIOCTABJISIFOLLIETO
MYHULMAIIAJIBHYIO YCJVYTY, A TAKXE JOJDKHOCTHBIX JIMLL,
MYHULATIAJIBHBIX CIIVKAILNX

5.1. 3asBuTens BOpaBe 00XalloBaTh HapYIICHUE MOPsIKA MPEIOCTABICHUS MYHULIUTAIBLHON
yCIyTH, BbIpa3MBIIEECS B  HENPAaBOMEPHBIX pELICHUAX U JedcTBUsAX  (0e3/elcTBUN)
AJMUHUCTpAllMM, MYHULMNAIbHBIX  CIY)XaUMX  AJMUHHCTpAMU IpU  NPEAOCTaBICHUU
MYHHITUTIAILHOM yCIyTH (nanee - )xanooa).

5.1.1. 3asBUTENHp MMEET MPaBO Ha IMOJyYeHHE MHPOPMALUU M JTOKYMEHTOB, HEOOXOIMMBIX
JUTsl 0OOCHOBAHUS U PACCMOTPEHHUSI KAIOOBI.

5.1.2. 3asgBuUTENb MOXKET 0OPATUTHCS C Ka000ii, B TOM YHUCIIE B CIACAYIOIIUX CIydasx:

- HapylleHUEe CPOKa PErucTpalyy 3ampoca 3asBUTENS O MPEAOCTaBICHUM MYHUIIMIAIBHON
YCIIyTH;

- HapylIeHHe CpoKa MpeA0CTaBICHHS] MyHUIIUIAIBHON YCIIyTH;

- TpeOoBaHME y 3asABUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMH IPABOBBIMU
aktramu Poccuiickoii denepariuu, HOPMATHBHBIMH TPABOBBIMH akTamMu (CaxaauHCKOW 00JIacTH,
MYHUIUTIATBHBIX 00pa3zoBanuii CaxalMHCKOW 00JacTé i MPEJOCTaBICHUS MYHHUIUIAIBHON
yCIyru;

- OTKa3 B IpUEME JJOKYMEHTOB, MPEIOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepaiiyiy, HOpMAaTUBHBIMU MPaBOBBIMU akTamu CaxalnHCKON
00JacTH, MYHULMNAIBHBIX o0OpazoBanuii CaxamuHCKOW 00JacTH JUisl  MPEAOCTaBIICHUS
MYHUILIUNIATIbHON YCIYTH, Y 3aBUTEJIS;

- OTKa3 B INPEIOCTAaBIECHUU MYHUIUNAIBHOW YCIyrd, €CJIM OCHOBAaHHSA OTKa3a He
PEeyCMOTPEHbI (peepalbHBIMH 3aKOHAMU M MPUHSATBIMH B COOTBETCTBUUM C HUMH HHBIMHU
HOPMaTHUBHBIMU MPABOBbIMU akTaMu Pocculickoi denepannn, HOpPMaTUBHBIMU ITPABOBBIMHU aKTaMU
CaxanuHckoi o01acTu, MyHULIMIIATBHBIX 00pazoBanuii CaxanuHCKo# o0nacTu;

- 3arpebOBaHUE C 3asBUTENS INpPH IPEAOCTaBICHUM MYHULUINAIBHOW YCIYrH IUIaThl, HE
PelyCMOTPEHHON HOPMAaTHBHBIMU IPaBOBbIMH akTamu Poccuiickoit denepanuu, HOpPMaTUBHBIMU
npaBoBbiMU akTamMu CaxalumHCKOM o0nacTH, MYHULUINANbHBIX 00pazoBaHui CaxaJnHCKON
obnacry;

- 0TKa3 AJMMHMCTpAIMH, IPEIOCTABISAIONIEH MYHUIIMIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA
AJMUHUCTpALUK, NPEJOCTABISAIOIIET0 MYHHLIMIAIBHYIO YCIYry, B HCIPABICHUU [JOIYIIEHHBIX
OMeyaTOK M OIIMOOK B BBIAAHHBIX B pE3yJbTaTe€ IPENOCTABICHUS MYHUILIMIAJIBHOW YCIyTU
JOKYMEHTax J100 HapyllIeHHEe YCTaHOBJIEHHOT'O CPOKa TaKUX UCIPABICHUH.

5.1.3. Kanoba gomkHa coliepkaTh:

- HaUMEHOBAHME OpraHa MECTHOI'O CaMOYIPABJIEHUS, NMPEAOCTABIISIONIET0 MYHUIMIIAIBHYIO
yCIyry, JOJDKHOCTHOTO JIML@ OpraHa MECTHOTO CaMOYIPaBJICHUs, MPEIOCTABIISIOIErO
MYHUIUNAIBHYIO YCIYTY, TH00 MYHUIMIIAIBHOTO CIYyXAaIlero, peleHus u AencTBus (6e3aeicTue)
KOTOPBIX 00XKayIOTCS;

- damuiamnio, UMs, OTYECTBO (IOCIEIHEe - MPU HAIWYHMM), CBEIECHUS O MECTe KHUTEIbCTBA
3asiBUTENA - (PU3MUECKOro JIMla MO0 HAMMEHOBAHUE, CBEJIEHUSI O MECTE€ HaXOX/IECHUS 3asiBUTENS -
IOPUAMYECKOTO JIMIIA, a TakXke HoMep (HoMepa) KOHTakTHoro TtenedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (MPH HAJUYMK) U MOYTOBBIA aJpec, MO KOTOPHIM JTOJIKEH OBITh HalpaBlieH
OTBET 3asIBUTEIIIO;

- cBeleHHsT 00 OOKalyeMbIX pelIeHUusX U JedcTBusx (Oe3neicTBUM) AJAMHMHHMCTpAINH,
IPEIOCTABISAIOME  MYHULMNAIBHYIO  yCIOyry, JOJDKHOCTHOIO — juia  AJMHMHHCTpalMH,
MPEIOCTABIISAIONIEr0 MyHUIIUITATIBHYIO YCIIYTY, TH00 MyHHUIIMIIAIBHOTO CIY>KaIlIEro;

- JIOBOJbI, HA OCHOBAaHMUU KOTOPBIX 3asBUTENb HE COIVIACEH C pPEIICHUEM M JEHCTBHEM
(Oe3nelicTBUEM) AJMUHUCTPALUU, MPEIOCTABISAIONIEH MYHUIUINAIBHYIO YCIYTY, JOJKHOCTHOTO
auna AJMUHHCTpAlMU, MPEeJOCTaBISIONIEr0 MYHULIUNAIBHYIO YCIYry, JUOO MYHHUIMIAIBHOTO
CIy)Xallero. 3asBUTENEM MOTyT ObITh  MpEACTaBI€Hbl JOKYMEHTbl (IpU  HAJIWYUH),
MOJTBEPKIAIOIINE JOBOJIBI 3aIBUTEIIA, JINOO UX KOIHU.



5.2. XKanoba nonaercs B AIMUHUCTPAIMIO B MUCbMEHHON (popMe, B TOM YHCIIE TPU JTUIHOM
npreMe 3asiBUTENS, WIH B DJIEKTPOHHOM BHJIE.

53. B cmyuae ecnu kamoba TmomaeTcs depe3 IMPEACTaBUTENS 3asBUTENS, TaKxkKe
NPEJCTABIAETCA JTOKYMEHT, MOJITBEPXAAIOLUIMA IOJHOMOYMS Ha OCYIIECTBIEHUE NCHCTBUH OT
UMEHM 3asBUTEN. B KauecTBe NOKyMEHTa, NMOATBEPIKAAIOIIErO MOJHOMOYMS HAa OCYIIECTBIECHUE
JeMCTBUI OT UMEHU 3asIBUTENS], MOKET OBITh NpE/ICTaBIICHA:

1) odopmieHHas B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickori ®Dexepanuun
JIOBEPEHHOCTD (ISl PUBHUECKHX JIUIT);

2) odopMieHHas B COOTBETCTBHU C 3aKoHoAarenbcTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTb, 3aBEPEHHAs MeYaThi0 3asBUTEIS U MOJNHCAHHAS PYKOBOAMTENIEM 3asBUTEINIS WIN
YIOJIHOMOYEHHBIM 3TUM PYKOBOAMUTEIEM JULOM ()11 FOPUAMUECKUX JIUL);

3) xomMsl pemieHuss O Ha3HA4YeHUM MWiM o0 u30paHuM OO NpUKaza O Ha3HAUYCHHUU
(U3UUECKOTro JHIIa Ha JOJDKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (PU3NYECKOE JHUIO0 00JIaiaeT
IIPaBOM JI€MCTBOBATh OT UMEHHU 3asBUTEINS O€3 J0BEPEHHOCTH.

5.4. Tlpuem >xamo0 B MHUCBMEHHOW (oOpME OCYIIECTBISCTCS AJIMHHHCTpAICH B MeECTe
pasMelleHMs], B MECTe MPEIOCTABICHUS MYHUIMIIAIbHON yciayru (B MecTe, I/l 3asiBUTEIb 01aBall
3arpoc Ha MoJlydeHHe MyHULIIMTAIBHOW YCIYTH, HapyIIEeHHE MOPsIKa KOTOPOi oOxkairyercs, 1100 B
MecTe, II€ 3aBUTENIEM TOIY4Y€EH Pe3ysIbTaT YKa3aHHOW MYHHUIIMIIAIbHOMN yCIyTH).

XKanoba B mucekMeHHOH (opMe MOXKET OBITh TAK)KE HAIIPaBIIEHA IO MOYTE.

B cnyuae nojgaum JkajoObl IpHM JIMYHOM IIpUEME 3asBUTENb IPEACTABISIET JIOKYMEHT,
YAOCTOBEPSIOIINI €r0 JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickont denepanuu.

5.5. B 311eKTpOHHOM BHJIE ’Kaj100a MOXKET ObITh [10/1aHa 3asiBUTEIEM [TOCPEICTBOM:

1) opunmanpHOroO caiita AIMUHUCTPALUU B UH(POPMALIMOHHO-TEIEKOMMYHUKALIMOHHON CETU
HNuTepHer;

2) mopTana TOCYAapCTBEHHBIX M MYHHIMIIAIBHBIX ycuyr ((pyHkmii) CaxaarmHCKON 00iacTH,
Enunoro noprana rocy1apcTBEHHbIX U MYHUIMIIAIBHBIX YCIYT (QYHKLHUN).

5.6. Ilpu momaye >xanoObl B AJIEKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHble B TyHKTe 5.3.
HACTOSIILEr0 perjamMeHTa, MOryT ObIThb IpeJCTaBleHbl B (OPME 3IIEKTPOHHBIX JIOKYMEHTOB,
MOJMUCAHHBIX JJIEGKTPOHHOM NOJNUCBHIO, BHUJ KOTOPOW MPEAYCMOTPEH 3aKOHOJATEIbCTBOM
Poccuiickoit ®Penepauuu, Opu 3TOM JOKYMEHT, YAOCTOBEPSAIOLIUI JMYHOCTh 3asBUTENS, HE
TpeOyercs.

5.7. XKanoba paccmarpuBaercs AaMuHUCTpanued. B ciydae ecnu oOxanyroTcs penieHus
pyKoBoOUTENS AJMUHUCTPALUY, 5Kaj00a MOoJaeTcs B BBIIECTOSIINNA OpraH U pacCMaTpPUBACTCS UM.

5.8. XKanoGa, mocrynuBmas B AJMHUHUCTpAIMIO, IMOJUIEKHUT pPETHUCTPAllUd HE IO3/HEe
CJIeIyIOIIEero pabovero Hs CO JHS €€ MOCTYIUICHHUS.

3aperucTpupoBaHHas Kanoba MoIeKUT PACCMOTPEHHIO JOJKHOCTHBIM JIMLIOM, HaJI€JICHHBIM
MOJIHOMOYMSIMU IO PAaCCMOTPEHHUIO >Kano0, B TEUYEHHWE MITHAAUATH padoyux AHEH co JHS ee
perucrpanuy, a B ciydae oOOXaJloBaHMS OTKaza AJIMHHHMCTPALUH, MPEAOCTABISIONIETO
MYHULIMNIAJBHYIO  YCIYTY, JOJDKHOCTHOIO — JuIa  AJMHMHHUCTpallMM, IPEJIO0CTaBIISIOIIErO
MYHUIUTNAIBHYIO YCIYTY, B IpUe€Me JOKYMEHTOB Y 3asBUTENS JIMOO B MCHPABICHUN JOMYIIEHHBIX
OMeyaToK M OmMOOK WM B Ciydyae OO0KaJlOBaHUS HApyIIEHUS YCTAaHOBJIEHHOTO CpPOKa TaKHX
UCITIPABJIEHUH - B TEUCHHE IATH pabOYuX AHEH CO JIHS €€ PerUCTpalHH.

5.9. XKanoba moxer ObITh mojaHa 3asButeneM uepe3 MOILI. Ilpu moctymieHun xanoObl
M®I] obecnieunBaet ee nepenayy B AAMUHUCTPALMIO B OPSIKE M CPOKU, KOTOPBIE YCTaHOBIIECHBI
coTrJlaneHueM o B3aumoaeucTsuu Mexay M®I[ u AnMuHucTpalyeid, HO He MO3/IHEE CIEAYIONIIETO
pabouero THS CO IHS MOCTYIUIEHUS 5Kaio0bl.

XKanoba Ha HapylleHHE TMOpsSAKa TMPEAOCTaBICHUS MYyHHLIMNAIbHOW yeiayru MOIL]
paccmaTpuBaeTcs AaMuHucTparuei. [Ipu 3ToM cpok paccMOTpeHHUs Kaa00bl UCUUCIISETCS CO AHA
pPErucTpalny Kajnoosl B AIMUHUCTPAIUH.

5.10. B AAMHMHUCTpaAn YHOJHOMOYEHHbIE Ha PAacCMOTPEHHE *ajlo0 TOJDKHOCTHBIE JIHIIA
00€ecTeunBarOT IPUEM B PACCMOTPEHHE JKal00.

5.11. AnmuHHCTpaus 06eCeunBacT:

1) ocHalieHHEe MeCT IpHeMa kaijioo;



2) wuHbOpMHpOBaHME 3asBUTENEH O TMOpPAAKE OOXKAJOBAaHUS pEUICHUH U JeHCTBHUMA
(Ge3neiicTBUs) AJAMUHUCTpAIMM, €ro JOJDKHOCTHBIX JIML, MYHULUNAIBHBIX  CIIYKaIHUX
MOCPEICTBOM pa3MelleHNs HHPOpMAaLUK Ha CTEHIaX, Ha O(UIaTbHOM caiite, Ha Exnnom moprane
rOCyJapCTBEHHbIX M MYyHHMLIMIAIbHBIX YCIyr (QyHKIMI), Ha HOpTale TOCYAAPCTBEHHBIX U
MYHUIUTATBHBIX yeayT (¢pyHkuuit) CaxanuHckoit o0nacTy;

3) KOHCYJBTHPOBAHHME 3asBUTEIEH O TOpsAKE OO0XKAJIOBaHHWS pEUICHUH U JICUCTBUI
(Oe3neiicTBusl) AIMUHHUCTpALMU, €r0 JODKHOCTHBIX JIMI, MYHHUIMIAJIBHBIX CIYXallMX, B TOM
yucie 1o tenedony, 3JeKTPOHHOM MouTe, IPU JIUYHOM NIPUEME;

4) 3axiro4eHHE COMIAlEHUH O B3aMMOAEMCTBMM B yacTH ocyuiecTBieHus MOL] npuema
*asio0 ¥ BbIIaYM 3asBUTENISIM PE3YJIbTaTOB PACCMOTPEHUS KaJlo0.

5.12. Tlo pe3ynbpTrataM pacCMOTPEHHUsS >KajJo0bl AJMHHHUCTpALUMs TPUHUMAET OJHO W3
CJICAYIOIINX pelIeHUi:

- YIOBJIETBOPSIET Ka00y, B TOM YuCie B (hOpME OTMEHBI IPUHATOTO PELICHUS, UCITPABICHUS
JONYLIEHHbIX AJMMHUCTpAlMel, NPeAOCTABIAIONIEH MYHUIUNAIBHYIO YCIYry, ONEYaTOK U
OmMOOK B BBIJAHHBIX B PE3YJIbTaTe MPEAOCTABICHHUS MYHHUIMIIATBHON YCIYrH JIOKyMEHTaXx,
BO3BpATa 3asBUTEIIO JIEHEKHBIX CPEACTB, B3BUMaHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoii @enepanyiy, HOpMaTUBHBIMU IPaBOBBIMU akTaMHu CaxalnHCKON
o01acTi, MyHUIMIIAIbHBIMU 00pa3zoBaHuaAMU CaxaauMHCKOHN 00JacTH, a TakXkKe B MHBIX (hopMax;

- OTKa3bIBACT B Y/IOBJICTBOPEHUH >KAIOOBI.

B oTBete 1o pe3ynpTaTaM pacCMOTPEHUS 5Kan00bl YKa3bIBatOTCS:

- HAMMEHOBAaHWE OpPraHa MECTHOTO CaMOYIPABIICHUS, JOJDKHOCTh, (haMHIIHS, UMS, OTUYECTBO
(MpH HATMYKMK) €ro JOHKHOCTHOTO JIMLIA, IPUHSBILETO pellieHue o xaooe;

- HOMEp, JaTra, MECTO IPHUHATUS PELIEHUs, BKJIIOYas CBEAEHUS O JOJDKHOCTHOM JIMIIE,
pelieHue wiu aeiictpue (6e3aelcTBre) KOTOPOro 00xalyercs;

- (hamwmust, UM, 0OTYECTBO (IIPY HAJTMYWH ) WM HAMMEHOBAHUE 3asBUTEIIS;

- OCHOBAHMsI JUIsl IPUHATHS pellieHusI 1o xayo0e;

- IPUHSATOE IO KaNo0e pelIeHuE;

- ecliu jkanoba mpu3HaHa 0OOCHOBAaHHOM - CPOKHM YCTPaHEHHUS BBISBICHHBIX HapYIICHUH, B
TOM YHCJIE CPOK MPEAOCTABIECHUS Pe3yIbTaTa MyHULIMIIAIILHON YCIIYTH;

- CBE/ICHUS O MOpsAKe 00KalOBaHUs IPUHATOIO 1O )Kano0e peleHus.

5.13. OTBer mo pe3ynapTaTaM pacCMOTPEHHS KajaoObl MOAMUCHIBACTCS YIOJIHOMOYEHHBIM Ha
paccMOTpeHHE HKajI00b! TOJKHOCTHBIM JIULIOM AJIMUHUCTPALUH.

[lo »xenaHuto 3asBUTENs OTBET MO pe3yjbTaTaM pPACCMOTPEHHUS >KalOObl MOXKET ObITh
IpeJCTaBJIeH He MO3/Hee JIHS, CICAYIOEro 3a JHEM NPUHATHS peleHus, B (popMe 3JIeKTPOHHOTO
JIOKYMEHTA, IOJIMMCAHHOTO 3JIEKTPOHHOMN MOJIMHUCHIO0 YIOJHOMOYEHHOIO Ha PACCMOTPEHUE Kal00bl
JOJDKHOCTHOTO JIMIA M (MJIM) YHOJHOMOYEHHOTO Ha PACCMOTPEHHUE KanoObl opraHa, B KOTOPOH
YCTaHOBIJIEH 3aKOHOAATENbCTBOM Poccuiickoit denepanum.

5.14. AnMUHMCTpALUS OTKA3bIBAET B YAOBIETBOPEHUH JKANI00bI B CIETYIOLUIUX CIYyYasx:

1) HanmM4Me BCTYNUBLIETO B 3aKOHHYIO CHJTYy PELIEHUS CyJia 0 kKajlo0e O TOM ke IpeaMeTe U
10 TEM K€ OCHOBAHHUSM;

2) mnojaya >KajoObl JMIOM, TIIOJHOMOYHS KOTOPOTO HE IMOATBEPXKIECHbI B MOPAJKE,
YCTaHOBJICHHOM 3aKoHozAarenbCcTBOM Poccuiickoit denepanuu.

5.15. JomxHOCTHBIE JUIIa AJMUHUCTPAIIMH, YIIOJHOMOUYEHHBIE Ha PAaCCMOTPEHHE KajJo0 Ha
HapylIeHHE TNOpsAAKa NPEJOCTABIECHUS MYHMIMIAIBHOW yCIyrd, TMOpsSAKa WIH CpPOKOB
paccMOTpeHHUs 5kano0bl, TMOO HE3aKOHHBIN OTKA3 WM YKIOHEHUE YKa3aHHOTO JI0JKHOCTHOTO JIMIIA
OT TNpHeMa KajoObl, HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATENILCTBOM Poccuiickoit
®enepanuu 1 3akoHaMu CaxalnHCKON 001acTH.

5.16. TTonoxxenue 06 OCOOEHHOCTSIX MOJauu M PAaCCMOTPEHHS JKano0 Ha pelIeHns U AeWCTBUS
(6e3neiicTBHE) OpraHOB MECTHOTO CAaMOYIPaBJICHUS MYHHUIIUITAIBHOTO 00pa30BaHUs TOPOJCKON
OKpyr «OXMHCKHMI» M MX JODKHOCTHBIX JIML, MYHUIMNAJIBHBIX CIY)KAallUX OPraHOB MECTHOTO
CaMOYIPAaBJIEHUS MYHHUIIUIAJILHOTO 00pa30BaHUS TOPOACKOW OKpYr «OXHHCKHUI» yTBEpPXKIECHO
MOCTaHOBJICHUEM aIMHUHHUCTPALUU MYHULIUIIAIBHOTO 00pa30BaHuUs TOPOJICKON OKPYT «OXHUHCKHI».



ITpunoxenne Ne 1

K aJMUHUCTPATUBHOMY PETJIAMEHTY

IIPEIOCTABIICHUSI MyHULIIMITAJILHON yCIIyTH
«IIpenocraBnenne nHdGopMau o nopsIKe
IIPEIOCTABIICHNUS KUINITHO-KOMMYHAJIbHBIX

O6mas uapopmarus 06

YCIIyr HaCCJICHHUIO»

aAMUHHUCTPAIMH MYHUIIUIAIBHOTO 00pa30BaHUs FOPOJACKOM OKpYT «OXUHCKUM»

ITouToBBIN afpec U1 HAIIPABJICHUS KOPPECIIOHAECHIIUU

694496, CaxanuHckas 001aCTh,
ropoxa Oxa, yiu. Jleauna, a. 13

dakTHuecKuit aapeCc MECTOPACIIOTIOKEHUSA

694496, CaxannHckast 001aCTh,
ropon Oxa, yn. Jlenuna, 1. 13

AJpec 2JIEeKTPOHHON NIOYTHI JUI HAaIlPaBJICHUS
KOPPECIIOHIEHLIUN

meriya@okha.dsc.ru

Tenedon ans cripaBok

8 (42437) 5-07-60, 4-51-50, 5-08-
10

OTtaen *XKWINNIHO-KOMMYHAJIBHOTO XO35ICTBa,
MYHUIIMIIAJILHOTO TPAHCIIOPTa, SHEPTETUKU U CBA3H
aJIMUHUCTpAIMY MYHUIMIIAJIBLHOIO 00pa30BaHUs FOPOACKON
OKpyr «OXHHCKHII»

8 (42437) 5-07-60, 4-51-50, 5-08-
10

Od¢uunanbublil cait B cetu MIHTEpHET

http://www.adm-okha.ru/
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[Hxpabamtox Anexcanap
MuxaiinoBud,

IJIaBa aJIMUHUCTPALIUH
MYHUIIUTIATBHOTO 00pa30BaHUs
ropoJICKOM OKpyr «OXUHCKHID»

I'paduk paboTsl
aJIMUHUCTPAIIMYA MYHUIIUITAIFHOTO 00pa30BaHMsI TOPOACKON OKpYyT « OXUHCKHUI
[enb Hegenun UYacsl paboThI (00€1CHHBIN TTEPEPHIB) Yacel nprema rpaxxaad
ITonenenbHUK ¢ 09.00 o 18.00 o6enennsiit nepepsiB - | ¢ 09.00 go 18.00 oGeneHHBIN
13.00-14.00 nepepsiB -13.00-14.00
Bropuuk ¢ 09.00 mo 18.00 o6enennsbrii mepepsiB - | ¢ 09.00 no 18.00 obenennbIit
13.00-14.00 nepepsis -13.00-14.00
Cpena ¢ 09.00 mo 18.00 obenennsiii nepepsiB - | ¢ 09.00 mo 18.00 obeneHHBIIH
13.00-14.00 niepepsiB -13.00-14.00
Yetsepr ¢ 09.00 mo 18.00 o6enennsbrii mepepsiB - | ¢ 09.00 no 18.00 obenennbIit
13.00-14.00 nepepsiB -13.00-14.00
[IaTauna ¢ 09.00 no 13.00 ¢ 09.00 mo 13.00




Cy66oTta Brixonuoii BreixonHoit

Bockpecenbe Brixonuoit Brixognoi

O6mmas uapopmarus 06
OTJIeNIe KUIHUITHO-KOMMYHAJILHOTO X035HCTBa, MyHUIIUIIAIILHOTO TPAaHCIIOPTa,
SHEPreTUKH U CBSI3U aJIMUHUCTPALIUA MYHULIUIIATEHOTO
00pazoBaHus TOPOJACKON OKPYT «OXHUHCKHIA»

[TouToBBI aapec sl HAIPABICHUS KOPPECIIOHASHITUN 694496, CaxanuHckas 001aCTh,
ropon Oxa, yn. Jlenuna, 1. 13,
ka0. 203

DakTHUECKHUI aJipec MECTOPACIIOIOKEHUS 694496, CaxannHckast 001aCTh,
ropon Oxa, yn. Jlenuna, 1. 13,
ka0. 203

AJpec 3JeKTPOHHOM MOYTHI /IS HAITPABICHHS meriya@okha.dsc.ru

KOPPECTIOHICHITUU

Tenedon as crpaBok 8 (42437) 5-07-60, 4-51-50, 5-08-
10

TenedoHbI OTIEIOB WM UHBIX CTPYKTYPHBIX Toapasaenenuii |8 (42437) 5-07-60, 4-51-50, 5-08-
10

OdunranbHbIi callT B ceTd IHTEpHET (€ciiu nMeeTcsl) http://www.adm-okha.ru/

@®.1.0. 1 10KHOCTh PYKOBOJIUTENS OpraHa Pennukos Jlanuna FOpbeBuy,

HadYaJIbHUK OTJACJIa

Yacsl mpuema rpaxiaas
OTJel1a KWIMIIHO-KOMMYHAJIBHOT'O XO0351CTBa,
MYHHUIMIIAJIBHOTO TPAHCIIOPTA,
OHEPIeTHUKU U CBA3M aIMUHUCTPALMA MYHULUIIAIILHOTO
00pa3oBaHus TOpOACKON OKpYTr «OXUHCKHII»

Jenn Henmenu Yace! paboThl (00eeHHBIN IEPEPHIB) Yacel mpremMa rpaxiaaH

[TonenenbHUK ¢ 09.00 mo 18.00 obenennsiii mepepsi - | ¢ 10.00 go 17.00
13.00-14.00

Bropauk ¢ 09.00 mo 18.00 obenennswiii nepepsiB - (¢ 10.00 o 17.00
13.00-14.00

Cpena ¢ 09.00 mo 18.00 obenennsiii nepepsiB - (¢ 10.00 o 17.00
13.00-14.00

Yersepr ¢ 09.00 mo 18.00 obenennsiii nepepsiB - (¢ 10.00 o 17.00
13.00-14.00

IIatanna ¢ 09.00 o 13.00 oOexmeuHEBIH ¢ 10.00 mo 12.00

Cy66oTa BBIXOTHON BBIXOJHOU




Bockpecenbe

BBEIXOTHOU

BBIXOJTHOU

B CJIydac opraHu3aluu nNpcaoCTaBJICHUS MYHHHHHaHBHOﬁ

yciayru B MOLI:

O6mas nabopmarus

00 otaenennu M®L] B MyHHLIUTIATBEHOM 00pa30BaHUU
rOpOJCKOMN OKpYT «OXUHCKHUI

ITouToBnIi aapec IJ1 HallpaBJICHUA KOPPECIIOHACHIUN

694490, CaxanuHckas 00J1acThb
r. Oxa, yiu. Jlenuna, 1. 37
r. Oxa, yin. CoBerckas, a. 31/1

dakTHuecKuit aapec MECTOPACIIOTIOKEHUA

694490, CaxanuHcKkas 00JacTh
r. Oxa, yiu. Jlenuna, 1. 37
r. Oxa, yin. CoBerckas, a. 31/1

Anpec BHGKTpOHHOﬁ IIOYTHI JIJIA HAITPpaBJICHHA

KOPPECIIOHICHIINT

OTCYTCTBYET

Tenedon amns crpaBok

8-800-100-00-57
8 (42437) 2-52-59
8 (42437) 2-37-11

Tenedon-aBronHpoOpMaToOp

OTCYTCTBYET

Odunuanbublii caiit B cetu MIHTEpHET

http://mfc.admsakhalin.ru/

®.1.0. pykoBoguTens

[TumxakoB AHTOH @eg0poBUY

I'paduk paboTs
1o npuemy 3aspureneii Ha 6aze MOIL]
JlH1 HEeaenu Yacel paboThI
ITonenensHUK 9.00-19.00
Bropauxk 9.00-19.00
Cpena 9.00-19.00
Yersepr 9.00-19.00
[TaTHUTIA 9.00-19.00
Cy06ota 10.00-14.00
Bockpecenbe BBIXOHOM




ITpunoxxenne Ne 2

K aJIMUHUCTPAaTUBHOMY PErJIaMEeHTY
IIPEIOCTABIICHUS] MyHUIIMITAJILHON yCIIyTn
«IIpenocraBnenne nHdGopMau o nopsIKe
IIPEIOCTABIICHNUS KUINITHO-KOMMYHAJIbHBIX
YCIIYT HaCeJICHUIO»

BJIOK-CXEMA
MNOCJIIEAOBATEJIBHOCTU AIMUHUCTPATUBHBIX ITPOLEAYP ITPU
MPEJOCTABJEHUA MYHUIIUIIAJIBHOR YCJIYTH
«IPEJOCTABJIEHUE HH®OPMAIIUH O ITOPAJKE ITPEJTOCTABJIEHUA
AKNINIHO-KOMMYHAJIBHBIX YCJIYI' HACEJEHUIO»

[Ipuem u peructpanus 3asBJICHUS O YcTHOe oOpatieHue o mpeoCTaBIeHUN
MIPEA0CTaBICHUN nH(OpMaLIUU O MOPSJIKE MPEIOCTABICHUS
I/IH(bOpMaI_[I/II/I O NOPAAKE MPEAOCTABICHUA KUIMIIHO-KOMMYHAQJIBHBIX YCIIYT

KUJIMIIHO-KOMMYHAJIBHBIX YCIIYT

v

PaCCMOTpeHI/Ie 3asBJICHUA U IIPUHATUC PCUICHUA YcrHOR KOHCYJIbTUPOBAHUC U NPCIOCTABIICHUC

0 IIpeJoCTaBIEHUH 100 00 OTKa3e B MHGOPMALIUHU O OPSIIKE IPEAOCTABICHUS
IIPEAOCTABICHUA MYHULIUIIAJIBHON yCIyTH JKAJIMITHO-KOMMYHAJIbHBIX YCIIYT
IIncbMEHHBIM OTBET C IMPEIOCTaBICHUEM [TuceMeHHBIN OTBET 00 OTKa3e B
UH(OPMALIUKU O TOPSIIKE IPEAOCTABICHUS peaocTaBIeHH HHPOPMALIUHU O TOPsIIKE

KUIMIIHO-KOMMYHAJIBHBIX YCIIYT IIPENOCTABIICHUS JKUIUITHO-KOMMYHAJIBHBIX
yCIyT

T~ i

Brigaua 3asgButento pe3yjibTara NNpeaOCTaBJICHU MyHHHHHaHBHOﬁ yCIYyIu




