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AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPABOBAHUS
TOPOICKOM OKPYT «OXMHCKUI»

IHIOCTAHOBJIEHHUE

ot 22.09.2016 Ne 633
r. Oxa

OO0 yTBepXKIACHUH aJIMHUHUCTPATUBHOTO
periiaMeHTa PEAO0CTaBICHUS
MyHMLMNANBHOM  ycayru  «COop u
[MOJITOTOBKA JTOKYMEHTOB, HEOOXOIUMBIX
I BHECEHUS  NPEIOKeHUH O
HarpaxJICHUHU ponuTenein
(ychIHOBHTENEH) OpJIEHOM
«PonuTenbckas ciaBay, Meaabio OplieHa
«Pogutensckass ciaBa», MHOTOJIETHBIX
marepen Meablo CaxanuHckoi
o6mactu «MarepruHcKas ciaBay

B cootBerctBun ¢ @enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABIICHUSI TOCYIapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyr», pacnopsbkeHuem [IpaBuTenbcTBa
Caxamunckoit obmactu ot  30.04.2015 Ne 191-p «OO6 onTuMu3alUUd —TPETOCTABICHUS
MYHUIIUTIATBHBIX YCIYT M TOCYJApPCTBEHHBIX YCIYT, MPEAOCTABISIEMBIX OpPraHaMH MECTHOTO
camoymnpasieHus», pacnopsukenueM [pasutenscta Caxanuuckoit oonactu ot 15.09.2015 N 459-p
«O0 yTBepxkaeHnH TUMOBOTO aAMHUHUCTPATUBHOTO periiaMeHTa MPeJ0CTaBICHUs TOCYAIapCTBEHHBIX
(MyHUIIUTIANBHBIX) YCIAYT OpraHaMyd MECTHOTO CaMOYMpaBIEHHUS MYHHUIIUTAIBHBIX 00pa3oBaHUIl
CaxanuHCKOM 007acTH», PYKOBOACTBYACH cTaThed 42 YcTaBa MYHHUIIMMNAJIBHOTO OOpa30BaHUs

TOPOACKOM OKpYT «OXUHCKUN»,
I[TOCTAHOBJIAIO:

1. YTBepAUTh aAMUHUCTPATUBHBIM PEMIAMEHT MPEIOCTABICHUS MYHUIMIIAIBHON YCIyTH
«CO0p M MOATrOTOBKAa JOKYMEHTOB, HEOOXOIMMBIX JUIsl BHECEHHUS MPEUIOKEHUN O HarpakJIeHUU
poauteneil (ycblHOBUTENEH) opAaeHOM «Poaurensckas ciaBa», Menanbplo opaeHa «Pomutenbekas
CllaBa», MHOTOAETHBIX Mareped Menanplo CaxanuHckod oOmactu «MarepuHCKas —claBay

(mpuaraetcs).


consultantplus://offline/ref=8FD2510A47A2CF9665408EB8F2202E3B5A2D3ADAAE497D96C42CA243ECEECE2558662942D5473BCF5F7BAEdBg3B

2. [Tpu3HaTh yTpaTUBIIMMHU CUTTY:

- TIOCTAaHOBIICHWE AJAMHHHCTPAIMM MYHUIMIAIBHOTO 00pa3oBaHHUs TOPOJCKOW OKpYT
«Oxunckuii» ot 23.10.2013 Ne 816 «O06 opranm3zanuu paboTsl Mo peanusanuu Ykasza [Ipesunenta
Poccutickoit @enepanmu ot 13.05.2008 Ne 775 «O06 yupexxnenuu opacHa «Poautenbekas ciaBay u
3akona Caxammuackoil oOmactd or 27.09.2002 Ne 364 «O wmemanmu CaxaauHCKOW o001acTu
«MarepuHcKas ciiaBay;

- TMOCTAaHOBJICHHE aJMHHHUCTPAIMM MYHHIIMIIAILHOTO O00Opa3oBaHHsSI TOPOACKOH OKpYr
«Oxunckuii» ot 11.03.2014 Ne 113 «OO0 yTBepKIEeHUM aIMUHUCTPATUBHOTO pPETIAMEHTA
MPEIOCTAaBIICHUsI MYHULIUIATIbHONU ycinyru «COOp U MOArOTOBKAa JOKYMEHTOB, HEOOXOAMMBIX IS
BHECEHUSI TMPEMIOKECHUNA O HarpaxaeHuu poauTenel (ycpiHOBUTENEH) opaeHoM «Pomurenbckas
cilaBay, Menaiblo opaeHa «PoauTenbckas cilaBay, MHOTOICTHBIX MaTepeld menanbio CaxaauHCKOM
obmactu «MatepuHCKas CaBay.

3. Ony0nukoBaTh HACTOAIEE IOCTaHOBIEHHE B Tazere «CaxalMHCKUM HEPTSIHHUK,

pa3MecTUTh Ha O(PHUIMATBHOM CaiiTe aJMUHUCTPAIMM MYHHUIMIIAJHLHOTO 0Opa30BaHUS TOPOACKOU

okpyr «OxuHCKui» WWw.adm-okha.ru.

4. KoHTpoJIb 32 UCMIOJHEHUEM HACTOSIIETO MOCTAHOBICHHS BO3JIOXKHUTh HA 3aMECTHTEIIS
IJ1aBbl MYHHIIMIIAIBHOTO OOpa30BaHMS TOPOACKOH OKpyr «OXWHCKUil», 3aMECTUTENs IJIaBbl
AJIMAHUCTPAIIMA MYHHUIIMITAJIHHOTO 00pa30BaHMs TOPOJACKOH OKpyr «OXHHCKHI» MO COIHATbHBIM

Bornpocam C.H. CBupuaosy.

I'taBa MyHMIMIIAIbHOTO 00PA30BAHMA A.M. llIxpadanok
ropoackoi okpyr «OXuHCKHID


http://www.adm-okha.ru/

YT1BepxKIcH

MOCTaHOBJIEHUEM aIMUHUCTPALIUU
MYHUIIUTIATBHOTO 00pa30BaHUS
rOpOJCKOMN OKpYr «OXUHCKUI

ot 22.09.2016Ne 633

AJIMUHUCTPATUBHBIN PELJIAMEHT
MPEJOCTABJIEHUSI MYHULIUTIAJIBHOM YCJIYTU
«CBOP 1 IOATOTOBKA JJOKYMEHTOB, HEOBXOJUMBIX JIJISI BHECEHUSI
MPENJIOKEHHAIN O HATPAKIEHAYN POJUTEJIEN (YCBIHOBUTEJIEIT) OPIEHOM
«POJUTEJBCKASI CJIABA», MEJIAJIBIO OPIEHA «POJUTEJIBCKASI CJIABA»,
MHOTOJIETHBIX MATEPEN MEJAJIBIO CAXAJIMHCKOW OBJACTH
«MATEPUHCKASI CJIABA»

1. OBILME ITOJIOXEHU A
1.1. [IpenmeT perynupoBaHus aAMUHUCTPATUBHOTO periaMeHTa

AJZIMUHUCTPAaTHBHBIN periaMeHT MpeAoCTaBlIeHUs MyHULunauibHOW yeiayrn «Coop u
MOJTrOTOBKA JOKYMEHTOB, HEOOXOAUMBIX JUISI BHECCHUS NPEIIOKEHUI O HATPaKICHUU POAUTENICH
(ycoiHOBUTENEH) oOpneHoM «Poaurtenbckas ciaBay, MeAanblo opieHa «Poaurtenbckas ciaBay,
MHOTOJIETHBIX Matepel Menanpio CaxanuHckod obnactu «MaTtepuHcKas ciaBay (gauee -
a/IMUHUCTPATUBHBIM periaMeHT) pa3paboTaH B LENAX YHOPSAOYEHHUS aJAMUHUCTPATHBHBIX
IpOLEAYp U AMUHUCTPATUBHBIX JE€UCTBUMN, IIOBBIIIEHNS KaueCTBa MPEAOCTABIEHUS U IOCTYITHOCTU
MYHUIUNAIBHON YCIIYTH, YCTPAaHEHUS! U30bITOUHBIX NEHCTBUN M M30BITOYHBIX aJIMUHUCTPATUBHBIX
IPOLEAYpP, COKpAILlEHUsI KOJIMYECTBA JOKYMEHTOB, MIPEICTABISAEMBbIX 3asBUTEISAMU JJIsl TIOJTy4EHUS
MYHUIUIAIBHON YCIIYTH, IPUMEHEHUS! HOBBIX ONTHUMU3UPOBAHHBIX (POPM JOKYMEHTOB, CHUKECHUS
KOJIMYECTBA B3aUMOJICHCTBUN 3asBUTENEH C JOUKHOCTHBIMU JIMLAMH, COKpAILlEHUs CpOKa
IIPEIOCTABIICHUSI MYHULUINAIbHOW YCIYrM, a TakXKe CpPOKOB MWCIIOJIHEHMSI OTAEIbHBIX
aJMMHHUCTPATUBHBIX TPOLEAYp MU aJIMUHUCTPATUBHBIX JEHCTBUII B paMKax MpeJOCTaBICHUS
MYHUIUNAIBHON YCIYTH, €CIIM 3TO HE NPOTUBOPEYUT (elepanbHbIM 3aKOHaM, HOPMAaTHUBHBIM
npaBoBbIM akTaM IIpesunenra Poccniickoit denepanuu u llpaBurensctBa Poccuiickont @enepanvu,
HOPMAaTHBHBIM IIPaBOBBIM akTaM CaxaluHCKOW 00J1aCTH, MyHUIIUIIAIBHBIM IIPABOBBIM aKTaM.

1.2. Onucanue 3asBUTENEH, a TakKe PU3NIECKUX JIHILI, UMEIOLIUX IPaBO
B COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoi Penepannu
100 B CHITy HAJICTICHUS UX 3asBUTEIISIMU B TIOPSIZIKE, YCTAHOBIEHHOM 3aKOHOATeIbCTBOM
Poccuiickoit denepanuy, NOJHOMOYHSAMU BBICTYIIATh OT X UMEHH
IIPU B3aMMOJEUCTBUU C COOTBETCTBYIOLIMMHU OpPraHaMH MCIIOJHUTENBHON BJIACTU U UHBIMU
OpraHU3alMAMU IPU NPEJOCTABICHUN MYHULIIUITAIIBHON YCIIYTH

3asABUTEISIMA SIBIISTFOTCS moJIry4yareiin MYHI/IHI/IHaJ'II)HOI\/JI YCIIyru, a TakKe HUX IpCACTaBUTCIIN,
NEHCTBYIOIME B CHIIy T[IOJHOMOYMI, OCHOBaHHBIX Ha OG(OpPMIEHHOW B YCTaHOBIEHHOM
3akoHozAarenbcTBOM Poccuiickoit denepannu nopsake JOBEPEHHOCTH, Ha yKa3aHUU (eepanbHOro
3aKoHa MO0 Ha aKTe YIMOJIHOMOUYEHHOTO Ha TO TOCYIapCTBEHHOIO OpraHa WM OpraHa MECTHOTO
caMoyTipaBJeHus (Jajiee — IPeICTaBUTEIN ).

Opnen «Poautenbckas ciaBa» U Menanb opaeHa «Ponurtenbckasi ciaBa» SIBISIOTCS BbICHIEH
bopMoii moomipeHus rpakaH 3a 00JbIIKE 3aCTYrH B YKPEIJICHUN UHCTUTYTA CEMbU U BOCITUTAaHUU
JIETEH.

1.2.1. K Harpaxaenuto opaeHoMm «PomuTenbckas ciaBa» MPEACTABISIIOTCS — POAUTENHN
(YCBIHOBUTENH), COCTOSIIME B Opake, 3aKIIOYCHHOM B OpraHax 3alliCH aKTOB T'PaKJaHCKOTO



COCTOsIHUS, TMOO, B CIy4yae HEMOJIHOH CEeMbH, OAMH U3 poxuTeneill (yChIHOBUTENEH), KOTOpbIe
BOCITUTHIBAIOT WJIM BOCIHTAIM CEMEphIX W Oonee mered - rpaxknan Poccuiickoit deneparuu u
00pa3yloT COIHMAIBHO OTBETCTBEHHYIO CEMbIO, BEIyT 3IOPOBBIA 00pa3 >KM3HH, 00CCIEYMBAIOT
Ha/lJIeKaIlnuil ypoBEeHb 3a00ThI O 310pOBbE, 00pa30BaHUHM, (PU3NYECKOM, JYXOBHOM M HPABCTBEHHOM
pa3BUTUU JAETEH, MOJIHOE U TAPMOHUYHOE PAa3BUTHE UX JIMYHOCTH, NOJAIOT IIPUMEDP B YKPEIIEHUU
MHCTUTYTA CEMbU U BOCIIUTAHUU JI€TEH.

[IpencraBieHne K HAarpaxaeHUIO MPOU3BOAUTCS IO JOCTHXKEHHH CEIbMBIM DPEOCHKOM
BO3pacTa TpeX JEeT ¥ IPU HAIUYUU B JKMBBIX OCTAJIBHBIX JE€TeHd 3a HCKIIOYEHUEM CIIydaes,
IIPEyCMOTPEHHBIX HACTOSIILIUM a/IMUHUCTPATUBHBIM PEIJIAMEHTOM.

1.2.2. K HarpaxxaeHuto Menanbio opaeHa «Poaurenbekas cinaBa» MPeCTaBIIAIOTCS POJUTEIH
(YCBIHOBUTENH), KOTOPHIE BOCIUTBHIBAIOT WJIM BOCHHUTAIM YEThIpEX W Ooliee JeTel - TpaxkaaH
Poccuiickoit @enepanun B COOTBETCTBUU € TPEOOBAHUAMHU CEMEITHOTIO 3aKOHOJATENbCTBA, KOTOPbIE
00pa3yloT COIMAJILHO OTBETCTBEHHYIO CEMbIO, BEIYT 3I0pOBBI 00pa3 KU3HH, 00CCICUYMBAIOT
HaJlJIeKaIlnuil ypoBEHb 3a00ThI O 310pOBbE, 00pa30BaHUHM, (PU3NYECKOM, JYXOBHOM M HPABCTBEHHOM
pa3BUTUU JAETEH, MOJHOE U TAPMOHUYHOE PA3BUTHE UX JIMYHOCTH, IOJAIOT IIPUMEDP B YKPEIUICHUU
MHCTUTYTA CEMbU U BOCIIUTAHUU JI€TEH.

[IpencraBneHne K HarpaKJACHUIO Menajbio opJeHa "PoauTenbekas ciaaBa" MpOU3BOAUTCS 110
JOCTHM)KEHUH YETBEPTHIM PEOSHKOM BO3pacTa TPEX JIET U IPU HAJIIMYMU B KUBBIX OCTaJIbHBIX JETEH,
3a UCKJIIOYEHHEM CIIydaeB, IPETYCMOTPEHHBIX HACTOAIUM a/IMUHUCTPATUBHBIM PEITIAMEHTOM.

[lpu Harpaxnenun opaeHoM «PoauTenbckas cinaBa» M Melanblo opiaeHa «PoauTenbekas
ciaBa» (Jajee - rocyJapCTBEHHbIE HArpajbl) YUUTHIBAIOTCS JAETH, NOTMOIINE WM NpoMaBIiine 0e3
BecTH mpu 3ammre OTeyecTBa WIIM TOCYAApCTBEHHBIX MHTepecoB Poccuiickoit Peneparuu, npu
UCTIOJIHEHNH BOMHCKOTO, CIIY)KEOHOTO WJIM TPaKJAHCKOTO JIOJITa, YMEpIINE BCIEACTBUE PAaHEHHS,
KOHTY3MH, YBeUbsl WJIM 3a00JIeBaHMs, IOJYYCHHBIX IPU YKa3aHHBIX OOCTOATENLCTBAX, JUOO
BCJIEJICTBUE TPYAOBOIO YBEUbs UM NPOPECCUOHATILHOTO 3a00JI€BaHUS.

HarpaxxaeHue rocyiapCTBEHHBIMH HarpajaMH YChIHOBHUTEJIEH MPOU3BOIUTCS IPU YCIOBHU
JIOCTOMHOTO BOCIIUTAHUS U COAEPKAHUSI YChIHOBJICHHBIX (yI0UYEPEHHBIX) JIETEN B TEUEHUE HE MEHEE
ISITH JIET.

1.2.3. XogaraiicTBO 0 HarpaxJaeHUH OpACHOM «PoauTennsckas ciiaBa» MO0 METaIbio OpJeHa
«Pomurensckas ciaBa» BO30Yy)XKJIaeTcs IO MECTy OCHOBHOW (IIOCTOSHHOM) pa0®oThl JjHMua,
IIPEJCTABISIEMOr0 K TOCYIapCTBEHHON Harpaje:

1) KoNJIeKTUBaMU OpraHU3alui;

2) rocynapCTBEHHbIMU OpraHAMU WJIM OpraHaMU MECTHOI'O CaMOYIIPaBJICHHUS;

3) B cimyyae OTCYTCTBHS Yy JIMIIA, HPEACTABISIEMOro K HarpaxJIeHHMIO TrOCylapCTBEHHBIMHU
HarpajgaMd, OCHOBHOTO (ITOCTOSTHHOTO) MecTa PabOThl XOIaTalCTBO O HArpaKJIECHUU YKa3aHHOTO
JIMIIa MOXKET OBbITh BO30YX/IE€HO IO MECTY €ro 00IIeCTBEHHO! eATEIbHOCTH;

4) B ciy4yae OCYUIECTBJICHMS JHUIIOM HWHAWBHUYaJbHOW TPYIOBOW WM WHAUBUAYAJIbHOMN
0O0I11eCTBEHHON JESTENbHOCTH XONATaliCTBO O HArpaKA€HWU JAHHOTO JIMIA TOCYJapCTBEHHOU
Harpagoi Bo3Oyxkmaerca CoOpaHueM MYHMIMIAIBHOTO OOpa30BaHHS TOPOJACKOH  OKpyT
«OXHUHCKUWY.

Ha ocHoBanuu xonaraiicTBa 0 HarpaXJAEHUM TOCYJapCTBEHHBIMHM Harpajamu (popMHUPYIOTCS
JIOKYMEHTBl O HAarpax/JeHUH, KOTOpbI€ HANpaBIAIOTCS IJIaB€ MYHUIIMIIAJIBHOIO 00pa3oBaHUs
rOpoACKON OKpYT «OXUHCKUI», IPU YCIOBUH, YTO pabOTa UM OOILECTBEHHAs AeATEIbHOCTD JIMIIA,
B OTHOILIEHHHM KOTOPOTO BO30YX/IEHO XOAaTaliCTBO O HAarpakKJACHUWU TOCYJapCTBEHHOH Harpaiow,
OCYUIECTBIIIETCSA HAa TEPPUTOPUH FOPOACKOTO OKpyra «OXHUHCKUI.

Menanpy CaxanuHckol obnactu "MarepuHckas cnaBa" sBisercs (GopMoil MoompeHus u
YUpEXKJIaeTCsl B 3HAK IIYOOKOM ONarogapHOCTH M yBa)KeHHs K MHOTOAETHOI Marepu 3a 3aciyru B
BOCIIUTaHUM JIE€TEM.

1.2.4. K mwarpaxaeauto wenanpto CaxanmHckod oOmactu «MarepuHCKas — ciaBay»
NPEICTABISIFOTCS  JKEHIIMHBI, 3aperMCTPUPOBAHHBIE HA TEPPUTOPUU  TOPOJICKOIO  OKpyra
«OXUHCKUI», POAMBIIME M JOCTOMHO BOCHUTaBIIME IMATh M Oojiee JeTeil, Npu YCIOBUU
JOCTH)KEHUSI €€ IMOCIeIHUM peOeHKoM Bo3pacta 8 ueT. [Ipu HarpaxJeHUM MeIalblo TaKxke



YUUTBIBAIOTCS JI€TH, YCHIHOBJICHHBIE (yAOYEPEHHBIE) B YCTAHOBIEHHOM 3aKOHOM IOPSIKE, KpOME
CITy4aeB OTMEHBI YCHIHOBIICHUS (YIOUCPEHHS).

MHoroneTHasi MaTh, INpeACTaBiIsieMas K HarpaKICHUIO MENajblo, JIOJKHA OTBETCTBEHHO
OTHOCHUTBCSI K CEMbE, BBIIOJHEHHUIO POIUTEIBCKOIO J0JIra M BECTH JOOPOMOpPsIOYHBINA 00pa3
YKU3HU.

Kanauaarypsl MHOTOIETHBIX MaTepel, NPEACTABIAEMbIX K HarpaXkICHUIO, BHOCSTCS INIaBON
MYHUIIUIAIBHOTO O00pa30BaHUs TOPOJACKOH OKpYr «OXWHCKHI» B MHHHCTEPCTBO COLMAIBHON
3anuThl HaceneHus: CaxaJmHCKOHN obnacTu.

1.3. TpeboBanus k MOPAAKY HHGHOPMHUPOBAHUS
0 MOPSJIKE MPEAOCTABICHUS] MYHULIUITAIbHON YCIYTH

1.3.1. HWudopmamus o MecTe HaxOkKACHUS U rpaduke pabOTBl aJIMUHUCTPAINH
MYHUIIUIIAIBHOTO 00pa3oBaHUsl TOPOACKOW OKpyr «OXHWHCKHil» (majnee — aIMHHHUCTpPAIUs),
CTPYKTYPHOTO TOAPA3AEICHUS, HETIOCPEACTBEHHO MPEIOCTABIAIONIET0 MyHUIIMIAIBHYIO YCIIYTY, a
TaKKe MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MPEJAOCTABICHHS TOCYIAPCTBEHHBIX W MYHHIIUIIATBHBIX
yernyr (mamee — ML), crmocobax moiydeHus: HHPOPMAIMH O MECTE HAXOXKJICHUS W Tpaduke
paboThl  aAMUHHCTPALMU, CIPABOYHBIX  Tele)OHAX  CIICHUAINCTA, OTBETCTBEHHOTO  3a
NPEAOCTaBICHNE MYHHUIMIIAJBHONH YCIYTH, aJpeca HMX OJIIEKTPOHHOW TMOYTHI, COIACPKHUTCA B
npuitokeHH Ne 1 K aIMUHUCTPAaTUBHOMY PEITIAMEHTY.

1.3.2. Undopmanuio o mopsiaKe MpeaoCTaBICHUS] MyHHIIUTIATBHON YCIYTH MOYKHO TTOJTYYHTh!

HaumenoBanue crioco6a nony4eHnus nHhGopManuu Anpec
1. Ha  oUIMAILHOM  HMHTEpPHET-caliTe  aJAMHHHCTparuH | http://www.adm-okha.ru.
MYHHULUIIAJIBHOTO o0pa3oBaHMsi  TOpPOJICKOMU OKpYT
«OXUHCKHUN»
npu JIMYHOM oOpareHun B agmuHucTparuio | CaxaarHckas 00J1acTh,
MYHUIUIIATEHOTO o0pa3oBaHHsi  TOPOJICKOM okpyr | ropoxa Oxa, yiu. Jleauna, 1.13
«OXUHCKHUN»

C UCIIONIb30BAaHUEM CPEJICTB Telle)OHHOMU CBs3U 10 HOMepy |8 (42437) 22420
aJMMHHMCTPAIMM MYHUIIUIAIBHOTO 00pa30BaHUs FOPOJICKOMN
OKpYT «OXMHCKUI»

Ha UWHO)OPMAIMOHHOM CTEHJZIe, PACIOJ0KEHHOM B | CaxaynimHcKkast 00J1acTh,
aIMUHHUCTPAIIMH MYHUIIUTIAIBHOTO 00pa3oBaHUs TOpoJCcKoil |ropon Oxa, yi. Jlenuna, 1.13
OoKpyr «OXHHCKHII»

IIpY MUCbMEHHOM OOpallleHUuH 10 MoyuTe B agMuHucTpauuto | 694490, CaxanuHckas
MYHUIUNAIBHOTO  00pa3oBaHUs ~ TOPOACKOM  OKpyT |00aacte, ropon Oxa, yi.
«OXAHCKUN Jlennna, 1.13

Ipy MUCBMEHHOM OOpAallleHHH IO SJICKTPOHHOW moute B|Mmeriya@okha.dsc.ru
aIMHHUCTPAIIMI0 MYHHUIMIIATBHOTO 00pa30BaHuUs TOPOICKON
OKpyT «OXHHCKUI»

2. B pETHOHAIBHON TrocymapcTBeHHOW wuHpopmaironHoi | https://uslugi.admsakhalin.ru
cucteme "Ilopranm rocylapCTBEHHBIX W MYHHIMIAIBHBIX
yeyr (pynkiuit) CaxanuHckon obmactu"

3. B (denepanbHOi  rocymapcTBeHHOW  uHpopmannonHoi | hitp://www.gosuslugi.ru



http://www.adm-okha.ru/
mailto:meriya@okha.rdsc.ru

CHCTEME "EnuHbIH nopTain
MYHUIIUIATBHBIX YCIyT (QyHKIMA)"

rOCyIapCTBEHHBIX U

Ha oduuuanbHOM uHTepHeT-caite MO®L[ (B cmyuae
OpraHM3aluy TNPEJOCTABICHNS MYHHIWIAIBHON YCIyrH B
MHOTO() YHKITHOHAJIEHOM LEHTpE IIPEOCTaBIICHUS
TOCYZapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIOyr (nmamee -

M®ILL))

http://mfc.admsakhalin.ru

npu JTu9HOM oOpameHuu B M®I] (B cinyyae opraHuzamnuu
MIPEI0CTaBICHUS MYHUIIUITAIbHON yciryru B MOI)

CaxanuHckas 00J1aCTh,
ropon Oxa,

yi. Jlenuna, 1.37 (BKM),
yi. CoBetckas, 1.31/1

C UCHOJB30BAHUEM CPEACTB TeJIC(POHHOU CBA3H IO HOMEPY
M®I[ (B ciaydae  OpraHm3alid  IPEAOCTaBICHUS
MyHHULIMNIATIbHON yciyru B MOLI)

8-800-100-00-57

Ha WHQOPMALMOHHBIX CcTeHgax B MOIL[ (B cmyuae
OpraHM3aluy TPEJOCTABICHUS MYHHIMIAIBHON YCIyrH B
MII)

CaxanuHckas 00J1acTh,
ropon Oxa,

yi1. Jlenuna, 1.37 (bBKM),
yi. CoBerckas, a1.31/1

IpU MUCbMEHHOM oOpaiieHuu mo noyre B M®I] (B ciyudae
OPraHu3alMy MNPEJOCTABICHUS MYHULMNAJIBHOW YCIYTH B
M®II)

694490, CaxanuHcKas
obinacte, ropox Oxa,

yi. Jlenuna, 1.37 (bBKM),
yi. CoBerckas, 1.31/1

myTeM MyOJIMYHOTO HH(POPMUPOBAHUS

MVII «Penakuus ra3eTsl
«CaxanuHCKU HeTIHUK

1.3.3. CBenenus o xo/e NpeAoCTaBICHNUS] MyHUIIUIAIBHON YCIIYyTH MOKHO MOJTYYHUTh:

HaumenoBanue crioco6a nosyueHust HHpopMauu

Anpec

npu JMYHOM oOpaleHuu B aZIMMHHCTpPALINIO
MYHHULUIIAJIBHOTO o0Opa3oBaHMsi  TOpPOJICKOMU OKpYT
«OXUHCKUN»

CaxanuHckas 061acTh,
ropoa Oxa, yn. Jlenuna, 1.13

C MCITI0JIb30BaHUEM CPECTB TeJIe(OHHOM CBSA3U IO HOMEPY
aJMMUHHMCTPAIMY MYHUIMIAIIBHOTO 00pa30BaHUsI TOPOJICKON
OKpyr «OXMHCKHII»

8 (42437) 5 08 24

IpY MUCbMEHHOM OOpallleHUH IO MOYTEe B aJIMUHHUCTPALIUIO
MYHULUIIAJIBHOTO oOpa3oBaHMsi  TOpPOJICKON OKpyT
«OXUHCKUI»

694490, CaxanuHckas
obnacte, ropoa Oxa, yi.
Jlennna, n.13

Ipy MUCBMEHHOM OOpallleHHHd MO DJIEKTPOHHOW TMOYTE B
AIMUHUCTPAITUI0 MYHUIIUTIAIIBHOTO 00pa30BaHMsI TOPOICKOM
OKpYyT «OXUHCKUN»

meriya@okha.dsc.ru

B PETrMOHAJIBHOM TroCyAapCTBEHHOW HMH(OPMAIIMOHHON
cucrteme "llopTanm rocyaapCTBEHHBIX W MYHUIMIAIBHBIX

https://uslugi.admsakhalin.ru



mailto:meriya@okha.rdsc.ru

yeryr  (pynkmuit) CaxanmmHckod obOmactu" (B ciaydae
OpraHu3aluu IPEeAOCTaBICHUs MYHULIUIIAIbHOW YCIyIH B
AJIEKTPOHHOM BHJIE) Yepe3 JIMYHBIN KAOWHET MPH IOTyUICHUH
YCIIYTH B DJIGKTPOHHOM BUJIC

3. B (QelnepalibHOM  TrocynapcTBeHHON  wuH(popMaroHHoii | http://www.gosuslugi.ru
cucreme  "EnMHBII  mopTam  TOCYIAapCTBEHHBIX U
MYHUIUIATBHBIX YCIyT (pyHKIMI)" (B ciiyyae opraHu3aiuu
IPEJOCTABICHUS] MYHHMLMIIAIBHOM YCIYrM B 3JIEKTPOHHOM
BUJIE) yepe3 JINYHBbIA KAaOMHET NpU IOJYyUYEHUHU YCIYrd B

QJICKTPOHHOM BHUIC

Ha oduuuanbHOoM HHTepHeT-caiite M®I[ (B cmyuae |http://mfc.admsakhalin.ru
OpraHM3aldy TPEIOCTABICHUSA MYHHIUIAILHON YCIyTH B

M®II) yepe3 TUYHBII KaOUHET

CaxanuHckas 00J1aCTh,
ropon Oxa,

yi. Jlenuna, 1.37 (bBKM),
yi. CoBerckas, a1.31/1

npu JudHoM oOpamieHun B M®I] (B ciywae opranuzanuu
MPeIOCTaBICHUsI MyHULIUTIaTbHOU yeiayru B M®II)

C HCIIOJIb30BaHUEM CpeACTB TenedoHHOoU cBs3u mo Homepy |8-800-100-00-57

M®I[ (B chmydae  OpraHu3aludd  NPEJOCTABICHHS
MYyHHUIIUTIATBHON yermyru B MOI)
Ha uHpopmanuoHHBIX cTeHaax B MOPI[ (B cuyuae |CaxanuHckas 00acTs,

OpraHu3aluu IPEAOCTABICHUS MYHULUIIAIBHON YCIYI'HM B
M®II)

ropoa Oxa,
yi. Jlenuna, 1.37 (bBKM),
yi. CoBerckas, 1.31/1

IpU NMCbMEHHOM oOpaieHuu no nouyre B M®I] (B ciyuae
OpraHM3alMy IPEJOCTABIECHUS MYHHUIMIAIBHOW YCIYrd B
ML)

694490, CaxanuHckas
o0nactse, ropoj Oxa,

yi. Jlenuna, 1.37 (bBKM),
yn. CoBerckas, a1.31/1

Ipy MUCBMEHHOM OOpallleHWHd TO JJIEKTPOHHOH ModYTe B
M®I[ (B chmydae  oOpraHu3aludd  NPEJOCTABICHHS

OTCYTCTBYET

MYHHUIIMIIATIBbHOU yciyru B ML)

1.3.4. InpopmupoBanue npoBoauTcs B hopMe:

- YCTHOTO MH(OPMHUPOBAHUS;

- IHCbMEHHOT0 UHPOPMHUPOBAHUS.

1.3.4.1. YctHOoe MH(OPMHUPOBAHHE OCYIIECTBISAETCS CIEUUAINCTAMU AJMUHUCTpALMU U
(mn) MOL ipu oOpatennn 3asBUTeNEH 3a HHPOPMaIUEH JTUIHO UITK TI0 TeTedoHy.

CrienanucThl, OCyIIECTBISIONINE YCTHOE HH(POPMHUPOBAHUE, TPUHUMAIOT BCE HEOOXOAUMBIE
MEpBI JISl 1aYU MOJHOTO U OTIEPATUBHOTO OTBETA Ha MOCTABJIEHHBIE BOIPOCHI.

YcTHOE MHGPOPMHPOBAHME KaXJOTO 3asBUTENSI OCYIIECTBISIETCS B TEUCHHE BPEMEHH,
HE00XO0IUMOTr0 sl €r0 UH()OPMHUPOBAHHUSL.

1.3.4.2. IIpu oTBeTax Ha TeaepOHHBIC 3BOHKH CIEIIHATIMCTHI TOIPOOHO, B KOPPEKTHOH Gopme,
UHGOPMUPYIOT OOpaTHBIIMXCS 3asBUTENEH MO HHTEPECyIOIIUM HuX Bompocam. OTBET N0JKEH
HauuHaThCcd ¢ WHGpOpMAMM O HauMeHOBaHUM AnmuHucTpauuun U (uian) MOI[, B KoOTOpBIiI
oOpatuiicsi 3asBUTENb, (PAMUIUU, WMEHHU, OTYECTBE W JOJDKHOCTH CIEHUANNCTa, MPUHSABLIETO
Tesie()OHHBIN 3BOHOK.



[lpu yctHOM oOOpamenun 3asButens (Mo TenedoHy) CHEHMAIUCTHI JAl0T OTBETHI
caMocCTosATeNbHO. Eciu crenuanuct, Kk KOTopoMy OOpaTHJICS 3asBUTEIb, HE MOXKET OTBETHTh Ha
BOIIPOC CAMOCTOSITEIBHO, TO 3asBUTEIb JODKEH OBITh HAPABJICH K APYroMYy CHEIMAIHNCTY WU XKe
oOpaTuBLIEMYCs 3asBUTENIO JOJDKEH OBITh COOOIIEH Telle()OHHBIM HOMEp, 110 KOTOPOMY MOXKHO
NOJYYUTh HEOOXOAUMYyI0 HWH(pOpMaNHioo, OO CIEHUAIUCT MOXKET MPEATIOKHUTh 3asBUTEIIO
00paTUTHCS MUCBMEHHO.

1.3.4.3. TlucemenHoe WHGOPMHUPOBAHHE OCYIIECTBISETCS ITyTEM HAIMPABICHUS OTBETOB
IIOYTOBBIM OTIIPABJICHUEM MJIM IOCPEACTBOM HH(POPMALMOHHO-TEIEKOMMYHHUKAILIMOHHBIX CeTel
o01mIero mojp30BaHMs (IO 3JEKTPOHHOW MouTe, 1Mo (akcy) UCXOHs W3 BHIOPAHHOTO 3asBUTEIIEM
crioco0a HallpaBJICHUs EMy OTBETA.

OtBer Ha oOpaleHne 3asBUTENS MPEAOCTABISACTCA B MPOCTOM, YETKOW M MOHATHOW (hopMme ¢
yKazaHueM (GaMWInM, WHULIMAJIOB, HOMepa TenedoHa cnenuanucra AIMHUHMCTPALUU U (MIIH)
MOII.

OTBer HampaBiseTcs B MMCbMEHHOM BHJIE B 3aBUCUMOCTH OT cII0c00a oOpalleHus 3asBUTeNs
3a wuHpoOpManMend WM crocoda JOCTaBKM OTBETa, YKAa3aHHOIO B NHCHbMEHHOM OOpalieHuu
3asBUTEJIS.

OTtBer Ha oOpaieHue, NOCTyNMUBIIEe B (OPME AIEKTPOHHOTO JOKYMEHTA, HAIpPAaBISIETCS B
dbopMe IEKTPOHHOTO JOKYMEHTA IO apecy JIEKTPOHHOM MOYThI, YKa3aHHOMY B 0OpallleHUH, UIIH
B IUCbMEHHOMU (hOpMeE 0 MOYTOBOMY a/IpeCy, YKa3aHHOMY B OOpallleHuH.

1.3.5. Ilopsinok, ¢popma U MecTo pa3MelieHus MH(OpMaIUK 0 BOIPOCAM IPeOCTaBICHUS
MYHULIMTIAJIbHOW YCIYTH.

1.3.5.1. Undopmarnmonnsiii crens; AamuHuctpauuu u (wi) MOL[ cogepuT ciaeayonyro
UH(pOpMaLUIO:

- 0 MecTe HaxoxjaeHus U rpaduxe paborel AnMuHuctpauuu u (waum) MOLI, a takxke o
crioco0ax MOJy4YeHUsl yKa3aHHOH H(OpMAIHH;

- 0 cupaBoYHBIX TenedoHax AamuHuctpanuu u (i) MOII;

- 00 agpece odunmansHOro caiita Aamuaucrpanyu u (wm) M®I B cetn MaTEpHET;

- 00 azipece 3NEeKTPOHHOM MOYThl AAMUHUCTpaluu U (i) MOLI;

- 00 agpecax [lopTana rocyaapcTBEeHHBIX M MyHHIMIIATBHBIX ycIyT (pyHKuit) CaxalinHCKon
oOnactu, EnnHoro noprana rocy1apcTBEHHBIX U MyHULIMIATIBHBIX YCIYT (QyHKIMN);

- 0 TIOpsAKE TOJydyeHus HWHOpMAIMM 1O TPENOCTABICHUIO TOCYAapCTBEHHOU
(MyHMLMTIAIIBHOM) YCIIYTH, CBEJIEHHH O X0JI€ MPEI0CTaBICHUS TOCYapCTBEHHON (MYyHUIIUIAIBHON)
yCIyTH, B TOM YHUCJI€ C MCIOJb30BAaHUEM IMOpTaja IOCYJapCTBEHHBIX U MYHHUIMNAIbHBIX YCIyT
(pynxmmit) Caxanunckoit obnactu, EquHoro noprana rocyAapcTBEHHBIX U MyHUIIUTATBHBIX YCITYT
(pynKmit);

- o0pasel 3aroJHeH!s 3asBICHMS;

- U3BJCYEHHS WU3 HOPMATHBHBIX IPABOBBIX AaKTOB, COJIEPKAIIMX HOPMBI, PETYIUPYIOLINE
JeSITeIbHOCTD 110 MPEIOCTABICHUIO TOCYAAPCTBEHHON (MYHHUIIMIIATBHOMN) YCIyTH;

- KpaTKoO€ HW3JIOKEHHME NpOLEeAYyp MpPeNOoCTaBI€HUs TOCYJapCTBEHHON (MYHHUIIMIAIbHOMN)
YCIIyTH;

- [epevyeHb JIOKYMEHTOB, HEOOXOOUMBIX il MPEAOCTaBICHUS TOCYAApCTBEHHOM
(MyHUIIUTIAIEHO ) YCITYTH.

1.3.5.2. Odunuaneueii caiit AamuHuctpaumu u (win) MOL[ comepxut cremyromuryio
UHPOPMALIUIO:

- 0 MecTe HaxokJeHus U rpaduke paboTsl AamunHuctparmu u (nin) MOILl, a taxxke o
crioco0ax MOJy4YeHHUsl yKa3aHHOM nH(popManuu;

- 0 CIIpaBOYHBIX TesnedoHax AnMuHUCTpauuu U (uian) MOL;

- 00 agpece odunmansHoro caiita Aamunuctpanuu u (mim) M®IL B cetn UnTepHer;

- 00 agpece ANEKTPOHHOM MOYTHl AaMuHHUCTpauu U (i) MOL;

- 00 azpecax mopraia rocy1apcTBEHHBIX M MYHUIIMNATIBHBIX YCIyT (pyHkunit) CaxaanHCKOR
obnactu, EnnHoro noprana rocy1apcTBEHHBIX U MYHULIUTNIAIBHBIX YCIYT (QYyHKIUHN);

- 0 TOpsIKe TMoJydyeHHs HHGOpMAIMM [0 MPENOCTABICHUIO TOCYJapCTBEHHOMN



(MyHUIIMIIAJIBHOM) YCIIYTH, CBEACHUH O XO/€ NIPENOCTABIIEHUS TOCYIaPCTBEHHON (MYHUIIMIIAIBHOM )
yCIyrd, B TOM 4YHCJIE C HUCHOJIb30BAHMEM MOpTaja TOCYAAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYT
(pynxmmit) Caxanuuckoii obnactu, EquHoOro noprana rocyAapcTBEHHBIX U MyHUITUIATBHBIX YCITYT
(pynKumii);

- o0Opaszelr 3arnoJIHEeHus 3asiBICHUS;

- W3BJICUCHUS W3 HOPMATHUBHBIX IIPABOBBIX AKTOB, COJACPXAIIUX HOPMBI, PETYIMPYIOLIUE
JESATENIBHOCTD 110 IPEJOCTABICHUIO TOCYJapCTBEHHOMN (MYHUIIMIIATILHOM) yCIyTH;

- KpaTKoe H3J0XKEHHUE IPOLENyphbl NMPEIOCTaBICHUS TOCYAapCTBEHHOW (MYyHUIUIAIBHON)
YCIIyTH;

- IepeYeHb JOKYMEHTOB, HEOOXOAMMBIX JJs MPEAOCTABICHHUS TOCYJapCTBEHHOMN
(MyHULIMTTIQJIBHOW) YCITYTH.

1.3.5.3. Equnblii moprai rocyJapcTBEHHBIX U MYHUIMIIAIBHBIX YCayr ((pyHKIUN) U mopTat
rOCYJapCTBEHHBIX W MYHHIMNAIbHBIX ycuayr (¢yHkumid) CaxanuHCKOM o0jacTu cojepikar
CJICAYIOIYI0 HH(POPMALIUIO:

- 0 MecTe HaXOXJICHHS U rpaduke padboThl AIMHUHHUCTPALIMH, a TAKXKE O COCO0aX MOITyUSHHS
yKa3zaHHOH MH(opMauuy;

- 0 CIIPaBOYHBIX TeJeGoHaX AJIMUHUCTPAIIHH;

- 00 azmpece odunMambHOro caiita AQMUHMCTpauuu B ceTw HHTepHeT M ajpece ero
AIEKTPOHHOU MOYTHI;

- 00 anpece EnuHoro noprasna rocy1apcTBEHHbIX U MYHULIMIIANBHBIX YCIYT (PyHKLUI);

- 0 TOpsAIKe TMOoNydyeHHs WHGOpPMAIMM 10 TPEAOCTABICHHUIO TOCYAapCTBEHHOU
(MyHMLIMIIAIIBHOM) YCIIyTH, CBEAECHUH O XOJ€ HCIOJHEHHUS ToCylapCTBEHHON (MyHUIMIAIbHON)
yCIIyTH, B TOM YHCJI€ C MCIOIb30BaHHEeM EQMHOro moprana rocy1apCTBEHHBIX U MyHHIIMIIAIbHBIX
yeayr  (pyHKUuMH), M3BJIEYEHUS U3 HOPMATHBHBIX IPABOBBIX AaKTOB, PErYIHUPYIOLIMX
IIPEIOCTABIEHUE TOCYJaPCTBEHHON (MYHUIIMITAJILHOW) YCIyTH.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIMITAJIBHOU YCIIYTU
2.1. HaumeHoBaHME MYHUIIMIIAIBHON YCIYTH

HaumenoBanune MyHunumnanbHoi ycinyru: «COOp U MOATOTOBKA TIOKYMEHTOB, HEOOXOAMMBIX
JUTSL BHECEHUS TIPEIUIOKEHUN 0 HarpakJIeHUM pojuTeneil (ycblHOBUTeNeH) opienoM «Poaurensckas
claBa», Menaiblo opaeHa «PoauTenbekasi ciiaBa», MHOTOIETHBIX Marepeil menanpio CaxaauHCKON
obmactu «MaTepuHCKas C1aBay.

2.2. HaumeHoBaHUE OpraHa MECTHOT'O CaMOYIIPaBIICHUS
CaxanuHcKol 00J1acTH, HEMOCPEICTBEHHO MPEI0CTABIISIOIIETO
MYHHUIUAIBHYIO YCIYTY

ITpenocraBnenue MYHUILHMIIAIBHOU yCIyru OCYILIECTBIISETCS aZMUHHCTpaLen
MYHUIIMIIAJILHOTO 00pa30BaHus ropoicKoi oKpyr «OXUHCKUI» (Janee — AAMMHHMCTpAIMs) B JIULIE
OTJIeNIa M0 CBA3SIM C OOILIECTBEHHOCTHIO, HACeIEHUEM U TEPPUTOPUATBHOMY YIPaBICHHIO (1anee —
Otnen).

AJIMUHHUCTpAIUsl MYHHUIIMIIAJIBHOTO 00pa3oBaHUsl TOPOACKON OKpyr «OXHHCKUI» U (MIIH)
MOI] He BmpaBe TpeOOBaTh OT 3aABUTENS OCYIICCTBICHUS ACHCTBUMN, B TOM YHCIIE COTVIACOBAHUM,
HEOOXOIUMBIX JUISl MOJMYYeHHUS MYHUIUNAIBHOW YCIYIM M CBS3aHHBIX C OOpallleHHeM B HHBIE
rOCyAapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYMpABICHHUS U OpraHU3aluy, 32 UCKIIOYEHHEM
MOJY4YEHUsl YCIYyT, BKIIOYEHHBIX B IEpeUeHb YCIYI, KOTOpbIE SBIAIOTCA HEOOXOAWMBIMU U
00s13aTeNbHBIMU  JUISl  TIPEIOCTABIICHUS TOCYIApPCTBEHHBIX YCIYT, YTBEPKACHHBIN pelIeHHEM
CobpaHus MyHUIIUTIIATIBHOTO 00pa30BaHUs TOPOJCKOM OKPYT «OXHHCKHI».

2.3. Pe3ynpTaT npeaocTaBiaeHUs] MyHUIUIIAIBHON YCIIYTH



Pesynprarom npenocTaBieHrs MyHULUTAIBHON YCIIYTH SIBJISIETCS:

- I BHECEHHUS IMPEMJIOKEHUM O HarpaxaeHuu poauTeneil (yChbIHOBUTENEH) OpACHOM
«Pogutenbckas  cimaBa», Menanplo  opaeHa  «Pomurenbckas  cinaBa» - HAIpaBIICHHE
c(OPMHPOBAHHOTO TMaKeTa JOKYMEHTOB Ha TMPETEHICHTOB OT MYHHULUIAIBHOTO 00pa3oBaHUs
TOpoJICKO# OKpyT «OXHHCKHIT» B KoMHccHIo TTpHu ['yoepHarope CaxaJnHCKON 001acTH;

- JUIsl BHECEHMsI MPENJIOKEHUM O HarpaKIEHUM MHOIOJAETHBIX MaTepedl Mealblo
CaxanuHckoit obnactu «MaTepuHCKas ciaBay - HalpaBJIeHUE MUChMa-X01aTalicTBa ¢ TOKyMEHTaMU
NPETEHIEHTOB OT MYHHUIIMIIAJIBHOTO 00pa30BaHMs TOPOACKOM OKpYyr «OXHHCKHIT» B MUHHCTEPCTBO
conMaabHOM 3amuThl CaxaJuHCKOH 001acTy;

- OTKa3 B IIPEIOCTABJICHUN MYHUIIMIIATbHON YCIYTH.

2.4. Cpok MpeoCTaBICHNUS MYHHUIIUITAILHOW YCIIYTH C Y4ETOM HEO0XOIUMOCTH o0pareHus
B YUPEXKJEHUS, TOJBEAOMCTBEHHbIE OPraHy, OKa3bIBAIOIIEMY
MYHUIUIIATIBHYIO YCIYTY, Y4aCTBYIOIINE B MPEJOCTABICHUN

MYHHIIMIIAILHOM YCIIYyTH, CPOKHU BbIIaYu (HAIIPaBJICHUS) JOKYMEHTOB,
SIBJISTFOLIIUX CSL PE3YJIbTATOM IIPEIOCTABICHUS MYHUIIUIIAILHON YCIyTH

COop W MOArOTOBKA JIOKYMEHTOB, HEOOXOAMMBIX JUIsl BHECEHHS NPEJIOKEHUH O
HarpakJieHuu poautenel (ycblHOBHUTENEH) opaeHoM «PoauTenbckasi ciiaBa», MeNaiblo OpJieHa
«Ponurtenbckas ciiaBay, MHOTOJETHBIX MaTepeil menanbio CaxanuHCckoil oOmactu «MaTtepuHcKas
cnaBa» ocyuiectBisercs B TeueHue 30 qHEH ¢ MOMEHTa pEerucTpanuu OOpalieHus 3asBUTENS
(mony4yeHue JOKYMEHTOB, COIVIACHO IIE€PEYHIO, YKa3aHHOMY B IYHKTe€ 2.6. HacTOSIIEro
aJIMUHHCTPATUBHOTO periameHTa). B uckimrountensHbix ciaydasx OThen BOpaBe MPOJIHTh CPOK
paccMoTtpenust oOpameHust He Ooiee yem Ha 30 THEH, yBEJOMUB 3asBUTEIS O MPOIJICHHH CPOKA.

2.4.1. XonaTaliCTBO ¢ MpHJIaraéMbIMU K HEMY JOKYMEHTaMHU, HEOOXOAMMBIMU JJI1 BHECEHUS
MPEIOKEHUN O HarpakJACHUH pPOAUTENeH (yChIHOBHUTENEH) opneHoM «Ponurenbckas ciiaBay,
Meaaneio opaeHa «Poaurtensckas cinaBay, moctynaer B Otmen.

2.4.1.1. Otpen:

- B TeueHue | JHsS ¢ AaThl MOCTYIUICHHUS] PETUCTPUPYET XOJATaCTBO U MpHUIaraeéMble K HEMY
JIOKYMEHTBHI;

- B TeueHue 10 JHeW ¢ JaThl PErUCTPAlMM  OCYIIECTBISCT MPOBEPKY MOJHOTHI
IIPEJICTaBICHHBIX TOKYMEHTOB U JIOCTOBEPHOCTH COZEPKAIINUXCS B HUX CBEICHMIA;

- 110 UTOraM NpPOBEJEHUS NMPOBEPKU B TeueHUe | AHS NMPUHUMAET pelleHHe O BBIHECEHHU
IPEJICTABICHHBIX JOKYMEHTOB  Ha pacCMOTPEHHE KOMHUCCHUM O HarpaxkJIeHUU poJauTesen
(yceiHOBUTENEH) OpneHoM «Poaurtenbckas cinaBay, Menanbio opaeHa «PoauTenbckas ciaBay,
MHOTOJIETHBIX Matepel Menanpio CaxanumHckod obmactu «MaTtepuHCcKas ciaBay (nanee -
Komuccus).

2.4.2. 3asgBieHHUs] OT MHOTOJETHBIX MaTepel JUIsi BHECEHHS NPEIOKEHUH O HarpaxaeHuu
Mmenanbio CaxanuHckoi o0nactu «MartepuHcKas ciiaBay nocrymnarot B Otern.

2.4.2.1. Otpen:

- B TeyeHHWe | JHSA C JaThl NOCTYIUIGHHS PErUCTPUPYET 3asBICHME M NpPEeACTaBICHHBIE
JIOKYMEHTBHI;

- B Teuenue 10 pgHeW C JgaTel perucTpanuu  OCYIIECTBISET IPOBEPKY IOIHOTHI
MPEJICTaBICHHBIX TOKYMEHTOB U IOCTOBEPHOCTHU COJEPKAIIMXCS B HUX CBEJCHUII;

- [0 WTOraM IPOBEACHUA NpOoBepkH B TeueHue | gHA OTaen NpUHUMAET peIIeHuEe O
BBIHECEHUHU HarpaJHbIX JOKYMEHTOB Ha paccMoTpenue Komuccuu.

2.4.3. YTBepXKAECHHbIE JOKYMEHTBI IPEACTABIAIOTCS B MUHUCTEPCTBO COLMAIBHON 3alIUThI
CaxanuHCKON 00J1aCTH €XKETOHO, 10 1 OKTAOPS TEKYIIEero roja.

2.5. [IpaBOBBIE OCHOBaHHUS ISl IPEAOCTABICHNS] MYHULUTTAIBHON
yCIIyTH, IPEeAyCMaTpUBAIOIINE [IEPEUEHD



HOPMAaTHBHBIX MPABOBBIX aKTOB, HEMOCPEACTBECHHO PETYIIUPYIOIINX
HpPeIOCTaBICHHE MYHUIINIIATIBHON YCIYTH, C YKa3aHHEM HX PEKBU3UTOB U HCTOYHHUKOB
ounmanbHOro OMyOIMKOBAHUS

[IpenocraBiieHne MyHULIMIIAIBHON YCIYTH OCYLIECTBIIIETCS B COOTBETCTBUHU CO CIIEAYIOIIUMU
HOPMAaTUBHBIMH [IPAaBOBBIMU aKTaMHU:

- @enepanpabM 3ak0HOM OT 06.10.2003 Ne 131-®3 «OO6 00X MpUHIMIIAX OpPraHU3AIUH
MECTHOTO camoymnpanieHus B Poccuiickoit @enepanny;

- Vkazom Ilpesunenta Poccuiickoit ®@eneparuu ot 13.05.2008 Ne 775 «O0 yupexneHun
opaena «Poaurtenbckas ciaBay;

- VYxazom IIpesunmenta Poccuiickoit @epepauun ot 07.09.2010 Ne 1099 «O
COBEPIICHCTBOBAHUM rOCYAapCTBEHHOM HarpaaHou cucteMbl Poccuiickoit denepanmmy;

- ®enepanbubiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O0 opraHu3anuu NpeaoCTaBICHHS
rOCYAapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYTY;

- 3akonom CaxanuHckoil obmactu ot 27.09.2002 Ne 364 «O menamu CaxaluHCKON 00sacTH
«MarepuHcKas ciaBay;

- YcTaBOM MYHHUIMITAIBHOTO 00pa30BaHUS TOPOACKOH OKpyr «OxuHCKHiD» CaxaTuHCKOH
obmnacru.

2.6. I/IC‘IepHLIBaI-OH_[I/Iﬁ MEpeUCHb NJOKYMCHTOB, HeO6XOI[I/IMbIX B COOTBCTCTBHUHU C
3aKOHOAATCIbHBIMHA WJIM UHBIMHW HOPMATHBHBIMU IIPABOBBIMH aKTaMH JJId ITPEAOCTABICHUA
MYHHHHHaHLHOﬁ yCIyru € pasacjJI€HUCM Ha JOKYMCHTBI U HH(bOpMaI_[I/IIO, KOTOPBIC 3a4BUTCIIb
AOJDKCH MPCACTABUTL CAMOCTOATCIIBHO, U JOKYMCHTBI, KOTOPLIC 3asABUTCIIb
BIIpaBC NIIPCACTABUTD I10 CcOOCTBEHHOH HMHUIOUATHUBC, TAK KaK OHH ITOAJICIKAT IIPCACTABIICHUIO B
paMKax MEKBECAOMCTBCHHOI'O I/IH(i)OpMaIII/IOHHOFO B3211/IMOI[€I>1CTBH$I

2.6.1. IIpu hopmupoBaHMM TTaKeTa JOKYMEHTOB JJIsI BHECCHHUS TPEIOKCHHUA O HATPaXICHUN
ponutenel (ycbiHOBUTENEH) opreHoMm «PoauTtenbckas ciaBa», Mefanbio opaeHa «Poaurenbckas
claBa», K XOJAaTaliCTBYy Ha UMS TJaBbl MYHHUIMNAIBHOTO 00pa3oBaHUS TOPOJCKON OKpyr
«OXUHCKUW» TPUIATAIOTCS CIEAYIONIUE JOKYMEHTBI:

- HarpagHoOW JUCT, 3amlojHEHHbIH 1o Qopme, yTBepxkAeHHON VYkazom Ilpesunenra
Poccuiickoit ®enepanun ot 07.09.2010 Ne 1099, u cornacoBaHHbI C OpraHamMu COIMAIbHOU
3alllUThl, 3/]paBOOXpaHEHUs, 00pa30BaHMs, BHYTPEHHUX € U B OTHOLIEHUH YCHIHOBUTENEH - C
OpraHaMu ONEKU U MONEUYHUTENIbCTBA;

- KOIIMY NAaCIOPTOB pojuTesiel (YChIHOBUTENEH) U OPUTHHANIBI 711 0003pEeHNUS;

- KOIIUU CBUETENHCTB O POXKACHUM JIETEH U OPUTHHAIIBI JUISI 0003pEHUS;

- KONWSI CBHJIETENLCTBA O 3aKIIOYEHUM Opaka (11 TOJHOW CEeMbH) W OpPUTHHAT JUIs
0003peHus;

- CIOpaBKM C MecTa pabOThl Ha pOJUTENIe C yKa3aHUEM JIOJDKHOCTH, OPTraHU3allMOHHO-
MPaBOBOM (HOPMBI FOPUINYECKOTO U (KOTHSI TIEPBOI CTPAHUIIBI YCTaBa) U MECTa OCYIIECTBICHUS
UMHU TPYJOBOH JIE€ATEIBHOCTH C HEOOXOAUMBIMU PpEKBU3UTAMHU - JIOJDKHOCTb, (aMUIUs
JIOJKHOCTHOTO JIMIIA, BBIJABILIETO CIIPaBKYy, JaTa, [Ie4ath;

- JOKYMEHTbl M JOIOJIHUTENbHbIE MaTepuaibl, IMOATBEPXKAAIONINE OCOOBIE 3aciIyru H
JOCTH>KEHUS pOJUTENECH B BOCIIUTAHUM JIETEN U YKPEIUIEHUH CEMEMHBIX TPaAuLIMi (IpU HATUYUN).

2.6.2. K 3asBJICHUIO OT MHOTOJIETHBIX MaTepel sl BHECEHUS MPEIIOKCHUN O HAarpaKIeHUH
Meaanbsio CaxanrHcKoi obmactu «MaTepruHCKas CiiaBay MpUIaraloTcs CiaeayIonue JOKyMEeHTHI:

- KOIHS NacropTa 3asBUTEINS U OPUTHHAI 17151 0003pEHNUS;

- JUYHBIA JHCTOK MO Yy4eTy KaapoB ¢ Qororpadueit u OuorpadmdecKuMu CBEICHUSIMHU
3asBUTEIS;

- XapaKTepUCTHKA C MeCTa pabOThI 3assBUTEN (B cllyyae HaXOXXJICHUS HA TIEHCUH - TPYIOBas
KHIDKKA U KpaTKasi aBToouorpadus);

- KOTIMH MAacCIOPTOB U CBUJIETENBCTB O POXKACHHUH JIeTeH, Mpu cMeHe (haMUITUU - TOKYMEHTHI O
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CTETIEHU POJICTBA C 3asBUTENIEM U OPUTHUHAI JJIsi 0003pEHHS;

- XapaKTEepPUCTUKA C MecTa paboThl WM y4eObl AeTel (B ciydae HaXOXIACHHUS Ha TECHCHH -
TPYZOBasi KHIKKA U KpaTKasi aBTOOHOTrpadus).

2.6.3. 3agBneHME M JOKYMEHTHI, IPEIyCMOTPEHHbIE HACTOSILUM aJMUHUCTPATUBHBIM
pEerJIaMeHTOM, MMOJIAI0TCS Ha OYMa)KHOM HOCHUTEIIE WU B (POpPME 3JIEKTPOHHBIX JOKYMEHTOB.

ONEeKTPOHHBbIE JOKYMEHTBHl JOJDKHBI COOTBETCTBOBaTh TPEOOBAHMSAM, YCTAaHOBJICHHBIM B
NyHKTE 2.14 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3asBieHUE U MPWIOKEHHbIE K HEMY JOKYMEHTbl HE JOJDKHBI COJEp’KaTh IOJUYHMCTOK,
IPUITUCOK, 3a4ePKHYTHIX CIIOB M MHBIX HEOTOBOPEHHBIX MCIPABICHHUN, TEKCThI B HUX JOJDKHBI OBITH
HanucaHbl pa300puYnBO, 6€3 COKpaILEHHH.

Konuu nokyMeHTOB, mpuiaraeMple K 3asBICHHUIO M HAIPaBJICHHBIE 3asBUTENIEM IO IIOYTE,
JIOJDKHBI OBITh YIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM IMOpsAIKE JHMO0 B TeueHue 3
JTHEH OpUTHHAIIBI JAaHHBIX JOKYMEHTOB IMOJUIEXkKAT MPEIBSIBICHUIO B aIMUHICTPALIUIO.

2.6.4. Jnsd mNpoOBEpKHM COOTBETCTBUS YCTAaHOBJIEHHBIM TpPEOOBAaHMUAM IPEICTABICHHBIX
3asiBUTENIEM JJOKYMEHTOB, a TaKXe B ClIydae HENPEACTABICHUS JaHHBIX JOKYMEHTOB, CIIELUAINCT
Otnena, mNperoOCTaBISIIOIIMNA  MYyHULMIAIBHYIO YCIYTy, B paMKaX MEXBEIOMCTBEHHOTO
B3aMMOJIEHCTBUS MOXKET 3allpOCUTh B ar€HTCTBE 3aIIUCH aKTOB T'PAXKJAHCKOT'O COCTOSIHUSI CBEJICHUS:

- 0 TOCY/IapCTBEHHOM PEruCTPaLUU POXKIACHUS;

- 0 TOCYJapCTBEHHOI perucTpanuu 3akioueHus Opaka;

- 0 TOCY/IapCTBEHHOM PErucTpaluy pacTopKeHus Opaka;

- 0 TOCYapCTBEHHOM perucTpanuu CMEepTH;

- 0 TOCY/IapCTBEHHOMN PErucTpaluy YCTaHOBJIEHUS OTLIOBCTBA;

- 0 TOCYJapCTBEHHOM perucrpaiuu nepeMeHbl UMEHH.

2.6.5. HenpencraBiieHue 3asBUTENIEM JOKYMEHTOB, KOTOpblE€ OH BIpaBe IPEICTABUTH I10
cOOCTBEHHOM MHULIMATUBE, HE SBJISIETCSI OCHOBAHUEM JUIsl OTKA3a B IIPEIOCTABICHUU YCIYTH.

3ampeniaercs TpeOOBaTh OT 3asIBUTEIISL:

- TpeACTaBICHHWS JOKYMEHTOB W HWH(POPMALWMK WIM  OCYIICCTBICHUS  JICHCTBHIA,
IpPEJCTAaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMHU
aKTaMH, pEryJupyloLIMMU OTHOLIEHWS, BO3HUKAWOIIME B CBA3M C IPEAOCTaBICHUEM
MYHUIUTAIBHON YCIIyTH;

- TIPEACTaBJICHUsSI TOKYMEHTOB M MH(OpMAINH, KOTOPhIE B COOTBETCTBHUH C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®@enepaninu, HOPMAaTUBHBIMU MPAaBOBBIMU akTaMHu CaxaaMHCKON
00JTaCTH ¥ MyHUIIMTIAJIbHBIMHU TIPABOBBIMH aKTaMU HAXOISTCS B PACIIOPSIKEHHH OPTaHOB MECTHOTO
CaMOYTIpaBJIeHUs], TMPEIOCTABISIONMX MYHMLIUIAIBHYIO YCIYTy, TOCYJapCTBEHHBIX OpPraHOB M
(unM) TOJIBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIpaBICHUS
OpraHu3alyii, yuaCTBYIOUIMX B IPEAOCTABICHUH FOCYJApPCTBEHHBIX WIM MYHUIIUIATbHBIX YCIIYT, 32
UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHbBIX B yacTH 6 cratbu 7 ®enepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O6 opranu3zaiyy NpeoCcTaBlIeHUs TOCy1apCTBEHHBIX U MYHUIUIATIBHBIX YCIYT».

2.7. UcuepniblBatroninii nepeueHb OCHOBAaHUM JJI OTKa3a
B IIpHEMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS
roCy/IapCTBEHHON (MYHUIIUTIATBHON) YCIYTH

OcHoBaHMif a7 OTKa3a B TIpHEME JIOKYMEHTOB, HEOOXOAMMBIX Ui TpPeIOCTaBICHUS
MYHULMIIAJIBHON YCIyTH, HE IPELYCMOTPEHO.

2.8. McuepnpIBaroninil mepeyeHb OCHOBAaHUM JJI OTKa3a
B [IPEJOCTABIEHUA MYHULIUIIAIILHON YCIIYTH

OcHOBaHMSMM ISl OTKAa3a B IPEIOCTABICHUN MYHUIIMIIAJIbHON YCIYTH SIBIISIIOTCS:
- TPEACTaBIICH HEMOJHBIM NaKeT JOKYMEHTOB, IPEAYCMOTPEHHBIA M. 2.6 HACTOSILIEro
aJMUHUCTPATUBHOIO PETIIAMEHTA;



- 3a4BUTCJIIb HC COOTBCTCTBYCT TpeGOBaHI/IHM o 1.2 HAaCTOAIICTO AIMUHUCTPATUBHOI'O
periIaMeHTa;
- MIPCACTABJICHHBIC JOKYMCHTBI COACPKAT HCAOCTOBCPHBIC CBCACHUS.

2.9. Pa3zmep natsl, B3UMAaeMOM ¢ 3asBUTENS IPU
[IPEJOCTaBIEHUN MyHULIMIIAIIBHON YCIIYTH, M CIIOCOOBI €€ B3UMaHMsI B CIIy4asXx,
MPEIYCMOTPEHHBIX (eiepaIbHBIMHI 3aKOHAMH, TPUHUMACMBIMH
B COOTBETCTBUHU C HUMU UHBIMA HOPMAaTUBHBIMH ITPABOBBIMU aKTaMU
Poccuiickoit denepanuu, HOPMaTUBHBIMU IIPABOBBIMU aKTaAMH
cyowsekToB Poccuiickoit denepanun

[IpenocTaBienre MyHULIUIIAILHONM YCIYTH OCYIIECTBIIIETCS OECILIATHO.

2.10. MakcuMasibHBIN CPOK OKUIAHUS B OUEPEIN MPHU MOoJIa4ue 3ampoca
0 MPEJOCTABICHUN MYHUIIMIAIBHOU YCIYTH U
IIPU MOJIYYEHUHU Pe3yJIbTaTa MPEeI0CTaBICHUS TAKUX YCIYT

MaxkcuMabHbIl CPOK 0’KMJIAHUS B OUEPEU IIPU I101a4e 3apoca O MPeJOCTaBIECHUH YCIYTH U
IIpU MOJIYYEHUU pe3yJibTaTa MpPeAoCTaBICHHUs] MyHULIMIIAIbHONW yCIyry HE JI0JDKEH HpeBbIaTh 15
MUHYT.

Cpok okujjaHusi B OUepeIu JJisl OIy4YEeHUs KOHCYJIbTAllMU HE JOJKEH MpeBbIIaTh 15 MUHYT.
Cpok 0kuJaHHs B OUYEPENHN B Cllydae IIpUEMa 10 [IPEIBAPUTEIILHOM 3allUCU HE JOJDKEH NIPEBBIILIATh
10 MunyT.

IIpn nopmaue 3asBIEHHS C CONYTCTBYIOIIMMM JOKYMEHTaMHU IIOCPEICTBOM IIOYTHI WM B
JIEKTPOHHOM BHjAE uepe3 «JIuunblii kaOunHer» dvepe3 EauHbBIN mopran rocylapCTBEHHBIX U
MYHUIUIATIBHBIX YCIYT ((PYHKLUUI) UM Yepe3 MOopTal rocy1apcTBEHHBIX U MyHULIUIIAIBHBIX YCIYyT
(pynximit) CaxamuHCKO#M 00J1aCTH HEOOXOAUMOCTh OXKHJIAHHSI B OUY€PEIU HCKITI0YAaeTCsl.

2.11. Cpok perucrpanuu 3anpoca 3asiBUTEIs
0 MIPEOCTaBIEHUN MYHULIUIIAIBHOMN yCIyTrH

Perucrpanus  3ampoca  3asgBUTENA O  NPEJOCTABICHUM  MYHULUIAIBHOM  YCIYTd
OCYIIIECTBIISIETCS B IEHb MTOCTYIUIEHUs 3anpoca B Otaen Aamunuctpanuu u (i) MOLI.

Cpok perucrtpanuu 3ampoca 3asBUTENS O MNPEJOCTAaBICHHMM MYHUIMNAJIBHON YCIYrM HE
JIOJ>KEH TPEBBIIATE 15 MUHYT.

IIpu wnHampaBneHuun 3asBieHus uepe3 «JIuunelii kaOuneT» uyepe3 Enuuelii mnopran
TOCYAApCTBEHHBIX U MYHMIMIAIbHBIX YCAYr (QPyHKUMH) WM 4yepe3 MOopTal rocydapCTBEHHBIX U
MYHUIUNATBHBIX yeuyr ((pyHkumii) CaxamuHCKOM 00JacTH perucTpaiusl OCyIEeCTBISETCS B JIeHb
NOCTYIUIEHHs 3alpoca, a B ClIydae IOCTYIUIEHHs 3ampoca mnocie 16 4acoB, B BBIXOJHOM HIIU
Hepabouuil Mpa3AHUYHBINA JIeHb — CIeTYIOLINHA 32 HUM pabouuii 1eHb.

2.12. TpeGoBaHMs K TOMEIIEHUSM, B KOTOPBIX NPEIOCTABISIOTCS
MYHHUIMIIAJIBHBIEC YCIYTH, K 31y OKUIAHUS,
MeCTaM JIJIs1 3all0JIHEHUS 3aIIPOCOB O MPEIOCTABICHUN
MYHULUITAJIBHON yCIyTH,
MH(OPMAITMOHHBIM CTEHIaM C 00pa3liaMy WX 3arOTHEHUS
Y TIEpEYHEM IOKYMEHTOB, HEOOXOAMUMBIX TSI IPEIOCTABICHHS
MYHHIIUTIATEHOM YCIYTH, B TOM YHCIIE K 00ECTIEUEHUIO JOCTYITHOCTH
JUTSl THBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
¢ 3aKoHozarenbcTBOM Poccuiickon Penepanuu 0 CONMaIbHON 3alMTE HHBAIUIOB

Tpe6OBaHI/I${ K MOMCHICHUAM MIPEAOCTABIICHUA MYHHHHHaHBHOﬁ YCIYTH.



1) TpeboBanus Kk MecTaM IpruemMa 3asiBUTEIICH:

- ciy)xeOHble KaOMHETHI CIELUATNCTOB, YYaCTBYIOUIMX B MPEAOCTABICHUN MYHUIIUIAIBHON
YCIYTH, B KOTOPBIX OCYIIECTBIISIETCS IPHEM 3asBUTENCH, JOJDKHBI ObITh 000PYI0BaHbI BBIBECKAMU
C yKa3aHMeM HoMepa kaOuHeTra W (paMHUIUM, MMEHH, OTYECTBA U JIOJDKHOCTU CIELHUAINCTA,
BEJlYILLETO IIPUEM;

- MecTa Juid TpueMa 3asBUTeNeH O00OpYyAYIOTCA CTYNbSIMH W CTOJAMH, OCHAIIAIOTCS
KaHIEJSIPCKUMH TPUHAAIKHOCTAMH JUTsl 00ecrieueH s BO3MOKHOCTH O(hOPMIICHUS TOKYMEHTOB.

2) TpeboBaHus K MeCTaM JJIsl OJKUTAHUS

- MECTa JJIsl OXKHUJIAHUS B OU4epeId 000PYAYIOTCS CTYIbSIMH U (M) KPECETbHBIMU CEKIIUSAMU;

- MecTa JUIsl OXKHMJAHUS HaXOAATCd B XOJUIE WM HHOM CIIELHAIbHO MHPHUCIOCOOICHHOM
[IOMEILEHNUHY;

- B 3JlaHUM, TJE€ OpraHu3yeTcs IpUEM 3asBUTENEH, NpelyCMaTpPUBAIOTCSI MecTa
00I111eCTBEHHOTO MOJIb30BaHUS (TyaJI€Thl);

- 3JaHMe, B KOTOPOM OpraHu3yeTrcs IpueM 3asBHUTENeH, 00OopyayeTcs CpelrcTBaMu
[I0’KapOTYILEHUS U OMOBEIIEHUS O BOSHUKHOBEHUN YPE3BbIYAHON CUTYaIUH.

3) TpeboBanus k MectaM AJis1 UHHOPMUPOBAHUS 3asIBUTEIICH:

- 000pyAYIOTCS BU3YAJIBHOM, TEKCTOBOW MH(pOpMAIeH, pa3MeniaeMoil Ha MHPOPMAITMOHHOM
CTEHJIE;

- 000pYIYIOTCS CTYBSIMH U CTOJIAMH JUISI BO3MOKHOCTH O0()OPMIICHUS IOKYMEHTOB;

- UH(OPMALIMOHHBIA CTEH]I, CTOJIBI Pa3MELIAIOTCS B MecTax, 00ecrneynBaronnx cBOOOIHbIN
JOCTYI K HUM.

4) TpeboBaHusi K OOECICUCHHIO IOCTYIMHOCTH IS WHBAJIMIOB TMOMEIICHUH, MECT s
OXHJIAaHUS W WHPOPMUPOBAHMS 3asBUTENICH NPEIOCTABICHUS MYHUIUIAIBLHOH YCIYyIH B
COOTBETCTBHUH C 3aKOHOJaTeNbCcTBOM Pocculickoit denepanuu o counanbHON 3alIUTE UHBAIUIOB.

Ilomemenys, npegHa3HAYEHHbIE I NPEAOCTABICHUS MYHHULIMIAIBHOW YCIYTH, JOJIKHBI
VAOBIETBOPATh TpeOOBaHUSIM 00 oOecreueHuu OecCHpensTCTBEHHOTO JO0CTyNa HWHBAIUIOB K
00BEKTaM COLMAIbHOM, NHKEHEPHOW M TPAHCHOPTHOM MH(PPACTPYKTYpP M K MPENOCTaBISIEMbIM B
HUX YCIyraM B COOTBETCTBUM C 3aKOHOAArenbcTBOM Poccuiickoii ®Penepanuu o COMAIbHOU
3aIUTEe UHBAJIUJIOB.

B 3manuu, B KOTOpPOM MPEAOCTaBISETCS MYHHIIMMAIbHAS YCIyra, JOJDKHBI ObITh CO3TaHbI
YCIIOBUS JJIs TPOX0/1a MHBAINUJIOB M MAJIOMOOMIIBHBIX IPYII HACEJIEHUS, B TOM YHCJIE BO3MOXXHOCTh
OecIpenaTCTBEHHOTO BX0/1a M BBIXO/A U3 IOMEILEHU.

WuBanunaMm B 1ensix oOecnedeHuss NOCTYMHOCTH MYHHUIMIAJIbHON YCIyrd AOJKHA OBITh
OKa3aHa IIOMOIIb B TPEOJOJECHUH PA3IUYHBIX OapbepoB, MEMIAIOIIMX B IOJYYEHHUH HMHU
MYHHUIMIIAJBHON YCIyTH HapaBHE ¢ Apyrumu auuamu. [lomemnienus, B KOTOPBIX MPEAOCTaBISAETCS
MYHUIUNANbHAs ycayra, AOJDKHBI MMETh pacIIUpEHHbIE IMPOXOJbl, MO3BOJSAIOIINE 00ECIeunuTh
OecnpensTCTBEHHBIH JOCTYN WHBAIUIOB, BKJIIOYAas WHBAJINWJOB, HCIOJB3YIOIMIMX KPECIa-KOJSACKHU.
[myXxoHEeMbIM, HWHBAaIWIaM IO 3pPEHHI0O U JPYTHMM IIMIAM C OTpPaHWYEHHBIMU (PUIUUECKUMU
BO3MOKHOCTSIMH ITPH HEOOXOIMMOCTH OKa3bIBA€TCS TIOMOILb 1O NMEPEIBUKEHUIO B TOMEIICHUSIX.

B nensx GecnpensiITCTBEHHOTO JOCTYNAa MHBAJINIOB U MajJOMOOMJIBHBIX I'PYII HaceleHUs K
uH(pOpMalMM O MYHULMIAJIBHOW yciyre, pa3MelleHHe HocuTelned HHGOpMaluu O MOpsIKe
IIPEIOCTABIICHUS YCIYTU IPOU3BOINUTCSA C YUYETOM OINPaHUYCHUN UX JKU3HEIEATEIIBHOCTH.

WuBanunam obecrneunBaeTcsi JONYCK K OOBEKTaM, B KOTOPBIX IPEAOCTaBISAETCS
MYHUIUNANbHAs yciayra, COOaKU-TIPOBOIHUKA MPH HAIWYMM JOKYMEHTa, MOATBEP)KIAIOIEro ee
crienuaibHOe 00yUeHHe.

2.13. Iloka3aTenu JOCTYIMHOCTH U Ka4yeCcTBa
MYHULUTATBHBIX YCIYT

[TokazarensiMu TOCTYITHOCTH U Ka4eCTBa MYHHUIIMITATBHBIX YCIYT SIBISIOTCS:
- JIOCTYITHOCTh HWH(MOpPMAIIMU O TOPSAKE W CTaHAAPTE MPEAOCTABICHUS MYHUIIUIIATBLHON
ycrnyrd, 00 oOpasmax oQopMIIEHHS JIOKYMEHTOB, HEOOXOJUMBIX /s  MPEeIOCTaBICHUS



MYHUIUIATBLHON YCIYTH, pa3MEIICHHBIX Ha WH(POPMAIMOHHBIX CTCHIAaX, HAa O(QHUIMAILHOM CalTe
Anvunnctpanuu, M®ILI, na [loprasie rocymapcTBEHHBIX M MYHHIIMIAIBHBIX yCIyr ((QyHKITHIN)
CaxanuHcKoW o0Omactd, Ha EIWHOM TmopTane TOCYJapCTBEHHBIX W MYHUIIUIAIBHBIX yCIyT
(pynKumii);

- JIOCTYITHOCTh WH(OPMHUpPOBaHUs 3asBUTENCH B (opMe HHIMBHUIYaTbHOTO (YCTHOTO HIIU
MMMACbMEHHOT0) WH()OPMHUPOBAHHMS; IMYOJIUYHOTO (YCTHOTO WM MUCHMEHHOT0) MH(GOPMHUPOBAHHS O
MOpsIIKe, CTAHIAPTE, CPOKAX MPEJOCTABICHIS MYHUITUTIAIBHON YCIIYTH;

- cOOJTFO/IEHUE CPOKOB MCTIOJIHEHHSI a]MHHUCTPATHUBHBIX MTPOIEAYP;

- coOmronenue rpaduka pabOThl C 3aABUTEISMHU [0 MPEIOCTABICHUIO MYHUIIUTIAIBHON
YCIIyTH;

- KOJIMYECTBO B3aMMOJICHCTBHUI 3asBUTEINS C JOHKHOCTHBIMHU JIMIIAMHU TPHU MPETOCTABICHUN
MYHUITUTIATBHON YCIIYTH U UX MPOJOKATEIIBHOCTB;

- BO3MOKHOCTb MOJTYYCHHSI HHPOPMAITUH O XOJI€ MIPEIOCTABICHUS MYHHUIIUITAILHOW YCIIYTH, B
TOM YHCJIE€ C HCIIOJIb30BaHHUEM WH(POPMAIIMOHHO-TEIICKOMMYHUKAITUOHHBIX TEXHOJIOTHH.

2.14. abie TpeOOBaHUS, B TOM YHCJIE YUYUTHIBAIOIINE BO3MOXKHOCTD
1 OCOOCHHOCTH MPEIOCTaBICHUS MYHUIIUTIATBHBIX YCIYT
B MHOTO(YHKIIMOHAJIBHBIX IIEHTPaxX
MPEA0CTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT

2.14.1. 3asBUTENIO MPENOCTABIAETCS JIOCTYIl K CBEIECHUSM O MYHMULMIAIBHOW yCIyre u
BO3MO)KHOCTb 10JIaTh HEOOXOIUMBbIE JJISl IPEIOCTABICHHSI YCIYTH JTOKYMEHTHI B 3JIEKTPOHHOM BU/JIE
Ha EnuaoMm m PernoHanpbHOM mopTanax rocylapCTBEHHBIX W MYHHUIMNAIBHBIX yCIyr ((yHKIWN)
(http://www.gosuslugi.ru, http://uslugi.admsakhalin.ru) npu ycrnoBuum HalIW4yus TEXHUYECKOU
BO3MO)XHOCTH,  YHHMBEPCAJIbHOW  JJIEKTPOHHOW  KapThl, YCHJICHHOH KBaJH(PHUIUPOBAHHON
IEKTPOHHOM NOATMKCH, a TAKXKE IIPEIOCTABICHNS MyHULIUIIAJIILHOW YCIYTU B JJIEKTPOHHOM BHJIE.

IIpn momaye ITOKYMEHTOB B 3JIEKTPOHHOM BHJE 4depe3 EnuHbli M PernoHanpHbIN mopran
rOCY/IapCTBEHHBIX M MYHHLIMIAIBHBIX YCIyr ((QyHkumii) 3asButento uepe3 «J/Iuunblii kaObuneT»
npenocTaBisieTcss HHGOPMaIUs O X0/1€ PACCMOTPEHUS 3asBJICHUS.

2.14.2. TlonyyeHue MYHHMIMIAIBLHOM YCIyTM B  MHOTO(QYHKIMOHAJIBHOM  ILIEHTPE
OCYUIECTBIIIETCI B COOTBETCTBUHM C COIIAIIEHHWEM, 3aKJIIOYEHHBIM MEXKIY YHOJIHOMOYEHHBIM
MHOTO(YHKIIMOHATIBHBIM [IEHTPOM IPEIOCTABIECHUS TOCYIaPCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT B
CaxanuHckol o0macTM M AJMUHUCTpallMed € MOMEHTa BCTYIUIEHHS B CHUJIy YKa3aHHOIO
COMIAIIECHHUS O B3aUMOJICHCTBUY.

IIpn yuvactum MO®I[ B npenocraBieHnH MyHHIMNaibHOW ycimyru MOI[ ocymecTtBuser
CJIELYIOIINE aIMUHUCTPATUBHBIE MPOLIETYPHL:

1) mpueM M paccMOTpEeHHE 3allpOCOB 3asBUTENEH O TNPEJOCTABICHUM MYHHUIIMINAJIbLHOU
YCIIyTH;

2) uHboOpMUpOBaHUE 3asBUTEICH O MOPSAKE MPEAOCTABICHHUS MYHUIMNAIbHON YCIYIH B
M®II, o xone BBINOJHEHUS 3alPOCOB O NPEJOCTABIECHUN MYHHULIMIIAIBHOW YCIYTH, a TakXe I10
MHBIM BOIIPOCAM, CBSI3aHHBIM C IPEOCTABIEHUEM MYHULIUIIAILHON YCIyTH;

3) B3aMMOIEHCTBHE C IOCYIapCTBEHHBIMU OpraHaMH, IOCYIapCTBEHHBIMH BHEOIOKETHBIMU
¢doHaMu, opraHaMM HCIIOJIHUTEIBHOW BJIACTM M OpraHaMM MECTHOTO CaMOYNpAaBIEHUS 110
BOIPOCAM IPEJOCTABIEHUS MyHULIUIIAJLHON YCIIYTH, a TAKXKE C OpraHU3alusIMHU, y4aCTBYIOLIMMU B
NPEIOCTABIEHUH MYHULIMMAIBHOW YCIyTM, B TOM 4YHCJIE€ [OCPEJICTBOM  HalpaBiICHUS
MEXBEJOMCTBEHHOTO  3alpoca C  HCMOJIb30BaHMEM  HH(POPMALMOHHO-TEXHOJOTHUYECKOH U
KOMMYHHKAIIMOHHON HHPPACTPYKTYpHI;

4) BbIAa4y 3aABUTEISAM JIOKYMEHTOB OpraHa, MpEAOoCTaBIISIONIET0 MyHUIMIIAIBHYIO YCIIYTY,
M0 pe3ynbTaTaM Mpea0CTaBICHUS] MyHUIIUTIAIBHON YCIYTH.

2.14.3. M®I[ ywactByeT B MpENOCTAaBICHMM MYHULMNAIBHON YCIYTH B IOPAJIKE,
MPETyCMOTPEHHOM pa3/esioM 3 HacTosAUIero AJIMUHUCTPATUBHOTO PErIaMeHTa JUIsl OCYILIECTBICHUS
COOTBETCTBYIOUIUX aMUHUCTPATUBHBIX IIPOLIETYP.



2.14.4. IlpenocraBineHre MYHUIMIAIBHON YCIYTM MOXET OCYLIECTBISATHCS B AIIEKTPOHHOMN
dbopme uepes «Jluunplii kaObuHeT» Yepe3 EauHBIN mopTan rocynapCTBEHHBIX W MYHHUIIUIIATBHBIX
yeayr (QyHKOU) WM 4yepe3 MopTaj TOCYAapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT ((yHKIHN)
CaxanuHckoi 00JIaCTH ¢ MCIIOJIb30BAHUEM IEKTPOHHON MOANUCH U YHUBEPCAIBHOM JIEKTPOHHOMN
KapThl.

Wnentudukauusa 3assutenedl Ha Iloprane rocyqapCTBEHHbIX M MYHULMNAIbHBIX YCIIYT
(pynxumit) CaxanuHCKON 00JIACTH OCYIIECTBIISIETCSI TOCPEICTBOM IOITBEPKACHUS YIETHOW 3aITUCH
nojb30BaTens B (enepanbHON rocynapcTBeHHONH HH(OpManuoHHON cucrteme «EnuHas cucrema
UIACHTUPUKAIMKA W ayTeHTH(PUKAUMU B HHPpacTpyKType, obOecneuuBaromeidl MHPOPMALXOHHO-
TEXHOJIOTMUECKOE  B3aMMOJEHCTBME  HMH()OPMALlMOHHBIX  CHCTEM,  MCIOJbB3YyeMBIX  JJIs
NPEIOCTaBICHUS TOCYIaPCTBEHHBIX 1 MyHUIIUTIIAIBHBIX YCIYT B aeKTpoHHOU hopme» (ECHUA).

2.14.5.  ]JleiicTBusi,  CBA3aHHBIE C  TPOBEPKOM  JEUCTBUTEIBHOCTH  YCHIJICHHOU
KBAJTM(UIUPOBAHHON SIIEKTPOHHON IMOANKMCH 3asBUTENS, HCIOJIB30BAaHHOM NpU oOpamieHuH 3a
HOJY4YeHHEM MYHULUMIAIBHOW YCIYIHM, a TaKXe C YCTAHOBJIEHHEM II€pEedHsl KJAacCOB CPEJCTB
YAOCTOBEPSIONIUX LEHTPOB, KOTOPBIC JOMYCKAIOTCS IS WCIONB30BAaHUS B LEISIX OOECIEUEeHUs
yKa3aHHON NpPOBEPKU U OINpPENEeNsIOTCs Ha OCHOBAaHMM YTBEp)KIaeMOH (hefepalbHbIM OpPraHOM
UCTIOJTHUTEIILHOM BJIACTH MO coracoBaHuto ¢ denepanbHOi ciry)00i Oe3zomacHocTH Poccuiickoit
Qenepanuu  MoAenu yrpo3 0Oe3omacHOCTH MHQOpManuu B HMH(YOPMALMOHHOM CUCTEME,
UCIIOJIb3YEMOH B LIEJISAX ITpHEMa OOpalleHH 3a MPeI0CTaBICHUEM TaKOW YCIIYTH, OCYILECTBISIOTCS
B COOTBETCTBMHM ¢ noctaHoBieHueM I[IpaBurtenscrBa Poccuiickoit @enepanuu ot 25.08.2012 Ne 852
«O06 yrBepxkneHun [IpaBui HCIONB30BAHUS YCHJICHHON KBATH(DUIIMPOBAHHOW AIIEKTPOHHOMN
HOANUCH TpU OOpallleHUH 3a MOJYYEHHUEM TOCYIapCTBEHHBIX M MYHUIUNAIbHBIX YCIYT U O
BHECEHUU u3MeHeHus B [IpaBuia pa3pa®oTKu M yTBEPKACHUS aJMUHUCTPATHUBHBIX PEIIAMEHTOB
IpPEIOCTaBIEHUs] TrocylapcTBeHHbIX ycinyr» («CoOpanue 3akoHonarenbcTBa  Poccuiickoit
Oenepanun», 2012, Ne 36, ct. 4903).

2.14.6. TpeOGoBaHus K AJIEKTPOHHBIM JIOKYMEHTaM M 3JIEKTPOHHBIM KOMMSM JOKYMEHTOB,
npenocraBisieMbM depe3 «JIuuHblil kabuHeT» uepe3 EauHbIl mopran TrocylnapCTBEHHBIX U
MYHUIUNAIBHBIX YCJIYT ((PYHKLMI) WM Yepe3 MopTall FOCYJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYyT
(pynxumit) CaxanuHckoi obmacTu:

1) pa3mep onHoro ¢aiiia, conepKaero IeKTPOHHbBIN TOKYMEHT WM 3JIEKTPOHHYIO KOIHIO
JIOKYMEHTa, He J0JKeH npesbimark 10 MO. MakcumanbHblil 06beM Beex (aiinos - 50 Mo;

2) nomyckaercsl IpeAoCcTaBiIATh (ailnbl creayromux gopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. [Ipenocrasnenue daitnos, uMeronMX GopmMarsl OTTUYHBIX OT YKA3aHHBIX,
HE JIOIyCKaeTcs;

3) nmoxymenTsl B ¢popmare Adobe PDF nmomkHBI OBITH OTCKaHMPOBAaHBI B Ye€pHO-0€I0M JTHO0
CepoM IIBeTe, OO0ECIEeUMBAIOLIEM COXpPAaHEHHE BCEX ayTEeHTUYHBIX IPU3HAKOB MOIJIMHHOCTH
(xaguecTBO - He MeHee 200 Touek Ha MAIOMM, a MMEHHO: rpauUyecKkoil MOANWCH JIMLA, IeYaru,
YIJIOBOTO LITaMIia O61aHKa (ecIu MPUEMIIEMO), a TAK)Ke PEKBU3UTOB JIOKYMEHTA;

4) KaXKabli OTIENbHBIN TOKYMEHT J0JIKEH ObITh OTCKaHUPOBAH U 3arpyK€H B CUCTEMY IOJauu
JIOKYMEHTOB B BUJI€ OT/IesIbHOTO (aitia. KonnuecTBo (haifioB HOIKHO COOTBETCTBOBATH KOJIMYECTBY
JIOKYMEHTOB, TpejacTaBisieMblx uepe3 [lopran, a HammeHoBaHue (ailyloB JOHKHO IO3BOJIATH
UCHTUPHUIUPOBATh JOKYMEHT U KOJIMUYECTBO CTPAHUI] B IOKYMEHTE;

5) daiinbl, He JOHKHBI COAEPKATH BUPYCOB U BPEIOHOCHBIX MPOTPaMM.

Pasznen 3. COCTAB, IIOCJIEAOBATEJIbBHOCTbB 11 CPOKH BBIITOJIHEHU A
AIMUHUCTPATUBHBIX ITPOLIEAYP, TPEBOBAHUMA K ITOPAIKY
WX BBIITOJIHEHV A, B TOM UMCJIIE OCOBEHHOCTH BBITIOJIHEHM A
AJIMUHUCTPATUBHBIX ITPOLIEJIYP B SJIEKTPOHHOM ®OPME, A TAKXE
OCOBEHHOCTHU BbIITOJIHEHUA AAMUHUCTPATUBHBIX [TPOLIEJIYP
B MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. I/IC‘{CpHBIBaIOH_[I/Iﬁ NEepCUCHb AAMUHUCTPATUBHLIX MPOLCAYP -



JJOTN4YCCKHU 060CO6JI6HHBIX HOCHCHOB&TCHBHOCTGI\/II AAMUHUCTPATUBHBIX
JIEUCTBUI MPHU MPEIOCTABIICHUN MYHULIMTIATBHON YCIYTH, UMEIOIIUX
KOHEUYHBIN pe3yJIbTaT, OTINYAIOLUXCs APYT OT Apyra epeyHemM
BXOJIALIUX JTOKYMEHTOB, aIMUHUCTPATUBHBIMU JCHCTBUSIMU
U BBIACTIACMBIX B paMKax NpCA0CTaBIICHUS MYHI/IL[I/IHaJIbHOﬁ yciayru

[IpenocTaBieHre MyHUITUTIAIBHON YCITyTH BKIIFOYACT B Ce0sl CIICAYIONIUE aJMUHUCTPATHBHBIC
IEUCTBUA:

- IpUEM M PETUCTpalMs XOJAaTalCTB W IMPUIIAra€MbIX K HUM JIOKYMEHTOB JUIsl BHECEHUS
MPEIOKCHUH O HarpaXJICHHH pPOAUTENeH (yChIHOBUTENEH) opaeHoM «Pomurenbckas ciaBay,
Menanplo opaeHa «Pomgurenbckas ciaBay, 3asABICHHN W IMPUJIAra€MbIX K HUM JOKYMEHTOB IS
BHECEHUS MPEIIOKCHUH O HarpakJICHUH MHOTOJETHBIX MaTepei memanbio CaxaauHCKOW o0nacTu
«MarepuHcKas ciaBay;

- IPOBEPKA MOJIHOTHI MPEICTABICHHBIX JTOKYMEHTOB M JOCTOBEPHOCTH COACPKAIIMXCS B HUX
CBCJICHUM;

- BBIHECEHHUE C(hOPMHUPOBAHHOTO TTaKeTa TOKyMEHTOB Ha Komwuccuio;

- mpueM oT Komuccun peenust o0 yTBEpKACHUN KaHAUIATYP POAUTENICH (YCHBIHOBUTENECH) U
MHOTOJCTHBIX  MaTeped I  MNPEJACTABICHUS K  HarpaxJeHUIO, HalpaBJICHUE TIJIaBe
MYHHUIUIIAJIFHOTO 00pa30BaHUs TOPOACKON OKpyr «OXHHCKUI» TOKYMEHTOB Ha PAacCMOTPEHHUE U
MOJIMYCAaHUE, U HaNpaBlieHUE MaKeTa JOKYMEHTOB B koMuccuio npu ['yoepnatope CaxamuHCKOMN
00JlacTU C OJHOBPEMEHHBIM YBEJOMJICHHEM 3asBUTENICH JMOO OTKa3 B IMPEAOCTaBICHUU
MYHULUIIAJIBHON YCIYyTH.

3.2. CopepxaHue KaxJ101 aIMUHUCTPATUBHOMN MPOLIEAYPHI,
npeaycMaTpuBaroliee Cienyronme o0s3arebHbIE 2JIEMEHThI

I) [Ipuem u peructpanust XoAaTaluCTB U MPUIIATAEMBIX K HUM JIOKyMEHTOB JIJIsl BHECEHUS
NPEJIOKEHNUH 0 HarpaX1eHuu poautenei (ycoiHoBUTeNel) opaeHoM «PonuTenbsckas ciaBay,
MCAaJIbIO OpACHa ((POI[I/ITCJII)CKEUI CJiIaBa», 3asBJICHAN U npujaara€MbiX K HUM JOKYMCHTOB JIs

BHECEHMsI MTPEUIOKEHUI O Harpa)KJeHUH MHOTOJIETHBIX MaTepeil Meaanbio CaxamuMHcKoi o0nacTu
«MarepuHCKas ciaBa»

3.2.1.1. OcHoBaHueM i Hayana aJMUHUCTPATUBHON MPOLEAYpPHI SBISETCS MOCTYIUIEHHUE B
Otpen 3asBIEHUS M JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 AJIMHMHHUCTPAaTHBHOIO DPEIJIAMEHTA.
[TakeT JOKYMEHTOB 3asiBUTENb MOXKET IpeicTaBuTh B OTHem:

- JINYHO;

- yepe3 3aKOHHOTO MPEACTaBUTENS WK JOBEPEHHOE JINLIO;

- HaIllpaBUTh B BUJIE€ ITIOYTOBOTO OTIPABICHMUS.

3.2.1.2. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MpPHEM U PETUCTPALMIO XOAATAMCTB,
3asBJICHUN M NpWIAaraéMbIX K HUM JOKYMEHTOB, sBisieTcd cnenuanuct OTnaena, B JOJKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJIUT OCYIIIECTBIIEHUE TaHHOW aIMUHUCTPAaTUBHON MTPOLIEAYPHI.

3.2.1.3. Cneumanuct Ortaena, OTBETCTBEHHBIM 3a PETUCTPALMI0 BXOASIIMUX JOKYMEHTOB,
pEerucTpupyeT XoAaTalcTBO, 3asBIIEHUE U NpUaraéMble K HUM JOKYMEHTHI IIyT€M PETUCTPALUU B
JKypHaJle BXOASIEN KOPPECTIOHACHIINH.

Cpok perucrtpanuu 3asiBI€HHUs YCTAaHOBJEH B MyHKTe 2.11 Hacrosiero aAMHUHHCTPATUBHOIO
pernIaMeHTa.

3.2.1.4. Kputeprem NpUHATHS pELICHUS O MPHUEME M PETUCTPALMN XOAATalCTB, 3asBICHUN U
IIPWJIAraéMbIX K HUM JOKYMEHTOB SIBISIETCS MOCTyIuIeHne B OTen nakera JOKYMEHTOB.

3.2.1.5. Pe3ynmbratoM aJIMAHUCTPATHBHOW TIPOLEAYPHI SIBISICTCS PErHCTPALUs XOMATaiCTBa,
3asIBJICHUS C IPUJIAaraéMbIMHM K HUM JOKYMEHTaMH.

3.2.1.6. Cnocobom (ukcauuu pe3yabTara BbINOIHEHHUS aJMUHHCTPATUBHOW MPOLEAYpPbI
ABJIIETCS PETUCTpALUs XOJaTalCTB, 3as8BJIECHUN C MPWJIaraéMbIMU K HUM JOKYMEHTAMH B XKypHaJle



PETUCTPALIUH.

I1) IIpoBepka MONMHOTHI NIPEACTABIEHHBIX JOKYMEHTOB U I0CTOBEPHOCTH COJEPKAILMXCS B
HUX CBEOCHUN

3.2.2.1. OcHoBaHueM i  Hayaja  AJMUHUCTPATUBHOM  MPOLIEAYPHl  SIBJIAETCS
3apEeTUCTPUPOBAHHOE XOAATAUCTBO, 3asIBIICHUE U MPUJIAraeéMble K HUM JOKYMEHTHI.

3.2.2.2. JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a IPOBEPKY IOJHOTHI M COOTBETCTBUS
YCTaHOBJICHHBIM TPEOOBAHUSM TMPEICTABICHHBIX JOKYMEHTOB siBiisieTcs crenmanuct Otnena, B
JIOJDKHOCTHBIE 00S3aHHOCTH KOTOPOTO BXOJIUT OCYIIECTBICHHE JaHHOW aJIMHUHUCTPATUBHOM
MPOLIETyPHI.

JomxHocTHOE Jnio Otaena mpoBepseT KOMIUIEKTHOCTh IPEICTABICHHBIX JOKYMEHTOB, a
TaK)Ke TIOJHOTY OTPAKEHHOW WHQPOpMAIMK B TPEJCTABICHHBIX XOJATAaWCTBE, 3asBICHUU U
JIOKYMEHTaX K HUM (COIIAaCHO MYHKTY 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA).

B umensix mpoBepkH OCTOBEPHOCTHU TMPEACTABICHHBIX JIOKYMEHTOB, a TaKXe B Ciyyae
HETPE/ICTABJIICHUS 3asBUTEJIEM CaMOCTOSTEIBHO JIOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.6.4
aJMAUHHCTPATHUBHOTO perIaMeHTa, (OPMUPYET W HAIPABISICT MEKBEIOMCTBEHHBIC 3alpOChl B
TEUEHHE MATH JTHEH C 1aThl PETUCTPALIUU JOKYMEHTOB.

Cpox TIpOBEpKHM KOMIUIEKTHOCTH TIPEICTABICHHBIX JOKYMEHTOB, a TaKXe TOJHOTHI
oTpakeHHOH nH(opmanuu - B Tederne 10 qHe ¢ AaThl perucTpanuu JOKyMEHTOB.

3.2.2.3. Kpurepuem TMpUHATUS PEIICHHUS SBISACTCS HalWyue JMOO OTCYTCTBHE B
pacmopsDKeHUH JIOJDKHOCTHOro nuna Otaena CBEACHHM W JIOKYyMEHTOB, HEOOXOAMMBIX JUIf
MIPEI0CTABIICHUS] MYHUIIUTIATIBHOU YCIIYTH.

3.2.2.4. Pesynbrarom WCHOJHEHUA aIMUHUCTPATUBHOU MPOLIEYPbI SIBIISIETCA
MOJIFOTOBJICHHBIA TMAaKeT JOKYMEHTOB JUISi OCYIIECTBICHUS CICAYIOIEeH aJIMUHUCTPATUBHOMN
MPOLEAYPHI.

3.2.2.5. Cnocobom ¢ukcaruu pe3yabraTa BBITOJIHEHUS aIMHHUCTPATHBHON MPOIETypHI
SABISETCS  C(HOPMHPOBAHHBIN MakeT JOKYMEHTOB, HEOOXOAUMBIX Ui TPEAOCTaBICHHUS
MYHULIMNIAJILHOW YCITYTH.

[11) Beinecenne chopMrpoBaHHOTO MakeTa JOKYMEHTOB Ha Komuccuio mo paccMOTpeHuo u
YTBEP)KJICHUIO KaHIUJIATYyp, PEICTABISEMBbIX K HAaTrPaKJICHNUIO poanTeel (yChIHOBUTENEH)
roCyl1apCTBEHHBIMU HarpajaMu, MHOTOAETHBIX MaTepel Menaiabio CaxalnHcko obiaacTu
«MarepuHcKas ciaBa»

3.2.3.1. OcHoBaHMeM ani  HavaJa  aJAMHMHHUCTPAaTMBHOM  MNpOLIEAYpPHl  SIBISAETCS
c(hOpMUPOBAaHHBIN MaKET JOKYMEHTOB.

3.2.3.2. JIOMXHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BbIHECEHHE C(OPMHMPOBAHHOIO TIaKeTa
JOKyMeHTOB Ha 3acenanue Komuccum, sBasercs cnenuanuct Otaena, B JIOJDKHOCTHbBIE
00513aHHOCTH KOTOPOTO BXOJUT OCYIIECTBICHUE TAaHHON aIMUHUCTPATUBHON TPOLETYpPHI.

Cpok mpoBeeHUs aAMUHUCTPATUBHON MPOLIEYpHl - B TedeHHe | 1HA ¢ AaThl GOpMUPOBAHUS
nakera J0KyMeHToB OTzenom.

3.2.3.3. KpurepueM NpuHATUS PEUICHUS SBISETCS HAIWYUE WU OTCYTCTBHE OCHOBAaHHH,
YKa3aHHBIX B IIyHKTE 2.8 HACTOSIIEr0 aIMMHUCTPAaTUBHOIO PEITIaMEHTA.

3.2.3.4. Pe3ynpTaroM UCIOJHEHHS AJIMHHHCTPATUBHON IIPOLIENYpPHl SBISAETCA pEIICHUE
Komuccum.

3.2.3.5. CnocoboMm @Qukcanuy pe3ynbTara BBIIOJHEHHUS aIMUHUCTPATUBHOW MpPOLEAYpbI
aBisieTcs npoTokoa Komucenu, noanucanHslil mpeacenareneM u cekperapem Komucenn.

IV) Ilpuem ot Komuccuu pemennst 00 yTBep>KACHUN KaHAWJATYp pOAUTENEH
(ycelHOBHTENEH) M MHOTOJICTHBIX MaTepei JJIsl TIPEICTABICHUS K HarpaXXICHUI0, HallpaBJICHUE
JIOKYMEHTOB Ha PaCCMOTPEHHUE U MOAMUCAHNE TIaBe MYHUIIUIAILHOTO 00pa30BaHMsI TOPOJCKON



okpyr «OXHHCKHIT», HAMpaBJICHHE MaKeTa JOKYMEHTOB B KOMHCCHIO TpH [ 'yGepHarope
CaxanuHCcKOW 00J1acTH ¢ OJTHOBPEMEHHBIM yYBEJIOMJICHUEM 3asiBUTENIEH MO0 OTKa3 B
Hpe,[[OCTaBHCHI/II/I MYHHHHHaHBHOfI yCJ'IyrI/I.

3.2.4.1. OcHoBaHueM JUisl Hauyajga aJAMMHHMCTPAaTUBHON MpOLIEAYphl SBISETCS pELICHUE
Komuccun.

3.2.4.2. JIonmKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a aJIMUHUCTPATUBHYIO MIPOLENYPY, ABIAETCS
cneunanuct Otaena.

HomxHoctHoe o Otnena npunuMaer ot Komuccum pemieHue 00  yTBEpKICHHH
KaHAUJATyp poauTenei (yChIHOBUTENEH) M MHOIOAETHBIX Mareped M MpeACTaBIeHUs K
Harpak/ICHUIO ¥ HaNpaBiseT JOKYMEHTBl Ha pACCMOTPEHHUE U MOJNUCAHHUE IVIaB€ MYHULUIIAIbHOIO
00pa3oBaHMs TOPOACKONH OKpYr «OXMHCKHI»: Ha poauTesnel (yChIHOBUTENEH), IPEeTeHIYIOIMX Ha
HarpaxjaeHue opaeHoMm «Poxpurensckas cnaBay, Menanblo opaeHa «Poxpurenbckas ciaBay, B
TeyeHue 15 nHeil ¢ nmarel pemieHust Komuccuu; Ha MHOTOAETHBIX Marepeld, MPETeHIYIOMMX Ha
HarpaxaeHnue menansio CaxamumHckoi o0macTi «MaTepruHCKas ciaBay», B CpOK 10 15 ceHTa0ps.

ITocne moxmucanus IaBoil MyHMLMIIAIBHOTO OOpa30BaHMs FOpPOACKOH OKpYyr «OXHMHCKHI»
JOJLKHOCTHOE Juio OTAesna HalpasIisieT:

- HarpagHoOM JHMCT Ha YTBEPXKACHHBIE KaHIUAATYpbl ponauTencil (ychlHOBUTENEH) s
COIVIaCOBAHMS B OpraHbl COLMAJIBHON 3alUThl HACEJIEHUs, 3/ApaBOOXpAaHEHHs, OOpa3oBaHMUI,
BHYTPEHHHUX [IeJl, @ B OTHOLUIEHUU YCBIHOBHUTEJEH - B OpraHbl ONEKU U IONEUUTENILCTBA B TEUCHUE
10 gHe# ¢ naTel yTBEPKACHUS;

- IUCbMO-XOJaTaliCTBO U JOKYMEHTBI Ha YTBEPXKICHHbIE KaHAWATypbl MHOTOJIETHBIX MaTepei
- B MUHHCTEPCTBO COlMaNbHOM 3amuThl CaxaauHCKOM 00JacTH B CpOK A0 | OKTAOpS TeKyIiero
rojia ¢ OMHOBPEMEHHBIM MUCbMEHHBIM YBEAOMIICHUEM 3asBUTEIIS.

HarpagHoii nucT € JOKyMEHTaMM NPETEHACHTOB MpeAcTaBisalorca B Komuccuro npu
I'y6epnarope CaxanuHckoi oOmactd B cpok 1o 31 nexaOpsi TeKyllero rojga ¢ OAHOBPEMEHHBIM
[UCbMEHHBIM YBEIOMJICHUEM 3asIBUTEIISL.

B cnydae pemenus Komuccneil He npeacTaBisaTh KaHAMIATYpY K HarpakJIeHUIO, 3asBUTEIIIO
HaIpaBJIseTCsl yBEAOMIIEHHE 00 OTKa3e B MPEIOCTaBICHUHM MYHUIMIAIbHON YCIYTM B CPOK 110 5
JTHEW cO JHsI BHIHECEHUS PEeIICHUs.

3.2.4.3. Kpurepuem npuHATHS penieHuss o0 OoQOpMIICHHUU HArpagHOro JUCTa, MHChMa-
XozaraicTsa aBisercs pemenue Komucenn.

3.2.4.5. Pe3ynpTaroM MCHOJHEHHS aIMUHUCTPATUBHOMN MpOLETypHl SBISIOTCS HalpaBiIeHHbIE
JUISL JAJIBHENIIETO PACCMOTPEHUSI HarpajHoOM JUCT U MHACBMO - XOJaTaliCTBO, NOAIMCAHHbBIE ITIaBOU
MYHHIUTIATIEHOTO 00pa30BaHUs TOPOJACKOM OKPYT «OXUHCKUN.

3.2.4.6. Crnocobom ¢ukcanuu pes3yabTraTa BBIMOJHEHUS AJAMUHUCTPAaTUBHOM  IMPOLENypHI
ABJISIETCS] PETUCTpaLlUsl JOKYMEHTOB B KypHaJIe PETUCTPALIUU UCXOJAIIEH KOPPECTIOHACHITUH.

3.3 . opmupoBaHHUE U HAMPABICHUE MEKBEIOMCTBEHHBIX 3alPOCOB O MPEIOCTABICHUHN
JOKYMEHTOB M UH(OpMaINK, HEOOXOJUMBIX JIJIS MPEAOCTaBICHHSI MyHUITUTIAIBHOM YCIIyTH, B
paMKax MEKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOICHCTBUS

3.3.1. OcHoBaHueM s Havajga aJMUHUCTPATUBHON MpOLEAYpHI SIBISETCS HEOOXOIUMOCTb
IIPOBEPKU JOCTOBEPHOCTH IPEACTABICHHBIX JTOKYMEHTOB, a TaKK€ B Ciydac HENpPEACTaBICHUS
3asBUTEJNIEM JIOKYMEHTOB, KOTOPbIE OH BIpaBe MPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATHUBE.

3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPEAOCTaBICHUE MYHHUIMNAIBHOM YCIYIH,
dbopMupyeT U HaAIpaBISET CIEAYIOIINE MEXBEIOMCTBEHHBIE 3alpOChl B OpraHbl (OpraHu3aluun),
YYacTBYIOLIME B MPENOCTABICHUN MYHHUIMIAIBHON yCIyrd, B OTHOLIEHUH JOKYMEHTOB, KOTOpBIE
HaXOJATCSl B PACHOPSKEHUU TOCYJAapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYMpaBIEHUS U
UHBIX OPTaHOB, YUYAaCTBYIOLIUX B MPEAOCTABICHUH MYHUIUIIAIBLHON YCIIyTHU:

- 0 rocygapcTBeHHO peructpanuu poxaenus (3AIC);

- 0 TOCY/IapCTBEHHOM perucrpanuu 3akmodenus opaka (3AIC);



- 0 TOCYZIapCTBEHHOM perucrpauuu pacropxenus opaxa (3AI'C);

- 0 rocyaapcTBeHHoM peructpanuu cmeptu (3AIC);

- 0 TOCYAapCTBEHHOU perucTpanuu yctaHoBieHus oriosctea (3AIC);

- 0 TOCYAapCTBEHHOM peructpanuu nepemMensl umenu (3AI'C).

Cpok MOATOTOBKH M HANpaBlICHUs] OTBETa HA MEXBEIOMCTBEHHBIN 3apoc O MPEACTABICHUN
JOKYMEHTOB W HMH(pOpMaMM A MPEJOCTaBIECHUS MYHUIUNAIBHONW YCIYTH € HCHOJIb30BAaHUEM
MEKBEJOMCTBEHHOTO HH(MOPMAIIMOHHOTO B3aMMOJCHCTBHS HE MOXET NpeBbIaTh S5 (MATH)
pabouux JTHEH co AHA MOCTYIJICHHS MEXBEJIOMCTBEHHOIO 3alpoca B OpraH WM OpraHU3aluio,
IPEOCTABIISIONINE JOKYMEHT U HH(OpMAaIHIio.

HenpencraBnenue (HECBOEBPEMEHHOE IPEACTaBICHUE) OPraHOM WM OpraHu3anueid 1o
MEKBEJOMCTBEHHOMY 3aIlpOCy JOKYMEHTOB M WH(OpPMAIMKA HE MOXKET SBJIATHCS OCHOBAHHUEM JIJIS
OTKa3a B [IPEJOCTABJICHUH 3asIBUTEII0 MyHULIUIIAIBHON YCIYTH.

MaxkcumanbHBI CPOK BBITIOJTHEHUSI NEHCTBUN — 3 paboumMx IHS C MOMEHTA PETUCTpAIUH
3asBJICHHUS.

3.3.3.  OTBETCTBEHHBIM 32 BBIIOJHEHUE AJMUHUCTPATUBHON MHpOLEIYpHl SIBISETCA
cneunanuct Otaena.

3.3.4 Pe3ynbTaTOM aJMHUHUCTPATUBHON MpOLEAYpPHl SBISETCS IMOJyYEHUE JIOKYMEHTOB U
uHpopMaLny, HeOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHULIUIIAIBHON YCIyTH.

3.4. ITopsoK OCYIECTBIICHUS] aAMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHON (opme, B TOM
YHCIIe C MCIOJIb30BAaHNEM PETMOHAIBHOM TOCYAapCTBEHHOM HH(OpMaIMoHHOW cuctemsl - [loprana
roCyJapCTBEHHBIX M MYHULMNAIBHBIX YCIyT (pyHKImii) CaxanuHCKoi 00J1acTH, B COOTBETCTBUU C
HOpPMAaTHUBHBIMU akTamu Poccuiickoii @enepanum, HOpMaTUBHBIMU akTaMu CaxalTuHCKON 00JIacTH

3.4.1. 3asBUTENI0 NPENOCTABISAETCS JOCTYN K CBEACHHMSIM O MYHULUIAIBHOW YCIyre u
BO3MOXXHOCTh MOJAaTh HEOOXOIMUMBIE JUIsl MPENOCTABICHUS YCIYTHd JOKYMEHTBHI B JJIEKTPOHHOM
Bujae Ha EauHoM u PernonaibHOM mnopranax TIOCYIapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT
(pynkumit) (http://www.gosuslugi.ru, https://uslugi.admsakhalin.ru) npu ycrmoBuu HaIU4YUL
TEXHUYECKON BO3MOXHOCTH, YHUBEPCAIHHOM SJIEKTPOHHOM KapThl, 3JIEKTPOHHOH IM(PPOBOI
MOAMKCH, & TAKXKE MPEJOCTABICHUS MyHUIIMNIAIBHOU YCIIYTH B 3JIEKTPOHHOM BHJIE.

3.4.2. Ilpu nomauye NOKYMEHTOB B 3JIEKTPOHHOM BuJe 4depe3 Enunblii u PernonanbHbIif
MOpTal TOCYAApCTBEHHBIX M MYHUIUMANBHBIX YCIyr (QyHKUWN) 3asBUTEN0 4depe3 «JIndHbIi
KaOMHeT» mpeaocTaBisercss HHPOpMaIUs O X0/1e paCCMOTPEHUS 3asBJICHUSL.

3.4.3. Ilpu oOpaiieHuu 3asBUTENS AJS TOJYYEHUs YCIYTH B DJIEKTPOHHOH (opme uepes
PernonansHelii mim EQuHBINA TOPTANIBI JOHKHOCTHOE JIMIO:

- BBIBOAMT Ha Me€YaTh U PETHCTPUPYET 3asiBIICHUE U NMPHIOKEHHbIE K HEMY JIOKYMEHTHI (TIpH
HaJIMYUM) B J€Hb UX MOCTYIUICHHUS; a B CiIy4ae MOCTYIJICHHs 3arpoca rnociie 16 yacoB, B BBIXOIHOM
W HepaOouuii Mpa3AHUYHBIN JEHb - CISIYIONINHA 32 HUM pabounii JeHb;

- HampaBJIseT MO YKa3aHHOMY B 3asBJICHUIO AJpPECy AJIEKTPOHHOW MOYTHI MJIU B JIMYHBIMA
KaOMHeT 3asBuTeNs (mpenctaBuTens) Ha PermonansHoM uian EnuHoM mopramax cooOlieHue o
MOJIyUYEHUU 3asBJICHUS U JOKYMEHTOB B T€UEHHE pabodero JHs, CIAEAYIOUIEro 3a THEM MOIyYeHHs
JIOKYMEHTOB C YKa3aHMEM BXOJSAIIETO PETMCTPALlMOHHOIO HOMEpa 3asBIICHUS, JaThl IOTY4YECHHUS
3asBJIEHUS U JOKYMEHTOB (IIpM HaJU4MH), a TakKkKe IMepeueHb HauMEeHOBaHUN (hailioB,
NPEJCTAaBICHHBIX B (JOPME AIIEKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM UX 00beMa;

- MPOBOJIUT IPOBEPKY JI€WCTBUTEIBHOCTH KBAJM(UIIMPOBAHHOMN MOIIICH, C UCIIOJIb30BAaHUEM
KOTOpOM MOANMCAH JIEKTPOHHBIN JOKYMEHT (TIAKET 3JEKTPOHHBIX JOKYMEHTOB) O IIPEIOCTABIEHUN
YCIIYTH, TPEeIyCMaTPHUBAIOIIYIO TPOBEPKY COOJIOJCHUS] YCIOBUHM, yKa3aHHBIX B crartbe 11
@OenepanbHoro 3akoHa «O0 3JEKTPOHHOM moAmuCcH» (Aajee - MpoBepKa KBATU(PHUIIMPOBAHHOU
TIO/ITIHICH).

B cnyuae, ecnu B pe3ynabTare NMPOBEPKH KBATHM(PHUIMPOBAHHON MOMMUCH OyIeT BBISBICHO
HEecOOJII0ICHNE YCTaHOBJICHHBIX YCIIOBUM MPU3HAHUSA €€ IeUCTBUTEIBHOCTH JIOJKHOCTHOE JIUIIO:

- B T€YEHHE 3 JTHEH CO JHS 3aBEPILIEHUS NPOBEACHMS TaKOW IMPOBEPKU NPUHUMAET PELICHHE



00 OTKa3e B IprueMe K pacCCMOTPEHHIO 0OpalleHHs 3a MOTyYSHUEM YCITYTH;

- HampaBlIET 3asABUTENIO YBEIOMJICHHE 00 3TOM B JJIEKTPOHHOW (QopMe C yKazaHHEM
nyHKTOB ctatbu 11 ®expepanbHoro 3akoHa «OO0 3JIEKTPOHHOW TOIMUCH», KOTOPHIE MOCITYKUIU
OCHOBaHUEM JIJIsl IPUHATUS YKa3aHHOTO PEIICHHUS.

Takoe yBeqOMJICHHE TOAMMUCHIBACTCS KBATU(DUIMPOBAHHON MOANUCHIO UCTIOIHUTENS YCIyTH
U HaIpaBJIAE€TCs IO aJpecy AJIEKTPOHHOW IMOYThI 3asBHUTENS JUMOO0 B ero «JIuunbiii kaOuHeT» B
benepanbHON ToCcy1apcTBEHHON WH(DOPMAIIMOHHON cucTemMe «EQMHBIN mopTall roCy1apCTBEHHBIX U
MYHULIMNATbHBIX yeuyr (dyHkouii)». Ilocne mnomyueHuss yBeJOMIICHUS 3asBUTENb BIIPaBe
00paTUTHCSI TOBTOPHO C OOpAIIEHHEM O MPEIOCTABICHNUN YCIYTH, YCTPAHUB HAPYIICHUS, KOTOPBIE
MOCITY>KUJIM OCHOBAaHHMEM JUIS OTKa3a B IPHEME K PACCMOTPEHUIO IIEPBUYHOIO 00pallieHusl.

3.4.4. Tlocne mpoBeneHUsI MPOBEPKH JCHCTBUTEIBHOCTH 3JEKTPOHHOW KBAIM(UIIMPOBAHHOM
MOJAIMUCH, B OTCYTCTBHE€ OCHOBaHMM [UJIsI OTKa3a B IIpUeME K PpACCMOTPEHMIO 3asBIICHUS
OCYILIECTBIISAIOTCA IPOLEAYPBI, IPEAYCMOTPEHHBIE Pa3/IeloM 3 HACTOSALIEr0 AJIMUHUCTPATUBHOIO
perjameHra.

3.4.5. PemeHue 0 MNpeAoCTaBICHUMM MYHUIMNAIbHOM YyCiIyrm Wil o0 oOTka3e B
MPEIOCTABIICHUU MYHUIIMIIAIBHON YCIYI'M HampaBligeTcss B (opMe 3JIEKTPOHHOTO JIOKYMEHTa C
UCTIOJIb30BaHUEM WH(POPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETeH OOIIero MOJIh30BaHUSA, B TOM
yrucne EauHoro wuiam PernoHanbHOrO mOpTanoB, HE MO3JHEE OJHOrO paboyero AHS CO JHS
UCTEUEHUSI CPOKA, YCTAHOBJIEHHOIO [JISl MPHUHATHUS PELIECHUs 0 3asBJICHUIO O IPEIOCTaBICHUU
MYHUIIMIIATEHOU YCITYTH.

3.5. OcobeHHOCTH MpeOCTaBICHNUS MyHULIUIAIBHON YCIIyTH
B MHOT'O()YHKIIHOHAJIBHBIX IIEHTPaX

3.5.1. Nudopmanust o mopsaKe NPeJOCTaBICHUS MYHUIMIIAIBHONH YCIYTH pa3MeliaeTcs B
nomemenny M®I u Ha catite MOILI.

CocraB aIMUHUCTPATUBHBIX MTPOLIEAY:

- npuéM OT 3asBUTENs (IpeACTAaBUTENs 3asBUTENs) 3asBJICHUS U IPUIAraéMbIX K HeEMy
JIOKYMEHTOB (IIpU HAJIMYHH);

- (opMupoBaHMEe U HaIpaBICHHE MEXBEIOMCTBEHHBIX 3alpOCOB O IPEAOCTABICHUU
JIOKyMEHTOB U WH(pOpMalluu, HEOOXOJMMBIX /Jsi NMPEAOCTaBICHHUS MYHHUIMNAIbHOM yCIyru B
YCTQHOBJICHHOM MOPSIKE (MIPH HATUYUH TEXHUYECKOH Bo3MokHOCTH MDII);

- repenaya mnakeTa JJOKyMEHTOB B aMHHHCTPAIUIO Ui MPEIOCTABICHUS MYHUIIUINAIbHOU
YCIIyTH;

- TIPUHATHE PEIICHUs OJDKHOCTHBIM JuioM OTxaena o mpeaocTaBlieHuu b0 o0 OTKasze B
IIPEIOCTABIEHUU MYHUIIMIIAIIBHON YCIIYTH;

- mnonyueHne MOPI[ pesynpraTa NPENOCTABICHHUS  MYHHIMNAIBHOW  YCIYIH U3
aJMUHHCTpALUH;

- lepesiaya pe3yJsibTara MpeJoCTaBIeHUs] MyHUIIMNIAIBHON YCIyTH 3asBUTENIO.

3.5.2. IlpueM u peructpanus 3asBJICHUS O IPEJOCTABIEHUN MYHULIMIIAIBHON yciuyru B MDIL]
BKJIIOYAET B ce0s:

- YCTaHOBJICHUE JIMYHOCTHU 3asBUTENSA, B TOM YMCIE MPOBEPKA JOKYMEHTA, YIOCTOBEPSIOLIETO
JMYHOCTH (CTATyC) 3asBUTEINS, TMOO IMOJTHOMOYUS MpeACTaBUTENs (B ciay4yae oOpallleHus 3asBUTEINS
WIM €r0 3aKOHHOTO MPEACTABUTENS JINYHO);

- TpOBEpKa MPAaBWJIBHOCTU 3ANOJHEHHUS U KOMIUIEKTHOCTh IPEJICTaBICHHBIX JIOKYMEHTOB
(TIpu X HATMYUN);

- perucTpanus 3asBJICHHUS B aBTOMAaTU3UpOBaHHOW MH(popMannoHHoU cucteme MO (nanee
— AUC MOLY);

- BpY4YEHHME pACIHUCKH O IMOJIYUEHUU 3asBICHUS W TNPUIOKEHHBIX JOKYMEHTOB (IpU HX
HaJIUYMM) B JIEHb MOJYy4YEHUS 3asBJICHUS U JOKYMEHTOB.

[Ipy HaMMUMKM TEXHUYECKON BO3MOXKHOCTH IIPUEM 3asBJICHUMN OCYILECTBIISIETCS, B TOM YHUCIIE,
[0 MPUHIMITY SKCTEPPUTOPHATBLHOCTH MO TeppuTopuu CaxaauMHCKOH 007acTH, €Clid HWHOE He



MPEAYCMOTPEHO JEHCTBYIOIIMM 3aKOHOIaTEILCTBOM.

3.5.3. @opmMupOBaHHE U HAMNPABJICHUE MEXBEIOMCTBEHHBIX 3alPOCOB O MPEIOCTABICHUHN
JOKYMEHTOB W WH(GOpPMAIUU, HEOOXOMMMBIX JJIsi MPEAOCTABICHHUS MYHHUIMIAIBLHOW YCIyTd B
YCTaHOBJICHHOM TOPSKE (Mpu HATUYUU MeXHUuYecKou 603modxicHocmu MDI]).

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a HAIPaBJICHHE MEKBEJIOMCTBEHHBIX 3alpOCOB,
apnsgercss cneuuanuct M®L[, B AOKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJHUT OCYIIECTBICHUE
JAHHOTO aJIMUHUCTPATUBHOTO AeicTBUA (fanee - cnenuanuct M®L], oTBeTCTBEHHBII 3a 3a1poc).

B cnyuae ecnu TOKyMEHTBI, HEOOXOJUMbIE Ui MPEAOCTABICHUS YCIYTH, HE MPECTaBIICHBI
3asIBUTENIEM CaMOCTOSITENILHO U B TOJHOM 00beMe, criennanuct M®LI, oTBeTCTBEHHBIN 3a 3armpoc,
dbopMupyeT U HampaBisieT MEXKBEIOMCTBEHHBIE 3alpoChl B COOTBETCTBYIOIIME OpraHbl U
OpraHu3aIu.

MexBeTOMCTBEHHBIH 3aIPOC T0JHKEH COAEPKATh CIAEAYIOIINE CBEICHMUS:

1) naumenoBanue M®I;

2) HauMeHOBaHHMe oOpraHa (OpraHusalnuu), B aJpec KOTOPOro  HampaBiseTcs
MEKBEJOMCTBEHHBIN 3aIpOC;

3) HaMMEHOBaHWE MYHUIMNAIBHON YCIyTH, AJS MPEAOCTaBICHUS KOTOPOH HEOOXOAUMO
IpeCTaBICHNE TOKyMEHTa U (Mi1) HHPOpPMAaInH;

4) ykazaHue Ha TMOJIOKEHHsT HOPMATHBHOTO IPABOBOTO aKTa, KOTOPBIMU YCTAHOBJIEHO
NpEICTaBICHUE JOKyMeHTa W (W) wuHPOpMAuu, HEOOXOAMMBIX IS TPEIOCTaBICHUS
MYHULUIIAJIBHOMN YCIYTH, U YKa3aHHE Ha PEKBU3UTHI JaHHOTO HOPMAaTUBHOTO IPABOBOIO aKTa;

5) cBemeHUs O 3asBUTENC (WICHAX €ro CeMbH): (aMIUIUs, UMs, OTYECTBO, JaTa POXKIACHHS,
aZipec MpOKUBaHUs, IEPUOJI TPEAOCTABIICHUS CBEICHUIA;

6) KOHTaKTHasI HHQOPMAIIHSI JIJIsl HAIPABJICHHUS OTBETA Ha MEKBEJIOMCTBEHHBIN 3aI1poc;

7) nata HampaBlIEeHUS MEXBEIOMCTBEHHOIO 3aMpOCa;

8) damumusi, UMs, OTYECTBO U JIOJDKHOCTh MCIIOJIHUTENS, TTOJATOTOBUBIIETO M HAMPABUBIIIETO
MEXBEIOMCTBEHHBIN 3ampoc, a Takke HOMep CiIy)eOHoro TenedoHa u (WIK) aapec 3NMEeKTPOHHON
MOYTHI JAHHOTO MCTIOTHUTEIS IJIsl CBSI3U.

3.5.4. Ilepenaua nakera JOKYMEHTOB B aIMUHHCTPALIUIO.

Crneunamict MO®I] cocraisier u nepenaer Kypbepy M®L] peectp nepenauu Aen ¢ OMUCHIO
JOKYMEHTOB He 1o3aHee 1 pabouero AHs ¢ MOMEHTA PETUCTPALIUU 3asiBICHUS.

Kypbep M®IL] He mno3anee 1 pabouero OHS € MOMEHTa pEruUCTpaluy 3asdBICHUS O
MPEOCTaBICHUH MYHHUIMIAIBGHON yCIoyru mnepeaaeT cQOpMHUPOBAHHBIM TaKeT JOKYMEHTOB
JIOJDKHOCTHOMY  JIMIy aIMUHUCTpPAIlMH, B JIOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO  BXOIHUT
OCYILIECTBJIEHUE TAHHOTO aJMUHUCTPATUBHOTO JEUCTBUS, KOTOPBIA, B CBOKO OYEPE/lb, IPOCTABIISET
OTMETKY O JIaT€ U BPEMEHU TMOJIYYCHHS TTaKeTa JOKYMEHTOB.

B cnyuae mpuema oT 3asBUTENS MakeTa JOKYMEHTOB, KOTOPBIA MOMJIEKUT Mepelaye B OpraH
MECTHOTO CaMOYIPABJIEHUSI HMHOTO MYHHUIMIIAIBLHOTO oOpa3zoBanus CaxaJlMHCKOW o0macTu,
cneranuct M®I] ne no3nnee 1 pabodero JHS ¢ MOMEHTa PETHCTPAIMM HANPABISET MPUHSATHINA
MakKeT JOKYMEHTOB B DJIGKTPOHHOM BHJI€ B COOTBETCTBYIOIIMUA OpraH MECTHOTO CaMOYIpaBJICHUS
MOCPEJICTBOM PErMOHAIbBHOW CHUCTEMBl MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJACHCTBUSA
(manee - PCM3B).

[TpunsiTue pemieHus AOHKHOCTHBIM JIMIIOM AIMHHHCTPAIlMU O MPEAOCTaBICHUU JHOO 00
OTKa3€ B MPEIOCTABICHUN MYHHUITUTIATBHON YCIYTH.

3.5.5. [lonyyenue pe3ysbTara NpeaoCTaBICHUS] MyHUIIMTAIBHOW YCIIYTH U3 aAMUHUCTPAIUH.

OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO0 aJMUHHUCTpauuu - cneruanuct Otaena yBeJoOMIIsET
MOI] 0 TOTOBHOCTH pe3yibTaTa Mpe0oCTaBICHUS MyHUIIUIIATBLHON YCIIyTH He mo3aHee 1 padouero
JTHSI, TIPEIMIECTBYIOMIETO THIO UCTEUYCHHS CPOKA MPEAOCTABIICHUSI YCIYTH.

Kyprep M®I] nonyuyaer pe3ynbTaT MNPEAOCTABICHHUS MYHULIMMNAIBHOW YCIYTM B JI€Hb
MOCTYIIIEHUs MH(GOPMAITMU O TOTOBHOCTH pe3yJIbTaTa MPe0CTABICHUS MYHUIIMTIAIIBHONW YCIyTH, a
B CIy4yae MOCTYIUICHUs HH(OpMAIHK O TOTOBHOCTH pe3ynbrarta nocie 16-00 yacoB Ha Cleayrommii
nenb 1o 12-00.

[lepenaua pe3ynbTaTa NpeOCTaBICHUS MYHUIIMIAIBHON YCIYTH 3aIBUTEINIO.



Crermanuct M®L] BHOCHT MHpOPMALIKIO O MOCTYIJICHUH pe3yjbTaTa OKa3aHHOW YCIyTH B
AVC M®I] u nadopMupyeT 3asiBUTEICH 0 BO3MOKHOCTH TIOJYUYEHHUS Pe3yJIbTaTa MyHHITUTATHHOM
YCIIyTH HE MO3/IHEE AHSI UCTEUEHUs CPOKa MPEAOCTaBICHUS YCIYTH.

Cnennamuct MOII BeimaeT pe3yinbTaT OKa3aHHOM MYHUIMMNAIBHON YCIYTdM 3asBUTEII0 U
bukcupyer GakT TPHUHATHS 3asABUTEIEM pe3yjbTaTa OKAa3aHHOW YCIYIM B MOMEHT OOpaIieHHs
sasiuTesst B ML 3a Biiaueli pe3yiibrata IpeaoCTaBICHUS] MyHUIIUITAIBHOW YCIyTH.

[IpenocraBienne MyHUUMNAIBHOW yciayru yepe3 MOI[ ocymiecTBisieTcss Npu HAIUYUHA
3akimoueHHoro  CornameHus o B3auMojeictBud  Mexay MO wu  agMuHMCTpanuen
MYHUIUTIAIBHOTO 00pa30BaHUs TOPOACKON OKpYTr «OXUHCKHUII.

3.6. biiok-cxema npeaocTaBiIeHUs] MyHUIUNAIBHON YCIYTM MPUBOJIUTCS B NpUiIoKeHUU Ne 2
K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY.

Paznen 4. ©OPMbI KOHTPOJIA
3A UCIIOJIHEHMEM AIIMUHUCTPATUBHOI'O PET'JIAMEHTA

4.1. IlopsA0K OCYIIECTBICHUS KOHTPOJIS 32 COOJIIOIEHUEM
Y UCTIIOJTHEHHEM OTBETCTBEHHBIMU JI0JPKHOCTHBIMU JINLIAMU
MOJIOKEHUN aAMUHUCTPATUBHOTO PErjaMEeHTa U UHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOIIMX TPEOOBAHUS
K IIPEJOCTABICHUIO0 MYHUIIUIIATbHON YCIIYTH,
a TaK)Ke MPUHATUEM MU PEIICHUI

Texymmii KOHTPOIIb 32 COOJIOJCHUEM M MCIIOJHEHHEM JOJDKHOCTHBIMH JIUIIAMU TTOJIOKEHHUN
HACTOSIIETO aJAMUHUCTPATUBHOIO pErjaMEeHTa W HHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
YCTaHABJIMBAIOUINX TPEOOBaHUS K IMPEIOCTABICHUI0 MYHUIIUIAIBHOW YCIYTH, OCYIIECTBIISETCS
HavanpHUKOM OTnena.

KoHTpob 3a AesTenbHOCThIO aIMUHUCTPALIMH 110 NIPEAOCTABICHUI0O MYHUIIMIIAIbHOW yCIyrd
OCYIIECTBIISIETCS 3aMECTUTENIEM TJIaBbl MYHUIMIAIBHOTO 00pa3oBaHHsl TOPOACKOW OKpYr
«OXUHCKUI» 110 BOIIPOCAM MECTHOTO CaMOYITPaBJIeHMsI, OOLIUM U KaJIpOBBIM BOIIPOCAM.

4.2. OTBETCTBEHHOCTb JIOJKHOCTHBIX JiHIL U (1iin) ML
3a peuleHus u neictsus (0e3neiicTBre), MpuHUMaeMble
(ocymiecTBiIsIEMBIE) B X0/I€ MPEOCTABICHHS MyHUITUTATHHOW YCIYTH

Cnemmnamuct Otnena u (win) MOL[, oTBeTCTBEHHBI 3a TpHEM JIOKYMEHTOB, HECET
OTBETCTBEHHOCThH 32 MOPSJIOK MpHUEeMa YCTHOTO 3alpoca WX 3asBlieHus (MMCbMEHHOTO 3ampoca) 1
HarnpasyieHus ero cnennannucty M®L, oTBETCTBEHHOMY 32 MEXBEIOMCTBEHHOE B3aUMOICHICTBHE.

Cnenuamucr Otaena u (wm) MOILl, OTBETCTBEHHBIM 3a MNPHUHATHE pEHIEHUS O
IIPEAOCTABICHNA MYHMIUIIAIBHOM  yCIIYI'M, HECeT IIepCOHAJbHYK0 OTBETCTBEHHOCTh 3a
CBOEBPEMEHHOCTh M KaueCTBO IMOATNOTOBKM YCTHOI'O OTBETAa WM JOKYMEHTOB, SIBISIOLIUXCS
Pe3yapTaTOM MYHUIIUNIAIBHOW YCIIYTH.

4.3. IlonoxxeHusi, XxapakTepusyroue TpedoBaHus
K (popmMam KOHTPOJIS 32 MPEOCTABICHUEM MYHUITUTIAIBHON YCIyTH
CO CTOPOHBI TPAXKIaH, UX 00bEIUHEHUN W OpTaHu3aIui

I'paxnane, opuauyeckue JHIA, UX OOBEIMHEHUS M OpPraHMU3alM B Cllydyae BBISABICHUS
(dakTOB HapylIEHHs MOpsAIKA MPEIOCTABICHUS MYHUIUMNAIBHON YCIYI'M WIM HEHaJJIeXkallero
VCIIOJTHEHUSI HACTOSIIEro aJAMHHHCTPATUBHOTO pErjaMeHTa BIIpaBe OOpaTUThCA C JKainoboi B
Anmunuctpanuio u (i) ML, mpaBoOXpaHUTENBHBIE U OpraHbl TOCY1aPCTBEHHOM BJIACTH.

I'paxnane, ropugudeckue jula, UX OOBEAMHEHHS W OpraHU3allid BIpPaBe HANpPaBIsATh
3aMEuyaHus, PEKOMEHJALMU W MPEUIOKEHHS 10 ONTUMHU3ALMU M YIy4yIIEHHIO KauyecTBa U



AOCTYITHOCTHU MPEAOCTABIICHUA MYHHHHHaHBHOfI YCIIyru.

Pasznen 5. JJOCYAEBHBIN (BHECY JIEBHBIN) ITOPSJIOK
OBXAJIOBAHUS PEINEHNI U JEMCTBUH (BE3JIEMCTBUS)
OPI'AHA, ITPEJJOCTABJISIOLLETO
MYHULMAIIAJIBHYIO YCIIYTY, A TAKXE JOJDKHOCTHBIX JIMLL,
MYHULIMITAJIBHBIX CJIVKALLUX

5.1. 3asBuTens BOpaBe 00XKaJloBaTh HAPYIICHUE MOPSAKA MPEAOCTABICHUS MYHHIUIAIbHOM
yCIOyrd, BbIpa3uBLIEECSs B  HENPAaBOMEPHBIX peIIeHUsAX U JAedcTBUAX  (Oe3neicTBUM)
aAMMHHMCTpAllMM, MYHULUNAIbHBIX  CIY)KAIUX  aAMUHHCTpAlMM OpPU  IPEJOCTABICHUU
MYHUITUTIAILHOM yCIyTH (nanee - )xanooa).

5.1.1. 3asBUTENs MMEET MPaBO Ha IMOJIydeHHE WH(POPMALMUA U JTOKYMEHTOB, HEOOXOIUMBIX
JU1 00OCHOBAHUS U PACCMOTPEHUS KaJI00BI.

5.1.2. 3asgBuUTENb MOXKET OOPATUTHCS C Kao00Oii, B TOM YHUCIIE B CIACAYIOIIUX CIyqasx:

- HapyllI€HUE CpOKa PErucTpaluy 3ampoca 3asBUTENS O MPEAOCTABICHUMHM MYHULMIAIbHOU
YCIIyTH;

- HapyllleHUe CPOKa MPeAOCTABICHHUSI MyHULIMIIAILHON YCIIYTH;

- TpeOoBaHME y 3asABUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU MPABOBBIMU
aktamu Poccuiickoit ®denepanyy, HOpMATUBHBIMU IPaBOBbIMU akTamu CaXxalMHCKOM obiacty,
MYHUIIUTIATBHBIX 00pa3zoBannii CaxaJMHCKOW 00NacTH JUIS TPENOCTABICHUS MYHHLIUTAIBHOU
ycayru,

- OTKa3 B MpUEME JOKYMEHTOB, IIPEIOCTABIIEHUE KOTOPHIX IPETYCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®@enepaninu, HOpMAaTUBHBIMU IPAaBOBbIMU akTaMu CaxaaMHCKON
00J1acTH, MYHULHUNAIBHBIX oOpa3zoBanuii CaxaauHCKOW 00JacTd JUIsi  MPEAOCTaBIICHUS
MYHUIUNAIBHON YCIIyTH, Y 3asBUTEIIS;

- OTKa3 B INPEJOCTAaBICHUM MYHUIMIAIbHON YCIyrdM, €CIM OCHOBAaHUS OTKa3za He
HOPEIyCMOTPEHbI (efepabHbIMU 3aKOHAMH M IMPUHATBIMU B COOTBETCTBUM C HUMH HHBIMHU
HOPMAaTUBHBIMH IIPaBOBbIMM akTaMu Poccuiickoit denepanny, HOpPMaTUBHBIMU IIPAaBOBBIMHU aKTaMH
CaxanuHckoi 00J1acTH, MyHULIMIIATIbHBIX 00pa3oBaHuil CaxaluHCKON 00acTy;

- 3arpebOBaHUE C 3asBUTENS MpPH MPEAOCTaBICHUM MYHULMIAIBHOW YCIYrH TIJIaThl, HE
IIPElyCMOTPEHHON HOPMAaTHBHBIMU IIPABOBBIMH akTamu Poccuiickoit denepannn, HOpMaTUBHBIMU
npaBoBbIMU akTamMu CaxalumHCKOM o0nacTv, MYHUUUINANbHBIX 00pazoBaHui CaxaJlnHCKON
o0acTu;

- OTKa3 aJIMMHUCTpPALMU, MIPEIOCTABISAIONIEH MYHUIIMNIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA
aIMMHMCTpALK, MPEIOCTABIAIOIIET0 MYHULUINANBHYIO YCIYry, B HCIPABICHUU JONYHIEHHBIX
OMeyaTOK M OIIMOOK B BBIAAHHBIX B pE3yJbTaTe IPENOCTABICHUS MYHUILIMIIAIBLHOW YCIyTU
JOKYMEHTax 100 HapylleHHe YCTaHOBJIEHHOIO CPOKa TaKUX UCIPABICHUH.

5.1.3. Kanoba gomkHa coliepkaTh:

- HaUMEHOBAHME OpraHa MECTHOI'O CaMOYIPABJIEHUS, NMPEAOCTABIISIONIET0 MYHUIMIIAIBHYIO
yCIyry, JOJDKHOCTHOTO JIMLa OpraHa MECTHOTO CaMOYIPaBJICHUs, IPEIOCTABIISIOIIErO
MYHUIUNATBHYIO YCIYTY, TH00 MyHHIIMIIATBHOTO CIYKAIEero, pelieHns u AeicTBus (6e31eicTBre)
KOTOPBIX 00XKayIOTCS;

- damuianio, UMs, OTYECTBO (MOCTETHEee - MPU HAIWYMM), CBEICHUS O MECTE KHUTEIbCTBA
3asgBUTENS - (U3MUECKOTO JUIA JTUO0 HAaMMEHOBAaHUE, CBEJCHHS O MECTE HaXOXKJIEHUS 3asBUTEIS -
IOPUJIMYECKOTO JIMIa, a TakXke HoMmep (HOMepa) KOHTAaKTHOro TtenedoHa, aapec (axpeca)
AIIEKTPOHHOM MOYTHI (MPH HAJUYMK) U MOYTOBBIA aJpec, MO KOTOPHIM JOJIKEH OBITh HamlpaBlieH
OTBET 3asIBUTEIIIO;

- cBeleHUs 00 OoOKalyeMbIX pemieHusX W JedcTBusSX (0e3aeicTBUM) aJIMUHUCTpAIUH,
NPEIOCTABISAIOMIEH  MYyHUIUNAIBHYIO  YCIYTy, JOJDKHOCTHOIO  JIMIIAa  aJMHWHUCTPALMH,
MPEIOCTABIISAIONIEr0 MyHUIIUITATIBHYIO YCIIYTY, THO0 MyHUIIMIIAIBHOTO CIYKaIlIero;

- JIOBOJbI, HA OCHOBAaHMUU KOTOPBIX 3asBUTENIb HE COIJIACEH C PELICHHEM U JIEHCTBUEM



(Oe3neiicTBUEM) aIMUHHCTPALUHU, MPEIOCTABISAIONICH MYHHUIMIAIBHYIO YCIYTy, TOHKHOCTHOTO
JauIa aJAMMHUCTPALMU, MPEIOCTABIAIONIET0 MYHUIUNAIBHYIO YCIYTy, JHO0 MYHUIUINAIHHOTO
Cly)Kamiero.  3asBHUTENEM MOTYT  OBITh  MPEACTABICHBI JOKYMEHTHl (MpH  HAJIUYWH),
MOJITBEP K IAIOIIUE JI0BO/IbI 3asBUTEISL, TUO0 X KOIHH.

5.2. XKanoba nogaercs B aIMUHUCTPALIMIO B MTUCBMEHHOU (hopMe, B TOM YHCIE MPHU JTHYHOM
IIpUeMe 3asiBUTEINS], WA B 3JIEKTPOHHOM BHJE.

5.3. B canydae ecnu kamoba TmojaeTcss dYepe3 MPEACTABUTENST 3asgBUTENS, TakKkKe
MIPEACTABISIETCS. TOKYMEHT, IMOATBEP)KIAIOIINNA ITOJHOMOYMS Ha OCYIIECTBICHHE JEWCTBHM OT
UMEHM 3asBUTENs. B KauecTBe NOKyMEHTa, MOATBEPIKAAIOLIEr0 MOJHOMOYMS Ha OCYIIECTBIECHUE
JNEHCTBUI OT UMEHHU 3asIBUTENISI, MOKET ObITh NMpeACTaBICHA:

1) odopmieHHas B COOTBETCTBHM C 3aKOHOAATeNbcTBOM Poccuiickoit Deneparuu
JIOBEPEHHOCTD (IIs1 PUBHUECKUX JIUIT);

2) odopMieHHas B COOTBETCTBHH C 3aKoHOHATeNbcTBOM Poccuiickoit Deneparnuu
JIOBEPEHHOCTh, 3aBEPEHHAsl IE€YaThIO 3asABUTENSI M MOANUCAHHAS PYKOBOJIUTEIEM 3asBUTENS WIH
YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIULOM (AJIs1 FOPUANUYECKUX JIULT);

3) Komusg pemieHus O Ha3HaueHuWu wWin o0 wu30paHuu MO0 MpHUKa3a O Ha3HAYCHUU
(u3UYECKOro JUIa Ha JIOJKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKoe (PU3UYECKOE JIMILIO 00JIaaeT
MIPaBOM JEMCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.4. Tlpuem xamo0 B MHCbMEHHOH (OpME OCYHIECTBISETCS aJMHHHUCTPALlME B MecTe
pa3MelIeHusl, B MeCcTe NMPeAOCTaBICHHUS] MyHUIIUIIATLHONU YCIyTrH (B MecTe, Iie 3asgBUTENb MMOoAaBall
3arpoc Ha MoJiydeHHe MyHHIIMTIAIIBHOW yCIYTH, HapyIIeHHE MOPsIKa KOTOPOi 0Oxkairyercsi, Tioo B
MecCTe, T/Ie 3assBUTENIeM TMOJIyUYeH pe3yNbTaT yKa3aHHOW MyHHUIIUIIAILHOU YCIIyTH).

XKanoba B mucekMeHHOH opMe MOXKET OBITh TAK)KE HAIIPaBIICHA IO MOYTE.

B cnywyae momaum kanoObl MpU JIMYHOM MIpUEME 3asBUTENb MPEACTaBISET TOKYMEHT,
YAOCTOBEPSIOIIMI €ro JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoi denepanuni.

5.5. B anexTpoHHOM BH/IE 3Ka100a MOXKET OBbITH [0/IaHa 3aABUTEIIEM IOCPEICTBOM:

1) opunmanpHOTO CcalfTa aIMUHUCTPAMK B MHPOPMALMOHHO-TEICKOMMYHUKAIMOHHOW CETH
HNuTepHer;

2) mopTaa TOCYAapCTBEHHBIX M MYHHIMIIATBHBIX yciyr (¢ynkmmii) CaxaarnHCKoW o0acTw,
Enunoro nopraina rocyJapcTBEHHBIX U MYHULIUNATBHBIX YCIYT (D YHKIUI).

5.6. Ilpu mopaue »kanoObl B DJIEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHble B IMyHKTE 5.3.
HACTOSIILIEr0 perjamMeHTa, MOTyT ObIThb IpeJICTaBleHbl B (OPME AIIEKTPOHHBIX JIOKYMEHTOB,
MOJMUCAHHBIX JJIEKTPOHHOM TMOJIMUCHIO, BUJ KOTOPOW MPEAyCMOTPEH 3aKOHOJATEIbCTBOM
Poccuitckoit denepanuu, Npu 3TOM JOKYMEHT, YIOCTOBEPSAIOLIMK JIMYHOCTH 3asBUTENSI, HE
TpeOyercs.

5.7. XKanoba paccmaTpuBaercs aAMHUHUCTpanueid. B ciydae ecnu o0xkamyroTcsl pelieHus
PYKOBOJUTENS aIMUHHUCTPALINH, )Kajl00a MOAAETCs B BBIILIECTOSIIIUN OPraH U pacCMaTPUBAETCS UM.

5.8. XKamoba, mocTynuBIIas B aJMHHUCTPALUIO, MOMJIEKUT pPErHCTpallud HE IO3JHee
CJIeIyIOIIEero pabovero Hs CO JHS €€ MOCTYIUICHHUS.

3aperucTpupoBaHHas Kano0a MoIeKUT PACCMOTPEHHIO JOJKHOCTHBIM JIMLIOM, HaJI€JICHHBIM
MOJIHOMOYHMSIMU IO PAaCCMOTPEHUIO >Kano0, B TEUYEHHE MSATHAAUATH padoyux AHEH co JHS ee
perucrpanMd, a B cilyd4ae oOOXKaJOBaHUS OTKa3a aJMUHUCTpAIMU, MPEAOCTABISIONIETO
MYHULIMNIAJBHYIO  YCIyry, JOJDKHOCTHOTO — JIMIA  aJAMMHHMCTpAallMM,  IPEJOCTaBIISIOLIETO
MYHUIUTIATBHYIO YCIYTY, B IpUeMe JTOKYMEHTOB Yy 3asBUTEINS JUOO B MCIPABICHUH JAOMYIIEHHBIX
OreyaToK M OmMOOK WM B CiIydae OO0KaJllOBaHUS HapyUIEHHs YCTaHOBJIEHHOIO CpOKa TaKHUX
UCTIPABJICHUH - B TEUCHHE NATH pabOYuX AHEH CO JIHS €€ PerUCTpalHH.

5.9. XKanoba moxer ObITh mogaHa 3asButeneM uepe3 MOII. Ilpu nocrymieHuu x*anoobl
M®II obecnieunBaer ee mepenavyy B aIMHHHCTPALIMIO B MOPSIKE U CPOKH, KOTOPBIE YCTaHOBIICHBI
COTJIAIIEHUEM O B3auMoJiecTBUU Mexay M®L] n anMuHUCTpanuei, HO He MO3IHEE CIIEIYIOIIETrO
pabouero JTHS cO IHS MOCTYIUIEHUS 5Kaio0bl.

XKanoba Ha HapylleHHE TMOpsAKa MPEJOCTaBICHUS MYyHHIMNAIbHOW yeiayru MOIL]
paccmaTpuBaeTcsa aaMUHUACTpanuei. [Ipu 3ToM Cpok paccMOTpeHUs >kajio0bl UCUUCISETCS CO JTHS



PETUCTPALIMH KAITOOBI B a/IMUHUCTPAIIHH.

5.10. B agMuHHCTpanuy yIoJHOMOYEHHBIE Ha PACCMOTPEHHE JKajao0 IOKHOCTHBIC JIHIIA
00eCTeynBaroT MPUEM U paCCMOTPEHHE Kao0.

5.11. AnMuHHCTpanus 00ecTrieunBacT:

1) ocHalieHHE MeCT IpUeMa kajloo;

2) wuHbopmMupoBaHHE 3asgBUTEIEH O TMOpsAAKEe OOXKAJIOBaHUS pEIICHUH | JACHCTBUUN
(Oe3meicTBUS) AAMHHHCTpAIMK, €ro JODKHOCTHBIX — JIMI, MYHHIIMITAIBHBIX  CIYXKalluX
MOCPEACTBOM pa3MelleHus HHPOopMalMK Ha CTEHIaxX, Ha oduluanbHOM caiite, Ha Ennnom nopraie
TOCYIapCTBEHHBIX W MYHUIUNAIBHBIX ychayr ((QyHKUUWI), HA TMOpTajge TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX yeryT (pyHkiuit) CaxannHCKO#N 001acTH;

3) KOHCYJNBTHPOBAHHE 3asgBUTENCH O TMOpsaKe OOXKaIOBaHUS pEHICHHH W JEeHCTBUI
(Oe3neiicTBUS) aIMUHUCTPALIUU, €r0 JOHKHOCTHBIX JIUL, MyHULIUIIAJIbHBIX CIYKaINX, B TOM YHCIe
1o TeleOHY, FIEKTPOHHOU MOYTE, TIPH JIMYHOM MIPUEME;

4) 3aKJIIOYCHHE COIVIANIEHWHA O B3aMMOJCUCTBUM B YacTH ocymiecTBieHus MO mpuema
K00 U BBIIAYU 3aSBUTEIISIM PE3YJIHTaTOB PACCMOTPEHUS KaJI00.

5.12. Tlo pe3ynbrataM pacCMOTpPEHHUS 3KajJo0bl AAMHHHUCTpAIMS NPUHUMAET OJHO U3
CIEAYIOLIUX PEUICHUN:

- YIIOBJIETBOPSIET kanoly, B TOM yucie B opMe OTMEHBI IPUHATOTO PELICHUS, UCIIPABICHUS
JIOTYIIEHHBIX aJIMUHUCTPALIMEH, TPEAOCTABIIAIONICH MYHUIIUTIAIBHYIO YCIYTY, ONEYaTOK M OLIHOOK
B BBIAHHBIX B peE3yJibTaTe MPEJOCTAaBICHUS MYHUIIUINAIBHOW YCIyrd JOKYMEHTaX, BO3BpaTa
3asBUTENIO0 JCHEXKHBIX CPEJACTB, B3UMaHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoil @enepannv, HOPMaTUBHBIMU ITPaBOBBIMHU akTamMu CaxXalMHCKOU
001acTH, MyHUIMTAILHBIMU 00pa3zoBaHusMy CaxaarmHCKOH 00JacTH, a Takke B MHBIX (hopMmax;

- OTKa3bIBaeT B YJIOBJIETBOPEHUU KATOOBI.

B oTBeTte 1o pe3ynbraraM pacCMOTPEHHUS KaJl0Obl YKa3bIBAIOTCS:

- HAUMEHOBAaHHE OpraHa MECTHOTO CaMOYIPAaBIIEHHUS, TOJKHOCTh, (pamMuIusi, UMs, OTYECTBO
(pu HAJIMYKMM) €ro JOJKHOCTHOI'O JIMLIA, IPUHSABLLIETO PELICHHE I10 5Kajio0e;

- HOMEp, JaTa, MECTO MPHUHATUS PEUICHHs, BKIIOYas CBEIEHUS O OJDKHOCTHOM IIHUIIE,
pelieHye wiM aeicTBue (6e3aeicTBre) KOTOPOro 00KanyeTcs;

- (hamunust, M1, 0TYECTBO (MIPU HATMYKMH) WIK HAUMEHOBAHUE 3asIBUTEIIS;

- OCHOBAHUS JIJISl IPUHSITHUS PEIICHUS 110 Kanooe;

- IPUHSATOE TIO KAN00e pelIeHue;

- ecnu kayioba mpu3HaHa OOOCHOBAHHOM - CPOKM YCTPAaHEHHUs BBISBICHHBIX HapyIICHUH, B
TOM YHCJI€ CPOK MPEIOCTABICHUS PE3YNIbTaTa MYHULIMITAIbHON YCITYTH;

- CBEJICHHS O MOPSAKE 00KajJoBaHUs IPUHATOTO TI0 JKaja00e peIIeHuHs.

5.13. OtBer mo pe3yabTaTaM PacCMOTPEHUs >Kano0bl MOAMUCHIBAETCS YIOTHOMOYEHHBIM Ha
paccMOTpeHHE Ka00bI JOTKHOCTHBIM JIUIIOM aJIMUHUCTPALIAH.

[lo »xemaHuio 3asBUTENsT OTBET MO pe3yibTaTaM pPACCMOTPEHHUs KaloObl MOXET ObITh
MIPE/ICTABJICH HE TO3/IHEE JHS, CJIEIYIOMIEro 3a THEM MPUHATUS PEIICHUs, B (OpMe IIEKTPOHHOTO
JIOKYMEHTA, TIOJIMUCAaHHOTO 3JIEKTPOHHOM MOJMUCHIO YIIOJTHOMOYEHHOTO HA PACCMOTPEHHUE KAIOObI
JIOJDKHOCTHOTO JIMIIA U (MJTH) YITOJTHOMOYEHHOTO Ha PAaCCMOTPEHUE KaJIOOBl OpraHa, BUI KOTOPOM
YCTaHOBIJIEH 3aKOHOAATENBLCTBOM Pocculickon denepanuu.

5.14. AnMUHHUCTpALIUsI OTKA3bIBAET B yIOBJIECTBOPEHUH JKAJIOOBI B CIACAYIOMIMX CIy4asx:

1) Hanmu4Ke BCTYNMUBIIETO B 3aKOHHYIO CHITY PELISHUS CyJia Mo kKalobe 0 TOM ke mpeaMeTe U
0 TEM K€ OCHOBAHUSIM;

2) mojada >KanoObl JHUIOM, TIOJHOMOYHS KOTOPOTO HE TMOATBEPKACHBI B TOPSJKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

5.15. JIo/KHOCTHBIE JMIa aAMHUHUCTPAIUH, YIIOJTHOMOUYEHHBIE HA PACCMOTPEHHE kalod Ha
HapylieHue TIOpsAKa TPEAOCTABICHUS MYHHIIMNAIBHOM YCIYTH, TIOpsSJKa WJIH CPOKOB
paccMOTpeHHUs Kano0bl, TMO0 HE3aKOHHBIM OTKA3 WM YKIOHEHUE YKa3aHHOTO JTOJKHOCTHOTO JIUIIA
OT TIpHUeMa >kajo0bl, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEIbCTBOM Poccuiickoi
Oenepanyn u 3akoHaMu CaxalnHCKON 0071acTH.



5.16. Ilonoxxenne 06 0COOEHHOCTSX MOAAYM U PACCMOTPEHUS Kajlo0 Ha peIeHUs! U JeHCcTBUs
(6e3meiicTBHE) OpraHOB MECTHOTO CaMOYIMPABICHHUS MYHHUIIMIIAJILHOTO O0pa3oBaHUS TOPOACKON
OKpyr «OXUHCKUI» U HUX JOJDKHOCTHBIX JIML, MYHUIUIIAJIBHBIX CIIYXAIIUX OPraHoB MCECTHOI'O
CaMOYIPaBJICHUS MYHHUIUTIAILHOTO OOpa30BaHMs TOPOACKOW OKpYr «OXWHCKHI» YTBEPIKICHO
MOCTAHOBJICHHEM aIMUHUCTPAIIMHA MYHUIUIIAIILHOTO 00pa30BaHus TOPOACKOH OKPYT «OXUHCKUN.



ITpunoxxenue 1

K  aJIMHHHCTPAaTUBHOMY  PErJIaMEHTY
MPEAOCTABIICHUS] MYHULIMTIAIIBHOU YCIIYTH
«COop ¥ TONrOTOBKA  JIOKYMEHTOB,
HEO0OXO0TUMBIX JUTSt BHECEHMUSI

MPEJIOKEHUI 0 HArpaXkIEHUU POJIUTENEH
(ycerHOBUTENEH) OpieHOM «PoauTenbckas
claBa», MeAanbplo opaeHa «Poaurenbckas
cJaBa», MHOTOJICTHBIX MaTepell Menalbio
CaxanuHckod oOmactu  «MaTtepuHCKas
ciaBa»

O6mmas uapopmarus 00

AJIMUHUCTPAIH MYHUIUIIAJIbHOI'O O6paSOBaHI/Iﬂ FOpOI[CKOfI OKpyr ((OXHHCKHﬁ)), OTBETCTBECHHOM

3a NpCAOCTABJICHUC YCIIYT'U:

ITouToBnIi aipeC sl HAIIpaBJICHUS KOPPCCIIOHACHIUN

694490, CaxanuHcKas 00J1acThb,
r. Oxa, yin. Jleauna, 1. 13

DaKTUYECKUH apec MECTOPACIIONOKEHHUS

694490, CaxanuHckas 001aCTh,
r. Oxa, yin. Jlenuna, n. 13

Anpec ANEKTPOHHOU MOYTHI

KOpPPECIIOHICHIINN

JJIA HaIIpaBJICHUS

meriya@okha.dsc.ru

Tenedon ans cripaBok

8(42437) 508 24

Te.]'[e(l)OHBI OTACJIOB WM UHBIX CTPYKTYPHBIX noz[pa3z[eneHHI71

8(42437) 5 07 50

Odunuanbublii caiit B cetu MIHTEpHET

www.adm-okha.ru

@®.1.0. u 10IKHOCTh PyKOBOJUTEIS OpraHa

[Mkpabantox Anekcanap
MuxaiinoBud, riaBa
aIMMHHUCTPAIlM MYHHIIUIAIBEHOTO
o0pa3oBaHUsl TOPOJICKOM  OKpyr
«OXHUHCKUH

I'paduk paboTh aAMHUHUCTPAIUM MYHUIIUTIAIBHOTO 00pa30BaHUS TOPOICKOM OKPYT «OXHHCKUI

[enb Hegenun UYacsl paboThI (00€1CHHBIIN MTEPEPHIB) Yacel nprema rpaxxaad

[TonenenbHUK 9-18, obenennsrii nepepsiB 13-14 9-18, obenennslii nepepsB 13-
14

Bropaux 9-18, obenennslit nepepsis 13-14 9-18, obenennslif nepepsB 13-
14

Cpena 9-18, obenennsii nepepsis 13-14 9-18, obenennslif nepepsB 13-
14

YerBepr 9-18, obenennsiii nepepsi 13-14 9-18, obenennslii epepsB 13-
14




ITaTaunDa 9-13 9-13
Cy66oTa BBIXOTHON BBIXOTHOU
Bockpecenbe BBIXOIHOU BBIXOJTHOU

B ciyuae opranuzaiuu npeaocTaBieHUs MyHULIIMNAILHON yeinyru B MOILI:

O6mmas napopmarus 06 otaenennn M®IL B MyHUIIUITAIEBHOM 00pa30BaHUU TOPOJICKOM OKPYT
«OXUHCKUI»:

ITouToBEIi aapec AJi HallpaBJICHUA KOPPECIIOHACHIUN

694490, CaxamuHcKas 001aCTh,
r. Oxa,

yi. Jlenuna, 1. 37,

yi. CoBerckas, 1. 31/1

DaKTUYECKUH apec MECTOPACIIONOKEHHUS

694490, CaxanuHckas 001aCTh,
r. Oxa,

yi. Jlenuna, 1. 37,

yn. CoBetckas, 1. 31/1

Anpec 3JIEKTPOHHOM
KOPPECTIOHICHIINU

II0OYTHI JJIA

HaIlpaBJICHUSA | OTCYTCTBYCT

Tenedon ans cripaBok

8(42437) 2-52-59

Tenedon-aBronHpopMaTop

OTCYTCTBYET

Od¢uunanbublil caiit B cetu MHTEpHET

http://mfc.admsakhalin.ru

@®.1.0. pykoBoguTens

[MumxakoB AnTOH PenopoBUY

I'paduk paboTs! o npuemy 3asBuTeneil Ha 6aze MOIL]

JHu Henenu

Yacsl paboThI

[TorenenpbHUK 9-19
BropHuk 9-19
Cpena 9-19
YerBepr 9-19
[TaTanna 9-19
Cy66oTta 10-14
Bockpecenne BBIXOHOM




ITpunoxxenue 2

K  aJAMHHHCTPaTUBHOMY  pErjaMeHTy
IIPEIOCTABIICHUSI MYHULIUIIAJIbHOW YCIIyTU
«COop ¥ TONrOTOBKA  JIOKYMEHTOB,
HEOOXOUMBIX JUISL BHECCHHUS
MPEJIOKEHUI 0 HArpaXkIEHUU POJIUTENEH
(ycerHOBUTENEH) OpieHOM «PoauTenbckas
claBa», MeAanbplo opaeHa «Poaurenbckas
Cl1aBa», MHOTOJETHBIX MaTepell Melaiblo

CaxanuHckor obmactu  «MaTtepuHcKast

cJiaBay

BJIOK-CXEMA
HOCJIENOBATEJIbHOCTH AAIMUHUCTPATABHBIX ITPOHEAYP
IMPEJOCTABJIEHUA MYHULUITAJIBHOU YCJIYI'!

[IpueM u peructpanus XoAaraiiCTB U MPUIIAraéMbIX K HUM JIOKYMEHTOB Il BHECEHUS
MIPEIOKEHUI 0 HAarpa)xAeHUU poauTelen (ycpiHoBUTENEH) opaeHoM «PoauTenbekas
claBay, MeJanblo opJeHa «PoauTenbckas cinaBa», MHOTOAETHBIX Marepel Meaibio
CaxanuHcKoi obmacTn «MareprHCKasl ClaBay

v

[TpoBepka MOTHOTHI IPEICTABICHHBIX JIOKYMEHTOB M JIOCTOBEPHOCTH COACPIKAITUXCS
B HUX CBEICHUN

v

Brinecenune cpopMHUpOBaHHOTO MMaKeTa JIOKYMEHTOB Ha KOMHCCHIO TI0 pacCMOTPEHUIO
U YTBEPXKICHUIO KaHIUIATyp, IPEICTABISIEMBIX K HArPakICHUIO POUTEIICH
(yceiHOBUTENEH) OpAieHOM «PoauTenbekas ciaBay, Menajibio opaeHa «Poaurensckas
cllaBa, MHOTO/IETHBIX MaTepei Menanpio CaxannHCKoN obmacTu «MaTeprHCKask CliaBay
(manee — Komuccus)

v

ITpuem ot Komuccun pemenust 06 yTBep>KACHUN KaHIUAATYP POAUTENIEH
(YcpIHOBHUTENEH) U MHOTOZIETHBIX Marepei Juisl peACcTaBIeHUs K HarpakIEHUIO,
HaIpPaBJIEHUE JOKYMEHTOB Ha PACCMOTPEHNE U MOANNUCAHNE TVIaBE€ MYHUIIUIIAJILHOTO
o0pa3oBaHMsI TOPOJCKON OKpYT «OXUHCKUI», HallpaBJIEHUE MaKeTa TOKYMEHTOB B
xomuccuto mpu I'ybepHarope CaxaJInHCKOH 00JacTH C OTHOBPEMEHHBIM YBEJOMIIEHUEM
3asgBUTENEN IMO0 OTKA3 B MPEIOCTABICHUY MyHUIIUTIATIBHON YCIIyTH




