AJIMUHUCTPALIS MYHULIUIIAJIBHOI'O OBPA3OBAHIS
TOPOJICKOM OKPYT «OXUHCKHUIN»

ITIOCTAHOBJIEHHUE

ot 14.05.2014 Ne 305
r. Oxa

O BHeCEHHMH M3MEHEHHI U JOITOJHEHHH B
aMUHHUCTPaTUBHbBIN periaMeHT
PENOCTABICHUS MYHULIMIIAJIbHOU
ycnyru «Beigaga 1yOoauKaToB JI0TOBOPOB
nepeaayd  KWIbIX — [IOMEIICHUH B

COOCTBEHHOCTH TPaKIaH»,
YTBEPKICHHBIN IIOCTaHOBJICHUEM
aIMAHUCTPAIHH MYHHIIATIATEHOTO
o0Opa3oBaHus TOPOACKOI OKpyT

«OxuHCKHity or 19.12.2013 Ne 1038

B cootBerctBun ¢ denepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opranu3anuu
MPEIOCTABIICHUS TOCYAapPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyr», mocTaHoBieHUueM [IpaBurenbcTa
Caxamuackoii obmact ot 04.10.2013 Ne 570 «O BHECEHUHM H3MCHEHUH B ITIOCTAHOBJICHHE
[IpaButenscTtBa Caxamuuckoit obmactu ot 21.06.2011 Ne 233 «O pa3paboTke W YTBEPKICHHH
aIMAHUCTPATUBHBIX PETJIAMEHTOB HCIOTHEHHUS TOCYIAPCTBEHHBIX (YHKIMH W TPEIOCTaBICHUS
TOCYIapCTBEHHBIX  YCIyT», YCTaBOM MYHHUIIMNAILHOTO 00Opa3oBaHWsI TOPOACKOM  OKpPYT

«OXUHCKHN,

[NOCTAHOBJIAIO:

1. Buectu B agMUHUCTPATUBHBIM pErIaMEHT MPENOCTABICHUS MYHUILIUIIAIBLHOW YCIyTrU
«Bpimaua nyOnMKaroB JIOTOBOPOB IEpelaud >KUJIBIX IMOMEIIEHUH B COOCTBEHHOCTH TpakIaH»,
YTBEPKJACHHBI TOCTAHOBICHHEM aJMUHUCTPALUU MYHUIUIAILHOTO 00pa30BaHUS TOPOJICKOM
okpyr «Oxunckuit» ot 19.12.2013 Ne 1038, cnexyromnirie n3MEHEHUS U TOTIOJIHEHHS:

1.1. Pasnen 11 «Cocras, IOCJIE€O0BATEIbHOCTD u CpPOKHU BBIIOJIHCHUSA
aIMMUHHUCTPATUBHBIX MpPOLEAYp, TpeOOBaHMS K TOPSAKY HMX BBINOJIHEHHSA, B TOM 4YHCIE B
AIIEKTPOHHOU (DOPMEY JOTIOTHUTH MMYHKTOM 3.6 CIIEAYIOIIETO CONCPKAHMUS:

«3.6. OcoOeHHOCTH TPEIOCTABICHUS MYHHUIIMIIAILHBIX YCIYT B MHOTO(QYHKIIHOHATHHBIX

LIEHTPAX.



3.6.1. Pazmemenue uHGOpMAIUA O TOPSAKE MPEIOCTABICHUS MYHUIIMITAJILHOW YCIYTH B
MOMEIIEHUU  MHOTO(DYHKIIMOHAIILHOTO  IIEHTpa  MPEAOCTABICHUS  TOCYNapCTBEHHBIX U
MYHUIIUIATBHBIX yeayT (nanee — MOLI):

B M®I] ompenenensl MecTa, TpeaHa3HAYEHHBIE I MHPOPMHUPOBAHUS O TOPSJIKE
MPEIOCTAaBICHUSI MyHULIUTIAJIbHONW YCIYyTH, KOTOPbIE BKIIIOYAIOT B Ce0s:

a) nH()OPMAIIMOHHBIC CTCHIBI.

Nudopmarimonaple CTEHIIBI COAEPKAT aKTyalbHYI) M HCUEPIBIBAIOIIYI0 WH(OpPMAIIHIO,
HEOOXOUMYIO JJIs MOJTYYEHHs] TOCYIapCTBEHHBIX U MYHUIMIAIbHBIX YCIYT, MPEIOCTABISIEMbIX B
MHOTO(YHKIIHOHAJILHOM LIEHTPE, B TOM YHCJIE:

- 0 TIEpeYHE TOCYJAPCTBEHHBIX (MYHHUIIMIAIBHBIX) YCIIYT, MPEIOCTABISIEMBIX B IICHTPE, a
TaKkK€ O TEPPUTOPUATBHBIX OpraHax (elepalbHBIX OPraHOB HCIOJIHHUTEIHHOW BJIACTH, OpraHax
WCIIOJIHUTENILHONH BiacTH CcyObekTta Pd, opranax MeECTHOTO caMOymlpaBieHUsS ¢ (WJIH)
OpraHMu3aIMaX, YYaCTBYIOIIUX B MPEAOCTABICHUH TaKUX yCIYT;

- 0 CpOKax MPeIOCTaBICHUS TOCYIAPCTBEHHBIX (MYHUIIUTIANBHBIX) YCIYT;

- 0 TepeuHsAX JIOKYMEHTOB, HEOOXOAMMBIX Ui TMOJYYEHHUS TOCYIapCTBEHHBIX
(MyHUIIMTIQTBHBIX ) YCITYT;

- 0 pa3Mepax TroCyIapCTBEHHBIX MOUUIMH M MHBIX IJIaTeXel, CBA3aHHBIX C MOJyYeHUEM
TOCYIapCTBEHHBIX (MYHUIIUTIANIBHBIX) YCIYT, TOPSIKE UX YILIATHL;

- 0 TIOpsAJKE 00XKAIOBAHUS JAeWCTBUI (0€3/1€UCTBUSA), @ TAKKE PEIICHUHA TOMKHOCTHBIX JIUI]
TEPPUTOPUATBHOTO  OpraHa  (efepajbHOTO OpraHa  MCIOJHUTEILHOW  BJIAcTH, OpraHa
UCIIOJTHUTENBHOM BIacTu cyobekTa PD, oprana MecTHOro camoymnpasjieHus U (WIH) OpraHu3alui,
y4aCTBYIOIIEH B IPEIOCTABICHUN TOCYIAPCTBEHHBIX (MyHHUIIUITATBHBIX) YCIIYT;

- QJIMUHUCTPATUBHBIE PETJIAMEHTHI MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIUTIATBHBIX
yenyr (unu  kpatkue GopMbl MO KaXJAOMYy aJIMHHHCTPAaTUBHOMY pETJIaMEHTY, COIEpIKallue
KJIFOYEBYIO MH(OPMAIIHIO IS IOTPEOUTENel yCIIyr);

- PpUCYHKH, OJOK-CXeMbl aJIMHUHHUCTPATUBHBIX TMPOLEAYp TOCYIapCTBEHHBIX U
MYHHUIIMIIABHBIX ~ YCIIYT, TPEAOCTAaBISEMBIX B MHOTOQYHKIIMOHAJIHHOM IIEHTPE U UWHBIC
rpaduyueckre U300pa>keHusl, ONMUCHIBAIOIINE U Pa3bICHAIONINE MTPaBHIa U 0COOEHHOCTH MOTYYECHHUS
TOCYAapCTBEHHBIX M MYHUIUIAIbHBIX YCIYT;

- rpadpuk (pexxum) paborsi M®LI, HOmepa eauHOro crpaBo4HOro TenedoHa, aapec
opunmansHoro uTepHer-caiita u 31eKTpoHHOM moutsl MOLI;

- TIOYTOBBIN azpec, TeneoH, aapec AEKTPOHHOM MOYTHI U aJpec peruoHaIbHOTO MmopTrana
rOCYAapCTBEHHBIX M1 MYHUIIUTIAIBHBIX YCIIYT;

- npyrue uH}pOpMaIMOHHBIE MaTepUalbl, HEOOXOIUMBIE AJIS MOTYYCHHS TOCYNapCTBEHHBIX

¥ MYHHMILIMIIATBHBIX YCIYT B MHOTO(YHKIMOHAIHLHOM LIEHTPE.



0) wundopmammonnslii kuock  (Mubomar) — mporpammHO-anmapaTHBI KOMILIEKC,
MpeIHA3HAYCHHBIM 1711 00ecredeHrss BO3MOXKHOCTH JOCTyNa 3asBUTENEed K WHQPOpMAIMU O
TOCYAapCTBEHHBIX (MYHUIIMTIAIBHBIX) yCIyraxX U XoJe X npenoctasienus B MOII,

3.6.2. Tlomaua 3asBUTENEM 3ampoca H HWHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS MyHULIUTIAIbHOW YCITYTH:

[Ipu mocTymieHun 3asiBICHUS O MPEIOCTABICHUHM MYHHUIIUIAIBHON YCIYTH CHEIUATHCT
MO®II:

- PErucTpupyeT 3asBIE€HHUE M IMPEJCTABICHHbIE JOKYMEHThI B COOTBETCTBUU C
ycTaHoBJIIeHHbIMU B M®I] nmpaBusiamu 1eJ10NpOU3BOJICTBA;

- yCTaHaBIMBAaeT TNpeaMeT oOpalleHus  3asBUTENs, TPOBEPSET COOTBETCTBHE
MPECTaBICHHBIX JOKYMEHTOB TpeOOBaHUSAM, YCTAaHOBICHHBIM B aJMHHHCTPATUBHOM PErIaMEHTE
MPEIOCTABIICHUS MyHULIUTTAIEHOM YCITYTH;

- CBepsieT MpEACTaBIEHHBIE SK3EMIUIAPhl OPUTHMHAIOB M KONHHM JIOKYyMEHTOB, IpPH
HEOOXOMMOCTH MTPOU3BOAUT KOMTMPOBAHKUE TOKYMEHTOB;

- TpU YCTAaHOBJICHHH (HAKTOB OTCYTCTBUS HEOOXOJUMBIX JOKYMEHTOB HWH(MOPMHUDPYET
3agBUTENST 00 3TOM U MPEAYNPEKIACT O BO3MOKHOM OTKa3€ B MPEIOCTABICHUH MYHUILIUIAIbHON
YCIyTH;

- BHOCUT MH(OPMALIMIO O IPHUEME 3asiBICHUS B AIEKTPOHHYIO 06a3y naHHbIx MOL;

- B CJTy4ae MOJIHOTO KOMILJIEKTa JTOKYMEHTOB BHOCHT WH(OPMAITUIO O KOHTPOJIHLHOM CPOKE
BbIJIa4y pe3ynbTaTa Mpe0CTaBICHHs] MyHUIIMNIATbHON YCIYTH 3asSBUTEINIO;

- odopmieT JABa HK3EMIUISIpa PACIUCKH O TMpHEME JOKYMEHTOB, IepedacT OIuH
3asIBUTEITIO, BTOPOM IK3EMILISIP PACITUCKH OCTABIISICT y ce0s;

- TIPUCBAWBAET WACHTU(MKANMOHHBIA HOMEpP 3asBICHUIO, BBOAUT B DJIEKTPOHHYIO 0azy
naHHbIXx M®L] nuuyHble AaHHBIE 3aSBUTENS U OMHCH JTOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIIEM;
CKaHUPYET 3asBJIEHUE U OINHUCh JIOKYMEHTOB, MOJYYEHHBIX OT 3asBUTENs, sl (OPMUPOBAHUS
AIIEKTPOHHOTO JIMYHOTO JieJia 3asBUTES,

- perucTpupyeT UACHTU()UKAIMOHHBIA HOMEp 3asiBICHUS U (PAaKT mprueMa JOKYMEHTOB OT
3agBuTens B JKypHaie peructpanuu npuemMa 1 Bbladu TOKyMEHTOB;

- (hOpMHPYET JTUYHOE JIEII0 3asIBUTENS, KOTOPOE MPENICTABIIAECT CO00I COPOIIIOPOBaHHBIN U
MOJIIUTEIA B OOJIOKKY JTMYHOTO Jefla KOMIUIEKT TOKyMEHTOB, TIOMEIIAeT B TUYHOE JIENI0 3asBUTEIIS
BTOPOI SK3EMILISIP PACITUCKH O MIPHEME JOKYMEHTOB;

nepesaeT JUYHOE IO 3asgBUTENS CIELHMAIUCTY, OTBETCTBEHHOMY 3a JEJIONPOU3BOICTBO
JUIsl  TOCTenylomie mepegady B OpraH  MECTHOTO — CaMOYMpAaBICHHUS,  HMCHOIHSIOMIMMA
MYHHIIUTIATEHYIO YCIIYTY.

Cneunamuct M®LI, oTBETCTBEHHBIH 32 JEIONPOU3BOICTBO:



- BBOJUT B DJIEKTPOHHYIO 0a3y JaHHBIX JaTy OTHPaBKH JOKYMEHTOB 3asBUTENSI B OpraH
MECTHOI'O CaMOYITPaBJICHUsI, UCTIOJHSIONINI MyHUIIUTIATbHYIO YCIYTY;

- KOHTPOJHUPYeT U (UKCUPYET B AIIEKTPOHHON 0a3e MaHHBIX (akT JOCTAaBKU JOKYMEHTOB
3asBUTENS B OPraH MECTHOTO CAMOYIIPABIIEHUS, UCTIONHSIOMIUNA MyHUIIUITATBHYIO YCIIYTY.

3.6.3. [IpueM u peructpanus T0KyMEHTOB, OoCcTynuBIuX u3 MOILI;

Cnenmnanuct opraHa MECTHOTO CaMOYIPaBJICHHUS, MCHOJHSIOIIETO MYHUIUIAIbHYIO
yCIIYT'y, OTBETCTBEHHBIH 3a ITpUeM JOKYMeHTOB 0T M®II:

- npu nonydyeHurn oT MODI] noxkyMEHTOB 3asiBUTENEH, MPOBEPAET HUX KOMIUIEKTHOCTb,
pEerucTpupyeT MPUHATHIC 3asBICHUS U TOKYMEHTH B JKypHaie peructpanuu 3asBleHUI TpaxkaH,
nosry4eHHsIx or MOILJ;

- B CJy4ya€ HECOOTBETCTBHUSl KOJMYECTBA MOJYUYEHHBIX JOKYMEHTOB OMMUCH BIIOXKECHMUS,
BO3BpalIaeT MakeT JOKyMEHTOB B MDI;

- TOCJI€ HAaJIOXKEHHsI PEe30NIOIUH PYKOBOIAUTENEM OpraHa MECTHOTO CaMOYIIpaBlEHUS,
NPENIOCTABIAIONIET0 MYHULMNAIbHYIO  YCIYTYy, TMepedaeT JOKYMEHTbl Ha pPacCMOTPEHHE
CIELHUAITUCTY, OTBETCTBEHHOMY 3a UCIIOJHEHUE MyHUIIUIIAIbHON YCITyTH.

3.6.4. TlogroToBka makera JOKYMEHTOB C PE3yJIBTaTOM MPEIOCTABICHUS MYHHUIIUTIATHHON
yciyru s nepenadn B MOII;

Crenuanuct, OTBETCTBEHHBIN 3a UCTIOJTHEHUE MYHUIIUTIAILHON YCIyTH:

- paccMarpuBaeT IMOJIyYeHHOE 3asBICHUE U JOKYMEHTHI, MTOJArOTABINBACT CBEACHHS JTHOO
MOJTOTAaBIMBAaET HWH(OPMAIMI0O O HEBO3MOKHOCTH TMOJATOTOBKM CBEIEHUH 110 OCHOBAHHUSM,
YCTaHOBJICHHBIM B a/IMUHUCTPATUBHOM pPErIaMEHTE MO MPEI0CTaBICHUIO MyHUIIUTIAIBHON YCIIYTH;

- TIOJITOTOBJICHHBIE CBEACHUS JTHO0 MHGPOPMAIIHS O HEBO3MOXXHOCTH TIOATOTOBKU CBEIICHUI
MEepPEeIAI0TCsl HA PACCMOTPEHUE U YTBEPKJIEHUE PYKOBOJUTENIO OpraHa MECTHOTO CaMOYIIPaBJICHHUS,
HCIIOJHSIOUIET0 MyHHUIIUTIAIBHYIO YCIIYTY;

- TI0CJIE COTYIACOBAHUSI PyKOBOJIUTENIEM OpraHa MECTHOTO CaMOYIIpaBJIeHUs CBeJeHUH 1100
uH(pOpPMAIIMM O HEBO3MOXHOCTH TOATOTOBKM CBEICHHM, CIICIMAIUCT, OTBETCTBEHHBIM 3a
WCIIOJIHEHHE MYHHUIUIIAIBHOM YCIYTH, CIELHUAINCT, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJICTBO,
yBenomisieT M®II o roTOBHOCTH pe3yibTara Mpe0CTaBICHUS MYHUIIUTIATIbHOW YCITyTH.

3.6.5. Bpimaua pesynabrara MyHUIIMTIATBHOW YCITYTH:

Cneunamuct M®LI, oTBETCTBEHHBIH 32 JEIOMPOU3BOICTBO:

- pErucTpupyer IMOJy4YyeHUE JIOKYMEHTOB OT OpraHa MECTHOIO CaMOYMpPAaBIICHUS,
WCITOJTHSIIONIETO MYHUIIMTIAIBHYIO YCIYTy, B JJEKTpOHHOW Oa3e maHHBIX MO®I] u ormpammser
3asBUTEIIO YBEIOMJICHUE;

- B cllydae HEOOXOAMMOCTH TMepenadyd JOKYMEHTOB 3asBUTEIIO JUYHO, WHOOPMHUPYET

3asABUTCIISI O BO3MOXHOCTH TIOJIYYCHHUSA HOOKYMCHTOB JIMYHO, BPCMCHU U MCECTC IMOJYUYCHUSA



JIOKYMEHTOB YKa3aHHBIM B 3asIBIIEHUU CcIIOCOOOM M mepenaet cnernuanucty M®L], orBercTBeHHOMY
3a BbIJIa4y JOKYMEHTOB.

Crnennamct M®LI, 0TBETCTBEHHBIH 3a BblJauy JOKYMEHTOB:

- perucTpupyet (paxkT MoaydeHHs] TOKYMEHTOB KIMEHTCKOMW CITYy>KOOU B 3JIEKTPOHHOU 0aze
JaaHbix MOI;

- [pU JIMYHOM OOpaIleHUH 3asBUTENS (MPEICTABUTENS 3asBUTENSA) TEpeaacT emy
JIOKYMEHTBI TIPU NPEIbBICHUN:

JOKYMEHTA, YIOCTOBEPSIIOMINIA TMYHOCTh 3aBUTENS TNOO €ro MpeACcTaBUTE;

JOKYMEHTA, MOJITBEPKJAIOLIETO MOJHOMOYHS MTPEICTABUTEIS 3asIBUTEIIS;

- IeTaeT OTMETKY B JIEKTPOHHOM 0a3e nanHbpix M®I] o BeIaue JOKyMEHTa 3asBUTEIIO.

3asBUTENb MOATBEPKIAACT (PAKT MONyUEHHUs AOKYMEHTOB JIMUHOW MOMMUCKHI0 B JKypHane
perucTpanuu npueMa u Boiiadu JokymeHToB MOII.

3.6.6. OcOOCHHOCTH BBITTOTHEHUS BBIIICYKA3aHHBIX JICHCTBUN OCYIIECTBISIOTCS C YUETOM
3aKJII0OYEHHOTO COTVIAIICHUSI MEXJY OpraHOM MECTHOTO CaMOYIIPaBJIEHUs, MPEAOCTABIISIOLIETO
MYHHULUIAIBHYIO yCiIyry, 1 MOLL».

1.2. B pasnene V «JlocynebHnoe (BHecyneOHOE) 0OkajloBaHHE 3asBUTENIEM PEIICHUH WU
neiictBuil (Oe3neiicTBus) opraHa, MPEIOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIa OpraHa, MPeAO0CTaBISIONIET0 MyHHUIIUITANBHYI0 YCIYTy JHO0 MYHHUIIUIAIBHOTO CITYKAIETO)
MYHKT 5.12 U310XKUTH B CIEIYIOMICH PeaKIINN:

«J10MKHOCTHBIE JTUIA OPraHa MECTHOTO CaMOYIpaBJIeHHUs, Ha/IeJICHHbIE TOTHOMOUYHUSMU IO
PacCMOTPEHMIO >Kajio0 Ha HapylleHUEe MOopsaKa MPeIOoCTaBICHUsS MYHUIIMIIAJbHOW YCIyTH, 3a
HapYyIICHHE TOPSIKA WA CPOKOB PACCMOTPEHHUS JKaJ00bI, 1100 HE3aKOHHBIN OTKAa3 WM YKJIOHCHHE
YKa3aHHOTO JIOJDKHOCTHOTO JIMLA OT MPUHATHUS €€ K PACCMOTPEHHIO HECYT OTBETCTBEHHOCTHh B
COOTBETCTBHH ¢ YacTssMu 3 u 5 crarbu 5.63 Komekca 00 amMUHHUCTPAaTUBHBIX MPaBOHAPYIICHHIX
Poccuiickoit @enepanum.

1.3. Pasmen V «JlocyneOHoe (BHecyneOHOE) OOXaloOBaHUE 3asBUTENEM pEIICHUN Hu
neicTBuil (Oe3neiicTBrs) opraHa, MPEIOCTABISIONIET0 MYHUIIUIAIBHYIO YCIYTY, TOKHOCTHOTO
JUIa opraHa, MPeAOCTaBISIONIEr0 MyHULIUNIAIBHYIO YCIYTy JH00 MYHHUIIMIAIBHOTO CIIY)KAIETro)
JIOTIONTHUTH TTYHKTOM 5.13 ciemyroniero coaepkanus:

«5.13 TlonmoxeHne 00 OCOOEHHOCTSAX IONAUYM M PACCMOTPEHUS >KajJo0 Ha pemeHus H
neiictBust (Oe3meicTBHME) OpPraHOB MECTHOTO CaMOYIPABICHUS MYHHUIIMIAIBHOTO 00pa3oBaHHS
ropoAcKoi OKpyr «OXMHCKHUI» M HUX JODKHOCTHBIX JIUI[, MyHHULIUIAJbHBIX CIYKAIlUX OpPraHOB
MECTHOTO CaMOYIPaBJIEHUs MYHUIUNAIBHOTO 00pa3oBaHUs TOPOACKOM OKpyr «OXHHCKUII»
YTBEPXkKACHO MOCTAHOBJICHWEM aJIMUHUCTPAIMA MYHHUIIUIATBLHOTO 00Pa30BaHUS TOPOJICKOU OKPYT

«OXUHCKHI.



2. OnyOnuKoBaTh HACTOSIIEE TMOCTaHOBICHHE B rasere «CaxaauMHCKUN HEDTIHUKY,
pa3MeCTUTh Ha OPHIMATIBHOM CalTe aIMHHUCTPAIMH MYHHUIIMIAILHOTO O00pa30BaHHS TOPOJCKOM
okpyr «OxuHcKui» Www.adm-okha.ru.

3. KoHTposb 3a HCIOJHEHHEM HACTOSIIETO IOCTAHOBJICHUS BO3JIOXKHTh Ha TEPBOTO
3aMECTUTENs]  IVIaBbl ~ MYHHIIMIAILHOTO  00pa3oBaHUsl  TOPOACKOH  OKpyr  «OXUHCKHID»

B.M. Hukynuna.

I'naBa MyHMIMIIAJILHOTO 00Pa30BaAHMS A.M. HIxpadanok
ropoackoi okpyr «OXuHCKuin»
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