LOOGOOD

AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»

IMOCTAHOBJIEHHUE

oT Ne
r. Oxa

OO0 yTBEpP)KICHUHM aJIMUHHCTPATUBHOIO
pernaMeHTa IPEIOCTaBIICHUS
MyHULIMIAAbHOH  yciyru  «Bblgada
APXUBHBIX CIPABOK, apXHUBHBIX BBIIHUCOK
M apXUBHBIX KOMUHN JTOKYMEHTOB
B cootBerctBumn ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opranuzamuu
IPEAO0CTaBIEHUS FOCYIapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT», pacropsikenueM [IpaBurenscTsa
Caxamuackoit obmactu ot 08.11.2019 Ne 631-p «O6 yrBepxkaenun Ilmana meponpusiTuii
(«IOpOXKHOM KapThl») IO COBEPIICHCTBOBAHUIO U PAa3BUTHIO CUCTEMBI IPEIOCTABICHUS
TOCY/IapCTBEHHBIX M MYHUIMNAJIbHBIX yciayr B CaxamuHckod obnactu Ha 2019 — 2021 roxs»,

PYKOBOACTBYACh cTarbeil 42 VYcTaBa MYyHMLIMIAIBHOTO 0Opa3oBaHUs TOPOACKOW OKpYyT

«OXHHCKHUIT,

ITOCTAHOBJIAIO:

1. VYTBepaAUTh aIMHUHUCTPATUBHBIA PETJIAMEHT TPEIOCTABICHUS MYHHUIUIIATBHOMN
yciryru «Bbigada apXMBHBIX CIPABOK, apXWBHBIX BBIMTUCOK W apXWBHBIX KOMHHA JOKYMEHTOB)
(mpunaraercs).

2. [Tpu3HaTh yTpaTHBIIMM CHJIYy MOCTAHOBJICHHWE aJMHUHHUCTPAIMH MYHHIIMIIAIEHOTO
obOpaszoBanmsi Topoackoi Okpyr «OxuuHCKUU» 0T 27.07.2018 Ne 483 «O06 yTBepx)IeHUH
aJMHHHMCTPATUBHOIO PEIIaMeHTa MPEI0CTaBICHHS] MyHUIIMIIAIBHON yCiIyru «Bbigaua apXuBHBIX
CIIPABOK, APXUBHBIX BHIMMCOK U APXUBHBIX KON JOKYMEHTOB).

3. OnyOnukoBaTh HACTOSAIIEE MOCTAaHOBIEHUE B Tazere «CaxaluHCKUN He(TIHUKY,
pa3MecTuTh Ha O(UIIMATIBHOM CaiiTe aIMUHUCTPALIUKA MYHUIIUIIATILHOTO 00pa30BaHus TOPOJICKON
okpyr «OxuHCKu» www.adm-okha.ru.

4. KoHTpo:1b 32 HCTIOMHEHUEM HACTOSIIETO MOCTAHOBICHUS BO3JIOKUThH Ha 3aMECTUTES

I71aBbl MYHHIIMIIAJIBHOTO OOpa30BaHMs TOPOICKOM OKpYr «OXUHCKHil», 3aMECTUTEINs IJIaBbI


http://www.adm-okha.ru/

aIMUHHUCTPAIMN MYHHIIMIIAILHOTO 00pa3oBaHUs TOPOACKON OKpyr «OXHHCKUN» MO BOMpOcaM

MECTHOI'O CaMOYIIpaBJeHus1, KaapoBbIM 1 001uM Boripocam H.B. [luckyHoBa.

I'naBa MyHMIHMIIAIbHOTO 00Pa30BAHMA C.H. I'yces
ropoacKoi okpyr «OXuHCKHID)



YT1BepxkaeH

IIOCTAaHOBJIEHUEM aJMUHHUCTPALIIN
MYHUIMIAIBHOIO 00pa30BaHUs
ropoJICKOM OKpyr «OXUHCKHID»

oT Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT
IPEJOCTABJIEHUSI MYHUIIATIAJIBHOM YCJIYTT
«BBITAYA APXUBHbBIX CITPABOK, APXUBHBIX BBITIMCOK
W APXUBHBIX KOITUI IOKYMEHTOB»

Paznen 1. OBIUUE TTOJIOXKEHU A
1.1. Ilpeamer peryiupoBaHusi aIMUHUCTPATUBHOTO perjiaMeHTa

Hacrosmmii atMUHACTPAaTUBHBIN PETTIAMEHT YCTAHABIMBAET CPOKH U ITOCIIEI0BATEIbHOCTh
aIMMHHMCTPAaTUBHBIX MPOLELYp M aJMUHUCTPATUBHBIX JACUCTBUM NIPU IPEIOCTABICHUU
MYHHULUIIAJIBHON yCIIyIu «Bbljaua apXMBHBIX CIPAaBOK, aPXMBHBIX BBINMCOK U ApXUBHBIX KOIHN
JIOKYMEHTOBY.

1.2. Kpyr 3asBureneit

1.2.1. 3asBuTensMu SBISIOTCS (DU3MYECKHE W IOPUIMYECKHE JIMIA, 32 HCKIIOYCHUEM
TOCYApCTBEHHBIX OPraHOB U HUX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB TI'OCYIAapCTBEHHBIX
BHEOIO/DKETHBIX (JOHIIOB U UX TEPPUTOPUAIBHBIX OPTaHOB, OPTAaHOB MECTHOT'O CAMOYTIPABICHHUS
(manee — 3asBUTEINHN).

1.2.2. TlomHOMOYMSIMH BBICTYNaThb OT HMEHHU 3asBUTENEH TpU B3aUMOJICHCTBHH C
COOTBCTCTBYIOIIIMMU OpraHaMnu HUCIOJIHUTEILHOU BJIaCTHU, OpraHaMu MECTHOT'O CaMOYIIPaBJICHUA
Y UHBIMH OpTaHU3AIMSIMH TP IPEI0CTaBICHUN MyHUIIUIIATbHOM YCITYTH 001a/1at0T MX 3aKOHHBIE
MPEACTaBUTENH WM JOBEPEHHBIE JTUIA (J1aJiee - MPECTaBUTEIIN ).

1.3. TpeGoBaHus K NOpAAKY UH(POPMHUPOBAHUS O
IIPEIOCTABJIEHUN MYHULIUIIATBHON YCIYTH

1.3.1. CnpaBouHast uHpopmanus:

Anpec MecTa HaXOXICHHS AJIMHHUCTPAIMH MYHUIUITAIHLHOTO OOpa30BaHUS TOPOICKOM
OKpyr «OXHHCKUI» (apXMBHBIM CEKTOp OTJeNa KaJpoB, KOHTPOJII M OpPraHU3alMOHHO-
TexHu4deckoro ooecmnedenus) (mamee - OMCY) 694490, CaxanmHckas oOmacth T. Oxa, yi.
Coserckas, 1. 32, 1 sTax.

I'padux padotsr OMCY mist puznveckux u ropuaudeckux jui: yetsepr ¢ 10.00 mo 13.00.

Crnpasounsie Tenedgonst OMCY: 8 (42437) 3-30-10.

Anpec opurmansroro caiita OMCY: www.adm-okha.ru.

Anpec snexrponHo# moutslt OMCY': meriya@okha.dsc.ru.

1.3.2. Undopmanius no BompocaM MpeAoCTaBICHUs] MyHUIIMIAIBHON YCIyr cOOOIIaeTCst
3asIBUTEIISIM:

- ipu InyHOM oOpaiienuun B OMCY;

- IpU OOPAIIEHUH C UCTIOJIb30BAaHUEM CPEJICTB TeNe(OHHOM CBSI3M IO HOMEpaM Tene(OHOB
8 (42437) 3-30-10;

- npu nucbMeHHOM oOpameHun B OMCY mo moure mo anpecy 694490, CaxanuHckas
obmnacts, . Oxa, yn. Coetckas, 1. 32, 1100 B 3JIEKTPOHHOM BHJIE TIO aJPECy JIEKTPOHHOMN MOYTHI



meriya@okha.dsc.ru;

- IOCPEACTBOM Pa3MELICHUS CBEICHUN:

1) Ha opunmanpaoM MuTepHeT-caiite OMCY www.adm-okha.ru;

2) B perHoHaJbHOW rocynapcTBeHHOW uH(popManmoHHON cucreme  «llopran
rOCYJapCTBEHHBIX U MyHUIIMNAIBHBIX YCyT (pyHkiuit) CaxanuHckoi obmactuy (naiee - PIITY)
https://uslugi.admsakhalin.ru;

3) B denepasibHONW TroCynapcTBEHHON HWH(OpMAIMOHHON cuctemMe «EmuHBIA MmopTai
rOCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX yCiIyT (GpyHkuuii)» (nanee - EINTY) www.gosuslugi.ru;

4) Ha UH(POPMALTMOHHOM CTeH i€, pacnoyioxkeHHOM B OMCY;;

1.3.3. CsemeHuss o Xxole NPEIOCTABICHUS MYHHIIMITATLHOW YCIYTH COOOIIAFOTCS
3asABUTEIISIM:

- ipu TMgHOM oOparienuu B OMCY;

- mpu o6pamenn B OMCY ¢ BCTI0JIb30BaHUEM CPEJICTB TeIe(hOHHOH CBS3H;

- Ipu nMcbMeHHOM oOpateHud B OMCY 1o noute 1160 B 2JIEKTPOHHOM BUJIE;

1.3.4. UuopmupoBaHue npoBoauTcs B hopme:

- YCTHOTO WH(OPMHUPOBAHUS;

- MUCbMEHHOTO HH(POPMUPOBAHUSI.

1.3.4.1. VYcrHoe wuH(pOpMUpPOBaHHE OCymECTBIsAeTCs crneruanuctamu OMCY  npu
oOpailieHuu 3asBUTENCH 3a MHPOpPMAIIMEH JTUYHO UITH 110 Tesedony.

CrienManucThl, OCYIICCTBISAIONIME YCTHOC  HWH(GOPMHUPOBAHHWE, TPUHUMAIOT  BCE
HEOOXOUMbIE MEPHI JIJIS a4 TOJTHOTO U OTIEPATUBHOTO OTBETA HA MOCTABIEHHBIE BOIPOCHL.

YcrHOe WMHGOPMHUPOBAHHWE KAXKIOTO 3asBUTEINS OCYIIECTBISETCS B TEUCHHE BPEMEHH,
HEOOXOIUMOTrO sl €r0 UH()OPMHUPOBAHHUSL.

1.3.4.2. Ilpu orBerax Ha TenedoHHble 3BOHKM crneunanuctsl OMCY mnonapo6GHO, B
KOPPEKTHOI (hopMe UHPOPMHUPYIOT OOPATUBIIUXCS 3asIBUTEIICH 110 HHTEPECYIOIIMM X BOIIPOCAM.
OTBeT 10J1KEeH HaYMHAaThCs ¢ MHPOpPMAaIMK 0 HAMMEHOBAaHUM OpraHa MECTHOT'O CaMOYIPaBIIEHUS,
B KOTOpBIM oOpatuics 3asBUTENb, (HaMUINH, UMEHU, OTYECTBE M JOJDKHOCTU CIIELUANINCTA,
MPUHSBIIETO TEIEPOHHBIN 3BOHOK.

ITpu yctHOM OOpamenuu 3asButens (1o tenedony) crnenuanuctsl OMCY natoT OTBETHI
camocrosTenpHo. Eciu cnenuanuct, kK KOTOpoMy oOpaTHiics 3asBUTENb, HE MOXKET OTBETUTh Ha
BOIPOC CAMOCTOSITENILHO, TO 3asiBUTENb JJOJDKEH ObITh HANpaBlIeH K JIPYroMy CIELUAINUCTY WU
e oOpaTuBLIEMYCsl 3asgBUTENIO0 JODKEH OBITh COOOIIEH TeIepOHHBI HOMEpP, IO KOTOPOMY
MOXKHO THOJY4YUTh HE00X0AUMYI HH(pOpMalMoo, JIHO00 CHEHHATMCT MOXET MpPEUIOKUTh
3asIBUTEIII0 0OPAaTUTHCS MUCbMEHHO.

1.3.4.3. IlucbMeHHOE MH(GOPMHUPOBAHKE OCYILECTBIISAETCS IYyTEM HAIIPaBJIEHUS TUCbMEHHBIX
OTBETOB MTOYTOBBIM OTIIpaBJICHUEM WIH MOCPEACTBOM MH(OPMaLMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTeil OO0Ilero mojb30BaHMs (IO 3JIEKTPOHHOW IouTe, Mo (akcy)
UCXOJs U3 BEIOPAHHOTO 3asBUTEJIEM CIIOCO0a HANpaBJIeHUs €My OTBETA.

OTBet Ha oOpaleHne 3asiBUTENS IPEIOCTABISIETCS B IPOCTOM, YETKOM 1 MOHATHOH hopme ¢
yKazaHueM (aMuiInK, MHUIUMAIO0B, HoMepa Tenedona crnenuanicra OMCY.

1.3.5. MudopmupoBanue 3asBuTENCH CHEIMATMCTAMH MHOTO(QYHKIMOHAJIBHOTO IIEHTpa
MIPEIOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHHIMNAIbHBIX yciuyr (manee - M®L) u pa3memienue
UH(OPMALIMH 0 IPEAOCTABICHUN MyHULIMTIANIbHON yciyrd B ML ocymiecTBisieTcs npu HaTH4uu
cornammeHus: o B3ammojercTBur Mexay OMCY u MO®IL] B cooTBeTCTBUU ¢ TpeOOBaHUSMU
nocraHoBieHus: IIpaButensctBa Poccuiickoit ®epepaunu ot 22.12.2012 Ne 1376 «OG06
yrBepxkaeHun [IpaBun  opraHuzauuu  JA€ATEIbHOCTH  MHOTO(QYHKIIMOHAIBHBIX  LIEHTPOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI».

1.3.6. OMCY obecrnieunBaeT pa3MelieHHEe M akTyaJdu3aluio HH(opManuu, yKa3aHHOH B
nyHkre 1.3.1 Hacrosimiero pasjena aAMUHUCTPATHMBHOIO perjlaMeHTa, Ha HMH(OPMAIMOHHOM
crenge OMCY, opunmansanom UaTEepHET-calite OMCY, B rocynapcTBeHHOW MHGOPMAITMOHHON
cucreMe «PeecTp rocyqapCTBEHHBIX M MYHULIMOAIBHBIX YCIyr ((YHKIMIA), TPEJOCTaBIIEMBIX
opraHaMyd  HCTIOJHUTEIbHOM  Bractu  CaxamuHCKOM  00JacTH, OpraHaMd  MECTHOTO



CaMOYTIpaBIICHUsI ~MYHUIIMTNAIBHBIX  oOpa3oBaHuii  CaxanwHCKOM  oOacTh, a Takke
MI0JIBEOMCTBEHHBIMHU UM YUPEXACHUAMN) (Jajiee — pernoHanbHbii peectp), PITTY u EIIY.

Ha EIII'Y u PIII'Y pa3smentaercs cieayromias nHOOpMAIUs:

1) wucuepmbIBarOIIMK MEPEYCHb JOKYMEHTOB, HEOOXOAWUMBIX /IS HPEAOCTABICHHS
MYHUILIMNIAJBHOW ycayru, TpeOoBaHUS K OG(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKxke
nepeveHb JOKYMEHTOB, KOTOpPbIE 3asiBUTENb BIIPaBe MPEICTABUTh M0 COOCTBEHHOW MHHUIIMATHBE;

2) KpyT 3asBUTEIICH;

3) CpoK IIpeloCTaBIIEHUSI MyHULIMIIAJIbHON YCIIYTH;

4) pe3ynbTaT NPEIOCTABICHUS MYHULUINAILHON YCIyTH, TMOPSAOK MpEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM IIPELOCTABICHNUS MyHUIIMIIAILHON YCIIyTH;

5) wucyepmnbIBalONIMM MEpeyeHb OCHOBAHMM JJIi MPUOCTAHOBJICHHS] WJIM OTKa3a B
IIPEIOCTABJICHUN MYHUIIMIIATBHON YCIYTH;

6) o TmpaBe 3asgBUTENA Ha JocylneOHoe (BHecyaeOHOe) oO0XaloBaHHE JIEHCTBHM
(Oe3nelicTBUSl) M peELIEHUM, MPUHATBHIX (OCYILIECTBISEMBIX) B XOJI€ MPEJOCTaBICHUS
MYHUIIUTIAJILHON YCIYTH;

7) bopmbl 3asiBieHUl (YBEIOMIICHHA, COOOIICHHMIA), UCTIONb3YeMbIE MPH MPEIOCTABICHUN
MYHUIIMIIATLHOU YCITYTH.

Paznen 2. CTAHAAPT IIPEJOCTABJIEHMA
MYHULIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHuE MYHULIUIIATBHON YCIYTH
Bbigaua apXuBHBIX CIIPABOK, apXUBHBIX BBIIMCOK U apXUBHBIX KON JOKyMEHTOB.

2.2. HaumenoBaHue
opraHa MecTHOro caMmoyrmnpanienust CaxaarnHCKOW 00acTH,
MPEAOCTABIIAIONIETO MYHUITUTATBHYIO YCIYTY

[IpenocraBnenne MyHUIUNAIbHON ycayru ocyuiectisgercs OMCY uepe3 apXuBHBIM
CeKTOp OTHeNa KaJIpoB, KOHTPOJS M  OPraHU3alMOHHO-TEXHUYECKOro  oOecreyeHHs
aAMMHHMCTpAlMM MYHUIIMIAIBLHOTO OOpa30oBaHMsl TOPOJACKON OKpyr «OXHHCKHiI» (nanee —
apxXUBHBII cekTop aaMuHUcTpanuu). Kakue-nmuGo uHBIE OpraHbl HCIOJHUTEIBHON BIACTH U
MECTHOI'O CaMOYIIPABJIEHHUS B ITPEIOCTABIIEHUN MYHULIUTIATBHON YCIYTH HE y4aCTBYIOT.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS IEMCTBUH, B TOM YHCIE
COIIaCOBaHUM, HEOOXOAMMBIX JJIsi TOJYyYEHHS MYHULUIAIbHBIX YCIYI M CBSI3aHHBIX C
oOpalieHreM B HHBIe TocyaapcTBeHHble opranel, OMCY, opraHuzanuu, 3a HCKIOYEHHEM
MOJIyYEHUs! YCIYT U MOIY4YeHUs TOKYMEHTOB U MH(OPMAINH, MPEAOCTaBISIEMbIX B pPe3yJbTaTe
IIPEIOCTABIIEHUSI TAKUX YCIYyr, BKIIOYEHHBIX B IIEPEYHM, YKa3aHHblE B 4yacTH | craTeu 9
®enepanbHoro 3akoHa ot 27 utong 2010 r. Ne 210-®3 «O6 opranuszanuu mperocTaBlIeHUs
rOCyIapCTBEHHBIX U MyHUIIMNAIBHBIX yciayr» (nanee — @3 Ne 210-D3).

2.3. Pe3ynpTaT npeaocTaBiIeHUs
MYHULUIIAJIBHON YCIyTH

2.3.1. Pe3ynmbTaToM npenocTaBIeHUs MyHUITUTIATBHON YCITYTH SIBIISTFOTCS:

-TIpH TIOJIOKUTETEHOM PEIICHUU:

1) apxuBHas cpaBKa;

2) apXxWBHas BBINHCKA;

3) xonus apXUBHOI'O TOKYMEHTA;

- IPU OTPHUIIATEIHHOM pelIeHHH — MH()OPMAIIMOHHOE MUCbMO 00 0TKa3e (MOTHBHUPOBAHHBII
OTKa3) B BblJJau€ apXUBHOT'O JOKYMEHTA.



OtpurnarenbHOe pelIeHUE IPUHUMACTCS B CIEAYIOIUX CIyYasX:

1) orcyrcTBHE 3ampaliMBaeMBbIX ApXHBHBIX JOKYMEHTOB, JIMOO HEYIOBIETBOPHTEIHHOE
(bu3nUecKoe COCTOSIHUE apXUBHBIX JOKYMEHTOB,;

2) OTCYTCTBHE WM HEMOJIHOTA 00s3aTENbHBIX JJIsl YKa3aHUs B 3asiBIICHUH CBEICHUM,

3) HenpencTaBICHHE JOKYMEHTOB, IPEAYCMOTPEHHBIX MOJpa3ieiioM 2.6 HACTOSIIEro
aJMMHHMCTPATUBHOTO PErJaMeHTa, 00s3aTeIbHBIX IS IIPEACTABICHUS 3asIBUTEIIEM.

4) 3asBieHUE IOJAHO WJIM HAIpPaBICHO JMIIOM, HE YyKa3aHHbBIM B mofpasgene 1.2.
HACTOSALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA.

5) HasM4Me OrpaHMYCHMH HA MCIIOJIb30BAaHME 3alpallliBAacMbIX apXHUBHBIX JTOKYMEHTOB,
YCTAHOBJICHHBIX 3aKOHOAATeNbcTBOM Poccuiickoit @enepanuu unu GonmoodpazoBareneM npu
nepegade JOKyMEHTOB Ha XpPaHEHHUE.

2.3.2. Pe3ynprar mpenoCTaBICHUS MYHUIMIIAJIBHON YCIYI'M HANpaBlsSETCS OIHUM W3
CJIEAYIOIIMUX CIIOCOOOB:

- B (hopMe 3JIEKTPOHHOTO JOKYMEHTA Yepe3 JIMUHbIN kaOuHeT 3asButeins Ha PIITY;

- B (hopMme TokyMeHTa Ha OymaxkHoM Hocuteae B OMCY;

- B COOTBETCTBMM C MOPSAJIKOM, OIPEJCIECHHBIM COIJIAIIEHUEM, 3aKJIIIOUEHHBIM MEXIY
OMCY u MO®ILI: B popme OymakHOro J0KyMeHTa, nocrynusuiero u3 OMCY, n1ubo noxkymeHTa,
COCTAaBJIEHHOI0 UM 3aBepeHHoro MOPIl, mnoxaTBepXkAarOMEM COAEPKAHUE DIIEKTPOHHOIO
JOKyMeHTa, nocrynusuero u3 OMCY.

2.4. Cpox npeaocTaBlIeHUs] MyHULUITAIBHON YCIIyTH

Cpok mpenocTaBiieHus MyHUIMNAIbHON ycnyru - 30 KaleHAapHBIX JHEH co JHS
pEerucTpaIfu 3asBJICHUS.

2.5. HopmatuBHbBIE IPaBOBBIE AKTHI,
PEryaupyOIIKe NPEAOCTaBICHUE MYHULIUITAIIBHON YCIIYTH

2.5.1. IlpenocraBieHre MYHHLMIAIBHOW YCIYI'M OCYIIECTBISETCS B COOTBETCTBUH CO
CJIEIYIOIMMH HOPMaTUBHBIMU ITPAaBOBBIMU aKTaMU:

- ®enepanpubiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06 o0ImMX NPUHIUIAX OpraHU3alUuU
MECTHOro camoympasieHuss B Poccuiickoit ®enepaunn» («Poccuiickas razera», Ne 202,
08.10.2003);

- @®enepanbHbIM 3ak0HOM OT 22.10.2004 Ne 125-®3 «O0 apxuBHOM nene B Poccuiickoit
Oenepanuny» («Poccuiickas razera», Ne 237, 27.10.2004);

- [Ipukaszom MunucrepcrBa KyiabTypsl Poccuiickoit ®eneparuum ot 31.03.2015 Ne 526 «O6
YTBEPKACHUM TPABUJI OPTraHU3allUM XPAHEHHUs, KOMIUIEKTOBAHMS, y4€Ta W HCIOJIb30BaHUS
ToKyMeHTOB ApxuBHoro (onaa Poccuiickoit @eaepanuu U Opyrux apXUBHBIX JOKYMEHTOB B
OpraHax TIOCyJapCTBEHHOM BJAacTH, OpraHax MECTHOI'O CaMOYIIPABJIECHHS W OpraHU3aLUsaX»
(«OdurmanpHBIA HHTEPHET-TIOPTA IPABOBOM HHPOpMaum» www.pravo.gov.ru/, 10.09.2015).

2.5.2. IlepeueHbp HOpPMATHBHBIX IIPABOBBIX aKTOB, PErYIMPYIOIIMX IPEIOCTABICHUE
MYHULIMNIAJBHOW ycIyrd (C  yKa3aHMEM PEKBU3UTOB M  HCTOYHHKOB  OQHUIHAIBHOTO
onyOIMKOBaHUs), pa3Meniaercs Ha opunnanbHoM MuTepueT-caiitte OMCY, EINIY, PIIT'Y.

2.6. UcuepnipiBatonuii nepeyeHb JOKyMEHTOB,
HGO6XO}II/IMI)IX B COOTBETCTBUH C 3aKOHOAATCJIbHBIMU
WJIM UHBIMM HOPMATUBHBIMH MPABOBBIMU AKTAMM JUJISL IPEIOCTABIEHUS
MYHUILIMTIAJTBHOW YCIIYTH, C Pa3IeICHUEM
Ha JIOKYMEHTHI U HHPOPMAIIHIO, KOTOPbIE 3aBUTENb JTOKEH
MPEACTABUTH CAMOCTOSATENIBHO, U IOKYMEHTHI, KOTOPBIE 3asBUTEIb
BIIpaBEe NMPEJCTABUTh 110 COOCTBEHHON MHHUIIMATHBE,
TaK KaK OHU ITOJJIEkKAT NPEICTABICHUIO B PAMKAX



MEXBEJIOMCTBEHHOT'0 HH(POPMAITMOHHOTO B3aMMOICHCTBHS

2.6.1. Jlng nonydeHUs: MyHUIUNAIBHON YCIyTH 3asBUTENb MPEIOCTABIISIET 3asgBICHUE IO
¢dopme, cornacHO IpUIOKEeHUIO 1 K HacTosIEeMy aAMUHUCTPATHBHOMY PETJIAMEHTY.

B cnyuae npencraBieHus 3asBleHUs IpU JIUYHOM OOpallleHUuu 3asBUTeNs (TpeCTaBUTENs
3asIBUTEIIS) IPEIBSABISETCS TOKYMEHT, YIOCTOBEPSIOLIUI JIMYHOCTD 3asBUTENS (IPEACTaBUTENSA
3asBUTEIS), IUIsl YAOCTOBEPEHUS TMUHOCTU U CBEPKH JIaHHBIX, YKa3aHHBIX B 3asBJICHUH.

B cnyuae mnpencraBiieHus 3asBIICHUS IPEICTaBUTENIEM 3asBUTENS JONOJIHUTEIBHO
NPEIbSABISETCS JTOKYMEHT, MOJITBEPKIAIOUINI IOJTHOMOYHWS MpeICTaBUTeN 3asBUTeNs (3a
MCKJIIOYEHHUEM JIML, UMEIOLUX IPaBO AEHCTBOBATH 0€3 JOBEPEHHOCTU OT UMEHH IOPUANYECKOTO
JIMLIA), TS CHSTUS KOITUH, JIMOO €ro HOTapUaJIbHO 3aBEPEHHAS KOITHSL.

3asBuTenb (IPEACTaBUTENb 3asBUTENS) BIpaBE MPEACTaBUTh HHBIE JOKYMEHTHI,
OTHOCSIIIIMECS K 3aIPOCy IO CYLIECTBY.

2.6.2. 3asgBicHWME W  JOKYMEHTBHI, TIPEAYCMOTPEHHBIC  HACTOSAIIUM  Pa3aciioM
aJIMHUHHCTPATUBHOTO PErJaMeHTa, OJAI0TCs 3asBUTENIEM (IIPEICTAaBUTEIIEM 3asIBUTENIA):

1) Ha Oyma)kHOM HOCHUTEIE:

- mnuyHO B OMCY uepe3 apxuBHbIil cekTop aaMuHuctpauuu uimu MOL], ¢ kotopeim OMCY
3aKJIFOYEHO COIVIAIeHHE O B3aUMOJIEHCTBUN;

- TOCPEACTBOM IOYTOBOro oTmpaBiaeHuss B aapec OMCY ¢ onucelo BIOXKEHUS H
YBEIOMJIEHHEM O BPYUYECHUH;

2) B (hopme AIEKTPOHHOTO JOKYMEHTA!

- yepe3 JTu4HbIA kabunet Ha PIITY.

2.6.3. DIeKTpOHHBIE TIOKYMEHTHI JOJIKHBI COOTBETCTBOBATH TPEOOBAHUSIM, YCTAHOBJICHHBIM
B nojpazzene 2.14 HacTosIero aIMUHUCTPATUBHOTO PErJIAMEHTA.

Konuu oxymeHTOB, nmpuiiaraémMble K 3asBJIICHUIO U HAlPaBJICHHBIEC 3asBUTENIEM IO MOYTE,
JIOJIKHBI OBITh YZIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOATEILCTBOM MOPSIJIKE.

2.6.4. 3anpemaercs TpeOOBaTh OT 3asIBUTEIIS:

1) mnpexacraBneHuss JOKYMEHTOB W HH(OpPMalMM WIM OCYLIECTBICHUS JIEHUCTBUH,
IIPEJICTAaBICHUE WJIM OCYIECTBICHHE KOTOPBIX HE NMPELyCMOTPEHO HOPMATUBHBIMU ITPaBOBBIMU
aKTaMH, pETyJUpYIOIIMMU OTHOILIEHHUS, BO3HUKAIOIIME B CBSI3U C NPEJOCTABICHUEM
MYHUIUIIATIbHBIX YCIIYT;

2) npeacTaBieHUs] JOKYMEHTOB U MH(OpMaIlMK, B TOM YMCIE MOATBEPKIAOIINX BHECEHUE
3asiBUTEJIEM IUIAThl 3a MPENOCTABICHUE MYHULHUINAIBHBIX YCIYr, KOTOPbIE HAXOAATCS B
pacnopsiKeHUH OpPraHoOB, MPEAOCTABISIIOIIMX MYHUIIMIIAIBHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX
OpPraHoB, OPraHOB MECTHOT'O CAMOYIpPAaBICHMUs JHOO MOABEIOMCTBEHHBIX I'OCYAAPCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOTO CaMOYINpaBiI€HUs OpraHu3aluii, y4YacTBYIOIIHUX B
IIPEIOCTABIEHUH MIPELYCMOTPEHHBIX 4acThlo 1 cratbu 1 @3 Ne 210-O3 MyHHIMIIATBHBIX YCIYT,
B COOTBETCTBMHU C HOPMATUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepanyv, HOpMaTHBHBIMU
npaBoBbIMH akTamMu CaxaaMHCKOM 00JacTH, MYHUIMNAJIBHBIMH IPABOBBIMU aKTaMH, 32
VCKIIFOYEHHEM JIOKYMEHTOB, BKJIIFOUEHHBIX B ONpeeiaeHHbI yacTeio 6 ctaten 7 @3 Ne 210-D3
nepeveHb JOKYMEHTOB. 3asBUTEIb BIPaBe MPEICTaBUTh YKa3aHHbIE TOKYMEHTHI U MH()OpMAIUIO
B OpraHbl, MPEAOCTaBISAIONINE MYHUIUIATbHbIE YCIYTH, IO COOCTBEHHON MHUIIMATUBE;

3) mpencraBieHHUs JTOKYMEHTOB M MH(OpMAIUHM, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPU NMEPBOHAYAIILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEeJIOCTABJICHUSI MyHULIMTIAIEHON YCITYTH, TUOO B TPEIOCTAaBICHUU MYHUIIUIIATILHON YCIYTH,
32 UCKITIOYEHHEM CIIEAYIOLUX CIy4aeB:

a) U3MEHeHUe TpeOOBaHUI HOPMAaTHUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS MPETOCTABICHUS
MYHUIIMNIAJIBHOW YCIIYTH, TIOCJE IEepBOHAYAIbHOW TIOAAYM 3asBJICHUS O MPEIOCTAaBICHUU
MYHULIMINIAJIBbHON yCIIyTH;

0) Hamuuue OWmMOOK B 3asBICHUU O TMPEAOCTaBICHUM MYHUIUMNAIbHONW YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAIBHOIO OTKAa3a B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJIsi MPENOCTABICHUS MYHMIMIAIBHOW YCIyrd, 100 B MPEIOCTaBICHUU



MYHUIIUINIAJILHON YCITYTU U HE BKJIIOYEHHBIX B MIPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTCUYCHHE CpOKa JIEHCTBUS JOKYMEHTOB WM HW3MEHEHHE WH(GOpMAIUU TOCIe
NEPBOHAYAJILHOTO OTKa3a B IMpHeME JOKYMEHTOB, HEOOXOJMMBIX MJii MpPeIOCTaBICHUS
MYHHIIUITAILHON YCITyTH, IN0O B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH;

I') BBISIBJICHHE JOKYMEHTAJIBHO IMOATBEPKICHHOTO (pakTa (IIPU3HAKOB) OMIMOOYHOIO HIIN
MIPOTUBOMPABHOTO JeicTBUS (O€3ACHCTBHSI) MOMKHOCTHOTO JIMIA OpPTaHa, MPeI0CTaBISIONIETO
MYHUILIUNIATIBHYIO YCIYTY, MYHULUIIAIBHOTO CIIyXallero, paboTHUKa MHOTO(YHKIIMOHAILHOTO
[EHTpa, TpPU TEPBOHAYATHLHOM OTKa3e B TpHEME JAOKYMEHTOB, HEOOXOIUMBIX st
MPEIOCTABICHUSI MYHUIIMIIAIBHOMN YCIIyTH, MO0 B MPEAOCTaBICHUH MYHULIUNIAIbHON YCIYTH, O
4yeM B TIHMCHbMEHHOM BHJE 32 TIOJNUCHIO PYKOBOJUTENS OpraHa, MpPeAoCTaBIISIONIETO
MYHULIMNIATBHYIO yCIyry, pykoBoautens MOLl npu mnepBoHayalnbHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUISI TPEJOCTABICHUS MYHHIMIIAIBLHOW YCIYTH, YBEIOMIISICTCS
3asBHUTENb, @ TAK)KE IPUHOCITCS] U3BUHEHUS 32 JI0CTaBJICHHbIE HEY100CTBA.

2.6.5. Ilpm mnpenocTtaBiIeHWHM MYHHUIMIAIBHON YCIyrH B OJEKTPOHHOH (opme cC
ncnons3oBanueM PIIT'Y 3anpernieHo:

- OTKa3bIBaTh B MMPUEME 3aMPOCa U UHBIX JOKYMEHTOB, HCOOXOAMMBIX JIJISl TIPEOCTABICHUS
MYHUIIMNIAJTBHONW YCIIYTH, a TakKe B MPEAOCTaBICHUM MYHUIIMIAIBHON YCIyrH, cliydae eciu
3ammpoc U JOKYMEHTBI, HEOOXOUMBIC IS MIPEIOCTABIICHUSI MYHUIIUIIATBHON yCITyTH, ITOJAAHBI B
COOTBETCTBUU C MH(OpMaLMEl O CPOKAX M MOPSIKE MPEIOCTABICHUS MYHHUIMIIAIBLHOW YCIyTH,
ony6nukoBannou Ha EINI'Y, PIIT'Y;

- TpeboBaTh mpu ocymiecTBiIeHu: 3anucu Ha npueM B OMCY unn MO®IL] ot 3asBurens
COBEPIIICHHSI MHBIX JCHCTBHNA, KpPOME TPOXOXKICHUS HICHTHU(PUKAUN W ayTCHTU(UKAIMH B
COOTBETCTBUU C HOPMATHUBHBIMU NMPABOBBIMU akTamu Poccuiickoit Deneparuu, ykazaHus LeId
npreMa, a TakKe TMPEAOCTABICHHUS CBEACHHUM, HEOOXOAMMBIX JUIS pacyeTa UIUTEIHbHOCTH
BPEMEHHOT'0 MHTEPBaJa, KOTOPHII HEOOXOAUMO 3a0pOHUPOBATH JJIS IpHUEMa.

- TpeOOBaHUS OT 3aABUTENS TPEICTABICHHUS JIOKYMEHTOB, IMOJTBEP)KIAIONIUX BHECCHUE
3asIBUTEJIEM IUIATHI 32 MPEAOCTABICHUE MYHHUIIUITATLHOW YCIYTH.

2.7. McuepnipIBaronuii nepe4eHb OCHOBaHUMN
JUISL OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBbIX
JUIS TIPEIOCTaBICHUSA MyHULUIIAIBbHOU YCIIYTH

OcHoBaHMSIMH AJI1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX Ui MPEJOCTaBICHUS
MYHULIMTIAJIbHOW YCIIYTH SIBJSIFOTCS:

1) HenpepcTaBicHUE 3asBUTENEM (TIPEICTABUTEIEM 3asBUTENS) MIPU JTMYHOM OOpaIieHuU
JIOKYMEHTA, yI0CTOBEPSIOIIETO JINYHOCTD;

2) He COOTBETCTBHE ITOKYMEHTOB, IMOCTYIHBIIMX B 3JEKTPOHHOM BHIE, TPEOOBAHUSIM,
YCTaHOBJICHHBIM B NoJpa3aesie 2.14 HacTOsIero aiIMMHUCTPATUBHOTO PETJIAaMEHTA.

2.8. McuepnblBaroninil nepeyeHb
OCHOBaHUM AJI1 NIPUOCTAaHOBJIEHUS MPEJOCTABICHUS
MYHUIMITAJIBHOM YCIYTH WM OTKa3a
B IIPEIOCTABIIEHUN MYHULIUNIAJIbHON yCIyTH

2.8.1. OcHoBaHusl n1s TPUOCTAHOBJIEHHS TPEAOCTABICHHUS MYHMLIMIIAIBHOW YCIyrd
OTCYTCTBYIOT.

2.8.2. OcHOBaHHUs U1l OTKAa3a B MIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH OTCYTCTBYIOT.

2.9. llopsiok, pa3Mep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOM MONUIMHBI WU HHOU
IJ1aThl, B3UMAEMOM 3a MPeI0CTaBIEHNE MYHULIUTIATbHON YCIYTH

[IpenocraBnenne MyHULIUIIATBHON YCIYTH OCYILECTBIsIETCS OECIUIaTHO.



2.10. MakcruManbHbIl CPOK 0’KMJIAHUS B OUEPEIU
IIPU IoJaue 3ampoca o MPeJOCTaBIEHUN MyHULIUIAIbHON
yCIIyTU U NIpU NOJyYEHUH pe3ysbTara
IPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyTrH

MaxkcuManbHBIA CPOK OXKMIAHHUS B OYepeAM MpU IoAadye 3amnpoca O MPeAoCTaBICHUU
MYHUIUIIAJIBGHON YCIYTM W MPU MOJYYEHUU Pe3yJbTaTa MYHUIMNAIBHOW YCIYTH HE JOJKEH
MpEBbIIATH 15 MUHYT.

2.11. Cpok peructpanuu 3anpoca 3assBUTENsA
0 MPEIOCTABICHUN MYHUIIUTIATBHOU YCIIYTH

Peructpamusa 3ampoca 3asgBUTENsT O NPEIOCTABICHUM MYHUUUNAIBHOM  yCIyTH
OCYLIECTBIISIETCA B JIeHb nocTyiieHus 3anpoca B OMCY unu MOLI.

2.12. TpeboBaHUs K MOMEUIEHUSM, B KOTOPBIX
MIPEAOCTABIISAIOTCS MYHHUITUTIATBHBIC YCIIYTH

2.12.1. Ilpuem 3asBUTENEH OCYILIECTBIISIETCS B CIIELUATBHO 00OPYOBAHHBIX JJISl 3TUX LieJei
HOMEIIEHUAX, KOTOPbIE OCHAIAIOTCA MH()OPMAIMOHHBIMU TaOJMYKaMU (BBIBECKAMHU) U JOJKHBI
COOTBETCTBOBAaTh KOM(DOPTHBIM JIJIs 3aIBUTEJIEHN YCIIOBUSM.

[TomemieHusi, B KOTOPBIX MPENOCTABISETCS MYHUIUNAIbHAs YCIIyra, JOJDKHBI OBbITh
000py/I0BaHbl AaBTOMATUYECKON MOKAPHOW CHUTHAJIM3alUell U CpeACTBaMM IOKapOTYILIEHUS,
CHCTEMOM OIOBEIEHNUS O BOSHUKHOBEHUH YPE3BbIUAHON CUTYaLlUH.

B 3pmaHum, rae opraHusyeTrcss INpueM  3asBHUTENEH, IpeaycMaTpuBalOTCs —MecTa
0OIIECTBEHHOTO MOJIb30BaHUS (TyaleThl);

2.12.2. Mecrta oxuaaHug U MecTa JJs MpUeMa 3allpocoB 3asiBUTENEH O MPeI0CTaBIECHUN
MYHUIIUNATBHON YCIAYTM JOJDKHBI OBITh OOOPYAOBaHBI CTYJbSIMH (KPECENbHBIMU CEKIUSIMH,
CKaMbsSIMM), a TaKXe CTOoJaMH (CTOMKaMH) C KaHIEIIPCKUMHU MPHUHAJJICKHOCTSIMH IS
OCYILECTBIICHHS] HEOOXOJJMMBIX 3aITUCEH.

2.12.3. Mecra ans uHQOPMHpPOBaHUS 3asBUTENEH 000PYAYyIOTCS MHGOPMalMOHHBIMU
CTEHJ]aMM, Ha KOTOPBIX pa3MelaeTcsi BU3yajbHasi U TEKCTOBask HH(OpMaIusl.

2.12.4. Tlomemienus, npegHa3HAYEHHbIE ISl MPEAOCTaBICHUS MYHMIMIIAJBLHOM YCIyTH,
JIOJDKHBI  Y/IOBJIETBOPATh TpeOOoBaHUSAM 00 obecriedeHuu OecHpensTCTBEHHOro JI0CTyIa
MHBAJINJIOB K OOBEKTaM COLMAJIbHOM, WHXEHEPHON M TpPaHCHOPTHOW HHOPACTPYyKTyp M K
IIPEIOCTABIIEMBIM B HHUX YCIyraM B COOTBETCTBHMM C 3aKOHOJATENBCTBOM Poccuiickoin
denepanvy 0 CONMATBHON 3aIIUTE HHBAIUIOB.

2.12.5. B nemsx obecnedyeHUs] JAOCTYMHOCTH MYHHIMIIAIBHON YCIyrW Ui WHBAIHMJIOB
JIOJIKHBI OBITH 00ECIICUEHBI:

- ycioBuUsl OECHpensITCTBEHHOrO J0CTyNa K OOBEKTYy (3/1aHUI0, MOMELICHUIO), B KOTOPOM
IPEIOCTaBIsAETCS yciayra, a Takxke JUisi OecHpensTCTBEHHOTO IOJb30BaHMS TPAHCIOPTOM,
CpeICTBaMU CBSI3U M HH(POPMAIINH;

- BO3MOXHOCTb CAMOCTOSITEIbHOTO TEPEIBMKEHHS 10 TEPPUTOPUM, HA KOTOPOil
pacroyio’keHbl 00BEKTHI (37aHus, TOMEIIEHHs ), B KOTOPBIX MPEIOCTaBIAIOTCS YCIYTH, a TaKXkKe
BXO0/1a B TaKM€ 0OBEKTHI U BHIX0/IA U3 HUX, TOCA/IKH B TPAHCIIOPTHOE CPEACTBO U BBICAJIKU U3 HETO,
B TOM YHCJIE C UCIIOJIb30BAaHUEM KpECIa-KOJISCKH;

- COMPOBOXKICHHE HWHBAJIMIOB, MMEIOIIMX CTOMKHE paccTpoiicTBa (YHKUHUU 3pEeHUS U
CaMOCTOSITENIBHOTO MIEPEBUKECHMUS,

- HaJJIekKaIee pa3MenieHne 000pyI0BaHus U HOCUTENEeH NHGOpMAITIK, HEOOXOIUMBIX IS
oOecrieyeHns OEeCIIpenATCTBEHHOTO I0OCTYNa HHBAINIOB K 00BbEKTaM (3JaHUsAM, TIOMEILEHHUIM), B
KOTOPBIX ITPEIOCTABIISIFOTCA YCIYTH, U K yCIyraM ¢ y4€TOM OTpaHMUYCHUN UX )KU3HEEATENbHOCTH;



- nyOnupoBaHre HEOOXOAMMOW JJIT MHBAJIUAOB 3BYKOBOM M 3pUTENbHON MH(OpManuu, a
TaKXKe HaJMuced, 3HAKOB W WHOW TEKCTOBOM M rpaduueckoil uHpopManuu 3HaKaMH,
BBINOJIHEHHBIMU pelibe(hHO-TOYEUHBIM IIpUdTOM bpaiiis;

- JIOITYCK CYpAONEPEBOIUNKA U TH(IIOCYPIOTIEPEBOTUNKA;

- IOIIyCK Ha OOBEKTHI (34aHuUs, IOMELIECHNUS ), B KOTOPBIX IPEJOCTABIISAIOTCS YCIYTH, COOaKH-
NPOBOJHUKA NPU HAJIMYUHM JOKYMEHTA, MOATBEP)KIAIOIIErO €€ CIelualbHOoe oOydeHue u
BbIJIaBaeMOro 1o ¢opMe M B MOpPSJKE, KOTOpbIE ONPEAEISATCS (eaepanbHbBIM OpPraHoOM
UCTIOJIHUTENIFHOW ~ BJIACTH, OCYIICCTBIIOMIUM (YHKIMHM 10 BBIpaOOTKE M pealu3alnuu
roCyJapCTBEHHON NOJUTUKM U HOPMAaTHBHO-TIIPAaBOBOMY PETYJIMPOBAHUIO B C(epe COLUaIbHOM
3allUThl HACEJICHNUS;

- OKa3aHUE MHBAJIMJaM IIOMOIIU B IPEOJIOJCHUH OaphepOB, MEIIAIOUINX MOJYYSHUIO UMU
yCIIyT HapaBHE C APYTUMHU JHULAMH.

B cinyuae HEBO3MOXKHOCTH 0OecreueHMs BBIILIENEPEUNCIEHHBIX TPeOOBAHUN B ITOJHOM
o0veme, OMCY npuHuMaeT Mephbl [Jis yI0BJIETBOPEHNUS MUHUMAIbHBIX IOTPEOHOCTEN U 10CTyIa
UHBAJIUZOB K MECTy NpPEIOCTaBJIEHUs YCIyrd, jJu00, KOrAa 3TO BO3MOXKHO, OOecreyuBacT
IIPEIOCTABIIEHUE YCIYTH 110 MECTY JKUTEIbCTBA UHBAJIUA WU B IUCTAaHIIMOHHOM PEXHUME.

2.13. Tlokazarenu AOCTYITHOCTH M Ka4eCTBa
MYHUIIUTIAIBHBIX YCIYT

2.13.1. [loka3zaTenu 1OCTYNMHOCTU U Ka4e€CTBA MYHULIMIIAJIbHBIX YCIYT:

1) noctynHOCTH HH(pOPMAIMK O MOPSAKE MPETOCTABICHUS MYHHUIUITAIBHON YCITyTH;

2) BO3MOXHOCTb IOJY4E€HUS HH(POPMALUU O XOA€ MNPEJOCTaBJICHUS MYHHUIMIAIbHOM
YCIOYyrd, B TOM 4YHCIE C HCIOJB30BaHHEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTHH;

3) BO3MOKHOCTb MOJyY€HUsI MyHUIIMNAIbHOH yciyru B M®L, B ToM yucie nocpeicTsoM
3arpoca o Mpe0CTaBICHUH HECKOJIBKUX YCIYT (J1aee — KOMIUIEKCHBIN 3a1poc);

4) KOTM4YEeCTBO B3aMMOJICHCTBUH 3as1BUTENS C JOKHOCTHBIMU JIMIIAMU IPU MTPEIOCTABICHUN
MYHUIIUIATBLHON yCIIyTu — He Ooee 2;

5) NpOAOIKUTENBHOCTH B3aUMOJICHCTBUS 3asBUTEIS C TOJKHOCTHBIMU JIMIIAMHU TIPH [T01a4e
3arpoca — He 6osee 30 MUHYT, IIPH MOIYYEHUH pe3yibTata — He 6ojee 15 MUHYT;

6) coOroieHrEe CPOKOB MPETOCTABICHUSI MYHUIIUIIAIbHON YCIYTH;

7) IOCTOBEPHOCTH NPEAOCTABIIIEMON 3asIBUTEISIM HHPOPMALIUU O TOPSIKE MPETOCTaBICHUS
MYHUIIMIIAJIBHON YCIIYTH, O X0/I€ MPEJ0CTaBICHHS MyHUIIUIAIILHOMN YCIIYTH;

8) oTcyTcTBHE OOOCHOBAHHBIX >KANOO CO CTOPOHBI 3asBUTENICH Ha pEUICHUS U (W)
neiictBus (6e3aeiictBue) OMCY, mynununanbabix ciayxammux OMCY npu npenocrtaBieHun
MYHUILIMIIAJILHOW YCITyTH.

9) BO3MOXHOCTb TOJYyYEHUS MYHUIUNAIBHON YCIyTd B JIOOOM TEpPUTOPHAIBHOM
noapasnenenurt MOL] o BeIOOpY 3asBUTENS (IKCTEPPUTOPHATIBHBIN PHUHIINIT).

2.13.2. JleiicTBUsl, KOTOpBIE 3asBUTENb BIIPaBE COBEPIIUTH B IJIEKTPOHHOU (dopMme mnpu
MOJIyYEHUU MYHUIIMIIAIBHON YCIIYTH:

1) mnomydyenue wuHPOpPMAIMM O TOPSAKE M CPOKaxX MPEJOCTaBICHUS YCIyrd, C
ucnoip3oBanuem EIIY, PIITY;

2) 3amuch Ha MpUEM B OpraH Juisd MOJAY 3ampoca O MPeJoCTaBICHUU MYHUIIUIAIBHOMN
ycayru nocpeactsom PIITY;

3) dbopmupoBanue 3anpoca 3asBureneMm Ha PIITY;

4) nmosyueHHe pe3ylbTaTa IPEJOCTAaBICHHUS MYHHIMIAIBHOH yciayru B (dopme
AIIEKTPOHHOIO JOKYMEHTA;

7) OlLIeHKa JIOCTYITHOCTH M KaueCTBa MyHUIIMTIAILHON YCITYTH;

8) HampaBiieHHEe B AJICKTPOHHOU (opMe kajmoObl Ha perieHus u aercTus (Oe3aeicTBre)
OMCY, npenocraBisionero MyHULMNAIBHYIO YCIYry, RoJpKHOcTHoro Jymna OMCY B xone
IIPEIOCTABIICHUS YCIYTH.



2.14. Nubie TpeOOBaHUS, B TOM YHCJIE YUUTHIBAIOLINE OCOOCHHOCTH MPEIOCTABICHHUS
MyHULUNaIbHON yciyru B M®LI, no skcreppuTOpruanbHOMY NPUHLIMITY U OCOOEHHOCTH
MPEJOCTaBICHUS] MyHHIIUIIAIBHOW YCIYTH B JIEKTPOHHOU (opme

2.14.1. IlpenocraBineHre MyHUIMNAIBbHOHN yciiyru B M®LI ocyuiecTBisieTcs, B TOM YUCIIE
MOCPEJICTBOM KOMILUIEKCHOTO 3alpoca, B COOTBETCTBUM C COIJIAIIEHHMEM O B3aWMOJICHCTBUH,
3aKkino4eHHbIM Mexxay OMCY u M®LI, ¢ MoMeHTa BCTYIUIEHUS B CUIIY YKa3aHHOT'O COTJIAIECHUS.

2.14.2. TIlpenocTaBieHue MyHUIIUIIAILHON YCIIYTH 1O SKCTEPPUTOPUATILHOMY IPHHITUITY (B
mro0oM TeppuTopranbHOM Toapasnenennn M®I] Ha Tepputopun CaxaawHCKOW 001acTd 1O
BBIOOPY 3asBHUTENSI) OCYILECTBISIETCS B Ciydyae, €CIU COIVIAllIEHUEM O B3aWMOJICHUCTBUH,
3aKiIr04eHHBIM Mexny OMCY u MO®L, npenycMoTpeHa BO3MOKHOCTb HAalIPaBJIEHUS JOKYMEHTOB
B DJIGKTPOHHOM (hopMare.

2.14.3. [IpenocraBienne MyHUIUITAIBHON YCIYTH OCYIIECTBISIETCS B DJIEKTPOHHOH (hopme
yepe3 JIMYHBIA KabuHeT» 3asButens (mpencraButens 3asButens) Ha PIII'Y ¢ ucnonpzoBanuem
€IMHOM CUCTEMBI UACHTU(DHUKAIIMH U ayTCHTU(DUKAIIH.

Jlns noanucanus 3asBIEHUS, IPEAYCMOTPEHHOT0 MyHKTOM 2.6.1 noapasnena 2.6 paszaena 2
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA, UCIIOIb3YETCS IPOCTas JIEKTPOHHAS MTOAIHUCH.

[Ipu monmaye 3ampoca Ha MPEIOCTaBICHUE MYHHUIIUIAIBLHON YCIYTH B JIEKTPOHHON (opme
IIPEJIOCTABIIEHUE IOKYMEHTA, YIOCTOBEPSIOLIET0 JINYHOCTh 3asBUTENS, HE TpeOyeTcs.

[Ipu mpenmocraBieHUU 3asiBICHUS TMPEACTABUTENEM 3asBUTENs B (OpMe DIEKTPOHHOTO
JOKYMEHTa K TaKkOMy 3asBJICHHIO NpUJIaraeTcs HaUIekKamM o0pa3oM oQopMIIeHHAS
JOBEpEHHOCTh B (opMe DIEKTPOHHOTO JIOKYMEHTa, MOJIUCAHHOTO JIMIIOM, BBIAABIINM
(moamuMcaBIIMM)  JOBEPEHHOCTh, C  HCIIOJIb30BaHHMEM YCWJICHHOW KBaTH(HIMPOBAHHON
JIEKTPOHHOW MoAmHcH (B clydyae, €clid MPeICTaBUTENb 3asBUTENS ICHCTBYET HAa OCHOBAaHUU
JIOBEPEHHOCTH).

WHble NOKyMEHTBHI, yKa3aHHbE B NMyHKTe 2.6.1 moapasnena 2.6 paszgena 2 HAcCTOSILETO
aJMHHHUCTPATUBHOTO DEIJIaMEHTa, W MpeACTaBisieMble B (opMe 3JIEKTPOHHBIX JIOKYMEHTOB,
JIOJDKHBI  COOTBETCTBOBaTh TPEOOBaHMSAM, YCTAaHOBJIEHHBIM 3aKOHOJATENBCTBOM Poccuiickoi
®enepaniv, W MOJNUCHIBATHCS YCHUJICHHON KBaTU(PUIMPOBAHHOW AIIEKTPOHHOM IOINHCHIO
YIOJHOMOYEHHBIX Ha TO JIML, CTOPOH JOrOBOPAa WM OIPENEICHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit @eaepanuu JOJKHOCTHBIX JIMI B YCTAHOBJIEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit
®denepanyu ciaydasx.

WHble noxkyMeHTHI, yKazaHHble B MyHKTe 2.6.1 moapasnena 2.6 pas3znena 2 HACTOSLIETO
aJIMUHUCTPAaTUBHOTO pErJIaMeHTa, U TMpejAcTaBiseMble B (opMe 3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, JIOJDKHBI OBITh TOJANUCAHbl YCHJIEHHOW KBaIM(PHUIMPOBAHHOW 3JIEKTPOHHOU
HOJIKCHIO JIUI], TOANUCABIINX TaAKHE TOKYMEHTHI Ha OyMa)XHOM HOCHUTEIE, WU JIMILI, KOTOPbIE B
COOTBETCTBUM C HOPMAaTHMBHBIMH NMPaBOBBIMU akTamMH Poccuiickon denepanuy yrnoJIHOMOYEHBI
3aBepATh KOMUHM TaKUX JOKYMEHTOB B (pOpMe JOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

DNEeKTPOHHBIE JOKYMEHTHI U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MIPEIOCTABIIEMbIE Yepe3
"JInuneiii kabunet" Ha PIIY nomKHBI COOTBETCTBOBATH CIIEIYIOIINM TPEOOBaHUS:

1) pazmep ogHoro (aiina, coaepKamiero 3JIeKTPOHHBIN TOKYMEHT WU 3JIEKTPOHHBIN 00pa3
JIOKYMEHTa, He JTOJhKeH npeBbimaTh 10 M6. MakcumanbHbIil 00beM Beex ¢aitnos - 50 Mo;

2) momyckaeTcs mpeaocTaBiIsaTh (aibl cnenyomux Gopmatos: txt, rtf, doc, docx, pdf, xIs,
xIsx, jpg, tiff, gif, rar, zip. [IpenocraBnenue aiinoB, uMeromuUX (GopMarTel, OTIMYHBIE OT
YKa3aHHBIX, HE JI0MYCKAeTCs;

3) nokymenTsl B hopmare Adobe PDF nomxHbBI OBITH OTCKaHUPOBAHBI B UEPHO-0EIIOM THOO
CepoM IIBeTe, OOEeCHeuMBAaIOIEeM COXPAaHEHHE BCEX AayTEHTUYHBIX MPU3HAKOB MOJJIMHHOCTU
(xauecTBO - He MeHee 200 Touek Ha JIOHM), a UMEHHO: TpaUuecKOi MOAMUCH JIUIa, MeYaTy,
YTJIOBOTO ITamna 6J1aHKa (€Ciu MPUEMIIEMO), a TAK)KE PEKBU3UTOB JIOKYMEHTA,

4) KaXXIblil OTAETBHBIN JOKYMEHT JI0JDKEH OBITh 3arpy>KeH B CUCTEMY I0/Ia4H IOKyMEHTOB
B Buae oTAenbHOro (harinma. KommyecTBO (DailyioB MOMKHO COOTBETCTBOBATH KOJIHMYECTBY



JOKYMEHTOB, a HalMEHOBaHUE (ailloB OJKHO MO3BOJIATH MACHTU(UIUPOBATH JAOKYMEHT U
KOJIMYECTBO CTPAHUIL B IOKYMEHTE;
5) dailnbl He JOMKHBI COJEPKATh BUPYCOB U BPEAOHOCHBIX ITPOTPAMM.

PA3JIEJ 3. COCTAB, ITOCJIEJOBATEJIbHOCTh M CPOKH BBITIOJTHEHU
AJIMUHHUCTPATHBHBIX ITPOLIEJYP (JJEMCTBUI), TPEBOBAHUS K ITOPIJIKY X
BBITTOJIHEHM S, B TOM YUCJIE OCOBEHHOCTH BBITTOJIHEHM S
AJIMUHUCTPATHBHBIX ITPOLIEJIYP (JJEUCTBUI) B DJIEKTPOHHON ®OPME, A
TAK)XXE OCOBEHHOCTH BbITTIOJIHEHUS AJIMUHUCTPATHUBHbIX ITPOLIE/IYP
(JIEMCTBHI) B M®I]

3.1. UcuepnbiBaromuii nepeyeHb aAMUHUCTPATUBHBIX MPOIIEAYP

[IpegocraBienne  MyHULMIAIBHOW  yCIAyrd  BKJIIOYaeT B ce0a  cleayromue
aIMUHUCTPATUBHBIE IPOLEAYPHI:

- [IPUEM 3asABJICHUSA O MPCAOCTABICHUU MYHHHHHaHBHOfI YCIYIru U npujaraCMblX K HEMY
JIOKYMEHTOB,

- PaCCMOTpEHHUE 3asBJICHHS O IIPEAOCTABICHNN MYHULIMIIAIBHONW YCIYTH U IIPWIAraeMbIX K
HEMYy JOKYMEHTOB, MpHUHATHE pemieHuss o0 oTkKaze B MpueMe, MOATOTOBKA pe3ysbTara
IIPEAOCTABIICHNs] MYHULIUIIAJIBHON YCIIyTH;

- BblJIaya 3asBUTEIIIO pe3yJbTara MPeA0CTaBICHNUS] MyHULIMIAIIBHON YCIIYTH.

3.2 HpI/IeM 3asBJICHUSA O ITPCAOCTABJICHUHA MYHHHHHaHBHOﬁ yciayru
U NIpujiaracMbIX K HCMY JOKYMCHTOB

3.2.1. OcHoBaHueM Il Hayala aJMUHUCTPATUBHOW MPOLEAYpPHI SBISETCS MOCTYIUICHHUE
3asBJIEHUS U JOKYMEHTOB, YCTAHOBIIEHHBIX MYHKTOM 2.6.1 nosipaznena 2.6 pa3zaena 2 HaCTOSILETO
aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHUCTPATUBHOMN
npouenypsl, sapiusercs crenuanuct OMCY, OTBETCTBEHHBIN 3a MPUEM 3asBJICHUS U JIOKYMEHTOB
JUTSL TIPEAOCTABICHUS] MyHUIIUIIATLHON yCIIyTH (Aanee - CreluanicT, OTBETCTBEHHBIN 3a pueM
JIOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBIM 3a MpPUEM JIOKYMEHTOB, OCYILIECTBISET CIEIYIOLIUe
aJIMUHUCTPATUBHBIE ICUCTBUS:

1) npu muuHOM OOpalieHuu 3asBUTENS (NMIPEICTABUTENS 3asBUTENs1) MPOBEPSET HATWYHE
JIOKYMEHTA, YJIOCTOBEPSIOIIETO JIMUHOCTD 3asIBUTEISI (TIPECTABUTEIIS 3asIBUTEIS);

2) mpu TOCTYIUICHUM 3asBJICHHS U JOKYMEHTOB B DJJEKTPOHHOM BHUJIE TPOBEpSET
COOTBETCTBHE HMX TpeOOBaHUSAM, YCTAaHOBIEHHBIM  TozapasaenoM 2.14  HacTosIIero
aJIMUHUCTPATUBHOIO PETJIAMEHTA;

3) npu HaTUYMM OCHOBAaHWUU JISI OTKa3a B TPHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNUS MYHULMIAIBHON YCIyrd, YCTAaHOBJICEHHBIX MOJpa3feiaoM 2.7 HaCTOSIIETO
aIMUHUCTPATUBHOTO pPEeTJaMeHTa!

- TIpY TUYHOM OOpAaIIeHUH 3asBUTEINS (IPEACTABUTEINSI 3asBUTENIS1) OTKA3bIBAET B IIPUEME C
Pa3bICHCHUEM TMPUYHNH;

- TIPY TIOCTYTIJICHUH 3asBICHUS U JOKYMEHTOB IMOCPECTBOM ITOYTOBOTO OTIPABIICHUS JTHOO
B JJIEKTPOHHOM BHJI€ TEPEIAeT WX JTOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a PacCMOTpPEHHUE
3asBJIEHUS O MIPEAOCTABICHUH MYHUIIUTNIATBHON YCIYTH U MIPUJIAraeMbIX K HEMY JIOKYMEHTOB, JUIsI
MOATOTOBKHU PEIICHHS 00 OTKAa3€ B MPUEME;

4) mpu OTCYTCTBUU OCHOBAaHUHW JUIsI OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABIICHUS MYHUIUMNAIBHON YCIYI'H, YCTAHOBJICHHBIX MOJpa3fesioM 2.7 HaCTOSIIEro
aIMUHUCTPATUBHOIO PErjlaMeHTa, OCYILIECTBIIIET IPOBEPKY IMPEACTaBICHHOTO 3asBICHUS U
JIOKYMEHTOB, CBEPSIET KOIUU MPEACTABICHHBIX TOKYMEHTOB C MX OpUTHHAJIaMH (TIpU HAJUYHH),



PETUCTPUPYET 3aIpoc;

5) npu MUYHOM OOpAIIeHUU BBIIACT 3aABUTEIIO UM €T0 MPEICTABUTEIIO PACIHCKy B
MOJIy4YE€HUU JIOKYMEHTOB C YKa3aHUEM UX NEPEYHs U JIaThl MOIYy4EHUS;

6) npu TMOCTYIUICHUHU 3asBJICHUS M JOKYMEHTOB IOCPEICTBOM MOYTOBOTO OTIPaBICHUS
HAIPAaBIISET PACIUCKY B UX MOJYYEHUH 10 YKa3aHHOMY B 3asBJICHUU TIOYTOBOMY aJIpecy;

7) TpW TOCTYIJICHUM 3asBICHUS U JOKYMEHTOB B ()OpME SJIEKTPOHHBIX JOKYMEHTOB,
HAIpPAaBIISET 3aABUTENIO (IIPEICTABUTEIIO 3asIBUTEISI) COOOIIEHNE 00 UX MOTYYSHUH C YKa3aHUEM
BXOJISIIIIETO PETUCTPALIMOHHOTO HOMEpa, JaThl IMOJYy4YeHUS B JIUYHBIA KaOWHET 3asBUTEIIS
(npencraButens 3asButens) Ha PIITY;

8) mepemaer 3asBIEHUE W JOKYMEHTHI JIOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
paccMOTpEHHE 3asiBICHUS O MPEJOCTABICHUH MYHUIIMIAIBHON YCIYTH U MPHJIaraéMbIX K HEMY
JIOKYMEHTOB.

3.2.3. Ilpuem 3asBIEHUS O NMPEAOCTABICHUM MYHHUIUMIIAJBHOW YCIYTM W MpUJaraéMbIX K
HEMY JIOKYMEHTOB OCYIIIECTBIIACTCS B IEHb UX nocTyrieHus B OMCY.

3.2.4. KputepueMm mNpuHATUS pEHICHUS B paMKax HACTOSIIEH aJIMUHUCTPATUBHOM
MIPOLIEYPHI SBIISAECTCA HAIMUUE JIMOO OTCYTCTBUE OCHOBAHUH ISl OTKa3a B IIpUEME.

3.2.5. Pe3ynpTaToM BBINOJHEHHUS aJIMUHUCTPATUBHON TMPOIEAYpPHI SBISETCA MPHEM U
perucTpaius 3asBJICHUS U MPUIAraeMbIX JTOKYMEHTOB.

3.2.6. Cnocobom ¢ukcanuu pe3yibTaTa BBHIMOIHEHHS aAMHUHHUCTPATHUBHOW IPOIETYPHI
ABJISICTCSl  Bblga4ya (HAmpaBJeHUE) 3asBUTENIO0 (MPEICTABUTENIO  3asBUTENS) PACHUCKU
(cooOrieHus ) 0 MOTYYEHUH JOKYMEHTOB.

3.3. PaCCMOTpeHI/IC 3a4BJICHHUA O ITPCAOCTABJICHUA MyHI/II_[HHaJIBHOfI YCIYIu 1
npujaaracMbIX K HEMY JOKYMCHTOB, IPUHATUC PCHICHUS 00 oTKa3e B ImpueMe, MoAroToOBKa
pe3yiibTara IMpeaOCTaBICHUA MYHHHHHaHLHOﬁ yciayru

3.3.1. OcHoBaHueM AJis Hayajla aJMUHHMCTPATUBHOW MPOLEAYpPHI ABISETCS MOCTYIICHHE
3asiBJICHUS O MPEAOCTaBICHUH MyHUIIMIIATILHOM YCIIYTH U MIPUJIaraeéMbIX K HEMY IOKYMEHTOB.

3.3.2. JIOmKHOCTHBIMM JIMIIAMH, OTBETCTBEHHBIMH 3a pAcCMOTPEHHE 3asiBICHUS O
MPEIOCTABIEHUU MYHUIIMIIAIBHOMN YCIYTH U MPUJIAraéMbIX K HEMY IOKYMEHTOB, SBJISIOTCS:

1) crmenuamucT apXUBHOIO CEKTOpa aJMUHHCTPAllMU, B JOJDKHOCTHBIE OOS3aHHOCTH
KOTOpPOTO BXOJUT BBHINOJHEHHE HACTOSALIEH aJAMHUHHCTPATUBHOM MpPOLEAYypbl B COOTBETCTBUH C
JOJDKHOCTHOM MHCTPYKLIMEH (Jjanee — CreuallucT, OTBETCTBEHHBIH 3a IPOBEPKY);

2) pykoBoautesnb OMCY (nanee - pyKOBOIUTEND).

3.3.3. Cneumanuct, OTBETCTBEHHBIH 3a TIPOBEPKY, BBINOJHAET  CIEAYIOIINE
aJMMHHMCTPATUBHbBIE JEUCTBUS:

1) moAroToBKY NpoeKTa petieHus 00 0TKa3e B IprueMe MpU HATMYUU OCHOBAaHUH JUId OTKa3a
B IpUeME JOKYMEHTOB, HEOOXOJMMBIX Uil MPEIOCTAaBICHUS MYHUIIUIAIBHOW YCIyTH,
YCTaHOBJIEHHBIX MTOAPA3JIENOM 2.7 HACTOSIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) mpu OTCYTCTBHMM OCHOBaHHUU U1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIECHUS MYHULMINAIBHON YCIYI'M, YCTAHOBJIEHHBIX MOJpa3fesioM 2.7 HaCTOSLIETO
aIMUHUCTPATUBHOI'O PETJIaMEHTA, OCYILECTBIIAET MOIYYEHUE B paMKaX BHYTPUBEIOMCTBEHHOIO
B3aUMO/ICHCTBUS JJOKYMEHTOB (CBEIEHUI ), HEOOXOIUMBIX ISl IPEAOCTABICHUS MyHULIUTIAIbHON
YCIIYTH, KOTOpbIE HaXoAATCs B pacniopskeHnn OMCY;

3) ocymecTBIsET:

- U3TOTOBJIEHUE ApXUBHOW CIPAaBKU (apXUBHOM KOMHH, apXUBHOI BBIUCKHN);

- MOJrOTOBKY MPOEKTa MUChbMa 00 OTKa3e (MOTHBHUPOBAHHOTO OTKa3a) B BbIJadye KOMHH
ApXHMBHOTO JIOKYMEHTA;

4) mepenaer KOMMIO AapXUBHOTO JIOKyMEHTa JIMOO TPOEKT NHCbMa 00 OTKase
(MOTMBMPOBAHHOTO OTKa3a) B BblJaue KOMUU apXUBHOTO JTOKYMEHTa PYKOBOIUTEIIIO.

3.3.4. PykoBoauTenb NpUHUMAET PELICHUE MTyTEM MPOCTABICHUS OTMETKUA O COOTBETCTBHH
KONMM JOKYMEHTa OpUTMHAIy JIMOO MOANMCAHMS IPOEKTa pelleHus 00 OTKa3e B Ipueme



JOKYMEHTOB, NUCbMa 00 OTKa3e (MOTMBHPOBAHHOIO OTKa3a) B BbAAYE KOIUU APXHUBHOIO
JIOKYMEHTA.

3.3.5. Cpok paccMOTpeHMs 3asBJICHUS O NPEAOCTABICHMM MYHMLMIIAIBHOM YCIyru u
IIPUJIAraeMbIX K HEMY TOKYMEHTOB U IIOATOTOBKH PE3yibTaTa MPEAOCTaBICHNUS MyHULMIIAIBHON
yCIyTu — 25 KaJleHAApHBIX JHEH CO IHA Nepefadyd TOKYMEHTOB [UIsl PACCMOTPEHUS, IPUHSATHS
pemieHnss 00 OTKa3e B IpHEME, MOJATOTOBKH pPE3ylbTaTa MPEJOCTaBICHUS MYHHIMIAIbHOU
YCIIyTH.

3.3.6. KpurepueM mNpHUHATHS pEUICHHWS B paMKaX HACTOALICH aIMUHHCTPATUBHON
IIPOLEAYPHI SBJISETCA HAJIMYUE UM OTCYTCTBHE OCHOBAHUU JJIsl OTKAa3a B IpUEME, OCHOBAHUM IS
IPUHSTHS OTPULIATEIIBHOTO PELIEHMUS.

3.3.7. Pe3ynpTaToM BBINOJIHEHUS aAMUHUCTPATUBHOM HpPOLIETYpHl SBISETCS peleHue 00
OTKa3e B IpUeMe JTH00 JOKYMEHT, SIBIISIOUINICS Pe3yIbTaTOM MPEIOCTABICHUS MyHUITUIATBHON
YCIIYTH.

3.3.8. Cnocobom ¢ukcanuu pe3yabTara BBIIOJTHEHUS AAMHHUCTPATHBHON NPOIETyPHI
ABISICTCA TOJINMCAHHOE pelleHue o0 oTka3ze B mpueme MO0 JOKYMEHT, SBISIOLIMHACS
Pe3yabTaTOM MPEIOCTABICHUS MyHUIUIIATBHOW YCIIYTH.

3.4. HampaBnenue (BIava) pe3yabTaTa MPeI0CTaBICHUS MYHUIUITAILHOW YCITyTH

3.4.1. OcHOoBaHWeM JUIs Havaja aAMUHUCTPATHBHON MPOLEIYPHI SBISETCS MOCTYIUICHUE
HOJIMCAHHOTO pelIeHus 00 OTKa3e B Mpueme, JM00 TOKYMEHTa, SBJISIIOILErocs pe3ysibTaToM
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

3.4.2. JIomKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 HallpaBJIEHUE PE3yJIbTaTa MPe0CTaBICHUS
MYHULIMNIAJIbHOW YCIIYTH, SBISIETCA CHENUAINCT apXHWBHOIO CEKTOpa aJMUHHUCTPALUU, B
JIOJDKHOCTHBIE OOSI3aHHOCTHM KOTOPOI'O BXOAMT BBIMOJIHEHUE HACTOSILICH aJIMUHHCTPATUBHON
IPOLEAYPHI B COOTBETCTBUU € I0JKHOCTHOM MHCTPYKIMEH (Aaee — ClieuanucT, OTBETCTBEHHBIN
3a HalpaBJICHUE Pe3yabTaTa).

Creunanuct, OTBETCTBEHHBIH 3a HAaNpaBlI€HHE pe3yibTaTa, BBIIOJIHAET CIEAYIOLUe
aJMMHHUCTPATUBHBIC NEUCTBHUSA:

1) nmpu BbIOOpE 3asiBUTENEM criocoOa nonydeHus pedynbrara yeiayru B OMCY npu auunom
oOpalleHn! - yBeIOMJISET 3asBUTeNs (PECTaBUTENS 3asBUTENS) 10 TeIe(POHY O BOZMOKHOCTH
MOJIyUYEHUsI JOKYMEHTa C TOCJIEAYyIOIIed €ro BhIJauyeld MpU JUYHOM OOpAalllEeHUH 3asBUTENS
(mpeacTaBuUTENs 3asABUTENA);

2) mpu BBIOOpE 3asBUTENEM CIOCOo0a TMONy4YeHUs pe3yibrara yciayru depe3 MOl —
OCYILECTBIISIET B COOTBETCTBUU CO CIIOCOOOM, ONPEIEICHHBIM COIJIAIIEHUEM O B3aUMOJEHCTBUI
¢ M®II, nepenauy pe3yapTara Ipea0CTaBICHUS MyHUIUMIIATIBHON ycnyru B MDII;

3) npu BBIOOpE 3asBUTENIEM CIIOCO0A MOTYyUEHUS pe3yibTaTa YCIyry B 3JIEKTPOHHOM BHJIE -
HanpaBliseT uepe3 JUYHbIH KaOWHET 3asBUTENd YBEIOMIIEHHE O TPUHATUU pEHIeHUs C
IIPUJIOKEHUEM DJIEKTPOHHON KOIIMU JOKYMEHTA, SIBIISIIOLIETOCS PE3ylbTaTOM IPEIOCTABICHUS
MYHUIIMINIAJILHON yCIyTH, MO0 0TKa3a B IpUEME.

Cpok HampaBieHus (BbLAAYM) pe3yibTaTa MYHHUIMIIAIBHOM yCIyrH - B TEUEHHE S
KaJICHJApHBIX JAHEW CO JIHA MOATOTOBKM pe3ylibTaTa MpeJoCTaBIeHUSI MyHUIIUIIAIbHOW YCIyTH,
0TKa3a B IIpPUEME.

3.4.3. KpurepueM TpHHATHS pEUICHHWS B paMKaxX HACTOANICH aIMUHHCTPATUBHON
IpOLEeTypHI SBISIETCS BHIOpAaHHBIN 3asSBUTEIEM CIIOCOO MOTYUYEHUS pe3ysibTaTa yCIyTH.

3.4.4. Pe3ynpTraToM BBIIOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SIBISETCS HaIllpaBICHUE
3asIBUTEIIIO IOKYMEHTA, ABIIAIOIIErOCS PE3YJIbTaTOM IPENOCTABICHUS MYHUIMIIAIBHOW YCIIYTH,
100 OTKa3a B IIpUEME.

3.4.5. CnocoboM ¢ukcanuu pe3yibTaTa BBINOJHEHHUS aJIMUHUCTPATUBHOW MPOLEAYpPbI
ABISIETCA OTMETKA O HampaBlIeHMM (BblJaue) JOKYMEHTA, SBIISIIOILErOCs pPe3ylbTaToOM
IPEOCTABICHUS] MyHULIUTIAIBHOM yCIYyTH, JIN0O OTKa3a B IpUEME 3asIBUTEIIIO.



3.5. Tlopsimok ocyIecTBiIeHUs aAMUHUCTPATUBHBIX MPOLIETYP
B AJICKTPOHHOHU (hopMe, B TOM YHCIIE C UCIIOJIb30BAaHUEM
EIT'Y u PIII'Y

3.5.1. [lomyuenue 3asBUTENEM B 3JCKTPOHHOU dopme MHPOPMALUU O CpPOKaxX M MOPSIAKE
NPEOCTABICHUS] MyHULIUTIAIBHOW YCIYTH OCYIIECTBIISIETCS MOCPEICTBOM O(PHIIMATBHOTO caiiTa
OMCY, EIIl'Y, PIIT'Y.

3.5.2. 3amuch B anekTpoHHOW ¢opme Ha mpuem B OMCY s momaum 3ampoca o
MPEAOCTaBICHUH MYHHMITUNIATBHOW YCIYTH MPOM3BOAUTCS uepe3 oduimanbHbiid cadt OMCY,
PIITY.

3anuck B 3JEKTpOHHOU dopme Ha mpueM B MDI] 115 mogaum 3ampoca 0 mpeaoCcTaBICHUN
MYHUIUTIATBHON YCIIYTH MPOU3BOIUTCA Yepe3 opumansabiii cant ML, PIITY.

3asBUTEIIO MPEAOCTABISIETCS BO3MOXHOCTD 3alHUCH B JTH00bIe CBOOOAHBIE IJIsl IpUeMa JaTy
U BpeMmsl B npezenax ycranoBiaeHHoro B OMCY rpaduka npuema 3asiBUTEICH.

3.5.3. ®opmupoBanue 3ampoca 3asBUTEIEM OCYIIECTBISCTCS MOCPEACTBOM 3aMOJHEHUS
JIEKTPOHHOH (opMbI 3ampoca Ha PIITY.

3.5.4. Ilpu mnomaye 3asBUTE]EM 3ampoca B DIEKTPOHHOH ¢opme He TpedyeTcs
NPEOCTaBIICHUE 3asIBUTEIEM JJOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

3.5.5. [Ipu HanpaBneHUH 3ampoca Ha IPeI0CTaBlIeHne MyHUIIUTAIbHOH yeinyru uepe3 PIITY
HalpaBJieHUE COOOIIEHUsI O IMpHeMe 3ampoca (OTKa3 B MPUEME) OCYIIECTBISETCS B JIMYHBII
KaOuHeT 3asBuTeNs (mpeacraBuTens 3asBuTens) Ha PIITY.

3.5.6. TlomyueHne 3asBHTENEM B AJIEKTPOHHOW (hOpME CBENEHUH O XO/€ BBINOJHEHUS
3arpoca O MPEeIOCTABICHUH MYHHIIMIIAIBLHOM YCIYTH OCYILECTBIISETCS 4Yepe3 JUYHbIA KaOuHEeT
3asIBUTEIIS.

3.5.7. Ilpu BbIOOpE 3asiBUTENEM cIloco0a MOJy4eHHUs pe3yibTaTra YCIYrH B 3JIEKTPOHHOM
BUJIE YBEIOMJICHHE O MPHUHATHM PEUICHUS] C MPUIIOKEHUEM AJIEKTPOHHOW KOMHMU JIOKYMEHTa,
SBJISIIOIIETOCS. Pe3yIbTaTOM NPENOCTABICHNUS MYHHLMIIAIBHOM YCIyrH, MO0 OTKa3a B MpHEME
HaIpaBJIseTCs Yepe3 JIMUHBIN kaOuHeT 3asButens Ha PIIT'Y.

3.5.8. B onektpoHHOM Bujae kamo0a Ha HapylIeHHE TNOpsjAKa IpeloCTaBICHUs
MYHUIIMIIAJIBHOW YCIYTH U 10CcyAeOHOro (BHecyAeOHOro) o0xajloBaHUs pPEeIIeHUN U JAeWCTBUN
(6e3neiictusi) OMCY B mpoluecce NOAy4eHHUsT MYHUIUMIAIBHON YCIYTH MOXET ObITh I0JlaHa
3asBUTENIEM TOCpeACTBOM oduimansHoro caiita OMCY, M®I, EIIT'Y, PIIT'Y, denepanbHoii
roCyJapCTBEHHON HH(MOPMAIIMOHHON CHUCTEMbI, oOOecleuyMnBaroIel Mpoiecc A0cyaeOHOro
(BHecyneOHOT0) 00kanoBaHUs peleHni U eicTBUl (0e3aeicTBu).

3.6. OcoOGeHHOCTH TIPEOCTABICHHS] MyHHIIUTTAIbHOU yciayru B MOL]

3.6.1. IIpenocrariienne MyHUIMNAIBHON ycimyru B M®I] ocymiecTBiasieTcss MpU HATHYUU
COTJIAIIEHUS O B3aUMOJEHCTBUH, 3aKIt0ueHHOTO Mexay OMCY u MO®II.

3.6.2. CocTaB aAMHUHUCTPATHBHBIX TIpoIeyp (IeicTBri), BeimomHsseMbIx MOIL:

3.6.2.1. [Ipuem 3asiBIeHUs O MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH U MPHUIIAraeMbIX K
HEMY JJOKYMEHTOB.

OcHoBaHMeM I Hayalla aJIMUHHUCTPATUBHOW TPOIEAYpPHI SABISETCS TUYHOE oOpalieHue
3agBuTeENs 1100 ero npencraButens B MOLI.

Paborauk M®II;

1) mpoBepsieT Haau4We JOKYMEHTOB, TIOATBEPIKIAIOIINX JIMYHOCTh  3asBUTEIS
(mpencTaBUTENs 3aBUTES);

2) mpu HAIMYAKA OCHOBAaHWM MJisi OTKa3a B TpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHNUS] MYHULMUNAIBHON YCIYTH, YCTAaHOBJICHHBIX MOJpa3/ieoM 2.7 HACTOSLIETO
aIMUHUCTPATUBHOIO PETJIAMEHTA, OTKA3bIBAET B IPUEME C PA3bICHEHUEM IIPUYUH;

3) mpu OTCYTCTBHUM OCHOBAaHMU IJIsi OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOJMUMBIX st
MPEAOCTABICHNS MYHULHWIIAIBHON YCIyTd, YCTAHOBIICHHBIX NOJApa3ieaoM 2.7 HACTOSALIETO



aJIMUHUCTPAaTUBHOIO PErJIaMEHTa, OCYLIECTBISET IMpPHUEM 3asBieHUs 1100, B ciyyae BblOOpa
3asgBUTENs (TIPEICTaBUTENSl 3asBUTENA) IpH OOpalleHWH 3a ABYMS M Ooyiee yciayramd,
KOMIIJIEKCHOT'O 3aIIpoca U IOKyMEHTOB;

4) mpu OTCYTCTBUHM 3JEKTPOHHOTO IOKyMeHTooOopora ¢ OMCY mnpu HEoOX0AUMOCTH
OCYILECTBIISICT CHATHE KOIIUHU C OPUTMHAJIOB JOKYMEHTOB M UX 3aBEPEHMUE;

5) mpu HATWYHH JEKTPOHHOTO JoKyMeHTooOopoTa ¢ OMCY ocyliecTBIseT MOATOTOBKY
JJIEKTPOHHBIX 00pa30B 3asBJIECHUS (KOMIUIEKCHOTO 3alpoca) M JOKYMEHTOB (IpU HaJIUYHH),
OpUT'MHAJIbI BO3BPALIAET 3asIBUTEIIIO;

6) BbLIACT 3asABUTEII0 WIM €ro MPEJCTABUTENI0 PACHUCKY B IOJIYYEHHH JOKYMEHTOB C
yKa3aHHEM UX MEPEYHs U IaThl IOJIy4eHHs (Jlajiee — paciucKa) Inbo, B Cyvae MoydeHus yCIyTr
B COCTaBe KOMIUIEKCHOTO 3aI1poca, - BTOPOH 3K3eMILISp KOMILIEKCHOTO 3aIpoca.

[Ipuem 3asBieHHs O MPEJOCTABICHUM MYHUIMNAIBHON YCIYI'M W IPWJIAraéMbIX K HEMY
NoKyMeHTOB B M®I] ocyiecTBiisieTcs B IeHb 00pallieHus 3asiBUTENs (IPEeACTABUTENS 3aABUTENIS).

3.6.2.2. Beraya pe3ynbpTaTta MyHHIMIIATBHON YCITYTH.

OcHoBaHMEM JUIsl Havala aIMUHUCTPATUBHON MpOLEAyphl ABjIseTcs nocrymieHue B ML
u3 OMCY nokyMeHTa, SIBJISIOIIErocs pe3yabTaTOM MyHUIIMIIAILHOW YCIIYTH.

Pa6orauk M®II;

1) B citydae MOCTYIUIEHHSI B COOTBETCTBUU C COTJIAILIEHUEM O B3aUMOJIEUCTBUU TOKYMEHTA,
SBJISIIOIIETOCS. PEe3y/IbTaTOM MYHULUMIAIBHOW YCIYTH B 3JIEKTPOHHOM (hopMmaTe, MOANMCAHHOTO
AJIEKTPOHHOM MOAMMUCHIO JoJKHOCTHOrO auia OMCY, ocylecTBiIseT MOATOTOBKY U 3aBEpEHUE
JOKYMEHTOB Ha OyMa)XHOM HOCHTENEe, MOJATBEPKAAIOUIMX COAEpKaHHE HJIEKTPOHHBIX
JIOKYMEHTOB;

2) uHpopMHpYyeT 3asBUTENS O IOCTYIUIEHUH JOKYMEHTA, SBIISIOIIErOCS Ppe3ysbTaTOM
MYHULIMNIAJBHOW YCIYI'M, CIIOCOOOM, YKa3aHHBIM 3asBUTENIEM IIpU I0Jlade 3ampoca Ha
IPEeOCTaB/IEHNEe MyHULIMIIAILHON YCITYTH;

3) nmpu obpamenun B M®I] 3asButTens (mpeacrtaBUTeNsl 3asBUTENS) C JIOKYMEHTOM,
yJIOCTOBEPSIOLUIMM JIMYHOCTh (TIOJTHOMOYMSI) M pPacHUCKOW (KOMIUIEKCHBIM — 3aIpOCOM)
OCYIIIECTBIISIET BbIJIa4y JOKYMEHTA, SABJISIOIIErocs pe3yJbTaTOM MyHUIIMIIATIbHON YCIyTH.

WudopmupoBaHue 3asBUTENS O MOCTYIJICHUMHM JTOKYMEHTA, SBISIOIIETOCS Pe3yIbTaToOM
MYHUIIMNIAJIBHON YCIIYTH, OCYIIECTBIsETCS He o3aHee 1 pabouero aHs, CleAYIOLEro 3a JHEM €ro
nocryruieHus B MOLI.

3.7. HOpSII[OI( HCIIPABJICHUA JOIMYIICHHBIX OINEYATOK U OIIIMOOK B BBIZIAHHBIX B PE3YJILTATC
mpeaoCTaBJICHUA MyHI/IIII/IHaJ'II)HOI\/JI YCIyru JOKyMEHTax

B cnyuae BbIsIBIEHUS 3asiBUTENIEM OMNEUYaTOK W (MJIM) OMIMOOK B BBIJJAHHOM B PE3yJIbTaTe
IIPEIOCTABICHUSI MYHMLIMIIAJIbHOW YCIYTH IOKYMEHTE, 3asBuUTeNb Inpexacrasiasier B OMCY,
HENOCPEJICTBEHHO, JTUOO MOYTOBBIM OTIIPABICHUEM IOJIMCAHHOE 3asBJIEHUE O HEOOXOIMMOCTHU
UCTIPABJICHUS JOMYIIEHHBIX ONEYaToOK U (MJIM) OMIMOOK C M3JI0)KEHUEM MX CYTH U IPUIIOKEHUEM
KOIUU JIOKYMEHTa, COJIEPKalIero OnevyaTku 1 (M) OIHUOKH.

Odopmiienne W HampaBjieHHE (BblJaya) 3asBUTENIO JOKYMEHTa C HCHpPaBICHHBIMU
orneyaTkaMu (OmMUOKaMu) UM OTBeTa ¢ MHQOpMaIeil 00 OTCYyTCTBUM ONEYaTOK M OMIMOOK B
BBIIaHHBIX B PE3YyJIbTaTe NPEIOCTABICHUS MYHULIUIIAIIEHON YCIyry JOKYMEHTAaX OCYILECTBISAETCS
nojkHocTHRIMU JnaMu OMCY B cpok, He MpeBbIIAIOUMil 5 pabouux AHEW ¢ MOMEHTa
MOCTYIUIEHUS] COOTBETCTBYIOILETO 3asBJICHUS.

Pa3znen 4. D°OPMbI KOHTPOJIA
3A UCITIOJIHEHUEM AJIIMUHUCTPATUBHOI'O PEI'JTAMEHTA

4.1. ITopsimOK OCYIIECTBICHHS TEKYIIETO KOHTPOJIS 32 COOIOICHHEM M HCTIOTHEHUEM
OTBCTCTBCHHBIMHU NOJI’KHOCTHBIMU JIMIIAMHA HOJIO)KGHI/II\/'I a,Z[MI/IHI/ICTpaTI/IBHOFO pernaMeHTa nu
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO



MYHUILIUTIAJILHOW YCITYTH, a TAK)KE IPUHITUEM UMU PELICHHM

Texymuii KOHTPOJIb 32 COOJIIOICHUEM U UCITOJTHEHUEM JIOJIKHOCTHBIMM JINLAMHU TTOJI0KEHU I
HACTOSILEr0 aJMUHHCTPATUBHOTO pErJIaMEHTa W MHBIX HOPMATUBHBIX IIPAaBOBBIX aKTOB,
yCTaHaBJIMBAIOUINX TPeOOBaHMS K NPEAOCTABICHUIO MyHULIMIIAIBHON YCIYI'H, OCYIIECTBIISETCS
pykoBoautenem OMCY.

Texymuii KOHTPOJIb OCYILECTBIIAETCS HA TOCTOSIHHON OCHOBE U HAallpaBJIEH HA BBIABICHUE U
yCTpaHEHUE MPUYUH U YCIOBHM, BCIEICTBHE KOTOPHIX ObUIM HapyIIEHBI MpaBa 3asBUTENCH, a
TaKXe pacCMOTpPEHHE, NPUHATHE PEIIEHUH, MOJrOTOBKY OTBETOB Ha OOpallleHMs 3asBUTENEH,
CoJIeprKaIIre KanoObl Ha AelcTBUs (0e3/1elicTBHE) NOKHOCTHBIX JIHII.

IIpu BBIABIEHMHM B XOJ€ TEKYLIEro KOHTPOJS HapyIIEHUH IOJOKEHUH HACTOSIIEro
aJIMUHUCTPATHBHOTO PETJIAMEHTA M MHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAOLIMX
TpeOOBaHUS K TMPENOCTABICHUI0 MYHHUIMIAIBHON YCIYrH, PYKOBOIUTEIH CTPYKTYPHBIX
nozpazaeneHuii OMCY, OTBeTCTBEHHbIE 3a OpraHU3alUil0 padOThl MO IPEIOCTABICHUIO
MYHUIUIAIBHON YCIyTH, IPUHUMAIOT MEpPhI 110 YCTPAHEHUIO TAaKUX HApYIICHUI W HAIPaBISAIOT
pykoBoautento OMCY npemiokeHus 0 MPUMEHEHHH WM HETIPUMEHEHUH MEp OTBETCTBEHHOCTH
B OTHOLLICHHUH JOJKHOCTHBIX JIMII, JOMYCTUBIINX HapyLICHHUS.

4.2. Ilopsnok 1 NEpUOAUMYHOCTD OCYLIECTBIICHNUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MIOJTHOTHI M KQUECTBA MPEIOCTABICHUS! MyHHUIIMIIATBHON YCIYyTH, B TOM YHCIIE TOPSAO0K U (OPMBI
KOHTPOJIS 3a IMOJIHOTOW M Ka4€CTBOM IIPEJOCTABIEHUS MyHULIUIIAIbHON YCIIyTH

[IpoBepkr TPOBOIATCSA B HENISAX KOHTPOJSA 3a TMOJHOTOM M KAa4eCTBOM IPEIOCTABIICHHS
MYHHIIUITAIGHOW YCIIYTH, COOJIOJCHHEM M HCIIOJIHCHHWEM JOJDKHOCTHBIMU Juiamu OMCY
MOJIOXKEHUH HACTOSIIETO aIMUHUCTPATUBHOTO PETIaMEHTa, MHBIX HOPMATHBHBIX ITPABOBBIX aKTOB
Poccuiickoit  ®enepanuu, CaxanuHCKOM 00JIacTH  yCTaHABIMBAIOLIUX TpeOOBaHUS K
MPEAOCTABIECHNUIO MYHULIUTTAIBHON YCITYTH.

[TpoBepkr MOTYT OBITh MJIAHOBBIMHU M BHETIJIAHOBBIMH.

[leppoanYHOCT, MPOBEACHUS IJIAHOBBIX IPOBEPOK YCTAHABIMBAETCS PYKOBOAMUTEIEM
oMCY.

BHemnnaHoBble TPOBEPKU OCYIIECTBISIOTCSA B Clydae MOJYYEHHUS KAI00 Ha pelieHHs WU
nevctBus (6e3aeiicTBre) MoKHOCTHBRIX il OMCY, npuHSTHIE WK OCYIIECTBICHHBIE B XOJI€
MPEA0CTaBIECHNS MYHULIUITAJIbHON YCIYTH MO pelieHnto pykopogutenem OMCY.

Pe3ynbrarhl mpoBEepKH MOJHOTHI M KAauyecTBa MPEAOCTABIICHUS] MYHUIIMMAIBHOW YCIYTH
O0(OPMIISIFOTCSL aKTOM, B KOTOPOM OTMEUAIOTCS BBISBIEHHBIE HEOCTATKU U MPEAJIOKEHUS 0 MX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh AOIKHOCTHBIX U] OMCY 3a peuienus
u aeiictBus (0e3aeiicTBrE), MpUHUMaEMbIe (OCYIIIECTBISIEMbIC)
B X0/JI€ MPEAO0CTABIICHNUS] MYHUIIUITAIbHON yCITyTH

JIOMKHOCTHBIE JIWIIA HECYT IMEPCOHAIBHYI) OTBETCTBEHHOCTH 3a PEIICHUS WU JICUCTBUS
(Ge3melicTBUE), MPUHUMAaEeMbIe (OCYIIECTBISEMbIE) B XOJA€ MPEAOCTABICHUS MYHHUIIMIAIBHONI

YCIIYTH.

4.4. IlonoxxeHusi, XxapakTepusyrouie TpedoBanus K popmMam KOHTPOISL
3a MIPEIOCTABICHUEM MYHHMIMIIAIILHON yCIyTH
CO CTOPOHBI TpaXxKaaH, NX 00bETMHEHU U OpTraHu3aIi

KoHTposnp 3a mpenocTraBlieHHMEM MYHULHNAIBHON YCIYTM CO CTOPOHBI TpaXKJaH, HUX
00BbeTMHEHUH M OPTaHU3aINil OCYIECTBIISIETCS TOCPEACTBOM OTKPHITOCTH AesiTeibHocTH OMCY
MIpY MPEIOCTABICHUN MYHULIMTIATBHON YCIIYTH, TTOTYYEHHS TTOJTHOM, aKTyaJIbHOW U IOCTOBEPHOM



uH(pOpMAaLIK O MOPSJIKE MPEJOCTABICHUS MyHUIIMITAIEHOM YCIYT'H U BO3MOXHOCTHU J10CYAeOHOTO
paccMoTpeHus oOpamieHuit (3kao0) B mporecce NoaydeHuss MyHUIUIAIbHON YCIIyTH.

Pasnen 5. JJOCYJIEBHBIN (BHECY IEBHBII) ITOPSIJIOK
OBXAJIOBAHU PEIIEHUI U JEMCTBUM (BE3JIEMCTBUS) OMCY,
M®ILI, A TAKXXE UX JOJDKHOCTHBIX JINLI,
MYHULIMITAJIBHBIX CJIVKALLIMX, PABOTHUKOB

5.1. Uadopmarius 11 3aBUTEIS O €0 TIPABE MOJIATh Kano0y Ha penieHue U (HIn)
nercreue (6e3neiicteue) OMCY, M®I], a Takxe UX JOIKHOCTHBIX JIMII,
MYHUIIUTIATBHBIX CITY)KalIUX, pAOOTHUKOB

3asgBUTETH, UMEET MPaBO MOJAaTh XKajiol0y Ha pemeHue W (wim) nedctBue (Oe3nercTBHE)
OMCY, M®I1I, a Taxxe UX TOJKHOCTHBIX JIML, MyHULIUIIATbHBIX CIYXKAIIUX, pA0OTHUKOB.

5.2. Ilpeamer xanoOb

3asiBUTENIb MOKET OOpaTUTHCA € 7Kall000i1 B TOM YKCIIE B CIAEAYIOLUIUX CIyYasix:

1) HapyleHHe cpoKa PEerucTpaliy 3arnpoca o MpelOoCTaBICHUH MYHUIUNAIbLHON YCIYTH,
KOMILJIEKCHOTO 3aIpoca;

2) HapylleHHe CpPOKa MPelOCTABICHUs MYHUIUIAIbHONW YCIYrd (B OTHOIIEHUU JEHCTBUS
(0e3nerictBuss) OMCY, a Takke ero MAODKHOCTHBIX JIML, MYHUIUIAIbHBIX CIYyXalluX,
PabOTHHUKOB);

3) TpeboBanue y 3asIBUTENS IOKYMEHTOB WJIM MH(POPMaLIUK JIMOO OCYIIECTBICHUS ICUCTBUH,
IpPEeCTaBICHUE WIN OCYLIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMU
aKTaMH, YKa3aHHBIMH B ToJpaszzene 2.5. pazmena 2 HACTOSIIEro aJIMHHUCTPATHBHOTO
perylaMeHTa;

4) oTKa3 B IpreMe JOKYMEHTOB, TIPEAOCTABIICHHE KOTOPBIX PEAYCMOTPEHO HOPMAaTHBHBIMHU
IPaBOBBIMHU aKTaMU, yKa3aHHBIMHU B I0Jipa3iene 2.5. pa3zena 2 HaCTOSILEro aMUHUCTPATUBHOTO
periaMeHTa, y 3asiBUTEIIS,

5) oTka3 B IMpPEJOCTaBICHUH MYHHMLMIIANBHOM yciayrd (B OTHOIIEHUM JIeHCTBUSA
(6e3meiictBusi) OMCY, a Takke €ro JOJDKHOCTHBIX JIMIl, MYHUIIMIAIBHBIX CIYXKaIUX,
pabOTHUKOB);

6) 3aTpeOoBaHUE C 3asIBUTENIS IIPU NTPEAOCTABICHUN MYHULIUIIAILHON YCIYTH TUIATHI;

7) OTKa3 oprasa, MpeJOCTaBIAIONIEr0 MYHMLIMIAIBHYIO YCIYTy, JOJKHOCTHOIO JUIla
opraHa, opraHa, IpeIOCTaBIISIONIETO MYHHIUIIAIBHYIO YCIYTY, B MCIPABICHUH JOMYIICHHBIX
UMM OIEeYaTOK M OIIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHUIIUNAILHON YCIyTH
JOKYMEHTaX 100 HapylIeHHe YCTaHOBIEHHOTO CPOKA TaKUX MCIIPABIICHUH.

8) HapylIeHHe cpoKa MU MOpsAKa BbIJAYU JOKYMEHTOB MO pe3yibTaTaM Mpea0CTaBICHUS
MYHULUIIAJIBHON YCIYTH;

9) mpuocTaHOBIIEHHE MPEIOCTABICHUS MYHULIMIAIBHONW YCIyrd (B OTHOLIEHUU JEHCTBUS
(6e3meiictBusi) OMCY, a Takke €ro JOJDKHOCTHBIX JIMIl, MYHHUIIMIIAIBHBIX CIYXKaIlUX,
pabOTHUKOB);

10) TpeboBaHMe y 3assBUTEINS MPH MPEIOCTABICHUN MYHHUIIMITAIHLHON YCIIYTH JOKYMEHTOB
Wi WHPOPMALlMU, OTCYTCTBHE U (WMJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUChH INpPHU
NEpBOHAYAILHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOOMMBIX U MPEJOCTaBICHUS
MYHUIIUNATBHON ycinyru (B oTHouleHuu paeWcTBus (6e3perictBusi) OMCY, a Takxke ero
JOJDKHOCTHBIX JTUIT, MyHUITUTTATIBHBIX CITYKAIIUX, pAOOTHUKOB).

5.3. Opranbl MECTHOTO CaMOYIPaBJICHUS
" YIIOJJHOMOYCHHBIC HAa paCCMOTPCHUC )KaJ'IO6BI JOJIKHOCTHBIC JIMIIA,
KOTOPBIM MOXET OBITh HAIIpaBJICHA jkajno0a



5.3.1. XKamoba Ha pemenuss u npeiictBus (6e3merictBus) OMCY, mpeaocTaBisIONIETO
MYHULIUNIATIBHYIO YCIYTYy, €r0 JOJKHOCTHBIX JIUI, MyHUIIMIAJIBHBIX CIyXalluX, paOOTHUKOB
Y4acTBYIOLIMX OpraHM3aluil paccmarpuaercs pykoBoaureiaem OMCY.

KanoObl Ha pemenuss u aectBus (O6esneiictBue) pykoBoautens OMCY momaroTcsi B
BBIIIECTOSIIIUI OpraH (MpH ero HaJM4Yuu) JU00 B CIlydae ero OTCYTCTBHS pacCMaTpHUBAIOTCS
HenocpeacTBeHHO pykoBoauTeaeM OMCY.

5.3.2. XKamoba wna pemenus u pgeiictBus (Oe3neiictBus), paboTHUKOB MOI]
paccmatpuBaercs pykoBoauteaem MOII.

XKanoba nHa pemenus wu geiictBus (6e3peiictBus) MODIl, pykoBoautens MOI]
paccmatpuBaercs yupenureniem MOILI.

5.4. Ilopsaok mogauu U pacCMOTPEHUS JKaI00bI

[Tomaya U paccMoTpeHue KanoObl OCYIIECTBISETCS B MOPSAJKE, YCTAHOBJICHHOM CTaThei
11.2. ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzaluu HpeaOCTaBICHUS
TrOCY/IapCTBEHHBIX U MYHHUIMIAIBHBIX yciayr» u llojoxkeHuemM o0 OCOOCHHOCTSX MOJaud U
paccMoTpeHus xkano0 Ha peuieHus u aectBus (6e3aeiicteue) OMCY u ero JoMKHOCTHBIX JIUII,
MYHUIIUTNIATBHBIX CITYKAIlKX, @ TAKXKE Ha pelieHus u nercteus (6e3aeiictsue) MOLI, paboTHHKOB
M®II, yTBep)KIEHHBIM IIOCTAHOBJICHUEM aJAMHHHMCTPALMM MYHHMIMIIAILHOTO 00pa30BaHuUs
ropojckoit okpyr «Oxunckuit» ot 28.06.2018 Ne 401 «OO6 yrBepknenuu Ilomoxenus o0
O0COOEHHOCTSX MOJa4M U pacCCMOTPEHUS Kajlo0 Ha perieHus U AeicTBus (0e31eiiCTBIE) OPraHoB
MECTHOT'O CaMOYITPaBJICHUS MYHHUIIUIIAILHOTO 00pa30BaHus TOPOJCKO OKpyr «OXUHCKUI» U UX
JOJDKHOCTHBIX JIML, MYHUIMOAIbHBIX CIYXallUX OpPraHOB MECTHOI'O CaMOYIpPAaBJICHUS
MYHUIIUIIATLHOTO 00pa30oBaHusl FOPOJCKOi OKpyr « OXUHCKHIT», a TaK)Ke Ha PEIICHUs U JeHCTBUS
(6e3neiicTBHE) MHOTO(DYHKITMOHAIBHOTO IIEHTPA, PAOOTHUKOB MHOTO() YHKIITHOHAILHOTO IICHTPAY.

5.5. Cpok paccMOTpEHUS KATOOBI

Kanoba, nocrynusmas B OMCY, M®L, yupenurento M®PII, n1ubo BeImecrosmnmii opran
(IpH ero HaAJIM4YMHK), TOJUICKUT PACCMOTPEHHIO B T€UEHHE MATHAALATH PabOYMX JTHEH co JTHS ee
perucrpaiui, a B ciydae odxanoBanus otkaza OMCY, MOI] B npueMe TOKyMEHTOB y 3asiBUTENS
1100 B UCTIPABJIEHUH JOMYLIEHHBIX OMEYaTOK U OUIMOOK MJIH B Cllyyae 00KalloBaHUs HapyLICHUS
YCTAHOBJICHHOTO CPOKa TaKWX HCIPABICHWH - B TEUCHHWE ISITH pabodmx AHEW co JHS ee
perucTpanmu.

5.6. Ilepeuenb oCHOBaHUM JJIs PUOCTAHOBJICHHS pACCMOTPEHUS
JKajo0bl B CIIydae, €CJId BO3MOXKHOCTh ITPHUOCTAHOBIICHUS
MpeyCMOTPEHA 3aKOHOAAaTeNbCTBOM Poccuiickon denepaunu

[IpuocranoBieHre pacCMOTPEHUS KaJIOObI HE TOMTyCKaeTCsl.
5.7. Pe3ynbpTat paccMOTpEHHUs KaJI00bI

ITo pe3ynbTaTtamMm paccMOTpPEHHS KaJl0Obl TPUHUMAETCS OJJTHO U3 CIEAYIOIIUX PEIICHHIH:

- kaymoba yIOBIETBOpPSIETCS, B TOM 4YHCIE€ B (QOpME OTMEHBI MPUHATOTO pPEIICHHUS,
UCTIPABJICHUS JIONMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS
MYHHUIMIIAJIBHOM YCIYTH JOKYMEHTaX, BO3BPATa 3asBUTEIIO ICHEKHBIX CPECTB.

- B YJIOBJIETBOPEHUH 5KaJI00bI OTKA3bIBAETCS.

5.8. Iopsinox nHGOPMUPOBAHUS 3asIBUTEIIS
0 pe3yJbTaTax PacCMOTPEHUS KaTOOBbI



5.8.1. He mno3nHee naHs, CHENYIOIIETO 3a [HEM NPHUHSATHUS pEIICHUs, SBISAIOLIETOCS
PE3yJIbTaTOB PACCMOTPEHUS 5KaJI00BbI, 3aBUTEIIO B MUCbMEHHOM (hOpMe U 110 JKEJTaHHIO 3asiBUTEIIS
B JJICKTPOHHOW (pOopMe HampaBIsieTCs] MOTUBHPOBAHHBIA OTBET O PE3yNbTaTaX pPacCMOTPEHUS
KaJIOOBbI.

5.8.2. B ciydae mpu3HaHUS jKaJo0bl MOAJIEKAIIEH YIOBIETBOPEHUIO B OTBETE 3aSBUTEITIO
naetcst nHdopMarus o IeiHcTBUX, ocymecTBiseMbix OMCY, M®I] B nensx He3aMe U TEILHOTO
YCTpPAHEHHS BBISBIICHHBIX HApYUICHUW TMpU OKA3aHUM MYHULMIIAIBHOM YCIYTH, a Takke
INPUHOCATCS W3BUHEHMS 3a JOCTaBICHHbIE HEYJ0OCTBA W yKasbiBaeTcsi HWHGOpMauus o
JAITBHEUINX JCHCTBHSIX, KOTOPbIE HEOOXOJWMO COBEPIIUTH 3asBUTEIIO B IIETSAX IMONYUCHUS
MYHUIIMIIATILHON YCITyTH.

5.8.3. B cityuae nmpu3HaHMs %Kano0bl HE MOJJIeXKaIlel YIOBIETBOPEHHUIO B OTBETE 3asBUTEIIO
JAIOTCS apryMEHTHUPOBAHHBIC pPa3bsiCHEHUS O MPUYMHAX MPUHATOTO pPEIICHUS, a TakKxke
uH(popMaLs 0 MOpsiIKE 005KaN0BaHUS IPUHITOIO PELLICHUS.

5.9. Iopsmok 00xkaoBaHUS PEIICHHMSI 10 JKajIo0e

3asgBUTEIL UMEET ImpaBo 003KajJI0BaTh PEICHUE T10 )aiobe BBIIICCTOAIIMUM OOJIKHOCTHBIM
JMnaM ujin B BBIH_ICCTOHH_[I/II‘/'I Oprad B MOPAAKEC IOAYMHCHHOCTH.

5.10. IlpaBo 3asBuUTENS HAa NOTyYeHHE HH(POPMALIUH U IOKYMEHTOB,
HEOOXOAUMBIX JUIsl 0OOCHOBAHUS U PACCMOTPEHUS JKaI00bI

3asgBUTEIL UMECT I[IpaBO Ha IIOJIYYCHHC I/IH(i)OpMaIII/II/I U JOKYMCHTOB, H€O6XOILI/IMI)IX JJIA
000CHOBAHHUS U pacCMOTPCHUSA JKaJIOOBL.

5.11. Cnoco6s! ”HPOPMUPOBAHUS 3asIBUTEIICH
0 TOPSIJIKE MOJAAYU U PACCMOTPEHHUS KAI0ObI

NudopmupoBanre 3asBUTENEi O TMOpsIKE MOJAYM W PACCMOTPEHHS  KanoObl
obecreunBaeTCst:

- TIOCPEACTBOM pa3MelleHus MH(pOpMallud Ha CTEeHJaX B MeCTaxX HpPeJOCTaBICHUS
MYHUIUNAIBHON YCIIyTH, Ha opumaibHbIX caiitax OMCY, M®L], B cetu UuTtepuert, Ha EIII'Y n
PIIT'Y;

- B ycTHOM (hopMe 1o TenedoHy WK Ha JTMYHOM IpUEME;

- B NHUCHbMEHHOM (hopMe MOYTOBBIM OTIPABJIEHUEM WM AJIEKTPOHHBIM COOOIEHHEM I10
azpecy, yKa3aHHOMY 3asiBUTEJIEM.



[Tpunoxenue Ne 1
K aIMUHHACTPATUBHOMY PErIaMEHTY

IPEIOCTABIICHUS MYHUITUTATEHON
yCIYTH
«Bp11a4a apXUBHBIX CIIPABOK, ApXHBHBIX
BBIIINCOK u APXUBHBIX KOIIHH
JOKYMEHTOB)

B

(maumenoBanue OMCY)
oT

(HaMMEHOBaHHE FOPHUIMYECKOTO JIUIIA,
bamunus,

UM, OTYECTBO (IIPH HAIWYHH), 1aTa POKIACHUSI
3asBUTENIS, (TIPEICTABUTEIIS 3asIBUTENS ))

BUJ IOKYMCHTA, YAOCTOBCPAIOLICTO JINYHOCTD

cepus HOMEp
JaTa BbIIaun

opras, BI)IIIaBHII/Iﬁ JOKYMCHT

KOJ moapasaCJICHUA

(ampec mpokuBaHUS A1 (PU3UUECKOTO JIUIIA,

MecToHaxoxenus s I u ropuauyeckoro

JUTIA)
TenedoH
e-mail
3ASBJIEHUE
[Tpoury BeIaTh (yKa3aTh HYKHOE):
ApXUBHYIO CIIPaBKY ApPXUBHYIO KOIIMIO apXUBHOTO TIOKYMEHTA
BBIMHICKY

CyTs 3anpoca:

(o cTaxke, TBFOTHOM CTaXe, 3apabOTHOM MJ1aTe, Harpa)X/JA€HNUHU, BbIIEJICHUH KBApTUPBI,

3aKPETUICHUH JKUJIOTO TIOMEIIICHUSI | JIP. )
[Tepuon, 3a KOTOPBIH HEOOXOAUMA CTIPABKa, 1aTa K HOMEP apXUBHOTO JOKYMEHTA (TIpY HAJTUYHH),
HaMMEHOBAaHHE OPTaHM3AIlMH1, 3aHUMaeMasl JI0JHDKHOCTh, CBEICHHS O CMEHE (pamMIIIHiH, KeHITHHAM
JUI TIOATBEPKJICHUS CTa)a yKa3aTb JAaThl POXKACHUS JI€TE€H, MHBIE CBEICHUS O JOKYMEHTE!




KonuyecTBo 3K3eMILISPOB:
JlokyMeHT HeoOX0IUM ISt
Onuch TOKYMEHTOB, MPUIIATA€MBbIX K 3asIBJICHUIO

Nen/m | HaumeHoBaHHME JOKYMEHTa Kon-Bo (wr.)

B cootBerctBun ¢ ®enepanbHbiM 3aKOHOM «O IEpCOHAIBHBIX JaHHBIX» Jal0 COIVIACHE Ha
00pabOTKy MOMX NEPCOHAIBHBIX JAHHBIX.
JIOKYMEHT Npollly BbIIaTh (HalIpaBUTh):
D IpY JINYHOM OOpalleHHH;

D yepe3 MOII;
D B (hopMe IIEKTPOHHOTO JOKYMEHTA Yepe3 JTMUHBIA KaOMHET

" n 20 T.

(moamuce) (pacuudpoBKa IMoUCH)
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