Yr1BepxkacH

ITOCTAHOBJICHUEM aJIMUHUCTPALIMHI
MYHHIIUIIATILHOTO 00pa30BaHus
TOPOJCKOUN OKPYT «OXUHCKUI»
OT Ne

AJIMAHUCTPATUBHBIN PEI'VIAMEHT
INPEJOCTABJIEHUA MYHULUITAJIBHOU YCIIYI'H
«BBITAYA PA3ZPEIHIEHUSA HA ITPABO OPTAHU3AIIUU POSHUYHOI'O PBIHKA»

Paznen 1. OBIIIME ITOJIOKEHUA
1.1.IIpenmet peryaupoBaHus aAMMHUCTPATUBHOTO PErIaMeHTa

AJIMUHUCTPAaTUBHBIM pPErVIAaMEHT MPEAOCTaBICHUS MYHULUNAIbHONW Yyciyrn «Bblgaua
paspellieHdss Ha TPaBO OpPraHM3allid PO3HHYHOIO phIHKA» (majsee - aJIMHUHHUCTPATHBHBINA
periiaMeHT) pa3paboTaH B LEISIX  YHOPSIOYCHHS aJMUHHCTPATHBHBIX TIPOLEAYp U
aMUHUCTPAaTUBHBIX JIEUCTBUM, NOBBIIMICHUS KayecTBAa MPEJOCTABICHUS W JOCTYIHOCTH
MYHUIIUNATBHOW  YCIYTHM,  yCTpaHEHHs  M30BITOYHBIX  JEHCTBHM W M30BITOYHBIX
aMUHUCTPAaTUBHBIX MPOLEAYP, COKpPAILIECHHUS KOJIMYECTBA JIOKYMEHTOB, MPEACTAaBISEMBIX
3asBUTENIAIMA I [OJIY4EHHS  MYHULUINAIBHOW  YCIYI'M,  IIPUMEHEHUS  HOBBIX
ONTUMM3UPOBAHHBIX (POPM JTOKYMEHTOB, CHUKEHHS KOJMYECTBA B3aUMOJCUCTBUI 3asgBUTENEH C
JOJDKHOCTHBIMM  JIMIIAMH, COKpAIEHHUsI CpOKa IIPEJOCTaBIEHUS MYHMLMIIAJbHOW YCIYyIH, a
TaK)K€ CPOKOB HCIIOJHEHUS OTAENbHBIX aJMUHUCTPATUBHBIX MPOLEAYP M aIMUHUCTPATUBHBIX
JNEHCTBUI B paMKax IpPENOCTaBIEHUS MYHULIMNAIBHOW YCIYTH, €CIU 3TO HE IPOTUBOPEUUT
dbeneparbHBIM 3aKOHAM, HOPMaTUBHBIM TTPaBOBBIM akTaM [Ipe3uaenTta Poccuiickoit deneparuun
u IlpaButensctBa Poccuiickoii denepannu, HOpMaTUBHBIM IpaBoBbIM akTaM (CaxalMHCKON
00JacT, MyHUIIUTIAJILHBIM IPABOBBIM aKTaM.

1.2.Onwmcanue 3asBUTENCH, a TaK)Ke (GU3UICCKUX JIUII,
HNMCHOIIIUX HpaBO B COOTBETCTBHUHU C 3aKOHOAATCIHbCTBOM
Poccutickoit deneparuu 1100 B CUITy HAJEICHUS UX 3aSBUTEIISIMHU
B nopﬂmce, yCTaHOBHGHHOM 3aKOHOAATCIIBCTBOM
Poccuiickoit denepaiuu, NOTHOMOYHMSIMHU BBICTYIATh OT UX UMEHU
IIPU B3aUMOJIEUCTBUU C COOTBETCTBYIOIIMMH OPraHAMU
WCITOJTHUTEIIbHON BJIACTH U MHBIMHU OpPTaHU3alUSIMHI
HpH IIPEAOCTaBICHUN MYHULIUIIAIBHBIX YCIYTU

3asiBUTENISAMHU SABJISIOTCS [1OJIY4aTEN MYHUIIMIIAIBHON YCIYTH, a TAK)KE UX MIPENCTAaBUTENH,
JNEHCTBYIONIME B CHJIy TIOJHOMOYMM, OCHOBAaHHBIX Ha OGOPMIICHHOH B YCTaHOBJICHHOM
3aKoHOAATeNnbCTBOM  Poccuiickor  ®Penepauuu  MOpsAAKE JOBEPEHHOCTH, HA  YKa3aHUU
denepanbHOro 3aKkoHa JMO0 Ha aKTe YMOJHOMOYEHHOTO Ha TO TOCYIAapCTBEHHOI'O OpraHa Wiu
opraHa MeCTHOTO caMOyIpaBiieHus (najee — NpeACTaBUTEIN).

[Tonywarensmu MYHULHNAIBHOM  YCIYIHM  SBIISIOTCA IOpUINYECKHE  JIMIIA,
3aperuCTpUPOBAaHHbIE B YCTAHOBJICHHOM MOPSAKE U OCYLIECTBIISIOIIME JAEATEIbHOCTh Ha
TEPPUTOPUN  MYHHUIIMITAIBLHOTO 00pa30BaHHS TOPOJACKOW OKpyr <«OXHHCKHi» (mamee —
3asIBUTEIIN).

1.3. TpeboBanus K NOPSIKY HHHOPMUPOBAHHS
0 TIOPSIJIKE TIPEJOCTABICHUS MyHUIUITATBHON YCITyTH

1.3.1. Uudopmanust 0 Mecte HaXOXKIAeHUs U Tpaduke padOThl KOMUTETA IO YIPABJICHHUIO



MYHUIIUTATBHBIM UMYIIECTBOM U SKOHOMHMKE MYHUIIUIIAIBHOTO 00pa30BaHMs TOPOACKON OKPYT
«OxuHckmit» (manee - KomuTer), NpemoCTaBisIOMIEr0 MYHHIMIAIBHYIO YCIyTy, €ro
CTPYKTYPHBIX  MOJAPA3AECICHUN, TMOJABEIOMCTBEHHBIX  YUPEKICHUH, Yy4YaCTBYIOIIMX B
MPEIOCTaBIEHUN MYHULIMIIAIBLHOM YCIyTH, crocodax IMoiydeHus HHpopMaluu O MecTax
HaXOXJeHUs M rpadukax paboOThl TOCYAAPCTBEHHBIX OpraHoB, OpPraHOB MECTHOIO
CaMOYIPABJICHUSI U TMOJBEIOMCTBEHHBIX MM YUPEKICHMSIX, YYACTBYIOIIMX B MPEIOCTaBICHUU
MYHUIIUIATBHONH YCIYTM, a Takke MHOTOQYHKIHOHAJIBHBIX LEHTPOB MPEIOCTABICHUS
rOCYIapCTBEHHBIX W MYHULMUIAJIBHBIX YCIYT, CIPABOYHBIX TeJlePOHAX CTPYKTYPHBIX
HOI[pa?),Z[G.HGHI/Iﬁ OpraHoB MCCTHOI'O CaMOyHpaBJICHUA, MNPCAOCTABIAOINIUX MYHUIIHUIIAJILHYIO
ycIyry, B TOM uucie HoMep TenedoHa-aBTOMHGOpMaTopa, aJpecax HMX AJIEKTPOHHOW MOYTHI,
COIEPIKUTCA B IIPUIIOKEHUN K aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.3.2. Undopmarnuio 0 TOpsAIKE TMPEIOCTABICHUS MYHHIIMIAIBHOW YCIYTH MOKHO
MOJIYYUTh.

HanmenoBanme coco6a nosrydeHusi ”HGOpMaIiu Anpec

1. Ha 0pHUIMATLHOM HHTEPHET-CANTE aMHUHUACTPAIIHH www.adm-okha.ru.
MYHUIIUTIATBHOTO 00pa30BaHMsI TOPOJCKON OKpYyT
«OXxuHCKHIT» (Hanee — A IMUHHCTPAIINs)

npu TMYHOM obOpaienuu B Komurer Caxanunckast 06macts, r. Oxa,
yi1. Jlenuna, a. 13,ka6. 209

C MCITOJIb30BaHUEM CPEACTB TeIe()OHHOM CBS3H I10 8 (42437) 3-08-18
Homepy Komurera

Ha HHPOPMAIIMOHHBIX CTEH/IaX, PACIOI0KEHHbBIX B CaxanuHckast 00macTb, . Oxa,
Komurere yin. Jlenuna, a. 13
MIpU TUCbMEHHOM OOpariieHuu 1o mouyre B Komurer 694490 ,Caxannnackas 001aCcTh,
r. Oxa, yn. Jleauna, 1. 13,
ka0. 207
Py THCHMEHHOM OOpAIleHUH 110 3JICKTPOHHO# moute B | Komitet-okha@sakhalin.ru.
Komurer
2. B PErMOHAILHON TocyaapcTBeHHOM nHpopmanuonnoit | https://uslugi.admsakhalin.ru

cucteme «lopran rocyaapcTBEeHHBIX U
MYHHIUNATBHBIX yeryr (hyHkuuit) CaxannHCKon
obuacTu»

3. B (eiepaabHO TOCYIapCTBEHHOM HHPOPMAIIMOHHOM http://www.gosuslugi.ru
cucreMe «EIHUHBIN TOPTA TOCYAAPCTBEHHBIX U
MYHUIUIATBHBIX YCayT (QyHKIHiT)>»

4. Ha opuIMaTLHOM HHTEpHET-caiite M®I] (B caydae http://mfc.admsakhalin.ru
OpraHu3aluy MPeIOCTaBICHUS MyHULUIIAIbHON YCIyTH
B MHOTO()YHKIIHOHAJIBHOM IIEHTPE TPEIOCTABICHUS
TOCY/IapCTBEHHBIX M MYHUIIMNIAIBHBIX YCIYT (1ajee -

M®IL))

npu TuaHOM obpainenun B MOI (B ciyuae CaxanuHckas o01acTh, r. Oxa,




OpraHHU3aIy MPEA0CTaBICHHSI MyHUIIUTIAIBHOMN yCIyTH
B M®II)

yi. Jlenuna, a. 37
CaxanuHckag oosacts, r. Oxa
yi. CoBerckas , 31/1

C ucnonap30BaHUEM CPEICTB TeIe(OHHOM CBS3H 10
HoMepy M®I] (B citydae opraHu3aiiy mpeoCTaBICHUS
MYHHUIUIATBHON yeryru B ML)

8-800-100-00-57

Ha nH(OPMAIMOHHBIX cTeH1aXx B M®DI] (B ciryuae
OpraHu3aluy MPeIOCTaBICHUS MyHUIUIIAIbHON YCIyTH
B MOIJ)

CaxanuHckas o0iacrts, r. Oxa,
yin. Jlenuna, n. 37
Caxanuuckas o0iacts, r. Oxa
yia. Coserckas , 31/1

py THCbMEHHOM oOpartiennu 1o moure B M®PI] (B
clly4yae opraHu3aliy IpeoCTaBICHUS MyHUIIUIIATbHON
yeayru B MOII)

694490 ,Caxannnackas 001aCcTh,
r. Oxa, yn. Jleauna, a. 37
694490 ,Caxannnackas 001aCcTh,
r. Oxa yn. CoBerckas , 31/1

nyTeM MyOJIMYHOro HH(OPMHUPOBAHUS

lNazera « CaxanuHckuii
HeDTSTHUK»

1.3.3.CBenenus o xo/€ IpeIOCTaBICHUS MyHULIUIIAILHON YCIYTH MOYKHO MOJY4HTh:

HaumenoBanue cioco6a nonyueHust uHGopMaIiuu

Anpec

npu TMYHOM obOpaienuu B Komurer

CaxanuHckas oonacts, . Oxa,
yi1. Jlenuna, a. 13,ka6. 209

C MCITI0JIb30BaHUEM CPEACTB TeNIe()OHHOM CBA3H 110
Homepy Komurera

8 (42437) 3-08-18

IpY TUCbMEHHOM OOpalieHuu 1o noure B Komurer

694490 Caxanuuckas 00J1acTh,
r. Oxa, yiu. Jleauna, a. 13

IpY TUCbMEHHOM OOpAIIEHUH 110 3JICKTPOHHOM MoYTe B
Komurer

komitet-okha@sakhalin.ru.

B PETHOHAJILHON TOCY/IapCTBEHHOM MH(POPMAITMOHHOMN
cucreMe «llopran rocynapcTBeHHBIX U
MYHUIUIATBHBIX yeayr (Gyrakiwmit) CaxaauHCKOR
obsacTu» (B ciTydae opraHu3aliy IpeI0oCTaBICHHS
MYHHIIATIATLHON YCIYTH B 3JICKTPOHHOM BHJIC) Yepe3
JUYHBIN KAOMHET TIPH MOJIYICHUU YCITYTH B
3IEKTPOHHOM BUJE

https://uslugi.admsakhalin.ru

B (penepanbHOI rocy1apcTBEHHON HH(DOPMAITMOHHOM
cucreMe «EIHMHBIN TOPTAl TOCYAAPCTBEHHBIX U
MYHUIUIATBHBIX yeayr (QyHKIwmit)» (B ciydae
OpraHu3aluy MIPEIOCTABICHUS MYHUIIMIIAIBHON yCITyTH
B 3JICKTPOHHOM BH/IE) Uepe3 JINYHbINA KaOUHET MpH
MIOJIyYEHUH YCIYTH B 3JIEKTPOHHOM BUJE

http://www.gosuslugi.ru

Ha ounmanbHOM HHTEpHEeT-caiite MOL] (B ciryuae

http://mfc.admsakhalin.ru




OpraHu3aluy NPEIO0CTABICHHUS MYHULUIIATBHOH YCITYTH
B M®II) uepe3 nuHbIi KaOUHET

npu TU9HOM obOpamennu B MOIL] (B ciiyqae
OpraHM3al1y NPEAOCTaBICHNS MyHUIUIIAIBHON YCIIYTH
B MOII)

Caxanuackas oonacts, r. Oxa,
yi. Jlenuna, a. 37
CaxanuHckag oosacts, r. Oxa
yi. CoBerckas , 31/1

C UCIOJIb30BaHUEM CPEACTB TEIEPOHHOM CBSI3U MO
HoMepy M®I] (B citydae opraHu3aiiy npeoCTaBICHUS
MYHHUIUIATBHON yeryru B ML)

8-800-100-00-57

Ha nHpopMaIMoHHbIX cteHaax B MOL] (B ciryuae
OpraHM3al1y PEAOCTaBICHNS MyHUIUIIAIBHON YCIIYTH
B MOII)

CaxanuHckas oonacts, . Oxa,
yi. Jlenuna, a. 37
CaxanuHckag oosacts, r. Oxa
yi. CoBerckas , 31/1

pY THCbMEHHOM oOpartiennu 1o moure B M®PI] (B
clly4yae opraHu3aliy NpeoCTaBICHUS MyHUIIUIIATbHON
yeayru B MOII)

694490 Caxannnackas 001aCTh,
r. Oxa, yn. Jleauna, a. 37
694490 ,Caxannnackas 001acTh,
r. Oxa yn. Coerckas , 31/1

IPY TUCbMEHHOM OOpAIEHUH 110 3JICKTPOHHOM MoYTe B

OTCYTCTBYET

MOI]

1.3.4.adhopmupoBanue npoBoAUTCS B hopme:

- YCTHOTO MH(OPMHUPOBAHUS;

- MUCbMEHHOTO UH(POPMUPOBAHUS.

1.3.4.1. YcTHOe MH(POPMUPOBAHUE OCYIICCTBIsICTCS crieruanuctaMu Komurera u (uiu)
MOI] ipu oOparieHnn 3asBUTENEH 32 HHPOPMAIMEH JTUYHO WK 0 TenedoHy.

CreuuanucTel, OCYHICCTBISAIONMIUEG YyCTHOE HWHMDOPMHUPOBAHWE, MPUHUMAIOT
HE0OXOIUMBIE MEPHI JIJISl JaYU TOJTHOTO U OTIEPATUBHOTO OTBETA HA MMOCTABIIEHHBIE BOIIPOCHI.

YcTHOe WMHGOPMHUPOBAHHE KAXKIOTO 3asBUTENS OCYIIECTBISETCS B TEUYCHHE BPEMCHH,
HEO0OXOIMMOTO /I €r0 MHPOPMUPOBAHUS.

1.3.4.2.TIpu oTtBeTax Ha Tene(OHHBIC 3BOHKU CICIHMATUCTBI MOAPOOHO, B KOPPEKTHOM
dbopme, HHOOPMHUPYIOT OOPATUBIIUXCS 3asABUTENCH MO HHTEpECyomuM uX Bompocam. OTBeT
JIOJDKEH HAYMHATHCS C MHGpOpPManuu O HauMeHoBaHWM opraHa W (wm) MOIL], B xoropsiit
oOparuiicsi 3asiBUTENb, (haMUTIMM, UMEHH, OTUYECTBE W JOJKHOCTU CIEIHAINCTa, IPUHSBILETO
TeneOHHBIN 3BOHOK.

[lpu yctHOM oOOpamieHuu 3asButesiss (M0 TeneOHy) CIEHUATHCTBI JAal0T OTBETHI
camocTosTenbHO. Eciii cienuanucT, K KOTOpOMY O0paTHIICs 3asiBUTEINb, HE MOKET OTBETUTH Ha
BOIPOC CaMOCTOATEIbHO, TO 3aBUTENb JOJDKEH ObITh HANpaBJeH K IPYroMy CIELUATUCTY HIN
XKe O0OpaTUBIIEMYCsl 3asBUTENO JODKEH OBITh COOOIIEH TenehOHHBIH HOMEpP, MO KOTOPOMY
MOXXHO TOJYYUTh HEOOXOAUMYI HH(POPMANHIO, JTUOO CHEIHAIUCT MOXET TMPEIIOKUTh
3asIBUTEINI0 OOPATUTHCS MUCHMEHHO.

1.3.4.3. IlucbmenHoe WHOOPMUPOBAHUE OCYIIECTBISAETCS IMyTEM HAIPaBJICHUS OTBETOB
MOYTOBBIM OTMPABICHUEM HIIA MOCPEICTBOM HH(DOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CeTel
0011Iero MmoJb30BaHusl (MO JIEKTPOHHOM MouTe, Mo (Hakcy) MUCXO/s U3 BHIOPAHHOTO 3asBUTEIIEM
crioco0a HaIrpaBlIeHHUs EMy OTBETA.

OTtBeT Ha oOpaleHne 3asBUTEIIS TPEIOCTABIISCTCS B MPOCTOM, YETKOM U TIOHIATHOU dopme
C yKazaHueM (paMuiinu, HHALMAJIOB, HoMepa TenedoHa cnenuanicra Komurera u (nmm) MOLI.

OTBeT HampaBigeTcs B IMHUCbMEHHOM BHJE B 3aBUCHMOCTH OT croco0a oOpaiieHus
3asBUTENs 3a uH(opmanmeld wiIM crocoda JOCTaBKM OTBETa, YKAa3aHHOTO B MHUCHMEHHOM

BCC



oOpalleHuy 3assBUTEIIS.

OtBer Ha OOpalieHne, TOCTyNMuBIIee B (hOpMe AIMEKTPOHHOTO JOKYMEHTA, HAIPABIISCTCS B
(dopMe 3IEKTPOHHOTO JOKYMEHTa IO aJipecy 3JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpalleHHH,
WIN B IHCBMEHHOH ()OpME IO TTOYTOBOMY aJIpecy, yKa3aHHOMY B OOpAaICHUN.

1.3.5.I1opsnok, popma u MecTo pazMmelieHus: HHGpOpMaIIK 110 BOIIPOCaM MPEeI0CTaBICHUS
MYHUIUTTATBHON YCITYTH.

1.3.5.1. Uudpopmanuonnsiii crenn Komurera u (wnm) MOL[ comepkKuT CleAyIONIYIO
nHpopManuo:

- 0 MecTe HaxOXJeHus u rpapuke padotsl Komurera u (i) M®L], a Takxke o ciocodax
NOJTyYCHUs YKa3aHHOH WH(OpMAaIIHH,

- 0 cipaBo4HBIX Teneponax Komurera u (nam) MOL];

- 00 agpece odunuanpHOro caiita Aamunuctparuu u (nan) M®IL] B cetu UnTepHer;

- 00 azgpece anekTpoHHOM o4tk Komutera u (nnn) MOII;

- 00 ampecax Iloprama rocymapCTBEHHBIX ¥ MYHHIMNATbHBIX yciayr ((yHKimii)
CaxanuHckodl obOmactd, EamHOro moprajia TOCYZapCTBEHHBIX W MYHHIMIMAIBHBIX YCIYT
(bynkumit);

- O TOpsAIKE MOJy4eHUs HH(OpMAIMKM 1O MPEIOCTABICHUI0 MYHUIIMIAIBLHOW YCIYTH,
CBEJICHUI O XOJi¢ NPEOCTAaBICHUS MYHUIIMTIAILHOW YCIIYTH, B TOM YHUCIIE C HCIIOJIb30BaHUEM
nopTaja TOCYJapCTBEHHBIX W MYHUIUNAIBHBIX ycayr (¢yHkumii) CaxaJuHCKOW 001acTH,
EnuHoro moprasia rocy1apCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIyT (QYyHKIHI);

- 0Opa3el 3aroTHeHUS 3asIBIICHUS;

- W3BJIICUCHUS W3 HOPMATHBHBIX TPABOBBIX aKTOB, COACPIKAIIMX HOPMBI, PErYIHPYIOLIHE
JEeATENILHOCTb MO TPEIOCTABICHHIO MYHUIIUTIAIBHON YCIYTH;

- KpaTKO€ U3JI0KECHUE MPOLIEAYP MPEIOCTABICHUSI MYHHUIIHITAIBHON YCITyTH,

- IEPEYCHBb JOKYMECHTOB, HEOOXOAUMBIX JIJISl PEIOCTABICHUS MYHHUIIMITAIBHON YCITyTH.

1.3.5.2. Opurmaneueii cait Agmuauctpanud u (i) MOI] comepKuT Cleayromyio
UH(OPMALIUIO:

- 0 MecTe HaxoxaeHus u rpaduke padotsl Komurera u (rmu) M®IL], a Takke o crocobax
MOJYYCHHUS YKa3aHHOU HH(OpMAIIHH,

- 0 cripaBouHBIX Tenedonax Komurera u (i) MOII;

- 00 azgpece odunuanbHOro caiita Aamunuctparuu u (uau) M®IL] B cetn UnTepHer;

- 00 agpece anekTpoHHOM mouThl Komutera u (nmm) MOLI;

- 00 azgpecax moOpTala TrOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX ycuyr ((QyHKumit)
Caxamuackod oOmacti, EamHOrO moprana TOCYZapCTBEHHBIX W MYHHIMIMAIBHBIX YCIYT
(bymKmii);

- O TOpsAIKE TMONy4YeHUs HH(OpPMAIMK 1O MPEJOCTABICHUI0 MYHHUIIMTAIBLHOW YCIYTH,
CBEJICHUI O XOJie MPEOCTaBICHUS MYHUIMIAIBLHONW YCIYTH, B TOM YHUCIIE C HCIIOJIb30BaHUEM
nopraja roCyIapCTBEHHBIX M MYHUIHUMNAIbHBIX yciyr (¢yHkuumit) CaxamuHcKoit obusacty,
Enunoro mopTraia rocy1apcTBEHHBIX U MYHUITUIIATBHBIX YCIYT () YyHKIHIA);

- oOpa3serr 3armoHeH sl 3asIBIICHHS

- W3BJICUCHUS U3 HOPMATHBHBIX MPABOBBIX AKTOB, COACPIKAIIMX HOPMBI, PEryIHPYIOIIHE
NeSITeITbHOCTD IO MPEIOCTABICHUIO MYHHUIIUITAIHHON YCIIyTH,

- KpaTKOE U3JI0KECHUE MPOLICAYPhI IPEIOCTABICHUS MYHUITUIATILHON YCIIYTH;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIS IPEIOCTABICHUSI MYHHUIIUITAIBHON YCITyTH.

1.3.5.3.Enunblii mopTai rocy1apcTBEHHBIX ¥ MYHHUIIMIIAIBHBIX YCIYT (DYHKIIHIA) ¥ TOpTa
TOCYJIapCTBEHHBIX M MYHHUIMNAIBHBIX yciuyr (pyHkiuii) CaxaluHCKOH 0071acTH CcoaepikaT
CIIEYIOIIYI0 HH(OPMAIIUIO:

- 0 MecTe HaxoxJeHus u rpaduke padorei KomureTa, a Takke 0 crnoco0ax MOTydeHUs
yKa3zaHHOM HH(opMaIuy;

- 0 cIIpaBOYHBIX Tenedonax Komurera,

- 00 azpece o¢uIMATBHOrO caiiTa AIMHUHHUCTpAallMU B ceTH VIHTEpHET W aapece ero
3JIEKTPOHHOM MOYTHI;



- 00 agpece EnuHoro noprasia rocyapCTBEHHBIX © MYHHIMIAIBHBIX YCIyT (QyHKIUI);

- 0 TMOpsIKe TONy4eHHs WH(GOPMAIMK O MPEIOCTABICHUI0 MYHHUIMIIAIBHOH YCIyTH,
CBEJICHUH O XOJI¢ WCIIOJHECHUS MYHHIMNAIBHOH YCIYTH, B TOM YHCIIE C HUCIIOJIb30BaHUEM
EnuHOro moprana rocyJapcTBEHHBIX M MYHHIMIAIBHBIX yCIyr ((GyHKIMIA), W3BICYCHUS W3
HOPMAaTHBHBIX IPABOBBIX AKTOB, PETYJIHPYIOIINX MPEAOCTABICHUE MYHUIIMITAIEHON YCIYTH.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIUITAJIBHOU YCIIYTU
2.1. HaumeHOBaHHE MYHUIIMIIATBHON YCITyTH

HanmenoBanue MyHunMnanpHOW ycnyru: «Bpigada paspemieHus Ha NpaBO OpraHU3alvuu
PO3HUYHOIO PBIHKA».

2.2.HaumMeHoBaHUE OpraHa MECTHOT'O CaMOYTIPABJICHHS
CaxanuHckol 007aCcTH, HEMOCPEACTBEHHO MPEAO0CTABISIONIETO

MYHHULIMITATIBHYIO YCIYTY

[IpenocraBiieHne MyHUIUNAIBHON YCIYTH OCYIIECTBIIAETCS KOMUTETOM IO YIPABICHUIO
MYHUIIUTATBHBIM UMYIIECTBOM U SKOHOMHMKE MYHUIIUIAIBHOTO 00pa30BaHMs TOPOACKON OKPYT
«OXHUHCKUN».

IIpenocraBiieHre MYHULIMIIAIBHON YCIIYI'M OCYIIECTBIISETCS BO B3aumonelicrsuu ¢ MOIL],
denepanbHOil CiTy’)KO00H TOCYIapCTBEHHOM pErwcTpannd, Kagactpa W kaprorpaduu (mamsee —
Pocpeectp), DenepanbHoii HasmoroBoii ciryxooii (nanee — PHC).

Komurer u (rin) M®I] He BripaBe TpeOOBATh OT 3asiBUTENS OCYIIECTBICHUS ICHCTBHM, B
TOM YHCJIE COTJIACOBAHUHM, HEOOXOJUMBIX JUIS MMOTyYEHHsI MyHHIIMIIATBHON YCIIYTH U CBA3aHHBIX
c oOpaiieHMeM B HHbIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIPaBJICHUS U
OpraHM3aly, 3a UCKIIOYEHHEM IOJIyUY€HHUsl YCIYr, BKIIOYEHHBIX B IEPEUYEHb YCIIYT, KOTOPBIE
ABIIAIOTCS HEOOXOIMMBIMH U 00sI3aTENIbHBIMH ISl MPEJOCTaBICHUS MYyHUIMIAIBHBIX YCIYT,
yTBep)KIeHHBIN pemenneM CoOpaHus MYyHHLIMIAIBHOTO O0pa3oBaHMsS TOPOJCKOW OKPYT
«OXHUHCKUN».

2.3.Pe3ynbTar npenocTaBieHus MyHUIMITATBHON yCIIyTH

PesynpTaTom npenocraBieHuss MyHUITUTIATBHON YCIIYTH SIBIISICTCSI:
- pellieHre O BhIIaue pa3pellieH s Ha IPaBO OpraHU3aIlui PO3HUYHOTO PHIHKA,
- pemeHne 00 0TKa3e B BbIJAUE pa3pelieHus Ha TIPaBO OPraHU3aluu PO3HUYHOTO PHIHKA.

2.4.Cpok mpe1ocTaBiIeHUS
MYHUIIUTIATIBHON YCIYTH C Y4€TOM HEOOXOAUMOCTH O0paIeHHUs
B YUPEKACHHsI, IOABEJOMCTBEHHBIE OPTaHy, OKa3bIBAIOIIEMY
MYHUIIUTIATBHYIO YCIYTY, Y4aCTBYIOIINE
B TIPEIOCTABICHUN MYHULIUTIAJIBHON yCIIyTH,
CPOKH BbIJau¥l (HANpaBJICHUS) JOKYMEHTOB, SIBIISTFOIIIIXCSI
PE3yNbTaTOM MPEAOCTaBICHUS
MYHUIIUTATBHON YCIIyTH

Pemienue o mpenocTaBieHUd MyHUIIMIATBHOW YCIYyTH WM 00 OTKa3e B MPEIOCTaBICHUU
MYHHUIIMIIAJIBHOW YCIIYyTH NPUHUMAETCA B CPOK, HE IPEBBIMIAIOIUN TPUALUATH KaJCHIAPHBIX
JHEU CO JIHs IOCTYIUICHHUS 3as1BJICHUS O IIPEAOCTABICHUN Pa3peLICHUS.

2.5.1IpaBoBbIe OCHOBAHUS JJIS IPEIOCTABICHUS MyHUITUIIAIBHON YCIIYTH,
IIPElyCMAaTPUBAIOIIUE IEPEYCHb HOPMAaTUBHBIX IIPABOBBIX aKTOB,



HETMOCPEICTBEHHO PEryJIUPYIOMIUX MPEAOCTABICHUE MYHULIUIIAILHON YCIyTH,
C YKa3aHHEM UX PEKBU3UTOB M UCTOUHUKOB O(PUIIMATEHOTO OMYyOIMKOBaHUS

[IpenocraBnenne MYHULUMAIBHOW YCIYTHM OCYHIECTBISETCS B COOTBETCTBUU  CO
CJIETYIOIIUMUA HOPMAaTUBHBIMH MMPABOBBIMU aKTaMHU:

- ®enepanbubiii 3akoH 0T 06.10.2003Ne 131-D3 «OO6 0o0mMX MPUHIIUIIAX OpPTaHHU3AIUN
MECTHOrO camoymnpaBieHuss B Poccuiickoit ®enepanmn» (omybOaukoBan «CoOpanue
3akoHomarenscTBa PD», 06.10.2003,Ne 40, cr. 3822; d&lapmamentckas raszera», Ne 186,
08.10.2003; Roccuiickas razera», Ne 202, 08.10.20030),

- @®enepanpublii 3ak0H 0T 30.12.2006Ne 27103 «O po3HUYHBIX PHIHKAX U O BHECEHUU
usMeHennii B TpymoBoit komekc Poccuiickort ®Denepanuu» (0mMyOJIMKOBaH B HM3JaHUSIX
«Cobpanwue 3akonomarenbeta PO», 01.01.2007Ne 1 (14.), cr. 34; ®Poccuiickas razera», Ne 1,
10.01.2007),

- IlocranoBnenue IIpaButensctBa PO ot 10.03.2007Ne 148 <«©O6 yrBepknenuu [IpaBuin
BBIJIaUM Pa3peIlICHU Ha MPaBO OPraHU3aIllUM PO3HUYHOTO PHIHKA» (OMYyOJMKOBAH B M3IaHUSIX
«Poccwmiickas razera», Noe 52, 15.03.2007; Gob6panue 3akonomarenbctBa PO», 19.03.2007, N
12,ct. 1413);

- [TocTaHoBIEHNE MYHUITUTIATLHOTO O0OpPa30BaHMsI TOPOJACKONH OKPYr  «OXWHCKHI»  OT
17.04.2007Ne 90 «©O xommccHUU TIO PACCMOTPEHUIO 3asIBICHUN O MPEIOCTABICHUU Pa3pelICHHS
Ha MPaBO OpPraHU3alluyd POSHUYHOTO PhIHKA»;

- YcTaB MyHUIIMNAIBHOTO OOpa3oBaHUs TOPOJCKOW OKpyr «OXxuHCKHI» CaxaluHCKOU
obmactu (mpuHsT pemenuem OxunHckoro paitonnoro Coopanus ot 06.05.2005Ve 2.51-1);

- [TonoxeHrne 0 KOMUTETE MO YIPABICHUIO MYyHHUIIUITATLHBIM UMYIIECTBOM U YKOHOMHUKE
MYHHITUTIAJILHOTO 00pa30BaHMs TOPOJACKON OKPYT «OXHHCKUN.

2.6.VcuepnibIiBaromuii nepedeHb JOKyMEHTOB,
HCOGXOZ[I/IMBIX B COOTBETCTBHUH C 3aKOHOAATCIbHBIMHAU
WJTM MHBIMH HOPMATHBHBIMU TIPABOBBIMH aKTaMH JUTSI TPEIOCTABICHHUS
MYHHUIUIIAJIBHON YCIYTU € Pa3elIcHUEM
Ha JIOKYMEHTBI U HH(POPMAIIHIO, KOTOPBIE 3aIBUTENb JTOJDKEH
Hpe,Z[CTaBI/ITB CaMOCTOSTECIBHO, U I[OKyMeHTBI, KOTOpBIe 3asABUTCIIb
BITPaBE MPEACTABUTH 110 COOCTBCHHON WHUITMATHBE,
TaK KaK OHU MOJJIEKAT MPECTABICHUIO B paMKax
MEKBEJIOMCTBEHHOTO HH()DOPMAIIMOHHOTO B3aUMOICHCTBUS

2.6.1. [lns monyueHHss MYHUIUIATBHOW YCIYT'W 3asBUTENb (MPEICTABUTEIb 3asSBUTEIS)
npenocrasiser B Komurer i MOLI:

- 3asgBJIEHUE, NOANHUCAHHOE JULOM, MPEACTABISAIOIINM HHTEPECHl FOPUANYECKOTrO JINLA B
COOTBETCTBUM C  YYPEOUTENbHBIMM JOKYMEHTAMHM 3TOr0 IOPUAMYECKOr0 JIMLIA WU
JIOBEPEHHOCThIO, M YJIOCTOBEPEHHOE II€4YaThlO0 IOPHUINYECKOrO JIMIA, OT HMMEHH KOTOPOTO
nojaeTcs 3asBleHHE, 0 pekoMeHayemMon (opme cornacHo [Ipunoxenuto Ne 2 kK HacTosemMy
aIMUHUCTPATUBHOMY PEIVIAMEHTY, COJIEepIKaIlIee:

1) momHoe u (B ciiydae, €CIIM UMEETCS) COKpAIlCHHOEC HAUMCHOBAHMS, B TOM YHCIIC
¢bupMeHHOE HaMMEHOBaHHE, U OpraHU3aIllMOHHO-TIpaBoBas (GopMa IOPUAUYECKOTO JHIA, MECTO
€ro HaxXOXJEHHs, MECTO pacloJIO)KEHUs] O0O0BbeKTa WIM OOBEKTOB HEIBM)KMMOCTH, T/
MPEANOJIAraeTcsl OpPraHu30BaTh PBIHOK, TOCYIAPCTBEHHBIM PETUCTPAMOHHBIM HOMEDP 3alUCH O
CO3/IaHUM IOPHJIMYECKOTO JIMIa M JaHHBIE JTOKYMEHTa, MOATBEP)KIAIOIIero (akT BHECEHUs
CBEJICHUH O IOPUINYECKOM JIUIIE B €IMHBIN TOCYIAPCTBEHHBIM PEECTP IOPUANYECKUX JIULL;

2) uneHTH(OUKAIIMOHHBI HOMEP HAJIOTOILUIATEIBINNKA U JaHHBIC JOKYMEHTa O TIOCTAaHOBKE
IOpPUINYECKOrO JIUIA HA YYET B HAJIOTOBOM OpraHe;

3) THI pBIHKA, KOTOPBIN MPEIIIONaraeTcs OpraHu30BaTh;



4) KONHMM YYPEIAHMTEIHHBIX JOKYMEHTOB (OpUTMHAIBI YYPEAHUTENBHBIX JIOKYMEHTOB B
ciydae, €CJIM BEPHOCTh KOIHI HE YJAOCTOBEpeHa HOTapHaibHO). K TakuMm JTOKyMEHTam
OTHOCSITCS: YCTaB IOPHIUYECKOTO JIMIA (32 MCKIIOYCHHUEM XO3SHCTBEHHBIX TOBAPHUIIECTB) H
YUpEAUTETbHBINA JOTOBOP ISl XO3HCTBEHHBIX TOBAPHILIECTB.

2.6.2. B cnyyae mnpejacTaBIeHUS 3asBICHHUA IPH JIMYHOM OOpaIleHUH 3aKOHHOTO
HpeCTaBUTENsl 3asBUTENS (MPEACTABUTENS 3asBUTENS IO JIOBEPCHHOCTH) MPEAbSBISICTCS
JOKYMEHT, YZOCTOBEPSIOMINN €ro JMYHOCTh, B KAUECTBE KOTOPOT'O MOXKET BHICTYIIATh!

- macnopt rpaxnanuHa Poccuiickoit ®@enepannu, BpEMEHHOE YAOCTOBEPEHHUE JTUYHOCTH
rpaxaanuHa Pocculickoit @enepanuu;

- YZIOCTOBEpEHUE TUIHOCTH BOCHHOCTYXarero Poccutickoit deneparuu, BOCHHBIN OWJIET;

- [acmopT MHOCTPAHHOTO TpaXKAaHWHA JHUOO WHOW JOKYMEHT, YCTaHOBJICHHBIH
denepanbHBIM 3aKOHOM WJIM MPHU3HABAEMbIH B COOTBETCTBUU C MEXAYHAPOJIHBIM JIOTOBOPOM
Poccniickoit denepanuu B KauecTBE JOKYMEHTA, YIOCTOBEPSIOUIETO JIMYHOCTh MHOCTPAHHOTO
rpa)<IaHHHa.

2.6.3.J10KyMeHTBI, MOATBEPKAAFOIINE TOTHOMOYMS TPEJCTABUTENS 3asIBUTEIIS.

B cnydae momaum 3asBieHHs MpEACTaBUTENIEM IOPUAMYECKOTO JIHMIAa MPEICTaBIAETCS
JIOBEPEHHOCTh MJIM €€ KOMMSA, 3aBepeHHas Ie4yaTbi0 M TOJNHCHI0O PYKOBOAMUTENS 3TOTO
IOPUAMYECKOTO JIULIA.

2.6.4. 3asBreHne M JOKYMEHTHI, NPEIyCMOTPEHHBIC HACTOSIIUM aJIMHUHHCTPATUBHBIM
periaMeHToM, oJal0Tcsl Ha OyMa)kHOM HOCUTENE UM B JOPME 3JIEKTPOHHBIX JOKYMEHTOB.

DJEeKTPOHHBIE JOKYMEHTHI JOJDKHBI COOTBETCTBOBATh TPEOOBAHMSAM, YCTAHOBIIEHHBIM B
nyHKTe 2.14 AAMUHUCTPATUBHOTO PETJIaMEHTA.

2.6.5.3agBneHue U NPUIIOKEHHBIE K HEMY JOKYMEHTHI HE JIOJDKHBI COJEPKATh IMOAYUCTOK,
MPUIHUCOK, 3aY€PKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX HCIIPABJICHUN, TEKCTHl B HUX JIOJKHBI
OBITh HaIMCaHbI Pa300pUYNBO, O6€3 COKpaIIeHUH.

Konuu noxkymeHTOB, mpuiiaraeMble K 3asiBJICHUIO U HalpaBieHHbIC 3asBUTEIEM I10 MOYTE,
JIOJKHBI OBITH YZIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOIATENILCTBOM MOPsIIKE TUOO0 B TeUeHHE 3
JTHEH, OpUTHHAIIBI TaHHBIX JOKYMEHTOB MOAJIeXKAT MpeabsaBieHuio B Komurer.

2.6.6. B pamkax mpenocTaBieHHs MYHUIMNAIbHOH yciayrum Komwurer 3ampammBaer B
Pocpeectpe cnenyromniye JOKyMEHTHI:

1) Beimucka u3 EQMHOrO TocynapCTBEHHOTO peecTpa MpaB Ha HEABHMKMMOE MMYIIECTBO U
CIENIOK ¢ HUM (copeprkamiasi OOIEeIOCTYIMHBIC CBEACHHS O 3aperMCTPHUPOBAHHBIX MpaBax Ha
00BEKT HEJABHKUMOCTH);

2) MOKYMEHT, TMOATBEP)KIAIOIINI MPaBO Ha OOBEKT WM OOBEKTHI HEIBHIKUMOCTH,
pacroyiokeHHbIE Ha TEPPUTOPUH, B IIpeesiaX KOTOPOH MPEAINoaraeTcsi OpraHu30BaTh PhIHOK.

2.6.7.B pamkax npeaocTaBieHuss MyHUIUnanbHoi ycinyru Komurer 3anpammBaer B DHC
CJIEYIOIINE JOKYMEHTHI:

1) Bbimucka U3 EMUHOTO rocyqapCTBEHHOTO peecTpa IOPUIMYSCKHUX JIUII, BKIIFOYAIOIIAs
CBEICHUS O IIOCTAaHOBKE IOPUAMYECKOrO JMIa Ha y4eT B HAJOrOBOM OpraHe IO MeECTY
HAXO0X/ICHUS IOPUANYECKOTO JINILIA.

2.6.8. Hempencrapnenue 3asBUTENIEM JOKYMEHTOB, KOTOPBIC OH BIpPaBe MPEACTaBUTH IO
COOCTBEHHOW MHULIMATUBE, HE SBISETCS OCHOBAaHUEM JJIsl OTKa3a B MPEAOCTABICHUN YCIYTH.

3ampemaercs: TpeOOBaTh OT 3asIBUTEIIS:

- TpeACTaBlIeHUS JOKYMEHTOB U HWH(MOpPMAlUWMKU WM OCYIIECTBICHUS JACHCTBUH,
NpEeCTaBICHNUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH IPABOBBIMU
aKTaMH, pEryJIUpYIOIIMMHA OTHOIIEHHUS, BO3HHUKAIOUIME B CBSA3M C IMPEIOCTaBICHUEM
MYHUIUIIAIBHON YCIIyTH,

- IpeACTaBIEHUs JOKYMEHTOB ¥ HHQOPMAIINH, KOTOPbIE B COOTBETCTBUH C HOPMATHBHBIMU
npaBoBbIMM  akTamu  Poccuiickonn ~ ®enepanuu, HOPMAaTUBHBIMH  IIPABOBBIMU  aKTaMU
CaxanuHckod 001acTh M MYyHHIMIAIbHBIMHM MPABOBBIMU aKTaMHM HAXOJSATCS B PAaclOpsKEHUU
OpraHOB ~ MECTHOTO  CaMOYINpPABJICHUS, MPEIOCTABIAIOMUX  MYHHUIMIAIBHYIO  YCIYTY,
rOCY/IapCTBEHHBIX OPTaHOB U (MJTH) MOABEIOMCTBEHHBIX TOCY/IaPCTBCHHBIM OpraHaM M OpraHam



MECTHOT'O CaMOYIIPaBJICHUsI OpraHU3alMii, YIaCTBYIOIIUX B MPEAOCTABICHUH T'OCYJapCTBEHHBIX
WIM MYHHUIUIAIBHBIX YCIYT, 32 MCKIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B dacTu 6 cratem 7
@enepanbHoro 3akoHa or 27.07.2010 Ne210-®3 «O06 opraHu3auuu MperoCTaBICHUS
TOCYAapCTBEHHBIX ¥ MYHUIIMITAIBHBIX YCITYT».

2.7.VicaepribIBaromuii mepedeHb OCHOBAHUH I OTKa3a
B IIpHiEME JOKYMEHTOB, HEOOXOAUMBIX ISl PETOCTABICHUS
MYHUITUTIATBHON YCITyTH

OcHoBaHU 1711 OTKa3a B TpHEME JOKYMEHTOB, HEOOXOIMMBIX IJIsi TPEAOCTaBICHUS
MYHUIUIIAJIBLHON YCIyTH, HE TPETYCMOTPEHO.

2.8.HcuepnbiBaromuii mepeyeHb OCHOBAHHUH I OTKa3a
B IIPEIOCTABICHUN MYHULIUIIAJIBHON yCITyTH

OcHoBaHueM JJIs1 OTKa3a B MPEOCTABICHUH MYHUITUTIATBHOW YCITYTH SIBIISIOTCS:

1) oTcyTcTBHE ITpaBa Ha OOBEKT WM OOBEKTHI HEBUKUMOCTH B TIpE/ieiiax TCPPUTOPUH, HA
KOTOPOH MPE/IOIaraeTcsi OPraHu30BaTh PHIHOK B COOTBETCTBUH C IIJIAHOM, YKa3aHHBIM B CTaThe
4 @enepanbHoro 3akoHa oT 30.12.2006Ne 2713 «O po3HMYHBIX PHIHKAX M O BHECCHHHU
n3MeHeHuit B TpynoBoit kojekc Poccuiickoit denepaunm»;

2) HECOOTBETCTBHE MECTa pACIOJIOKCHUS OObEKTa WIM OOBEKTOB HEIBHUKUMOCTH,
MPUHAJICKANTUX 3asgBUTEII0, a TaK)K€ THUIMA PhIHKA, KOTOPBIA MPEAToiaracTcsi OpraHu30BaTh,
IUIaHy, ykazaHHoMY B crathe 4 @enepanbHoro 3akoHa ot 30.12.2006\e 2713 «O po3HUYHBIX
pBIHKaxX ¥ 0 BHECEHHH M3MeHeHu B TpynoBoi koaekc Poccutickoit @enepanun»;

3) momaya 3asABJICHHS O MPEIOCTABICHUU pa3peIICHUs C HapyIICHHEM TpeOOBaHUH,
yCTaHOBJIICHHBIX YacTsAMu 1 u 2 crateu 5 ®enepanpHoro 3akoHa ot 30.12.2006Ne 27103 «O
PO3HUYHBIX PHIHKAX U O BHECEHUH M3MEHEHUH B TpynoBoil konekc Poccuiickonn @enepanun», a
TaK)ke IOKYMEHTOB, COJIEpKAIINX HEIOCTOBEPHBIC CBEJICHUS.

2.9.Pa3mep niaThl, B3UMAEeMOU C 3asBUTEIIS
MIPU IPEIOCTABICHUN MYHUIIUTIAIBLHOM YCIyTH,

1 CITOCOOBI €€ B3UMAaHHMS B CITy4asiX, MPeyCMOTPEHHBIX
benepanbHBIMU 3aKOHAMU, IPUHUMAEMBIMUA B COOTBETCTBUHU
C HUMHU UHBIMU HOPMAaTUBHBIMH MPABOBBIMU aKTaMH
Poccuiickoit deneparuu, HOpMaTUBHBIMU ITPABOBBIMHU aKTaMU
cyowsekToB Poccuiickoit deneparun

[TpenocraBneHne MyHULUIIATBHON YCIYTH OCYIIECTBISETCS OECIUIaTHO.

2.10.MakcuManbHBIN CPOK OXKHUJAHUS B OUepEIU
MIpH MOaue 3ampoca O MPeI0CTaBICHUN
MYHHIIMITAJILHOW YCITYTH U TIPU TIOJTyYECHUH Pe3yiibTaTa
HpeI[OCTaB.HeHI/IH TaKnuXx ycnyr

MakcuManbHBIA CPOK OXKHUIAHWS B OUEpEId MpPH TMOJade 3ampoca O MPelIOoCTaBICHUU
YCIAYrH W TpPH TIONYYCHUH pe3ylbTaTa TaKOW YCIYTM B OpTaHU3allUI0, y4YacTBYIONIYIO B
MPEIOCTABIICHUU MYHUIIUTIATHHON YCIYTH HE JJOJKEH MPEBIMATh 15 MUHYT.

Cpok OXHIaHHsS B OYepend Il MOJYYCHUsT KOHCYJIbTAIlUM HE JOJDKEH NpeBbImarh 15
MUHYT; CPOK OXHJIAHUS B OUYEPEAM B clydae IpHUeMa Mo MpeABapUTEIHHON 3alHiCH HE JOJKEH
npeBbimarh 10 MUHYT.

[Ipu monade 3asiBIEHUS C COMYTCTBYIOIIMMU JOKYMEHTAMHU TOCPEACTBOM MOYTHI WU B
3JICKTPOHHOM Buje 4epe3 'JIlnunblii kaOuner" uepe3 EnuHBIA moOpTanm rocyAapCTBEHHBIX H



MYHHUIUATAIBHBIX yCIyr ((QYHKIHI) WM 4Yepe3 MOpTall TOCYAapCTBEHHBIX M MYHHUIHITATBHBIX
yeuyr (byskmmit) CaxaaTHHCKON 001acTH HEOOXOAUMOCTh OXKUIAHUS B 0YEPEIN HCKITFOYaeTCsl.

2.11.Cpok perucTpariiu 3ampoca 3asBUTEIs
0 NPEAOCTABICHUN MYHUIIUIIAIBHOU YCIIYTH

Peructpanus 3ampoca 3adBUTENS O IPENOCTABIEHUUM MYHULMIAIBHOW  yCIyru
OCYIIECTBIIAETCS B ICHD MOCTYIICHHS 3arpoca B Komuter u (nam) ML,

Cpok perucrpauuy 3ampoca 3asBUTENS O NPEJOCTABICHUU MYHMIMIIAIBHOM YCIYrM He
JIOJDKEH TIPEBBIIAaTh 15 MUHYT.

[Ipu wHanpaBneHuu 3asBieHus uepe3 «JIuuHbplii kaOuHeT» dYepe3 Enuubli mopran
TOCYJIapCTBEHHBIX M MYyHUIIMIAJIBHBIX YCIYT ((DYHKIMIA) WK 4epe3 MopTall roCyAapCTBEHHbIX U
MYHUIUATATBHBIX yeryr (pyHkimil) CaxaluHCKOH 007acTH pEerucTpanysl OCYIISCTBISCTCS B
JIeHb MTOCTYIJICHUS 3allpoca, a B cllydae MOCTYIUIEHHUs 3ampoca nocie 16 yacoB, B BBIXOAHOM WM
Hepabounii Ipa3THUYHBIN I€Hb — CICAYIOIINN 32 HUM paOouuil 1eHb.

2.12.TpebGoBaHus K MOMEIIEHHUIM, B KOTOPBIX MPEIOCTABISAIOTCS
MYHUITUTIAJIBHBIE YCIYTH, K 3aTy OKHJIaHHS,
MeCTaM JIsl 3aTIOJTHEHUS 3aIIPOCOB O MPEI0CTABICHUU
MYHHITUTIATLHON YCIyTH,
WH(OPMAIIMOHHBIM CTEHJIaM C 00pa3IlaMy WX 3aTOJTHEHUS
Y TIEPEYHEM IOKYMEHTOB, HEOOXOAMMBIX ISl PEOCTABICHHS
KaX/10i MyHULIMTIAIBHOW YCIIYTH, B TOM YHUCIIE K 00ECTIEYCHUIO
JOCTYITHOCTH JIJISI HHBAIMJIOB YKa3aHHBIX 0OBbEKTOB B COOTBETCTBUH
C 3aKoHOAaTenbCTBOM Poccuiickon denepaunu 0 COUUAIBHON 3alUTE HHBAJIUI0B

TpebGoBaHMs K TOMEIICHHUSIM MPEAOCTABICHHUS] MYHUITUIAIBHON YCIIYTH.

1) TpebGoBanus K MecTaM MpUEMa 3assBUTEIICH:

cirykeOHbIe KaOMHETBHI CIIEIUATICTOB, YIaCTBYIOIINX B MPEIOCTABICHUN MYHUITUTIAIBHON
YCIYTH, B KOTOPBIX OCYIIECTBISICTCS TPUEM 3asBUTEJCH, JOJDKHBI OBITh 00OPYIOBaHBI
BBIBECKAMU C yKa3aHWEM HoMepa KaOwHeTa W (aMUJIMHM, MMEHHU, OTYECTBA WM JIOJDKHOCTHU
CTCIIMAINCTA, BEAYIIETO MPUEM,

MecTa i TpueMa 3asBUTENEH OOOPYAYIOTCS CTYJNbSIMH M CTOJAMH, OCHAIIAOTCS
KaHIEISIPCKUMH ~ TIPUHAUICKHOCTSIMA ~ JUISE  OOCCIIEYeHUs]  BO3MOXKHOCTH  Oo(opMIIeHHUs
JIOKYMEHTOB.

2) TpeboBaHHUs K MECTaM JIJIS OKHIaHHS

MecTa Ui OXHIAHWS B odepeaud OOOpYAYIOTCS CTyIbsIMH H (WJIHM) KpeCeIbHBIMU
CEKITUSIMH;

MeCTa i OXKHIAHUS HAaxXOJATCS B XOJJIE WJIM MHOM CHEIUAIBHO MPHUCIIOCOOICHHOM
MIOMEIICHUH,

B 3llaHWW, TJ€ OpraHu3yeTcss TMpHEeM 3asBUTENCH, MpeIycMAaTpUBAIOTCS MeCTa
OOIIIECTBEHHOTO MOJIb30BaHUsI (TyaaeThl), MECTa JIJIsl XPAaHSHUS] BEPXHEH O IbI;

31aHue, B KOTOPOM OpraHM3yeTCs TpUeM 3asBUTENCH, OO0OpyIayeTcs CpelcTBaMu
MOYKAPOTYIIICHUS U OTIOBEIECHHS O BOSHUKHOBEHHH YPE3BbIUAITHON CUTYyaINH.

3) TpeboBanus k MecTaM A1l UHPOPMUPOBAHUS 3asIBUTEIICH

obopynyroTcs BU3yaJIbHOM, TEKCTOBOM  MH(OpMaIueH, pasmernaeMon Ha
UH(POPMALIMOHHOM CTEHJIE,

000pYIYIOTCS CTYJIBSIMU M CTOJIAMH IS BO3MOXXHOCTH O OPMIICHHS TOKYMEHTOB,

WH(OPMAIIMOHHBINA CTEHI, CTOJIBI Pa3MEMIAlOTC B MECTaxX, 00eCeYnBarONINX CBOOOIHBIN
JOCTYTI K HHUM.

4) TpeOoBanus K OOCCICUCHHIO TOCTYIMHOCTH JJISi MHBAJIHMIOB IMOMEUICHUN, MECT IS
OKUJaHUS W WHOOPMHUPOBAHHS 3asSBUTENCH NPEAOCTABICHHUS MYHUIMITAIBHON YCIYyIH B



COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi @Penepauuu O COLMAIBHOM  3alllUTe
WHBAJINUIOB.

[Tomemenusi, npegHa3HaYCHHbBIE JUJISl MPEJOCTABICHUS MYHULIMITAIIBHONW YCIYTH, JOJIKHBI
YIOBIIETBOPATh TpeOoBaHUSIM 00 oOecrieueHWH OECTpPenITCTBEHHOTO JOCTYyIa HHBAJIUIOB K
00BEKTaM COLMATIBHOMN, MHKEHEPHOIH U TPAHCTIOPTHON MHPPACTPYKTYP U K IMPEAOCTABISEMBIM B
HUX YCJIyraM B COOTBETCTBMHM C 3aKOoHOAATeNbCTBOM Poccuiickoit denepanuu o conMaIbHOMN
3allIUTS UHBAIIUIOB.

B 3panuu, B KOTOPOM MPEIOCTABISAETCS MYHHUITUTIATBHAS YCIIyTa, TOJDKHBI OBITH CO3aHBI
YCIOBUSL JJI TMPOXO0Jia WHBAIMIOB M MAJIOMOOWIBHBIX TPYII HaceleHUs, B TOM 4YHCIIe
BO3MOXKHOCTh OCCHPEISITCTBEHHOTO BXOJa M BBIXOJAa W3 TOMEIIeHWH. JIOJKHBI OBITh
o0ecrneveHbl YCIOBUS A OECTIPENsITCTBEHHOTO TOJIb30BaHUS TPAHCIIOPTOM, CPEICTBAMU CBSI3U
1 UHGOPMAIK, BO3MOXHOCTh MOCAJIKU B TPAHCIIOPTHOE CPEICTBO M BBICAJKU M3 HETO, B TOM
YUCJIE C UCTIOIb30BAHUEM KPECIIa-KOJSCKH.

WNHBanmumaM B 1esix o0ecredeHus TOCTYIMHOCTH MYHHITUTIATBHOW YCIYTH JTOJDKHA OBITH
OKa3aHa TIOMOINb B TMPEOJOJICHUU Pa3IUYHBIX OaphbepoB, MEIIAIONUX B TOIYyYEHUH WMHU
MYHUITUTIAJILHON YCIYyTd HapaBHE C JPYyrdMH JUIaMH. Bxom B 31aHue JOJDKEH OBITh
obopymoBan manmycoM. IlomemieHusi, B KOTOPHIX MPEIOCTABISETCS MYHHUIUTAIbHAS YCIIyTa,
JIOJDKHBI UMETh PaCIIMPEHHBIE IPOXOJbI, IO3BOJSIONINE OOCCIEUYUTh OECTpPenITCTBEHHBIN
JOCTYIl WHBAJIUJOB, BKJIIOYAas WHBAIUAOB, HUCIOJB3YIOUIUX KpPECHa-KOJSICKUA. [ TTyXOHEMBIM,
WHBAJIAJIaM T10 3pEHUIO0 U APYTHM JIMIAM C OTPaHUYCHHBIMH (DU3UYECKUMHU BO3MOKHOCTSIMH TIPH
HEO0OXOIUMOCTH OKA3bIBACTCSI IOMOII IO MEePEIBIKEHUIO B TOMEIIICHUSIX .

B mensx 6ecnpensaTCTBEHHOTO JOCTYIAa HHBAJMIOB U MaJOMOOMIIBLHBIX TPYIIT HACEICHUS K
uH(pOpMAllMM O MYHUIIMIAIBHON YCIIyre pa3MelleHue HOocUTeled HHpOpMaIuu O TMOPSIKe
MPEIOCTABIICHHUST YCIYTH TMPOU3BOJUTCS C YYETOM OTPAHMYEHUN WX JKU3ZHEIESITEIBHOCTH, a
Takke TyOarpoBaHUE HEOOXOIUMOW AJIT WHBAIWIOB 3BYKOBOHM W 3pUTENbHOUW HH(OpMAIH, a
TaK)kKe HaAMUCEH, 3HAKOB M WHOM TEKCTOBOW H Tpaduueckorl wuHOpMAIMKM 3HAKaAMH,
BBHITIOJTHEHHBIMU ~ pelibeHO-TOUCHYHBIM ImpudTOM bpaiins, momyck cypaomnepeBoguMka u
TUdQIIOCYpI0TIEpEBOTINKA.

NuBamumam obecrieunBaeTcst JOMYCK K OOBEKTaM, B KOTOPBIX MPEAOCTABISIFOTCS
MYHUITUTIATIBHBIC YCIYTH, COOAKU-TIPOBOAHUKA TIPU HAIMYUU JTOKYMEHTA, IMMOATBEP)KIAIOIIECTO e
crienuanbHOe 00yueHHe.

(B ciayyae HEBO3MOKHOCTH OOCCIIEYCHHS BBIIICIICPEYHCICHHBIX TPEOOBAHUI B IOJTHOM
obveme, Komuter mpuHHMMaeT Mephl M YAOBIETBOPEHUS MHHHMAIBHBIX MOTpeOHOCTEH U
JIOCTYIa HWHBAJIUJIOB K MECTY TIPEIOCTaBICHUS YCIYrH, Ju00, KOrja 53TO BO3MOXKHO,
obecrieunBaeT MPeAOCTaBICHHUE YCIYTH IO MECTY XKUTEIbCTBA MHBAUAA MW B JUCTAHIIMOHHOM
peKUME).

2.13.Tloka3arenu JOCTYTHOCTH U Ka4eCcTBa
MYHHUIUIIAIBHON YCIyTH

IToka3arenu NOCTYIIHOCTH U Ka4eCTBA MyHULIUIIAIBHOU YCIIYTH!

1) noctynHOCTh MH(OPMALIUK O TOPSIKE W CTAHAAPTE MPEIOCTABICHHUS MYHHUIIMITAILHON
ycayrd, o0 oOpasnax o¢opMIIEHHS JIOKYMEHTOB, HEOOXOAWMBIX JJIS MPEIOCTaBICHUS
MYHUILIMIIAJIBHOW YCIYTH, pa3MElIEHHBIX Ha WH(OPMALMOHHBIX CTEHJaX, Ha OQUIUATbHOM
cailte Anmunucrpanuu, M®L], Ha [lopranse rocynapCTBEHHBIX M MYHMIMIAIbHBIX YCIYT
(bynxrmmit) CaxamuHCKON 00nacTH, Ha EXuHOM mopTajie rocyiapcTBEHHBIX ¥ MYHHIIAIAIBHBIX
yeayr (byHKuuii);

2) noCcTymHOCTh HHGOPMUPOBAHHUS 3assBUTEINCH B (popMe HHIAUBUIYaTbHOTO (YCTHOTO MM
NHCEMEHHOT0) HH(POPMUPOBaHUS; MyOIMYHOTo (YCTHOTO WIIM MHUCHMEHHOI0) MH(GOPMUPOBAHUS
0 MOpsAJKE, CTAaHAAPTE, CPOKAX MPEIOCTABICHUS MyHUIUIIAIBHON YCIYTH,;

3) cobuTr0IcHIE CPOKOB UCTIOIHCHUS aJIMUHUCTPATUBHBIX TPOLICIY;

4) cobmoaenne rpaduka pabOTHl ¢ 3aIBUTEISIMU IO TPEIOCTABICHUIO MYHHIIMITATBHOMN



YCIYTH;

5) mosst 3asBUTEINEH, MOMYYHBINNX MYHUIIUIAITBHYIO YCIYTY B JJIEKTPOHHOM BHJIE,

6) KOJMYECTBO B3aMMOJCHCTBHI 3asBHUTENS C JOJDKHOCTHBIMH  JIUI[AMH — TIPU
MPEIOCTABICHUY MYHUIIUIATBHON YCIYTH U UX TIPOIOIKUTEIBHOCTD;

7) BO3MOXXHOCTb MOJYYCHHUsS WH(POPMALUU O XOJA€ MPEAOCTABICHHS MYyHHUIIUIAIbHOU
YCJIYTH, B TOM WYHCI€ C HCIOJb30BaHUEM HH(GOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTHH,

8) BO3MOYKHOCTh MOJYYCHHSI MYHHIIMIIATBHON YCIYIH B MHOTO()YHKIIMOHAILHOM IIEHTPE
MPEAOCTABIICHHS TOCYJaPCTBEHHBIX U MYHULIUNIAIBHBIX YCIIYT.

2.14 . Mubie TpeOOBaHUS, B TOM YHCJIE YUUTHIBAIOLINE BO3MOKHOCTh
U 0COOEHHOCTH IIPEJOCTaBIICHUS
MYHUIIUTAIBHBIX YCIYT B MHOTO(QYHKIIMOHATIBHBIX [IEHTpaxX
IIPEIOCTABIICHUS TOCYJaPCTBECHHBIX 1 MyHUIIMITAIBHBIX YCIyT

2.14.1.3asBuTeNnio MpeIoCTaBISAETCS JOCTYI K CBEICHHSIM O MYHHUIIMIIAJBLHON yCiayre u
BO3MOXKHOCTh TOJ[aTh HEOOXOAUMBIE Ul MPEIOCTABICHUS YCIYTH JTOKYMEHTHI B 3JIEKTPOHHOM
Bujie Ha EquHoM m PermoHambHOM mnopTanax TOCYJApCTBEHHBIX M MYHUIUIAIBHBIX YCIYT
(bynkmwmit) (http://www.gosuslugi.ru, https://uslugi.admsalkiau) npu ycmoBum Haauuus
TEXHUYECKON BO3MOKHOCTH, YHHBEPCAJIBHOW JJIEKTPOHHOW KapThl, JJIEKTPOHHOH IMGPOBOMA
HOJINCH, a TAK)KE IPEJOCTABICHUS MYHULIMIIAIBHON YCIYT'H B 3JIEKTPOHHOM BH/JIE.

IIpy nomadye NOKYMEHTOB B 3JICKTPOHHOM BHUJE yepe3 EauHbiii 1 PernoHanbHbI opTat
TOCYIapCTBEHHBIX M MYHHUIMIAIBHBIX yCIyr (QyHKIMIA) 3assBUTENIO Yepe3 «/IM4HbIi KaOHHET»
peocTaBisieTcss THOpMaIUs O X0JIe paCCMOTPEHUS 3asBICHUS.

2.14.2. TlonyyeHue MYHMLHMIAIBHOM YCIyIrM B MHOTO(YHKIIMOHAJIBHOM IIGHTpE
OCYLIECTBIISIETCS B COOTBETCTBUU C COIJIAIIEHUEM, 3aKJIIOUYEHHBIM MEXAY YIOJHOMOYEHHBIM
MHOTO()YHKIIMOHAJIBHBIM LEHTPOM TPEIOCTABICHUS TOCYIAapPCTBEHHBIX M MYHHUIIMIIAIbHBIX
yciryr B CaxanmuHckoi oOmacth u KoMuTeTOM ¢ MOMEHTa BCTYIUICHHS B CHJY YKa3aHHOTO
COIJIALLEHUS O B3aUMOJEHCTBUH.

[Ipu yyactuu MOI] B mpegoctaBieHUM MyHHUIUNAIbHOW yciayru MOIL ocymecTBuser
CIIEYIOIINE aJMUHUCTPATUBHBIE TPOLIEYPHI:

1) npuem U pacCMOTpPEHHE 3alpPOCOB 3asABUTEICH O MPEJOCTABICHUU MYHHUIIMIIATbHON
ycIyry,

2) uahopMHpOBaHHE 3asBUTEJICH O MOPSAKE MPEIOCTABICHHS MYHHUIMITATLHOW YCIyTH B
MO®II, 0 Xx0oa€ BBIIOJIHEHUS 3aIIPOCOB O IIPENOCTABICHUN MYHULUIIAIBLHOM YCIYTH, a TAKXKE 110
WHBIM BOIIPOCaM, CBA3aHHBIM C MPEJOCTaBICHUEM MYHUIUIIAIBHON YCIYTH;

3) BbImaYa 3asBUTENSM JOKYMEHTOB OpraHa, NpeJOCTaBISIONICT0 MYHUIUITATbHYIO
YCIIYTy, IIO pe3yJIbTaTaM MPEJOCTABICHUS MyHUIUIIAIbHON YCIYTH.

2.14.3. M®I[ ywacTByeT B MpENOCTAaBICHWHM MYHHULUIAIBHOW YCIyrd B MOpPSAKE,
IPEeIyCMOTPEHHOM  pasfienoM 3  HacTOSMIer0  aJMHUHUCTPATUBHOTO  perjaMeHTa s
OCYIIIECTBJIEHUS COOTBETCTBYIOINX aIMUHUCTPATUBHBIX MTPOLIELYP.

2.14 .4 IlpenocraBieHre MYHUIIUTIAIBHOW YCIIYTH MOXKET OCYIIECTBISATHCSA B AJICKTPOHHON
dopme uepe3 «JInunblii kKaObuHeT» Yepe3 EAuHbIN mOpTans rocyaapCcTBEHHBIX U MYHHIIUIIAIBHBIX
yeayr (QyHKIMiA) MK 9epe3 MOPTad roCyIapCTBEHHBIX W MYHHIMIATBHBIX YCIyT (DyHKITHI)
CaxanuHCKOH 005aCTM C  UCIOJB30BAHUEM DIIEKTPOHHOW TMOANUCH W YHHBEpCAJIbHOU
3JIEKTPOHHOM KapTHI.

WNnentudukanus 3assuteneid Ha [loprane rocyaapcTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT
(byskrmit) CaxaluHCKOW 007JaCTH OCYIIECTBIISIETCS MOCPEACTBOM IMOATBEPIKACHUS YUETHOMN
3aMrcHu MOJIb30BarTels B (eaepanbHOil TOCyapCcTBEHHON MHpOpPMaMOHHON cucteMe «EnuHas
cucteMa wuAeHTU(HUKAIMU W ayTeHTU(UKAIMU B HMHPPACTPYKType, oOOecreunBaromei
UH(POPMALIMOHHO-TEXHOJIOTHIECKOE B3alMO/JIEHCTBUE MH(POPMALMOHHBIX CHUCTEM,



UCTIONB3YEMBIX Ui TPEAOCTABICHHUS TOCYJApPCTBEHHBIX WM MYHUIUIAIBHBIX YCIYT B
anekTponHoi popme» (ECHUA).

2.14.5. [leiictBus, CBsI3aHHBIE C  TPOBEPKOH  JIEHCTBUTENBHOCTH  YCHIJIEHHOU
KBaJIM(ULIMPOBAHHOMN 3JEKTPOHHONW MOJANUCH 3asiBUTENs, UCIONb30BAHHON MpHU OOpalleHuu 3a
MOJTyYeHUEM MYHHIIMITATLHOW YCIYTH, a TaKKe€ C YCTAaHOBIIEHHEM MEPEUHs KJIACCOB CPEICTB
YIIOCTOBEPSIONIUX IIEHTPOB, KOTOPbIE JTOMYCKAIOTCS AJIsl UCIOJIb30BAHUS B LIENAX OOecredeHus
YKa3aHHOU MPOBEPKH U OMPEIENSIOTCS HAa OCHOBAHHWH yTBEpXkKaaeMoil (enepalbHBIM OpraHOM
WCIIOTHUTEIIbHOW BJACTH TIO0 corjlacoBaHuio ¢ DenepanbHONW Cioy)00i  0€30MacHOCTH
Poccuiickoit @enepanun Mojenu yrpo3 0e30macHOCTH HWHPOpMaLMUd B HHPOPMALMOHHOM
CHUCTEME, HWCIIOh3YeMOH B IENAX IMpHeMa OOpallleHWH 3a TMPEAOCTaBICHUEM TaKOW YCIyTH,
OCYILECTBIISIFOTCA B COOTBETCTBUM ¢ nocraHoBieHueM [IpaBurenscrBa Poccuiickoin denepanyun
or 25.08.2012 Ne 852 <06 yrBepkaeHun I[IpaBunm  HMCHONB30BaHUS  YCHIJIGHHOU
KBATU(UIIMPOBAHHON  JJICKTPOHHOM  TOMAMUCH MPU  OOpameHMH 32  MOJy4eHUEM
roCy/IapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT U O BHECEHUHU n3MeHeHus B [IpaBuna pazpaboTku u
YTBEPXKACHHUSI aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHHUSI TOCYAAPCTBEHHBIX YCITYT»
(«Cobpanue 3akonomatenscTBa Poccuiickoit depepanun», 2012 Ne 36, ct. 4903).

2.14.6.TpeboBaHMs K 3IEKTPOHHBIM JOKYMEHTaM M 3JCKTPOHHBIM KOIMHUSIM JTOKYMEHTOB,
MpeaocTaBisieMbIM depe3 «/IuunHblii kabuHeT» 4vepe3 EmuHbI mopTan rocyaapCTBEHHBIX W
MYHUIIUTATBHBIX YCIyT ((QYHKIMNA) WK Yepe3 MOpTajl rOCYAapCTBEHHBIX M MYHHUIIMITATbHBIX
yeayr (hynkiuit) CaxaauHCKOR 00JacTH:

1) pasmep omHOro d(aiisia, COACPIKAIIETO SJICKTPOHHBIN JIOKYMEHT WM JJICKTPOHHYIO
KOIMUIO JIOKYMEHTa, He JoJKeH mnpeBbimarh 10 M6. MakcuManbsHbIil 00beM Beex ¢aiimoB - 50
MGo;

2) nomycKaeTcs mpeaocTaBisaTh (aibl caenyromux Gopmaros: txt, rtf, doc, docx, pdf, xls,
xIsx, jpg, tiff, gif, rar, zip.IIpenocrarienue ¢aitioB, umeromux (opMaTbl OTIUYHBIX OT
YKa3aHHBIX, HE I0IyCKaeTcs;

3) noxkymentsl B popmare Adobe PDFnomkHbI ObITH OTCKAHUPOBAaHBI B UYEPHO-OCIOM
a0 cepoM IBeTe, 00eCTeunBaloIeM COXPAHEHUE BCEX ayTEHTUYHBIX MPU3HAKOB MOIJTMHHOCTH
(kauectBO - He MeHee 200 Touek Ha AWM, a UMEHHO: Tpa@UUECKON TMOAMUCH JIWIA, MEYATH,
YIJIOBOTO HITaMIa OjaHka (eciy MPUEeMIIeMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) KaXIblii OTICIBHBIA JOKYMEHT JIOJKCH OBITh OTCKAHMPOBAH U 3arpy’keH B CHCTEMY
noJlayu JOKYMEHTOB B BHJI€ OTAeNbHOro (aiina. KonnuecTBo ¢ailioB 10MKHO COOTBETCTBOBATH
KOJIMYECTBY JTOKYMEHTOB, MpejcTaBisieMbix depe3 [lopran, a HaumeHoBaHME (HalJIOB TOIKHO
MO3BOJIATh UACHTUPUIIMPOBATH JOKYMEHT U KOJIMYECTBO CTPAHULL B JOKYMEHTE;

5) daiibl, He JOIDKHBI COACPKATH BUPYCOB M BPEIOHOCHBIX IIPOTPAMM.

Paznen 3. COCTAB, IIOCJIEJOBATEJIBHOCTb 11 CPOKHU BBITTOJIHEHU A
AIMUHUCTPATHUBHBIX ITPOLUEAYP, TPEFOBAHUNS K ITIOPAIAKY
X BBIIIOJIHEHHMA, B TOM YHUCJIE OCOBEHHOCTH BBITTOJIHEHU A
AIIMUHUCTPATUBHBIX ITPOLIEAYP B DJIEKTPOHHOM ®OPME, A TAKXE
OCOBEHHOCTHU BBIITOJIHEHUA AJIMUHUCTPATHUBHBIX ITPOLEAYP
B MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. McuepnbIBaroniuii mepedeHb aIMHHUCTPATUBHBIX MPOIICAYD -
JIOTHYECKHA 000COOJIEHHBIX ITOCIEN0BATEILHOCTEN
aJIMHHHCTPATUBHBIX JICHCTBUI TIPH MTPEIOCTABICHUN
MYHHIIUITATEHOW YCITYTH, UMEIOIIIX
KOHEYHBIH pe3y/bTaT, OTIUYAOIINUXCS APYT OT APYyra NepeuHeM
BXOJIAIIUX JTOKYMEHTOB, aIMUHUCTPATUBHBIMH JCHCTBUSIMU
Y BBIJICISIEMBIX B paMKax MPe0CTaBICHUS
MYHHIIUTIATILHOU YCITyTH



[IpenocraBieHne  MYHUIUIAIBHOM  yCIyrM  BKJIIOYaeT B cedd  clexyromue
aIMUHHMCTPAaTUBHBIC IPOLEAYPBI:

1) npuém u perucrpanusi 3asBICHHS O NPEAOCTABICHHH MYHHIMNAIBHOH YCIYyrH W
IIPWJIOKEHHBIX K HEMY JOKYMEHTOB;

2) paccMOTpEHHE 3asBIICHHSI U MPHIJIOKECHHBIX K HEMY JJOKYMEHTOB U TIPUHSATHE PELICHUS;

3) BeIIava pe3ynbTara MpeaoCTaBICHUS MyHHIIUITATEHON YCITyTH.

3.2.CopeprxaHnue aIMUHUCTPATUBHBIX TIPOIETYP

) [Tpuém u peructpaius 3asBiaCHUS O MPEIOCTABICHUN MYHUIIUITAIBHONW YCIIYTH U
MIPUIIOKEHHBIX K HEMY JJOKYMEHTOB

3.2.1.1.OcHoBanus ISl HAYaJIa AAMUHUCTPATUBHON MTPOLIETYPHI.

OcHoBaHHWEM ISl Hadala aJIMUHHCTPATHBHOW TPOILEAYPHI SIBISETCS TOCTYIUICHHUE B
KomureT 3asBNeHNS 1 IPUIIOKEHHBIX K HEMY IOKyMEHTOB:

- TIOCPENICTBOM JINYHOTO OOpaIleHus K TOJKHOCTHOMY JuIly KomuTeTa, OTBETCTBEHHOMY
3a IpUEM TOKYMEHTOB,;

- TIOYTOBBIM OTIIPABIICHUEM;

- IOCPEJICTBOM JJIEKTPOHHOM IOYTHI,

- Yepe3 MHOTO(YHKIIMOHATBHBIH EHTP.

3.2.1.2. ATMMHHCTpAaTUBHAs MPOLEAYypa NPEANoiaraeT CIeAYyIoUe aJIMHUHUCTPATUBHBIC
NICUCTBUA.

- YCTaHOBJICHHE JTMYHOCTH 3aKOHHOTO MPEICTaBUTENS (IPEACTABUTENS 1O JOBEPEHHOCTH)
3afBUTENsSI, B TOM 4YHCJIEC MpPOBEPKa TOKYMEHTA, YIOCTOBEPSIOIIEro JIMYHOCTH (CTaTyc)
yKa3aHHOTO Jiniia (B ICHb MOCTYIUICHUS 3asBJICHUS IPU JIMYHOM OOpAIICHUH);

- MpOBEpKa TPABWIBHOCTH 3allOJIHEHUS 3asBJICHUS W HAJIM4YMS TPUIAraeéMbIX K HEMY
JOKYMEHTOB (B JICHb MIOCTYIUICHUS 3asBJICHHUS);

- perucrpaiys 3asBICHUS U TPHUIOKCHHBIX K HEMY JIOKYMEHTOB (B [I€Hb MOCTYIUICHHSI
3asIBJICHHUSA);

- Bpydenue (HampaBiieHue) 3asBUTET0 yBemomienus (1 pabouwmii jeHb, CACIyIOMUN 3a
JTHEM TOCTYIUICHUS JJOKYMEHTOB):

a) 0 TIpUeMe 3asiBIICHUS K PACCMOTPEHHUIO,

0) o HEOOXOIUMOCTH YCTpPaHCHHs HapylleHHH B OQOPMJICHUHM 3asBiICHUS W (Win)
IPE/ICTABICHUSI OTCYTCTBYIOIIMX JOKYMEHTOB (B Cllydae €Clii YKa3aHHOE 3asBJICHHE 0()OPMIICHO
HE B COOTBETCTBHH C TpeOoBaHusiMu [IpaBumi, a B cocTaBe MpHiIaraeMbIX K HEMY JOKYMEHTOB
OTCYTCTBYIOT HEOOXOIUMBIC IOKYMEHTHI WJIM B TPUJIOXKEHUU K 3asBJICHHUIO OTCYTCTBYIOT
JOKYMEHTBI, KOTOPBIC 3asIBUTEIIb 00sI3aH MPECTABUTh CAMOCTOSTEIBHO).

Cpox  peructpamu  3asBJICHUS  yCTaHOBJIeH B nyHkTe 2.11  Hactosmero
aIMAHUCTPATUBHOTO PETJIaMEHTA.

3.2.1.3. OTBETCTBEHHBIM 3a BBINOJHEHNE QJIMHUHUCTPATHBHON MPOIEAYPHl SBISETCS
cnernuanuct Komurera, OTBETCTBEHHBIH 32 MPUEM U PETUCTPALHIO TOKYMEHTOB.

3.2.1.4. KputepueM TpUHATUS PEIICHHS O TPUEME W PETUCTpAIlMU 3asBICHUS O
MPEIOCTaBIICHUU MYHUIIUIAIBHON YCIYyTH W TNPWIOKCHHBIX K HEMY JOKYMEHTOB SIBIISIETCS
NOJATBEPXKIECHNUE  JMYHOCTH W  TOJHOMOYHMH  3aKOHHOTO  TPEICTABUTENS  3asBUTEIS
(mpencTaBuUTEINS MO JOBEPCHHOCTH).

3.2.1.5.Pe3ynpTaToM BBHITIOJIHEHUS aIMUHUCTPATUBHOM MPOIEAYPHI SIBISETCS PETHCTPALIHS
3as1BJICHUS U BpydeHHE (HampaBlieHHE) YBEIOMIICHUS.

3.2.1.6.Cnocobom (ukcamuu pe3ysbTaTa BBITOJTHEHUS aJIMUHHCTPATUBHOU MPOIETYPHI
SIBJISIETCSL PETUCTpalus B JOKyMeHTooOopoTe KomuTera.

Il) PaccmoTpenue 3asiBieHHS U MPUIIOKEHHBIX K HEMY JIOKyMEHTOB
U IPUHATHE PEIICHUS



3.2.2.1.0cHoBaHueM JJI1 Havaia afMUHUCTPATUBHOU MPOIEAYPHI SBISETCS MOCTYIUICHUE
JMOJKHOCTHOMY  JIMIy, B  OOS3aHHOCTH KOTOPOTO  BXOAWT  BBIIOJIHEHHWE  JAHHOU
aJMUHHUCTPATUBHON MPOLEAYPHl, 3apErHCTPUPOBAHHOTO 3asBICHUSA C YKa3aHHEM BXOJSILIErO
HOMEpA ¥ JIaThl PETUCTPALINH.

3.2.2.2 Ilpu paccMOTpEeHUH 3asBJICHHS TODKHOCTHOE o Komurera:

- OCYIIECTBIISIET MPOBEPKY MOJIHOTHI M JOCTOBEPHOCTU CBEICHHI O 3asBHUTENE, IMyTEM
HaIpaBJIEHUSI MEXBEIOMCTBEHHBIX 3aIIPOCOB,

- TpHOOIIaeT K MAKeTy JOKYMEHTOB IONyYeHHBIE Ha MEXBEIOMCTBEHHBIC 3alpPOCHI
OTBETHI,

- OIpeeNsieT BO3MOKHOCTh BBIJIAUH Pa3peIIeHUs:

a) OpUd HATMYUM OCHOBAaHUWH, TPEAYCMOTPEHHBIX MMOApa3aeioM 2.8 HACTOSAIIEro
aIMAHUCTPATUBHOTO pEriaMeHTa, IMOATOTABIMBAET MPOEKT pEIIeHHs 00 OTKa3e B BbIIaue
pa3pelleHus, HalpaBJsieT ero Ha yTBEpKACHHUE U Tonucanue npeacenarento Komurera,

0) mpu OTCYTCTBHHM OCHOBaHMH, NPEAYCMOTPEHHBIX IO/pa3ieioM 2.8 HacTOsIIEero
aJMUHHCTPATUBHOTO pETJIAMEHTa, IOATOTABIMBAaET MPOeKT pemeHus Komwurera o Bbigaue
paspelieHus, HalpaBIseT ero YTBEpKASHUE U MOANUCcaHue peacenarento Komurera.

AJMUHUCTpAaTUBHAS MPOLEAYypa OCYIIECTBISETCS B TEUEHNUE 25 KaJIeHJapHbIX THEH CO JTHS
MOCTYTUICHUS 3asIBIICHUSI.

3.2.2.3. OTBETCTBEHHBIM 3a BBIMOJHEHNUE QJIMHUHUCTPATHBHON TMPOIEAYPHl SBISETCS
cnenuanuct Komurera.

3.2.2.4. KputepuemM NpHUHITHS PEIICHHS SBJISETCS HATMYHUE JTUOO OTCYTCTBHE OCHOBAHMIA,
OTPaXCHHBIX B Mojipasfene 2.8 HacTOSIIero aIMUHUCTPATUBHOTO PEriIaMeHTa.

3.2.2.5. Pe3ynbTaTOM aaMUHUCTPATUBHOW TPOIEAYPHI SBISIETCS OJHO W3 CICIYIOITUX
pELLIECHUN:

- 0 BBIJJaU€ pa3pelieHus,

- 00 0TKa3e B BbIJIaU€ pa3perIeHusl.

3.2.2.6. Cniocobom ¢ukcanmuu pe3ysbrara aJIMHHUCTPATHBHOW TPOLEAYPHI SBISCTCS
perucTparysi COOTBETCTBYIOIIETO PEIICHUs B cUCTEMe JOKyMeHTooOopoTa KomuTera.

[Il) Beimaua pe3ysabpraTa MpeaoCTaBICHUS MyHUIUITATBHON YCITyTH

3.2.3.1. OcHoBanueM [JIs Haydajda aJIMUHUCTPATUBHON MPOIEAYpPHI SBISETCS MPUHSATHE
pEeIIeH s O PEIOCTaBICHUH JIMOO0 00 OTKa3e B MPEAOCTABICHHH MYHUITUIAILHON YCITYTH.

3.2.3.2Ilpu BbInave pe3ynbTaTta J0HKHOCTHOE Juio Komurera:

- IPH IPUHSATUH PEIICHHS O BBIIa4Ye pa3pelIcHus:

a) opopmisier pazpeuieHue (He mozgHee 1 paGouero AHS CO IHS MPHHSATHS PELICHUS O
IpeI0CTaBICHIUHA MYHHIIMTIATBHOMN YCIIyTH),

0) Bpyuaet (HampaBiisieT) 3asSBUTEIIO YBEIOMIICHHE O BbIJAYe Pa3pelleHHs C MPHIOKCHUEM
oopmiieHHOTO paspemnicHus (He mMo3aHee 3 KaJTCHAapPHBIX THEW C MOMEHTA MPHHSTHS PELICHUS);

- TP IPUHATUH pelIeHust 00 0TKa3e B BbIJlaue pa3perieHus:

a) Bpy4aeT (HampaBjseT) 3asABUTEIIO yBeAOMJIEHHE 00 OTKa3e B BbIJadye pa3pelieHus, B
KOTOPOM IMPUBOJIUTCSE 000CHOBAaHHE MTPUYHMH TAKOTO OTKa3a (He mo3jaHee 3 KaleHAapHBIX JHEH C
MOMEHTA MPUHSATHSI PELICHUS]).

3.2.3.3 OTBETCTBEHHbIM 3a BBINOJHEHHE AJMHUHUCTPATHBHOM MPOLEAYpPHl SBISETCA
crnenuanuct Komurera.

3.2.3.4. KpurepueM TMpHUHATHS pEIICHUS SBISIETCS HaIM4YUe 3aperHCTPHUPOBAHHOTO
pelIeHusl O TPEAOCTaBICHUH MYHHIMMAIBHOW YCIYTH HIM 00 OTKa3e B NPEIOCTaBICHUH
MYHUIUITATIBHON YCITYTH.

3.2.3.5.Pe3ynpTaToOM HCTOJHEHUS aJIMUHUCTPATUBHON MPOIIEAYPHI SBISETCS BbIJaya WIH
HarpaBJICHUE 3asBUTEIIO (IPEACTABUTEIIO 3asBUTEIS) yBenoMieHus: Komurera.

3.2.3.6.Cnocobom (ukcamuu pe3ysibTaTa BBIIOJTHEHUS aJMUHHCTPATUBHOU MPOIETYPHI



SIBJIIETCS. paclycKa B IIOJYyYEHUHM pe3yibTaTra IPEeIOoCTaBICHUS MYHHUIMNAIBHON YCIYIH C
OTMETKOH O Jare MOJYYCHUS W TOAIKCHIO 3asBUTEINS (MPEICTaBUTEINS 3assBUTENS) MPU JTHNYHOM
oOpaieHnH, OTMETKa B JIOKyMeHTooOopore Komurera (peectpe MOYTOBBIX OTIPaBICHHH,
KypHAJIE HCXOSIIEeH KOPPECIOH ICHIINH).

3.3 .®opMupoBaHUE U HANPaBICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB O MPEIOCTABICHUN
JOKYMEHTOB ¥ MH(OpPMAITIH, HEOOXOIUMBIX ISl IPEI0CTABICHUSI MYHUIIUTIATHLHON YCIYTH, B
pamMKax MeKBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aMOICHCTBUS

3.3.1.0OcHoBanueM Il Havaja aIMUHUCTPATUBHOMN MPOICAYPHI SABJISICTCSI HEOOXOAMMOCTD
MPOBEPKU JTIOCTOBEPHOCTHU MPEICTABICHHBIX JOKYMEHTOB, a TaK)KE B CIIydae HEMpeACTaBICHUS
3asBUTENIEM JIOKYMEHTOB, KOTOpPBIE OH BIPaBe MPEICTaBUTh MO COOCTBEHHOW MHUIIMATHUBE.

3.3.2. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIUIIAILHON YCIYTH,
(GopMHUpPYET U HAIPABIISACT CIACIYIOUIME MEKBEIOMCTBEHHBIC 3alPOChI B OpraHbl (OpraHu3alyn),
y4aCTBYIONIME B TMPENOCTABICHUH MYHUIIMNAIBHONW YCIYrH, B OTHOIICHHH JOKYMEHTOB,
KOTOpBhIE HAaxOIATCS B pACHOPSHKEHMHM TOCYJapCTBEHHBIX OpPraHOB, OPraHoOB MECTHOIO
CaMOYTIPaBIICHUS ¥ MHBIX OPTaHOB, YYACTBYIOIINX B MIPEIOCTABICHUU MYHUIIUTIATHHON yCIYTH:

- BBIMKMCKA U3 EIWHOrO TocynapcTBEHHOIO peecTpa MpaB Ha HEIBUKUMOE MUMYIIECTBO U
CHIEJIOK ¢ HUM (cozaepiamiasi OOILENOCTYIHBIE CBEICHHS O 3aperMCTPHUPOBAaHHBIX IMpaBax Ha
00bekT HeasmkumoctH) (Pocpeectp);

- JIOKyMEHT, TOJTBEPKIAIONINI MpaBO Ha OOBEKT WU OOBEKTHI HEABUKHUMOCTH,
pacrojio’)KeHHbIE HAa TEPPUTOPHUHU, B MpeJesiax KOTOpOil MpeArnoiaraeTcsi OpraHu3oBaTh PHIHOK
(Pocpeectp);

- BBIIUMCKAa W3 EQUMHOro rocynapcTBEHHOro peecTpa IOPUAMYECKUX JIUI, BKIIIOYArOIIas
CBEICHUS O IIOCTAaHOBKE IOPUAMYECKOrO JMIa Ha y4YeT B HAJOrOBOM OpraHe IO MeECTY
HaxoKacHUs fopuaudeckoro juia (PHC).

Cpok TOATOTOBKM U HAINpaBJICHHUS OTBETa HAa MEXKBEIOMCTBEHHBIH 3ampoc O
MPEJICTaBICHUH JOKYMEHTOB U MH(GOpMaLUU AJs MPEJOCTaBICHUS MYHUIMIAIBHON YCIYTH C
UCIIOJIb30BAHUEM MEXBEJOMCTBEHHOTO HWH(OPMAIIMOHHOTO B3aUMOJCUCTBUS HE MOXKET
npeBbIIaTh 5 (IATh) paboYMX JHEH CO IHS MOCTYIUICHUS MEKXBEIOMCTBEHHOTO 3alpoca B OpraH
WIH OpTaHU3aIUIo, IPEIOCTABISIONINE TOKYMEHT U HH(POPMAITHIO.

Hemnpencrarienue (HECBOSBPEMEHHOE IMPECTABJICHHE) OPraHOM WM OpraHU3alMed Mo
MEXBEIOMCTBEHHOMY 3aIlpoCy TOKYMEHTOB U MH(GOPMAIIMU HE MOXKET SBISATHCS OCHOBAaHUEM
JUISL OTKa3a B MPEIOCTABICHUH 3aBUTEII0 MyHULIUIIAIbHON YCIYTH.

MaxkcuManbHBIH CPOK BBITOJHEHHS ACHCTBHM — S pabounx AHEH ¢ MOMEHTa PErUCTpaIiu
3asBJICHUS.

3.3.3. OTBETCTBEHHBIM 32 BBHIMOJTHCHHE AJIMHHHCTPATHBHOW MPOLEAYPHl SBISCTCS
crnenuanuct Komurera.

3.3.4 Pe3ynbraToM aAMUHUCTPATUBHON MPOLEAYPHI SBISICTCS MOJNYYCHHUE JTOKYMEHTOB U
uH(pOopMalii, HEOOXOAUMBIX JUISl TPEIOCTABICHUS MyHUIIUITATBHOU YCIYTH.

3.4.TlopsAioK OCYIIECTBICHUSI aIMUHUCTPATUBHBIX IIPOLIEYP B AJIECKTPOHHOU (popme, B TOM
YHcIIe ¢ UCTI0JIb30BaHUEM PETHOHAIBHOM rocy1apCcTBEHHON HH(OpMAIIMOHHON
cucteMsl - [TopTana rocyaapcTBEHHBIX M MYHHIIUTIATBHBIX YCIyT (DyHKITHIT)
CaxanuHcKol 00J1acTH, B COOTBETCTBHH ¢ HOPMAaTUBHBIMU akTamMu Poccuiickoii
®denepanun, HOpMaTUBHBIMU akTamMu CaxaJMHCKON 001acTH

3.4.1. 3agBUTENIO MPEIOCTABISIETCS JOCTYI K CBEJACHUSM O MYHHUIMIIATBHOW yCIIyre u
BO3MOXXHOCTh TIOJIaTh HEOOXOIUMBIC TSI TIPEOCTABICHUS YCIYTU JOKYMEHTHI B DJIEKTPOHHOM
Buge Ha EgmHoMm u PernonanbHOM mopranax rocyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
(bynkmwmit) (http://www.gosuslugi.ru, https://uslugi.admsalkiau) npu ycmoBum Haauuus
TEXHUYECKONH BO3MOKHOCTH, YHHBEPCAJIBHOW JJIEKTPOHHOW KapThl, JJIEKTPOHHOW ITHMGPOBOIMA



MOJIITMCH, a TAaK)KEe TPEOCTABICHUS MYHUITUTIATBHON YCIYTH B 3JIEKTPOHHOM BH/IC.

3.4.2.Tlpu mojgavye MOKYMEHTOB B JJIEKTPOHHOM BHUJE 4epe3 Enunblii 1 PernoHanbHBIM
MOPTaJl TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX yciyr (QyHKIuit) 3asButenro uepe3 «/IuuHbIN
KaOuHeT» mpeaocTapisieTcss HHGOpMaIUs O X0JIe pACCMOTPEHUS 3asBICHUS.

3.4.3.1lpu oOpaieHnH 3asBUTENS Ui MOJIyUYEHHUsS] YCIYTH B AJIEKTPOHHOU (opme uepes
Pernonanbubiil wiin EquHbI nopTaiibl JOJKHOCTHOE U0 Komurera:

- BBIBOJIUT HA T€YaTh M PETUCTPHUPYET 3asiBICHUE U MPUIIOKEHHBIE K HEMY JOKYMEHTBI
(pu HanmMuMK) B IeHb UX MOCTYIUICHHS; a B Cly4ae MOCTYIUICHHs 3ampoca mocie 16 gacos, B
BBIXOHOU WJIM HEpaOOUnii Ipa3AHUYHBIN JCHD - CIICAYIOIINN 32 HUM paOOunii ICHb;

- HaAIpaBISET MO YKAa3aHHOMY B 3asIBIIEHUU aJIpecy 3JIEKTPOHHOM MOYTHI WM B JIMYHBIHA
KaOuHeT 3asBUTENs (mpeacraBuTens) Ha PernmoHamsHOM wiau ExuHOM mopranax cooOlieHHe o
MOJIyUEHUU 3asBIICHUS M JIOKYMEHTOB B TeueHHe paldouero MAHs, CJIEAYIOUIero 3a JHEM
MOJTyYeHUs] JOKYMEHTOB C YKa3aHUEM BXOJSINEr0 PETUCTPALMOHHOTO HOMEpa 3asBICHUS, JaTh
nonyueHuss KoMHUTETOM 3asBICHHS W JOKYMEHTOB (IpU HAIWYWK), a TaKKe MepeucHb
HAaUMEHOBaHM (aillIoB, MPEICTAaBICHHBIX B (POpPME 3NEKTPOHHBIX IOKYMEHTOB, C YKa3aHHEM HX
o0BeMa;

- TPOBOIUT TMPOBEPKY NCHCTBUTENBHOCTH  KBaTU(UIMPOBAHHOM  MOIMUCH, C
UCIIOJIb30BAHUEM  KOTOPOW  MOIMHMCAH 3JCKTPOHHBIH  JOKYMEHT (aKeT —AJIEKTPOHHBIX
JOKYMCHTOB) O TPEJOCTABICHUHM YCIAYTH, MPEeIyCMaTPUBAIONIYI0 TPOBEPKY COOJIIOICHHUS
yCIOBHH, yKa3aHHBIX B ctaThe 11 denepanbHoro 3akona "O06 amekTpoHHON moamucu” (manee -
NpOBEpPKa KBATHU(PUIIMPOBAHHOMN TTOIHCH).

B cnyuae, ecnu B pe3ynbpTaTe NMpOBEpKH KBaTU(PHUIIMPOBAHHONW MOAMHUCH OYJET BBISIBICHO
HECOOTIOICHUE YCTAHOBIICHHBIX YCIOBUW MPU3HAHUS €€ JEHCTBUTEIHLHOCTH JOJKHOCTHOE JIUIIO
Komurera:

- B TeueHHWe 3 AHEW CO JHS 3aBEpIICHUS MPOBEICHHS TaKOW MPOBEPKU MPUHUMAET
penieHre o0 oTKa3e B IpUeMe K PaCCMOTPEHHUIO 00paIleHUs 3a MOJTYyYeHUEM YCIYT;

- HampaBJseT 3asBUTEIIO YBEAOMJICHHE OO0 ITOM B DJIEKTPOHHON (hopMe ¢ yKa3aHHEM
nyHKTOB ctathu 11 denepanpHoro 3akoHa «OO0 AJIEKTPOHHOM MOIIMUCH, KOTOPBIC MOCTYKUIN
OCHOBaHUEM JIJIsl IPUHSATUS YKA3aHHOTO PEIICHHUS.

Takoe yBenmomiieHHE TMOJIUCHIBAECTCS KBATU(PUIMPOBAHHON MOJMUCHI0 HCIIOIHUTENSA
YCIIYTH U HAMPABIISCTCS 10 aAPECy SICKTPOHHOU MOYTHI 3asBUTENS OO B €ro JMYHBIN KaOWMHET
B (denepadbHOH  TroCyJapCTBEHHOHW  HMH(pOpMaMOHHOW  cuctreme  «EmuHBIN  mopTan
TOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX ycayr (dyHkuuid)». [Tocie momydeHus yBeIOMIICHHS
3asgBUTENb BIIpaBe 00OPATUTHCSA MOBTOPHO ¢ OOpallleHHeM O MPEAOCTaBICHUH YCIIYTH, YCTPaHUB
HApYIICHUS, KOTOpBIC IOCIYKUIM OCHOBaHMEM [UIsl OTKa3a B MPUEME K PaCCMOTPEHUIO
MEPBUYHOTO OOpAaIICHHS.

3.4.4. Ilocne [IPOBEACHUSA IIPOBEPKU JEHCTBUTEIIBHOCTH AJIEKTPOHHOU
KBAIM(DULUMPOBAHHON TMOAMKMCH, B OTCYTCTBUE OCHOBaHUM [UIsi OTKa3a B TIpUeMe K
PACCMOTPEHHIO 3asBICHUS OCYIIECTBISIOTCS MPOIENYphl, TPEAyCMOTPEHHBIE pa3aenoMm 3
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIaMEHTa.

3.4.5. Pemenne 0 TpPEeNOCTaBICHUU MYHHUIIMIAIBHON yCcIyrd wWid 00 OTKaze B
MPEIOCTaBIEHUU MYHULIUIIAJIBLHONW YCIIYTHU HaIlpaBisieTcs B pOpMeE 3IIEKTPOHHOIO JTOKYMEHTa C
UCIIOJIb30BaHNEM HH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CeTel O0OIero moiabp30BaHUs, B
ToM uncie Enunoro umu PervoHanbHOro mopranos, HE MO3AHEE OJHOrO paboyero JHS CO JTHS
UCTEUCHUsSI CPOKA, YCTAHOBICHHOTO JUIsl TIPUHSATHUS PEIICHUS MO 3asSBJICHHUIO O MPEIOCTABICHUN
MYHUILIMITAIEHOU YCITYTH.

3.5.0co0eHHOCTH TTPEAOCTaBICHNS] MYHUIIMTTAIBHON YCITYTH
B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX

3.5.1. Undpopmanus o mopsiike IpeaocTaBIeHUs] MyHUITUTIATBHON YCIIYTH pa3MeIIaeTcs B
nomenieand MOI] u Ha caiite MDL].



CocraB aIMUHUCTPATUBHBIX POLIETYP:

- mpuéM ot 3asBUTENs (PEACTABUTEINIS 3asIBUTEIIS) 3asABICHUS U MPUIAraeMbIX K HEMY
JOKYMEHTOB (TP HAJIMYHH);

- Iepefayva rnakera J0KyMeHToB B KoMuTeT A1 npeaocTaBlIeHus] MyHUIIMIAIBHON YCIIYTH;

- IPUHSTHE PEUICHUs JODKHOCTHBIM oM KomuTera o mpeaocTtaBieHnu aubo 06 oTkaze
B [IPEJ0CTABICHUY MYHULIMIIAIIBHON YCIIYTH;

- nostyueHne M®I] pe3ynbrara npeocTaBieHuss MyHULIUNIAIbHON ycayru u3 Komurera;

- Iepefava pe3ysabTaTa IpeIoCTaBICHNs MYHUIUIIAIBHON YCIIYTH 3asBUTEIIO.

3.5.2. [lpuem u peructpanusi 3asBICHUS O MPEIOCTABICHUN MYHHIIMITATLHOW YCIYTH B
M®I] Bximrouaet B ceOs:

- IpOBEpKa MPABUJILHOCTU 3aMOJIHEHUSI U KOMIUIEKTHOCTh MPEJCTaBICHHBIX JOKYMEHTOB
(pu UX HAJINYKH);

- perucrpauus 3asBJICHUS B aBTOMATHU3WPOBAaHHON HH(popmarmoHHOW cucteme MODIL]
(mamee — AVIC M®LI);

- BpyYCHHE PACIHMCKH O TOJYYCHUHU 3asBICHHUS W TMPHIOKEHHBIX TOKYMEHTOB (MpU HX
HAJIMYUK) B ICHb TIOTyYCHHS 3asBJICHHS U IOKYMEHTOB.

[Ipy HanMYMM TEXHUYECKOM BO3MOXKHOCTHU MPHEM 3asBJICHUN OCYILIECTBISAETCS, B TOM
YHclie, 0 MPUHIUITY SKCTEPPUTOPUAIBHOCTH 1O TeppUTOprH CaxaauHCKOM 00J1acTH, €ClId HHOE
HE MPEJyCMOTPEHO JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

3.5.3.Ilepenava makera qokymeHTOB B KomuTer.

Cneunamuct M®I cocraBnser u nepenaer Kypbepy MO®PIL[ peectp nepemaum Aen c
OIKCHIO IOKYMEHTOB He 1no3aHee 1 pabodero qHS ¢ MOMEHTa PETUCTPALUK 3asiBICHHUS.

Kypbep MO®Il nHe moszmnee 1 paGodero AHA ¢ MOMEHTAa PETUCTPAMM 3asBICHHUS O
MPEIOCTaBIICHUN MYHMIMIIAIBLHOM YCIYru nepenaeT chOPMUPOBAHHBIN MaKeT JOKYMEHTOB
NoJbKHOCTHOMY sy  Komurera, B JOMDKHOCTHBIE OOS3aHHOCTH  KOTOPOTO  BXOJHT
OCYLIECTBJICHUE JIaHHOIO AaJMUHUCTPAaTUBHOIO JIEWCTBHUS, KOTOPBIM, B CBOK O4Yepe.b,
IIPOCTABIISIET OTMETKY O J1aT€ U BPEMEHU MOJIyYEHHS MaKeTa JOKYMEHTOB.

B cnywyae mpuema OT 3asBUTENS MAaKeTa JTOKYMEHTOB, KOTOPBIM IMOMJIECKUT Iepeadye B
OpraH MECTHOTO CaMOYIpAaBJICHHUS HMHOI0 MYHHLUIAIBHOTO oOpa3oBaHus CaxaluHCKOU
obnactu, cneruanuct MOIL] He mo3aHee 1 pabouero MHA ¢ MOMEHTa PETHCTPAIIMK HAMPABIISET
IOPUHATHIA NAKeT JOKYMEHTOB B 3JIEKTPOHHOM BHJE B COOTBETCTBYIOLIMN OpraH MECTHOIO
CaMOYTIPABIIEHUsI MOCPEJICTBOM PErMOHATIBHONM CHCTEMBI MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO
B3auMoieiictBus (nanee - PCMDB).

[TpunsiTue pemeHus TOKHOCTHBIM JuiioM Komurera o mpenocrasienuu 1mbo o0 oTkasze
B [IPEJ0CTABICHUH MYHULIUTIAIIBHOU YCIIYTH.

AIMUHUCTpaTUBHAs Tpoleaypa ocymiectBisercs B TeueHue 20 nHed ¢ MoOMeHTa
npu3HaHus ~ CHOPMUPOBAHHBIM  TaKeTa  JOKYMEHTOB  JJIsi  OCYIICCTBIICHUS  JaHHOU
aIMMHHUCTPATUBHON npouenypsl v He no3anee 30 nHel ¢ MOMEHTa MOCTYIJICHUS 3asiBICHUS O
MPEAOCTABICHUN YCITIYTH.

3.5.4.Tlonyuenue pe3ynbTaTa MpeIOCTaBICHUS MyHUITUTIATLHOHN yciayru n3 Komurera.

OtBercTBeHHOE noiKHOCTHOE Juio Komurera ysemomiiser M®L[ o roToBHOCTH
pe3ynbTarta MpeAoCTaBICHUS MYHHUIMNAIbHOM ycinyrn He mno3gHee 1 pabGodero mHs,
IPEILIECTBYIOLIETO JHIO UCTEUEHMSI CPOKA MPEAOCTABICHUS YCIIYTH.

Kypeep MO®I] nosyyaer pe3ysibTaT MNPEIOCTABICHUS MYHHUIUMIAIBHOW YCIYTd B JE€Hb
MOCTYIUIEHUsT WH(OpPMAalMM O TOTOBHOCTH pe3ylibTaTa NPEJOCTABICHUS MYHUIUNATHHON
YCIIYTH, a B clly4ae TOCTYIUIEHUs HHPOPMAIK O TOTOBHOCTH pe3ynbrara nmocie 16-004acoB Ha
cnenyromuii 1ers 1o 12-00.

[lepenaua pe3ynbpTaTa NpeIOCTaBICHUS MYHULUIIAIBHON YCIyTH 3asiBUTEIIO.

Crnermanuct M®I BHOCUT HHPOPMALIUIO O MOCTYIUICHUN PE3yJIbTaTa OKa3aHHOW yCIYTH B
AUC MOI[ u wuHbOpMHpYET 3asBUTEICH O BO3MOXHOCTH TIOJYYEHHUs pe3ysbTara
MYHUILIMIIAJIBHON YCIIyTU HE MO3/IHEE HS UCTEYEHUS CPOKa MPEAOCTaBICHUS YCIYTH.

Cnennamuct M®I] BbiaeT pe3ynbTaT OKa3aHHOM MYHUIUMAIBHOW YCIYTH 3asBUTENIO U



dukcupyer (pakT MPUHATHS 3asgBUTEIEM pe3yJbTaTa OKAa3aHHOW yCIyTd B MOMEHT OOpaIieHUs
sasiuTesst B M®I] 3a Beiaueli pe3yibraTa NpeaoCTaBICHUS MyHULIUTIATBHON YCIIYTH.
IIpenocrasienre MyHUIMNIAIBHOU yCiIyru uepe3 M®II ocyiecTBisieTcss B COOTBETCTBUU C
3akio4eHHbIM Cornamenuem o B3aumoaeincteuu Mexay MOI[ u Komurerom.
3.6. biiok-cxema mpeaocTaBIeHIs] MyHUIIUIATHHON YCIYTH IPUBOIUTCS B MIPHIIOKEHUH No
3 K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMeHTy.

Paznen 4. POPMbI KOHTPOJIA
3A UCITOJIHEHMEM AJIIMUHUCTPATUBHOI'O PET'JTAMEHTA

4.1.TlopsiA0K OCYIIECTBICHUS! KOHTPOJIS 332 COOJIIOJICHUEM
U MCIIOJIHEHUEM OTBETCTBEHHBIMHU JOJKHOCTHBIMH JIUIIAMU
MI0JIO)KEHUH aIMMHHMCTPAaTUBHOIO PETJIaMEHTa U MHBIX
HOPMAaTHBHBIX MPABOBBIX AKTOB, YCTaHABJIMBAIOUINX TPEOOBaHMS
K IIPEAOCTaBICHUIO MYHULIUNIAIILHOM YCIIYTH,
a TaKk)Ke MPUHITUEM UMHU PEIIeHUI

Texymuii KOHTpOJb 3a COOJIOJACHHEM U HCIOJIHEHHEM JIOJDKHOCTHBIMHU JIMIAMU
MOJIOKEHUN HAaCcTOAWCTO AAMHUHUCTPATUBHOI'O PCrIaMCHTA W HMHBIX HOPMATHBHBIX IMPABOBBLIX
aKTOB, YCTAHABIMBAIOIIMX TpPeOOBaHMUS K MPEIOCTABICHUIO MYHHIMIIAIBHON  yCIIyTH,
ocyulecTBisieTcs npeaceaareneMm Komurera.

KonTponbs 3a nesrenbHOCThI0O KOoMHTETa MO MPEIOCTABICHUIO MYHHIUMIIAIBHOW YCIyTH
OCYILECTBIISICTCSI 3aMECTHTEJEM TJaBbl MYHHUIIMIIAJIBHOTO 00pa3oBaHUS TOPOJCKOW OKpYT
«OXHUHCKUN».

Texymui  KOHTPOJIb  OCYLIECTBISETCA  IIYTEM  IPOBEICHHUS  PYKOBOAUTEIIEM,
OTBETCTBEHHBIM 3a OpraHu3aluio paboThl MO MPEAOCTaBICHUI0 MYHUILIMIAIBLHOW YCIyTH,
MPOBEPOK COONIOJICHUST W HUCHONHEHUs paboTHUKOM KommuTera MONIOXKEHUI HACTOSIIErO
aJIMMUHHCTPATUBHOTO PETJaMEeHTa, MHBIX MPABOBBIX aKTOB.

IIeproa4HOCTE OCYIIECTBIIEHUs TEKYIIErO0 KOHTPOJIS YCTAHABIMBACTCS PYKOBOIUTEIEM
Komwurera.

4.2.0OTBETCTBEHHOCTh TOKHOCTHBIX Jinl] Komurtera u (nam) M®I] 3a pemrenus
u jeiictBus (Oe3neiicTBre), MPUHUMAaEMbIe (OCYIECTRIIEMbIC) B X0/1€
MPEIOCTaBICHUSI MyHULIUTIAIbHON yCIyTH

Crermanmuct Komurera n (nam) M®PLI, OTBETCTBCHHBIH 3a IpHEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTD 3a MOPSIOK MMPHEMa YCTHOTO 3ampoca Wi 3asBiicHus (MMCbMEHHOTO 3aIpoca)
W HampaBieHuss ero crnenuanucty MO®PI[, oTBEeTCTBEHHOMY 3a MEKBEIOMCTBEHHOE
B3aMMOJICHCTBHE.

Crermmamuct Komurera u (uwmu) MOII, OTBETCTBEHHBIH 3a MPHHATHE PEIICHUS O
HpGI[OCTaBHGHI/II/I MyHHHHHaHBHOﬁ yCJIyFI/I, HECECT HepCOHaJII:Hy}O OTBCTCTBCHHOCTL 3a
CBOEBPEMEHHOCTh M Kay€CTBO MOATOTOBKM YCTHOTO OTBETA WM JTOKYMEHTOB, SBISIOIIMXCS
pe3yabTaTOM MYHHULIMIIAIBHOU YCIIYTH.

4.3.TlonoxeHwus, XxapakTepusymouue TpedoBanus K (hopmam KOHTPOJIS
3a IpeJoCTaBIEeHUEM MYHULIMIIAILHON YCIIyTH
CO CTOPOHBI TPaXKJIaH, NX O0BEAMHEHUN U OPTaHU3AIINIA

I'paxnane, opuaMyYecKue JHIA, UX OOBEIUHEHHUS W OPraHU3allUd B CIy4ac BBISBICHUS
(dakTOB HapylICHUs TMOpPsAKA MPEJOCTaBICHUS MYHULMIMAIBHOW YCIYTH WM HEHAAJEKAIIETro
UCTIOJIHEHUSI HACTOSILEr0 aIMHHHCTPATUBHOTO PETJIaMEHTa BIIpaBe OOpPATHTHCS C Kalnoboil B
Komurer u (wiu) M®II, npaBooxpaHHUTEIbHBIC U OPTaHbl TOCYAaPCTBCHHOM BIACTH.



I'paxnane, ropuanyeckue Jnna, uX OOBEAMHEHHS W OPraHM3AIMH BIIPaBE HAMPABIATh
3aMEUYaHUs, PEKOMEHJAIMM W TPEIJIOKEHUS MO ONTHUMH3AIUU U YIYUIIEHHWIO KadecTBa W
JOCTYITHOCTH MPEIOCTABICHUS MYHULIMTIIAJbHON YCIYTH.

Pasgen 5. IOCY AEBHBIN (BHECY IEBHBIN) IIOPSIIOK
OBXXAJIOBAHUS PEILIEHUN U JEMCTBUM (BE3JEVICTBIUS)
OPT'AHA, ITPEJIOCTABJISIFOLLETO
MYHULMAIIAJIBHYIO YCJIVTY, A TAKXKE JODKHOCTHBIX JINLI,
MYHULUAITAJIBHBIX TPAXKIAHCKUX CIIYXKALINX

5.1. 3asBurenp BHpaBe 00XajloBaTh HApyLIICHHE TMOpSAKA  IMPEIOCTABICHUS
MYHUILIMIIAJIbHOM  YCIyTH, BBIpA3UBILIEECS B HEMPABOMEPHBIX pEIICHUSX U JEHCTBHSX
(6e3neiictBum) KomuTera, MyHUIMIAIBHBIX Ciy)ampx KoMmuTera mnpu mNpeaoCTaBICHHH
MYHHUIUIIATBHON yeiryru (manee - xanooa).

5.1.1.3agBuTEns UMEET MPaABO HA MOJyuYeHHE HH(POPMAIIUN U JOKYMEHTOB, HEOOXOMMBIX
J1s 0OOCHOBAHUS U PACCMOTPEHUS JKaJ0OBbI.

5.1.2.3asBuTenb MOXKET 0OPaTUTHCS C Kaslo0oii, B TOM YHUCIIE B CIACAYIOIUX CIyqasx:

- HapyllleHHue CpoKa PETUCTPALIMHU 3alpoca 3asgBUTENS O MPEIOCTABICHUN MYHHUIIUIATbHOM
YCIIYTH;

- HapylIeHHe CpoKa MPeAOCTaBICHUSI MyHUIIUTAIBHOMN YCIIyTH;

- TpeOOBaHHME Yy 3asBUTENS JOKYMEHTOB, HE NPEIYCMOTPEHHBIX HOPMAaTHBHBIMU
npaBoBbIMM  akTamMu  Poccuiickoii  ®denepanyu, HOPMATUBHBIMHA TPABOBBIMH  aKTaMH
CaxanuHCcKOW  00NacTH, MYHUIMNANBHBIX oOpa3oBanuii CaxanuHCKOM  obmactu  Juis
MPEIOCTAaBIICHUSI MyHULIUTIAIbHON YCIyTH;

- OTKa3 B TIpHEME€ JOKYMEHTOB, TIPEAOCTAaBICHHE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii ®enepannu, HOPMAaTUBHBIMU IPABOBBIMHU
aktamMu CaxamuHCKON 00JacTH, MYHUIMIAIBHBIX OOpazoBaHuit CaxamuHCKOW oOmacTu st
MPEIOCTABIICHUSI MyHULIUTIAJIbHON YCIYTH, Y 3asBUTENS;

- OTKa3 B TPEAOCTAaBICHHUH MYHHIMIIAIbHON YCIyId, €CIM OCHOBaHHS OTKa3a He
IpeyCMOTpEHbl (efepadbHbIMU 3aKOHAMH M TPUHATHIMH B COOTBETCTBHU C HUMH HHBIMU
HOPMATHBHBIMH IIpaBOBbIMM akTamMu Pocculickoi denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu CaxaJqrMHCKON 00aCTH, MyHUIIMTIAIBHBIX 00pa3zoBanuii CaxalMHCKOM 00J1acTH;

- 3aTpeOOBaHME C 3asABUTEINS MpPH MPEIOCTABICHUM MYHUIMIIAJIBHOM YCIYTH IUIAThl, HE
MPEIyCMOTPEHHOM  HOPMAaTMBHBIMU  TpaBOBbIMM  akTamu  Poccuiickori ~ ®enepauuy,
HOPMAaTHUBHBIMU MpPAaBOBBIMU akTaMH CaXadMHCKON 00JIaCTH, MYyHHIMIAIBHBIX 00pa3oBaHHUN
CaxanuHCKON 00JIaCTH,;

- otkaz Komurera, mpenocTaBisiomero MyHUIIUIAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIA
Komutera, mnpemocTaBisioniero MYyHULMINAIbHYIO YCIAYry, B HCHPABIEHUU JOIMYILIEHHBIX
OMEYaTOK M OIIMOOK B BBIIAHHBIX B PE3y/bTaTe MPEAOCTABICHHUS MYHHUIMIIAIBHON YCIyTru
JOKYMEHTaX MO0 HapylIeHHEe YCTaHOBJIEHHOTO CPOKA TAKUX UCIIPABICHUU.

5.1.3.2Kano0a nomxHa coaepxars:

- HauMeHoBaHue Komurera, mpe1oCcTaBsONero MyHHIMIIAIBHYIO YCIYTY, JOTKHOCTHOTO
muna  KomureTa, NpemoCTaBisAIONIEr0 MYHHIMIAIBHYIO YCIyry, Ju00 MYHHIIMIIQTBHOTO
CITyXKaIlero, pelIeHus U aeicTBus (0e31eiCTBIE) KOTOPBIX 00KATYIOTCS;

- (hamunmro, UMsl, 0T4eCTBO (MOCIETHES - IPH HAJIMYWH), CBEJCHUS O MECTE JKUTEIbCTBA
3asgBUTENS - GU3NYECKOTO JINIA TUO0 HAUMEHOBAHUE, CBEICHHS O MECTE HaXO0XKICHUS 3asiBUTEIIS
- IOPHJIMYECKOTO JIMIA, a TaKke HoMep (Homepa) KOHTakTHOro Tenedona, aapec (ampeca)
JIEKTPOHHOW MOYTHI (MPH HAJTHMYUK) U MOYTOBBIN aJpec, MO KOTOPBIM JOJHKEH ObITh HAITPaBJICH
OTBET 3asBUTEITIO;

- cBeacHHMS 00 oOKaldyeMbIX pelreHusx u jaedctBusx (OesmeiictBun) Kowmwrera,
OPEJOCTABISAIONIETO  MYHHUIMIAJIBHYIO  YCOyry,  JOJDKHOcTHoro — ymna — Komwrera,
MPEIOCTABIISAIONIEI0 MYHUIIMIIATIBHYIO YCIYTY, INO0 MYHUIIMIIAILHOTO CITY>KaIIEro;



- JIOBOJIbI, HA OCHOBAHWUHU KOTOPBIX 3asBUTEIb HE COTJACEH C pelIeHHEeM M JieiicTBHEM
(6e3neiictBueM) KomuteTa, mpeaoCcTaBisONICr0 MyHUIMITATBHYIO YCIYTY, JODKHOCTHOTO JIUIA
Komurera, mpeqocTaBisionero MyHHIMITATBHYIO YCIYTY, TH00 MYHUIIUTIAIBHOTO CIYXKAIIero.
3asBUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (IIPU HATUYHH), TOTBEPIKAAIOIINE TOBOIbI
3asIBUTEISA, JIMOO UX KOTIHH.

5.2. Kanoba momaercs B Komurer B muchbMeHHOW (opMe, B TOM YHUCIE MPU JTUIHOM
preMe 3asiBUTENIS, WIIH B AJICKTPOHHOM BHUJIE.

5.3. B cayuae ecnu jxamoba TmomaeTcs Yepe3 MPEICTABUTENS 3asBUTENSI, TaKkKe
NPEICTaBISIeTCs JOKYMEHT, MOATBEPKIAIOIMI ITOJIHOMOYHS Ha OCYIIECTBJICHUE JECHCTBHHA OT
UMEHH 3asBUTENs. B kauecTBe TOKyMEHTa, MOATBEPKAAIOIIETO MOJTHOMOYHNS Ha OCYIIECTBICHNE
NEHCTBUI OT IMEHH 3asIBUTEIISI, MOKET OBITh MpeCTaBIICHA!

1) odopmieHHass B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit ®denepanuun
JIOBEPEHHOCTD (J7151 (PU3MUESCKUX JIHIT);

2) odopmieHHasT B COOTBETCTBMHM C 3aKOHOAATENbCTBOM Poccuiickoit demepannu
JIOBEPEHHOCTD, 3aBEPECHHAS TIEUATHIO 3aSBUTENS U MOANUCAHHAS PYKOBOIUTENIEM 3asIBUTEIIS HIIN
YIOJTHOMOYEHHBIM 3THM PYKOBOIUTEIIEM JIUIIOM (JIJIS1 FOPHINUECKHX JIHII);

3) Komus peuieHUs O Ha3HAYCHWH WM 00 M30paHMM JIMOO MpHKa3a O Ha3HAYCHHH
¢usznyecKkoro nuia Ha JOJKHOCTb, B COOTBETCTBHUU C KOTOPHIM Takoe (hHU3MYECKOEe JINIIO
o0ajjaeT mpaBoOM JeCTBOBATh OT UMEHH 3asiBUTENS O3 TOBEPEHHOCTH.

5.4. Tlpuem xano0 B mnucChMeHHOW ¢opme ocymecTBiasercs KomureTom B Mecte
pasMelleHusl, B MECTe MNPEJOCTaBJIICHUS MYHUIIMIAIBLHOW YCIyru (B MecTe, TIe 3asBHUTEIb
nojaBaj 3alMpoc Ha IMOJyYeHHE MYHMIMIAIBLHOM YCIyrH, HapylleHHe MOopsaKa KOTOpon
obxaiyercs, 1100 B MeCTe, T/Ie 3asBUTENIEM IMOJTY4YeH Pe3yNbTaT YKa3aHHOW MYHUIIUIATbLHOU
YCIYTH).

XKanoba B mucbMeHHON (opMe MOXKET OBITH TAK)KE HAIIpaBJIeHa I10 MOYTE.

B cnyyae mopmaum >xanoObl MpU JIMYHOM TpUEME 3asBUTEIb NPEICTABISET JOKYMEHT,
YAOCTOBEPSIOIIMNA €ro JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM Poccuiickoit
®denepanui.

5.5.B 31eKTpOHHOM BHJIE JKa100a MOXKET OBITh MOAaHa 3aBUTENIEM ITOCPEACTBOM:

1) odunmanpHOrO caiita AIMHHHCTPAIUUd B HH()OPMAIMOHHO-TEIIEKOMMYHHKAIIMOHHON
cetu MHTEpHET;

2) mopTaga TOCYAapCTBEHHBIX W MYHHIUOAIbHBIX ycuyr (dyskrwmit) CaxaldHCKON
obmactu, EqnHOTO mopraiia rocy1apcTBEHHBIX U MyHUITUTATBHBIX YCIyT (QyHKITHI).

5.6. [Ipu momade >xamoObl B AJIIEKTPOHHOM BHJE JIOKYMEHTHI, YKa3aHHbIE B ITyHKTE 5.3
HACTOSAIIETO PErjIaMeHTa, MOTYT OBITh MPEACTaBIEHBI B (hOpME SIEKTPOHHBIX JTOKYMEHTOB,
MOJMUCAHHBIX 3JIEKTPOHHON MOAMKUCHIO, BHUJA KOTOPOM MPEeayCMOTpPEH 3aKOHOJATEIbCTBOM
Poccniickoit ®enepauyu, Ipu 3TOM JOKYMEHT, yIOCTOBEPSIOLIUN JINYHOCTh 3asBUTEIS, HE
Tpedyercs.

5.7. XKanoba paccmarpuBaercs Komurerom. B ciyuae ecnu 0O0XKanyroTcst pelICHHUs
pyxoBoautens Komurera, xanoba rmoaaercs B BBIIECTOSIINUNA OpraH U pacCMaTPUBACTCS UM.

5.8.Kanoba, nocrynusmas B KoMuTeT, HOUIEKHUT PErUCTPALIMM HE TIO3/IHEE CIEAYIOIIErO
paboyero IHS CO THS €€ MOCTYIIICHHUS.

3aperucTpupoBaHHas Jkajgo0a TMOMJICKHUT PACCMOTPEHHIO JOJKHOCTHBIM  JIHIIOM,
HaJIeJICHHBIM MTOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO kKaynob, B TeUEHHE MATHAALATH pabouux AHEH
CO JHS €e perucTpalud, a B cily4dae oOxkasoBaHMs oTKaza Kommurera, mpenocTaBisIoOIIEro
MYHULIMNIAJBHYIO  yCIyry,  JOJbKHOCTHoro — juma  Komurera,  mpeaocTaBIsIOLIETO
MYHHUIIMIIATBGHYIO YCIyry, B TIpUeMe JOKYMEHTOB Yy 3asBHUTENs JUOO B HCIPABICHUU
JOTIYIIEHHBIX OMEYaTOK M OMMOOK WM B CiIydae O00KaloBaHWs HApYIICHHs] YCTaHOBJICHHOIO
CpOKa TaKHUX MCIPABICHUN - B TEUCHHUE MATH pad0YHX JHEH CO THS €€ PEerrucTpaIiu.

5.9. Kanoba moxer ObITh mogaHa 3asButeneM depe3 MOII. I[Ipu mocTymiueHnn xamoosb
M®II obecneunBaer ee mepenauy B KomuTer B mopsiake M CPOKH, KOTOPBIE YCTAHOBIJICHBI
coryaieHueM o B3aumozencTBuu Mexay MOI[ u KomureroM, HO HE MO3IHEE CIEAYIOUIETO



pabouero J1Hs CO HS NOCTYIUICHUS 5KaJI00Bbl.

Kamoba Ha HapymeHHe TOpsAKa TNPEIOCTaBICHUS MYyHHIUNAIbHOW ycioyru MOI]
paccmatpuBaetcst Komurerom. Ilpu 3TOM CpOK paccMOTpeHHUs kKaloObl MCUHCISACTCA CO JHA
peructpanuu xanoosl B Komurere.

5.10. B Komwurere yrnosHOMOYEHHBIE HAa PACCMOTPEHUE XKajloO IOJDKHOCTHBIC JIHIA
00ecIeunBaroT MPUEM B PaCCMOTPEHUE KAJI00.

5.11.Komuter obecrieqnBacr:

1) ocHarieHre MeCT IpruemMa Kaoo;

2) uH(OpMHpOBaHHE 3asBUTENCH O NOPSIIKE OOKAIOBAHUS PEHICHHA W JCHCTBHIA
(6e3neiicTBus) KomuTera, €ro MODKHOCTHBIX JIMIl, MYHHUIIUIAIBHBIX CIYXKAIIUX MOCPEIACTBOM
pa3mereHust MHGOpMAaLMKW Ha CTeHJIAX, Ha o¢uIuaabHOM caiite, Ha EagumHom mnopTtane
TOCYJIapCTBEHHBIX M MYHHIUMAIbHBIX yCcayr (GYHKIHI), Ha MOpTaie TOCYIApCTBCHHBIX M
MYHHIUNATBHBIX yeryr (GyHkuuit) CaxannHCKod 00nacT;

3) KOHCYJIbTHPOBAHHE 3asABUTEICH O MOPAAKE OOYKATOBAHMS PEIICHUH W JICHCTBHI
(6e3neiictBus) Komurera, ero JOIKHOCTHBIX JIMII, MyHHIMIAIBHBIX CIYXKAIMX, B TOM YHCIIE MO
TeneoHny, MEKTPOHHOU MoYTe, PU JIUYHOM MIPHUEME;

4) 3aKJIIOYCHHE COTJIAIICHUH O B3aMMOJCHCTBHH B 4yacTH ocymiectBieHus M®L] npuema
Kayo0 U BbIIAYU 3aSBUTEISM PE3YIbTaTOB PACCMOTPEHUS Kallo0.

5.12.T1o pe3ynpTaTaM paccMOTpEHUs kanoObl KoMHUTET NpUHUMAET OJTHO M3 CIETYIOLINX
pELICHUH:

- YAOBJIETBOpsET Xkajoly, B TOM uuciae B (opMe OTMEHBI HPUHATOTO pEIIeHHs,
UCHpaBlieHUs] JOMylleHHbIX KomuTeTroMm, MNpeAoCTaBisIONMM MYHULIUNAIBHYIO YCIYTY,
ONEYaTOK M OIIMOOK B BBIIAHHBIX B pE3ylbTaTe MPEAOCTABICHHUS MYHHUIMIIATbHON YCIyTru
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHBHBIMHU IIpaBOBbIMH akTamMu Pocculickor denepanuy, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu CaxajamHCKOW 00J1acTH, MYHHUIIMIIAJLHBIMU 0OpazoBaHusMu CaxalWHCKOW 001acTH, a
TaKXe B UHBIX (hopmax;

- OTKAa3bIBAET B YJOBJIETBOPEHUH KaJIOObI.

B otBere 1o pe3ynpTaTaM paccCMOTPEHUS HKaI00bl YKa3bIBAIOTCS:

- HamMeHoBaHMe KomwureTa, MOMKHOCTH, (paMuins, UMs, OTYECTBO (MPH HAIUYHUH) €rO
JOJKHOCTHOTO JIMLIA, IPUHSIBILETO pEIIeHHE 110 kKanooe;

- HOMeEp, JaTa, MECTO NPUHATUS PEUIeHMs], BKIOYas CBEJIEHUS O JIOJKHOCTHOM JIHUIIE,
peneHue win aercTeue (0e3neicTBie) KOTOPOro ooxaIyercs,

- hamuIHs, UMs1, OTYECTBO (NP HAJTMYMH) UIIK HAMMEHOBAHHE 3asBUTEIIS;

- OCHOBAHMS ISl IPUHATHS PELICHHS T10 XkKanooe;

- PUHSATOE TI0 JKajlo0e pericHHue,

- €CJIM Kano0a nmpu3HaHa 0OOCHOBAHHOMW - CPOKU YCTPAHEHUS BBISBICHHBIX HapyIICHUH, B
TOM YHCJIE CPOK MPEIOCTABICHUS PE3yabTaTa MyHUIMNATbHON (MYHUIIMITAILHON) YCITYTH;

- CBE/ICHUS O MOpsIKEe 00KaTOBaHUS IPUHATOTO TI0 )KajJ00e pereHHs.

5.13. OTBeT Mo pe3yabTaTaM PacCMOTPEHHUS KAJIOOBI TMOAMMCHIBACTCS YIOJIHOMOYCHHBIM
Ha pacCMOTPEHHE KaJ00bI JOIKHOCTHBIM uiioM Komurera.

[To >xenmaHuio 3asBUTENS OTBET IO pPE3yJbTaTaM PACCMOTPEHHS XKaJoObl MOXET OBbIThH
NpEICTaBJICH HE IO3/HEEe JHA, CIEAYIOIIEro 3a JHEM TPUHATHS pelieHus, B Qopme
3JIEKTPOHHOTO JOKYMEHTA, MOJNUCAHHOTO AJIEKTPOHHOM MOJMUCHIO YIOJIHOMOUYEHHOTO Ha
paccMOTpeHHe Kajo0bl JOHKHOCTHOTO JiMIa W (M) YIMOJHOMOYEHHOTO Ha PAacCMOTPEHHE
)Kajo0bl OpraHa, BUJI KOTOPOM YCTAaHOBJICH 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu.

5.14.KoMuTeT 0TKa3bIBaCT B yOBIECTBOPEHUH HKaJI00BI B CISYIOIINX CIYyJasx:

1) HayM4Ke BCTYMUBILETO B 3aKOHHYIO CHITY PEIICHUS Cy/a 10 )Kajlo0e 0 TOM jKe MpeaIMeTe
U TI0 TEM K€ OCHOBAHUSM;

2) moxaya >kayoObl JIUIIOM, IOJHOMOYHS KOTOPOTO HE TOATBEPXKICHBI B MOPSJKE,
YCTaHOBJIEHHOM 3aKOHOJATENBCTBOM Poccuiickon denepanui.

5.15. JlomkHocTHBIe Junia KomuTeTa, ymoJHOMOYEHHBIE HA PACCMOTPEHHE KaJloO Ha



HapylleHUEe TMOpsAKa TMPEJOCTABICHUS MYHUIUIAIBHON YCIyTrd, TMOpsSIKa WIH CPOKOB
paccMOTpeHHsl KanoObl, MO0 HE3aKOHHBIM OTKa3 WM YKIOHEHHE YKa3aHHOTO JOJIKHOCTHOTO
aUIa OT TpHeMa KaloObl, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHU C 3aKOHOJATEIHCTBOM
Poccutickoit ®eneparuu u 3akonamu CaxaJIMHCKON 001acTH.

5.16. Ilonoxxenne 00 OCOOEHHOCTSAX MOJAYU M PACCMOTPEHHUS Kajo0 Ha pELICHUs U
nevictBus (Oe37elCTBHE) OPraHOB MECTHOTO CaMOYIMPABICHUS MYHHIIUIAIBHOTO 00pa30BaHMUS
ropoAcKoi okpyr «OXMHCKUN» U UX JOKHOCTHBIX JIML, MYHUIIUNAIBHBIX CIYXaIIUX OPTaHOB
MECTHOTO CaMOYIPABICHHUs] MYHUIIMITAIIBHOTO O0pa30BaHUsI TOPOJICKOM OKpYr «OXHHCKHI»
YTBEPXkKACHO TOCTAHOBJICHHEM aIMUHHUCTPAIMN MYHUIIUIAIBHOTO 00pa3oBaHUS TOPOACKOU
OKpyT «OXUHCKHII».



ITpunoxxenne Ne 1

K aIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEIOCTABIECHUS MyHULIUIIAJIbHON yCIyTH

«Bp11a4ya pa3penieHus Ha paBo

OpraHu3alyy PO3ZHUYHOIO PHIHKA»

O6mas uapopManus o
KOMHTETE 10 YIPABJICHUIO MYHUITUTIAITBHBIM HMYIIIECTBOM 1

O9KOHOMHKEC MYHUIIHUIIAJIBHOT'O

00pa3oBaHUs TOPOJACKON OKPYr «OXHHCKHUI»

ITouToBBIN agpec I HANIPaBIEHUS KOPPECIIOHICHIIUH

694490 Caxanunackas 00, T.
Oxa, yn. Jlenuna, a. 13,xa6. 207

DaKTUYECKUH aIpec MECTOPACIIOI0KEHUS

694490 Caxanuackas 001, T.
Oxa, yn. Jlenuna, n. 13,kxa6. 207

AJnipec 3eKTPOHHOM MOYTHI JJIs1 HAIPABJICHUS
KOPPECTIOHICHLIUU

komitet-okha@sakhalin.ru

Tenedon ans cripaBok

8(42437) 3-21-72

TenedoHbI OT/IEIIOB MM UHBIX CTPYKTYPHBIX MOApa3AeIeHUN

8(42437) 3-08-18

OdurranbHbId callT B ceTi HTEpHET (eciu uMeeTcst)

www.adm-okha.ru

@®.11.0. 1 10IKHOCTh pyKOBOJUTEIIS OpraHa

Eroposa AnHa JleoHnnoBHa,
npenceaareab KOMUTETA MO
YIPaBIEHUIO MyHULIUITAJIbHBIM
HMMYILECTBOM U SKOHOMUKE
MYHUIIUTIAIEHOTO 00pa30BaHUs
TOPOJCKOUN OKPYT «OXUHCKUI»

I'paduk paboTh

KOMUTCTA MO YIIPABJIICHUIO MYHUIUIIAJIBHBIM UMYIICCTBOM U SKOHOMUKE MYHUIIUIIAJIBHOT'O
00pazoBaHMs TOPOJICKON OKPYT «OXHUHCKHI»

Jenb Henenu Yacel paboTel (00€ICHHBIH MEpephIB) Yacsel npueMa rpakiaH
[MoHenenpHUK ¢ 9o 18 (¢ 1310 14) ¢ 9o 18 (¢ 1310 14)
Bropuuk ¢ 9o 18 (¢ 1310 14) ¢ 9o 18 (¢ 1310 14)
Cpena ¢ 9o 18 (¢ 1310 14) c9mo 18 ¢ 1310 14)
Yerepr ¢ 9o 18 (¢ 1310 14) ¢ 9o 18 (¢ 1310 14)
[TsaTHUIA ¢ 91013 ¢ 9mo 18 (¢ 1310 14)
Cy660oT1a BBIXOTHON
Bockpecenne BBIXOJHOM




B CJIydac opraHu3al nNpeaoCTaBJICHUS MyHHHHHaHLHOﬁ

ycayru B MOILI:

O6mmas nabopmarus

006 otaenennn M®L] B MyHHLIUTIaTBEHOM 00pa30BaHUU
TOPOJCKOUN OKPYT «OXUHCKUI»

ITouToBBIN afpec U1 HAIIPaBICHUS KOPPECIIOHICHIIUN

694490r. Oxa, yn. Jleanna, 1. 37
694490 . Oxa, yn. CoBeTckas, .
31/1

DaKTUYECKUH aIPEC MECTOPACIIOTI0KEHUS

r. Oxa, yn. Jlenuna, 1. 37
r. Oxa, yi. CoBerckas, a. 31/1

AJlpec 3JEKTPOHHOM MOYTHI JJ1s1 HAITPABJICHUS
KOPPECTOHICHLIUU

OTCYTCTBYET

Tenedon nus cipaBok

8-800-100-00-57

Tenedon-aBronrpopmarop

OTCYTCTBYET

Odunmanbubiii cailT B cetn HTEpHET

http://mfc.admsakhalin.ru/

®.1N.0. pykoBOaUTENA

[TnmxakoB AHTOH PegopOoBUY

I'padux paboThI
o IpueMy 3asBuTeneit Ha 6aze MOI]
JHu Henenmm Yacs! paboThI

[TonenensHUK 9.00-19.00

Bropaux 9.00-19.00

Cpena 9.00-19.00

YerBepr 9.00-19.00

[TaTHUIA 9.00-19.00

Cy66oTta 10.00-14.00

Bockpecenne BBIXOHOM




O BBIJTIAYE PA3PEIIE!

3agaBUTEID

(opranusza

(rostHC
Ha
IIPOCUT  BBIJATh  pasf

PACIIOJIOKCHHOT'O IO aJipe

Tumn peiHka

[Inomans 3eMeNbHOIO yus
KoaunuecTBo TOprosuix me
KonnuecTBo apeHaaTOpoB

WHIUBHUIYAJIbHBIX Inpe

HNudopmanus o 3asiBUTENE

['ocynapcTBeHHBIN peruc



- KOIHH YYPETUTEITHHBI
ClTy4ae, €Clid BEpHOCTH KO
- BBIIHCKA u3 EamHOI
HOTApUAIBHO yJOCTOBEPE
- HOTapHAJIbHO YIOCTO}
O00BEKT WM OOBEKTHI |

KOTOPOH IIPEATOIIAracTcst

3agaBuUTEID

npamnu
M.II.



brnok-cxema
«Bp1gaya pasperie

ITonaua 3asBiIEeHU C

W

[) Tpuem u peruc
MPeI0CTaBIIe

v

3asaBiecHUE
JIMYHO 4Yepe

Briaua pacnucku
JIOKYMel

IIepenaua noxyme:

L

Hamnpa
TTOJIY®

I P
|_DETIICT

Hanp




