YT1BEpKICH

MIOCTaHOBJICHHEM aIMUHHMCTPALIUN
MYHHIIMITAIEHOTO 00pa30BaHUs
TOPOJCKOMN OKPYT «OXUHCKUN»
OT Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUIIUTIAJTBHOM YCJIYTU
«[MPEJOCTABJEHUE UH®OPMAIIUU OF OUEPEJJTHOCTHU
MPEJOCTABJIEHUS )KWUJIBIX IOMEIIEHA HA
YCJOBUAX COUAJIBHOT O HAUMA»

Paznen 1. OBIIME ITOJIOKEHUA
1.1.IIpenmer peryaupoBaHus aAMMHUCTPATUBHOIO PErIaMeHTa

AJIMUHHUCTPATUBHBIN periaMeHT MPEAOCTABIICHUS MYHHULMIIAJIBHOU YCIyTH
«[IpenocraBnenne wHopmManuu 00 OYEPETHOCTH NPEIOCTABICHUS KUJIBIX TOMEIICHUA Ha
YCIOBHSIX COIMAILHOTO HaiiMa» (majee - aIMUHHCTPATUBHBIN PErJIaMeHT) pa3paboTaH B IENAX
YHOOPSJOYECHUSI aIMUHUCTPATUBHBIX MPOUEAYP U aJIMHUHUCTPATUBHBIX JIEUCTBU, MOBBIIICHUS
KauecTBa MPEJOCTABICHUS U TOCTYTHOCTH MYHUIIUIAIBLHON yCIyTH, YCTPaHSHHs M30BITOUHBIX
JNEUCTBUM W  W30BITOYHBIX  AJIMUHHCTPATUBHBIX TMPOIEAYpP, COKpAIIEHUS KOJIMYECTBA
JOKYMEHTOB, MPEACTABIAEMBIX 3aABUTEISIMUA JUISI TOJY4YEHUS MYHULMIAIBHOW YCIIYTH,
MPUMEHEHUS HOBBIX ONTHMHU3MPOBAHHBIX (OPM JTOKYMEHTOB, CHIDKCHHUS KOJIHYECTBA
B3aMMOJICVCTBUN 3asSBUTENEN C JOJXKHOCTHBIMU JIMLIAMH, COKPALLIECHUS CPOKa NMPENOCTABICHUS
MYHULIMTIAJTBHOM YCIYTH, a TakKe€ CPOKOB HCIOJHEHUS OTACIbHBIX aJMUHUCTPATUBHBIX
MPOLEAYpP U aAMUHUCTPATUBHBIX JIECUCTBUI B paMKax MPEAOCTABICHUS MYHHUIUIIAJbHOW YCIYTH,
€CIM 9TO HE TMPOTHBOPEYUT (QeAepadbHbIM 3aKOHAM, HOPMATUBHBIM IPABOBBIM aKTaM
IIpesunenra Poccuiickoii @Penepaumn u  IIpaBurenscrBa Poccuiickonn  ®denpeparuuy,
HOPMATHBHBIM MPABOBBIM akTaM CaxaauHCKON 00J1aCTH, MyHHUITUTIATLHBIM IMPABOBBIM aKTaM.

1.2.Onucanue 3asBUTENCH, a TaK)Ke (GU3UICCKUX JIUII,

HNMCHOIIIUX HpaBO B COOTBETCTBHUHU C 3aKOHOAATCIHbCTBOM

Poccutickoit deneparuu 1100 B CUITy HAJEICHUS UX 3aIBUTEIISIMHU
B nopﬂmce, yCTaHOBHGHHOM 3aKOHOAATCIIBCTBOM

Poccuiickoit ®enepaiuu, NOTHOMOYHMSIMHU BBICTYIATh OT UX UMEHU

IIPU B3aUMOJIEUCTBUU C COOTBETCTBYIOIMMH OPraHAMU

WCITOJTHUTEIIbHOW BJIACTH U MHBIMHU OpPTaHU3aLUSIMHI
IIPU IIPEIOCTABICHUN MYHULIUIIAIBHON YCIyTH

3asBUTENSAMU  SIBJISIFOTCSL  IIOJIydaTeNM  MYHULMIAIBHOM  YCIYI'M, a Takke HuX
MPEACTaBUTENH, JEHCTBYIOIIME B CHJYy TIIOJHOMOYWM, OCHOBaHHBIX Ha OQOPMIICHHOH B
YCTaHOBJICHHOM 3akoHozaareiabcTBOM Poccuiickoit denepanuu NoOpsaKe TOBEPEHHOCTH, HaA
yKa3zaHuM (efepaabHOro 3aKkoHa JUOO Ha aKTe YMOJIHOMOYEHHOTO Ha TO TOCYAApCTBEHHOTO
OpraHa WM OpraHa MeCTHOTO CaMOYIpaBJICHUsI (aee — 3asiBUTEIH).

[TomydarensiMu MYHHLIMIIAIBHOW YCIYI'M SBJISIOTCSA TpaXAaHe, IPOKUBAIOIIUE Ha
TEPPUTOPUN MYHHIIMIIATHHOTO 00pa30BaHUs TOPOACKOH OKpYT «OXUHCKHUIT».

1.3. TpeGoBanus k nopsiAKY HHGOPMUPOBAHUS
0 TIOPSIJIKE TIPEJOCTABICHUS MyHUIUITATBHON YCIIyTH

1.3.1. Uadopmanust 0 MecTe HaXOXKACHHUS U Tpaduke padOoThl KOMHUTETA IO YIIPABICHHUIO



MYHUIIUTATBHBIM UMYIIECTBOM U SKOHOMHMKE MYHUIIUIIAIBHOTO 00pa30BaHMs TOPOACKON OKPYT
«OxuHCKHit» (magee — KomwuTeT), MpEeIOCTaBIAIONIEr0 MYHHIMIIAIBHYIO YCIYTy, CII0C00ax
NOJy4YeHUsT MHPOpPMALUMU O MeCTax HaxOXIeHUs M rpadukax padoThl TOCYJapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYMPAaBICHUS M IMOABEIOMCTBEHHBIX UM YUPEKICHUSIX,
YYacCTBYIOUIMX B MPEAOCTABICHUN MYHUIMIIAJIBHON YCIyrd, a Takke MHOTO(QYHKIHOHAJIBHBIX
LEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT, CIPABOYHBIX TeledoHax
CTPYKTYPHBIX NOAPA3JAECIECHUN OpPraHoOB MECTHOIO CaMOYIPABJIEHHUS, MPEAOCTABISIOIINX
MYHHUILIMIIAJIBHYIO YCIyTy, B TOM 4Hcle Homep TenedoHa-aBTouH(popMaropa, aapecax HX
JIEKTPOHHOM IOYTHI, COAEPKUTCS B pUiIokeHUH Ne 1 K aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.3.2. Undopmaruio o MOpSAKE MPEAOCTABICHUS MYHHUIIMIIAILHON YCIYyTH MOXKHO
MOJIYYUTh.

HanmenoBanme cioco6a nmosrydeHust iHGOpMaIiu Anpec

1. Ha 0pHUIMATLHOM HHTEPHET-CAlTE aMHUHUACTPAIIHH www.adm-okha.ru
MYHUIIUTIATBHOTO 00pa30BaHMsI TOPOJCKON OKpYyT
«OXxuHCKHI» (Hanee - AIMUHUCTPAIINS)

IIPY JIMYHOM OOpaIlleHUH B KOMHUTET TI0 YITPABICHHIO CaxanuHcKast 0071acTh,
MYHULHUIAJIBHBIM UMYILIECTBOM U SKOHOMHUKE r. Oxa, yi. Jlenuna,
MYHHITUTIATIEHOTO 00pa30BaHMs TOPOJCKONU OKPYT n. 13,xabuner Ne 108
«OXUHCKUN»

C MCIOJIb30BaHUEM CPE/ICTB Telle()OHHOM cBsi3u 1o HoMepy |8 (42437) 2-47-47
KOMHUTETA 110 YIIPABICHUIO MYHHUIIUTIATBLHBIM HMYIIIECTBOM U
9KOHOMHKE MYHHUIIUIIATIBHOTO 00pPa30BaHuUs TOPOJICKOM
OKpyT «OXUHCKHII»

Ha UH(OPMAIIMOHHBIX CTEHJIaX, PACHIOJIOKEHHBIX B CaxanuHckast 0071acTh,
KOMHTETE 10 YIIPABICHUIO MyHHINTIAIBHBIM UMYIIECTBOM U |T. Oxa, yi. Jlenuna,
HKOHOMHKE MYHUILIUTIAIILHOTO 00pa30BaHus TOPOJICKOM a. 13

OKpyT «OXUHCKHIT»

MIPU MTUCHMEHHOM OOpaIlieHUH 110 IMOYTE B 694490 ,CaxannHckas
KOMUTET I10 praBJIeHI/IIO MyHI/II_[I/IHaJIBHBIM I/IMyH_IeCTBOM n O6HaCTB, TI. Oxa, y.]'I.
SKOHOMHUKE MYHHUIIUTIAIBHOTO 00pa30BaHUs TOPOACKOM Jleauna, n. 13,xa6. 207

OKpyr «OXHHCKHUII»

IpY THCbMEHHOM OOpAIIEHUH 110 3JICKTPOHHOM MoYTe B komitet-okha@sakhalin.ru
KOMHTET IO YIPABJICHUIO MYHHIUITATEHBIM UMYILIECTBOM U
IKOHOMHUKE MYHHUIIUITATBHOTO 00pa30BaHus TOPOICKOM
OKpyT «OXUHCKHIT»

2. B PErHOHAILHOM TOCYAapCTBEHHOMN HH(OPMAIIMOHHON https://uslugi.admsakhalin.r

cucteme "llopTas rocy1apcTBEHHBIX 1 MyHUIIMTIAIBHBIX
yeayr (byukiuit) CaxaauHckoi obmactu’”

3. B (eiepaabHO TOCYIapCTBEHHOM HHPOPMAIIMOHHOM http://www.gosuslugi.ru
cucteme "ENMHBIN MOPTal rocyJapCTBEHHBIX U
MYHUIUIATBHBIX yeayr (QyHKIwin)"

4. Ha opuIMaTLHOM HHTEpHET-caiite M®I] (B ciyuae http://mfc.admsakhalin.ru
OpraHU3aluy MPeIOCTaBICHUS MyHUIUIIAJIbHON YCIYTU B
MHOTO(YHKIIHOHATEHOM IIEHTPE MPEI0CTABICHHS

u



rOCY/IapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT (m1ajee -

M®IL))

npu JTUYHOM oOpamiennu B ML (B cinydae opranusanuu
NpEeIOCTaBICHUS MYHHIIUTIAIBHOM yeayru B M®I])

694490 Caxanuuckas o0I1.,
r. Oxa,

yi. CoBerckas, 1. 31/1

yi. Jlenuna, a. 37

C uCToIB30BaHUEM CPEICTB TeIe(hOHHOM CBS3H MO0 HOMEDPY
M®I] (B cimyyae opraHu3aly NpeaoCTaBICHHS
MYHHUIUIATBHON yeryru B ML)

8-800-100-00-57

Ha HHpopMaIMoHHbIX cteHaax B MOL] (B ciryuae
OpraHMU3aly NPEAOCTaBICHNUS MyHULIUIIAIBHON YCIIYTH B
M®II)

694490 Caxanuuckas o0I1.,
r. Oxa,

yi. CoBerckas, 1. 31/1

yi. Jlenuna, a. 37

Py THCBMEHHOM oOparienuu 1o nmoure B M®OI] (B ciryuae
OpraHU3aluy NPeIOCTaBICHUS MyHULUIIAIbHON YCIyTU B

MoL)

694490 ,Caxannnckas 001.,
r. Oxa,

yi. CoBerckast, 1. 31/1

yin. Jlenuna, n. 37

nyTeM IMyOJIMYHOr0 HH(OPMHUPOBAHUS

T"azera: «CaxaquHCKUNA
HeDTSTHUK»

1.3.3.CBeznenus o Xo/i€ MPeI0CTaBICHUS MyHULIUTIAIbHONW YCITYTH MOKHO TOTYYHTh!

HaumenoBanue cioco6a mnonyueHust uHGopMaIiu

Anpec

IPY JIMYHOM OOpaIlleHUH B KOMHUTET 10 YIPABICHHIO
MYHUITUTIATEHBIM UMYIIIECTBOM U SKOHOMHUKE
MYHUIIUTIATBHOTO 00pa30BaHMsI TOPOJCKON OKpYyT
«OXUHCKUMN»

CaxanuHckas 00/1acTh,
r. Oxa, yiu. Jlenuna,
n. 13,xabuuer Ne 108

C UCII0JIb30BaHUEM CPEACTB TeNE(OHHOM CBA3U IO HOMEPY
KOMUTCTA IO YIIPABJICHUIO MYHUTIUIIAJIbHBIM UMYIIICCTBOM U
9KOHOMHKE MYHHUIIMIIATBHOTO 00pa30BaHUs TOPOACKON
OKpyr «OXHHCKHUII»

8 (42437) 2-47-47

IIPY NMCbMEHHOM OOpAIIEHUH 110 T0YTE B

KOMUTCT IO YPABJICHUIO MYHHUIIUTTIAJIbBHBIM UMYIICCTBOM U
9KOHOMHKE MYHHUIIMIIATBHOTO 00pa30BaHUs TOPOACKON
OKpyr «OXHHCKHUII»

694490 ,CaxannHckas
obnactp, T. Oxa, yII.
Jleauna, 1. 13

IPY THCbMEHHOM OOpAIIEHUH 110 3JICKTPOHHOM MoYTe B
KOMUTET I10 YIPABJICHUIO MYHUIIUTIAIBHBIM UMYIIECTBOM U
HYKOHOMHUKE MYHHUITUTIIAIIEHOTO 00pa30BaHUS TOPOJICKOM
OKpyT «OXUHCKHIT»

komitet-okha@sakhalin.ru

B PETHOHAJILHON TOCYIapCTBEHHOM MH(POPMAITMOHHOM
cucteme "llopTas rocy1apCcTBEHHBIX 1 MyHUIIMTIAIBHBIX
yeayr (bynkiuit) CaxaauHCKON 00macT” yepe3 THYHBINH
KaOMHET MPH MOJIYYEHUH YCIYTH B SJIEKTPOHHOM BUJIE

https://uslugi.admsakhalin.r

u



B (penepanbHOM rocy1apcTBEHHON HH(DOPMAITMOHHOM
cucteme "ENMHBIN OPTa rocyJapCTBEHHBIX U
MYHUIUIATBHBIX yeayr (QyHKIwin)"

http://www.gosuslugi.ru

Ha opuIMaIbHOM HHTEpHET-caiite M®I] (B ciyuae
OpraHU3alyu INPEeIOCTaBICHUS MyHULUIIAJIbHON YCIYTU B
M®II) yepe3 auuHBI KAOUHET

http://mfc.admsakhalin.ru

npu TuaHOM obpainenuu B MOII (B ciyuae opranuzanuu
npeIoCTaBICHHS MyHHIMTIABHOH yeiayru B MOII)

r. Oxa, yin. Jleauna, 1. 37;
r. Oxa, yn. CoBerckas,
n. 31/1

C MCIIOJIb30BAaHUEM CPEICTB TeNe(OHHOM CBSA3U IO HOMEPY
M®I] (B ciayyae opraHu3aIiiy MPeI0CTaBICHUS
MYHHIUTATBHOH ycayru B MOI])

8-800-100-00-57

Ha nHpopMaIMoHHbIX cteHaax B M®L] (B ciryuae
OpraHM3aly NPEAOCTaBICHNUS MyHULIUIIAIIBHON YCIIYTH B
M®II)

r. Oxa, yn. Jleauna, 1. 37;
r. Oxa, yn. CoBerckas,
n. 31/1

IpU MMCbMEHHOM oOpamieHuu o noyre B8 MOI] (B ciryuae
OpraHM3aly NPEAOCTaBICHNUS MyHULIUIIAIBHON YCIIYTH B
M®II)

694490 Caxanuuckas o0I1.,
r. Oxa,

yi. CoBerckas, 1. 31/1

yi. Jlenuna, a. 37

IIPU MMCbMEHHOM OOpaIeHUH MO 3JIEKTPOHHOM MmouTe B

OTCYTCTBYET

MOI]

1.3.4.luacopmupoBaHue mpoBOAUTCS B hopme:

- yCTHOTO UH(OPMHUPOBAHUS,

- IHCbMEHHOTO HHPOPMHUPOBAHUSI.

1.3.4.1. YcrHoe uH(DOpMUpPOBAHKHE OCYIIECTBIsACTCs crenuanuctamu Komurera u (uim)
MOI] ipu oOparieHunn 3asBUTENEH 32 HHPOPMAIMEH JTUYHO WK 0 TesedoHy.

CrienuanucTbl, OCYHIECTBISIOIIME  yCTHOe  HMH(OpPMUpPOBaHHE, MPUHUMAIOT  BCE
HEO0OXOIUMBIE MEPHI IJISl a4 TOJTHOTO U OTIEPATUBHOTO OTBETA HA MMOCTABIIEHHBIE BOIIPOCHI.

YcrHOe MHGOPMHUPOBAHHE KAXKIOTO 3asBUTENS OCYIIECTBISAETCS B TEUCHHE BPEMEHH,
HEO0OXOIMMOTO /I €ro HHPOPMUPOBAHUS.

1.3.4.2.TIpu otBeTax Ha TenedOHHBIE 3BOHKH CHEIHAIUCTHI MOIPOOHO, B KOPPEKTHOM
dbopme, HHOOPMHUPYIOT OOPATUBIIUXCS 3asABUTENCH MO HHTEpecylomuM uX Bompocam. OTBeT
JIOJDKEH HauyuHaThesi ¢ mHpopMaiuu o HaunMeHoBaHuu Komwurera m (uwimu) MOII, B kKOoTOpBIit
oOparuiicsi 3asiBUTENb, (haMUIUM, UMEHH, OTUYECTBE U JOJKHOCTU CIHEIHAINCTA, IPUHSBILETO
TeneOHHBIN 3BOHOK.

IMpu yctHOM oOOpameHun 3asBuTens (M0 TenedoHy) CHENUATUCTBI JAalOT OTBETHI
camocrosTensHo. Ecnu cenuanuct, K KOTopoMy 00paTuics 3asiBUTEINb, HE MOKET OTBETUTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asIBUTENb JOJDKEH ObITh HANPABJIECH K JPYrOoMy CHELHATHCTY WIN
K€ OOpaTUBIIEMYCSl 3assBUTEIIO JOJKEH OBITh COOOIIEH Tene(OHHBIH HOMEp, MO KOTOPOMY
MOXHO TOJYYHTh HEO0X0AUMYI0 HWH(pOpMAIHIO, JTHOO CHEIHATUCT MOXET MPEIIOKHUTh
3asBUTEI0 00PaTUTHCS MHUCbMEHHO.

1.3.4.3. IlucbMenHOEe MH()OPMUPOBAHUE OCYILECTBIISAETCS MYyTEM HANpaBJICHUS OTBETOB
MOYTOBBIM OTMPABICHUEM HIIU MOCPEICTBOM HH(DOPMALIMOHHO-TEIEKOMMYHUKALMOHHBIX CeTel
0011ero Mmojbp30BaHus (0 JIEKTPOHHOM MmoyTte, Mo (akcy) UCXo/As U3 BHIOPAHHOTO 3asSBUTEIIEM
crocoba HampaBlIeHUs eMy OTBETA.

OtBet Ha obOparllieHre 3asBUTENS IPEJOCTABIISACTCS B IPOCTOM, YETKOM M MOHATHOI (opme




C yKazaHueM (paMuiinu, HHUIMAJIOB, HoMepa TenedoHa cnenuanicra Komurera u (nmm) MOLI.

OTBer HampaBisieTcs B NHCBMEHHOM BHJE B 3aBHCHMOCTH OT CIoco0a oOpamieHwus
3asBUTENs 3a uH(opmanmeld wWiIM crocoda JOCTaBKM OTBETa, YKAa3aHHOTO B MHUCHMEHHOM
oOpaleHuu 3asiBUTEIIS.

OtBer Ha oOpaleHue, MOCTynuBIIee B GOopMe 3JIEKTPOHHOTO JOKYMEHTA, HApaBIIsIeTCs B
(dopMe IIEKTPOHHOTO JOKYMEHTA I10 aJIpecy JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpalleHHH,
WIH B MIUCbMEHHOU (popMe 1o MOYTOBOMY ajpecy, YKa3aHHOMY B OOpaIlleHHUH.

1.3.5.TTopsinok, popma 1 MecTo pazMenieHrnss HHPOPMAIIMH TI0 BOITPOCAM MPEIOCTaBICHUS
MYHHIIUITATEHOW YCITYTH.

1.3.5.1. Uudopmannonnsiii crern Komurera u (uam) MOPL] comepKUT CIIEAYIOIIYIO
UH(POPMALIUIO:

- 0 MecTe HaxOKJacHHs U rpaduke paborsl Komurera u (mmm) M®I], a Takke o crocobax
MOJTyYeHUs yKa3aHHOW nH(OpMaLINY;

- 0 cripaBouHBIX Teaedonax Komurera u (vn) MOI];

- 00 ampece ounmanbHoro caiita Anmunuctparu u (i) M®L] B cetn MHTEepHET;

- 00 azmpece amekTpoHHOM mouThl Komurera u () MOII;

- 00 agpecax Iloprama TroOCyapCTBEHHBIX M MYHHLMIAIBHBIX yCIyr ((QyHKIUiT)
Caxanmuackod oOmacti, EamHOrOo moprana TOCYZapCTBEHHBIX W MYHHIMIMAIBHBIX YCIYT
(dymxmii);

- 0 TIOpSIIKE MOJIydeHHs] MH(POPMAIMU TI0 MPEJOCTABICHUI0 MYHUIUIATBLHON YCIYTH,
CBEJICHHUI O XOJI¢ MPEAOCTABICHUS MYHHIIMITAILHOW yCITyTd, B TOM YHCIE C HCIOJIb30BaHUEM
nopraja TroCyAapCTBEHHBIX M MYHUIHMMNATIbHBIX yciyr (¢yHkuumit) CaxamuHcKoit obusacty,
Enunoro mopTraia rocy1apcTBEHHBIX U MYHUITUIIATBHBIX YCIAYT () yHKITHIA);

- o0pa3zerr 3armoTHeHHsI 3asIBIICHHS;

- U3BIICYCHHS] U3 HOPMATUBHBIX MPABOBBIX AKTOB, COJEPKAIINX HOPMBI, PEryIUPYIOIIHe
NeSITeTBHOCTD IO MPEIOCTABICHUIO MYHHUIIUITAIHHON YCITyTH,

- KpaTKO€ M3JI0KEHHE MPOLIEeYp MPEJOCTABICHIS MYHUITUTIATBHON YCIYTH;

- IEpEYCHb JOKYMEHTOB, HEOOXOAUMBIX JIJIS IPEIOCTABICHUSI MYHUIIUITATLHON YCITYTH.

1.3.5.2. O¢unmaneueiii cait Aamunuctpanuu u (win) MOL] comepxuT CleayroIyo
nHpopManuo:

- 0 MecTe HaxokaeHus U rpaduke padorel Komurera u (i) M®LI, a Taxke o ciocobax
MIOJTyYCHUS YKa3aHHOH WH(OpMAIIHH,

- 0 cripaBouHBIX Teneponax Komurera u (nam) MOII;

- 00 agpece ounuanpHoro caiita Anmunuctparuu u (nan) M®L] B cetn MHTepHET;

- 00 azmpece anekTpoHHOM mouTkl Komutera u () MOII;

- 00 azmpecax TmopTaja TOCYAApPCTBEHHBIX W MYHHUIMIAIBHBIX yCIyr (GyHKIuii)
CaxanmuHckoit obnactu, EgmHOro moprana rocyJapCTBEHHBIX W MYHHIMIMAIBHBIX yCIYT
(bynkumit);

- O TMOpSAIKE MONTy4YeHHs WHEPOPMAIMU IO TPEJOCTABICHUI0 MYHHIIMMAIBLHON YCIYyTH,
CBEJICHUI O XOJi¢ NPEOCTaBICHUS MYHUIIMTIAILHOW YCIIYTH, B TOM YHUCIIE C HCIIOJIb30BaHUEM
nopTaja TOCYJapCTBEHHBIX W MYHUIUNAIBHBIX ycayr (dyHkumii) CaxaJuHCKOW 001acTH,
EnmuHoro moprasia rocy1apCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIYyT (QYyHKIHI);

- oOpasell 3aroTHEeHUS 3asBIICHUS,

- W3BJICUCHHS] U3 HOPMAaTHBHBIX IPABOBBIX aKTOB, COJACPKAIIUX HOPMBI, PETYIUPYIOIINE
JESATENILHOCTh 110 MPEOCTABICHUIO MYHUIIUTIATHHON YCIYTH,

- KpaTKOoe M3JI0KEHHUE MPOIEAYPHI TPEIOCTABICHUS MYHHUIIUITAIBHON YCITyTH,

- IepeueHb JOKYMEHTOB, HEOOXOIMMBIX IJIsl TPEIOCTABIICHUSI MYHUIIUTIATHHON YCIYTH.

1.3.5.3.Exunslii mopTaji rocy1apCTBEHHBIX U MYHHUIHITAIBHBIX YCIyT (QYHKIMI) B TOpTa
TrOCYJapCTBEHHBIX W MYHUIUNAIBHBIX yciuyr (pynkuuii) CaxanuHCKOW 007acTH coaepKar
CIIeYIONLYI0 HH(POpMAIIHIO:

- 0 MecTe HaxoxaAeHus u rpaduke padorel Komurera, a Takxke o crnocobax MOIydeHHUs
yKa3aHHOH MHpOpMAIINH,



- 0 cripaBoYHBIX Tenedonax Komurera,

- 00 azapece oduIMATBLHOTO cailTa AJMUHHCTpanMd B ceTh VIHTEepHET W ajapece
AJIEKTPOHHOM nouThl Komurera;

- 00 agpece EnnHoro moprana rocy1apCTBEHHBIX U MYHHUIMITATBHBIX YCIYT (D yHKIIHIA);

- 0 TOpsKE MOJIydeHUs] MH(POPMAIMU 1O MPEJOCTaBICHUI0 MYHUIUNAILHON YCIYTH,
CBEJICHUU O XOJI€ HWCIIOJIHCHHS MYHUIIMITAJIHOW YCIyrd, B TOM YHCIE C HCIOJb30BaHUEM
EnmuHoro moprana rocyJapcTBEHHBIX W MYHHIUNAIBHBIX yciuyr (QyHKUMH), W3BICYCHUS W3
HOPMATHBHBIX MTPABOBBIX aKTOB, PETYJIUPYIOMIMX MPEAOCTABICHUE MYHUIIUITAIGHON YCITYTH.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIMITAJIBHOU YCIIYTH
2.1.HanmeHoBaHWE MYHUITUTIATLHON YCIyTH

HaumenoBanne wmyHuiunansHoit  ycnyru:  «[IpemoctaBienue  uHpopManuu 00
O4YCPCAHOCTHU MMPEAOCTABIICHUSA KUJIBIX HOMGH_IGHI/Iﬁ Ha yCJIOBUAX COIUAJIBHOI'O HaiiMa».

2.2.HanMeHoBaHUE OpraHa MECTHOT'O CaMOYIPABIICHHS
CaxanuHCKOM 00J1acTH, HEMTOCPEICTBEHHO MPEA0CTABIISIOIIETO
MYHUIUIIATIBHYIO YCIYTY

[IpenocTaBnenrne MyHULMNIATBHON YCIYT'M OCYLIECTBIISETCS KOMHUTETOM IO YIPABIECHUIO
MYHUIIMNIAJIBHBIM UMYIIECTBOM U 3KOHOMHKE MYHULIUIIAIBHOTO 00pa30BaHUs FOPOJICKON OKpYT
«OXUHCKUI» B TUIIE OTJEIa yIpaBiIeHUs KUIUIIHBIM Gongom Komurera.

[IpenocTaBieHre MyHUIIMTIATLHON YCIYTH OCYIIECTBIIAETCS BO B3aumoiercteur ¢ MOII.

Komurer u (um) M®L] He BipaBe TpeOOBaTh OT 3asiBUTENISI OCYILECTBICHUS JCHCTBHMA, B
TOM YHCJIE COTVIACOBAaHUM, HEOOXOAUMBIX JJISl MOMyYEHUsI MyHUIIUIIATBHOM YCIYTH M CBSA3aHHBIX
c oOpalieHMeM B HWHBIE TOCYIAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CAaMOYIpaBICHHUS W
OpraHu3aly, 3a MCKIOYEHUEM MOJIYYEHHS YCIYT, BKIIOYEHHBIX B MEPEYEHb YCIIYT, KOTOpbIE
SIBJITFOTCSI HEOOXOJMMBIMU ¥ 00S3aTENbHBIMU JJIsI TPEIOCTABICHUS MYHUIIUIATBHBIX YCIIYT,
yTBEp)KJIeHHBIH pemenneM CoOpaHusi MYHUIMITAIBHOTO OOpa3oBaHMsI TOPOACKOH OKpYT
«OXUHCKUN».

2.3.Pe3ynbTat npeoCcTaBIeHUs] MyHHLIUTIAIBHON yCIyTH

Pe3ynbpTaroM npenocraBieHus MYHUIIUIIATIBHOW YCIYTH SIBJSETCS:

- mpeocTaBiaeHUue HHMOpPMAITUU 00 0YEPETHOCTH PEIOCTABICHHUS KUJIBIX TOMEIICHUI Ha
YCHOBHUSAX COLMAIBHOTO HAlMa,

- OTKa3 B TpeaocTaBlieHHWH WHGOpMAIMU 00 OYEepEeTHOCTH TMPEJOCTABICHHS IKUIIBIX
MMOMEILEHUI Ha yCIIOBUSAX COLMAJIBLHOIO HaliMa.

2.4.Cpoxk nmpenocTaBiIeHUs
MYHHUIHATIATEHON YCIYTH C Y9€TOM HE00XOIUMOCTH O0OpaIieHus
B YUpPEXKJICHHsI, TOJIBEOMCTBEHHBIE OPTaHy, OKa3bIBAIOLIEMY
MYHHUIATIAIBHYIO YCITYTY, Y9aCTBYIOIIUE
B IIPEAOCTABICHUH MYHUITUTIAILHON YCIIYTH,
CPOKH BbIIau¥ (HAIPaBJICHUS) TOKYMEHTOB, SIBJISTFOLIUXCS
pe3yabTaTOM MPEIOCTABICHUS
MYHHIATATBHON yCIyrn

Cpoxk mpenocTaBieHUss MyHUITUTIATLHON YCIIYTH COCTaBIISIET He Oojiee 5 pabouux nHEH co
JUHSI ITOCTYIUIEHUs IMCbMEHHOT0 3aIIpoca O IPEAOCTaBICHUN MYHUIIUIIAIBLHON YCIYTH.
Komurer mpemocraBiser B yCTHOH GopMe 3ampalinBaeMyro HHPOPMAIIUIO 3asiBUTEITIO TIPU



YCTHOM 3ampoce B JIeHb OOpalieHus, €ciaM 3ampaiidBaeMas HHQOpMalus MOXET ObITh
HOATOTOBJICHA W NPEAOCTaBICHA B TEUCHHE BPEMEHH, yKa3zaHHOro B myHKTe 2.10 HacTosimero
periaMeHTa.

2.5.1IpaBoBBIe OCHOBaHUS AJIsI TPEIOCTABICHUS
MYHUITUTIATEHON YCIIYTH, TIPEAYCMaTPUBAIOIINE TIEPCUCHb
HOPMAaTHUBHBIX IIPABOBLIX AKTOB, HEIIOCPEACTBEHHO PErYIUPYIOIINUX
NPE0CTaBICHUE MYHUIIUTIAIIBHOW YCITYTH,
C YKa3aHUCM UX PCKBU3UTOB U HCTOUYHHUKOB
0o(UITNATEHOTO OITYOJIMKOBAHUS

[IpenocraBieHre MYHUIIMIIATBLHON YCIYTH OCYIIECTBISETCS B  COOTBETCTBHU  CO
CJIETYIOIIUMUA HOPMAaTUBHBIMH MMPABOBBIMU aKTaMHU:

-  Koucrurymmeir Poccuiickoii  Deneparnun, mnpunasrorr 12.12.1993 (€obGpanue
3akonoparTenscTBa PO», 04.08.2014Ne 31, cr. 4398);

- I'paxxmanckum koaekcom Poccwuiickoit @enepanuu ot 26.01.1996\e 14-D3 («Cobpanue
3akoHoHarenbcTBa PO», 29.01.1996N\e 5, cr. 410, Poccuiickas razera», Ne 23, 06.02.1996Ne
24, 07.02.1996\e 25, 08.02.1996\e 27, 10.02.1996);

- KunumaeiM kozekcom Poccutickoii deneparuu (onyonukoBaH B coopHuke «CoOpaHue
3akoHogareabcTBa PO», 2005,Ne 1 (gactes 1), ctatest 14, B rasere «Poccwuiickas rasera», Ne 1,
12.01.2005);

- ®enepanbabiM 3ak0HOM OT 06.10.2003Ne 13103 «OO6 o6muX MpUHIMIIAX OPTaHU3AIUN
MECTHOTO camoynpasieHus B Poccuiickoit @enepannn» (omybnukoBan B cOopHuke «CoOpaHue
3akoHomarenscTBa PO», 2003, Ne 40, crares 3822, B razere «Poccuiickas rasera», Ne 202,
08.10.2003);

- ®enepanpabiM 3akoHOM 0T 27.07.2006Ne 149-03 «O6 nndopmaiuu, nHGOPMAITHOHHBIX
TEXHOJOTUSX W O 3amure uHQopmanuu» (omyOnaukoBaH B cOopHuke <«CobOpaHue
3akoHogareabcTBa PD», 2006 Ne 31 (@acts 1), crates 3448,8 razere «Poccuiickas rasera», Ne
165, 29.07.2006);

- ®enepanpHbiM 3akoHOM OT 27.07.2006 Ne 15203 «O mnepcoHadbHBIX JTaHHBIX»
(omyOnukoBan B coopauke «CoOpanue 3akoHonarenbctBa PO», 2006,Ne 31 (gactsh 1), craThs
3451, razere «Poccuiickas razera», Ne 165, 29.07.2006);

- ®enepanbHbM 3aKkoHOM 0T 27.07.201QNe 210-P3 «O6 opraHu3aluu Mpe1oCTaBICHUS
TOCYJapCTBEHHBIX M MYHHIUMAIBHBIX yCIyr» (omyOnukoBaH B cOopuuke «CoOpaHue
3akoHogarenbcrBa PD», 2010,Ne 31, crarea 4179, B rasere «Poccuiickas rasera», Ne 168,
30.07.2010);

- 3akoHom CaxamuHckoir obmactu ot 01.12.2005Ne 8730 «O mopsake BeACHHUS
OopraHaMyd MECTHOTO CaMOYIPAaBIICHHs ydeTa TPakJAaH B KAa4ECTBE HYKIAIOIIMXCS B JKUJIBIX
MOMEIICHUSAX, MPEIOCTABISIEMbIX MO JIOTOBOPAM COIMAIBHOTO HaiimMa» (OmyOJIMKOBaH B ra3ere
«['yoepHckue Begomoctu», Ne 232(2457), 07.12.2005ye 234(2459), 09.12.2005).

- YCTaBOM MYHUIMIAIBLHOTO 00pa30BaHUs TOPOJCKON OKpYr «OxuHCKuii» CaxamuHCKON
obmactu (mpuHsT permrenuem OxuHckoro paiionnoro Coopanus ot 06.05.2005. Ne 2.51-1).

2.6.VcuepnibIBaromuii nepedeHb JOKyMEHTOB,
HCOGXOZ[I/IMBIX B COOTBETCTBHUH C 3aKOHOAATCIbHBIMU
VT MHBIMH HOPMATHBHBIMU TPABOBBIMH aKTaMH JUTSI TPEIOCTABICHHUS
MYHULUIIAIBHONYCIYTH C pa3IeiIcHuEM
Ha JIOKYMEHTBI U HH(POPMAIIHIO, KOTOPBIE 3aIBUTENb JIOJDKEH
Hpe,Z[CTaBI/ITB CaMOCTOSTCIBHO, U I[OKyMeHTBI, KOTOpBIe 3asABUTCIIb
BITPaBE MPEACTABUTH 110 COOCTBCHHOW WHUITMATHBE,
TaK KaK OHU MOJJIEKAT MPECTABICHUIO B paMKax
MEKBEIOMCTBEHHOTO HH()DOPMAIIMOHHOTO B3aUMOICHCTBUS



2.6.1.IIpenocraBieHre MYHUIIMTTAIIBHON YCIIYTH OCYIIECTBISIETCS HA OCHOBAHHH:

- 3ampoca O TPEIOCTABICHUH MYHHIIMMAIBLHOW YCIyrd MO PEKOMEHIOBaHHOU (opme
COTJIACHO MPUJIOKEHUI0 Ne 2 K HacTOsAIeMy PETJIaMeHTY,

- 3a1poca B yCTHOM (hopme.

2.6.2. K 3ampocy mnpwuiaraeTcss KOmHs, a NpH JUYHOM OOpaIICHUH 3asBUTEIS
MPEIbSIBISETCS OPUTHHAN JOKYMEHTa, YAOCTOBEPSIONIECTO JIMYHOCTh 3asSBUTENS, B KauecTBE
KOTOpPOT'O MOXET BBICTYIATh!

- macnopt rpaxnanuHa Poccuiickoii denepanuu, BpEMEHHOE yAOCTOBEPEHUE JIMYHOCTU
rpaxaanuHa Poccutickoit @enepanuu;

- YIOCTOBEpPEHHUE IMYHOCTH BOCHHOCTYXalero Poccuiickoii denepariiv, BOSHHBINA OHIIET;

- [acmopT MHOCTPAHHOTO TpaXJaHWHA JIMOO WHOM JOKYMEHT, YCTaHOBJIEHHBIH
dbenepanbHBIM 3aKOHOM WU MPHU3HABAEMBIH B COOTBETCTBUU C MEXIYHAPOJIHBIM JIOTOBOPOM
Poccuiickoit denepanym B Ka4eCcTBE JTIOKYMEHTA, YAOCTOBEPSIONIETO JTUYHOCTh MHOCTPAHHOTO
rpa)KTaHHUHA.

2.6.3.J10KyMeHTBI, TOATBEPKIAIOIINE TTOTHOMOYHS TTPEACTABUTEISI 3asBUTEIIA.

[Ipn mnpencraBieHuu 3ampoca MPEACTABUTENIEM 3asBHTENS K TaKOMY 3asBICHUIO
IpujiaraerTcs JOBEPEHHOCTh, BBIJAHHAS MPEICTaBUTENO 3asBUTENs, OoQOpMIIEHHAs B MOPSIKE,
MPEAYCMOTPEHHOM 3aKOHOAaTenbCcTBOM Poccuiickor denepanum.

[Ipu nuyHOM OOpAlllEHUU TMPEICTABUTENS 3asBUTEIS MPENbABISETCS JOKYMEHT,
YIOCTOBEPSIONUN JTUYHOCTh TPEICTaBUTENSA, B KadecTBe KOTOPOTO MOTYT BBICTYIATh
yKa3aHHBIC B MyHKTE 2.6.2.HACTOSAIIETO perjiaMeHTa JOKYMEHTHI.

2.6.4. 3agBrneHrue W JOKYMEHTHI, MPEAYCMOTPEHHBIC HACTOSIIUM aTIMUHUCTPATUBHBIM
periaMeHToM, OJal0Tesl Ha OyMa)kHOM HOCUTENE UM B JOPME 3JIEKTPOHHBIX JOKYMEHTOB.

DNEKTPOHHBIE JOKYMEHTHI JOJKHBI COOTBETCTBOBATH TPEOOBAHHSIM, YCTAHOBJICHHBIM B
nyHkTe 2.14aiMIUHUCTPATUBHOTO PETIaMeHTa.

2.6.7.3anpoc u MPWIOKEHHbIE K HEMY JOKYMEHTHI HE JOJDKHBI COJIEpPXKaTh MOAYUCTOK,
MPUIHUCOK, 3aY€PKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX HCIIPABJICHUN, TEKCThI B HUX JIOJKHBI
OBITH HaIMCaHbI Pa300pUYNBO, O€3 COKpaIIeHUH.

Konuu 1oxkymMeHTOB, npuiaraeMbie K 3asBJICHUIO U HANpaBJICHHbIE 3aSBUTEJIEM IO IMOYTE,
JOJIKHBI OBITH HOTAPHAIBLHO YIOCTOBEPEHBI.

2.6.8. Henpencrapienne 3asBUTENIEM JTOKYMEHTOB, KOTOPBIE OH BIIpaBE IPEICTABUTH I10
COOCTBEHHOW MHUIIMATUBE, HE SBIISIETCS OCHOBAHHUEM JIJIsl OTKA3a B MPEIOCTABICHUH YCIYTH.

3amnperiaercs TpeOOBaTh OT 3asBUTEIS:

- TpPEeACTaBICHUS JOKYMEHTOB U HWH(OpMANMM WM OCYIIECTBICHHS JIEHCTBUH,
MPEJICTABICHUE WUJIM OCYILECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPAaBOBBIMU
aKTaMH, pETYJIUPYIOIIUMHA OTHOIICHUS, BO3HHUKAIONIME B CBS3M C MPEIOCTABICHUEM
MYHULIMITAILHOM YCITyTH;

- IPE/ICTABJICHUS IOKYMEHTOB U HH(GOPMAIIUH, KOTOPHIE B COOTBETCTBHH C HOPMATHBHBIMH
npaBoBbIMM  akTamMu  Poccuiickoii ~ ®denepanyu, HOPMATUBHBIMHA IPABOBBIMM  aKTAMH
CaxanuHCKOW 007acTH M MYHHIIMMAILHBIME MPABOBBIMU aKTaMH HAXOJATCS B PACIOPSIKEHUU
OpraHOB  MECTHOTO  CaMOYIPaBJIEHUS, NPEJOCTaBISAIONMX  MYHHUIMNAIBHYIO  YCIYTY,
rOCYJapCTBEHHBIX OPraHOB M (MJIH) MMOJABEIOMCTBEHHBIX TOCYIaPCTBEHHBIM OpraHaM W OpraHam
MECTHOT'O CaMOYIPaBJIEHUS OpraHU3aliii, y4aCTBYIOIIMX B MPEIOCTABIECHUU IOCYJapCTBEHHBIX
WA MYHUIIUTAIBHBIX YCIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7
®enepanpHoro 3akoHa ot 27.07.2010 Ne210-d3 «0O6 opraHuzanvi NpeIOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHUITUIAIBHBIX YCITYT».

2.7.VcuepnpiBaromuii mepeyeHb OCHOBAHHUH I OTKa3a
B IIpUeMe JOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEAOCTABICHHUS
MYHHUIUIIAIBHON YCIyTU



OcHOBaHMIl U1 OTKa3a B INpHEME JOKYMEHTOB, HEOOXOIMMBIX Ui MPEAOCTABICHHS
MYHHULIMIIAJIBHOW yCIIyTH, HE MPENyCMOTPEHO, 3a MCKIIOYEHHEM Clly4as, YCTaHOBJICHHOIO
nyHkroM 9 IlpaBui KMCHONIB30BaHUS YCHUICHHOW KBaTM(UIIMPOBAHHOM 3JIEKTPOHHOW MOIIHCH
npu oOpallleHNH 3a MOJTy4YE€HHUEM TFOCYAAPCTBEHHBIX U MYHUIUNAIBHBIX YCIIYT, YTBEP)KICHHBIX
[MocranoBnenuem IlpaBurenscTBa Poccuiickoit @enepamnu ot 25.08.2012Ne 852, B gacTHOCTH,
€CIIM B pe3yJibTaTe MPOBEPKU KBAIU(UIMPOBAHHON MOANUCU OYyIET BBIABICHO HECOOJIOJCHHE
YCTAHOBJIEHHBIX YCJIIOBUN IPU3HAHUS €€ JEHCTBUTEIBLHOCTH.

2.8.HcuepnpiBaromuii mepeuyeHb OCHOBAHHH I OTKa3a
B IIPEIOCTABICHUN MYHULIUIIAJIBHON yCITyTH

OcHoBaHuEeM 11 OTKa3a B MPEJOCTABICHUN MYHUIIUNIATBHON YCIIYTH SIBJISIOTCS:

1) ¢ 3anmpocoM 0OpPaTHIOCH JIMIIO, HE MOJITBEPAUBIIEE CBOH MOJHOMOYHS HA JICUCTBHS OT
VMEHH 3asiBUTEIIS;

2) oOparieHue Juia, He COCTOSIIETr0 B OYEPea Ha IPEJOCTABICHUE KHJIBIX TTOMEIICHUI
Ha yCIIOBUAX COLMAIIBHOIO Haiima.

2.9.Pa3mep maThl, B3UMAEeMOU C 3asBUTEIIS
MIPU IPEIOCTABICHUN MYHUIIMTIAIBLHOM YCIyTH,

1 CIIOCOOBI €€ B3UMAaHHMS B CITy4asiX, MPeyCMOTPEHHBIX
benepanbHBIMU 3aKOHAMU, IPUHUMAEMBIMUA B COOTBETCTBUU
C HUMHU WHBIMU HOPMAaTUBHBIMH MPABOBBIMU aKTaMH
Poccuiickoit ®enepaiuu, HOpMaTUBHBIMU ITPABOBBIMHU aKTaMU
cyowsekToB Poccuiickoit deneparun

[TpenocraBneHne MyHULUIIATBHON YCIYTH OCYIIECTBISETCS OECIUIaTHO.

2.10.MakcuManbHBIN CPOK OXKHUJAHUS B OUepeIn
MIpH MOaue 3ampoca O MPeI0CTaBICHUN
MYHHIIMITAJILHOW YCITYTH U TIPU TIOJTyYEHUH Pe3yiibTaTa
HpeI[OCTaB.HeHI/IH TaKnuXx ycnyr

MakcuManbHBIA CPOK OXHUIAHHS B OUEpEId MpPH TMOJade 3ampoca O MPeIOoCTaBICHUU
YCAYTH W TpPH TIONYYCHUH pe3yibTaTa TaKOW YCIYTM B OpTaHU3allUI0, y4YacTBYIONIYIO B
MPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH HE JJOJKEH MPEBBIMIATh 15 MUHYT.

Cpok OXHIaHHS B OYepenu Il MOJYYCHUs KOHCYJIbTAIlUM HE JTOJDKEH NpeBhImarh 15
MUHYT; CPOK OXHJIAHUS B OUYEPEAH B clydae IpHUeMa Mo MpeABapUTEIHHON 3alKiCH HE JOKEH
npeBbimarh 10 MUHYT.

[Ipu monade 3asiBIEHUS C COMYTCTBYIOIIMMHU JOKYMEHTAMHU TOCPEICTBOM MOYTHI WU B
3JICKTPOHHOM BHuJe uepe3 'JIlnunblii kaOuner" uepe3 EnuHbBIA mopTan rocyaapCTBEHHBIX H
MYHUIUTATBHBIX YCIyT ((QYHKIMNA) WM Yepe3 MOopTajl rOCYAapCTBEHHBIX M MYHHUIIMITAIbHBIX
yeayr (hynkiuit) CaxaauHCKOR 00JacTH HEOOXOIUMOCTh OXKHIAHHS B OUEPEIN UCKIFOIAaCTCS.

2.11.Cpok perucTpariiu 3ampoca 3asBUTEIs
0 NPEAOCTABICHUN MYHUIIUIIAIBHOU YCIIYTH

Peructpanus 3ampoca 3adBUTENS O IPENOCTABIEHUHM MYHULMIAIBHOW  yCIyru
OCYIIECTBIIAETCS B ICHD MOCTYyIICHHS 3arpoca B Komuter u (nam) ML,

Cpok perucrpauuy 3ampoca 3asBUTENS O NPEJOCTABIECHUU MYHMIMIIAIBHOM YCIyrM He
JIOJDKEH TIPEBBIIaTh 15 MUHYT.

[Ipu wHanpaBneHuu 3asBieHus uepe3 «JIuuHplii kaOuHeT» dYepe3 EnuHbli mopran
rOCYIapCTBEHHBIX U MYHHUIMIAIBHBIX YCIyT (QYHKIMIA) WK Yepe3 MopTal rOCYAapCTBEHHBIX U



MYHHIUANATBHBIX yeryr (pyHkimil) CaxaluHCKOH 00JacTH PEerducTpanysl OCYIISCTBISECTCS B
JIeHb MTOCTYIJICHUS 3allpoca, a B cllydae MOCTYIUIEHHUs 3ampoca nocie 16 yacoB, B BBIXOAHOM WK
Hepabounii Ipa3THUYHBIN A€Hb — CICAYIOIINN 32 HUM paOouuil 1eHb.

2.12.TpebGoBaHus K MOMEIIECHHUIM, B KOTOPBIX IPEIOCTABISAIOTCS
MYHUITATIAJIBHBIE YCIYTH, K 3aTy OKHJIaHHS,
MeCTaM JIsl 3aTIOJTHEHUS 3aIIPOCOB O TPEI0CTABICHUU
MYHHITUTIATLHOMN YCIyTH,
WH(OPMAIIMOHHBIM CTEHJIaM C 00pa3IlaMy WX 3aTOJTHEHUS
Y TIEPEYHEM IOKYMEHTOB, HEOOXOIMMBIX TSI PEOCTABICHHS
KaX/10i MyHULIMTIAJIBHOW YCIIYTH, B TOM YHUCIIE K 00ECTIEYCHUIO
JOCTYITHOCTH JIJISI HHBAIMJIOB YKa3aHHBIX 0ObEKTOB B COOTBETCTBUH
C 3aKOHOAAaTeNbCTBOM Poccuiickon denepaunu 0 COUUAIBHOM 3alUTE HHBAJIUI0B

TpebGoBaHMsI K TOMEIICHHUSIM MPEAOCTABICHHUS] MYHUITUIAIBHOMN YCIIYTH.

1) TpebGoBaHus K MecTaM MpUEMa 3assBUTEIICH:

ciykeOHbIe KaOMHETHI CIIEIUATICTOB, YIaCTBYIOIINX B MPEIOCTABICHUN MYHUITUTIAIBHON
yCIyTd, B KOTOPBIX OCYILECTBISETCS MpUEM 3asBUTENCH, IOKHBI OBITh 000pYIOBaHBI
BBIBECKAMHU C yKa3aHWEM HoMepa KaOwHeTa W (aMUJIMHM, MMEHHU, OTYECTBA WM JIOJDKHOCTHU
CHEINANIMCTA, BEYILEro MPHEM;

MecTa i TpUeMa 3asBUTENEH OOOPYAYIOTCS CTYJNbSMH M CTOJAMH, OCHAIAOTCS
KAHLEISIPCKUMHU  MPUHAUISKHOCTSIMH Ui OOECHeueHUss BO3MOXKHOCTH  O(OpMIICHUs
JIOKYMEHTOB.

2) TpeboBaHHUs K MECTaM JIJISl OKHTaHHS

MecTa Ui OXHIAHWUS B oOdepeaud OOOpYAYIOTCS CTyIbsIMH H (WJIHM) KpeCeIbHBIMU
CEKLIUSAMH;

MecCTa s OXKHIAHUS HAaxXOJATCS B XOJJIE WJIM MHOM CHEIUAIBHO MPHUCIIOCOOICHHOM
MOMEIIEHUH,

B 3laHWW, TJ€ OpraHu3yeTcss TMpHEeM 3asABUTENCH, MPeIyCcMAaTpUBAIOTCS MeCTa
00IIIECTBEHHOTO MOJIb30BaHUsI (TyaJeThl), MECTa JIJIsl XPAHCHUSI BEPXHEH O IbI;

3l1aHue, B KOTOPOM OpraHHU3yeTCs TpUeM 3asBUTENeH, OO0OpyayeTcs CpelcTBaMu
MOKapOTYIIEHUS U OMOBEIIECHNS O BOSHUKHOBEHUH YPE3BhIYAITHON CUTYaIUH.

3) TpeboBanus k MecTaM A1l UHPOPMUPOBAHUS 3asIBUTEIICH

obopynyroTcs BU3yaJIbHOM, TEKCTOBOM  MHQOpMaInueH, pasmernaeMon Ha
UH(POPMALIMOHHOM CTEHJIE,

000pYAYIOTCS CTYIBSMHU U CTOJIAMHU ISl BO3MOXKHOCTH O(hOpMIIEHUSI JOKYMEHTOB;

WH(OPMAIIMOHHBIN CTEHI, CTOJIBI Pa3MEMIalOTCs B MECTaxX, 00eCIeYnBarONINX CBOOOIHBIN
JOCTYM K HUM.

4) TpeOoBanus K OOCCICUCHHIO TOCTYIMHOCTH JIJISi MHBAIMIOB IMOMEUICHUN, MECT IS
OXUJaHUS U HMHQPOPMUPOBAHUS 3asBUTEIEH NPENOCTAaBICHUS MYHHUIMNAIBHON YCIyTd B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi @Penepauuu O COLMAIBHOW  3alllUTe
MHBAJIHN/IOB!

[Tomerenusi, mpeaHa3HAUYCHHBIC IS MIPEIOCTABICHUS MYHUIIUTIATBHON YCIIYTH, TOJKHBI
YIOBIIETBOPATh TpeOoBaHUSIM 00 oOecrieueHWHu OECTpPENnITCTBEHHOTO OCTYyIa HHBAJIUIOB K
00BEKTaM COLMATBHOMN, MHKEHEPHOI U TPAHCTIOPTHON MHPPACTPYKTYP U K IMPEAOCTABISEMBIM B
HUX YCJIyraM B COOTBETCTBUHM C 3aKOoHOAATeNbCTBOM Poccuiickoit denepanuu o cOUMaIbHOMN
3aIIUTe NHBAIHUIOB.

B 3manuu, B KOTOpOM MpeAocTaBisieTcss MyHUIUNAIbHAS YCIyTa, TOJKHBI OBITH CO3/1aHbI
YCIOBUSL JJIA TPOXO0Ja WHBAIHIOB M MAJIOMOOWIBHBIX TPYII HAaceleHUs, B TOM YHCIIe
BO3MOXXHOCTh O€CIHPEMsITCTBEHHOIO BXOJa M BbIXOAa W3 TMoMeleHuid. JomKkHbl OBITh
o0ecreveHbl YCIOBUS A OECTIPENSITCTBEHHOTO TIOJIb30BaHUS TPAHCIIOPTOM, CPEICTBAMU CBSI3U
U nH(pOpMalLUK, BO3MOKHOCTh MOCAJKH B TPAHCIIOPTHOE CPEICTBO M BHICAJKU M3 HEro, B TOM



YHCIIe C UCTIOIh30BAaHUEM KPECIa-KOJSICKH.

WMuBanumaM B MENAX 00ECIeYCHHs JOCTYITHOCTH MYHHUITUTIAIBHON YCIYTH JOJDKHA OBITh
OKa3aHa TIOMOINb B TMPEOJOJICHUH Pa3IUYHBIX OaphepoB, MEIIAIONUX B TOIYyYECHUH WMU
MYHHIIMITAIGHOW yCIAYyTd HapaBHE C JAPYTMMH JIMIaMUA. BXoj B 37aHUE JOJKCH OBITh
obopymoBan manmycoM. IlomemieHusi, B KOTOPhIX MPEIOCTABISETCS MYHHUIMTAIbHAS YCIIyTa,
JOJDKHBI WUMETh PACIIMPEHHBIC MPOXOJIbI, IO3BOJIAIOMNE O0CCHEUYUTh OCCIpPEnATCTBEHHBIN
JOCTYI WHBAJIHWJOB, BKJIIOYAs HWHBAIUIOB, HUCIOIB3YIONIMX Kpecla-KOMSCKH. [ TyXOHEeMBbIM,
WHBAJIMJIaM 110 3PCHHIO U JIPYTUM JIMIIAM C OTPaHUYCHHBIMH (PU3MYSCKUMHU BO3MOXKHOCTSIMH TIPU
HEO0OXOUMOCTH OKA3bIBACTCSI IOMOIIb IO MEPEIBIKEHUIO B TOMEIIICHUSIX .

B nessix 6ecnpernsaTcTBEHHOTo TOCTyIa HHBAJIMIOB M MaJIOMOOWMIIBHBIX TPYITIT HACEICHUS K
uH(pOpMAllMM O MYHUIIMIAIBHON YCIIyre pa3MelleHue HOocuTeled HHpOpMauu O TMOPSIKe
MPEIOCTABIICHUS YCIYTH TPOU3BOAMTCS C YYETOM OTPAHWYCHUH WX >KH3HEACATEIBHOCTH, a
Takke MyOarpoBaHUE HEOOXOIUMOW AJIi WHBAIMIOB 3BYKOBOHM W 3pUTENbHOU HH(OpMAINH, a
Takke HaAMUCEH, 3HAKOB M WHOM TEKCTOBOW H Tpaduueckol wuHOOpMAIMKM 3HAKAMH,
BBITIOJTHEHHBIMU ~ pelibeHO-TOUCYHBIM ImpudTOoM bpaiins, Aomyck cypaomnepeBoguMka u
TU(IIOCYpIOTIEpEBOTINKA.

NuBamumam obecrieunBaeTcst JOMYCK K OOBEKTaM, B KOTOPBIX MPEAOCTABISIFOTCS
MYHHIIMITAJILHBIC YCIIYTH, COOaKU-TIPOBOIHUKA TIPY HAJTUYHUU JTOKYMEHTA, MTOJATBEPKIAOIICTO e
crienuanbHOe 00yueHHe.

(B ciayyae HEBO3MOXKHOCTH OOCCIIEYCHHS BBIIICIICPEYUCICHHBIX TPEOOBAHUI B IMOJTHOM
o0veme, Komuter mpuHMMaeT Mephl NJs YAOBIETBOPEHUS MHHHMAIBHBIX MOTpeOHOCTEH U
JOCTyIla WHBAIWIOB K MECTY TPEIOCTaBICHUS YCIyrH, JH0O, KOIrjJa 3TO BO3MOXKHO,
o0ecreunBaeT MPeAOCTaBICHIE YCIYTH IO MECTY KHUTEIbCTBA MHBAMAA WU B JUCTAHIIMOHHOM
peKUME).

2.13.Tloka3arenu JOCTYTHOCTH U Ka4eCcTBa
MYHHUIUIIAIBHON YCIyTH

IToka3arenu NOCTYIIHOCTH U Ka4eCTBA MyHULIUIIAIBLHOU YCIIYTH!

1) noctynHOCTh MH(OPMALIUK O TOPSIKE M CTAHAAPTE MPEIAOCTABICHHUS MYHHUIIMITAILHON
ycayrd, o0 oOpasnax o¢opMIIEHHS JOKYMEHTOB, HEOOXOAWMBIX JJIS MPEIOCTaBICHUS
MYHUILIMNIAJIBHOW YCIYTH, pa3MElIEHHBIX Ha HH(OPMALMOHHBIX CTEHJaX, Ha OQUIUATbHOM
cailte Anmunucrpanuu, M®L], Ha [lopranse rocynapCTBEHHBIX M MYHMIMIAIbHBIX YCIYT
(bynkrmit) CaxamuHCKON 00acT, Ha EquHOM mopTajie rocy1apcTBEHHBIX M MYHHIIUIAIBHBIX
yeayr (byHKuuii);

2) nocTynmHOCTh HHGOPMUPOBAHHUS 3assBUTENCH B (popMe HHIAUBUIYaTbHOTO (YCTHOTO MM
NHCbMEHHOT0) HH(POPMUPOBaHUS; MyOIMYHOT0 (YCTHOTO WIIM MHUCHbMEHHOT0) MH(GOPMUPOBAHUS
0 MOpsAJKE, CTAHJAAPTE, CPOKAX MPETOCTABICHUS MyHUIUIIAIBHON YCIYyTH,;

3) cobuTr0IcHHE CPOKOB UCTIOIHECHUS aJIMUHUCTPATUBHBIX TPOLIEIY;

4) cobmoaenne rpaduka pabOTHl ¢ 3aIBUTEISIMU IO MPEIOCTABICHUIO MYHHIIMITATBHOM
yCIyTHy,

5) nosist 3asBUTENICH, MOJYIUBIIMX MYHUIUITATBHYIO YCIYTY B 3JICKTPOHHOM BH/IC;

6) KOJMYECTBO B3aMMOJCHCTBHI 3asBUTENsT C JODKHOCTHBIMU  JIUI[AMH  IIPH
MIPEI0CTABICHNHA MYHULIUIIAIBHON YCIYTH U UX TPOJOJIKUTEIBHOCTD;

7) BO3MOXXHOCTH IIOJy4eHUs] MH(GOPMALUH O XOJ€ INPEIOCTABICHUS MYHUIUIAIBHON
ycIyrd, B TOM 4HCI€ C HCIOJb30BaHUEM HH(OPMALHOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHUH,

8) BO3MOXKHOCTh MOJIYYCHHST MYHHUIMIAIBHONW YCIYTH B MHOTO()YHKIIMOHAILHOM IEHTPE
MPEA0CTABIICHUS TOCYJAPCTBEHHBIX U MYHULIUITAJIbHBIX YCIYT.

2.14 . Mubie TpeOOBaHUS, B TOM YHCJIE YUUTHIBAIOLINE BO3MOKHOCTh
1 0COOEHHOCTH IIPEJOCTaBIICHUS



MYHUIIUTAIBHBIX YCIYT B MHOTO(QYHKIIMOHAJIBHBIX [IEHTpaxX
IIPEIOCTABIEHNS TOCYJaPCTBEHHBIX U MYHULIUITAJIbHBIX YCIYT

2.14.1.3asBuTeNi0 MPeIoCTaBISAETCS JOCTYI K CBEICHHSIM O MYHHUIIMIIAJBLHON yCiayre u
BO3MOXKHOCTh TMOJaTh HEOOXOAMWMBIE Ul MPEIOCTABICHUS YCIYTH JTOKYMEHTHI B 3JIEKTPOHHOM
Bujie Ha EquHomM m PermoHambHOM mopTanax TOCYJAapCTBEHHBIX M MYHUIUINAIBHBIX YCIYT
(bynkmwmit) (http://www.gosuslugi.ru, https://uslugi.admsalkiau) npu ycmoBum Haauuus
TEXHUYECKONH BO3MOKHOCTH, YHHBEPCAJIBHOW JJIEKTPOHHOW KapThl, JJIEKTPOHHOW IMGPOBOMA
HOJINCH, a TAK)KE IPEJOCTABICHUS MYHULIMIIAIBHON YCIYTH B 3JIEKTPOHHOM BH/JIE.

[Ipy nmomadye MOKYMEHTOB B 3JICKTPOHHOM BHUJE yepe3 EauHbiii 1 PernoHanbHbI opTat
TOCYapCTBEHHBIX ¥ MYHUIMIAIBHBIX yCIyr (QyHKIMIA) 3asBUTENIO Yepe3 «/IM4YHbIi KaOHHET»
peocTaBisieTcss THGOpMaIus O X0/Ie paCCMOTPEHUS 3asBICHUS.

2.14.2. TlonyyeHue MYHMLHMINAIBHOM YCIyrM B MHOTO(YHKIIMOHAJIBHOM IIEHTpPE
OCYLIECTBIISIETCS B COOTBETCTBUU C COIJIAIIEHHEM, 3aKJIIOUYEHHBIM MEXAY YIOJHOMOYEHHBIM
MHOTO()YHKIIMOHAJIHBIM LEHTPOM TPEIOCTABICHUS TOCYIAapPCTBEHHBIX M MYHHUIIMIIAIbHBIX
yciryr B CaxanmuHckoi oOimacth u KoMuTeTOM ¢ MOMEHTa BCTYIUICHHS B CHJy YKa3aHHOTO
COIJIALLEHUS O B3aUMOJECHCTBUH.

[Ipu yyactuu MOII B mpegoctaBieHur MyHHUIUNAIbHOW yciayru MO®ILI ocymecTBiser
CJIEYIOIINE AJMUHUCTPATUBHBIE TPOLIEYPHI:

1) npuemM U pacCMOTpPEHHE 3alpPOCOB 3asABUTEICH O MPEIOCTABICHUU MYHHUIIMIATbHON
yCIyrHy,

2) unbopMHpOBaHKE 3asBUTEJICH O MOPSAKE MPEIOCTABICHHS MYHHUIUITATLHOW YCIyTH B
MO®II, 0 x0ox€ BBIIOJIHEHUS 3aIIPOCOB O IIPENOCTABICHUN MYHULUIIAIBHOM YCIYTH, a TAKXKE 110
WHBIM BOIIPOCaM, CBA3aHHBIM C MPEIOCTABICHUEM MYHUIUMIIAIbHON YCIYTH;

3) BbImaYa 3asBUTENSM JOKYMEHTOB OpraHa, NpeJIOCTaBISIONICT0 MYHUIUITATIbHYIO
YCIIYTy, IIO pe3yJIbTaTaM MPEJOCTABICHUS MyHUIUIIAIbHON YCIYTH.

2.14.3. M®I[ ywacTByeT B MpENOCTAaBICHWM MYHHULUIAIBHOW YCIyrd B TOpPSAKE,
IPEIyCMOTPEHHOM  pasfielioM 3  HacTOSMIer0  aJMHUHUCTPATUBHOTO  perjaMeHTa s
OCYIIIECTBJICHUS COOTBETCTBYIOINX aIMUHUCTPATUBHBIX MTPOLIELYP.

2.14 .4 TlpenocraBieHre MYHUIIUTIAIBHONW YCIYTH MOXKET OCYIIECTBISATHCS B AJICKTPOHHON
dopme uepe3 «JInunblii kKaObuHeT» Yepe3 EAuHBIN mopTais rocyaapCcTBEHHBIX U MYHHIIUIIAIBHBIX
yeayr (GyHKIMiA) WK 9epe3 MOPTad roCyJapCTBEHHBIX W MYHHIIMIAIBHBIX YCIyT ((pyHKITHI)
CaxanuHCKOH 00acTH C  HUCHOJB30BAHUEM DIIEKTPOHHOW TMOANUCH W YHHBEpPCAIbHOU
3JIEKTPOHHOM KaPTHI.

Wnentudukamus 3assuteneit Ha [loprane rocynapcTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
(byskrmit) CaxaluHCKOW 00JaCTH OCYIIECTBIISIETCS MOCPEACTBOM IMOATBEPIKACHUS YUETHOMN
3aMrcH MOJIb30BarTelsl B (peaepanbHOil TOCyapCcTBEHHON MH(pOpPMaMOHHOHN cucteMe «EnuHas
cucteMa uAeHTU(DHUKAMU W ayTeHTH(UKAIMU B HMHPPACTPYKType, oOOecreunBaromei
UH(POPMALIMOHHO-TEXHOJIOTHIECKOE B3alMO/ICHCTBUE MH(POPMALMOHHBIX CHUCTEM,
UCIIONIB3YEMBIX Il MPEJOCTABICHUS TOCYJApCTBEHHBIX W MYHULMNAIBHBIX YCIYI B
anekTpoHHOU popme» (ECUA).

2.14.5. [leiicTBus, CBSI3aHHBIE C  TPOBEPKOW  JCHCTBUTEIBLHOCTH  YCHJICHHOU
KBaJTM(HULIUPOBAHHON 3JEKTPOHHOW MOAMUCH 3asgBHUTEINs, MCIIOJIB30BAaHHON MpU OOpalleHuu 3a
MOJIyYEHUEM MYHULHUMAIBHON YCIYIHM, @ TaKK€ C YCTAaHOBJIICHHEM IEpPEYHsS KIIACCOB CPEICTB
yJIOCTOBEPSIOLINX LIEHTPOB, KOTOPHIE JOIYCKAIOTCS ISl UCIIOJIB30BAaHMs B LIESIX 0OeCreueHHs
YKa3aHHOHN MPOBEPKH U OMPEIENSIOTCS Ha OCHOBAaHHM yTBEpkKaaeMoil (enepalbHbIM OpraHoM
UCTIOTHUTENILHON BIAcTH 1O corjacoBannio ¢ DenepanbHoil cimyxk00i Oe3omacHoCTH
Poccuiickoit ®enepanuu Mojenu yrpo3 0Oe3zomacHOCTH HHGoOpMaruu B HHGOPMAIIMOHHON
CHCTEME, HCIONb3yeMOH B IENsAX MpueMa OOpalleHui 3a MPeAOCTaBICHHEM TaKOW YCIYyTH,
OCYILIECTBIISIFOTCA B COOTBETCTBUU ¢ mocTtaHoBieHueM [IpaBurensctBa Poccuiickoin denepanyn
or 25.08.2012 Ne 852 <«©0 yrBepxkaeHun IlpaBuin HCIONB30BaHHUS — YCHUIICGHHOU
KBAIM(ULUMPOBAHHON  JJEKTPOHHOM  MOAMUCH  MpU  OOpalmleHMH 3a  MOJyuYeHUEM



rOCYJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT U O BHECCHUH U3MeHeHus B [IpaBuiia pa3paboTKu u
YTBEP)KICHHS aJIMUHUCTPATHBHBIX DPETJIAMEHTOB IPEIOCTABICHUS TOCYAAPCTBEHHBIX YCITyT»
(«Cobpanue 3akonomatenscTBa Poccuiickoit @enepanun», 2012 Ne 36, ct. 4903).

2.14.6.TpeboBaHus K JIEKTPOHHBIM JOKYMEHTaM W SJEKTPOHHBIM KOIMHUSM JTIOKYMEHTOB,
npefocTaBisieMbiM uepe3 «J/Iuunblii kabuneT» uepe3 EnuHBIA mopran rocyaapcTBEHHBIX WU
MYHHUIATATBHBIX yCIyT ((QYHKIHMIA) WM 4Yepe3 MOpTal TOCYAapCTBEHHBIX M MYHHUIIHITATbHBIX
yeayr (hynkiuit) CaxaauHCKON 00JacTH:

1) pasmep oaHoro oaiina, CoaepKaIlero AJIEKTPOHHBIA JTOKYMEHT WM 3JICKTPOHHYIO
KOMUIO TJOKyMEHTa, He JAOoJbKeH npesbimath 10 M6. MakcumanbHbeiii 00beM Beex daitnos - 50
MG;

2) nomyckaeTcs MpeaocTaBisTh (aibl cnenyromux Gopmaros: txt, rtf, doc, docx, pdf, xIs,
xIsx, jpg, tiff, gif, rar, zip.IIpegocraBnenue ¢aitnoB, umermuX (oOpMaThl OTIHYHBIX OT
yKa3aHHbBIX, HE JIOMYCKACTCS;

3) noxkymentsl B dopmare Adobe PDFaomkHbI OBITH OTCKAHMPOBAaHBI B YEPHO-OEIOM
1100 cepoM IIBeTe, 00ECIICUMBAIOIIEM COXPAHCHHE BCEX ayTEHTUYHBIX MPU3HAKOB MOUTMHHOCTH
(kauectBo - He MeHee 200 Touek Ha AMOWM, a UMEHHO: Tpa@UUECKON MOAMKUCH JIMIA, MEeYaTH,
YIJIOBOTO IITaMIia OaHka (€CIu MPUEMIIEMO), @ TAK)KE PEKBU3UTOB JIOKYMEHTA;

4) KaKAblii OTICTbHBIA JOKYMEHT JOJIKEH ObITh OTCKAHUPOBAH M 3arPyKEH B CHCTEMY
1oJIauu JOKYMCHTOB B BHJIC OT/IENIbHOTO (aityia. KomudecTBo (aiijioB T0KHO COOTBETCTBOBATH
KOJINYECTBY JOKYMEHTOB, IMpEICTaBlsieMbIX depe3 I[lopran, a HamMeHoBaHWE (PaliIOB JAOIKHO
MO3BOJISATh UACHTU(DUIIMPOBATH JOKYMEHT M KOJIMYECTBO CTPAHUIL B IOKYMEHTE;

5) (aitsibl, He TOMKHBI COJCPIKATH BUPYCOB U BPEIOHOCHBIX MPOTPAMM.

Paznen 3. COCTAB, IIOCJIEJOBATEJIbBHOCTb 11 CPOKHU BbITTOJIHEHU A
AJIMUHUCTPATHUBHBIX ITPOLEAYP, TPEBOBAHUMS K ITIOPAIKY
MX BBIITOJIHEHM A, B TOM YHNCJIE OCOBEHHOCTHU BbIITIOJIHEHNW A
AJIMUHUCTPATUBHBIX ITPOLIEJIYP B DJIEKTPOHHON ®OPME, A TAK)XXE
OCOBEHHOCTHU BBITIOJIHEHUA AIMUHUCTPATHUBHBIX ITPOLEAYP
B MHOI'O®YHKIIMOHAIJIBHBIX HEHTPAX

3.1.UcuepnibIBaromiuii mepedeHb aAMAHUCTPATUBHBIX MPOIIEAYD -
JIOTHYECKHA 000CO0JIEHHBIX ITOCIIEA0BATEIBHOCTEH
aIMUHUCTPATUBHBIX JECUCTBUI MPU MPEIOCTABICHUN
MYHHIIMITAIEHOW YCITYTH, UMEIOIITIX
KOHEUHBIN pe3yJIbTaT, OTINYAIOUXCSA APYT OT APYyra epeyHeM
BXOJIAIIUX TOKYMEHTOB, 3 IMUHUCTPATUBHBIMH JICHCTBUSIMU
1 BBIACIISICMBIX B paMKax HpeI[OCTaB.HeHI/IH
MYHHIIHITAILHOW YCITyTH

[IpenocraBieHne  MyHUIMNAJbHOM  ycayrd  BKJIOYaeT B ce0d  cleayrouue
aJIMUHUCTPATUBHBIE TPOLIETYPHI:

1) npuém u peructpanus 3anpoca o NpeA0CTaBICHUH MYHHIIUTIATBLHON YCIYTH;

2) pacCMOTpEHHE 3arpoca U MPUHATHE PCIICHHUS;

3) BbI1aua pe3yabTaTa Mpe0CTaBICHUS MYHUIUITATbHON YCITyTH.

3.2.Copeprxanne KaXI0H aAMUHUCTPATUBHOMN TIPOIIETYPHI,
peycMaTpUBAIOIIee CIEAYIONTUE 00sS3aTeTbHBIC YIEMEHTHBI

[) [Tpuém u peructpanus 3amnpoca 0 NPeAOCTaBICHUH MYHUIIMIAIBLHON YCIyTH

3.2.1.1.0cHoBanueM Ui Hayajla aIMUHUCTPATUBHOM MPOLETYPHI SBISETCS MOCTYIICHHE
B KomuTeT 3anpoca 0 IpeoCcTaBIeHUH YCIIYTH:



- TMOCPEJCTBOM JIMYHOTO OOpaIIeHUs K JOJDKHOCTHOMY nuily KoMuTera, OTBETCTBEHHOMY
3a MPUEM JJOKYMEHTOB,

- IOYTOBBIM OTIPABIICHUEM,

- yepe3 MHOro() yHKIIMOHAJbHBIN LIEHTD;

- mocpenctBom  EmuHoro wu  PernoHanmpHOro  MmopTamoB  TOCYAApCTBEHHBIX U
MYHUILIUTIATIBHBIX YCIIYT.

3.2.1.2. ArMuHHCTpaTUBHAS TpOLEaypa MpeanoyaraeT Ciaeayroliue aJMUHUCTPATHUBHbIC
NICUCTBUA.

- IPUEM 3aIpOca B JICHb €ro MOCTYIUICHUS;

- perucTtpanus 3anpoca B IeHb €ro MOCTYIIICHUS:

a) IpU JIMYHOM OOpAIIeHUH — B MOMEHT OOpaIlCHuS,

0) mocpencTBaM MOYTHI M MOPTajia FOCYAaPCTBEHHBIX U MYHHIUIAIbHBIX YCIYT - B JICHb
€ro MOCTYIUICHHS, a B CIIy4ae MOCTYIUIEHUs mocie 16 JacoB, B Mpa3IHUYHBIA MU BBIXOJHOU
JIeHb - HE TI03/1Hee pabouero AHsl, CIeAYIOIIEro 3a THEM MOCTYIUIEHHUs 3a1poca.

- BBIJ]aUa 3asiBUTEII0 PACIIUCKHU B MOJYYEHHUH TUCHMEHHOTO 3a1poca ¢ YKa3aHUeM JaThl €ro
MOJTyYEHUS.

3.2.1.3. OTBETCTBEHHBIM 3a BBINIOJIHEHWE AaJIMUHUCTPATUBHON MPOLEIYpPHI SBISETCS
CHEIHUANIMCT OT/AeNa yIpaBieHUs >KUIUIIHBIM (poHaoM Komurtera, OTBETCTBEHHBIHN 3a MpueM u
pPETHCTPAINIO TOKYMEHTOB.

3.2.1.4. KpurepueM TMpUHATHS pPEHICHHS O TpPHUEME U PErucTpalyu 3ampoca o
MPEIOCTaBICHUU MYHUIIUTIATBHON YCITYTH SIBISIETCS MTOCTYIUICHHE 3aMpoca.

3.2.1.5.Pe3ynpTaToM BBHITIOJIHEHUS aIMUHUCTPATUBHOM MPOIEAYPHI SIBISETCS PETHCTPALIHS
3ampoca, a TaKxKe:

- npu JuyHOM oOpamiennu B Komurer - Bbgaua JIoKHOCTHBIM JjmiioM Komwrera,
OTBETCTBEHHBIM 3a TPHUEM JIOKYMEHTOB, WJU JTOJKHOCTHBIM JuiioM MOII pacnucku B JeHb
MOJIy4YEHHUs] TUCbMEHHOTO 3a1poca;

- B cllyyae TIOJa4M 3asBICHHUS B DJICKTPOHHOW (opme - HampaBleHUE 3asBUTEIIO
COOOIlleHUsI O TMOJYYEHHHM 3ampoca C YKa3aHHEeM BXOJSIIEro pPEeTrUCTPallMOHHOIO HoMepa
3ampoca, naThl moiydeHus KoMuTeToMm 3asBICHHS H JOKYMEHTOB, a TaKXKe IepeueHb
HAaUMEHOBaHUM (ailyioB, MPeICTaBICHHBIX B (POPME 3IIEKTPOHHBIX TOKYMEHTOB, C YKa3aHHEM HX
o0Bema.

3.2.1.6.Cnocobom (ukcanuu pe3ysiabTaTa BBITOJTHEHUS aJIMUHHCTPATHBHOU MPOIETYPHI
SIBIISIETCSL PETUCTPALIUS 3a1poca B JokyMeHToo0opote Komurera.

Il) PaccmoTpenue 3amnpoca U IPUHATUE PELICHUS

3.2.2.1.0OcHoBanueM Ui Hayajla afIMUHUCTPATUBHOM MPOLETYPHI SIBISETCS MOCTYIICHHE
3aperuCTPUPOBAHHOIO 3apoca B MMCbMEHHOM U YCTHOU (hopme.

3.2.2.2 JlomxHoctHoe muuo KomuTera mnpu MNOCTYIUIEHMM NUCBMEHHOTO 3arpoca
OCYIIIECTBIISIET:

- IPOBEPKY MOCTAHOBKH 3asBUTENSI B OYepeib Ha MPEIOCTABICHUE KHUJIOTO TIOMEIICHHS Ha
YCIOBUSX COIMAILHOTO HaiiMa;

- pH HAIMYUM OCHOBAaHWH, MpPEIyCMOTPEHHBIX MOApa3leioM 2.8 HaCTOSIIEro
aJMUHHUCTPATUBHOTO pErJIaMeHTa, JAODKHOCTHOE JIMIIO0 TOATOTABIMBAET IPOEKT OTKa3a B
NPEOCTaBICHNN MYHHUIMIAIBHON YCIyrM W HampaBiseT Ha IOANUCAHMUE IpeJICelaTelio
Komurera;

- TpU OTCYTCTBUM OCHOBAHHH, IPEIyCMOTPEHHBIX TMOApaszenoM 2.8 HaCTOAIIETO
aJMUHHCTPATUBHOTO perjaMeHTa, JoJuKHOCTHoe nuio Komwurera mpuHHMaeT peleHue o
NPEIOCTaBICHNH MYHULIUIAIBHONW YCIYTH, MOATOTABIMBAET 3alpallMBaeMyl0 WH(OPMAIHIO U
HaIpaBJIseT Ha MoANucanue npenceaarento Komurera.

JomkHocTHOE Juito KomuTtera npy nMocTymiIeHHuH yCTHOTO 3allpoca OCYIIECTBIISET:

- MPOBEPKY HAIMYUS HEOOX0IMMOM nH(OpMaIuy,



- IPEIOCTaBJICHNE 3aBUTEIIO B YCTHOHM (hopMe MH(DOPMAIINH, 3alpaliiBaeMOil B TaKOU xKe
(bopme, eciii OHa MOKET OBITh IIOJTOTOBJIEHA U NMPEIOCTABICHA B TCUEHUE BPEMEHH, YKa3aHHOTO
B nyHkTe 2.10 HacTosmIero periaMeHTa, WIM B Clydyae HEBO3MOXKHOCTH TPEIOCTaBICHUS
UHpOpMAaLlMM B YyKa3aHHBIA CpOK, NPEAOCTABICHHE JaHHOW HMH(DOpMAIUK 3asBUTENIO B
nUChMEHHOU (hopMme.

IIpu ycTHOM oOOpalieHun 3asBUTENS 32 [OJYYEHHEM MYHUIMNAIBHOM  YCIyru
JOJDKHOCTHOE JIMIIO TPUHUMAET BCE HEOOXOMMbIE MEphl JJS Jaud IMOJIHOTO M ONEpPaTHBHOTO
OTBETa Ha IIOCTaBJIEHHBIE BOIIPOCHI.

AJIMMHHCTpaTUBHasE TPOLEAypa OCYLIECTBISETCS B TeYeHHWE 3 pabdo4yMx JTHEH,
CJIIEAYIOLIEr0 3a JHEM pErucTpaliyd MHCbMEHHOI'O 3ampoca, WIM B TEYEHHE BpPEMEHH,
YCTAHOBJICHHOTO B TyHKTe 2.10 HacTOSIIEero agMHUHHCTPATUBHOTO PETJIAMEHTa IMpPHU YCTHOM
3ampoce.

3.2.2.3. OTBeTCTBEHHBIM 3a BBIOJHCHHE aJIMHUHHCTPATUBHOW TMPOLEAYpPHI SBISAETCA
CHELMAINCT OTAENa YIpaBIeHUs XWIHIHBIM GoHaoM Komurera.

3.2.2.4. KputepreM NPUHATHS PEIICHUS SBISETCS HAJUYUE WIM OTCYTCTBHE OCHOBAHUH,
IPEIYyCMOTPEHHBIX B Mofpasjaeie 2.8 HaCTOALIEr0 aAMUHUCTPATUBHOIO PErJIaMEHTa.

3.2.2.5. Pe3ynpTaTtoM aJMHHUCTPATHUBHON MPOLEAYPHl SBISAETCS OJHO U3 CIEAYIOIINX
911317178

- 0 IpeJocTaBICHUH HHpOpMALIHH,

- 00 0TKa3e B MPEJOCTABICHUN HHPOPMAIIHH.

3.2.2.6. CnocoboM (ukcanuu aJAMUHUCTPATUBHOM NPOLEIYPHI SBISETCS PETHUCTPALHS
COOTBETCTBYIOIIETO PEIIEHUS B CUCTEME JOKyMeHTooOopoTa Komurera.

[II) Beigaua pe3ynbTaTta MpeaoCTaBICHUS MYHHIUITATBHON YCIYTH

3.2.3.1. OcHoBaHnueM I Hayaia aJIMHHUCTPATHUBHOW MPOIEAYPHI SBISETCS MPUHATHE
pelIeH s 0 MPeIoCTaBIeHUH JIU00 00 OTKa3e B MPEAOCTABICHUHM MYHUITUIIAILHON YCIIYTH.

3.2.3.2.3anpamuBaeMas uHGOpMAIUS B Clydae MPUHATHS PEIICHUS O MPEJOCTABICHUH
MYHUIIUTIATBHON yCIYTH WM pelieHrne o0 OTKa3e B MPEJOCTaBICHUH MYHHUIMIIAIBHON yCIyTru
npegocTaBiisieTcs (HapaBisIeTcs) OJHUM U3 CIIOCOO0B, YKa3aHHBIM B 3asBICHUH:

- B (opMe DJIEKTPOHHOTO JOKYMEHTa C HCIIOJb30BaHHEM HH(POPMALUOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX ~CETeH O0OIero Imoiik30BaHUs, B TOM 4ucie EamHOTO WM
PernonansHOro mopranoB, He MO3IHEe S pabouMxX JHEH C MOMEHTa MOCTYIUICHHUS 3ampoca B
3JIEKTPOHHOU (popme;

- B (¢opmMe [OKyMEHTa Ha OyMa)XHOM HOCHTEJIE MOCPEICTBOM BBIJAUM 3asSBUTEIIO
(mpeacTaBUTEIIO 3aBUTENS) TMYHO OJ] PACIIUCKY KOO HaNpaBJICHHs TOKYMEHTa He mo3aHee 5
paboumx JHEH ¢ MOMEHTA IOCTYIUICHUS YCTHOTO 3ampoca (B TOM YHCJE MPHU HEBO3ZMOXKHOCTU
npegocTaBicHuss WHGOPMAIMM B MOMEHT OOpAIleHHs 3asBUTENSI C YCTHBIM 3alpOCOM) |
MUCBbMCHHOTI'O 3aIrpoca, noCpCACTBOM IMOYTOBOT'O OTIIPABJIICHHUA IO YKAa3aHHOMY B 3asBJICHUHA
TIOYTOBOMY aJIpeCy;

- B yCTHOW (hopMe B cllydae Mpu MOCTYIUICHUH YCTHOTO 3ampoca, eCH 3amparimBacMast
UHPOpPMAIIHS MOXKET OBITh TIOATOTOBJICHA M MPEJOCTABIICHA B TCUYCHUE BPEMEHH, YKa3aHHOTO B
nyHkte 2.10HacTodmiero periaMeHTa.

3.2.3.3. OTBETCTBEHHBIM 3a BBITIOJIHCHUE AJMHUHUCTPATUBHOM TMPOIECAYPHI SBISACTCS
CHELHAINCT OTAeNa YIpaBIeHUs XWIHIHBIM Gonaom Komurera.

3.2.3.4 Kputeprem NpUHSITHS PEIICHUS SIBIISIETCS:

- IIpY IIMCBbMEHHOM 3aIIpOCe HAIMYUE 3aPETUCTPUPOBAHHOIO PELICHUS O IPEINOCTABICHUN
MYHUIIUTIAILHON YCIIYTH WA 00 OTKa3e B MPEAOCTABICHHH MyHUITUTIAILHON YCITYTH;

- BO3MOXHOCTb HNPCAOCTABJICHUA PE3YyJibTaTa YCIYId B MOMCHT O6paH_I€HI/I$I 3ad4ABUTECIIA U
HAJIMYME B PACTIOPSDKEHUH JOJDKHOCTHOTO JIMIA 3arpaliiBaeMoOd MH(OPMAIUU MPH YCTHOM
oOparteHuu.

3.2.3.5. Pe3ynpTaTOM  HWCHOTHEHUS  AJAMHUHHCTPATHUBHOM  MPOIEAYPHl  SBISETCS



IpeoCTaBlIeHUE 3arpamuBaeMoil MHGOPMAIMK WIK OTKa3 B MPEIOCTABICHUH 3alpallinBaeMon
nHpopmaruu.

3.2.3.6.Cnocobom (ukcanuu pe3yibTaTa BBITOJHEHHUS aIMHUHHCTPATUBHOU MPOIEAYpHI
SBJISIETCSI PACIINCKA B MOJYYCHUH NMHCBMEHHOTO pe3yibTaTa MPEeJOCTaBICHNS MYHUIMIIAIEHON
YCIAYrH C OTMETKOM O JaTe MOJIyuYeHHUs M TOANHUCHIO 3asgBUTENS IMPH JUYHOM OOpalleHHH,
OTMETKa B JOKyMeHTooOopoTe KomuTera o mpemocTaBieHHH YCIYyTH B YCTHOH (opMme HIH O
HalpaBJICHUU OTBETa B NHCbMEHHOW (opMme, yBEJOMJICHHE O HANpPaBICHUM pe3yJbTara
MYHHIMOATBHOH  ycoyru B (opMe  3JEKTPOHHOTO JOKYMEHTa C  HCIOJIBb30BaHHEM
UH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETeH OO0ILero moyib30BaHus, B ToM uucie EnuHoro
Wi PernoHanbHOr0 MOpTanoB O HAMPABICHUH PE3yNbTaTa MPeNOCTaBICHHUS MYHHINIAILHOH

YCIIYT'H.

3.3 .®opMupoBaHUE U HAMPABICHUE MEXKBEIOMCTBEHHBIX 3alIPOCOB O MPEIOCTABICHUN
JIOKYMEHTOB ¥ MH(GOPMAITUH, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHHUIIUIAILHON YCITyTH, B
pamMKax MeKBEJOMCTBEHHOTO MH(POPMAITMOHHOTO B3aUMOICHCTBUS

JIOKyMEHTOB, 3armpaiinBaeMbix KOMUTETOM B COOTBETCTBYIOIIUX OpraHax (OpraHu3aIusx)
MIOCPEJICTBOM MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aMMOJICHCTBHS, HE MPEYCMOTPEHO.

3.4.TlopsAok OCYyIIECTBICHUSI aIMUHUCTPATUBHBIX IIPOLIEYP B AJCKTPOHHOU (popme, B TOM
YHCIIe ¢ UCTIOJIb30BAaHUEM PETHOHAIBHOM rocy1apCcTBEHHON HH(OpMAITMOHHON
cucteMsl - [TopTana rocyaapcTBEHHBIX M MYHHIIUTIATBHBIX YCIyT (DyHKIHIT)
CaxanuHcKol 00J1acTH, B COOTBETCTBHH ¢ HOPMAaTUBHBIMU akTamu Poccuiickoii
denepannn, HOpMaTUBHBIMU akTamMu CaxaJMHCKON 001acTH

3.4.1. 3agBUTENIO MPEIOCTABISIETCS JOCTYN K CBEJACHUSM O MYHHUIUIIAIBHOW yCIIyre u
BO3MOXXHOCTh TIOJIaTh HEOOXOIUMBIC JUTSI TIPEOCTABICHUS YCIYTHd JOKYMEHTHI B DJIEKTPOHHOM
Buae Ha EgmHoM u PernonanbHOM mopranax rocyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(bynkmwmit) (http://www.gosuslugi.ru, https://uslugi.admsalkiau) npu ycmoBum Haauuus
TEXHUYECKONH BO3MOKHOCTH, YHHBEPCAJIBHOW JJIEKTPOHHOW KapThl, JJIEKTPOHHOW IMGPOBOMA
MOJIITMCH, a TAaK)Ke TPEOCTABICHUS MYHHUITUTIATBHON YCIYTH B 3JIEKTPOHHOM BH/IC.

3.4.2.Tlpu mojavye ITOKYMEHTOB B JJEKTPOHHOM BHUJE 4epe3 Enunbplii 1 PernoHanbHBIM
NOPTaJl TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX ycuyr (QyHKIuil) 3asButento uepe3 «/IuuHbIN
KaOuHeT» mpeaocTapisieTcss HHGOpMaIus 0 X0JIe pACCMOTPEHUS 3asBICHUS.

3.4.3.1lpu oOpaieHnH 3asBUTENS Ui MOJIyUYEHHUsS] YCIYTH B AJIEKTPOHHOU (opme uepes
Pernonanbubiil win EnuHbIN nopTaiibl JOJKHOCTHOE U0 Komurera:

- BBIBOJIUT HA T€YaTh M PETUCTPHUPYET 3asiBICHUE U MPUIIOKEHHBIE K HEMY JOKYMEHTBI
(mpu HanmMuMK) B IeHb UX MOCTYIUICHHS; a B Cly4ae MOCTYIUICHHs 3ampoca mocie 16 gacos, B
BBIXOJHOU WJIM HEPaOOUnii IPa3AHUYHBIN JCHD - CIICAYIOIINN 32 HUM paOouunii ICHb;

- HAIpaBISET MO YKAa3aHHOMY B 3asIBIIEHUU aJIpecy 3JIEKTPOHHOM MOYTHI WM B JIMYHBIH
KaOuHeT 3asBUTENs (MpeacraBuTens) Ha PernmoHambHOM wiau ExuHOM mopranax cooOIieHHe o
MOJIyUEHUHU 3asBIICHUS M JIOKYMEHTOB B TeueHHe paldouero MAHs, CJIEAYIOUIero 3a JHEM
MOJTyYeHUs] JOKYMEHTOB C YKa3aHUEM BXOJSINEr0 PETUCTPALMOHHOTO HOMEpa 3asBICHUS, JaTh
nonyueHuss KoMHUTETOM 3asBICHHS W JOKYMEHTOB (IpUM HAIWYWK), a TaKKe MepeucHb
HAaUMEHOBaHM (aillIoB, MPEICTABICHHBIX B (POPME SNEKTPOHHBIX IOKYMEHTOB, C YKa3aHHEM HX
o0BeMa;

- TPOBOIUT TMPOBEPKY NEHCTBUTENBHOCTH  KBaTU(UIMPOBAHHOW  MOIIMUCH, C
UCIOJIb30BAHUEM  KOTOPOW  MOIMHMCAH 3JCKTPOHHBIH  JOKYMEHT (aKeT —3JICKTPOHHBIX
JOKYMCHTOB) O TPEAOCTABICHUH YCIAYTH, MPEIyCMATPUBAIONIYI0 TPOBEPKY COOJIIOICHHUS
yCIOBHH, yKa3aHHBIX B ctaThe 11 denepanbHoro 3akona "OO6 anekTponHON moamucu” (manee -
NpOBEPKa KBATU(PUIIMPOBAHHOMN TTOIHCH).

B cnyuae, ecnu B pe3ynpTaTe NMpOBEpKH KBATU(PHUIIMPOBAHHOW MOANHUCH OYJET BBISIBICHO



HECOOIIOZICHNE YCTaHOBIICHHBIX YCIOBUI MPU3HAHUS €€ JICHCTBUTEIBHOCTH JOHKHOCTHOE JIUIO
Komurera:

- B TedyeHHWe 3 AHEW CO JHS 3aBEpIICHUS MPOBEICHHS TaKOW MPOBEPKU MPUHUMAET
perieHre o0 oTKa3e B IpUeMe K PaCCMOTPEHHUIO 00paIleHUs 3a MOJTYyYeHUEM YCIYT;

- HampapJsieT 3asBUTENIO yBEJOMJICHHE 00 3TOM B 3JIEKTPOHHON (opme ¢ ykazaHHEeM
nyHKTOB ctathu 11 denepanpHoro 3akoHa «OO0 3JIEKTPOHHOM MOIIMUCH», KOTOPBIC MOCTYKUIN
OCHOBaHUEM JIJIsl IPUHSATUS YKA3aHHOTO PEIICHHUS.

Takoe yBenomiieHHE TMOJIUCHIBAECTCS KBATU(PUIMPOBAHHON MOJMUCHI0 HCIIOIHUTENSA
YCIIYTH U HAMPABIISETCS 10 aAPECy SICKTPOHHOM MOYTHI 3asIBUTENS MO0 B €ro JUYHBIN KaOWMHET
B (denepadbHOH  TroCyIapCTBEHHOHW  MH(pOpManMOHHOW  cuctreme  «EmuHBIE  mopTan
TOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX ycayr (dyHkuuid)». [ocie momydeHus yBeIOMIICHHS
3asgBUTENb BIIpaBe 0OPATUTHCSA MOBTOPHO ¢ oOpallleHHeM O MPEeAOCTaBICHUH YCIIYTH, YCTPaHUB
HApYIICHUS, KOTOpBIC IOCIYKUIM OCHOBaHHEM [UIsl OTKa3a B MPUEME K PaCCMOTPEHUIO
MIEPBUYHOTO OOpaIICHHS.

3.4.4. Ilocne [IPOBEACHUS IIPOBEPKU JEHCTBUTEIIBHOCTH AJIIEKTPOHHOU
KBAIM(ULIMPOBAHHON TMOAMKMCH, B OTCYTCTBUE OCHOBaHUM [UIsi OTKa3a B TIpUeMe K
PacCMOTPEHHIO 3asBJICHUSI OCYIIECTBIIAIOTCS MPOLEAYpPhI, MPEIyCMOTPEHHBIE pa3lenoM 3
HACTOALIET0 AJIMUHHUCTPATUBHOIO PETJIaMeHTa.

3.4.5. Pemenne O TpPeNOCTaBIEHUU MYHHUIIMIAIBHON yCIyrd WM 00 OTKaze B
MPEIOCTaBIEHUU MYHULIUIIAJIBLHONW YCIIYTHU HaIlpaBisieTcs B pOpMe 3IIEKTPOHHOIO JTOKYMEHTa C
UCIIOJIb30BaHNEM HH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CeTell O0OIero moiabpb30BaHUs, B
ToM uncie Enunoro unu PervonanbHOro mopranos, HE MO3JAHEE OJHOrO pabodyero JHS CO JTHS
uctedeHuss 18-1HEBHOTO CpoKa, YCTAaHOBIEHHOTO ISl TMPUHSATHS PEIICHUS MO 3asABICHHUIO O
MPEIOCTABIEHUU MYHULIUTIATBHON YCIYTH.

3.5.0co06eHHOCTH TTPEAOCTaBICHNS MYHUIIUTTAIBHON YCITYTH
B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX

3.5.1. Undopmanus o mopsiike IpeaocTaBIeHUs] MyHUIIUTIATBHON YCIIYTH pa3MeIIaeTcs B
nomenieand MOI] u Ha caiite MDL].

CocTaB aIIMUHUCTPATUBHBIX NIPOLENYP:

- npuéM OT 3asBUTENs (IPEICTABUTEINS 3asBUTEIS) 3asBICHUS U NPHIAraeMbIX K HEMY
JOKYMEHTOB (ITpH HAJINYHH);

- Iepeiaya IakeTa JOKyMEHTOB B KOMUTET [UIs Mpe10CTaBIICHNI MyHUIIMITAJILHOU YCIIYTH;

- IPUHSTHE PEUICHUs JODKHOCTHBIM oM KoMuTera o mpeaocTaBieHnu au0o 00 oTkaze
B IIPEIOCTABIICHUN MYHULIUIIAIBHON YCIYTH,;

- nostyueHne M®I] pe3ynbrara npeocTaBieHuss MyHULIUNIAIbHON yeayru u3 Komurera;

- Iepeiaya pe3yJsbTara IpeJOoCTaBIeHUsI MyHUIIUIIAIbHON YCIYyTH 3asBUTEIIIO.

3.5.2. Tlpuem u peructpauusi 3asBICHHUS O MPEIOCTABICHUUM MYHUIUIAIHLHONH YCIYTH B
M®I] Bximrouaet B ceOs:

- TIPOBEpKa MPaBUJIBHOCTH 3aMOJIHEHUS M KOMIUIEKTHOCTD IPEACTABICHHBIX JOKYMEHTOB
(pu UX HAJINYKH);

- perucrpauus 3asBICHUS B aBTOMATHU3WPOBaHHON HH(popMarmoHHOW cucteme MODIL]
(mamee — AVIC M®LI);

- BpPYYCHHUE PACIUCKH O TOJIYYCHHH 3asBJICHUS M MPUIOKEHHBIX TOKyMEHTOB (MpH UX
HaJMYHH) B ICHB ITOJYYCHHS 3asIBJICHHS U JOKyMECHTOB.

IIpy HanuyuM TEXHUYECKOW BO3MOXKHOCTH IIPUEM 3asBICHUN OCYILECTBIIAECTCS, B TOM
qucie, 0 NPUHLHUITY SKCTEPPUTOPUATBHOCTH 10 TeppuTopuu CaxanMHCKOM 001acTu, eciu MHOe
HE IIPENYCMOTPEHO ACHUCTBYIOIUM 3aKOHOAATEIbCTBOM.

3.5.3.Ilepenava makera qokymMeHTOB B KomuTer.

Cneunamuct MO®I cocraBnser u nepenaer Kypbepy MO®PIL[ peectp nepemaum Aen c
OIKCBIO JOKYMEHTOB He 1no3aHee 1 pabouero JHS ¢ MOMEHTA PETUCTPALK 3asBICHHS.



Kypbep MO®Il nHe mo3mnee 1 paGodero AHA ¢ MOMEHTAa PETHUCTPAMM 3asBICHHUS O
MPEIOCTaBIEHUN MYHMIMIIAILHOM YCIYru nepenaeT cGOpMUPOBAHHBIN MaKeT JOKYMEHTOB
IoJKHOCTHOMY Jnuity Komwurera, B JOMKHOCTHBIE OOS3aHHOCTH KOTOPOTO  BXOMIHT
OCYLIECTBJIECHUE JIaHHOIO aJMUHUCTPAaTUBHOIO JEWCTBHUS, KOTOPBIM, B CBOK O4Yepelb,
MPOCTABIISIET OTMETKY O J1aT€ U BPEMEHHU IOIYyUYEHHUS MMaKeTa JOKYMEHTOB.

B cnyuyae mpuema OT 3asBUTENS MAKETa JTOKYMEHTOB, KOTOPBIM IMOMJIEKUT Iepeadye B
OpraH MECTHOTO CaMOYIPABJIICHUS WHOTO MYHHUIIMIAIBHOTO o0pa3oBanus CaxaarmHCKOU
obnactu, cneruanuct MOIL] He mo3gHee 1 pabouero mHSA ¢ MOMEHTa PETHCTPAIIMK HAMPABIISET
NPUHATHI MaKeT JOKYMEHTOB B 3JIEGKTPOHHOM BHJI€ B COOTBETCTBYIOIIMW OpraH MECTHOIO
CaMOYTIPABIIEHUsI MOCPEICTBOM PErMOHAIIBHONW CHCTEMBI MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO
B3auMoieiictBus (nanee - PCMOB).

[TpunsiTue pemeHus TOKHOCTHBIM JuiioM Komurera o mpenocrasienuu 1nb6o o0 oTkasze
B [IPEJ0CTABICHUH MYHULIMTIAIIBHOU YCIIYTH.

AIMUHUCTpaTUBHAs Tpoleaypa ocymiectBisercs B TeueHue 20 nHed ¢ MoOMeHTa
npu3HaHus  CHOPMUPOBAHHBIM  TIaKeTa  JOKYMEHTOB  JJs  OCYIICCTBICHUS  JaHHOU
aIMMHHUCTPATUBHON npouenypsl v He no3anee 30 nHel ¢ MOMEHTa MOCTYIJICHUS 3asiBICHUS O
MPEAOCTABICHUN YCIYTH.

3.5.4.Tlonyuenue pe3ynbTaTa MpeIOCTaBICHUS MyHUITUTIATLHOHN yciayru n3 Komurera.

OtBercTBeHHOE noiKHOCTHOE iuio Komurera ysenomsiser M®PL[ o roToBHOCTH
pe3ynbTarta MpeAOoCTaBICHUS MYHHIMNAIbHOM ycnyru He mno3gHee 1 pabGodero mHs,
IPEILIECTBYIOLIETO JHIO UCTEUEHMSI CPOKA MPEAOCTABICHUS YCIIYTH.

Kypeep MO®I] nonyyaer pe3yabTaT MNPEIOCTABICHUS MYHHUIMIIAIBHOW YCIYTd B J€Hb
MOCTYIUIEHUsT WH(OpPMAalMM O TOTOBHOCTH pe3ylibTaTa NPEJOCTABICHUS MYHUIUMATHHON
YCIIYTH, a B clly4ae TOCTYIUIEHUs HHPOPMAIK O TOTOBHOCTH pe3ynbrara nocie 16-004gacoB Ha
cnenyromuii 1ers 10 12-00.

[lepenaua pe3ynbpTaTa NpeIOCTaBICHUS MYHULUIIAIBHON YCIyTH 3asiBUTEIIO.

Crermanuct M®I BHOCUT MHPOPMALIUIO O MOCTYIUICHUN Pe3yJIbTaTa OKa3aHHOU yCIYTH B
AUC MOI u wuHbOpMHpYET 3asBUTEICH O BO3MOXHOCTH TIOIYYEHHUs pe3ysbTara
MYHUIUIIAJIBHON YCIyTH HE MO3/IHEE JHS UCTEUCHUS CPOKa MPEOCTaBICHUS YCIYTH.

Cnennamuct M®I] BbimaeT pe3ynbTaT OKa3aHHOM MYHUIUNAIBHOW YCIYTH 3asBUTENIO U
dukcupyer (pakT MPUHATHS 3asgBUTEIEM pe3yJbTaTa OKAa3aHHON yCIyTd B MOMEHT OOpaIieHUs
sasiBuTens B ML 3a Beiaueli pe3yibraTa IpeaoCTaBICHUS MyHUIIUTIATBHON YCIIYTH.

IIpenocrasienre MyHUIMNIAIBHOU yciryru uepe3 M®II ocyiecTBisieTcss B COOTBETCTBUU C
3ako4eHHbIM Cornamenuem o B3aumoaeincteuu Mmexay MOI[ u Komurerom.

3.6. biok-cxema mpeaocTaBIeHIs] MyHUIIUTIATHHON YCIYTH IPUBOIUTCS B MIPHIIOKEHUH No
3 K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

Paznen 4. POPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATUBHOI'O PET'JTAMEHTA

4.1.TlopsA0K OCYIIECTBIICHUS! KOHTPOJIS 32 COOJIIOJICHUEM
U MCIIOJIHEHUEM OTBETCTBEHHBIMHU JOJKHOCTHBIMH JIUIIAMU
MI0JIO)KEHUH aIMMHHMCTPATUBHOIO PETJIaMEHTa U MHBIX
HOPMAaTHUBHBIX IPABOBBIX AKTOB, YCTaHABJIMBAIOUINX TPEOOBAHMSI
K IIPEAOCTaBICHUIO MyHULIUNIAIILHOMN YCIIYTH,
a TaKk)Ke MPUHITUEM UMHU PEIIeHUI

Texymuii KOHTpOJb 3a COOJIOJCHHEM M HCIOJIHEHHEM JIOJDKHOCTHBIMHU JIUI[AMU
MOJIOKEHUN HAaCTOAWCTO AAMHUHUCTPATUBHOI'O PCrIIaMCHTA W HMHBIX HOPMATHBHBIX IMPABOBBLIX
aKTOB, YCTAHABIMBAIOIIMX TpPeOOBaHMUS K MPENOCTABICHUI0O MYHMIMIIAIBHON  YCIIyTH,
ocyulecTBisieTcs npeaceaareneMm Komurera.

KonTponbs 3a nesrenbHOCThI0O KoMHTETa MO MPEIOCTABICHUIO MYHHIIUIIAIBHOW YCIyTH



OCYILECTBIISICTCSI 3aMECTHUTEJIEM TIJIaBbl MYHUIIMIAIBHOTO OOpa30BaHMUS  TOPOJACKOH OKpYyT
«OXUHCKUMN».

Texymui  KOHTPOJIb  OCYLIECTBISETCA  IIYTE€M  IPOBEICHHUS  PYKOBOAUTEIIEM,
OTBETCTBEHHBIM 3a OpraHU3AIMI0 padOThl IO TMPEAOCTABICHUIO MYHHUIIUNAIBLHON YCIyTH,
MPOBEPOK COONIONICHUST W HUCHONHEHUs paboTHUKOM KommuTera MOIOXKEHUI HACTOSIIErO
aIMUHUCTPATUBHOTO PETJIAMEHTA, MHBIX MTPABOBBIX aKTOB.

IIeproa4HOCTE OCYIIECTBIIEHUs TEKYIIErO0 KOHTPOJIS YCTAHABIMBACTCS PYKOBOIUTEIEM
Kommurtera.

4.2.0OTBETCTBEHHOCTh TOKHOCTHBIX Jini] Komutera u (nam) M®I] 3a pemrenus
u jeiictBus (Oe3neiicTBre), MPUHUMAaEMbIe (OCYIECTRIIEMbIC) B X0/I€
MPEIOCTAaBICHUSI MyHULIUTIAIbHON yCIyTH

Crermanmuct Komurera n (nmm) M®PLI, oTBETCTBEHHBIH 3a IpHEM TOKYMEHTOB, HECET
OTBETCTBCHHOCTD 3a MOPSIOK MMPHEMa YCTHOTO 3ampoca WU 3asBiicHus (MMCbMEHHOTO 3aIpoca)
W HampaBieHuss ero crnenuanucty MO®PIl, oTBEeTCTBEHHOMY 3a MEKBEIOMCTBEHHOE
B3aMMOJICHCTBHE.

Crermamuct Komutera u  (wmu) MOII, OTBETCTBEHHBIH 3a MPHHATHE PEIICHUS O
HpGI[OCTaBHGHI/II/I MyHHHHHaHBHOﬁ yCJIyFI/I, HECECT HepCOHaJII:Hy}O OTBCTCTBCHHOCTL 3a
CBOEBPEMEHHOCTh M KayeCTBO MOATOTOBKM YCTHOTO OTBETA WM JTOKYMEHTOB, SBIISIOIIMXCS
pe3yabTaTOM MYHHULIUIIAIBHOU YCIIYTH.

4.3.TlonoxeHwus, XxapakTepusyrouue TpedoBanus K (hopmam KOHTPOJIS
3a IPeJoCTaBIEeHUEM MyHULIMIIAILHON YCIIyTH
CO CTOPOHBI TPaXKJaH, NX OOBEAMHEHUN U OPTaHU3AIIHIA

I'paxnmane, opuanyYecKue JHIA, UX OOBEIUHEHHUS W OPraHW3allUd B CIy4ac BBISBICHUS
(dakTOB HapyIICHUs MOpPsAKA MPEJOCTaBICHUS MYHULUIMAIbHOW YCIYTH WM HEHAAJEKAIIETro
UCTIOJIHEHUSI HACTOSIIEr0 aIMHHHCTPATUBHOTO PETJIaMEHTa BIIpaBe OOpPATHTHCS C KalnoOoil B
Komurer u (wiu) M®IL, npaBooxpaHHUTEIbHBIC U OPTaHbl TOCYAaPCTBECHHOM BIIACTH.

I'paxnane, ropuanyeckue Jnna, uX OOBEAMHEHUS W OpPraHM3AIMH BIIPAaBE HAMPABISATh
3aMeyaHus, PEeKOMEHJALMH U MPEAJOKEHUs MO ONTHUMH3ALUU M YIY4IICHHWIO KadyecTBa U
AOCTYIMHOCTHU MPEAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIyru.

Pasgen 5. IOCY AEBHBIN (BHECY AEBHBIN) IIOPSIIOK
OBXXAJIOBAHUS PEILIEHUN U JEMCTBUM (BE3JEVCTBIUS)
OPT'AHA, ITPEJIOCTABJISIFOLLIETO
MVYHULMAIIAJIBHYIO YCJIVTY, A TAKXE JODKHOCTHBIX JINLI,
MYHULAITAJIBHBIX TPAXKIAHCKUX CIIYXKALINX

5.1. 3asBurenp BHpaBe 00XajloBaTh HApyLIICHHE TMOpSAKA  IMPEIOCTABICHHUS
MYHUIIUNIAIBHON YCIIyTH, BbIpAa3MBIIEECS B HENPABOMEPHBIX pEIIEHUSAX M JEHCTBUAX
(6e3neiictBum) KomuTera, MyHUIMIAIBHBIX Ciy)ampx KoMmuTera mnpH mNpeaoCTaBICHHH
MYHHUIUIIATBHON yeiyru (manee - xanoba).

5.1.1.3agBuTens UMEET NMPaBO Ha MOJyuYeHHE HH(POPMAIIMN U JOKYMEHTOB, HEOOXOMMBIX
J1s OOOCHOBAHUS U PACCMOTPEHUS JKaJ0O0BbI.

5.1.2.3aaBuTenb MOXKET 00paTUTHCS C Kao0oii, B TOM YHUCIIE B CIACAYIOIUX CIyqasx:

- HapyLIEHUEe CPOKa PETUCTPALMK 3aIpoca 3asiBUTENS O MPEIOCTaBICHUH MyHULIUIIAIbHON
YCIIYTH;

- HapyllIeHHe CPOKa MPEAOCTABICHHSI MyHULIUIIAIBHON yCIYyTH;

- TpeOOBaHHWE Yy 3asBUTENS JOKYMEHTOB, HE NPEIYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMM  akTamMu  Poccuiickoii ~ ®denepanyu, HOPMATUBHBIMHA TPABOBBIMH  aKTaMH



CaxanuHCcKOH  00NacTH, MYHUIMNANBHBIX oOpa3oBanuii CaxanuHCKOM  obmactu  Juis
MPEIOCTABIICHUSI MyHULIUTIAILHON YCIyTH;

- OTKa3 B TpUeMe [JIOKyMEHTOB, IMPEIOCTABICHUE KOTOPHIX TMPEIYCMOTPEHO
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii ®enepannvi, HOPMATUBHBIMU IPABOBBIMHU
aktamMu CaxamuHCKON 00JacTH, MYHUIMIMAIBHBIX OOpazoBaHuit CaxamuHCKOW oOmacT st
MPEIOCTABIICHUSI MyHULIUTIAIbHOW YCITYTH, Y 3asBUTENS;

- OTKa3 B TNPEJOCTABICHUU MYHHIIMIAIBLHOW YCIYrH, €CIM OCHOBaHUS OTKaza He
peyCMOTPEHbI (efepadbHbIMU 3aKOHAMH M TPUHATHIMH B COOTBETCTBHU C HUMH HHBIMU
HOPMATHBHBIMH IIpaBOBbIMH akTamMu Poccuiickor denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu CaxaJqrMHCKON 00JaCTH, MyHUIIMTIAIBHBIX 00pa3zoBanuii CaxallMHCKOM 00J1acTH;

- 3aTpe0OBaHME C 3asBUTENS MPU MPEAOCTABICHUM MYHUIIMIAIBHON yCIYTH IUTATHI, HE
MPEIyCMOTPEHHOM  HOPMAaTMBHBIMU  TpPaBOBbIMM  akTamu  Poccuiickoii ~ ®enepauny,
HOPMAaTUBHBIMH TPAaBOBbIMH akTaMu (CaxaJlMHCKOW 00JIaCTH, MYHUIIMIAIBHBIX O00pa30BaHUUN
CaxanuHCKON 00J1aCTH;

- otka3z Komwurera, mpenoCTaBISIONIEr0 MYHUIIMIATBHYIO YCIYTY, MOJDKHOCTHOTO JHIIA
Komutera, mnpeocTaBisioniero MYyHULMINAIbHYIO YCIAYry, B HCHPABIEHUU JOIMYILIEHHBIX
OMEYaTOK W OIMMOOK B BBIJAHHBIX B PE3yNIbTaTe IMPEIOCTABICHUS MYHUIIUTAIBHON YCIyTH
JOKYMEHTaX MO0 HapylIeHHEe YCTaHOBJIEHHOTO CPOKA TAKUX UCIIPABICHUU.

5.1.3.Kano0a nomxHa coaepxars:

- HauMeHoBaHue Komurera, mpe1oCcTaBIsONIero MyHUIMIIAIBHYIO YCIYTY, JOTKHOCTHOTO
muna Komurera, MpemnoCTaBIAIONIET0 MYHHUIMMAIBHYIO YCIYTy, JTHOO0 MYHHUIUINAIHHOTO
CITYXaIIero, pelIeHHs U IeicTBUs (0e31eiCTBIE) KOTOPBIX 00KATYIOTCS;

- bamunmro, UMs1, OTYECTBO (IOCICIHEE - IPU HAIWYKMH), CBEICHHUS O MECTE KHUTEIbCTBA
3asgBUTENS - GU3NYECKOTO JINIAa TUO0 HAUMEHOBAHUE, CBEICHHS O MECTE HaXO0XKICHUS 3asiBUTEIIS
- IOPHIMYECKOTO JIMIA, a TaKke HoMep (Homepa) KOHTakTHOro Tenedona, aapec (ampeca)
9JIEKTPOHHOW MOUTHI (MPH HAJTMYUK) U MOYTOBBIA aJpec, MO KOTOPHIM JOJHKEH ObITh HAITPaBJICH
OTBET 3asIBUTEIIO;

- cBeacHHS 00 oOOKaldyeMbIX pelreHusx u jgeictBusx (OesmeiictBuu) Kowmwrera,
MPEIOCTABISIONIET0  MYHUIMMANBHYIO  yCAyry,  JOJDKHOCTHOro — Jymna  Kowmwurera,
MPEIOCTABIISAIONIEI0 MYHUIIMIIATIBHYIO YCIYTY, TMO0 MyHUIIMIIAIHOTO CITY>KaIIeTo;

- JIOBOJBI, HA OCHOBAaHWU KOTOPBIX 3asSBUTENHh HE COINIACEH C PEHICHHEM M JCHCTBHEM
(6e3neiictBueM) KomuteTa, MpeaoCcTaBisONICTr0 MyHUITUITATBHYIO YCIYTY, JODKHOCTHOTO JIUIA
Komurera, mpeqocTaBisionero MyHHIAIATBHYIO YCIYTy, TH00 MYHUIIUTIAIBHOTO CIYXKAIIero.
3asBUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (IIPU HATUYHH), TOTBEPIKAAIOIINE TOBO/IbI
3asIBUTEISA, JTMOO UX KOTIHH.

5.2. Kanoba momaercs B Komurer B muchbMeHHOW (opMe, B TOM YHUCIE MPU JTUIHOM
preMe 3asiBUTENIS, WIIH B AJIEKTPOHHOM BHUJIE.

5.3. B cayuae ecnum sxamoba momaeTcs Yepe3 MPEICTABUTENsS 3asBUTENS, TaKkKe
MPEJICTABISIETCS JOKYMEHT, TOJITBEPKIAIONINI MOJTHOMOYHMS HA OCYIIECTBICHHE NEHCTBUN OT
UMEHH 3asBUTENs. B kauecTBe TOKyMEHTa, MOATBEPKAAIOIIET0 MOJTHOMOYHNS Ha OCYIIECTBICHHE
NEHCTBUI OT IMEHH 3asIBUTEIISI, MOKET OBITh MpECTaBIICHA!

1) odopmiieHHass B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit ®denepanuun
JIOBEPEHHOCTD (J7151 (PU3MUECKUX JIHIT);

2) odopmieHHasT B COOTBETCTBMHM C 3aKOHOAATENbCTBOM Poccuiickoit demepannu
JIOBEpEHHOCTD, 3aBEPECHHAS TICUATHIO 3asSBUTENS U MOANUCAHHAS PYKOBOIUTENEM 3asIBUTEIIS WU
YIOJTHOMOYEHHBIM 3THM PYKOBOIUTEIIEM JIUIIOM (JIJ1S1 FOPHINUECKHX JIHII);

3) Komus peuieHUs O HA3HAYCHWH WM 00 M30paHMM JIMOO MpHKa3a O Ha3HAYCHHH
¢usznyecKkoro nuia Ha JOJKHOCTb, B COOTBETCTBHU C KOTOPHIM Takoe (hHU3MYECKOe JIHIIO
o0JamaeT mpaBoM JICCTBOBATh OT UMEHU 3asBUTENS 0e3 TOBEPEHHOCTH.

5.4. Tlpuem xano0 B mnuChMEHHOW ¢opme ocymecTBiasercs KomureTom B MecTe
pasMelleHusl, B MECTe MNPEJOCTaBJIICHUS MYHUIIMIAIBLHOW YCIyru (B MecTe, TIe 3asBHUTEIb
nmojiaBaj 3alpoc Ha IMOJyueHHE MYHHMIMIAIBLHOW YCIyrd, HapylleHHe MopsaKa KOTOpou



o0xamyetcst, 1M00 B MecTe, TJe 3asgBUTEIEM IOIY4YEH pe3yiabTaT yKa3aHHOH MyHHULUNAIbHOU
YCIYTH).

XKanoba B mucbMeHHON (opMe MOXKET OBITH TAK)KE HAIIpaBIIeHa I10 MOYTE.

B cnyyae momaum >xanoObl MpU JIMYHOM TpUEME 3asBUTEIb NPEICTABISET JOKYMEHT,
YAOCTOBEPSIOIIMNA €ro JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM Poccuiickoit
®denepanuu.

5.5.B 31eKTpOHHOM BHJIE JKan00a MOXKET OBITh MOAaHa 3aBUTENIEM ITOCPEACTBOM:

1) odunmanpHOro caiita AIMHHHCTpPAIUUd B HH()OPMAIHOHHO-TEIEKOMMYHHKAIIMOHHON
cetu MHTEpHET;

2) mopTaga TOCYAapCTBEHHBIX W MYHHIUOAIbHBIX ycuyr (dyskiwmit) CaxaadHCKON
obnactu, EauHoro moprana rocyapcTBEHHBIX M MyHUIMIIAIBHBIX yCIyT (QyHKIHMI).

5.6. [Ipu momade >xamoObl B AJIIEKTPOHHOM BHJE JHOKYMEHTHI, YKa3aHHbIE B ITyHKTE 5.3
HACTOSILEr0 pPErjiaMeHTa, MOTYT OBITh MPEJCTAaBICHBI B (DOpME SIIEKTPOHHBIX JOKYMEHTOB,
MOJMUCAHHBIX 3JIEKTPOHHON MOAMKUCHIO, BHUJA KOTOPOM MpEayCMOTpPEH 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepauyu, Ipu 3TOM JOKYMEHT, yIOCTOBEPSIOLIUN JINYHOCTh 3asBUTENSA, HE
Tpedyercs.

5.7. XKanoba paccmarpuBaercs Komurerom. B ciyuae ecnu 0O0XanyroTcs pelIeHHUs
pyxoBoautens Komurera, xanoda 1mogaercs B BBIIECTOSIINUNA OpraH U pacCMaTPUBACTCS UM.

5.8.XKanoba, nocrynusmas B KoMuTeT, HOUIEKHUT PErUCTPALIMM HE TTO3/IHEE CIEAYIOIIErO
paboyero IHs CO THS €€ MOCTYIICHHUS.

3aperucTpupoBaHHas JKanoba TOAJECKUT PACCMOTPEHUIO  JIOJDKHOCTHBIM  JIULIOM,
HaJIeJIEHHBIM MTOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO kKano0, B TeUEHHE MATHAALATH pabounux AHEH
CO JHS €e PerucTpanuu, a B ciydae oOxkasoBaHMs oTKaza Kommurera, mpenocTaBisIoOIIEro
MYHULIMNIAJBHYIO  YCIyry,  JOJbKHOCTHoro — juma  Komurera,  mpeaocTaBIsOLIETrO
MYHUIIUNAIBHYIO YCIyry, B TpUeMe JOKYMEHTOB Yy 3asBUTENs JUOO B HCIPABICHUU
JOTIYIIEHHBIX OMEeYaTOK M OMMOOK WM B CiIydae O00KaloBaHWs HapYIICHHs] YCTaHOBJICHHOIO
CpOKa TaKUX MCIIPABICHHI - B TEUEHHUE MATU pabOUMX JTHEH CO THS €€ perucTpaluu.

5.9. Kanoba moxer ObITh mogaHa 3asButeneM uepe3 MO®II. [lpu mocTymineHnn xamoob!
M®I] obecneunBaer ee mepenauy B KoMuTer B mopsiake M CPOKH, KOTOPBIE YCTaHOBIJICHBI
coryiaieHueM o B3aumozercTBuu Mexay MOI[ u KomureroM, HO HE MO3IHEE CIEAYIOUIETO
pabouero J1Hs CO JHS NOCTYIUICHUS 5KaJI00Bbl.

Kamoba Ha HapymieHHe TOpsAKa TNPEIOCTaBICHUS MYyHHIUNAIbHOW yciayru MOI]
paccmatpuBaercst Komurerom. Ilpu 3TOM CpOK paccMOTpeHHUs KaloObl MCUHCISAETCA CO JHA
peructpanuu xanodsl B Komurtere.

5.10. B Komwurere yrnoJHOMOYEHHBIE HAa PACCMOTPEHHUE XKajloO IOJDKHOCTHBIC JIHIA
00ecIeunBaroT MPUEM B PaCCMOTPEHUE KAJI00.

5.11.Komurer obecrieqnBacT:

1) ocHarieHre MeCT IprueMa Kaoo;

2) uH(bOpMHpOBaHHE 3asBUTENCH O NOPSIIKE OOKAIOBAHUS PEIICHHH W JCHCTBHIA
(6e3neiicTBus) KomuTera, €ro MODKHOCTHBIX JIMIl, MYHHUIIUIAIBHBIX CIYKAIIUX MOCPEIACTBOM
pa3mereHust WHPOpPMAaLKMKW Ha CTeHIAX, Ha o¢uIHMaabHOM caiite, Ha EgumHom mnopTane
TOCYJIapCTBEHHBIX M MYHHIUMIAIbHBIX yCcayr ((GYHKIHI), Ha MOpTaie TOCYIApCTBCHHBIX M
MyHHIUNATBHBIX yeryr (hynkuuit) CaxanuHCKol 00nacT;

3) KOHCYJIbTHPOBAHHE 3asABUTEICH O MOpAAKE OOKATOBAHMUS PEIICHUH W JICHCTBUI
(6e3neiictBus) Komurera, €ro JOIKHOCTHBIX JIMII, MyHHIIMIAIBHBIX CITYXKAIHX, B TOM YHCIIE MO
TeneoHy, IMEKTPOHHOU MOUTe, PU JIUYHOM MIPHUEME;

4) 3aKJIIOYCHHE COTJIAIICHUH O B3aMMOJCHCTBHH B 4yacTH ocymiectBieHus M®L] npuema
Kayo0 U BbIIAYU 3aSBUTENSIM PE3YIbTaTOB PACCMOTPEHUS Kall00.

5.12.T1o pe3ynbTaTaM paccMOTpeHUs kanoObl KoMHUTeT NpUHUMAET OJTHO M3 CIETYIOLINX
pELICHUN:

- YAOBJIETBOpsET Xkajoly, B TOM uucie B (GopMe OTMEHBI MHPUHSATOrO pEIIeHHs,
UCIpAaBJIeHUsl JOMyIIeHHbIX KomuTeToM, MNpeAoCTaBiIsIONMM MYHULIUNAIBHYIO YCIYTY,



OMEUYaTOK W OIMMOOK B BBIJAHHBIX B PE3yNIbTaTe IMPEIOCTABICHUS MYHUIIUTAIBHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CPEICTB, B3UMaHHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHBHBIMH IIpaBOBbIMH akTamMu Poccuiickor denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu CaxajamHCKOW 00J1acTH, MyHHUIIMTNIAJLHBIMU 0OpazoBaHusMu CaxalWHCKOW 001acTH, a
TaKXe B UHBIX (hopmax;

- OTKa3bIBAET B YJOBJIETBOPEHUH KaJIOOBI.

B oTBeTe 1o pe3ynbpTaraM pacCMOTPEHHUS KAIOOBI YKA3bIBAIOTCS:

- HamMeHoBaHMe KomwureTa, MOMKHOCTH, (paMWIns, UMs, OTYECTBO (MPH HAIWYHUH) €rO
JOJKHOCTHOTO JIMIIA, IPUHSIBILIETO pEIIeHHe 110 kKanooe;

- HOMeEp, JaTa, MECTO NPUHATUS PEUIeHMs], BKIOYas CBEJEHUS O JOJKHOCTHOM JIHUIIE,
peneHue win aercteue (0e3neicTBie) KOTOPOro odxaIyercs,

- hamuIHs, UMs1, OTYECTBO (NP HAJTMYMH) UIIM HAMMEHOBAHHE 3asBUTEIIS;

- OCHOBAHUS ISl IPUHSATHS PEIICHHUS T10 JKaio0e;

- PUHSATOE TI0 JKajlo0e pericHue,

- ecu xKanoba mpu3HaHa 00OCHOBAHHOM - CPOKH YCTPAHEHUS BHISIBJICHHBIX HAPYIICHUM, B
TOM YHUCJIE CPOK MPEIOCTABICHUS Pe3yabTaTa MyHUIMNATbHON (MYHHUIIMITAILHON) YCITYTH;

- CBE/ICHUS O MOpsIKEe 00KaTOBaHUS IPUHATOTO TI0 )Kaj00e pereHHs.

5.13. OTBeT Mo pe3yabTaTaM PacCMOTPEHUS KAIOOBI TMOAMMCHIBACTCS YIOJIHOMOYCHHBIM
Ha pacCMOTPEHHE KAI0O0bI JOHKHOCTHRIM JHuIioM KomuTtera.

[To >xenmaHuio 3asgBUTENS OTBET IO pPE3yJbTaTaM PACCMOTPEHHS KajJoObl MOXKET ObITh
NpEeICTaBiICH HE TMO3/HEE JHA, CIEAYIOIIEro 3a JHEM TPUHATHS pelieHus, B Qopme
3JIEKTPOHHOTO JOKYMEHTa, MOJNUCAHHOTO AJIEKTPOHHOM MOJAMUCHIO YIOJTHOMOUYEHHOTO Ha
paccMOTpeHHe KajJo0bl JOHKHOCTHOTO JiMIa W (MJIHM) YMOJHOMOYEHHOTO Ha PAacCMOTPEHHE
)Kajo0bl OpraHa, BUJI KOTOPOM YCTAaHOBJICH 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu.

5.14.KoMuTeT 0TKa3bIBaCT B yIOBIECTBOPEHUH HKaJI00BI B CISAYIOIINX CIYyJasx:

1) HayM4Ke BCTYMUBILETO B 3aKOHHYIO CHITY PEIICHUS Cy/a 10 )Kajlo0e 0 TOM ke MpeaIMeTe
U TI0 TEM K€ OCHOBAHUSIM,;

2) moxa4ya >kayoObl JIUIIOM, IOJHOMOYHS KOTOPOTO HE TOATBEPXKICHBI B MOPSJKE,
YCTaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickon denepanni.

5.15. JlomkHocTHBIe Juna KomuTeTa, ymoJHOMOYEHHBIE HA PACCMOTPEHHE KajloO Ha
HApyIICHUE TOpPSAIKA TMPEAOCTABICHUS MYHUIIMNAIBHON YCIyrH, TMOpsAKa WIA CPOKOB
paccMOTpeHHsl KanoObl, MO0 HE3aKOHHBIM OTKa3 WM YKJIOHEHHE YKa3aHHOTO JOJIKHOCTHOTO
JMIa OT IMpHeMa >aloObl, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEIHbCTBOM
Poccutickoit ®eneparuu u 3akonamu CaxaJIMHCKON 001acTH.

5.16. Ilonoxxenne 00 OCOOEGHHOCTSAX MOJAYU M PACCMOTPEHHUS Kajo0 Ha pELICHUs U
nevictBus (Oe37eiCTBHE) OPraHOB MECTHOTO CaMOYIMPABICHUS MYHHIIUIAIBHOTO 00pa30BaHUS
TOpOJICKON OKpYr «OXWHCKHUI» U UX JIOJDKHOCTHBIX JIMI, MyHUIIUIIATBHBIX CIYXKAIIUX OPraHOB
MECTHOTO CaMOYIPABICHHUs] MYHUIIMITAIIBHOTO O0pa30BaHUsI TOPOJICKOM OKpYr «OXHHCKHIA»
YTBEPXkKACHO TOCTAHOBJICHHEM aIMUHHUCTPAIIMN MYHHUIIUIATBHOTO 00pa3oBaHUs TOPOACKOU
OKpyT «OXUHCKHII».



ITpunoxxenne Ne 1

K aJIMHHUCTPATHBHOMY PETJIAMEHTY
IIPENOCTABICHNs MYHULIUITAIIBHON YCIIYTH
IkpenocraBnenne nHGpopMauu 0o

OYEPETHOCTH MPEAOCTABIEHUS KUIIBIX TOMEIEHUI
Ha YCIIOBHSIX COITMAILHOTO HaiiMa»

O6mras uHbOpMAITHUs O

KOMUTCTC MO YIIPABJIICHUIO MYHUIUIIAJIBHBIM UMYIIICCTBOM U 3KOHOMUKE MYHUIIUIIAJIBHOT'O
00pa3zoBaHus TOPOJICKON OKPYT «OXHUHCKHI»

[TouToBBIN afgpec AJisi HANIPaBJICHUS! KOPPECITOHICHIINT

694490 Caxanmuackas 001, T.
Oxa, yn. Jlenuna, n. 13,xa6. 207

DaKkTUYECKUH apec MECTOPACIIOIOKEHUS

694490 Caxanunackas 00, T.
Oxa, yn. Jlenuna, a. 13,xa6. 207

Anpec 2JIeKTPOHHOW NIOYTHI JUIsl HAallpaBJICHUS
KOPPECIOHICHIIUU

komitet-okha@sakhalin.ru

Tenedon nst cnpaBok

8(42437) 2-21-72

TenehoHb! OTIENOB UM UHBIX CTPYKTYPHBIX MOApa3eIeHUN

8(42437) 2-47-47

OdurmanbHeIi cailT B cetr HTEpHET (€Cu mMeeTcst)

www.adm-okha.ru

®.N.0. 1 10KHOCTh PYKOBOJUTEIISI OpraHa

EropoBa Anna JleonnnoBHa,
npejacenaTenb KOMUTETA 10
YIPaBJICHUIO MYHUITATIAIEHBIM
HUMYHICCTBOM U S5KOHOMHUKC
MYHUITUTIATIEHOTO 00pa30BaHMs
rOpoJCKOMN OKpyr «OXUHCKHI»

I'paduk paboTh

KOMUTCTA MO YIIPABJIICHUIO MYHUIUIIAJIBHBIM UMYIICCTBOM U SKOHOMUKE MYHUIIUIIAJIBHOT'O
00pazoBaHMs TOPOJICKON OKPYT «OXHUHCKHI»

Jlenp Heaeau

Yacel paboTel (00€ICHHBIH MEpephIB)

Yacsel npueMa rpakiaH

[MoHenenpHUK ¢ 9o 18 (¢ 1310 14)

Bropuuk ¢ 9o 18 (¢ 1310 14)

Cpena ¢ 9o 18 (¢ 1310 14) ¢ 971013
Yerepr ¢ 9o 18 (¢ 1310 14)

[IaTHNnDa c9mo 13

Cy660oT1a BBIXOTHON

Bockpecenne BBIXOJHOM




B cnydae opranuzanuu npeaocTaBieHUs] MyHULIMTTAIbHON
ycayru B MOILI:

O6mas nabopmarus
00 otaenennn M®L] B MyHHIIMTIATBEHOM 00pa30BaHUU
TOPOJICKOI OKPYT «OXUHCKUIN»

[TouroBeIii afgpec A HAIIpaBJIEHUsT KOPPECIOHIEHIIUU 694490r. Oxa, yn. Jlenuna, n. 37
694490r. Oxa, yn. CoBeTckas, .
31/1

DaKkTUYECKUH apec MECTOPACIIOIOKEHUS r. Oxa, yn. Jlenuna, a. 37

r. Oxa, yin. CoBerckas, 1. 31/1

AJpec 3IeKTPOHHOM MOYTHI JIJIsl HAITPABICHHS OTCYTCTBYET
KOPPECTIOHICHITUHI
Tenedon nus cnpaBok 8-800-100-00-57

8 (42437) 25259
8 (42437) 23711

Tenedon-aBronHpopmarop OTCYTCTBYET
OdurranbHeIi cailT B cetr MHTEpHET http://mfc.admsakhalin.ru/
®.1.0. pykoBoaurenst [TnmxakoB AHTOH @egopoBUY
I'paduk paboTs
o mpuemy 3asiBuTeneit Ha 6aze MOI]
Jlau Henenmmn Yacsl paboThl
[NonenensHUK 9.00-19.00
Bropuuxk 9.00-19.00
Cpena 9.00-19.00
Yersepr 9.00-19.00
[Iaruuma 9.00-19.00
Cy66oTta 10.00-14.00
Bockpecenne BBIXOJHOU




[Tpunoxenne Ne 2

K aJIMHHUCTPATHBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MYHULIUTIATLHON YCIyTH
IkpenocraBnenne nHGpopMauu 0o

OYEepPEHOCTH MPEOCTABICHUS KUIIBIX TOMEIIEHU I
Ha YCIIOBHSIX COITMAILHOTO HaiiMa»

(Vrazamo opean mecmnozo camoynpasnenust)
oT

(®.1.0. 3as6umensn, aopec mecma Hcumenbcmea

PpeKeusumpl, a0pec 2NeKMpOoOHHOU NOYMbl, Meaehon
(npu nanuwuu)

3anpoc
0 MPEeOCTaBICHUH HH(GOPMAITH 00 0YepPETHOCTH
MpEaAOCTaBJICHUS KUIIBIX HOMCH.[GHI/II\/'I Ha yCJIOBUAX COOHUAIIBHOT'O HanMa

[Ipomy mpenocraButh uHGOpMaLKI0O 00 OYEPETHOCTH TPEAOCTABICHUS  KHIIOTO
IIOMEILEHUS 10 JOTOBOPY COLIMAIBLHOTO HAlMa.
Wndopmanuio nmpoiry HanpaBUTh

(ykaspiBaeTcsi cmoco0® mosydeHWss HWH(DOpPMAIMH. Ha
OyMa)KHOM HOCHTEJIE JINOO B 3JIEKTPOHHOMN opme)

NUYHAS NOONUC 3AA6UMENA
« » I,
dama nooauu 3anpoca

B Cjly4dae, €CJIM 3anpoC MOANMUCBIBACTCA W NPCACTABIACTCA 3asIBUTCIICM, SBJISIIOIIUMCA YIOJIHOMOYCHHBIM
MNpeACTaBUTCIEM JIUlld, B OTHOLICHHWHW KOTOPOT'O 3ampalinBacTCs I/IH(l)OpMaHI/Iﬂ, TO B 3arpoce AONOJHHUTCIBHO
YKa3bIBAKTCS: (l)aMI/[J'II/IIO, uMs, OTYECTBO M aApeC MOPEACTABUTEIIS; HOMEpP OCHOBHOIO JOKYMEHTA,
YAOCTOBEPSAIOLIECTO €ro JMYHOCTh, CB€ACHHSA O JAaTC BbIJAYM YKA3aHHOI'O JOKYMEHTA M BbIJABIIEM €r0 OPraHe,
PEKBU3UTHI JOBEPECHHOCTH NI HHOI'O JOKYMCHTA, IMOATBCPKAAIOMICTO ITOJTHOMOYHA OTOTO IPEACTABUTCIIA.



[Tpunoxenne Ne 3

K aJIMHHUCTPATHBHOMY PETJIAMEHTY
IIPENOCTABIICHNS MYHULIUITAIBHON YCIIYTH
IkpenocraBnenne nHGpopMauu 0o

O4YCPCAHOCTHU MMPEAOCTABIICHUS KUJIBIX HOMCH_IGHI/Iﬁ
Ha YCIIOBHSIX COITMAILHOTO HaiiMa»

BJIOK-CXEMA

MOCJICIOBATEIBHOCTH JIMUHUCTPATUBHBIX ACUCTBHH (IPOIIEIyp) MO MPEIOCTABICHUIO
MYHHULUIIAJIBHON YCIyTH
«[IpenocraBnenne nHGopmanuu 06 OUEPETHOCTH MPEIOCTABICHUS KIIIBIX TOMEIIEHUN
Ha yCIIOBUAX COLIMAIIBHOTO Halima»

[Ipuém u perucrpanus 3anpoca o NpeaoCTaBICHUN
MYHULUIIAIBHON yCIyTH

PaccMmoTpenue 3ampoca v IpUHSATHE PEIICHHS

!

Hanpasnenue 3asBUTENIO pe3yibTaTa MPel0CTaBICHUS
MYHUILIMTIAJILHON yCITyTH




