[Tpunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPAlUU
MYHHUIIUTIATBHOTO 00pa30oBaHus
rOpOJICKON OKpYT «OXHUHCKUI»

oT r. No

AJIMUHUCTPATUBHBIN PETJIAMEHT
M0 NMPeI0CTABJIEHUI0 MYHUIIUNIAJIbHONH YCIyrH
«HcnosHeHne cyae0HBIX AKTOB, MPeAyCMATPUBAKIIHX
oOpaieHue B3bICKAHNS HA CPEACTBA MYHUIIUNAJIbHBIX OI0KETHBIX
YUpeIeHUuil MyHUIIUNAJIbHOr0 00pa3oBaHUA»

Pazgen 1. OBIIHME ITOJIOKEHMA

1.1. Tlpenmer peryiupoBaHUs aIMUHUCTPATUBHOIO PerjaMeHTa

AJIMUHUCTPATUBHBIM PETJIAMEHT IPEIOCTABICHHUS MYHHUIMIAIBHON YCIyTH
«McrionHeHne cyeOHbIX aKTOB, IPEAYCMATPUBAIOIINX OOpalleHNe B3bICKAHUS Ha
CpPEeICTBa  MYHHIMIAIBHBIX  OIOKETHBIX  YUPEXKIEHUH  MYHUIIUIAIHLHOTO
oOpa3oBaHus» (qajiee — aJIMUHHCTPATUBHBIA PETJaMEHT) pa3paboTaH B IICINAX
YHOPSAJOYECHHsI aJMUHUCTPATUBHBIX NPOLEAYpP U aAMUHUCTPATUBHBIX JEHCTBHH,
IOBBIIIEHUS Ka4yeCTBa MPEAOCTABICHNS U JTOCTYIHOCTH MYHMIIMIIAJIBHOM YCIIYTH,
yCTpaHEHUs] M30BITOYHBIX JEHCTBUH UM  H30BITOYHBIX aJMHUHUCTPATUBHBIX
IPOLEAYP, COKPAILLEHNs KOJIMYECTBA JOKYMEHTOB, IPEICTABISIEMBIX 3aIBUTEISIMHA
JUISL IIOJTYYEHHUS MYHULIMIIATbHON YCIIYTH, IIPUMEHEHUS HOBBIX
ONTUMHU3UPOBAHHBIX (JOPM JOKYMEHTOB, CHUKEHUSI KOJIMUYECTBA B3aUMOACUCTBUIA
3asBUTENIEW C JOJDKHOCTHBIMHM JIMIIAMH, COKPAILEHHMS CPOKa NIPEAOCTABICHUS
MYHULUIIAIBHOM  YCIYyTH, a TakXe CPOKOB  HCIOJHEHMsS  OTIEIbHBIX
aAMUHHACTPATUBHBIX IPOLUEAYp W aJIMHHUCTPATUBHBIX JEUCTBHUM B paMKax
IPEAOCTABIEHNS MYHULMIAIBHOM YCIYTH, €CIM 3TO HE NPOTHUBOPEUYUT
@denepanbHbIM  3aKOHAM, HOPMAaTUMBHBIM  IIpaBOBbBIM  akrtam  IIpe3mnenra
Poccuiickon ®enepaunu  u  I[IpaBuTenbcTBa Poccuiickonn  @enepanuu,
HOPMAaTUBHBIM MpaBOBbIM akTtaM CaxaJauMHCKOM 001acTH, MYyHHMIMIIAJIbHBIM

IMPAaBOBBIM aKTaM.



1.2. Onucauue 3asBUTENEN, a TaKkke (PU3NYECKUX JIHI], IMEIOIITIX
IPaBO B COOTBETCTBUM € 3aKOHOAaTeNbCcTBOM Poccuiickoit denepannu 11bo B
CHIIy HaJIeJICHUSI UX 3asBUTEIISIMU B MOPSIJIKE, YCTAHOBICHHOM 3aKOHO1aTEIbCTBOM
Poccuiickon denepannn, NOJTHOMOYMAMHA BBICTYIIATh OT UX UMEHU NPH
B3aMMOJENCTBUM C COOTBETCTBYIOIIMMHU OpraHaMH UCIIOJIHUTENBHOM BIACTU U

VHBIMH OPTaHU3ALUAMH IIPU NIPEIOCTABICHUY MyHULMITAIIBHON YCIYTH

3asBUTEISAME SIBJISIFOTCS [OJYYaTeId MYHHUIMIIAIGHONW YCIyTH, a TaKXKe WX
NPEJCTaBUTENN, 3aKOHHBIC MPEACTABUTEIHN, ICHCTBYIOIIHME B COOTBETCTBHH C
3aKOHOAATeNILCTBOM Poccuiickoit denepanuy WM Ha OCHOBAHMU JTOBEPEHHOCTH
(manee — nmpecTaBUTEINH).

[TonyyatensiMu MYHMIMNATBHON  YCIYTH  SIBISIOTCSA  IOPHIUYECKHE |

dbuznyeckue JuIa.

1.3. TpeboBanus k nopsaky HHGOPMUPOBAHUS O MTOPSIKE

IIPEAOCTABIECHNS] MyHULMITAIbHON YCIIYTH

1.3.1. Undopmanus o Mecte HaxoxaeHUs U rpaduke padoThl (PMHAHCOBOTO
yIpaBiICHUS MYHULUIAIBHOTO 00pa30oBaHUSI TOPOACKOM OKpYr «OXUHCKUI»
(mamee — VYmpaBieHue), NPEAOCTABISIONIETO MYHUIUIIAJIBHYIO YCIYTy, €ro
CTPYKTYPHBIX MOJIpa3/IeleHNH, YIaCTBYIOIINX B MPEIOCTABICHUH MyHULIUTIAIbHOM
yCIyTd, Crocobax ModydeHUs MH(pOpMAaIUH, CIPaBOUYHBIX TenedoHax, aapecax
3JIEKTPOHHON TOYTHI COJAEPKUTCA B MpuiIokeHUH Ne 1 K aAMUHUCTPATHBHOMY
perjJameHry.

1.3.2ludopmanivio 0 MOpsSAKE NPEAOCTABICHHUS MyHUIIUNIAIBHON YCIyTH

MO>HO IIOJIYyYUTh.

NoNo HanmenoBanme cmoco6a momydeHus Anpec
n/n uH(bOpMaIuu
1 | Ha oduIMATBHOM caiiTe AMUHUCTPAIIUN www.adm-okha.ru

MYHHUIUTIATBHOTO 00pa30BaHUs FOPOICKOM
OKpyTr «OXUHCKHII»

MIPU JTMYHOM OOpalieHuu B PUHAHCOBOE r. Oxa, yn. Jlenuna, 1.13,




yIpaBieHUe MYHHUITUTIATLHOTO
00pa3oBaHUs TOPOJICKOM OKPYT
«OXUHCKUU»

k.301. (3arax)

C MCIIOJIb30BAaHUEM CPEJCTB Tene(poHHOM
CBSI3U IO HOMEPY (PMHAHCOBOTO
yIIpaBJICHUS] MYHUIUITATBHOTO
o0pa3oBaHUs TOPOACKON OKPYT
«OXUHCKHIT»

8 (42437)2-49-39;
8(42437)2-43-40

Ha WHOOPMAITMOHHBIX CTCH/IAX,
PacmoJIOKEHHBIX TIPH BXOJIE B (DMHAHCOBOE
yIpaBJI€HUE MYHHUIIUIIATBLHOTO
00pa3oBaHUs TOPOJICKON OKPYT
«OXUHCKUN»

r.Oxa, yn. Jleanna, 1.13,
k.301. (3aTax)

IIPU IUCBMEHHOM OOpaIeHHH 110 110YTE B
(mHAHCOBOE YIIpaBJICHUE
MYHUIIMIIAJIBHOTO 00pa30BaHus TOPOJCKOM
OKpyr «OXHUHCKHII»

694 490 Caxanuackas
obmacte, ropoa Oxa, yi.
Jleanna, 1.13,x.301.

IIPY MUCbMEHHOM OOpAaICHHUH 10
AJICKTPOHHOM TouTe B (DMHAHCOBOE
yIpaBJICHHE MYHUIIUITAIEHOTO
00pa3oBaHMS TOPOJCKON OKPYT
«OXUHCKUN»

fu650600@sakhalin.ru

2 | B perHOHAJILHOM roCyAapCTBEHHOM https://uslugi.admsakhalin.r
uHpopMalmoHHou cucreme «llopran
rOCYJapCTBEHHBIX U MYHHUIIUITATBHBIX
yenyr (Gysakimii) CaxaarnHCKOW 00IacTH

3 | B heaepanbHOiM rOCy1apCTBEHHOM http://www.gosuslugi.ru

uH(pOpMaIMOHHOM cucTeMe «ETHHbIIH
TIOPTaJ TOCYAapCTBEHHBIX U
MYHHIHANAIBHBIX YCIyT (QYHKITNI)

1.3.3.CBepnenus o Xojie MpeaoCTaBIeHUs] MyHUITUTTAIBHONW YCIYyTH MOYKHO

TIOJTYYUTh:
NoNo HanmenoBanue crioco0a rmoiayueHus Anpec
n/n uHbOpMaIUU
1 | mpu muuHOM OOpalieHnn B GUHAHCOBOE r. Oxa, yn. Jleanna, 1.13,

yIpaBJIeHUE MYHHUIIUIIATHHOTO
o0pa3oBaHUs TOPOACKON OKPYT
«OXUHCKHIT»

k.301. (33Tax)

C MCIOJIb30BAaHUEM CPEJICTB Teae(HOHHOM
CBSI3U 110 HOMEPY (PMHAHCOBOTO
YIOPABJICHUS] MYHUIIUTIAIBHOTO
00pa3oBaHus TOPOJCKON OKPYT

8(42437)2-43-40
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«OXUHCKUN»

MIPU TUCBMEHHOM OOpAIllEeHHUH TI0 IOYTE B 694 490 Caxanunackas
(bUHAHCOBOE YIIPABJICHUE obusacth, ropoa Oxa, yiI.
MYHULIMIATBHOTO 00pa30BaHUs TOPOICKOM Jleanna, 1.13,x.301.
OKpyr «OXUHCKHIT»

IpY TUCHbMEHHOM OOpaIeH!H 10 fu650600@sakhalin.ru

AIIEKTPOHHOM MOYTE B (PUHAHCOBOE
yIpaBJIeHUE MyHHUIIUIIATHHOTO
o0pa3oBaHUs TOPOACKON OKPYT
«OXUHCKHUIT»

1.3.4 adpopmupoBanue npoBoauTcs B hopme:
- YCTHOT'O WH()OPMHUPOBAHHS;
-MIMCbMEHHOTO MH(POPMUPOBAHUS.

1.3.4.1. VYcrHoe HHPOPMHUPOBAHUE OCYIIECTBISETCS CHEIHAINCTAMHU
VYropasienuss mpu OOpaimeHUuH 3asBUTENed 3a HMHpOpMamueld JIUYHO WIH TIO
Tenedony.

CrenuanucTbl YTIpaBlieHUs, OCYIIECTBISIONINE YCTHOE HHPOPMUPOBAHNE,
IPUHUMAIOT BCE HEOOXOIMMBbIE MEPHI ISl JaUM MOJHOTO M ONEPATUBHOTO OTBETA
Ha MOCTaBJIEHHbBIE BOMPOCHI.

YcTHOe MHDOPMHUpPOBAHUE KAXKIAOTO 3asBUTENS OCYIIECTBISCTCS B TCUCHHE
BpPEMEHH, HEOOXOJUMOTO ISl €T0 HH()OPMUPOBAHHUS.

1.3.4.2. Tlpu orBeTtax Ha TeleOHHBIC 3BOHKH CHEIUAIUCTHI Y IIpaBiICHUS
noApoOHO, B KOPPEeKTHOH ¢dopme, HHHOPMUPYIOT OOpPATUBIIMXCS 3asBUTEICH MO
UHTEpPECYIOIUM uX BompocaM. OTBET AOKEH HauMHAThCA C WHGOpMALUU O
HAaUMEHOBAHMU OpTaHa MECTHOTO, B KOTOPBIH OOpaTWics 3asBUTENh, (aMUJIHH,
UMEHH, OTUYECTBE U JOJDKHOCTH CIIEIUANNCTA, IPUHSABIIETO Tele(OHHbIN 3BOHOK.

[lpu yctHOM oOpamenun 3asBuTens (Mo TeneoHy) CHEIHATHCTHI
YrpaBiieHus 1al0T OTBETHI CaMOCTOSATENbHO. Ecnu crmenmanuct YmpapineHus, K
KOTOpPOMY 0OpaTHIICA 3asBUTENb, HE MOXKET OTBETUTh HAa BOIPOC CAMOCTOSITENBHO,
TO 3asBUTENb JOJDKEH ObITh HAMpaBJIeH K IPYTrOMY CHEIUAINCTY Y TIPaBICHUS WIH
)K€ oOpaTHBIIEMYCS 3asBUTENIO JOJKEH ObITh cOoOOIIeH TenedOHHBIH HOMED, 10
KOTOPOMY MOXXHO TMOJyYUTh HEOOXOIMMYH HWH(OPMAILNIO, JUOO CIenUuaIncT

MOXKCET MPCIAJIOXKUTDL 3aABUTCIIIO O6paTI/ITI>C}I IMNUCBMCHHO.
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1.3.4.3. [TucemenHoe uHpOPMUPOBaHUE OCYLIECTBJIISETCS

IyT€M HaNpaBi€HHUs OTBETOB IIOYTOBBIM OTIIPABICHUEM WJIM MOCPEACTBOM
MHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CeTel OoO0IIero mojb30BaHus (1o
ANIEKTPOHHON TOYTe, MO (PaKCy) MCXOIs M3 BHIOPAHHOTO 3asiBUTEIEM CIIOCO0a
HaIpaBJICHUS] EMY OTBETA.

OtBer Ha oOparieHue 3asBUTENS MPEIOCTABISETCS B MPOCTOW, YETKOM U
HNOHATHON (opme C ykazaHueM (amMuiIuM, WHULUAIOB, HOMepa TeledoHa
crenuanucTa YpaBieHHUs.

OTBeT HampaBisieTcs B NHCBbMEHHOM BHJAE B 3aBHUCHUMOCTH OT cIoco0a
oOpalieHusi 3adBUTENS 3a HMHPopManuell wumu crnocoba JOCTaBKU OTBETA,
YKa3aHHOTO B MMCbMEHHOM OOpaIlleHUH 3asBUTEIS.

OtBer Ha oOpaleHue 3asBUTENs, MOCTyNHBIIEE B (POpMe 3IEKTPOHHOTO
JOKYMEHTO000pOTa, HaNpaBisieTcst B (PopMe 3JEKTPOHHOTO TOKYMEHTA MO aJIpecy
AIIEKTPOHHOM TMOYTHI, YKa3aHHOMY B OOpallleHWH, UM B MUCbMEHHOU (hopme To
IIOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpallleHUH.

1.3.5. Topsnok, ¢dopMa u MecTO pasMmelneHus WHGOPMALKMU MO BOIPOCaM
MPEIOCTABIICHUSI MyHUIIUTIAJIbHON YCIYTH.

1.3.5.1. NudopmarimoHHblii cTeHJ YTpaBICHHUS COACPKUT CIICAYIOIIYIO
uH(pOpMaIIHIO:

- 0 MECTE Hax0XJeHus U rpaduke paboThl YIpaBieHus, a TaKkKe 0 crocodax
NOJIyYEHUs yKa3aHHOW NH(}OpMaLINY;

- 0 CTIPaBOYHBIX TenedoHax YpaBieHus;

- 00 aapece oduimanbHOro caiita YnpasieHus B cetu HTepHET;

- 00 azpece IIeKTPOHHOM MOYThl Y IPaBICHUS;

- 00 agpecax Iloprama rocygapCTBEHHBIX U MYHUUMMANbHBIX YCIIYT
(bynkumit) CaxanmuHckoi oOnacte, EnuwHOro moprana rocylapCTBEHHBIX H
MYHUIUIATBHBIX YeIyT (QyHKImi);

- 0 MNOpAJKE NOIy4YeHUs] MH(OPMALMU 110 MPEAOCTABICHUIO MyHUIIUIIAIbHON
yCIIyTH;

- 00Opaszer] 3aroJIHCHUS 3asBIICHNUS;
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- HU3BJICHCHUS W3 HOPMATUBHLIX IIPABOBLIX AKTOB, COACPIKAIIHNX HOPMBI,

pETyIHpYOIINE ASSTEIbHOCT M0 MPE0CTABICHIUIO MYHUIIUTIATBHON YCIYTH,

- KpaTKO€ M3JI0KEHHE MPOLEAYp NPEJOCTABICHUS MYHUIIUTIAIBHON YCIyTH;

- TepeueHb  JOKYMEHTOB,  HEOOXOOUMBIX Il  MPEAOCTaBICHUS
MYHHUIIUTIAJTbHON yCITyTH.

1.3.5.2. O¢unmanbHblii CalT OpraHa MECTHOTO CaMOYIPABIICHUS COAEPIKUT
CJIeTYOIYI0 HH(POPMAIIHUIO:

- 0 MecTe HaxOXKJIeHus U Tpaduke paboThl YTIpaBiIeHUs, a TAK)KE O CIIOco0ax
NOJyYeHHs yKa3aHHOU nH(opMaIuy;

- 0 CIIpaBOYHBIX TenedoHax YTpaBlieHuUs,

- 00 azpece IIeKTPOHHOM MOYThI Y IPaBICHUS;

- 00 azgpecax moprajga TOCYJApPCTBEHHBIX M MYHUIUMNAIBHBIX YCIIYT
(bynkmmit) CaxamuHckoi o00mactd, EnuHOro mnoprana TOCYIapCTBEHHBIX U
MYHUIUTATBHBIX YeIyT (QyHKImi);

- 0 TOPSAKE TOTy4YeHUS] MHPOPMAIUH 110 TPETOCTABICHUI0 MyHHUIIUITATLHON
YCIIYTH;

- 00Opa3zer] 3aroTHeHMSI 3asBIICHNUS;

- TepeueHb  JIOKYMEHTOB,  HEOOXOAMMBIX  [UISl  TMPEIOCTaBICHHUS
MYHHIIAITAJTLHON yCITyTH.

1.3.5.3. Enusblii mopTan ToCyJapCTBEHHBIX W MYHUUUMNAIBHBIX YCIyT
(bynkumit) ¥ moprand rocyIapcTBEHHBIX M MYHHIMIAIBHBIX yCIyr ((yHKIHI)
CaxalmHCKOM 001acTH COAEPKUT CIIEAYIONYI0 HHPOPMAIHUIO:

- 0 MeCTe HaXxOXXJeHUs U rpaduke padoThl YTpaBIeHUs, a TAKKE O CIIOco0ax
NOJYy4YeHHS yKa3aHHOU HH(opMaIuy;

- 0 CTIPaBOYHBIX TenedoHax YpaBieHus;

- 00 azmpece oUIMATBLHOTO caiiTa OpraHa MECTHOTO YIPABIICHUS B CETH
WuTepHeT u agpece ero 3IeKTPOHHON MOYTHI;

- 00 agpece EamHoro moprasia ToCyIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT

(bynxumi);
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- 0 NIOPSIKE nojiydeHus: ”HPopMauu MO  MPEJOCTABICHUIO

rOCyJapCTBEHHON (MYHUIIMTIAIILHOWM) YCIIYTH, CBEICHHUH O XOJ¢ HCIOJHCHHUS

MYHULIMNAIBHOU YCIIyTH.

Paznen 2. CtanmapT npeaocTaBieHUss MyHUIIUTIAIBHON YCIIYTH.

2.1. HaumeHoBaHre MyHHUIUIIATLHON YCIIYTH.

HaunmenoBanne myHUIUNanbHOW yciayru «McrmojHeHne cyaeOHBIX aKTOB,
MpEeayCMaTPUBAIOIINX OOpalIeHne B3BICKAHUS HAa CPEACTBA MYHUITUIIATBHBIX
OIO/DKETHBIX YUPEXKJCHUW MYHHUIHUIIAIBHOTO OOpa30BaHMsI TOPOJCKOW OKpYT

«OXUHCKUAN.

2.2. HanmeHoBaHUE OpraHa MECTHOTO CAMOYIPABJICHHUS] MYHUIIMTTAIIBHOTO
o0pa3oBaHus TOPOJACKON OKPYT «OXUHCKUI», HETIOCPEICTBEHHO

MPEIOCTABIISAIONIETO MYHULIUITAJIBHYIO YCIIYTY

[IpenocTaBnenre MyHHUIIMIAIBHOM YCIYTH OCYIIECTBIsIETCS (PMHAHCOBBIM
yIpaBJI€HUEM MYHHUIMIAIBHOTO 00pa30BaHUsI TOPOJACKON OKpyr «OXMHCKUN» B
JHIe OTAeNa MPEIBAPUTEIBHOTO KOHTPOJIL W IUIaTexeid u3 Oromkera (manee -
VYupasienue).

VYnpasieHue He BIpaBe TpeOOBaTh OT 3asBUTEIISI OCYILIECTBICHUS ACUCTBUIL, B
TOM YHKCJI€ COTJIACOBAHMM, HEOOXOAUMBIX ISl TOTYyYEHUS] MyHULIUTIAJIbHON YCIIyTH
U CBSI3aHHBIX C 0OpallleHueM B MHbIE TOCY1apCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO
CaMOYIpAaBJICHUSI W OpraHU3allud, 3a HUCKIIOYEHHUEM TIONYy4YeHUs yCIyT,
BKJIFOUEHHBIX B TIEPEYEHb YCIYr, KOTOpbIE SBISIOTCA HEOOXOAUMBIMH U
00s3aTeNbHBIMU ISl TPEAOCTABICHUS! MYHUIIMNAIBHBIX YCIYT, YTBEP>KICHHBIN
pemienueM CoOpaHUsi MYHUIIMIANBHOTO OOpa3oBaHMs TOPOJICKOM  OKpYT

«OXUHCKAN.

2.3Pe3ynbTat npeaocTaBieHUs] MyHUIIUTIATBHON YCIYTH



PCBYJ'II)T&TOM IMPEA0CTaBJICHUA MYHHHHHaHBHOﬁ YCIIYI'H SIBJISICTCAL.
- HCPCUHUCIICHUC JOJDKHUKOM JCHCKHBIX CPEACTB B IIOJIb3Y B3bICKATCIIA, B
COOTBCTCTBHHU C ITOPAJAKOM, YCTAHOBJICHHBIM HGIZCTBYIOIHHM 3aKOHOAATCIbCTBOM,

- 11060 000CHOBAHHBIN OTKa3 B MPEAOCTABIEHUN MYHUIIUTIAILHON YCIYTH.

2.4. Cpok npeaocTaBiIeHUs] MyHUIIUTAIbHONW YCIIYTH

Hcnonnenue  cyAeOHBIX  aKTOB, IMpeAyCMaTPUBAIOIIMX  OOpalieHue
B3bICKAHHWA HA  CPEICTBA  MYHMIMIAIbHBIX  OIOJKETHBIX  YUPEKACHUN
MYHHUIIUIIAJIBHOTO 00pa30BaHUs TOPOACKONH OKpYr «OXWHCKHI» WIHM pe3ynbTara
IIPENOCTABIEHNs MYHMIMNAIBHOM YCIYI'M OCYLIECTBIIIETCA B TEYEHUE TpPeEX
MeCsAlleB C MOMEHTa perucTpaluyd oOpamieHus 3asBUTENs  (MOTy4eHUS
JIOKYMEHTOB, COIJIACHO TMEPEuHI0, YKa3aHHOMY B TMYyHKTE€ 2.6 HACTOSIIEro

aJIMUHUCTPATHUBHOTO PETJIaMEHTa), IOCTYMUBIIETO B Y IPaBJICHHUE.

2.5.1IpaBoBbIe OCHOBaHUS 7Sl MPEAOCTABICHHUS MYHUIIUTIATBHON
YCIIYTH, IIpeAyCMaTPUBAIOLIE IIEpEYEeHb HOPMATUBHBIX IIPABOBBIX AKTOB,
HEIOCPEACTBEHHO PETYJIMPYIOMNX MPEAOCTABICHUE MyHULMITAJILHON YCIYTH, C

YKa3aHHUEM NX PCKBU3UTOB U HCTOYHHUKOB O(I)I/IHI/IaJII:HOFO OHY6JII/IKOBaHI/IH

[TpenocTaBiieHne MYHUITUTIATBHON YCIYTH OCYIIECTBISIETCSI B COOTBETCTBUU
CO CJICIYIONIMMH HOPMAaTUBHBIMU MPABOBBIMH aKTAMH:

- bromkerneim  komekcom — Poccuiickoit ®enepanuun  (CoOpanwme
3akoHomaTenbcTBa Poccuiickoit deneparuu ot 31.07.1998Ne 145-D3, 1998, No
31, cr. 3823; 1999Ne 28, ct. 3492; 2000Ne 1, ct. 10,Ne 32,ct. 3339; 2001Ne 1,
cr. 2,Ne 33, cr. 3429,Ne 53, ct. 5030; 2002Ne 22, ct. 2026,Ne 28, ct. 2790,Ne
52,ct. 5132; 2003Ne 28, ct. 2886,cT. 2892 ,Ne 46, ct. 4443,ct. 4444 ,Ne 50, c.
4844 ,No 52, ct. 5036,ct. 5038; 2004 Ne 34, ct. 3526,cT. 3535,Ne 52, cT. 5277,
ct. 5278; 2005Ne 1, ct. 8,cT. 21,Ne 19,ct1. 1756, Ne 27,ct. 2717 Ne 52,c1. 5572,
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ct. 5589,ct. 5602; 2006Ne 1, cT. 8,cT. 9,Ne 2, ct. 171,Ne 6, cT. 636,Ne 43, cT.

4412 ,Ne 45, ct. 4627, ,Ne 50, ct. 5279,Ne 52 (u. 1), ct. 5503; 2007Ne 1 (u. 1), cr.
28, Ne 17, ct. 1929,Ne 18, ct. 2117,Ne 31, ct. 4009,Ne 45, cT. 5424 ,Ne 46, cr.
5553; 2008Ne 30 (. 1), ct. 3597 ,Ne 30 fu. II), ct. 3617);

- ApOUTpaXHBIM TIpoIlecCyalbHbIM KoJiekcoMm Poccutickoit deaeparuu
ot 24.07.2002Ne 95-®3, (Cobpanue 3akoHOmaTenbeTBa Poccuiickoit denepanvu,
2002,Ne 30, ct. 3012; 2004Ne 45, ct. 4377; 2005Ne 14, ct. 1210; 2006Ne 1, cr.
8; 2007 ,Ne 41, ct. 4845; 2008Ne 18, ct. 1941,Ne 24, ct. 2798,Ne 30 (u. |), cr.
3594);

- I'paxnmanckum TmpoueccyalibHbIM — KojekcoMm Poccuiickon  Depnepanuu
(Cobpanwue 3axonomarenbcrBa Poccuiickoit @eneparuu ot 14.11.2002Ne 13803,
2002,Ne 46, ct. 4532; 2003Ne 27 (. 1), ct. 2700; 2004Ne 24, ct. 2335 Ne 31, cr.
3230,Ne 45, ct. 4377; 2005Ne 1 (u. 1), ct. 20,Ne 30 (. I), ct. 3104; 2006Ne 1,
ct. 8,Ne 50, ct. 5303;Ne 31, ct. 4011,Ne 41, ct. 4845,Ne 43, ct. 5084 ,Ne 50, cr.
6243; 2008Ne 24, ct. 2798 Ne 29 (. 1), ct. 3418,Ne 30 (u. 1), ct. 3603);

- ®enepanpapiM 3ak0HOM 0T 02.10.2007Ne 22903 "OO0 MCHIOTHUTEIHHOM
npousBoctBe” (Cobpanne 3akoHomaTenscTBa Poccuiickoit @eneparnuu, 2007, Ne
41, cr. 4849; 2008Ne 20,cT. 2251);

- ®enepanpabiM 3akoHOM 0T 08.05.2010Ne 83-D3 «O BHECeHUM U3MEHEHUN
B OTHEJIbHBIE 3aKOHOJATeNbHble akThl Poccuiickon @Penepanuu B CBS3U C
COBEPILIEHCTBOBAHUEM IPaBOBOTO MOJIOKEHUS rocyJapCTBEHHBIX
(MyHunmnaneHeix) yapexaenuin» (CoOpanue 3akoHomaTenbcTBa Poccuiickoit
®deneparun, 2010,Ne 19, ct. 2291);

- @enepanbubiM 3akoHOM OoT 10.01.2002 Ne 1-d3 "O6 »snexTpoHHOU
mudpoBoii moamucu” (CobOpanue 3akoHomarenbcTBa Poccmiickoit denepanmu,

2002,Ne 2, ct. 127).

2.6.VcuepnpiBatoniuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOJATENbHBIMU MM MHBIMU HOPMATUBHBIMH [TPABOBBIMU aKTaMH

AJI IpEJOCTAaBJICHUA MYHHHHHaHLHOﬁ YCIyru
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2.6.1. s IIOJYYEHHUs] MYHULMIAIBHOW  YCIYyTH  3asBUTEIb

MPEACTABIISIET B YNPABICHUE CIEAYIOUE JOKYMEHTHI:

- MHUCHMEHHOE 3asBJICHUE B3bICKATENS C YKa3aHHEM PEKBHU3UTOB OAHKOBCKOTO
cdera B3bICKaTess (BKIIOYAash COOTBETCTBEHHO JIMIICBOW WIJIM PACUCTHBIM CYET
B3bICKATENsI, IMOJHOE€ HaWMMEHOBaHWME M MecToHaxokiaeHue Oanka, BUK,
KoppecnoHieHTCKui cuer (wm cybcuet) Oanka, MHH, KIIIT B3bickaTens (miis
B3BICKATEJIsl - OPraHU3alliK)), Ha KOTOPBIN JTOJDKHBI OBITh MEPEUMCIICHBI CPEIICTRA,
nojyiexariue B3bickanuio ([IpumepHbIi 0Opa3el 3asiBJICHUS B3bICKATENIS yKa3aH B
[Mpunoxennn Ne 2 K HACTOSIIIEMY PETIIAMEHTY);

- JIOBEPEHHOCTb, BBIJIAaHHAs HA UMsS MPEACTaBUTENS B3bICKATeNs, WU
HOTApUAJIBHO YyIOCTOBEPEHHAs KOMHUS JOBEPEHHOCTH WM WHOW JIOKYMEHT,
yIIOCTOBEPSIONINI TMOJTHOMOYMSI TPEACTaBUTENs (eciy 3asBICHHUE B3bICKATES
NOJIKCAHO  €ro  MNPEACTaBHTENEeM), -  NPEJCTABISAETCS  B3bICKATEJIeM
(mpexcraBHUTEIEM B3BICKATENS);

- UCTIOJIHUTENIbHBIA JOKYMEHT (MCIIOJIHUTEIBHBIN JINCT, CyIeOHBIN MpHUKa3) 1
pellieHus HaJIOTOBOTO OpraHa O B3bICKaHWU Haora, cOopa, meHed u mTpados
(mamee — pelmreHue HAJIOTOBOTO OpraHa) C YKa3aHHEM CYMM, ITOJJICKAIIAX
B3bICKaHUIO B Bamore Poccuiickon @Penepanuu, a TakkKe B COOTBETCTBUU C
YCTaHOBJICHHBIMU 3aKoHOAaTelabcTBOM Poccuiickoit denepanuu TpeOoBaHUSIMH,
NPEAbIBISIEMbIMA K MCIOJHUTEIBHBIM JIOKYMEHTaM, CpPOKaM THPeIbsBICHUS
UCIIOJIHUTENIbHBIX JOKYMEHTOB, IIEPEPHIBY CPOKA MPEIbSIBICHUS UCIOJIHUTEIbHBIX
JOKYMEHTOB,  BOCCTAHOBJICHHIO  MPOMYIIEHHOTO  CPOKa  MPEIbSIBICHUS
UCIIOJIHUTENIbHBIX JOKYMEHTOB. [Ipu HampaBieHUM Ha HUCIIOJIHEHHE IyOJuKarta
UCIIOJTHUTENIHOTO JIUCTa K HEMY IMpUJIaraeTcs HajuiexaluM o0pa3oM 3aBepeHHast
CyJIIOM KOIUSl OIpEAeNCHUs] Cy/la O €ro BbIJaue - MPEACTaBISETCS 3asBUTEIEM
(mpencraBUTEIEM B3bICKATENSN);

- HaJJIexxamM o0pa3oM 3aBepeHHast KOmMus cyAeOHOro akTa, Ha OCHOBaHHUU
KOTOPOTO BBIJIaH MCIOJIHUTEIBHBIA JOKYMEHT (32 HCKIIOYEHHEM CyAeOHOTro
NpYKa3a), - MPeACTaBIIeTCs B3bIcKaTeleM (MpeICTaBUTENIeM B3bICKaTes) (KOMHs

CyneOHOTO aKTa A0/ KHA OBITh 3aBepeHa MOAMKCHIO CyIbH U TEYaThIO CyJa,
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NpoIIMTa W TPOHyMEpoBaHa (€CIM COCTOMT W3 HECKOJIbKHX JIUCTOB), a

TaK)Ke COACPKaTh AaTy BCTYIUICHHS PEIICHUS Cy/la B 3aKOHHYIO CHITY).

2.6.2. 3asgBIEHUE W  JOKYMEHTbI, MPEIyCMOTPEHHBIE HACTOSIIUM
aJIMUHHCTPATUBHBIM PETJIAMEHTOM, MOIAI0TCS Ha OyMa)KHOM HOCHUTEJIE.

3asBiIeHUE TIOJIUCBIBAETCS B3bICKATEIEM JMOO €ro MNpEeACTABUTENEM C
OPWIOKEHUEM JOBEPEHHOCTH WM HOTAPUAJIBHO YJOCTOBEPEHHOM KOIWHU
JNOBEPEHHOCTH, yIOCTOBEPSIIOLIEN TIOJIHOMOYHS MTPEACTaBUTENS.

3asBJICHUE W NIPWIOKECHHBIE K HEMY JOKYMEHTBI HE JIOJDKHBI COIEPKAThH
MO/IYMCTOK, IPUMKCOK, 3a4EPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HUCIPABIICHUH,
TEKCThI B HUX JIOJKHBI OBbITh HAIIMCaHbl pa300puuBO, 0€3 COKpALICHU.

HcnomHuTeNnbHBIN JIMCT, MOPEayCMaTpPUBAIOUINM OOpalieHre B3bICKAaHUS Ha
CpeICTBAa MYHULIUIIATIBHOTO OI0/PKETHOTO YUPEKIACHHS — JOJKHUKA, HAIIPABIIAETCS
CaMHUM B3bICKATEJIEM WU CYIOM IO MPOChOE B3bICKATENSI BMECTE C JIOKYMEHTaMHU,
yKa3aHHbBIMH B TyHKTe 2.6 aJIMUHUCTPATUBHOTO perjiaMeHTa B OpraH,
OCYLIECTBISIIOIIMNA OTKPBITHE M BEACHHUE JIMLEBBIX CYETOB JOJDKHHKA —
VYnpasnenue. B ciydyae moCTyIUIEHHsI MCIOJHUTEIBHOIO JIUCTA, HAPAaBICHHOIO
CyIOM IO MpOChOE B3bICKATENsl, BMECTO 3asBIICHUS B3bICKATENS JOJDKHO OBITH
IIPWIOKEHO €Tr0 XOJATauCTBO IIEpPEe] CYAOM O HAIPABICHUU HCIIOJIHUTEIBHOIO
JMCTa HA WCHOJIHEHUE. B ciydae, ecinu B NEPEUNCIEHHOM XOJaTalCTBE YKa3aHbI
PEKBU3UTHl OAaHKOBCKOTO CUETa B3bICKATENS, HEOOXOAMMBIE I INEPEUUCICHUS
CPEACTB, MOJUICKAIUX B3bICKAHUIO, WCIIOJIHUTEIBHBIA JIUCT HE IOJJICKHT
BO3BPATY [0 MPUYUHE OTCYTCTBHSI €r0 3asBJICHUSI C YKa3aHUEM PEKBU3HUTOB CUETA.
Ecnu xe B xoparaiicTBe OyleT HEIOCTATOYHO PEKBU3UTOB JUISl NEPEUUCIIECHUS
CPEACTB IO WCHOJHUTEIBHOMY JOKYMEHTY, TO B3BICKATENII0 HaIpaBJseTCs
YBenomienue 00 yTouHEHUH PEKBU3UTOB CUETA.

Pemenne HamoroBoro oprasa, IpeayCMaTpUBAaIOIIEe B3bICKAHHE HA CPEICTBA
MYHUIIMIIAJIBHOTO  OIOPKETHOTO  YUpEXKACHHUA — JOJDKHHMKA, HampaBisgeTcs
HAJIOTOBBIM OpPraHOM B OPraH, OCYIIECTBIIAIOIIMMI OTKPBITUE U BEACHUE JIMIIEBBIX
CYETOB JIOJDKHUKA — Y IIpaBJICHUE.

2.6.3.3ampermraercs TpeOOBATH OT 3asBUTEIIS:
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- TPEeACTaBICHHUS JOKYMEHTOB W HMH(QOpPMAIMM WO  OCYIIECTBICHUS

NEUCTBUN, MPEJCTABICHUE WM OCYILIECTBICHHE KOTOPHIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMH  TMPABOBBIMH  aKTaMH,  PETYJIUPYIOIIMMH  OTHOIIEHUS,
BO3HHUKAIOIIKE B CBS3H C MPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH;

- TpEelCTaBIIEHUS TOKYMEHTOB M HH(OpMAaIMU, KOTOPbIE B COOTBETCTBUU C
HOPMAaTMBHBIMM IPaBOBbIMU akTamu Poccuiickon @Penepaumy, HOPMAaTUBHBIMU
npaBoBbIMM akTamMu (CaxajauHCKOM 00JIaCTU M MYHMIIMNAIbHBIMUA MPAaBOBBIMU
aKTaMHM HaxXOJATCA B PACIOPSIKEHUU OPraHOB MECTHOTO caMOyIpaBJeHUs,
IPEIOCTABISIONNX MYHUITUIIAIBHYIO YCIYTY, TOCYAaPCTBEHHBIX OPTaHOB U (VTH)
MOJIBEJIOMCTBEHHBIX  TOCYJJAPCTBEHHBIM OpraHaM W OpraHaM  MECTHOIO
caMOyIpaBJICHUS OpraHu3anuii, Y4aCTBYIOIINX B IPEIOCTaBICHUHN
TOCY/IapCTBEHHBIX WM MYHUIUMIAIBHBIX YCIYT, 3a HCKJIIOYEHHEM JOKYMEHTOB,
yKka3zaHHbIX B yactu 6 crarbum [/ 3akoHa Ne 210D3 «O06 opranuzanuu

IIPEAOCTAaBIEHUS T'OCYTAPCTBEHHBIX U MyHULMITAJIBHBIX YCIIyT>.

2.7. VlcuepnpiBarolliuii NepevyeHb OCHOBAaHUM MJisi OTKa3a B IMpHUEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEAOCTABICHUS

MYHULIMNIAIBHON YCIYyTH

OcHoBaHuW I OTKaza B TIpUeMe JOKYMEHTOB, HEOOXOIWMBIX IS

IIPEAOCTABIECHNS MYHULIUMITAJIbHON YCIIYTH HE NPEyCMOTPEHO.

2.8. HcuepnpiBaromiuii epeueHb OCHOBaHHWM Ui OTKas3a

B IPEIOCTaBICHUU MyHUIIUNIATBHOU YCIIyTH

OcHoBaHuMEM i1 OTKa3a B IPENOCTAaBICHUM MYHHMIMNAIBHOW YCIyrd
VYhpasieHueM U BO3BpaTa B3BICKATENIIO JOKYMEHTOB, IIOCTYNUBIIUX HA
VICTIOJIHEHNE, SBJISIETCH:

- HEIpEeACTaBJIEHUE KaKOro-iuOo JOKyMEHTa, YKa3aHHOTO B INyHKTe 2.6

HaCTOALICTO pEerjIaMEHTA,
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- HECOOTBETCTBHE JIOKYMEHTOB, YKa3aHHBIX B IYHKTE€ 2.6 HacTOSIIEro

periiaMeHTa TpeOOBaHUSM, YCTAHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit
Oenepanuy;

- OTCYTCTBHE JIMIIEBOTO CUETa MYHHUIIUITAILHOTO OFOKETHOTO YUPEKICHUS
MYHUIIUNIATBHOTO 00pa30BaHUsSl TOPOJACKONH OKpYr «OXHHCKUI», OTKPBITOTO B
YIIPaBJICHUH;

- OTCYTCTBHE€ B HCIIOJIHUTEIBHOM JOKYMEHTE (DMKCHPOBAHHBIX JE€HEXKHBIX
CYMM, TIOJUIeXKAIIUX B3BICKAHUIO (ICHEXKHBIX CYMM, IO KOTOPBIM HE TpeOyeTcs
TEeKYIUH 700 TMOCHEAYIOMUA pacdeT NpPH WCTIOJHEHUN HWCIIOTHUTEIBHOTO
JOKYMEHTA);

- YKa3aHHE B MUCIOJHHUTEIBHOM JOKYMEHTE JIECHEKHBIX CYMM, MOJIEKAIINAX
B3bICKAHHUIO, B MHOCTPAHHOW BaIIOTE;

- HEBEpPHOE YyKa3aHUWE B 3asABJICHUU PEKBU3UTOB OAHKOBCKOIO cueTa
B3bICKATEIIS;

- TpEeNICTAaBIICHUEM B3bICKATeNIeM 3asBlIEHUs 00 OT3bIBE HCIOJHUTEIBLHOTO
JIOKYMEHTA,;

- HapylIEHHE YCTAaHOBJIECHHOTO 3aKOHOJATebcTBOM Poccuiickon Denepanuu
CpPOKa MPENBSABICHUS UCIIOTHUTEIBHOTIO TOKYMEHTA K UCIIOJHEHHUIO.

OcHoBaHueM J1J1s1 BO3BpaTa B CyJ UCIIOJHUTEIbHBIX IOKYMEHTOB,
MOCTYNUBIINUX HA UCIIOJHEHHUE, SIBISETCA:

- IPEJICTABIICHUE CYIOM 3asiBlieHHsI (JTnOO CyIeOHOTO aKTa) 00 OT3bIBE
VCMOJIHUTEIBHOTO JOKYMEHTA,

- IIpeJICTaBJIEHUE JOJKHUKOM, JIMOO B3bICKATENIEM, JTMO0 CYyJIOM JOKYMEHTA,
OTMEHSIOIIETO CYACOHBIN aKT, MOICKAIINI HCTIOTHEHUIO;

- HEBO3MOXHOCTb OCYILIECTBUTH BO3BPAT JIOKYMEHTOB, TOCTYIIMBIIMX HA
VCIIOJIHEHUE, B3bICKATEIIIO.

OcHoOBaHUSIMM JJ11 BO3BpAaTa B3bICKATEINIO WU B CY/ IOKYMEHTOB,
MOCTYNUBIINX HA UCIIOJHEHHUE, SBJSIOTCS HEBO3MOKHOCTD IEPEUUCIIEHUS
JEHEKHBIX CPEJICTB 10 PEKBU3UTAM OAaHKOBCKOTO CU€Ta, YKa3aHHOTO B3bICKATEIEM

U (M1H) CyZIOM B HCIIOJIHUTEIFHOM JIOKYMEHTE, H 0TCyTCTBUEM B TeueHne 30 mHeit
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CO JIHA HaIIpaBJICHHA B3bICKATCIIIO UJINA B CyJl YBEAOMIJICHUA 00 YTOYHCHUU

PCKBHU3HUTOB OAHKOBCKOTO CU€Ta B3bICKATE.
OcHoBanueM IJI1 IIPUOCTAHOBJICHUA B ITPCAOCTABJICHUN MYHHHHHaHBHOﬁ
YCIIYTHU SABJICTCA BBIHCCCHUC CY/I0M, BbIJIABIINM HUCITOJITHUTEIbHBIN JOKYMCHT,

OonpCACIICHUA O IPUOCTAHOBIICHUH, OTCPOUYKE, paCCPOUYKEC NCIIOJIHCHHA PCIICHUS

cyna.

2.9.Pa3mMep nnathl, B3MMaeMOU ¢ 3asiBUTENS IPU MPEJOCTABICHUH

MYHULIANAIBHOU YCIIyTH

[IpengocraBiieHne MYyHUIMIAIBHON YCIYTHM OCYHIECTBISIETCS YTIPaBICHUEM

OecCIUIaTHO.

2.10.MakcumanbHBIA CPOK OXKHUJAHUS B OUEpPEAM TMPHU TOoJaye 3ampoca
O TPEIOCTABICHUU MYHUIIUTIAIBHON YCIYTH U TIPH TOTy4YECHUH

pe3yabpTara MpeJOoCTaBICHUS] MYHULWINAIBHOW YCIYTH

MakcuManbHbIE CPOK OKHMJAHUS B OYepeAu INpU Iojade 3ampoca B
VYrpaBineHue O MNPEJOCTABICHUM MYHUUMIAIBHOM YCIYTM W MpPU MOJYyYECHHH
pe3ysibTaTa NpeAOCTaBICHUs] MYyHUIMIAIBHOM yCIyrd 3asBUTENIEM HE JOJIKEH
OpeBbIATh 15 MUHYT.

Cpox oxuaaHuss B ouepedu sl TNOJIyYEHHS KOHCYJIbTAllMd HE JIOJKEH
npeBbllIaTh 15 MUHYT, CpPOK OXHJaHWS B O4Yepead B cllydae Ipuema IIo

IpeBapUTENbHON 3aMicy He A0JKeH npeBbimarh 10 MunyT.

2.11.Cpok perucrpanuu 3anpoca 3asBUTEINS O IPEeI0CTaBIECHUN
MYHUIUTIATIBHON YCIYTH

Perncrpanms 3anmpoca 3asBHATENE O NPEAOCTABICHUHA MYHULHUIIAIBHOU
YCIIYyTY OCYILECTBIIAETCS B ACHD ITOCTYIUICHUS 3a1Ipoca B Y IIPaBIICHHUE.
Cpok perucrpanuu 3ampoca 3asBUTEIS O NMPEJOCTABICHUA MYHULUIIAIBHOM

YCIIYT'Y HE JIOJKEH MPEBbIIATh 15 MUHYT.
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2.12.TpeboBaHus K TOMEIIEHUSM, B KOTOPBIX MPEAOCTABIACTCS
MYHHUITUTIATBHAS YCIIyTa, K 37Ty OKUJAHUS, MECTaM JJIs 3aTI0JTHEHHUS 3aPOCOB O
MPEIOCTABICHUN MYHUITUTIATHLHONU YCIIYTH, HHPOPMAIIMOHHBIM CTEHIaM C
oOpa3liamMu BX 3aIOJTHCHUS U TIEPEUYHEM JOKYMEHTOB, HEOOXOUMBIX IS

IIPEAOCTAaBIEHNS MYHHUIIMIIAJIBHON yCIIYyTH

TpeOGoBaHus K MOMEIIEHUAM MPEJOCTABICHHS] MYHULIUTTAIbHON YCITYTH.

1) TpeGoBaHus K MECTaM IpueMa 3asiBUTEIICH:

CiIyKeOHble KaOMHEThl CHEIUAINCTOB, YYAaCTBYIOIIMX B MPEAOCTaBICHUU
MYHUITUTIATPHOW YCIYTH, B KOTOPBIX OCYIIECTBISCTCS TPUEM 3asBUTEIICH,
JOJDKHBI  OBITH O0OPYIOBAaHBI BBIBECKAMH C YyKa3aHHWEM HOMEpa KaOWHETa W
dbaMunuu, MMEHU, OTYECTBA U JIOJDKHOCTU CIHEUHUAJIUCTa, OCYILIECTBISAIONIETO
pueMm,

MecTa g Tpuema 3asBuUTelied O0OpYIAYyIOTCS CTYJIbSIMH U CTOJIAMH,
OCHAIAIOTCS  KAHIEISIPCKAUMH  TPUHAMICKHOCTSIMU i1 OoOecreyeHus
BO3MOXKHOCTH O()OPMIICHHS TOKYMEHTOB.

2) TpeboBaHus K MeCcTaM IS OJKUTAHMS

MecTa I OXHJAHWS B oO4epeaud OOOpYAYIOTCS CTyabsiMH U (WIIN)
KpeCeJIbHbIMU CEKLIUAMH;

MecTa JJis OXUJAHUSA HaXOJATCd B XOJUIE WIM HHOM CHEIHUAIbHO
MPUCTIOCOOJICHHOM TTOMEIICHUH,

B 3/IaHUH, T/I€ OpPTaHU3yeTCs MPUEM 3asBUTENEH, MpeycMaTpuBaloTC MecTa
0O0IIeCTBEHHOTO TI0JIh30BaHUs (TyalleThl), MECTA JUIS XPAaHCHUSI BEPXHEH OJICHKIbI;

3laHUe, B KOTOPOM OpraHM3yeTcs TMpHeM 3asBUTeNel, o0opyayeTcs
CpelCcTBaMH TMOXAPOTYIICHHUs] U OMOBEIICHUS O BO3HUKHOBEHHMM YpE3BbIYAMHON
CUTYaIlNH.

3) TpeboBanust K MecTaM 1 HHOOPMHUPOBAHHMS 3asIBUTCIICH:

000pyAyIOTCSl BU3YaJIbHOM, TEKCTOBOM HWH(poOpMaImend, pasMelaeMon Ha

UH(POPMALIMOHHOM CTEHJIE;



16
000PYIYIOTCS CTYJIBSIMH M CTOJIAMH  JIJISI BO3MOKHOCTH oopMeHUs

JIOKYMEHTOB;

WH()OPMAITMOHHBINA CTEHJ, CTOJIBI Pa3MEMIAIOTCS B MECTax, 00€CTIeUnBAIOIITIX
CBOOOAHBIN TOCTYII K HUM.

4) TpebOoBaHus K 00€CIECYCHHUIO AOCTYIMHOCTH JIJIi MHBAJIUIOB IMOMEIICHHUH,
MECT Il OXHJaHusS ¥ WHOOPMHUPOBAHMS 3asBUTEICH TPEIOCTABICHUS
MYHUIMIIAIBHON YCIYTM B COOTBETCTBHM C 3aKOHOJATEILCTBOM PoccuiicKoit
denepanvii 0 COMAIBHOM 3aIUTE NHBAIUIOB.

[Tomenienus, mnpenHa3HAYEHHbIE JJII NPEAOCTABICHUS MYHUUUNAIbHOU
YCIYyTH, JIOJKHBI YAOBJIETBOPSTH TpeOOBaAHUSIM 00 obecrieueHun
OecCTpensITCTBEHHOTO JTOCTYIa WHBAIHIOB K 0OBEKTAM COIHMAIbHON, MHKCHEPHON
¥ TPAHCMOPTHOW HHQPPACTPYKTYp U K MPEJOCTABISIEMBIM B HHUX YCIyram B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon dDenepanyu O COLUAIBHOU
3allUTe NHBAIHUIOB.

B 3maHuu, B KOTOpOM NPEAOCTABISETCS MYHUIMNAIbHAS YCIyra, JOJIKHbI
OBITh CO3MIaHBI YCIIOBUS MJIs TMPOXOAa WHBAIUAOB M MaJOMOOMIBHBIX TPYIII
HACEeJICHUs, B TOM YHCJIE BO3MOXKHOCTh OECIPENSTCTBEHHOTO BXOJAa M BhIXOZa U3
MMOMEIIEHUH.

WuBamuaaM B TesiX oOecnedeHusl JOCTYIMHOCTH MYHHUITMTIATBHOW YCIyTH
JIOJDKHA OBITh OKa3aHa IMOMOIIb B MPEOI0JICHUH Pa3InYHbIX 0aphepOB, MEIIAIOIINX
B TMOJIyYEHHMM UMM MYHULMINAJIBHOW YCIYrd HAapaBHE C JPYTUMH JIMIAMM.
[TomenieHus;, B KOTOPBIX IPEIOCTABISACTCS MYHULMNAIbHAS YCIIYra, JOJDKHBI
UMETh PACIIUPEHHBIC MPOXOIbI, MO3BOJISIONINE OO0ECIIeUNTh OeCHpensITCTBEHHbBIN
JOCTYIl HWHBAJIWJOB, BKJIIOYas WHBAJIUIOB, HCIOJB3YIOIMMUX KPECIa-KOISICKHU.
['myXxOoHEeMBIM, WHBaIMJaM MO 3PEHHID W JAPYTHUM JMLIAM C OrPAHUYEHHBIMHU
(GU3NYECKUMU BO3MOKHOCTSIMH TIPU HEOOXOJIWMOCTH OKa3bIBACTCS IMOMOIIb IO
MEPEIBUKECHUIO B IOMEIICHUSX.

B nensix 6ecripensaTcTBEHHOTO I0CTyIa MHBAIUI0B U MaJTOMOOUJIBHBIX TPYIII
HaceJleHus K UHGOpMaIlMd O MYHULMNAIBHON yciyre, pa3MeIIeHHE HOCUTENeH

uHbOpMaIllMl O TOPSAAKE MPENOCTABICHUS YCIYT'HM MPOU3BOAUTCS C YYETOM



17
OTPAaHUYECHUM UX KU3HEIEATEIbHOCTH.

2.13.Tloka3aTenu JOCTYMHOCTH U KauecTBa

MYHULIMIIATBHON yCIIyTH

[Tokazarenu JOCTYMHOCTH M Ka4€CTBA MyHHUIIMIIATIHOM YCIIYTH:

1) nocTynHOCTh MHPOPMAIMK O TIOPSIKE M CTAHAAPTE MPETOCTABICHUS
MYHULIMIIAJIBHON YCIyrH, 00 oOpasuax oQopMIiIeHHs TOKYMEHTOB, HEOOXOIUMBIX
JUIS  TPEeNOCTaBICHHS  MYHHMLMIIAJBHOW  yCIOyrd,  pa3MELIEHHBIX  Ha
UHPOPMALMOHHBIX  CTEHJaX, Ha Oo(QUUUAIbHOM cailiTe  aJMHUHUCTpALUU
MYHUIIMIIAJIBHOTO 00pa3oBaHusl ropojackoi okpyr «OxuHckuit», Ha I[loprane
rOCYJapCTBEHHBIX W MYHUIMMANBHBIX ycryr (pyHkiuit) CaxamuHckol o0nacTy,
Ha EnnHOM mopraie rocy1apCcTBeHHBIX 1 MyHHIMTATBHBIX yCyT (QyHKImiA);

2) IOCTYMHOCTh HH()OPMUPOBAHHUS 3asiBUTENCH B (hOpME HHIUBUIYAITLHOTO
(ycTHOrO WJIM THCBMEHHOT0) WH()OPMHUpPOBaHUS, NyOIUYHOTO (YCTHOTO WIIH
NUCHMEHHOTO0) O TIOPSJIKE, CTaHAapTe, CPOKaX MPEAOCTABICHUS MYHHIIUTATBHOM
yCIyTH;

3) cobmnroieHNe CPOKOB UCTIOIHEHHS aIMUHUCTPATHBHBIX MPOLETYP;

4) cobmonenuss Tpaduka pabOTHl C 3aIBUTEISAMHU IO TPEIOCTABICHHUIO
MYHUIIMIIAJIbHON yCIyTH,;

5) JOJIl  3asBUTENEH, YIOBIETBOPEHHBIX Kaue€CTBOM npouecca
NPEIOCTABICHUS! MYHULIUTIATbHON YCIYTH;

6) KOJIMYEeCTBO B3aMMOJICHCTBHIA 3asBUTENS C JIOJDKHOCTHBIMU JIMIIAMHU TIPU
NPEIOCTABIEHUU MYHULIUTIATBHON YCIYTH U UX MPOJOJKUTEIBHOCTD;

7) BOBMOXKHOCTh TOJy4eHUs HH(OpPMAIUM O XOJ€ IPEIOCTABICHHUS
MYHULIMIIAJIbHOW YCIYrM, B TOM UHCJIE€ Ha TMOPTAJE TOCYJAPCTBEHHBIX U

MYHUIUIATBHBIX yeryT (QyHkiuit) CaxamuHCKOW 001acTH.

Paznen 3. Cocrag, mocienoBaTebHOCTb U CPOKHU
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BBITIOJTHEHHSI aIMUHUCTPATUBHBIX  MPOIERyp, TPeOOBaHUS K MOPSAIKY MX

BBITIOJIHEHHUSI, B TOM YKCJI€ OCOOEHHOCTH BBIMOJHEHUS a]MUHUCTPATUBHBIX
MPOIIETYp B SIEKTPOHHOU (hopme, a TakKe 0COOCHHOCTH BBITIOTHCHUS

aJIMMHHUCTPATUBHBIX MPOLIETYP B MHOTO(PYHKIIMOHATIBHBIX LIEHTPAaX

3.1. VcuepnbiBaronuii IepevueHb aIMUHUCTPATUBHBIX TMPOIEAYD —
JIOTUYECKHA 000COOJIEHHBIX MOCIEA0BATEIbHOCTEN aIMUHUCTPATUBHBIX
NEUCTBUI NPU MPEIOCTABICHUM MYHUIUIAIBHOW YCIYTH, UMEIOIIUX

KOHEYHBIM PE3yJIbTaT, OTIIMYAIOIIUXCS IPYT OT Ipyra NePEeUYHEM BXOSAIINX
JOKYMEHTOB, a/IMUHUCTPATUBHBIMU JICCTBUSIMU U BBIAEISEMBIX B paMKax

IIPEAOCTABIEHNS MYHHUIIMIIAJIBHON yCIIYyTH

3.1.1 IIpemocrtaBieHne MyHHUIMNAIbHON YCIYrd BKIOYaeT B  ceds
CJIEIyIOIINE AJMUHUCTPATUBHBIE TPOLIEAYPHI:

- TIPUEM U PETUCTPAlUsl HCIOJIHUTEIbHBIX JOKYMEHTOB;

- OCYIIECTBJIEHUE MPABOBOM IKCIIEPTU3bI UCIIOIHUTEIBHBIX JOKYMEHTOB,;

- perucTpauus UCIHOJIHUTEIbHBIX JOKYMEHTOB B IPOrPaMMHOM KOMILIEKCE
«bromxer KC» (pazmen «/IcroHUTEIBHBIC TOKYMEHTHI»);

- BO3BpaT B3bICKATENI JMOO B CyJ MCIHOJHUTEIBHOIO JOKyMEHTa 0e3
UCTIOJTHEHMUS,

- YBEJJOMJICHHE JTOJKHUKA O MOCTYIJIEHUU UCIIOJIHUTEIBHOTO JOKYMEHTA;

- yueT MHPOpMaLUH T0JKHUKA,;

- TEPEYMCIICHUE JEHEKHBIX CPEICTB B MOJIb3Y B3bICKATEIS;

- BO3BpAT MCIOJHUTEIBHBIX JOKYMEHTOB B CIy4ya€ HEBEPHO YKa3aHHBIX
PEKBU3UTOB OAHKOBCKOI'O CUETA B3bICKATEIS;

-IPUOCTAHOBJICHUE UCTIONTHEHUS TPEOOBAaHUN HCTIOJIHUTEIBLHOTO TOKYMEHTA,

- IPUOCTAHOBJIEHNE OCYLIECTBIICHUS ONEpalliii IO PaCXOJOBAHUIO CPEICTB Ha
JMIIEBBIX CUeTaxX JOJHKHHKA,

- YBEJOMJICHUE B3bICKATENsl O HEUCIIOJHEHUU JOJDKHUKOM TpeOOBaHUM
UCIIOJHUTENIBHOTO IOKYMEHTA;

- 3aBCPIICHUC UCITIOJIHCHUA Tpe60BaHHﬁ HCIIOJIHUTCIIbHOTO JOKYMCHTA.
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3.2.Conepxanre Kaxa0u aIMUHUCTPATUBHOM MPOLIETYPHI,

IpelycMaTpUBalolee CleAyIonue 00s3aTeIbHbIEe AIIEMEHTHI

3.2.1 Ilpuem u perucTparus UCIOITHUTEIbHBIX TOKYMEHTOB

3.2.1.13asBieHre MOXKET OBITh MPEICTABICHO 3asBUTEIEM B Y IPABICHUE
JIMYHO, Yepe3 TIOBEPEHHOE JIUIO WJIM HAMIPABJICHO B BUE MOYTOBOTO OTIIPABIICHUS,
AIEKTPOHHOMN MOYTOM.

3.2.1.2. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALIUIO
WCITOJTHUTENIbHBIX JOKYMEHTOB, SIBIIIETCS CIIEIUAIUCT MPUEMHON YTIpaBJICHHUS], B
JOJDKHOCTHBIE 00SI3aHHOCTH KOTOPOTO BXOJUT MPUEM W PETUCTPAIUS BXOSIIUX
JIOKYMEHTOB, MOCTYAIOIINX B YTIpaBicHue (anee - CelHaaTucT MPUEeMHO).

3.2.1.3.Cnenuanuct NpueMHON PEruCTPUPYET 3asBICHUE U MpHIIaraeMble K
HEMY JJOKYMEHTHI B CJICAYIOIIEM MOPSIIKE:

- TpPUCBAMBAET 3aABIICHUIO PETUCTPALMOHHBIA HOMEpP B  CHCTEME
TOKyMeHTOo00opoTa «Ciry)keOHast KOPPECTTOHACHITHS;

- B TIpaBOM HW)XHEM YIJIy TIEpBOM CTPAaHMIIBI 3asBIICHUS IPOCTABISET
pPETrUCTPALIMOHHBIN IITAaMI YTIPABIEHUS C YKa3aHHEM JAThl U PETUCTPALMOHHOTO
HOMepa. B ciydae ecnu mMecto, mpeaHa3HAYeHHOE ISl IITaMIla, 3aHSITO TEKCTOM
3asIBJICHUS, IITAMIT MOKET OBITh IMPOCTABIICH B UHOM MECTEe, 00ECIICUNBAIOIIEM €T
MPOUYTEHUE.

3.2.1.4 I1poa0mKUTEILHOCTD BBITIOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI -
B JICHb TOCTYIUICHUS 3asBJICHUSI B YTIpaBIeHUE.

3.2.1.5. KputepusiMu TNpuHATUS pelIeHUuss B paMKax HAaCTOALIEH
aJIMUHUACTPATUBHOMN TPOIEAYPHI SBIISIOTCS:

- HaJTn4ue o(hOPMIIEHHOTO 3asBJICHUS MU CYAeOHOTO MprKa3a,

- Haimuue (OTCYTCTBHME) JIMIICBOIO CuU€Ta JOJDKHUKA, OTKPBITOTO B

YnpaBieHuu.
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3.2.1.6. Pe3ynpTaToM aIMHHHCTPAaTUBHOMN IpOLIETypbI

SBJISIETCS UCIIOJHEHHWE TPeOOBaHUN HMCIOJHHUTEIBHBIX JOKYMEHTOB WJIM BO3BpAT
WCITOJTHUTEIILHBIX TOKYMEHTOB B3BICKATEIIO0 0€3 UCIIOTHEHUS.

3.2.1.7. Cnocobom (ukcanmu pe3ynbrata agMUHUCTPATUBHON MPOIEAypbI
aBisiercsi cooTBercTByromme otMeTku B IIK «bromker KC» u Ha opurunane

HNCIIOJIHUTCIBbHOTO NOKYMCHTA.

3.2.2.0cy1iecTBiI€HNE MPABOBON IKCIIEPTU3bI UCTIOJHUTENBHBIX JTOKYMEHTOB

3.2.2.1. OcHoBaHueM [JIsi Hayajga aJMUHUCTPATHBHOM MpOLEIYyphl IO
MIPOBEICHUIO TIPABOBOM DJKCHEPTHU3bl HCTIOJHUTEIBHBIX JOKYMEHTOB SIBIISIETCS
nepeaada UCTIOTHUTENBHBIX JOKYMEHTOB CIICIIMAIMCTOM MPUEMHOM IO POCIHCH
CIICHIMAIUCTY OTJea MPEeABAPUTEILHOIO0 KOHTPOJIS M IUlaTeked u3 Oro/pKera
VYrpaBneHus, 0 4eM JeNaeTCs OTMETKA B JKypHaJe ydeTa MOJYyYEHUS BXOJSIICH
KOPPECIIOHICHIIUH.

3.2.2.2. TlpaBoBasi 3KcIepTH3a HCHOJHUTENBHBIX JOKYMEHTOB COCTOUT B
MPOBEPKE TPEJCTABICHHBIX HWCIIOJHUTEIBHBIX JTOKYMEHTOB Ha COOTBETCTBHE
TpeOOBAaHUM K HHUM, YCTAaHOBJICHHBIM JEHCTBYIOIIMM 3aKOHOJATEILCTBOM
Poccuiickon denepannn.

3.2.2.3. JIoKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPOBEJECHHUE MPABOBOM
AKCTIEPTU3bI HCITOJIHUTEIBHBIX JIOKYMEHTOB, SIBJISIETCS CIICIIUAJINCT,
OTIpe/IeTICHHBIM HAYaJbHUKOM OTJ/ENIa MPEABAPUTEIHHOTO0 KOHTPOJSI M TUIATEKEn
u3 O1o/pKeTa (ajaee — CrenuaiucT OTAelIa MIATEXeH).

3.2.2.4. KputepusmMu TNpUHATHS peUICHUS B  paMKaxX  HACTOSIIEH
aIMUHUCTPATUBHOU MIPOTICAYPHI SIBIISTFOTCS:

- OTCYTCTBHUE B HCIIOJIHUTEIHLHOM JIOKYMEHTE, BBIJAHHOM Ha OCHOBAaHUU
CyneOHOro akTa, AeUCTBUN OOS3BIBAIOIIETO XapaKTepa U WHBIX, HE BXOJAIIUX B
KOMIIETEHIIUIO YTIpaBlieHHs, KpoMe oOpallleHusT B3bICKAHUS Ha CpeAcTBa
JIOJDKHHUKA,

- CPOK IPEABABICHUS UCIOJTHAUTCIIBHOTO JOKYMCHTA K UCIIOJIHCHHUIO,
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- COOTBCTCTBUC HCIIOJIHUTCIIBHOI'O JIOKYMCHTA Tpe60BaHI/I$IM,

MPENBABISEMBIM K HEMY 3aKOHOAATENLCTBOM Poccurickon denepanuu;

- HaJW4HMe 3asBJICHUS B3BICKATENS C yKAa3aHHEM PEKBH3UTOB OaHKOBCKOTO
cueTa B3bICKATENsd, HAa KOTOPBIA JOJDKHBI OBITh IEPEUMCICHBl CPEACTBA,
TOJIJIeKAIME B3bICKaHUIO B BalltOTe Poccuiickon denepanuu.

3.2.2.5. [IpogomKUTEeTbHOCTD BBHITIOJHEHHUS aIMUHUCTPATUBHON IPOLEAYPHI -
2 pabouumx [JHEH €O JHA TOCTYIUIEHUS MCIOJIHUTEIbHBIX JOKYMEHTOB B
YnpasieHue.

3.2.2.6. Pe3ynbTaTOM agIMUHUCTPATUBHOTO ACUCTBUS SIBISETCS MPUHATOE
pelleHre O MPHUHITUM MCIOJIHUTEIbHBIX JOKYMEHTOB K HCIOJIHEHHIO JHO00
BO3BpAT UCIIOJTHUTEIBHBIX IOKYMEHTOB B3BICKATEIIO WIIH CYTY.

3.2.2.7. CnocoboM (pukcanuu pe3yabTaTa BBINOJIHEHUS aIMUHUCTPATUBHOMN
OpOLEAYpBl SIBISETCS NPOCTABICHME Ha 3asBJICHUU LITaMIa OTHENa IUIATeXen
«[IpoBepeno» ¢ ykazaHueM JaTbl MPOBEPKH, JUOO MOJArOTOBKA 3aKIIOYEHUS, B
KOTOPOM YKa3aHO IIpaBOBOE€ OCHOBaHME JJis BO3BpaTa HCHOJHUTENIbHBIX
JOKYMEHTOB, TOCTYNUBIIMX Ha HCIOJIHEHHUE. 3aKIOYeHHe Ha OyMaKHOM

HOCHUTCJIC XpPAaHUTCA B ACJIC OTACIIA MJIaTeXKEH.

3.2.3.Perucrpanus UCMOJIHUTENBHBIX JOKYMEHTOB B IPOTPaMMHOM

komiutekce «bromker KC» (pa3aene «McnonHuTeIbHbIC JOKYMEHTBI)

3.2.3.1. OcHoBaHWeM [IJsi Havaja aJMUHUCTPATUBHOW TMPOIEIYPHl TIO
pPEruCTpallid  UCIOJHUTENbHBIX JIOKYMEHTOB B TMPOrPAMMHOM  KOMILIEKCE
«bromxer KC» (pa3nene «Mcnonautenbabie qokKyMeHTHI» (manee - [IK «bromker
KC»)) sBusiercss permcrpamysi. BCEro IaKeTa WCIIOJHATSIBHBIX JIOKYMCHTOB
CHEIUATUCTOM OT/eJIa MIaTexe.

3.2.3.2. ]JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33  PETUCTPAIUIO
UCITOJTHUTENbHBIX TOKyMeHTOB B I1K «bromxer KC» sBIIsSeTCsS cienuanucT oTaea
laTexxe, B JIOJDKHOCTHbIE OOS3aHHOCTH KOTOPOTO BXOJUT  HMCIOJHEHHUE

CyJIeOHBIX pelIeHHH (J1ajiee - CIEIUaINCT OT/ICIA TUTATekKEN).
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3.2.3.3. Cnemmamuct  oTnena IUIaTeXen pErucTpupyer

ucnoysHuTeNbHbIe TOKyMEHTHI B IIK «bromxer KC».

3.2.3.4. [IpoaomKUTEeTbHOCTD BBITIOJHEHUS aIMUHUCTPATUBHON IPOLEAYPHI -
3 paboumx [HEW CO [HA TOCTYIUICHUS WCIIOJHUTEIBHBIX JTOKYMEHTOB B
YnpasieHue.

3.2.3.5. KpurepusiMu mNpuHATUS pelIeHUuss B paMKax HAaCTOALIEH
aJIMUHUCTPATUBHON MPOLIEAYPHI SBIISAIOTCS:

- HaJIMYUe 3asiBJICHUS B3bICKATENs C YKa3aHUEM PEKBU3UTOB OaHKOBCKOTO
cyeTa B3BICKATENsl, Ha KOTOPBIA JIOJDKHBI OBITh TEPEYUCIICHBI CPEJNICTBA,
TOJIJIeKAIME B3bICKaHUIO B BalltoTe Poccuiickon denepanuy;

- HaJIW4YMe HAISKAIUM 00pa3oM 3aBEPEHHOW KOMWM CyneOHOTO aKTa, Ha
OCHOBAHWH KOTOPOTO BBIJIAH UCIIOTHUTEIIbHBINA JOKYMEHT.

3.2.3.6.Pe3ynbpTaToM aMUHUCTPATUBHON MIPOIIEAYPHI SBISCTCS PETUCTPALIUS
UCNoOTHUTENbHBIX T0KYyMEeHTOB B [TK «bromxer KC».

3.2.3.7. CnocoboM ¢ukcaiuy pe3ysibTaTa BBIIIOTHEHUS aIMUHUCTPATUBHON
MPOLIETYPhl  SBJISIETCS BHECEHHWE COOTBETCTBYIOIIMX CBEACHUN B AJICKTPOHHOU

dopme B IIK «bromxer KC».

3.2.4. Bo3Bpar B3bICKaTemo 100 B CYA

AOKYMCHTA 0e3 UCIOJIHESHUS

3.2.4.1. OcHOoBaHWeM [IJis Havajla aJMHUHUCTPATUBHOW TMPOIEIYPHl TIO
BO3BpATY B3bICKATENIO0 JMOO B CyJ HCIOJIHUTENBHOTO JOKYMEHTA SIBISIETCA
nepenavya 3akiIOYeHHs CIeIMATUCTa OTAeNa IJIaTekeld O BO3BpaTe B3bICKATEIIO
WCITOJTHUTEIILHBIX JOKYMEHTOB C YKa3aHUEM MPUYNH BO3BpATa.

3.2.4.2. JI01KHOCTHBIM JIULIOM, OTBETCTBEHHBIM 32 BO3BpAT MCIOJIHUTENIbHBIX
JIOKyMEHTOB B3BICKATEIIO UJTU B CyJl SIBIISCTCS CIIECIHAIIMCT OT/IeTIa TUIATEeKEH.

3.2.4.3. Kpurepusmu NPUHATUSL pElIeHUs B paMKax HACTOSIICH
aJIMUHUCTPATUBHOM MpOLeAypbl JUIsi BO3BpaTa B3bICKATENIO JTOKYMEHTOB,

OCTYIIMBIIMX HA UCIIOJHCHUE, ABJISIOTCS.
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- HEMpEeJCTaBJICHHE KaKoro-TubO JOKyMEHTa, VyKa3aHHOro B 1. 2.6

HACTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

-  HECOOTBETCTBHE JOKYyMEHTOB, YyKa3aHHBIX B T. 2.6 HACTOSIIETO
aAMUHUCTPATUBHOTO pEriaMeHTa, TpeOOBaHUSM, YCTaHOBJICHHBIM
3aKOHOJATENBCTBOM Poccurickon denepanuu;

- OTCYTCTBHE JIMIIEBOTO CUETa MYHHUIIUITAILHOTO OFOKETHOTO YUPEKICHUS
MYHULIMIATBHOTO 00pa30BaHUs TOPOACKONW OKpYyr «OXHHCKHI», OTKPBITOTO B
YnpasieHue,

- OTCYTCTBHE€ B HCIIOJTHUTEIHHOM JTOKYMEHTE (DUKCHPOBAHHBIX JEHEXKHBIX
cyMM (IE€HEXHBIX CyMM, IO KOTOPBIM He TpeOyercs TeKymui 1mbo
TIOCIICAYIONTUI pacyeT P MCIIOJTHEHNH UCTIOTHUTEILHOTO IOKYMEHTA);

- YKa3aHUE€ B HUCIHOJHUTEIBHOM JOKYMEHTE JICHEXKHBIX CYMM, MOJJIEHKAIIUX
B3bICKAHHUIO, B MTHOCTPAHHOU BaJIIOTE.

- HEBEpHOE YyKa3aHWe B 3asiBJICHUM PEKBU3UTOB OAHKOBCKOTO CUETa
B3bICKATEJIS;

- TPEICTaBIICHUEM B3BICKATENIEM 3asBIICHHUs 00 OT3BIBE HCIOJHUTEIHLHOTO
JIOKYMEHTA,

3.2.4.4. Kpurepusimu NPUHATUSL pElIeHUs B paMKax HACTOSIICH
aAMUHUCTPATUBHON TMpOUEAypbl JiS BO3BpaTa B CyJ HCHOJHUTEIbHBIX
JIOKYMEHTOB, OCTYIUBIIIMX HA UCIIOJIHEHUE, SBJISETCS:

- TpeACTaBlIieHHEe cyaoM 3asBieHus (MO0 CyAeOHOro akra) o0 OT3bIBE
WCIIOJHUTEIBLHOTO IOKYMEHTA,

- TIpeCTaBJICHUE JTOJDKHUKOM, JIMOO B3bICKaTeaeM, JIMOO CYJIOM JOKYMEHTa,
OTMEHSIOIIETO CYACOHBIN aKT, MOICKAIINI UCTIOTHEHUIO;

- HEBO3MOXHOCTb OCYIIECTBUTh BO3BpaT JOKYMEHTOB, IMOCTYNUBIIUX Ha
HCIIOJIHEHHE, B3bICKATEJIIO;

3.2.4.5. Cnemuanuct OTAeNa IUIATEKEW TOTOBUT  YBEAOMJICHHE O
BO3BpAIllCHUH JOKYMEHTOB B3bICKATE/I0 Oe3 ucnojHeHus (najaee - YBeJoMIICHUE O
BO3BpaTe) ¢ yKa3aHUEM IIPHUYMH BO3Bpara, AenaeT oTMeTky B ITK «bromker KC» o

Aare W IpUYIMHAX BO3BpaTa HCIHOJHUTCIBHBIX JTOKYMCHTOB MW IICpCaAacT
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HNCIIOJIHUTCIIbHBIC TOKYMCHTBI BMECTC C yBeILOMJIeHI/IeM 0 BO3BparTe

CHEUAIUCTY IPUEMHOM.

3.2.4.6. CrnenuanucT TPUEMHOW, TOJMYYMB YBEIOMJICHHE O BO3BparTe,
perucTpupyeT yKa3aHHOE€ yBEAOMJICHHE B CHCTEME JOKYMEHTO00OpOoTa
«Ciy>xeOHasi KOpPECTIOHACHIIHSI», IPOCTABIISIET PErUCTPAIIMOHHBIA HOMEp, aTy U
HANpaBIIsIeT €ro 3aKa3HbIM MHUCHMOM C YBEAOMJICHHEM B aJpec 3asBUTENS WU
cyla, 1ubo mepenaeTcs JMYHO B3bICKATENIO CIELMATUCTOM OT/IENa IUIaTeXel Mo
pOCIIUCh € MPOCTABJIEHUEM JaThl €r0 IOJYyYEHUS B KONMMHU YBEAOMIIEHUS O
BO3Bpare.

3.2.4.7 Konust yBeOMJICHUS O BO3BpaTe XPAHUTCS B JieJie OT/IelIa IJIaTeKeH.

3.2.4.8. [IpoaomKUTeIbHOCTh BBIMOJIHEHUS HACTOAILIEH aJIMUHUCTPATUBHOMN
IpOLEAYPHI — He mo3gHee S5 pabounx JHEH CO JHSA MOCTYIUICHHS
UCIIOJHUTENIbHBIX JOKYMEHTOB B YIIpaBJICHHUE.

3.2.4.9. Pe3ynpraTroM aAMMHHUCTPATHUBHOW MPOLEAYPHl SBISETCS BO3BpaT
UCIIOJHUTENIbHBIX JOKYMEHTOB B aJIpeC B3bICKaTEsl WIH Cya.

3.2.4.10. Cnocobom (puxcamnuu pe3yiabTara BHIOJIHEHUS aIMUHUCTPATUBHOMN
IpoLERypbl SABIsSETCS peructpauus yeaomienus o Bo3epare B [IK «bromxer KC»

U CUCTEME JOKYMEHTO000opoTa «Ciy:keOHast KOpPECIOHICHIIMSI.

3.2.5.YBenomieHue JOHKHUKA O TIOCTYINIEHUU

HCIIOJIHUTCIIbHOTO TOKYMCHTA

3.2.5.1. OcHoBaHWeM [IJisi Havaja aJMUHUCTPATUBHOW TMPOIEIYPHl TIO
YBEJIOMJICHUIO JOJDKHUKA O TTOCTYIUICHUH HCTIOJHUTENIBHOTO JOKYMEHTA SIBIISIECTCS
MOCTYIUICHUE MCIOJHHUTEIBHBIX JOKYMEHTOB B OTJIEN IUIATEXKEH ¢ OTMETKOU
crienranucTa marexeu «lIposepeno».

3.2.5.2 J10/KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 YBEJOMJICHHE JOJDKHHUKA O
MOCTYIJICHUW HWCTIOJHUTEIBHOTO JOKYMEHTa,  SBISICTCS CIIEIUATUCT OT/AeIa
TIaTeXKEH.

3.2.5.3.Criermanuct otaena IiaTexen:
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- TOTOBUT YBCAOMJICHHUC NJOJUKHUKY O IIOCTYIIJICHUH HUCIIOJTHUTCIIBHOI'O

JIOKyMEHTa W O Jare ero npueMa K HCIONHEeHWIo (nanee - YBemoMIeHHE O
NOCTYIIJICHUHN) C IPUJIOKESHUEM 3asBJICHUS B3BICKATEIIS,

- nenaet otMeTKy B 11K «bromxer KC» 0 nare HanpaBieHus: Y BeIOMIIEHUS O
NOCTYIUIEHUU JIOJKHUKY;

- nepegaeT  YBEAOMIIEHHE O IOCTYIUIEHMM C 3asBJIICHHEM B3bICKATENS
CTELUAUCTY MPUEMHOW Ui HAIPABJICHHS 3aKa3HBIM MHCHMOM JOJDKHHKY (HITH
HepesaeT MPEACTaBUTENI0 JOJDKHUKA JIMYHO IIOJl POCHHMCh, IPOCTAaBISIEMYIO B
Pacniucke  JOKHMKA O TMOJY4YeHMM  YBEJOMIIEHHS O  MOCTYIUIEHUU
UCIIOJTHUTENBHOTO TOKyMeHTa (nanee — Pacriucka)). Kommst Pacnivicku xpanutcs B
JIeJIe OT/IEJIA IJIATEKEH.

3.2.5.4. B VYBemomieHMH O TIOCTYIUIGHWH, HaIPaBISIEeMOM JIOJDKHUKY,
YKa3bIBAa€TCsl Ha HEOOXOJUMOCTb NpEJCTaBiIeHUs B YmpasieHue B TeueHue 30
pabounx JHEH cO AHA TMOJYYEHHUS OJHDKHUKOM YBEIOMIIEHHS O MOCTYIUICHHU
CJIEYIOIINX TOKYMEHTOB:

- nHGOpPMAIMK JTOJDKHHUKA, BKIIIOYAIOIMICH CPOKH €KEMECSYHBIX IIIATeKEH,
€CJIM  BBILJIATBl IO HCHOJHUTEIBHOMY JOKYMEHTY HOCST IEpPUOANYECKUI
Xapakrep;

- IJATeKHOTO JOKYMEHTa Ha TNepedyuciieHue OIOMKETHBIX CPEICTB IS
HOJHOrO JMOO YacTUYHOTO HCIIOJIHEHUs TpeOOBaHUM  MCIIOIHUTEIBHOIO
JOKYMEHTA.

3.2.5.5.Cnennanuct npueMHOM HaNpaBIseT YBEIOMIICHHUE O TIOCTYIIEHUU B
aZipec I0JKHUKA B JIEHb MTOIYYEHMsI €T0 OT COTPYIHHUKA OT/AENA IIATEXEH.

3.2.5.6. [IpoaomKUTeNbHOCTh BHIOJHEHHUS] HACTOSIENH aJIMUHUCTPATUBHOMN
pOIEAYPhI — He no3gHee S5 paboumx AHEW CO JHS TOCTYIUICHUS
UCIIOJHUTENIBHOTO IOKYMEHTA B Y IIpaBJICHHUE.

3.2.5.7. KpurepusiMu TNpUHATUS pelIeHUsT B paMKax HACTOALIEH

aJIMUHUCTPATUBHON MPOLIEAYPHI SABIISIOTCS:



26
- HAJIMYHC 3as4BJICHUA B3bICKATCIIL C  YKA3aHHUCM PCKBU3HUTOB 0aHKOBCKOT'O

cyeTa B3bICKATENsd, HAa KOTOPBIH JIOJDKHBI OBITH IE€PEUMCIIEHBl CPEACTBA,
IIOJUIEKAIKE B3BICKAHUIO B BAIOTE Poccuiickon Penepanuuy;

- HaJIM4YMe HaJJIeXKallUM O00pa3oM 3aBEPEeHHON KOMHMU CYJEOHOTrO akTa, Ha
OCHOBaHUU KOTOPOI'O BbIIaH UCIIOJHUTENBHBIN TOKYMEHT.

3.2.5.8.Pe3ynbTaToM aqMUHUCTPATUBHON MPOIIEAYPHI SBISETCS HApaBlICHUE
B a/IpeC JI0JKHUKA ¥YBEJOMJIEHUS O OCTYIUICHHUH.

3.2.5.9.Criocobom ¢ukcanuu pe3ynbTaTa BBIMOJHEHUS aIMUHUCTPATHBHON
IpOLEAYphl SABISETCS OTMETKAa O HANpaBICHUH YBEAOMJICHHS O MOCTYIUICHHH B
[IK «bromxer KC», pocrnuch mpencraBuTenst M0DKHHMKAa B Pacmucke, im6o
peructpauus YBEAOMJICHHS O TOJIYYEeHHH B CHCTEME JOKYMEHTO00OpOoTa
«CmyxeOHasi KOppecmoHACHIUs» (B cCilydae HamnpaBiICHUS YBEIOMIICHUS O

HOJYYCHUH TIOUTOH).

3.2.6.Yuet undopmanuu J0KHIKA

3.2.6.10cHoBaHueM IS Hayaja aJMUHUCTPATUBHOM MPOIEAYPHI MO yUYeTy
uHbOpMallMu JOJDKHUKA SIBISIETCS TONY4YeHHE OT JOJDKHUKA HH(OpMaluH,
cojepxareiicss B Trpaduke IUIaTeXed, eClIM  BBIUIATHl 10 HCHOJHUTEIHLHOMY
JIOKYMEHTY HOCSIT IEpUOIUYECKUI XapaKTep.

3.2.6.2. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a YyuyeT HHPOpMaluu
JOJDKHUKA, SBISETCS CHEIHATUCT OT/EINa TUIATexKEH.

3.2.6.3. Cneumanuct oOTAeNa IUIATeXEH  YYUTHIBAET MUCHBMEHHYIO
UHPOpPMALIMIO JOJDKHUKA MyTEM BHECEHHs COOTBEeTCTBYHOIMX cBeneHuil B 1K
«bromker KC». HWudopmarus JIOJDKHMKA JIOJDKHA OBITh  MOJIMHMCaHa
PYKOBOIUTENIEM (3aMECTHTEIEM PYKOBOJMTEISI, HHBIM YIIOJIHOMOYECHHBIM JIUI[OM).
WNudopmanus J0KHIKA XPAHUTCS B JIeJie OT/eNa IaTexeH .

3.2.6.4.Yyet unpopManuu JOHKHUKA JOHKEH ObITh MPOU3BEICH HE MO3HEE
30 nHeit co HS MoMydeHus TOJKHUKOM Y BETOMIICHHS O MTOCTYIUICHHUH.

3.2.6.5. KpurepusMu TpUHIATHS peEIIEHUs] B paMKaX  HacTosIIeH

aAMUHHACTPATUBHOM NIPOLIEAYPHI SIBIISIOTCH:
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- HAJIMYHC 3as4BJICHUA B3bICKATCIIL C  YKA3aHHUCM PCKBU3HUTOB 0aHKOBCKOT'O

cyeTa B3bICKATENsd, HAa KOTOPBIH JIOJDKHBI OBITH IE€PEUMCIIEHBl CPEACTBA,
IIOJUIEKAIKE B3BICKAHUIO B BAIOTE Poccuiickon Penepanuuy;

- HaJIM4YMe HaJJIeXKallUM O00pa3oM 3aBEPEeHHON KOMHMU CYJEOHOTrO akTa, Ha
OCHOBaHUU KOTOPOI'O BbIIaH UCIIOJHUTENBHBIN TOKYMEHT.

- Hamu4ue HHQPOpMAIMHU JOKHUKA, BKIIOYAIOMIEH CpPOKU €KEMECSYHbBIX
IUIaTeXel, eciaM  BBIUIATBI 110  MCIOJHUTEIbHOMY  JIOKYMEHTY  HOCAT
NEPUOANYECKUN XapaKTep.

3.2.6.6.Pe3ynpTaToM aMUHUCTPATUBHOM MPOIIETYPhI MO y4eTy HHPOpMaATUU
JIOJDKHHMKA SIBJIsIeTCS BHeceHHe cBeneHuil (rpaduka muatexeit) B I1IK «bromker
KC».

3.2.6.7.CnocoboM (puxcaruu pe3yiabTara BBINOJIHEHUS aIMUHUCTPATUBHOMN
OpoLEeAypbl SBISETCS  3alMChb O Tpaduke IUIaTeKed MO HUCHOJHUTEIBHOMY

nokymeHTy B [IK «bromxer KC».

3.2.7.1lepeuniciieHne AIEHEKHBIX CPEJICTB B MOJIb3Y B3bICKATEIS

3.2.7.10cHoBanneM [ Havajla aJAMUHUCTPATUBHOW TMPOIEIYpPHl TIO
MEePEUYUCICHUIO  JCHEXKHBIX CPEJICTB B  TMOJB3Y  B3bICKATENIs  SABISETCSA
MPEACTABIICHUE JOKHUKOM B  YTPaBJICHHE IUIATEKHOTO JOKYMEHTa O
MePEYUCIICHNHU JICHSKHBIX CPEJICTB HAa OAHKOBCKUI CUET B3bICKATENs, YKa3aHHBIN B
€ro 3asiBJICHUU.

3.2.7.2 . JIOmKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 TEPEUUCICHUE ICHEKHBIX
CPE/CTB B MMOJIb3Y B3bICKATES, BJISAECTCS CIEIUAINCT OTAea TUIaTeXE.

3.2.7.3. IlepeunciieHne NEHEXKHBIX BBITUIAT, HOCAIMUX MEPUOIAYECKHMA
XapaKTep, OCYIIECTBISETCS B COOTBETCTBHUU C MPEACTABICHHOW HWH(pOpMAIHEH
JIOJDKHHUKA.

3.2.7.4. TlpueM TIATEXKHBIX JOKYMEHTOB, CBSI3aHHBIX C WCIOJHCHUEM
TpeOOBAHUM MCIIOJIHUTEIBHOTO JOKYMEHTA, MPOU3BOIUTCS CHCIIMATUCTOM OTAea

JIaTEXEMN.



28
3.2.7.5.0nepanuu Mo IUIaTeXHBIM JTOKyMEHTaM, ITOCTYIUBIINM B

VYrpaBineHue B TMeEpBOM TMOJIOBUHE JHS, MPOU3BOJATCA B  TEUYEHHE ITOIO
OTIEPAIIMOHHOTO JHS.

Omneparnuu Mo TUTATEKHBIM JIOKYMEHTaM, TOCTYIUBIIUM B YTIpaBJICHUE BO
BTOPOW  TIOJIOBUHE  OMNEPAIMOHHOTO  JHS,  MPOU3BOJATCA  CJIEAYIOLIUM
OTICPAIIMOHHBIM JTHEM.

3.2.7.6.[InaTeXHbIi JOKYMEHT HE MOXKET OBbITh MPHUHAT K HCIOJHEHUIO B
cilyyae, ecliu:

- yKa3aHHbIE B IUIATE)KHOM JOKYMEHTE T[OKa3aTeln OromKEeTHOU
kinaccudukanuu Poccuiickoit ®enepaniiu HE COOTBETCTBYIOT HHGpOpMAIUU
TOJDKHUKA;

- CYMMBbI, YKa3aHHBIC B TJIATE)KHOM IOKYMEHTE JTOJDKHUKA HA OCYIIECTBICHUE
KAacCOBOI'O pacxojia, MPEBBIIIAIOT OCTATOK OTPAKEHHBIX CPEACTB Ha €ro JIMIEBOM
cuere.

3.2.7.7. B ciy4ae HEBO3MOXXHOCTH TMPHUHATHS IUIATEKHOTO JOKYMEHTa K
WCIIOJITHCHHUIO CIICIMAIMCT OT/ea IJIaTeKe B TEUEHHWE OIMEpallMOHHOTO JHS
HampaBisieT MODKHUKY  OTKa3 OT CaHKIIMOHMPOBAHUS OIUIATHI B CHUCTEME
TOoKyMeHTooOopoTa «CiykeOHasi KOPPECOHACHIUS» C YKa3aHUEM NMPUYUH 0TKa3a
MPUHSATHUS TJIATEKHOTO TOKYMEHTA.

3.2.7.8. Tlpy KaxXa0M TMEPEUUCIEHUU CPEJICTB B IIOJb3Y B3bICKATENS
CIEIHUATUCT OTIeNa TlaTeXel B JeHb MONydeHUs: UHPOpMaIlUK O MEepPEYHCIICHUN
JIEHEKHBIX CPEJICTB B3BICKATEIIO TIPOCTABIISICT HOMED, AaTy U CYMMY IIJIATEKHOTO
nokymenTa B 1K «bromker KC».

3.2.7.9.Mudopmanust 0 mepeurcacHHON B3bICKATEN0 CyMME M0 UCTIOTHEHHIO
TpeOOBaHMI WMCTOTHUTEIHHOTO JTOKYMEHTa YKa3bIBACTCS CHEIUAIMCTOM OTAeIa
aTexxe B MOUIMHHUKE HWCIOJHUTEIBHOTO JOKYMEHTAa IyTEM IPOCTaBIICHUSA
OTMETKM O JaTe TNEPEYUCIICHUs, HOMEpE IUIATE)KHOTO JOKYMEHTA U CyMMe
raTexa.

3.2.7.10. B cnyuae BO3BpaTa KpEeAUTHON oOpraHuzaiued IIaTeKHOTO

MOopy4dcHU:A B CBA3U C HCBO3MOKXHOCTBIO 3a4UCIICHUA ACHCKHBIX CPCIACTB (BaKprT
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OaHKOBCKHIA cyer, YKa3aHHBII B3bICKaTeNeM; OAHKOBCKUIN CYET OTKPBIT

JPYroMy JIMITY U T.I1.) CIICIUATUCT OT/IENa TUIATeKEeH TOTOBUT B3bICKATEIIO ITHCHMO
C MpeUI0KeHHEM 00 YTOUHEHUH PEKBU3UTOB OAHKOBCKOTO CUETa B3bICKATEIIS.

3.2.7.11. ITucemo 06 yTOUHEHUHU PEKBU3UTOB OAHKOBCKOTO CUETa MeperaeTcs
cnenuanucty npuemHoi. CrnenManucT NpPUEMHONW PETUCTPUPYET MHCbMO B
cuctemMe JOKyMmMeHTooOopoTa «CiykeOHasi KOPpPECHOHIEHIMS» U HaIlpaBIseT
MUCHMO B aJ[pec B3bICKATENs 3aKa3HbIM MUCHMOM C YBEJIOMJICHUEM.

3.2.7.12. Tlocne mnony4eHUs OT B3bICKATENsd 3asBJICHUS OO0 YTOYHEHUU
PEKBU3UTOB  OAaHKOBCKOTO  CyeTa  B3bICKATeNsl  MpOIEAypa  HCIOJIHEHUS
UCIIOJIHUTENILHOTO JIOKYMEHTA OCYILECTBISIETCS B COOTBETCTBUU C TPEOOBaAHUSIMU
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIaMEHTA.

BbromxeTHoe yupexxaeHne — JOKHUK CAMOCTOATEIBHO OMpPEAENseT, ¢ KaKoro
JIMIIEBOTO CYeTa JOJDKHHMKA (JIUIEBBIX CYETOB), OTKPBITOrO (OTKPBITHIX) €My,
JOJDKHO TIPOW3BOAUTHCA CHHCAHHME CPEACTB Ui HUCHOJHEHHs TpeOoBaHUiA,
CoJIepKaIIMXCs B UCTIOJTHUTEIBHOM JOKYMEHTE WM PEIICHUH HAJIOTOBOIO OpraHa.

3.2.7.13. [IpoaomKUTEeTbHOCTD BBIIIOJIHEHUSI aIMUHUCTPATUBHOM MPOIIETypPhI
— He no3aHee 3 MECSIIEB CO AHs MOCTYIJICHUS TIOKYMEHTOB B YTIpaBIIeHUE.

3.2.7.14. KpurepusiMd TpUHATUS pEIICHUS B paMKax HacCTOsIIEH
aIMUHUCTPATUBHOU MIPOTICAYPHI SIBIISTFOTCS:

- HaJIW4YdMe TPEICTABIECHHOTO [OJDKHUKOM B YTpaBIEHHUE IUIATEKHOTO
JIOKYMEHTA O MEePEYUCICHUH ACHEXKHBIX CPEJICTB HA OAHKOBCKUM CUET B3bICKATENS,
YKA3aHHBIM B €T0 3asBJICHUH;

- CYMMBbI, YKa3aHHbIE B MJIATEXKHOM JIOKYMEHTE JOJDKHUKA HA OCYIIECTBICHUE
KacCOBOTO pacxoja, HE TMPEBBIIAIOT OCTAaTOK OTPAKEHHBIX CPEICTB Ha €ro
JIMIIEBOM CYETe.

3.2.7.15.  Pe3ynpraToM aAMUHUCTPATUBHOMN IpOLIEAYPHl  SIBIISIETCS
WCITOJTHEHHUE TOKYMEHTOB, TIOCTYUBIIUX HA UCTIOJTHEHUE.

3.2.7.16.Cniocobom ¢ukcanuu pesynbTaTa aIMUHUCTPATUBHOMN MPOIETYpPHI

I10 MNEPEUNCICHHUIO CPCACTB B II0JIb3Y B3bICKATCIA ABIACTCA OTMETKA O
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coepuiennn miarexa B IIK «brompxer KC» u Ha OpUruHaie

HCIIOJJTHUTEIBbHOIO JOKYMCHTA.

3.2.8. Bo3Bpar UCMONHUTENBHBIX IOKYMEHTOB B CIy4ae HEBEPHO

YKa3aHHBIX PCKBU3HUTOB 0AHKOBCKOI'O CUETa B3LICKATEIIS

3.2.8.1. OcHoBaHWeM s Havaja aJIMUHUCTPATUBHOW TMPOIEIYPHl TIO
BO3BPATy B3bICKATEII0 MCIOJHUTEIHLHOTO JOKyMEHTAa B ClIydae HEBEPHO
YKa3aHHBIX PEKBU3UTOB OAHKOBCKOTO CYeTa B3bICKATENs SABIISIETCS
HEIPEJICTABICHUE B3BICKATENIEM YTOYHEHHOW HMH(POpPMAIUM O PEKBUBUTAX €TI0
OAHKOBCKOI'O CYeTa.

3.2.8.2 JI0;KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BO3BPAT UCTIOTHUTEIHBHOTO
JIOKyMEHTA B3BICKATEITIO, SIBIIICTCS CIICIIHAIMCT OT/IeIIa TUTATEeKEH.

3.2.8.3. Chenuanuct oTaena IUlaTeXed  HalpaBseT B3BICKATEIIO
YBenomieHne O BO3BpaTe WCIOJHHUTEIBHOTO JOKYMEHTAa B CBSI3M C HEBEPHO
yKa3aHHBIMM B 3asiBJICHUM pPEKBU3UTAMU OAHKOBCKOTO CYETa, Ha KOTOPBIA
CJIeI0BAJIO IPOU3BOAUTH NEPEUUCIICHUE JIEHEKHBIX CPEJICTB, C YKa3aHUEM IPUUKH
BO3BpaTa, BHOCUT cooTBeTcTByomIyt0o nHpopmamuio B [IK «bromker KC» wu
NepeIaeT ero CreuuanucTy NPUEeMHOMN I OTIPaBKKU Y BEIOMJIEHUS O BO3BpaTe C
MPWIOKEHUEM UCTIOJIHUTEILHOTO JOKYMEHTA B aJIpeC B3BICKATEIIS.

3.2.8.4. CneunanucT NpueMHON pEerucTpupyeT YBEJAOMIIEHHE O BO3BpaTe B
cuctemMe JOKymMeHTooOopoTa «CiykeOHasi KOPPECTIOHICHIUSA» B TEUEHUE JHS C
MOMEHTA €r0o TOJy4eHHs] OT CHEIUaIicTa OTAeNa IUIaTeKed ¢ HampaBIseT
VYBenoMieHre 0 BO3BpATE 3aKa3HOM MOYTOM B aJpec B3bICKATENS.

3.2.8.5. [IpoaomKUTeTbHOCTh BHITIOJHEHUS aAMUHUCTPATUBHOMN MPOIETYpPhI
— HE TIO3[HEE cleAyromero pabdodero qus uctedeHus 30 gHEH cO THS MOTyYCHUS
B3BICKATEJIEM MHUCbMAa O TPEJCTABICHUN YTOYHEHHBIX PEKBU3UTOB OAHKOBCKOIO
cyera B YIIpaBJICHUE.

3.2.8.6. Kpurepusmu TpUHIATHS peUIEHUs] B paMKax  HacTosIIeH

aJIMUHUCTPATUBHON MPOLIEAYPHI SBIISAIOTCS:
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- HCIPCACTABJICHHUC B3bICKATCIICM YTO‘lHeHHOﬁ HH(l)OpMaHI/II/I 0

PEKBU3UTAX €ro OAaHKOBCKOTO CUETa.

3.2.8.7. Pe3ynbraToM agMUHUCTPATUBHOM MpOLEAYpHl SBISETCS  BO3BpaT
UCIIOJTHUTENIHOTO IOKYMEHTA B3BICKATEITIO.

3.2.8.8.Cniocobom (pukcamnmu pe3yiabTara BBINOJHEHUS aIMUHUCTPATUBHON
npoleAyphl siBisieTcs 3anuch B nekTpoHHOM Buje B IIK «bromxer KC» u

cucreMe JoKyMeHTooOopoTa «Ciry>keOHast KOpPECTIOHACHIIHSI.

3.2.9. llpuoctaHoBieHUE HCIOJHEHUS TPeOOBaHUMN

HUCIIOJIHUTCIBHOTO JOKYMCHTA

3.2.9.1. OcHoBaHveM s Havaja aJMUHUCTPATUBHOW TMPOIEIYPHl TIO
MPUOCTAHOBJICHUIO MCIIOJIHEHUS UCIIOJHUTEIBHOIO JIOKYMEHTA, HAaXOIAIIEerocs Ha
WCIIOJITHCHUH B YTIPABJICHUE, SIBJISETCS MPEACTABICHUE B YTIPABJICHHUE TOKYMEHTA
0 MPUOCTAHOBJICHUH UCIIOJIHEHUS MCIOJHUTEIBHOTO TOKYMEHTA.

3.2.9.2. JIo/>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a TMPUOCTAHOBJIICHUE U
BO300HOBJICHHE TPEOOBAHMI MCIIOJIHUTEILHOTO JTOKYMEHTA, SIBISIETCS CTICIIHAIUCT
oT/ieNa IJaTexKe.

3.2.9.3.JIoKyMeHTHI, TOCTYIUBINKE B YTIPABJICHHUE OT B3bICKATENS, JOJHKHUKA
WM CyJa IO TPUOCTAHOBJICHUIO HWCIOJHEHUS HUCIHOJHUTEIHLHOTO JTOKYMEHTA,
PEeTUCTPUPYIOTCS CHENUAIUCTOM TIPUEMHOW B JIeHb IIOCTYIUICHHUS UX B
VYrpasnenue u nepearoTcs Mo pOCIUCh B OTACI TIIATeKEH.

3.2.9.4. CnenmanucTt IJlaTeXel He mo3gHee 2 pabodyux gHEH co JHS
MOCTYIUICHUSI JTIOKYMEHTOB O MPHOCTAHOBJICHUU MCIOJHEHUS HCIOJHUTEIbHBIX
JIOKyMEHTOB TPOCTaBIIIET Ha JOKyYMeHTax Imrami «lIpoBepeHo» ¢ ykazaHHEeM
JaThI TIPOBEPKHU.

3.2.9.5. Ilpu mnocrymneHud B OTHENA IUIATEXKEH JOKYMEHTOB O
MPUOCTAHOBJICHUU WCIIOJIHEHUS HCIOJHUTEIBHBIX JIOKYMEHTOB B TIEPHO]
MPUOCTAHOBJICHUSI OIEpalMil MO PacXOJOBAaHUIO CPEJICTB Ha JIMIEBBIX CYeTax
JOJDKHUKA B CBSI3M C HEHUCIIOTHEHUEM TPeOOBaHWU WCIIOJTHUTEILHOTO JOKYMEHTA,

CIICHHUaJIMCT  OTACJIa IUIATEXKEH B ACHL  IIOCTYIUICHUA  JOKYMCHTOB O
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IMPHUOCTAHOBJICHHUN HUCIIOJTHUTCIIBHBIX I[GﬁCTBHﬁ BO300OHOBJISAET

OCYIIECTBJICHUE Olepaluil M0 PacXOJ0BAHHUIO CPEJCTB HA BCEX JMIEBBIX CUETaX
JOJDKHUKA, OTKPBITBIX B  YmpaBieHue, U GopMUpYeT YBEIOMIICHHE O
BO300HOBJIICHHH OIEPAlMi 10 PACcXOJOBAHUIO CPeACTB (nanee - YBEIOMIICHHE O
BO300HOBJICHHHU), TPOCTABIIAET cOOTBeTCTBYIONIHME 3anmuck B [1K «bromker KC» u
nepeaaeT BBINMICYKAa3aHHOE YBEAOMJICHHWE OJDKHUKY II0J] POCIHCH B KOIMUU
VYBenomieHus 0 BO30OHOBJIEHUH, JIUOO HAMPABIAET JOJDKHUKY TenepoHOrpammy,
1100 mepenaeT YBEIOMIICHHE JOJKHHMKY MOCPEACTBOM (hakCHMMUIBHOHN CBs3H (B
CIIydae €ro HaxOXKJICHUsS BHE TIPEICIIOB MyHHUITUTIATFHOTO 00pa30BaHUs TOPOJICKON
OKpyT «OXHHCKHIT»).

Komust YBenomiennss 0 BO3OOHOBJICHHH BMECTE C CyIE€OHBIM aKTOM B €TO
000CHOBaHWE XPAHUTCA B JIeTIE OT/ENa IUIATEXKEN.

3.2.9.6. Onepauuu MO PacXOJOBAHUIO CPEJICTB HE BO30OHOBISIOTCS, a
YBenomieHue O BO30OHOBIEHMH HE (OpPMHUPYETCS B Cllydae MOJTyYCHHS
3aKJIIOYEHUs] OTJAeNa IUIaTeXed, COrjJacHO KOTOpOMY CYIEOHBIM akT He
COOTBETCTBYET NPEABSABISEMBIM 3aKOHOAATENLCTBOM Poccuiickon dPenepaunu
TpeOOBaHMSIM JIMOO TMPEANOJIaraeT WHYIO J1aTy MPUOCTAHOBJICHUS WCTIOTHEHUS
TpeOOBAHUI UCTIOTHUTENBHOTO IOKYMEHTA.

3.2.9.7. MUcnonnenune  TpeOOBaHUI  HMCHOJHUTEIBHOTO  JOKyMEHTa
BO30OHOBJISIETCSI C HACTYIJIEHUEM OOCTOSITENIbCTB, OMPENEICHHBIX B CyAeOHOM
aKTe B KayeCTBE OCHOBAaHMI K BO30OHOBJIICHMIO MWCIOJIHEHUS TpeOoBaHUMN
WCITOJITHUTEIILHOTO JOKyMEHTa JHO0 B CBSI3M C OTMEHOW YKa3aHHOTO CyIeOHOTO
aKTa.

3.2.9.8. Kputepuem mnpuHATHS  peUIeHHs B  paMKaxX  HACTOSIIEH
QIMUHUCTPATUBHOW TPOLETYPHl  SBISIOTCS  JOKYMEHTBI, TOCTYNUBIIHNE B
VYrnpaBnenue OT B3bICKaTelsd, MJOJKHUKA WIM CyAa 10 NPUOCTAHOBJICHUIO
VCIIOJTHEHHSI MCTIOTHUTEIBHOTO TIOKYMEHTA

3.2.9.9. PesynbraroM = aIMUHHCTPATHBHOMW  MpPOLEIYphl  SBISETCS

IIPHUOCTAHOBJICHHUEC UCIIOJJHCHUA MCIIOJHUTCIIBHOTO JOKYMCHTA, HAXOAAIICTOCA Ha
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VCIIOJJHEHNW B YIIPaBJICHHE HA CPOK, YKa3aHHBIN B JOKYMEHTax 0

PUOCTAHOBIIEHUU UCTIOJIHUTENbHBIX IEHCTBUM.
3.2.9.10. IIpuocTaHoBiICHHE HCMOJHUTENBHBIX ACHCTBUM MPOU3BOIUTCS HE
nmo37Hee TpeX pabodmx JHEH, CIEeMYIONUX 3a JHEM IMOCTYIUICHUS B YTpPaBIICHUE
JIOKYMEHTOB O TMPHOCTAHOBJIEHUU MCIHOJHUTEIbHBIX JCHCTBUH HaA CpOK,
yKa3aHHBII B OMpPEIEICHUH Cy/1a O IPUOCTAHOBJICHUHU PEIIEHUS Cya.
3.2.9.11.Cniocobom ¢ukcanuu pe3yabTaTa BBITIOTHEHUS aIMUHUCTPATUBHON
npouenypsl siBngercs  3anuch B IIK «bromker KC» o mnpuocTaHOBIECHUM

TpC6OB3HHI>i HUCIIOJIHUTCIIbBHOTO NOKYMCHTA.

3.2.10.IlprocTaHoBieHNEe OCYLIECTBICHHS OMEpaluii MO PacXoI0BaHUIO

CpCACTB Ha JHUHOCBBIX CUCTAX JOJDKHHKA

3.2.10.1. OcHoBanmeM I Hayajga agMUHUCTPATUBHON MPOIEAYyPHI TIO
MPUOCTAHOBIICHUIO OCYIIECTBJICHUSI ONEpalfii Mo pPacXOoAOBAHUIO CPEICTB Ha
JIMTIEBBIX CUETaX JTOJDKHUKA SIBIISIETCS:

- HENpeJCTaBIECHUE JOJDKHUKOM IUIATEXHOTO JOKYMEHTa Ha INEepeurclIeHUe
CpPEeACTB Uil TIOJHOTO JMOO YaCTUYHOTO HCIOJHEHHUS HCIOJIHUTEIBHOTO
JOKyMEHTa  TOCJ€ TIOCTYIUICHUS CPEACTB Ha OMNPEACIICHHBIH  JOJDKHUKOM
JIUIICBOU CUET;

- HEMpeJCTaBleHHWE B YMpaBlieHHe HWH(OpMAIMKM O JaTe EXKEeMECSIHOU
BBITUIATHl TI0 HWCTIOJHUTEIHHOMY JOKYMEHTY, €CJIHM BBIIUIATHI MO0 HEMY HWMEIOT
NEPUOINYECKUNA XapaKTED;

- HapyIlIeHHE CpOKa  EXKEMECSYHOW BBITJIATHI 10 HCIOJHUTEIHLHOMY
JOKYMEHTY, YKa3aHHOMY B MH(OpMaIUU JOJIKHUKA.

3.2.10.2. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a TMPHOCTAHOBJICHUE
OTIepalii MO PACXOJOBAHHUIO CPEICTB HA JUIEBBIX CUETaX JIOJDKHHKA, SBISETCS
CIEIUATUCT OTJeNa IIIaTexeEH.

3.2.10.3. Cneumanuct oTAena IUIATeKEHW NpU HATUYMM OCHOBAHUIA,
npexycMoTperablx 1m.3.2.10.1. HacTosAmero agMUHUCTPATHBHOTO pPETJIAMEHTA,

COCTABJICT YBCAOMJIICHHC O IIPHOCTAHOBJICHHHA onepaum”d Mo pacxoJOBaHHIO
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cpeactBs (mamee - VYBeooMJeHHE O MPHOCTAaHOBJIEHUH), mpocrtasisier B [1K

«bromxer KC» ero HoMep M JaTy U OJAHOBPEMEHHO IEpENaeT BBILICYKa3aHHOE
YBEIOMJICHHE JTOJKHUKY MOJ] POCIIUCH B KOIMH YBEJOMIIEHUS O MPUOCTAHOBICHUU
WIN TIEPeacT yBEAOMIICHHE CIEIHATMCTY IPUEMHOM Ui OTIIPaBKU €r0 IO MOYTe
B a/Ipec JOJDKHUKA.

3.2.10.4. KputepusiMu NpPUHATUS PEIICHUS TMPUOCTAHOBICHHS OIEpaluii 1Mo
pPacxXoJI0OBaHMIO CPEICTB HA BCEX JIMIEBBIX CUYETaX JIOJKHHMKA, OTKPBITHIX B
VYrpasienrne (3a HCKIIOUEHHEM OIEpaIfii MO HUCIIOJHEHUIO HUCIIOJHUTEIBHBIX
JOKYMEHTOB) SIBIISIFOTCSI HE MPEJICTABICHUE JODKHUKOM Ha CIEIYIOUINA paboumii
JIeHb 110 UCTEUYEHUH CPOKa.

- uHpOpMaIUH JTOKHUKA;

- IJIATEKHOTO JOKYMEHTa Ha MEPEUUCICHUE IEHEXKHBIX CPEICTB ISl TIOJTHOTO
(4acTUYHOTO) UCTIONHEHHS UCTIOTHUTEIBHOTO TOKYMEHTA,

- IUIATeKHOTO JIOKyMEHTa Ha TMepeuyHcleHUEe JEHEXHBIX CpEICTB B
COOTBETCTBUU C IpauKOM IJIaTexel, ykazaHHOM B HH(OpMaIum TOKHUKA.

3.2.10.5. Pe3ympraroM = aAMUHUCTPATUBHOW  MPOIEIYPHl  SIBISETCS
IPUOCTAHOBJICHUE OMNEpalMid MO PacXOJOBAHUIO CPEICTB Ha BCEX JIMIEBBIX
cyerax JOJDKHUKA, OTKPBITHIX B YTIpaBJeHNUE.

3.2.10.6.Cnocobom ¢ukcannu pe3yabTaTa BBIIOJHEHHUS aJIMUHUCTPATUBHOMN
nportenypsi siBisietcss 3anuch B [1IK «bromker KC» 0 mprocTaHOBICHUH ONIepaIiHii

I10 JIMIICBBIM CUCTaM JOJIDKHHUKA, OTKPBITHIM B praBJ'ICHI/IC.

3.2.11.YBenomieHue B3bICKATENs O HEUCIIOIHEHUH TOJKHUKOM TpeOOBaHUM

HCIIOJHUTEIBbHOIO JIOKYMCHTA

3.2.11.1. OcHoBanueM Il Hayajga aIMUHUCTPATHUBHOM MPOIEIYpPHI IO
YBEJAOMIICHHIO  B3bICKAaTENsi O  HEUCHOJHEHUM JOJDKHUKOM  TpeOOBaHUM
UCIIOJHUTEILHOTO  JIOKYMEHTa  SIBJISIETCSI  HEBO3MOXHOCTh  OCYILIECTBJICHUS
B3bICKAHUS JICHEKHBIX CPEJICTB C JIOJDKHUKA B CBSI3U C OTCYTCTBHEM HA JIMIIEBBIX
cyeTax [OJDKHUKA JICHEXKHBIX CpEICTB  Oojiee TpeX MecsleB C MOMEHTa

MNOCTYINICHUSA UCITOJIHUTCIIBHBIX JJOKYMCHTOB B YHpaBHeHI/Ie.
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3.2.11.2. JIo)OKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 YBEJIOMJICHHE

B3bICKATENsI O HEHCHOJHEHUU JOJDKHUKOM TpeOOBAaHUM  HCIOIHUTEIBHOTO
JIOKYMEHTA, SBIISICTCS CTICIIUAINCT OT/IeIIa TIIaTeKEH.

3.2.11.3. Coemmanuct oOTHeNa TIUIATeKEH TOTOBUT YBEIOMJICHHE O
HEHCIIOJIHEHUH JTOJDKHUKOM TPeOOBaHHMM MCIOJHUTEIBHOTO JOKyMeHTa (nanee -
VYBenomiieHue 0 HEUCIIOHEHUH ), TPOCcTaBisieT ero aaty u Homep B [1K «bromxker
KC» u mnepenaer ero crnenyalvcTy NMPUEMHOM C MPUIIOKEHUEM MOJJIMHHUKA
UCIIOJIHUTENILHOTO  JIUCTA. B3bICKaTeNnto pa3bsCHAETCS MPaBO  MPEIbSBUTH
WCIIOJTHUTENIbHBI JIUCT O B3BICKAHWU JICHEKHBIX CPEICTB C JOJDKHUKA B
coorBercTBUM ¢ DenepanbupiM 3akoHOM 0T 02.10.2007roma Ne 22903 «O06
WCITOJTHUTEIILHOM TIPOHM3BOCTBE» MYTEM OOpAIeHUs B3BICKAHWS Ha UMYIIIECTBO
TOJDKHUKA.

3.2.11.4. Cnenuanuct NPUEMHOM B JI€Hb TMOJy4YeHUsS YBEIOMIICHUS O
HEUCITOJTHCHUH BMECTE C MCTIOJHUTEIBHBIM JINCTOM HAIPABJISIET €ro B3BICKATEIIO
3aKa3HbIM MUCHMOM (HJTU TIEpEAaeT JIMYHO MO/ POCIHUCH, IPOCTABISIEMYIO B KOITUH
YBeoMIICHUH O HEUCIIOJIHCHHUH, C YKa3aHUEM JIAThl TTOJTyUSHU).

3.2.11.5. Kputepuem npHUHATUA pEIIEHUs B paMKax HACTOALIEH
aJIMUHUCTPATUBHOM MPOLEAYpPHl SBIAETCS HEBO3MOXHOCTh OCYIIECTBICHUS
B3BICKAHUS JICHEKHBIX CPEJICTB C OJDKHUKA B CBSI3U C OTCYTCTBHEM Ha JIMIICBBIX
cyeTax JOJDKHUKA JICHEXKHBIX CpPEICTB  Oojiee TpeX MecsleB C MOMEHTa
MOCTYIJICHUS UCTIOJIHUTENIbHBIX IOKYMEHTOB B YIIpaBJeHUE.

3.2.11.6. Pe3ynpraTtoM agMHUHUCTPATUBHON MPOILEIYPHl IO YBEIOMIIEHHUIO
B3bICKATENsI O HEHUCHOJHEHUU JOJDKHUKOM TpeOOBAaHUN  HCIOIHUTEIBHOTO
JOKyMEHTa SBIIACTCS HANpaBJICHWE YBEJOMJICHHS O HEUCIOJHCHUU W
WCITOJTHUTEIILHOTO JINCTA B aJIPEC B3BICKATEIIS.

3.2.11.7.Criocobom (ukcanuu pe3yiabTaTa BBITIOTHEHUS aIMUHUCTPATUBHON
MPOLEAYPhl ABJISAETCS peructpauus YBeaomijeHuss o HeucnoiHeHun B [IK

«brogxer KC» u cucreme nokymeHTo000poTa «CiiykeOHasi KOppeCrOHACHITUS.

3.2.12 3aBepiiieHre UCHOJHEHHUS TpeOOBaHUI

HUCIIOJIHUTCIBHOTO JOKYMCHTA
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3.2.12.1. OcHoBanreM JjIs Hadaja aJMHHUCTPATUBHOM MPOIEAYpPHl IO
3aBEPIICHUIO WCTIOJHEHUS TPEOOBAaHWI HMCIOJHUTEIHLHOTO JOKYMEHTA SBISETCS
WCITOJTHEHHE TPEOOBAHMI MCIIOTHUTEIBHOTO JOKYMEHTA B MOJHOM 00BeMe JTHOO
MOCTYyIUICHUE B YTIpaBJICHUE 3asBJICHUS B3bICKaTENs1 00 OT3bIBE UCIIOIHUTEIHLHOTO
JIOKyMEHTA.

3.2.12.2 JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a 3aBEPIIECHNE UCTIOJHCHUS
TpeOOBAHUM HCMOJHUTEIBHOTO JOKYMEHTa,  SIBJISIETCS CHELUAIUCT OTAeNa
IJIaTeXKEH.

3.2.12.3.CrienMajiucT OT/eNa TUIATeXXeH TMPU HACTYIUICHHUH OOCTOSITEILCTB,
yKa3aHHbIX B myHkTe 3.2.12.1. HacTosiero agMUHUCTPATUBHOTO pErjaMeHTa,
TOTOBUT  YBEJOMJICHHE O  HAmpaBlI€HWW  TIOJHOCTHIO  HWCIOJHEHHOTO
WCIIOJHUTEILHOTO JIOKYMEHTAa B CBSI3M C TIOJHBIM HCIIOJHEHUEM TpeOOBaHUMN
WCITOJIHUTEIILHOTO JOKyMeHTa. CIenuamucT OTAeNa TUTaTeXelW MPHUKIAIbIBaeT K
VYBEAOMIICHHIO O HaIpaBJICHUHM TOJHOCTHIO MCIIOJHEHHOTO HCIOJHUTEIBHOTO
JOKYMEHTa UCTIOJTHUTEIBHBINA JTUCT (CyneOHBIN IpHUKa3). B HCIIOTHUTETLHOM JICTE
(cymeOHOM mpuWKa3e) ykasplBaeTCs JaTa TEPEUYHCIICHUS JCHEXKHBIX CPEJICTB B
M0JIb3Y B3BICKATEIA, JlaTa MePEeUrCIeHUs, HOMEP IJIaTeKHOTO MOPYUYCHHUS U CyMMa.
OTU 3amuCcU 3aBEPSIIOTCS TOJNUCHI0O HAYalbHUKA ~ YTPaBICHUS WM HWHOTO
YIOJIHOMOYEHHOTO JIUIA U CKPEIISeTCS IMeYaThio Y IpaBIICHHUS.

3.2.12.4. VYBenomJsieHHWE O HamNpaBiICHUW IOJHOCTHIO  HCIIOJIHEHHOTO
UCIIOJTHUTEIIFHOTO JIOKYMEHTA U IMOJIMHHUK HUCIIOJHUTEIIBHOTO JIUCTa (CyneOHOoro
IpHKa3a) CICHHAIUCT OTJea IIaTeKel MmepeaaeT CHelHaTUuCTy MPUEMHOMN s
OTIIPaBKH B aJ[pec Cy/a, BBIIABIIETO WCIOJHUTEIBHBIN JIMCT (CyaeOHBIN mpuKas).
N cnonHUTENbHBI JUCT, BO3BPALla€MbIi B CBS3U C 3asBJICHUEM B3BICKATEINS O
MPEKPAICHUH UCTIOJTHUTEIbHBIX JICUCTBUM, HAIIPABIISICTCS B aJIpeC B3bICKATEIS.

3.2.12.5.Cnenmanuct npueMHON HE MO3JAHEE padouyero JHs, CICIYIOIIETO 32
JTHEM TIONy4eHUs] YBEJIOMJICHHSI O HaIPaBJICHUHM IIOJHOCTBIO HCIIOJHEHHOTO

HCIIOJJHUTCIBHOTO JOKYMCHTA U UCIIOJHUTCIIBHOT'O JIMCTA OT CIICOHUAaIMCTa OTACIIAa
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nnaTexceﬁ, HanpaBpJBICT €TI0 3aKa3HbIM IIMCbBMOM C  YBCIOMJICHUCM B aApeC

B3BICKATETIS HIIN CY/Ia.

3.2.12.6.11poa0mKUTENbHOCT BHIMOTHEHUS aMUHUCTPATUBHON MPOLIETYPHI
- He mo3aHee 15 mHeil ¢ MOMEeHTa MCHOJHEHHUS TPeOOBaHUM HCIOJHUTEIBHOTO
JIOKYMEHTa B TIOJTHOM 00beMe.

3.2.12.7. XpaHeHne HaXOASAMIMXCS B Jej€ JTOKYMEHTOB, CBS3aHHBIX C
UCTIOJTHEHUEM HCTIOTHUTEIBHBIX JOKYMEHTOB OCYIIECTBISIETCS OTACIIOM IUIATEXKEH
B COOTBETCTBUH C TPEOOBaHUSIMH TrOCYAapCTBEHHOTO apXHWBHOTO Jelia He MeHee 5
JeT.

3.2.12.8. Pe3ynabTaToM aJIMUHUCTPATUBHOM MPOIEAYPHI IO 3aBEPIICHUIO
UCIIONTHEHUS] TPeOOBAaHUI HCIIOJHUTENBHOTO JTOKYMEHTA SIBISIETCSl BO3BpAIICHHE
UCTIOTHUTENBHOTO JHcTa (CyneOHOro prKasa) B aJipec B3bICKATENs WU CY/a.

3.2.12.9. Cniocobom (pukcaruu pe3ybrara BbIIIOTHEHNUS aIMUHUCTPATUBHON
IpOLEAYPHl SIBISIETCA PETHUCTpanusi YBEIOMIICHUS O HAIMpPaBICHUU MOJHOCTHIO
UCTIOJTHEHHOTO HCITOJIHUTEIHHOTO JOKYMEHTA M BO3BPAT HMCIIOJHUTEIBHOTO JIMCTA
(cymebHoro  mpuka3za) B cHCTeMe  JOKyMeHTooOopora  «CmykeOHas

KOPPECTIOHAEHIIUSI».

3.3. ®opMupoBaHUE U HANpPaBICHHE MEKBEJOMCTBEHHBIX 3allPOCOB O
NpPEeOCTaBIEHUH TOKYMEHTOB U MH(OpMaIuK, HEOOXOAUMBIX IS
NPEeOCTaBICHUS MyHHUIIMIIAIBHOM YCIIyTH, B paMKaX MEXBEIOMCTBEHHOT'O

UH()OPMAITMOHHOTO B3aUMOICHCTBUS

I[OKYMGHTOB, 3arpammrnBacMbIX praBHeHI/IeM B COOTBCTCTBYIOIIUX OpTraHax
(OpFaHI/IBaHI/IHX) MoCpecaCTBOM MCXKBCAOMCTBCHHOI'O QJICKTPOHHOT'O

B3aMMO/ICHCTBUS, HE TIPEyCMOTPEHO.

3.4. bnok-cxema NpeNOCTaBICHUS MYHULMIAIBHON YCIyrM NpHUBEAEHA B

[Tpunoxenuu Ne 3 k HacTosILIEMY aIMUHUCTPATUBHOMY PETJIaAMEHTY.
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Paznen 4. ®opmbl KOHTPOJIS 3a HCIIOJTHEHUEM

AIMHUHUCTPATUBHOI'O PEIrjIaMCHTA

4.1.TTopsaok OCyIIEeCTBIACHUS KOHTPOJIA 3a COOJII0ICHUEM
1 UCIOJIHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMIIAMUA
TIOJIOKEHUH aJIMUHUCTPATUBHOTO PErIaMEHTA M WHBIX
HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS K

IIPEAOCTABICHNUIO MyHULIUIIAIBHON YCIIYTH, & TAKXKE IPUHATHEM UMU PELICHUN

4.1.1.Texymuii KOHTPOJIb 332 COOJIFOIEHHEM M UCIIOJIHEHUEM CIEMAINCTAMU
VYiopaBneHuss  IOJOXKEHUH  HACTOSALIErO0  aJIMUHHUCTPAaTUBHOIO  peErjlaMeHTa
OCYILIECTBIIAETCS HAYAJIbBHUKOM Y IIPABJICHUS.

4.1.2 KoHTpoJb 3a MOJHOTOM U Ka4eCTBOM MPEJOCTABICHUS MYHULIUTIATbHON
yCIyrd BKJIIOYAET B ceOsl IPOBEJIEHUE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,
HAIIPABJICHHBIX, B TOM YMCJIE, HA BBISBICHHUE U YCTPAaHEHHWE IIPUYMH U YCIIOBHH,
BCJIE/ICTBUE KOTOPBIX OBLIN HapylIeHbl IIpaBa B3bICKATEIECH, a TaKkKe
paccMOTpeHHEe, MPUHATHE pELIEHUI, MOArOTOBKY OTBETOB Ha OOpalieHHs
B3BICKATEJICH, COJEpIKAIMX >KaIOObI Ha JEHCTBUS (OC37CHCTBHE) CIICIIMATUCTOB

praBJ'ICHI/I}I, YIIOJIHOMOYCHHBIX JIMII, 4 TaAKXKC PCIICHUA praBHCHI/IH.

4.2.0TBETCTBEHHOCTD JTOJDKHOCTHBIX JIMII 33 PEIICHUS U ICHCTBHS
(Oe3neiicTBHE), IPUHUMaeMble (OCYIIECTBIIEMBIC) B XO/I€ MPEAOCTABICHHMS

MYHULANAIBHOU YCIIyTH

Cnenuanuctel YHOpaBi€HUs, YHIOJHOMOYEHHBIE JIMIA HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a pelieHus | jaeiictBus (Oe3melicTBhE), NpUHUMAEMbIC
(ocyriecTBisieMble) B X0/I¢ TPEAOCTABICHHS MyHHUIIUIATBHOW YCIYTH.

Cnenuanuct YmpaBlieHUsl, OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB, HECET
OTBETCTBEHHOCTh 3a TMOPANOK IpUe€Ma YCTHOTO 3ampoca WU 3asBJICHUS
(MMCHMEHHOTO 3aIlpoca) M HAMpaBJICHUS €ro CICHUAINUCTY, OTBETCTBEHHOMY 32

MCXKBCAOMCTBCHHOC BBaHMOHeﬁCTBHe;
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Cneunanuct VYrpaBiieHus,, OTBETCTBEHHBIM 3a INPUHATHE PELICHUS

0 IMpea0CTaBJICHUU MYHHHHHaHBHOﬁ YCIIYT'H, HECET MNEpCOHAIBHYIO
OTBCTCTBCHHOCTH 3a CBOCBPECMCHHOCTb M Ka4YCCTBO INOATOTOBKH YCTHOI'O OTBCTA

WU JOKYMEHTOB, SBJISIIOIINAXCS PE3yJIbTaTOM MYHULUITAJIBHON YCIIYTH.

4.3.TlonoxeHus1, xapakTepusylomiiue TpedoBanus K Gopmam
KOHTPOJIS 32 MPEIOCTABICHUEM MYHUIUIIAIBHON YCIYTH CO CTOPOHBI

rpakJIaH ¥ OpraHu3aiui

['paxxnane, 1opuarMYecKue Jula U OpraHU3alliy B CiIy4ae BbISIBICHUS (PaKTOB
HapyllEHUsT MOpsAAKAa  OPENOCTaBICHUS  MYHULMOAIBHOM  YCIYTrM  WJIU
HEHAJUIe)KAIIEro HCIOJHEHUSI HACTOSLIEr0 aJMUHUCTPATUBHOIO pErjlaMeHTa
BIIpaBe 00PATUTHCS € XKan000il B YIpaBieHue, MPaBOOXPaHUTEIbHbIE OPTaHbI.

I'paxxnane, IOpUAMYECKHME JMUA W OpraHu3allMd BIPAaBE HAINpPABIATH
3aMEUaHusl, PEKOMEHJAUWA WU MPEIJIOKEHUS IO ONTUMH3ALMM U YIYYIICHUIO

KadeCTBa N JOCTYITHOCTH IIPCAOCTABJICHUSA MYHHHHHaHBHOﬁ YCIIyTH.

Paznmen 5. JlocyneOHbii (BHeCY1eOHBIN) MOPSIOK 00XAIOBAHUS PEIICHHMA
U neiictBuii (0e3A€HCTBUS) OpraHa, MPEIOCTABIISIFOIIEIO MYHHUIUITATbHYIO

YCIIyTry, a TaKiKC JOJDKHOCTHBIX JIMI, MYHHIUITAJIbHBIX CIIY’KalllnX YHpaBHeHI/IH

5.1. 3asBuTeNnp BIpaBe 00KaJOBaTh HAPYIICHHE MOPSIKA MPEIOCTABICHUS
MYHUIIUNIATBHOM yCIIyT'M, BBIPA3UBIIEECSs B HEMPABOMEPHBIX PEIICHUAX U
JIEUCTBUS (6e3neticTBHE) Ynpasnenus, CHEUAIMCTOB YnpasneHnus,
YIOJIHOMOYCHHBIX JIMI[, IPH TPEJOCTABICHUN MYHHIIMIAIBHON yCIyru (manee —
Kanooa).

5.2. OcHoBaHMeM Ui Hadajga NIpOoIeaypbl gocyaeOHoro (BHECYIeOHOTO)
00KaJloBaHUs SIBJIICTCS TOCTYIUICHUE KanoObl (oOpaiieHus) B YpaBJiIeHUE OT
B3BICKATEJIS.

5.3. 3agBuTenp MMeEET MpPaBO Ha MOJydYeHHe WH(POpPMAIMM U JTOKYMEHTOB,

HCO6XO,Z[I/IMBIX JIIA 00OCHOBaHMS H pacCMOTpPCHUA JKaJI0OBI.
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5.3.1. 3asBUTENb MOXET OOpaTUThCA C Kajio0oii, B TOM YHUCIIE B

CIEAYIOUIUX CIyYasx:

- HapylleHUWEe CpPOKa PEruCTpalyH 3ampoca 3asBUTEN O NPEIOCTAaBICHUN
MYHULIMNAIBHOMN YCIIyTH;

- HApYUIEHUE CPOKA MPEOCTABICHHUS MyHULIUIIAJIBHOW YCIIYTH;

- TpeboBaHMe Yy 3asiBUTENs] JOKYMEHTOB, HE MpPEIyCMOTPEHHBIX
HOPMaTUBHBIMHM MpPaBOBbIMU akTamu Poccuiickorn Penepanuu, HOPMATUBHBIMU
paBOBBIMH akTaMu CaxalMHCKOW 00J1acTH, MPAaBOBBIMU aKTaMU MYHULIUIIAILHOTO
oOpazoBaHmsi  TOpOACKOW  OKpyr  «OXWHCKHW» I TPEIOCTaBICHUS
MYHULIMNANBHOMN YCIIyTH;

- OTKa3 B IPUEME JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTMBHBIMM IPaBOBbIMU akTamu Poccuiickon ®Penepaumy, HOPMATUBHBIMU
paBOBBIMH akTaMu CaxallMHCKOW 00J1acTH, MPAaBOBBIMU aKTaMU MYHULIUIIAILHOTO
oOpazoBaHmsi  TOPOACKOM  OKpyr  «OXWHCKHW» I TPEIOCTaBICHUS
MYHULIMNAIBHOMN YCIIYTH, Y 3asBUTEIS,

- OTKa3 B MPEJOCTABICHUA MYHHIIMIIAJBHON YCIIYT'H, €CJIM OCHOBAHMUS OTKa3a
HE TPEIyCMOTPEHbI (efepalbHBIMU 3aKOHAMHU U MPUHATHIMH B COOTBETCTBHH C
HUMHM WHBIMM HOPMaTUBHBIMM MpaBoBbIMU akTaMu Poccuiickoin ®enepaunu,
HOPMATUBHBIMU MPAaBOBbIMH akTaMu CaXalMHCKOW 00JIacTH, MPABOBBIMU aKTaMU
MYHUIIUTIATBHOTO 00pa30BaHusl TOPOACKON OKpYT «OXUHCKUN;

- 3aTpeOoBaHUE C 3asIBUTENS MPU MPEIOCTaBICHUM MYHULIUIMAIBLHON YCIyTU
IJIaThl, HE MPEIyCMOTPEHHOM HOpPMATUBHBIMU akTamu Poccuiickon dPenepannu,
HOPMATUBHBIMHM TPaBOBBIMHU akTamMu (CaxajguHCKOM 00JacTH, MPaBOBBIMU aKTaMU
MYHULMIIATBHOTO 00pa30BaHUs FOPOACKON OKPYT «OXUHCKUAN;

- OTKa3 YIpasieHus, JOJDKHOCTHOIO JULA YIPaBJIeHUs, IPEAOCTABIAIOIETO
MYHUIUNIATBHYIO YCIYTY, B UCIpPAaBJICHUU JTOMYLIEHHBIX ONEYaTOK U OLIMOOK B
BBIJIJAHHBIX B PE3YyJbTATE MPENOCTABICHUS MYHHUIMIAIBHOM YCIYIM JOKYMEHTaXx
a1M00 HapyIlIEHHWE YCTAHOBJIEHHOI'O CPOKA TAKUX UCIPABICHUM.

5.3.2.Kano06a qo/pKHA CoepKaTh:
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- HAaMMCHOBAHHNC OpraHa MCCTHOI'0 CaMOYIIpaBJICHW:A, HIPCAOCTABIIAIOIICTO

MYHUIUMNAIBHYIO  yCIYTY,  JOJDKHOCTHOTO  JIMI[a  OpraHa  MECTHOTO
CaMOYIPABJICHUS,  MPEAOCTABISIONIET0  MYHHUIMNAIBHYIO  YCIyry,  Ju0o
MYHUIIUIAIBFHOTO CITy)Kallero, pemeHus u JeicTBus (0e31eHCTBHS) KOTOPBIX
00XKaITyrOTCS,

- (amuIuio, UMs, OTYECTBO (MOCIeIHEe — MPU HAJIWYUH), CBEICHUS O MECTe
KHUTEJIbCTBA 3asBUTENS — (PU3UYECKOTO JMla Ju00 HaMMEHOBAaHUE, CBEACHUS O
MeCTe HaXOXKICHUsSI 3asBUTENsI — FOPUIMYECKOrO JIUIA, a TaKke HoMmep (Homepa)
KOHTaKTHOro TenedoHa, ampec (ampeca) SIEKTPOHHOW MOYTH (IPH HATUYHH) U
HOYTOBBIN aApec, MO0 KOTOPBIM JI0JKEH OBITh HAIIPaBIIEH OTBET 3asIBUTEIIIO;

- cBesieHUs1 00 00XKamyeMBbIX pelleHusX u aercTBusix (OesneiicTBun) oprana
MECTHOTO CaMOYMpAaBIEHUsS, MPEIOCTABISAIONIEIO0 MYHUIUMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIJA OpraHa MECTHOTO CaMOYIpaBJICHUs, NPEIOCTaBIISIONIETO
MYHUIIUIAJIBHYIO YCIYTY, TH00 MyHHUIIMIIATBHOTO CIYXKAIIETo;

- JIOBOJIbI, HA OCHOBAaHMM KOTOPBIX 3asBUTENb HE COTJIACEH C pEIleHHEeM U
NeiCTBUEM (O6e3neticTBreM) oprasa MECTHOTO camMOyTpaBieHus,
IPEIOCTABIIAIONIETO0 MYHUIUIAIbHYIO YCIYTy, AOJDKHOCTHOTO JIMIIA OpraHa
MECTHOTO CaMOYIpPABJICHHUS, MIPEIOCTABISIONIET0 MYHHUIMIIAIbHYIO YCIYTY, JH00
MYHUIIMIIAJIBHOTO  CIy’)Kallero. 3asBUTENEM MOTYT ObITh  IPEACTaBICHBI
OOKyMeHThI (MpM HAJIWYWU), TOATBEPXKAAIONIME JOBOABI 3asBUTENSA, JIMOO HX
KOTIHH.

5.4. Kanoba momaercsa B YmpaBieHHe B MHCbMEHHON (popme, B TOM 4uCIie
IpY JIMYHOM TPUEME 3aABUTEIS, WK B DJIEKTPOHHOM BHJIE.

5.5. B cnyuae ecnu xanoba nojgaeTcs uepes MpeACcTaBUTENS 3aBUTENS, TAKKe
NPEJCTaBISIeTCS] TOKYMEHT, MOATBEPKAAIONINNA MOJHOMOYMSA HAa OCYIIECTBICHHE
JIecTBUH OT WMMEHHM 3asBUTeNs. B KadecTBe JOKYMEHTa, MOJTBEPIKAAIOLIETO
MOJTHOMOYHSI Ha OCYIIECTBJIEHUE NEHCTBUH OT MUMEHH 3asBUTENS, MOXET OBITh
npe/CcTaBieHa:

1) odopmieHHas B COOTBETCTBHM C 3aKOHOJATEIbCTBOM POCCHUCKOM

deneparuy TOBEPEHHOCTH (1151 PU3UIECKUX JTUII);
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2) oopmIieHHAS B COOTBETCTBUH C  3aKOHOJATEIHCTBOM Poccuniickon

denepauuu JOBEPEHHOCTb, 3aBEpPEHHAs IMEYaThIO 3asBUTENS W MOANUCAHHAS
PYKOBOJIUTENIEM 3asBUTENSI WM YIOJTHOMOYEHHBIM 3TUM PYKOBOJMUTEIIEM JIHIIOM
(st FOpUIUIECKIX JIHII);

3) Komus pelieHUS O Ha3HAYCHHHM WM 00 H30paHuu JMOO MpHKaza o
Ha3HauYeHUH (HU3UYECKOTO JIUIA HA TOJDKHOCTh, B COOTBETCTBUHU C KOTOPHIM TaKOE
dbusnueckoe aMIO OOJaJaeT MpaBOM JEHCTBOBATb OT MMEHHU 3asBUTEN Oe3
JIOBEPEHHOCTH.

5.6. mpuem xanod B MUCbMEHHOW (hOpME OCYIIECTBISAETCS YTpPaBICHUEM B
MECTe pa3MEIICHHUs, B MECTE MPEJIOCTABICHH MYyHUITUNIAILHOU yeiryru ( B MecTe,
r7Ie  3asBUTENb TOJABaJl 3alpoC Ha TMOJyYeHHWE MYHUIIUNAIBLHON YCIyTH,
HapylIeHUE TOpsAKa KOTOpoiMl oOxamyercs, Au00 B MeCTe, TAe 3asBUTEIEM
HOJIYYCH Pe3y/IbTaT YKa3aHHON MYHHIIUIIAIBHOW YCITYTH).

Kanoba B nucbMeHHON (hopMe MOKET OBITh TAK)KE HAIIPaBJIEHA TIO MOYTE.

B cnyyae momaum >kanoObl MpH JMYHOM MpUEME 3asBUTENb NPEACTaBIISET
JOKYMEHT, YIOCTOBEPSIOIINIA €0 JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATEIIHCTBOM
Poccuiickon denepannn.

5.7. B onektpoHHOM BHJE XKajgo0a MOXET OBITh IOjJaHa 3asBUTEIEM
MOCPEACTBOM:

1) odunmanpHOTO caiiTa AJMUHHCTPAMM MYHHIMIAIBHOTO O00pa30BaHUS
TOPOACKOH OKpYyTr «OXWHCKUW» B HHPOPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON CETH
WHTEPHET;

2)31eKTPOHHOMU MOYTHI Y ITPaBJICHUS.

5.8. XKanoba paccmarpuBaercs YpaBieHUEM.

5.9. XKanoba, moctynuBias B YTpaBieHHE, TOIJICKHUT PETUCTPAIUU HE
MO3/IHEE CJIEIYIOUIEro paboyero AHs CO JHS €€ MOCTYIUICHUS.

3aperucTpupoBaHHas kamo0a TMOMJICKUT PACCMOTPEHHUIO TOJDKHOCTHBIM
JMIIOM, HAJIeJICHHBIM TOJHOMOYHUSAMM 10 PACCMOTPEHHUIO 3Kalod, B TeueHHUeE
NATHAIUATH padoOuMx THEH CO JIHA €€ pEerucTpaluu, a B ciydyae 00KaJlOBaHUSA

OTKa3a praBHeHI/IH B IMPHUEMC OOKYMCHTOB Y 3asiBUTCIIA 100 B HCIIPaBJICHNHA
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AOIIYIICHHBIX OIICHYATOK U OIIMOOK WU B ciy4dac 00>KaJIOBaHMS HapymCcHUA

YCTaHOBJIEHHOI'O CPOKa TAKUX MCIIPABICHUW — B TEUEHHE MSTH pabOuyMX JHEH Cco
JTHS €€ PEeruCTpalyi.

5.10.YmpaBnenue o0ecrieunBaeT:

1) ocHareHre MeCT MmpuemMa xajoo;

2) uH(bOPMUpPOBAHHME 3asBHUTENCH O TOPSIKE OOXKAIOBAaHUS pEIICHUH U
nevictBuid (0e3neiicTBus) YIpaBleHuUs, €ro JTOJKHOCTHBIX JIUI], MyHHUIIUITAIbHBIX
CIy)KallluX  MOCPEICTBOM  pa3MellleHuss HuH(poOpMauuM Ha CTeHAax, Ha
odunmansHOM caifte, Ha EauHOM moprane rocyJapCTBEHHBIX U MYHHUIIUIAIbHBIX
yenyr (GpyHakiuit) CaxaauHCKOW 001aCTH;

3) KOHCYJIFTUPOBAHHE 3asBUTEICH O TMOpPSIKEe O0XKAIOBAHUS PEUICHHUS U
neiictBuil (0e3meicTBysl) YIpaBleHHs, €ro JOJDKHOCTHBIX JIUI, MyHUITUTIAIBHBIX
CIIy’KallliX, B TOM YHUCIIE [0 TeJIe(POHY, dJIEKTPOHHOM 10YTe, IpU JIUYHOM IIPUEME;

5.11.TIo pe3ynbpraTam paccMOTPEHUS KanoObl YNpaBlIeHUE IPUHUMAET OJHO
U3 CIEIYIOIMINX PEIICHUI:

- yIOBJETBOpSIET >kano0y, B TOM 4ucie B (opMe OTMEHbI MNPUHSITOrO
pellieHus, UCIPaBJICHUSA AONYIIEHHBIX YIpaBICHWEM OINEYaToOK M OIIMOOK B
BBIIaHHBIX B PE3yJIbTAaTEe MPEAOCTaBICHNUS MYHULUIAIBHON YCIYI'M JOKYMEHTaX,
BO3BpaTa 3asBUTENIO JICHEKHBIX CPEJCTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTUBHBIMM TIpaBOBbIMM akTaMu Poccuiickoit ®enepanuu, HOpMaTUBHBIMU
aktamu  CaxajnuHCKOM  00JacTH, MpPaBOBBIMM  aKTaMM  MYHULMIAIBHOIO
o0pa3oBaHUs TOPOACKON OKPYT «OXHHCKHUII», a TAK)KE B UHBIX (hopMax;

- OTKa3bIBAET B YAOBJIETBOPEHUH 5KaJIOOBI.

B oTBeTe 1o pe3ynbpraraM pacCMOTPEHUS Kalo0Obl yKa3bIBAIOTCS:

- HAMMEHOBaHUE OpraHa MECTHOTO CaMOYIpPAaBIIEHUS, JOJHKHOCTh, (haMuius,
UMsl, OTYECTBO (U HAJIMYHMH) €T0 JODKHOCTHOTO JIMIIA, IIPHHSBIIETO PELICHUE T10
xainoOe;

- HOMEp, Jara, MECTO MpPHUHATHS pEUIeHMs, BKJIIOYas CBEIEHUS O
JNOJDKHOCTHOM — JIMIIE, pelleHue win jaedictBue  (Oe3feiicTBHE) KOTOPOTO

oOxainyercs;
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- ammmus, ums, otdecTBO (NPU  HATUYHH) 1581051 HAaNMEHOBAHUE

3asiBUTEN,

- OCHOBAHUS IS PUHATHS PEIICHUS 110 )Kajao0e;

- IPUHSTOE TI0 KaJlo0e pellieHue;

- ecly kano0a mpu3HaHa 0OOCHOBAHHOM — CPOKHU YCTpaHEHUs HapYIICHUH, B
TOM YHCJIE CPOK IMPEAOCTABICHUS PE3yJIbTaTa MyHHUIIUIIAIbHON YCITYTH;

- CBEJICHUS O TIOPSAKE 00KaTOBaHUS MPUHSITOTO 1O JKaJI00e pPeIIeHus.

5.12. OtBer mo pe3ynbTaTaM PACCMOTPEHHUS >KaJIOObI MOIMHCHIBACTCS
YIOJIHOMOYEHHBIM Ha PACCMOTPEHHUE 5KAIO0BI I0JKHOCTHBIM JIMIIOM Y IPaBJICHUS.

[To >xemanuio 3asgBUTENS OTBET IO pe3yJibTaTaM PACCMOTPECHHS KOOI
MOXET OBITh TPEJCTABICH HE TO3AHEE IHS, CICAYIOMIETO0 3a JHEM MPUHSTHUS
pemeHusi, B (QopMe SIEKTPOHHOTO JOKYMEHTA, TMOJMUCAHHOTO DSJIEKTPOHHOU
MOANKUCHIO YITOJTHOMOYEHHOTO Ha PACCMOTPEHHUE kKajdo0bl JTOHKHOCTHOTO JIMIA U
(nM) YIOJTHOMOYEHHOTO Ha PACcCMOTPEHHE KaJoObl oOpraHa, BHJ KOTOpPOH
YCTAHOBJIEH 3aKOHOJATENLCTBOM Poccurickon denepanuu.

5.13. YnpaBneHue OTKa3bIBa€T B YAOBIETBOPEHUU >KaJOOBl B CIETYIOIINUX
ciyvasix:

1) HanMyue BCTYMHUBIIETO B 3aKOHHYIO CHJIY PEIICHHUS Cy/a I10 ’Kajlode 0 TOM
e MPEAMETE U [0 TEM K€ OCHOBAHUSIM;

2) moxada »KaysoObl JIMIIOM, IMOJIHOMOYHS KOTOPOTO HE IOJTBEP)KICHBI B
MOPSIKE, YCTAHOBIIEHHOM 3aKOHO1aTeNbCTBOM Poccuiickoint denepannm.

5.14. JIomKHOCTHBIE JMIa YIpaBiCHUs, HAACICHHbIE MMOTHOMOYHUSAMHU I10
PacCMOTPEHHUIO Kalo0 Ha HApYIICHUE MOPsJIKa MPEIOCTABICHUS MYHUIIMIATHHOM
YCIIYTH, TIOPSKAa WX CPOKOB PACCMOTPEHUS KaJI0Obl, TMOO HE3aKOHHBIN OTKa3
WU YKJIOHEHUE YKa3aHHOTO JIOJKHOCTHOTO JIMIIA OT MPUEMA €€ K paCCMOTPEHUIO
HECYT OTBETCTBEHHOCTh B COOTBETCTBMHM C yacTsMu 3 U S ctatb 5.63Koxaekca 00

aAMUHHCTPATUBHBIX NpaBoHapymeHusax Poccuiickon denepannu.



