AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPABOBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»

IMOCTAHOBJIEHHUE
oT Ne
r. Oxa
«O06 YTBEPKACHUU
aJIMAHUCTPATUBHOTO periamMeHTa
PEIOCTaBICHUS MYHHIIHITATEHOM
ycnyrn  «XpaHEHHE, KOMIUIEKTOBaHUE
(popmupoBanwme), y4aer u

UCIIONIb30BAaHUE apPXHMBHBIX JOKYMEHTOB
U apXUBHBIX (POHIIOBY»

B cootBerctBun ¢ ®@enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IIPEIOCTABIEHUS TOCYJaPCTBEHHBIX U MYHULMIIAIBHBIX YCIyT», pacnopsbkenueM [IpaButenbcrBa
Caxanmunckoir obmactu ot 30.04.2015 Ne 191-p «OO0 onTtuMM3alUM MPEAOCTaBICHUS
MYHUIIMNIAJIBHBIX YCIYT W TOCYJAapCTBEHHBIX YCIYT, MPEJOCTaBISEMbIX OpraHaMH MECTHOI'O
camoynpasiieHus», pacnopsbkeHueM IIpaBurensctBa Caxanuuckod oOmactu ot 15.09.2015 Ne
459-p «OO0 yrBepkaeHHMH THIOBOTO aIMHHHCTPATHBHOTO pEriaMeHTa IPeIOCTaBICHHS
TOCYJIapCTBEHHBIX  (MyHHIMIAIBHBIX)  yCIYr  OpraHaMM  MECTHOIO  CaMOYIpPaBJICHUSI
MYHUIIUMTIATBHBIX 00pa3oBaHuil CaxaJlMHCKON 00JacTh», PYKOBOACTBYSCH cTaTtbeil 42 ¥YcraBa
MYHUIIMNIAJIBHOTO 00pa30BaHUs TOPOACKON OKpYyTr «OXUHCKUI»,

I[TOCTAHOBJIAO:

1. YTBepIuTh aIMUHUCTPATUBHBIA pEIIAMEHT MPEAOCTaBICHUS MYHUIMIIAIBLHOU
yoryru  «XpaHeHue, KOMIUIeKTOBaHWE ((popMHUpOBaHME), y4€T M HCIOJb30BAaHUE aPXUBHBIX
JIOKYMEHTOB U apXUBHBIX (DOHIOBY» (IIpHUIIaraercs).

2. Ony06nukoBaTh HacToflllee MOCTaHOBIEHHE B razere «CaxaluHCKU He(TIHUKY,
pa3MecTuTh Ha OpUIIMATBLHOM CalTe aJIMUHUCTPALlMM MYHHUIIMIAIBHOTO 00pa30BaHUs TOPOJICKOM
okpyr «OxuHCKui» Www.adm-okha.ru.

3. KoHTposp 3a HCIIOTHEHNEM HACTOSLIETO OCTAHOBJIEHHS BO3JIOXKUTh HA 3aMECTUTENSA

TJIaBbl MYHHUIUIIAJIBHOIO O6p&30BaHI/I$I l"OpO)ICKOﬁ OKpyTr <<OXHHCKHﬁ)), 3aMCCTUTCIIA TJ1aBbl
AIMUHUCTpAlU MYHUIIUIIAJIBHOT'O 06p8.30BaHI/I$I TOpO,Z[CKOfI OKpyT «OXUHCKHUI» II0 BOIIpoCcaM
MCECTHOI'0 CaMOYIIPAaBJICHUSA, KAAPOBBIM U 06H_II/IM BOIIpocamM Cremanona K.B.

I'maBa MyHMIMIIAIbHOTO 00Pa30BAHMA C.H. I'yces
ropoackoi okpyr « OXmHCKH I


http://www.adm-okha.ru/

YT1BepxaeH

IIOCTAaHOBJIEHUEM aIMUHUCTPALIUN
MYHUIUIAIBHOIO 00pa30BaHus
ropozcKoil OKpyr «OXUHCKUII»

oT No

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUS MYHUIIUTAJIBHOM YCJIYTH
«XPAHEHHUE, KOMIVIEKTOBAHHUE (POPMHUPOBAHMUE), YYET U
HNCITOJIb30BAHUE APXUBHBIX TOKYMEHTOB U APXUBHBIX ®OHAOB»

Paznen 1. OBIIUE ITOJIOKEHU A
1.1. IIpeamer peryaupoBaHus aIMUHUCTPATUBHOTO pErjaMeHTa

Hacrosmmii afiMUHUCTPAaTUBHBIA PETIaMEHT YCTaHABIMBACT CPOKHM U IIOCIEN0BATEIBHOCTD
aIMMHHMCTPAaTUBHBIX MpOLEAYp M aJAMMHHUCTPAaTHBHBIX JEHUCTBUH NIPU  IPENOCTABICHUU
MYHUIUIATBHON YCIIyru «XpaHeHHne, KOMIUIEKTOBaHHE ((popMupoBaHue), yUeT U HCIOIb30BaHHE
apXMBHBIX JJOKYMEHTOB U apXUBHBIX (DOHIOBY (J1asiee - aAMMHUCTPATUBHBIN pErJaMeHT).

1.2. Kpyr 3asButenei

1.2.1. 3asgBuTENsIMH SABISIOTCA:

- OpraHu3alMM, YYpeXJEeHUS U Npeanpusatus (IOpUAMYECKUE JIULA), SBISIIOIIMECS
MCTOYHUKOM KOMILUIEKTOBaHUS apXUBHOTO CEKTOPA;

- @epnepanbHble  TOCYAApCTBEHHBIM  YHUTapHblE MPEIUPUSTHS, TOCYAapCTBEHHbIE
yupexaeHus, sBisromuecs: coocrBeHHocThI0 Poccuiickoit deaepannn, cyobekToB Poccuiickoii
®denepalyiy, pacroyioKEHHbIE HA TEPPUTOPUN MYHHUIMIAIBHOIO 00pa30BaHUS TOPOACKON OKPYT
«OXHUHCKUNY;,

- OPraHbl MECTHOTO CaMOYTIPABIICHHUS,

- MyHULUTAJIBHBIE IPEATIPUATHS;

- HETOCYIapCTBEHHBIC OPraHU3AlMH, B CIIy4ae 3aKJIIOUEHUs COOTBETCTBYIOIErO JOTOBOPA;

- rpaxkJaHe (pu3nvecKue JIMIa), B ciiyyae 3aKJIF0YeHHs COOTBETCTBYIOILIETO 1I0T0BOPA);

- JIMKBUJIUPOBAaHHBIE IOPUAWYECKHE U (PU3NYECKUE JIMIa, OCYIIECTBISBIINE CBOIO
NeSITebHOCTh HAa TEPPUTOPUU MYHUIUIIATIBHOTO 00pa30BaHUs TOPOACKOM OKpYTr « OXUHCKUII»

(manee — 3asBUTENH).

1.2.2. TlonHOMOYMSIMM BBICTYIIATh OT HMMEHM 3asBUTEJIEH NIPU B3aUMOJCHCTBUH C
COOTBETCTBYIOIIMMHU OPraHaMU UCIIOJHUTEIBHON BIACTH, OPraHAMHM MECTHOTO CaMOYIIPABIIEHUS U
UHBIMH OpraHU3alUsAIMH TPU MPEJOCTaBICHUN MYHUIMIAIBHOM YCIyrd oONajaroT JIMIA, B
COOTBETCTBUHU C O(POPMIICHHOM B YCTAaHOBJICHHOM 3aKOHOAATeNbcTBOM Poccuiickoit denepanmn
HOpsi/IKE JTOBEPEHHOCTH, Ha yKa3aHUU (ellepalbHOTO 3aKOHa JIM00 Ha aKTe yIMOJHOMOUYEHHOIO Ha
TO TOCYIapCTBEHHOI'O0 OPraHa Wiy OpraHa MECTHOT'O CaMOYITPaBJICHUS.

1.3. TpeGoBaHus K NOPAAKY HHOOPMUPOBAHUS
0 MOPAJIKE MTPENOCTABIECHNS MyHULIUIIAJIbHON yCIyTH

1.3.1. Undopmanus mo BompocaMm MpPeJOCTaBICHUS MYHUIUINATHHONW YCIYyTH COOOIIaeTcs
3aSIBUTEIISIM:

- MpU JIMYHOM OOpalieHWH B OpPraH MECTHOTO CaMOYIPABJICHHS, MPEIOCTABIISIOMINN
MYHHUITUTIATBHYIO yeryry (manee - OMCY) mo aapecy r. Oxa, yn. Coserckas, n. 32, 1 srax,
noHeAeNbHUK — ueTBepr, ¢ 09.00 xo 13.00, ¢ 14.00 no 18.00, matHuna, c 09.00 no 13.00;

- Ipu OOpaIeHUu C HUCIIOJIB30BAHUEM CPEJICTB TelNe(OHHOU CBS3H MO HOMepy Tenedona 8



(42437) 3-30-10;

- mpu nuckMeHHOM oOpamenun B OMCY mo moute mo azapecy 694490, CaxanmuHckas
o0nactsp, r. Oxa, yn. CoBerckas, A. 32 1100 B 3J1E€KTPOHHOM BHUJIE 10 aJPECy 3JIEKTPOHHOM MOYTHI
meriya@okha.dsc.ru;

- IOCPEACTBOM Pa3MELICHUS CBEICHUN:

a) Ha odurraasHoM MHTepHeT-caiite Www.adm-okha.ru;

0) B  pErHOHANBHOM  TOoCyHapcTBeHHOH  uH(popmanmmnoHHOH  cucreme  «llopran
TrOCYJapCTBEHHBIX M MYHUIIUITAIBHBIX yenyT (dbyaknmii) CaxanuHckoi oomactuy (nanee - PIITY)
https://uslugi.admsakhalin.ru;

B) B (denepasbHOM TOCYIapCTBEHHOW WH(GOPMAIIMOHHONW cHucTeMe «EIMHBIA mopTal
rOCYJapCTBEHHBIX U MYHHUIMIIATBHBIX yCIyT (pyHkuuii)» (nanee - EINTY) www.gosuslugi.ru;

') Ha UHPOPMAIIMOHHOM CTeH e, pacnoyioxkeHHOM B OMCY;

1.3.2. Csenmenus 0 XoA€¢ MNPEAOCTABICHHUS MYHUIIMNAIBHON YCIYTH COOOMIAIOTCS
3asIBUTEIISAM:

- ipu JInyHOM oOpatienuu B OMCY;

- ipu obpamennu B OMCY ¢ ucnonb3oBaHueM cpeCTB TeaehOHHON CBA3H;

- Ipu nMcbMeHHOM obpaieHn B OMCY 1o noure 1100 B 3JIEKTPOHHOM BUJIE;

1.3.3. UudopmupoBanue npoBoautcs B hopme:

- YCTHOTO WH(OPMHUPOBAHUS;

- MUCbMEHHOTO UH(POPMHUPOBAHUSL.

1.3.3.1. YcrHOe mHpopMupoBanue ocymectisercs crenuamucramu OMCY u (mmm) MOI]
npu oOpalIieHuy 3asBUTeNeH 3a HHPOpMAIMel TUYHO WK 1O Tele(oHy.

CreunanucTpl, OCYLIECTBISIONIME  YCTHOE  HMHQOPMHpPOBAHUE, I[PUHUMAIOT  BCE
HEOOXOUMbIEC MEPHI JIJIS a4 MOJHOTO U ONEPATUBHOTO OTBETA HA MOCTABICHHBIE BOMPOCHL.

YcrHoe WHGOPMHUPOBAHME KAXKIOTO 3asBUTENS OCYIIECTBISCTCS B TEUYEHHE BPEMEHH,
HE00X0IMMOTro AJIsl ero HHPOPMHUPOBAHUS.

1.3.3.2. Tlpu otBerax Ha TenegoHHbie 3BOHKK crnenuanuctel OMCY moapobHo, B
KOPPEKTHOH opMe HHYOPMUPYIOT OOpaTUBIINXCS 3asiBUTENIEH 110 HHTEPECYIOIINUM UX BOIIPOCAM.
OTBeT N0/KEeH HAaUMHAThCSA ¢ MHPOpPMAIMU O HAaUMEHOBAaHUM OpPraHa MECTHOT'O CaMOYIpaBJICHHUS,
B KOTOpBIH OOpaTwics 3asBUTENb, (aMIINK, UMEHM, OTYECTBE W JIOJDKHOCTHM CIELUANNCTa,
MNPUHSBIIETO TEIEPOHHBIN 3BOHOK.

IIpu yctHOM oOpamienun 3asButens (mo tenedony) crneruanuctsl OMCY naoT OTBETHI
camocTosTenbHo. Ecnu crenuanuct, K KOTOpoMy oOpaTHJICs 3asiBUTENb, HE MOXET OTBETUThH Ha
BOIIPOC CAaMOCTOSITENIBHO, TO 3aBUTEINb JIOJKEH ObITh HAPaBJIECH K JPYroMy CIIEHUAUCTY WU )K€
o0OpaTHUBIIEMYCS 3asBUTEIO JOJKEH OBITh COOOIIEH TeleQOHHBIM HOMEp, MO KOTOPOMY MOXKHO
HOJY4YUTh HEOOXOJUMYI0 MH(MOpMAIHIo, JMOO CHEHHATUCT MOXKET MNPEeIIoKHUTh 3asBUTEIIO
00paTUTHCA MUCHbMEHHO.

1.3.3.3. [TucbmenHoe MHGOPMUPOBAHHE OCYLIECTBISETCS IyTEM HaIlpaBIeHUs] TUCbMEHHBIX
OTBETOB IOYTOBHIM OTIPABICHUEM WM MOCPEICTBOM MH()OPMALIMOHHO-TEIEKOMMYHHUKAMOHHBIX
cereil oOmiero monb30BaHUS (MO AJIEKTPOHHOM mouTe, MO (akCy) HCXOAS U3 BBIOPAHHOTO
3asiBUTEJIEM CIIOC00A HAIPaBIIEHUS €My OTBETA.

OTBer Ha oOpaleHHe 3asiBUTENS MPEAOCTABIAETCS B IPOCTOM, YETKOW U MOHATHOM Gopme ¢
yKazaHueM (aMuiInK, MHUIUMAIO0B, HoMepa Tenedona crnenuanicra OMCY.

OTBeT HampaBisgeTcs B MUCbMEHHOM BHJIE B 3aBUCUMOCTH OT CIIOoco0a oOpalieHust 3asiBUTENs
3a uHbopManuedl WM crocoba JIOCTaBKM OTBETa, YKa3aHHOTO B MHCbMEHHOM OOpalleHuu
3asBUTEISL.

OTtBeT Ha oOparieHue, NocTynusliee B GopMe AIEKTPOHHOIO JTOKYMEHTA, HAIlpaBisieTcs B
¢dopMe 3IEKTPOHHOTO JOKYMEHTa MO aJpecy >JIEeKTPOHHOM MOYTHI, YKa3aHHOMY B OOpalleHHH,
WIH B IHCbMEHHOM (popMe 10 MOYTOBOMY ajjpecy, yKa3aHHOMY B OOpaIlieHUH.

1.3.4. Wndopmamnus, ykazannas B mnyHktax 1.3.1 - 1.3.2 mHacrosmero pasmena
aIMUHHCTPATUBHOTO  perjamMeHTa, oOpa3lbl 3alOJHEHHUS  3asBJICHUS, W3BJICUCHUS U3
HOPMATHUBHBIX TIPAaBOBBIX AaKTOB, COJAEP)KAIIMX HOPMBI, PETYIUPYIOIIHUE MACATEIbHOCTb I10
MIPEIOCTaBICHUIO MYHUITUTIATBLHON yciyrH, pazmeniatores OMCY Ha nHDOpManmOHHOM CTEHIE



OMCY, odpunnansunom Untepuer-caiire, PIII'Y u EIIT'Y.

1.3.5. NndopMupoBanue 3asBUTENICH CIEIUAINCTAMH MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
IPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHULMNAIbHBIX ycuyr (manee - M®ILI) u pa3menieHue
uH($OpMaIlMU 0 MPEAOCTaBICHUH MyHUIIMNIAIBHOH yciayru B M®L] ocyiiecTBisieTcs pyu HaIU4uu
cornameHust o B3aumonencTBuu Mexagy OMCY u MOL| B cooTBeTcTBUH € TpeOOBaHHUSIMHU
noctaHoBieHus IlpaBurensctBa Poccmiickoit ®depepanmm ot 22.12.2012 Ne 1376 «O6
yrBepkaeHnn  [IpaBunm  opraHusanuu  JI€STEIbHOCTH  MHOTO(QYHKIMOHAJIBHBIX  LIEHTPOB
MPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHULMIAIBHBIX YCIYr», COIJIAIICHUS M HOPMATUBHBIX
akToB M®II.

1.3.6. Ha EIIT'Y u PIII'Y pa3memiaercs cienyromias nHGopMaus:

1) wucyepmbIBalOIMKA TEpeueHb JOKYMEHTOB, HEOOXOIUMBIX /IS IPEJOCTaBICHUS
MYHULIUNIAJILHON yCIyTH, TpeOOBaHUA K 0(OPMIICHHUIO YKa3aHHBIX IOKYMEHTOB, a TAK)Ke MepeueHb
JIOKYMEHTOB, KOTOPBIE 3asIBUTEIb BIPABE MPEACTABUTh 110 COOCTBEHHON MHUIIMATUBE;

2) Kpyr 3asBUTENEH;

3) CpoK IIpeloCTaBIIEHUSI MyHULIUIIAJIbHOW YCIYTH;

4) pe3ynbTaT MPENOCTABICHUS MYHUIUMNAIBHONH YCIYTd, TMOPSAIOK MPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs pE3yJIbTaTOM IPEAOCTaBICHHSI MyHUIIUIIAIIBHOM YCIIYyTH;

5) pa3Mep TOCyIapCTBEHHOW MOIUIMHBI, B3UMAEMOW C 3asBUTENS MPH MPEIOCTaBICHUU
MYHHUIMIIAJIBHON YCIYTH;

6) HCUEepNBIBAIOLIUI MEepeueHb OCHOBAaHMM JJisi TPUOCTAHOBJICHHUS WM OTKa3a B
IIPEIOCTABIEHUU MYHUIIUTIAIBHON YCIYTH;

7) o mpaBe 3asBUTENS Ha 10CyqeOHOe (BHECyeOHOe) 00kanoBaHue AecTBUil (Oe3aeiicTBIs)
U PELIEHUM, TPUHSTHIX (OCYIIECTBISEMBIX) B X0/1€ IPEIOCTABIECHUS MYHULIUIIAIbHON YCIYTH;

8) dopmbl 3asBieHuil (YBeIOMIIGHUH, COOOIIECHUI), UCHIOIb3yeMble MPH MPEI0CTaBICHUU
MYHULIMTNIAJIbHOW YCIYTH.

WNndopmanusa Ha EINI'Y u PIII'Y o nopsinke u cpokax NpenocTaBiIeHUs MYHUIUNATbHON
yCIyTH Ha OCHOBaHMM CBEJEHUH, cojepkaumxcsd B  (elepalbHOW TroCyAapCTBEHHOM
uH(popMannoHHoOH cucteme «DenepanbHOil peecTp TOCyIapCTBEHHBIX U MYHHUIIUMAIBHBIX YCIYT
(pyHK1MIT)», TpeIOCTABISIETCS 3asIBUTEINIO OECIIaTHO.

JlocTyn K nH(pOpMaIMK O CpOKaxX U MOPSAIKE MPEOCTABICHUS YCIYTH OCYLIecTBIseTcs 0e3
BBIMIOJIHEHUST  3asiBUTENIEM KakuX-IHOo TpeOoBaHMM, B TOM uucie ©O€3 HCIOJIb30BaHUS
IPOTPaMMHOT0 OOECIIeYeHHs], YCTaHOBKa KOTOPOI'0 Ha TEXHUYECKHUE CPEJICTBA 3asBUTEINS TpeOyeT
3aKJIIOUYEHUS JIMLEH3MOHHOTO WJIM HMHOIO COIVIAIeHWs] ¢ MpaBooOIajgaTesieM MpOrpaMMHOIO
o0OecrievyeHrs, MPeIyCMAaTPUBAIONIETO B3UMaHWE IUIAThI, PETUCTPALUIO WU aBTOPHU3AIUIO
3asiBUTENIS, WIN MIPEIOCTaBIEHUE UM II€PCOHATbHBIX TAHHBIX.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHUIUATIAJIBHOM VCIIYTU
2.1. HanMeHOBaHrE MyHULIAITAJIBHON YCIyTH

HanmenoBanne MyHHIIMNAIBHOW YCIYTH: «XpaHEHHE, KOMIUIEKTOBaHUE ((OpMHpPOBaHHUE),
yUYeT ¥ HCIOIb30BaHNE aPXHUBHBIX JTOKYMEHTOB M apXUBHBIX (POHIIOBY.

2.2. HauMeHOBaHME OpraHa MECTHOTO CAMOYIIPaBICHUS
CaxanuHcKoi 00J1acTH, IPEI0CTABIISIONIETO
MYHULHUIATBHYIO YCIYTY

[IpenocraBnenue MYHULUIAIBHON  YCIYru OCYIIECTBIISETCS aJMUHUCTpanuen
MYHUIIUNIAJIBHOTO 00pa30BaHUs ropojackoi okpyr «OXHWHCKHI» yepe3 apXUBHBIM CEKTOp OTnena
KaJ[pOB, KOHTPOJISI U OPTaHU3AIIMOHHO-TEXHIUYECKOTro obecnieueHus (j1anee — AMUHUCTPAITHS ).

[IpenocraBienne MyHUIIMTIATBHON YCIYTH OCYIIECTBIISIETCS BO B3aumoaeicteuu ¢ MOII.

OMCY wHe BmpaBe TpeOOBaTh OT 3asBUTENs OCYIICCTBICHHUS JCWCTBUI, B TOM YHUCIE
COTJIacOBaHUM, HEOOXOMUMBIX [UIsl TOJYyYEHUS MYHHUIMIAIbHOM YCIYrH U CBSI3aHHBIX C



oOpamieHHeM B UWHBIE TOCYJapCTBEHHbIC OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBICHHUS H
OpraHu3aly, 3a WCKIIOYEHHEM IOJYYEHHs YCIYyT, BKIIOYEHHBIX B MEPEYHH YCIYT, KOTOpbIE
SIBIISIFOTCS. HEOOXOJMMBIMH U 0053aTeIbHBIMU JIJISI IPEIOCTABICHUS MYHUIUITAIBHBIX YCIYT.

2.3. Pe3ynpTaT nnpeaocTaBiIeHNs] MyHUIIMIAIBHON YCIYTH

Pe3ynbraToM npenocTaBieHUss MyHULUIIAIBHON YCIIYTH SABJISIFOTCS:

- KOMIUIEKTOBaHue ((hOpMUPOBAHKE) MYHHUIIMIIATBHOTO apXUBa JOKYMEHTaMU OpraHu3aluii-
MCTOYHUKOB KOMIUIEKTOBaHUS, JIMKBUAUPOBAHHBIX OPraHU3aLUN U TPaXK]IaH;

- IIOJIHBIM KOMILJIEKT YYETHBIX TOKYMEHTOB apXUBa,

- CO3JJaHME€ U COBEPUIEHCTBOBAHUE CUCTEMbI HaydHO-ciipaBouHoro amnmnapara (HCA);

- COXPaHHOCTb aPXUBHBIX JOKYMEHTOB;

- BBIABIICHHE JTOKyMEHTOB ApxuBHOro (onma Poccuiickoii ®enepannu, HaXOIAIIMXCS B
HEYJOBJIIETBOPUTEIILHOM COCTOSSHUM, HEHUCIPABUMO IIOBPEKIEHHBIX UM CHATHE C ydeTa
HEUCIPAaBUMO MOBPEXKICHHBIX apXUBHBIX JOKYMEHTOB;

- IOCTYII N10JIb30BATENIEH K ApDXUBHBIM JOKYMEHTaM.

2.4. Cpok npeocTaBiICHUs
MYHULUIIAJIBHON yCIyTH

Cpok npenoctaBiaeHUs] MyHULUIAIbHON YCIIYTH:

- TpUEeM JOKYMEHTOB Ha IIOCTOSHHOE XpaHEHHE OT OpraHu3aliii — MCTOYHUKOB
KOMIIVZIEKTOBAHHA, a TaKXE€ OT (1)I/I3I/I‘~I€CKI/IX Ju, - HWCTOYHUKOB KOMIIJICKTOBAHHA apXuBa
JOKYMEHTaMH JIMYHOTO TIPOUCXOKACHHS OCYIIECTBISIETCS B COOTBETCTBHH C  IUIAHOM,
YTBEPKACHHBIM PYKOBOJUTENEM IU1aBbl aAiMUHUCTpauuu MO ropoackoit okpyr «OXHHCKHUI, 1O
COIJIACOBAHUIO C Mepearolel 1ei1a opranuzanueil B teuenue 1 Hs;

- IpUeM JOKYMEHTOB IO JINYHOMY COCTaBy OT OpraHM3aldi, JUKBUIUPOBAHHBIX 0€3
IPaBONPEEMHUKA WM OOBSIBIEHHBIX OaHKPOTaMH, OCYIIECTBIsIETCS B TeueHue 1 JHs;

-  KOMIUIEKC MEpPOTPHUSATHA TIO0 CO3JaHHWI0 HOPMATHBHBIX YCIOBHH, COOIIIOJCHHIO
HOPMATUBHBIX PEKUMOB M HaJUIeXKalllell OpraHu3alluy XpaHEHHs JIOKYMEHTOB, HCKIHOYAIOLINX
XUIIEHUE U YTpaTy U 00eCreynBaIOUINX MOIep)KaHUEe B HOPMaJIbHOM (PU3NYECKOM COCTOSIHHH,
OCYILECTBIIsIETCS cucTeMaThyecku. He pexke OHOro pasza B TroJi MPOBOJIUTCS OOECHbUIMBaHHE
KOpOOOK ¢ JoKyMeHTaMu, mikadoB, cremnaxeid. OIuH pa3 B Mecsll INpeaycMaTpuBaeTcs
CaHMTAPHBIN JIeHb B IIeIAX IPOBEACHUS CAHUTAPHO-TUTHEHUYECKUX PadoT;

- NPOBEpKa HAIW4YHA U COCTOAHUA JOKYMCHTOB Ha 6YMa)KHI)IX HOCHUTCIIAX MPOBOJUTCA B
apxuBe He pexe | pa3a B 10 5eT, 371€KTPOHHBIX IOKYMEHTOB — HE PEXe OJTHOTO pa3a B 5 JIET;

- TOKYMEHTBI BBIJIAFOTCS U3 apXUBOXPAHUIIMIL HA CPOK, HE MPEBBIIAIOIIUII:

a) OJTHOTO MeCsIIIa — ISl UCTIOJIb30BaHUS paOOTHUKAMHU apXHBa U MHBIMH IOJIb30BaTEISIMH;

0) mecTH MecsleB — CyaeOHBbIM, MPABOOXPAHUTENIBHBIM M HWHBIM YIOJHOMOYEHHBIM
opraHam.

- BC€ICHHE OCHOBHBIX (O6$[3aTe.]'H)HBIX) U BCIOMOT'AaTCJIBHBIX YYCTHBIX JOKYMCHTOB,
00s13aTeNIbHBIX ApXHUBHBIX CIIPABOYHHKOB OCYILIECTBIISIETCS CUCTEMAaTHUECKH.

2.5. IlpaBoBbIE OCHOBAHHUS ISl IPEAOCTABICHHSI MyHULIMIAIIBHON YCIIyTH

[IpenocraBieHne MYHULMIAIBHOM YCIYT'M  OCYIIECTBISIETCSI B  COOTBETCTBUHU  CO
CJIETYIOIIMMHA HOPMATHBHBIMU TTPABOBBIMH aKTaAMU:

- Koncruryuueit Poccuiickoit ®Penepanuu (IpUHATOH BCEHAPOAHBIM T'OJOCOBAaHUEM
12.12.1993) (c yueTrom mompaBokK, BHECEHHBIX 3akoHamMu P® o momnpaskax k Koncrurymuu PO ot
30.12.2008 Ne 6-@K3, ot 30.12.2008 Ne 7-®K3) (omybmmkoBan B wu3ganuu «CoOpanHue
3akoHosarenscTBa Poccuiickoit deneparumy, 2009, Ne 4, ¢1.445; 2009, No 1; 2009, Ne 1, cT.2);

- MepepanbHbIM 3aKk0HOM OT 22.10.2004 No 125-®3 «OO6 apxuBHOM aene B Poccuiickoit
Oenepanun» (omydonukoBaH B uznannu «Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanuny,



2004, N 43, ct. 4169);

- ®enepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-D3 «O06 o0mMX MpUHIHMIAX OPTaHU3AIUN
MECTHOTO camoynpasienus B Poccuiickoii @enepanumn» (omybnukoBaH B m3nanuu «CoOpaHue
3akoHonarenbcTBa Poccuiickoit deneparum» ot 06.10.2003 Ne 40, ct. 3822);

- ®depepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHaJbHBIX JaHHBIX»
(ommybnukoBaH B uznanuu «Poccuiickas razera» ot 05.05.2006 Ne 95);

- ®enepanbabiM 3ak0HOM OT 09.02.2009 Ne 8-D3 «O06 obecrieueHUH 10CTyna K HHGOPMALUU
O JIeATeNbHOCTH TOCYHApCTBEHHBIX OpPraHOB U OPraHoOB MECTHOIO  CaMOYIPAaBICHUS»
(omyOnukoBaH B m3nanuu «llapnmamenTckas razera» ot 13-19.02.2009 Ne 8);

- ®epnepanbabiM 3ak0oHOM OT 27.07.2010 Ne 210-®3 «O06 opraHuzanuy MmpeaoCTaBICHUS
rOCYAApCTBEHHBIX U MYHUIMIAIBHBIX yCIayr» (OIMyOJuKoBaH B u3naHuM «Poccuiickas razera» ot
30.07.2010 Ne 168);

- I[Ipukxa3zom MunuctepcTBa Kynsrypsl Poccuiickoit @eneparnuu ot 31.03.2015 Ne 526 «O06
VTBEPXKACHUM TIPaBUI OpraHU3allMU XpaHEHUs, KOMILJICKTOBAHHUS, ydeTa M HCIOJIb30BAHUS
JIOKyMEeHTOB ApxuBHOro ¢onma Poccuiickoll denepanuu u Ipyrux apXWBHBIX JTOKYMEHTOB B
OpraHax TOCYIapCTBEHHOW BIACTH, OpraHax MECTHOIO CaMOYIpPAaBICHHUS W OpraHU3aIUsIX»
(ounmanpHBIA HHTEPHET-TIOPTAT IPaBOBOM nH(OpMaruu http:// www.pravo.gov.ru, 10.09.2015);

- Ilonmoxxennem 00 aAMHHHMCTpAIMM MYHHIIMIIAILHOTO OOpa3oBaHMsI TOPOICKOH OKpYT
«OxuHCKU», yTBepkaeHHbIM PemenneM CoOpaHUs MyHUIIMIAIBHOIO OOpa30BaHUS TOPOJICKOM
okpyr «OxuHckuit» ot 27.06.2013 Ne 4.47-5.

2.6. McuepnbiBaroluii Iepe4eHb JOKYMEHTOB,
HGO6XOI{I/IMI)IX B COOTBCTCTBUH C 3aKOHOAATCJIIbHBIMHU
WJIM UHBIMM HOPMATHBHBIMU NIPABOBBIMU aKTaMH JUIsl IPEAOCTaBICHHUS
MYHULUIIAJIBHON YCIYTU € Pa3eICHUEM
Ha JIOKyMEHTHI U HH(POPMAIINIO, KOTOPbIE 3asiBUTENb JOKEH
nNpeaACTaBUTb CAMOCTOATCIIbBHO, U TIOKYMCHTBI, KOTOPBIC 3asBUTCIIb
BIIpaBe MPEJCTaBUTh 10 COOCTBEHHON MHULIMATHBE,
TaK KaK OHHM MOAJICKAT MPECACTABIICHUIO B paMKax
MEXBEJJOMCTBEHHOT'0 HH(POPMAITMOHHOTO B3aUMO/IeHCTBUS

2.6.1. Jlna monyd4eHHs MYyHHULMIIAJbHOW YCIyru 3asBUTENb mpenocrasisieT B OMCY
CJIEIyIOIINE JOKYMEHTHI:

1) IIpu npueme JOKYMEHTOB Ha MOCTOSHHOE XpaHEHHE OT OpraHu3aluid — MCTOYHUKOB
KOMIUIEKTOBAHUS U OT (PU3MUECKUX JIML[ — UCTOYHMKOB KOMIUJIEKTOBaHMS apXuBa JIOKYMEHTAMHU
JIMYHOTO TIPOUCXO0XKICHUS:

a) ONHMCh JIel IOCTOSIHHOTO XpaHeHus, yrBepxkiaeHHas OIIK ApxuBHOro areHTcTBa
CaxanuHckoi obsacTy;

0) wucropuueckas cmopaBka (IIpY MEPBOM MpHUEME JIOKYMEHTOB); MpHU MOCIEIYIOIINUX
nepegavax JOKyMEHTOB II€PENAETCS JONOJHEHUE K UICTOPUUECKOM CIPABKE;

B) JI0roBOp ([Ji1 OpraHU3aluil HEroCyAapCTBEHHBIX (HOpM COOCTBEHHOCTH U (DU3MUECKUX
JUI);

T') 3asiBJICHUE O MpUEME IOKYMEHTOB B apxuB (0T ¢puznueckux aun) ([Ipunoxenne Ne 1).

2) Ilpu mpuemMe JOKYMEHTOB I10 JIMYHOMY COCTaBY OT OpTraHU3alluil, JIUKBUIUPOBAHHBIX 0e3
MIPaBONPEEMHHUKA WU OOBSBICHHBIX OAaHKPOTAMH

a) JOKYMEHT, MOATBEPKIAI0IINi JIMKBUIAIMIO WIK OAHKPOTCTBO OpraHU3aINMY;

0) ToroBOp O TIepeaade JOKYMEHTOB Ha XpaHEHUE;

B) ONHUCh JeNl MO JUYHOMY cocTaBy, yrBepkiaeHHas OIIK ApxXuBHOro areHTcTBa
CaxanuHckol 001acTH.

2.6.2. JloxyMeHTBI, HEOOXOIUMBIC Ui TOJYYEHHUS MYHUIMIAIBHOH YCIYT'H, KOTOpBIE
HaXOJATCSl B PACIOPSIKEHUU IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJICHUS U
MHBIX OpPraHoOB, MOJUIEXAaT IOJYyYEHUIO B paMKaX MEKBEIOMCTBEHHOI'O B3aUMOJEHUCTBUS, U
KOTOpBIE 3asBUTEIb BIPABE NPEICTaBUTh CAMOCTOSATENIBHO B LIESAX MOJYyYEHHUsS MYHULMIAIbHOU



YCIIyTU, OTCYTCTBYIOT.

2.6.3. 3agBneHWe W JOKYMEHTBHI, TPEIyCMOTPEHHBIE  HACTOSIIUM  Pa3/eiioM
aJIMUHUCTPATUBHOTO PErJIaMEHTa, MOAAI0TCS HAa OyMakHOM HOCHTENE UM B (hOpMe IEKTPOHHBIX
JIOKYMEHTOB IPY HAJIMYUU TEXHUYECKONU BO3ZMOKHOCTH.

ONEKTPOHHBbIE JTOKYMEHTBI JIOJKHBI COOTBETCTBOBaTb TPEOOBAHMSAM, YCTAHOBJIIEHHBIM B
noapazjaene 2.14 anMUHUCTPATUBHOTO periaMeHTa.

3asiBIIEHHE W IPWIOKEHHbIE K HEMY JOKYMEHTHI HE JOJDKHBI COJAEpX aTb IOJYUCTOK,
IIPUIACOK, 3aYEPKHYTBHIX CJIOB M MHBIX HEOIOBOPEHHBIX MCIIPABICHHUH, TEKCTbl B HUX JIOJIKHBI
OBITh HAaITMCAaHbI Pa300PUYNBO, O6€3 COKpPAIICHUH.

Konuu NOKyMEHTOB, IIpWJIaraeéMble K 3asBJICHUIO W HAIIPaBJICHHBIC 3asBUTENIEM IIO II0YTE,
JIOJDKHBI OBITH YIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM IMOPSAKE TUO0 B TeUeHUE 2
pabouux JHEH OPUTHHAJIBI IAHHBIX JIOKYMEHTOB IOJIekKAT peabsBieHnio B OMCY.

2.6.4. 3ampemaercst TpeOOBATh OT 3asIBUTEIIS:

- IpEeACTaBlICHHUS JOKYMEHTOB U HMH(QOPMALMU MM OCYIIECTBIECHUS JIEHCTBUIA,
IPEJICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMH IPABOBBIMU
aKTaMH, pPETYJHUPYIOIUMMH OTHOIIEHUS, BO3HMKAIOUIME B CBSI3U C IPEJOCTABICHUEM
MYHULMIIAJIBHON YCIYTH;

- IPECTaBICHUs JOKYMEHTOB U MH(OpMAIMH, KOTOPbIE B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoii denepanny, HOPMAaTUBHBIMU MIPaBOBBIMU akTaMu CaxaauHCKOU
00J1aCTH ¥ MYHUIIUIIAJIBLHBIMH IIPABOBBIMU aKTaMH HAaXOATCS B PACHOPSHKEHUN OPraHOB MECTHOTO
CaMOYIpPAaBJIEHUS, NPEIOCTABIAIOIIMX MYHULUIAIBHYIO YCIYTY, T'OCYJapCTBEHHBIX OpPIaHOB U
(MnM) MOABEIOMCTBEHHBIX T'OCYAApCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIpaBJICHUs
OpraHM3alyii, y4acTBYIOIIMX B HPEJOCTABIECHUU MYHHUIMMNAIBHBIX YCIYI, 32 MCKIIOUYEHUEM
JIOKYMEHTOB, YKa3aHHbIX B 4yacTH 6 ctatbu 7 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3
«O0 opraHu3anyy NPeAOCTABICHHUS TOCYJAPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIIYT».

2.6.,5. Ilpm mpenocTaBieHUM MYHHUIMIAIBHBIX YCIYyr B 3JEKTPOHHOM Qopme ¢
UCIIOJIb30BaHueM (peiepanbHOi TOCyIapCTBEHHOW MH(POPMAIMOHHON cucTeMbl «EqunHbIil mopTtan
rOCYJapCTBEHHBIX M MYHMLMNAIBHBIX YCIYr ((QYHKIMHA)» M pPErHOHaIbHOM TOCYAapCTBEHHOM
uH(popMalnoHHON cuctembl «llopTan rocynapcTBEHHBIX M MYHHUIMIAIbHBIX YCIYT ((QYHKIIHIT)
CaxanmHcKOM 00J1acTH» 3aMpeleHo:

- OTKa3bIBaTh B IPHUEME 3allpoca U MHBIX JOKYMEHTOB, HEOOXOJUMBIX IJi MPEIOCTaBICHUS
MYHUIUNAIBHOM YCIyTH, B CIy4dae €clid 3alpoc M JOKYMEHThI, HEOO0XOAUMBIE s
IPEIOCTAaBIEHUSI MYHULIUIIAIbHON yCIyTH, OJaHbl B COOTBETCTBUU C MH(OpMalMei 0 cpokax u
HOpsi/IKE MTPEIOCTaBIEHUS] MyHHIIMIIATBHOM yciyry, onmyoaukoanHoi Ha EINI'Y, PIIT'Y;

- OTKa3plBaThb B IMPENOCTABIECHWH MYHHUIMMNAIbHON YyCIyrM B cilyyae, €ClIMd 3ampoc Hu
JOKYMEHTbI, HEOOXOAMMBbIE [UIl TMpPeIOCTAaBICHHUS MYHUUUNAIBHOM yCIyrd, TOAaHBl B
COOTBETCTBUHU € MH(GpOpMaIUeil 0 cpokax U MOPAIKE MPEIOCTAaBICHUS MYHULMIAIbHONU YCIYTH,
onybnukoBanHoi Ha EINT'Y, PIIT'Y;

- TpeboBaTh OT 3asBUTENS COBEPUICHUS WHBIX JACWCTBHUHA, KpOME MPOXOXKICHUS
UJICHTUPUKAIMA U AyTEHTU(UKAMM B COOTBETCTBMU C HOPMATHBHBIMH IPAaBOBBIMH aKTaMH
Poccuiickoit ®enepanuu, ykazaHus eI MOpHEMa, a TaKXKe MNPEIOCTABICHUS CBEIACHUM,
HEOOXOJUMBIX JUIS pacyeTa JUIMTEJbHOCTH BPEMEHHOTO WHTEpBala, KOTOPBIH HEOOXOJUMOCTH
3a0pOHUPOBATH JIJIsl IPUEMA;

- TpeOOBaTh OT 3asBUTENS IPEIOCTABICHUS JOKYMEHTOB, MOJTBEPXKIAIOUINX BHECEHUE
3asiBUTEJIEM IUIATHI 3a MPEAOCTaBICHUE MYHUIIUTIATBHOM YCIIyTH.

2.7. NcuepnipIBarOIIMi IEpeYEHb OCHOBAHUM JJI OTKa3a
B IIpUeMe JOKYMEHTOB, HEOOXOIMMBIX JJIS PEIOCTABICHHUS
MYHULIMTIAJTBHON YCIIYTH

OcHoBaHUi 11 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS
MYHUIUIIATBHOMN YCIYTH, HE TPETYCMOTPEHO.



2.8. McuepnbiBaroluii IepedeHb OCHOBAHUMN I OTKa3a
B IIPEJ0CTABICHUHY MYHUIIUIIAIBHON YCIIyTH

OcHoBaHMeM /15 0TKa3a B PEIOCTaBICHUN MYHULUIIAIBHON yCIIYTH SBISIOTCS:

- OTCYTCTBHE JIOKYMEHTOB, IPEIyCMOTPEHHBIX IOApasfenoM 2.6.  HACTOALIETO
aJIMUHHUCTPATUBHOTO PEIIaMeHTa;

- OTCYTCTBHUC YIIOPAJOYCHHOCTU JOKYMCHTOB, IICPCAABACMbIX Ha XPAaHCHHUC,

- HaJIM4YHE B TPEJCTABICHHBIX JOKYMEHTaX HCIPAaBICHUH, CEPhE3HBIX IMOBPEKACHHH, HE
MO3BOJISIOIINX OJHO3HAYHO MCTOJIKOBATH MX COAEPIKAHUE;

- JUIS JTMKBUJMPOBAHHBIX OPraHU3alUi - HATMYUE IPaBOIIPEEMHHUKA.

2.9. Pa3mep miiathl, B3UMAeMOU C 3asBUTEIIS
[P IIPEIOCTABICHUU MYHUITUTIATBHOU YCIIYTH.

[IpenocraBieHne MyHULUIIATBHON YCIYTH OCYILECTBISETCS OECIUIaTHO.

2.10. MakcuManbHbIN CPOK OXKHUIAHUS B OUEPEU
IpU NOAAYe 3a1poca O Npel0CTaBICHUN
MYHUILIMINIAJIBHOW YCIIYTU U IPY NOJYyYEHUH pe3yibrara
IPEIOCTaBIECHUS MyHUIIMIIAIbHON YCIyTH

MaxkcuMalIbHBI CPOK OXUIAHMS B O4YEpeAM IpU IOJade 3ampoca O IPEJOCTABICHUU
MYHUIMIIAJBHON YCIYTM U NPU IOJYYCHHMM pe3yiabTara MYHHIMIAIbHOW YCIYI'M B apXUBHBIN
CEeKTOp  OTJeNa  KaJpoB, KOHTPOIS M  OPraHU3aLMOHHO-TEXHHYECKOro  0OecreyeHHs
aJMMHHMCTPALMM MYHUILIMIIAJBHOTO 00pa30BaHUSl TOPOACKON OKpyr «OXHMHCKHI» HE JIOJIKEH
IpeBbIIIaTh 15 MUHYT.

2.11. Cpok perucrpanu 3amnpoca 3asiBUTEIS
0 MPEIOCTaBICHUN MYHUIIMITAILHON YCIIyTH

Perucrpanmsa 3anpoca  3adBUTENST O  NPEIOCTABICHUHM  MYHULIMNAIBHOW  YCIYTH
OCYILECTBIIACTCS B JEHb MOCTYIUIEHHs 3allpoca B apXUBHBIN CEKTOP OTZAECNA KaaApOB, KOHTPOJISA U
OpraHM3aI[MOHHO-TEXHUYECKOro o0ecneuyeHuss aJMMHHUCTpAlMM MYHMIMIIAJIBLHOTO 0O0pa30BaHUA
rOpoAcKo# OKpyr «OxuHcKui» niau ML,

Peructpamusi 3ampoca M HUHBIX JIOKYMEHTOB, HEOOXOAMMBIX [UIsl IPEIOCTABIICHUS
MYHUIUIAIBHON YCIYTH, NMPH MPEAOCTaBICHUH MYHULUMIAIBHOW YCIYyTH B 3JIEKTPOHHOU (opme
nocpenctsoM EINI'Y, PIII'Y ocyiecTBisieTcst B aBTOMaTHYECKOM PEKHUME.

2.12. TpeGoBaHHS K MOMEIICHUSIM, B KOTOPBIX MPEIOCTABISIOTCS
MYHULUIIAIBHBIE YCIYTH

2.12.1. IIpuem 3asBUTENEH OCYIIECTBIAETCS B CIIEHUAIBHO 000PYIOBAaHHBIX JUIS 3THX Iesei
MOMEIIEHUAX, KOTOPble OCHAIAIOTCAd MHPOPMAIIMOHHBIMU TaOJU4YKaMH (BbIBECKAMH) U JOJKHBI
COOTBETCTBOBATH KOM(OPTHBIM JJIsl 3aIBUTEIICH YCIIOBHSIM.

[TomemieHusi, B KOTOPBIX NPEIOCTABISETCS MYyHHUIMMNAIbHAS YCIyra, JOJDKHBI OBITH
000pyJIOBaHBl ABTOMATHUYECKOW MOXApHOW CHUTHANU3AIMed M CPEJACTBAMHU I10XKApPOTYLICHHUS,
CHUCTEMOM OIOBEIIECHHS O BOSHUKHOBEHHUH YPE3BBIYANHON CUTYallUN.

B 3maHumm, rHne opraHuMsyercs IpHEM  3asgBUTENEH, NPEIyCMaTpUBAIOTCA MeECTa
0OLIECTBEHHOI'O MOJIb30BaHNUs (TyaleThl);

2.12.2. Mecra oxugaHus ¥ MeCTa JUIsl IIpUEMa 3alpoCOB 3asBUTENIEH O NMPEAOCTaBICHUU
MYHUIUNAIBHON YCIYrd JOJDKHBI OBITh OOOPYAOBaHBI CTYIbSIMH (KPECEIbHBIMU CEKLUSAMH,
CKaMbsIMH) a TakKxke CTojlaMu (CTOMKaMHU) C KAHIEISIPCKUMU TMPUHAIIC)KHOCTAMHU ISt
OCYILECTBIICHHS] HEOOXOMMBIX 3aIUCEH.



2.12.3. Mecta nani uHGOPMHUpPOBaHMUSA 3asiBUTENEH 00oOpyayroTcs HH(OPMAIIMOHHBIMHU
CTEHJ]aMHM, Ha KOTOPBIX Pa3MelaeTcsl BU3yalbHasl U TEKCTOBAs MH(OpMaIus.

2.12.4. Tlomemienusi, NnpeaHa3HAuYEHHBbIE JUIsl NMPEAOCTABICHUS MYHUIMNAIBHON YCIYIH,
JOJDKHBl  YAOBJIETBOPATh TpeOoBaHUsAM 00 obOecneueHUM OeCHpensTCTBEHHOro JI0CTyIa
UHBAJIUAOB K OOBEKTaM COIMAJIbHOM, WH)XEHEPHOW W TPAHCIOPTHOH HHOPACTPYKTYp H K
IPENOCTABIIEMBIM B HHUX YyCIyraM B COOTBETCTBUM C 3aKOHOZATEIbCTBOM Poccuiickoin
denepanyy 0 COLUAIBHON 3aILUTE HHBAJIUIOB.

2.12.5. B memax oOecnedeHHs TOCTYIMHOCTH MYHHUIMMIAIBHOW YCIyrd I WHBAJIUIOB
JIOJKHBI OBITH 00ECIICUEHBI:

- ycioBUSL OecHpensaTCTBEHHOTO JO0CTyNa K OOBEKTYy (31aHHIO0, MOMEILEHHUI0), B KOTOPOM
NpPEIOCTABIISICTCS yCciyra, a Takke JUig OECHpernsTCTBEHHOTO I0JIb30BAaHUA TPAHCIIOPTOM,
CpeACTBaMU CBsI3U U HH(POPMALIUU;

- BO3MOJHOCTb CaMOCTOSITEJIbHOTO IEPEIBUKEHUS 10 TEPPUTOPUM, HAa KOTOPOH
pacIoyiokeHbl OOBEKTHI (3JaHMsI, IOMEIIEHHUS), B KOTOPbIX HPEAOCTABISAIOTCS YCIYTH, a TaKXe
BXO0/JIa B TaKUE OOBEKTHI U BBIX0/1a U3 HUX, [TOCAJIKU B TPAHCIIOPTHOE CPEJCTBO U BBICAJIKU U3 HETO,
B TOM YHCJIE C HCIIOJIb30BAaHUEM KpeCa-KOJISCKH;

- COIPOBOXKIECHHE HWHBAIMJOB, HMMEIOLIUX CTOWKHE pacCTpoWCTBAa (PYHKIMH 3pEHUS U
CaMOCTOSITEJILHOTO NIEPEIBUKCHHUS,

- HajuIeXxaliee pasMenieHrne o00pyIoBaHus U HOCUTeNeH HH(OpMAIK, HEOOXOIUMBIX IS
obecrieyeHnss OECIPENATCTBEHHOTO JOCTYIa MHBAJIUIOB K 00beKTaM (31aHHsIM, IOMEIIEHUsIM), B
KOTOPBIX MPEJOCTABISAIOTCS YCIYTH, U K YCIIyTaM C y4€TOM OTpaHMYEHUN UX KUZHEJESATEIbHOCTH;

- nyOsnrpoBaHUEe HEOOXOJMMOM JJIsi MHBAJIUAOB 3BYKOBOH M 3pUTENIbHOW MHpOpMaluu, a
TaKKe HAAMHUCEH, 3HAKOB M WHOW TEKCTOBOM M Tpaduueckoil uWHPOpMAIUK 3HAKAMH,
BBINOJIHEHHBIMU pelibe(hHO-TOUEUHBIM IIpudTOM bpaiins;

- JIOITYCK CYpAONEPEBOTINKA U TH(IOCYPIAOTIEPEBOTINKA;

- IOIyCK Ha OOBEKTHI (34aHNUs, TOMELIEHN), B KOTOPBIX MPEJOCTABIAIOTCS YCIYyTH COOaKu-
IPOBOJAHMKA IPU HAIWYUM JOKYMEHTAa, MOJITBEP)KJIAIOLIEr0 €€ ClelHaJbHOoe OO0ydeHue u
BbIJJaBaeMoro mno ¢opmMe M B TOpsAIKE, KOTOPHIE OINpelnenaoTcs QeaepalbHbIM OpPraHoM
UCIIOJTHUTENIbHOM  BJIACTH, OCYILECTBISIONIMM (QYHKUIMHM 1O BBIpaOOTKE U pealu3aluu
roCyJapCTBEHHON MOJUTUKM U HOPMATHBHO-TIPAaBOBOMY PETYIUPOBAHHUIO B cdepe COLUATbHOM
3alllUThl HACEJICHNUS;

- OKa3aHHE MHBAJIUAAM IOMOIIM B MPEOJIOJICHUH OapbepoB, MELIAIOIIUX MOJYYEHUIO UMHU
yCIIyT HapaBHE C APYTUMHU JIUIAMH.

(B cinyuae HEBO3MOXXHOCTH 0O€CHEUeHHs BBILIETIEPEUUCICHHBIX TPeOOBaHUH B TOJHOM
o0bemMe, AIMUHUCTpALIKS IPUHUMAET MEPBI JUIsl YIOBJIETBOPEHUSI MUHUMAJIbHBIX IOTPEOHOCTEN U
JIOCTYTa HHBAJINJOB K MECTY MPEA0CTaBIEHHs YCIYTH, 100, KOTia 3TO BO3MOXKHO, 00€CIIeunBaeT
IPEIOCTABIIEHUE YCIYTH 110 MECTY KHUTEIbCTBA MHBAJIN/IA WIIN B JJUCTAHIIMOHHOM PEXKUME).

2.13. Iloka3arenu JOCTYITHOCTH M Ka4eCTBA
MYHULUINATBHBIX YCIYT

2.13.1. Tloka3aTenu AOCTYIHOCTH U KaUYECTBA MYHULIUIIAIBHBIX YCIIYT:

1) nocTynHOCTh HHPOPMAIMH O TOPSAKE MPEJOCTABICHHUS MyHUIIUIIAIBHON YCIIyTH;

2) BO3MOXKHOCTh TOJYy4YeHUS HHPOPMALMU O XOJ€ TMPeNOCTaBICHUsS MYHULIUIATIBHON
yCIIyTH, B TOM YHCJI€ C UCII0JIb30BaHUEM MH(OPMalMOHHO-TEIIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXXHOCTh TOJYyYEHHS] MYHHULUMIAIBHOW YCIYrH B 3JIEKTPOHHOM BHJAE C
ncronp3opaduem EIIIY, PIITY;

4) BO3MOXHOCTb MOJIy4YEHHsI MyHULIUNIAIbHOW yciayru B MODLI;

5) KONMMYECTBO B3aUMOJIEUCTBUHN 3asiBUTENS C JOKHOCTHBIMU JIMIIAMU TPH IPEIOCTABICHUN
MYHULIMINIAJIBHON YCIYTU U UX IPOAOKUTEIBHOCTD;

6) cobOoieHne CPOKOB MPEOCTABICHUS] MYHULIUIIAIBHON yCIyTH;

7) IOCTOBEPHOCTH MPEJOCTABIIIEMON 3asBUTEISAM HH(POPMAIIMU O MOPSIKE MPEIOCTaBICHUS
MYHHIMIIAJIBHON YCIYTH, O XOJ€ MPEAOCTaBICHA MyHULIUTIIAIIBHON YCIIYTH;



8) oTcyTcTBHE OOOCHOBAaHHBIX JKaJlo0 CO CTOPOHBI 3asBHUTENCH Ha pemeHus u (Win)
nevctBust (O0e3nericteue) OMCY, myHununaipHeix ciyxammx OMCY mnpu npemocTaBieHUH
MYHULIMTNIAJIBHOW YCIYTH.

2.13.2. Tloka3zaTenu AOCTYNHOCTH M Ka4€CTBA MYHUIIMIAIBHBIX YCIYT MPHU MNPEI0CTaBICHUN
B DJIEKTPOHHOM BHUJIE:

1) BO3MOXKHOCTh MOJTY4YeHHs] MHPOPMAIIMK O MOPSIIKE U CPOKAX MPEJOCTABICHUS YCIYTH, C
ncnons3oBanuem EITY, PIITY;

2) BO3MOXKHOCTb 3allliCM Ha TMpPUEM B OpraH IJjs MOJaud 3ampoca O MPeAoCTaBICHHUU
MyHULMIIAIBHOM ycinyru nocpencrsoM EINIY, PIITY;

3) Bo3aMOXHOCTH (hopMupoBaHwms 3arnpoca 3assureneM Ha EINTY, PIITY;

4) BO3MOXHOCTb MpHEMa M PETUCTpPAlUd OpPraHoOM 3ampoca U HUHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JUIsl TIPEIOCTaBICHUS MYHUIIMIAIBHOW YCIYTH, TOJaHHBIX mocpenactsom EINTY,
PIIT'Y;

5) BO3MOKHOCTb OIIAThl TOCYJAPCTBEHHOMN MOIUIMHBI 32 MPEI0CTaBICHNE MYHUIIUTIATBHON
yciyru ¢ uenoas3oanuem EINY, PIITY;

6) BO3MOXHOCTb MMOJYYECHUS pe3y/bTara MPeI0CTaBICHNUS MYHUIIUTIAIBHON ycIyru B popme
JOKyMEHTa Ha OyMa)KHOM HOCHTEJE WX B ()OpME IIEKTPOHHOTO JOKYMEHTA;

7) BO3MOKHOCTb OLEHMTBH JIOCTYITHOCTh M KadeCTBO MyHHUIMNaabHOM yciayru Ha EIIY,
PIITY;

8) BO3MOXXHOCTh HAIpaBJICHUS B JJCKTPOHHOU (hopme, xamoObl Ha pEHICHUS U JEHCTBHS
(6e3neiictusi) OMCY, mnpenocTaBiSIONIEr0 MYHHIMIIATBHYIO YCIYTY, JODKHOCTHOTO JIMIIA
OMCY B x0J€ Ipe1oCTaBICHUs YCIyTH;

2.14. Nnbie TpeOOBaHUS, B TOM YHCJIE YUUTHIBAIOILIUE
BO3MOYKHOCTh U OCOOCHHOCTH MPEIOCTABICHUS
MyHUIUNATbHON yciyru B ML 1 ocobeHHOCTH Npe1ocTaBIeHUs
MYHUIIMIIAJIBHON YCIIYTU B 3JIEKTPOHHON opme

2.14.1. IlpenocraBnenue MyHuLunaabHou yciyru B M®L] ocyiiecTBisieTcsi B COOTBETCTBUU
C CONIAIIEHHWEM O B3aUMOJEHCTBUM, 3aKiMoueHHbIM Mexay OMCY u MOI[ ¢ momeHTa
BCTYIUJICHUS B CHJTy YKa3aHHOT'O COTJIallIEHUSI.

2.14.2. IlpenocraBneHre MyHULIMIIAIBHON yCIYTY IPU HAJIMYUK TEXHUUECKON BO3MOKHOCTH
MOJKET OCYIIECTBIISATHCS B 3JIEKTPOHHOM popme uepe3 «JInunbiii kabuner» Ha PIITY mnm EIITY ¢
WCIIOJIb30BAHUEM  JIEKTPOHHBIX JOKYMEHTOB, IOANMCAHHBIX JJIEKTPOHHOW IOANMCHIO B
COOTBETCTBUU C TpeboBanusMu DenepaibHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O0 371eKTpOHHOM
HOJITUCH .

2.14.3. TpeOoBaHusl K AJIEKTPOHHBIM JOKYMEHTAM U JIEKTPOHHBIM 0o0Opa3aM JIOKYMEHTOB,
npeocTaBIIsieMbIM uepe3 «JIndHbIil kKaOuHeT»!

1) pasmep omHOro (aitina, coAepKaIIero IMEKTPOHHBIA JOKYMEHT WIJIM SJIEKTPOHHBIA 00pa3
JIOKYMEHTa, He JIOJhKeH npeBbimaTh 10 M6. MakcumanbHbiit 00beM Beex daitnnos - 50 Mo;

2) momycKaeTcsl peIoCTaBiATh (aitnbl cnenyronux Gopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpenocraBnenue ¢aitnoB, uMeronmMx ¢Gopmarbl, OTIUYHBIE OT
YKa3aHHBIX, HE JIOMMYCKaeTCs;

3) nokymentsl B popmare Adobe PDF noimkHBI OBITH OTCKaHMPOBAHBI B YepHO-0eI0M MO0
cepoM IIBeTe, O00ecleuHMBaIOIIeM COXPaHEHHE BCEX AayTEeHTHYHBIX NPU3HAKOB MOJIMHHOCTU
(kauecTBO - He MeHee 200 Touek Ha [I0iiM), a UMEHHO: rpaduyeckol MOANUCH JIHIA, TeYaTH,
YIJI0BOTO MITaMIia OyiaHKa (€ciid MpUeMIIEMO), a TaKKe PEKBU3UTOB TJOKYMEHTA;

4) KaX/Iblil OT/ENbHBIN TOKYMEHT TOJDKEH OBITh 3arpyKeH B CUCTEMY MOJauH TOKYMEHTOB B
BUne otraenpHoro (aitma. KomnmuecTtBo (aitiioB  MOMKHO COOTBETCTBOBATH  KOJIMYECTBY
JIOKYMEHTOB, mpeacrasisiemMbix depe3 PIII'Y wu EIII'Y, a naumeHoBanue ¢ailioB JOKHO
HO3BOJIATh UACHTU(DHUIMPOBATH TOKYMEHT U KOJIMYECTBO CTPAHUI] B JOKYMEHTE;

5) ¢aiinbl He TOIHKHBI COJIEPKATh BUPYCOB U BPEJOHOCHBIX MPOTPAMM.

2.14.4.  JleictBusi, CBSI3aHHBIE C  TPOBEPKOM  JACHCTBUTEIBHOCTH  YCHUJICHHOU



KBAJTM(HUIUPOBAHHON 3JEKTPOHHONW MOANUCH 3asBHUTENS, HCIOJBL30BAHHON NMpH OOpalIeHUuu 3a
IIOJIyYEHUEM MYHHULHIIAIBHOW YCIYTH, a TaKXKE C YCTAaHOBJICHHUEM IIEPEYHsS KJIACCOB CPEICTB
YIIOCTOBEPSIOUINX IIEHTPOB, KOTOPBIE TOIMYCKAIOTCS Ui UCIOJIb30BAHUS B IENAX OOECTeYeHHS
yKa3aHHOM IPOBEPKH M OIpPENENAIOTCS Ha OCHOBAaHMM YTBEpXkIaeMoH (eaepanibHbIM OpPraHOM
WCTIOJTHUTENILHOM BJIACTH IO corjacoBaHuto ¢ denepalibHOM Ciryx00i1 6e3omacHocTr Poccuiickoit
Qenepaun  Mojenu yrpo3 0OesomacHocTH HHGpoOpManMM B HMH(OPMAIMOHHOM CHUCTEME,
UCTIONB3YyeMOH B IENAX IpueMa oOpamieHuid 3a MpeloCTaBICHHEM TaKOW  YCIyTH,
OCYILIECTBIISIIOTCSA B COOTBETCTBUH ¢ ITocTaHOBiIeHHEM [IpaButenbctBa Poccuiickoit denepanuu ot
25.08.2012 Ne 852 «OO0 ytBepxkaenuu IIpaBui UCIIONB30BaHMS YCUICHHOW KBaTH(HUIIMPOBAHHON
JIEKTPOHHON NOJNMCH IpU OOpPAlLIEHUHU 3a MOIyYE€HHEM TIOCYJAapCTBEHHBIX U MYHUIMNAIbHBIX
yCIOyr ¥ O BHECEHHH H3MeHeHus B [IpaBuiia pa3pabOTKu U yTBEP)KACHUS aJIMHHHUCTPATUBHBIX
PErIaMEeHTOB IIPEIOCTABIICHUS TOCYJaPCTBEHHBIX YCIyI».

Paznen 3. COCTAB, IIOCJIEAOBATEJIbHOCTD 1 CPOKH BBITTOJIHEHHM A
AIMUHUCTPATUBHBIX ITPOLIEAYP, TPEBOBAHUA K ITOPALAKY
X BBIITOJIHEHM A, B TOM UUCJIIE OCOBEHHOCTHU BBIITOJIHEHWM A
AJIMMHUCTPATUBHBIX ITPOLIEJYP B DJIEKTPOHHOU ®OPME, A TAKXE
OCOBEHHOCTH BBIITOJIHEHUA AAMUHUCTPATUBHBIX [TPOLIE/IYP
B MHOI'O®YHKIMOHAJIBHBIX IIEHTPAX

3.1. VcuepnsiBaromuii mepeueHb aIMUHUCTPATUBHBIX MPOIIEAYP

3.1.1. IlpemocraBiieHHEe MYHULIMIAIBHOW YyCIYI'M BKJIIOYaeT B ce0s  CIEAYIOIIUe
aJIMUHHUCTPATUBHBIC TIPOIIEAYPHI:

1) onpeznenenue opraHu3aluii — ICTOYHUKOB KOMILJIEKTOBaHMSI apXUBHOI'O OT/EIA;

2) manpaBneHue omnuceil nen Ha paccmorpenue DIIK apxuBHoro areHTcTBa CaxanMHCKOU
obOnacru;

3) mpueM Jen OT OpraHu3alUui-UCTOYHUKOB KOMITJICKTOBAHHS;

4) pa3meleHue J1eJ B apXUBOXPAHWIHIIE U 00€CTIeueHruEe UX COXPaHHOCTH,

5) y4eT apXUBHBIX JOKyMEHTOB;

6) BbIa4a J1eJ BO BPEMEHHOE MO0JIb30BaHKE (MCIIOH30BAHUE aPXUBHBIX JJOKYMEHTOB).

3.1.2. biok-cxeMa nmpenocTaBleHNs MyHULUIIAILHOM YCIyTU MPUBEJIEHA B NMPUIOKEeHUN No
5 K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Onncanue aIMAHUACTPATUBHBIX TTPOIEAYP
3.2.1. Onpenenenne opraHu3aliii — ICTOYHUKOB KOMILIEKTOBAHUS apXUBHOTO OT/IeNa

3.2.1.1. OcHoBaHWeM Ui Hadaia aJMUHUCTPATHBHOHN IPOIEAYPHI SBISETCS €XKETOIHBIN
IUIaH paboThl apXMBHOI'O CEKTOpa OTJeNa KaJpoB, KOHTPOJIS U OPraHU3aIMOHHO-TEXHUYECKOTO
oOecrnieueHrs aJMUHUCTPAIMU MYHUIIUTIAIBHOTO 00pa30BaHUsI TOPOICKON OKpYT «OXHUHCKUID.

3.2.1.2. B cocraB aIMUHUCTPATUBHOMN MPOLEAYPHl BXOJAT CIEIYIONUNE aJMUHUCTPATUBHBIC
NEUCTBUS:

- BBISIBJIEHUE U YTOUHEHHE OPTaHU3alUi, PacloNOKEHHBIX B MYHUIIMIIAILHOM 00pa30BaHUH;

- U3y4YEeHHE COCTaBa JOKYMEHTOB OpTraHU3allHii;

- OTHECEHHE OpraHM3alMil K COCTaBy HCTOUHUKOB KOMIUIEKTOBAHMSI;

- TIOJTOTOBKA MOCTAHOBJIEHUS aJMUHUCTPALMU MYHHUIMIIAIBHOTO 00pa3oBaHUs rOpPOJICKON
OKpyT «OXMHCKHUII».

3.2.1.3. Cpok peructpanuy 3asBICHUS yCTaHOBIEH B TyHKTe 2.11 Hacrosmero
aJMMHHMCTPATUBHOTO PETJIaMEHTA.

OTBETCTBEHHBIM 3a BBINOJIHCHUE AJMUHUCTPATUBHOM IPOLEAYPHI SBIAETCS CHELUAINCT
OMCY, 0TBETCTBEHHBIN 3a IPUEM U PETUCTPALIUIO TOKYMEHTOB.

3.2.1.4. KputepueMm TpHUHATHSA PpEIICHHWS B paMKaxX HACTOSIICH aIMUHHUCTPATUBHON



MPOLEAYPHI SBISETCS BBISBICHHE HOBBIX OPTraHU3aIUi - HICTOYHUKOB KOMIUIEKTOBAHUS.

3.2.1.6. Cnocobom (ukcanuu pe3yabTaTa BBIMOJHEHUS aJIMHUHUCTPATHBHON MPOICTYPHI
SIBJISICTCSL  PETUCTPAllds  TMOCTAHOBJICHHS aIMUHUCTPAllMd MYHUIIMIIAIHLHOTO  00pa3oBaHUs
ropoackoii  okpyr «OxuHCKkmMit» «OO0 yTBEpKICHMH CIIMCKAa OpraHU3alui-HCTOYHHKOB
KOMIUICKTOBAHHUST apPXWBHOTO CEKTOpa MYHHUIUMIAIBHOTO OOpa30BaHHSI TOPOJACKOW OKPYT
«OXHUHCKUW.

3.2.2. Hanpasiienue onuceit nen Ha paccmorpenne D1IK apxuBHOTo areHTCTBa
CaxanuHckoil o0nacTu

3.2.2.1. OcHoBaHueM [uId Hayaja aJMUHUCTPATUBHOM TpOLEYypbl SBISETCS Tpaduk
YIOPAI0YEHHS JOKYMEHTOB B OpraHM3alusaxX - ICTOYHUKaX KoMiulekToBaHus OMCY.

3.2.2.2. B cocTaB aJMHUHUCTPATUBHON MPOLEAYPHI BXOIAT CIEAYIOUINE aIMUHUCTPATHBHbIC
NEeNUCTBUS:

- crienuanuct OMCY undopmupyer opraHuzanuu - UCTOYHUKH KoMiuiekToBanus OMCY
00 yHoOpsIOuYeHHH JOKYMEHTOB 3a OIpEICNIEHHBIH IO M NPEACTABICHUU ONHUCEeH el
IIOCTOSIHHOTO CpOKa XpaHeHus (4 5K3.) M omuced Jen Mo JIMYHOMY cocTaBy (3 9K3.) Ha
pPaccCMOTPEHHUE;

- B XOJIe pAacCMOTPEHHUS IPEACTABICHHBIX ONMCEH [ ONpEAeNsieTcs KadyeCTBO HX
COCTaBJICHUS], 00BEM apXUBHBIX JOKYMEHTOB, MOAJIEKAIIUX IPUEMY B apXUB;

- IpU BBIABIEHUU B XOJie NMpOBEpkHU HapyweHudl, cnenuaiuct OMCY undopmupyer o6
9TOM HCTOYHHMK KOMIUIEKTOBAHMs, OOBACHSAET COJAEp)KAaHUE BBIABICHHBIX HApYIIEHUH U
npeJiaraeT MPUHATh MEPHI 110 UX YCTPAHEHUIO;

- €CIIM TMOCTYNMBIIUE JOKYMEHThI Ha/JIeKalluM o0pa3oM OoQOpMIICHBI U MPEACTaBIEHbI B
NOJIHOM 00bEeMe, JOHDKHOCTHOE JIMIIO0 COCTaBIIET CONPOBOJUTENBHOE IIHMCHbMO CO CBOUM
3aKJIFOYEHUEM 110 KaXJIOMy HCTOYHMKY KOMIUIEKTOBaHMS M Hampasiaser nouro B DOIIK
(9KCTIEpPTHO-TIPOBEPOYHAS KOMUCCHSI) apXUBHOTO areHTcTBa CaxaanHCKON 00J1acTH;

- nocne mpoBepkn OIIK apxuBHoro arentcrBa CaxaaMHCKOH 007acTH JIOKYMEHTHI
Bo3BpamatTcs nouroii B OMCY ¢ 3akitoueHueM 00 yTBEp)KIEHUH (COTJIacOBaHUU OMMCEW MO
JUYHOMY cocTaBy). B ciydae BbIsBICHHS HapylleHMH TpeOOBaHMI HOPMATHUBHBIX JIOKYMEHTOB,
PUHUMAETCS pellleHne 00 0TKa3e yTBEPXKACHUS (COTJIaCOBAHMSI) MPECTABIECHHBIX TOKYMEHTOB U
BO3BpaTe UX Ha J0pa0OTKy MO 3aMEYaHusAM, H3JI0KEHHbIM B 3akiroueHuH skcrepra OIIK
apXuBHOTO areHTcTBa CaxalnHCKOM o0nacTu.

OnuMH H9K3eMIUIp YTBEP)KACHHOM omucH (Jeda TOCTOSHHOTO —CpOKa  XpaHEHUs)
BO3BpAIllaeTCs B OpPraHU3alMI0 - HMCTOYHMK KOMIUIEKTOBaHUs, Tpu ocrtaorcs B OMCY,
COIVIACOBAaHHBIE ONUCH J€J1 10 JHUYHOMY COCTaBy — OJHMH DOK3EMIUIIP BO3BpallacTcsi B
OpraHM3aIHIO - HICTOYHUK KOMIUIEKTOBaHMsI, iBa octatorcs B OMCY.

3.2.2.3. Cpok BBINIOJHEHUS aJIMUHUCTPATUBHOMN MPOLIEAYPHI B TEUEHUE JIBYX MECSIIEB CO JTHS
npexacrasienus onuceit B OMCY.

OTBETCTBEHHBIM 32 BBINOJHEHHE AIMHUHHUCTPATUBHOW MPOLENyphl SBISETCS CHEIHATUCT
OMCY.

3.2.2.4. KpurepueMm TNpUHATUS pEIIEHHS B paMKax HAcTOAIIEW aJIMHUHUCTPATHBHON
IpOLEAYypbl SBISETCS OTCYTCTBUME HapyUIeHHH TpeOOBaHMII HOPMATHBHBIX JOKYMEHTOB MpHU
COCTaBJIEHUH OIUCEN.

3.2.2.5. Pe3ynbrarOoM  BBIIIOJIHEHUS  QJIMHHUCTPATHBHOM  MpOLEAYpHl  SIBISETCA
yTBepkaeHHbIe (cornacoBannble) DIIK apxuBHoro arenrctBa CaxalnHCKOM 0071aCTH OMUCH.

3.2.2.6. Cnocobom ¢ukcanuu pe3ynbTaTa BBIIOJHEHUS aIMUHUCTPATUBHON MpPOIEAYpPbI
saBisieTcss oTMeTka 00 yrBepxaeHun IIIK apxuBHoro arentcTBa CaxaluHCKONW 001aCTH OIHCEH.

3.2.3. [IpueM nen OoT opraHu3alMi-UCTOYHUKOB KOMILIEKTOBaHUS

3.2.3.1. OcHoBaHMeM ISl Ha4ajaa aIMUHACTPATUBHON IIPOLEAYPHI SABISETCS TOCTYIUBLIEE B
OMCY 3asBnenue.



3.2.3.2. B cocTaB aAMUHUCTPATHUBHOIN MPOLEAYPHI BXOAAT CIEAYIOIINE aJIMUHICTPATUBHBIC
NICUCTBU:

- cnienuanuct OMCY paccMarpuBaeT 3asiBlI€HHUE, HA3HAYaeT AaTy IpUeMa JOKYMEHTOB.

Jlena TOCTOSHHOIO CpOKa XpaHEHus, oOpasymoluecss B IpolLecce JesTeIbHOCTH
OpraHM3anuil - UCTOYHMKOB KoMmIuiekToBaHus OMCY, mo ucCTeueHMHM HX CpPOKOB XpaHEHMs
nepeaaTcs Ha XxpaHeHue. [lepeueHb Jen, MOoANeKaIux NprueMy, olnpeiessieTcss HOMEHKIAaTypon
JieJ]1 OpraHU3alHH.

Bce pabotbl, cBsA3aHHBIE ¢ OTOOPOM, MOATOTOBKOW U Iepeaueii apXMBHBIX JOKYMEHTOB Ha
MOCTOSIHHOE XpaHEHHE, B TOM YHCJIEe C UX YIOPSAI0YCHUEM U TPAHCIOPTHPOBKOM, BHIIOJTHSIOTCS 32
CUET CpEeJCTB OpraHu3alUid - HCTOYHHMKOB KOMIUIEKTOBAHMs, IEpEAAloOLINX JIOKYMEHTbl Ha
XpaHEeHHUE.

Jlena MpUHMMAIOTCS B apXUB Ha XpPaHEHUE 10 YTBEP)KJIEHHBIM (COIVIACOBAHHBIM) OIHCSIM
JIEJ1 IOCTOSIHHOT'O CPOKa XPaHEHUs U 110 JUYHOMY COCTaBY.

[Tpuem pen npou3BOAUTCA NOEAMHUYHO, 0cO00 IIEHHbIE Jeja MPUHUMAKTCS C UX
IIOJINCTHOM NpoBepkod. Ha Bcex sk3eMIunsipax ONUCH Jel, JOKYMEHTOB JEJIAI0TCS OTMETKH O
IprUeMe apXUBHBIX JTIOKYMEHTOB B apXuB. [Ipy OTCYTCTBUU €IMHUI] XpaHEHUs, YKa3aHHbBIX B OMHMCU
Jiell, TOKYMEHTOB, B HEW JeJlaeTcsi HOBask MUTOTrOBas 3amuch. Homepa OTCYTCTBYIOIIMX €IUHHIL
XpaHeHHUs U TNPUYMHBl OTCYTCTBHSI OTOBapUBAIOTCS B aKTe IpUeMa-lieperayd JTOKyMEHTOB Ha
XpaHeHHe W B TIpWiIaraeMoil K akTy crpaBke. OpraHu3anus — UCTOYHHK — KOMIUIEKTOBAHUS,
OPUHUMAET Mepbl IO PO3bICKY HE IOCTYNMBIIMX Ha XpAaHEHHWE AapXMBHBIX JIOKYMEHTOB.
YTpadueHHbIE TIOUIMHHBIC APXUBHBIE JOKYMEHTBI MOTYT OBITh 3aMEHEHBI HX KOIHSMHU.

JIOKyMEeHTbl OT JIMKBUIMPOBAHHBIX MPEANPHUIATHNH NPUHUMAIOTCA Ha XpaHEHUE B
YIIOPSIOYCHHOM COCTOSIHMH C COOTBETCTBYIOIIMM HAyYHO-CIIPABOYHBIM aIIIAPATOM.

[Tpuem nOKyMEHTOB oGoOpMIIAETCS aKTOM IMpUeMa-liepefayd JOKYMEHTOB Ha XpaHEHUE
(ITpunoxenue Ne 4), B KOTOPOM YyKa3bIBAIOTCS: HAaMMEHOBAHME IEpeNarolllell OpraHu3aluu U
INPUHUMAIOIET0 apXUBHOIO YUPEXKJCHHs, Ha3BaHME M HOMEpP OIUMCH, KOJUYECTBO OIUCEH,
KOJIMYECTBO TPUHATHIX €N Ha IMOCTOSHHOE XpaHeHWe, Homep (oHnma, nara mpuema, a TaKke
yKa3bIBAIOTCS COTPYAHUKH, MIEepeIatoLIie U MPUHUMAIOLINE Jefia 110 aKTy.

AKT cocrtaBisieTcss B 2-X OJK3eMIUBIpax, yTBepxkaaercs crnenuamucrom OMCY wu
PYKOBOJUTENEM IMEpEeNaoLIero MpeAnpHusITUs WM MpeAceaareneM JUKBUAALNOHHON KOMUCCHH
(KOHKYpCHBIM ympaBistomiuM). OJUH 3K3eMIUIIp aKTa IMepelaeTcsl OpraHu3aluu, NepenaBlieit
Jienia Ha XpaHeHue, Ipyroil ocraercsi B apXuBse.

3.2.3.3. Cpok BBINOJHEHUS] aAMHHHMCTPAaTUBHOW Mpolenypsl B TeueHue 1 pabOouero aHSs.
OTBETCTBEHHBIM 3a BHIIIOJIHEHUE aIMUHUCTPATUBHON NpoLeaypsl sBisercs cnennaiict OMCY.

3.2.3.4. KpurepueM TpUHATHS pEIICHUS B paMKax HACTOSIIEH aJIMUHUCTPATHBHOM
IpOILEeTyphl SIBJISETCS CHUCOK OPraHU3alMii - HCTOYHHMKOB KOMIUIEKTOBaHMS WJIH pelleHue
ApOuTpakHOTO Cyaa O JUKBUIANWU (OAaHKPOTCTBE) OPTaHU3ALWHU, MPEANPHUATHS, YIPEKICHHUS
WIA pEeLIeHHWEe KOJUIETHMAJIbHOIO OpraHa O CaMOJUKBHUJAIMM M CO3JaHUU JIMKBUIAALMOHHOM
KOMFCCHUH.

3.2.3.5. Pe3yapraroM = BBINOJHEHUS  AJMUHUCTPATHBHOM  NHpPOLEAYpHl  SBJISETCA
YTBEPKICHHBIHN aKT MpreMa-Tepeauy el Ha XpaHeHHUE.

3.2.3.6. CnocoOoM ¢uKcanuu pe3ynbTaTa BBIIOJHEHHUS aIMHUHHUCTPATUBHOW MPOIETyphl
ABJISIETCS TIOJIIMBKA aKTa-Mpuema B J1e10 (HoHa.

3.2.4. Pa3mernienue Ael B apXUBOXPAHUIIUIIE U 00ECTICUCHHE UX COXPAHHOCTH

3.2.4.1. OcHoBaHMeM JUIsl Havajla aJMUHUCTPATUBHOM IPOLEIYpHI SABISETCA aKT IpUeMa-
nepeaavr apXUBHBIX JOKYMEHTOB HAa XpaHEHUE.

3.2.4.2. B coctaB aAMUHHUCTPATUBHON MPOLETYPhl BXOJAT CIAEAYIONINE aIMUHUCTPATHBHBIE
JIEUCTBUS:

- MPUHATHIE HA XpaHEHUE JIeNla pa3MEeUIaloTCsl B apXUBOXPAHUJIMILE, T/I€ pacrlojaraimTcs B
NopsiIKe, 00ECIICUNBAOIIEM UX KOMITJICKCHBIC YUeT M XPaHECHUE, a TAK)Ke OTEePATHUBHBIN MTOKCK.

[Topsimok pacmosokeHusi apXUBHBIX (DOHIOB B apXHMBE OMPEEIAETCS TJIaHOM (CXeMOM) UX



pa3MelIeHusl, COCTaBISIETCS TOMOrpaduIecKuii yka3aTelnb ¢ yKkazanueM (poHaa, HoMepa CTeuiaxa,
MOJIKM  cTeiaxka.  Tomorpaduyeckuil — ykasaTelb  HAaXOAUTCS  HEMOCPEICTBEHHO B
apxuBoxpaHwiuuie. JlocTyn B XpaHuUiuIle UMET Toibko coTpyaHuku OMCY. IlocrosiHHOE
XpaHEHUE JOKYMEHTOB OCYLIECTBISETCA B TEMHOTE. J[is 3alMThl TOKYMEHTOB IPUMEHSETCS
XpaHEHHUE B Marnkax, KopoOkax, B 00epTOYHOI Oymare, KOTopas MOJJICKUT 3aMeHe Tpu u3Hoce. B
apXMBOXPAHWIMILE JODKEH MOAJNEPKUBATHCS ONTUMAIbHBIA TEMIEPATYPHO-BIAXKHOCTHBIN
pexum: Temreparypa 17-19 rpagycoB, OTHOCHTENbHAS BIKHOCTH Bo3ayxa 50-55%. Ilokazanus
npuOopoB GUKCUPYIOTCA B PETUCTPALIMOHHOM KypHAJIe.

3.2.4.3. Cpox BBINOJHEHHUS aJMUHHCTPATUBHOW MPOIENyphl B Te€UeHHE 7/ pabouMx JHEH.
OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHUCTPATUBHON MpoLenypsl siBisiercs cnenpaiuct OMCY.

3.2.4.4. KpurepueMm MNpUHATUS pEIIEHHUS B paMKax HACTOSIIEW aJIMUHUCTPATUBHOMN
MIPOLIEIYPHI SABIISAETCS PUHSTHIC HA XPAHEHHUE IOKYMEHTHI.

3.2.4.5. Pe3ynbTaToM BBITIOJIHEHUS! aJMUHUCTPATUBHOMN MPOILIEAYPHI SBISIETCS pa3MEIICHUE
JOKYMEHTOB B apXHWBOXPAaHWIHILE C yKa3aHUEM HMX MECTOPACIIOIIOKEHUS B TOMOTpapuuecKoM
yKazarele.

3.2.4.6. Cnocobom ¢uxcanmu pe3ynbTaTa BBIOJHEHUS aIMUHUCTPATUBHON MPOIEAYpPHI
SIBIIIETCSl 3allCh B TOMOTPaUYECKOM YKaszaTeje M PErHcTpars TeMIIEPaTypHOTO PEKHMMa B
JKypHaJe.

3.2.5. Y4eT apXuBHBIX TOKYMEHTOB

3.2.5.1. OcHoBaHueM JUIsl Hayajga aJMMHUCTPATUBHOW NpPOLEAYpHl SBISETCS INPUEM
ApXMBHBIX JOKYMEHTOB (€AMHUI] XpAaHEHUs ) HA XpaHEHHE B MyHUIUITAJIbHBIN apXUB.

3.2.5.2. B cocTaB afMMHUCTPAaTUBHON MPOLEAYPHI BXOJAT CIEAYIOUINE aIMUHUCTPATUBHbIE
JCHUCTBHSL:

- y4eT JIOKYMEHTOB BEJETCA C IEeJbl0 ONpEeAe]eHUs MX COoCTaBa M KOJMYECTBAa B
YCTAHOBJICHHBIX EIWHUIIAX YydYeTa W OTPAKEHHUS OTOTO0 COCTaBa M KOJWYECTBA B YUYETHBIX
JIOKYMEHTax. Y4eTy HoJuIexkaT BCe XPaHAIINecs B MyHUIUIIAIbHOM apXUBE TOKYMEHTHI;

- Ha KaX/oe IOCTYNHBIIEE JeI0 HAHOCUTCA apXWBHBIH MM(dp, COCTOSAIMN M3 HOMeEpa
apxXUBHOTO (OHJa, HOMEpA ONKCH, HOMEpa JieJia 10 OIHUCH;

- JJAaHHBIE O MPHUHSITHIX B MYHUIIMITAJIHHBIN apXWB JOKYMEHTaX 3aHOCATCS B KHUTY ydeTa
HOCTYIUIEHUH TOKYMEHTOB U 0a3y TaHHBIX «APXUBHBIA (DOHI».

B cnucok ¢onmoB - GoHA 3anmuchIBaeTCS TOJIBKO OJUH pa3 MpU MEPBOM IMOCTYIUIEHHU B
apxuB. [Ipu nmocienyronmx NOCTYIUIEHUSX JOKYMEHTOB U3MEHEHHs B cOCTaBe U o0beMe (OHJIOB
BHOCSITCS B 00pa30oBaHHBIN paHee (PoH/I.

3.2.5.3. Cpok BBINOJHEHUS aIMUHUCTPATUBHON Mpouenypsl B TeueHue 1 pabodero mHs.
OTBETCTBEHHBIM 32 BHITIOJIHEHNE aIMUHUCTPATUBHON Tponeypsl siBisieTcs crierpainct OMCY.

3.2.5.4. KpurepueM NpUHATHS peIIEHUS B paMKax HacTOsIIEH aJMUHUCTPATHBHOM
IPOIIETyPHI SBISIETCS HEOOXOIUMOCTh Y4eTa IMOCTYITHBIIUX JOKYMEHTOB.

3.2.5.5. Pe3ynbTaToOM BBINOJIHEHHS aJJMUHUCTPATUBHON MPOLEAYPHI ABIseTCS MH(OpMAIs
0 (hoHIaX, KOIMYECTBE CTMHHI] XPAaHCHUSI.

3.2.5.6. Cniocobom ¢ukcanuu pe3yibTaTa BBIITOJHEHHUS aJIMUHHCTPATUBHOW INPOLEAYPHI
SIBIISIETCS 3aITUCh B KHUTE yUeTa MOCTYIUICHHIA JOKYMEHTOB.

3.2.6. Beiytaga j1enn BO BpeMEHHOE TI0JTb30BaHue (MCITOJIb30BAHUE APXUBHBIX JJOKYMEHTOB)

3.2.6.1. OcHOBaHMeM Il Havaia aJMHHUACTPATUBHOW MPOIENYPHI SBISETCS MHUCHMEHHOE
pa3pelieHue pyKOBOIUTENS aIMUHUCTPAIIMU MYHUIIUTIATBHOTO 00pa30BaHMUS.

3.2.6.2. B cocTaB aJIMHHHCTPATHBHON MPOIEAYPHI BXOAAT CIICAYIOIINE aJIMUHACTPATHBHBIE
JIEeNCTBUA:

- JIOKYMEHTBHI BBIIAIOTCS PAaOOTHHKAM aIMHUHHUCTPAIlMd MYHHUIIUIIAILHOTO 00pa30oBaHUS,
CyneOHBIM, MPABOOXPAHUTEIHHBIM W WHBIM YIOJIHOMOYEHHBIM OpraHaM B COOTBETCTBUHU C
3aKOHOJATENbCTBOM Poccuiickoit  ®denepanyu, HWHBIM [OJb30BATEIAM 10 MNHUCbMEHHOMY



3asBICHHIO.

- TOKYMEHTHI BBIIAIOTCS M3 apXWBOXPAHWJIMI HA CPOK, HE MPEBBIIIAIONINN: OJHOTO MECsIa
(m1st MCroNIb30BaHUSl PAOOTHUKAMH aJMUHHUCTPAIIMM MYHUIIMIIAILHOTO 00pa30BaHUS U WHBIMH
TI0JIb30BATEIISIMU), IECTH MECSILEB (CyACOHBIM, IPABOOXPAHUTEILHBIM M UHBIM YIIOJIHOMOYEHHBIM
oprasam).

[IpomyieHre yCTaHOBICHHBIX CPOKOB BBIJAYM JOKYMEHTOB JIOIyCKAeTCS C pa3peIieHHs
PYKOBOIUTEINST aJMUHUCTPAIlMM MYHUIUIAIBLHOIO OOpa3oBaHHWs HAa OCHOBAHWU MHCHMEHHOTO
HOATBEPIKACHHS MOT30BATENS O COXPAaHEHUH/00ECTIeYeHNH COXPAaHHOCTH JOKYMEHTOB.

Bbiiaya TOKyMEHTOB W3 apXHMBOXPAaHWIMINA PETUCTPUPYETCS B KHHUIE BBIIAYU JAET H
odopmIIeTCS:

- 3aKa30M (CIy)KeOHOM 3alMCKO) Ha BBIAAYY IS,

- aKTOM O BBIa4€ /€1 BO BPEMEHHOE II0Jb30BaHHE — IIPU BBIJaYe B CTOPOHHUE
OpraHu3aIH.

[Ipu TpaHCHOPTUPOBKE JEN HA JIIOOBIE PAcCTOSHUS OOECIEYMBAIOTCS MEpPHI MO0 OXpaHe U
3alIUTe UX OT BO3/ICHCTBHS BPEIHBIX (PaKTOPOB OKPYIKAIOIIEH CPEIbI.

Brigauy 1okyMeHTOB Ha OyMa)KHOM HOCHTEJIE U3 apXUBOXPAHWIMIIA U TIPUEM UX 00paTHO,
B TOM YHCJI€ B ClTydae HEOOXOJMMOCTH, MOJUCTHYIO MIPOBEPKY HATHYHUS M COCTOSTHUS JTOKyMEHTOB
nepea Bblauell M3 apXWMBOXpaHWIMIA M IpU Bo3Bpare, nmpou3BoauT cnenuamuct OMCY B
MPUCYTCTBHUH JIUIIA, TTOTYYAIOIEro (BO3BPAIIAIOIIETo) JIea.

BmecTo BbIaBaeMbIX M3 apXMBOXPAHWININA €IMHUIL XPAHEHHS M OMUCEH JIell, JOKYMEHTOB
JOJDKHA Pa3MeNIaTbCs KapTa-3aMeCcTHTENb jaena. [Ipu BO3BpalleHWH Jena KapTa-3aMeCcTHTENb
U3BIMACTCS U XPAHUTCS B apXUBE JO MHHOBAHUS HAI00HOCTH.

Jena, BbIgaBacMble W3 ApPXUBOXPAHWIWINA, JOJDKHBI HWMETh apXUBHBIA  mHp,
IPOHYMEPOBAHHBIC JIUCTHI, INCT-3aBEPUTEb Jeja U JIUCT UCIOIb30BaHHS JOKYMEHTOB.

[ToaroToBka apxXMBHBIX JJOKYMEHTOB K BBIIAYE U3 apXUBOXPAHWIHIIA BKIIIOYAET:

- BBIEMKY apXMBHBIX JOKYMEHTOB;

- CBEPKY apXHMBHOTO MHU(pa U 3ar0JIOBKOB C OMUCHIO JIEN, JOKYMEHTOB;

- IPOBEPKY (PU3NUYECKOTO COCTOSTHUS JIeNa.

DJEeKTPOHHBIE JOKYMEHTHI BBINAIOTCS W3 apXWBOXPAHWIHINA B BUJE AJIEKTPOHHBIX KOIHIA
Wi Komuid Ha OymaxHoM Hocutene. IIpu HeoOXOAMMOCTH 3aBEpPKH KOMHUHM 3JIEKTPOHHBIX
JOKYMEHTOB, HCIOJB3YETCS JEKTPOHHAS MOJIKCH CIEIHAINCTa MM MPOU3BOANTCS 3aBEpEHHE
KOMHHU JOKYMEHTa Ha OYMa)KHOM HOCHTEJIE B YCTAaHOBJICHHOM MOpPSKE.

JIOKyMEHTBI U3 apXUBOXPAHMIINIIIA, KaK TPABUIIO, HE BBIIAIOTCS:

- IpU HAIMYMHK (OH[IA MTOJIb30BAHMS;

- HAXO/IAIINECS B HEYIOBIETBOPUTEILHOM (PU3NIECKOM COCTOSTHHH.

3.2.6.3. Cpok BBINOJHEHUS aIMHHHUCTPATUBHON Mpouenypsl B TeueHue 1 pabodero mHs.
OTBETCTBEHHBIM 32 BBHITIOJTHEHNE aIMUHICTPATUBHON TIpoIie ypHl sBisieTcs criermanuct OMCY.

3.2.6.4. KpurepueM NpUHATHS peIIEHUS B paMKax HACTOSIIEH aJMUHUCTPATUBHOM
IPOIIETYPHI SBISIETCS HEOOXOIMMOCTh BBIIAYH JIEJI BO BDEMEHHOE MOJTb30BaHHE.

3.2.6.5. Pe3ynpTaroM BBHINOJHEHUS aJMUHHCTPATUBHOW MpOIENyphl SBISETCS BblAaya
JOKYMEHTOB M3 apXHBOXPAHUJIHIIA.

3.2.6.6. Criocobom ¢ukcanuu pe3yibTaTa BBIITOJHEHHUS aJIMUHHCTPATUBHOW MPOLEAYPHI
SIBIISICTCSI PETUCTPAIINS B KHUTE BBIIAYX JIETT.

3.3 . ®opMupOBAHMUE U HAMPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB
B TOCYZapCTBEHHbIE OpTraHbl (OPraHU3aIMH), B PaCTIOPSHKEHUN
KOTOPBIX HAXOASTCS JOKYMEHTHI U CBEJICHHSI, HEOOXOIUMBbIe
JUISl IPEAOCTABICHNS MyHUIIMIIAIBHOM YCIIyTH

DopMHUPOBAHUE MEKBEJAOMCTBEHHBIX 3alpoOCOB O TMIPEIOCTaBICHUU JOKYMEHTOB U
uH(poOpMalliK, HEOOXOMUMBIX [UIsl MPEJOCTAaBICHUS MYHHUIMIAIBLHOM YCIYyrd, B paMKax
MEXBEIOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aUMOJICHCTBUS TIPH MPEAOCTABICHUU JTaHHOU
MYHUIIMIIAJILHON yCITyTH HE TpedyeTcs.



3.4. ITopsinoK K OCYILIECTBICHHUIO aIMUHUCTPATUBHBIX MTPOLIETYP
B DJIEKTPOHHOH (pOpMeE, B TOM YHUCIIE C UCTIOIH30BAHUEM
benepanbHON TOCYyIapCTBEHHON MH(POPMAITMOHHON CHCTEMBI
«EnuHBINA TOpTaN TOCYIaPCTBEHHBIX U MYHHUIIUITATBHBIX YCITYT
(byHKIMIA)» ¥ perHOHAIBHONU rOCYAapCTBEHHOMN
uH(pOpMaMOHHOM cucteMsl «llopTan rocyapcTBeHHBIX
1 MyHUITUTATBHBIX yeayT (pyHkiuit) CaxaamHCKON 001acT

3.4.1. Ilopsanok 3anucu Ha npueM B OMCY, npegocTaBisionuii MyHUIIUNAIbHYIO YCIIYTY,
JU1s oavy 3anpoca nocpeacrsom EINY u PIITY.

B nemnsax mpenocTaBiieHUs MyHMLIMIIAIBHOW YCIIYTH OCYLIECTBIIIETCS IIPUEM 3asBUTEIIEH 110
[IPEABAPUTEIILHON 3aIIUCH.

3anuce Ha npuem npoBoauTtcs nocpeactsom EINTY u PIITY.

3asiBUTEIIIO MPEIOCTABIISAETCS BO3MOXKHOCTh 3aIIMCH B JIH0ObIE CBOOOHBIE ISl IpUEMa JaTy
U BpeMs B Ipenenax ycraHoBiieHHOro B OMCY, mpenocTaBiiomero MyHUIUIAIbHYIO YCIYTY,
rpaduka npuema 3assBUTEICH.

OMCY, npeaocTaBisoUMi MYHULUNAIBHYIO YCIYTy HE BIpaBe TpeOoBaTh OT 3asBUTENS
COBEpUICHMS] MHBIX JACUCTBUN, KpOME IPOXOXKICHUS HACHTU(DUKALMM U AayTEHTU(PUKAIUU B
COOTBETCTBUU C HOPMAaTHBHBIMU IIpaBOBBIMU akTaMu Poccuiickoit denepanuu, ykasaHus Leln
npueMa, a TakKe IpPEeAOCTaBICHUsI CBEJACHHS, HEOOXOIUMBIX Il pacuera JUIMTEIbHOCTH
BPEMEHHOI'0 UHTEPBaJIa, KOTOPBI HEOOXOIMMO 3a0pOHUPOBAThH Ul IpHUeMa.

3.4.2. Tlopsamok (opmupoBaHMs 3arpoca MOCPEICTBOM 3aIOJHEHUS AJICKTPOHHON (HopMbI
3anpoca Ha EIII'Y u PIII'Y 6e3 HEo0X0IMMOCTH JOTIOJHUTEILHOM MOaun 3arpoca B KaKon-11u00
UHOH popme.

dopMupoBaHUE 3arpoca 0 NMPeAOCTABICHUN MyHULMNanpHoi yciyrd Ha EIIIY u PIII'Y nHe
OCYILIECTBIISAETCS.

3.4.3. Ilopsanox mpuema u perucrpauuu OMCY, npeaocTaBisilOIIMME MYHULUNIAIBHYIO
yCIIyTy, 3ampoca U HHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIs IPEIOCTaBJICHUS MYHHUIUIAIbHON
YCIIYTH.

IIpuem u perucrtpauuss OMCY 3anpoca M HUHBIX JOKYMEHTOB, HEOOXOIUMBIX MJIs
IIPENOCTABICHNUs MYHULMIAIBHON ycayru ¢ ucnons3oBanvem EINIY wu  PIITY, He
OCYILIECTBIISAETCS.

3.4.4. Omiata rocyJapCTBEHHOH IOIUIMHBI 3a MPEIOCTABIEHUE MYHULUINAIbHBIX YCIYT U
yIUIaTa MHBIX IUIAT€KEH, B3MMAaEeMbIX B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoit
®denepanuu.

lNocynapcTBeHHast MONIIMHA 32 IPEJOCTABICHIE MYHUIIUIIAIBHOM YCIYT'H HE B3bIMAeTCsl.

3.4.5. Ilonyuyenue pe3ynprara IpeJOoCTaBIEHUS MyHULIUIIAIBHON YCIIYTH.

Pe3ynbTaT npenocraBieHrs MyHUIIMIIATBHOW yClIyru ¢ ucnodibzoBanreM EINY u PIIIY wHe
IIPEIOCTABIISAETCS.

3.4.6. IlomyueHme cCBeneHUMH O XOJ€ BBIIOJHEHMS 3ampoca O MPEeJOCTABICHUHU
MYHUIIMIIAJILHOU YCIIYTH.

[Tonydyenue cBeneHui 0 X0/€ BBINOJHEHUA 3arpoca ¢ ucnoiab3oBanrem EIIY u PIIT'Y ne
OCYIIECTBIISAETCS.

3.4.7. OcyniecTBiI€HUE OLICHKN Ka4eCTBA MPEAOCTABICHHUS MyHUIIMIIAIbHOW YCIYTH.

3agBuTeNsIM ~ O0ECIeUMBAETCS  BO3MOXHOCTh  OLIGHUTh JOCTYHMHOCTb M KayecTBO
MYHUIMIIAJIBHOM yCIIyTH ¢ ucnonb3oBanueM PIITY, mpu yciioBUM BO3MOXHOCTH IIPENOCTABICHUS
MYHUIUTNAIBLHON YCIYTH B 3JIEKTPOHHOH (opme.

3.4.8. Jlocyne6noe (BHecyaeOHOE) oOkamoBaHWE peIIeHUN W JedcTBHil (Oe3aecTBus)
OMCY, nomxuoctHoro ymna OMCY 1160 MyHUITUTIAIEHOTO CITYKAIIero.

JleiictBue omucano B pazzaene «JlocyneOHBINM (BHECYNEOHBIN) MOPSAIOK 00KaTOBaHUS
pemieHnit U aencTBUi (Oe37eiicTBUS) OpraHa, MPEeJIOoCTaBISAIONIEr0 MYHHIMIIAIBHYIO YCIYyTy, a
TaK)Ke JOJDKHOCTHBIX JIMI]», HACTOSALIETO aIMUHUCTPATUBHOTO PEIVIAMEHTA.



3.5. Oco0eHHOCTH TTPEIOCTABICHUS MYHUITUIIATLHON YCIYyTH B MHOTO() YHKITHOHATBHBIX
LEHTpax

3.5.1. Ilopsinok aIMUHUCTPATHUBHBIX JEHCTBUHM B CIy4yae MPEJOCTaBICHUS MYHULUIAIbHON
ycinyru B MOLI:

1) Pasmemenue wHPOpPMAUMK O MOPSAKE IPEIOCTABICHUS MYHHLIUNAIBHOW YCIyrHd B
nomerniennd MOILI.

Pasmemienne nHpopMaum o MOpsIKe MPEAOCTaBICHUS MYHHUIMIAIbHON yciyru B MOL]
OCYILLECTBIIICTCSI C HCIOJb30BAHUEM JIOCTYIHBIX CpPEACTB HMH(OPMUPOBAHMS 3asiBUTENCH
(uH(OpMAIOHHBIE CTEHJIBI, MPOKAT BUACOPOJIUKOB, OOECIIEYeHHE OCTyNa K MH()OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu HTepHeT).

2) Ilpuem OT 3asBUTEINA 3aIIPOCAa U UHBIX TOKYMEHTOB, HEOOXOAMMBIX ISl TPEJOCTaBICHUS
MYHULIMIIAJIBHOU YCIIYTH.

B MO®I] 3a npenocraBieHHEM MYHULMMNAIBHOW YCIyTHd 3asgBUTENb OOpalaeTcss JUYHO,
yepes3 3aKOHHOI'O IIPEICTaBUTENIS WM JOBEPEHHOE JIULIO.

AJIMAHHUCTPAaTUBHOE NEHUCTBHE II0 NPUEMY OT 3asBHUTENS 3alpOCa U HHBIX JIOKYMEHTOB,
HEOOXOMMBIX JUIs IPEJOCTABICHUS] MyHULIUIIAIBHOM YCIyTrH, BKIIOYAET B ce0sl:

YCTAHOBJICHUE JIMYHOCTH 3asBUTENS (3aKOHHOIO IPEICTAaBUTENSI WU JOBEPEHHOIO JMIIA
3asBUTENS), a TaKKe IPOBEPKY JOKYMEHTA, MOJITBEP’KAAIOLIEr0 IOJIHOMOYMS 3aKOHHOTO
IPEJICTaBUTEN WM JOBEPEHHOro Jinua (B ciaydyae oOpallleHUs 3aKOHHOIO IMpPEICTaBUTENs WU
JIOBEPEHHOTO JIMLIA);

IIPOBEPKY KOMILIEKTHOCTH IIPEICTABICHHBIX IOKYMEHTOB (IIpU HAJIUYHH);

perucTparuio 3asBJIeHUs B aBTOMaTU3UPOBaHHOM MH(popMarmonHoi cucreme MOII;

BpYUYEHHUE PACIUCKHU O MOJIYYEHUH 3asBJICHUS U TOKYMEHTOB (IIpU HAJIUYUK).

3) Ilepenaua nokymentoB u3 M®L[ 8 OMCYVY:

[Tepenaua noxymentoB uz M®IL[ B OMCY ocymiecTBiseTcss MOCPEIACTBOM UX JOCTABKU Ha
Oyma)kHOM HocutTene KypbepoM MOILl wu/unu B 3NEKTPOHHOM BHUAE, JHUOO MOYTOBBIM
OTIPABIICHUEM.

4) HamnpaBrnenue pe3yiabTaTa NPEAOCTABICHMS MyHHLUNAIbHOW ycayru B MOLIL
HomxuaoctHoe muio OMCY, oTBETCTBEHHOE 3a BblAauy JTOKYMEHTOB, 00€CIIeUMBAET HANPaBICHHUE
B MO®I[ pe3ynpraTa MYyHUUMOAIBHOW YyCIAYIM HE T[O37]HEE OJHOro paboyero JHs,
IIPEAIIECTBYIOIIET0 JHIO HCTEUEHUs CpOKa €€ MPEeAOCTABICHUs, ITOCPEICTBOM Iepeaadu
JIOKYMEHTa Ha OyMakHOM HocuTtese Kyprepy M®L] n/nim B 31€KTpOHHOM BHJE, TUOO MOYTOBBIM
OTIPABIICHUEM.

5) Beijaua pe3ynabTaToB MyHUIMnansHoi yeiayru. Cneunanuct M®L] BHocuT nHbopmanmio
0 NIOCTYIUIEHUU pe3yNbTaTa MyHULUIIATbHON YCIYTH B aBTOMAaTU3MPOBAHHYIO MH(POPMAILIMOHHYIO
cucreMy MOIl u wuHpopMupyeT 3asgBUTENS O BO3MOXKHOCTH TMOJYUYEHHs pe3yibTara
MYHULIMTIAJTbHON YCIYTH.

Crnennamuer M®L] Bblmaer pe3ynbTaT OKa3aHHWS MYHULUINAIBHOW YCIYTH 3asBUTENIO B
MOMEHT oOpainenus 3assutens B MO 3a ero nonydenuem.

3.5.2. OcoOeHHOCTH  BBINOJHEHUS  yKAa3aHHbIX  AJAMMHUCTPATHBHBIX  JeHCTBUI
YCTaHABJIMBAIOTCS COTJIAIEHUEM O B3aMMOJAECHCTBHH, 3aKI0UeHHBIM Mexay OMCY u MOII.

Paznen 4. DOPMbBI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATHUBHOI'O PET'JTAMEHTA

4.1. IlopsAnoK OCYILECTBIEHUS! KOHTPOJIS 32 COOJII0JICHUEM
Y UCTIOJTHEHHEM OTBETCTBEHHBIMU JOKHOCTHBIMU JIMLIAMU
MI0JIO’KEHUH aIMUHUCTPATUBHOIO PETJIAMEHTA U UHBIX
HOPMAaTHBHBIX MPAaBOBBIX AKTOB, YCTAHABJIMBAIOIIMX TPEOOBaHUS
K [IPEIOCTABJIEHNIO MYHULIUIIAJILHON YCIIyTH,
a TaKKe MPUHATHEM UMHU PEIIEHUN



Texymmii KOHTPOJIb 32 COOTIOICHUEM M MCIIOTHEHHEM JIOJDKHOCTHBIMH JIMIIAMHU TOJ0KEHUH
HACTOSILETO aJMUHHCTPATUBHOTO pETJIaMEHTa W WMHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
YCTaHABJIMBAIOMINX TPEOOBAaHHS K INPEIOCTABICHUI0 MYHHUIMIIAIBHON YCIYTH, OCYIIECTBISETCS
pykxoBogutesieM OMCY.

KoHTposis 32 NOTHOTOH M Ka4eCTBOM HPEIOCTaBICHHS MYHUIIUITAIBHONW YCIYTH BKIIOYACT B
ce0si MpOBEJCHHE IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, HAIMPABICHHBIX B TOM YHCIIE Ha
BBISIBJICHUE M YCTPAaHEHWE NPUYMH U YCIOBHH, BCJIEICTBHE KOTOPBHIX OBUIM HapyLICHBI IpaBa
3asgBHUTENCH, a TaK)KE€ PACCMOTPEHHUE, MPHUHATHE PEIICHUH, MOArOTOBKY OTBETOB Ha OOpaleHHS
3asBUTENEH, coJeprKaline anoobl Ha eiicTBus (Oe3/1eiicTBIE) TOKHOCTHBIX JIUIL.

4.2. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUI] 32 PELICHUS
u neiictBus (6e3neiicTBre), MPUHUMAaEMbIe (OCYILIECTBIIIEMbIE)
B XO/I€ MPE0CTaBICHI MYHUIIUNIAIBHON YCIyTH

JIOJDKHOCTHBIE JIMIA HECYT HEPCOHAJIbHYK) OTBETCTBEHHOCTb 3a PELICHHUS U JACHCTBUS
(Ge3neiicTBuE), MpUHUMaeMble (OCYIICCTBIIEMbIE) B XOJ€ IPEIOCTABICHUS MYHHIUIAIBHOMU

YCIIYTH.

4.3. TlonoxeHus, xapakTepusytomie TpedoBanus K GopmMaM KOHTPOIS
3a [IPEI0CTABIIEHUEM MYHHUIIUIIAJIbHON YCIyTU
CO CTOPOHBI TpaXk/iaH, MX 0OBEAMHEHUN U OPraHU3aIINA

KonTpons 3a mnpenocraBieHHEM MYHULUNAIBHOW YCIYTM CO CTOPOHBI TpaXkJIaH, HX
00BEAMHEHUH U OpPraHu3alui OCYIIECTBISAETCS MMOCPEICTBOM OTKPBITOCTH AesitenbHocTh OMCY
IpY TPEAOCTABICHUM MYHUIUIAIBHON YCIIYTH, MOIY4YEHUS MOJIHOM, aKTyalbHOM U JTOCTOBEPHOM
UHPOPMALIUU O TIOPSIJIKE MTPEOCTABICHUSI MyHUIIUTIAIIGHOW YCIIYTH U BO3MOKHOCTH JOCYAeOHOTO
paccMoTpeHus oOpatieHui (3kajio0) B polecce NoAyYeHNUs MyHUIIUIATbHON YCITYTH.

Pasnen 5. JOCYAEBHbBIN (BHECY JEBHBIN) ITOPSIJOK
OBXXAJIOBAHWS PEIIEHUI U JEMCTBUN (BE3JIEMCTBUS) OPTAHA,
[IPEJIOCTABJISAIOILIETO MYHUILIUTIAJIBHYIO VCIIVYTY,

A TAKXE JOJIXKHOCTHbIX JIUL]

5.1. Uadopmarus a1 3asBUTENS O €T0 MPaBe
mojath kanoly Ha penieHue u (Win) aeiicTeue (6e3aeiicTBue)
OopraHa MECTHOTO CaMOYTPaBIICHUS U (WUJIH) €T0 TOJKHOCTHBIX JIUIT
MIPU IPEIOCTABIECHUN MYHUIIMTIAIBHON yCIyTH

5.1.1. 3asBurenr BHpaBe O0OXKaloBaTb HapylIeHHWE TOPAAKA  MPEJOCTaBICHUS
MYHULIMNIAJIbHOW  yCIyTH, BBIpa3uBILIEECS B HEMPABOMEPHBIX pEIIEHUSX U JeHCTBUIX
(6e3neiicteun) OMCY, npomxHocTHBIX Juil OMCY mnpu npeaocTaBICHHMM MYHHULUIATIbHON
YCIIYyTH, a TAK)KE B CIEIYIONINX CIIydasx:

- HapylIEHHUE CPOKa PETHUCTPALMM 3aIpoca 3asiBUTENS O NMPEAOCTABICHUN MYHHIIMIIAJIbLHOU
YCIIyTH;

- HapylLI€HHE CpoKa MPEAO0CTaBICHNUS MyHUIIUTIIAIIBHON YCIIYTH;

- TpeOoBaHMe y 3asgBUTENS TOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMHU MTPAaBOBBIMU
aktamu Poccuiickoit @enepanuy, HOpMaTUBHBIMU MPAaBOBBIMH akTaMu CaXalWHCKOM 00iacTw,
MYHHUITUTIATBHBIX o0Opa3zoBanmii CaxaauHCKOW 00JacTH JUIisl TPEAOCTaBICHUS MYHHUIIAIIATBHON
yCIIyTH;

- OTKa3 B IIPUEME JOKYMEHTOB, NPEAOCTaBICHUE KOTOPBIX IIPELyCMOTPEHO HOPMATHBHBIMU
paBoBbIMHU akTaMu Poccuiickoii denepanny, HOpMaTUBHBIMH MTPaBOBBIMU akTamMu CaxalMHCKON
00J1acTH, MYHUIMITAIBHBIX oOpa3oBaHuii CaxaqWHCKOW 0O0JacTH Uil  MPEAOCTaBIICHUS



MYHULIMINIAJIbHON YCIIYTH, Y 3aABUTENS;

- OTKa3 B IMpPEAOCTAaBICHHMM MYHULMIIAJbHOM YCIYI'M, €CIM OCHOBaHHsS OTKa3a He
IpeIyCMOTPEHbI (hefiepalbHBIMA 3aKOHAMH W TIPUHSATHIMH B COOTBETCTBUM C HUMH HMHBIMU
HOPMAaTHBHBIMM NIPaBOBbIMM akTamu Poccuiickoii ®enepanuu, HOPMATUBHBIMH MPABOBBIMU
aktamu CaxaJlMHCKOW 00JIaCTH, MyHUITUIIATBHBIX 00pa3oBanuii CaxalinHCKoW 001acTH;

- TpeOOBaHUE BHECEHMsI 3asIBUTEJIEM IPU MPEIOCTABICHUN MYHUIIMIIAILHONW YCIYTH IUIATHI,
HE IpeAyCMOTPEHHOM HOPMAaTHBHBIMM IIPaBOBbIMH akTamu Poccuiickonn  denepanuu,
HOPMAaTUBHBIMHM TIPaBOBbIMH akTaMu CaxaauHCKOM o01acTh, MyHHUIIMHAIbHBIX OO0pa30BaHUN
CaxanuHCKOM 00J1aCcTH;

- otkaz OMCY, npeaocTaBIgoIEero MyHUIUNAIbHYIO YCIYTY, TOJKHOCTHOTO uia OMCY,
NPEOCTABIISAIONIETO MYHUIMIIATBHYIO YCIYTY, B HCIIPABICHUN JOMYIICHHBIX OMEYaTOK U OMNOOK
B BBIJIaHHBIX B pe3yJbTaTe MPEAOCTaBICHHUS MYHUIUMNAIBHON YCIYrH JOKyMEHTax JH0o
HapyIlIEHNE YCTaHOBJIEHHOI'O CPOKA TaKUX MCIIPABICHUH.

5.2. Ilpenmer xanoOsl

5.2.1 Tlpenmerom >xayo0bl ABISIIOTCA perieHust u (wim) aeictBus (6esnericteue) OMCY,
IPEJCTABIAIOIIEr0 MYHULMIAIBHYIO YCIYry, JHOO €ro JOJDKHOCTHBIX JIMIL, IPUHSTHIE
(ocylecTBiIsiEMbl€) C HapYIIEHUEM IOPAJKA MPEAOCTaBICHUSI MyHULIMIIAILHOW YCIYTH, a TaKKe
HEHCIIOJIHEHHE WJIM HEHAJJIeXallee MCIIOJHEHUE JODKHOCTHBIMU  JIMIIAMU  CIIY>KEOHBIX
00s13aHHOCTEH, YCTAHOBJICHHBIX AJMHHHMCTPATUBHBIM PErJIAMEHTOM M WHBIMH HOPMAaTHUBHBIMU
IIPaBOBBIMU AaKTaMH, PETryJUPYIOIIMMHU OTHOIIEHUS, BO3HUKAIOIUE B CBA3M C MPEAOCTABICHUEM
MYHULIMTNIAJIbHOW YCIYTH.

5.2.2. Kanoba moimKHa coepkKaTh:

- HaumeHoBaHue OMCY, mpenocTaBiSIOIEr0 MYHULHUIAIbHYIO YCIYTYy, JOJKHOCTHOI'O
mna OMCY, npeaocTaBisIoNero MyHUIMIAIBHYIO YCIYTY, pelieHus u aeicTBus (Oe3aeiicTue)
KOTOPBIX 00XKayIOTCS;

- (hamunuto, UMs, 0TYECTBO (IIOCTEHEE - MPU HAJIUYUHU), CBEIEHUS O MECTE JKUTEIbCTBA
3asiBUTENA - (PU3MUECKOTro JIMIIAa TMO0 HaMMEHOBAaHKE, CBEJICHUSI O MECTE HAXOXKACHUS 3asiBUTES -
IOPUJIMYECKOT0 JIMIA, a Takke HoMep (HOMepa) KOHTakTHOro TenedoHa, ajapec (aapeca)
3JIEKTPOHHOW MOYTHI (MPU HAJIMYMU) U TOYTOBBIM aJpec, IO KOTOPHIM JOJDKEH ObITh HalpaBiieH
OTBET 3asIBUTEIIIO;

- cBeneHuss 00 oOxamyeMblXx pemeHusx U JedctBusix  (6e3geiictun) OMCY,
IIPEIOCTABIIAIOIEr0 MyHULIMIIATIBHYIO YCIyTry, fojpkHOcTHOro auna OMCY, npenocTaBisiomero
MYHUIIUTNIAJIBHYIO YCIIYTY;

- JI0BOJbI, HA OCHOBAaHMM KOTODPBIX 3asBUTEIb HE COINIACEH C PELICHUEM W JEHCTBUEM
(6eznerictBuem) OMCY, mpenoCTaBisONIEr0 MYHUIIMNAIbHYIO YCIYTY, JOJDKHOCTHOIO JIMIIA
OMCY, npeaocTaBisIOIEr0 MyHHUIMIAIbHYIO YCIYTy. 3asiBUTENIEM MOTYT ObITh HpPEACTaBICHBI
JOKYMEHTHI (TP HaJIM4YKK), TOATBEPKAAIOIINE JOBO/IBI 3asBUTENS, TMO0 UX KOIUH.

5.3. Opransl rocygapCTBEHHOM BIaCTH
U YIIOJIHOMOYEHHBIE Ha PACCMOTPEHUE JKan00bl JOHKHOCTHBIC JIHIIA,
KOTOPBIM MOKET OBITh HalpaBJieHa kanoda

5.3.1. XKanoba paccmarpuBaercsi OMCY, npenocTapisiolUM MYHUIUNAIBHYIO YCIYTY,
HOPSIOK  TPEOCTABICHUST KOTOPOW ObUT HapyllleH BCJEJICTBHE PpELICHHH U JIeHCTBUI
(6e3nerictBust) OMCY, npenocTaBigOmEero MyHUIUIAIBHYIO YCIYTY, €r0 J0JKHOCTHOTO JIMIIA.

5.3.2 JomxuoctHele smuna OMCY, ynoJHOMOYEHHbIE Ha paccMOTpeHHe xkainold Ha
HapylIeHWe TMOpsAJKa TMPEeAOCTaBICHUS MYHUIUMNAIbHONW yCIyrd, TOpsSAKa WIM CPOKOB
paccMOTpeHHsl HKajo0bl, MO0 HE3aKOHHBIA OTKa3 MM YKIOHEHHE YKa3aHHOTO JOJDKHOCTHOTO
JUIA OT TIpUEMa >KaJloObl, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C YacTsIMHU 3 U 5 cTrarthu 5.63
Konexkca Poccuiickoii @eneparuy 06 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSX.



5.4. TlopsitoK MOAAYN U PACCMOTPEHUS JKaT00bI

5.4.1. HeuictBus (6e3neiictBusi) OMCY, nomxHocTHBIX Jull OMCY 1npu npenocTaBiieHUn
MYHULIUIIAJIBHOW YCIIYTH, & TaKXKe PELICHUs, IPUHATHIE (OCYIIECTBIIIEMbIE) B XO/€ BBIIOJIHEHUS
HACTOSIIETO aJMUHUCTPATUBHOTO PErJIaMEHTa, OOXayIOTCS B J0CyAeOHOM (BHECYIeOHOM)
NopsiIKe MyTeM oOpamieHus K pykooautenro OMCY.

5.4.2. Kanob6a nonaercst B OMCY B nucbMeHHOH (hopMe, B TOM YHCIIE TPU JTUYHOM ITpUEMe
3asBUTEIS, WK B DJIGKTPOHHOM BUJIE.

54.2.1. Ilpuem 3xano6 B mnucbMeHHOW ¢opme ocymecTtBisiercs OMCY B wMecte
MPEIOCTaBIICHUS] MyHULIMIIATBHON YCIYTH (B MECTe, TJIe 3asBUTENb M0JaBall 3alIpOC Ha MOJy4YeHUE
MYHUIUTAIBHON YCIyTH, HapyLIeHHWE TOpsIKa KOTOpOoM oOkamyercs, JubOO B MecTe, Tae
3asgBUTEINIEM MOJIYYEeH PE3yNbTaT yKa3aHHOW MyHHUIIUIIAILHOM YCIyTH).

XKanoba B mucbkMeHHOH (OpMe MOXKET OBITH TAK)KE HAIIPaBJICHA IO MOYTE.

54.2.2. B cinydae mojaud >KanoObl MpU JIMYHOM TIpUEME, 3asBUTENb MPEACTABISAET
JIOKYMEHT, YAOCTOBEPSIOUIMN €r0 JIMYHOCTh B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoii
®enepanuu.

54.23. B cayuyae ecinu >xajmo0a MoAaeTcs uepe3 IMpPeACTaBUTENS 3asBUTENS, TaKKe
MPEJCTaBIsIeTCS TOKYMEHT, MOJITBEPXKIAIOUINI MOJTHOMOYMS Ha OCYIIECTBICHUE NEUCTBUU OT
UMEHHU 3asBHUTEN. B KauecTBe MOKYMEHTA, MOJTBEPKIAIOIIETO MOJHOMOYHMS HA OCYIIECTBICHHE
NEHCTBUI OT IMEHH 3asIBUTENISI, MOXKET ObITh MpeACTaBICHA:

1) odopmieHHas B COOTBETCTBUM C 3aKoHOAaTenbcTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTD (111 PU3HUSCKUX JIUIT);

2) odopmieHHas B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoit ®Denepanuu
JIOBEPEHHOCTD, 3aBEPEHHAs MEeYaThlO 3asBUTENS M MOJNUCAHHAs PYKOBOAUTEIEM 3asBUTENS WIH
YIIOJIHOMOYEHHBIM 3TUM PYKOBOAMTEIIEM JIUIIOM (/7151 FOPUANYECKHX JIUIT);

3) xomus pemieHus O Ha3HauYeHUW WU 00 wu30paHuMM nMOO TMpUKa3a O Ha3HAUYECHUU
(Gu3MIecKoro JIMIa Ha TOHKHOCTh, B COOTBETCTBUH C KOTOPBIM TaKOe (PH3MUYECKOE JIUIIO 00IagaeT
IPaBOM JI€MCTBOBATh OT UMEHHM 3asBUTEINS O€3 IOBEPEHHOCTH.

5.4.2.4. B »JIeKTPOHHOM BH/JIE Ka00a MOXKET ObITh T10/I1aHa 3asBUTEIIEM TTOCPEICTBOM:

1) odunmansHoro caiira OMCY B HMHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH
HHurepHer;

2) EIIT'Y, PIIT'Y;

3) denepanbHON roCyaapcTBEHHONW MH(POPMAIIMOHHON CHUCTEMBI, 00ECTICUMBAIOIIEH MPOIECC
nocynebHoro (BHecyneOHOro) oOxaloBaHMs pelleHMH W JelicTBuil (Oe3neiicTBus) (nanee -
[TopTan nocyne6HOro 00XKaIOBaHMS).

[Tpu momaue kanoObl B 3JIEKTPOHHOM BHJE AOKYMEHTHI, yKa3aHHbIe B MOANYHKTEe 5.4.2.3
HACTOSIIET0 aIMUHICTPATUBHOTO PETJIAMEHTA, MOTYT OBITh TIPECTABICHBI B (JOpPME dIIEKTPOHHBIX
JOKYMEHTOB,  TOANMCAHHBIX  JJEKTPOHHOM  MOANMUCHIO, BHUJA  KOTOPOH  MPEIyCMOTPEH
3aKoHOJIaTesbcTBOM Poccuiickoit deaepanuu, nNpyu 3TOM JOKYMEHT, YJIOCTOBEPSIIOIIAN JIMYHOCTh
3asiBUTENISA, HE TpeOyeTcs.

[Ipu ucnons3oBanuu [loprana nocyaeOHOro 06xanoBaHus 3asSBUTENIO 00ECIIEYNBACTCS:

a) BO3MOKHOCTh TIOJIauyl 3asBUTENEM B 3JEKTPOHHOU (hopMe >kanoObl M MHBIX JOKYMEHTOB
(TIp¥ HATMYWH), TIOATBEPKAAFOIINX JOBO/IBI 3asIBUTEIIS,

0) TOCTYIMHOCTh ISl 3alOMHEHUS U (WJIM) KOMUPOBAHUS 3asBUTENIEM MIA0IOHOB KajloObl B
AJIEKTPOHHOU (popme;

B) BO3MOXHOCTb TIOJYYEHHUS 3asBUTEJIEM CBEACHUH O XOJ€ PacCMOTPEHUsS KaJoOBbl,
MTOJaHHOM JTIOOBIM CITOCO0OM;

I') BO3MOXHOCTb ITOJIyYEHHsI 3asIBUTEJIEM PELIeHHUs 1O Xkajo0e, MoJaHHOH JII00BIM CIIOCOO0M;

J1) BO3MOXKHOCTh O3HakomJIeHHUs ¢ uHdopmarmeir o0 oOIeM KOJMMYEeCTBE IMOJAHHBIX W
PaccMOTPEHHBIX Kajoo.

5.4.3. XKanoba moxeT ObITh TIOaHa 3asBuTeseM depe3 MOL. IIpu moctyrmieHun *)amo0bt
M®II obecneunBaer ee mnepemauy B OMCY B mopsiike M CPOKH, KOTOPBIE YCTaHOBJICHBI
corjarieHrueM o B3aumoaeicTBuu Mexxay MOL[ 1 OMCY, Ho He mo3iHee Cleayromero paboyero



JTHSL CO JHSI TIOCTYTUICHHS KATOOBI.

Kanoba Ha HapylieHHe TOpsAaKa TMPEIOCTABICHUS MYyHHIMNAIbHOW ycioyru MOI]
paccmarpuBaercss OMCY. Ilpu 3TOM CpOK pPacCMOTPEHHS >KaloObl HCYMCISETCS CO JHS
peructpanuu xaaodsr B OMCY.

5.4.4. YUoaHOMOYEHHBIE Ha pAaCCMOTpPEHHE Kanod JoJbKHOCTHhle Juna OMCY
o0ecreunBaroT MPUEM B PACCMOTPEHHE Kajo0.

5.4.5. OMCY obecnieunBaert:

1) ocHarmeHre MECT mpHueMa kajoo;

2) wuHdopMupOBaHHE 3asABUTEICH O TMOpSIKEe OOXKAIOBaHMA pEHICHWH W JeHCcTBUI
(6e3neiictBust) OMCY, ero T0JKHOCTHBIX JIUIL;

3) KOHCYJIbTHPOBAaHUE 3asBUTEICH O TMOPSAKE OO0XKAIOBaHWS PpENICHWA W ACHCTBHUU
(6e3neiictBust) OMCY, ero T0/KHOCTHBIX JIUIL;

4) 3akiI0YeHHE COIVIALIEHMH O B3aUMOJEHCTBUHU B yacTH ocyuecTBiaeHus M®PL| npuema
KaJi00 U BBIIaYM 3asBUTENSIM PE3yJIbTaTOB paCCMOTPEHUS kalo0.

5.4.6. OcHOBaHUSMU JIJIsl HaYaJla MPOIEAYPHl TOCYIeOHOTO (BHECYAEOHOTO) 00XKAIOBAHUS
SBIIIOTCS MOCTYIUICHHE KAJIOObI 3asBUTENS U €€ PETUCTpaIusl.

5.5. Cpok paccMOTpeHUs Kaao0bl

5.5.1. XKano0Oa, nocrynusmas B8 OMCY, no/uiexuT perucTpaiuy He Mo3aHee CIEAYIOLIEro
paboyero JIHs CO JHS €€ MOCTYIUICHHUS.

5.5.2. 3apeructpupoBaHHas >kano0a MOJUIEKHUT PACCMOTPEHUIO JIOJDKHOCTHBIM JIMIIOM,
HaACJICHHBIM IMOJIHOMOYUAMMU 10 PACCMOTPCHHUIO )KaJ'IO6, B TCUCHHUC IIITHaAaTU pa60q1/1x I[Hefl co
IHS ee perucrpanu, a B ciydae oOxanoBaHus oTkaza OMCY, npeaocTaBisIOLIEro
MYHULIMNIAJBHYIO YCIIYTy, noipkHocTHoro Jyimna OMCY, mpenocTaBisioniero MyHUIUMIAIbHYIO
yCIyry, B IpUeMe JOKYMEHTOB y 3asBUTENs JUOO B MCIPABICHUM JOMYIIEHHBIX ONEYAaTOK U
OIMMOOK WJIH B CiIydae 00)KaIOBaHHs HAPYIICHHUS YCTAHOBJIEHHOTO CPOKA TAKMX HMCIPABICHHUH - B
TE4EHUE MATH pabouMX JTHEH co JTHS ee perucTpaLuy.

5.5.3. Ilpu mnopaue >xamoObl B 3nekTpoHHOW ¢opme uepe3 Ilopranm pocynebHOro
00:KaJI0BaHUs, JKaI00bl PacCMaTPUBAIOTCS OTBETCTBEHHBIMHU JOJDKHOCTHBIMH JIMIIAMH B T€UEHHE
15 paboumnx nHeW ¢ MOMEHTa perucTpaiuu xanoosl Ha [TopTane qocynedHOro o0KanoBaHusI.

5.6. IlepeueHb OCHOBaHUH AJIs1 IPUOCTAHOBJIEHUS! pACCMOTPEHUS
&KaJlo0Bbl B ClTy4yae, €Clii BO3MOXKHOCTb ITPUOCTAHOBIICHHS
MpEeayCMOTPEHA 3aKOHOAATENBCTBOM Poccuiickoi denepannu

[IprocraHoBiieHHE pacCMOTPEHUS KaI00bl HE JOMYCKAEeTCs.
5.7. Pe3ynbTaT pacCMOTpEHUS KATOOBI

5.7.1. Tlo pesymnbpTatam paccMmotpenus xamodblt OMCY mpuHUMaeT OJAHO U3 CIEAYIOUIUX
pELICHU:

- YAOBJIETBOPSET kajio0y, B TOM 4ucie B GopMe OTMEHBI IPUHATOTO PEIICHUS, UCIIPABIICHUS
nonymeHHbix OMCY, npenocTaBisiolluM MYHHIMIAIBHYIO YCIYry, ONEYaTOK M OLIMOOK B
BBIJJAHHBIX B pe3yJbTaTe NPEJOCTABICHUS MYHHUIMIAIBHONW YCIYI'M JOKYMEHTax, BO3BpaTa
3aSIBUTENII0 JCHEKHBIX CPEACTB, B3MMAHUE KOTOPBIX HE IPEIYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMH akTamMu Poccuiickoit denepanuy, HOpMaTUBHBIMUA ITPaBOBBIMHM akTaMu CaxaJMHCKOMN
001acTH, MyHUIIMNAIBHBIMU 00pa3zoBaHuaMu CaxaanHCKOM 00iacT, a Takke B MHBIX (hopMmax;

- OTKa3bIBa€T B YJIOBJIETBOPEHUH KaJIOOBI.

5.7.2. OMCY oTKa3bIBaeT B YAOBIECTBOPEHUH KAIOOBI B CIEAYIONINX CIIydasx:

1) HamYMe BCTYMMBILETO B 3aKOHHYIO CUJIY PELICHHUs CyZa 0 *ajo0e 0 TOM )K€ IpeaMeTe u
10 TEM K€ OCHOBAHUSIM;

2) mnomaya >kKajgoObl JIMIIOM, IOJHOMOYHUS KOTOPOrO HE TMOATBEPKICHBI B IOPAJIKE,



YCTaHOBJICHHOM 3aKoHozarenbcTBOM Poccniickoit denepanuun.

5.7.3. B cnydae ycCTaHOBJEHHUS B XOJIe WJIM IO pe3yjbTaTaM pPacCMOTPEHUsS >KajJoObl
IPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPaBOHAPYLIEHMs, MPEIYyCMOTPEHHOIo craThed 5.63
Konekca Poccuiickoii ®denepanuu 00 aIMHUHUCTPATUBHBIX MMPABOHAPYIICHUSIX, WA TPHU3HAKOB
COCTaBa MpecTyIUIeHus, 1ouKHOCTHBIE Tuiia OMCY, ynomTHOMOUYEHHBIE Ha paCCMOTPEHHE Kajlo0,
HEe3aMeJINTEIbHO HAPABIISIIOT COOTBETCTBYIOIINE MATEPUaJIbl B OPTaHbl IPOKYPATYPBHI.

5.8. Iopsamok nHGOPMUPOBAHUS 3aTBUTEIIS
0 pe3yibTaTax pacCMOTPEHUS KaJIOOBI

5.8.1. o xenaHuio 3asiBUTENSI OTBET MO PE3YJIbTaTaM PACCMOTPEHHUS KaJ0OBl MOXKET OBITH
MPEJICTaBJICH HE MO3/IHee THS, CIEIYIOIIEro 3a JHEM MPUHATUS pelIeHUs, B GopMe FIEKTPOHHOTO
JOKYMEHTa, TIOANUCAHHOTO 3JEKTPOHHOM MOJINHUCHIO YIOJIHOMOYEHHOTO HAa PacCMOTpEHHE
KaIO0ObI TIOJPKHOCTHOTO JIUIA U (WJIHM) YIOJIHOMOYEHHOTO Ha PACCMOTPEHHUE 5Kajlo0bl OpraHa, BUJ
KOTOpPOM yCTaHOBIJIEH 3aKOHOAaTenbCcTBOM Pocculickont denepanuu.

5.8.2. OTBeT NO pe3ynbTaTaM pacCMOTPEHHUS 5Ka00bl MOMUCHIBACTCS YIOJTHOMOYEHHBIM Ha
paccMOTpeHHE Kao0bl JOIKHOCTHBIM JuiioMm OMCY.

5.8.3. B oTBeTe no pe3yapTaTaM pacCMOTPEHHS JKaI00bl yKa3bIBAIOTCS:

- naumeHoBanue OMCY, pomxHOCTb, (pamuius, UMs, OTYECTBO (IIPU HAIUYUHU) €r0
JOJKHOCTHOTO JIUIA, IPUHSBIIETO PEIIeHUE MO kKalooe;

- HOMEp, Jara, MECTO MPHUHATHS PEUICHHs, BKIOYas CBEICHHS O JOJHDKHOCTHOM JIWIIE,
pelieHue i aeiicteue (6e31elcTBrIe) KOTOPOro 00xalyercs;

- (hammnust, UM, 0OTYECTBO (IIPY HAJTMYWH) 3asIBUTEIIS,

- OCHOBAHMUSI JIsl IPUHSTHUS PEUICHHUS 110 jKano0e;

- IPUHSATOE IO KaNno0e pelIeHue;

- eciM kanoba mpu3HaHa 0O0OCHOBAHHOM - CPOKM YCTpaHEHHUs BBISBICHHBIX HApYIICHUH, B
TOM YHCJIE CPOK MPEIOCTABICHUS PE3yabTaTa MyHUIUITAIHLHON YCIIYTH;

- CBEJICHHUS O MOpsAKE 00KaloBaHUs IPUHATOTO MO KajJo0e pereHHs.

5.8.4. I[lucpMeHHBIE OTBETHI HA JKaJ00BI, MpeIHA3HAYCHHBIC /ISl HAIIPABIICHUS 3asBUTEIISM,
BBICBIIAIOTCSI 1O ITOYTE HEMOCPEJICTBEHHO B ajjpeca 3asiBUTENEH.

5.8.5. HNudopmamuio o craryce paccMOTpeHHUs KajloObl, mojaaHHoW uepe3 I[lopran
Jocy1eOHOro 06kaloBaHus, 3asBUTENIb MOXKET y3HATh B INYHOM KaOUHETe.

5.9. Ilopsinok 06>kanoBaHuUs pelieHus 1o xanoode

3asgBUTECIbL UMEET mpaBo 00’kaJIoBaTh pemieHuc 1o Kajaooe BBIICCTOAIINUM JOJIXKHOCTHBIM
JIMIaM HMJI1 B BI)IIHGCTOSIHII/Iﬁ oprad B MOPAAKE TOAYNHCHHOCTH.

5.10. IlpaBo 3asBUTENS HA MOTyYeHHE HH(OPMALIUU U IOKYMEHTOB,
HEOOXOIUMBIX JUIs 000CHOBaHMS U PACCMOTPEHUS JKAIOObI

3agBuTENb MMEET MPaBO Ha IMOJIyueHHEe MH(OpPMAIMK M JTOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBAHHUS U PACCMOTPEHUS KaJTOObI.

5.11. Crioco6s! nHGOPMUPOBAHUS 3asiBUTENEH
0 MOPSAKE MOJIaYH U PACCMOTPEHUS JKAJIO0ObI

5.11.1. NudopmupoBanue 3asBUTENEH O MOpsAKE OO0KalTOBaHUSA PEIICHUN U ACHCTBHI
(6e3meiictBusi) OMCY u WX AOMKHOCTHBIX JIUI[ OOECNEYMBACTCS TOCPEICTBOM pa3MeEIICHUs
uH(pOpMaIlMK HA CTEHJAaX B MECTaX MPEOCTaBJICHHS MYHUIIUIAIBHBIX YCIyT, HA OQUIIUATHBHOM
caiite OMCY B cetu Mutepner, B EIII'Y u PIITY.

KoncynbTupoBanue 3asBUTENed O TOpAAKE OOXKaJIOBaHUS peIIeHUH u  JOeicTBUi
(6e3meiictBusi) OMCY U ero AOMKHOCTHBIX JIMI] OCYIIECTBIISIETCS B TOM YHCIIE MO TeledoHy,



3JIEKTPOHHOM MOYTE, P JUYHOM IpUEMe.

5.11.2. Tlonoxxenue o0 OCOOCHHOCTSIX TOJAYW M PACCMOTPEHHUS KAJIOO Ha peleHUus M
neiictBust  (O6e3pericteue) OMCY M uX JODKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIIy)KaIlIWX,
YTBEP>KJEHO [TOCTAHOBJIECHUEM aIMHUHHUCTPALUU MYHULMIIAILHOIO 00pa30BaHus FOPOACKON OKPYT
«Oxunckuit»y ot 12.12.2013 Ne 996 «O6 yrBepxaenuu Ilonoxenus 00 0COOEHHOCTSIX MOJauu U
paccMoTpeHmsi kano0 Ha pemeHus W AcicTBUA  (Oe31eicTBHE) OpraHOB  MECTHOTO
CaMOYIIpaBJICHUs] MYHUIUMNAIBLHOTO 00pa3oBaHUs TOPOACKOH OKpyr «OXHMHCKHH» H HX
JOJDKHOCTHBIX ~ JIML, MYHHUUUIAJIBHBIX CIY)XKAalMX OPraHOB MECTHOI'O CaMOYIPABICHMS
MYHUIIUTIATIBHOTO 00pa30BaHMs TOPOACKON OKpYyTr «OXUHCKUII.



ITpunoxxenue Ne 1

K aIMUHUCTPAaTUBHOMY PEITIAMEHTY
MIPEIOCTABICHUS MyHHUIIUITAILHOW YCITyTH
«XpaHeHue, KOMIUIEKTOBaHUE ((hOpMHPOBAHHUE),
yUYeT ¥ HCIIOJIb30BAHNE aPXUBHBIX JOKYMEHTOB
U apXUBHBIX (POHIIOBY

I'maBe agmunucTpaunun MO
rOpOACKOM OKpYT «OXHHCKHUI»

(®.1.0. 3asBUTENSN)

(anpec)
3asBieHue
[Tpomry npuHATH Ha XpaHEHHE JOKYMEHTBI
(HaMMEeHOBaHWE OpTaHU3AIIH )
B cBsa3u
3a OBl
B konmmuecTBe S/IMHUI] XPaHEHUS.
[Ipunoxenwue:

1. Konust tokymeHTa, MOATBEPKJA0IET0 JTUKBHIAIUIO.
2. Onucu z1en 1o JJMYHOMY COCTaBYy.

201 TOoJI

(moamuce)



[Ipunoxenue Ne 2

K aJMMHUCTPAaTUBHOMY PEIJIaMEHTY
NPEIOCTABICHUS MyHHUIIMIIATBHON YCIIyTH
«XpaHeHue, KOMIIEKTOBaHUE
(¢popmupoBanue),

y4eT U UCMOJIb30BAHNE APXUBHBIX
JTOKYMEHTOB

Y apXUBHBIX (POHIIOB»

HanmenoBanue opranuzanuu YTBEPXIAIO
PykoBogurens
(Ha3BaHUE OpraHU3aLUN)
[loanuce
(pacmmdppoBKa MOAICH)
Donpg Ne
Onuce, Ne 1
JleJ1 MOCTOSTHHOTO XpaHEHUS
3a TOJIbI
3aroyI0BOK Jeina Kpaitnue Komanuect [Tpumeu
No JIaThl BO JINCTOB aHue
n/m
2 3 4 5
B nanHBII pa3gen onucu BHECEHO Jen
C Ne 1o Ne ,
(HauMeHOBaHME JOJDKHOCTH COCTABUTEIIS) (momnuce) (pacmugpoBKa MOAITUCH)
COITTACOBAHO YTBEPXIAEHO
[IpoTokon DK agMuHUCTpanumn [TpoTtokon DIIK apxuBHOro areHTCTBA
MO ropojckoit okpyr «OXUHCKUI CaxanuHckoii obnactu

oT No oT Ne




[Ipunoxxenue Ne 3

K a/IMUHHCTPAaTHBHOMY pETJIaMEHTY
NPEIOCTABICHUS MYHHUIIMIIAJIBLHON YCIIyTH
«XpaHeHne, KOMIUIEKTOBaHHUE
(¢popmupoBanue),

y4eT ¥ UCIOJIb30BaHHE apXUBHBIX
JIOKYMEHTOB

Y apXUBHBIX (OHIOB»

HanmenoBanue opranuzanuu YTBEPXIAIO
PykoBogurens
(Ha3BaHUE OpraHU3aLUN)
[loanuce
(pacmmdpoBKa MOIIICH)
Donpg Ne
Onuch Ne 2
[Jen no amuHOMYy cocTaBy
3a oAbl
3aroyioBOK Jiena Kp Cpok Kon [Ipume
Ne (ToMa, yacTH) aliHhe XpaHEHHUs WYECTBO YaHUe
/i JIAThI nena JIUCTOB
2 3 4 5 6
B nanHb1i paszgen onucu BHECEHO bi(Sh)

C Ne

JINTCPHBIC HOMCPA

MMPOMYyHICHHBIC HOMCPA

1o Ne

, B TOM YHUCJIC

(HauMeHOBaHHE JOJDKHOCTU COCTABUTEIIS)

COITTACOBAHO

[IpoTokon DK agMuHUCTpanumn
MO ropoznckoit okpyr «OXMHCKHID)

oT

No

(monnuce) (pacimdpoBKa MOAIHCH)

COINTACOBAHO

[TpoTtokon DIIK apxuBHOro areHTCTBA
CaxajauHCKOM 00J1acTH
OT Ne




[Ipunoxxenue Ne 4

K aJMMHUCTPAaTUBHOMY PEIJIaMEHTY
MPEIOCTABICHUS MyHHUIIMIIATbHON YCITyTH
«XpaHeHue, KOMIIEKTOBaHUE
(¢popmupoBanue),

y4eT U UCIOJIb30BAHUE APXUBHBIX
JTOKYMEHTOB

Y apXUBHBIX (POHIIOB»

YTBEPXJIAIO YTBEPXIAIO
HaUMEHOBAHME JJOJDKHOCTH PYKOBOJIUTEIIS HaumeHoBaHME JOHKHOCTH PYKOBOIUTEIS
OpraHu3aluu-caaTdynuKa OpraHM3aly — IPUEMIIIKA
(monmuck) (pacmmdpoBKa MOAIHCH) (moamnuce) (pacmudpoBKa MOATUCH)
M.IL M.IL
(nmara) (nata)
AKT
Ne
(mara)

npueMa-rnepeaadiu apXmuBHbIX
JOKYMCHTOB Ha XPaHCHUC

(ocHOBaHMe nepenadn)

(na3BaHue nepenaBaeMoro GoHmaa)
cran

(Ha3BaHUE OpPraHU3alUU — CIATYUKA)
TIPUHSIT

(Ha3BaHUE OpraHU3alMK — MIPUEMIIINKA)
JOKYMEHTBI Ha3BaHHOTO (DOH/a U HayYHO-CIPABOYHBIH armapar K HUM:

NoNe Ha3Banue, Homep onrcu KomnuectBo KomnuectBo [Ipumeuanus
n/n 9K3EMILISIPOB €IMHULL
OIHCH XpaHeHus
1 2 3 4 5

HTtoro IIPHUHATO €AUMHUIL XpaHCHMUSI

Ilepenaugy npoussenu IIpuemy npoussenu

(TOIKHOCTD) (moamuce)




(pactmmdpoBka) (IOMKHOCTD) (moamnuce)
(pactudpoBka)

(nara)

(mara)
@onny npucBoeH Ne
M3MeHeHus B y4eTHbIE JOKYMEHThI BHECEHbI

(TOKHOCTB) (Tonmuce) (pacumdpoBKa TOAIHICH) (mara)



ITpunoxenue Ne 5
K aJIMUHUCTPAaTHBHOMY PETIAMEHTY
MIPEIOCTABICHUS MyHHUIIUITAILHOW YCITyTH
«XpaHeHue, KOMIUIEKTOBaHUE ((hOpMHPOBAHHUE),
yU4eT ¥ HCIIOJIb30BAaHNE APXUBHBIX JOKYMEHTOB
Y apXUBHBIX (OHIOB
BJIOK-CXEMA
MpeIoCTABIeHUs] MyYHUIMNAJIBHOM YCJIYTH
«XpaHeHue, KoMIJieKToBaHue (popMupoBaHHe), y4eT U HCHOJIBL30BAHHE APXUBHBIX
JIOKYMEHTOB U ApXUBHBIX (POHI0BY

OnpeﬂeneHHe OpraHI/ISaHI/Iﬁ — UCTOYHHUKOB KOMIIJICKTOBAHHUA AapXHWBHOI'O OTAC/Ia

A

Hanpasnenue onuceit nen Ha paccmorpenue DIIK apxuBHOro areHTcTBa
CaxanuHckoii obnactu

\ 4

HpI/IeM ACJI OT OpraHHSaHHﬁ-HCTOHHHKOB KOMIIJICKTOBAHU A

\ 4

Pasmemenue nea B APXUBOXPAHUIIUIIC U o0ecIieueHre ux COXpPaHHOCTH

\ 4

VYyer APXUBHBIX JTOKYMCHTOB

A 4

Beinaua fen Bo BpeMeHHOE MOJIb30BaHKe (MCIOIb30BAHNE apXUBHBIX
JIOKYMEHTOB)




