AJIMUHUCTPALMS MYHULIUIIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXMHCKHUIN»

IMOCTAHOBJIEHHUE

oT Ne
r. Oxa

«O0 yTBEpXKICHUU aAJIMUHUCTPATUBHOTO
periiaMeHTa IpeJOCTaBICHUS MYHHIIU-
najxbHON yCIyru «ObecneueHue
HOJB30BATESIM  JIOCTyIIa K apXHBHBIM
JOKYMCHTAM, HaxoAAIIUMCA Ha XpaHCHHUU
B apXUBHOH CIy)k0e MYyHHUIMIIAIEHOTO
00pa3zoBaHU»

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-@3 «O06 opranusanuu
NPEJOCTABICHHUS] TOCYapCTBEHHBIX M MYHUIMMAJIBHBIX YCIYTr», pacrnopsbkeHuem IIpaBurenbcTBa
Caxamuuckoir  ob6mactu ot 30.04.2015 Ne 191-p «OO0 onTuMH3anUMu  TPEIOCTABICHUS
MYHUIUNATBHBIX YCIYT M TOCYJapCTBEHHBIX YCIYT, MPeJOCTaBIsIEMbIX OpraHaMH MECTHOIO
camoymipaBlieHus», pacnopsbkeHueM [IpaBurensctBa CaxamuHckodt obmactu ot 15.09.2015
Ne 459-p «OO6 yrBepxkaeHun THNOBOro aJMHHHUCTPATUBHOIO perjaMeHTa IpeloCTaBICHUs
rOCYIapCTBEHHBIX (MYHHIUMAIBHBIX) YCIYT OpPraHaMH MECTHOTO CaMOYIPABICHUSI MYHHUIIMIATbHBIX
obpazoBanuii CaxaJqMHCKON 001acTH», PYKOBOJCTBYSCH cTaThed 42 VYcTaBa MYHHUIUIIAIBHOTO
00pa3oBaHUs TOPOACKON OKPYT «OXUHCKUI,

I[TOCTAHOBJIAO:

1. YTBepAUTh aIMHHUCTPATHBHBIN pErIaMeHT TPENOCTABICHUS MYHHIIMIIATBHON YCIyTH
«ObecrnieueHue Moyib30BaTeNIsIM JAOCTYNa K apXHUBHBIM JOKYMEHTaM, HaXOAALIMMCS Ha XPaHEHUH B
apXUBHOM cy0€ MyHHIIUIIATBHOTO 00pa30BaHus» (MPUIIAraeTcs).

2. Ony06nuKoBaTh HacTosIee IOCTaHOBIeHHWE B razere «CaXaldMHCKUHA HEeQTIHHUKY,
pasMecTuTh Ha O(ULIMAIBHOM caiiTe aJMUHHUCTpPAllMd MYHUIIMIIAJIBLHOrO 00pa3oBaHUsI TOPOACKON
okpyr «OxuHCKHi» WWw.adm-okha.ru.

3. KoHTposb 3a MCIOMHEHHEM HACTOSIIET0 TMOCTAHOBJICHHS BO3JIOKHTH HA 3aMECTHTEIS

IJIaBbl MYHHIIUTIATBHOTO 00pa30BaHUsI TOPOACKOM OKpyr «OXHHCKHI», 3aMECTHTENS TJIaBbl
aIMUHUCTPAIIMA MYHHIIMIIATHLHOTO OOpa30BaHMsI TOPOICKON OKpYyr «OXWHCKHiI» 10 BOIpocam
MECTHOTO CaMOYTpaBJIeHHs, KaIpoBbIM 1 001muM Borpocam Crenanosa K.B.

I'taBa MyHMIMIIAIbHOTO 00PA30BAHMA C.H.T'yceB
ropoackoi okpyr « OXmHCKH I


http://www.adm-okha.ru/

YT1BepxaeH

IIOCTAaHOBJIEHUEM aJMUHUCTPALIUU
MYHUIUIAIBHOIO 00pa30BaHUs
ropojackoil oKpyr «OXUHCKHUII»

oT Ne

AJIMUHUCTPATABHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUITATIAJIBHOM YCJIYTA
«OBECIIEYEHME NMOJIb30OBATEJISIM JOCTYIIA
K APXUBHBIM JOKYMEHTAM, HAXOALINMCSA HA XPAHEHUU
B APXUBHOW CJYKBE MYHUIIUITIAJIBHOI' O OBPA3OBAHMSI»

Paznen 1. OBIUUE TTIOJIOXKEHU A
1.1. [IpenMet perynupoBaHus aAMUHUCTPATUBHOTO PerjaMeHTa

Hacrodmuii agMUHUCTPAaTUBHBIM PETIaMEHT YCTAaHABIMBACT CPOKM M IIOCJIENOBATEIbHOCTD
QIMUHUCTPAaTUBHBIX IPOLEAYp M  AJMUHUCTPATUBHBIX JCUCTBUH IIpU  NPEIOCTABICHUHU
MYHUIUNATBHON ycnyrun «OOecriedeHne I0JIb30BaTeNsIM JOCTyHa K AapXHUBHBIM JIOKYMEHTaM,
HaXOMAUIMMCS Ha XpaHEHHWH B apXUBHOW Ciy)kOe MYHHIMIAIBHOTO oOpa3oBaHus» (nanee -
a/IMUHUCTPATUBHBIM peTIaMeHT).

1.2. Kpyr 3asBureneit

1.2.1. 3asgBUTENAMU SABIAOTCS:

- OpraHu3aluy, YIPSKICHUS U TPEANPUATHS (FOPUINICCKUEC JTHIIA);

- rpaxkJaHe (puU3nvecKue JInma).

1.2.2. TlonHoMouusSIMH BBICTYNIaThb OT WMEHU 3asBUTENEH TpU B3aUMOJIECHCTBUU C
COOTBETCTBYIOILIMMHU OpraHAMM HCIIOJIHUTENBHON BJIACTH, OPraHAMHU MECTHOTO CaMOYIIPaBJICHUS U
UHBIMM OpraHu3alusMU [pU TPEJOCTABICHUM MYHULUINAIBHONW YyCIyrd oOJajaioT JiMla, B
COOTBETCTBUM C O(QOPMJICHHONH B YCTaHOBJIIEHHOM 3aKOHoAaTenbcTBOM Poccuiickoit denepannn
MOPSJIKE IOBEPEHHOCTH, Ha yKa3aHUU (elepaibHOTO 3aKOHA JINOO Ha aKTe YIOJHOMOYEHHOIO Ha TO
roCyJapCTBEHHOTO OpraHa WM OpraHa MECTHOI'O CaMOYIpaBlIeHHs (fajiee — MPeICTaBUTENH).

1.3. TpeOGoBanus k nopsaAKy HHGOPMUPOBAHUS
0 MOPSIIKE NMPENOCTABICHNS MyHUIIMIIAJIbLHON yCIIyTH

1.3.1. Nudopmarus mo BOMpocaM MPENOCTABICHUS MYHHIIMIIAIBLHOM YCIYTH COOOIIaeTcs
3asIBUTEIISM:

- TpU JUYHOM OOpalieHMH B OpPraH MECTHOTO CaMOYMpaBIeHUS, MPEIOCTABISIOMINAN
MyHHIHTTATBHYI0 yeryry (mamee - OMCY) mo amgpecy 1. Oxa, yn. CoBerckas, a. 32, 1 asrax,
noHeAeNbHUK — ueTBepr, ¢ 09.00 o 13.00, ¢ 14.00 no 18.00, natauua, c 09.00 no 13.00;

- TIpU OOpAIllEHUH C HCIIOIH30BAHUEM CPEACTB TeaedOHHOUM CBsI3W MO HoMepy TenedoHa &
(42437) 3-30-10;

- ipu ucbMeHHOM obOparnienud B OMCY mo noute no angpecy 694490, CaxanuHckast 00J1acTh,
r. Oxa, yn. Coserckas, na. 32 nu00 B 3JEKTPOHHOM BHJE IO aJPECy HIIEKTPOHHOU IOYTHI
meriya@okha.dsc.ru;

- IOCPEJCTBOM pa3MELICHMsI CBEICHUMN:

a) Ha opurmanbHoM MHTepHeT-caiite www.adm-okha.ru;

0) B pernoHaJIbHON rocynapcTBeHHONW MH(POpMaMoHHON cucteMe «llopTan rocynapcTBEHHBIX
U MyHUIMNaapHbIX  ycnyr  (pynkmuit)  CaxanmHckodt — obOmactu»  (mamee - PIITY)
https://uslugi.admsakhalin.ru;

B) B (enepalibHOW TroCyJapCTBEHHON WH(OpMAIMOHHOW cucteme «EauHBI mopTan



TrOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX yeiryT (pyHkiuit)» (nanee - EINTY) www.gosuslugi.ru;

r) Ha HH(OPMAIIMOHHOM CTeHIe, pacronoxeHHoM B OMCY;

1.3.2. CBenenus 0 X0JIe MPeIOCTaBICHUS MYHUITUTIATLHON YCIyTH COOOIIAIOTCS 3asBUTEIISIM

- ipu TMgHOM oOparienuu B OMCY;

- mpu o6pamenn B OMCY ¢ BCTI0JIb30BaHUEM CPEJICTB TeIe(hOHHOH CBS3H;

- ipu ucbMeHHoM oOpamernu B OMCY no moute 1100 B 3IEKTPOHHOM BHUJIE;

1.3.3. UadpopmupoBaHue mpoBoIuTCs B popMme:

- YCTHOTO MH(OPMHUPOBAHUS;

- IUCbMEHHOT0 HH(OPMHUPOBAHUS.

1.3.3.1. YcrHoe unpopmupoBanue ocymectBisiercs cnenuamuctamu OMCY u (umm) MOI]
npu oOpalleHny 3asBUTeIeH 3a nHpopManrei JIMYHO UK 110 TenedoHy.

CrienanycThl, OCYIIECTBIAIONME YCTHOE WH(OPMHUPOBAHKE, MPUHUMAIOT BCE HEOOXOMMBbIE
MepBl JUIs Aa4YM [TOJIHOTO U ONIEPAaTUBHOI'O OTBETA HA MOCTABJICHHBIC BOIIPOCHI.

YcrHOe WHGOPMHpPOBAHWE KAKIAOTO 3asBUTEIS OCYIIECTBIISICTCS B TEUEHHE BPEMEHH,
HE00X01MMOro AJ1sl €ro HHPOPMHUPOBAHHUS.

1.3.3.2. IIpu orBerax Ha TenedoHHble 3BOHKH crieraniuctbl OMCY monpo6HO, B KOPPEKTHOM
dopme HHPOPMUPYIOT OOPATUBLIMXCS 3asBUTENIEH 110 MHTEPECYIOUM UX BorpocaMm. OTBET JOKEH
HauuMHATBCA C MHGOpMAMM O HAMMEHOBAHWW OpraHa MECTHOTO CaMOYIPABJICHHUS, B KOTOPBIH
oOparmics 3asBUTENb, (aMWINK, HUMEHM, OTYECTBE U JIOJUKHOCTHU CIELUAINCTA, IHPUHSBIIETO
TeneOHHBIN 3BOHOK.

IIpu yctHOM oOpamenun 3asButens (mo tenedony) cnenuanuctel OMCY naroT OTBETHI
camocrosTenbHo. Eciiu cnenuanuct, K KOToOpoMy 0oOpaTWiics 3asBUTENb, HE MOXET OTBETUTh Ha
BOIIPOC CaMOCTOSITEJIBHO, TO 3asBUTEJb JOJDKEH OBbITh HAIPABJIECH K JIPYroMy CHELMAIMCTy WM Ke
oOpaTHUBIIEMYCS 3asBUTENIO JIOJDKEH OBbITh COOOLIEH Teae(pOHHBI HOMEp, MO KOTOPOMY MOXKHO
HOJY4YUTh HEOOXOAMMYK HHpOpMalHo0, MO0 CHEHUANIUCT MOXKET NPEAJIOKUTh 3asSBUTEIIO
00paTUThCA MUCHbMEHHO.

1.3.3.3. [lucpMeHHOE MH(POPMHUPOBAHUE OCYILECTBIISAETCS MyTE€M HAINpPaBICHHUS MHUCbMEHHBIX
OTBETOB IOYTOBBIM OTHPABIEHUEM WM MOCPEACTBOM HH(POPMALIMOHHO-TEIEKOMMYHUKAMOHHBIX
cerelt 00111ero NoJb30BaHus (IO AMEKTPOHHOU MouTe, MO (hakcy) UCXOAs U3 BHIOPAHHOTO 3asiBUTEIEM
crocoba HampaBJIEHUsI EMY OTBETA.

OTBer Ha oOpalieHue 3asBUTENS MPEAOCTABISAETCA B MPOCTOM, YETKOM M MOHATHOW (opme C
yKazaHueM (aMuiInK, MHUIUMAIO0B, HoMepa Tenedona cnenuanicra OMCY.

OTBeT HampaBisieTcsl B MMCbMEHHOM BHUJIE€ B 3aBUCUMOCTH OT CcIIoco0a oOpalleHus 3asBUTENS 3a
uH(popMaluel WM crnocoda JOCTaBKU OTBETA, YKa3aHHOIO B TUCbMEHHOM OOpallleHNuH 3asiBUTEIIS.

OtBer Ha oOpaleHHe, MOCTyNHBIIEE B (opMe 3JEKTPOHHOIO JIOKYMEHTa, HarpaBiseTcsl B
(dopMe IEKTPOHHOTO JOKYMEHTA 10 aJpecy IEKTPOHHOU MOUTHI, YKa3aHHOMY B OOpallleHHH, WK B
NUCbMEHHOMU (hopMe MO NMOYTOBOMY a/IpeCy, yKa3aHHOMY B OOpallleHuH.

1.3.4. Wudopmanms, ykazannas B mnyHkrax 1.3.1 - 1.3.2 mHacrosmero pasnena
aJIMMHHMCTPATUBHOTO PETJIaMEHTa, 00pa3libl 3alOJHEHUS 3asBJICHUS, U3BJICUCHUS] U3 HOPMATUBHBIX
IIPABOBBIX AaKTOB, COJEP)KALUX HOPMBI, PErYIMPYIOIIHE JEATEIBHOCTh IO IPEIOCTABIECHUIO
MyHHULIMNIaJbHOW  yciyru, pasMeniatorcss OMCY  Ha wuHbopmanmonHoMm crenae OMCY,
opunmansunom Untepuer-caiire, PIII'Y u EIIT'Y.

1.3.5. UudopmupoBanue 3asBuUTENCH CHEHMATUCTAMH MHOTO(DYHKIMOHAIBHOTO LEHTpa
NPEOCTABIEHUS] TOCYJAapPCTBEHHBIX M MYHHMUIMIAIBHBIX yciuyr (nanee - MO®I[) u pasmenienue
uH(pOpMallMK O MPEeAOCTaBICHUH MYyHULUMNAIbHON yciuyrn B M®IL] ocymecTBiseTcss npu Haluuuu
coryamenus o BiaumojeiictBun Mexay OMCY u M®IL[ B cooTBeTcCTBHM € TpeOOBaHUAMU
nocranoBienus [IpasurensctBa Poccuiickoit @enepaunu ot 22.12.2012 Ne 1376 «O6 yrBepxaeHun
[IpaBun  opraHuzanuu  JIESTEIBHOCTH  MHOTO(QYHKIMOHAIBHBIX  ILEHTPOB  IPEIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT», COTJIAIlIEHUs] 1 HOpMaTUBHBIX akToB MOII.

1.3.6. Ha EIII'Y u PIIT'Y pa3memaercs criemyromiast iH(GOpMaIys:

1) wucyepnblBarOUIMM  TepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX Uil  HPEAOCTABICHMS
MYHUIUIAIBHON yCIyTrH, TpeOOBaHUS K O(OPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaK)Ke MEPEUYCHb
JIOKYMEHTOB, KOTOPBIE 3asIBUTEIIb BIIPABE MPEACTABUTh 10 COOCTBEHHOM MHUIIMATUBE;



2) KpyT 3asBUTEIICH;

3) CpoK IIpeloCTaBIEHUSI MyHULIUIIAJIbHON YCIIyTH;

4) pe3ynbTaT NPeJOCTABICHUS MYHUIIMIIATBHON YCIYTH, MOPSIOK MPEACTaBICHUS TIOKYMEHTA,
SIBIISIFOLIETOCS PE3YJIbTaTOM HPEAOCTABICHHUSI MyHULIIMIAIBHON YCITYTH;

5) pa3mep rocynapCTBEHHOW MONLIMHBI, B3MMAaeMOl C 3asBUTENsl MpPU MPEIOCTABICHUU
MYHHULUIIAJIBHON YCIYTH;

6) wucYepHbIBAIOIIMI TepeuYeHb OCHOBAHWW Ui TNPUOCTAHOBJICHHUS WIM OTKa3a B
NPEOCTaBICHUH MyHUIIUTIAIEHON YCITYTH;

7) o mipaBe 3asBUTENS HA AocyaeOHOe (BHeCYneOHOE) 00xanoBaHue AeHCTBUN (0e31eCTBUS) U
pEIIeHU, TPUHATHIX (OCYIIECTBISEMBIX) B X0/1€ IPEIOCTABIICHUSI MYHUIIUTIATHHON YCIYTH;

8) dopmbr 3asBiaeHUi (yBeAOMIICHUH, COOOIEHWI), HCIOIb3yeMbIe MPH MPEIOCTABICHUU
MYHULIMTNIAJIbHON YCIIYTH.

Nudopmanus wa EIII'Y u PIII'Y o mopsake M cpokax MPEeAOCTaBICHHUS MYHHIIUIATBHOM
YCAYyrH Ha OCHOBAaHWU  CBEIEHHWH, cojepkammxcsi B QenepalbHOH  rocynapcTBEHHOU
uH(popMalMoHHON cucteme «®DenepanbHOW PEeCTp TOCYAapCTBEHHBIX W MYHMIIMIIATBHBIX YCIYT
(pyHKIHMIT)», TPEeAOCTABIIACTCS 3asIBUTEIIO OSCIIATHO.

Hoctyn k uHGOpMAIMU O CPOKaxX U MOPAIKE IMPEIOCTABICHUS YCIYTU OCYHIECTBIAETCS 0e3
BBITIOJIHEHHS 3asIBUTEJIEM KaKUX-THMO0 TpeOoBaHUM, B TOM unciie 0€3 UCIIOIb30BaHUS TPOTrPAMMHOTO
o0OecrieyeHrs, YCTaHOBKAa KOTOPOrO Ha TEXHHUYECKHE CPEACTBA 3asBUTENS TpPeOyeT 3aKIIOYCHHS
JMIIEH3MOHHOTO WJIM HWHOTO COTJIAIIEHHsl C MpaBoOOJIaaTeseM MpOrpaMMHOrO obecredeHus,
IpelyCMaTPUBAIONIET0 B3WMaHUE IUIAThl, PETUCTPALMIO WJIM aBTOPU3ALMIO 3asBUTENSA, WIU
NPEIOCTABICHHE UM TTIEPCOHAIBHBIX JTAHHBIX.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHULIMITAJIBHOU YCIIYTU
2.1. HaumeHoBaHME MYHULIMNIATBHON YCIYTH

HaumenoBanune myHuIunaipHou ycinyru: «O0ecreueHre moab30BaTelsiM TOCTYyIa K apXUBHBIM
JOKYMEHTaM, HaXOJIAIIUMCS Ha XpaHEHUU B apXUBHOM cITy)KO€ MYHUITUTIAILHOTO 00Pa30BaHUS».

2.2. HaumeHoBaHME OpraHa MECTHOTO camoyrpasiieHus: CaxalnHCKOM 00acTy,
MIPEIOCTABIISAIONIEr0 MYHUIIUIIATbHYIO YCIYTY

IIpenocrasienne MYHULUATIAJIEHON yCIIyI'tl OCYILIECTBIISAETCS aJMUHHUCTpanuen
MYHUIUIAIBHOTO 00pa3oBaHMUs TOPOACKOM OKpyr «OXMHCKHiIl» uepe3 apXUBHBIH CEKTOp OTaena
KaJ[pOB, KOHTPOJISl U OPraHU3alMOHHO-TEXHUYECKOT0o obecrieueHus (nanee — AIMUHUCTpAIN).

[IpenocraBiieHre MYHUIUITAIBHON YCIIYTH OCYIIECTBIIIETCS BO B3aumoaencteuu ¢ MOII.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBIEHHsS JEHCTBUHA, B TOM YHUCIE
COTJIaCOBaHUM, HEOOXOUMBIX JJIsl MOTYYEHUS] MyHUIIMNIAIBHON YCIYTHU U CBSI3aHHBIX C O0OpalieHueM
B UHBIE TOCYJAapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIIPaBIEHUsA, OpraHU3aluH, 3a
UCKJIIOYEHHEM TOIY4YEeHUs YCIYyT U MOJIyde€HHUs AOKYMEHTOB M HMH(OpMAalMM, MPEIOCTaBISIEMBIX B
pe3ynbTaTe IMpPEAOCTaBICHHUS TaKUX YCIYr, BKIIOUEHHBIX B IIEPEYHU, KOTOPBIE SBIISIOTCA
HEOOXOIUMBIMU U 00S3aTENbHBIMU JJISl MPEJOCTaBICHHUS] TOCYAAPCTBEHHBIX M MYHHIIMMAIbHBIX

YCIIYT.
2.3. Pe3ynpTat npeaocTaBieHus] MyHUIIMIIATBHON yCIyTrH

PesynpTaTom npenoctaBieHus MyHUIIUIAIBLHON YCIIYTH SIBJISIOTCS:

- obecrieueHne JOCTyIa IMOJIb30BaTells K QpXUBHBIM JOKYMEHTaM,

- TPeIOCTaBJICHUE TOJIH30BATENIO HAYYHO-CIPABOYHOrO ammapaTta (OMHCH, KaTajorH, 0a3bl
JAHHBIX, KAPTOTEKHN);

- yBeJOMJIeHHE 00 OTCYTCTBMM 3alpallliBaeMbIX CBeACHUH 100 O He OOHapyXeHUU
JOKYMEHTOB,



- 00OCHOBAHHBIH OTKa3 B MPEJOCTABICHUN MyHUIIUIIAIBHON YCITYTH.

PesynpraT mpenocTaBieHUsT MYHHLMIAIBHOM YCIYTM TO BBIOOpDY 3asBUTENSI MOXET OBITH
npegocTaBieH B (hopMe JOKyMEHTa Ha OyMa)KHOM HOCHTENE, a TaKXKe MHBIX (OopMax, yKa3aHHBIX B
nyHKTe 3.2.3 HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.4. Cpok npeocTaB/IeHNs MyHULIMIIAILHON YCIIyTH

Cpok npenocTaBiaeHus] MyHULUIIAIBHON YCIIYTH:

- BbJIa4a CHPAaBOYHO-MH(OPMAIMOHHBIX H3JaHUH U CIPAaBOYHO-TIOMCKOBBIX CPEICTB K
apXMBHBIM JIOKyMEHTAM OCYILECTBIISICTCSI B JCHb O(QOPMIICHHS IMOJb30BaTENIEeM TpeOOBaHUS Ha
BblJIauy apXUBHBIX JIOKYMEHTOB, KON (OHAA;

- MPENOCTaBJICHUE APXUBHBIX JOKYMEHTOB, KOMHH (POHAA OCYILECTBIISIETCS HE IMO3JHEE YeM
yepe3 2 AHS ¢ MOMEHTa PErucTpalyuu 00palleHus MoIb30BaTells.

2.5. HpaBOBLIe OCHOBaHUA IJIs ITPEAOCTABICHHA MYHHHHHaHBHOﬁ yciayru

[IpenocraBnenne MyHULIUIIATBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUU CO CIEIYIOIIUMU
HOPMATUBHBIMH MPABOBBIMU aKTaMHU:

- Koncrurynuerr Poccuiickoit ®enepanuu (IpUHATOM BCEHAPOJIHBIM  TOJIOCOBAHHUEM
12.12.1993) (c yuerom momnpaBok, BHeceHHbIX 3akoHamu P® o nmompaskax k Koncrurymuu PO ot
30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-®K3) (omybnukoBan B wuzganuu «CobpaHue
3akoHoaarenbeTBa Poccuiickoit deneparumy», 2009, Ne 4, ct.445; 2009, Ne 1; 2009, Ne 1, ct.2);

- @®enepanbHbiM 3akoHOM OT 22.10.2004 No 125-®3 «O6 apxuBHOM aene B Poccuiickoi
Oenepannm» (onyonukoBan B u3naHun «CoOpaHue 3akoHomarenbcTBa Poccuiickoit denmepamumy,
2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne
19, c1. 2291, Ne 31, ct. 4196; 2013, Ne 7, ct. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, cT. 6723; 2016,
Ne 10, ct. 1317, Ne 22, ct1. 3097; 2017, Ne 25, ct. 3596);

- @enepanbHbM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 oOummx HpUHLHKIIAX OpraHU3aINH
MECTHOro camoympanieHusi B Poccuiickoit ®enepanuun» (omyonukoBaH B u3naHun «CoOpaHue
3akoHoaarenscTBa Poccuiickoit @eneparumy» ot 06.10.2003 Ne 40, ct. 3822);

- ®enepanbHbIM 3ak0HOM 0T 27.07.2006 Ne 152-D3 «O nepcoHalIbHBIX TaHHBIX» (OIYOIMKOBaH
B m3nanun «Poccuiickas razera» ot 05.05.2006 Ne 95);

- ®enepanpHbiM 3ak0HOM OT 09.02.2009 Ne 8-D3 «O6 obecrieueHnn 10CTyMa K HHGOPMAITIH O
JIESITEIBHOCTH TOCYIapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYINpaBieHUs» (OMyOJMKOBaH B
uznanun «llapaamentckas razera» ot 13-19.02.2009 Ne 8);

- ®epepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuyl MpeaoCTaBICHUS
rOCYyAapCTBEHHBIX W MYHHUIMMNAJIbHBIX ycIyr» (omyOnaukoBaH B u3gaHuu «Poccuiickas rasera» oT
30.07.2010 Ne 168);

- Ilpuxazom MunucrepctBa KynbTypsl Poccuiickoit ®enepaunu ot 31.03.2015 Ne 526 «O0
YTBEPXKJICHUM TpaBUJI OpraHU3allMM XPaHEHWs, KOMIUIEKTOBAHMS, Yy4y€Ta M HUCIHOJIb30BaHUs
nokyMeHTOB ApxuBHoro ¢onaa Poccuiickoit deaepay 1 Ipyrux apXuBHBIX JOKYMEHTOB B OpraHax
TOCYIapCTBEHHOW BJIACTH, OpraHaXx MECTHOTO CAaMOYIpPaBIEHHUS W OpraHu3ausax» (oQHIHambHBIHA
WHTEpHET-TIopTal mpaBoBoi uHpopmanmu http:// www.pravo.gov.ru, 10.09.2015);

- Ilpukazom MunucrepctBa KyiabsTypsl Poccuiickoit @enepanuu ot 03.06.2013 Ne 635 «O6
yrBepxkaeHun Ilopsaka HCNONb30BaHMS ~ ApXUBHBIX JIOKYMEHTOB B TOCYAApCTBEHHBIX U
MYHUIIUTIATBHBIX apXUBaX;

- 3akonom CaxanuHckoi o6mactu ot 01.11.2005 Ne 76-30 «O0 apxuBHOM zaene B CaxalanHCKOM
obmacTu,

- Ilonoxennem 00 aIMUHUCTpAlMd MYHUIUIAIBHOTO O0O0pa30BaHUS TOPOACKONH OKpyT
«OXHHCKHI», yTBEepKIeHHbIM Pemennem CoOpaHusi MyHHIHMIIAIBHOTO 00pa30BaHUS TOPOACKON
okpyr «Oxunckui» ot 27.06.2013 Ne 4.47-5.

2.6. McueprnipIBaroniuii mepeueHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUH



C 3aKOHOJATENbHBIMHU WJIM UHBIMU HOPMATUBHBIMU IIPAaBOBBIMU aKTaMH
JUIS TIPEIOCTABJICHUS MyHULIUMIIAJIBHOM YCIYTH C Pa3AeiICHUEM
Ha JOKYMEHTbI U HH(POPMALIMIO, KOTOPbIE 3assBUTEIIb JOJKEH
IIPEACTABUTH CAMOCTOATENIBHO, U IOKYMEHTHI, KOTOPBIE 3asBUTEIIb
BIIPaBE NPEJCTABUTH 110 COOCTBEHHON MHULIMATHBE,
TaK KaK OHU ITOJJIEkKAT IIPEICTABICHUIO B PAMKAX
MEXBEJJOMCTBEHHOI0 MH()OPMAIIMIOHHOTO B3aUMOIEHCTBUSA

2.6.1. Jlna monydeHWsT MYHUUIUNAIBHOM YCIyrW 3asBUTENb mpeaoctraBisier B OMCY
CJIEIYIOIINE JOKYMEHTBI:

- 3asIBJICHHUE YCTaHOBJIEHHOT0 o0Opa3na (mpuioxenue Ne 1);

- IOKYMEHT, yJIOCTOBEPSIIOLIUHN JIMUYHOCTh 3asiBUTEINS (MacopT rpaxaanuta PO);

- U1 IOPUIMYECKUX JIUI] JOKYMEHT, MOATBEPKAAIOIINNA MOJIHOMOYMS 3asBUTENS MOJaBaTh
JAHHOE 3asiBJICHUE — JOBEPEHHOCTH (1. 6 c1. 7 denepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O06
OpraHM3allMy  MPEJOCTABICHUS TOCYJApPCTBEHHBIX W  MYHUIUNAIBHBIX  yCIYr»), MHUCHBMO
HANpaBUBIIETO €r0 OpraHa WM OpPraHU3alMd, B KOTOPOM YKa3bIBaeTcs (paMuims, UMs, OTYECTBO
(Mpu HaJMYKHU) MOJIB30BATENS, MECTO PabOTHI (yueObl) U TOJDKHOCTD (TMPU HAJMYKU), YYEHOE 3BaHUE
U y4yeHasl cTeleHb (MpU HAJIMYUM), TEMA, XPOHOJOTHYECKHE PAMKH UCCIIEOBaHMUS.

2.6.2. JIoKyMeHTBHI, HEOOXOAMMBIC [Isi TOJNYyYEHUS MYHHUIMNAIBLHON YCIYyrd, KOTOphIE
HaXOJATCSl B PACHOPSIKEHUM TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIICHUS U
UHBIX OPTraHoOB, MOJAJIEKAT MOJYYSHHIO B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS, U KOTOpHIE
3asiBUTEJNIb BIPABE MPEJCTABUTH CAMOCTOSITEIbHO B LEIAX IOJYyYEHUS MYHMLMIIAJIbHOW YCIYIH,
OTCYTCTBYIOT.

2.6.3.  3asBneHue U JOKYMEHTBl,  NPEIYyCMOTPEHHbIE  HACTOALIUM  pa3/eioM
aJIMUHHCTPATHUBHOTO PETJIAMEHTA, MOAAI0TCS Ha OyMaKHOM HOCHUTENEe WU B (opMe 3JIEKTPOHHBIX
JIOKYMEHTOB MPY HAIMYUHU TEXHUYECKOW BO3ZMOKHOCTH.

OJEeKTPOHHbIE JOKYMEHTHI JOJDKHBI COOTBETCTBOBaTh TPeOOBaHMSAM, YCTAaHOBJIEHHBIM B
nojapazjaene 2.14 anMUHUCTPAaTUBHOTO perjiaMeHTa.

3asiBIICHNE U NIPUJIOKEHHBIE K HEMY IOKYMEHTHI HE TOJKHBI COIEPKATh MTOAYUCTOK, TPUIHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HCIPABIEHUI, TEKCTH B HUX JOJKHBI ObITH HAIMCAHbI
pa3bopunBO, 6€3 COKpaIICHUN.

Konuu noxkymeHTOB, mpujiaraeéMble K 3asBJICHHUIO U HaIpaBJICHHBIE 3asBUTENIEM IO IOYTE,
JIOJDKHBI OBITH YJOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJATENBLCTBOM HOpsKe JHOO B TedeHue 2
pabouux JHEN OPUTHHAIIBI JAHHBIX JOKYMEHTOB MOJyIeKaT npeabsiBieHuio B OMCY.

2.6.4. 3anpemiaercs TpeOOBaTh OT 3asIBUTEIS:

- TIpe/ICTaBJICHUs TOKYMEHTOB U MH(OPMAIMK MM OCYIIECTBICHUS JEHCTBUH, IpeACTaBICHNE
WIM OCYIIECTBJIEHME KOTOPbIX HE MPEAyCMOTPEHO HOPMAaTHUBHBIMHM IPABOBBIMU  aKTaMH,
PETYJINPYIOIUMHU OTHOIIEHHUS, BOZHUKAIOIUE B CBS3H C IPEJIOCTABIEHUEM MYHUIIMIIAIIBHON YCIIYTH;

- MpeACTaBJIEHUSI JOKYMEHTOB U MH(pOpMalluu, KOTOpPblE B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®@enepanuy, HOpMaTUBHBIMU NPAaBOBBIMHU akTamMu CaxaJlMHCKON
00JacTl ¥ MYHULUIAIbHBIMU MPABOBBIMU aKTaMH HaXOASTCS B PAcIOPSDKEHUU OPraHOB MECTHOIO
caMOYyITIpaBlIeHHs, TPEAOCTABIAIOUINX MYHUIUIIAIBHYIO YCIYTY, TOCY/IapCTBEHHBIX OPraHOB U (WJIN)
MOJIBEJOMCTBEHHbIX ~ I'OCY/apCTBEHHBIM OpraHaM W OpraHaM MECTHOTO CaMOYIIpaBJICHUS
OpraHM3alyii, y4acTBYIOIIMX B MPEIOCTAaBICHUM MYHULMINAIBHBIX YCIYr, 3a HCKIIOYEHUEM
JIOKYMEHTOB, YKa3aHHbIX B yacTu 6 ctatbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHM3al1H NIPEAOCTaBICHNS FOCYIapCTBEHHBIX U MYHUIIMITAJILHBIX YCIIYI).

2.6.5. [Ipu npenocTapneHUN MYHULIUMIIATBHBIX YCIYT B 2JIEKTPOHHOM OpMeE C HCIOIb30BaHUEM
denepanbHO rocynapcTBeHHONW MH(DOpPMAIMOHHON cucTeMbl «ENMHBINA OpTan rocyJapCTBEHHBIX U
MYHUIIMNIATIBHBIX YCAYT (PYHKIMI)» U perHoHaIbHON roCy1apCTBEHHON MH()OPMALIMOHHONW CHCTEMBI
«[lopranm rOCYHapCTBEHHBIX M MYHUIHMNAIbHBIX ycayr (¢ynkumid) CaxalmHCKOM o0macTtu»
3arperieHo:

- OTKa3bIBaTh B IMPHEME 3allpoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHUIIMINIAJILHONW yCIYTH, B CIy4ae €CIU 3aIpoc M JOKYMEHTbI, HEOOXOUMBIE IJIs MPEIOCTaBICHUS



MYHUIUNAIBHON YCIIyTH, IOJaHbl B COOTBETCTBMM C HMH(pOpManuel o Cpokax M HOpsjKe
IpeOoCTaBICHUS] MyHULIMTIAIBHON yciayry, onyonukoBanHoi Ha EINIY, PIIT'Y;

- OTKa3blBaThb B IPENOCTABICHUM MYHULUNAJIBHON YCIYTH B Cllydae, €CIM 3alpoc u
JIOKYMEHTBI, HEOOXOIUMBIE JUISI TPEJOCTaBICHUSI MyHUIIUTIIABHON YCIIYTH, MOJIaHbl B COOTBETCTBUU
¢ uHpopMaLuel 0 CpoKax M MOpsJAKE MPEAOCTABICHUS MYHMLUIIAIBHOW YCIyrd, onyOIMKOBaHHON
Ha EINI'Y, PIIT'Y;

- TpeOOBaTh OT 3asIBUTENS COBEPILICHUS UHBIX ACHCTBHM, KpOME IPOXOKICHUS UICHTU(DUKALIIH
U ayTeHTU(UKALUU B COOTBETCTBUHM C HOPMAaTHBHBIMH MPaBOBBIMH akTamu Poccuiickoii ®dexepanuu,
yKa3zaHus LeIM IpUeMa, a TaKXkKe MPeJOCTaBICHUs CBEIEHUH, HEOoOXOAMMBIX JUIsl pacyera
JUTUTEIIbHOCTH BPEMEHHOTO MHTEPBaja, KOTOPbI HE0OX0AUMOCTH 3a0pOHUPOBATH IS IPUEMa;

- TpeboBaThb OT 3asBUTENS NPEAOCTABICHHS JOKYMEHTOB, IOJTBEPXKIAIOLIMX BHECEHHE
3asBUTEJIEM IUIATHI 3a IPEJOCTABICHUE MYHULIMIIAIBHON YCIIYTH.

2.7. VlcuepnipIBaroluii mepeueHb OCHOBAHUMN I OTKa3a
B IIpUeMe JJOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHUS
MYHHUIMITAJIBHOW YCIYTH

OcHoBaHMI /11 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JJs IPEeAOoCTaBICHUS
MYHUIUNAIBHON YCIIyTH, HE IPEYCMOTPEHO.

2.8. McuepnbIBaOIIniA mepeycHb
OCHOBaHUWH JJI IPUOCTAHOBIICHUS MPEIOCTABICHHS
MYHUIUTIAILHON YCIIYTH WIIM OTKa3a
B IIPEIOCTABIICHUY MYHUIIUTIATBHON YCIyTH

OcHoBaHUsI 17151 TPUOCTAHOBIIEHHUS MPE0CTABICHNUS] MYHUIIUITAIbHON YCIIYTH OTCYTCTBYIOT.

OcHoBaHHEM JIJIs1 OTKa3a B MPEJOCTaBICHUN MYHUIIUNIATBHOM YCIYTH SIBISIOTCS:

- OTCYTCTBHE JIOKYMEHTOB, TMPEIyCMOTPEHHBIX  TojapasznenoM  2.6.  HACTOSIIETO
aIMUHUCTPATUBHOT'O PETJIAMEHTA;

- OTCYTCTBHE B 3asBJICHUM HEOOXOIMMBIX CBEICHUH IS POBEICHUS TOMCKOB 3aIlpalinBaeMoit
UHpOpMaINH;

- OTCYTCTBHE Yy TIOJB30BATENsl TOJHOMOYHMI Ha paboTy C apXWBHBIMU JOKYMEHTaMH,
COICPXKAILMMHU  CBEIACHHMS, COCTaBILIIOIIAE TOCYJAPCTBEHHYK) WJIM HHYKH  OXPAHSIEMYIO
3aKkoHoAarenbcTBOM Poccniickoit denepanuu Tanny;

- OTCYTCTBHME Yy IOJIb30BATENS MOJHOMOYMNM HA IMOJIYYEHHUE CBEICHUM O JIMYHOM U CEMEWHOU
TaliHE TPETHUX JIML, UX YaCTHOU KU3HU;

- HEYJOBJETBOPUTEIBHOE (U3MYECKOE COCTOSHHE 3alpaliuBaeMbIX apXUBHBIX (OHIAOB U
JIOKYMEHTOB.

Hemnpencrasnenue 3assBuTeneM JOKyMEHTOB, KOTOPBIE OH BIIPABE MPEACTABUTH 10 COOCTBEHHOM
VHHIMATUBE, HE SBJISETCS OCHOBAHUEM ISl OTKAa3a B IPEAOCTABICHUH YCIYTH.

2.9. Pazmep nnatsl, B3UMAaeMOMU € 3asABUTENA
MIPH NMPEAOCTaBICHUN MYHUIIUIIAIbHONW YCITYTH.

[IpenocraBieHne MyHULUIIATBHON YCIYTH OCYILIECTBISETCS OECIUIaTHO.

2.10. MakcuMabHBIN CPOK OKHUJIaHUS B O4EpEa
IIpYU 110J1a4€ 3a1poca O NPeJOCTaBICHUN
MYHULUITAJIBHON YCIYTH U IIPU MOJYYEHNUHN PE3YabTaTa
MIPEAOCTABJICHNS] MyHULIUIIAIBHOU YCIIYT'H

MakcuManbHbIl CPOK OXHIAHWS B O4YEepeAM IIpU IoJade 3ampoca O IPeIoCTaBIECHUU
MYHUIIUNIAJIBHOW YCIIYTH M TIPU MOJTYYE€HUU pe3ybTaTa MyHULIUNIAIBHOM YCIYTH B apXUBHBIM CEKTOP



OoTAeNna KaJpoB, KOHTPOJIA M OPraHU3allMOHHO-TEXHHYECKOTO0 O00ecleueHus] aJMUHHCTpaluu
MYHUIUIAIBHOTO 00pa30BaHuUs TOPOACKON OKPYr «OXMHCKUI» HE TOJHKEH MPEeBBIIIaTh 15 MUHYT.

2.11. Cpok perucrpaiuu 3amnpoca 3asiBUTEIS
0 IIPEJOCTABICHUN MYHUIIMIIAIbHOMN yCIyru

Peructpanus 3amnpoca 3asBUTENS O IPEJOCTABICHUH MYHUIIMIIAIBHOM YCIIYTH OCYILIECTBISETCS
B JICHb NOCTYIUJICHUSI 3allpoca B apXHUBHBIM CEKTOp OTJeNa KaJpOB, KOHTPOJIS U OpraHU3allMOHHO-
TEXHUYECKOTO OOECHeueHUs: aJMUHUCTPALMM MYHUIIMIAILHOTO OOpa30BaHUS TOPOACKON OKpyr
«Oxunckuit» nim MOLI.

Peructpanusi 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHUS
MYHHIIMIIAIBHOW YCIYyTH, TPHU MPEIOCTABICHUN MYHHIIMIIAIBLHOW YCIYTH B AJIEKTPOHHOU (opme
nocpeactsoM EINY, PIII'Y ocyiiecTBiasieTcsi B aBBTOMaTHYECKOM PEKHUME.

2.12. TpeOoBaHUs K IOMEIIEHUSM, B KOTOPBIX MPEIO0CTABIISFOTCS
MYHHIIMITAJIEHBIC YCITYTH

2.12.1. [lpuem 3asiBUTENEH OCYLIECTBISIETCS B CHELMAIBLHO OOOPYAOBAaHHBIX JJIS 3TUX LEleH
IIOMEIIEHUAX, KOTOpbIE OCHAINAIOTCS HMHGPOPMALMOHHBIMM TaOJIMYKaMH (BbIBECKAMU) U JOJKHBI
COOTBETCTBOBATH KOM(OPTHBIM JJIsl 3aIBUTEIICH YCIIOBHSIM.

[TomemieHusi, B KOTOPBIX NPEAOCTABIACTCS MYHMLUIAIbHAS YCIIyra, JOJDKHBI OBITh
000py/I0BaHbl AaBTOMAaTHMYECKOW IOKAPHOW CUTHANM3alMed M CpPEeACTBAMM IOXKAapOTYIIEHMUS,
CUCTEMOM OIOBELICHHSI O BOSHUKHOBEHUH UPE3BbIUAiHOU CUTYaLIUH.

B 3manum, rie opraHu3yeTcsl MpueM 3asBHUTENEH, MPEeIyCMaTPUBAIOTC MeCTa OOIIECTBEHHOTO
MOJIb30BaHUs (TyaleThl);

2.12.2. Mecra oxuaaHuss ¥ MecTa JJid NpUEMa 3alpocoB 3asBUTENEH O MNPEeAOCTaBICHUU
MYHUIUNAIBHON YCIYTM JOJDKHBI OBITh OOOpPYJOBAaHBI CTYJIbSIMH (KPECENbHBIMU CEKIHSIMH,
CKaMbsSIMHM) a TakKXke CcToJaMu (CTOWKaMHM) C KaHLEJISAPCKUMHU MPUHAUICKHOCTAMU  JUIS
OCYILECTBIICHHUS] HEOOXOJMMBIX 3aITUCEH.

2.12.3. Mecra nns uHGOPMUPOBAHUSA 3asBUTENEH O0OpPYIyIOTCS HH(POPMAIMOHHBIMU
CTeHJJaMM, Ha KOTOPBIX pa3MellaeTcsl BU3yajabHasi U TEKCTOBas MH(OpMaIus.

2.12.4. TlomeuieHusi, npegHA3HAYEHHbIE JMJIs MPENOCTABIECHUS MYHUIUNAIBHON YCIYyTH,
JIOJDKHBI YOBJIETBOPATH TpeOOBaHUAM 00 obecrieueHu OeCIpensiTCTBEHHOTO J10CTyIa HHBAJINI0B K
00BEKTaM COLMATbHOM, NHKEHEPHOM U TPaHCIOPTHOW UH(PACTPYKTYp U K MPEAOCTaBISIEMbIM B HUX
ycllyraM B COOTBETCTBHM C 3aKOHOJATeNbCcTBOM Poccuiickoil Penepanuu O COLUAIBHON 3allluTe
VHBaJIUJIOB.

2.12.5. B uensx obecnedeHust JOCTYMMHOCTH MyHUIIMIAIBHON YCIYTH Il UHBAIMJIOB JIOJKHBI
OBITH 0OOecTIeUeHBI:

- ycloBUsI OecTpensiTCTBEHHOIO JOCTyNa K OOBEKTY (34aHMIO, MOMEIIEHUIO), B KOTOPOM
OpEJOCTaBIsAETCS yciayra, a Takxke s OecHpernsTCTBEHHOIO I0JIb30BaHUSl TPAaHCIOPTOM,
CpEICTBAaMU CBSI3U U UHGOpMAIUH;

- BO3MO>KHOCTb CaMOCTOSITEILHOTO NIEPEABUKEHHS IO TEPPUTOPUH, HA KOTOPOIl PacIonIOkKEHBI
00BEeKTHI (31aHUS, MOMEIIEHNS), B KOTOPHIX NPEJOCTaBISIOTCA YCIYTd, a TakXKe BXOJa B TakKue
00BEKTHI U BBIXOJIa U3 HUX, MOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKU U3 HETO, B TOM YHCIE C
UCIIOJIb30BaHUEM Kpecia-KOJISCKH;

- CONPOBOXJEHHE WHBAIMIOB, HMEIOIIUX CTOMKHE paccTpoHCTBa (DYHKIUHM 3peHUs WU
CaMOCTOSITENILHOTO MepeBUKECHHUS,

- Ha/Jexallee pasMmelleHue o0OpyaoBaHUS M HOCUTeNned uHpopManuu, HEOOXOAMMBIX JUIS
oOecrnieyeHus OECHpEensITCTBEHHOIO JIOCTYNa MHBAJIUAOB K OOBEKTaM (3JaHUSM, MOMELIEHUsIM), B
KOTOPBIX IPEJOCTABISAIOTCS YCIYTH, U K YCIIyIaM € y4€TOM OTpaHMYEHUN UX KU3HEIEATEIbHOCTH;

- 1y0nupoBaHue HEOOXOJUMOM AJIsi MHBAJIUA0B 3BYKOBOM U 3pUTEIbHON MH(DOPMAIIUH, a TAaKXKe
HaJMUCeH, 3HAKOB M HMHOM TEKCTOBOW M Trpaduyeckodl HMH(pOpMAIMK 3HAKAMH, BBIIOJIHEHHBIMHU
penbedHO-ToueyHBIM mpudToM bpaiins;



- IOIIYCK CypAONEPEeBOIYMKA U TU(IIOCYPOIIEPEBOAUHNKA;

- JIONTyCK Ha OOBEKTHI (37aHUs, TIOMEIIEHHs), B KOTOPBIX MPEIOCTABIAIOTCS YCIYrH coOaKu-
IOPOBOJHUKA MPU HAJIMYUM JIOKYMEHTa, IOATBEPXKJAIOIIEr0 €€ ClelualbHoe OOydeHue u
BBIJJaBaeMOro 1o ¢opMe U B TOPSIKE, KOTOpBIE OIpeneNsoTcs (eaepaabHbiM OpPraHoM
UCIIOJIHUTENIBHOW ~ BJIACTH,  OCYILECTBIIAIOUIMM  (YHKIMH IO BbIpAaOOTKE U  peanu3aluu
TOCYJapCTBEHHON TOJMTUKA W HOPMATHUBHO-TIPABOBOMY PpETYJIHMPOBAHUIO B c(epe COLUATBHOM
3aIUTHl HACECJICHUS;

- OKa3aHUe MHBAIMJAM ITIOMOIIH B MTPEOI0JICHUHN 0apbepoB, MELIAIOIIUX MTOTYYCHHIO UMU YCITYT
HapaBHE C APYTUMU JIMLIAMHU.

(B cmyuae HEBO3MOXXHOCTH OOECIIEUEHHUS! BBIMICTICPEUUCICHHBIX TpPEOOBaHUN B TIOJIHOM
o0beMe, AIMHMHUCTpaLUsl IPUHUMAET Mephl AJs YAOBIETBOPEHUS MUHUMAIbHBIX MOTpeOHOCTEH U
JIOCTYyIa WHBAIHMJOB K MECTY HPEAOCTaBICHUS YCIYTH, JIMOO, KOTIa 3TO BO3MOXHO, oOecreunBaeT
IPEIOCTABICHHE YCIYTU 10 MECTY JKUTEJILCTBA HHBAINA HJIH B TUCTAHIIHOHHOM PEXUME).

2.13. Iloka3arenu JOCTYMHOCTH U KauyecTBa
MYHUIUTIATBHBIX YCIIYT

2.13.1. Tloka3zaTenu AOCTYIHOCTU U KayecTBa MYHULIMIAIBHBIX YCIIYT:

1) noctynHoCTh HHGOPMALIUHU O TOPSIIKE NPEIOCTABICHHUS MyHULIMIAIILHON YCITYTH;

2) BO3MOKHOCTB IOJTy4eHHsI HH(POPMAIUH O X0JIe PEAOCTABICHUS MyHUITUTIAILHON YCIYTH, B
TOM YHCJI€ C UCII0JIb30BaHHEM HH(POPMALIMOHHO-TEIEKOMMYHUKAI[MOHHBIX TEXHOJIOTHU;

3) BO3MOXHOCTb MOJIYYEHHUS] MyHULIUINIAJIbHOW YCIYTH B 3JIEKTPOHHOM BHUJE C UCIOJb30BAHUEM
EIII'Y, PIII'Y;

4) BO3MOXHOCTb TIOJyYEHUSI MyHUIIUNIANBbHON yciayru B MDLI;

5) KOIMYECTBO B3aMMOACUCTBUI 3asBUTENS C JODKHOCTHBIMU JIMIAMM IPU MPEAOCTABICHUU
MYHUIIUINIAJIBHON YCIYTH U UX IPOAOKUTEIBHOCTH;

6) cobmoieHre CPOKOB MPEOCTaBICHUS] MyYHULIUIIAIBHON YCIYyTH;

7) IOCTOBEPHOCThH TNPEAOCTABISIEMON 3asBUTENIAM HHGPOPMAIMU O MOPSAIKE MPEAOCTaBICHUS
MYHHILIMIIAJIBHON YCIIYyTH, O XOJ€ MPEAOCTaBICHNSI MyHUIIUTIIAIIBHON YCIIYTH;

8) orcyTrcTBHE 0OOCHOBAHHBIX Kal00 CO CTOPOHBI 3asBUTEJIEH Ha pelleHus U (Uiau) JeHCTBUS
(6e3neiictBue) OMCY, myHunmnaibHbix cinyxkamux OMCY npu npeaocTaBIeHUH MYHUIMIAIbHON
YCIIyTH.

2.13.2. Iloka3aTenu JOCTYNHOCTH M KaueCTBa MYHHUIMMIAIBHBIX YCIyT NP NMPEAOCTaBICHUH B
3JIEKTPOHHOM BHJIE:

1) BO3MOXHOCTh MOJY4€HHUS MHPOPMALUHU O MOPSAKE M CPOKAX MPEAOCTaBICHUS YCIYTH, C
ucnojp3zoBanuem EII'Y, PIITY;

2) BO3MOXXHOCTh 3allUCM HAa MpPHEM B OpraH s MOJauyM 3anpoca O MpeAoCTaBICHUU
MyHULUIIAIBHOM yeinyru nocpencrsoM EINY, PIITY;

3) BO3MOXKHOCTh (popmMupoBaHus 3arpoca 3assurenem Ha EINI'Y, PIIT'Y;

4) BO3MOXHOCTH NPHEMa U PErUCTPALIUN OPTraHOM 3apOca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPETOCTaBJIEHUSI MyHULIMITAIBHOM YCIyrH, noanHbIx nocpeacrsom EINIY, PIITY;

5) BO3MOXKHOCTH OIUIaThl TOCYIApPCTBEHHOW IMONILIMHBI 33 MPEAOCTABICHUE MYHHIIMIAIBHOM
yciyru ¢ ucnoas3oanuem EINNY, PIITY;

6) BO3MOXXHOCTb IOJy4eHHs pe3ysbTaTa MPeJOCTABICHUs MYHUIMIAILHON YCIyrd B (Gopme
JIOKYMEHTa Ha OyMa>KHOM HOCHTEJNE WIN B ()OPME NIEKTPOHHOTO JOKYMEHTa;

7) BO3MOXXHOCTb OLIEHUTH JOCTYITHOCTh M KauecTBO MyHHIMMNanbHOM yciayru Ha ETITY, PIITY;

8) BO3MOXXHOCTh HaIpaBlIEHUS B JJIEKTPOHHOH (opMme, kKaloObl Ha pelIeHUs U JIEHCTBUS
(6e3neiictBusi) OMCY, npenocTapisioero MyHUIUNAIbHYIO YCIYTY, T0JKHOCTHOTO nuia OMCY
B X0/1€ IPEJOCTABICHUSI YCIYTH.

2.14. Vnbie TpeOOBaHMS, B TOM YHCJIE YUYUTHIBAIOIINE
BO3MOYXHOCTh M OCOOEHHOCTHU MIPEIOCTABICHUS
MyHUIUNaIEHON yeayru B M®II u ocoOeHHOCTH TTpe1oCcTaBIeHUS



MYHUITUTIAILHON YCIyTH B 3JICKTPOHHOU (hopme

2.14.1. IlpenocTtaBnenre MyHUIUMNANbHON yciyru B M®IL] ocyiecTBisieTcss B COOTBETCTBUU €
COIJIAILIEHUEM O B3aUMOJIEHCTBUH, 3aKI04eHHBIM Mexay OMCY u M®I] ¢ MoMeHTa BCTYIUIEHUS B
CUJIy YKa3aHHOTO COTJIalllCHUSI.

2.14.2. IlpenocraBieHre MyHULUNAIBHON YCIYIM NpPU HAIMYUM TEXHUYECKOH BO3MOKHOCTH
MOXKET OCYIIECTBIISATHCA B AJIEKTPOHHOU popme uepe3 «JImunbiii kabuHeT» Ha PIITY wmm EITY ¢
UCIIOJIb30BAaHUEM  JJIEKTPOHHBIX  JOKYMEHTOB, IIOJIMCAHHBIX AJIEKTPOHHOM MOANKCHIO B
COOTBETCTBUU ¢ TpeOoBaHusiMu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O06 351eKTpOHHON
noanucu». IIpu obpamennn 3a noay4eHMEM MyHUIUIAIBHON YCIIYTH, OKa3bIBAEMOW ¢ IPUMEHEHUEM
YCHJICHHOM KBTI (DULIUPOBAHHOMN JNEKTPOHHOU MOJMTUCU UCTIOJIb3YIOTCS CpeacTBa
kpunrorpaduyeckoit 3amutsl nHGopmanuu Kpunrollpo, kiacca 3ammrel He HiIbke KC2.

2.14.3. TpeOoBaHUsS K AJICKTPOHHBIM JOKYMEHTaM M DJICKTPOHHBIM 00OpazaM JOKYMEHTOB,
IIPEIOCTaBIsIEMBIM uepe3 «JIMuHbIi KaOuHEeT»:

1) pasmep onHoro (aiina, coaepKamero >JIeKTPOHHBIA JOKYMEHT WIIM AJIEKTPOHHBIH 00pa3
JOKYMEHTa, He JOJDKeH npeBbimath 10 M6. MakcumanbHbIi 00beM Beex ¢aiinos - 50 M6;

2) nmomyckaeTcsi mpeaocTaBiaTh (aiibl cienyrommx ¢opmaros: txt, rtf, doc, docx, pdf, xls,
xIsx, jpg, tiff, gif, rar, zip. llpenoctaBnenue (aiiiaoB, UMEOINX GOPMATHI, OTINYHBIC OT YKa3aHHBIX,
HE JIONYCKaeTCs;

3) moxymentsl B popmare Adobe PDF nomkHBI OBITH OTCKAaHUPOBAHBI B 4epHO-0EI0M JIHOO
CepoM IBeTe, OOECHEYMBAIOIIEM COXPAaHEHHWE BCEX AayTEHTHUYHBIX MPHU3HAKOB MOJIMHHOCTU
(xauecTtBO - He MeHee 200 Toyek Ha [IOWM), a MMEHHO: rpa@UuecKod MNOJIUCH Julla, Me4aTH,
YIJI0BOTO IMITaMIia OJiaHka (€ciid MPUEeMIIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) KaX1blil OTAENbHBIA JOKYMEHT JOJDKEH OBbITh 3arpykeH B CHUCTEMY MOJaud JJOKYMEHTOB B
BUJE oTaenbHoro (aiina. KomnyectBo (haidjioB TOMKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
npeacraBimsiembix  uepe3 PIITY wu EIII'Y, a HaumeHoBaHue ¢aliaoB [OJDKHO TO3BOJISITH
UICHTU(PHUIUPOBATH TOKYMEHT U KOJIMYECTBO CTPAHUI] B IOKYMEHTE;

5) ¢ailnbl He JOKHBI COJEPKATh BUPYCOB U BPEAOHOCHBIX ITPOTPAMM.

2.144.  [eiictBus,  CBA3aHHBIE C  IPOBEPKOM  JIEHCTBUTEIBHOCTH  YCHJIEHHOU
KBaJIM(ULMPOBAHHON AJIEKTPOHHOW MOJIMNKMCH 3asBUTENS, HUCIOJIb30BaHHOW Npu OOpalieHuH 3a
MIOJIyYUEHUEM MYHHUIMNAIBHON YyCIyrd, a TaKKe C YCTAaHOBIEHHUEM IIEPEUYHS KJIACCOB CPEACTB
YIOCTOBEPSIOLIUX LEHTPOB, KOTOpPbIE JOMYCKAIOTCA MJi1 HCIOJIb30BAaHUS B LEISIX 0OecnedyeHus
yKa3aHHOM TPOBEPKH M OIPEICNSAIOTCS Ha OCHOBAaHUM YTBEp)KJIaeMol (enepaabHbIM OpPraHoM
WCIIOJTHUTEIIbHON BJIACTH MO corjacoBaHuio ¢ denepanbHoi ciyxk00i O6e3onacHocTH Poccuiickoit
@deneparu  MoJeNM  yrpo3 0e30macHOCTH  HMH(OpManuu B HMH(OPMAIMOHHONW  CHUCTEME,
UCIIOJIb3yEeMOH B LIENX IpreMa oOpalleHuil 3a NpeoCTaBIeHUEM TaKO YCIIyTH, OCYIIECTBISIOTCS B
COOTBETCTBUM C noctaHoBieHueM [lpaButenbctBa Poccuiickoit @eneparuu ot 25.08.2012 Ne 852
«O06 yrBepxaeHun [IpaBui UCTIONB30BaHUS YCUIICHHON KBANU(DUIIUPOBAHHOM 3I€KTPOHHON OJIHCH
npu OOpalieHUH 3a MOJYyYEHUEM TOCYJAapPCTBEHHBIX M MYHUIMNAIBHBIX YCIYI MU O BHECEHUU
u3MeHeHus B IIpaBuna pa3pa®OoTKM UM yTBEPXKICHUS aIMHUHHMCTPATUBHBIX  PETJIAMEHTOB
MPEIOCTABIEHUS TOCYJaPCTBEHHBIX YCIYT».

Paznen 3. COCTAB, IIOCJIEAOBATEJIBHOCTbB 1 CPOKH BBIITOJIHEHU A
AIMUHUCTPATUBHBIX ITPOLIEAYP, TPEBOBAHUMA K ITOPAIKY
X BbBIITOJIHEHMAA, B TOM YHUCIIE OCOBEHHOCTHU BbITTOJIHEHU A
AJIMUHUCTPATHUBHBIX ITPOLIEJIYP B SJIEKTPOHHOU ®OPME, A TAKXE
OCOBEHHOCTHU BBIITIOJIHEHUA AAMUHUCTPATUBHBIX ITPOLIE/IYP
B MHOI'O®YHKIIMOHAJIBHBIX HEHTPAX

3.1. UcuepnbiBarouii nepeueHb aIMUHUCTPATUBHBIX MPOLEAYD

3.1.1. IlpemocraBieHHe MYHHMLIMIAIBHOM YCIyrM BKIIOYaeT B ce0S  CIEIyIOUIHe
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:



- MPUEM U PETHCTpalus oOpaiieHus (3ampoca);

- OMCK apXUBHBIX TOKYMEHTOB, HEOOXOMMBIX JJIsl HCIIOJTHEHHS 3aI1pOca;

- IOJITOTOBKA U TPEJIOCTABIICHUE MTOJIb30BATEISIM aPXUBHBIX IOKYMEHTOB.

3.1.2. biok-cxema MpeaoCTaBiICHNs MyHHLIUIIATBHON YCIIyTH MpUBeAeHa B puiokeHun Ne 3 k
HACTOSIIEMY aJMHHUCTPATUBHOMY PETJIAMEHTY.

3.2. Onucanue aIMMHUCTPATUBHBIX MPOLETYP
3.2.1. Ilpuem u peructpanus oopaiieHus (3ampoca)

3.2.1.1. OcHoBaHMEM AJIs Hayajla aJMUHUCTPATUBHOM IpOLEAYphl ABISETCS IMOCTYIJICHUE B
OMCY 3asBieHHsS M TpHIATaeMbIX K HEMYy JIOKyMEHTOB, YKa3aHHBIX B TmyHKTe 2.6.1.
aJIMUHUCTPATUBHOI'O perjiaMeHTa.

3.2.1.2. B cocraB aAMMHHMCTPaTUBHOW MPOLEAYPbl BXOAAT CJIEAYIOIIME AIMHUHHCTPATUBHBIC
NEeNUCTBUS:

- YCTAaHOBJIGHHE JIMYHOCTH 3asBUTENSA, IPOBEPKa ITOJHOMOYMH TpeacTaBUTeNs (B ciydae
oOpaleHus 3asBUTEIIS WIN €ro 3aKOHHOTO MPEJCTaBUTEIIS JIMYHO);

- IPOBEpPKa MPABUILHOCTH 3aIIOJIHEHHSI 1 KOMIJIEKTHOCTD MTPEICTABICHHBIX JOKYMEHTOB;

- BHECEHHME B JKypHaJl ydeTa BXOJMIIMX JOKYMEHTOB 3allUCH O DPETHCTPALUU 3asiBJICHUS,
KOTOPAst COJICPIKHT:

BXO/IAIIMI HOMEP U JIaTy MpueMa 3asBICHMUS;

WCXO/IAIINIA HOMEp U ATy MOJIIUCH 3asBIICHHS,

JaHHbIE O 3asBHUTENE (COKPALIEHHOE HAMMEHOBAHUE Ui IOPUAMYECKOro JHIA, (paMuiIvio U
WHUIHAATBI JUTSI MHAWBHYAIBHOTO MPEIPUHUMATENS, (PU3UYECKOTO JINIA);

KpaTKOe COJIepKaHue 3asiBICHUS.

3.2.1.3. Cpok perucrpanuu 3asBICHHS YCTaHOBJIeH B myHKTe 2.11 HacTosmero
a/IMIHUCTPATUBHOI'O perjaMeHTa.

OTBETCTBEHHBIM 32 BBINIOJHEHHE aAJMUHUCTPATHBHON TIPOLEAYPHI SIBISETCS CHEIHAINCT
OMCY, 0TBETCTBEHHBIH 32 IPUEM U PETUCTPALHIO JOKYMEHTOB.

3.2.1.4. Kpurepuem NpuHATHUS PEIICHUS B paMKaX HACTOSIIENH afMUHUCTPATUBHON MpOIeayphl
SBISICTCA TOJATBEPXKJIECHUE JIMYHOCTU 3asBUTENS (MPEJICTABUTENS 3asBUTENs]) U TOJTHOMOYMH
npejcTaBuTels (Ipyu oOpalieHuu IpeaCcTaBUTeNs 3assBUTENS).

3.2.1.5. Pe3ynbTaToOM BBINOJHEHUS aJIMUHHCTPATUBHOW MpPOLETyphl SBISETCS NPOCTAaHOBKA
BXOJISIIIET0 HOMepa Ha 3asBJICHNUH, 1aThl PETHCTPALINH.

3.2.1.6. Cnocobom (¢ukcanuu pe3yabTaTa BBIIOJIHEHUS aIMMHUCTPATHUBHON MpPOLETypHI
SBJISIETCS PErHCTpalus 3asBJICHUS B JOKyMeHToobopoTe OMCY.

3.2.2. ITouck APXUBHBIX TOKYMCHTOB, HCO6XOI[I/IMLIX AJId UCITOJIHCHU S 3aIpoca

3.2.2.1. OcHoBaHWeM nJsi Havaja aJMHHHUCTPATHUBHOW MPOLEAYPHl SIBISETCS TMOIy4YEHUE
WCITOJTHUTEJIEM 3apEeTUCTPUPOBAHHOTO 3asIBJICHUS.

3.2.2.2. B cocTtaB aJMHUHUCTPATUBHOM MPOIEAYPHl BXOAAT CIEAYIOIIME aJIMUHHCTPATHBHbBIC
JNEUCTBUS: JOIDKHOCTHOE JINIIO:

- B CJy4yae HaJu4yusi OCHOBAaHUM Il OTKa3a B MPEJOCTABICHUM MYHUIUNAIBHOM YCIyTH,
HpeJIyCMOTp CHHBIX nonpasﬂen oM 2 . 8 aHMI/IHI/ICTp ATHUBHOT O pernaMeHTa, TOTOBUT HpOGKT
YBEIOMJIEHUSI O HEBO3MOXKHOCTH UCTIONHEHUS 3allpoca C YKa3aHUEM MPUUHH;

- B CIy4ae OTCYTCTBHUSI OCHOBAaHUMU JJIs OTKA3a B MPEJOCTABICHUN MYHUIIUIIAIIBHON YCIIYTH IIPU
MOMOIIM MMEIOIIEroCs HAyYHO-CIIPABOYHOTO ammapaTa mo (OoHJaM apXWBOB OMpEAeIseT HaIUYhe
,ZIOKYMeHTOB, cozlepncanmx I/ICTpe6yeMBIe CBCCHUSI, H@O6XO}II/IMBIC JJIs1 UCITOJTHCHU S 3anpoc03;

- OCYH_IGCTBJISIQT IIOUCK KOHKpCTHBIX CBGHGHHﬁ, yKa3aHHLIX B 3anp0ce, JIA IMOATIOTOBKH
JIOKYMEHTOB K BBIJIau€ 3asiBUTENIO JJI OCYIIECTBICHUS HCCIEAOBATEIbCKON pabOThl B YUTAILHOM
3aje.

3.2.2.3. CpoK BBINOJHEHUS aAMUHUCTPATUBHOM MPOIIEAYPHI B TeUeHUe 1 gHA.



OTBETCTBEHHBIM 3a BBINOJHCHHE AJMUHHCTPATHBHOW NPOLEAYPH SBISETCS CIICIHAINCT
OoMCY.

3.2.2.4. Kpureprem NpUHATHUS PEIICHHUS B pPaMKaxX HACTOSIICH aJMUHUCTPATHBHOM IPOLETyPHI
SABIISICTCS OIpenesieHne HoMepa (oHma, HOMEPOB €IMHMII XPaHEHHs, B KOTOPBIX COJEpKaTCs
HEeoOXoaMMBbIe CBeACHUS U HH(OopManus.

3.2.2.5. Pe3ynbTaroM BBITIOJIHEHUSI aIMHUHUCTPATUBHOMN MPOLETYPHI SIBISETCS BHIOOPKA €AMHUIL
XpaHeHUs] M3 XpaHWIWIIA Ui JanbHelmied paboTel. Ilopsnok mepemadnm pesyibraTa - yKa3aHUE
HOMepa (OHJa, HOMEPOB €IMHUI] XPAaHEHHs, HOMEPOB JIMCTOB B €AMHHUIE XpaHEHHsS Ha OJaHKe
3asIBIICHUSL.

3.2.2.6. CnocoOoM ¢ukcanuu pe3yibTara BBIMOJHEHHUS aIMHHUCTPATUBHOM IMPOLEAYPHI
SBIIACTCS YKa3aHUE HOMEPOB €MHUI] XpAaHEHUS Ha OyMa)KHOM HOCHTEIIE.

3.2.3. IloaroroBka v MpeOCTABICHHE MTOIB30BATEIISIM
APXUBHBIX JOKYMEHTOB

3.2.3.1. OcHoBaHWeM Jisi Havaja aJMHHHCTPATHBHOW MPOLEAYPHI SIBIISICTCS MOJydCHUE
UCIIOJIHUTENIEM 3asBJICHUS U JTOKYMEHTOB U3 apXHWBOXPAHWIMINA, HEOOXOIMMBIX Ul HUCHOJHEHUs
3arpoca.

3.2.3.2. B coctaB agMHHHUCTPAaTUBHON MPOLEAYPbl BXOIAT CJIEIYIOLIME aJAMHUHUCTPATHBHBIC
JIEUCTBUS: JOJKHOCTHOE JINLIO:

- IpY TOMOIIY UMEIOIIErocsi Hay4YHO-CIPABOYHOIO anmapara U 1o JOKyMEHTaM, COep KaliM
ucTpeOyeMble CBEICHNUS, TOTOBUT JOKYMEHTHI JUISI UCCIICAOBAHUS 3asIBUTEIISIMH;

- JiesaeT BBIOOPKY apXMBHBIX JIOKYMEHTOB M3 XPaHWIUIIA, IPOBEPSIET COCTOSHUE BbIaBAEMbIX
JIOKYMEHTOB;

- 3as{BUTEINIO BblaeTcs OJaHK 3aka3a (TpeOOBaHHWs) Ha BbIJAuy JOKYMEHTOB, Komuil ¢oHma
nonb3oBanus, onucei (IIpunokenue Ne 2 x HacTosAeMy aIMUHICTPATUBHOMY PETIAMEHTY);

- TpOBepsieT NMPaBHJIBHOCTH 3alOJIHEHMs OJaHKa 3aka3a, 3alojHseT B OlaHKe 3aka3a rpady
HaMMEHOBAHHUS U KOJMYECTBO BBIJAHHBIX JOKYMEHTOB.

B uuranbHbI 3anm HMcciaenoBaTeNsiM BBIIAIOTCS J€a, OTHOCAILIMECS K TeMe HCCIEeIOBAaHUS.
JIOKyMEHTBI BBIIAIOTCS MO/ paciucKy. MccmemoBaTeny OTBEYaAIOT 32 COXPAHHOCTh JJOKYMEHTOB.

JIOJPKHOCTHOE JIMIIO BHOCUT 3alMCH B KHUTY BBIIaYM JIE]T U3 XPaHUJIMIIA.

3.2.3.3. Cpoxk BBINOJHEHUS aAMUHUCTPATUBHOM MPOIIEIypHl - B TeueHue 1 aHsl.

OTBEeTCTBEHHBIM 32 BBINOJIHEHHWE AJMHUHUCTPATUBHON NpOLEAYphl SBISETCA CHELHaTUCT
OMCY.

3.2.3.4. Kpurepuem NpuUHATHS PELIEHUS B paMKaxX HACTOSIIENH aJMUHUCTPATUBHOM IIPOLEAYPHI
SBIISIETCS pa3pelleHue Ha paboTy B YUTAIBHOM 3aJle.

3.2.3.5. Pe3ynbraroM BBITIOJNHEHUS aIMUHHCTPATUBHOW TPOLEIYPHI SIBISETCS OTMETKA B
KypHaje perucTpaluyd HccieqoBaresiel M TocelleHuil uurtanbHoro 3ana. llopsimox mnepenaun
pe3ynbpTara - ykazaHue Homepa (poHma, HOMEPOB €IUHHII XPaHEHHS, HOMEPOB JIUCTOB B €IUHUIIC
XpaHeHUs Ha OJIaHKe 3asBJICHUS.

3.2.3.6. CmocoOoM ¢ukcanuu pe3ynbpTara BBHIOJHEHHUS aIMHHACTPATHBHON TPOIETYPHI
SABIISICTCS YKa3aHHE HOMEPOB €MHUI] XpaHEHHs Ha OyMa)KHOM HOCHUTETIE.

3.3. ®opMHpOBaHUE U HANPABIEHUE MEKBEIOMCTBEHHBIX 3allpPOCOB
B IrOCY/IapCTBEHHbIE OPTraHbl (OpraHU3alnu), B pacOpsKEeHUN
KOTOPBIX HaXOJATCS IOKYMEHTHI U CBECHUS, HEOOXOJUMbIE
JUTSL TIPETOCTaBICHUS MyHULUIIAIBHOM YCIIYTH

@opMHpPOBaHHE MEXBEAOMCTBEHHBIX 3allPOCOB O MPEJOCTABICHUM JOKYMEHTOB U
uHpOpMaLUK, HEOOXOAUMBIX [UIS MPEJOCTAaBICHUS MYHUIUNAIbHOM YyCIyr'M, B paMKax
MEXBEJOMCTBEHHOTO ~ MH(GOPMALlMOHHOTO  B3aUMOJCHCTBUA MNpH  NPEAOCTABICHUM  JIaHHOU
MYHUIUIAIBLHON YCIIyTH He TpeOyeTcs.



3.4. TTopsiiok K OCYIIECTBICHUIO aIMUHUCTPATUBHBIX MPOIEAYP
B DJIEKTPOHHOM ()OpMe, B TOM YHUCIIE C UCTIOIb30BAHUEM
benepanbHON TOCy1apCTBEHHON MH(POPMAIIMOHHON CHUCTEMBI
«EnuHbI TOpTaT rOCyIapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT
(byHKIIMIA)» ¥ pErHOHAIBHON TOCY1apCTBEHHOM
nHpOpMaMOHHOM cucTeMbl «IlopTan rocyapcTBEHHBIX
1 MyHUIIUTIATBHBIX yeayT (pyHkiuit) CaxaImHCKON 001acTy

3.4.1. Ilopsanok 3anucu Ha pueM B OMCY, npenocTaBisiomuil MyHUITUTIATBHYIO YCIYTY, 14
nogauu 3amnpoca nocpeacrsom EITY u PIITY.

3anuchk Ha mpueM B OMCY, nipeocTaBasioIii MyHUIUIAIBHYIO YCIYTY U1 TOAa4u 3ampoca
¢ ucnosbzoBanueM EIII'Y u PIII'Y He ocymecTisercs.

3.4.2. Tlopsamox ¢opMHUpOBaHUs 3arpoca TOCPEACTBOM 3alOJHEHUS JJICKTPOHHON (HOPMBI
3arpoca Ha EIIT'Y u PIII'Y 6e3 HE0OX0AMMOCTH JOMOJHUTEIBFHON MMO/Ia4M 3ampoca B KaKoH-mubo
WHOH dopme.

@opMHpOBaHUE 3ampoca O MPEAOCTaBICHUH MyHULMNanbHOM yciayru Ha EIII'Y u PIII'Y He
OCYILIECTBIISAETCS.

3.4.3. Tlopsmox mnpuema u peructpauun OMCY, npenocTaBisitOUMMA  MYHULUIIAIBHYIO
yCIyTy, 3alpoca U UHBIX JIOKYMEHTOB, HEOOXOIMMBIX JUIsl TPEIOCTABICHUS MyHUIIUIIATBHON YCIyTH.

[Ipuem wu perucrpamms OMCY 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IIPEIOCTaBICHNs MYHULIUIIAIIBHON yCiyry ¢ ucnonb3oBanueM EIIY u PIII'Y, He ocywectBisercs.

3.4.4. Omnara rocyJapCTBEHHOM IONUIMHBI 32 IPEAOCTaBICHUE MYHULMIAIBHBIX YCIYT H
yIulaTa WHBIX IUIATEKEH, B3MMAaeMbIX B COOTBETCTBHM C 3aKOHOAATEIbCTBOM Poccuiickoit
®denepauuu.

I'ocynapcTBeHHas MOIIIMHA 3 IPEJOCTABICHUE MYHULIMIIAIIBHOM YCIIYTH HE B3bIMACTCS.

3.4.5. [lonyuyenue pe3ynbTaTa MPeIOCTABICHUS MyHUITUTIATHLHON YCITYTH.

Pesynbrar mpenocraBiieHMs MYHULMNAIBHON yciyru ¢ ucnoiab3oBanuem EIIIY u PIII'Y He
IIPEI0CTABIIACTCS.

3.4.6. [lonydeHne cBeleHUH O XOJI€ BBIIIOJHEHUS 3alIpoca O MPEJOCTaBICHUN MyHULIUIIAIbHON
YCIIYTH.

ITonyyenue cBeleHHI O XOJA€ BBINOJIHEHHUA 3ampoca ¢ ucnoiab3oBanueM EI'Y u PIII'Y He
OCYILIECTBIISAETCH.

3.4.7. OcyuiecTBiIeHNE OLIEHKH KaueCcTBa MPEJOCTABIECHUS MyHULIMIIAIBHON YCIIYTH.

3asgBuTeNnAM  00€CIeYMBAEeTCSl  BO3MOXHOCTh  OLIGHUTh  JOCTYIHOCTh M KauecTBO
MYHHULIMIIAJIBHONW yciyru ¢ ucnois3oBanuem PIII'Y, npu ycinoBUM BO3MOYKHOCTH IPENOCTABICHUS
MYHUIIUNATBLHON YCIIYTH B 3JIEKTPOHHOH (opme.

3.4.8. llocynebHoe (BHeCyneOHOE) 00xkanoBaHue pelieHuil u neicteuit (6e3neiicteus) OMCY,
nomkHoctHOro uia OMCY 1160 MyHUITUTIATBHOTO CITYKAILEero.

HeiictBue onucano B pasnene «JlocyneOHblil (BHECY1eOHBIN) MOPSAIOK 00KaIOBaHUS PELICHU
u JeiictBuil (Oe3aeiicTBUS) oOpraHa, IPEJOCTaBIAIONIET0 MYHHULMNAIBHYIO YCIYry, a TaKkKe
JOJIKHOCTHBIX JIUI», HACTOSAIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.5. OcobeHHOCTH NMPeAOCTaBICHNUS MYHUIIUITATIbHOM YCIIYTH B MHOTO( YHKIIMOHATIBHBIX
LIEHTPax

3.5.1. Ilopsnok aIMUHUCTPAaTUBHBIX IEHCTBUI B Cllydae IpPENOCTABICHUS MYHHUIIMIIAJIbHOU
yciyru B ML

1) Pasmemenne uHGOpPMALUMU O TOPSAIKE TMPEIOCTABICHUS MYHHUIMIAIBHON YCIyrd B
nomeniennu MOILI.

Pasmenienne mHpoOpManMyM O TMOPAAKE IMPEIOCTABICHUS MyHMUIMNAIBbHOW ycimyrn B MOI]
OCYLIECTBIISICTCSI C  HUCIOJb30BAHUEM JIOCTYIHBIX CPEICTB MH(POPMHUPOBAHUS  3asiBUTENEH
(uH(OpMAIIMOHHBIE CTEH[BI, MPOKAT BHUICOPOJIMKOB, OOECHeueHHe A0CTyrna K HH(OPMAIOHHO-
TEJICKOMMYHUKAIIMOHHON ceTu MIHTepHeT).



2) Ilpuem oT 3asBUTENs 3alpoca U UHBIX JIOKYMEHTOB, HEOOXOOUMBIX I MPENOCTaBICHUS
MYHHUIUIIATIBHOU YCIYTH.

B M®I] 3a mpegocTaBieHHEM MYHHUIIUTIATBHOW YCIYTH 3asgBUTENb oOpariaeTcs JUYHO, Yyepes
3aKOHHOTO IIPEICTABUTEIIS UIIU JOBEPEHHOE JIULIO.

AJMUHUCTPAaTUBHOE JEHUCTBHE II0 INPUEMY OT 3asBUTEN 3alpoca U HMHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUIS MIPEJOCTABICHUS] MyHULIUTIAIIBHONW YCIYTH, BKIIOYAeT B ceOs:

YCTQHOBJIEHHE JIMYHOCTH 3asBUTENs (3aKOHHOTO IIPEJICTABUTENS WIM JOBEPEHHOIO JIMLA
3asBUTENISA), @ TaKXKE IIPOBEPKY JOKYMEHTAa, IOATBEP)KIAIOIIET0 IIOJHOMOYMSI 3aKOHHOTO
IpPEJCTaBUTENl WM JOBEPEHHOro JjMua (B cilyyae OOpallleHHs 3aKOHHOI'O IpEACTaBUTENS WIH
JIOBEPEHHOT O JINIIA);

IIPOBEPKY KOMITJIEKTHOCTH IIPEJCTABICHHBIX JOKYMEHTOB (IIpY HAJIMYUK);

pETUCTpAaIHIO 3asiBIICHUS B aBTOMAaTU3MPOBAaHHOHK HH(popmarmonHoi cucreme MOILI;

BPYYEHHUE PACIHUCKH O MOJy4YEHUH 3asBJICHUS U TIOKYMEHTOB (IIpU HAJIUYUH).

3) Ilepenaua noxymentos u3 M®Ll 8 OMCVY:

[lepenaua nokymentoB u3z MO®IL[ B OMCYVY ocyuiecTBiseTcss NOCPEICTBOM MX JOCTaBKU Ha
OymakHOM HocuTelne KyprepoM M®ILI n/unm B 3IEKTPOHHOM BHJIE, THOO MOYTOBBIM OTIIPABICHUEM.

4) Hanpasienue pe3ynbTara NpeAocTaBlIeHus MyHULIUNnanbHoi ycimyru B M®II. JJomxHOCTHOE
mino OMCY, OTBETCTBEHHOE 3a BBIJA4y JOKYMEHTOB, oOecrieumBaeT HampaBieHne B MODIL]
pe3yibTaTa MYHHUIMIAIbHON YCIyTH HE MO3JHEE OJHOro padoyero JHs, MPEeIUIeCTBYIOIIEro JHIO
UCTEUCHHS CPOKa €€ MPEJOCTaBICHUS, IOCPEACTBOM Iepeadd JTOKyMEHTa Ha OyMaKHOM HOCHTEIe
Kypbepy M®LI u/unu B 31€KTPOHHOM BUJIE, JIMOO MOYTOBBIM OTIPABICHUEM.

5) Beigaua pe3ynpTaToB MyHHIMNANbHOH yeiayru. Crenpanuct M®L] BHOCUT nHbOpManuio o
HOCTYIUIGHUU pe3yJibTaTa MYHHMLMIIANIBHOM YCIyrM B aBTOMAaTHU3UPOBAaHHYI HH(POPMALUOHHYIO
cucteMy MOIL] u uadopMupyeT 3asiBUTES O BO3MOKHOCTH MOJTYyUYEHHUS pe3yJbTaTa MyHUIIMTTAIIbHON
YCIIyTH.

Crnennamuct MO BbinaeT pe3yapTaT OKa3aHUSI MyHULIUIIAIbHOW YCIIYTH 3asiBUTENI0O B MOMEHT
oOparienus 3asButesiss B M®DL] 3a ero noinydeHuem.

3.5.2. OcoGeHHOCTH BHINOJHEHUS YKa3aHHBIX aJIMUHUCTPATUBHBIX JI€HCTBUN yCTaHABIMBAIOTCS
COTJIAIIEHUEM O B3aMMOJEHCTBUH, 3aKI0UeHHBIM Mex1y OMCY u M®II.

Pasznen 4. DOPMbBI KOHTPOJIA
3A UCITOJIHEHUEM AJIMUHUCTPATHUBHOI'O PETJTAMEHTA

4.1. [TopsimoK OCYIIECTBICHHUS KOHTPOJIS 32 COOJIIOICHIEM
Y UCIIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMHU JINLIAMU
MOJI0KEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA U UHBIX
HOPMAaTUBHBIX ITPABOBBIX AKTOB, YCTAaHABJIMBAIOIIUX Tpe6OBaHI/I$I
K IPEAOCTABIEHUIO MYHULIUIIAIBHOM YCIIYTH,
a TaK)Ke MPUHATUEM UMH PEIICHUI

Texymuii KOHTPOJb 32 COONIOJCHUEM W WCIIOJHEHHEM JOKHOCTHBIMU JIUIAMHU TTOJOKEHUN
HACTOSAIIETO AaJMHUHUCTPATUBHOTO pErJIAMEHTa M HMHBIX HOPMATHBHBIX TPABOBBIX AaKTOB,
YCTaHABIWBAOIMINX TpeOOBaHUS K TMPEAOCTABICHUIO MYHUIIMITAIBHOW YCIYTH, OCYIIECTBIISIETCS
pykosoaurenem OMCY.

KoHTposb 3a MOTHOTON M Ka4eCTBOM TMPEIOCTABICHUS MYHHITUNIATHLHOM YCIYTH BKIIOUYAET B
ce0st MpOoBEeICHNE TNIAHOBBIX U BHETJIAHOBBIX MPOBEPOK, HAMPABICHHBIX, B TOM YMCJIE Ha BBISIBICHUE
W yCTpaHEHWE TPUYMH M YCJIOBH, BCIEJCTBHE KOTOPHIX OBUIM HApYIIEHBI TpaBa 3asBUTENICH, a
TaKk)Ke pPacCMOTpPEHHE, MPHUHITHE pEelIeHUl, MOATOTOBKY OTBETOB Ha oOOpallleHus 3asBHUTENEH,
coJiepKariue xajmo0bl Ha AeCTBUs (0e3eiCTBIE) JOMKHOCTHBIX JIHII.

4.2. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI] 32 PEIICHUS
u aeiictBus (0e31eiicTBHE), MPUHUMAEMBbIE (OCYIIECTBISIEMbIC)
B XO/JI€ MPEOCTaBICHHS MyHUIIUTAIBHOMN YCIyTH



JIOIKHOCTHBIE JIMIIAa HECYT MEPCOHAIbHYI0O OTBETCTBEHHOCTh 3a pELIEHUS U JCHCTBUA
(Oe3nelicTBUE), MPUHUMAEMbIE (OCYLIECTBIISIEMbIE) B X0/1€ IPEIOCTABICHUS MYHULIUTIATBHON YCIYTH.

4.3. IlonoxxeHusi, XxapakTepusyrouiie TpedoBanus Kk popmMam KOHTPOISL
3a MPEOCTABICHUEM MYHUITUTIATBHOM YCIIYTH
CO CTOPOHBI TPaXKJlaH, X 00BEAUHEHUN U OpraHu3alui

KoHTponp 3a mIperoCcTaBI€HHWEM MYHULMIAIBHOW YCIYTH CO CTOPOHBI TIpaXkJaH, HX
00BEIMHEHUH M OpraHu3aluil OCYLIECTBIIIETCS IOCPEACTBOM OTKPBITOCTH AesitenibHocTH OMCY
IIPY IPEJOCTABICHUY MYHHULIMIIAJBbHOW YCIYI'W, IOJyYEHUs IIOJHOM, aKTyaJlbHOM M JIOCTOBEPHOM
UHPOPMALIUK O TOPSAKE MPEIOCTABICHUS MYHHUIMIIAIBHON YCIYTH UM BO3MOXKHOCTH JOCYHeOHOTO
paccMoTpeHus oOpaleHui (3kajio00) B polecce Noay4eHUss MyHUIIUIAIbHON YCIIyTH.

Pasnen 5. JOCY JEBHbBIN (BHECY JEEHBIN) [TOPSJJOK
OBXAJIOBAHUS PEILIEHUI U JEMCTBUM (BE3JENCTBUS) OMCY,
ITPEJIOCTABJISIOLIETO MYHUIIMITIAJIBHYIO YCIIVIY,
MHOI'O®YHKIIMOHAJIBHOI'O IIEHTPA, OPTAHM3AIIUI, OCYIIECTBJISAIOIINX
®YHKIIUU 1O ITPEJOCTABJIEHUIO I'OCYJIAPCTBEHHbBIX MJIM MYHULIUITAJIBHBIX
VCJIVT, A TAKXE JTOJDKHOCTHBIX JIML, MYHUITUIIAJIBHBIX CIYXKAILMX,
PABOTHUKOB

5.1. Undopmarus 1uist 3asiBUTENS O €TO IpaBe
noJaTh xKanoly Ha pemeHue u (uin) aericteue (0e3aencTBre)
OpraHa MECTHOTO CaMOYIIPaBJICHUS U (MJIH) €ro TOJDKHOCTHBIX JIUIT
IIPU IIPEIOCTABICHUN MYHULIUITAIBHON YCIyTH

5.1.1. 3asgBUTEIH MOXKET OOPATUTHCS C KANOOOH, B TOM YHCIIE B CAEAYIOLIUX CIyJasx:

a) HapylIeHME CpOKa pPETUCTpalMy 3ampoca O MPEeIOoCTaBICHUH MYHHIMIIAIBHOM YCIyTH,
3arpoca o MPeJI0CTaBICHHH HECKOIBKUX MYHUIUITATIBHBIX YCIYT;

0) HapylleHHe CcpoKa TMpeloCTaBICHUs MYHUIUNAIbHOW yciayru. B ykazaHHoM ciydae
nocyneoHoe (BHeCyneOHOe) OOKaJloBaHHWE 3asBUTENIEM pEIIeHWH | JaeicTBuil  (0e3aeicTBus)
MHOT'O()YHKIIMOHAJIBHOTO IIEHTPa, paOOTHUKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPAa BO3MOXKHO B CiIydae,
€clli Ha MHOTOQYHKIIMOHAJIbHBIA ILIEHTp, peleHuss u jaedcTBus (Oe3aeiicTBUE) KOTOPOTo
00KaJy0TCsl, BO3JI0XKEeHA (DYHKIUS MO MPEAOCTABICHUIO COOTBETCTBYIOIUX MYHHUIIMIIAIBHBIX YCIyT
B IIOJIHOM O00BEME;

B) TpeOOBaHME Yy 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMU NPABOBBIMU
aktamu Poccuiickoit ®denepanyy, HOPMATHBHBIMU MpPaBOBbIMU akTamu CaxalWHCKOW o6miactwu,
MYHUIIUTIATBGHBIMA  TIPaBOBBIMH  akTamu  CaxaJMHCKOW  00JacTW Ui MPENOCTaBICHUS
MYHUIUTAIBLHON YCIIyTH;

I') OTKa3 B IpHUeMe JOKYMEHTOB, MPEIOCTABICHNE KOTOPBIX MPEIyCMOTPEHO HOPMAaTHBHBIMHU
npaBoBbIMU akTaMH Poccuiickoit ®denepannu, HOPMATUBHBIMU TMPAaBOBBIMU akTaMu CaxaluHCKOU
00TacTH, MYHHUIIMITAJIHHBIMA TIPAaBOBBIMH akTamu CaxaauMHCKOH 00JacTH Ui TpeNoCTaBICHUS
MYHUIUTIAIBHON YCIIyTH, Y 3asBUTENS;

) OTKa3 B TMPEJOCTABJICHHH MYHHUIIUNIAIBHOM YCIyrd, €CIW OCHOBAaHUS OTKa3a He
IOpPEIyCMOTPEHbI (eepaJbHbIMH 3aKOHAMH M TPHHATBIMM B COOTBETCTBUM C HHMH WHBIMU
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Poccuiickoit ®denepannu, 3aKOHAMH U UHBIMA HOPMATHUBHBIMU
npaBoBbIMU akTaMu CaxalMHCKOM 00JacTH, MyHMIMIAIBHBIMU MPaBOBBIMHM akTamMu CaxaluHCKOU
obnactu. B ykazaHHOM ciydae nocyaeOHoe (BHecyneOHOe) 00KalloBaHWE 3asiBUTEIEM pEIIeHUN U
neiictBuii (0e3neiicTBUS) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO()YHKIIMOHAIBHOTO
IEHTpa BO3MOXHO B Clly4ae, €ClIM Ha MHOTOQYHKIMOHAJIbHBIA LEHTpP, PEHICHUs M JAeUCTBUA
(Oe3meiicTBUE) KOTOPOTO 00KATYIOTCS, BO3JI0KEHA (PYHKIIUS 1O IPEAOCTABICHHIO COOTBETCTBYIOIINX
MYHUIIUTIAJIBHBIX YCIYT B MIOJIHOM 00BEME;



€) 3arpe0OBaHUE C 3asABUTENS IPU NPEJOCTABICHHMM MYHUIMMNAIBHOM YCIyTH IUIAThl, HE
IIPENYCMOTPEHHOM HOPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickoit denepanuu, HOPMaTUBHBIMU
paBoBbIMU akTaMu CaXalMHCKOH 00JacTd, MyHMLMNAJIBHBIMU MPaBOBBIMM akTaMu CaxaluHCKOU
obOnacru;

k) orkaz OMCY, nommkHoctHOTO juna OMCY, MHOroyHKIIMOHAIBLHOTO IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, OpPraHU3alMid, OCYIIECTBISIOMUX (GYHKINU MO MPEJOCTaBICHUIO
rOCyJapCTBEHHbBIX MM MYHHMLMIIAIBHBIX YCIYT, WJIM UX PaOOTHUKOB B MCIPABICHUU JOMYLIEHHBIX
UMHU OIEYaTOK W OLIMOOK B BBIAAHHBIX B PE3YyJbTaTe IPEAOCTaBICHHUS MYHULMIIAIbHOW YCIyru
JIOKyYMEHTax J100 HapyllleHHEe YCTAaHOBJIEHHOI'O CpOKa TaKuX HcHpaBieHuil. B ykasanHom ciydae
nocyneOHoe (BHecyneOHOe) O0XKalloOBaHWE 3asBUTENIEM pEIICHUH u JedcTBHi (Oe3aeiicTBHs)
MHOTI'0()yHKIIMOHAJIHOTO LIEHTPa, pa00THHKAa MHOTO(QYHKIMOHAIBHOI'O LIEHTPa BO3MOYKHO B CIIydae,
€Cli  Ha MHOTO(YHKIIMOHAJIBHBIA LIEHTP, pelmeHus u JAeHcTBHS (Oe3AeliCTBUE) KOTOPOTO
00KaJy0TCsl, BO3JI0KEHA (DYHKIHUS [0 MPEAOCTABICHUIO COOTBETCTBYIOIUX MYHHUIIMIIAIBHBIX YCIYT
B IIOJIHOM OOBEME;

3) HapylleHUE CPOKa WM MOpsAKa BbIJIA4M JIOKYMEHTOB IO pe3yjbTaTaM IpelOCTaBICHUS
MYHULMIIAJIBHON YCIyTH;

¥) T[PUOCTAHOBJIECHUWE NPEAOCTABJICHHS MYyHHMLMIIAIBHOM  YCIyrHM, €ciId OCHOBAaHUSA
NPUOCTAHOBIICHHSI HE TPEAYCMOTPEHB! (PeiepalbHBIMA 3aKOHAMU M TPHUHSTHIMH B COOTBETCTBUU C
HUMM MHBIMH HOPMAaTHBHBIMU IPAaBOBbIMU akTamu Poccuiickoit deneparuu, 3aKOHaMM U UHBIMU
HOPMAaTUBHBIMM IPaBOBbIMH akTaMu CaxajJuHCKOM 00JacTH, MyHUIIMIAIBHBIMHU IIPABOBBIMU aKTaMHU
CaxanuHckolt obnactu. B ykazanHoM ciydae nocynebHoe (BHecyaeOHOe) 00KaJoBaHUE 3asBUTENIEM
pemeHnit  w  geiictBuii  (0e3meHCTBHS)  MHOTO(QYHKIIMOHAIBHOTO  IEHTpa,  pabOTHHKA
MHOTIO()YHKIIMOHAJILHOTO LEHTpa BO3MOXKHO B Cllyyae, €ClIM Ha MHOTIO(QYHKIHMOHAJIbHBIA LIEHTD,
pemeHust W neiictBus  (Oe3ACHCTBUE) KOTOPOTO  OOXKAIYIOTCS, BO3JOXKEHa (QYHKIUS 110
IPEOCTABIICHUIO COOTBETCTBYIOIIMX MYHHUIIMIIAIBHBIX YCIYT B TIOJTHOM OOBbEMe.

5.2. [Ipenmer xanoObl

5.2.1. Ilpeamerom >xamoObl sBISAIOTCA pemeHuss U jeictBus (6ezxeiicteue) OMCY,
IPEJICTaBISIIONIET0 MYHUIMIAIBHYIO YCIYry, AobKHOCTHoro smna OMCY, mnpeacraBisiomiero
MYHUIUTNATIBHYIO YCIYTY, MYHUIMIIAIBHOTO ciayXkaiiero, pykopoaurenast OMCY, npeacraisiomnero
MYHULIMNIAJBHYIO ~ YCIAYry, a Takke pemieHuss U jaeictBus  (0Oe3neiicTBUe), TMPUHSATHIE
(ocyriecTBiIsieMble) C HapylIeHHEM MopsaKa MPeIOCTaBICHUS MYHHIMIIAIBHOM YCIyrH, a Takke
HEUCTIOJHEHHE WJIM  HEHQJJeXalllee  HMCIOJHEHHE  JIOJDKHOCTHBIMM  JIMLAMHU  CIIY)KEOHBIX
00s13aHHOCTEH, YCTAaHOBJIEHHBIX AJIMHHUCTPATHUBHBIM PpErjaMeHTOM M HHBIMH HOPMaTHBHBIMU
IPaBOBBIMU aKTaMHM, PETYIMPYIOUIMMHM OTHOIIEHUS, BO3HUKAIOUIME B CBSA3M C MPEAOCTABICHHEM
MYHULIMTIAJIbHON YCIIYTH.

5.2.2. XKanoba 1omKHa coepkKarth:

- HaumenoBanne OMCY, nomxuocTHOro yma OMCY 1m0 MyHHITMTIATBHOTO CITYXAIIero,
MHOTO()YHKIIMOHAJIBHOTO ~ LIEHTPa, €ro pykoBoauTens W (WwiM) pabOTHUKA, OpraHu3alui,
OCYIIECTBISIOMUX (PYHKIHUU MO MPEIOCTABICHUIO TOCYIapCTBEHHBIX WM MYHUIUMIAIBHBIX YCIYT,
UX pykoBoauTened U (W) pabOTHHUKOB, pelleHuss U JAeicTBus (Oe3aelCTBHE) KOTOPBIX
00XKayroTC;

- (hamwinio, UMsl, OTYECTBO (IOCTEIHEe - NMPU HAJIMYMU), CBEIACHUS O MECTE XHUTEIbCTBA
3asiBUTENS - QU3NYECKOTro JIMa JMO0 HaMMEHOBAHME, CBEJIEHUS O MECTe HaXOXJICHHUS 3asBUTEINS -
IOPUJIMYECKOTO JIUIIA, a TAaKXKe HOMep (HoMepa) KOHTaKTHOTro TenedoHa, ajxpec (aapeca) 31eKTPOHHON
NOYTHI (IIPYU HAJTMYUH) U TOYTOBBIN aApec, 10 KOTOPBIM J0JKEH ObITh HANpPaBJIEH OTBET 3asBUTEIIO;

- cBeleHMS 00 oOXadyeMbIX pemieHusx u - jaedcTBusx — (6esneiictBun) OMCY,
MPEIOCTABIAIONIET0 MYHULIMIAIBHYIO YCIYTy, IOoKHOCTHOro Jmima OMCY, npenocTaBiisitomiero
MYHUIUNATIBHYIO YCIYTY, WM MYHHIUOAIBHOTO CIIY)KAaIlero, MHOTO(QYHKIMOHAIBHOTO LIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPa, OpraHW3aIfii, OCYIIECTBIAIOMMX (YHKIUU 10
IPEOCTABICHUIO TOCYIaPCTBEHHBIX WM MyHUIIUIATBHBIX YCIYT, U UX PaOOTHUKOB;

- JIOBOZbI, Ha OCHOBaHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C pEIIEHHEM M JeHCTBHEM



(6e3meiicteueM) OMCY, npenoCTaBsIONIET0 MYHHUIUNAIBHYIO YCIYTY, TOJDKHOCTHOTO JIHIIA
OMCY, mnpeaoCTaBisIONIET0 MYHHIMIIATBLHYIO YCIYTY, WIH MYHHIIUIAILHOTO — CIYXAIlero,
MHOTO(YHKIIHOHAJILHOTO [IEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OpraHW3allHi,
OCYIIECCTBISIONUX (DYHKIIUU IO MPEIOCTABICHUIO TOCYJAPCTBEHHBIX WM MYHHIIMITATBHBIX YCIIYT, H
X pabOTHUKOB;

3asBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (MPU HATWYHH), MOATBEPKIAOIINE
JIOBOJIBI 3asIBUTEJIS, THOO UX KOITHH.

5.3. Opranbl TOCyJJapCTBEHHOM BIIACTH
Y YIIOJTHOMOYEHHBIE Ha PACCMOTPEHUE KaJI0ObI TOJKHOCTHBIE JIULIA,
KOTOPBIM MOKET OBITh HalpaBlieHa kanoda

5.3.1. Xanob6a paccmarpuBaercs OMCY, npenocTaBiIsSOMKUM MYHHUIIUIAIBHYIO YCIYTY,
MOPSIIOK MPEAOCTABICHHUS] KOTOPOU OBLIT HAPYIIIEH BCIICIACTBUE PEIICHUN M JIEHCTBUH (Oe31eiCTBYS)
OMCY, npenocTapisionero MyHUIUIAIbHYIO YCIYTY, €ro JOHKHOCTHOTO JIUIIA.

5.3.2. Jomxuoctaeie aumna OMCY, ynoITHOMOYEHHbBIE Ha PACCMOTPEHHE Kallo0 Ha HapyIICHHE
MOpsKa MPEIOCTABICHUS] MYHUIIMIAIBHON YCIIYTH, TOPSAIKA WM CPOKOB PACCMOTPEHHS KajloObl,
700 HE3aKOHHBIM OTKa3 WM YKJIOHEHHUE YKA3aHHOTO JOJDKHOCTHOTO JIMIA OT MpHEMa >KajloObl,
HECYT OTBETCTBEHHOCTb B COOTBETCTBMM € 4YacTsimMu 3 u 5 crarbu 5.63 Kopmekca Poccuiickoit
®enepanyy 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX.

5.4. llopsiiok nojlauu U pacCMOTPEHUS KaJI0ObI

5.4.1. XKanob6a nogaercs B8 OMCY, MHOroQyHKIMOHATIBHBIN LEHTP KO0 B COOTBETCTBYIOIINN
OpraH TOCYAAapCTBEHHOM BJIACTH MyOJIMYHO-IIPABOBOIO OOpPa30BaHMs, SABISIOIIMNACA ydpeAUTEIeM
MHOTO(YHKIIMOHAJIFHOTO IIEHTPa, a TakXKe OpTraHW3alliH, OCYHIECTBISMomue (QyHKIHUH 110
NPEOCTABIEHUIO TOCYIaPCTBEHHBIX UM MYHUIIUIAIBHBIX YCIYT.

Kanobsr Ha pemenus u gaeictBus (OesneiictBue) pykoomutenss OMCY mnonmaercs B
BBILIECTOSIIIUMN opraH (Mpu €ro Hajauuuu) JUOO0 B Cllyyae €ro OTCYTCTBHSI pPaccMaTpHUBAIOTCS
HerocpeacTBeHHO pykoBoauTeneM OMCY, mpenocTaBiISiomero MyHHIAAIBHYIO YCIYTY.

JXanoOsl Ha pemieHus U aeiicTBus (Oe3aelicTBUE) pabOTHIKA MHOTO(YHKIIMOHAIILHOTO IIEHTPa
MOJTAIOTCSI PYKOBOJIUTEIO STOT0 MHOTO()YHKIIHOHAIIBHOTO IIeHTpa. JKamoObl Ha pemieHus 1 JeHCTBUS
(Ge3neiicTBuEe) MHOrOQYHKIMOHAJIBHOTO LIEHTPA IMOAAIOTCS YUPEIUTEN0 MHOTO(QYHKIMOHATBHOTO
LEeHTpa (areHTCTBO N0 HWH(OPMALMOHHBIM TeXHOJMOTUsAM U cBs3u CaxanuHckoil obOmacth). B
yKa3aHHOM ciydae jaocyieOHoe (BHecyleOHoe) 00)kajloBaHUE 3asBUTENIEM pelIeHUH W JIeHCTBUM
(Oe3neiicTBUSI) MHOTOQYHKLIMOHAJIBHOIO IEHTpa, paOOTHHMKAa MHOTO()YHKIIMOHAJIBHOTO LIEHTpa
BO3MOJKHO B CiIy4ae, €CIM Ha MHOTO(YHKIIMOHAJBLHBIN IIEHTp, pelieHusl U aercTBus (0e3neicTBue)
KOTOPOTO  OOXKalIylOTCs, BO3JOXKEHa (YHKIMS 1O  MPEJOCTaBIEHUI0  COOTBETCTBYIOLIMX
TOCYJapCTBEHHBIX WJIM MYHHUIIMITATHHBIX YCIYT B TOJTHOM 00beMe.

KanoObl Ha pemieHus U AeiicTBus (6e3aeicTBIe) pabOTHUKA OPraHU3AIMHA, OCYIIECTBISIOMINX
(GYHKIMM TIO TPEIOCTaBICHUIO TOCYJApCTBEHHBIX WM MYHHIUMAIBHBIX YCIYT, TIOAAIOTCS
PYKOBOJUTEISIM 3TUX OpraHU3aIMi.

5.4.2. XKanoba nomaercsd B NMHCbMEHHON ¢opMe Ha OyMa)KHOM HOCHUTENE, B DJIEKTPOHHOMN
dopme.

Kamoba na pemenuss u gewctBust (6e3aeiicteue) OMCY, nomxHocTHOrOo Jmimma OMCY,
MYHUIIUIAIBHOTO ciysxatiero, pykoBoautenss OMCY moxer ObITh HallpaBlieHa 1O IOYTEe, 4yepes
MHOTO()YHKIIHOHAJIBHBIN IIEHTP, C UCTIOIB30BaHUEM HH()OPMAIIMOHHO-TEIIEKOMMYHHKAIITHOHHON CETH
Wntepner, opunmansHoro caiita OMCY, enuHoro nopraia roCyAapCTBEHHBIX M MYHHUIMIIAIbHBIX
yCIyT MO0 PETHOHAIBHOTO TOpPTaia TOCYIapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT, a TAaKKE MOXET
OBITH MIPUHATA MPU JTUYHOM IIPUEME 3asIBUTEIIS.

54.2.1. Ilpuem xano6 B mmuchbMeHHOM (opme ocymectBisiercs OMCY B mecte
IPEJOCTaBICHUS] MYHHUIMIIAIBHON yCIyru (B MecTe, TJie 3asBUTEINb MOJIaBall 3apoc Ha MOJIydYeHUE
MYHUIUNAIBHON yCIYTH, HapyIllIEHUE MOpsIKa KOTOpoi 00xaiyercs, TM00 B MeCTe, T'ie 3asBUTEIIEM



MOJIYYEeH pe3yJabTaT YKa3aHHOW MYHUIIUITAILHON YCITYTH).

XKanoba B mucbMeHHOH (opMe MOXKET OBITh TaK)KE HAIIPaBIICHA IO MOYTE.

5.4.2.2. B cny4ae momauyu kajaoObl IPH JTMYHOM NPUEME 3asBHUTEIb MPEICTABISET JOKYMEHT,
YAOCTOBEPSIOIIMI €r0 JINYHOCTh B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon denepaunu.

54.2.3. B cnywyae ecnm kamoba TMoOAaeTCs depe3 MPEACTaBUTENS 3asBUTENSA, TaKKe
IPEJICTaBISIETCA JOKYMEHT, [TOATBEP KIAI0OIINI TOJHOMOYMSI Ha OCYILIECTBICHUE IEHCTBUI OT UMEHU
3asBHUTENs. B KauecTBe JOKyMEHTa, MOATBEPKAAIOIIECTO MOJIHOMOYHUS HA OCYIIECTBICHUE JIeHCTBUN
OT UMEHH 3as1BUTEIIS, MOXKET OBITh MPEICTaBIICHA:

1) odopmieHHass B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoii  ®eneparuun
JOBEPEHHOCTD (151 (PU3MUECKUX JIUIT);

2) odopmieHHass B COOTBETCTBHM C 3aKOHOJATeIbCTBOM Poccuiickoit ®Denepanun
JIOBEPEHHOCTb, 3aBEPEHHAs II€YaThIO 3asBUTENI U IOJINMCAHHAs PYKOBOJIUTENIEM 3asBUTENS WIH
YIIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEJIEM JTUIOM (IJIs FOPUAMYECKUX JIUIT);

3) xomus pemeHns 0 Ha3HAYCHUH WK 00 W30paHuy MO0 MpuKaza 0 Ha3HAYCHUH (PU3HUECKOTO
JUIa Ha JIOJDKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (QHU3MYEecKoe JHIO0 O0JiaJaeT MpaBOM
JeICTBOBATh OT UMEHHU 3asBUTENS O€3 T0BEPEHHOCTH.

5.4.2.4. B peKTpOHHOM BHUJIE 5ka00a MOXKET OBITh [10/IaHa 3aIBUTENIEM MOCPEICTBOM:

1) opurmansroro caiita OMCY B nH(MOpMaIMOHHO-TEIIEKOMMYHHKAITMOHHOM ceT HTepHET;

2) EIIT'Y, PIIT'Y;

3) denepanpHO TOCYTapCTBEHHON WH(MOPMAIMOHHONW CHUCTEMBI, 00ECIICUMBAIONICH TPOIECC
nocyae0Horo (BHecyaeOHOT0) 00XKamoBaHMs pelieHuid u aeicTBuil (Oe3neiicTBus) (nanee - [lopran
J0cy1e0HOr0 00KaJIOBaHMUs).

[Ipu mogade xanoObl B INEKTPOHHOM BHJIE JOKYMEHTHI, YKa3aHHbIE B MOIANMyHKTe 5.4.2.3
HACTOSIIIETO aJIMUHUCTPATUBHOTO PErJIAMEHTa, MOTYT OBITh NMPEJCTaBICHBI B (HOPME SICKTPOHHBIX
JOKYMEHTOB,  MOAMHUCAHHBIX  DJEKTPOHHOM  MOANHUCHIO, BUJ  KOTOPOM  MpPerycCMOTPEH
3akoHoAarenbcTBOM Poccuiickoit denepanuu, NpU 3TOM JTOKYMEHT, YIOCTOBEPSIIOIIUN JUYHOCTH
3asiBUTENSA, HE TpedyeTcsl.

[Tpu ncnonb30BaHUK MOpTaNa JOCYA€OHOTO 00KaJ0BaHMs 3asIBUTEINIO 00ECTIEYNBAETCS:

a) BO3MOXKHOCTh TMOJ[a4M 3asBUTEIEM B DJIEKTPOHHOHN (hopMe >KanoObl U UHBIX JOKYMEHTOB
(Tpu HaTUYKK ), TOATBEPKIAIOIINX JOBO/IBI 3asSBUTEIIS;

0) JOCTYMHOCTH IS 3allOJIHeHUs W (WJIM) KOMUPOBaHHUSA 3asBUTENEM IIa0JIOHOB >KaioObl B
3JIEKTPOHHOM (popme;

B) BO3MOXKHOCTbh TIOJTyY€HUS 3asSBUTEJIEM CBEICHHUI O X0J/Ie paCCMOTPEHUS Kano0bl, MOJaHHOU
JIFOOBIM CIIOCOOOM;

') BO3MOKHOCTh TIONTyYEHUS 3asBUTEJIEM PEIICHHUS T10 JKano0e, MOAaHHOH TF00BIM CITOCOO0M;

) BO3MOXKHOCTh O3HakOMJICHHS ¢ HWH(popmanueidr o0 oOIIeM KOMWYeCTBE IMOAAHHBIX U
PacCMOTPEHHBIX KaJl00.

5.4.3. XKanoba moxer ObITh momaHa 3asButTesneM udepe3 MODILI. Ilpu mocTyreHnn xamoObl
M®II obecneunBaer ee mnepemady B OMCY B mopsiike W CpPOKH, KOTOPBI€ YCTaHOBJICHBI
cornameHueM o B3aumojeicTBuu Mexay MOIL[ u OMCY, HO He mo3aHee CIeayIoIero padouero
JTHS CO JHSI TOCTYIUICHUS JKaI00BbI.

Kanoba Ha HapylieHHE TOpAIKA TNPEIOCTABICHUS MYHHIHMNAIbHOW ycayru MOIL]
paccmatpuBaercss OMCY, 3a UCKIIOUYEHHEM cilydasi, yKa3aHHOro B nyHkTe 5.4.1 moxapaszpena 5.4
pasnena 5. [Ipu 3TOM CpoOK pacCMOTpPEHHS KajloObl MCUYHUCISETCS CO JHS PErHCTpalliy >KaioObl B
OMCY.

5.4.4. YrionHOMOYEHHBIE HA paccMOTpeHue xanod nomkHocTHele nuia OMCY obecnieunBaroT
IIPUEM U PAaCCMOTpPEHUE kajo0.

5.4.5. OMCY obecneunBaer:

1) ocHameHre MecT pruemMa xaioo;

2) wuHQOpPMHpPOBAaHUE 3asBUTEICH O TOpAAKE OOKAJIOBaHMS pEIICHHH W JAeHCTBHM
(6e3neiictBust) OMCY, ero T0KHOCTHBIX JIUIT;

3) KOHCYNbTHUPOBaHHME 3asBUTEICH O TOpsAKEe OOKAJIOBaHMS peIIeHUH u JedcTBuid
(6e3neiictBust) OMCY, ero N0KHOCTHBIX JIUIT;



4) 3aKIJIFOYCHHE COTJIAIICHUH O B3aUMOJCHCTBUU B YyacTu ocymectBiaeHus M®PI] npuema xanod
Y BBIJIAYH 3aSBUTENISIM PE3YIbTATOB PACCMOTPEHHUS 5Kano0.

5.4.6. OcHoBaHUWSAMH JUIA Havajla MPOIEAYpPHl A0CyAcOHOro (BHECyaeOHOro) 00KaJIOBaHHS
SIBIISIFOTCS TIOCTYTJICHHUE KaJIOOBI 3asIBUTEIS U €€ PETUCTPAIIUSL.

5.4.7. XKanoba Ha pemeHus W aelcTBus (Oe3aeiicTBHE) MHOTOQYHKIIMOHAIBHOTO IICHTPA,
paboTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa MOXKET OBITh HalpaBiieHa IO MOYTE, C UCIIOJIb30BaHHEM
H(}OPMaLMOHHO-TEJIEKOMM yYHUKAIIHOHHOM CeTH WnTtepHer, 0o UIIHAIBHOTO caifra
MHOTO(QYHKIIHOHATBHOTO IIEHTPA, €IUHOTO IMOpTana TOCYIapCTBEHHBIX W MYHHUIIUIMATBHBIX YCIYT
a1u00 PErMoHANBHOIO MOpTaja TOCYIapCTBEHHBIX W MYHUIUMIAIBHBIX YCIYT, a TaKKe€ MOXET OBITh
MPUHSITA TIPHU JTUTHOM TIpUEME 3asBUTEIIS.

5.4.8. XKanoba Ha pemeHuss U AcicTBUsS (Oe3MeHCTBHE) OpraHU3aIlui, OCYIIECTBIISIONINX
GYHKIIMM TIO TMPEAOCTABICHUIO TOCYJAPCTBEHHBIX WM MYHUIUINATBHBIX YCIYT, a TaKkKe HX
pabOTHMKOB MOKET OBbITh HampaBlieHa IO I[I0YTe, C KCIOJIb30BaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHONH ceTH VHTepHeT, OQUIMaNbHBIX CAWTOB AITHX OpraHU3alHd, EIHHOTO
nopraja TOCYNapCTBEHHBIX W  MYHULUIAIBHBIX  YCIYr JHOO  pEerHoHajibHOro  MopTaiia
TOCY/IapCTBEHHBIX W MYHUIIUTIAIBHBIX YCIYT, @ TaKK€ MOXET OBITh MPHUHSATA MPH JTHYHOM IIPHEME
3asIBUTEIIS.

5.5. Cpok paccMOTpeHus Kano0bl

5.5.1. XKanob6a, nocrynupmas B OMCY, moanexut perucrpaiuu He MO3JHEe CIEAYIOUIEro
paboyero JIHs CO JHS €€ MOCTYIUICHHUS.

5.5.2. Kano6a, mocrynuBmas B OMCY, MHOroQyHKIMOHANBHBIM LEHTpP, YYPEIUTEIIO
MHOTO(QYHKIIHOHATHHOTO IIEHTPa, B OpraHU3aIlii, OCYIICCTBISONMe (GYHKIIUU 10 TTPEIOCTABICHUIO
rOCY/IapCTBEHHBIX WM MYHHIMIAIBHBIX YCIYT, JIMOO B BBIMIECTOSIINI OopraH (Ipu €ro HaJIU4Yuu),
MO/IJIEXKUT PACCMOTPEHUIO B TE€UEHHUE MATHAAIATH pabOUMX JTHEW CO JTHS €€ PETUCTpAIliH, a B cllydae
00’KaJIOBaHUs OTKaza OMCY, MPEI0CTABIISIOIIETO MYHULUTIATBHYIO yCIIyTY,
MHOTO()YHKIITMOHAJILHOTO I[EHTpa, OpPraHU3alui, OCYIIECTBIISIONMUX (PYHKIIUU TIO TPEAOCTABICHUIO
TOCY/IapCTBEHHBIX WM MYHHUIUMATBHBIX YCIYT, B TpHeMe IOKYMEHTOB Y 3asBHUTeNeH nubo B
WCIIPaBJICHUU JIOMYIICHHBIX ONEYaTOK W OIMMHUOOK WM B Cliydae OO0KaJIOBaHUSI HAPYIICHHS
YCTaHOBJICHHOT'O CPOKA TAaKUX MCIPABICHUI - B TEUEHUE TSATH pabOYuX THEH co THS ee perucTpaIuu.

5.6. Ilepeuenb oCHOBaHUH JJIs PUOCTAHOBJICHHS pACCMOTPEHUS
JKajo0bl B CIIydae, €CJId BO3MOXKHOCTh TPHUOCTAHOBIICHUS
IpeyCMOTPEHA 3aKOHOAaTenbCcTBOM Poccuniickon denepannun

[TprocTaHoBNIEHHE PACCMOTPEHHUS KAJIOOBI HE JOMTYyCKAETCSI.
5.7. Pe3ynbTaT pacCMOTPEHUS KAITOOBI

5.7.1. Tlo pesymbratam paccmorpeHus xanoosl OMCY mnpuHUMaeT OJHO W3 CIEAYIOUIUX
pELICHU:

- )Kasmo0a yJIOBJIETBOPSIETCS, B TOM YHUCIE B (pOpME OTMEHBI IPUHSATOTO PEIICHUSI, HCTIPABICHHS
JOTYIIEHHBIX OIMEYaTOK M OHMIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIIUIAIBHON
YCIYyTd JOKYMEHTaxX, BO3BpaTa 3asdBUTENIO JICHEKHBIX CpPEICTB, B3UMAaHHE KOTOPHIX HE
MPEeAyCMOTPEHO HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMHU
nMpaBOBbIMU akTaMu CaxamuHCKOW 00JIacTH, MyHHUITUTIATHHBIMH MPABOBBIMU akTamu CaxaauHCKON
o0JacTu;

- B YJIOBJICTBOPEHUH >KaJT00bI OTKA3bIBACTCA.

5.7.2. OMCY oTKa3bIBaeT B YAOBJIECTBOPEHUH KAJIOOBI B CIEAYIOUINX CITydasx:

1) HanMyMe BCTYMMBIIETO B 3aKOHHYIO CHIIy PEIICHUs CyJa MO kajio0e O TOM e MpeaAMeTe U
M0 TEM K€ OCHOBAHUSIM;

2) mnopmaya kajoObl JIUIIOM, TIIOJHOMOYHMS KOTOPOIO HE TMOJITBEPXKICHBI B MOPAJIKE,



YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

5.7.3. B cnmyyae yCTaHOBJICHHUS B XOJI€ HJIU IO pe3yiIbTaTaM pPacCMOTPEHUS KajJ00bl MPU3HAKOB
cOCTaBa aJMMHUCTPATUBHOI'O MPABOHAPYIIEHUS WIIM IPECTYIUIEHUs NOJDKHOCTHbIE juna OMCY,
YIIOJIHOMOYEHHBIE HAa pPAaCCMOTPEHHE Kajlo0, He3aMEeIIUTEIbHO HAMpPaBISAIOT —HMMEIOLIHECcs
MaTepHalbl B OpraHbl IPOKYpaTyphl.

5.8. Iopsmox nHGOpMUPOBAHUS 3asIBUTENS
0 pe3yJIbTaTaXx pacCCMOTPECHHS KATOOBI

5.8.1. MoTHBHpOBaHHBI OTBET IO pE3yJbTaTaM PACCMOTPEHHS >KaloObl HAINpaBIsAETCS
3asBUTEIIIO HE MO3/HEE JIHA, CICAYIOILEro 3a JIHEM MPHUHATUS PELIeHUs B MUCbMEHHOH Gopme U 1o
KENAaHUIO 3asBUTENI OTBET MO PE3YJIbTaTaM PAaCCMOTPEHUS KaloObl MOXET ObITh MPEAOCTABICH B
(GopMe 3IEKTPOHHOIO JAOKYMEHTA, MOANHUCAHHOIO JIEKTPOHHOW IMOAMHUCHIO YIMOJHOMOUYEHHOIO Ha
paccMOTpeHHE KanoObl JOKHOCTHOIO JIMLA U (UJIM) YIOJHOMOYEHHOI'O Ha PACCMOTPEHUE KaJl0ObI
oprasa, BUJ{ KOTOPOH yCTaHOBJIEH 3aKOHOaTeabcTBOM Poccuiickoit denepanuu.

5.8.2. OTBeT 10 pe3yabTaraM PacCMOTPEHHUsSI >KajJoObl MOJIMUCHIBACTCA YIOJIHOMOYECHHBIM Ha
paccMOTpeHHe Kaja00b! JOKHOCTHBIM JuiioM OMCY.

5.8.3. B oTBete 110 pe3ynbTrataM pacCMOTPEHHUS 3Kal0Obl YKa3bIBAKOTCSI:

- HaumeHoBanue OMCY, npomxkHOCTh, (aMmins, HMs, OTYECTBO (IpU HAJIUYMHU) €ro
JOJDKHOCTHOTO JIMIIA, IPHHSIBILIETO PEIIEHHE IO Kaooe;

- HOMep, JlaTa, MECTO MPHUHSITUS PELICHUS, BKJIOYasi CBEJIEHHs O JOJDKHOCTHOM JIMIIE, PEeLeHHUE
Wi aerictTBue (6e31efcTBIE) KOTOPOro 00XKayercs;

- (amunus, ©Ms, OTYECTBO (MPU HATTUYHH ) 3aIBUTEIIS;

- OCHOBAHHMS ISl IPUHATHS PELICHHS T10 *Kanooe;

- IPUHATOE 10 kKajlo0e pelIeHHe;

- eclu kayoba npr3HaHa 0OOCHOBAHHOM - CPOKU YCTPAHEHUS BBISIBJICHHBIX HapyIIEHUH, B TOM
YHcJie CPOK MPEJOCTABICHUS pe3ybTaTa MyHUIUIIAIBHON YCIIyTH;

- CBEJICHUS O TIOPsi/IKEe 00XKaJIOBAHMUS TIPUHATOTO TI0 JKaI00€ PEelIeHHUSI.

5.8.4. IluceMeHHBIE OTBETHI HA JKal00bl, MpeAHA3HAYCHHbIC /ISl HANpaBJICHUS 3asgBUTEISIM,
BBICBUTAIOTCSI 11O ITOYTE HETTOCPEICTBEHHO B aJjpeca 3asBUTEIICH.

5.8.5. Mudopmaruio o craTyce pacCMOTPEHHUS KaJI00bl, MOJAAHHON yepe3 MopTa 10Cy1e0HOro
00KaJIOBaHUs, 3asIBUTEh MOKET Y3HATh B JMYHOM KaOMHETE.

5.9. Tlopsimok 06>kamoBaHus PEHICHUS 110 JKajgo0e

3asgBUTENL HMEET ImpaBo 00’kanoBaTh peuieHuc 110 Kamooe BBIICCTOAIMM JOJIXKHOCTHBIM
JIMIaM HMJI1 B BI)IIHGCTOSIHII/Iﬁ oprad B MOPAAKE NTOAYUNHCHHOCTH.

5.10. IlpaBo 3asBUTENS Ha NMOTy4eHHE HH(OPMALIUU U IOKYMEHTOB,
HEOOXOAUMBIX JUIsl 0OOCHOBAHUS U PACCMOTPEHUS JKaI00bI

3asBUTENb MMEET IPaBO Ha IOJyuYeHHEe HHPOPMALUU U JTOKYMEHTOB, HEOOXOAMMBIX JUIS
000CHOBAaHHUS U PACCMOTPEHUS KaJTOObI.

5.11. Crioco6s1 nH(GOpMUPOBaHUS 3asIBUTENIEH
0 MOPSAKE MO/IaYH U PACCMOTPEHHS KaJIOOBI

5.11.1. WuadopmupoBaHue 3asBUTENCH O TMOpPSIKE OOXKAIOBAaHHS PEUICHHH © JIEeHCTBUI
(6e3meiictBusi) OMCY u WX JNOKHOCTHBIX JIMI] OOECIIEUMBACTCS TOCPEICTBOM pa3MEIICHHS
uH(pOpMaIlMKM Ha CTEHJAaX B MECTaX NPEJOCTABICHUS MYHUIIUTAIBHBIX YCIYr, Ha OQUIIHATHBHOM
caiite OMCY B cetu Mutepner, B EIII'Y u PIITY.

KoHcynbTupoBaHue 3asiBUTENCH O MOPSIKE 00)KaJIOBaHUS PEUICHUN U ASUCTBHI (Oe31eHCTBIS)
OMCY u ero IOJDKHOCTHBIX JIMI] OCYIIECTBIISICTCS B TOM YHCIIE MO TeleoHy, JIEKTPOHHOHN MOuTe,



IIPU JTUYHOM TpUEME.

5.11.2. TTonoxenue 00 0COOEHHOCTSX MONAYU M PACCMOTPEHHSI JKaI00 Ha pelIeHUs U JeHCTBUS
(6e3meiicteue) OMCY u WX IOIDKHOCTHBIX JIMIl, MYHUIMIAIBHBIX CIY)KAIUX, YTBEPXKICHO
MOCTAHOBJICHHEM aIMUHUCTPAIIMH MYHULUTIAIBHOTO 00pa30BaHMsI TOPOACKON OKPYr «OXHHCKHID» OT
12.12.2013 Ne 996 «O6 ytBepxkaenuu [TonoxeHus 00 0COOCHHOCTSX MOAYH M PACCMOTPEHHS K00
Ha peuieHuss u JaedcTBus (Oe3AelCTBUE) OpPraHOB MECTHOTO CaMOYINPABJICHUS MYHHUIIMIIAIBHOTO
o0pa3oBaHMs TOPOACKON OKPYr «OXUHCKUN» U UX JTOJKHOCTHBIX JIMIl, MyHULIUIIAJIbHBIX CIYXKAIIUX
OpraHOB MECTHOI'O CaMOYIPABJIEHUS MYHULIUIIAIbHOIO 00pa30BaHUs FOPOACKON OKpYyTr «OXUHCKUI».



[Tpunoxenue Ne 1

K aJIMUHUCTPATUBHOMY pETJIaMEHTY
IPEJOCTABICHHS MyHUIIMIIAIBHON YCIYTH
«O0becrieyeHUE MOTB30BATEISM JJOCTYIIA

K apXUBHBIM JOKYMEHTaM, HaXO/[SIIIMCSI
Ha XpaHEHHH B apXUBHOH ciyx0e
MYHHUIHUIIAIBHOTO 00pa30BaHUs»

I'maBe agmunuctpanuun MO
rOpoICKOM OKpYT «OXHUHCKHII»

(®.1.0. 3asBuTEIS TOTHOCTHIO/
HAUMCHOBaHHUE FOPUIHYCCKOTO JINIIA)

(ampec 3asButens/opranuzaumn)

TenedoH

3asgBrenue

[Ipomury pa3zpemnth paboTy B YUTAIHHOM 3aJI€ C JJOKyMEHTaMH

(masBanme donma)

C IICJIbIO

110 TeME.

C npaBuiaMu paboThI OIb30BaTENeH B YMTAIBHBIX 3aJ1aX TOCYAAPCTBEHHBIX apXUBOB Poccuiickoii
®denepany 03HaKOMJIEH/a, 003YI0Ch UX BBITOJIHSTH.

201 TOoJI

(moamuce)



[Tpunoxxenue Ne 2

K Q/IMUHHCTPAaTUBHOMY pErJIaMEHTY
HPEIOCTABICHHS MYHULMITIAIBHOM YCITyTH
«O0ecnieyeHue Moab30BaATEINSAM JOCTYIIA

K apXUBHBIM JIOKYMEHTaM, HaXOJISIIUMCS
Ha XpaHEHHH B apXUBHOH CiIyx0e
MYHHIUIIAIEHOTO 00pa30BaHUs

B apxusnsbiii cektop OKK u OTO
aamuHuctpanuu MO ropozckoit
OKpYT' «OXUHCKHUI»

3AKA3
Ha Bbl1a4yy JIOKYMEHTOB, KON (hOH]1a 10JIb30BaHUs, ONUCEN

(pamummst, ©MsI, OTIECTBO MTOIB30BATENS)

(11enb, TeMa UCCIIeIOBAHU)

Jara MO/ITUCH TTOJIB30BATEIS

No Ne Ne 3arojioBoK Koa-Bo nmucrtos Pacrmcka IMoamnuce
¢bonma OITHCH Jiena IOJTE30BaTENS COTPYIHHKA
B HIOJIyYCHUH ApXUBHOTO

JIOKyMEHTA, CeKTopa 0

JaTa BO3Bpare
JIOKYMEHTA,

Jata




[Tpunoxenue Ne 3

K aIMUHUCTPATUBHOMY PETIaMEHTY
PEIOCTABICHUSI MyHULIUTIAJILHON YCIYTH
«ObecrieueHue 1moyib30BaTeNsAM JI0CTYIIa
K @pXUBHBIM JIOKYMEHTaM, HaXOASIIIUMCS
Ha XpaHEHUH B apXUBHOH CIyx)0e
MYHHUIIUIIAJIBHOTO 00pa30BaHUs»

BJIOK-CXEMA
IMocaenoBareJJbHOCTH eiiCTBUIA IPH MPEAOCTABJIEHUN MYHUIUNIAJIBHON YCJIYyTH
«O0ecneyeHne MOJb30BATEIAM J0CTYNIA K APXUBHBIM JOKYMEHTaM, HAXOASIIMMCH HA
XpaHEHUM B apXMBHOM CJIy:K0e MyHUIIUIIAJIBHOT0 00pa30BaHU)

[Tpuem 3asiBreHus (3ampoca) o Bblade apXUBHBIX JOKYMEHTOB

A

Perucrpanus 3asBnenus (3anpoca),
HA4aJo IpeJOCTaBICHHUS MyHULIUIIAIbHON yCIyTH

A 4

AHanmn3 BO3MOKHOCTHU UCHOJTHEHUS MNOCTYIIUMBLICTO 3asABJICHUSA (3anpoca) O BbIJa4€
APXUBHBIX JOKYMCHTOB

A 4

[TpuHATHE peleHus! 0 BO3SMOXHOCTHU MPEA0CTaBICHHS
MYHULIUNIATBHON YCIYTH

JA
HaJIMYMC 3allpalinBaCMbIX
JAOKYMCHTOB

ITonGop moxkymeHTOB

\ 4

Peructparius nonb3oBarens u
BbIJIAaHHBIX JOKYMEHTOB B KypHAaJIe

y

IIpenocraBnenne MyHUITMIIAIbHOM
YCIIYTH 3aBEPILICHO

HET
OTCYTCTBHE 3aIIPAILINBAEMBIX
JOKYMEHTOB

A

W3zBemenne 3asBuTens 00 oTKase B
MIPEIOCTABICHUH YCIIyTH




