AJMMHUCTPATUBHBIN perjaMeHT
npegocrapiaeHus KoMureTrom nmo ynpasjieHu10 MyHHIIUNIAJIBHBIM HMYIIIECTBOM U
IKOHOMHUKE MYHHIIUNAJIBLHOT0 00pa30BaHMsl FOPOACKOH OKPYr «OXUHCKUIT»
MYHUIUNANBHOU yeayru: «IIpuem 3asiBjieHHH, JOKYMEHTOB, 2 TAKKe IOCTAHOBKA
IrPa’KJAaH HA y4YeT B KaYecTBe HYKIAKIIMXCH B KHJIbIX MOMELICHUSIX>»

Paznen 1. OBIIUE TTIOJIOXKEHU A
1.1.TIpenmeT peryaupoBaHus aAMUHUCTPATUBHOTO PerjiaMeHTa

AJMUHHUCTPAaTUBHBIA PETJIAMEHT MPEIOCTABICHUS MYyHHIMNanbHOW ycnyru “llpuem
3asBJICHUH, IOKYMEHTOB, a TaK)K€ IMOCTAaHOBKAa IPAXKJAH HAa y4eT B KaueCTBE HYXKIAIOIIUXCS B
KHUIbIX MoMerneHusx" (mamee - aaMUHUCTPATUBHBIN perjaMeHT) pa3paboTaH B IEJSIX
yYOnopsAaAO4UCHUA AAMUHUCTPATUBHBIX IMPOLCAYPp W aAMHUHUCTPATUBHBIX I[GﬁCTBHfI, ITIOBBIIIICHUA
KayecTBa MPEJOCTABICHUS U JIOCTYITHOCTH MYHUIUIAIBHON yCIyrH, yCTpaHEHHs] N30BITOUHBIX
OEUCTBUIT W  M30BITOYHBIX AJMHUHUCTPATUBHBIX MPOIELYp, COKpAIICHHs KOJIWYEeCTBA
JOKYMEHTOB, NPEACTaBISIEeMbIX 3asBUTEISIMU JUIS TOJYYCHHS MYHHMIMIAIBHOW YCIYTH,
MPUMCHCHUA HOBBIX OHNTUMHU3UPOBAHHBIX q)OpM JOKYMCHTOB, CHHUXKCHHUA  KOJIMNYECTBA
B3aMMOJICHCTBUI 3asiBUTENEH C JOJDKHOCTHBIMH JIMI[AMH, COKPALIEHUSI CPOKa MpPelOoCTaBIICHUS
FOCYI[apCTBeHHOﬁ MyHHHHHaHBHOﬁ YCiyru, a TakKiKC CPOKOB MCIIOJIHCHUSA OTACIIBHBIX
aIMUHHUCTPATUBHBIX MPOLEAYpP U aIMUHHCTPATUBHBIX NEHCTBUI B paMKax MpeIoCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, €CIH 3TO HE MPOTUBOPEUUT (eaepabHbIM 3aKOHaM, HOPMATHBHBIM
npaBoBeiM akTaMm Ilpesumentra Poccuiickoit ®enepaunu u IIpaButensctBa Poccuiickoit
Oenepanyiyi, HOPMATUBHBIM TMPAaBOBBIM akTam (CaxaaumHCKOW 00JacTH, MYHUIIUTIATHHBIM
IIPABOBBIM aKTaM.

1.2.Onwucanue 3asBUTENCH, a TaKKe (HU3UICCKUX JIUII,

HNMCHOIIINX HpaBO B COOTBETCTBHUHU C 3aKOHOAATCIHbCTBOM

Poccutickoit deneparuu 1100 B CHUITy HAJEICHUS UX 3aSBUTEIISIMHU
B nopﬂmce, yCTaHOBHGHHOM 3aKOHOAATCIBCTBOM

Poccuiickoit denepaiuu, NOTHOMOYHMSIMHU BBICTYIIATh OT UX UMEHU

IIPU B3aUMOJIEUCTBUU C COOTBETCTBYIOIMMH OPraHAMU

WCITOJTHUTEIIbHON BJIACTH U MHBIMHU OpPTaHU3aIUSIMHI
IIPU IIPEIOCTABICHUN MYHULIMIIAIBHON YCIyTH

3asiBUTENIAMHU SABJIAIOTCS [1OJIy4aTeI MYHUIIMIIAIBHON YCIYTH, a TAK)KE UX MIPENCTABUTENH,
3aKOHHBIE MPEJICTABUTENH, AEHCTBYIONIME B COOTBETCTBHM C 3aKOHOAATEIHCTBOM Poccuiickoit
denepaliui WM Ha OCHOBAHUU JIOBEPEHHOCTH (1ajiee - MPEICTABUTEIIHN).

[TonyyaTensiMu MYHUIIMTQIBHOW YCIAYTH SBISIOTCS TpakIaHe, TMPOXKUBAIOIIME Ha
TEPPUTOPUU MYHHUITUTIATHHOTO 00pa30BaHUS TOPOACKOM OKPYT «OXHHCKUI».

1.3. TpeGoBanus k nopsiAKy HHGOPMUPOBAHUS
0 TIOPSIJIKE TIPEJOCTABICHUS MYHUIUITATBHON YCITyTH

1.3.1. Undopmarus o0 MecTe HaAXOXKIAEHUsS W Tpaduke pabOTBl opraHa MECTHOTO
camoympasieHus (manee - OMCY), mnpenoCTaBNSIONIEr0 MYHUIMIIAIbHYIO YCIYry, €ro
CTPYKTYPHBIX  TOJIpAa3/IelCHUH, TIOJABEIOMCTBEHHBIX  YYPSKICHHI, Yy4YaCTBYIOIIMX B
NPEOCTaBICHNN MYHHMLMIIAIBHOM YCIyrH, crmoco0ax TMosydyeHus: MHGOpMAIMH O MecTax
HaXOXJeHUs W Trpadukax pabOThl TOCYAAPCTBCHHBIX OpraHOB, OpPraHOB MECTHOTO
CaMOYIIpaBJICHUA W MOABCAOMCTBCHHBIX UM YYPCKIACHUAX, YHACTBYIOHNIUX B MNPCAOCTABJICHUHA
MYHUIIUTIATBHOW ~ yCIIYTH, a TaKkKe MHOTOQYHKIMOHAIBHBIX IEHTPOB IPEIOCTABICHUS



TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT, CIPAaBOYHBIX TeledoHaX CTPYKTYPHBIX
HOApa3AeICHU OPraHOB MECTHOTO CaMOYIPABJICHHS, MPEAOCTABIAIONIMNX MYHHIUIAIHHYIO
ycayry, B TOM 4YHcie HOMep TenedoHa-aBTOMH(POpPMATOpa, aapecax HMX SJIEKTPOHHOH MOYTHI,
cofepKUTCs B puiiokeHun Ne 1 K aIMUHUCTPAaTHBHOMY PETrJIaMEHTY.

1.3.2. Nudopmanuio o MOpsAAKE MPEIOCTABICHUS MYHHMLIUIAIBHOM YCIYIHM MOXHO
HOJTYYUTh:

HaumenoBanue cioco6a mnonyueHust uHGopMaIiu Anpec

1. Ha 0(pHUIIMATILHOM WHTEPHET-caiiTe (aAIMUHHCTpAIIH www.adm-okha.ru
MYHHIHIIAIEHOTO 00pa30BaHuUs FOPOJICKOI OKpYT
«Oxunckuit» (nanee - OMCY))

IPY JIMYHOM OOpaIlleHUH B KOMHUTET 10 YIPABICHHIO CaxanuHckast 0071acTh,
MYHHINTATBHBIM UMYIIECTBOM U 3KOHOMHKE r. Oxa, yn. Jlenuna,
MYHUIIUTIATBHOTO 00pa30BaHMsI TOPOJCKON OKpYT n. 13,xabunet Ne 108
«OXUHCKHAN»

C MCITOJIb30BaHUEM CPEJICTB Telie()OHHOM CBsi3u 1o HoMepy |8 (42437) 2-47-47
KOMHUTETA 110 YIIPABICHUIO MYHHUIIUTIATBLHBIM HMYIIIECTBOM U
KOHOMHKE MYHHIIUTIAIEHOTO 00pa30BaHuUs TOPOJICKOM
OKpyr «OXHHCKHUII»

Ha MH(POPMAITMOHHBIX CTCHJIaX, PACIIOJI0KEHHBIX B CaxannHcKkas 00J1acTh,
KOMUTETC I10 praBJIeHI/IIO MYHI/II_II/IHaIIBHBIM I/IMYH_IGCTBOM nuir. Oxa, y.]'I. .HCHI/IHa,
SKOHOMHUKE MYHHUIIUTIATBHOTO 00pa30BaHUs TOPOACKOM n. 13

OKpyr «OXHHCKHUII»

IpH MMCbMEHHOM OOpAICHHUH TI0 04T B CaxanuHckas 00/1acTh,
KOMUTET I10 YIPABJICHUIO MYHHUITUIIAIEHBIM HMYIIIecTBOM M |T. Oxa, yi. JIeHHHa,
HKOHOMHKE MYHULIUTIAIIEHOTO 00pa30BaHus TOPOJICKOM a. 13

OKpyT «OXUHCKHIT»

IpY THCBMEHHOM OOpAIeHUH 10 3JICKTPOHHOM MOYTE B komitet-okha@sakhalin.ru
KOMUTCT IO YIPABJICHUIO MYHHUIIUTTIAJIbBHBIM UMYIICCTBOM U
9KOHOMHUKE MYHHITUIIATIBHOTO 00pa30BaHuUs TOPOICKOI
OKpyr «OXHHCKHUII»

2. B PErHOHAJILHON TOCYAapCTBEHHOM HH(OPMAIIMOHHON https://uslugi.admsakhalin.f
cucteme "[lopTasl rocyaapcTBEHHBIX H MYHHIIHITAIBHBIX
yenyr (bynkiuit) CaxanuHckoi oonactu’”

3. B (heqiepanbHON TOCyIapCTBEHHON HH(GOPMAITMOHHOMN http://www.gosuslugi.ru
cucreMe "ENUHBINA TOpTal TOCYAapCTBEHHBIX U
MYHHIANATBHBIX yCIyT (hyHKIuit)"

4. Ha o(pUIMATHLHOM HHTEpHET-caiiTe MDL] http://mfc.admsakhalin.ru
npu TUIHOM oOpamieHnu B ML r. Oxa, yn. Jleauna, 1. 37;
r. Oxa, yn. CoBerckas,
n. 31/1

C ucnonp30BaHUEM CpeIcTB TenehoHHO cBsi3u o Homepy | 8-800-100-00-57
MOI]




Ha HH()OPMAITMOHHBIX CTEHAaX B

r. Oxa, yiu. Jleauna, 1. 37;
r. Oxa, yn. CoBerckas,
n. 31/1

MIPU TUCbMEHHOM OOparieHuu 1o mouyre B MOI]

—

. Oxa, yn. Jlenuna, a. 37;
. Oxa, yn. CoBerckas,
n. 31/1

—

MIpU TUCbMEHHOM OOparieHuu 1o moure B MOI]

r. Oxa, yin. Jleauna, 1. 37;
r. Oxa, yn. CoBerckas,
n. 31/1

nyTeM MyOJIMYHOr0 HH(OPMHUPOBAHUS

T'azera: «CaxanuHckui
HeDTSTHIK»

1.3.3.CBenenus o xo/1€ IPeIOCTaBICHUS MyHULIUIIAIbHON YCITYTH MOYKHO MOJY4HTh:

HaumenoBanue cioco6a mnonyueHust uHGopMaIiuu

Anpec

HpI/I JINYHOM O6paH_I€HI/II/I B KOMUTET I1I0 praBJIeHI/IIO
MYHUITUTIATEHBIM UMYIIIECTBOM U SKOHOMHUKE
MYHUIIUTIATBHOTO 00pa30BaHMsI TOPOJCKON OKpYyT
«OXUHCKUMN»

CaxanuHackas 00/1acTh,
r. Oxa, yiu. Jlenuna,
1. 13,xabuner Ne 108

C MCII0JIb30BaHUEM CPEACTB TeNEe(OHHOM CBA3M IO HOMEPY
KOMUTCTA IO YIIPABJICHUIO MYHUTIUIIAJIbHBIM UMYIIICCTBOM U
9KOHOMHKE MYHHUIIMIIATBHOTO 00pa30BaHUs FOPOACKON
OKpyr «OXHHCKHUII»

8 (42437) 2-47-47

[pY TUCbMEHHOM OOpAIICHUH 110 TI0YTE B

KOMUTET I10 YIPaBJICHUIO MyHUIIUTIAIBHBIM UMYIIECTBOM U
HYKOHOMHUKE MYHHUIIUTIIAIEHOTO 00pa30BaHUS TOPOJICKOM
OKpyT «OXUHCKHIT»

CaxanuHcKkas 00/1acTh,
r. Oxa, yiu. Jlenuna,
n. 13

IPY NMCbMEHHOM OOpAIEHUH 110 3JIEKTPOHHOM MOYTE B
KOMUTCT IO YPABJICHUIO MYHHUIIUTTIAJIbBHBIM UMYIICCTBOM U
9KOHOMHKE MYHHUIIMIIATBHOTO 00pa30BaHUs TOPOACKON
OKpyr «OXHHCKHUII»

komitet-okha@sakhalin.ru

B PETHOHAJILHON TOCYIapCTBEHHOM HH(POPMAITMOHHOM
cucteme "llopTas rocy1apCcTBEHHBIX 1 MyHUIIMTIAIBHBIX
yeayr (bynkiuit) CaxaauHCKON 00macT” yepe3 THYHBINH
KaOMHET MPH MOJYYEeHUH YCIYTH B 3JIEKTPOHHOM BUJIE

https://uslugi.admsakhalin.r

B (eiepaabHON TOCY1apCTBEHHON HH(POPMALIMOHHOM
cucreMe "ENUHBINA TOpTal TOCYAapCTBEHHBIX U
MYHHIAOATBHBIX yeIyT (hyHKIuit)"

http://www.gosuslugi.ru

Ha opUIMATHLHOM HHTEpHET-caiiTe ML vepe3 TUUHBIHA
KaOMHeT

http://mfc.admsakhalin.ru

pu JIMYHOM oOparieHrnu B ML

r. Oxa, yin. Jleauna, 1. 37;
r. Oxa, yn. CoBerckas,

u



n. 31/1

C UCIOJIB30BaHUEM CpeICTB TeseoHHo cBsi3u o Homepy | 8-800-100-00-57
M®I] (B cimyyae opraHu3aiiy peaoCTaBICHHS
rocyaapcTBeHHON (MyHHIUTIANBHOM) yeryru B MDLI)

!

Ha nHOopMaIMoHHBIX cTeHAaX B MDI] . Oxa, yn. Jlenuna, a. 37;
. Oxa, yn. CoBerckas,

a. 31/1

—

IpY TUCbMEHHOM O0palieHuu 1o noure B MOIL]

—

. Oxa, yn. Jlenuna, 1. 37;
. Oxa, yn. CoBerckas,
n. 31/1

!

IpY THCbMEHHOM OOpAIEHUH 110 3JICKTPOHHOM MoYTe B

MOI]

—

. Oxa, yn. Jlenuna, 1. 37;
. Oxa, yn. CoBerckas,
n. 31/1

!

1.3.4.adopmupoBanue mpoBOoAUTCS B (hopme:

- YCTHOTO MH(OPMHUPOBAHUS;

- MUCbMEHHOTO UH(POPMUPOBAHUS.

1.3.4.1.YcrHoe undopmupoBanue ocymectnisercs crnernuanuctamu OMCY u MO npu
oOpareHuu 3assBUTENCH 3a nHMOpMaIel JTMIHO WIH 110 TelaeOoHy.

CrenuanucTel, OCYHIECTBISIONIME YCTHOE HWH(POPMHPOBAHUE, NPUHUMAIOT  BCE
HE0OXOIUMBbIE MEPHI JIJISl Ja4U TOJTHOTO U OTIEPATUBHOTO OTBETA HA MOCTABIIEHHBIE BOMPOCHI.

YcrHOe MHGOPMHUPOBAHHWE KAXKIOTO 3asBUTENS OCYLIECTBISETCS B TEUEHHE BPEMEHH,
HEO0OXOIMMOTO /I €r0 HHPOPMUPOBAHUS.

1.3.4.2.TIpu oTtBeTax Ha Tene(OHHBIC 3BOHKU CIECIHMATUCTBI MOAPOOHO, B KOPPEKTHOM
dbopme, HHOOPMHUPYIOT OOPATUBIIUXCS 3asBUTENICH MO HHTEpeCcylomuM uX Bompocam. OTBeT
JIOJDKEH HauuHatbes ¢ uH(opmanuu o HauMmeHoBanun OMCY u M®II, B KoTOpbIil 0OpaTHiICs
3asgBUTENb, GaMIINN, UMEHH, OTUYECTBE U JIOJDKHOCTH CIEIHUANNCTA, MPUHSBIIETO TeledOHHBIN
3BOHOK.

[Mpu yctHOM oOOpamieHuu 3asButesiss (M0  TeneOHy) CIEIHUATHCTBI JAal0T OTBETHI
camocTosTenbHO. Eciii cienuanucT, K KOTOpOMY O0paTHIICs 3asiBUTEINb, HE MOKET OTBETUTH Ha
BOIPOC CaMOCTOATEIBHO, TO 3aBUTENb JOJDKEH ObITh HANpaBJIeH K IPYroMy CIEHUATUCTY WU
XKe 0OpaTUBIIEMYCsl 3asSBUTENO JODKEH OBITh COOOIIEH TenedOHHBIH HOMEpP, MO KOTOPOMY
MOXXHO TIOJYYHUTh HEOOXOAUMYI HH(POPMANHIO, JTUOO CHEIHAIUCT MOXET TMPEIIOKUTh
3asIBUTEINI0 OOPATUTHCS MUCHMEHHO.

1.3.4.3. IlucbkmenHoe MHOOPMUPOBAHUE OCYIIECTBISAETCS IMyTEM HAIPaBICHUS OTBETOB
MOYTOBBIM OTIPABICHUEM HIIA MOCPEICTBOM HH(DOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CeTel
0011Iero MmoJb30BaHust (M0 JIEKTPOHHOM MmouTe, Mo (akcy) UCXO/s U3 BHIOPAHHOTO 3asBUTEIIEM
crioco0a HalpaBJIeHHs €My OTBETA.

OTtBeT Ha oOpalleHne 3asBUTEIIS TPEIOCTABIISAETCS B MPOCTOM, YETKOM U TIOHIATHOU dopme
C yKazanueM (paMmiuu, HTHULIMAIOB, HoMepa Tenedona cnenuramicra OMCY u MOLI.

OtBer HampaBieTcs B IMHCbMEHHOM BHJE B 3aBUCHMOCTH OT croco0a oOpaiieHus
3asBUTENs 3a uH(opmanmeld wWiIM crocoda JOCTaBKM OTBETa, YKAa3aHHOTO B MHUCHMEHHOM
oOpaleHuy 3asiBUTEII.

OtBer Ha oOpalieHue, NOCTyNnuBIIee B (hOpME NEKTPOHHOTO JOKYMEHTA, HAlpaBIIsETCs B
dbopMe FNEKTPOHHOTO JTOKYMEHTa IO aApecy JIEKTPOHHOM MOUTHI, YKa3aHHOMY B OOpallleHuH,
WIH B MIUCBMEHHOU (popMe 1Mo MOYTOBOMY ajpecy, YKa3aHHOMY B OOpaIleHHUH.

1.3.5.TTopsinok, popMa 1 MECTO pa3MelIeHus: HH(OOPMAITUHU 110 BOIIPOCAM MPEIOCTaBICHUS
MYHHIIUITATEHOU YCITYTH.




1.3.5.1 Muadopmanmonnsiii creag OMCY u MO cogepkuT caeayonryro HHPOPMAIHIO:

- 0 Mmecte HaxoxaeHus u rpaduxe padbotei OMCY um MO®I, a Takke o cmocobax
MOJTyYeHUs yKa3aHHOW WH(OpMAaLINH;

- 0 ciipaBouHbIX Teneponax OMCY u M®DII;

- 00 agpece odurmansHoro caiita OMCY u M®I] B cetu MHTepHET;

- 00 aapece anekTpoHHOU MoYTHl OMCY 1 M®I];

- 00 anpecax Iloprama rocymapCTBEHHBIX M MYHHIUNAIbHBIX ycuyr ((yHKimii)
Caxanmuackod oOmacti, EamHOrOo moprana TOCYZapCTBEHHBIX W MYHHIMIMAIBHBIX YCIYT
(dymKmii);

- O TOpsAIKE TONy4YeHUs HH(OpMAIMK 1O MPEIOCTABICHUI0 MYHHUIIMTAIBLHOW YCIYTH,
CBEJICHUI O XOJie MPEAOCTaBICHUSI MYHUIIMIAIBLHONW YCIIYTH, B TOM YHCIIE C HCIIOJIb30BaHHEM
noprajia TrOCyAapCTBEHHBIX M MYHUIHUNATbHBIX yciyr (¢yHkuumit) CaxamuHcKoil obusactu,
Enunoro mopTraia rocy1apcTBEHHBIX U MYHUITUITATBHBIX YCAYT (G yHKIIHIA);

- oOpaserr 3armoIHeH s 3asBIICHHS

- W3BJICYCHUS M3 HOPMATHBHBIX MPABOBBIX AKTOB, COJEPKAIINX HOPMBI, PETYIUPYIOLIUE
JIeSTEILHOCTb IO TPEIOCTABICHHUIO TOCYIaPCTBEHHOM (MyHHUIUITATBHON) YCIYTH;

- KpaTKOe H3JIOKEHHE MPOIEAYp MPEIOCTaBICHHUS TOCYIapCTBECHHOW (MYHUIIMIIAIBHOMN)
YCIIYTH;

- IepedeHb JOKYMEHTOB, HEOOXOAUMBIX IS MTPEIOCTABICHUSI MyHHUIIUITATEHOU YCITYTH.

1.3.5.2.0¢ummansusiii caiit OMCY u MOIL] conepkuT ciieayroniyro HHHOpMaIUIo:

- 0 MecTe HaxoxzaeHuss u rpaduke paborsi OMCY um MO®IL], a takxke o cmocobax
MIOJTyYCHUS YKa3aHHOH WH(OpMAIIHH,

- 0 cripaBouHbIX Tenedonax OMCY u MOL];

- 00 aapece opunmansHoro caiita OMCY u M®I] B cetn MaTEpHET;

- 00 agpece annekTpoHHON TouTel OMCY u M®IJ;

- 00 aapecax mopTana TrOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX yciyr (QyHKiumit)
CaxanmuHckoir obnmactu, EamHOro moprana rocyJapCTBEHHBIX W MYHHIMIAIBHBIX yCIYT
(bynkumit);

- 0 TOpsAKE TMONy4YeHUs WHGPOPMAIUU MO MPEJOCTABICHUI0 MYHUIIUIAIBLHON YCIyTH,
CBEJICHUI O XOJ¢ NPEAOCTaBICHHS MYHUIIUTIAIBLHOW YCIIYTH, B TOM YHCIIE C HCIIOJIb30BaHHEM
nopTaja TOCYJapCTBECHHBIX W MYHUIUNAIBHBIX ycayr (dyHkmmii) CaxaJuHCKOW 001acTH,
EnuHoro moprasna rocy1apCTBCHHBIX U MYHHUIIUIIATIBHBIX YCIYyT (QYyHKIHI);

- 0Opa3ell 3aroTHeHUS 3asIBIICHUS;

- W3BJICUCHUS W3 HOPMATHBHBIX TPABOBBIX aKTOB, COACPIKAIIMX HOPMBI, PErYIHPYIOLIHE
NESTENILHOCTh 110 TPEOCTABICHUIO MYHUIIUTIATHHON YCIYTH,

- KpaTKO€ U3JI0KECHUE TMPOLIEAYPHI MPETIOCTABICHUS MYHUITUIIAILHON YCIIYTH,

- IepeYeHb JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUSI MyHHUIIUITATBHOU YCITYTH.

1.3.5.3.Exunblii mopTai rocy1apcTBEHHBIX ¥ MYHHIIMIIAIBHBIX YCIYT (GYHKIIHI) ¥ TOpTa
TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX yciuyr (pyHkuunii) CaxalnuHCKOW 007acTh cojepKar
CIIeYIONYI0 HH(OPMAIHIO:

- 0 MecTe HaxoxJeHus u rpaduke padorst OMCY, a Takke 0 crnocodax MoNydeHHs
yKa3aHHOH MH(pOpMAIINH,

- 0 cripaBouHBIX Tenedonax OMCY;,

- 00 agpece odpunmansHoro caiita OMCY B cetn MHTepHET M ampece ero 3JIeKTPOHHOU
TIOYTHI,

- 00 agpece EnuHoro nmoprasia rocy1apCTBEHHBIX U MYHHIMIATBHBIX YCIyT (QyHKIH#);

- 0 TIOpSAKE TMONy4YeHUsS WHGPOPMAIUU MO MPEJOCTABICHUI0 MYHUIIUIAIBLHON YCIyTH,
CBEICHUI O XOJ€ HWCIIOJHEHHS MYHHIIMIIAIbHON YyCIYrd, B TOM YHCIE C HCIOJIb30BAaHHEM
Enunoro moprajiia TOCyJapCTBCHHBIX W MYHUIUNAIBHBIX YCIyr ((YHKIMN), W3BJICYCHUS W3
HOPMATHUBHBIX IMPABOBBIX aKTOB, PETYIIHPYIONINX MPEAOCTABICHIE MyHUIIUTIAILHON YCITYTH.



Pazpen 2. CTAHJIAPT IIPE[JOCTABJIEHUS
MVYHULIUITAJIBHOU YCIIYTU

2.1.HanmeHoBaHWE MYHUITUTIATLHON YCIyTH

[Ipuem 3asBiIeHMI, JOKYMEHTOB, a TaKXe IMOCTAaHOBKA TpaklaH Ha YYeT B KadecTBe
HYKJIAIOIINXCS B )KHIIBIX TTOMEIICHHSIX.

2.2.HanMeHoBaHUE OpraHa MECTHOTO CaMOYIPABIICHHS
CaxanuHCcKoM 00J1acTH, HEMTOCPEICTBEHHO MPEA0CTABIISIOIIETO

TOCY/IapCTBEHHYIO (MYHHIIUTIAIBHYIO) YCIYTY

IIpenocraBiieHne MyHULUINAIBHONW YCIYTHM OCYLIECTBIISIETCS KOMUTETOM IO YIPABIEHUIO
MYHUIIMNIAJIBHBIM UMYIIECTBOM U 3KOHOMHKE MYHULIMIIATHHOIO 00pa30BaHUs FOPOJICKON OKpPYT
«OxuHckmit» (nanee Komurer) B uiie otaena ynpasieHUs )UIUIIHBIM Gorgom Komurera.

WNHbIMU ydacTHMKaMU NMPEAOCTABICHUSI MYHULIIMIIAIBHOW YCIIYTH SIBISIOTCS:

- VYmpasnenue @DenepanbHOR CIy)Obl TOCYJapCTBEHHOM pErHUCTpaluu, KagacTpa H
Kaprorpadum,

- TIT MPO YO®MC Poccun 1o CaxaanHCKOM 00JIaCcTH;

- OpPraHbl 3aMKMCH AKTOB TPAXKAAHCKOTO COCTOSIHHUS.

OMCY u M®II He BnpaBe TpeOoBaTh OT 3asBUTENS OCYIIECTBICHHS JCWCTBUI, B TOM
YHCIIe COTJIACOBaHMM, HEOOXOIUMBIX JUIsl MOMyYEHUs MYHUIIMIAIBHON YCIYTH M CBS3aHHBIX C
oOpalieHneM B HWHBIE TOCYJAapCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYNpABJICHUS U
OpraHu3aly, 3a MUCKIOYEHUEM MOJIyYEHHS YCIYT, BKIIOUYEHHBIX B MEPEYEHb YCIIYT, KOTOpbIE
SBIISIIOTCS. HEOOXOJUMBIMH U 0OS3aTENbHBIMU JJIsl MPEIOCTABICHUS MYHUIMIAIBHBIX YCIYT,
YTBEPKJICHHBIN HOPMAaTUBHBIM MPaBOBbIM akToM OMCY.

2.3.Pe3ynbTaT npeaocTaBicHUs
MYHHUIUIIAIBHON YCIyTH

Pe3ynbrarom nmpenocTaBieHUss MyHULIUTIAILHON YCITYTH SBJISIETCS:

- TOCTaHOBJIEHUE AJMUHUCTPALUU MYHHUIMIAILHOTO 00pa3oBaHUS TOPOJICKONH OKpyr
«OxuHCKUI» «) TMOCTAaHOBKE Ha YYeT B KauecTBE TpaxJaH, HYXKJIAOIMMXCS B KUJIBIX
MTOMEIICHUSIX »;

- YBEJOMIJICHHE O MOCTAaHOBKE HA Y4eT B KayeCTBE Tpa)<JaH, HYKIAIOMIMXCS B KHIIBIX
MIOMEIICHUSX;

- yBemomiieHHEe 00 OTKa3e B MOCTAHOBKE HA y4YET B KaueCTBE IPa)KIaH, HYXIAIOIUXCS B
JKUJIBIX TTOMEIICHUSX.

2.4.Cpok mpe1ocTaBiIeHUS
MYHUIIUTIATBHON YCIYTH C Y4€TOM HEOOXOAUMOCTH O0paIeHUs
B YUPEKICHHsI, IOABEJOMCTBEHHBIE OPTaHy, OKa3bIBAIOIIEMY
MYHUIIUTATBHYIO YCIYTY, Y4aCTBYIOIINE
B TIPEIOCTABICHUN MYHULIUIIAJIBHON yCIIyTH,
CPOKH BbIJJau¥l (HANpaBJICHUS) JOKYMEHTOB, SIBIISTFOIIIXCSI
PE3yNBTaTOM MPEAOCTABICHUS
MYHUIIUTATBHON YCIIyTH

[IpenocraBiieHe MyHUIMIIATBHOMN yCiyru ocymecTsisercs B TeueHue 30 qHel ¢ MOMeHTa
perucTpanuu oopameHus 3asBuTels (MOMTyYeHUs TOKYMEHTOB, COTJIACHO TEPEYHI0, YKa3aHHOMY
B MyHKTe 2.6 HACTOAIIEro aJMUHHCTPATHBHOTO periamenta), moctynusiiero B OMCY wmu
M®OILI.



2.5.TIpaBoBbIC OCHOBAHUS JIJIsl TPEIOCTABICHUS
MYHHIIUITATEHOW YCIIYTH, IPEyCMaTPUBAIOIIHIE ITEPEUYCHb
HOPMATUBHBIX TIPABOBBIX aKTOB, HEIIOCPEICTBEHHO PETYIIUPYIOIINAX
MPEIOCTaBICHUE MYHUITUTIATBHON YCIYTH,
C YKa3aHUEM MX PEKBU3UTOB M HCTOYHHUKOB
o(unmanbHOro OMyOIMKOBAHUS

[IpenocraBieHne MYHUIUOAIBHOW YCIYTM OCYIIECTBISIETCS B COOTBETCTBUU  CO
CJIEAYIOIIMMU HOPMATUBHBIMU IIPAaBOBBIMHU AKTAMHU:

- Koncturynus Poccwuiickoit ®enepanuu, oduuuansHo omybnrkoBaHa B "Poccuiickoit
razere” (Ne 2370t 25.12.1993);

- I'paxxnanckuii koaekc Poccuiickoit denepanuu;

- Kunumnaeiii konekce Poccuiickoit denepanuuy;

- Gepepanpubiii 3akoH 0T 06.10.2003Nel31-03 "OO6 oOmmx MpUHIUIAX OpPraHU3AIUH
MECTHOTO camoymnpaBiieHus B Poccuiickoit denepanun’;

- O®enepanbubiii 3akoH oT 27.07.2010Ne210-03 "OO6 opraHu3anuu MpeAOCTaBICHHS
TOCYJapPCTBEHHBIX U MYHHUIIUIIAJBHBIX YCIIYT',

- 3akon Caxamuuckoit obmactu ot 01.12.2009\e 8730 «O mopsiike BeJeHUS OpraHaMH
MECTHOI'O0 CaMOYIPaBJIEHUs y4eTa IpakAaH B KaueCTBE HYKIAIOIIUXCS B KUJIBIX TOMELICHHUSX,
IPEJOCTABIISIEMBIX 110 IOTOBOPAaM COIIHAIEHOTO HaiimMa»,

- [lonoxxenne o Komurere 1o ynpaBieHHI0O MyHUIMIAIBHBIM UMYIIECTBOM U SKOHOMMKE
MYHUIIUTIATBHOTO 00pa30BaHMsI TOPOACKON OKpYyr «OXHHCKUN».

2.6.VcuepnibIBaromuii nepedeHb JOKyMEHTOB,
HCOGXOZ[I/IMBIX B COOTBETCTBHUH C 3aKOHOAATCIbHBIMHAU
VT MHBIMH HOPMATHBHBIMU TPABOBBIMH aKTaMH JUTSI TPEIOCTABICHHUS
MYHHUIUIIAJIBHON YCIYTU € Pa3eiIcHUEM
Ha JIOKYMEHTBI U HH(POPMAIIHIO, KOTOPBIE 3aABUTENb JIOJDKEH
Hpe,Z[CTaBI/ITB CaMOCTOSTCIBHO, U I[OKyMeHTBI, KOTOpBIe 3asABUTCIIb
BITPaBE MPEACTABUTH 110 COOCTBCHHON WHUITMATHBE,
TaK KaK OHU MOJJIEKAT MPECTABICHUIO B paMKax
MEKBEIOMCTBEHHOTO HH()DOPMAIIMOHHOTO B3aUMOICHCTBUS

s mosydeHuss MyHUIMNAIBHOM YCIYTH 3asBUTENb NpenocTtasisieT B OMCY cnenyromue
JIOKYMEHTBHI.

Ne JloxyMeHT OcHoBaHue OpraH, NOAr0TaBINBAIOIINN JOKYMEHT

2.6.1.I[OKYMCHTBI, MpeaOCTABIACMBIC 3aABUTCIICM CaAMOCTOATCIIBHO

IIpenocrapnsercs 6e3 obpareHus B

1 | 3asBienne (upuioskerue 2) MHbIE OPraHU3alliK U OPraHbl BIACTH.
[Tacnopt Wjv UHOM TOKYMEHT,
JTOCTOBEPSIONIHT THYHOCTH 3 C . [Ipenocrasnsercs 6e3 oOpareHus B
2 | aKOH L-aXaIMHCKOH VHbIE OPTAHM3AIlN U OPTaHBI BIIACTH.
TpaxJIaHuHa 1 YJICHOB €T0 obnactu ot 01.12.2005
ceMbH (KOTIHHN) Ne 8730 «O mopsizike
BEJICHUSI OpraHaMH IMpenocrasnsiercs 6e3 oOpalieHus B
3 | JloKyMeHT o cTereHu poJacTBa
MECTHOT'O VHBIC OPTaHU3aLMH M OPTaHbl BIACTH.
COBMECTHO MPOKUBAIOIIMNX JTHUIL] CaMOyTIpaBNeHns yuera
CnpaBka ¢ MecTa JKUTEJIbCTBA C TPaX/iaH B KaueCcTBE .
HaCIIOpPTHAsI TPYIIa YIPaBIISIOIIEH
4 | ykasaHHeM COBMECTHO HYXIAFOMINXCS B KIIIBIX P pymra ynp -
OMEIICHHSX, OpraHU3aluu

3apETUCTPUPOBAHHBIX U




IIOCTOSIHHO NPOXKUBAIOIINX UL
(Bcex 4ICHOB CEMbH 3asIBUTEJIS)

JIOKyMEHTHI, TIOATBEPKAAIOIINE
HpaBO ITIOJIB30BAHU A KHUJIBIM
[IOMELIEHUEM, 3aHUMAEMBIM
3adABUTCIICM U YJICHAMU €TI0
cembH (Opaep, A0roBop,
pelIeHUE O MPEIOCTaBICHUN
JKHJTOTO TTOMEIICHHS)

Beimicka bTU o Hannaun unn
OTCYTCTBHH JKUJIBIX IOMEIICHUN
Ha TIpaBe COOCTBEHHOCTH T10
MECTY TOCTOSTHHOTO JKUTEIIbCTBA
Ha BCEX YJIECHOB CEMbHU
3asBUTEISA

MPEAOCTABIACMBIX 110
JIOTOBOPAM COITHATBHOTO
HarMa»

MACTIOPTHAS TPYTIA yIPaBIISIONIeH
OpraHHU3aIuu

OxuHckoe otaeneHne CaxalanHCKOTO
¢dummana OI'YIL
«PocTtexunBeHTapuzanusi-dOegepaibHOE
BTH», pacnionoxeHHOe 1O aapecy:

r. Oxa, yin. Coeerckas, a. 31

2.6.2.* JlIokyMeHTHI, TOJJIeXKAIUe TPEAOCTABICHUIO B paMKaX MEKBEJIOMCTBEHHOTO B3aMMOICHCTBYS OpraHaMu
MECTHOTO CaMOYIIpaBlIEHHUs, OpTaHaMU TOCYIapCTBEHHOW BIIACTH, MOJIBEAOMCTBEHHBIMH TOCYJAapPCTBEHHBIM
OpraHaM WM OpraHaM MECTHOTO CaMOYTIPaBJICHHS OPraHU3allUsMH, B PACTIOPSDKEHUH KOTOPBIX HAXOAATCS TaKue
JTOKYMEHTBI U CBEJICHUS, U KOTOPBIE MOT'YT OBITh MPEIOCTABIICHBI 3asBUTENIEM IO COOCTBEHHON MHHUIMATUBE

Brmmucka u3 EI'PIT Ha HeqBHOKHMOE
UMYIIECTBO U CACIIOK C HUM O
mpaBax OTAENIBHOIO JIMIIA Ha
uMeBIIHecs (MMEIOIINECs) Y HETo
00BEKTHI HEABMKUMOTO HMYIIICCTBA
Ha Ka)KJIOro 4ieHa CEMbH
3asiBUTEIIS

CBejieHUs O JIEHCTBUTELHOCTH
(HemeMCTBUTENBHOCTH) TTACIIOpTa
rpaxaaHuHa Poccuiickoit
Denepannu

IIpoBepka pa3zpelnieHus Ha
BPEMEHHOE IMPOKUBAHUE WJIH BHJIA
Ha KUTEJIbCTBO

10

3arpoc cBeZICHUH O perucTpamun
M0 MECTY KHUTEIBCTBA MPaKIaHUHA
PO

11

3anpoc CBEACHHUH O PETUCTPALIUN
10 MECTy IPeOBIBaHUS TPaKIaHUHA
PO

12

3anpoc cBeJeHUH 0 HaXOKICHUN
IpaXkJIaHMHA B MECTAX JHIICHHUS
cBO0OOIBI

13

CBenenus 0 ToCyAapCTBEHHOM
PETUCTpALIUU POKICHUS,
CBEJICHUS O TOCYJapCTBEHHOU
perHCTpaluy 3aKII0YCHHS OpaKa;
CBEJICHUSA O TOCYJapCTBEHHOM
pETHUCTpaLiU pacTOP)KEHUs Opaka,;
CBEJIEHUS O TOCYJapCTBEHHOU
pPETUCTpalluU CMEPTH;

3axon CaxaanHCKOH
obmactu ot 01.12.2005
Ne 8730 «O nopsinke
BEJICHUS OpraHaMu
MECTHOT'O
CaMOYTIPaBJICHUS yueTa
rpaXkJaH B KAYeCTBE
HYKIAIOIIMXCS B JKUJIBIX
MTOMEIIEHNAX,
MPEIOCTABIACMBIX TI0
JIOTOBOPaM COLIMAILHOIO
HaliMa»

DdenepaabHON CITYKOBI
rOCyIapCTBEHHOU PerucTpaIu,
kagactpa u kaprorpaduu (Pocpeectp),
pacmoJIoKeHHBIN 110 ampecy: T. Oxa,
yi. CoBetckast, 1. 31

desepaibHasi MUTPAIIMOHHAS CITykK0a
Poccun (OMC), pacmooyKeHHas 110
anpecy: r. Oxa, yi. KpacHbIX maprtusas,
n. 15

denepasbHast CITyK0a UCIIOITHEHHUS
nakazauuii (PCHUH Poccun)

Oprad 3anucu akTOB IPakJJaHCKOTO
coctostHug PO




CBEJIEHHS O TOCYAapCTBEHHOMN
PETHUCTPALINU YCTAHOBJICHHS
OTIIOBCTBA,;

CBEJIEHHSI O TOCYAapCTBEHHOMN
pETHUCTpAIINHU TIEPEMEHBI IMEHHU.

Pemenne ynoJiHOMOYE€HHOTO Kowmurer,
14 opraHa o pU3HAaHWUU IPAKIAHUHA PacIoJIOKEHHBIN 10 aJpecy:
MaJOUMYIIIM r. Oxa, yin. Jlenuna, a. 13
IIpumeuanue:

* - JlokymMeHThl (MX KONHHU WM CBEJCHHs, COJEpKallhWecs B HUX) 3amnpammBaioTcs KomwurteroMm, B
rOCY/IapCTBEHHBIX OPTraHax, OpraHax MECTHOTO CaMOYIPABJICHHS U MOJIBEJIOMCTBEHHBIX rOCYIaPCTBEHHBIM OpPraHam
WM OpraHaM MECTHOTO CaMOYIPABIICHUS OpPraHU3alusiX, B PACIOPSDKEHUU KOTOPBIX HAXOIATCS YKa3aHHBIC
JIOKYMEHThI B COOTBETCTBHHM C HOPMATHUBHBIMU TMPABOBBIMH akTamu Poccuiickoii Depepaliiu, HOPMATHBHBIMU
TPaBOBBIMHU aKTaMu CyObeKTOB Poccuiickoit Memeparnny, MyHHIIUTIATEHBIME IPABOBBIMH aKTaMH, €CITH 3asSBUTEIb
He TIPEJICTABIIT YKa3aHHbIC TOKYMEHTHI CAMOCTOSITEIIBHO;

** - Tlox cmpaBKOW O JOXO/AaX MOHMMAETCS MOKYMEHT (bI) MOATBEPIKAAIONIME BHABI U Pa3sMephl IOXOIOB
coracHo 1.1 ¢tr.3 3akona CaxanuHckoit oomactu ot 16.12.20050ma Ne 9730 «O mopsiake onpenesieHus pasmMepa
J0X0Zla CEMBbH M CTOMMOCTH HMMYINECTBA HAXOMSIICTOCS B COOCTBEHHOCTH YJICHOB CEMbH W TIOIUICKAIIETO
HAJOroO0JOXKEHUI0, B LEJAX MPU3HAHUSA TPAXKAAH MAJOMMYIIMMH U TMPEJOCTABICHUS MM [0 JOrOBOpam
COIMATILHOTO HaliMa )KUJIBIX MOMEIIEHHH MYHHUIMNAIBLHOTO XKUIUITHOTO (OHIA».

3asBeHHEe W JOKYMEHTBI, TPEIyCMOTPEHHBIC HACTOSIIHUM  aJIMHHHCTPATHBHBIM
peraaMeHToM, MOAAloTCs Ha OyMa)kKHOM HOCHUTENE WM B (opMe 3IIEKTPOHHBIX JOKYMEHTOB.
3asiBIieHHE W JOKYMEHTHI B ClIy4ae WX HampaBlieHUs B (oOpMe DJIEKTPOHHBIX JTOKYMEHTOB
MOJMUCKHIBAIOTCS YCUJICHHOW KBaTM(QHUIMPOBAHHOW 3JIEKTPOHHOU MOAMHUCHIO COOTBETCTBEHHO
3asBUTENII WU YIIOJTHOMOYEHHBIX Ha TMOJNKMCAHWE TaKWX JOKYMEHTOB IIpeICTaBUTENeH
3asIBUTEJIS B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOaTeNbCTBOM Poccuiickoit denepanum.

DNEeKTPOHHBIE JOKYMEHTHI JTOJDKHBI COOTBETCTBOBATh TPEOOBAHUSM, yCTaHOBJICHHBIM B
nyHkTe 2.14aiMIUHUCTPATUBHOTO PETIaMeHTa.

3asBlICHHEe W TPWIOKEHHbIE K HEMY TOKYMEHTHI HE JOJDKHBI COJICpIKATh IMOMAYUCTOK,
MPUIHCOK, 3aY€PKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX HCIIPABJICHUN, TEKCThl B HUX JIOJKHBI
OBITH HaIMCaHbI Pa300pUYMBO, O6€3 COKpaIIeHUH.

Komnuu nokymeHTOB, mpuiiaraeMble K 3asBJICHUIO U HalpaBieHHbIC 3asBUTEIEM IO MOYTE,
JOJIKHBI OBITH HOTAPHAILHO YIOCTOBEPEHBI.

Henpencrasinenue 3asBuTeNeM JOKYMEHTOB, KOTOpbIe OH BIIpaBeé NPEACTaBUThH IO
COOCTBEHHOW MHUIIMATUBE, HE SBIISIETCS OCHOBAHHUEM JJIsl OTKA3a B MPEAOCTABICHUN YCIYTH.

3anperniaercs TpeOOBaTh OT 3asBUTEIIS:

- TpEeACTaBICHUS JOKYMEHTOB U WH(MOpPMAlMM WM OCYIIECTBICHHS JCWCTBUI,
MPEJICTABICHUE WUJIM OCYILECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU
aKTaMH, pPETYJIHUPYIOIIUMHA OTHOIICHUS, BO3HHUKAIOUIME B CBS3M C MPEIOCTABICHUEM
MYHUILIMIIAJILHON YCITyTH;

- MPeACTaBIEHUS JOKYMEHTOB ¥ HH(OPMAIINH, KOTOPhIE B COOTBETCTBHH C HOPMAaTUBHBIMU
npaBoBbIMM  akTamMu  Poccuiickoii ~ ®Penepauuu, HOPMATUBHBIMHA MPAaBOBBIMM  aKTaMH
CaxanuHCKOW 001acTH ¥ MYHHIIMMAIBLHBIMEA MPABOBBIMU aKTaMH HAXOJATCS B PACIOPSIKEHUU
OpPraHOB MECTHOTO CaMOYIIPABIICHHUS, MPEIOCTABISIONIUX TOCYJapCTBEHHYIO (MYHHUIIMITAIBHYIO)
YCIYTY, TOCYAapCTBEHHBIX OPraHOB U (MJIH) MOJBEIOMCTBEHHBIX TOCYJIaPCTBEHHBIM OpraHaM M
OpraHaM MECTHOTO CaMOYINpaBJICHUS OpraHMU3allvii, Yy4YacTBYIOIIMX B MPEIOCTaBJICHUU
TOCY/IapCTBEHHBIX WJIM MYHUIIUIAIBHBIX YCIYT, 32 HCKIIOYEHHEM TOKYMEHTOB, YKa3aHHBIX B
gactu 6 ctateu 7 3akoHa N 2103 "OO0 opraHuzanuu MpenoCTaBICHUS TOCYIAPCTBEHHBIX H
MYHHULIMNIAJIBHBIX YCIYT".




2.7.VcuepnpiBaromuii mepeyeHb OCHOBAHUH I OTKa3a
B IIpUeME JOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEAOCTABICHHUS
MYHHUIUIIAIBHON YCIyTH

OcHoBaHUI AJI1 OTKa3a B HNpPUEMC JJOKYMCHTOB, HCOGXO,Z[I/IMBIX AJid MPpEaOCTABJICHUSA
MYHULIMTNIAJIBHON YCIIYTH, 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanuy He peycCMOTPEHO.

2.8.VcuepribIBaromuii mepedeHb OCHOBAHUH I OTKa3a
B [IPEJOCTABICHUA MYHULIUIIAIILHON YCIIYTH

OcHoBaHueM nJisi OTKa3a B MPEJOCTaBICHUU MYHHUIUMNAIBHON YCIyTH SBISIOTCS. -
3asBJIEHUE Ha MPEAOCTaBICHHE MYHUIIMNIATBHON YCIyTH HE 0POPMIIEHO HaJAJIeKaluM 00pa3oM:
OTCYTCTBYIOT KOOPJIMHATHI JIJIsl OTIIPABKU OTBETA, TEKCT MUCHMEHHOTO OOpAaIeHUs HEe TIOIaeTCs
IPOYTEHHUIO, B OOpallleHHH COJAEP)KATCAd HELEH3YpHbIE JIMOO OCKOpOUTENbHbIE BBIPAKEHUS,
YTPO3bI )KU3HHU, 3I0POBbI0 U UMYILIECTBY JOJKHOCTHOTO JIMIIA, @ TAK)KE YICHOB €r0 CEMbH,;

3asBUTEJIb HE IPU3HAH MAaJOUMYIIUM I'PAKJAHUHOM,

- MPEJCTABIEHbI JOKYMEHTBI, KOTOPbIE HE MOATBEPXKIAIOT MPaBO I'PaKJaH COCTOSTh HA
ydeTe B KaUeCTBE HYKJIAIOIIMXCA B JKUAJIBIX TOMEIICHUSX;

- HE HCTEK CpOK, MPEAYCMOTPEHHBIA cTarheil 3 3akoHa CaxanMHCKOW 0O0JIacTH OT
01.12.2005Ne 8730 «O mopsnke BEICHHS OpPraHaMH MECTHOTO CaMOYIPaBJICHUS ydeTa
rpaKJaH B KAYECTBE HYXIAIONIUXCS B MKUJIBIX MOMEIICHUIX, MPEJOCTABISIEMBIX 10 JOTOBOPAM
COLIMAILHOTO HaliMa»

- COOpaH He TOJIHBIN MaKeT JOKYMEHTOB.

2.9.Pa3mep mu1atel, B3UMaeMoil ¢ 3asBUTEIS
IIPY IPEAOCTaBICHUNA MyHULIMIIAIILHOW YCITYTH,

U CIIOCOOBI €€ B3UMaHUs B CIy4asiX, IPETyCMOTPEHHBIX
(benepanbHBIMU 3aKOHAMU, IPUHUMAEMBIMHU B COOTBETCTBUU
C HUMH MHBIMH HOPMATHBHBIMH IPAaBOBBIMH aKTaMH
Poccuiickoit ®enepaiuu, HOpMaTUBHBIMU MTPABOBBIMHU aKTaMHU
cyobekToB Poccuiickoit deneparyn

[IpenocraBiieHue MyHHLIUTIATBHON YCIYTH OCYIIECTBISIETCS OECIUIaTHO.

2.10.MaxkcuMaNbHbBIN CPOK OKUIAHUS B OYEPEIN
IIPH MOIa4e 3ampoca O MPeI0CTaBICHUN
MYHHIIUTIATILHOW YCITYTH U TIPU TIOyYE€HUU Pe3yiibTara
MIPEIOCTABIICHUS TAKUX YCIIYT

MaxkcuManbHBI CPOK OKMAAHUSA B OYepeau IpU IoJade 3arnpoca O IPelOoCTaBICHUU
yCIyTM W IpU IOJYyYEHUU pe3ynbTara TaKoW YCIYrM B OpraHM3alMio, YYacTBYIOUIYIO B
IPEOCTaBICHNN MyHULIMIIAIIBHON YCIIYTH HE TOJKEH IPEeBbIaTh 15 MUHYT.

Cpok oxugaHus B odepeau AJs MOIY4YEeHUs KOHCYNbTALlMM HE JIOJDKEH IpeBbllIaTh 15
MHUHYT; CPOK O>KMJaHMs B OUEpEeaM B CIydae Ipuema 0 MPeABAPUTEIbHON 3alMCH HE JTO0JIKEH
npesbimath 10 MUHYT.

IIpu nmonave 3asBiIEHMS C COMYTCTBYIOIIMMHU JOKYMEHTaMH IOCPEACTBOM IOYTHI WU B
ANIEKTPOHHOM BujAe uepe3 "Jlmunblii kaOuHer" depe3 EnuHBINA mopTan rocyqapCTBEHHBIX U
MYHHIUNAIBHBIX YCIyr ((QyHKUOWiT) WM 4epe3 MmopTail roCyIapCTBEHHBIX M MYHHIUIIATBHBIX
yeayr (bynkiuit) CaxaaruHCKON 00JacTh HEOOXOIUMOCTh OXKHIAHHSI B OUEPEIH UCKITFOYACTCS.



2.11.Cpok perucrpaiiuu 3anpoca 3asBUTeNs
0 IIPEJOCTaBICHUN MyHULIUIIAIBHON yCIyTrH

Peructpamusi 3ampoca 3asBUTeNs O NPEJOCTAaBICHUM MYHUIUNAIBHON  yCIyTH
OCYILECTBIIACTCS B JICHb MocTyrieHus 3ampoca B OMCY u (wim) MOII.

Cpok peructpauuu 3ampoca 3asiBUTENs O MPEAOCTaBICHUM MYHHUIIMIAIbLHOW YCIYTH HE
JIOJKEH MPEBBILIATh 15 MUHYT.

[Ipu w©HanpaBnennn 3asBiacHUs depe3 JInunblii kabuwaetr" depes EnpunHbni moprtan
TOCYJapCTBEHHBIX ¥ MYHUIIUMATBHBIX YCIYT ((QYHKIMI) UK Yepe3 mopTal roCyIapCTBEHHBIX U
MYHUIATATBHBIX  yeayr (pyHkiwmii) CaxaauHCKOW 00JacTH perucTpaiys 3JIeKTPOHHOTO
3asIBJICHUS OCYIIECTBIIICTCS B aBTOMATUYECKOM PEXKHIME.

2.12.TpeboBaHus K MOMEIIECHHUIM, B KOTOPBIX MPEIOCTABISAIOTCS
MyHunMnanbHbIE YCIyTH, K 3aTy O’KUIaHus,
MecTaM JIJIsl 3aII0JIHEHUS 3aPOCOB O MPEAOCTABICHUH
MYHUIUTAJIBHON YCIIyTH,
WH(OPMAIIMOHHBIM CTEHJIaM C 00pa3IlaMH WX 3aTIOJTHEHUS
U TIEpeUHEeM JOKYMEHTOB, HEOOXOIUMBIX Ul IPEAOCTABICHHUS
KQKJI0M MyHUILIUIIAJIBHOU YCIIYT'H

TpeboBaHus K MOMEMICHUSIM MIPEIOCTABICHUS MYHHUIIUITAIEHOW YCITYTH.

1) TpeboBaHus K MecTaM MMPHEMa 3asBUTEIICH:

city’)keOHbIe KaOMHETHI CICIHATUCTOB, YYAaCTBYIOIIUX B MPEIOCTABICHUN MYHUIIUTIATBHON
YCIYTH, B KOTOPBIX OCYIIECTBISETCS TpPUEM 3asBUTEJCH, JOJDKHBI OBITh 00OPYIOBaHBI
BBIBECKAMHU C yKa3aHWEM HoMepa KaOwHeTa W (aMUJIMHM, MMEHH, OTYECTBA WM JIOJDKHOCTHU
CTECIHAINCTA, BEAYIIETO MIPUEM,

MecTa JUis TpueMa 3asBUTENCH OOOpYNYIOTCS CTYIbSIMH M CTOJAMH, OCHAIIAIOTCS
KaHIEISIPCKUMH ~ TIPHUHAUICKHOCTSIMA ~ JUISE  OOCCIIEYeHUsT  BO3MOXKHOCTH  O(opMIICHHUs
JIOKYMEHTOB.

2) TpeboBaHUS K MECTaM JIJISl OKHIAHHS

MecTa Ui OXHIAHHS B Ouepeu OOOPYIAYIOTCS CTydbsMH ¥ (M) KpeCelbHBIMU
CEKIUSIMH;

MecTa IJIA OXUJAHWUS HAXOMATCS B XOJUIE WJIM HHOM CIEIUATBHO MPUCTIOCOOICHHOM
IOMEIICHUH;

B 3JaHHWH, TJI€ OpraHu3yeTcsl TpUeM 3asBUTENCH, MPeIyCMaTPUBAIOTCS MecTa
0OIIIECTBEHHOTO MOJIb30BaHUsI (TyaJeThl), MECTa JIJIsl XPAHSHUSI BEPXHEH O IbI;

3laHue, B KOTOPOM OpraHU3yeTCs TMpUEM 3asBHUTENCH, 000pyayercs CpencTBaMu
MIOYKAPOTYIIICHUS W OTIOBEIECHHS O BOSHUKHOBEHHH YPE3BbIUAITHON CUTYyaINH.

3) TpeboBanus K MecTaM /sl ”HPOPMUPOBAHUS 3aSIBUTEIICH

obopyayroTes BU3yaJIBHOM, TEKCTOBOM uH(popmaIue, pasMernaeMon Ha
UH(POPMALIMOHHOM CTEHJIE,

00OPYIYIOTCS CTYJIBSIMU M CTOJIAMH JIJIs1 BO3MOXXHOCTH O(OPMIICHHS JOKYMEHTOB,;

MH()OPMAIIMOHHBIA CTEHJI, CTOJBI PA3MENIAIOTCS B MECTaX, 00eCIeYnBAIONINX CBOOOTHBIN
JOCTYTI K HUM.

2.13.Tloka3arenu JOCTYTHOCTH U Ka4eCcTBa
MYHHUIUIIAIBHON YCIyTH

IToka3aTenu TOCTYIIHOCTH U Ka4eCTBA MYHULIMIIAJIBHOW YCIIYTH!

1) moctynHOCTh MHGOPMAIIMHU O TIOPSAKE M CTaHAApTe MPEIOCTABICHUS MyHUIINIAIBHON
ycayrd, o0 oOpasuax ogopMIIeHHS JOKYMEHTOB, HEOOXOAWMBIX IS MPEIOCTaBICHUS
MYHUIUNIAIBHON YCIIyTH, pa3MEIlEeHHbIX Ha MH(OPMAIMOHHBIX CTEHJaX, Ha O(UIMAIBHOM



uHpopmanronHom nopraie OMCY, M®II, na IToprane rocyqapCTBEHHbIX U MYHHUIUITAIBHBIX
yeayr (pyuknuit) CaxanmHckoit oOmacte, Ha EamHoM moprane TroCyJapCTBEHHBIX |
MYHHIUNATBHBIX yeryT (QyHKuui);

2) 1oCTYIHOCTh MH()OPMHUPOBaHHUsI 3asiBUTEICH B (popMe MHAMBUIYATBHOTO (YCTHOTO HIIH
NHCbMEHHOT0) HH(POPMUPOBaHUS; MyOIMYHOT0 (YCTHOTO WIIM MHUCHMEHHOT0) MH()OPMUPOBAHUS
0 TIOpSIZIKE, CTAHIAPTe, CPOKAX MPEAOCTABICHHS TOCYIapCTBCHHOW (MYHHUIUITATBHOM) YCIYTH;

3) cobuTI0IcHNE CPOKOB UCTIOJTHECHHUS aIMUHUCTPATUBHBIX MPOLICAYD;

4) cobmronenue rpaduka pabOThI C 3aIBUTEISIMHU IO MPEIOCTABICHUIO TOCYIapCTBEHHON
(MyHULIMTIAIBHOM) yCITyTH;

5) noJ1st 3asiBUTENCH, MONYIMBIIMX MYHUIIUITATBHYIO YCIYTY B JJICKTPOHHOM BH/IE;

6) KOJIMYECTBO B3aUMOACHUCTBHH 3asBHTENsI C JODKHOCTHBIMH  JIMI[AMH  TIPH
IIPEI0CTABICHNHA MYHULIUIIAIBHON YCIYTH U UX TPOJOJIKUTEIBHOCTD;

7) BO3MOXHOCTH TOJNy4eHHsT WH(OpMAIMU O XOJE MPEJOCTABICHUS MYHUIUITAIbHON
yCcIyrd, B TOM 4HCI€ C HCIOJb30BaHUEM HH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHUH,

8) BO3MOXHOCTH TOJyYCHHS HHPOPMAIMA O XOJE MPEIOCTABICHUS MYHHIIUIAIBHOMN
yCIOyrd, B TOM 4YHCI€ C HCIOJB30BaHHEM HH(POPMALMOHHO-TEIEKOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH,

9) BO3MOXKHOCTh IMOJYYCHUSI MYHHIUIAIBHON YCIYTM B MHOTO()YHKIIMOHAIBHOM ILIEHTPE
IIPEA0CTABICHUS TOCYJAPCTBEHHBIX 1 MYHULIUITAIBHBIX YCIYT.

2.14 Vubie TpeOOBaHMS, B TOM YHCJIE YUYUTHIBAIOIINE BO3MOKHOCTh
1 OCOOCHHOCTH MPEOCTaBIICHUS
MYHUITUTIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPaxX
mpeaoCTaBJICHUA rOCYJapCTBCHHBIX U MYHUIIUITIAJIbHBIX YCIIyT

2.14.1.3agBUTENIO MPEIOCTABISAETCS JOCTYI K CBEACHHUSIM O TOCYIapCTBEHHOW yCIyTre U
BO3MOXXHOCTh MOJIaTh HEOOXOIUMBIE ISl IPEIOCTABICHUS YCIYTU JOKYMEHTHI B AJIEKTPOHHOM
Bujne Ha EquHom u PernmoHanbHOM mopTanax TOCYJApCTBEHHBIX U MYHUIUNAIBHBIX YCIYT
(bynxmwmit) (http://www.gosuslugi.ru https://uslugi.admsakhalinyunpu ycmoBum Haguuus
TEXHHYECKON BO3MOXHOCTH, YHHBEPCATbHOW JJIEKTPOHHON KapThl, dJIEKTPOHHON HU(pOBOU
MOATMNCH.

IIpu nmogaye JOKyMEHTOB B DJIEKTPOHHOM BHe dYepe3 EnuHbiil u PernonanbHslid nopran
rOCY/IapCTBEHHBIX M MYHHUIMNAIBHBIX yCIyr (QyHKIMIA) 3asBUTEIIO Yepe3 «/IM4HbIi KaOHHET»
NpeoCTaBIsAeTCS HH(POPMAIHS O XOJI€ PACCMOTPEHHUS 3asIBIICHHS.

2.14.2. TlomydyeHWe MYHUIUNAIBHOW YCIYTH B MHOTO(DYHKIIMOHAIBHOM IIEHTPE
OCYILIECTBIISIETCS. B COOTBETCTBMM C COIVIALIEHHEM, 3aKJIIOUEHHBIM MEXAY YHNOJHOMOYEHHBIM
MHOTO(QYHKIIMOHAJIbHBIM LIEHTPOM TPEJOCTaBICHUS TOCYJapCTBEHHBIX W MYHHUIIMIAIbHBIX
yeayr B CaxanuHckoil oOnactu u KomuTeTOM C MOMEHTa BCTYIUIEHHS B CHIIy YKa3aHHOTO
COTJIAIIEHUS O B3aUMOJECHCTBUH.

IIpu yuyactun M®II B nipenocraBinenun rocygapcrseHHon yciayru M®IL] ocymecrtsiser
CleyIoIIre aAMUHUCTPATUBHBIE TPOLIETYPHI:

1) mpueM U paccCMOTpPEHHE 3alPOCOB 3asBUTENCH O MPEIOCTABICHUN T'OCYAapCTBEHHOM
YCIIYTH;

2) uH(hOpMHPOBAHKE 3asBUTEIICH O MOPSIKE MPEIOCTABICHHUS TOCYIaPCTBEHHOM YCIIyTH
B M®II, 0 X0/i¢ BBIMOJHEHUS 3alIPOCOB O MPEAOCTABICHUH TOCYAAPCTBEHHON YCIYTH, a TaKXke
10 UHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEIOCTABIEHUEM T'OCYJapCTBEHHOM YCIYTH;

3) B3auMoOjEHCTBHE ¢  TOCYJapCTBEHHBIMH  OpraHaMHd,  T'OCYAapCTBECHHBIMH
BHEOIO/DKETHBIMH  (DOHJAMH, OpraHaMH WCIIOJIHUTEIBHOW BJIACTHU W OpPraHaMd MECTHOTO
CaMOYTIPaBJIEHHUsT 1O BONPOCAaM MPEJOCTABICHUS TOCYJAapCTBEHHOM YCIyrH, a TakXke ¢
OpraHM3alUsAMH, YYacTBYIOIIMMHU B NPEAOCTaBICHUH TOCYAAPCTBEHHOM YCIYI'M, B TOM YHCIIE
MOCPEACTBOM HaIlpaBJICHUS MEKBEJOMCTBEHHOTO 3alpoca ¢ UCIOJIb30BaHUEM MH(POPMAIIIOHHO-



TEXHOJOTMYECKOW M KOMMYHUKAIIMOHHOW HMHQPACTPYKTYphl (OpU HAIWYUK TEXHUYECKON
BO3MOYKHOCTH);

4) BbIauya 3asABUTENISAM JIOKYMEHTOB OpraHa, IpPEJIOCTaBIISIONICTO TOCYIapCTBEHHYIO
yCIIyTY, 110 pe3yibTaTaM MPeI0CTaBICHUS TOCY1apCTBEHHON YCIyTH.

2.14.3. M®I] yyacTByeT B NpPEAOCTaBICHHHM TOCYIAapPCTBEHHOW YCIYrM B TOPSJIKE,
IPEeIyCMOTPEHHOM  pasfielioM 3  HacTOSMIer0  aJMHUHUCTPATUBHOTO  perjaMeHTa s
OCYIIIECTBJIEHUS] COOTBETCTBYIOINX aIMUHUCTPATUBHBIX MTPOLIELYD.

2.14.4. TlpenocraBieHWe MYHHUIIUNAIBHOW YCIYIH MOXET OCYIIECTBISATHCS B
3NIeKTpOHHON (opMme uepe3 «/Iumunblii kaOuHeT» uepe3 EnuHbIl mopTan rocyqapCTBEHHBIX U
MYHHUIATATBHBIX yCIyr ((QYHKIHMI) WK 4Yepe3 MOpTal TOCYAapCTBEHHBIX M MYHHIHITATbHBIX
yeayr (¢ynknmit) CaxanuHCKON 00JacTH C  HCIOJIB30BAHUEM JJICKTPOHHOW TOIMHMCU |
YHUBEPCAIBHOMN AJIEKTPOHHOU KapThl.

WNnentudukanuu 3assuteneil Ha [loprane rocyqapcTBEHHBIX ¥ MYHHUIIMIIAIBHBIX YCIIYT
(bynkrmit) CaxaluHCKOW 00JaCTH OCYIIECTBIISIETCS MOCPEACTBOM IMOATBEPIKACHUS YUETHOMN
3aMyCcH MOJB30BarTels B (eaepanbHOil ToCyapCcTBEHHON MHPOpPMaMOHHOHN cucteMe «EnuHas
cucteMa uAeHTU(DHUKAMU W ayTeHTU(UKAIMU B HMHPPACTPYKType, oOOecreunBarome
UH(POPMALIMOHHO-TEXHOJIOTHIECKOE B3alMO/IEHCTBUE MH(POPMALIMOHHBIX CHUCTEM,
UCIONB3YEMBIX Ui TPEAOCTaBICHUS] TOCYJApCTBEHHBIX M MYHUIUNAIBHBIX YCIYr B
anekTpoHHOU popme» (ECUA).

2.14.5. [leiictBus, CBsI3aHHBIE C TIPOBEPKOM  JICUCTBUTEIHHOCTH  YCHUJICHHOM
KBAJTM(HULIUPOBAHHON 3JEKTPOHHOW MOAMUCH 3asBUTENs, MCIOJIB30BAaHHON MpU OOpaIleHuu 3a
MOJIyYeHUEM MYHMIIMIIAIBbHOM YCIYTH, a TaKKe€ C YCTAaHOBJIEHHEM MEpeuHsl KJIacCOB CPEICTB
YJIOCTOBEPSIOLINX HEHTPOB, KOTOPHIE JTOMYCKAIOTCS ISl UCIIOJIb30BAaHMS B LIESIX 0OecreueHHs
YKa3aHHOHM MPOBEPKH U OMPEIENSIOTCS Ha OCHOBAaHHMM yTBepkKaaeMoil (enepalbHbIM OpraHoM
UCTIOTHUTENILHON BIAcTH 1O corjacoBanuio ¢ DenepanbHoil cimyxk00i  Oe3omacHOCTH
Poccuiickoit ®enepanuu Mojenu yrpo3 0Oe3zomacHOCTH HWHGOpMauu B HHGOPMAIIMOHHON
CHCTEME, HCIONb3yeMOH B IENsAX MpueMa OOpalleHWi 3a MPeAOCTaBICHHEM TaKOW YCIYyTH,
OCYILIECTBIISIIOTCA B COOTBETCTBUU ¢ mocTtaHoBieHueM [IpaBurensctBa Poccuiickoin denepanyn
or 25.08.2012 Ne 852 <«©0 yrBepxkaeHun IlpaBuin  HCIONB30BaHHUS — YCHUIICHHOU
KBAIM(DULIMPOBAHHON  3JEKTPOHHOM  MOANUCH  NpU  OOpallleHuHd 3a  MOJIy4eHHEM
rOCY/IapCTBEHHBIX U MYHHUIIUIIATHHBIX YCIYT ¥ O BHECEHUHU M3MeHeHus B [IpaBuna pazpaboTku u
YTBEPKACHUSI aJMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTaBICHUSI TOCYAAPCTBEHHBIX YCIYI»
(«Cobpanue 3akononatenscTBa Poccuiickoit @enepanun», 2012 Ne 36, ct. 4903).

2.14.6.TpeboBaHus K SICKTPOHHBIM JOKYMEHTAM U JIEKTPOHHBIM KOIUSM JOKYMEHTOB,
npefocTaBisieMbiM uepe3 «J/Iuunblii kabuneT» uepe3 EnuHBIA mopran rocyaapCTBEHHBIX U
MYHHUIATATBHBIX yCIyr ((QYHKIHMIA) WM 4Yepe3 MOpTajl TOCYAapCTBEHHBIX M MYHHUIIHITATbHBIX
yeayr (hynkiuit) CaxaauHCKON 00JacTH:

1) pasmep omHoro (aiina, COACPIKAIIErO AICKTPOHHBIA TOKYMEHT WM 3JIEKTPOHHYIO
KOMUIO JOKyMEHTa, He JAOobKeH npesbimath 10 M6. MakcumanbHbeiii 00beM Beex daitno - 50
MG6;

2) nomyckaeTcs MpeoCcTaBIATh (aitnel ciexyromux dopmaros: txt, rtf, doc, docx, pdf,
xls, xIsx, jpg, tiff, gif, rar, zip.Ilpenocrasnenue daiinos, UMeOMMX (OPMATHI OTIMYHBIX OT
YKa3aHHBIX, HE I0IIyCKaeTcH;

3) mokymentsl B ¢opmare Adobe PDFromkHbI OBITH OTCKAHHPOBAHBI B YEPHO-OEIOM
1100 cepoM IIBeTe, 00ECIIEYMBAIOIIEM COXPAaHEHHE BCEX ayTEHTHYHBIX MPU3HAKOB MOUIMHHOCTH
(xkauectBo - He MeHee 200 Touek Ha AMOWM, a UMEHHO: Tpa@UUECKON MOAMKUCH JIMIA, MEYaTH,
YIIJIOBOTO HITaMIa OJlaHKa (€ciy MPUEeMIIEMO), a TAK)KE PEKBH3UTOB JOKYMEHTA;

4) KXl OTACTBbHBIA JOKYMEHT TOJDKSH OBITh OTCKAHUPOBAH M 3arPyXeH B CHCTEMY
10Jjauu JOKYMEHTOB B BHJIE OTJIENIbHOTO (aiina. KomuuecTBo (aiioB 10MKHO COOTBETCTBOBATH
KOJIMYECTBY JOKYMEHTOB, MpeicTaBisieMbix depe3 [lopran, a HaumeHoBaHue (HalljioB TOJIKHO
MO3BOJISATH UACHTU(DHUIIMPOBATH JOKYMEHT M KOJIMYECTBO CTPAHUIL B IOKYMEHTE;

5) (aiinibl, He TOKHBI COJCPIKATH BUPYCOB U BPEAOHOCHBIX MPOrPAMM.



Paznen 3. COCTAB, IIOCJIEJOBATEJIbBHOCTb 11 CPOKHU BBIITOJIHEHU A
AIIMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHUMS K ITOPAIKY
X BBIIIOJIHEHU S, B TOM UUCJIE B DJIEKTPOHHON ®OPME
N B MHOI'O®YHKIIMOHAJIbBHOM IEHTPE

3.1. UcuepnibIBaroniuii mepedeHb aAMAHUCTPATUBHBIX MPOIEAYD -
JIOTHYECKHA 000CO0JIEHHBIX ITOCJIEA0BATEIBHOCTEMH
aIMUHUCTPATUBHBIX JECUCTBUN MPU MPEIOCTABICHUN
MYHHIIMITAIEHOW YCITYTH, UMEIOIITIX
KOHEUYHBIN pe3yJIbTaT, OTINYAIOLUXCS APYT OT APYyra epeyHeM
BXOJIAIIUX TOKYMEHTOB, aIMUHUCTPATUBHBIMH JICHCTBUSIMU
1 BBIACIISICMBIX B paMKax HpeI[OCTaB.HeHI/I}I
MYHHIIHITAILHOW YCITyTH

[IpenocraBieHne  MYHUIMIIAABHONW  yCIAyrHM — BKJIIOYaeT B ceOS  CIeayromue
aJIMUHUCTPATHBHBIC MTPOIICITYPHI:

- mpHeM 3asBJICHUS M JAOKYMEHTOB, NMpPOBEpKa MaKeTa JIOKYMEHTOB Ha COOTBETCTBHE
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETrJIAMCHTY;

- perucTparys 3asBJICHUS U JOKYMEHTOB;

- 3a1poc, MoJIyueHHe HeoOXOAUMMBIX (HEOCTAIOIINX) JOKYMEHTOB (CBEICHUH);

- OMpeneeHne YpPOBHS OOECHEUCHHOCTH OOIIEH IIOMANbI0 JKUJIOr0 IMOMEMICHHUS |
YCTAHOBJICHHE OCHOBAHMIA JAFOIIUX MPABO JJIS MPU3HAHUS TPAKIAH HYXKJAIOUMMHUCS B HKHUJIBIX
MOMEIIEHHUSX, IPEAOCTABIIAEMBIX 1O JOTOBOPaM COIIHAILHOTO HaiMa;

- TIOJTOTOBKA YBEJOMIICHHUS 3asSBHUTEIsI O TOCTAHOBKE HAa YUYeT IpaxkJaH, B KauecCTBE
HYKTAIOIIUXCS B KUJIBIX TIOMEIIEHUSIX MPEIOCTABIIEMBIX 110 JIOTOBOPAM COIUAIBHOTO HaiiMa.

3.2.Copeprxanne KaXI0H aMUHUCTPATUBHOMN TIPOIIETYPHI,
peycCMaTPUBAIOIIEE CIEAYIONTUE 00sS3aTeTbHBIC JIEMEHTHI

) I[Ipuem 3asiBiIeHNS U TOKYMEHTOB, IIPOBEPKA MaKeTa JJOKYMEHTOB Ha COOTBETCTBHE
HACTOALEMY aIMUHUCTPAaTUBHOMY PETJIAMEHTY

3.2.1.1.0cHoBaHueM JJI1 Havaia afMUHUCTPATUBHOW MPOIEAYPHI SBISETCS MOCTYIUICHUE
B QJIMHHHCTPAIIUIO 3asBICHUS U MPUIOKECHHBIX K HEMY IOKYMEHTOB:
- TIOCPEACTBOM JIMYHOTO OOpalieHus K JOJDKHOCTHOMY JIMIy aJMHUHHUCTpPAIMH,
OTBETCTBEHHOMY 3a MPUEM IOKYMEHTOB,;
- IOYTOBBIM OTIPABIICHUEM,;
- mnocpeactBam Emunoro wim  PermonansHoro IloprasoB  (mpy  TeXHHYECKOI
BO3MOYKHOCTH);
- depe3 MHOTO(YHKITMOHATBHBINA [IEHTP.
3.2.1.2. AnMuHUCTpAaTUBHAS TIPOLIEIypa MPEATOoaraeT CleayroIue aIMIHUCTPATHBHBIC
JIEUCTBUS
[Ipy mnonydyeHuu 3asBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEAOCTaBICHUS
MYHHIIUIIATLHOW YCIIYTH, CIIEIUATUCT, OTBETCTBEHHBINA 32 MPHUEM M PETHUCTPAIUIO TOKYyMEHTOB
3asgBUTENS, HA TUYHOM IIpUEMeE:
- YCTaHaBJIMBAET MPEAMET OOpaIICHHs, TUYHOCTh 3asBUTEINS, B TOM YHUCJE TPOBEPSET
JOKYMEHT, YJOCTOBEPSIIOIIHNI TUYHOCTD,
- MPOBEpSET HaJIW4YMEe MPEACTABISEMBIX JOKYMEHTOB, HCXOJ W3 COOTBETCTBYIOIIETO
NepeyHs JOKYMEHTOB, HEOOXOIUMOTO JUIs MOTYYeHHUS] MyHUIIUIAIBHON YCITYTH.
B crmydae OTCYTCTBUS MONHOTO MaKeTa JOKYMEHTOB CIICIIMATUCT JOBOAUT JI0 CBEACHHUS
3asBUTENS BbISIBICHHbBIC HEJOCTATKU U MIpeIaraeT UX yCTPaHUTD;



- IPOBEPSIET COOTBETCTBUE MPEACTABICHHBIX IOKYMEHTOB CIEAYIOIIUM YCIOBHSIM: TEKCT
3asBJICHHSI HAMKMCaH (oTreyaraH) pa30oOpUMBO U B MOJIHOM, HEOOXOIUMOM 00bEeME; 3asIBIICHHE HE
3aMOTHEHO KapaHJallIoM; B JOKYMEHTaX HET MOJYUCTOK, MPUMUCOK, 3a4ePKHYTHIX CJIOB M MHBIX
HE OFOBOPEHHBIX UCIIPABICHUMN.

- CIIMYAeT MPECTABICHHBIC YK3EMIUISIPhl OPUTHHAIOB C KOTHSIMH TOKYMEHTOB.

B cnyuae, orcyrcTBHS KOMMM TNPEAOCTaBISIEMbIX JOKYMEHTOB, JeNaeT KOMHH C
OpPUTHHAJIOB.

- MpU HaJUYWU 3asBICHUS U MOJHOTO KOMILJIEKTA JOKYMEHTOB CHELHATUCT OPOpPMIISIET
pacnucky o npueme J0KyMeHTOB (mpuiioxerue Ne 3).

3.2.1.3. OTBETCTBEHHBIM 3a BBITIOJIHCHUE AJIMHHUCTPATUBHOM TMPOIECAYPHI SBISCTCS
CHEIHUANIMCT OT/eNa yIpaBiIeHHs XUIUIIHBIM (oHaoM KommuTera, OTBETCTBEHHBIN 3a MpUEM U
perucTpanmio J10KyMeHTOB.

3.2.1.4. KpurepyeM MNpHUHATHS pEIICHUS O TpUEME 3asABJICHUS O MPEJOCTaBICHUH
MYHUILIMMIAJIBHOW YCIYTH U MPHJIOKEHHBIX K HEMY JIOKYMEHTOB SIBJISIETCS UX IMOATBEPKIACHUE
JMYHOCTU 3asBUTENs  (MPEICTABUTENSL 3asBUTENSA) W IOJHOMOYMH mpenacraButens (mpu
oOpallleHUH TPEICTaBUTENsI 3asABUTENS) W OTCYTCTBHE OCHOBAHMS [UIsi OTKa3a B MpuUEME
3asIBJICHUS, YKa3aHHOTO B MMYHKTE 2.7 HACTOSIIET0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.1.5.Pe3ynbTaTOM BBIMIOTHEHUS IMUHACTPATUBHON TIPOLICTYPHI SIBIISCTCS .

1) npu nmuaHOM OOpamennu B Komurer:

- BblJa4a JOJDKHOCTHBIM JuioM Komurera, OTBETCTBEHHBIM 3a MpPHUEM JOKYMEHTOB,
PACIUCKH B JICHD MOJIYYCHUS TAaKUX JTOKYMEHTOB,;

2) B cilyyae MoJjauu 3asBJICHHUS MOCPEICTBOM MTOYTOBOTO OTIIPABICHHUS:

- HampaBlICHWE PACHUCKUA O yKa3aHHOMY B 3asBICHUH IOYTOBOMY aJ[pecy B TEUCHUE
paboyero JHs, CIEAYIONIEro 3a JHeM noiaydeHus Komurera;

3) B ciyyae mojiauu 3asBiCHUS JTHYHO yepe3 MDII;

- Bpy4eHue pacnucku corpynHukoM M®II B 1eHp noayyeHus 3asBICHUS U JOKYMEHTOB,;

4) B ciyuae 1Mojiauyu 3asiBICHUS B SJICKTPOHHOMU (opMme:

- HampaBjeHHE 3asBUTENIO COOOIIEHUS O TOJYyYEHUU 3asdBIICHUS U JOKYMEHTOB C
yKa3aHWEM BXOJSINEr0 PErrucTPAllMOHHOTO HOMEpa 3asiBICHHS, NaThl moiydeHus KomureTom
3asgBJIEHUS M JOKYMEHTOB, a Tak)Ke IepeueHb HAaMMEHOBAaHUN (ailioB, MpenCTaBICHHBIX B
(dbopMe FNEeKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM UX 00beMa.

3.2.1.6.Cnocobom (ukcamuu pe3ysibTaTa BBITOJTHEHUS aJIMUHHCTPATUBHOU MPOIETYPHI
SIBJISIETCS BbI/Iaya PACITUCKHU.

[I) Peructparus 3asiBieHUS] U JOKYMCHTOB

3.2.2.1.0cHoBanueM Ui Hayasla aIMUHUCTPATUBHOW MPOILETYPHI SIBISETCS MOCTYIICHHE
B KomuTeT 3aperucTpupoBaHHOTO 3asBJICHUS C MPHJIAraeMbIMU IOKyMEHTAMH.

3.2.2.2. 3asgBnenue TrpaxaaHuHa peructpupyercs B KHure peructpanuu 3asiBICHUIMA
TpaXIaH, HYKIAIOIIUXCS B JKWIBIX IOMEHICHHUSAX, TMPEIOCTaBISIEeMBIX [0 JIOTOBOpaM
COLMAJILHOTO HaiiMa, B IeHb TIOJ[auH 3asIBJICHUSI.

3.2.2.3. OTBETCTBEHHBIM 3a BBITIOJIHCHUE AJIMHHUCTPATUBHOM TMPOIECAYPHI SBISACTCS
CTHELMAINCT OTJENa yIpaBJIeHUs KUIUIIHBIM (poHnomM KomureTa, OTBEeTCTBEHHBIH 3a MpHUEM U
PETUCTPAIHIO TOKYMEHTOB.

3.2.2.4. KputepreM NPUHATHSA PEIICHUS O PETUCTPAIMU 3asBJICHUS O MPEJOCTaBICHUH
MYHUITUTIAIBHON YCIIYTH W TPWIOKEHHBIX K HEMY JOKYMEHTOB SIBJISICTCS MX TOATBEP)KICHHE
JMYHOCTU 3asBUTENs (MPEACTaBUTENS 3asBHUTENS) M IOJHOMOYHMH MpeAcTaBHTENs (Ipu
oOpallleHUH TPEICTaBUTENsI 3asABUTENS) W OTCYTCTBHE OCHOBAHMS [UIsi OTKa3a B MpuUEME
3asBIICHHS, YKa3aHHOTO B IyHKTE 2.7 HACTOALIETO AJMUHUCTPATUBHOTO PErilaMeHTa.

3.2.2.5.Pe3ynpTaToM BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOIEAYPHI SIBISETCS PETHCTPALIHS
3agBneHust B KHUre peructparuu 3asBieHUNA TpakJaH, HYKIAIOUMXCSA B KUJIBIX TOMELICHHUSX,
NPEJOCTABIISIEMBIX 110 IOTOBOPAM COLMAIBHOTO Haiima.



3.2.2.6.CnocoboM (ukcanuu pe3ynbTaTa BBITOJHEHHUS aIMHUHHCTPATUBHOU MPOIEAYpHI
SBJISIETCSI PETHCTPALIHS 3asBICHUS B JOKyMeHTOoOopoTe Komurera.

[ll. 3ampoc, moxy4yeHne HEOOXOUMBIX (HEIOCTAIOIINX) JOKYMEHTOB (CBEICHUI)

3.2.3.1.0cHoBaHMEeM JJIs1 Havajaa aJIMUHUCTPATUBHOM MPOIEAYPHI ABISETCS MOCTYIJICHHE
B KoMuTET 3aperucTpupoBaHHOTO 3asBICHUS C MIPUJIATaeMBIMU JTOKYMEHTAMH.

3.2.3.2 I1pu mocTyIuIeHUH 3asBIICHUSI TIOJPKHOCTHOE JIUTIO:

- TPOBEPSIET MOJTHOTY M COOTBETCTBUE YCTAHOBJICHHBIM TPEOOBAHUSAM IPEICTABICHHBIX
JIOKYMEHTOB (COTJIaCHO MyHKTY 2.6 HacTosANero A IMUHUCTPATUBHOTO PETIIAMEHTA);

- B IESIX MPOBEPKH JOCTOBEPHOCTU MPEACTABICHHBIX JOKYMEHTOB, a TaKXKe B CIIydae
HENpPEJOCTAaBICHUS 3asBUTEIEM CAMOCTOSITENIbHO IOKYMEHTOB, yKa3aHHBIX B MyHKTax 2.6.2
HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTa, (OPMUPYET U HANIPABIICT MEXKBEIOMCTBEHHBIC
3arpochl B TeUEHUE 5 JHel ¢ JaThl perucTpalluy 3asBICHUS U MPUIaraeMbiX K HEMy JTOKYMEHTOB
B Kommurere.

Cpok BBIMIOJHEHUS aJIMHUHHCTPATUBHOW mporeaypsl B TedeHue 10 mHet co mHA
MOCTYTICHUS 3aPETUCTPUPOBAHHOTO 3asIBICHUS.

3.2.3.3. OTBETCTBEHHBIM 3a BBIMOJHEHNUE QJIMHUHUCTPATHBHON MPOIEAYPHl SBISETCS
cnenuanuct Komurera.

3.2.3.4. KputepreM TpUHATHS pEUICHUS SBISACTCS Haluyue JHUOO OTCYTCTBHE B
pacnopsiKeHHH JTOJDKHOCTHOTO Juia Komurera cBeIeHHW M JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS YCIYTH.

3.2.3.5.Pe3ynpTaToM NCHIOTHEHUS QIMUHUCTPATUBHON MPOLIEAYPHI SIBIISIETCS PUOOIIEHUE
K 3asBJICHHIO OTBETOB Ha MEXBEJOMCTBEHHBIE 3alPOCHI, MOATOTOBICHHBIN MaKeT TOKYMEHTOB,
HEOOXOAUMBIN JJIS1 OCYIIIECTBICHHUS CIICAYIONICH aIMUHUCTPATUBHON MPOLIEAYPHI.

3.2.3.6.Cnocobom ¢uKcaruu pe3ysibTara BBIMOJHEHUS aJIMHHUCTPATUBHOW MPOIEAYPHI
SIBIIIETCS.  C)OPMUPOBAHHBIM TAaKeT JIOKYMEHTOB, HEOOXOAUMBIX [JJsi TPEAOCTABICHHUS
MYHUILIMITAJIEHOU YCITYTH.

IV. Onpenenenue ypoBHsS 00€CIIEYEHHOCTH OOIIEH TUIOIAAbI0 KHUJIOTO MOMEIIECHUS 1
yCTaHOBJ'IeHI/Ie OCHOBaHI/Iﬁ JA0IIUX HpaBO JJI HpI/I3HaHI/ISI rpan(;[aH Hy)KI[aIOH_II/IMI/ICH B X KHUJIBIX
MTOMEIIEHUSAX,, TPEIOCTABISIEMBIX 10 JIOTOBOPaM COIMAJILHOTO HaliMa.

3.2.4.1. OcHoBaHmeM Juisi Hadyajla aJIMHHUCTPATHBHOW TMPOLEIYpPHl  SBISCTCS
c(OpPMHUPOBAHHBIN MOJHBIH MMaKeT JTOKYMEHTOB.

3.2.4.2. Cnenmanuct, OTBETCTBEHHBI 3a MOATOTOBKY pe3yJbTaTa MPEI0CTABICHUS
MYHHIIMIIATIGHOW YCIYTH OMpeeNsieT YpOBEHb OOECIIEUEHHOCTH OOIIel IUIOMAAb0 KUIOTO
MTOMEIICHHUS 1 OCHOBAHUs JAIOIINME MPABO IS MPU3HAHMS TPaXKIaH HYKIAIOIMIMMHUCS B JKUJIBIX
MOMEIIEHUSX,, TPEIOCTABIIIEMBIX IO IOTOBOPAM COLMATBHOTO HaliMa.

[lpy Hamuumu y TrpakJaHuHa W (WJIM) WICHOB €ro CEMbH HECKOJBKUX JKHJIBIX
MOMEIICHUH, 3aHMMAEeMbIX IO JOroBOpaM COLMAIBHOIO HaiimMa, JAOrOBOpaM HailMa KHIIBIX
MIOMEIIEHUH KUIUIIHOTO (DOH/IA COIMAIBHOIO MCIOAB30BaHUS M (MIIH) MPUHAIICKAIINX UM Ha
npaBe COOCTBEHHOCTH, ONPEICICHUE YPOBHS OOECIEUEHHOCTH OOIIeH IUIOMAAbl0 JKUIOTO
MTOMEIICHHS OCYIIECTBIISETCS UCXO/I U3 CYMMapHOUW OOIIeH IO d BCeX YKa3aHHBIX JKHUITBIX
TTOMEIICHHH.

3.2.4.3. OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHHUCTPATUBHOW TIPOIEAYPHI SBISACTCS
cnenuanuct Komurera.

3.2.4.4. 1I'paxxnanaMu, HY)KJAIOMUMHUCS B JKHJIBIX TTOMEMICHUSAX, TPEIOCTABIISIEMBIX 110
JIOTOBOPAaM COIMATBHOTO HaliMa, MPU3HAIOTCS:

- HE SBJSIOMINECS HAaHUMATEISIMHU JKUJIBIX IMOMEIIEHUH IO JOTOBOPAM COIMAIIBHOTO
HaliMa, JIOTOBOpaM HaiiMa JKWIBIX TIOMEUICHUH O KWIUIIHOTO (oHAa COIUATBHOTO
WCIIOIB30BAaHUS WJIM YICHAMHU CEMbH HaHUMATENs JKWJIOTO TOMEIIEHUS TI0 JIOTOBOPY



COLIMANILHOTO HaiiMa, JIOTOBOPY HaiiMa JKUJIOTO MOMEIIEHUs KIIUIIHOTO (OHMIa COLUATHHOTO
MCIIOJIb30BaHUs JTNOO COOCTBEHHUKAMHU KHJIbIX MOMEIICHUN WM YIEeHAMU CEMbU COOCTBEHHHUKA
YKUJIOTO TIOMETICHHUS,

- SBJIAIOIIMECS HAaHUMATESIMU JKHJIBIX MOMEIEHUI M0 JOroBOpaM COIMAIbHOTO Haiima,
JIOTOBOpaM HaiMa JKUJIBIX MOMEIICHUN JKUIUIMHOTO (POHIA CONMATBLHOTO MCIOIB30BAHUS WU
YWIeHaMU CEeMbH HaHUMATells KUJIOTO MOMEIIEHUs M0 JOTOBOPY COLIMAIbHOTO HaiiMa, JOTOBOPY
HaliMa JKWJIOTO TIOMEMICHUS  IJKWIMIIHOTO (OHAA COIMAIBHOTO HCIOJB30BaHUSA JIHOO
COOCTBEHHUKAMHU KHWJIBIX MOMEIIEHUHN WK YWIEHAMU CEMbH COOCTBEHHMKA JKUJIOTO MOMEILEHUs
U obOecrieueHHbIE OOIIECH TMIIOMIA/bI0 >KUJIOrO IMOMEUICHHS Ha OJHOTO 4iIeHAa CEeMbH MEHee
YYETHON HOPMBI,

- MPOXUBAKIIHNE B TOMEIICHWH, HE OTBEYAIONIEM YCTAHOBJICHHBIM JJISi IKHIIBIX
MTOMEIICHUI TPeOOBaAHUSIM;

- SBIIAIOIIMECS HAHUMATEISIMU JKHJIBIX MTOMEIIEHUH 1O JOrOBOpaM COIMAILHOTO HaiiMma,
JIOTOBOpaM HaiiMa KHJIBIX MOMENICHHH S>KUIUIIHOTO (OHAAa COLMAIbHOIO HCIOIb30BaHMUS,
YJIEHaMU CEeMbH HaHUMATells )KHJIOTO MOMEIICHUS TI0 JOTOBOPY COLMAIBHOTO HaiiMa, JOTOBOPY
HaiiMa OSKUJIOTO TIOMEIICHMsI JKUJIMIIHOTO (OHAA COLMAJBHOTO KCIOJb30BaHUS WU
COOCTBEHHUKAMHU JKWJIBIX TOMEIICHH, YWICHaMHU CEeMbU COOCTBEHHHKA JKUIJIOTO IMOMEIIEHUS,
MPOXKUBAIOUIMMH B KBApTUPE, 3aHIATON HECKOJIBKMMH CEMBSMH, €CIIU B COCTABE CEMbH MMEETCS
00NBbHOM, cTpajaromuid  Tsokenol (GOopMoil XpPOHMYECKOTO 3a00JeBaHUs, MpPHU KOTOPOU
COBMECTHOE MPOKUBAHME C HUM B OJIHOM KBapTHpe HEBO3MOXKHO, U HE HMEIOIIUMHU HHOTO
JKUJIOTO TTOMEIIEHHsI, 3aHUMAaeMOT0 TI0 JIOTOBOPY COLIMATBHOTO HaiiMa, TOTOBOPY HaliMa KUIIOTO
MOMEILEHUS KUIUIIHOTO (OHa COIMANBHOIO MCIOIb30BaHUS WM MPUHAAJIEKAIIEro Ha MpaBe
COOCTBEHHOCTH. [Tepeuenn COOTBETCTBYIOIIUX 3a00ieBaHUi YCTaHABIIUBACTCS
ynosHoMO4YeHHBIM  [IpaButensctBOM  Poccuiickoit ®Depepanmu  deaepaibHBIM — OPraHOM
WCTIOJTHUTEIILHOH BJIACTH.

3.2.4.5 Pe3ynbTaTOM UCTIOTHEHUS aIMUHACTPATUBHON TIPOIIEIYPHI SBIISCTCS:

- eCcnM TpaxIaHe HE TPHU3HAHBL, HYKIAIOMMMUCSI B JKWIBIX MOMEIIECHUSX,
MPEOCTAaBIIEMbIX MO JOTrOBOpaM COLMAIbHOIO HaiiMa, TO B TeueHue 5 pabouux aHel
MOJTOTABIUBACTCS YBEJOMIICHUE 00 OTKa3e B NPEJOCTABICHUU MYHHUIIUIAIBHON YCIyTH C
yKa3aHHeM OCHOBaHUU JI OTKa3a.

- €CITU Tpak/laHe MPU3HAHbBI, HYXTAIOIIUMHUCS B JKUAJIBIX TTOMEIICHUSX, TPEI0CTABIIIEMBIX
[0 JOTOBOpaM COIMAIBHOIO HaiiMa, TO B TeueHMH 3 pabouux [HEH MOArOTaBIUBAETCS
MOCTAHOBJICHHE aMIUHUCTPAIIUN MYHUIIUTIAIBHOTO 00Pa30BaHMsI TOPOIACKON OKPYT «OXHHCKHUIT»
«O MOCTaHOBKE Ha y4eT B Ka4eCTBE rPaXKAaH, HYKJAIOUINXCA B HKHUJIBIX TOMEIIECHUSIX».

V. VBegomiieHnue 3asBUTENS O TTIOCTAHOBKE HA yUeT rpak/iaH, B KA4eCTBE HY)KIAIOIINXCS B
YKUJIBIX TOMEIICHUSIX MPEJOCTABISIEMBIX IO IOTOBOPaM COIIMAIIBLHOTO Haiima.

3.2.5.1.OcHoBanueM JuIsi Havasla aJMHUHUCTPATUBHON MPOLEAYPHI SBISIETCS pEIICHUE O
IIOCTAaHOBKE Ha Y4eT TpaXAaH, B KadyeCTBE HYXKAAOIMXCA B OKUIBIX IOMEIIEHUSIX
IPEJOCTABIISIEMBIX 110 IOTOBOPAM COLMAIBHOTO Haiima.

3.2.5.2.B teuenun 3 gHEH CO IHS MOAMMUCAHUS TIOCTAHOBIIECHHUS CIICIIHAIUCT HHPOPMHUPYET
3agBUTENS O NPU3HAHUM €ro HyxjamomuMmcs. HMHopmanus HampaBisercss HTOYTOBBIM
OTIIPABJICHUEM JINOO JIMYHO C UCIOIB30BAHUEM CPENICTB TEIE(POHHOMN CBS3U.

3.2.5.3. OTBeTCcTBEHHBIM 3a BBIOJHEHHE aJIMUHHCTPATUBHOW TPOLEAYpPHI SBISETCS
crnenuanuct Komurera.

3.2.5.4. KpurepueM TMpHUHATHS pEIIEHUS SBISIETCS HAJIM4YUE 3apEerHCTPHUPOBAHHOTO
peLIeHHs O MPEIOCTaBICHUH MYHULIMIIAIbHON YCIIyTH.

3.2.5.5.Pe3ynbpraToM NCHIOTHEHUS A AMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCS HAlpaBICHUE
3asBUTEIIIO YBEJOMJIEHHS O TOCTAHOBKE HA yYeT.

3.2.5.6.Cnocobom ¢Qukcanuu pe3ynbTaTa BBITOJHEHHUS aIMHUHHCTPATUBHOU MPOIEAYpHI
ABIISIETCS PErMCTpaLlUs yBEJOMIIEHUS B JOKyMeHTooOopoTe Komurera.



3.3 .®opMupoBaHUE U HAMPABICHUE MEXKBEIOMCTBEHHBIX 3alIPOCOB O MPEIOCTABICHUN
JTIOKYMEHTOB ¥ MH(MOpMAITUH, HEOOXOIUMBIX JIJISl TPEIOCTABIECHUS TOCYaPCTBEHHOM YCIyTH, B
pamMKax MeKBEJOMCTBEHHOTO MH(POPMAITMOHHOTO B3aUMOICHCTBUS

3.3.1.0OcHoBanueM 1S Havala aAMHHUCTPATUBHON MPOIIETYPHI SIBISIETCS HEOOXOAMMOCTh
MPOBEPKU JTOCTOBEPHOCTH IMPEICTABICHHBIX JOKYMEHTOB, a TAK)K€ B ClIydae HEMpeACTaBlICHUS
3asIBUTENIEM JOKYMEHTOB, KOTOPBIE OH BIIPABE MPEICTABUTH MO COOCTBEHHON MHUIIUATHBE.

3.3.2. JIo;KHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a MPEIOCTABICHUE TOCYIapCTBEHHOU YCIIYTH,
dopMHEpyeT U HampaBlIAET MEXKBEIOMCTBEHHBIC 3alpochl B OpraHbl (OpraHu3aIlum),
y4acTBYIOIIME B MPEJOCTABICHUN TOCYJapCTBEHHOW YCIYr'M, B OTHOIIEHUU CJIEAYIOLINX
JIOKYMEHTOB, KOTOpPbIE HAXOIATCS B pPACHOPSIKEHUU TOCYJAapCTBEHHBIX OPraHoOB, OPraHoOB
MECTHOIO  CaMOYIpPAaBJIEHHWS W HMHBIX OpPraHOB, YYacTBYIOIIMX B  IPEAOCTaBICHUU
rOCYJapCTBEHHOMN YCIIyTH:

- Beinucka u3 EI'PII Ha HenBMKMMOE UMYIIECTBO U CHEJIOK C HUM O MpaBax OTAEIbHOIO
JMIIa Ha uMeBIecs: (MMEIoIIMecs) y Hero 00beKThl HeJBrkuMoro umytiectsa (Pocpeectp);

- CBeleHHS O JICUCTBUTENBHOCTH (HEACHCTBUTEIBHOCTH) TACIOpTa TpakKIaHHHA
Poccutiickoit ®enepanuu (PMC);

- MPOBEpPKa pa3pelieHns Ha BpEMEHHOE MTPOKMBAHUE WU BHIA Ha *KHUTEIbCTBO (DMC);

- 3aIpOC CBEJICHUN O PETUCTPALIUU IO MECTY JKUTEIBCTBA TpaxaanuHa PO (OMC);

- 3aMpOC CBECHHI O PETUCTPAIMH [T0 MECTY MpeObIBanus rpaxaanuaa PO (OMC);

- 3ampoc CBEIEHUM O TOJYYEHHH TOCYAapCTBEHHOM TMOAJEPKKHA BBIHYXKICHHBIM
nepeceneniam (PMC);

- 3alpoc CBEJCHUU O HAXOXJICHUU rpaxkIaHuHa B Mectax JmiieHus (cBodoast ®CHUH
Poccun);

- BEJICHUSI O TOCYIapCTBEHHOM peructpaiuu poxaeuus (3AIC);

- CBEJICHHUS O TOCYIapCTBECHHOMN perucTpaiiiu 3akmoducHus opaka (3AI'C);

- CBEIICHHS O TOCY/IapCTBEHHOM perucTpaiuu pacropkenus opaka (3AIC);

- CBeJICHHUs 0 TocyaapcTBeHHOM peructparuu cmeptu (3ATC);

- CBEJICHUS O TOCYJAPCTBEHHOMN PErucTpaiuy ycranosieHus otioscTa (3AIC);

- CBEJICHUS O TOCYIapCTBECHHON peructpaiuu nepemersl umenu (3ATC);

Cpox TOATOTOBKM W HampaBi€HUsT OTBETa Ha MEXKBEIOMCTBEHHBIM 3ampoc o
MPEJICTAaBICHUH JOKYMEHTOB U MH(GOpMalUU AJs MPEJOCTaBICHUS MYHUIUMIAIBHON YCIYTH C
UCIIOJIb30BAHUEM MEXBEJOMCTBEHHOTO HWH(OPMAIIMOHHOTO B3aUMOJCWUCTBUS HE MOXKET
npeBbIIaTh 5 (IATh) paboUKXx JAHEH CO IHS MOCTYIUICHUS MEKBEIOMCTBEHHOTO 3alpoca B OpraH
WIH OpTaHU3aIUIo, IPEIOCTABISIONINE TOKYMEHT U HH(POPMAITHIO.

Hemnpencrasienue (HECBOEBPEMEHHOE TMPEICTABICHNUE) OPraHOM WM OpraHu3aIiei 1o
MEXBEJIOMCTBEHHOMY 3aIlpoCy MOKYMEHTOB W WH(GOpPMAIMU HE MOXKET SIBIATHCS OCHOBAaHHUEM
JUISL OTKa3a B MPEIOCTABICHUH 3aBUTEIIO TOCYIaPCTBEHHON YCIYTH.

MakcumanbHBI CpPOK BBIMIOJHEHUS! JEUCTBUM — O JOHEHW C MOMEHTa pEerucTparuu
3asIBJICHUS.

3.3.3. OTBeTCTBEHHBIM 3a BBIMIOJIHEHUE AaJMUHUCTPATUBHON TPOIEAYPHI SBISETCS
crnenuanuct Komurera.

3.3.4 Pe3ynbTaToM agMUHUCTPATUBHOUN MPOLEIYPHI SBISETCS TMOTYyYEeHUE NTOKYMEHTOB U
uH(pOopMali, HEOOXOAUMBIX JUISI IPEAOCTABICHUS TOCYIapCTBEHHON YCITyTH.

3.4.Tlopsinok ocylIecTBIEHUS aIMUHICTPATHBHBIX MPOIIEYP B JIEKTPOHHOH opMe, B TOM
YHUCJIE C UCTIOIh30BAaHNEM PETHOHAIBHON TOCYAapCTBEHHOW HH(POPMAIIMOHHON
cucrembl - [TopTana rocy1apcTBEHHBIX ¥ MyHUITUTATBHBIX YCIyT (hyHKITHI)
CaxanuHCcKoM 00J1acTH, B COOTBETCTBUU C HOPMAaTUBHBIMH akTaMu Poccuiickoii
denepanyy, HOpMaTUBHBIMU akTamMu CaxaJMHCKOW 001acTH



3.4.1. 3agBUTENIO MPEIOCTABISACTCS JOCTYN K CBEACHHSIM O MYHUIIUIMATHHOW YCIyre u
BO3MOXXHOCTh MOJIaTh HEOOXOIUMBIE ISl IPEJOCTABICHUS YCIYTU JOKYMEHTHI B AJIEKTPOHHOM
Bujre Ha EquHomM u PernmoHanbHOM mopTanax TOCYJApCTBEHHBIX U MYHUIUNAIBHBIX YCIYT
(bynxmwmit) (http://www.gosuslugi.ru, https://uslugi.admsalkiau) npu ycmoBum Hagwuwus
TEXHHYECKOH BO3MOXHOCTH, YHHBEPCATbHOW JJIEKTPOHHON KapThl, 3JIEKTPOHHON HU(pOBOU
MOATMNCH.

3.4.2.1lpu monavye JOKYMEHTOB B 3JIEKTPOHHOM Buje uepe3 Enunblii u PernonanbHbIHM
HOPTaJl TOCYAaPCTBEHHBIX U MYHHIMIAIBHBIX YCIyT (QYHKIHIA) 3agBUTENIO uyepe3 «JIMuHbIi
KaOWHET» PeI0CTaBIsAeTCss HPOPMAITUS O XOJIe PACCMOTPEHUS 3asBICHUS.

3.4.3.Tlpu oOpameHnn 3assBUTENS ISl TIOYYEHUsST YCIYyTH B DJIEKTPOHHOUN (popme uepes
Pervonansusiif unm Equneiii nopraisl fomkHocTHOE inio Komurera:

- BBIBOJUT Ha I€4aThb M PErUCTPUPYET 3asBJIICHUE U MPHUIOKEHHBIE K HEMY JTOKYMEHTHI
(mpu HanMuMK) B JCHb UX MOCTYIUICHHS, a B Cy4ae MOCTYIUICHHs 3ampoca nocie 16 gacos, B
BBIXOJTHOM WJIM HEpaOOUnid NPa3THUYHBIN JICHb - CIICYIONUN 32 HUM paOO4Hii ICHb;

- HaIpapJjsieT M0 YKa3aHHOMY B 3asBJICHHUIO aJIpECy AJIEKTPOHHOW MOYTHI WU B JTUYHBIN
KaOuHeT 3asBUTeNs (pejcTaBuTeNs) Ha PernoHambHOM Wid EnuHOM mopranax cooOIieHue o
MOJTyYCHUU 3asBIICHUST M JIOKYMEHTOB B TeUeHHE padouero MAHs, CICAYIOIIero 3a JHEM
MOJIy4EHHUS! JOKYMEHTOB C YKa3aHUEM BXOJIAIIErO PErMCTPAllMOHHOIO HOMEpPA 3asiBJICHUS, AaThl
noiaydeHuss KoMmuTeTOM 3asiBIICHHUS M JOKYMEHTOB (MPH HAJIMYKMK), a TaKXKe IMepeUYcHb
HAaUMEHOBaHUI (ailyioB, MPeCTaBICHHBIX B (POPME PJIEKTPOHHBIX IOKYMEHTOB, C YKa3aHUEM HX
00BeMA;

- MPOBOAUT TMPOBEPKY JCHCTBUTENBHOCTH  KBaJU(UIMPOBAHHOW  MOIMHUCH, C
UCTIOJIb30BAHUEM  KOTOPOM  TOJIMHMCAH JJICKTPOHHBIA  JOKYMEHT (IaKeT 3JEKTPOHHBIX
JIOKYMEHTOB) O MPEAOCTABICHUH YCIYTH, MPEIYyCMAaTPUBAIOIIYIO IPOBEPKY COOJIIOICHUS
yCJIOBUH, yka3aHHbIX B ctatbe 11 ®enepanbHoro 3akona "O0 anekTpoHHOW moanucu” (nanee -
poBepKa KBATHU(DUIIMPOBAHHOMN MMOIITHCH).

B cnyuae, ecnu B pe3ynbraTe MpOBEPKH KBATU(UIIMPOBAHHON MOIIMUCH OyIET BBHISBICHO
HECOOII0ICHUE YCTAHOBJICHHBIX YCIOBUN NMPU3HAHUS €€ AEMCTBUTEILHOCTU JOHKHOCTHOE JIUIIO
Komurera:

- B TeueHHWe 3 AHEW cO JHS 3aBepIICHUs MPOBEIACHHUS TaKOW MPOBEPKU MPUHUMAET
pemieHre 00 0TKa3e B MpUEME K paCCMOTPEHHIO 0OpaIlieHus 3a MOTy4YeHUEM YCIIYT;

- HampapjsieT 3asBUTENI0 YBEAOMJIEHHE 00 3TOM B 3JIEKTPOHHOHN (opMe ¢ yKa3aHHEM
nyHKTOB ctaThl 11 ®@enepanbHoro 3akoHa «OO0 3JIEKTPOHHON MOIMHMCH», KOTOPBIE MOCITYKUIN
OCHOBAaHHUEM JJIs IPUHATHS YKA3aHHOTO PEILICHMUS.

Takoe yBeHOMJICHHE TIOJIIUCHIBACTCS KBATU(PUIIUPOBAHHOW TOIMUCHI0 HCIIOTHUTEIS
YCIIYTH U HaIPaBIIIETCA 10 aApPECy JIEKTPOHHOM MOYTHI 3asIBUTENS MO0 B €ro JUYHBIN KaOUHET
B (enmepanpHOl  rocygapcTBeHHON  WHPOpMAnMOHHONW  cucteme «EaMHBIN  TopTal
TOCYJIapCTBEHHBIX W MYHHIMOAIBHBIX yciyr (byHkiwmii)». [Tocie mosiydeHus yBETOMIICHUS
3asIBUTEIIb BIIPaBE OOPATHTHCS MOBTOPHO C OOpAICHHEM O MPEJOCTABICHUU YCIYTH, YCTPAHUB
HapyILIEHUs, KOTOPbIE IOCIYXWIM OCHOBAHMEM i1 OTKa3a B IpUEME K PACCMOTPEHHIO
NEPBUYHOTO OOpaIIEeHUsI.

3.4.4.Tlocne nmpoBeeHUS MPOBEPKU NEUCTBUTEIBHOCTH JIEKTPOHHOW KBATU(DUITUPOBAHHON
NOAMKUCH, B OTCYTCTBHE OCHOBAHMHI /Ji1 OTKa3a B MpPUEME K PACCMOTPEHUIO 3asiBICHUS
OCYILIECTBIISIOTCS IIPOLIEIYPHI, IPEAYCMOTPEHHBIE pasznenom 3 HAaCTOSIIETO
AJIMUHHCTPAaTUBHOTO PErJIaMEHTa.

3.4.5. Pemenue o0 TpeNOCTaBICHUM MYHHUIUNAIBHOW yCIyrd win o0 OTKase B
MPEIOCTaBIICHUU MYHUIIUIIATLHONW YCIIYTU HAIPaBISIETCS B (JOPME DIIEKTPOHHOTO TOKYMEHTa C
UCIIOJIb30BaHUEM HMH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ceTell 00Ilero mojiab30BaHuUs, B
ToM uuncie EquHoro wiu PerrnoHanpbHOTO MOpPTANoB, HE MO3AHEE OJHOTO pabodero JHS CO JTHS
ucteueHuss 18-1HEBHOro cpoka, YCTaHOBJIEHHOTO JUIsl MPUHATUS PELICHUS MO 3asABICHHUIO O
MPEAOCTABICHUY MYHULIUTIAIbHON YCITYTH.



3.5.0co6eHHoCTH PEOCTaBICHUSI MyHULIUTIAIBHON YCIyTH
B MHOTO(YHKIIMOHAJIBHBIX [IEHTPax

3.5.1. Uudopmanust 0 moOpsaKe MPEAOCTABICHUS] MYHUIIUITAILHON YCIYyTH pa3MeIaeTcs B
nomeniennu MO®II u Ha caiite MOI].

CocTaB aIMUHUCTPATUBHBIX MPOLIEAYP:

- npuéMm ot 3asBUTeNs (IPEICTABUTEIIS 3aABUTEIISA) 3asBICHHS U MPHIIATaeMbIX K HEMY
JOKYMEHTOB (ITpH HAIUYKH);

- ¢dopMUpOBaHHE W HANpPaBICHUE MEKBEIOMCTBEHHBIX 3alpOCOB O TPEJOCTABICHUH
JOKYMEHTOB U MH(pOpManuu, HEOOXOAUMBIX ISl MPEJOCTaBICHUS MYHULUIAILHONW YCIyTU B
YCTaHOBJICHHOM MOpsiKe (MPH HATMYUKM TEXHUIECKOI BO3MOXkHOCTH M®DILI);

- lepesiaya rMmakeTa JOKyMEHTOB B A IMUHUCTPALUIO JUIS [IPEIOCTABICHNS MyHUIIUITAIbHOM
YCIIYTH,

- IPUHATUE PELIeHUs JOKHOCTHBIM JuiioM KoMuTeTa o npegocraBienun 1ubo 06 oTkase
B [IPEJOCTABICHUH MYHULIMTIAIILHOU YCIIYTH;

- nosiydyeHue M®I] pe3ynbpTara npenocTaBieHuss MyHUIIUNIATbHOU yciayru u3 Komurera;

- iepeava pe3ysabTaTa IpeI0CTaBIeHN MYHULIUITAIbHON YCIIYTH 3asSBUTEIIO.

3.5.2. Tlpuem um peructparusi 3asBICHUS O MPEAOCTABICHUA MYHUIIMITAIIBHOW YCIYTH B
M®I] Bkir0oUYaeT B ceos:

- YCTaHOBJICHWE JIMYHOCTH 3asiBUTENI, B TOM UHCJIE€ TPOBEpKa JOKYMEHTa,
YIOCTOBEPSIONICTO JTMYHOCTh (CTAaTyC) 3asBUTENs, TUOO MOJTHOMOYMS MPEACTABUTENS (B ciiydae
oOpallieHus 3aBUTEIISI MIIM €0 3aKOHHOTO TPEICTABUTENS JIHYHO);

- TIpOBepKa MPABUJILHOCTU 3aMOJIHEHHUSI U KOMIUIEKTHOCTh MPEJICTAaBICHHBIX JOKYMEHTOB
(pu UX HAINYKH);

- perucrpauus 3asBICHUS B aBTOMAaTHU3WPOBaHHON HH(popmarmoHHON cucteme MOPIL]
(mamee — AVIC M®LI);

- BpyYCHHE PACIHUCKH O TOJYYCHUHU 3asBJICHHUS W MPHIOKEHHBIX TOKYMEHTOB (MpU HX
HAJIMYUK) B ICHb TIOTyYCHHS 3asBJICHHS U IOKYMEHTOB.

[Ipy HanM4YMM TEXHUYECKOM BO3MOXKHOCTU MPHEM 3asBJICHUN OCYILIECTBIAECTCS, B TOM
YHclie, 0 MPUHIIUITY SKCTEPPUTOPUAIBHOCTH 1O TeppUTOprH CaxaaTuHCKOM 00J1acTH, €Cliu HHOE
HE NIPEAYCMOTPEHO ACHCTBYIOLIUM 3aKOHOIATETLCTBOM.

3.5.3. dopmMupoBaHUE W HAMPaBICHUE MEXKBEIOMCTBEHHBIX 3alIPOCOB O MPEAOCTABICHUH
JOKYMEHTOB ¥ WH(pOpMAIuU, HEOOXOAUMBIX ISl TPEJOCTABICHUS MYHUIUIATHHOW YCIyTH B
YCTaHOBJICHHOM TMOPSZIKE (npu Hanuyuu mexnuueckou 6o3modxcnocmu M®I]).

JIOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a HaIlpaBJICHUE MEXBEJIOMCTBEHHBIX 3alpOCOB,
apnsercs crenuanuct MOL], B 10mKHOCTHBIE 005S3aHHOCTH KOTOPOT'O BXOAUT OCYLIECTBIICHUE
JAHHOTO aJMHHUCTPATUBHOTrO neicTBust (manee - coenmanuct ML, oTBeTCTBeHHBIN 3a
3a1poc).

B cnydae ecnu  JOKYMEHTHI, HEOOXOAWMBIC JUIS TIPEJOCTABICHUS YCIyTH, HE
MIPEACTABJICHBI 3asSBHUTEIIEM CAMOCTOSATEIRHO W B TOJHOM o0Obeme, crenuanuct MOII,
OTBETCTBEHHBIN 3a 3ampoc, (OpMUPYEeT W HaNpaBIseT MEXKBEIOMCTBEHHBIC 3alpOChl B
COOTBETCTBYIOIIME OPraHbl U OPraHU3ALINH.

MexBeIOMCTBEHHBIN 3aMpOC AOHKEH COJEPKATh CAEAYIOIINE CBEACHUS:

1) naumenoBanre M®I];

2) HaMMEHOBaHWE oOpraHa (OpraHu3anuu), B aJpecC KOTOPOrO  HANpaBJseTCS
MEKBEJOMCTBEHHBIN 3aMpoc;

3) HaMMEHOBAaHUE MYHHIIMIIAIBHOW YCIYTH, JJIS MPEIOCTABICHUS KOTOPOH HEO0OXOAMMO
npecTaBicHe JOKyMeHTa U (Hin) HH(OpMAIIHH;

4) yka3aHWe Ha TOJOXCHUS HOPMATHBHOTO IMPABOBOTO aKTa, KOTOPHIMH YCTaHOBIICHO
npejcTaBicHue MOKyMeHTa © (Wwiu) WHpOpMAIUK, HEOOXOMMUMBIX JUIS MPEAOCTABICHHSI
MYHUIUIIAJIBLHON YCIYTH, U YKa3aHUe Ha PEKBU3UTHI JAHHOTO HOPMATHUBHOTO MPABOBOIO aKTa,

5) cBefeHus 0 3asBUTENE (WIEHAX €ro CEMbH): (GaMUIHsI, UMsI, OTYECTBO, JaTa POKICHHS,



aZipec Npo>KUBaHMsL, IEPUOJ IIPEJOCTABICHUS CBEIECHUN;

6) koHTaKTHast MH(OPMAIIHS TS HallPaBJICHUS OTBETa HAa ME)XBEIOMCTBEHHBIN 3aIpoc;

7) nara HampaBJICHUs] MEXBEJIOMCTBEHHOTO 3aIpoca,;

8) damunus, wuMs, OTYECTBO U JOJDKHOCTH HCIIOJHHTENS, IIOJrOTOBUBILETO H
HalpaBUBIIETO MEXBEIOMCTBCHHBIN 3alpoc, a Takke HoMep ciyxeOHoro Tenedona m (uim)
aZipec DJIEKTPOHHOM MOYTHI JAHHOTO UCTIOIHUTEIS IS CBA3H.

3.5.4.Tlepenaua makera JOKYMEHTOB B AJIMUHHUCTPALHIO.

Cnennamuct MO®I] cocrtaBnger u nepemaet Kypbepy MODI] peectp mepepgaum nen ¢
OIKCHIO JOKYMEHTOB He 1mo3aHee 1 pabouero THS ¢ MOMEHTA PETUCTPAIMH 3asiBICHHS.

Kyprep M®I] ne mosmnee 1 paGodero gHS ¢ MOMEHTAa PErHCTPAIMHU 3asBICHHUS O
IPEOCTaBICHNH MYHHIMIIATBHOM YCIyru mnepefaer chOpMHUPOBAHHBIM IMaKeT JOKYMEHTOB
JOJDKHOCTHOMY JIMIYy AJMHHMCTPALMH, B JIOJDKHOCTHBIE OOSI3aHHOCTH KOTOPOIO BXOJHT
OCYILIECTBJIEHUE JAHHOIO aJMUHUCTPAaTUBHOIO JEMCTBUS, KOTOPBI, B CBOI OYEPE.b,
IIPOCTABIISIET OTMETKY O 1aT€ U BPEMEHU IOJIy4YECHHs MaKeTa JOKyMEHTOB.

B ciydae mpuema oT 3asgBUTENd MakeTa JOKYMEHTOB, KOTOPBIM MOUIEKHUT Ieperadye B
OpraH MECTHOIO CaMOYIpAaBJI€HHS HMHOr0 MYHHLIUNAIBHOrO oOpa3oBaHus CaxaJuHCKOH
obmacty, cnenuanuct M®L] He mo3anee 1 paboyero JHS ¢ MOMEHTa PETMCTPALIMHN HAIPABIISET
IPUHATBIA NAKET JOKYMEHTOB B JJIEKTPOHHOM BHJE B COOTBETCTBYIOIIMN OpraH MECTHOIO
CaMOYIPABJIEHUSI IOCPEICTBOM PErMOHAIBHOW CHUCTEMBI MEXBEJOMCTBEHHOI'O AJIEKTPOHHOIO
B3aumoeiicteus (1ainee - PCMDB).

[IpunsaTue pemeHus AOKHOCTHBIM JUIloM KoMutera o npenocraBieHun 1mbo 06 oTkase
B IIPEIOCTABJICHUU MYHULIUIIATBHON yCIYTH.

AJMMHHCTpaTUBHAS MPOLEAYypa OCYILIECTBIACTCS B TeueHUe 4 pabouyux THEH ¢ MOMEHTa
IOpU3HaHUS  COPMHUPOBAHHBIM  TaKeTa  JOKYMEHTOB JUIsl  OCYIIECTBICHUS  JaHHOU
aJIMUHUCTPATHBHOM mpoueaypbl U He mo3gHee 18 paboumx aHel ¢ MOMEHTa HOCTYIUICHUS
3asBJICHUS O NIPEIOCTABICHUHN yCIYTH.

3.5.5.[Tonyuenne pe3ynbrarta NperoCTaBICHNs MyHUIIUIIAIBHON yciyru u3 Komurera.

OtBeTcTBeHHOE JAOKHOCTHOEe Juno Komurera yemomusier M®PI[ o roroBHOCTH
pe3yabTata TpeNoCTaBICHHUS MYHHIMIAIBHOM yciayrn He mno3gHee 1 pabodero HSf,
IIPEIUIECTBYIOMIETO JHIO UCTEYECHMSI CPOKA NPENOCTaBICHUS YCIIYTH.

Kypsep MO®I] nonyuyaer pe3yiapTaT MNPEJOCTABICHUS MYHULIMIIAJIbHOW YCIYTH B JI€Hb
IOCTYIUIEHUsT MH(QOPMALMU O TOTOBHOCTH pe3yibTaTa IPEAOCTABICHUS MYHULUIAIbHON
YCIYTH, a B cly4ae MOCTYIUICHUsI HHPOPMAIIMK O TOTOBHOCTH pe3yibTara nocie 16-00uacoB Ha
cnenyromuid nens 10 12-00.

[lepenaua pe3ynbrara npeOCTaBIEHUS MyHULIUIIATBHON YCIYTH 3asBUTEIIO.

Crnermamuct M®I] BHOCHT MHDOPMAIIHIO O MOCTYIUICHUH Pe3yIbTaTa OKa3aHHOW YCIYTH B
AUC MOIL u wuHbopMHpYyeT 3asBUTEIEH O BO3MOXXKHOCTH IOJYYCHHS pe3yJbTara
MYHHIIMIIAJIBHON YCIIyTH HE MO3/IHEE NHS HCTEYECHHs CPOKa NPENOCTABICHUS YCIYTH.

Cneunamict M®II BeigaeT pe3yiabTaT OKa3aHHOW MYHUIMIAIBHON YCIYTH 3asBUTENIO U
(Gukcupyer (GakT NpUHATHA 3asBUTEIEM pe3yJbTaTa OKa3aHHOW YCIyTM B MOMEHT OOpalleHus
3asButTens B ML 3a Beliaueit pesyiibrara NpeaoCTaBICHUs] MyHULIIMTIIAIBHOW YCIIYTH.

[IpenocTraBienre MyHUIMNATLHOM yeiyru yepe3 M®IL] ocyiiecTBiaseTcss B COOTBETCTBUH C
3akiatoueHHbIM CornaiieHueM o B3aumoaenctsuu mexay MO u Komurerom.

3.6. biok-cxema mpegoCTaBIEHUs] MyHHLMIAIbHON YCIyTHM HPUBOAUTCS B NPUIIOKEHUU
Ne 4 x HacTosAIEMY ATMUHUCTPAaTUBHOMY PETJIAMEHTY.



Paznen 4. ©OPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIIMUHUCTPATUBHOI'O PETJIAMEHTA

4.1.TTopsiIOK OCYIIECTBICHHUS KOHTPOJIS 32 COOTIOACHUEM
1 UCITOJIHCHUEM OTBCTCTBCHHBIMU JOJIXKHOCTHBIMU JIMIIaMU
MOJIOKCHUH aIMHHUCTPATHBHOTO PETJIaMEHTA U UHBIX
HOpMaTI/IBHBIX HpaBOBBIX aAKTOB, YCTaHaBHI/IBaIOH_II/IX Tpe6OBaHI/I}I
K MPEIOCTABICHUIO MYHUITUIIAILHON YCITYTH,
a TaK)Ke IPUHATUEM UMHU PEIICHUN

Texkymmii KOHTPOJb 32 COOJIOJCHHMEM U HCIOJHEHHEM JOJDKHOCTHBIMHU JIMIIAMH
MOJIOKEHUH HACTOSINEro AJMUHUCTPAaTHUBHOIO PErjaMEHTa M HMHBIX HOPMAaTHUBHBIX NPaBOBBIX
aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K MPEJOCTABICHUIO MYHHIMIIAIBHOH  YCIYyTH,
ocylecTBiseTcs npeacenareneM Komurera.

KonTtpons 3a nesrenpHocThi0 KomuTeTa mo mpemocTaBlIeHHIO MYHHLIMNAIBHOM yciIyru
OCYILECTBIIICTCSI  3aMECTUTENEM TIJIaBbl aJMUHUCTPAllMM MYHHUIMIAIBHOIO 00pa3oBaHUs
rOpOJICKOM OKpYT «OXUHCKHUI».

Tekymmii  KOHTpOJIb  OCYIIECTBIISIETCS ~ IMyTeM  IPOBEACHUS  PYKOBOJIUTEIEM,
OTBETCTBEHHBIM 3a OpraHM3alrio padoThl IO MPEIOCTABICHUIO MYHHMLIUNAIBHOW YCIYTH,
IPOBEPOK COOIIOAECHUS U MCIOJHEHHMs paboTHMKOM KoMmuTera mON0XKEHUH HACTOSAIIEro
AJMUHUCTPAaTUBHOT'O PErJIaMEHTa, NHBIX IIPABOBBIX aKTOB.

[lepnoM4HOCTh OCYIECTBIEHHUS TEKYILEro KOHTPOJI YCTaHABIUBACTCA PYKOBOIUTEIEM
Komurera.

4.2.0OTBETCTBEHHOCTh TOKHOCTHBIX Jini] Komutera u (nnu) M®PI] 3a pemeHus
u jeiictBus (Oe3meiicTBre), MPUHUMAEMbIC (OCYIIECTBIIEMbIE) B X0/1€
MPEIOCTABIICHUSI MYHULIUTIATLHON YCIYTH

Cnennamuct Anmvunauctpauuu u (mmm) MOLI, OTBETCTBEHHBIH 3a TpPUEM JIOKYMEHTOB,
HECET OTBETCTBEHHOCTh 3a TOPSJOK MpHUEMa YCTHOTO 3arpoca WU 3asBicHUs (MHCHbMEHHOTO
3arpoca) W HampasiieHus ero crnernuanucty Komwurera u (nnmm) MO®II, oTBeTcTBEHHOMY 32
MEXBEJJOMCTBEHHOE B3aMOJICHCTBHE.

Cremmamuct Komutera u  (wnu) MOII, OTBETCTBEHHBIH 3a MPHHATHE PEIICHUS O
NPENOCTABICHUH MYHUIIMNAIBHOM YCIYyTHW, HECET MEPCOHAIbHYK) OTBETCTBEHHOCTh 3a
CBOEBPEMEHHOCTb U Ka4eCTBO IIOATOTOBKM YCTHOTO OTBETa WU JOKYMEHTOB, SBISIOLIMUXCS
Ppe3yabTaTOM MYHUIIMIIAIBHOW YCIIYTH.

4.3.TlonoxeHus, XapakTepu3yrolIue TpedoBaHus K opMaM KOHTPOJIS
3a IPEJOCTABICHUEM MYHULUIIAIBHOW YCIIYTH
CO CTOPOHBI TPaXKJaH, NX 0ObETMHCHU U OpTaHU3aIui

I'paxnane, ropuauyecKkue Jula, X OOBEAMHEHHMS W OPraHU3allM B CIIydae BBISBICHMS
(akTOB HapyIIEHUs MOPSJIKAa MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIYTH WIM HEHaJJIeXKallero
UCIIOJIHEHUSI HACTOALIEr0 AJIMUHUCTPAaTHMBHOIO PETJIaMEHTa BIPaBe OOpaTUThCS C KajloOoil B
Komurer u (1) ML, mpaBooXpaHUTEIBbHBIC U OPTaHbl FOCYAaPCTBEHHOH BIACTH.

['paxnane, ropuAMyYecKUe JMIA, UX OOBEIMHEHUS M OpPraHU3allMM BIIPaBE HAIpaBIIATh
3aMEYaHMs, PEKOMEHAALUU U MPEMIOKCHUS [0 ONTHUMHU3ALMM M YJIY4YLICHHUIO KadecTBa W
JOCTYITHOCTH IIPEJOCTABICHUS MYHULIUIIAIBHON YCIYTH.



Pasnen 5. JOCY AEBHBIN (BHECY IEBHBIN) IIOPSIIOK
OBXXAJIOBAHUS PEILIEHUM U JEMCTBUM (BE3JENCTBIUS)
OPT'AHA, ITPEJIOCTABJISIFOILIETO
MYHULAIIAJIBHYIO YCJIYTY, A TAKXE JODKHOCTHBIX JINLI,
MYHULUAITAJIBHBIX TPAXJIAHCKUX CIIYXKALLX

5.1. 3asBurenp BHpaBe 00XaloBaTh HApyLIICHHE TMOpSAKA  IMPEIOCTABICHHUS
MYHHULIMIIAJIBHOM  yCIyTH, BBIpA3UBILIEECS B HEMPABOMEPHBIX pEIICHUAX U JEHCTBHX
(6e3neiictBur) KomuTera, MyHUIMIAIBHBIX Ciy)ampx KoMmuTera mnpu mNpeaoCTaBICHHH
MYHHUIUIIATBHON yeiyru (manee - xanoba).

5.1.1.3agBuTens UMEET MPaBO Ha MOJyuYeHHE HH(POPMAIIMK U JOKYMEHTOB, HEOOXOMMBIX
JU1s 0OOCHOBAHUS U PACCMOTPEHUS KaT00bI

5.1.2.3asBuTenb MOXKET 00paTUTHCS C Kao0oii, B TOM YHUCIIE B CIACAYIOIUX CIYyqasx:

- HapyllleHHue CpoKa PETUCTPALIMU 3ampoca 3asgBUTENS O MPEIOCTABICHUN MYHHUIIUIATbHOM
YCIIYTH;

- HapylIeHHe CpoKa NMPeAOCTaBICHUSI MyHUIIUIAIBHOMN YCIIyTH;

- TpeOOBaHHME Yy 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMM  akTamMu  Poccuiickoii ~ ®Penepanuu, HOPMATUBHBIMHA TPAaBOBBIMH  aKTaMH
CaxanuHCKOW  00NacTH, MYHUIMNANBHBIX oOpa3oBanuii CaxanuHCKOM obOmactu  Juis
MPEIOCTABICHUSI MyHUIIUTIAILHON YCIyTH;

- OTKa3 B TIpHEME JOKYMEHTOB, TIPEAOCTABICHHE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMU MPaBOBbIMU akTaMHu Poccuiickoii ®enepannvi, HOPMATUBHBIMU IPABOBBIMHU
aktamMu CaxaluHCKON 00JacTH, MYHUIMIAIBHBIX 0OpazoBaHuit CaxamuHCKOW oOmacT aJist
MPEIOCTABIICHUSI MyHULIUTIAJIbHON YCIYTH, Y 3asBUTENS;

- OTKa3 B TPEAOCTAaBICHHUM MYHHIMIIATbHON YCIyTd, €ClIi OCHOBaHHS OTKa3a He
pelyCMOTpEHb! (efepadbHbIMU 3aKOHAMH M TPUHATHIMH B COOTBETCTBHU C HUMH HHBIMU
HOPMATHBHBIMH IIpaBoBbIMM akTamMu Pocculickon denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu CaxaJqMHCKON 00aCTH, MyHUIIMTIAIBHBIX 00pa3zoBanuii CaxalMHCKOM 00J1acTH;

- 3aTpeOOBaHME C 3asABUTEINS MpPHU MPEIOCTABICHUM MYHUIIMIIAJBHON YCIYTH IUIAaThl, HE
MPEIyCMOTPEHHOM  HOPMAaTMBHBIMU  TpPaBOBbIMM  akTamu  Poccuiickori ~ ®enepaumnd,
HOPMAaTUBHBIMU TpPAaBOBBIMU akTaMH CaXadMHCKOH 00JIaCTH, MYyHHIMNAIBHBIX 00pa3oBaHHUN
CaxanuHCKON 00J1aCTH;

- otka3 Komurera, mpenocTaBisiomero MyHUIIUIAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIA
Komutera, mnpeocTaBisioniero MYyHHULMINAIbHYIO YCIAYry, B HCHPABIECHUU JOIMYILIEHHBIX
OMEYaTOK M OIIMOOK B BBIIAHHBIX B PE3y/lbTaTe MPEAOCTABICHHUS MYHHUIMIIAIBHON YCIyTru
JOKYMEHTaxX MO0 HapylIeHUEe YCTaHOBJIEHHOTO CPOKa TAKUX UCIIPABICHUU.

5.1.3.2Kano0a nomxHa coaepxars:

- HauMeHoBaHue Komurtera, mpe10CcTaBsONIEro MyHHIMITAIBHYIO YCIYTY, JOTKHOCTHOTO
muna  KomureTa, NpemoCTaBisAIONIET0 MYHHIMIIAIBHYIO YCIyry, Ju00 MYHHIIMIIATBHOTO
CITy XKaIlero, pelIeHHs U IeicTBUs (0e31eiiCTBIE) KOTOPBIX 00KATYIOTCS;

- (hamunHro, UMsl, 0T4eCTBO (MOCIETHEE - IPH HAIMYUH), CBEJCHUS O MECTE JKUTEIbCTBA
3asgBUTENS - GU3NYECKOTO JINIAa TMO0 HAUMEHOBAHUE, CBEICHHS O MECTE HaXOXKICHUS 3asiBUTEIIS
- IOPHJIMYECKOTO JIMIA, a TaKke HoMep (Homepa) KOHTakTHOro Tenedona, aapec (ampeca)
JJIEKTPOHHOW MOUTHI (MPH HAJTMYUK) U MOYTOBBIA aJpec, MO KOTOPBIM JOJHKEH ObITh HAIlpaBJIeH
OTBET 3asBUTEITIO;

- cBeacHHMS 00 oOKaldyeMbIX pelreHusx u jaedcrBusx (0esmeiictBun) Kowmwrera,
OPEJOCTABISAIONIETO  MYHHUIMIAJIBHYIO  YCOyry,  JOJDKHOCcTHoro — ymna — Komwrera,
MPEIOCTABIISAIONIEI0 MYHUIIMIIATIBHYIO YCIYTY, TINO0 MyHUIIMITAILHOTO CITY>KaIIero;

- JIOBOJIbI, HA OCHOBAHMHU KOTOPBIX 3asBUTE]b HE COTJACeH C pelIeHHEeM M JIeiiCTBHEM
(6e3neiictBueM) KomuteTa, MpeaoCcTaBIsIONICr0 MyHUITUITATBHYIO YCIYTY, TODKHOCTHOTO JIUIA
Komurera, npeaocTaBiasionero MyHUIUNIAIBHYIO YCIYTY, TH00 MYyHUIIUIATBHOTO CIY)KAIIero.
3asBUTEIEM MOTYT OBITh NPEICTABICHBI JOKYMEHTHI (IIPU HATUYHH), TOTBEPIKAAIOIINE TOBO/IbI



3asIBUTEIISA, JIMOO UX KOTIHH.

5.2. Kanoba momaercs B Komurer B mucbMeHHOW (opmMe, B TOM YHUCIE NMPU JTUIHOM
preMe 3asiBUTENIS, WK B AJIEKTPOHHOM BHUJIE.

5.3. B cayuae ecnum sxamoba TmomaeTcs Yepe3 MPEICTABUTENsS 3asBUTENSI, TaKkKe
MPEJICTaBISIETCS JOKYMEHT, TOJITBEPKIAIONINI MOJTHOMOYHMS HA OCYIIECTBICHHE NEHCTBUU OT
UMEHH 3asBUTENS. B kauecTBe TOKyMEHTa, MOATBEPKAAIOIIETO MOJTHOMOYHNS Ha OCYIIECTBICHHE
NEHCTBUI OT IMEHH 3asBUTEIISI, MOKET OBITh MpeCTaBIICHA!

1) odopmiieHHass B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit ®denepanuu
JIOBEPEHHOCTD (7151 (PU3MUECKUX JIHIT);

2) odopmieHHasT B COOTBETCTBMHM C 3aKOHOAATENbCTBOM Poccuiickoit demepanuu
JIOBEPEHHOCTD, 3aBEPECHHAS TIEUATHIO 3asSBUTENS U MOANUCAHHAS PYKOBOIUTENIEM 3asiBUTEIIS WU
YIOJTHOMOYEHHBIM 3THM PYKOBOIUTEIIEM JIUIIOM (JIJ151 FOPHINUSCKHX JIHII);

3) Komus peuieHUus O Ha3HAYCHMH WM 00 M30paHMM JIMOO MpHKa3a O Ha3HAYCHHH
¢uznyecKkoro nuia Ha JOJKHOCTb, B COOTBETCTBUU C KOTOPHIM Takoe (HU3MYECKOe JINIIO
o0JamaeT mpaBoM JIeCTBOBATh OT UMEHU 3asBUTENS 0e3 TOBEPEHHOCTH.

5.4. Tlpuem xano0 B mnHUChMEHHOW ¢opme ocymecTBiasercs KomureTom B Mecre
pa3MelleHusl, B MECTe MNPEJOCTaBJICHUS MYHUIIMNAIBLHOW YCIyru (B MecTe, TIe 3asBHUTEIb
nojaBaj 3alpoc Ha IMOJyYeHHWE MYHMIMIAIBLHOM YCIyrH, HapylleHHe MOopsaKa KOTOpou
obOxaiyercs, 1100 B MecCTe, T/Ie 3asBUTENIEM IMOJTY4YeH Pe3yNbTaT YKa3aHHOW MYHUIIUINATbHOU
YCIYTH).

Xanoba B mucbMeHHON (opMe MOXKET OBITh TAK)KE HAIIpaBIIeHa I10 MOYTE.

B cnyyae momaum >xanoObl NMpU JIMYHOM TpUEME 3asBUTEIb MNPEICTABISET JOKYMEHT,
YAOCTOBEPSIOIIMNA €ro JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM Poccuiickoit
denepanuu.

5.5.B snekTponHOM BHIE kan00a MOXKET OBITh MOJaHa 3asiBUTENIEM TTOCPEACTBOM:

1) odunmanpHOrO caiita AIMHUHHCTpPAIUUd B HH()OPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON
cetu MHTEpHET;

2) mopTaga TOCYAapCTBEHHBIX W MYHHUIUMOAIbHBIX ycuyr (dyHkrwmit) CaxaluHCKON
obmactu, EqrHOTO mopTaiia rocy1apcTBEHHBIX U MYHUITUTATBHBIX YCIyT (QyHKITHI).

5.6. [Ipu momade >xamoObl B AJIEKTPOHHOM BHJE JHOKYMEHTHI, YKa3aHHbIC B ITYHKTE 5.3
HACTOSAIIETO PErjaMeHTa, MOTYT OBITh MPEACTaBIEHBI B (hOpME 3IEKTPOHHBIX JTOKYMEHTOB,
MOJMUCAHHBIX 3JIEKTPOHHON MOAMKUCHIO, BHUJA KOTOPOM MPEAyCMOTPEH 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepauyu, Ipu 3TOM JOKYMEHT, yIOCTOBEPSIOLIUN JIMYHOCTh 3asBUTEISA, HE
Tpedyercs.

5.7. XKanoba paccmarpuBaercs Komurerom. B ciyuae ecnu 0O0XanyroTcst pelIeHHUs
pyxoBoautens Komurera, xanoba rmoaaercs B BbIIECTOSIINUNA OpraH U pacCMaTPUBACTCS UM.

5.8.Kanoba, nocrynusmas B KoMuTeT, HOUIEKHUT PETUCTPALIMM HE TIO3/IHEE CIEAYIOIIEro
paboyero IHs CO THS €€ MOCTYIICHHUS.

3aperucTpupoBaHHas Jkajgo0a TMOMJICKHUT PACCMOTPEHHIO JOJKHOCTHBIM  JIHIIOM,
HaJIeJIEHHBIM MTOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO kKanob, B TeUeHHE MATHAALATH pabounx AHEH
CO NHSA €€ perucrpanu, a B ciaydae oOxaloBaHUs OTKaza KommrTera, mpemoCTaBISIONIETO
MYHULIMNIAJBHYIO  yCIyry,  JOJbKHOCTHoro — juma — Komurera,  mpeaocTaBIsOLIErO
MYHHUIIMMIATBHYI0 YCIyry, B TIpUe€Me JOKYMEHTOB Yy 3asBHTENs JUOO B HCIPABICHUU
JOTIYIIEHHBIX OMEeYaTOK M OMMOOK WM B CiIydae 00KalOBaHWs HapYIICHHs] YCTaHOBJIECHHOIO
CpOKa TaKHUX MCIPABICHUN - B TCUCHHUE MATH pad0YHX JHEH CO JTHS €€ PEerrucTpaIiu.

5.9. Kanoba moxer ObITh mogaHa 3asButeneM depe3 MO®II. [Ipu mocTymneHnn xamoob
M®II obecnieunBaer ee mepenauy B KomuTer B mopsiaike M CPOKH, KOTOPBIE YCTAHOBIJICHBI
coryiaiieHueM o B3aumozercTBuu Mexay MOI[ u KomureToM, HO HE MO3IHEE CIEAYIOUIErO
pabodero THS CO THS MOCTYIUICHUS KalO0BbI.

Kamoba Ha HapymieHHe TOpsAKa TPEIOCTaBICHUS MYyHHIUNAIbHOW ycimyru MOI]
paccmarpuBaercss Komuterom. Ilpu 3TOM CpoK paccMOTpEHHUs KaloObl MCUUCISETCS CO JIHS
peructpanuu xxanoosl B Komurere.



5.10. B Komwurere yrnoJHOMOYEHHBIE Ha PACCMOTPEHHE XKajloO IOJDKHOCTHBIC JIHIA
00ecIeunBaroT MPUEM B PaCCMOTPEHUE KAJI00.

5.11.Komurer obecrieynBacr:

1) ocHarieHre MeCT IpreMa Kaoo;

2) uH(OpMHpOBaHHE 3asBUTENCH O WOPSAKE OOKAIOBAHUS PEIICHHH W JCHCTBHIA
(6e3neiictBus) KomuTera, €ro MODKHOCTHBIX JIMIl, MYHHUIIUIIAIBHBIX CIYXKAIIUX MOCPEIACTBOM
pasmereHust MHGOpMalMKM Ha CTeHJIAX, Ha o¢uIHMaabHOM caiite, Ha EaguHom mnopTtane
TOCYJIapCTBEHHBIX M MYHHIUIAIbHBIX yCcayr (GYHKIHI), HA MOpTaie TOCYIAPCTBCHHBIX M
MyHHIUNATBHBIX yeryr (hyHkuuit) CaxannHCKol 00nacT;

3) KOHCYJIbTHPOBAHHE 3asABUTEICH O MOpAAKE OOYKATOBAHMS PEIICHHH W JICHCTBUIA
(6e3neiictBus) Komurera, €ro JOIKHOCTHBIX JIMII, MYHHIIMIATBHBIX CIYXKAIMX, B TOM YHCJIE MO
TeneoHy, IMEKTPOHHOU MOUTe, PU JIUYHOM MIPHUEME;

4) 3aKJIIOYCHHE COTJIAIICHUH O B3aMMOJCHCTBHH B 4YacTH ocymiectBieHus M®L] npuema
Kayo0 U BbIIAYU 3aSBUTENSM PE3YIbTaTOB PACCMOTPEHHUS Kall00.

5.12.T1o pe3ynbTaTaM paccMOTpeHUs kanoObl KoMHTET MPpUHUMAET OJTHO M3 CIETYIOLINX
911317078

- YAOBJIETBOpsET Xkajoly, B TOM uuciae B (opMe OTMEHBI MNPUHSATOrO pEIIeHHs,
UCHpaBJIeHUsI JOMylIeHHbIX KomuTeToM, MNpeAoCTaBisIONMM MYHULIUNAIBHYIO YCIYTY,
OMEYaTOK M OIIMOOK B BBIIAHHBIX B PE3y/lbTaTe MPEAOCTABICHHUS MYHHUIMIIAIBHON YCIyTu
JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHBHBIMH IIpaBoBbIMM akTamMu Poccuiickon denepanuy, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu CaxajamHCKOW 00J1acTH, MYHHUIIMIIAJLHBIMU 0OpazoBaHusMu CaxalWHCKOW 001acTH, a
TaKXe B UHBIX (hopmax;

- OTKAa3bIBAET B YJOBJIETBOPEHUH KaJIOObI.

B otBeTe 1o pe3ynpTaTaM paccCMOTPEHUS HKaI00bl YKa3bIBAIOTCS:

- HamMeHoBaHHe KomwureTa, MOMKHOCTH, (paMuiIns, UMs, OTYECTBO (MPH HAIUYHUH) €r0
JOJKHOCTHOTO JIMIIA, IPUHSIBILETO pEIIeHHE I10 kKanooe;

- HOMeEp, JaTa, MECTO NPUHATUS PEUIeHMs], BKIIOYas CBEJIEHUS O JIOJKHOCTHOM JIHUIIE,
pemieHue win aercTeue (0e3neicTBie) KOTOPOro ooxamyercs,

- hamuIHs, MMs1, OTYECTBO (NP HAJTMYMH) UM HAMMEHOBAHHE 3asBUTEIIS;

- OCHOBaHMS ISl IPUHATHS PELICHHS T10 kKao0e;

- PUHSATOE TI0 JKajlo0e pericHue,

- €CJIM Kanoba nmpu3HaHa 0OOCHOBAHHOMW - CPOKU YCTPAHEHUS BBISBICHHBIX HapyLICHUH, B
TOM YHCJIE CPOK MPEIOCTABICHUS PE3ybTaTa MyHUIMNATbHON (MYyHUIIMIIAILHON) YCITIYTH;

- CBE/ICHUS O MOpsAKE 00KaTIOBaHUS IPUHATOTO TI0 )KajJ00e pereHHs.

5.13. OTBeT Mo pe3yabTaTaM PacCMOTPEHUS KAIOOBI TOAMUCHIBACTCS YIOIHOMOYCHHBIM
Ha pacCMOTPEHHE KaJ00bI JOIKHOCTHBIM JuiioM Komurera.

[To >xenmaHuio 3asBUTENS OTBET IO pPE3yJbTaTaM PACCMOTPEHHS XKaJoObl MOXET ObITh
OpEACTaBICH HE IO3/HEE JHA, CIEAYIOIIEro 3a JHEM TPUHATHS pelieHus, B Qopme
3JIEKTPOHHOTO JTOKYMEHTA, MOJNHCAHHOIO AJIEKTPOHHOM MOJANHUCHIO YIOJTHOMOUYEHHOTO Ha
paccMOTpeHHe Kajao0bl JOHKHOCTHOTO JIMIAa W (M) YMOJHOMOYEHHOTO Ha PAacCMOTPEHHE
)Kajo0bl OpraHa, BUJI KOTOPOM YCTAaHOBJICH 3aKOHOAATEILCTBOM Poccuiickoit denepanuu.

5.14.KoMuTeT 0TKa3bIBaCT B yIOBIECTBOPEHUH HKaJI00BI B CICAYIOIINX CIYyJasx:

1) HasM4Ke BCTYMUBILETO B 3aKOHHYIO CHITY PEIICHUS Cy/a 10 )Kajlo0e 0 TOM jKe MpeaIMere
Y TI0 TEM K€ OCHOBAHUSM;

2) moxaya >kayoObl JIUIIOM, TOJHOMOYHS KOTOPOTO HE TOATBEPXKICHBI B MOPSJKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickon Denepanni.

5.15. JlomkHocTHBIe Juila KomuTeTa, ymoJHOMOYEHHBICE HA PACCMOTPEHHE KaloO Ha
HapylIeHHE TOpsAKa TMPEJOCTABICHUS MYHUIMIAILHONM YCIyTH, TOpAAKa HIM CpPOKOB
paccMOTpeHHsl KanoObl, MO0 HE3aKOHHBIM OTKa3 WM YKJIOHEHHE YKa3aHHOTO JOJIKHOCTHOTO
JMIa OT IMpHeMa >aloObl, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIHbCTBOM
Poccutickoit ®eneparuu u 3akonamu CaxaJIMHCKON 001acTH.



5.16. ITonoxxeHne 00 OCOOEHHOCTSAX IMOJAYM W PACCMOTPEHHS Kajno0 Ha pEIICHUs |
nevictBus (Oe3aelCTBHE) OPraHOB MECTHOTO CaMOYIPABICHUS MYHHIUIAIBHOTO 00pa3oBaHUS
rOpOJICKON OKpYr «OXMHCKHIM» U UX JTOJDKHOCTHBIX JIML, MyHULIUIIAIbHBIX CIYXAIIUX OPraHOB
MECTHOTO CaMOYIPABIICHUS MYHHIIMIIATLHOTO OOpa30BaHUSI TOPOACKOW OKpYr <«OXHHCKHUII»
YTBEP)KJICHO TOCTAHOBJICHHWEM AaIMHHHMCTPALUMU MYHHIMIIATLHOTO 00pa3oBaHUs TOPOJCKOM
OKpyT «OXUHCKHIT».



ITpunoxxenne Ne 1

K aJIMUHUCTPATUBHOMY PETJIaMEHTY
IIPENOCTABICHNs MYHULIUIIAIBHON YCIIYTH
Tkoriem 3asBiIEHUI, TOKYMEHTOB, a TAKXKe
MMOCTAHOBKA IPAXKJIaH HA yYEeT B KaUeCTBE
HY)KJTAIOIIUXCS B )KUJIBIX TTOMEIICHUSIX »

O6m1as uHGOpMAITHUS O
KOMUTCETC 110 ynpaBneHmo MyHI/II_[I/IHaJ'IBHBIM I/IMyH_IGCTBOM nu

9KOHOMHKEC MYHUIIUTIAJIBHOT'O

00pa3zoBaHus TOPOICKON OKPYT «OXHUHCKHIA»

ITouToBBIN agpec I HANIPaBIEHUS KOPPECIIOH ICHIIUH

694490 Caxanunackas 00, T.
Oxa, yn. Jlenuna, a. 13,xa6. 207

DaKTUYECKUH aIpec MECTOPACIIOI0KEHUS

694490 Caxanmuackas o0u1., T.
Oxa, yn. Jlenuna, n. 13,xa6. 207

Anpec JIeKTPOHHON NIOYTHI JUIsl HAallpaBJICHUS
KOPPECIOHICHIIUU

komitet-okha@sakhalin.ru

Tenedon nus cpaBok

8(42437) 2-21-72

TenehoHb! OTENOB UM UHBIX CTPYKTYPHBIX MMOApa3eIeHUN

8(42437) 2-47-47

OdurranbHbIN callT B ceTd HTEpHET (eciu uMeeTcst)

www.adm-okha.ru

@®.11.0. 1 10IKHOCTh pyKOBOJUTEIS OpraHa

Eroposa AnHa JleonnnoBHa

I'paduk paboTh

KOMUTCTA MO YIIPABJIICHUIO MYHUIUIIAJIbHBIM UMYIICCTBOM U SKOHOMUKE MYHUITUIIAJIBHOT'O
00pa3zoBaHus TOPOJICKON OKPYT «OXHUHCKHIA»

Jenb Henenu Yacel paboTel (00€ICHHBIN MEepephIB) Yacel npuemMa rpakaH
[NoHeneapbHUK ¢ 971018 ¢ 1310 14) ¢ 91018 ¢ 1310 14)
Bropuuk ¢ 9o 18 (¢ 1310 14) c9mo 18 ¢ 1310 14)
Cpena ¢ 9o 18 (¢ 1310 14) c9mo 18 ¢ 1310 14)
Yerepr ¢ 9o 18 (¢ 1310 14) c9mo 18 ¢ 1310 14)
[IaTHNIa c9mo 13 c 910 13
Cy660oTa BBIXOTHON BBIXOTHOM
Bockpecenbe BEIXOJIHOU BBIXOTHOU




B cnydae opranuzanuu npeaocTaBieHUss MyHULIUTTAIbHON
ycayru B MOILI:

O6mas nabopmarus
00 otaenennn M®L] B MyHHLIMTIATBEHOM 00pa30BaHUU
TOPOJICKOIN OKPYT «OXUHCKUI»

[TouroBelii afgpec A HAIIpaBJIEHUsT KOPPECTIOHIEHIIUU 694490r. Oxa, yn. Jlenuna, n. 37
694490r. Oxa, yn. CoBeTckas, .
31/1

DaKkTUYECKUH apec MECTOPACIIOIOKEHUS r. Oxa, yn. Jlenuna, a. 37

r. Oxa, yin. CoBerckas, 1. 31/1

AJpec 3IeKTPOHHOM MOYTHI JIJIsl HAITPABIICHHS OTCYTCTBYET
KOPPECTIOHICHITHI
Tenedon nis cpaBok 8-800-100-00-57

8 (42437) 25259
8 (42437) 23711

Tenedon-aBronnpopmarop OTCYTCTBYET
OdurmanbHbIi cailT B cetr MHTEpHET http://mfc.admsakhalin.ru/
®.1.0. pykoBoaurens [TnmxakoB AHTOH @egopoBUY
I'padux paboTs
o mpuemy 3asiBuTeneit Ha 6aze MOI]
Jlau Henenu Yacel paboThl
[NouenensHUK 9.00-19.00
Bropuuk 9.00-19.00
Cpena 9.00-19.00
Yersepr 9.00-19.00
[IarHuma 9.00-19.00
Cy66oTta 10.00-14.00
Bockpecenne BBIXOJHOM




Tpunoxenne Ne 2

K aJIMHHUCTPATUBHOMY PETJIAMEHTY

0 MPEIOCTABICHUIO MYHHUIIUIATBHOMN

yciayru «lIpueM 3asiBiicHUH, JTOKYMEHTOB, a

TaK)Ke MOCTAHOBKA MPaKaH Ha YUET B KAUECTBE
HYXJAIOIIMXCS B )KUIIBIX TOMEIIECHUIX >

I'maBe agMUHUCTpAaLMU MyHULUNIATHHOTO 00pa30BaHUs
ropojickoit okpyr «Oxunckuii» A.M. IlIkpabdanioky

OT TP.

MIPO’KUBAIOIIETO IO aJIpecy:

Tenedon

3ASBJIEHUE

B cBsa3u ¢

( yxa3aTh IPUYHHBI OTCYTCTBHS JKHJION IUIOIIAIH M HEOOXOJMMOCTH 3aMCHBI €¢)

[Tpomy Bac, mpuHSTH MEHS M MOKO CEMBIO Ha y4YeT TpakJaH B KayeCTBE HYKIAIOUIUXCS B
JKUAJIBIX TTOMEUIEHUSX, IPEIOCTABIIIEMBIX IO IOrOBOPAM COLIMATILHOIO HalMa.

O cebe coobmaro ciemyromiee:

Pa6oraro

C

(HaI/IMGHOBaHI/Ie lepe)K;[eHI/m, npez[npm{TI/m, uexa, OTZ[C.Ha)
20rona B 1OJDKHOCTH

(kaxoro BpeMeHH)
Most ceMbst COCTOUT M3 Ye0BeK, U3 HUX (yKa3aTh POJCTBCHHBIC OTHOIICHHUS M BO3PACT);

(c KaKOro BpeMEHH MpPOKHUBAIOT)

TIpunoxenus:

1.

[acropTa BCEX COBEPIIEHHOJIETHUX YJIECHOB CEMbU 3asABHTENS, CBHAETENLCTBO O POXKICHUM pebeHKa
(mereit), CBUIETENBCTBO O 3aKIIOYEHUH OpaKa, pEICHUE O YCHIHOBICHUH (yIOUEPEHIH);

2. CHpaBKa C MECTa JKHTEIbCTBA C YKA3aHHEM COBMECTHO 3aPErMCTPHPOBAHHBIX U IIOCTOSHHO MPOKMUBAIOIINX
qm1 (BCEX YJIEHOB CEMBH 3asBUTEIS);

3. pelleHHe yHOJHOMOYEHHOTO OPraHa O MPH3HAHUM IPaKIAHMHA MATOUMYIIHM,

4. [OKyMEHTHI, HOATBEPIKAAIOIIKNE IIPABO II0JIH30BAHMUS JKUIBLIM HOMEIICHUEM, 3aHAMAEMBIM 3asABUTEIEM M
4jleHaMH ero ceMbu (OpIep, JOroBOP, PELIEHHE O MPEIO0CTABICHIH KUIOr0 IOMEIICHHM);

5. Bommcka BTY o HanW4uu WM OTCYTCTBMH SKMIBIX IIOMEIUCHHII HAa IpaBe COOCTBEHHOCTH IO MECTY
HOCTOSHHOTO KUTEIbCTBA HA BCEX WICHOB CEMbHU 3asBUTEILS,

6. copaBKa OpPraHoB IOCYJAapPCTBEHHOH PErHCTPAldM O HAIMYMU WM OTCYTCTBUM SKMJIBIX MOMELIEHHH Ha
npaBe COOCTBEHHOCTH II0 MECTY HOCTOSHHOTO JKUTEIHCTBA, NPENOCTABISAEMas KakIbIM J€eCIOCOOHBIM
IIIEHOM CEeMBH 3asBHUTEIIS.

Tloanuvcy WIEHOB CEMBH haMufiis 1 MHAIHAIIB)

«

haMu{Hs ¥ MHUAIHTAIIB)
hamMufus 1 THUAIHATIBI)

» 20ma.




Ipunoxenne Ne 3

K a/IMUHUCTPATUBHOMY PETJIAMEHTY

MO0 NPEJOCTABICHUIO MyHUIIUTIAIbHON
ycnyru «IIpuem 3asBneHu, JTOKyMEHTOB, a
TaKKe MIOCTAaHOBKA IPaKJaH Ha YYeT B
KauyecTBE HY)KIAIOLINXCS B JKHIIBIX
MOMEUICHUSIX»

PACIIMCKA
B [IOJIYYEHUH JOKYMEHTOB Ha MPEJOCTABICHUE MYHUIIUIATBHOU YCIYTH
«[Ipuem 3asiBIeHUH, JOKYMEHTOB, a TAK)KE MOCTAHOBKA IPa)JJaH HAa YYET B KAUECTBE
HY>KIAIOIINXCS B )KUJIBIX TOMEIICHUSX >

[IpuHATH B paboTy ClEAYIONINE JOKYMEHTHI:

OORWNE

JIOKyMEHTBI TIpeICTaBICHBI Ha IPUEME 20 1.
Brigana pacnucka B OJIy4eHUH JOKYMEHTOB 20_ 1. Ne
Pacnincky momyuunn 20 .

(moxmuck, ©.1.0. 3asBuTES)

(momxHOCTH, ®.1.0. TOKHOCTHOI'O JIMIIA)



BJIOK-CXEMA

ITpunoxenne Ne 4

K aIMUHUCTPATUBHOMY PCIJIaMCHTY
IO MpeaAOCTaBJICHUIO MyHHHHHaHLHOfI

ycnyru «IIpuem 3asBneHu, JTOKyMEHTOB, a

TAK’KE MOCTAHOBKA I'paXJaH Ha YUCT B
Ka4€CTBC HYXJAAOUIUXCA B KUJIBIX
IIOMCHICHUAX >

MOCJIE0BATEIbHOCTH aIMUHUCTPATUBHBIX JISHCTBUI (IIpOLETyp) MO MPEIOCTABICHHIO
MYHHUILUINIATBbHOU ycinyru «lIpuem 3asBiaeHuil, JOKyMEHTOB, a TAK)KE TOCTAHOBKA
rpaxZiad Ha y4€T B Ka4CCTBC HYKAAOINUXCA B JKUJIbIX MTIOMCIICHUSIX»

npuem 3asaB/IEHNA U AOKYMEHTOB

v

npoBepKa NakeTa AlOKYMEHTOB Ha COOTBETCTBME
HaCToALLEMY a4MUHUCTPATUBHOMY PErTaMEHTY
[l

v

perucTpaums 3asBaeHna U JOKYMEHTOB

!

3anpoc, Noay4yeHne HeobxoaAnMbIX
(HepocTaloOWMX) AOKYMEHTOB (CBEAEHUN)

y

npoBepKa No/IHOro NakeTa AOKYMEHTOB
(cBepeHnin)

!

onpeaeneHue ypoBHs obecrneyeHHOCTU obLei
NAOLAAbI ¥KNNOTO NOMELLEHUSA U
YyCTaHOB/IEHWE OCHOBaHWUI AatoLWMX NPaBo ANA
NPU3HAHWUA TPaXKAaH HYKAALWNUMUCA B KUNbIX
NoMeLLeHUAX, NpeaoCcTaBaAseMbIX N0
[0roBopam CoLManbHOro Halima

NOAroToBKa MOTUBMPOBAHHOTO
OTKa3a W Hanpas/ieHMe 3aaBUTENIO
yBeaoM/ieHus 06 oTKase B
NnpeAoCTaBNeHUM MyHULMUNANbHOW

v

NnocTaHOBAEHME aAMUHUCTPALUN MYHULMUMNANBHOMO
06pa30BaHNA rOPOACKOM OKPYT « OXMHCKMn» «O
MOCTaHOBKE Ha yYeT B KayecTBe rpa*kaaH,
HY>KOQIOLMXCA B }KUJTbIX MTOMELLEHNAXY

v

noAroToBKa yBeaomMmneHNA O MOCTAHOBKE Ha y4eT B
Ka4vecTBe rpaxKgaH, HyXXgarownxca B XXUabix
nomeuleHnAxX




