AJIMUHNCTPALIS MYHULIMITAJIBHOI'O OBPABOBAHU S
TOPOJICKOM OKPYT «OXUHCKUI»
IMMOCTAHOBJIEHUE

oT Ne
r. Oxa

06 YTBEPKACHUU
aIMIUHHCTPATUBHOTO  periaMeHTa
MPEOCTABIICHUST MYHHIIUIIAIBHOM
ycnyru  «[IpusHanue  camgoBoro
OMa SKUAJIBIM JIOMOM U >KHJIOTO
IOMa CaJIOBBIM JOMOM)

B coorBerctBun ¢ ®denepanbubiM 3akoHoM OT 27.07.2010 No 210-®d3 «O06
OpraHu3allyd TMPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYI»,
pacniopspkenueM [IpaBurensctBa CaxanuHckoit obmactu ot 08.11.2019 Ne 631-p
«O0  ytBepxkaenun I[lnana  meponpusTuil  («JOPOKHOM  KapTbl») IO
COBEPIIEHCTBOBAHUIO U PA3BUTHUIO CUCTEMBI MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MyHUIMNANBHBIX yeryr B CaxanuHckol oOmactu Ha 2019-2021 roasl», B memsx
MPUBEICHUS] HOPMATHUBHBIX IMPABOBBIX aKTOB aJMUHHUCTpAIMd MYHHUIIMIAILHOTO
oOpa3oBaHusi TOPOACKOW OKpyr «OXHHCKHI» B COOTBETCTBME C HOPMaMH

JecTBYIOMIETO (heepabHOTO 3aKOHOIATEIIhCTBA,

I[TOCTAHOBJIAIO:

1. VTBepauthb aJIMUHUCTPATUBHBIN perimamMeHT IPEI0CTaBICHNUS
MyHHUITUNIATbHOW yciyru «[Ipu3Hanue cajoBOro goma >KUJIbIM JOMOM U JKUJIOTO
JIOMa CaJ0BbIM JJOMOMY (TIpUJIaraeTcs).

2. OnyOonukoBaTh HACTOAIIEE TOCTaHOBIeHWE B raszere «CaxaJIuHCKUM

HePTAHMK»,  pa3MecTUTh Ha  OQUIMATIBLHOM  CalWTe  aJIMUHUCTpALUU



MYHUIIUIAIEHOTO 00pa3oBaHus TOPOJCKON OKpyr «OxuHCckuin»y Www.adm-okha.ru.

3. KoHTponb 3a WCIOMHEHHEM HACTOSIIErO MOCTAHOBICHUS BO3JIOKUTH HA
3aMECTHUTENSl  I[VIaBbl ~ MYHUIIMIIANBHOTO  O0pa3oBaHUS  TOPOICKOM  OKpYT
«OXHHCKHI»,  3aMECTUTENsl  [IaBbl  QJIMUHUCTPAIlMA  MYHHUIUITAIBLHOTO
o0pa3oBaHHs TOPOACKONW OKpYr «OXUHCKHI» MO CTPOUTENLCTBY U Pa3BUTHUIO

uHppacTpykrypsl M.A. 3eMII0BY.

I1aBa MyHHMIMIIAJILHOTO 00PA30BAHUSA E.H. KacbsiHoBa
roOpPoaACKOM OKpPYr «OXHMHCKHII»


http://www.adm-okha.ru/

YTBepKIeH

IIOCTAHOBJICHUEM aJIMUHUCTPALIUN
MYHUIUIIAJILHOTO 00pa3oBaHus
ropoaCKOi OKpyr « OXHHCKHI»

OT No

AJIMUHUCTPATUBHBIA PETJIAMEHT
NPEJIOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIIYTH
«ITPUBHAHUE CAAOBOI'O JOMA KNJIBIM 1OMOM
N XKNJI0TI'0O JOMA CAAOBBIM JTOMOM»

Paszpen 1. OBIIME ITOJIOXKEHUA
1.1. [Ipeamer perynupoBaHusl AAMUHUCTPATUBHOTO PETIIAMEHTA

Hacrosimuii  aAMUHUCTPAaTUBHBIA pErJIAaMEHT YCTaHaBIMBAaET CPOKU U
MOCJIEIOBATEIBHOCTh ~ QJIMUHUCTPATUBHBIX TPOLEAYp M  aJIMHUHUCTPATUBHBIX
JEUCTBUN TIPU MPEIOCTABICHUN MYHULUNAIBbHOU ycinyru «lIpusHaHue caioBOro
JIOMa KHUJIBIM JIOMOM U JKHJIOTO IOMa CaJOBBIM JJOMOM)).

1.2. Kpyr 3asButenei

1.2.1. 3asBUTENSIMU ABJISIIOTCS (DU3UUYECKUE JTUIa — COOCTBEHHUKHU CaIOBOTO
J0OMa WM OKWIOrO0  JIOMa, HaxOJSIIErocs B Mpeneiax TEPPUTOPUU
MYHUIMOAIBHOTO 00pa30BaHUA TOPOACKOM OKpyr «OxuHCKuiD» (manee -
3asIBUTEIIN).

1.2.2. IlomHOMOYMSIMH  BBICTYNIaTb ~OT HWMEHH  3asBUTENEN  IIpH
B3aMMOJICHCTBUM C COOTBETCTBYIOIIMMHU OpraHaMHM WCIIOJHUTEIBHON BJACTH,
OpraHamMM MECTHOIO CaMOYIIPABJICHUSA M HHBIMM  OPraHM3alMsIMU  IIPU
IPEIOCTABIIEHUU MYHULIMIIATBHON YCIYTH 001a1al0T UX 3aKOHHBIE MTPEICTaBUTENN
VI JOBEpEHHbIE JIMIIa (ajiee - MpeICTaBUTENHN).

1.3. TpeboBanus kK NOPSIAKY UHPOPMUPOBAHUS O
PEIOCTABICHUN MYHUITUTIATBHON YCIIYTH

1.3.1. CupaBouHas uHpopmanus:

AJpec MecTa HaXOXKJICHHUS aJIMUHHUCTPAIlMU MYHHITUIAIBHOTO 00pa30BaHUs
ropojackoi okpyr «OxuHckuit» (nainee - OMCY) 694490, CaxanuHckasi 00JacTh,
r, Oxa, yn. Jlenuna, 1. 13, xa6. 308.

['padux padotet OMCY: dusznueckum auiam: cpena ¢ 15.00 go 18.00.

['padux padotet OMCY ropuanueckum smiam: getsepr ¢ 09.30 mo 13.00.

CrpaBounbie Tenedorst OMCY: 8(42437)3-27-47.

Anpec odpurmansuoro caiira OMCY: www.adm-okha.ru.

Anpec snekrponnoit moutst OMCY: meriya@okha.dsc.ru.



1.3.2. Undopmarus mo BOIpocaM MpPeIOCTaBICHUSs MyHHUIMIIAILHOW YCIyTH
COOOIIAETCs 3aBUTEIISIM:

- ipu 1uaHOM oOparnieHuu B OMCY;

- mpu OOpallleHUHu C UCIOJIb30BAHUEM CPEICTB TeIehOHHOU CBSI3U IO
HoMepaM TenedonoB 8(42437)3-27-47,

- npu nucbMeHHOM oOpamenn B OMCY no moute jaub0 B 3JIEKTPOHHOM
BUJIE;

- IOCPEICTBOM Pa3MELICHHUsI CBECHNN:

1) Ha opunmanpaoM MHTEpHET-calite OMCY www.adm-okha.ru;

2) B peruoHaJbHOU TOCYIapCTBEHHOM HMH(popMaimonHoil cucrteme «llopran
TOCYJapPCTBEHHBIX M MYHHUITUNATBHBIX YCIyT (hyHKmuii) CaxaarmHCKON 00acTm»
(mamee - PIIT'Y) https://uslugi.admsakhalin.ru;

3) B emepanpHOI rocyaapCTBEHHON HWH(POPMAIMOHHON cucteme «EmuHbIi
MOPTaJI TOCYJAPCTBEHHBIX M MYHUIIMIAIBHBIX yCayT (GyHKIMMN)» (nanee - EIITY)
www.gosuslugi.ru;

4) Ha uHQOPMAIIMOHHOM CTeHJIe, pacnojiokeHHOM B OMCY;

1.3.3. Cgemenuss 0 XOA€ NPEAOCTABICHUS MYHULMUNAIBHON YCIyTH
COOOIIAIOTCS 3asIBUTEISAM:

- ipu 1uaHOM oOparnieHun B OMCY;

- ipu obpauiern B OMCY ¢ ucnosb30BaHUEM CPEACTB TeNE(OHHOM CBS3H;

- npu nucbMeHHOM oOpamienn B OMCY no noute aub0 B 3JIEKTPOHHOM
BUJIE;

1.3.4. UudopmupoBanue npoBoAUTCs B GopMe:

- YCTHOr0 MH(QOPMHPOBAHUS;

- MIUCbMEHHOTO MH()OPMHUPOBAHUSI.

1.3.4.1. YcrHoe undopmupoBaHue ocyuiectpisgercs crnenuaniucramu OMCY
pu oOpaleHnu 3asBuTeNeH 3a nHdopMaIei JIMIYHO WK 0 TenedoHy.

CrenuanucTbl, OCYIIECTBISIOUIME YCTHOE HH(POPMUPOBAHUE, MPUHUMAIOT
BCE HEOOXOAMMBIE MEphl [UIsl Jaud IOJHOTO U OINEpaTUBHOIO OTBETa Ha
MOCTaBJIEHHbIE BOIPOCHI.

YcTHOE MH(OpMHpOBaHHE Ka)IOTO 3asBUTENS OCYUIECTBISETCS B TEUCHHUE
BpEMEHHU, HEOOXO0IUMOTO TSl €T0 HH(POPMUPOBAHUS.

1.3.4.2. Ilpu otBerax Ha TenedoHHbIe 3BOHKM crenuaiuctel OMCY
nopoOHO, B KOPPEKTHON (opMe HMHPOPMUPYIOT OOpaTUBLIMXCS 3asBUTENICH IO
WHTEPECYIOIMM uX Bompocam. OTBET MODKEH HAaYUMHATHCS C HHPOPMAIUH O
HauMeHoBaHun OMCY, B KOTOpbId 0OpaTuics 3asgBUTENb, (HAMWINHU, UMEHHU,
OTYECTBE U JOJHKHOCTH CIIEIUATINCTA, TPUHSBIIETO TEIePOHHBIH 3BOHOK.

[Ipu yctHOM oOpaienun 3assutensa (o Tenedony) cneuuanuctsl OMCY
JAlOT OTBETHI CAaMOCTOATENbHO. Ecnm cnemuammct, K KOTOpoMy oOpaTHiics
3asBUTEIb, HE MOXKET OTBETUTH HA BOMPOC CAMOCTOSITENILHO, TO 3asBUTENb TOKEH
OBITh HANpaBJiEeH K JAPYroMy CIELUAINCTy WIH K€ OOpaTUBIIEMYCS 3asBUTEIIO
JOJKeH OBbITh COOOIIeH Tene(OHHBI HOMEp, MO KOTOPOMY MOXKHO MOJIyYUTh
HEOOXOMMYI0 MH(POPMAIIUIO, TUOO CHEIUATUCT MOXKET MPEIJIOKHUTh 3asSBUTEITIO
00paTUTHCS MUCHBMEHHO.

1.3.43. IlucbMeHHOe  HMHQOPMHUPOBAHUE  OCYIIECTBISETCS  IMyTEM



HaIpaBJICHUS] MMCbMEHHBIX OTBETOB MOYTOBBIM OTHPABIECHUEM WM MOCPEACTBOM
WH(POPMAITMOHHO-TEJICKOMMYHUKAIMOHHBIX CceTe oO0Iero moiab30BaHus (110
AIIEKTPOHHOM TMoYTe, Mo (akcy) HMCXOAs W3 BBIOPAHHOIO 3asgBUTEIEM Croco0a
HaIlpaBJICHUS €My OTBETA.

OtBer Ha oOpaleHue 3asBUTENSA MPEIOCTABIACTCS B IPOCTOM, YETKOH H
NMOHATHOM ¢dopMe ¢ yKazaHueM ¢daMWINKM, WHUIMAIOB, HOMepa TenedoHa
cnerpanucta OMCY.

1.3.5. NudopmupoBanme 3asiBUTEIICH CIIeIMaJInCTaMU
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  NPEIOCTaBICHUS  TOCYAApPCTBEHHBIX U
MYHUITUTATBHBIX ycayr (manee - MOI[) u pasmemenue wuHbOpPMAIMU O

IIPEAOCTABICHNNA MyHULUNTAIBHONW yciryru B M®L] ocyniecTBisseTcss npu HaJIu4duu
corjamenuss o B3aumojercTBuH Mexay OMCY u MOIL[ B COOTBETCTBHM C
TpeOoBaHusIMU TIocTaHOBJIeHHus IlpaBurensctBa Poccuiickoit ®depepanuu ot
22.12.2012 Ne 1376 «O06 ytBepxkaenun [IpaBun opraHuzanuu JesTEILHOCTU
MHOTO(QYHKIIMOHAIbHBIX ~ LIEHTPOB  MPEAOCTaBICHUS  TOCYAAPCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

1.3.6. OMCY obecnieunBaeT pa3MelieHUEe M aKTyalu3aiuio uHdopMaIuu,
yKa3aHHOU B IyHKTe 1.3.1 HacTosmero pasuena aIMUHACTPATUBHOTO PETJIAMEHTA,
Ha uHopmanmonHom crenae OMCY, obpunmnansnom Mutepuer-caiite OMCY, B
roCy/apCTBEHHOM HH(OpMalMOHHON cucteMe «PeecTp rocynapCcTBEHHBIX U
MYHULHAAIBHBIX yCIyT (pyHkuuit), IIPEAOCTABISAEMBIX OpraHaMu
ucrnogHuTenbHoM  Bractu  CaxalduHCKOM — 00JacTH, OpraHaMH  MECTHOTO
caMOyTpaBJeHUs MYHHUIIMNIAIbHBIX 00pa3oBaHuii CaxalnHCKON 00JacTH, a TaKXke
MOJIBEIOMCTBEHHBIMA UM YUYPEXICHUSIMU» (Jajlee — PErvuoHaNbHBIA peecTp),
PIIT'Y u EIII'Y.

Ha EIITY u PIIT'Y pa3smeniaercs cieaytroias nHGOpMaIs:

1) wucuepnmbIBalOIUMi  IMEpedYeHb  JOKYMEHTOB, HEOOXOAMMBIX  JJis
IOPEIOCTAaBICHUS! MYHMUILIMINAJIBHOW  yCIIyrd, TpeOoBaHUs K  OQOPMIICHHIO
YKa3aHHBIX JOKYMEHTOB, a TaK)X€ IEPEYEHb JTOKYMEHTOB, KOTOPBIE 3asBHUTEIIb
BIIpaBe MPEACTABUTH [10 COOCTBEHHON MHUIIMATUBE;

2) KpyT 3asiBUTEJIEH;

3) CpOK MpEeaOCTaBICHUS] MyHUIIMIIAIbHOW YCIIYTH;

4) pe3yapTaT NPENOCTABICHHUS MYHULUIAIBHOW  YCIYrd, IOPSIOK
NPEACTABICHUS] JOKYMEHTA, SBJSIOIIETOCS  PE3yJbTaTOM  MPEIOCTaBICHUS
MYHULHANAIBHON YCIIYTH;

5) “cuepnbIBatOUINi IEpeUeHb OCHOBAHUM 711 TPUOCTAHOBIICHUS UITM OTKa3a
B MIPE0CTABICHUN MyHUIIUNIATBHOU YCIIYTH;

6) o mpaBe 3asiBUTENS Ha JocyAeOHoe (BHeCye0HOe) 00KaloBaHKE ACHCTBUIMA
(Oe3nmeiicTBUS) U pelIeHUH, MPUHSTHIX (OCYILIECTBIIIEMbIX) B XO€ MPEIOCTABICHHUS
MYHULIMNIAIBHOW YCIIYTH;

7) dopmbl 3asBieHHU (YBEIOMIICHUM, COOOIICHHIT), HCMOJBb3yeMble MPH
IIPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.

Pasnen 2. CTAHIIAPT ITPEJOCTABJIEHUA
MYHUIIAITAJIBHOUM YCIIVI'U


consultantplus://offline/ref=FB5008FAB9161153865FBCA3E97723571D0BA9E25D87CE1C0E55F970A533EE98CFFBF89D3E7542537CF3B7D522fF6CV

2.1. HaumeHoBaHME MYHUITUTIATBHON YCIIYTH
[Ipu3Hanue caoBOTO 10Ma KUJIBIM JJOMOM U KHUJIOTO JJOMa CaJIOBBIM JOMOM.

2.2. HaumenoBanue
opraHa MecTHOTO caMmoynpasieHus CaxaTuHCKOM 001acTH,
MPEOCTABIISIONIEr0 MyHUIIMTIATIBHYIO YCIIYTY

[IpenocraBiienne MyHULIMNAIBHON yciyru ocyuiectBisietcs OMCY uyepes
OTIIEJ apXHUTEKTYpbl W TPaJOCTPOUTENBCTBA AAMUHUCTPALMH MYHULIUIAIBHOTO
o0pa3oBaHMs TOPOACKON OKPYT «OXUHCKHID.

[lonyuyeHne JTOKyYMEHTOB (CBEIEHMII), KOTOpbI€ 3asiBUTENIb  BIIPABE
IIPEICTaBUTh CAMOCTOSITENBHO, a IPU HENPEICTABICHUN  3allpallMBacMBbIX
IIOCPEJICTBOM  MEKBEJIOMCTBEHHOIO  B3aMMOJICHCTBHSI, OCYLIECTBIISIETCS IPHU
oOpatenuu B denepanbHyio c1yx0y rocyaapCTBEHHON perucTpanuu, KajacTpa u
Kaprorpaduu.

OMCY He BpaBe TpeOOBaATh OT 3asABUTENSA OCYIICCTBICHUS ACHCTBHM, B TOM
YHCIIe COTJIACOBAHUN, HEOOXOIMMBIX ISl MOJYyYEHUS MYHULUMNAIBHBIX YCIYT U
CBSI3aHHBIX C oOOpalleHHMeM B UHbIE TocyaapcTBeHHble opranel, OMCY,
OpraHu3alliy, 3a UCKIIOYEHHUEM MOJYyYEHHsI YCIAYyr U MOJYyYEHHs JOKYMEHTOB H
uH(pOpMaIUK, MPEAOCTABIAEMBIX B pE3yibTaTe MPEAOCTABICHUS TaKHUX YCHYT,
BKJIIOYEHHBIX B IIEPEYHH, YKa3aHHBIE B 4acTh | cratbu 9 denepanbHOro 3aKk0Ha OT
27 wmona 2010 r. Ne 210-®@3 «OO0 opraHuzaluv OPEeaOCTaBICHUSA
roCyJapCTBEHHBIX U MYHHIIMIAIBHBIX YCIayr» (nanee — @3 Ne 210-D3).

2.3. Pe3ynbTaT npeaocTaBieHuUs
MYHUITUTIATBHON YCIYTH

2.3.1. Pe3ynbTaToM MpeioCTaBICHUS] MyHULIUITAIIBHOW YCITYTH SIBJSFOTCS:

- IIpY TOJIOKUTEIIBHOM PEIIEHUH — PEIICHHE O NMPHU3HAHWUU CaJOBOrO JI0Ma
YKUJIBIM JOMOM HJIY KHJIOTO JJOMa CaJI0BBIM JIOMOM;

- IPY OTPULIATEILHOM PEILIEHUH — pelIeHrne 00 0TKa3e B MPU3HAHUU CaJOBOTO
JI0OMa >KHJTIBIM JIOMOM HJIH KUJIOTO I0Ma CaJOBBIM JOMOM.

Pemenue 00 0Tka3e B IpU3HAHUU CAOBOTO JI0Ma KHUJIBIM JJOMOM WJIU 5KHJIOTO
Jl0Ma CaJIOBbIM JJOMOM ITPUHUMAETCS B CIAEAYIOLIUX CIyqasiX:

1) HempenctaBieHUE 3asBUTENEM 3asBICHUS 1O (QopMe, COIJIaCHO
NPWIOKEHUIO K HACTOSIIEMY aJIMHHHCTPATUBHOMY pErJIaMEeHTY, a TakKke
JOKYMEHTa, MPEIyCMOTPEHHOTO NOAMYHKTOM 2 myHkTa 2.6.1 moxpasnena 2.6
pazzena 2 HaCTOSIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) NOCTYIUIEHME B YIOJHOMOYEHHBIH OpPraH MECTHOIO CaMOYIIpaBJIEHUS
CBEJICHUH, colepKaluxcs B ENMHOM rocyapCTBEHHOM PEECTpPE HEABUKUMOCTH,
O 3aperUCTPUPOBAHHOM IPaBe COOCTBEHHOCTH Ha CaJOBBIM JIOM WM KUJIOW IOM
JMLA, HE SIBJSIIOIIErocs 3asBUTEIIEM;

3) DoCTyIUJIEeHHME B YNOJHOMOYEHHBI OpPraH MECTHOTO CaMOYIPABJICHHMS



yBeAOMJIeHHsT 00 OTCyTcTBMM B EOMHOM  TOCYyIapCTBEHHOM  peecTpe
HEJIBM>)KMMOCTH CBEJICHUI O 3apErMCTPUPOBAHHBIX MpPaBax HA CaJOBBIA JOM WIIU
KUJIOM JIOM, €CJIM NPaBOyCTAaHABIMBAIOIINN JOKYMEHT, NIPELYCMOTPEHHbBIN
noanyHkroM 1 myHkra 2.6.1. monpazgena 2.6 pasgena 2 HACTOSIIETO
aAMUHUACTPATUBHOTO PETJIAMEHTA, WJIM HOTAPUAIbHO 3aBEPEHHAs KOMHUS TaKOro
JIOKyMEHTa He ObUIM MpelcTaBlieHbl 3asBuTesieM. OTKa3 B MPU3HAHUM CaJ0BOIO
JIOMa KUJBIM JOMOM WJIH >KWJIOTO JIOMa CaJOBBIM JIOMOM IO YKAa3aHHOMY
OCHOBAHMIO Jlonyckaercs B cirydae, ecnd OMCY nocie nosrydeHust yBEJOMIICHHUS
00 oTcyTrcTBUM B ENMHOM rocyaapcTBEHHOM peecTpe HEIBHKUMOCTH CBEICHHM O
3apErUCTPUPOBAHHBIX MpaBax Ha CAJOBBIA JOM WM SKWJIOH JIOM YBEIOMUI
3asIBUTENS YKA3aHHBIM B 3asBJIEHUU CIIOCOOOM O MOJYYEHUH TaKOTO YBEIOMJIIEHUS,
NPEMIOKWII  3aABUTENIO MPEICTABUTh IPaBOYCTAHABIMBAIOUIMN  JIOKYMEHT,
IPELyCMOTPEHHBI MOANMYHKTOM 2 myHKTa 2.6.1 moapasmena 2.6 pasmena 2
HACTOSILEr0 aJMUHUCTPATUBHOTO PETJIAMEHTA, WIM HOTapHAIbHO 3aBEPEHHYIO
KOIIMIO TAaKOTO JIOKYMEHTa M HE MOJy4YWs OT 3asiBUTENS TaKOM TOKYMEHT WM
TaKyl0 KOIMIO B TEUYEeHHE |5 KaJIeHOapHBIX JHEW €O JHA HallpaBJICHUA
YBEJOMIICHHSI O IIPEICTABICHUH IIPABOYCTAHABIMBAIOLIETO JOKYMEHTA,;

4)  HempenCTaBI€HUE  3asBUTENEM  JIOKYMEHTa, MPEIyCMOTPEHHOTO
noAnyHkToM 3 mnyHkTa 2.6.1 moapasgena 2.6 paszaena 2 HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA, B CIy4ae €CJIM CaJ0OBBIA JIOM WIIM JKHUJIOU JOM
oOpeMeHEH IpaBaMu TPETHUX JIUL;

5) pa3MenieHue cajioBOrO JOMa WJIM JKUAJIOTO JIoMa Ha 3€MEIbHOM YYACTKE,
BU/IbI Pa3pEIIEHHOTO UCIIOJIb30BAaHUSI KOTOPOI'O, YCTAHOBIIEHHBIE B COOTBETCTBUHM C
3aKoHOAATENbCTBOM Poccuiickoin @exepanuu, HE MNPEIyCMaTPUBAKOT TAKOTO
pa3MeIeHus;

6) MCHOJB30BAHKE JKHIJIOTO JI0Ma 3asBUTEJIEM WJIM MHBIM JIMIIOM B KaueCTBE
MeCTa MOCTOSHHOTO TMPOKMBAaHUA (NP PACCMOTPEHUU 3asBICHUSA O MPU3HAHUU
YKUJIOTO IOMa CaI0BBIM JJOMOM).

2.3.2. Pe3ynpTaT NpeAOCTABICHUS MYHULHUIAIBHOW YCIYTM HaIpaBIIAETCS
OJIHUM U3 CIICTYIOIINX CIIOCOOO0B:

- B (hopMe 3JIEKTPOHHOTO JIOKYMEHTa uepe3 JUYHbIM KaOWHET 3asBUTENs Ha
PIII'Y - B ciyyae momauu 3ampoca Ha MOJIYYEHHE MYHUIMITAIIBHOM YCIYTH 4epe3
PIIT'Y;

- B (popMe nokymeHTa Ha OymaxkHoM Hocuteire B OMCY — mpu nauuHOM
oOpalieHuu 3asBUTeNs (MPEACTaBUTENS 3asBUTENS) JIMOO MOYTOBOM HalpaBICHUH
3ampoca Ha MPeIOCTaBIEHNE MyHUIUITAIbHOU yciayru B OMCY;

- B COOTBETCTBUHU C MOPSAJIKOM, ONPEACICHHBIM COIJIAIIEHUEM, 3aKITI0UYEHHbBIM
Mexagy OMCY u MOII: B ¢popMe OyMakHOTO JOKYMEHTA, MOCTYNHUBIIEIO W3
OMCY, mmbo  J0KyMEHTa, COCTAaBJIEHHOTO U  3aBepeHHOro  MOI],
NOATBEPKIAIOIIEM COAEPKAHUE DIIEKTPOHHOIO JOKYMEHTA, MOCTYIHMBILETO U3
OMCY - B ciayyae nojgauu 3anpoca Ha NOJy4eHHUE MyHULMIIAIbHOW YCIyTH Yepes3
M®OII.

2.4. Cpok npenocTaBiIeHUs MyHULUIIAIbHON YCIYTH



2.4.1. Cpok mpenocTaBi€HUS] MyHUUMIAIBHOM YCIYTM - HE IO3/IHEE 4YeM
yepes 45 KaneHAapHbIX JHEN CO JHS MOoJayuu 3asBIICHUS.

2.5. HopmaTuBHBIE NTPABOBBIC AKTHI,
PEryJIMPYIOLINE MPETOCTABICHUE MyHUIUITAIIBHOW YCIYTH

2.5.1. IlpenocraBieHue MYHUIMIAIBHON YCIYTHM OCYIIECTBISICTCS B
COOTBETCTBHHU CO CIEAYIOUIMMHA HOPMATUBHBIMU MTPABOBBIMH aKTaMMU:

- noctanoBienue [IpaBurensctBa Poccuiickoin @eaepaunn ot 28.01.2006 Ne
47 «0O6 yrBepxkacHun [lomokeHHWS O TPU3HAHUM TIOMEIICHUS KUJIBIM
MOMEIIECHUEM, JKWJIOTO T[OMEIIECHHS HENPUTOJHBIM JUIsi MPOKUBAaHUA U
MHOTOKBApTHUPHOTO JIOMA aBAPUMUHBIM U MOJIJICKAINTUM CHOCY WUIIM PEKOHCTPYKIIUH,
CaJI0BOTO JIOMA KUJIbIM JJOMOM U KUJIOTO JIOMa CaJOBBIM JOMOMY» (OIMyOJIMKOBAHO
B u3nannn «Cobpanue 3akoHomaTeabcTBa Poccuiickoit deneparnuny», 2006, No 6,
cT. 702; 2007, Ne 32, cT. 4152).

2.5.2. llepeuyeHb HOPMATHUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOIIHNX
MPEAOCTaBICHUEe MYHHUIIMIIAJIBHOW yCIyrd (C  yKa3aHWEM pPEKBH3UTOB U
HMCTOYHUKOB O(HUIIMATILHOTO OITyOJIMKOBAHHUS), pa3MeliacTcs Ha o(uIMaaIbHOM
HNurtepuer-caitte OMCY, EIII'Y, PIII'Y u B peruoHaibHOM peECTpe.

2.6. HcuepnipiBaronui repeyeHb JOKYMEHTOB,
HEO0OXOJMMBIX B COOTBETCTBUH C 3aKOHOJATEIbHBIMU
WJIM UTHBIMH HOPMATUBHBIMH MPAaBOBBIMU aKTAMHU JIJISl IPEIOCTABICHUS
MYHULANAIBHOUN YCIIYTH, C pa3AcIICHUEM
Ha JOKYMEHTBI U UH(OPMALINIO, KOTOPBIE 3asBUTEIb JOJIKEH
MPEACTABUTH CAMOCTOATENBHO, U IOKYMEHTBI, KOTOPbIE 3asIBUTEINb
BIIpaBe MPEACTaBUThH [10 COOCTBEHHON MHUIIMATHBE,
TaK KaK OHHU IOJUJIEKAT NPEICTABICHUIO B paMKax
MEXBEJIOMCTBEHHOTO HH(OPMALIMOHHOTO B3aUMOICHCTBUS

2.6.1. Jlnga monydyeHUs: MyHULUUNAIBHOW YCIYTH 3asBUTENb MPEAOCTABISAET
3asBieHMe 1o (GopMme,  COrJJacHO  MPUJIOKEHMI0 K HACTOSIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY.

B cnydae npencTtaBieHUs 3asiBICHHS HPU JUYHOM OOpAILEHUU 3asiBUTENS
(npencTtaBuTeNs  3asABUTENSI) MPEIBABISIETCS  JIOKYMEHT, YJIOCTOBEPSIONIUN
JUYHOCTH 3asiBUTEIIS (MPEICTABUTENS 3asIBUTEIS ), 111 YAOCTOBEPEHUS IMYHOCTHU U
CBEPKH JaHHBIX, YKa3aHHbBIX B 3asBJICHUH.

B cinywae npexacrtaBieHus  3asdBJICHUST  TPEACTABUTENIEM  3asBUTENS
JOTIOJIHUTENIFHO TPEABABIACTCS JOKYMEHT, TOATBEPKIAIOIMMUN TTOTHOMOYHUS
MPEACTABUTEINS 3asIBUTENIA (32 UCKIIOUYEHHUEM JIUI, UMEIOLIMX MPaBO JE€HCTBOBAThH
0€3 TOBEepEHHOCTH OT MMEHHU IOPUANYECKOTO JIUIIA), IJIs CHATUS KOIUH, JIMOO €ro
HOTapHUaIbHO 3aBEPEHHAsI KOTHSI.

OMHOBPEMEHHO C 3asBJICHUEM 3asBUTEIh O0s3aH NPEICTABUTH CIICTYIOIINE
JIOKYMEHTBHI:

1) mpaBOyCTaHaBIMBAIOIIMI JTOKYMEHT Ha XUJIOW JIOM WM CaJIOBBIA JOM B



ciy4ae, eclid PaBO COOCTBEHHOCTH 3asBUTEIS HA CAJOBBIA JIOM WA KHUJIOU JOM
HE 3apETUCTPUPOBAHO B ENMHOM TOCYJapCTBEHHOM PEECTPE HENBUKUMOCTHU, WIIU
HOTapHaJIbHO 3aBEPEHHYIO KOIHIO TAKOTO JOKYMEHTA;

2) 3aKiloyeHue MO OOCIEIOBAaHUIO TEXHUYECKOTO COCTOSHHS OOBEKTa,
MOJATBEPKIAIOIEE COOTBETCTBHE CaOBOT0O JOMa TPeOOBAHMUSIM K HAJCKHOCTU U
0€30MMacHOCTH, YCTAHOBJICHHBIM 4YacThlo 2 cTaTbu 5, cratbsimu 7, 8§ u 10
®denepanbHoro 3akoHa «TexHUYeckuil periaMeHT o O0e30MacHOCTH 3JaHuil U
coopyxkenuir» ot 30.12.2009 No 384-®3, BbIJAaHHOEC WHAUBUIYAIHHBIM
NpeANpPUHUMATENIEM WIM IOPUJIMYECKUM JIMIIOM, KOTOpBIE SBIISIIOTCS YJI€HaMHU
CaMOpETyJIMPYEeMOU OpPTaHU3aIlMU B 00JaCTH WHKCHEPHBIX M3BICKaHWNA (B CiIydae
MPU3HAHUS CaJIOBOTO JIOMa KUJIBIM JJOMOM);

3) B ciydae, €ClM CaJOBBIA JOM WJIM JXKWJIOW JOM OOpEeMEHEH NpaBamMu
TPEThUX JIMI, - HOTAPUAIBHO YJOCTOBEPEHHOE COIJIaCME€ YyKa3aHHBIX JHI[ Ha
MIPU3HAHUE CaJOBOT0 JOMA KHUJIbIM JJOMOM WJIM KUJIOTO JOMa CaAOBBIM JOMOM.

2.6.2. 3agBuTelb BIOpaBE€ CaMOCTOATEIBHO MPEACTABUTh  CIEAYIOIINE
JIOKYMEHTBI, HEOOXOAUMBIE ISl TOTYUYEHUSI MyHUITUTIATBHOM YCITyTH:

1) Beimucky w3 EnuWHOrO rocygapCTBEHHOTO peecTtpa HEABHKHUMOCTH 00
OCHOBHBIX XapaKTEpUCTUKaX M 3apEeTUCTPUPOBAHHBIX MpaBaX Ha OOBEKT
HEJIBKUMOCTH (Jajiee - BBIMUCKA U3 EJMHOrO TOCYyIapCTBEHHOIO peecTpa
HEJIBUKUMOCTH), COJICPXKAIIYI0 CBEJCHHS O 3apErMCTPUPOBAHHBIX IpaBax
3asIBUTEIIA HA CAJOBBIN JIOM WJIH >KUJION JI0M.

2.6.3. 3agBneHue M JOKYMEHTHI, NPEIYCMOTPEHHBIE HACTOSIIUM pPA3AEIOM
aIMUHUCTPATUBHOTO pErjaMeHTa, MOAAI0TCs 3asBUTENEM (MpPeaCTaBUTEIEM
3asIBUTEIIS):

1) Ha OyMa)KHOM HOCHTEIE:

- muyHO B OMCY nnmn M®L, ¢ kotopeim OMCY 3aKkit04€HO COrjaleHue o
B3aUMOCHCTBUU;

- TIOCPEACTBOM TMOYTOBOIO OTHPABJIEHUS B aApec aIMUHHUCTPALIUU
MYHUITUTIATBHOTO 00pa30oBaHus TOPOACKON OKpyr «OXUHCKHID» C OMHUCHIO
BJIOKEHUS U YBEJIOMJIEHUEM O BPYUEHUHU.

2) B (popMe AJIEKTPOHHOTO JOKYMEHTA:

- yepe3 JInuHbIA kKabuHeT Ha PIITY.

2.6.4. DNEeKTpPOHHbIE JHOKYMEHTHI JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSIM,
YCTAHOBJICHHBIM B mojpazjene 2.14 pasjaena 2 HACTOAIIETO aJIMUHHCTPATUBHOIO
perjiameHTa.

DJIEKTPOHHBIE JOKYMEHTHI, MOCTYNUBIIUE C HapylleHUEeM TpeOOBaHUM,
YCTAaHOBJICHHBIX B mozpaszfene 2.14 HacTosmero pasgena agMAHHCTPATUBHOIO
periamMeHTa, CYUTAIOTCS He TIPECTaBICHHBIMH.

Komuu nOKyMEeHTOB, mpujiaraemble K 3asBICHUIO M HalpaBJCHHBIE
3asiBUTEJEM 110 TOYTE, JOJDKHBI OBITh YJAOCTOBEPEHBI B YCTAHOBICHHOM
3aKOHOAATEIHCTBOM MOPSIKE.

2.6.5. 3anpemaercs TpeOOBATh:

1) mpencraBieHWs MOKYMEHTOB W HWH(OpPMAIMW WM  OCYIICCTBICHUS
JEUCTBUM, TMPENCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMU  aKTaMH,  PETYJIUPYIOIIMMU  OTHOIICHMUS,



BO3HUKAIOIIKE B CBSA3H C MPEIOCTABICHUEM MYHULIUTIATBHBIX YCIIYT;

2) nmpeAcCTaBi€HHS JOKYMEHTOB W  HWH(opmManuu, B TOM  YHCIE
NOATBEP)KIAIOIIMX  BHECEHHWE  3asgBUTENEM  IUIaThl 32  IIPEIOCTaBJICHUE
MYHUIIMNIAIBHBIX YCIYT, KOTOpbIE€ HAXOASTCS B PACHOPSIKEHUU OPraHoB,
MPEIOCTABISAIONIUX MYHUIIUIAIBHBIE YCIYTH, UHBIX TOCYIapCTBEHHBIX OPIaHOB,
OMCY ub0 moJBEIOMCTBEHHBIX TOCYJAapCTBEHHbIM opraHam wm OMCY
OpraHu3alliid, y4acTBYIOUIMX B MPEIOCTaBICHUHU MPEAYCMOTPEHHBIX YacThio |
cratbu 1 ®3 Ne 210-®3 MyHHMIMOAIBHBIX YCIYr, B COOTBETCTBHUH C
HOPMAaTUBHBIMM IPaBOBbIMM akTaMu Poccuiickon ®denepanyv, HOPMATHBHBIMU
npaBoBbIMU akTaMu CaxaauMHCKOW O00JIaCTH, MYHUIMNAIbHBIMU TPABOBBIMHU
aKTaMH, 32 UCKIIOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B OIPEJCICHHBIA YacThIO 6
cratbu 7 @3 Ne 210-®3 nepedeHb JOKYMEHTOB. 3asBUTEIb BIPABE IPEICTABUTH
yKa3aHHbIE JOKYMEHTHl H HH(OpMamMio B OpraHbl, MPeIOCTaBISAIONINE
MYHUIUTIATbHBIE YCIIYTH, 10 COOCTBEHHOW MHUIIUATUBE;

3) mnpencTaBieHUS JOKYMEHTOB M UWHGOpMAIMH, OTCYTCTBUE U (UJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIWCh IMpPU IEPBOHAYAIBHOM OTKa3e B
opUeMe JIOKyMEHTOB, HEOOXOIMMBIX JUIsl MpPEeNOCTABJICHUS MYHUIUIAIbHOM
yclyryd, au00 B MPEJOCTaBICHUM MYHUIUNAIBHON YCIYTH, 3a HCKIOYEHHEM
CJIEIYIOLIUX CIIy4aeB:

a) M3MEHeHue TpeOOBaHUII HOPMATUBHBIX MPABOBBIX AKTOB, KacCAOLIUXCS
NPENOCTABIECHUS MYHUUMINAIBHON YCIYrd, IOCJE€ NEpPBOHAYAIBHOM MOJIayu
3asIBJICHUS O MPEAOCTABICHUA MyHULIMIIAIbHON YCIYTH;

0) HamuuWe OmMOOK B 3asBJIEHUUM O MPEJOCTABICHUH MYHULHUIAIBLHOM
YCIIYyI'H ¥ JOKYMEHTAaX, MOJAHHBIX 3asBUTENIEM MOCIE MEPBOHAYAIBLHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIUMBIX [HJsl MPEIOCTABICHUS MYHHUIIUTAIBHON
yCIIyTH, MO0 B MPEJOCTABICHUH MYHULUNAIBHON YCIYyTM W HE BKJIIOYEHHBIX B
IpEJICTaBICHHBII paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUEHHE CpOKa JCHCTBHUS JTOKYMEHTOB WJIM W3MEHEHHE HHpopmanuu
nocje IMEepBOHAYaJIbHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
OPEIOCTaBICHUS] ~ MyHULUNAIbHOM  ycimyrum, au00 B NIpPeaOCTaBICHUH
MYHULIUIIAJIBHON yCIyTH;

r) BBISBICHUE JOKYMEHTAJIBHO TOJATBEPKACHHOTO (hakTa (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTUBONPABHOTO JeHCTBUS (O€31eHCTBUS) TOJKHOCTHOTO
JUIAa OpraHa, MPeIOoCTaBISIOIIEr0 MYHUUHMIAJIBHYIO YCIYry, MYHULHMIAIBbHOTO
CIIy’Kalllero, padOTHUKAa MHOTO()YHKIIMOHAJIBLHOTO IIEHTPA, MPU NEPBOHAYAIHLHOM
OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOJUMBIX JUIsl  NPEJOCTABICHUS
MYHUIMNATBHONW YCIYTH, JIMOO B MPEAOCTABICHUN MYHULIMIIAIBLHON YCIYTH, O 4eM
B IMHMCbMEHHOM BHJI€ 33 MOAMHCBHIO PYKOBOJHUTENS OpraHa, MpeAoCTaBIIAIONIETO
MYHUIUNATBHYIO YCIYTY, PYKOBOAMTENS MHOTO(YHKIMOHAJIBLHOTO LIEHTpa IMpHU
NEpPBOHAYAIbHOM  OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS! MYHULMIAIBHON YCIYTH, yBEIOMIISIETCS 3asBUTENb, a TaKkKe
IMPUHOCSTCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa.

4) mpeloCTaBlICHUs HAa OYMa)KHOM HOCHUTENE JOKYMEHTOB M HMH(GOPMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTN 3aBEPEHbI B COOTBETCTBUU C TyHKTOM
7.2 wactu 1 crateu 16 denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
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OpraHu3alMy MPEJOCTABICHUS] TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX YCIyT», 3a
HCKJIFOYEHHEM CJIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO HX
U3BITHE SBIACTCS HEOOXOJMMBIM YCJIOBHEM IMPEIOCTABICHUS MYHMIUTIAIbHON
YCIIYTH, U UHBIX CJIy4aeB, YCTAHOBJICHHBIX (De/iepaibHBIMUA 3aKOHAMM.

2.6.6. Ilpu npenocTaBieHMH MYHHMITUTIAIBHON YCIYTH B DJICKTPOHHOU (opme
¢ ucnonp3oBanueM PLIT'Y 3anpenieHo:

- OTKa3bIBaTh B IPHUEME 3alpoca M HWHBIX JOKYMEHTOB, HECOOXOJAMMBIX IS
MpEAOCTaBICHNUS MYHUIUNAIBHOM yCIyrd, a Takke B MpeAoCTaBICHUU
MYHULIMIAIBHON YCIYTH, CIy4ae €CJIM 3alpoC U JOKYMEHTHI, HEOOXOAUMBIE s
NPEAOCTaBICHNUS MYHUIUNAIBHOM  yCIyIM, TMOJAaHbI B COOTBETCTBHUM C
uH(pOpMaIMel O CpoKax W TOPSJKE MPEAOCTABJICHUS MYHUIIUIIAIBLHON YCIYTH,
omyonmmkoBanHo# Ha EIITY, PIIT'Y;

- TpeboBaTh NpU OCYIIECTBICHUH 3anucu Ha npueM B OMCY uimu M®IL] ot
3asBUTEJISI COBEPILICHUSI MHBIX JCHCTBUM, KpOME MPOXOKISHUS UICHTU(PUKAIIUN U
ayTeHTU(HUKAIIMM B COOTBETCTBUM C HOPMATUBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoii ®@enepannu, yKazaHUs ILEIM MpPUEMa, a TaKXKe IPEIOCTaBICHUS
CBEJICHHMM, HEOOXOJIMMBIX I pacuera IMTEIHPHOCTH BPEMEHHOTO HHTEpBala,
KOTOPBIM HEOOXO0AMMO 3a0pOHUPOBATH JJIS pUEMa.

- TpeOoBaTh OT 3asgBUTENS IMPEJCTABICHUS JOKYMEHTOB, IOJTBEPIKIAFOIINX
BHECCHME 3asBUTEJIEM IUIATHI 3a MPEIOCTABICHUE MYHUILIMTIAIbBHOW YCIIYTH.

2.7. UcuepnipiBaronuii nepeyeHb OCHOBAHUM
JUTSL OTKa3a B IPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUTS IPEIOCTABJICHHS] MyHULIMITAJIBHOM yCITyTH

OcHoBaHMEM [1Jisi OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX JJIst
IPENOCTABICHUSI ~ MYHULMIIAIBHOM  YCIyrd, SBIE€TCS  OTKAa3  3asBUTENSA
(mpeacTaBUTENS 3asABUTENS) MPU JIMYHOM OOpAIIEeHUU MPEIbSBUTH JOKYMEHT,
YAOCTOBEPSIIOIINMT JTUYHOCTb.

2.8. UcuepnbiBaronuii nepeyeHb
OCHOBAHMM JIJIs1 IPUOCTAHOBJICHUS TIPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH WK 0TKa3a
B MIPEIOCTABICHUH MyHHUITUTIATBHOW YCITYTH

OcHOBaHMS i1 TPUOCTAHOBJIECHUS MPENOCTABICHHUS MYyHULIHNAIbHOU
YCIIyTH.

OcHoBaHMs I OTKaza B IMPENOCTABICHWH MYHULMNAIBHON YCIyTH
OTCYTCTBYIOT.

2.9. Ilopsanok, pa3Mep U OCHOBaHHUS B3UMaHUs rOCYJapCTBEHHOM IMOIUIMHBI
WJIM MHOM IIJIaThl, B3UMAEMOM 3a NMPEIOCTABICHUE MyHULMITAIILHON YCIIYTH

[IpenocTaBienne MyHULIMNIATBHON YCIYTH OCYIIECTBISIETCS] OECIUIaTHO.



2.10. MakcuManbHbIi CPOK 0KMIaHUS B OYEPEIN
IpU [0/1a4ye 3ampoca O NPeJOCTaBICHUN MyHUIUIIAIbHOMI
YCIIyTU U NIPU TOJYyYEHUH pe3ysbTara
PEIOCTaBICHUS MyHUIIMIIANBHON YCIYTH

MakcuMalIbHBIN CPOK OXHMJAAHHWS B OYepeaud IpU Iojade 3ampoca o
IIPENOCTABICHUM MYHHUIMIAIBHON YCIYTM MW TpPH IOJY4YEHUM pe3yibTaTa
MYHULANAIBHON YCIIyTH HE TOJDKEH MIPEBBIIATE 15 MUHYT.

2.11. Cpok perucrtpanuu 3anpoca 3assBUTENS
O IPEAOCTABICHUNA MYHUILIUNIATBHON YCIYyTH

Peructpanus 3ampoca 3adBUTEINS O NMPEIOCTABICHUN MYHULIUIATBHON YCIIYTH
OCYILIECTBJISIETCA B  JI€Hb IOCTYIUIEHHS  3ampoca B  aIMHUHHCTPALUIO
MYHHUITUTIATBHOTO 00pa30BaHus TOpoIckoi OKpyT «OxuHckuit» uinun MOII.

2.12. TpeboBaHus K TOMEIICHUSIM, B KOTOPBIX
MPEAOCTABISACTCS MyHUIIUIIAJIbHAS YCITyTa

2.12.1. Tlpuem 3asgBUTENCH OCYIIECTBIISIETCS B CHEIMAILHO 000PYIOBAHHBIX
JUISL OTUX IeJedl TMOMEIICHUSX, KOTOPhIE€ OCHAIAIOTCS HUH(POPMAIMOHHBIMU
TaOnuykamMu (BBIBECKAMHM) M JIOJDKHBI COOTBETCTBOBATh KOMMOPTHBIM  JIJIst
3asBUTEJIEU YCIIOBUSM.

[ToMelienusi, B KOTOPBIX MPEIOCTABIACTCS MYHHUIUIIATbHAS YCIYTa, JOJIKHbI
ObITh 00OpPYAOBaHbl ABTOMATUYECKON IMOXKAPHOW CUTHAIM3ALMEN U CpeCTBAMU
MOXAPOTYIIEHHS, CHUCTEMOM OIOBEHIEHUSI O BO3HUKHOBEHUU YPE3BBIYANHOU
CUTYalUU.

B 3manum, roe opranusyercs MpueM 3asiBUTENEH, IPeayCMaTPUBAIOTCSI MECTA
OOIIECTBEHHOTO TOJIb30BaHUS (TyaJeThl);

2.12.2. Mecta oxumaHuss U MecTa i TpHeMa 3alpoCoB 3asBUTEICH O
MPEIOCTABICHUN MYHUIIUITAILHON YCIIYTH TOJDKHBI OBITh 000PYOBaHBI CTYJIbIMHU
(KpecenbHBIMUA  CEKIIUSIMU, CKaMbsIMH), a TakXKe CTojaMu (CTOMKamu) C
KaHIIEJIAPCKUMU MPUHATICKHOCTIMH JIJIS1 OCYIIECTBICHHUS HEOOXOIMMBIX 3aIUCEH .

2.12.3. Mecra gns  uHQOpMUpOBaHMS  3asBHUTENIEd  OOOPYAYIOTCS
WHQOPMAIIMOHHBIMU ~ CTEHJAMHU, Ha KOTOPBIX pa3MellaeTcs BHU3yalibHas U
TEKCTOBAsI HH(POpMALIHSL.

2.12.4. ITomemmenus, MpeIHA3HAYECHHBIE s IIPEIOCTABJICHUS
MYHULIUNIATBHON YCITYyTH, JOJDKHBI YAOBICTBOPITH TpeOOBaHUAM 00 oOecreueHun
OecpensTCTBEHHOTO JOCTYyNa UHBAIUIOB K 00BEKTaM COIMAIbHOMN, HHXEHEPHOM
U TPAHCIIOPTHOM HMHQPPACTPYKTYp M K TPEAOCTaBISIEMBIM B HHUX YCIyraM B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickon @enepauviu O COUMAIBHOM
3allUTEe UHBAJIUIOB.

2.12.5. B unensx obecreueHus: AOCTYNMHOCTH MYHUIUMNAIBHON YCIyru ist
WHBAJIMIOB JTOJKHEI OBITH 00ECIIEUEHBI:

- ycioBHs O€CTPEnsITCTBEHHOTO JOCTyIa K 00BEKTY (3/1aHUI0, TIOMEIICHUIO),



B KOTOPOM TIPEIOCTABJISETCS yCiIyra, a Takke I OeCHpernsiTCTBEHHOTO
MOJIb30BaHUS TPAHCIIOPTOM, CPEACTBAMU CBSI3U U MH(GOpMAIUK;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TMEPEIBMKEHUSI IO TEPPUTOPUHU, HA
KOTOpOM  pacroyiokeHbl OOBEKTHbl  (3[aHMs, TOMEIICHHs), B  KOTOPBIX
MPENIOCTABIISICTCA YCIyra, a TakXe BXOJa B TakWe OOBEKTHI M BBIXOJIa M3 HHX,
MOCAaJKH B TPAHCIIOPTHOE CPEACTBO M BBICAAKM M3 HETO, B TOM YHUCIE C
UCIIOJIb30BaHUEM KPECIa-KOISICKH;

- COIMPOBOXKJICHUE HWHBAIHOB, UMECIOIINX CTOWKHE PAcCTPOCTBA (PYHKITMH
3pEHUS U CAMOCTOATEIBHOIO NEPEABUKEHUS;

- HajuIexaliee pa3MelleHne OOOpYyIOBaHUS M HOCHTENeH HH(OpMaIluH,
HEOOXOMMMBIX I OOecredeHus: OeCHpemnsITCTBEHHOTO JOCTyIla WHBAIHIOB K
o0OBeKTaM (3MaHMSIM, TTOMEIIECHUSM), B KOTOPBIX MPEAOCTaBISACTCS YCIyra, W K
yCIyTraM € YY4ETOM OTPAaHUYCHUH X KU3HEIECSITEIbHOCTH;

- nyOnmupoBaHHEe HEOOXOIUMOM Il MHBAJIUAOB 3BYKOBOM M 3pUTEIHHOU
uH(popMaIuu, a TakKe HAJIMCEW, 3HAKOB U MHOW TEKCTOBOW M rpaduueckoi
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMU peibe(HO-TOUeYHBIM IipudTOoM bpaiins;

- TIOMYCK CYpAOTepeBO UMK U TU(DIOCYPIONIEPEBOIUNKA;

- JIOMyCK Ha OOBEKTHI (3/1aHUs, MOMEIIEHUS), B KOTOPBIX MPETOCTABIISETCS
yciiyra, coOaKu-TpOBOJAHUKA TPU HAIMYMU JTOKYMEHTA, MOJTBEP)KIAIOIIETO €€
crenuaibHoe oOydeHHWe U BbAaBaeMoro mno ¢opmMe U B TMOPSIKE, KOTOpHIE
ONPEEIAOTCSA (benepabHbIM OpPTraHOM VCTIOJIHUTENbHOU BJIACTH,
OCYIIECTBIISIIOIIUM (YHKIIMA TIO BBIPAOOTKE M peaau3alid ToCyIapCTBEHHOMN
MOJUTUKH W HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHUIO B cdepe COoluaaIbHOU
3alIUTHl HACEJICHUS,

- OKa3aHWE€ HWHBAIMJIAM TIOMOIIM B MPEOJOJECHUU OapbepoB, MEIIAIOIINX
MOJYYEHUIO UMH YCIIYTH HApABHE C IPYTUMH JIMIIAMH.

2.13. Iloka3aTenu JOCTYIMHOCTH M Ka4eCTBa
MYHULIMIAIBHON YCITyTH

2.13.1. Iloka3zaTenu TOCTYITHOCTH U Ka4eCTBA MyHULIMIAIIBHON YCITYTH:

1) noctynHOCTh MH(pOpPMALMHU O MOPSAJKE MPEAOCTABICHHUSI MYHHUIIMIIAIbHON
YCIIyTH;

2) BO3MOXHOCTb TMOJy4eHUS HH(MOpMAmUu O XOA€ NPEIOCTaBICHUS
MYHUIUOAIBHOW YCIYrd, B TOM YHCJIE€ C MCHOJb30BaHHUEM HH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOKHOCTh MOJIYYEHHUS] MyHULMINIAIbHOW ycayru B M®LI, B Tom uucie
MOCPEJICTBOM  3ampoca O TMPEJOCTABICHUM HECKOJbKUX YyCIyr (namee —
KOMIUIEKCHBIN 3ampoc);

4) KOJIMYECTBO B3aMMOJECHCTBHUN 3asBUTENS C JTOJDKHOCTHBIMM JIMLAMH IPU
IPEIOCTaBIEHUU MYHUIIMTIANBHOM YCIIyru — He Oosee 2;

5) NOpOAOIKUTENBHOCTh B3aMMOJEHUCTBHS 3asBUTENS C JOHKHOCTHBIMHU
JUIIAMU TIPU 1o/1aue 3anpoca — He Oosiee 40 MUHYT, IpU MOTYYEHUH pe3yibTaTa —
He Oonee 15 MUHYT;

6) co0IroieHre CPOKOB MPEIOCTABICHUS! MYHULIUTIATBHON YCIYTH;



7) IOCTOBEPHOCTH MPEAOCTABISIEMON 3asBUTEISIM MHGOPMALMU O TMOPSIKE
IIPEIOCTABICHUS ~ MYHULMIIAJBHOM  YCIYTM, O  XOA€  IPEJOCTABIICHHUS
MYHHUIUIIATIBHOW YCIIYTH;

8) oTcyTCTBHE OOOCHOBAHHBIX ’KajI00 CO CTOPOHBI 3asBUTENIECH HA PELICHUS U
(unn) peitctBus (6e3aeiictBue) OMCY, myHununaibHeix ciayxamux OMCY npu
IIPEIOCTABICHUN MYHUIIUNIAIBHON YCIIYTH.

9) BO3MOXHOCTb IOJYYEHHMS MYHHUIMNAIBHOM yCIyrM B  JHOOOM
TEPPUTOPUAITBHOM [OJpa3AciICHUN M®I] 10 BBIOOpPY  3asBUTEJA
(3KCTEpPPUTOPHUATIBHBIN PHUHLIMI).

2.13.2. [leficTBUs, KOTOpBIE 3asBUTEIb BIIPABE COBEPILINTH B AJIEKTPOHHOMN
dbopMe npu MOTy4YeHUH MYHULIUTIATBHON YCIYTH:

1) nonyyenue nHpoOpMaMK O MOPSAJIKE U CPOKAX MPEIOCTABICHUS YCIYTH, C
ucnoas3oBanuem EIITY, PIITY;

2) 3amuMch Ha NIpUEM B OpraH Ui MOJauu 3ampoca O IpeAoCTaBICHUU
MYHHULUIIAIBHOMN yciayru nocpeactsom PIITY;

3) dbopmupoBanue 3anpoca 3asButenem Ha PIITY;

4) nonydeHue pe3ysbTaTa IpeJIoCTaBICHUSI MyHUIIUIIAIbHON yCIIyTU B (hopme
AJIEKTPOHHOI'O JOKYMEHTA,

5) olieHKa JOCTYMHOCTH M Kaue€CTBa MyHMIIUIIAJIbHON YCIYTH;

6) HampaBlIeHUE B 3JIEKTPOHHOM (opMe *KajloObl Ha PEIICHUs U JIEHCTBUS
(0e3pmeiictBue) OMCY,  npenocTaBisIOIEr0  MYHHIMOAIBHYIO  YCIYTY,
nospkHOCTHOTO Jina OMCY B X0/1€ IpeIOCTaBICHUS YCITYTH.

2.14. Nuble TpeOOBaHUs, B TOM YHCII€ YUUTHIBAIOIINE OCOOEHHOCTH
MIPENOCTABICHNS MyHUIIUITAIbHON yciyrd B M®LI, mo akcTeppuTOprabHOMY
NPUHIUIY U OCOOCHHOCTHU NPEIOCTABIECHUS MyHUIIMIIATBHOM YCIIYTH B
AJIEKTPOHHOM (hopme

2.14.1. TlpenocraBnenue MyHuIumnagbHo yciayru B M®I] ocymiecTBisiercs,
B TOM 4YHCJIE IIOCPEICTBOM KOMIUIEKCHOTO 3ampoca, B COOTBETCTBHH C
COIJIAIICHWEM O B3aMMOJICMCTBUH, 3aKIIO4EeHHBIM Mexay OMCY u MOI], ¢
MOMEHTA BCTYIUIEHUS B CHIIy YKAa3aHHOTO COTJIAIICHMUS.

2.14.2. TlpenocraBieHre MyHULUNAIBHOW YCIYTH MO 3KCTEPPUTOPUATILHOMY
npuHIUNY (B J000M TeppUTOpHaibHOM nonapasnaeneHuu M®PL[ Ha Tepputropuu
CaxanuHckoil 00nacTy Mo BBIOOPY 3asIBUTENS) OCYIIECTBIISIETCS B CIy4ae, €ClH
COIJIAIIIEHUEM O B3aUMOJCHUCTBUH, 3aKIOYEHHBIM Mexay OMCY u MOI],
PELyCMOTPEHA BO3MOXHOCTh HAIpaBiI€HUS JOKYMEHTOB B 3JIEKTPOHHOM
dbopmare.

2.14.3. llpenocraBieHWE MYHULMNAIBHOM YCIYTH OCYLIECTBIISITBCA B
MEKTPOHHON (opMe depe3 «JIuuHbli kKaOuHeT» 3asBUTENS (MPEICTABUTEIS
sasButens) Ha PIII'Y ¢ ucmonp3oBaHMEM €IUHON CHUCTEMBI HJICHTH(HUKAIUNA W
ayTeHTU(PUKAIINH.

Jlns moanucaHusl 3asdBIICHMS], yKa3aHHOro B IyHkre 2.6.1 mopnpasgena 2.6
paszena 2 HaCTOSIIEro aJMUHHCTPATUBHOTO PETJIaMEHTa, UCIOIb3YETCS MpOoCTas
AJIEKTPOHHAS MMOAIHUCH.



[Ipu npenocrapiennu 3asBieHUs (YBEIOMIICHUS) MPEICTABUTEIEM 3asIBUTENS
B (opmMe »HIEKTPOHHOIO JOKyMEHTa K TaKOMy 3asBIICHUIO IPUJIAraeTcs
HaJuIeKauM o0pa3oM 0GOpMIIEHHAs JOBEPEHHOCTh B (opMe 3JIEKTPOHHOTO
JIOKyMEHTA, MOJIMKMCAHHOTO JIUIIOM, BBIIABIIUM (TIOJIUCABIINM) JOBEPEHHOCTD, C
UCIIOJIb30BAaHUEM YCHUJICHHON KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHOW moanucu (B
cilydae, €Clid IIPeICTaBUTEIb 3asiBUTENS ACHCTBYET HA OCHOBAaHUU JIOBEPEHHOCTH).

NHble TOKYMEHTHI, YKa3aHHble B TyHKTax 2.6.1, 2.6.2. moapaznena 2.6
paszena 2 HacTOSIIEro aJIMUHHUCTPATUBHOIO PErVIAMEHTA, U MPEACTABISIEMbIE B
dbopMe DIEKTPOHHBIX JTOKYMEHTOB, JIOJDKHBI COOTBETCTBOBATH TPEOOBAHUSM,
YCTAaHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickont denepanyu, U MOANUCHIBATHCS
YCUJIEHHON KBanu(UIIMPOBAHHON 3JIEKTPOHHOW MOJMKMCHIO YIIOJTHOMOUYEHHBIX Ha
TO JIAI, CTOPOH JOTOBOpPA WJIM OMPEICICHHBIX 3aKOHOAATEIbCTBOM Poccuiickon
denepanui  TOJKHOCTHBIX — JIMIL B YCTAHOBJIEHHBIX  3aKOHOAATEIHCTBOM
Poccuiickon denepannu ciryyasx.

WNHble NOKYMEHTHI, yKa3aHHble B myHKTax 2.6.1, 2.6.2. mogpaznena 2.6
pa3zaena 2 HAcTOAILIETO aJMHUHUCTPATUBHOTO PEIrVIAMEHTA, W MPEACTABIIAEMbIE B
dbopme IEeKTPOHHBIX 00pPa30B IOKYMEHTOB, JOJKHBI ObITH MOJMUCAHBI YCUIICHHOM
KBATU(PUIIUPOBAHHONW  DJIEKTPOHHOW TMOAMKMCHIO JIMI, TIOJMUCABIIUX TaKUE
JIOKYMEHThl Ha OyMa)KHOM HOCHTENIe, WM JIHI], KOTOpPhIE B COOTBETCTBUHU C
HOPMAaTUBHBIMHM TpaBOBbIMH akTamu Poccuiickoir Penepanuu yrnoJIHOMOYEHBI
3aBEpATh KOMUU TakKuX JOKYMEHTOB B ¢GopMe JOKYMEHTOB Ha OyMaKHOM
HOCHTEJIE.

DJIEKTPOHHBIE  JOKYMEHTBI W DJJIEKTPOHHBbIE  00pa3bl  JIOKYMEHTOB,
npegoctaBisieMbie yepe3 "JInunbiii kabunet" Ha PII'Y nomkHBI COOTBETCTBOBATH
CJICAYIOIINM TPEOOBAHUS:

1) pasmep omnoro aiina, cojaepiKailero HJIEKTPOHHBIA JOKYMEHT WIH
AJIEKTPOHHBIN 00pa3 JOKYMEHTa, He JOhKeH mpeBbimaTth 10 M6. MakcumanbHbIN
o0BveM Beex (aimos - 50 MO;

2) momyckaeTcsl peAoCTaBisATh (aitbl cienyromux dopmaros: txt, rtf, doc,
docx, pdf, xls, xlIsx, jpg, tiff, gif, rar, zip. [IpegocraBnenue (haiisoB, UMEIONTUX
dbopmathl, OTTUYHBIC OT YKa3aHHBIX, HE JOMYCKAETCS,

3) moxymentsl B ¢dopmare Adobe PDF nomkHbl OBITH OTCKaHUPOBAHBI B
yepHo-OeoM OO cepoM  IBeTe, OOCCIECUYMBAIONIEM COXPAaHCHHE BCEX
AyTEeHTUYHBIX NPHU3HAKOB MOMJIMHHOCTH (kKauecTBO - He meHee 200 Touek Ha
JI0M), a WMEHHO: TpaUyecKOol MOAMKMCH JHIA, Te4YaTd, YIJIOBOrO IITaMIia
OJlaHKa (eclii IPUEMIIEMO), a TAK)XKE PEKBU3UTOB JOKYMEHTA;

4) Kbl OTAEIBHBIN JOKYMEHT JI0JKEH OBITh 3arpy>KeH B CUCTEMY IOJjauu
JOKYMEHTOB B Buje oOTAenabHOoro daina. KomudectBo (aiiioB 10HKHO
COOTBETCTBOBAaTh KOJWUYECTBY JOKYMEHTOB, a HaWMMEHOBaHHUE (aNIOB JOJKHO
MO3BOJISITh UACHTU(DUITUPOBATH TOKYMEHT U KOJMYECTBO CTPAHUI] B JOKYMEHTE;

5) (haiinel He TOJHKHBI COAEPKATh BUPYCOB M BPEIOHOCHBIX TPOTPAMM.

Pasnen 3. COCTAB, HOCJIEJOBATEJIbBHOCTb 1 CPOKH
BBIIOJIHEHNA AIMUHUCTPATUBHBIX ITPOUEAYP (AEMUCTBUN),
TPEBOBAHUA K ITOPAJIKY X BBITTIOJIHEHMA, B TOM YUCIJIE



OCOBEHHOCTH BBITIOJIHEHVSI AZIMAHUCTPATUBHBIX [TPOLIE/IYP
(AENCTBUIN) B DJIEKTPOHHO GOPME, A TAKXKE OCOBEHHOCT!
BBIMTOJIHEHUS AZIMUHUCTPATUBHBIX TTPOLEJIYP (AEVICTBUI) B

M®I]

3.1. UcuepnbiBaromuii nepeyeHb aIMUHUCTPATUBHBIX MPOIEAYD

[IpenocTaBienne MyHUIIMNAIBHON YCIyTM BKIIOYaeT B ceOsl CIEAyIOIIHe
aJIMUHUCTPATUBHBIE MTPOLIETYPBI:

- [pUeM 3adBJICHHUS O MPEJOCTaBICHUM MYHULMUIIAJBHON YCIYrd H
MPUJIAra€MbIX K HEMY JTOKYMEHTOB;

- (opMupoBaHHE U HANpPAaBICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpTaHbI
(opranu3zanumn), B paclopsHKEHUM KOTOPBIX HAXOIATCS JOKYMEHTBI M CBEICHUS,
HEOOXOUMBbIE JJI IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIIYTH;

- TOJArOTOBKAa YBEIOMJIEHHUSI OO0 OTCYTCTBUM cBeneHud B EguHoMm
rOCYAApCTBEHHOM DPEECTPE HEABMIKMMOCTH O 3apErMCTPUPOBAHHBIX IIpaBax Ha
CaJJOBBIM JIOM WJIN KUJION J10M;

- PaccMOTpEHHUE 3asBJICHHUS O IPEJOCTABICHUM MYHULUIIAIBHOW YCIYTH U
IPWIAraeMbIX K HEMY JOKYMEHTOB, IOJAIOTOBKA pPE3yJIbTAaTa MPEIOCTaBICHUS
MYHHULUIIATBHOW YCIIYTH;

- HampaBiieHHe (Bblgaya) yBenomieHus 00 orcyrctBuu B EI'PH cBenenuii o
3apEruCTPUPOBAHHBIX MpaBaX Ha CAJOBBIA JOM WM JKWIOM JIOM, pe3yJibTara
MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

3.2. IIpuem 3asBIEHUS O NPEIOCTABICHUN MyHULIUIIAIBHOW YCIYTH
U IPUJIaraéMbIX K HEMY JTOKYMEHTOB

3.2.1. OcHoBaHMeM MJisI Havyajla aJAMUHUCTPATUBHOW MOpPOLEIYpHlI SBISETCA
MOCTYIUICHUE 3asIBJICHUSI U JOKYMEHTOB, YCTAHOBJICHHBIX MMyHKTamMu 2.6.1 u 2.6.2
noapaszzaena 2.6 pazaena 2 HaCTOSIIET0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.2. JIOJIDKHOCTHBIM  JIMIIOM,  OTBETCTBCHHBIM  3a  BBINIOJIHCHHUE
aAMUHUCTPATUBHON  TPOUEAYpHI, SBISETCS  CIEIUATUCT  aJIMUHUCTpALUU
MYHHUITUTIATFHOTO 00pa30BaHUsI TOPOJCKONW OKpYr «OXWHCKHID, OTBETCTBEHHBIN
3a IPUEM 3asIBJICHUS! U JIOKYMEHTOB JIJIsl MPEIOCTABICHUS] MyHULIMTIAIBHON yCIIyTH
(masnee - CrieMAIUCT, OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBIM 3a TMpPHUEM JIOKYMEHTOB, OCYIIECTBIISICT
CIIeAYIONINE aMUHUCTPATUBHBIE ACHCTBUS:

1) nmpu nau4HOM oOOpaiieHud 3asBUTeNs (IPenCcTaBUTENs 3asBUTENA)
MpOBEpsieT HaJIW4YUWE JOKYMEHTa, YIOCTOBEPSIONIETO JMYHOCTh 3asBUTENS
(IpeacTaBUTENS 3aABUTENIS);

2) mnpu HAIMYAM OCHOBaHUS JUIsi OTKaza B TNpHEME JIOKYMEHTOB,
HEOOXOJUMBIX IS MPEJOCTABICHHUS] MYHHUIIUTAIBHOW YCIYTH, YCTaHOBJIEHHOTO
noApazaeiaom 2.7 pazaena 2 HACTOSIIIErO AJAMUHUCTPATUBHOIO pEriaMeHTa
OTKa3bIBAET B IPUEME C Pa3bsICHEHHUEM TPUYMH;

3) mpu OTCYTCTBMM OCHOBaHHSI MJIsI OTKa3a B TMPUEME JIOKYMEHTOB,



HEOOXOJUMBIX JJIsi MPEJOCTABICHUS MYHHIIUIAIBHOW YCIyTH, YCTaHOBJIEHHOTO
nojapasznenom 2.7 paznena 2 HACTOSAUIETO aJMHHUCTPATUBHOTO pErjlaMeHTa,
OCYUIECTBJISIET MPOBEPKY MPEACTABICHHOIO 3asIBJICHUS U JOKYMEHTOB, CBEpPSET
KOIWU TPEACTABICHHBIX JIOKYMEHTOB C HX OpHUrMHajgamMu (Ipu HaJIU4YUHN),
PETUCTPUPYET 3ampoc;

4) npu IUYHOM OOpAIEHUH BBIAACT 3aSBUTENI0 WM €ro MPEeACTaBUTEIIO
PaCIUCKY B MOJYYEHUH TOKYMEHTOB C YKa3aHUEM HUX MEPEUHsI U JaThl MOJTYUYEHUS;

5) mpu MOCTYIUIEHHH 3adBJIICHHS U JOKYMEHTOB IOCPEICTBOM IMOYTOBOTO
OTIIPABJICHUS HAMPABIISET PACIIUCKY B UX MOJYYEHHUHU MO YKa3aHHOMY B 3asBJICHUU
IIOYTOBOMY aJIpECy;

6) mpu NOCTYIUIEHUU 3asBJICHHS M JOKYMEHTOB B (POpME 3JIEKTPOHHBIX
JIOKYMEHTOB, 0OECIIEYMBAET HAIIPABJICHUE 3asIBUTENIO (TIPEICTABUTEIIO 3asBUTEIIA)
cooOmIeHnsT 00 HMX TOJYyYEHHWH C YKa3aHHEM BXOJAIIETO PErHUCTPAIMOHHOTO
HOMEpA, JaThl TMOJY4YCHUS B JIMYHBIA KaOWHET 3asBUTENA (MPEACTaBUTENSA
3asgBuTens) Ha PIII'Y B ciydae mnpencTaBieHUs 3asBICHUS U JOKYMEHTOB
COOTBETCTBEHHO uepe3 PIIIY;

7) nepenaeT 3asBJICHUE U TOKYMEHTBHIL:

- [IpY NPEACTABIICHUU 3asBUTEJIEM (IIPEICTABUTENIEM 3asiBUTENIS) JOKYMEHTA,
MpEAyCMOTPEHHOr0 mnoAnyHkToM | myHkra 2.6.1 moapasgena 2.6 pazngena 2
HACTOSIIIIETO aIMUHUCTPATUBHOIO perylaMeHTa, 1100 JOKyMEHTa,
IIPEAYCMOTPEHHOTO IIYHKTOM 2.6.2 monpaszaena 2.6 pasgena 2 HAaCTOAILIETO
aJIMUHUCTPATUBHOTO PErJIAMEHTA, - JOLKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
pPacCMOTpPEHUE 3asBICHUS O TMPEAOCTABICHUA MYHULUIAIBHON YCIYrd U
MPUJIAra€MbIX K HEMY JJOKYMEHTOB, IOJrOTOBKY Pe3yJIbTaTa;

- NpU HENpPEJACTaBICHUU 3asBUTENEM (IPEICTABUTENEM  3asBUTEIS)
JOKYMEHTA, MPEeIyCMOTPEHHOTO MOANYHKTOM | myHkra 2.6.1 monpasmena 2.6
pa3zena 2 HaCTOSILEro aJIMUHUCTPATUBHOTO perjaMeHTa, Ju00 JIOKyMEHTa,
MPEAYyCMOTPEHHOTO IMyHKTOM 2.6.2 monpaszzaena 2.6 paszgena 2 HAaCTOAILIETO
aJMUHUCTPATUBHOTO PETJIAMEHTA, - JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEXXBEAOMCTBEHHBIX 3aIIPOCOB.

3.2.3. Ilpuem 3asBIEHUS O MPEAOCTABICHUM MYHULUNAIBHOW YCIYTH H
IIPWIAraeMbIX K HEMY JOKYMEHTOB OCYILECTBIISIETCS B JIEHb MX IOCTYIUICHUS B
OMCY.

3.2.4. KpurepueM nOpuHATAA  pEUNIEHWs B paMKax  HACTOALIEH
aJIMUHUCTPATUBHOW MPOLEAYPHI SABISECTCA HaIU4Khe JHOO OTCYTCTBHE OCHOBAHHIA
JUIsl OTKa3a B MIpUEME.

3.2.5. Pe3ynpTatoM BBINOJHEHUS aJIMHUHUCTPATUBHOW NPOLEIYPHI SBISAETCA
MPUEM U PETUCTPALIMS 3asBJICHUS U MTPUIIATa€MbIX TOKYMEHTOB.

3.2.6. Cnocobom (ukcanmu pe3ysibTaTa BBIMOJHEHHUS aJIMUHUCTPATHBHOM
NpolEeAyphl SBIAETCS BblAauya (HANpaBJi€HUE) 3asBUTENIO (MPEICTABUTEIIO
3asIBUTEJIS) PACIIUCKH (COOOIIEHUS) O MOTYyYEeHUN JOKYMEHTOB.

3.3. ®opMUpPOBaHUE U HANPABICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB
B Oprabl (OpraHU3alllK), B pACHOPSIKEHUN KOTOPBIX HAXOASITCS JOKYMEHTHI
U CBEJICHUs, HEOOXOIUMBbIE TSI PEIOCTABICHNUS] MYHUIIUITAIbHON YCITyTH



3.3.1. OcHoBaHnueM MJis Hayajga aJIMUHUCTPATUBHON MPOUEIYPHI SIBIISIETCS
MOCTYIUICHUE 3asBJIECHUS O MPEJOCTaBICHUH MYHHIMIAIBHOM YyCIYyTH U
JIOKYMEHTOB.

3.3.2.  JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHbIM 32  BBINOJHEHHUE
aAMUHUACTPATUBHON NPOLIEAYPHI, SBISETCS CHEUUATIUCT OTAENA APXUTEKTYpPbl U
IPaJOCTPOUTENHCTBA AIMUHUCTPAIIMU MYHUIIUIIAILHOTO 00pa30BaHUsl TOPOACKOM
OKpyr «OXUHCKHI1», OTBETCTBCHHBIM 3a HAIMpaBJICHUE MEXKBEIOMCTBEHHBIX
3aMpOoCoB.

3.3.3. CreunanucTt, OTBETCTBEHHBIH 3a HAINpPABIECHUE MEXKBEIOMCTBEHHBIX
3alpOCOB, OCYIIECTBIISET CIACAYIONINE aIMUHUCTPATUBHbBIC ICUCTBUSA:

1) dopMupyer u HampaBiseT MEXKBEIOMCTBEHHBIM 3allpoc B  IEIAX
MOJIYYCHUS BBIMHCKA 00 OCHOBHBIX XapaKTEPUCTHUKAX M 3aPETUCTPUPOBAHHBIX
nmpaBax Ha OOBEKT HEABMKUMOCTH 3 EauHOro rocyaapcTBeHHOro peectpa
HEJBMKUMOCTH - B DenepanbHylo ClIyKO0y TOCYAapCTBEHHOM perucTpalum,
KaJlacTpa 1 KapTorpaduu;

2) B ciyyae noctyruieHus nHbopmanuu 06 orcyrctBuu cBefeHuit B EI'PH o
3aperUCTPUPOBAHHBIX TMpaBaX Ha CaJOBBIA JIOM WM KWIOW JIoM (eciu
MIPABOYCTAHABIMBAIOIINI TOKYMEHT, MNPEIYyCMOTPEHHBIA MOANYHKTOM | MyHKTa
2.6.1 mogpaznena 2.6 pasnmena 2 HACTOSIIETO AJIMUHUCTPATUBHOTO PETVIAMEHTA,
WJIM HOTapUaIbHO 3aBEPEHHAs KOMUS TaAKOTO JTJOKYMEHTa HE ObUIN MPEJICTABICHBI K
3asBJICHUIO) — TIEpeaacT TaKkylo MH(POPMAIUIO CIEIUATUCTy, OTBETCTBEHHOMY 3a
MOATOTOBKY  yBenomsieHus o0  orcyrctBuum  cBeaenud B EIPH o
3apEeTUCTPUPOBAHHBIX MIPaBax Ha CaJOBBIN JOM WM KUIION JIOM;

3) B ciydae noctyrienust uHdopmanuu 00 orcyrcteuu cBenennii B EI'PH o
3apETUCTPUPOBAHHBIX TMpaBaX Ha CaJOBBIM JOM WM JKWIOW J0M (eciu
MPAaBOYCTAHABIMBAIOIINI TOKYMEHT, MNPEAYCMOTPEHHbIA MOANYHKTOM | MyHKTa
2.6.1 mogpaznena 2.6 pasmena 2 HACTOSIIETO AJIMUHUCTPATUBHOTO PEIVIAMEHTA,
WM HOTApUAIbHO 3aBEPEHHAs KOIUS TaKOTO JOKYMEHTA HE ObUIH MPEJCTaBICHBI K
3asBJICHUIO) — TIEpEAAET 3asiBJICHUE O MPEAOCTABIECHUA MYHULIMIAIBHON YCIYTU U
npujaraéMble K HEMY JIOKYMEHTbHI JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
pacCMOTpPEHUE 3asBJICHUS O NPEAOCTABICHUM MYHUIMNAIBHON YCIYyIrd U
MpUJIaraéMbIX K HEMy JOKYMEHTOB, TOATOTOBKY pe3yJibTara.

3.3.4. MexBeIOMCTBEHHBIA 3ampoc OQOpMIISIETCI B COOTBETCTBUHU C
TpedoBanusIMU O3 Ne 210-D3.

Hamnpapnenue MeEXBEJOMCTBEHHOTO 3alpoca M HalpaBJIieHHWE OTBETa Ha
MEKBEJOMCTBEHHBI 3aMpoC JIOMYCKAIOTCS TOJBKO B IEJIAX, CBA3AHHBIX C
MPE0CTaBICHUEM MYHUITUIIAIbHON YCITYTH.

MeXBeTOMCTBEHHbIE ~ 3alpochl  (OPMUPYIOTCS U HANPABISIIOTCS B
AJIEKTPOHHON (hOpPME C HMCTOJIB30BAHUEM €IMHONW CHCTEMBI MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMOJEHUCTBUSL M MOJKIIOYAEMbIX K HEH PErHOHANIbHBIX CUCTEM
MEXBEJIOMCTBEHHOTO 3JICKTPOHHOI0 B3auMoiercTBus (nanee — CMOB).

B  cimydae  HEBO3MOXXHOCTH  OCYIIECTBIEHUS  MEXBEJOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aWMOJIEHCTBUA ¢ Hcmoiab3oBanneM CMDOB B 3iekTpoHHOU
dbopme AoIycKaeTcsl HampaBJICHUE MEXBEIOMCTBEHHOTO 3alpoca M HaIpaBJICHHE



OTBETa Ha MEKBEIOMCTBEHHBIN 3aIPOC B OYMaKHOM BHUJIE.

dopMupoBaHWE UM HANpaBJICHUE  MEXKBEJIOMCTBEHHBIX  3alpOCOB
OCYUIIECTBJISICTCS. HE IMo3aHee 3 pabouyux JHEH, CIEAyIIUX 3a MPUEMOM
3asiBJICHUS] O MPEAOCTABICHUA MYHUIMNIATBHOW YCIYTHM M MpUIaraeMbIX K HEMY
JIOKYMEHTOB.

Cpox MOATOTOBKH M HalpaBJICHHs] OTBETA HA MEKBEJIOMCTBEHHBIN 3ampoc He
MOKET TMpEeBbIIATh 5 pabouyux JIHEW CO JHS MOCTYIUICHHS MEXBEIOMCTBEHHOTO
3ampoca B COOTBETCTBYIOIINM OpraH (OpraHU3aIuio).

3.3.5. Kpurepuem nOpuHATHUS  pPEIIEHUS B  paMKaxX  HACTOSIIEH
aIMUHUCTPATUBHON TMpOLEAYpbl SBIAECTCS HE MPEJCTABICHUE 3asBUTEIEM
(npenctaBuTeneM 3asBUTENSI) JOKYMEHTOB (CBEIECHHMI) HEOOXOIUMBIX ISt
MPEAOCTaBICHNUS MYHUIIMIAIBLHON YCIIYTH, KOTOpPbIC 3asBUTENb (IPEACTaBUTEIb
3asIBUTEJISI) BIIPaBE MPEACTABUTH CAMOCTOSITENBHO.

3.3.6. Pe3ynbTaToM BBIMIOJHEHUS] aJMUHHCTPATUBHOW MPOILEAYPHI SBISIETCS
MOJIy4YeHHE OTBETOB HAa MEKBEIOMCTBEHHBIC 3alpOChl WM YBEIOMJICHUH 00
OTCYTCTBHUH 3ampaiinBaeMon nHpopmamuu.

3.3.7. CnocoboM dukcanuu pesyibTaTa BBIIOJTHEHHUS aJIMUHUCTPATUBHOMN
MPOLEAYPHI SBIIAECTCS PETUCTPALIMS 3aPOCOB.

3.4. IloaroroBka yBenomieHus: 00 orcyrctBun ceenenuii B EI'PH o
3apPErUCTPUPOBAHHBIX MPABAX HA CAAOBBIM JOM WJIN KUIJIOW I0M

3.4.1. OcHoBaHMeEM UIsI Hayana aJMUHUACTPATHUBHOM NIPOLENYPHI SIBISIETCS
noctymiesue uH@opmaumm o6 orcyrctBun B EI'PH  cBegenuiti o
3apETUCTPUPOBAHHBIX TMpaBaX Ha CaJOBBIA JIOM WJIM OSKWIOW JIOM Ha
MEKBEJIOMCTBEHHBIHN 3aIpocC.

3.4.2. JIOJDKHOCTHBIMM  JIMIIJaMH, OTBETCTBEHHBIMHM 3a  IOJITOTOBKY
yBegomiieHust 00 orcytcTBuu cBeaeHuii B EI'PH o 3apeructpupoBanHbIX mpaBax
Ha CaJOBBIM JIOM WJIH KUJION JIOM, SIBISIOTCS:

1) cneunanuct oTAeNa apXUTEKTYPhl U TPAaIOCTPOUTENHCTBA aAMUHUCTPALINH
MYHHUITUTIATBHOTO 00pa30BaHusl TOPOACKON OKpyr «OXUHCKUIY, B JTOHKHOCTHBIC
00S3aHHOCTH KOTOPOTO BXOJIUT BBHITIOJIHEHHE HACTOAIICH aIMUHUCTPATHUBHON
MpOILEAYPHl B COOTBETCTBUU C JOJKHOCTHON MHCTPYKLHEH (l1ajee — CIELHaNNCT,
OTBETCTBEHHBIH 32 MOJATOTOBKY YBEAOMIICHUS);

2) pykoBoautesib OMCY (nanee - pyKOBOJAUTEND).

3.43. Cpheunanucrt, OTBETCTBEHHBIM 3a IOATOTOBKY  YBEIOMIICHHS,
BBITIOJTHSIET CIAEAYIONUE aIMUHUCTPATUBHbBIC JEHCTBUSL:

1) moaroToBKy npoekTa yBeaomiieHHsi o0 oTcyrcTBuu cBeaeHuit B EI'PH o
3apEeTUCTPUPOBAHHBIX MTPaBax Ha CaJOBBIN JOM WIH KUIION JIOM;

2) mepemaetr TPOEKT yBemomuieHuss 00 otcyrctBum cBenenmii B EI'PH o
3apEeruCTPUPOBAHHBIX MPaBax Ha CaJOBBIA JOM WIH KWIOH JOM PYKOBOIUTEIIO
JUJISl PACCMOTPEHUSL.

3.4.4. PykoBOAUTEND BHITIOIHAET CAEAYIOLIME aIMUHUCTPATUBHbBIC JE€HCTBUS:

1) mpoBepsieT naHHbIE, YKAa3aHHBIE B MPECTABICHHOM MPOEKTE YBEIOMIICHUS
00 otrcyrctBum cBeneHuit B EI'PH o 3apeructpupoBaHHBIX TpaBax Ha CaJlOBBIM



JIOM WJIH YKUJIOU JIOM;

2) mpyu OTCYTCTBUHU 3aMEYaHUl MPUHUMAET pEHICHHE MyTeM MOANMHCAHMS
MIPOEKTA U MEPENAET €r0 JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 32 HAIPABJICHUE
pe3yJibTara Npe10CTaBICHUSI MyHULIUIIAIBHOW YCIIYTH;

3) npu HaTMYMM 3aMEYaHWl BO3BpalllaeT MPOEKT YBEIOMJECHHS 00
orcyrctBuM cBeaeHnil B EI'PH o 3apeructpupoBaHHBIX ITpaBax Ha CaJOBBIM JIOM
WJIU KUJIOUN IOM CHENUATIUCTY, OTBETCTBEHHOMY 3a IMOATOTOBKY YBEAOMIIEHUS, JJIs
ITIOBTOPHOTO OCYILECTBICHUS aIMAHUCTPATUBHBIX JICVUCTBUM, YKA3aHHBIX B ITYHKTE
3.4.3. nonpaznena 3.4 pazziena 3 HACTOSIIETO a[IMUHUCTPATUBHOTO PETJIaMEHTA.

3.4.5. Cpok moAroToBKM yBemomiieHUs 00 otcytcTBuu cBeaeHuit B EI'PH o
3apPErUCTPUPOBAHHBIX MPABaX HA CAJOBBIM JIOM WJIM KUJIOW JIOM — HE mo3aHee |
paboyero JIHA €O [JHA TMOJYy4YEHUA OT CIEHHAINCTa, OTBETCTBEHHOIO 3a
HaIpaBJICHUE MEKBEIOMCTBEHHBIX 3ampoCcoB, WH(OpMaluid 00 OTCYTCTBUU B
EI'PH cBeneHnuit 0 3aperucTpupOBaHHbIX IIPaBax HA CaJIOBBIM JIOM WJIH KUJIOW IOM
Ha MEXBEJIOMCTBEHHBIN 3aIIPOC.

3.4.6. KpurepueM nOpuHATAS  pEeUIEHUWs B paMKax  HACTOSIIEH
aJIMUHUCTPATUBHOM TMPOLIEAYphl SBISETCA TMOCTYyIUIeHHEe WHGoOpMaluu 00
orcyrctBuu B EI'PH cBenenuin o 3aperucTpupOBaHHBIX IIpaBax Ha CaJlOBBIM JOM
WJIY KWJIOW JIOM Ha MEXBEJOMCTBEHHBIN 3aIIpOC.

3.4.7. Pe3ynbTaroM BBINOJHEHUS aIMUHUCTPATUBHOW MPOUEIYPHI SBISETCA
yBegomiienne o0 orcyrctBuu B EI'PH cBenenmii o 3aperucTpupoBaHHBIX MMpaBax
Ha CaJIOBBIN JIOM WJIM JKUJION JIOM.

3.4.8. CnocoOoM ¢ukcanuu pe3ynbTara BBIIOJIHEHHUS aIMUHUCTPATUBHOMN
NpOIEAYpHl SIBISETCS TMOJNUCAaHHOE YyBeaomiieHHe o0 ortcyrctBuu B EI'PH
CBEJICHHMM O 3apPETHUCTPUPOBAHHBIX MPABAX HA CAOBBINA JOM WM KUIJIOU JIOM.

3.5. PaccmoTpenue 3a4BieHuUs O MPEAOCTABICHUY MYHULIMIAIBLHON YCIIYTH U
IIPUJIAraeMbIX K HEMY JTJOKYMEHTOB, ITIOArOTOBKA PE3yabTaTa NPEAOCTaBICHUS
MYHHULUIIAIBHON YCIYTH

3.5.1. OcHoBaHneM mJisi Havyaia aJAMUHUCTPATUBHOW MHpPOLEIYpHl SBISETCA
MOCTYIUICHUE 3asBJICHUS O MPEJOCTaBICHUM MYHHIMIAIBHOM YyCIYyTM U
MpUJIaraéMbIX K HEMy JOKYMEHTOB Il PACCMOTPEHUS.

3.5.2. JIOJIKHOCTHBIMH JIMLIAMH, OTBETCTBEHHBIMH 334 PACCMOTPEHHE
3asBJICHUS] O MPEJOCTaBICHUM MYHMIIUTIAIBLHON YCIYTHM W TMpUJaraéMbIX K HEMy
JIOKYMEHTOB, MOJIFTOTOBKY PE3yJbTaTa, SBJISIIOTCS:

1) cnenuanucT OTAENAa apXUTEKTYPhl U TPATOCTPOUTENIHCTBA aAMUHUCTPAIIUU
MYHULIMNAIBLHOTO 00pa3oBaHusl TOPOACKON OKpYr «OXMHCKHiI», B JOJDKHOCTHBIE
00SI3aHHOCTH KOTOPOT'O0 BXOJMUT BBLINIOJIHEHUE HACTOAIICH aJMUHUCTPATUBHOM
MPOIEAYPHl B COOTBETCTBUU C JOJKHOCTHON MHCTPYKIHEH (J1ajee — CIEHaINCT,
OTBETCTBEHHBIN 32 MPOBEPKY);

2) pykoBoautesib OMCY (nanee - pyKOBOJAUTEND).

3.5.3. Cneunanuct, OTBETCTBEHHBIN 3a MPOBEPKY, BBIMOJHSIET CIIECAYIOIIHNE
aAMUHUCTPATUBHBIE ICUCTBUS:

1) mpoBOAUT MPOBEPKY HATUYMSI JOKYMEHTOB (CBEICHHI ), HEOOXOIUMBIX JIJIs



IPENOCTABIECHUS MYHUIMNAIBHONW YCIYyTH, U WX COOTBETCTBUE YCTAHOBJICHHBIM
TpeOOBaAHUSIM;

2) OCYIIECTBIISIECT MOATOTOBKY MPOEKTA:

- pellleHHe O MPU3HAHUU CAOBOTO JIOMA UJIbIM JOMOM WJIM KUJIOTO JIOMa
Ca/IOBBIM JJOMOM;

- peueHue 00 OTKa3e B MPU3HAHUU CAJOBOTO JOMA >KUJBIM JIOMOM WJIH
YKUJIOTO JIOMa CaI0BbIM JJOMOM;

3) nepenaet NPOEKTHl PEIICHUN PYKOBOIUTENIO JIJIsl PACCMOTPEHUS.

3.5.4. PyKOoBOAUTEND BBIOIHSET CIECAYIONIUE aIMUHUCTPATUBHBIEC JEHCTBUSA:

1) mpoBepsieT TaHHbIE, YKa3aHHbIE B IPEICTABIEHHOM MPOEKTE PEIICHMUS;

2) Opu OTCYTCTBMU 3aMEYaHUN MPUHUMAET PEUICHUE IyTEM MOANHCAHUS
IPOEKTa U MEPEJAET €ro JOJHKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a HaIlpaBJICHUE
pe3ysbTara NpeJoCTABICHHUS] MYHULIMITAIBHON YCIYTH;

3) mpu HaIMYMU 3aMEYaHUM BO3BpAILAET JOKYMEHTBHI CHEIHAIHCTY,
OTBETCTBEHHOMY  3a  IPOBEPKY, Ui  HOBTOPHOIO  OCYILECTBIICHHS
aAMUHUCTPATUBHBIX JIEUCTBUW, YyKa3aHHbIX B myHKTe 3.5.3. moapaznena 3.4
paszena 3 HacTOSALIETO aAMUHUCTPATUBHOIO PErJIAMEHTA.

3.5.5. Cpok paccMOTpeHHs 3asBICHUS O IPENOCTABICHUU MYHULHUIIAJIBbHOU
yCIYyI'M W TpPWIAraéMblX K HEMy JOKYMEHTOB M IIOATOTOBKM pe3yJbTaTra
IPEJOCTABIICHUS MYHMLMIAJbHOW YCIyTM — HE T[o3qHee ueM uepe3 42
KAJICHOApHBIX JAHS CO JHS MOJAuu 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTaBICHHUE
MYHHIUITATBHON YCIYTH.

3.5.6. Kpurepuem npuHATAA  pemieHUWs B paMKax  HACTOALIEH
aJIMUHUCTPATUBHOW MPOUEAYPHl SABISAETCA HAIWYUE WM OTCYTCTBHE OCHOBAHMM
JUTSl IPUHSTHS OTPULATENBHOTO PELIEHUS.

3.5.7. Pe3ynbTaToM BBINOJHEHUS aIMUHUCTPATUBHOW IMPOLIETYPHI SBISAETCS
JOKYMEHT, SIBJISIFOLIMICS PE3YJIbTaTOM IIPENOCTABICHUS MyHULIUMIIAIBHON YCIIYTH.

3.5.8. CnocoboM ¢ukcanuu pe3ynbTara BHITIOJHEHUS aIMUHUCTPATHBHOM
IIPOLIETYPHI SABISETCS MOANMCAHHOE PELICHHUE.

3.6. Hanpasnenue (Bbiaua) yBegomiienus 06 orcyrctsuu B EI'PH cBenenmii
0 3apErucTPUPOBAHHBIX MPaBaxX Ha CaJ0BBIM JIOM WJIU KUJIOU 10M, pe3yJIbTara
NPEAOCTABICHUS MYHUIIMTIAJLHON yCIIyTH

3.6.1. OcHoBaHMeEM JIsI Hadyala aJAMUHUCTPATUBHOM MNPOLEIYpPHI ABISETCA
NOCTYIJIEHUE TOJIMUCAHHOTO yBeAaomiieHus o0 orcyrctBuu B EI'PH cBeaenuii o
3apETUCTPUPOBAHHBIX IpPaBaX Ha CAJOBBIM JOM WIH XWUJIOW JIOM, PELIECHHS O
MPENOCTABIEHNNA MYHHUIIMNIAIBHON YCIIyTH.

3.6.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HAIIPABJICHUE YBEIOMJIIEHUS
00 orcyrctBun B EI'PH cBenenmii 0 3aperucTpupOBaHHBIX TpaBax Ha CaJIOBBIN
JIOM WIH KUJOW JIOM, pe3yJjbpTaTa NPENOCTABICHUS MYHULMIIAIbHOW YCIYTH,
ABJSIETCA  CIELMAINACT  OTAENA  apXUTEKTYyphl W TPaJOCTPOUTENILCTBA
aJIMUHUCTPALIMA MYHUIIMIIAILHOTO 00pa30BaHusi TOPOJACKO OKpyTr «OXUHCKUI», B
JOJDKHOCTHBIE ~ OOSI3aHHOCTM  KOTOPOTO  BXOJWUT  BBINIOJHEHHE  HACTOSIIEH
aIMUHUCTPATUBHOW MPOLEAYPbl B COOTBETCTBUM C JIOJKHOCTHOW HHCTPYKIMEH



(anmee — ceUANMCT, OTBETCTBEHHBIN 33 HAIIPABJICHUE PE3YJIbTaTa).

Cnenuanuct, OTBETCTBEHHBIM 3a HAIPABJICHUE PE3YJIbTaTa, BBIMOJHSIET
CIEAYIOIINE aMUHUCTPATUBHBIE ACHCTBHUSL:

1) npu MOCTYIUICHUH 3asIBJICHUS HA MTPEIOCTABICHUE MYHHUITUITAIBLHON YCITyTH
B OMCY npu nuyHOM OOpalieHuu 3asBUTENs (MPEICTABUTENS 3asBUTENS) JIHOO
MOYTOBBIM OTIPABIICHUEM - YBEAOMIIAET 3asiBUTENS (TIPECTABUTENS 3asIBUTEINS) 110
TeraedoHy 0 BO3ZMOXKHOCTH IMOITYYEHUSI JOKYMEHTOB C MOCHEAYIOIEeH X Bblaauen
3agBUTENIO (TIPECTABUTENS 3asIBUTENS) MPU JIMYHOM OOpAICHUN;

2) npy NOCTYIJIEHUU 3asIBJICHUS HA IPEIOCTABICHUE MyHUIMIIATBHON YCIYr!
B OMCY wuepes MO®I[ — ocymecTBiasieT B COOTBETCTBUH CO CIOCOOOM,
ONPEIEIICHHBIM COTJIAIIEHHEM O B3aumozaeuctenu ¢ MOLI, nepenady 1OKyMEHTOB
B M®DI];

3) Ipu NOCTYIUIEHUH 3asBJICHHS HA PEIOCTaBICHUE MYHUIIMIAIBHON YCIIYTH
B OMCY B 3J€KTPOHHOM BUJE - HANpPaBISET Yepe3 JIMYHBIM KaOWHET 3asBUTEIS
YBEJOMIICHHE O IMPUHATHH PEIICHHUS C NPWIOKEHUEM 3JIEKTPOHHOW KOIWU
JIOKyMEHTA.

Cpox HampaBneHus (Bblauu) yBegomisieHus o0 orcyrcrBuu B EI'PH
CBEJICHUN O 3apErMCTPUPOBAHHBIX IIPAaBAX HA CaJOBBIM JOM HIIM XWIOW JIOM,
pe3ynbpTaTa MyHULIUIIAIBHOW YCIyTH — HE MO3/IHEE YEM UYepe3 3 KaJIeHIapHBIX JTHS
CO JHsS TOArOTOBKM pE3yJbTaTa IpPEAOCTABICHUS MYHHMIMIAIBHON YCIIYyIH,
yBegomiieHust 00 orcyrctBun B EI'PH cBenenumii o 3aperucTpupoBaHHBIX MpaBax
Ha CaJI0BBLIM JOM WJIU KWJION JIOM.

3.6.3. Kpurepuem OpuHATUS  pENIEHUS B  paMKaxX  HACTOSIIEH
aIMUHUCTPATUBHOW MTPOLEAYPHI ABISIETCS CIOCOO MOCTYIUIEHHUS 3asBICHUS Ha
[IpEAOCTaBIEHNE MyHAIIMTIAIBHOU yeiyrn B OMCY.

3.6.4. Pe3ynbTaToM BBINOJHEHUS aJIMHUHUCTPATUBHOW NMPOLEIYPHI SBISAETCA
HaIpaBJeHUE 3asgBUTENIO yBeaomiieHus 00 orcyrctBuu B EI'PH cBegenuit o
3apErMCTPUPOBAHHBIX IpaBaX Ha CaJOBBIM JOM WM XWIOW JIOM, JOKYMEHTA,
SBJIIOLIETOCS PE3YJIBTATOM IIPENOCTABICHUS MyHULUIIAIBHOW YCIIYTH.

3.6.5. CnocoboM ¢ukcanuu pe3ynbTara BHITIOJHEHUS aIMUHUCTPATHBHOM
OpoUeAypbl SBJISETCS OTMETKa O HallpaBJIeHUU (BblIaue) YBEJOMJIEHUS 00
orcyrctBuu B EI'PH cBenenuid o 3aperucTpupOBaHHbIX MpaBax Ha CAJOBBIM JIOM
WIM SKWIOHM JOM, JOKYMEHTA, SBJISIOLIErOCs pe3yJbTaTOM MPENOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

3.7. Ilopsi Aok OCYIIECTBIEHUS aAMUHUCTPATUBHBIX POLIETYD
B AJIEKTPOHHOM (hOpMe, B TOM YHCIIE C UCIOJIb30BAHUEM
EIII'Y u PIIT'Y

3.7.1. TlonyueHue 3asBUTENIEM B AJIEKTPOHHON (popMe MHPOpMAIIUU O CpOKax
U TIOpSIIKE TPEAOCTaBICHUS  MYHUIUMAIBHOW  YCIYTH  OCYIIECTBISIETCS
nocpeacTsoM odpunmanbHoro caiita OMCY, EINT'Y, PIITY.

3.7.2. 3anucek B anekTpoHHOM dhopme Ha pueM B OMCY mns nmogauu 3ampoca
O TIPENOCTaBIEHUN MYHUIIMMAILHON YCIYTH MPOU3BOJIUTCSA 4epe3 OpUIINaTbHBIN
caiitt OMCY, PIIT'Y.



3anuch B 3neKTpoHHOM (hopme Ha mpueM B MODI[ nis monmaum 3ampoca o
MPEIOCTABICHUN MYHUIIMIIAIILHOM YCIYTd MPOU3BOJIUTCA 4Yepe3 O(UIMATbHBIN
caut M®ILI, PIIT'Y.

3asBUTENIO MPEOCTABIAECTCS BOZMOKHOCTD 3aMKUCU B JIH00BIE CBOOOIHBIC TS
npuemMa Jarty u Bpems B mpenenax ycraHoBieHHoro B OMCY rpaduka npuema
3asBUTEIICH.

3.7.3. ®opMupoBaHHE 3alpoca 3asIBUTEIIEM OCYIIECTBISETCS MOCPEICTBOM
3aIlOJIHEHUS AJIEKTPOHHOM (opMmbl 3ampoca Ha PIITY.

3.7.4. Ilpu nogaue 3asBUTENEM 3aIlpoca B JIEKTPOHHOI (hopme He TpedyeTcs
IPEIOCTABIICHUE 3asIBUTENIEM IOKYMEHTOB HA OyMayKHOM HOCHTEJIE.

3.7.5. Ilpm HampaBieHHWH 3ampoca Ha MPEJOCTABICHHE MYHHUIUTIATLHOM
yeryru depe3 PIII'Y wHampaBnenwe cooOmieHusi o mpueMe 3ampoca (0TKa3 B
IpUeMe) OCYIIECTBISAETCS B JIMYHBIA KaOWHET 3asBUTENS (TMPEACTaBUTENS
3asButens) Ha PIITTY.

3.7.6. Tlomydenue 3asBUTENEM B DJIEKTPOHHOW (opMe cBeaeHuM O Xoje
BBIIIOJIHEHUSA ~ 3ampoca O  MPEJOCTAaBICHUM  MYHULIUNAIBHOM  YCIYTH
OCYILIECTBIISICTCS Yepe3 JINYHBIA KaOMHET 3asBUTEIISL.

3.777. Tlpu BbIOOpe 3agBUTENEM cHocoba TMOJy4deHUs pe3yibTaTa
MYHUIMIAIBHOW YCIYTM B 3JIEKTPOHHOM BHJE OCYILECTBISECTCS HAIpPAaBICHHUE B
JUYHBIA KaOWHET 3asBuTens (mpeacraButens 3asButens) Ha PIITY snexrponHOM
KOIIMU JOKYMEHTA, SBJIIOIIETrOCs pe3yJbTaTOM MPEIOCTABICHHS MYHULIUITATIEHON
YCIIYTH.

3.7.8. B anekTpoHHOM BHI€ kaj00a Ha HapyILIEHUE MOPsIIKa IPEIOCTaBICHUS
MYHUIUNIATBHOM YCIYTH U TOCY/1e0HOTO (BHECYNIEOHOr0) 00KanoBaHUs pelIeHU
u neiictBuil (6e3neiicteusi) OMCY B mpoiliecce MOMyYEHUST MYHUIUIIATIBHON
YCIIYTM MOKET OBbITh TOJaHa 3asBUTEJIEM MOCPEACTBOM O(DHUIMAIBHOIO CcaiTa
OMCY, M®II, EIIT'Y, PIIT'Y, denepanbHoit TocyaapCTBEHHOW MHPOPMAIIMOHHOM
CUCTEMBI, 00eCTIeUrBAIOIIEH MPOoIlecC JOCYACOHOr0 (BHECYIEOHOTO) 00KATOBAHMS
perieHui u nencTBuii (0e3aencTBUS).

3.8. OcoOeHHOCTH TIpeIOCTaBICHUSI MyHUITUTIATBHON yciyru B MOL]

3.8.1. IlpenocraBienne MyHuULMOanbHOM ycinyru B MO®II ocymectBisieTcs
[P HAJUYUHU COTJIAIEHHS O B3aMMOJEHCTBHUH, 3aKiIt04eHHbBIM Mexay OMCY u
MOII.

3.8.2. CocTtaB aaIMUHUCTPATUBHBIX NpoueAYyp (ACHCTBUI), BBINOJIHAEMBIX
MOII;

3.8.2.1. Ilpuem 3asBIEHHUS O NPENOCTABICHUM MYHHUIMIAIBHON YCIYTH H
MPUJIAraeMbIX K HEMY JTJOKYMEHTOB.

OcHoBaHMEM /U1 Hayaja aJMHUHHCTPATUBHOM MPOLEAYPHI SBISAETCSA JIMUYHOE
oOpaiteHue 3asBUTENA THO0 ero npeacraButeis B MOIL.

Pa6orauk M®II;

1) npoBepsieT HAIMYUE TOKYMEHTOB, IMOATBEPKIAIOIINX JIMYHOCTD 3asIBUTENS
(peacTaBUTENS 3aABUTEIIS);

2) NOpH HAIAYUM OCHOBaHUSA [UIsl OTKa3a B [pUEME JIOKYMEHTOB,



HEOOXOJUMBIX JJISI TPEJOCTABJICHHUS] MYHHUIIUIAIBHONW YCIYTH, yYCTAaHOBIIEHHOTO
nojapasznenom 2.7 paznena 2 HACTOSAUIETO aJMHHUCTPATUBHOTO pErjlaMeHTa,
OTKa3bIBAET B MIPUEME C Pa3bsICHEHUEM IIPUUUH;

3) mpu OTCYTCTBMM OCHOBaHHUSI J/Jid OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JI MPEJOCTABICHUS] MYHHUIIMNAIBHONW YCIYTH, YCTaHOBJIEHHOTO
nojapasznenom 2.7 paznena 2 HACTOSALIETO aJMUHUCTPATUBHOTO pErJIaMEeHTa,
OCYUIIECTBJISIET TMpUEM 3asBJICHHs JuMOO, B ciy4ae BbIOOpa 3asBUTEIS
(mpencTaBUTeNs 3asABUTENS) MPU OOpalleHWHW 3a ABYMsI W 0oJiee yCIIyramw,
KOMILJIEKCHOT'O 3apoca U JTIOKYMEHTOB;

4) mpu OTCYTCTBHHM SJIEKTPOHHOTO AoKyMeHToobopora ¢ OMCY mnpum
HEOOXOJMMOCTH OCYIIECTBIISIET CHSTHE KOMHMHU C OPUTHHAJIOB JOKYMEHTOB M HX
3aBEPEHME;

5) npu HaAJIMYUU BIAEKTPOHHOTO JIoKyMeHToobopoTta ¢ OMCY ocyiiecTBiseT
MOJATOTOBKY AJICKTPOHHBIX 00pa3oB 3asBi€HUS (KOMIUIEKCHOTO 3ampoca) |
JIOKYMEHTOB (TPY HAJTMYKH ), OPUTHHAIIBI BO3BPAIIAET 3asIBUTEIIO;

6) BbIIACT 3asSBUTEII0 WM €ro NPEJICTABUTENI0 PACIUCKY B MOJIYYCHUH
JIOKyMEHTOB C yKa3aHUEM HX IEpeYHs W JaThl TMOJydeHus (Janee — pacrucka)
1100, B cilyyae MOJTY4YEHHs] YCIYyTM B COCTaBE KOMIUIEKCHOIO 3ampoca, - BTOPOH
AK3EMIUISIP KOMIUIEKCHOTO 3aIpoca.

[Ipuem 3asABiEHUS O MNPEAOCTABICHUM MYHULUNAIBHOM YCIYyTH H
IpUIaraeMbeIX K HeMy TOKyMeHTOB B ML ocyiiecTBiseTcsl B I€Hb 0OpaIieHus
3asBUTEIIS (MPEICTABUTENS 3asIBUTEIIA).

3.8.2.2. Britaua pe3ynpTara MyHHIIMIIAIbHON YCIIYTH.

OcHoBaHuMeM [UJIsi Hayaja aJMHHUCTPATUBHOW MPOLEAYPhl  SIBISIETCS
noctymieHue B MOPL[ n3 OMCY nokymeHTa, SBISIIOIIETOCS PE3YIbTaTOM
MYHHUIUITAIBHON YCIYTH.

Pa6orank M®II;

1) B ciaydae DOCTYIUIEHMS B COOTBETCTBMM C CONNIAIIEHHUEM O
B3aMMOJICHCTBUM JOKYMEHTA, SBISIOLIETOCS PpPe3yJbTaTOM MYHUIUIAIBHON
yCIyTH B AJIEKTPOHHOM (opMmaTe, NOJAMUCAHHOIO 3JIEKTPOHHOM MOJIMHUCKHIO
noipkHocTHoro  juna  OMCY,  ocymiecTBisieT TOATOTOBKY UM 3aBEpEHHUE
JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOJTBEPXKIAIOUIMX  COJEp KaHue
AIEKTPOHHBIX IOKYMEHTOB;

2) uH@OpMHUpYET 3asBUTENS O TMOCTYIUICHMM JOKYMEHTA, SIBISIOLIErocs
pEe3yNbTaTOM MYHUIMIAIBHOW YCIYTH, CIOCOOOM, YKa3aHHBIM 3asBUTEIEM MpU
1o/iayue 3amnpoca Ha MPeJOCTABICHHE MYHULIUIIAILHON YCIYTH;

3) npu oOpamenurn B MOI] 3asButens (mpeiacTaBUTENs] 3asBUTEISI) C
JIOKYMEHTOM,  YIOCTOBEPSIOIIMM JIMYHOCTh (MOJTHOMOYHMSI) W  PACHUCKOU
(KOMIUIEKCHBIM 3allpOCOM) OCYILIECTBIISIET BbIJAYY JOKYMEHTA, SBISIOIIETOCS
pPEe3yJAbTaTOM MYHUIIMTIATBLHON YCIIYTH.

NudopmupoBanme 3asBUTENS O TMOCTYIUICHHH JOKYMEHTA, SIBIISIOIIETOCS
pe3yapTaTOM MYHULIMIIAIBLHOW YCIYTH, OCYIIECTBIIsIETCS He mo3aHee 1 pabouero
JTHSI, CIIEAYIOLIETo 3a JHEM ero nocryruieHus B MOILL.

3.9. Ilopsimok uctpaBiIeHUs TOMYIICHHBIX OMEYaTOK M OIMMOOK B BBIIAHHBIX B



peE3yJabTaTC NPEAOCTABICHUA MYHHHHHaHBHOﬁ YCIIYyIu AOKYMCHTax

B ciydae BBISBIECHUS 3asBUTEIIEM OINEYATOK U (UJIM) OMIMOOK B BBIJAHHOM B
pe3ysbTaTe TPeIOCTaBICHUS MYHUIMIATBHOW YCIyTd JAOKYMEHTE, 3asBUTENb
npeacrasiger B OMCY, HemocpeACTBEHHO, JUOO TMOYTOBBIM OTIIPaBICHUEM
MOJIMTMCAHHOE 3asBICHHE O HEOOXOAMMOCTH UCIIPABJICHUS JTOMYIIEHHBIX OTICYaTOK
U (W) OmUOOK C HM3JIOKCHHEM WX CYTH W TMPWIOKCHHEM KOMHUH JOKYMEHTa,
COJIEpPIKaIlEero ONeYaTKu U (MJIM) OIUOKH.

Odopwiienne wu HampaBieHuWe (Bblada) 3asBUTEII0 JOKyMEHTa C
WCITPaBJICHHBIMHA OleYaTKaMu (OmuMOKamMu) WIM OTBeTa ¢ uH(popManuenrn 00
OTCYTCTBMM OINEYATOK MU OIIMOOK B BBIJAHHBIX B PE3YyJIbTaTe MPEAOCTABICHHUS
MYHUIIUIIAJIBHOW YCIYTH TOKYMEHTAaX OCYIIECTBIISCTCS TOJKHOCTHBIMHU JIMIIAMU
OMCY B cpok, HE MpeBbIIAONMN 5 padounx JHEH C MOMEHTa MOCTYIUICHHS
COOTBETCTBYIOIIETO 3asIBICHU.

Pazngen 4. DOPMbI KOHTPOJIA
3A UCITIOJIHEHMEM AJIMUHUCTPATHBHOI'O PETJTAMEHTA

4.1. Ilopsnok oCylIeCTBICHUS TEKYILIETO KOHTPOJIS 38 COOJIIOJICHUEM U
VICIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIULAMH I10JI0KEHUN
aAMUHHACTPATUBHOTO PETVIAMEHTA U UHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTaHaBJIMBAIOIINUX TPeOOBaHUA K MPEJOCTABICHUIO MyHUIIUIIATBHON YCIIYTH, a
TaKXe IPUHATHEM UMU PELICHUN

Tekymuii KOHTPOJIb 3a COOJIIOJCHUEM U WCHOJHEHUEM JI0JKHOCTHBIMU
JULAMH  TIOJIO)KEHUM HACTOSIIEr0 aIAMHUHUCTPATUBHOIO pErJIaMEHTa M HHBIX
HOPMATHBHBIX  TPABOBBIX  aKTOB,  YCTAHABJIMBAIONIUX  TpeOOBaHUS K
IIPEJOCTABICHUI0 MYHULIMIAIBHOM YCIYI'HM, OCYILECTBIACTCS PYKOBOIAUTEIEM
OMCY.

Tekyimui KOHTPOJIb OCYIIECTBIISIETCS HA TIOCTOSIHHOM OCHOBE M HAIPABJIEH Ha
BBISIBJICHWE W YCTPAaHEHHWE TMPUYMH M YCJIOBHM, BCIEICTBHE KOTOPHIX OBLIH
HAapyLICHbI IIpaBa 3asBUTEJEH, a TAKXKE PACCMOTPEHUE, NPUHATHE PELICHUM,
HOJIFOTOBKY OTBETOB Ha OOpalleHus 3asBUTEJCH, coaepxkalliue »KanoObl Ha
nercTBusd (0e3aeicTBre) JOKHOCTHBIX JIUII.

[Ipy BBISBIEHHMM B XOJ€ TEKYLIETO KOHTPOJIA HApPYLICHUH IOJ0KEHUN
HACTOSILETO0 aAMUHUCTPATUBHOTO PEMIAMEHTA W WHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTAHABJIMBAIOUIMX TPEOOBaHUS K NPEIOCTABICHUIO MYHULUIAIBLHOU
YCIIYyTH, PYKOBOJUTENMN CTPYKTYPHBIX nojpazaeineHuiit OMCY, oTBETCTBEHHBIE 3a
OpraHu3alyio padoThI MO MPEJOCTABICHUIO MYHULIUIIAILHON YCIYTH, IPUHUMAIOT
MEpHhI M0 YCTPAHEHHUIO TaKUX HApYLIEHUW W HAmpaBisilOT pykoBogutTento OMCY
IIPEUIOKEHNUsT O IPUMEHEHUM WIA HEINPUMEHEHUUM MEpP OTBETCTBEHHOCTH B
OTHOUIIEHWUH JOJDKHOCTHBIX JIWLL, IOMYCTUBIINX HAPYILICHUS.

4.2, HOp?II[OK U ICPUOANYIHOCTD OCYHICCTBJICHUSA IIJIAHOBBIX U BHCIIJIAHOBBIX
IIPOBCPOK ITOJIHOTBHI U KA4CCTBaA ITPCAO0CTABJICHUA MYHHHHHaHBHOﬁ yCiIyTu, B TOM



YHCJIE TOPSA0K B (POPMBI KOHTPOJISI 3a TIOTHOTOM M Ka4e€CTBOM MPEIOCTABIICHUS
MYHULHUNAIBHON YCIyTH

[IpoBepku MpOBOIATCA B UEISAX KOHTPOJIS 3a MOJHOTOM M KauyecTBOM
MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, COOJIIOJICHUEM W HUCIOJHEHHEM
noJDKHOCTHRIMUA JiuiiaMd OMCY  1os10)KeHH HacTOAIIEro aJMUHUCTPATUBHOTO
periiaMeHTa, MHBIX HOPMATUBHBIX MpaBOBBIX akToB Poccuiickoit ®dexpepanuu,
CaxanuHckol 00JlacTU yCTAaHABJIMBAIOMIMX TPEeOOBaHUS K MPEIOCTABICHUIO
MYHHIUITATBHON YCIYTH.

[TpoBepku MOTYT OBITH TUTAHOBBIMU W BHETIJIAHOBBIMH.

[leppomnyHOCTh TPOBENCHMSI ITUIAHOBBIX  IPOBEPOK  yCTAHABIHMBACTCS
pykoBogutenem OMCY.

BHeraHoBbIE TIPOBEPKU OCYIIECTBISIOTCA B Cllydae MOJyYEHHUs *Kajlnod Ha
pereHus uin aectBus (6e3neiicteue) 1oxHOCTHBIX Jiull OMCY, npuHsAThIe WK
OCYIIECTBJICHHBIE B XOJI€ MPEIOCTABICHNUS MYHUIIUITAIILHON YCIYyTH IO PEIICHUIO
pykoBoautesrem OMCY.

Pe3ynpTaThl  MpoOBEepKM ~ TMOJHOTHI M KadyecTBa  MPEIOCTaBICHUS
MYHUIIUNIATBHOM  yCIyTU OQOPMIISIOTCS  aKTOM, B KOTOPOM OTMEYarOTCs
BBISIBJICHHBIC HEIOCTATKU U MIPEJIOKEHHUS 110 UX YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh NOJLKHOCTHBIX JInl] OMCY 3a penienust
u aeiictBus (06e3aeiicTBrE), NpUHUMAEMblIe (OCYIIECTBIISIEMBIE)
B XO/I€ MTPEIOCTABIECHU MYHULIUIIAIBbHON YCIYTH

JIOJDKHOCTHBIE JTUIA HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a PEIICHUS U
nevictBusi  (OesnelicTBue), NOpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJIE
MPEAOCTaBICHNS MYHHUIIUTIAIbHON YCIIyTH.

4.4. TlonoxeHusi, XxapakTepusyromye TpedoBanus K opmMam KOHTPOJIS
3a MPEJ0CTABICHUEM MYHUIIUIIATLHON YCIYTH
CO CTOPOHBI TpaXKJaH, UX 00bESIMHEHUN 1 OpraHU3aIui

KoHTponp 3a MNpenoCTaBICHHEM MYHULMIAIBHOM YCIYIM CO CTOPOHBI
rpaxkaaH, UX OOBEAMHEHUH U OpraHu3alui OCYIECTBISAECTCA MOCPEICTBOM
oTKpeITOcTH AesarenbHOocTH OMCY  1npu  npenocTaBieHHH MYHULMIAIBHOM
YCIIyTH, TIOJIyYE€HHSI TIOJIHOM, aKTyaJIbHON U JOCTOBEPHON MH(OpMALUK O MOPSIKE
NPEIOCTAaBIECHUS MYHULMINAIBHON YCIYTM W BO3MOXKHOCTH  JOCYIEOHOTO
paccMoTpeHusi oOpaieHuii (kano0) B TMpolecce MOJYyYeHUS MYHHUIUIATIbHON
YCIIyTH.

Pasnen 5. JOCY AEBHBIN (BHECY JEBHBIN) [TOPSJOK
OBXAJIOBAHUS PEINEHNI U JENCTBUI (BE3JIEMCTBUS) OMCY,
M®II, A TAKXKE UX JOJDKHOCTHBIX JINL],
MYHUITUTIAJIBHBIX CJIYVXKAIIMX, PABOTHUKOB



5.1. adopmanmst 1715 3asiBUTEINSI O €ro MpaBe Mo1aTh Kajao0y Ha pErIeHue u
(mm) neiictBue (6e3neiicteue) OMCY, M®II, a Taxxe uxX T0KHOCTHBIX JIUIL,
MYHHITUTIATBHBIX CITyXKalluX, pa0OTHUKOB

3asBHUTENIHF MMEET IPaBO IOJaTh Kajo0y Ha pelieHWe W (WUiau) JelCTBUE
(6e3nerictBue) OMCY, MO®II, a Takxke UX JOJDKHOCTHBIX JIMI, MyHHUITUIIAJIbHBIX
CITy’>Kallux, pabOTHUKOB.

5.2. Ilpeamer xanoObl

3asBUTENb MOXKET OOpaTUTBCA C KAIOOOKW B TOM YHUCIE B CIEAYIOIIHX
CIIyYasx:

1) HapymeHue cpoka perucTpaluy 3ampoca O  IPeAoCTaBICHUU
roCyJJapCTBEHHOW WJIM MYHHIUIIAJIBHON yCIYTH, KOMILUIEKCHOTO 3aIpoca;

2) HapylleHHE CpOKa TMPEAOCTaBICHUS MYHUIMINAIBHON yciayru (B
otHomeHuu nerctBus (Oe3aeiictBus) OMCY, a Takke ero J0JDKHOCTHBIX JIHII,
MYHHUITUTIATBHBIX CIIyXKaIIuX, pAOOTHUKOB);

3) TpeOoBaHuME Yy 3asBUTENS JOKYMEHTOB WM HHPOpMAIMK JHOO
OCYILECTBJICHUSI JICHCTBUM, MPEACTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMU MTPABOBBIMU aKTaMH, YKa3aHHBIMU B IOJpa3Jielie
2.5. pa3aena 2 HaCcTOSIIErO AJIMUHUCTPATUBHOTO PETJIAMEHTA;

4) oTKa3 B MpUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPABOBBIMU aKTAMH, YKa3aHHBIMHU B mojapaszene 2.5. paszaena 2
HACTOSIIETO aIMUHUCTPATUBHOIO PETIIAMEHTA, Y 3asIBUTEIIS;

5) oTka3 B MPEAOCTaBICHUM MYHULMNAIBHOW yCayrd (B OTHOILICHUU
neiictBus  (O6e3perictBusa) OMCY, a Takke €ro JODKHOCTHBIX — JIMII,
MYHUITUTIATBHBIX ~ CIYyXaluX, paOOTHUKOB), €CIM OCHOBaHUSA OTKa3a He
PEeayCMOTPEHbI (penepaibHbIMU 3aKOHAMU M TIPUHSATHIMA B COOTBETCTBUU C HUMHU
VHBIMU HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoit Penepannu, 3aKOHAMU U
WHBIMH  HOPMAaTUBHBIMH  TpaBOoBbIMH  akTamMu  CaxanuHCKOW — 00JacTw,
MYHULIMAIBHBIMU TPAaBOBBIMU AKTaAMHU;

6) 3aTpeboBaHKe C 3asBUTENS MPU MPEAOCTABICHUNA MYHUITUTAIBHOU yCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUMBHBIMU IIPABOBBIMU akTamMu Poccuiickou
deneparuy, HOPMATHUBHBIMU TIpaBOBbIMH akTamMu (CaxanuHCKOM oO0JacTu,
MYHULIMTATHHBIMU TPABOBBIMU aKTaAMU;

7) oTKa3 opraHa, MPEIOCTaBJISIIONIET0  MYHUUUNAIBHYI  YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, OpraHa, MpeIOoCTAaBISIOIIEr0 MYHUIUNATbHYIO
YCIIYTy, B UCIPABICHUM JIOMYIICHHBIX UMM OIEYAaTOK M OLIMOOK B BBIJIAHHBIX B
pe3ysibTare TMPEeAOCTaBICHUS MYHULMNAIBHOM YCIYrd JIOKYMEHTax Ju0o
HapyllIeHUE YCTAaHOBIEHHOTO CPOKA TAKUX UCIPABIICHUI;

8) HapyllleHuEe CpoKa WM MOpsAAKa BblAA4YM JOKYMEHTOB IO pe3yjbTaTaMm
MPEAOCTaBICHU MYHHUIIUTIAILHON YCIIYTH;

9) npuocCTaHOBIEHWE MPEIOCTABICHUS MYHHULIMIAIBHOM yciayru (B
otHomeHnu nerctBus (Oe3aeiictBus) OMCY, a Takke ero AOJDKHOCTHBIX JIHII,
MYHUITUTIATBHBIX CITYXKaITUX, pAOOTHUKOB), €CJIM OCHOBAHUS MMPUOCTAHOBIICHUS HE



IPETyCMOTPEHBI (penepanbHbIMA 3aKOHAMH M TIPUHSATBIMA B COOTBETCTBUU C HUMH
WHBIMU HOPMaTHUBHBIMU MPABOBBIMU akTamMu Poccuiickoit deaepaiinu, 3aKOHAMU U
WHBIMH  HOPMAaTHUBHBIMU  MpaBOBbIMH  akTamu  CaxajaumHCKkoM  obJactw,
MYHUIUTIATHBIMU PABOBBIMU aKTAMH;

10) TpeboBaHue y 3asBUTENS NPU MPEJOCTABICHUN MYHHUIIUIAIBHOU YCIYTU
JIOKYMEHTOB WJIM UH(OpPMAIIMU, OTCYTCTBUE U (MIJIH) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIUCh MIPH MEPBOHAYAILHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEIOCTaBIEHUS MYHULHUIIAIBHOM YyCIyrH, Ju0O0 B MPEAOCTaBICHUU
MYHULIMIAIBHON YCIYTH, 38 UCKIIOUEHUEM CIy4aeB, MPEAYCMOTPEHHBIX MTYHKTOM
4 yactu 1 cratbu 7 @3 Neo 210-O3 (B oTHomeHUM AehcTBUS (Oe3mecTBUS)
OMCY, a Takke €ero JOJDKHOCTHBIX JIMI[, MYHUIUIAIbHBIX CIY>KalllHX,
pPabOTHHUKOB).

5.3. Opranbsl MECTHOT'O CaMOYTIPABIICHHUS
U YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE KaT0ObI IOJPKHOCTHBIE JIUIIA,
KOTOPBIM MOKET OBbITh HampaBJieHa *Kano0a

5.3.1. JKamoba wna pemenus wu jgedctBus (6e3gerictBus) OMCY,
MPEAOCTABISIOMIETO0  MYHHUIIMOAIBHYIO  YCIYTy, €ro JOJDKHOCTHBIX — JIUI,
MYHUIIUNATBHBIX  CIYXKalluX, paOOTHUKOB  YYaCTBYIOIIMX  OpraHU3aIui
paccmarpuBaetrcs pykoBoaurenem OMCY.

Kanobwl Ha pemeHust u naectBus (Oe3neiictBue) pykoBogutenss OMCY
MOJAIOTCS B BBILIECTOAIIMUA OpraH (IpH €ro HaJIWyuu) JU00 B CIy4yae ero
OTCYTCTBUS PACCMATPUBAIOTCS HEMMOCPEACTBEHHO pykoBoauTeneM OMCY.

5.3.2. XKanoba Ha pemieHus u aerctBus (0e3nerictBusi), padbotHukoB M®I]
paccmatpuBaetcs pykoBoaurenem MOII.

Kanoba na pemenus u aeiictBus (6e3nerictusi) MOLI, pykoBoaurtens M®I]
paccmarpuBaercs yupenureneM MOLI.

5.4. Tlopsimok mojiauu ¥ pacCMOTPEHHS JKaTT0ObI

[Tomava u  paccMOTpeHHE KajloObl  OCYIIECTBISIETCS B  TOPSIKE,
yctaHoBlIeHHOM ctatheit 11.2 @3 No 210-D3 u Ilonoxenuem o6 0COOCHHOCTSIX
MOJIaYM U PaCcCMOTPEHUS Kajno0 Ha pelieHus u aerctBus (6e3neiicteue) OMCY u
€ro JOJDKHOCTHBIX JIML, MYHUIUINAIBHBIX CIYXallUX, a TAaKKE€ Ha PEIICHUS U
nevctBus  (OeszmeiictBue) MODII, pabGotHukoB MO®DLl, yTBepKIEHHBIM
MOCTAHOBJICHUEM aJMUHUCTPALMK MYHUIMIAIBHOTO 0O0pa30BaHUsl TOPOACKOMN
okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «O06 yrBepxaeHuun llomoxxenus o6
OCOOEHHOCTSIX TMOJAa4M M PACCMOTPEHHUs >Kajo0 Ha peleHus U JIeUCTBUS
(Oe3meiicTBHME)  OpraHOB  MECTHOTO  CaMOYMPABJICHUS  MYHHUIUTIAIBHOTO
oOpa3oBaHMsI TOpPOJACKOM OKpyr «OXMHCKHID» M HX JODKHOCTHBIX —JIUI,
MYHHIIUIIAJIbHBIX CITy>KaIluX OpraHoB MECTHOTO CaMOYIIpaBJICHUS
MYHUIIMIIAJIBHOTO O0pa3oBaHUsl TOPOJACKON OKpyr «OXMHCKHI», a Takke Ha
pemieHuss W JedcTBUs  (Oe3nedcTBHE)  MHOTOQYHKIIMOHAJIBHOIO  IEHTPA,
pabOTHUKOB MHOTO(YHKITHOHATIBHOTO IIEHTPAY.



5.5. Cpok paccMOTpEHHUS KATOOBI

Kano6a, mnocrynuBmas B OMCY, MO®II, yupenurento MODIl, mubdo
BBIIIECTOAIIMN OpraH (MpU €ro HaJu4HuH), MOAJIEKHUT PACCMOTPEHHUIO B TEUCHHE
MATHAIUATH paboyuX IHEH CO JHS ee perucTpanuu, a B cilydae O0XaJlOBaHMS
otkaza OMCY, M®I] B npueme AOKYMEHTOB Yy 3asgBUTENs JUOO B UCIPaBICHUU
JOMYIIEHHBIX OMEYaTOK M OIMMOOK WM B clilydae OO0’KajJoBaHUS HapYIICHUS
YCTaHOBJICHHOTO CPOKa TaKWUX WCIPABICHUHW - B TEUEHHUE MATH pabOYMX JHEH CO
JTHS €€ PETUCTPALIVH.

5.6. IlepeueHp oCHOBaHUH JJI MPUOCTAHOBIIEHUS PACCMOTPEHHUS
K00kl B CIIydae, €CJIM BO3MOKHOCTh MPHUOCTAHOBIICHUS
MPEeNYyCMOTPEHA 3aKOHOAATENBCTBOM Poccuiickont Denepannun

[IpuoctanoBieHNE PACCMOTPEHUS KaTO0bI HE TOMYCKAaeTCsl.
5.7. Pe3ynbTat paccMOTpEHHUS 5Kajio0bl

[To pe3ynpraTamM paccCMOTpPEHHS Kajl00bl MIPUHUMAETCSA OJIHO U3 CIEAYIOUINX
pEeLIeHUN:

- ajo0a YJOBJIETBOPSETCS, B TOM uHciI€ B (POpME OTMEHBI MPHUHATOTO
pElIeHMs, HMCHPABICHUS JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3yapTare MNpPEeNOCTAaBICHUS MYHHLIMNAIBHOM YCIYrM IOOKYMEHTAaX, BO3Bpara
3aSBUTENII0 JICHE)KHBIX CPEACTB, B3MMAHHE KOTOPBIX HE NPEAYCMOTPEHO
HOPMAaTUMBHBIMM TpPaBOBbIMU akTaMu Poccuiickon ®enepanuu, HOPMAaTHUBHBIMHU
MPaBOBBIMU aKkTaMu CyOBbeKTOB Poccuiickoit deneparnuu, MyHUIUNATLHBIMU
IIPaBOBBIMH aKTaMU;

- B Y/IOBJICTBOPEHUH KaJI00bl OTKA3bIBACTCS.

B cnydae yctaHOBIIEHUS B XOJI€ UJIM 1O Pe3yJIbTaTaM PacCMOTPEHHUS 5Kajo0bl
IIPU3HAKOB COCTaBa aJMWUHHUCTPATUBHOIO IPABOHAPYILIECHUS WA IPECTYIUICHUS
JOJDKHOCTHOE JIMIO, PAOOTHUK, HAJEJIEHHbIE MOJTHOMOUYHUSMHU MO PACCMOTPEHUIO
’ano0 B COOTBETCTBMM C dacThto 1 crateu 11.2 ®enepasibHOTO 3aKOHA
Poccuiickoii @epepaunu ot 27 wuronsg 2010 Ne 210-@3 «O6 opraHuzauuu
MIPEAOCTABJIEHNS TOCYAAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT», HE3aMEMINTEIBHO
HaIIPaBJIIIOT UMEIOIIMECS MaTEPUANBI B OPTaHbl POKYPATYyPBI.

5.8. Iopsinok uH(bOpMUPOBaHUS 3asIBUTENS
0 pe3yJibTaTax pacCMOTPEHUS KATOOBI

5.8.1. He mnoznHee mHsA, CIEAYIOIIETO 3a JAHEM MPHUHSATUS PELICHUS IO
pe3ysbTaTaM pPAacCMOTPEHHUsS JKaloObl, 3asBUTEII0 B MUCHBMEHHON (opme U 1o
KETAHWIO 3asBUTENSI B DIIEKTPOHHOW (opMe HampaBisieTCs] MOTHBUPOBAHHBIN
OTBET O Pe3yJIbTaTax PaCCMOTPEHUS KAIOOBI.

5.8.2. B ciiywae npu3HaHus Kajao0bl OISl YIOBICTBOPEHUIO B OTBETE



3asIBUTENIO aeTcsa nHMOpMaIus 0 AeUCTBUAX, ocymiecTBasieMbix OMCY, M®I] B
LEJSAX HE3aMENJIUTEIBHOTO YCTPAHEHHS BBISBJICHHBIX HAPYLIEHUW MPU OKa3aHUU
MYHULUNAIBHON YCIYTdM, a TakK€ NPUHOCATCA W3BUHEHHS 3a JOCTABJICHHBIE
HEy/I0OCTBAa U yKa3blBaeTcss MHGOpMALMS O JadbHEHIIMX JEHCTBUAX, KOTOpHIE
HEO0OXOMMO COBEPIINUTD 3asIBUTEIIO B LIEJISAX MOJTYUYSHHUS] MYHUIIUITAIbHON YCIIYTH.

5.8.3. B ciydae mpusHaHHs KajgoObl HE TOJJIEKAIIEH Yy/IOBJIECTBOPEHUIO B
OTBETE 3asfBUTENI0 JIAIOTCA APTyMEHTUPOBAHHBIE PA3bSICHEHUS O MPUYMHAX
MPUHATOTO PEIICHU, a Takke MHPOPMAIUS O TOPSAKE 00’KaJoBaHUS MPUHSITOTO
pELICHUS.

5.9. Tlopsimok 00xkanoBaHMS PEIICHHUS T10 JKaJI00e

3asBUTENb HUMEET mpaBo 00>KaJI0BaThH pemICHUC 110 kanooe BBIINICCTOAIIINM
JOJIDKHOCTHBIM JIMIIaM HNJIN B BBIHIGCTOSIHII/Iﬁ OpraH B IOPAOKE ITIOJYMHCHHOCTHU.

5.10. [IpaBo 3asBuUTENA Ha MOTyYeHUE HHGOPMAIIMH U IOKYMEHTOB,
HEOOXOUMBIX J1JI1 0OOCHOBAHUS U PACCMOTPEHUS KaTOOBI

3asBUTEIbL HMEET IIpaBO Ha IIOJIYUYCHHUC I/IH(l)OpMaI_[I/II/I n JOKYMCHTOB,
H€O6XOIIHMI>IX JJIA 000CHOBaAHMS U pPacCMOTPCHUA JKaJI00BbI.

5.11. Cnoco6s! nH(pOpMUPOBAHUS 3asBUTENEH
O MOPSAKE MOJIaYU U PACCMOTPEHUS KAI00bI

NudopmupoBaHue 3asBUTENCH O MOPSIKE MOJAYN U PACCMOTPEHUS Kan00bl
o0ecreynBaeTcs:

- TOCPEACTBOM pa3MelieHuss WHGOpMalMu Ha CTeHJax B  MecTax
MPENIOCTABIICHUST MYHUIIMITAIILHON yCIyrd, Ha odunuanbHbix caiitax OMCY,
M®II, B cetu UnTepuer, Ha EIIT'Y u PIIT'Y;

- B YCTHOH (popMe 110 TeneoHy Wi Ha TUIHOM MIPUEME;

- B TNHUCHBMEHHON (opMe TMOYTOBBIM OTMPABICHUEM WIH AJIEKTPOHHBIM
COOOIIICHHEM TIO aJPecy, YKa3aHHOMY 3asBUTEIIEM.



[Tpunoxenune Ne 1

K a/IMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MyHUIIUTIATBHON YCIIYTH
«IIpu3HaHUE CaJI0BOrO JOMa KUIIBIM JIOMOM
Y SKWJIOTO JIOMa CaJIOBBIM JIOMOM)

(maumenoBanue OMCY)
oT

(dbamunust, UMs1, OTYECTBO
(Ipy  HAJIMYUHN)
MMOYTOBBIN aJIpEC:

AIEKTPOHHBIN agpec:

TCII.:

3ASBJIEHUE

[Iporry mpu3HaTh CalOBBIA JOM SKHIJIBIM JOMOM/>KHJION JIOM CaJOBBIM JIOMOM
(Hy»HO€ MOJYEPKHYTH), PACTIOJIOKEHHBIN IO aJIpecy

(ampec moma)
KanacTpoBelif HOMEp CaOBOTO JOMA/’KUJIOTO JoMa (HY)XKHOE IOAYEPKHYTh):

(kagacTpoBbIi HOMEp AOMA)
KagactpoBblii HOMEp 3€MENIBHOTO YYacTKa, HA KOTOPOM PACHOJIOKEH CaJlOBbIN
JIOM/>KHJION A0OM (HY’KHOE€ TOTYEPKHYTh):
(KagacTpoBbI HOMEP 3€MEIBHOTO Y4acTKa)
Onuck TOKYMEHTOB, MPUJIATAEMbIX K 3asIBJICHUIO

Ne HaumenoBanne noxkyMeHTa Kou-Bo
n/m (T.)

Jaro cornacue Ha 00pabOTKy MEPCOHAJIbHBINA JTAHHBIX.

"o 20  ronma
/

(moamucek) (pamunms, uMsi, OTYECTBO(TIPU HATTHYUH )




