[IPOEKT
AJIMUHUCTPATHUBHBINA PETJIAMEHT
MPEJOCTABJIEHUSI MYHUILIUIIAJIBHOM YCJIVTH " CEBOP U HOATOTOBKA
JTOKYMEHTOB, HEOBXO/IMMBbIX JIJIs BHECEHMSI ITPEIJIOKEHUI O
HATPAKJIEHUY POJUTEJEN (YCBIHOBUTEJEI) OPIEHOM
" POJUTEJBLCKASI CJIABA" , MEJAJIBIO OPJIEHA " POJUTEJIbCKASI CJIABA"
MHOTOJETHBIX MATEPEI MEJIAJIBIO CAXAJIMHCKOI OBJIACTH
"MATEPUHCKASI CJIABA"

1. OBUIME TTOJIOXKEHUW A
1.1.TIpeameT peryiaupoBaHusi aAIMUHUCTPATUBHOIO PETIaMEHTa

AnMuHHCTpaTUBHBIA pernameHT "COOp W MOJArOTOBKA JIOKYMEHTOB, HEOOXOIWMBIX IS
BHECEHHSI MIPEAJIOKCHUI O HarpaxaeHuu pouurteneil (ychlHOBHTENEH) opaeHoM "Poaurenbckast
cinaBa', Memampl0 opAeHa PomuTenbCkas ~cliaBa’, MHOTOJETHBIX Marepeld Meaaibio
CaxanuHckod oOmactu "MarepuHckas cinaBa” (manee - aIMUHUCTPATHUBHBIA pEriIaMeHT)
pa3paboTaH B IIEJSAX MOBBIIICHHUS Ka4eCTBa MPEJOCTABICHUS TaHHOW MYHUIIMTIAIBHONW YCIyTH U
ONpeNeNseT CPOKH U IOCICIOBATCIbHOCTh HCIOJMHCHUS JeHCTBUN  (aJMUHUCTPATHUBHBIX
IPOIIEIyp) MIPH €€ MPEIOCTABICHHUU.

1.2.Kpyr 3asButeneit

[TonyuaTtensimu MyHUIIMTIATBEHOHN yeiuyTru "COOp ¥ MOATOTOBKA TOKYMEHTOB, HEOOXOMMBIX
JUIi  BHECEHHMS NPEMJIOKECHUH O HarpakXACHUM poAMTENeiH (YyCHIHOBUTENEH) OpICHOM
"Pomurensckas ciaBa’, Memanbio opaeHa 'PomuTenbckas ciaBa’, MHOTOJIETHBIX Marepei
Menanplo CaxanuHckod oOnactu "MatepuHckas cnaBa” (najsee - MyHUIMIANBHAs YCIyra),
MPETEHIYIOIMMHU Ha HarpaXKIeHHE:

- opreHoM «PoauTenbCKas ciaBay» SBISIOTCS JHUIA, 3apPETUCTPUPOBAHHBIC HA TEPPUTOPUHU
ropozackoro okpyra "OxuHckui" poauTenu (YCHIHOBUTEIHN), COCTOSAIINE B Opake, 3aKII0YEHHOM
B OpraHax 3allMCH aKTOB IPAKIAHCKOTO COCTOSIHHUS, THO0, B CIydae HEMOJHON CEeMbH, OJUH U3
poauTencit (YCHIHOBHTENCH), KOTOPHIE BOCIHUTHIBAIOT M (MJIH) BOCIMTAIHM CEMEPhIX U Ooiiee
nereil - rpaxnaan Poccuiickoit ®@enepannu, KoTopble 00pa3ylOT COLMAIBHO OTBETCTBEHHYIO
CEMBbIO, BEIyT 3J0pPOBBIM 00pa3 >KW3HH, O0ECTEUMBAIOT HAJICKAITUN YPOBEHb 3a00THI O
310poBbe, 00pa3oBaHUM, (PUINIECKOM, TyXOBHOM M HPABCTBEHHOM PAa3BUTHH JIE€TEH, MOJTHOE U
TapMOHUYHOE Pa3BUTHE WX JIMYHOCTH, MOJAIOT MPUMEP B YKPEIUIEHWH WHCTUTYTa CEMbH U
BOCIIUTaHMH JieTel (nanee —3asBUTEIIH).

[IpencraBieHue BbINICYKAa3aHHBIX JIUI] K HATPAKICHUIO MPOM3BOAUTCA MO JOCTHUKEHHU
CebMBIM PEOEHKOM BO3pacTa TPeX JIET W NPH HAJWMYUU B KUBBIX OCTalbHBIX aereil. [lpum
HarpaXJaeHuu opJieHOM "PoauTenbckas ciaBa’ yYUTBHIBAIOTCS I€TH, TIOTUOIITNE W TIPOIIABIIINAE
0e3 Bectu mnpu 3ammre OTeyecTBAa WM €r0 HMHTEPECOB, NPU WCIOTHEHHH BOHHCKOTO,
CIIy’keOHOTO WJIM TPa)kIaHCKOIO J0Jra, yMepIliue BCIEACTBUE PAHEHUS, KOHTY3UH, YBEUbs WU
3a00JIeBaHUs, TMONYYCHHBIX TMPU YKA3aHHBIX OOCTOSATENhCTBAX, JHOO BCIEICTBUE TPYIOBOTO
yBEUbS WU PO EeCCHOHATTLHOTO 3a00IeBaHNUS.

IIpencraBnenne K HarpaxIeHHUIO OpIeHOM «Poaurenbckas ciaaBa» yCBIHOBUTEIEH
MPOU3BOIUTCS TMpPHU YCIOBUM JIOCTOWHOTO BOCIHMTAHUS M COJEPXKAHUS YCHIHOBIIEHHBIX
(ymouepeHHBIX) JeTel B TCUCHUE HE MEHEE TISITH JICT.

[IpeacraBnenne kaHAWAATYpP Ha HarpaxKacHUE Menainblo opneHa "Pomurenbckas ciaBa”
MOKET TMPOW3BOAUTHCA TIO WHHUIMATHBE TJAaBbl AJAMHHHCTPAIMM TOPOJCKOTO OKpyra
«OxuHCKUN», nenyratoB CoOpaHus ropoackoro okpyra «OXHHCKHM», TPYIOBBIX KOJIJIEKTUBOB,
OOIIECTBEHHBIX OpPraHU3aIUN.



- MeJalblo opaeHa 'Poautenbckas cnaBa’ SABIAIOTCS JIMLIA, 3aperMCTPUPOBAHHBIE Ha
TEPPUTOPUHU TOPOJICKOTO OKpyra "OXHHCKUNA", BOCIIUTHIBAIOIINE MM BOCITUTHIBABIINE YETHIPEX
u Oonee nereit

[IpencraBnenue BhIMICYKa3aHHBIX JIMIl K HarpakIeHUIO Menanbio "Pomurtennckas ciasa”
NPOU3BOJUTCS TPH  YCIOBUH, YTO poauTeian (YCBIHOBUTENH) OOpa3ylOT  COIHAIbHO
OTBETCTBEHHYIO CEMbIO, BEAYT 3/I0POBBIM 00pa3 *HU3HHU, 00eCreUnBalOT HaJIekKalluli YpOBEHb
3a00TBI O 3I0pOBLE, 00pa3oBaHNM, GU3NIECKOM, TYXOBHOM M HPABCTBEHHOM Pa3BUTUU JIETEH,
MOJIHOE M TAPMOHHMYHOE Pa3BUTHE UX JIMYHOCTH, MOJAIOT MPUMEP B YKPEIJIEHUHW HHCTUTYTa
CEMbH M BOCITUTAHUU JIETEH.

[IpencraBnenune k HarpaKIEeHUIO Meabi0 opjaeHa "PomuTenbckas ciaBa” MPOU3BOIUTCS
M0 JOCTHKCHHH Y€TBEPTHIM peOSHKOM BO3pacTa TPEX JIeT U MPU HAIUYHH B KUBBIX OCTATBHBIX
nerert. [lpum HarpaxaeHun Menanbilo opaeHa "Pogutenbckas cnaBa” ydWMTHIBAIOTCS JCTH,
nOruOIIre WK MporaBiue 6e3 BecTH mnpu 3anute OTedecTBa iU TOCYIapCTBEHHBIX HHTEPECOB
Poccuiickoit deneparuu, Mpyu UCIOJHEHUH BOUHCKOTO, CITY>KEOHOTO MJIM TPaKTaHCKOTO JI0JTa,
yMepIIue BCICICTBUE paHEHHS, KOHTY3WH, YBEYbsl WJIH 3a00JeBaHUs, IOTYyYEHHBIX MPH
YKa3aHHBIX OOCTOATENIbCTBAX, JTUOO BCIEACTBHE TPYIOBOTO YBEUbsl WM MPOGECCHOHAIHLHOTO
3a00JIeBaHUS.

[IpencraBneHne K HarpaXJICHUIO MeJanbio opieHa "PoauTenbckas ciaaBa” yChIHOBUTEICH
MPOU3BOIUTCS TIPU YCIOBUU JIOCTOWHOTO BOCIHUTAHUS W COACPXKAHHUS yCHIHOBIEHHBIX
(ymouepeHHBIX) JeTel B TEUCHHUE HE MCHEE IISTH JICT.

[IpencraBieHre KaHOUAATYp HAa HarpakJIeHUE MeJalblo opJcHa 'Poautenbckas cnasa”
MOKET TPOU3BOAMUTHCA IO MHHUIMATUBE TJaBbl AJAMHHHCTpPAIMM TOPOJCKOTO OKpyra
«OxuHCKHIT», nenyratoB CoOpaHus ropoJIcKoro okpyra «OXUHCKUI», TPYAOBBIX KOJJICKTUBOB,
OOLIECTBEHHBIX OpraHu3alui

- wMepaneto CaxamuHckod oOmactu  "MarepuHckas ciaBa"  SBISIIOTCS  KCHIIUHBI,
3aperUCTPUPOBAHHBIC HA TEPPUTOPUU TOPOJICKOTO OKpyra "OXWHCKHHA', pOAUBIINE U JIOCTOMHO
BOCTIMTABININE MATh U OoJiee JETed, MpH JOCTIKEHUU TMOCIEAHUM peOCHKOM Bo3pacta 8 et
(mamee —3asBUTEISAMH).

Taxxe y4uTBHIBAIOTCS JIETH, YCHIHOBJICHHBIC (yIOUEPEHHBIC) MKECHITHHON B YCTAHOBJICHHOM
3aKOHOM MOPSIIKE, KPOME CITy4acB OTMEHBI YCHIHOBJICHUS (YI04YEpEHUs]).

MHuoronetHass MaTh, MpeACTaBisieMasl K HArPAXICHUI0O METANIbI0, JOJKHA OTBETCTBEHHO
OTHOCUTBCSI K CEMbE, BBINOJIHEHHUIO POAMTEIHCKOTO J0JIra W BECTH AOOPONOpSIOUYHBIA 00pa3
KU3HU.

1.3.TpebGoBanus kK nopsaAKy HHPOPMUPOBAHUS
0 TIOPSIIKE TIPEJOCTABICHUS MYHUIUITATBHON YCITyTH

1.3.1. MyHUIMNAJIbHYIO YCIYTYy NpPEAOCTaBIACT aJMUHHUCTpPAlMSg MYHULIUIAIBHOTO
00pa3oBaHUs rOPOJCKON OKPYT «OXHHCKHIA».

ITouToBBIN agpec aIMUHUCTPALIUHN:

694490 ,Caxanunckas obmacts, ropox Oxa, yi. Jlenuna,13.

1.3.2. T'paduk paboTBl OTHAENa 1O CBSA3SIM C OOIIECTBEHHOCTHIO, HACECICHHEM U
TCPPUTOPUATIBHOMY YIPABJICHUIO, TPCAOCTABIAIOIICTO MYHUITUTTAJIbHYIO ycnyry: IIOHCACIbHHUK -
geTBepr ¢ 9.0010 18.009acos, nsatauna ¢ 9.0010 13.0049acoB, o6enennsii mepepsiB ¢ 13.0010
14.004acos.

1.3.3. Unreprer-caiit aamuuuctparmu: http://www.adm-okha.ru.Aapec smekTpoHHOM
noutsl: Meriya@okha. dsc.rdaxc: (42437) 50 820

1.3.4. CapaBouHblii TenegoH oOTaena, MPEIOCTABISAIONIET0 MYHHUIMTAIBHYIO YCIYTY:
(42437) 50 750.



1.3.5. Uadopmanmio mo Bompocam MPEAOCTABICHHUS MYHUIIUIAIBHON YCIYTH MOXHO
MOJIYYUTh:

- HENOCPEACTBEHHO TMpU  OOpalieHMH K  CICHHATUCTY, MPEAOCTABISIIONIEMY
MYHHUILIMNIATIBHYIO YCIYTY;

- TIOCPEACTBOM pa3MeIleHus Ha WH()OPMAIMOHHOM CTEHJIE, PaCIOJIOKEHHOM Ha | 3Taxe
aJIMMUHHCTpPAIINH;

- 110 1ouTe (10 MUCHbMEHHBIM OOPAIICHUSAM TPAXKIaH);

- IOCPEJICTBOM pa3MelleHHs Ha 0QUIIHAIbEHOM UHTEPHET-CaliTe aIMUHUCTPALIUH;

- C HICTIOJI30BaHUEM CPEICTB Tene(hOHHOM U (PaKCUMIIIBHON CBSI3U, SJICKTPOHHOM MOYTHI,

- MOCPEACTBOM MyOJIMKallMK B CPECTBAX MAacCOBOM MH(OPMALINY;

- mocpeactBoM [loprajga rocylapcTBEHHBIX M MYHHIMIAIbHBIX yciayr (pyHKIHii)
Caxanmurckoii oomactu rgu.admsakhalin.ru.

1.3.6. OcHOBHBIMH TpPeOOBAaHUSIMU TIPU KOHCYIbTUPOBAHUHU SIBISIOTCSA: KOMIETCHTHOCTD,
YETKOCTb B M3JI0)KEHUU MaTepuaa, MOoJHOTa KOHCYJIbTUPOBAHNUS, apTyMEHTHPOBAHHOCTD.

[Ipu orBerax Ha TeneOHHBIC 3BOHKHM CHEIHAIUCTBI MOAPOOHO B KOPPEKTHOH (opme
UHGOPMUPYIOT OOpATHBIIMXCS TpakJaH IO HMHTEpECyIOUIMM HX BompocaM. OTBET AOJKEH
HAYMHATHCA ¢ WH(OpMaUM O HAMMEHOBAHWW OpraHa, B KOTOPBIA MO3BOHWI TPaXKIaHUH,
dbamunuu, UMEHH, OTYECTBA U TOJKHOCTH paOOTHHKA, IPUHSABLIETO Teae(OHHBIN 3BOHOK.

Ecnmu cnenmanuct, NpUHSBIIMK 3BOHOK, HE HMEET BO3MOXKHOCTH OTBETHTH Ha
MOCTaBJIEHHBIA BOMPOC, OH JIOJKEH COOOLIUTh TpakJaHUHY Telie(OHHBIM HOMEp, IO KOTOPOMY
MOYKHO TIOJYYHTh HEOOX0IMMYIO0 HH(POPMALIHIO.

TenedonHbie 3BOHKH OT 3assBUTENeH npuHuMarotcs exeaHeBHo ¢ 9.00m0 18.00,8 naTHuiry
— ¢ 9.00 mo 13.00, kpoMe BBIXOJHBIX U TPA3MAHUYHBIX JHEH, B MPEABBIXOJHOU U
npeanpa3aHuIHbIi AeHb - ¢ 9.00m0 17.00.

B cnydae mocTyruieHHss MHUCBMEHHOTO OOpAaIleHHs], COJEPIKAaIero BOMPOC O TOPSIKe
MPEIOCTABIICHUS MYHUIIMNIAIBHON YCIYTH, O XOJA€ NPEIOCTaBICHUS MYHUIMNAIBHON YCIyru
(mocpencTBOM MOYTOBOM, (PaKCUMUIIBHOMN CBSI3H JIMOO B 3JICKTPOHHOM BHUJIEC), CIICI[HAIUCT, 1aeT
NUCHbMEHHBIA OTBET M0 CYIIECTBY IIOCTAaBJIEHHBIX B OOpallleHWH BOIPOCOB B CPOK, HE
npesbimaromuid 30 1HEH co JHS perucTpanuy oopameHus.

OTBeT B NMUCHPMEHHOM BHUJE HaIpaBIsSIETCd B 3aBUCMMOCTH OT cHocoba oOpaiieHus
3asBUTENs 3a uWH(opmanmeld WM crocoda JOCTaBKM OTBETa, YKAa3aHHOTO B MHUCHMEHHOM
oOpaleHuu 3asiBUTEII.

1.3.7.MaopmManiMoOHHBIN CTEH COACPIKUT CIETYIONIYI0 HH(OPMAIIHIO:

- O CHpPaBOYHBIX TeJePOHAX CIEIHAIUCTOB, MPEIOCTABISIONIUX MYHHUIUTAIBHYIO

yciyry,

- 0 rpaduke mpueMa rpaxkaaH (C ykasaHHeM IHEW M 4YacoB MPHEMa) CICIHATHCTOM,
HOMEpE KaOMHETa M IOJDKHOCTHOM JIMIIE, KOTOPBIA MMPOBONUT JTUYHBINA MTPUEM TPaXKIaH,

- 00 ampece opUIMATBLHOTO calTa agMUHHUCTpAlud B ceTH <«/HTepHeT» W ajapece
3JIEKTPOHHOM MOYTHI;

- 0 IOpsi/IKE MONy4eHUs HH(POPMAIIUHU TI0 TPEAOCTABICHUIO MyHULIUTIAIIBHON YCIYTH;

- nepequL HOpMaTI/IBHBIX HpaBOBBIX aKTOB, pernaMeHTprIome Hpe,Z[OCTaBJIeHI/Ie
MYHHUIUIIAJIBHON YCIYTH;

- HCpC‘IGHB I[OKyMeHTOB, H€O6XOI[I/IMI>IX JUTS Hpe,Z[OCTaB.HeHI/I}I MyHHHHHaHBHOﬁ yCJIyFI/I;

- CPOK TMPEIOCTABICHUS MYHHUITUTIATLHOM YCIYTH.

2. CTAHJIAPT IIPEJIOCTABJIEHMS MYHULIMIIAJIBHOM YCJIVI U
2.1.HanmeHoBaHWE MYHUIIUTIAILHON yCIyTH

"CO0op W TONrOTOBKA JIOKYMEHTOB, HEOOXOJMMBIX JUJII BHECEHHS TMPEUIOKEHUNU O
HarpaxaeHuu poautencit (ychlHOBHTENEH) opacHOM "Poautenbckas cinaBa”, Menaibio OpicHA



"Poautennckas crnaBa”, MHOTOJIETHBIX MaTepel Menanbio CaxanuHCcKoM obnactu "MarepuHckas
ciasa".

2.2.HanmeHoBaHHE OpraHa MECTHOTO CaMOYTIPaBIICHHUSI,
HETIOCPEICTBEHHO IIPEIOCTABIIAIOIIETO0 MYHUIUITAIGHYIO YCIYT'Y

2.2.1.YoITHOMOYEHHBIM OPraHOM I10 MPEAOCTABICHUIO MYHULIUIIATBHOW YCIYTH SIBIISCTCS
aIMUHUCTpAIUs MYHHUITUTIATLHOTO 00pa30BaHMs TOPOJACKON OKPYT «OXUHCKUN».

2.2.2. CTpyKTypHBIM TOJpa3JelieHueM aJMUHUCTPALIMM MYHUIIMIATBHOTO O00pa3oBaHHUS
TOpOJICKON  OKpyr «OXHHCKHUI», HENOCPEICTBEHHO MPEAOCTABISIONIMM MYHUIUIIAIBHYIO
yeayry, sBiugercss OTAen Mo CBs3siM ¢ OOIIECTBEHHOCTBIO, HACEIEHUEM U TEPPUTOPHATILHOMY
ynpasienuio (namee —Oten).

2.2.3.0t1nen He BrpaBe TpeOOBATH OT 3asABUTENS OCYIIECTBICHUS JCHCTBUM, B TOM YHCIE
COTJIACOBAHWH, HEOOXOMUMBIX /ISl TOJNYYCHHS MYHHIMINAIBHOW YCIYTH W CBSI3aHHBIX C
oOpalieHHeM B HHBIE TOCYJApCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYIPaBICHHS,
OpraHu3aliy, 3a MCKIIOYCHUEM IOJIyYeHHs YCIYyT, BKIIOYCHHBIX B MEPEYCHb YCIYT, KOTOPHIC
SBIISIIOTCS. HEOOXOJUMBIMH U 00S3aTENIbHBIMU ISl TPEIOCTABICHUS MYHUIIUIAIBHBIX YCIYT,
YTBEP)KJICHHBIII HOPMATHBHBIM MPAaBOBBIM aKTOM IPEICTAaBUTEIHHOTO OpraHa MECTHOTO
caMOyTIpaBJICHUS.

2.3.Pe3ynbTatr NpeoCcTaBIeHUs] MyHHLIUIAIBHON yCIyTH

Pe3ynbrarom nmpenocTaBieHUss MyHULIUTIAILHON YCITYTH SBJISIETCS:

- ISl TIPEJICTABIICHUS K HarpakJICHHUIO opJieHOM "'PoauTenbckas ciaBa”, MeIaablo OpjacHa
"Pogutensckasg cnmaBa' - HalpaBlI€HME HArpaJHOrO JIMCTA, YTBEPXKACHHOIO IJIaBOMN
aIMUHUCTPAIlMM  MYHUIMIAJIBHOTO  00pa3oBaHUsl TOPOJACKONM OKpyr «OXHHCKHUU», C
IoKyMeHTamMu TnpereHAeHTOB B Komuccuio npu ['ybeprnatope CaxamumHCKON o0iacté 1O
PacCMOTPEHHIO KaHIUAATYD, MPECTABIIEMbIX K HarpakICHUIO opJieHoM "Ponurenbckas ciasa”
Menanblo opJieHa "Ponurenbckas ciasa’;

- I TIPEACTaBJICHUS K HArpa)KJI€HUI0 MHOTOJETHBIX Marepel meaayibio CaxaauHCKOMN
obmactu "MarepuHcKas ciaBa’ - HalpaBlIeHHE MUCbMAa-XOAATAHCTBA, YTBEPXKACHHOTO TJIaBOU
aIMUHUCTPAIlMd  MYHUIIMIAIBHOTO 00pa3oBaHUs TOPOJACKONM OKpyr «OXHHCKHUU», C
JOKYMEHTaMH MPETEeHACHTOB B MUHUCTEPCTBO COIMANIbHOM 3amuThl CaxanmHCKOW 0071acTH;

- 0TKa3 B IPEIOCTABIECHUN MYHUIIUIIAIBHON YCIYTH.

2.4.Cpok npe1ocTaBiIeHUs MyHUITUTIATILHON YCIyTH

JlokyMeHTsI poauTenell (YCHIHOBHUTENCH) MpEACTaBIsAioOTCs B Cpok 10 31 aexabps
tekymero roga B Komuccuio mpu ['ybeprnatope CaxanmHCKOW 00JIACTH IO PACCMOTPEHUIO
KaHAUJIATyp, TPEICTaBIIEMbIX K HarpaxacHUIo opieHoM "PoauTenbckas ciaBa’, Medanbio
opaeHa "Ponurenbckas ciaBa’.

JIOKyMEHTBI KaHAUAATYp MHOTOJIETHBIX MaTepel Ha HarpaxjaeHue Menanbio CaxalnHCKON
obnmactu "MatepuHcKas cliaBa’ TPEICTaBISIIOTCS B MMHHCTEPCTBO COIMAIBHON 3allUThI
CaxanuHCKOM 00J1acTH €XKEroHO 10 1 OKTSIOps TeKYIIEero roja.

Cpok mpenocCTaBiCHHS MYHHIMIAILHOW  YCIYTH  CKJIAQABIBAETCSl B Pe3ylbTare
MIPOXOXKICHHS OTNIETBHBIX aJIMHUHUCTPATUBHBIX MPOIEAYDP, HEOOXOMUMBIX JJIS TPEIOCTaBICHUS
JAHHOM YCIIyTH:

- TIPUEM W PETUCTpAIUs 3asBJICHHUS M MPHIAraéMbIX K HEMY JOKYMEHTOB - B TCUCHHE
OJIHOTO paboyero JHA ¢ AaThl mocTyrieHus B Otaen;

- MPOBEpPKa IOJTHOTHl M COOTBETCTBHS YCTAHOBJIEHHBIM TPEOOBAaHUSIM TMPEICTABICHHBIX
JIOKYMEHTOB, COCTaBJICHUE XapaKTePUCTUKH KaHAUAATYPHI, MPETCHAYIOIICH Ha HArpaXkJIeHUE - B
TEUEHHUE JACCATH JHEH C IaThl pETUCTPAIIMH TTaKeTa JOKYMEHTOB,



- BBIHECCHHME MATEpUAIOB Ha poauTeniei (yCHIHOBHTENEH) M MHOTOJAETHBIX Mareped Ha
KOMHCCHIO iUl TIPUHSTHS PEIICHHS I0. TNPETeHIeHTaM Ha opaeH '"Pomurensckas ciasa” |,
MeJanb opjlieHa "'PoauTenbckas ciaBa' - B TEUEHHUE NSATHAAUATH THEH CO JHSA YTBEPKICHUS
XapaKTepUCTUKH, KaHAUATypaM MHOTOJIETHBIX MaTepeil - B cpok 110 1 ceHTa0ps TeKyIiero rosua,

- odopMIICHHE HArpaJHOro JIMCTa Ha HarpaxjaeHue opaeHoM 'Poautensckas ciasa”,
Menanblo opaeHa 'PomuTenbckas cimaBa’ - B cpok m0 31 mekaOps TEKymiero roja, U mucbma-
XoJlaTaiicTBa Ha HarpaxjaeHue Menanpio CaxanuHckol obnactu "MatepuHcKas ciaBa” - B CpOK
10 15 cenTsa0ps Tekymero rojaa.

[Tpu HanpaBiIeHUH 3asBICHUS U BCEX HEOOXOIUMBIX JTJOKYMEHTOB I10 TIOYTE CPOK IMPUHSATHUS
pelIeHHs OTCUUTHIBACTCA OT JIaThl UX MOCTyIIeHus B OTen.

3anpockl, MOCTYNHUBIIKE 110 3JIEKTPOHHOM MOYTE Ha OQHUIMATBHBIA CAalT agMUHHCTPALUU
MYHHUIUIIATLHOTO 00pa30BaHus Topoackoil okpyr «Oxunckuii»: http://adm-okha.ruh taxxke mo
dakcy, paccMaTpWBAIOTCS B TIOPSAKE M CPOKH, MPEIYCMOTPEHHBIE [UISI PAaCCMOTPEHUS
MUCHbMEHHBIX 3aIPOCOB.

2.5.TlepeueHb HOPMATUBHBIX MPABOBHIX AKTOB,
HETIOCPEACTBEHHO PETYIUPYIOIINUX IPEAOCTABICHHUE
MYHUITUTIATEHON YCITYTH

[IpenocraBiieHe MyHHIIUTIAIBHOW YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBHH C!

- ®enepanbabiM 3akoHOM OT 06.10.2003 N 1313 «OO6 00muX NpUHIMIIAX OPraHU3aLUuN
MECTHOro caMmoyIpaniieHus: B Poccuiickoit @enepanun»;

- VYkasom IlIpesumenta Poccuiickoiri ®@enepauun ot 07.09.2010 Nel099 ©
COBEpILICHCTBOBAHUM TOCYJapCTBEHHOM HarpagHou cucteMsl Poccuiickoit denepanmm»;

- 3akonom Caxanuuckoit o6nactu ot 27.09.2002 N 3640 menanu CaxanuHCKOM o0nacTu
"MarepuHckas ciiaBa’;

-Ilonoxennem 00 oTaene 1O CBiI3IM C  OOIIECTBEHHOCTHIO, HACEIIEHUEM U
TEPPUTOPUATBHOMY YIIPABJICHUIO AJMUHUCTPAIMA MYHHIUIIAIBHOTO O0pa30BaHHS TOPOJCKOM
OKpyr «OXHHCKHUII»;

- TIOCTAHOBJICHHEM aIMHHHCTPALMU MYHHUIIMIAILHOTO O0pa30BaHUS TOPOACKOH OKpYr
«OxuHckuii» ot 26.12.2013 N 1065 (X BHeceHMH W3MEHEHH B TIOCTaHOBJICHUE
AIMUHUCTPAIIMU MYHHITUTIATFHOTO 00pa30oBaHus TOpoAcKor okpyr «OxuHCKu» ot 23.10.2013
Ne 816 «€©O6 opranuzanmu paboTsl No peanusauuu Ykasza [Ipesunenra Poccuiickoit ®eneparyu
ot 13.05.2008 N 77506 yupexnaeHuu opacHa "Pogutenbckas cimaBa» u 3akoHa CaxalnHCKOU
obmactu ot 27.09.2002 N 364X menanu CaxanuHCKoN 00macT «MaTepuHCKas CliaBa».

2.6.HcuepnbiBaronuii nepeyeHb JOKYMEHTOB,
HEOOXOIMMBIX JUIS IPEIOCTABICHNS MyHHLIUIIAIBHON yCITyTH

2.6.1. 3anpoc 0 mpenoCTaBICHUH MYHHIIMNAIBHOW YCIYTH BBIpaXaeTCs B MHChbMEHHOMN
dopme.

2.6.2. 3asBuTenb MPEIOCTABISET 3asABIEHHE coracHO (¢GopMe K HACTOALIEMY
aJIMUHHUCTPATHBHOMY PErJIaMEHTY WM B Tipou3BosibHOM (opme ([Ipunoxenne N 2).

B 3asBneHnn B 00513aTEIbHOM MOPSIKE YKA3bIBAIOTCS CIICAYIOIINE CBEICHUS:

- HANMEHOBAaHNE OpPraHa MECTHOTO CaMOYIPABIICHHUS, B KOTOPOE HAIPABISETCS 3asiBICHHUE,
100 (GaMuiusi, UMs, OTYECTBO COOTBETCTBYIONIETO TOJDKHOCTHOTO JIUIA, JHOO JTOJKHOCTH
COOTBETCTBYIOIIIETO JIHIIA;

- (bamuust, umst, oTyecTBO (MOCHIEAHEE - MPU HAJTUYWH) 3asBUTENS, MOYTOBBIN aIpec, Mo
KOTOPOMY HOOJIKCH GBITB HaIlrpaBJICH OTBCT. Ecmu 3agButens aBusgercs HPUIUYCCKUM JIUIOM -
€ro HAaMMEHOBaHME, TOYTOBBIN a/IpeC, IO KOTOPOMY JOJDKEH OBITh HAIIPABIICH OTBET;

- CYTb 3asBJICHUA,

- TMYHAs MOAIUCH U JaTa.



2.6.3.K 3agBieHuto 1 HarpaxaeHus opaeHoM 'PoxuTenbekas cnaBa”, Meaiablo opleHa
"PomuTennckast cnaBa” mpuiIaratoTcs CIeyONINe JOKYMEHTHI.

- acrmopTa MPETCHICHTOB M UX COBEPIICHHOJETHUX JeTel (MTOMTUHHUK U KOTIHS);

- CBUJIETEIBCTBO O OpaKe MPETeHACHTOB (ITOUTMHHUK M KOITHS);

- JTUIUIOMBI TIPETEHJEHTOB W WX COBEPIICHHOJETHHX JAeTeld 00 OKOHYaHWH YYeOHBIX
3aBeieHnH (MTOATMHHUK U KOIIHSA);

- TPY/IOBbIC KHUKKH MPETCHACHTOB U MX COBEPIICHHOJICTHUX AeTel (MOTMHHUK U KOIHU);

- XapaKTEPUCTHKH C MecTa pabOThI MPETEHJCHTOB W HMX COBEPIICHHOJCTHHX JcTeh (B
cllydae HaxOXJICHUS Ha TICHCUU - KpaTKasi aBroouorpadus (MOATMHHUK);

- CBHUJCTEIBCTBA O POXKJICHHUHM JETCH MPETEHACHTOB, B ClIydae CMEHBbI (GaMUIUU -
JOKYMEHT, TIOATBEP)KIAtOIINN (hakT cMEHBI (haMHITUK (IOUTMHHUK W KOTIHSL);

- IOKYMEHTBI O HarpaKJIeHUU MPETEHACHTOB U UX JCTEH;

- XapaKTEpUCTHKH Ha JeTeH U3 yupeKACHUN 00pa3oBaHMs.

[IpencraBnenne KaHIUIATyp Ha HarpaxkJaeHue opacHoM "PoauTenbckas ciaBa”, Medallbio
opaeHa "PoauTenbckas ciiaBa’ MOXKET MPOU3BOAUTHCS MO MHUIIMATHBE TJIaBbl aIMUHHCTPALIUU
MYHHUITUTIAILHOTO 00pa3oBaHHWs TOPOJCKOW OKpyr «OXuHCKH», aenytaroB CoOpaHus
ropoackoi okpyr OXUHCKHUII», TPYAOBBIX KOJUIEKTUBOB, OOIIIECTBEHHBIX OpPraHU3aIUH.

2.6.4. K 3asgBneHuto s HarpaxaeHus menanbio CaxanmHckod obOiiactu “MartepuHckas
ciaBa” MpUJIararoTcs CiaeayoNue JOKyMEHTHI:

- MACMOPT MPETEHIECHTA U €r0 COBEPIIECHHOIETHUX AeTel (MOATMHHUK U KOIIHU);

- JUIUIOM TPETEHJEHTa W €ro COBEPIICHHOJETHHUX JeTell 00 OKOHYaHWH Y4eOHBIX
3aBefieHnH (MTOAJTMHHUK U KOTIHSA);

- JTUYHBIA JIUCTOK TO Yy4eTy KaJpoB ¢ OWorpaduueckuMu CBEICHUSMHU TMPETEHACHTA
(Mo ITMHHUK);

- TPy/IOBasi KHM)KKA MTPETEHICHTA U €r0 COBEPIICHHOJCTHUX JeTel (MMOATMHHUK U KOTIUS);

- XapaKTEPUCTHKH C MeCTa pabOoThl MPETEHAEHTAa M €ro COBEPIICHHOJETHUX aeTeil (B
cllydae HaxOXJICHUS Ha TICHCUU - KpaTKasi aBTroonorpadus (MOATMHHUK);

- CBHJICTEIIbCTBA O POXKICHUHU JIETEH MIPETCHICHTA, B ClIydyae CMEHbI (haMUTUU

- TOKYMEHT, TIOATBEepKaatoIuii (akT cMeHbl (haMuiinu (OTMHHUK U KOITHUS);

- IOKYMEHTHI O HarpaKJICHUH MPETEHCHTA U €TO JICTEH;

- XapaKTEpUCTUKH Ha JeTeH U3 yUpeKACHUN 00pa3oBaHMs.

2.7.VcuepnpiBaronuii nepeyeHb JOKYMEHTOB,
HEOOXOAUMBIX JUI IPEJOCTABICHUS MyHULIUIIAIBHON YCIYTH,
KOTOPBIE HAXOIATCS B PACHOPSKECHUU UHBIX OPraHOB BIACTH

3amnpemaercss TpeOOBATh OT 3asIBUTEINS:

- TpeICTaBICHUs JIOKYMEHTOB U HMH(QOPMAlMM MM OCYIIECTBICHUSA JEUCTBUH,
IIPEJICTaBICHUE UM OCYILECTBIEHHE KOTOPHIX HE IPEIyCMOTPEHO HOPMATUBHBIMU ITPaBOBBIMU
aKTaMM, pEryJupyIOIIMMU OTHOIIEHUS, BO3HMUKAIOIME B CBA3M C IPEAOCTABICHUEM
MYHULIMIIAJIBHOW YCITyTH;

- IPEJICTABIICHUS TOKYMEHTOB U HH(POPMALIUHU, KOTOPBIE B COOTBETCTBUU C HOPMaTHUBHBIMU
npaBoBbIMM  akTamu  Poccuiickonn ~ ®enepanuu, HOPMATUBHBIMU IIPABOBBIMU  aKTaMU
CaxamuHCKOM 0O0JaCTM M MYHUIMNAJIbHBIMM  NPAaBOBBIMM  aKTaMH  MYHULUIAIBHOTO
00pa3oBaHusl TOPOACKONH OKpYr «OXHHCKHI» HAaXOAATCA B PACIOPSIKEHWH OpraHa MECTHOTO
CaMOyIIpaBJICHHs, MPEJOCTaBIAIONIEr0 MYHMLUNAIBHYIO YCIYry, HHBIX T'OCYJapCTBEHHbIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYIpaBJIeHUS U (M) MOJBEIOMCTBEHHBIX T'OCYIapCTBEHHBIM
opraHaM M OpraHaM MECTHOTO CaMOYNpABJICHUs OpraHu3alui, Yy4acTBYIOIIUX B
IPEOCTaBICHNH MYHHIIMIIATBHOMN YCIIyTH, 32 UCKIIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
crateu { denepanpHoro 3akoHa ot 27.07.2010 N 21@3 "OO6 opranu3anuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHULUIAIBHBIX YCIYT .



2.8.1lepeuens ycuyr,
KOTOPBIE SIBIISIOTCS HEOOXOMMBIMHU M 0053aTEIbHBIMU
IS IPEAOCTABICHHSI MyHUIIUTIAIBHOW YCIYTH

YC.HyFI/I, KOTOPLIC SBJIAIOTCSA H€O6XOI[I/IMI:IMI/I )41 OGHS&TGHBHBIMI/I AJid OpCAOCTaBJICHUS
JTAaHHOW MYHUIIUITAJIBHOW YCIYTH, OTCYTCTBYIOT.

2.9.VcuepnibIBaomuii mepedeHnb
OCHOBAaHMH Ui 0TKa3a B IIPUEME TOKYMEHTOB,
HEOOXOJUMBIX JUTS TPEOCTABICHUS MYHHIIUIATBHOW YCIYTH

OcHoBaHU 1711 OTKa3a B TpHEME JOKYMEHTOB, HEOOXOIWMBIX IJIsi TPEAOCTaBICHUS
MYHULIMIIAJIBHOM YCIYTH, 3aKOHOAATENbCTBOM Poccuiickoii deaepanuy U UHBIMU ITPABOBBIMHU
aKTaMU HE YCTaHOBJICHO.

2.10.McuepnbiBaromuii mepeveHb
OCHOBaHUU AJId IPUOCTAHOBJICHUA UJIK OTKAa3a
B IIPEJOCTABICHUN MYHUIIUTIAIGHOW YCIYTH

OcHOBaHMSIMH JISl OTKa3a B MPEIOCTABICHUN MYHHUIIMIIAILHONW YCITYTH SBISIOTCA:

2.10.1. Hapymenue TpeOoBaHMH TyHKTa 2.6 HACTOSIIEr0 aJMUHUCTPATUBHOTO
periameHra.

2.10.2. B 3ampoce comepikarcsi CBEIEHUsS O TMOATOTABIMBAEMOM, COBEPIIACMOM HIIU
COBEpIIEHHOM MPOTUBOINPABHOM JESHUM, a TakXke O JHUIe, €ro MOATr0TaBINBAIOIIEM,
COBEpIIAIOIIEM WJIH COBEpIIMBIIEM. B TaHHOM Ciy4ae 3ampoc TMOJUICKUT HAIMPABICHUIO B
roCy/IapCTBEHHBIN OpraH B COOTBETCTBUU C €70 KOMITETEHIUEH.

2.10.3.B 3ampoce copaepkaTcsi HELeH3ypHbIE MO0 OCKOPOUTEIbHBIC BBIPAKEHUS, YTPO3bI
YKU3HH, 3I0POBBI0 M UMYIIECTBY JTOJDKHOCTHOTO JIMIIA, a TaKXe YJCHOB ero ceMbd. B maHHOM
cllyyae OpraH MECTHOT'O CaMOYIpaBJICHHs BIIpaBe OCTABUThH 3ampoc 0e3 OTBETa IO CYILECTBY
MOCTAaBJIEHHBIX B HEM BOINPOCOB M COOOIIMTH 3asgBUTENIO, HAlpaBUBLIEMY 3alpoc, O
HEJIOMYCTUMOCTH 3JI0YTIOTPEOICHHS TPABOM.

2.10.4.Tekct 3ampoca HE MOIJAETCS MPOUYTCHUIO. B TaHHOM ciydae OTBET Ha 3ampoc He
JaeTCsl ¥ OH HE TIOJIJICKUT HAIIPABJICHUIO HA PACCMOTPEHHUE, O YeM B TCUCHUE CEMHU JTHEH CO JHA
perucTpaium 3amnpoca cooOIIaeTcs 3asBUTENI0, HAIpPaBUBILIEMY 3amlpoc, €ciau ero (gamuinus u
MOYTOBBIN aAPeC MOAAFOTCS MPOUYTEHHUIO.

2.10.5. B 3ampoce 3asBHUTENs COJIEPKHUTCS BOMPOC, HA KOTOPBIA €My MHOTOKPATHO
JABAHMCH MMUCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee HAMPaBIsEMBIMH 3aIIPOCAMH U TIPH
3TOM B 3alpoce HE MPUBOISATCS HOBBIE JTOBOJBI MM 00cTOsATENbCTBA. O JaHHOM pelIeHUU
YBEIOMIISICTCSI 3asIBUTEIb, HATPABUBIIIHIA 3a1POC.

2.10.6.01BeT MO CyIIECTBY MOCTABJICHHOTO B 3alpoCe BOMPOCa HE MOXKET ObITh JaH 0e3
pasriameHusl CBEACHHM, COCTABIAIONMIUX TOCYJApPCTBEHHYIO WU HWHYI OXPaHSIEMYIO
denepanbHbIM 3aKOHOM TaiiHy. O TaHHOM pEIICHUH YBEAOMIISIETCS 3asBUTEINb, HAlpPaBUBILUN
3arpoc.

OcHOBaHUM [IJ11 MPUOCTAHOBJICHUS MYHUIUIIAIBHON YCIYTH HE YCTAaHOBJIEHO.

2.11.Tlopsinok, pa3Mep U OCHOBAaHHUS B3UMaHHMS
rOCyJIapCTBEHHOM MOLIJIMHBI WX UHOM IJIATHhI,
B3MMAaEeMOM 3a MPEIOCTABICHNE MYHUIUITAIbHOW YCIyTH

[IpenocraBnenne MyHULIUIIAIBLHON YCIYTH OCYILECTBIsIETCS OECIUIaTHO.

2.12 . MakcuMabHBIN CPOK OXKHUIAHUS



B OU€peU IIPH M0AAUE 3a1poca O IPEIOCTABIECHUN
MYHULMIIAJIBHON YCIYTH U IIPU MOJYYEHUH pe3yibTaTa
IIPEIOCTABIEHUS MyHULIUIIAJIbHON yCIyTU

Cpox OXMIaHUS B O4Yepenu IMpH NoJaye 3ampoca O MPEJOCTABICHUU MYHHUIUITATBHON
YCIIYTH ¥ TIPH TIOJIyYEHHH Pe3yNbTaTa MPEJOCTABICHNS MYHHIIUITATEHON YCIYTH COCTAaBISIET HE
6onee 15MunyT.

2.13.Cpok ¥ mOpsAA0K PETHCTPALIUY 3aIPOca 3asBUTEIS
0 TIPEIOCTaBICHUN MYHUIIUTIAJIBHON yCIIyTH

Peructpanuu  3ampoca 3agBUTENS O MPEAOCTABICHWHM MYHHUIMNAJIBLHOW  yCIyTd
OCYIIECTBIISIETCS B TEUEHUE OJHOTO JIHS C JaThl MOCTYyIUIeHUus B OTael.
Perucrpanus ocyiiecTBisieTcs B )KypHaje perucTpaiu.

2.14. TpeboBaHMS K TIOMEIICHUSM,

B KOTOPBIX IPEJOCTABIAETCS MYHUIIMIIANBHASL YCIIyTa, K MECTaM
OKUJIaHUS U ITpUEMa 3asiBUTENICH, pa3MELIEHUIO U 0(hOPMIIEHUIO
BU3YaJIbHOW, TEKCTOBOW M MYJIbTUMEIUIHON HH(pOpMaIK
0 MOPSAJKE NPENOCTABICHNAS MyHUIIMIIAILHOW YCIIYTH

2.14.1. TlomenieHusi, B KOTOPBIX MPEAOCTABIACTCS MYHHIIMIANIbHAS YCIyra, JOJIKHBI
COOTBETCTBOBATh KOM(DOPTHBIM YCIOBHSIM JIJIsI 3asIBUTEIICH.

[TomemeHusi, B KOTOPBIX MPEIOCTABISICTCS MYHUIIMIIAIbHAS YyCIyra, JOJDKHBI OBITh
000pyOBaHBl aBTOMATHYECKOW IOKAPHOM CUTHAIM3ALMEH W CPEICTBAMM I0XKAPOTYLICHHS,
CHCTEMOI OMOBENIEHUSI O BO3HUKHOBEHUHW UPE3BBIUAHON CUTYAIUH.

2.14.2.Mecta OXyJaHUS U 3aMlOJIHEHUS 3asBICHUI O MPEIOCTABICHUHM MYHUIIUTIATHHON
YCIAYTH JOJDKHBI OBITH 00OPYIOBaHBI CTYJIBSMH, CKAMbsIMH, a TaK)Ke CTOJIaMH (CTOHMKaMH) C
KaHIIETSAPCKUMU MPUHATIC)KHOCTSIMU JIJIS1 OCYIIECTBICHHSI HEOOXOIUMBIX 3aIHUCEH.

KonnuecTBOo MecT onpenensercss UCXos U3 (PAKTUIECKON HArpy3Kd U BO3ZMOXKHOCTEH st
WX pa3MeIICHHsI B TOMEIICHUN U HE MOXKET OBITh MeHee 3-X.

2.14.3.3nanue, B KOTOpOoM pacmosoxkeH OTaesn, JOKHO OBITh 000PYAOBaHO OTIEIBHBIM
BXOJIOM JIJII CBOOOJHOTO JOCTyIa 3asBUTENCH, WHPOPMAIIMOHHON Tabmuukoi (BBIBECKOU) ¢
HAaMEHOBAHHEM H aJIPECOM.

2.14.4. Tlpuem 3asBUTENEW OCYIIECTBISETCS B KaOWHETaX, KOTOpbIE OOOPYIYIOTCS
nH(pOpPMAITMOHHBIMH TaOJUYKAMH C YKa3aHUEM:

- HOMepa KaOuHEeTa;

- (amwnmmy, WUMEHM W OTYECTBA CHEIUAINCTA, OCYIIECTBISIONIETO IPEIOCTABICHUE
MYHHIIUITATEHOU YCITYTH.

2.14.5. BuzyanbHas TekcToBas uHMOpMaIus, NpeIHa3HAYCHHAs I O3HAKOMIICHHS
3asiBUTENeH ¢ MH(DOPMAIIMOHHBIMUA MaTepUAIaMHU, pa3MEIaeTCsl Ha HHPOPMAITMOHHBIX CTEH/IAX,
KOTOpBIE JTODKHBI COJIepKaTh MH(POpPMAIUIO, MPEAYyCMOTpeHHYI0 myHkToM 1.3.6 Hacrosiero
QIMHUHUCTPATUBHOTO PETJIaMEHTA.

2.15.Tloka3aTenu TOCTYIMHOCTH U Ka4eCTBAa MyHULIUIIAIBHON YCIyTH

Pesynbrar okazaHMs MyHUIMNAIBHON YCIYI'M M3MEpSETCs IOKa3aTeas MU KadecTBa U
JOCTYITHOCTH.

2.16.1.ITokazareny Ka4ecTBa MPEeI0CTaBICHUS MyHULIMTIAIHON YCITYTH:

- QoA 3asgBUTENEH, YNOBJICTBOPCHHBIX KadeCTBOM IIpoLecca IPEJOCTaBICHUS
MYHULIMIIAJILHOW YCITyTH;

- KOJINYECTBO KaJl00 Ha KauyecTBO MPEAOCTABICHHUS MYHUIUNAIBLHOW YCIyTH OT OOLIEro



YHUCIla 3asBUTENEM.
2.16.2. OCHOBHBIMH TIOKA3aTENSIMH JIOCTYITHOCTH M KadecTBa MYHHIIUNIATBHOW YCIyTH

SIBJISTFOTCSI:

- HaJMyue BO3MOXXHOCTH OOpalleHusi A MOJy4eHHUS MYHHUIMNAIbHON YCIyru B
NUCbMEHHOW U YCTHOH (popme, B 3JIEKTPOHHOM BHUJIE;

- HalIu4yue HEOOXOIUMBIX CBEACHUU O MPEJOCTaBICHUM MYHUIMNAIBHON YCIyrd B
CpeICTBaX MacCOBOM MH(OpMALIHH;

- IOCTOBEPHOCTH MPEAOCTAaBIsIEMON HHPOpMAIUY,

- IOJIHOTa UH(OPMHUPOBAHUS,

- cOOJI0ICHNE CPOKOB MPENOCTABIICHUSI MYHUIIUIIATILHOU YCIIYTH;

- OTCYTCTBHE 00OCHOBAHHBIX Kajl00 MO MPEAOCTABICHUIO MyHULIUTIAIIBHON YCIYTH.

2.17.uble TpeOOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE
0COOCHHOCTH TMTPEOCTABICHUS MyHUIUITATBHON YCITyTH
B DJIGKTPOHHOU (hopme

2.17.1. OOGecmeueHue J0OCTynma 3asBUTENCH K CBEJCHUAM O IPEIOCTaBISIEMOM
MYHHULIMNIAJBHOM  yciyre Ha oQuIuaibHOM caifTe aAMHHHCTPAlMM MYHULHUIAIBHOTO
o0Opa3oBaHUsI TOPOJCKOH OKpyr «OXHMHCKHI» H Uepe3 PErHoHAIbHYI0 TOCYIapCTBEHHYIO
uH(GOPMAIIMOHHYIO cHcTeMy - [lopTan rocyaapcTBEHHBIX M MYHHUIMIATBHBIX YCIYT ((YHKIHA)
CaxanuHckol 007acTH.

2.17.2. O6ecnieueHre OCTYIMHOCTHA JUIsl KOTMUPOBAHMS W 3aIOJIHEHHUSI B DJIEKTPOHHOM
dbopmMe 3ampoca A TOMyYeHUs] MyHHUIIUITATEHOU YCITYTH.

2.17.3. ObecrieueHne BO3MOXKHOCTH TIOJYyYCHHUS 3asABUTEIIEM CBEIACHUH O XOJe
BBITIOJTHEHHS 3a1Ipoca O MPeJO0CTaBICHUN MYHUITUTIAIBHON YCITYTH.

3. COCTAB, IIOCJIEJJOBATEJIbBHOCTh
1 CPOKU BBITIOJIHEHM S AIMUHUCTPATUBHBIX ITPOLIEAYP (AEMCTBUN),
TPEBOBAHUS K ITOPSIKY UX BBIIIOJIHEHMS, B TOM YUCJIE OCOBEHHOCTU
BBITNTOJIHEHU ST AIMUHUCTPATHUBHBIX [TPOLIEAYP (IEMCTBHUN)
B DJIEKTPOHHOU ®OPME

[IpenocraBieHne  MYHUIMOAIBHOW  YCIIyTM  BKIIOYaeT B ceba  cieayromue
aIMUHUCTPATUBHBIEC JICHCTBUS.

- IpUEeM W PETUCTpAallvs 3asBICHUS W MPUIATaeMBIX K HEMY JOKYMEHTOB - B TEUCHUE
OJIHOTO JTHS C JaThl ocTyrieHus B OTaen;

- MpOBEpKa MOJHOTHI U COOTBETCTBHUSI YCTAHOBJICHHBIM TPEOOBAHHSIM MPEACTABICHHBIX
JIOKYMEHTOB, COCTaBJICHUE XapaKTEPUCTUKN KaHIUIAATYPhl, TPETCHIYIONIEH Ha HArpaXXJICHHUE - B
TEUYCHHE JICCATH JTHEH C aThl pETUCTPAIU MMaKeTa TIOKYMEHTOB, THOO OTKAa3 B MPEAOCTaBICHUH
MYHUITUTIATLHOMN YCIyTH;

- BBIHECEHHE MaTepUalioB Ha pojauTenei (YChIHOBUTENEH) U Ha MHOTOCTHBIX MaTepeil Ha
KOMHCCHIO [UJISl TIPUHSATHUSI PEIICHHs. B TEYCHUE MATHAANATH AHEH CO JHSA YTBEPXKICHUS
XapaKTepUCTUKU - I TPETeHJCHTOB Ha opleH 'Poaurtenbckas ciiaBa’, Medaib OpJCHA
"Pomurennckas crnaBa”, B Cpok 10 1 ceHTAOps TeKyiero roja - Iy KaHIUIATyp MHOTOJETHBIX
MaTepeu;

- odopmiieHHE HarpagHOro JIMCTa Ha HarpaxiacHue opaeHoMm "Poautenbckas ciaBa',
Menanbio opaeHa "Ponutensckas ciaBa” - B cpok g0 31 mexaOps Tekymiero rojua, U nucbMma-
XO0J/IaTaiiCTBa Ha HarpaxjaeHue mefanpio CaxanuHCKON obnacTu "MaTtepuHcKas ciaBa” - B CpPOK
70 15 ceHTsa0ps TeKyIero roja.

brok-cxema mpemocTaBiaeHUsT MyHHIIUTIATBHOW yCIIyTH TipuBenaeHa B mpuwiokenne N 1 k
HACTOAIIEMY aIMHHUCTPATUBHOMY PETJIAMEHTY.



3.1.Ilpuem u peructpanus 3assBICHUS
U IIPWIAraeMbIX K HEMY TOKYMEHTOB

3.1.1.0OcHoBanueM sl Hayalla aIMUHUCTPATUBHOTO AEMCTBUS IO MPUEMY U PETUCTPALlUU
3asIBJICHUS U TIPUJIATraeMbIX K HEMY IOKYMEHTOB SIBIISIETCS X MTOCTyIUIeHne B OT/er.

3.1.2.ITakeT TOKYMEHTOB 3asBUTEIIb MOXKET MPECTaBUTh B OT/eI:

- TNYHO;

- yepe3 3aKOHHOTO MPEJICTaBUTENS UK JOBEPEHHOE JIUIIO;

- HallpaBUTh B BUJIC TIOYTOBOTO OTIPABICHUS.

3.1.3. JIoJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a TMPHEM W PETHCTPAIMIO 3ampoca |
OpUiaraéMbpIX K HEMY JTOKYMEHTOB, sBIsieTcs crenuanuct Otnena, B JOHKHOCTHBIC
00513aHHOCTH KOTOPOT'O BXOJUT OCYILECTBICHHE JAHHOTO aJJMUHUCTPATUBHOTO JCHCTBUS.

3.1.4. Cneunanmuct OTnena, OTBETCTBEHHBIM 3a PETMCTPALMIO BXOASIINX JOKYMEHTOB,
pEerucTpUpyeT 3asBJICHUE U MPUJIaraeMble K HEMY JOKYMEHTBI IIyTeM PETUCTPALUU B XKypHaJe B
TEYECHHE OJTHOTO pabouero AHs ¢ JaThl NOCTymieHus B OTen.

3.1.5. Kpurepuem TmpUHATHS peEUICHUS O TNPHEME K PETUCTPAMH 3asBJICHHUS |
MpHUJIaraeéMbIX K HEMY IOKYMEHTOB SIBIIsieTCS MOCTyrieHue B OTien nmakera JOKyMEHTOB.

3.1.6. Pe3ynbpTaToM aJMUHUCTPATUBHOTO ACHCTBUS SIBISIETCS MPUHATOE K PACCMOTPEHHIO
3asIBJICHUE C TPUIIAraeMbIMH JOKYMEHTaMHU.

3.1.7. Cnocobom (ukcanuu pe3yabTara BBIIOJHEHHUS aJIMUHHCTPATUBHOTO JEHCTBUS
SIBIIICTCSI  PETUCTpAIMs 3asBJICHUS W JIOKYMEHTOB Ha OyMakHOM HocuTede (B KypHaje
PETUCTPAIIHH).

3.2.1TpoBepka MOJHOTHI U COOTBETCTBUS
YCTaHOBJICHHBIM TPEOOBaHMSIM MPEICTABICHHBIX JOKYMEHTOB,
COCTaBJICHHE XapaKTePUCTUKU KaHIUAATYPHI,
IIPETEHAYIOIIEH Ha HarpakICHUE

3.2.1. OcHoBanueM [yUIi Hayajla  aAMHHHUCTPATUBHOIO  JEHCTBUSA  SIBIISCTCS
3apeTUCTPUPOBAHHOE 3asIBJICHHE C MPUIIAraeéMbIMU JJOKYMEHTaMH.

3.2.2. JIOmKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPOBEPKY IOJIHOTHI U COOTBETCTBUS
YCTAHOBJICHHBIM TPEOOBaHUSM IMPEICTABICHHBIX JTOKYMEHTOB M COCTABIICHUE XapPaKTEPUCTHKH
3agBUTEN, sBIsAeTca cnenuanuct OTaena, B JOKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJIHT
OCYIIECTBIICHUE JAHHOTO aJMHHHUCTPATUBHOTO ACHCTBUS.

3.2.3. HomxHoctHoe smuo Ortaena mnpoBepsieT KOMIUIEKTHOCTh —IPEACTaBICHHBIX
JOKYMEHTOB, a TaKXe TOJHOTY OTPaXKCHHOW WH(OPMAaIMU B TPEACTABICHHBIX 3asBICHUU H
JOKYMEHTaxX (COTJacHO MYyHKTY 2.6 HAcCTOSIIEro aJMUHHCTPATHBHOTO periameHra). B ciydae
HeoOxoauMocTH crierranict OT/ena 3amnpanmBaeT JOMOHUTEbHBIC CBEJICHHUS WIN TPOBEPSIET
JIOCTOBEPHOCTh IPEJICTABICHHBIX CBEJCHUN B TeUeHHE NATH JHEW C JaTbl PEruCTpaliu
JOKYMEHTOB. B ciryuae BBISBICHUSI OCHOBaHUI JUIsl OTKa3a B MPEIOCTABICHUN MYHHIIATIAIBHOM
YCIYyTH COMJIACHO TpeboBaHWsAM 1. 2.6 HACTOSMIET0 aAMHHHCTPATHBHOTO pErjIaMeHTa
nomkHocTHOe Jymio  Otnena  TOTOBUT — yBEIOMIICHHE 00 OTKaze B TPEAOCTaBICHUH
MYHUIIUTIATBHON YCIYTH ¢ 0O0CHOBaHUEM MTPUYUH OTKa3a.

3.2.4. JlomxnoctHoe Juio OTaema COCTaBISET XapaKTEPUCTUKY KaHIUIATYpPHI,
IOpEeTEHAYIONEH Ha HarpaXJeHUe, U HalpaBlseT ee Ha yTBep)KIeHHEe HadanbHUKy Otaena B
TEYEHUE JICCSITH JHEU C aThl PETUCTPAIIUN TOKYMEHTOB.

3.2.5. KpurepyeM nOpuHATHS peLUICHUS MO aAJMUHUCTPATHBHOM MpoIenype SBIsSETCS
TIOJTHBIH MMaKeT JOKYMEHTOB JUISI IPEOCTABICHUS MYHHIIUIIATBHON YCITYTH.

3.2.6.Pe3ynbTaToOM HCIOJIHEHUS aAMHUHUCTPATUBHON MPOLETYPHI SBJISETCS COCTaBJICHHAS
Ha MMPETEHICHTA XapaKTePUCTUKA.

3.2.7. Cnocobom (pukcaruy pe3yibTaTa BBIMOJIHEHUS aJMHHUACTPATUBHOM IPOLEAYPHI
SIBIISICTCS.  XapaKTEPUCTHKA KaHIUAATYPHI, TPETCHIYIONMEH Ha HarpaKACHUE, YTBEpKICHHAs



HavanbHUKOM OTaena.

3.3.BriHeceHre MaTepualioB Ha poauTelieii (yChIHOBUTENCH)
¥l MHOTOJICTHBIX MaTepeil Ha KOMUCCHIO JUIsl IIPUHSTHUS PELICHHS

3.3.1. OcHoBaHueM AJis Hayajga aJIMHUHUCTPATUBHOTO JEWUCTBUS SIBISETCS YTBEp)KICHHAs
XapakTEepUCTHKA KaHIUIATYphl W TOJHBIM TakeT JOKYMEHTOB Uil TPEAOCTaBICHHS
MYHUILIMITAILHOU YCITYTH.

3.3.2. JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a MPENOCTaBICHHE MAaTepHajoB
IpEeTeHJeHTa Ha HarpaXKJIeHHE Ha 3aceJaHue KOMHUCCUU IO PACCMOTPEHHIO U YTBEPKICHHUIO
KaHAWAATYp JUIA TPECTAaBICHUS K HArpaXICHHUIO pOAUTENei (YCHIHOBUTEINEH) OpACHOM
"Pomurensckas cmaBa' W MHOTOJIETHBIX MaTepedl Menmanpto CaxaquHCKOW — 00jacTu
"MarepuHckas cnapa”, aBiseTcs cnenuanuct OTaena, B JOJDKHOCTHBIE 005 13aHHOCTH KOTOPOTO
BXOJIUT OCYILIECTBICHHE JAHHOTO aJMUHUCTPATUBHOTO JICHCTBUSI.

3.3.3. HomxHoctHOoe nuno Otaena GopMupyer mMaTepuaibl Ha 3acelaHue KOMHUCCHM: Ha
poauTencit (YChIHOBUTEIEH), MPETEHAYIOMINX HAa HarpakJcHHe opJacHOM "Poaurenbckas ciasa”,
MeJanblo opjaeHa "PoauTenbckas cnaBa’, B TeUEHUE MATHAALATH JTHEW C JAThl YTBEPKICHUS
XapaKTepUCTUKH, HA MHOTOJETHBIX MaTepell, MpeTeHAYIOIMX Ha HarpaxJIeHue Meaajbio
CaxanuHckol obsactu "MatepuHckas cinaBa”, B cpok 10 1 ceHTs0ps.

3.3.4. Pe3ynpTaTOM HCHIOIHEHHUS AJAMHHHCTPATHUBHOIO JEWCTBUS SIBJSICTCS pELIECHUE
KOMHCCHUH 110 paCCMaTPUBAEMBIM KaHIHIATyPaM.

B ciiydae perenust KOMUCCHH HE MPEACTABIATh KAaHAUAATYPY K HArpaxJACHUIO 3asiBUTEITIO
HaINpaBJIIeTCs YBEAOMIIEHUE B CPOK JI0 S JTHEH CO JHS BHIHECEHHSI PEILICHHS.

3.3.5. Cnocobom (ukcanuu pe3yabTara BBIIOJHEHHUS aJIMUHHCTPATUBHOTO JEHCTBUS
SIBIISICTCS TPOTOKOJI KOMHCCHH, TTOANMCAHHBIA MTpeiceIaTeNIeM U CeKPEeTapeM KOMUCCHH.

3.4.0dopmiieHne U yTBEp>KACHNUE HArPaIHOTO JIUCTA
Ha HarpaxxJaeHue opJieHoM "PoauTtennckas cinaBa”, Mmeaanbio opaeHa "Poaurensckas ciasa”
Y TUChMa-XO0/IaTaliCTBa HAa HATPaXKICHUE
Menanbio CaxamuHckoi obactu "MaTepuHckas ciaBa”

3.4.1. OcHoBaHueM Uil Hayajga aIMUHUCTPATUBHOTO JCHCTBUS SIBIISICTCA PEIICHHE
KOMHCCUHU 00 YTBEPXKICHUU KaHAUIATYp poauTenieii (yChIHOBUTENEH) U MHOTOJIETHBIX MaTepei
JUISL TIPE/ICTABIICHUS K HarpaskICHUIO.

3.4.2. IOJ>KHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a O(OpPMIICHHE XOJaTallCTB M HarpajHoro
aucTa, sBisercs creunuanuct Otaena, B JOHKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOIUT
OCYIIECTBIICHUE TAHHOTO aIMUHUCTPATUBHOTO JICHCTBUS.

3.4.3. JlomxHoctHoe o OTtaena odopMiaseT XoAaTaiicTBa Ha KaHAWIATYPHl H
HANPaBIIIET WX HA YTBEPXKACHHUE TIJIaBe MYHHUIUIAIHHOTO OOpa30BaHUS TOPOACKOW OKpYT
«OXWHCKHIT». Ha poauTencii (YCBIHOBHUTENEH), MPETEHAYIOMIMX Ha HarpaXJIeHHE OpPIACHOM
"Ponurennckas cnaBa’ mMenanbio opaeHa "Poaurtenbckas cliaBa’, B TEUEHHUE MATHALATU AHEH ¢
JaThl pPELICHUS KOMMCCHM; Ha MHOTOJETHBIX MaTepel, MPEeTeHIYIIIUX Ha HarpaxacHue
menanbio CaxanuHckoit o0iactu "MarepuHckas ciasa”, B Cpok 10 15 ceHTs0ps.

3.4.4. lomxuocTtHOE nuito OTaena mocie yrBep KJICHHS HallpaBJsieT:

- XOJaTaiicTBO Ha YTBEPXKICHHbIC KaHAWAATYpbl ponutened (YCHIHOBUTENCH) st
COTJIACOBaHUSl B OpraHbl COLMAIbHOW 3alllMThl HACEJCHHs, 3APaBOOXPAHEHHUs, 0OpazoBaHUS,
BHYTPEHHUX JIeJ, 2 B OTHOIICHWU YCHIHOBHUTENEH - B OpPraHbl ONEKH M TOINEYUTEIHCTBA B
TE€UYEHHE JECSITH THEH C JaThl yTBEPKACHUS;

- TUCHMO-XOJIATAliCTBO M JOKYMEHTHI HAa YTBEPXKICHHBIC KaHAHIATYpPhl MHOTOJETHBIX
MaTtepeil - B MUHUCTEPCTBO coluanbHOM 3anuThl CaXxaIMHCKOW 001acTH B CpOK 110 1 OKTSIOps
TEKYIIETo rojia C OAHOBPEMEHHBIM MTUChMEHHBIM YBEIOMIICHUEM 3asiBUTEIIS.

3.4.5. JlowkHoctHOoe Jymno OTtaena mocie COTJAacOBaHUsS XOJaTaiicTBa Ha POIUTENCH



(ycbriHOBUTEINEH) OGOpPMIISET HArpagHOW JHCT Ui MPEICTABICHHS K HArpaXKIACHUIO OPJCHOM
"Pomurennsckas cnaBa”, Menmanpio opicHa “PoauTenbckas ciiaBa' W HampaBiseT €ro Ha
YTBEP)KJCHHE TJIaBE MYHUIIUIAIBLHOTO 00pa30BaHUs TOPOJICKON OKpYr «OXHWHCKHUII» B TEUEHHUE
JECSITH JTHEHN T0CyIe COrJIaCOBAHMUS.

3.4.6.1locne yTBepKIeHUS HArpaJHOM JIMCT C TOKYMEHTaMU MPETEHICHTOB U CIpaBKaMH
cornacoBaHus npeactasistorces B Komuccuro mpu ['ybeprarope CaxanuHCKON 0071aCTH B CPOK
10 31 nexabps TEKYIIEro rofa ¢ OJHOBPEMEHHBIM TUCHbMEHHBIM YBEJOMIICHUEM 3asIBUTEIIS.

3.4.7. KpurepueM mpuHATHS pemieHus 00 oGopMIICHHHM MHChMa-XOJaTaiCTBa SIBIISCTCS
pelIeHre KOMUCCUH, HarpaJHoro JUCTA - PEUIEHNE KOMUCCUU U CIIPABKU COTJIACOBAHMUS.

3.4.8.Pe3ynbTaToOM HCHIOIHEHHS AMUHUCTPATUBHOTO JACUCTBUS SBJSIOTCS HANpaBICHHbIE
JUISL alIbHEUIIEro PacCMOTPEHHs INHUCbMO-XOJATalCTBO W HArpagHOM JIUCT, YTBEPXKIACHHBIC
IJTIABOM MYHHUIIMTIAIIBHOTO 00pa30BaHUs TOPOJACKON OKPYT «OXUHCKHIA».

3.4.9. Cnocobom ¢ukcany pe3yabTaTa BBIIOJHEHHUS aJIMUHHCTPATUBHOTO JIEHCTBHS
SBJISICTCSI  PETHUCTPAIUSl HMCXOMASAINIMX TOKYMEHTOB Ha OyMakHOM Hocutene (B IKypHaie
PETUCTPAIIHH).

4. ®OPMbI KOHTPOJIA
3A UCITOJIHEHUEM AJIMUHUCTPATUBHOI' O PETJTAMEHTA

4.1. Texymuil KOHTPOJIb 3a COOJIOACHHWEM M HCIOJHEHHWEM creuuanuctamu Otaena
MOJIOKEHUM  HACTOSINIEr0  PEerjJjaMeHTa W HHBIX ~ HOPMATHMBHBIX  IPAaBOBBIX  aKTOB,
YCTaHABIMBAIOMIUX TPeOOBaHUS K TMPEIOCTABICHUI0O MYHUIUIMATBHOW YCIYTH, a TakKke
INPUHATUEM UMH PELICHUH, OCYIIECTBIIETCS CIELHAINCTOM, OTBETCTBEHHBIM 3a OPraHU3alUIo
paboTHI 1O MPETOCTABICHUIO MyHUITUTIAIBHON YCITYTH.

4.2. HenocpencTBeHHBIM KOHTPOJIb 3a coOmoAeHueM crneruanuctamu  Otxaena,
OTBETCTBEHHBIMU 32 IIPEAOCTaBICHUE MYHUIIUTNIAIIBHON yCIyTH, IIOCIE10BaTENbHOCTH AEUCTBUH,
ONpENEICHHBIX aJIMUHHUCTPATUBHBIMUA MPOLEAYPAMU I10 MPENOCTABICHUIO MYHHUIMNAIbHOU
yCIIyTH, OCYILECTBIAETCS HadyanbHUKoM OTaena.

4.3. KoHTposib 3a TOJHOTOM M Ka4yeCTBOM MPEAOCTaBICHUS MYHUIIMIAIBHOW YCIYTH
BKJIIOYaeT B ceOsi MpOBENCHHME IUIAHOBBIX M BHEIIAHOBBIX IPOBEPOK IOJTHOTHI KayecTBa
IPEAOCTABICHNs. MYHHUIIMIAIBHOW YCIYTH, HAIlPaBICHHBIX B TOM YHCIIE HA BBISBICHUE U
yCTpaHEHUE TMPHUYMH M YCIOBHI, BCIEACTBHE KOTOPHIX OBUIM HapyLICHBI IpaBa U CBOOOJBI
3asIBUTEJIEH, pAaCCMOTPEHUE WM TNPUHATHE B MpEAEIax KOMIIETCHIIMM PEHIEHUH U MOJATOTOBKY
OTBETOB Ha 3aIpPOChI 3asBUTEIICH, CoepIKaIine *KanoObl Ha IeHCcTBUs (O€3ICHCTBIE) U PELICHHS
JNOJKHOCTHBIX ~ JIMLl, OTBETCTBEHHBIX 3a OpraHu3aluio padoThl MO MPEIOCTABICHUIO
MYHUIUIIAIBHON YCIYTH.

4.4. TlnaHoBble TPOBEPKH KOHTPOJIA 3a TMOJHOTOM M KayecTBOM MPENOCTaBIICHUS
MYHUIIUTIATBHON YCIIYTH IPOBOJSATCS €KET0JHO, BHETIJIAHOBBIE - [0 MEpEe MOCTYIIIICHUS Kajlo0.

4.5.Tpu npoBepke MOTYT paccMaTpUBATHCS BCE BOIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM
MYHUIIUTAIBHON yCIyrd (KOMILJICKCHBIC MPOBEPKH), WM OT/CIIbHBIC aCIeKThl (TeMaTHYeCcKHe
npoBepkH). [IpoBepka TakiKe MOXKET MPOBOJUTHCS TI0 KOHKPETHOMY OOpAIICHUIO 3asSBUTEIS.

4.6. B xone mpoBeleHHs] MPOBEPOK MPOBEPSETCS HCIIOJHEHUE TOJIO0KEHUH HACTOSIIEro
aMUHUCTPATUBHOIO PEIVIAMEHTA, HMHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB, PETYIUPYIOLIUX
IpEeJOCTaBlIeHNEe MYHHIMIIAIBHON YCIIyTH, COOJIIOJICHHE CPOKOB PACCMOTPEHHUsS 3alpocoB, a
TaK)Ke MOJTHOTa, O0BEKTUBHOCTH U BCECTOPOHHOCTh PACCMOTPEHHS 3aIIPOCOB.

4.7. B cnyuyae BBISBICHUS HapyLUIEHUH MO pe3yibTaTaM MPOBEJICHHBIX IPOBEPOK B
OTHOLIEHWH BHWHOBHBIX JIMI] NPUHUMAIOTCS MEpPbl B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccwuiickoit ®denepanuu u CaxaauHCKOH 001acTy.

4.8. KoHTposb 3a MpeNoCTaBICHHEM MYHUIUNAIBHONW YCIYyTH CO CTOPOHBI 3asBUTEINS,
O0BbEIMHEHUH M OpraHU3allMii OCYIIECTBISETCS C HCIOJIb30BAaHMEM COOTBETCTBYIOIICH
uH(poOpMalMK, pa3MelleHHOW Ha oQUIMaTbHOM CcalTe aJIMUHUCTPALUK MYHULUINAIHLHOTO
00pa3oBaHus TOPOACKOH OKpyr «OxuHCcKui» Www.adm-okha.rua takxe B mopsiake u Gopmax,
YCTaHOBJICHHBIX 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanum.



5. JOCYJIEBHBIN (BHECY JIEBHBIN) ITOPSIJJOK
OBXAJIOBAHUS PEILIEHUN W JEMCTBUM (BE3IEVICTBUS)
OPTI'AHA, ITPEJIOCTABJISIOIETO MYHULIMIIAJIBHYIO YCIIVTY,
A TAKXXE EI'O JIOJDKHOCTHBIX JINL]

5.1. Tlpeamerom nocyneOHOro (BHECYAeOHOT0) OO0XKATOBAaHHUS 3asBUTEICM SBIISIFOTCS
pemieHuss U aeiicTBus (Oe3qelicTBHE) OpraHa, MPEAOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTY,
JMOJKHOCTHOTO  JIMI[a OpraHa, [MPeIOCTABJSIONIET0 MYHUIMNAIBHYIO  yCIyry, Ju0o
MYHULHUIIAJIBHOTO CIIYXalIero.

5.2.3asBUTENb MOXKET 00PATUTHCS € KaJT00O0H, B TOM YHCIIE B CIETYIOLIUX CIydasx:

1) mwHapylmieHHe CpOKa pErHCTpalid  3ampoca 3asBUTEAs] O  IPEIOCTaBICHUU
MYHUIUIIAIBHON YCIyTH;

2) HapyIlIeHHEe CPOKa MPEIOCTABICHUS MYHHIIMIATBHON YCIyTH;

3) TpecOoBaHMe Yy 3asgBUTEIS JOKYMEHTOB, HE MPEIyCMOTPCHHBIX HOPMATHBHBIMHU
npaBOBbIMH akTaMu Poccuiickoit denepariiyi, HOpPMAaTUBHBIMUA TTPABOBBIMH aKTaMU CYOHEKTOB
Poccuiickoit ®Penepauyy, MYHUIUNAIbHBIMM IIPABOBBIMM aKTaMHM Ul IIPEAOCTABIICHUS
MYHULUIIAJIBHON YCIyTH;

4) oTka3 B TIpHEME JIOKYMEHTOB, IMPEIOCTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii ®enepannvi, HOPMATUBHBIMU IPABOBBIMHU
aktamMu CcyOwpekToB Poccuiickoit denepanuu, MyHHIHMIIAILHBIMA IPABOBBIMU aKTaMHU ISt
IIPEI0CTABICHNS] MYHULIMTAIBHON YCIIYTH, Y 3asIBUTENS,

5) oTka3 B NPEJOCTaBJICHUM MYHHUIUIAIBHOW YCIYT'M, €CIM OCHOBAaHHS OTKa3a HeE
IpeIyCMOTpEHb! (efepadbHbIMU 3aKOHAMHM M NPUHATHIMH B COOTBETCTBHHM C HUMH HHBIMU
HOPMATHBHBIMH IIpaBoBbIMM akTamMu Pocculickon denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
akTamu cyobrekToB Poccuiickoit deneparuu, MyHHITMTIATBHBIMHA TPABOBBIMU aKTaMH;

6) 3arpeOoBaHKe C 3asgBUTENS MPU MPEAOCTABICHUH MYHHUIIMITAIbHON YCIyrH IJIaThl, HE
MPEIyCMOTPEHHOM  HOPMAaTMBHBIMU  TpPaBOBbIMM  akTamu  Poccuiickoii ~ ®enepaumny,
HOPMAaTUBHBIMH TIPABOBBEIMHU aKTamMu CyOBekTOB Poccuiickoit deneparuivi, MyHULIUTIATHHBIMU
IIPaBOBBIMH aKTaMH;

7) oTKa3 opraHa, MPEJOCTABJIAIONIETO MYHHIUIAIBHYIO YCIYry, JOJKHOCTHOTO JIHIA
OpraHa, IpeJoCTaBIAIOIIEr0 MyHUIIMIAIBHYIO YCIYTy, B UCIIPABICHUH JONYIIEHHBIX OIEYaTOK
¥ OMMOOK B BBIJAHHBIX B PE3yNIbTAaTe MPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH JTOKYMEHTaxX
a100 HapyllIeHHEe YCTaHOBJIEHHOTO CPOKA TaAKUX HUCIPABICHUH.

5.3.00mme TpeGoBaHus K MOPSIKY IMOAa4YH U PACCMOTPEHUS JKaI00bl:

5.3.1.Kanob6a nmomaercst B muChbMeHHON (hopMe HAa OyMa)KHOM HOCHUTENIE, B JIEKTPOHHOM
¢dbopMe B opras, mpeAOCTaBISIIONINA MyHULIUTIATBHYIO yCayry. YKamoObl Ha pelieHus, MPUHATHIC
PYKOBOAMTENIIEM OpraHa, MpPeJOCTaBISAIOIIEr0 MYHULUIIAIBHYIO YCIyry, MOJAKTCSI B
BBIIICCTOSINUN oprad (MPU €ro HaJu4yuH) JIM0O, B Cllydae €ro OTCYTCTBHSI, PaCCMAaTPUBAIOTCS
HEIOCPEICTBEHHO PYKOBOAMTENIEM OPraHa, IpeI0CTaBISIOIIEr0 MyHUIIMIAIBHYIO YCIYTY.

5.3.2.Kano6a MoxeT OBITh HampaBJeHa 10 MOoYTe, Yepe3 MHOTO(PYHKIMOHAIBHBIN LIEHTP,
c HCITOJIh30BaHUEM WH(POPMaIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn "NuTepuer”,
OQUIMATEHOTO caliTa OpraHa, MPeJOCTaBISIONIEr0 MYHUIIMTIANBHYIO yenyry, Equnoro noprana
rOCyIapCTBEHHBIX U MYHHUIIMINAJIBHBIX yCIyT J100 PerrnonanbHOro nopraiga rocyJapcTBEHHbBIX U
MYHHIIUTIATBHBIX YCIYT, 8 TAKXKE MOXKET OBITh MIPUHSATA MPHU JINYHOM MIPHEME 3asIBUTEIIS.

5.3.3.2Kanoba momkHa comepxarTh.

1) HaMeHOBaHME OpraHa, MPEAOCTABISIONICTO MYHHUIUIAIBHYIO YCIYTY, HOJDKHOCTHOTO
JuIa OpraHa, NPEJOCTaBISIONIEI0 MYHHULIMNAIbHYIO YCIyry, Ju00 MYHULHUIMAIBHOTO
CITy’KaIllero, pelIeHus u aeicTBus (0e3aeiicTBrUE) KOTOPBIX 00XKAITYIOTCS,

2) haMuanio, uMs, 0TYECTBO (IOCIEIHEE - IPH HAIMYKMH), CBEACHUS O MECTE JKUTEILCTBA
3asBUTENS - (U3NYECKOTO JIMIA MO0 HAMMEHOBAHUE W CBEICHUS O MECTe HaXOXICHUS
3asABUTENS - FOPUANYECKOrO JIUIA, a Takke Homep (HoMepa) KOHTAKTHOro TeliedoHa, ajpec



(ampeca) 37eKTPOHHOM MOYTHI (MIPU HAJIMYWU) M MOYTOBBIA ajpec, MO KOTOPHIM JIOJKEH OBITh
HAIpPaBJIEH OTBET 3asBUTEIIIO;

3) cBeacHus 00 oOOXKamyeMbIX peUICHHSX W JeiictBusx (Oe3meiicTBuu) opraua,
MPEIOCTABIISAIONIEr0 MYHUIIMIIATIBHYIO YCIYTY, TOJDKHOCTHOTO JIMLA OpraHa, MPeJ0CTaBISIOIEr0
MYHHIIUTIATBHYIO YCIYTY, TN00 MYHHUIIUITAILHOTO CIYXKAIIETo;

4) noBOMbI, HA OCHOBAaHUHM KOTOPBIX 3asSBUTE]b HE COTJIACCH C PEIICHHEM M JCHCTBHEM
(Oe3melicTBHEM) OpraHa, MPEJOCTABJISIONICTO MYHHIUIAIBHYIO YCIYTY, JIOJDKHOCTHOTO JIMIA
OpraHa, MpPEeJOCTaBISIOUIET0 MYHUIMNAIBHYIO YCIYTy, JUOO MYHUILMIAIBHOTO CIIY)KaIlero.
3asiBUTENIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (ITPH HAMYKH), TIOATBEPKIAIOIINE JTOBOIBI
3asgBUTENS, INOO UX KOIHUHU.

5.3.4. XKanoba, moctynuBmias B OpraH, NPEAOCTABISIONIMNA MYHUIMIAIBHYIO YCIYTY,
MNOJJICKUT ~ PACCMOTPEHHMIO  JODKHOCTHBIM — JIMIIOM, HAJEJIEHHBIM  IOJHOMOYHMSMH  TIO
PaCCMOTPEHHIO >Kalno0, B TEUEHHUE MATHAIIATH pabOuuX ITHEH CO JHS €€ PErucTpaluy, a B
ciydyae oO0)KajJoBaHHMsI OTKa3a OpraHa, TMPeAOCTaBISIIONIET0 MYHULHUMAIbHYIO — YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NPeJOCTaBISIONIEr0 MYHUIMIANBHYIO YyCIyry, B TIpUeMe
JIOKYMEHTOB y 3asIBUTEJIS JINOO B HCIPABICHUH JOMYIICHHBIX OMEYaTOK U OMIMOOK WM B Cllydae
00KaJIOBaHUSI HAPYIICHUS YCTAHOBJICHHOTO CpPOKA TaKWX HCIPABICHUH - B TEUYCHHE IMATH
pabounx mHed co aHA ee peructpanuu. I[IpaBurenbctBo Poccuiickoit denepanuu BIpaBe
YCTaHOBUTH CIIy4au, IPU KOTOPBIX CPOK PACCMOTPEHHUS KATOOBI MOKET OBITh COKPAIIICH.

5.3.5. Ilo pe3ympraram pacCMOTPEHHS JKaJIOOBI  OpraH, MPEIOCTABIISIOIINMA
MYHHUIIUTIATBHYIO YCIYTY, IPUHUMAET OJHO U3 CIECAYIOIINX PEIICHUI:

1) ymomimerBOpsieT kaymoOy, B TOM uucie B (OpME OTMEHBI MPHHATOTO PEIICHHS,
WCIIPABIICHUS JOMYIIEHHBIX OPTraHOM, MTPEIOCTABIISIONIUM MYHUIIUTAILHYIO YCIYTY, ONEYaTOK U
OIMOOK B BBIAAHHBIX, B pe3ylbTare MPEeIOCTABICHUS MYHHUIMNAIBHON YCIyrH, TOKyMEHTaXx,
BO3BpaTa 3asBHUTENIO JCHEXHBIX CpPEACTB, B3UMaHHME KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii ®enepannivi, HOPMATUBHBIMU IPABOBBIMHU
aktaMu cyobekToB Poccuiickoii Denepanuu, MyHUIIUTATLHBIMA TIPABOBEIMHU aKTaMH, a TAKXKE B
UHBIX (OpMax B COOTBETCTBUU C IEHCTBYIOIIMM 3aKOHOATENLCTBOM,

2) OTKa3bIBaCT B YAOBICTBOPCHUH KaJIOObI.

5.3.6. He mo3mgnee naHs, claeAymoomiero 3a JHEM MPUHATHS PEIICHUs, YKa3aHHOTO B
noanyHkre 5.3.5 HacTosAImero agMUHUCTPATUBHOTO PETIAMEHTa, 3asSBUTENI0 B MUCHMEHHON
dbopMe U 10 KeTaHUIO 3asiBUTENS B 3JIEKTPOHHOI (hopMe HAIpaBIIIeTCs MOTUBUPOBAHHBIN OTBET
0 pe3ylbTaTaX PacCCMOTPEHHUS KATOOBI.

5.3.7. B cnyyae ycTaHOBIEHHS B XOJE€ WM IO PE3yJbTaTaM PAacCMOTPEHHs KajoObl
MPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO IMPABOHAPYIICHUS WIH MPECTYIJICHUS IOHKHOCTHOE
JUI0, Ha/EJICeHHOE MOJHOMOYMUSMH IO PACCMOTPEHHIO Kajo0 B COOTBETCTBHM C MOJIYHKTOM
5.3.1HacrosIero aIMUHUCTPATUBHOTO PETJIaMEHTa, He3aMeITTUTEIIbHO HAMIPABIISIET UMEIOIIUECS
MaTepuaibl B OpraHbl IPOKYpaTyphl.

5.3.8. JlomKHOCTHBIE JIMIIa OpraHa MECTHOTO CaMOYIpPAaBIICHHUS, HAJICJICHHbBIC
MOJIHOMOYMSIMU TI0 PAcCMOTPEHUIO Kajo0 Ha HapylleHHe TOopsAaKa MperoCTaBlICHUs
MYHHIIMITATLHOW YCITYTH, TIOPSAKA WM CPOKOB PACCMOTPEHUS Kajao0, MO0 HE3aKOHHBIM OTKa3
WIM YKJIOHEHHE YKa3aHHOTO JOJDKHOCTHOTO JIMLA OT MPHUHATHS €€ K PacCMOTPEHHUIO HECYT
OTBETCTBEHHOCTb B COOTBETCTBUU C YacTsiMHu 3 U 5 ctarbu 5.63Kozgekca 06 aqMUHUCTPAaTUBHBIX
npaBoHapymeHusx Poccuiickoi @enepanuu.



BJIOK-CXEMA

[Tpunoxxenune 1

HNOCJEJOBATEJIBHOCTHU JEMCTBUN
IPEJOCTABJIEHUS MYHUIIUIIAJBHOM YCJIYI'A

IIpuem u perucrpanus
3asIBJICHHSI U TIPUITaracMbIX
K HeMy ToKyMeHTOB (1 1eHb)

[IpoBepka OJIHOTBEI U COOTBETCTBUS YCTaHOBJIICHHBIM Ortka3 B npueme

Tpe6OBaHI/I$IM MMPEACTABJIICHHBIX TOKYMCHTOB, COCTABJICHHUC 3asABJICHUA

XapaKTepUCTUKU KaHIUAATyphl, MPETEHIYIOIIEH Ha HarpaxkIeHue

(10 nnuei)

\ 4

BrIHeceHre MaTepraioB Ha KOMHUCCHIO JUTSI IPUHATHS PEIICHHS 110
NpeCTaBICHHBIM KaHUIaTypaM: poauTesel (YChIHOBHUTEIEH) B
TeueHre 15 qHel co THA yTBEPKICHHS XapaKTePUCTUKH, |
MHOTOJICTHBIX MaTepei - B CPOK 10 1 CeHTAOpS TEKyIIero rojaa

L

OdopmiieHne 1 yTBEp>KACHUE HATPATHOTO JINCTA
Ha HarpaxjaeHue opeHoM «PoauTenbcKas
cliaBa», MeJajibio opaeHa "Poaurenbckas ciasa”
U IIChbMa- X0JaTalicTBa Ha HarpakJeHue
Menanpio CaxammHckou o0sactu «MaTeprHCKas
ClIaBa», yBEJIOMJICHUE 3aSBUTEIS

-

Otka3 3as9BUTENIO B IPEACTABIECHUN
K HarpakKICHUIO

\ 4

Hanpasnenue yBeqoMiIeHus
sasButemo (5 aHel co aHs
BBIHECEHMUS PEIICHUS) |




[Ipunoxenue 2

['1aBe aIMUHHUCTPAIIUA MYHUIIATIAIEHOTO
o0pa3oBaHMs TOPOACKON OKPYT «OXHHCKHUIT»
oT

(aMuns, UMs1, 0TYECTBO)

IIPOXKHUBAIOLIETO 110 a/IpeCy:

aJIpec AIIEKTPOHHOM MOYTHI (IIPH KETaHHH)

tenedoH (IpH KeTaHuN)

3ASBJIEHUE

[Tpomry paccMOTpeTh MO0 KaHAUAATYPY ISl IPEACTABICHUS K HArpakIEHUIO

(monmuce) nata)




