N3meHeHnsi, BHOCUMbIE B 2/IMUHUCTPATUBHBII pPerjiaMeHT NpeaoCcTaBIeHUs!
MYHUIMNAJAbHOH yeayru «[IpucBoenne aapeca 00beKTY HeABUKMMOCTH,
YTBEPKACHHBIN TOCTAHOBJICHHEM a/IMUHHUCTPAIIH MYHHUIIUIIAIILHOTO 00pa30BaHUs TOPOJICKON OKPYT
«Oxunckuit» ot 20.12.2011Ne 749:

1. Pa3znen lll. « CocraB, mocneqoBaTeibHOCTb U CPOKHU BBITIOJIHEHUSI aIMUHUCTPATUBHBIX
npoueayp, TpeOoBaHuM K MOPSAIKY UX BBIMOTHEHUS» U3JI0XKUTH B HOBOM peaakiuun: Cocras,
MOCIIE0BATEIHHOCTh U CPOKH BBIMIOJTHEHUS aIMHUHHCTPATHUBHBIX MPOIETYpP, TPEOOBAHUN K
MOPSAJKY UX BBIMOJHEHHs], B TOM YHCIIe OCOOCHHOCTH BBITIOJIHEHUS a/IMUHUCTPATUBHBIX MPOLIETYP
(meiicTBUi) B AIEKTPOHHOU (hOpMED.

2. Jonoanuthb n.3.3.Onucanue aIMUHUCTPATUBHBIX Mpoueayp pasaena Cocras,
MOCIIE0BATEIHHOCTh U CPOKH BBIMIOJTHEHUS aJMHUHHCTPATHUBHBIX MPOIETYp, TPEOOBAHUN K
MOPSAJKY UX BBIMOJHEHHS], B TOM YHCJIe OCOOCHHOCTH BBITIOJIHEHUS a/IMUHUCTPATUBHBIX MPOLIETYP
(neticTBwmii) B anekTpoHHOU opme» 1. 3.3.1.6.:

IIpyu npueme 3asBICHUN HaIpaBJICHHBIX MO0 aJpecy OHJIEKTPOHHOW IOYTHI
meriya@okha.dsc.recymecrsisercs:

[IpoBepka  HpeACTABIEHHBIX JOKYMEHTOB, MCXOJs M3 COOTBETCTBYIOIIETO IEpPEYHs
JTOKYMEHTOB, HEOOXOAMMOTO IS OTYyYSHHUS MyHUITUTIATBHON YCIIYTH.

[TpoBepka HA COOTBETCTBUE MPEACTABICHHBIX TOKYMEHTOB CIICAYIOIIHM YCIOBHSIM:
- TEKCT 3asBJICHHs HamkcaH (OTreyaTaH) pa30OpUMBO U B TIOJTHOM, HEOOXOAUMOM 00BEME;

- B JIOKYMEHTax HET MOJYUCTOK U UHBIX HE OTOBOPEHHBIX UCIPABICHUIA.

[Tpu ycranoBieHuu (HakTOB OTCYTCTBUSI JOKYMEHTOB, KOTOpbIE 3asiBUTENIEM JIOJDKHBI OBITH
MPECTaBICHBl CaMOCTOSITeNbHO, corimacho mn. 2.3.1 4. 2.3 pasmena |l HacTosmero
aJIMUHHCTPATHBHOTO PETJIAMEHTa, HECOOTBETCTBUS TAKUX JIOKYMEHTOB TPEOOBAHHSIM, YKAa3aHHBIM B
HACTOAIIEM aJIMUHHUCTPATUBHOM pErjaMeHTe, YBEJIOMIISIET 3asBUTENA O HAIMYUM MPENATCTBUN AJIs
npuema (perucTpalum) U paCCMOTPEHHUS 3asBIICHHS.

[IpencraBieHHBIN 10 3JIEKTPOHHOM MOYTE MAaKeT JOKYMEHTOB MOJUIEKUT PErUCTPAIluu B
aJIMUHHCTpAINK B Te4eHUH 1 paboyero IHS MPEICTaBICHUS WX 3asSBUTEICM».

3. Pazgen Il gomomuute mnyHkTOM 3.6 .0CO0€HHOCTH NMPeEIOCTABIEHUS MYHUIIUNATb-
HBIX YCJIYT B MHOTO(QYHKIMOHAIbHBIX neHTpax (M®PIL):

3.6. 1.Pazmemienue nH(GoOpMaIUU O MOPSIIKE MPeA0CTABJIEHUSI MYHHIMITIAILHOK
YCJIYTH B IOMeIleHMH MHOTO(YHKIIHOHAIbHOTO HEHTPA MPeI0CTABJICHNUS TOCYy1aPCTBEHHBIX
1 MYHHIMIAJIBHBIX yeayr (nanee — M®II):

B M®I] ompenenensl Mecra, MpenHa3HAaueHHbIE JUIsI WHGOPMHUPOBAHUS O TOPSJIKE
MPEIOCTABIICHUS MyHULIMITAILHOM YCIIyTH, KOTOPBIE BKIIIOYAIOT B CeOs:

a) nH(POPMAIIMOHHBIC CTEH/IBI.

WudopmalinoHHble CTEHIBl COAEpXKaT akKTyaJbHYI0O U HCUEPHBIBAIOIIYI0 HH(OpMaIHIo,
HEOOXOIUMYIO ISl TIOYYCHUS TOCYAAPCTBEHHBIX M MYHHIIMITANBLHBIX YCIYT, MPEIOCTABISIEMbIX B
MHOTO0(YHKIIMOHAJILHOM LIEHTPE, B TOM YHCIIE!

- 0 MepeyHe TOCYAAPCTBCHHBIX (MYHUIIUIAIBHBIX) YCIYT, TPEIOCTABIAEMBIX B IICHTPE, a TAKXKe
O TEppUTOpUAIBbHBIX OpraHax (QenepaJbHbIX OpPraHOB HCIIOJHUTEIBHON BJIACTH, OpraHax
UCTIOJIHUTENIBHOM BlIacTh cyObekTa PD, opraHax MecTHOro camoyrnpasieHus U (M) opraHu3aIusix,
Y4acTBYIOUIMX B MPEIOCTABICHUU TaKUX YCIIYT;

- 0 CpOKax MpeJ0CTaBJICHUS rOCYIapCTBEHHBIX (MYHUIMITAIbHBIX) YCIIYT;

- 0 TMEepeYHsIX TOKYMEHTOB, HEOOXOAUMBIX IS MOJIYUYCHUS FOCYAaPCTBEHHBIX (MYHHUIIH-
NaJbHBIX) YCIYT;

- 0 pa3Mepax TOCYJapCTBEHHBIX NOLUIMH W HWHBIX IUJIaTeKeH, CBS3aHHBIX C MOJy4€HHEM
rOCYJapCTBEHHBIX (MYHHIIMIIATIBHBIX) YCIYT, MOPSIKE UX YIUIATHI;

- 0 mopsake oOamoBaHus JaedcCTBHi (0€3AEHWCTBHUS), a TAK)KE PEHICHHH TOKHOCTHBIX JIHII
TePPUTOPUATBHOTO  OpraHa  ¢eAepalbHOrO0  OpraHa  HWCIHOJHUTENBbHON  BIACTH, OpraHa
UCIIOJIHUTEIbHON BiacTH cyObekta P®D, oprana MecTHOro caMmoyrpaBieHus U (W) OpraHU3alldH,
YUYACTBYIOIICH B MPEOCTABICHUHU IOCYIapCTBEHHBIX (MYHUIIUTIAIBHBIX) YCIIYT;



- MMHHUCTPATHUBHBIC PErJIAMEHTHI IMPEJOCTABICHUS TOCYJApCTBEHHBIX W MYHUIUMAIBHBIX
yoryr (wiam  Kpatkue (GOpMBI MO KaXIOMY aJIMHHUCTPATHBHOMY pEIJIAMEHTY, COJepiKallue
KJIFOUEBYIO MH(OpMAIIUIO ISl TOTPEeOHTENeH yCiayT);

- PUCYHKH, OJIOK-CXEMBbI aAMUHUCTPATUBHBIX MPOLEAYP FOCYIapCTBEHHBIX U MYHUIMNAIbHBIX
yCIyT, MPEJOCTaBIAEMbIX B MHOTO()YHKIIMOHAIILHOM IIEHTpPE M WHBbIE rpaduyeckre M300paKeHus,
OINMCBIBAIOILINE M PA3bACHSIIOIIME IpaBUiIa M OCOOEHHOCTH IIOJIYYEHUs TOCYIapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT;

- rtpadpuk (pexkum) paborer M®I], HOMEepa emuHOrO CchpaBo4YHOro TenedoHa, aapec
opunmansHoro HTepHeT-caiita u 31eKTpoHHOM mouTsl MOL];

- TOYTOBBIM azpec, TenedoH, afpec JIEKTPOHHON MOYTHI M aJpec PErHOHAIBHOrO MopTrana
rOCYJapCTBEHHbBIX U MYHHIIMIIAIBHBIX YCIIYT,

- JApyrue MHPOPMALMOHHBIE MaTepUaibl, HEOOXOAUMBIE Ul MOJYYEHUS! TOCYJapCTBEHHbIX U
MYHUIIUTAIBHBIX YCIYT B MHOTO(QYHKIIMOHAJIHHOM IIEHTPE.

0) wuHOOPMAIIMOHHBIA  KHOCK (Madomar) — mporpaMMHO-ammapaTHBIH  KOMILIEKC,
npeJHasHauYeHHBIH Ui oOecreueHus BO3MOXKHOCTH JIOCTyNa 3asBUTENed K uHPoOpManud o
roCyJapCTBEHHBIX (MyHUIIMNAIBHBIX) YCIyrax u XoJe ux npenocrasienns B MOLI.

3.6.2 TIlomaua 3asiBUTeJieM 3ampoca W MHBIX JOKYMEHTOB, HeOOXOAUMBIX [IJIsl
MPeAOCTABICHUS MYHUIMIIAJIBHON YCJIYIH:

IIpu nocrynieHnu 3asBiIeHUS O IPEAOCTABICHUN MYHULIIMIIAIBHON yCiIyr criequanuct MOLI:

- PEeTUCTPUPYET 3asBJICHUE U NPEJICTABICHHBIE JOKYMEHThHI B COOTBETCTBUU C YCTAHOBICHHBIMU
B M®II nmpaBuiiamu Ae10NpOU3BOJICTBA,;

- YCTaHaBJIMBAET MpeaMeT OoOpalleHHs 3asiBUTEINs, MPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX
JOKYMEHTOB TPEeOOBAaHHUSAM, YCTAaHOBJICHHBIM B aJMUHUCTPATHBHOM pErIaMEHTE MpPEJOCTaBIICHUS
MYHUIIUTIAJTBHOW YCIIYTH;

- CBEps€T TMpPEACTABIEHHBIE OHK3EMIUIAPbl OpPUTMHAJIOB M KONUH JIOKYMEHTOB, IpHU
HE00XOAUMOCTH MPOU3BOAUT KOMMPOBAHUE IOKYMEHTOB,;

- IPU YCTAHOBJICHUU (PAKTOB OTCYTCTBHSI HEOOXOAUMBIX TOKYMEHTOB HH()OPMHUPYET 3asABUTEIIS
00 3TOM U IpeAyNpPeKIAeT O BO3MOXKHOM OTKa3€ B IIPEIOCTABICHUN MyHHUIIMIIAIbHOHN YCIyTH;

- BHOCHUT MH(OpPMAIIHIO O IPHEME 3asBJICHHUS B JICKTPOHHYIO 0a3y naHHbIXx MOIL;

- B Cly4ae IOJHOIO KOMIUIEKTa JOKYMEHTOB BHOCHT HMH(OpPMAIMIO O KOHTPOJIBHOM CpOKE
BBIIaYU pe3yNbTaTa MPeI0CTABICHUS MyHUIIMIIAIIbHOU YCIIyTH 3aBUTEIIIO;

- oopmiIsSeT JBa SK3EMIUIIpAa PACHUCKH O MpUEME JAOKYMEHTOB, NEPEAAeT OJUH 3asBUTEINIO,
BTOPOM AK3EMILISAP PACIIUCKU OCTABIISIET y ceOs;

- IpUCBaNBaeT UJIEHTU(PUKALMOHHBIM HOMEp 3asBJICHUIO, BBOAUT B IEKTPOHHYIO 0a3y JaHHBIX
M®II nuyHble AaHHBIE 3aSBUTENSI U ONUCh TOKYMEHTOB, IIPEJICTABICHHBIX 3asBUTEIIEM; CKAHUPYET
3a8BJICHHE U OIUCh JOKYMEHTOB, IOJYYEHHBIX OT 3asBUTEINA, A (POPMHUPOBAHUS AIIEKTPOHHOI'O
JUYHOTO JieJ1a 3asBUTEIS,

- PErucTpupyeT HJICHTHU()UKALMOHHBIM HOMEp 3asiBI€HHUA M (DAKT mpuemMa JOKYMEHTOB OT
3asBuTens B XKypHase peructpauuu npruemMa 1 Bbl1aul JOKyMEHTOB,;

- ¢dopMHpYET JIMYHOE MCNIO 3asBUTENS, KOTOPOE MPEACTaBISICT COO0OM COpPOIIFOPOBAHHBIA U
MOJIIUTHIA B 00JIOKKY JINYHOTO JIeJIa KOMIUIEKT JTOKYMEHTOB, TIOMEIACT B JINYHOE JIENIO 3asBUTEIS
BTOPOM IK3EMIUIAP PACIHUCKH O TPUEME T0KYMEHTOB;

- MIepeAAET JIMYHOE JIEN0 3asBUTENS CHELUAINCTY, OTBETCTBEHHOMY 3a JI€JIONPOU3BOACTBO IS
nocjenyomeil nepegaud B OpraH MECTHOIO CaMOYIPaBJICHUs, WCHOJIHSIOMUN MYyHMLIUIAIBHYIO
ycayry.

Cnenuanuct M®ILI, 0oTBETCTBEHHBIN 3a AEIONPOU3BOACTBO:

- BBOJHUT B 3JIGKTPOHHYIO 0a3y JaHHBIX JaTy OTIPaBKU JOKYMEHTOB 3asBUTENs B OpraH
MECTHOT'0 CaMOYTPAaBJIECHNUs, UCIIOJHSIOINN MyHULIIUIIATbHYIO YCIIYTY;

- KOHTPOJHpYET U (PUKCHpYeT B D3JEKTPOHHON O0a3e JaHHBIX (DaKT JTOCTAaBKU JIOKYMEHTOB
3asBUTEJI B OPraH MECTHOT'O CaMOYIIPaBJICHUS, UCIIOIHSIOIINN MyHUIIUIIAIBHYIO YCIIYTY.

3.6. 3. IIpueM u perucTpanus 10KyMeHTOB, ocTynuBmux n3 M®OIIL:

Crnenuanict opraHa MECTHOIO CaMOYIIPABJIECHUs, HCIOJHSIONIET0 MYHHLIUNAIBHYIO YCIYTY,
OTBETCTBEHHBIN 3a IIPpUEM JOKYMEHTOB 0T MOII;



- npu nomydyeHun oT MODIL[ HOKYMEHTOB 3asBUTENEH, IPOBEPAET HMX KOMILIEKTHOCTb,
PETUCTPUPYET NPHUHATHIE 3asBJICHUAA M JOKyMeHTHl B JKypHaile perucrpanuu 3asBJICHUN TPakIaH,
nosy4eHHsIx or M®LI;

- B CIy4a€ HECOOTBETCTBUSA KOJUYECTBA IIOIYYCHHBIX JOKYMEHTOB OIIMCH BIIOKCHHS,
BO3BpAILAET MTaKeT TOKYMEeHTOB B MDILJ;

- TOCIE€ HAIOXKEHUA PE3OJIIOLUMH PYKOBOJUTEIEM OpraHa MECTHOIO CaMOYIIPABIICHHUS,
IIPEIOCTABIISAIOIIEI0 MYHUIMIAJIBHYIO  YCIyry, IepeAaeT JOKyMEHTbl Ha pacCMOTPEHHE
CIELIMAJIUCTY, OTBETCTBEHHOMY 3a UCIIOJHEHNE MYHUIIMIIAIBHON YCIYTH.

3.6. 4 IloaroroBka nakera JOKYMeHTOB € Pe3yJIbTATOM MPeJ0CTABICHUSI MYHHIIUNIAIb-
HO#l ycayru 1ist nepenayn B MOILL:

Crnennanuct, OTBETCTBEHHBIH 3a UCIIOJTHEHUE MYHUIMIIAILHOW YCIIyTH:

- paccMaTpuBaeT IMOIY4YEHHOE 3asABICHME W JIOKYMEHTHI, IOATrOTAaBIMBAECT CBEACHUS JHOO
MOJTrOTaBIMBACT HWH(POPMALUIO O HEBO3MOXXHOCTH IOATOTOBKH CBEACHUH 10 OCHOBAHMSM,
YCTaHOBJICHHBIM B aIMMHUCTPATUBHOM PETJIAMEHTE 10 NPEAOCTABICHUIO MYHUIUIIAIIBHON YCIIYTH;

- MOJATOTOBJICHHBIC CBEJEHHS OO0 HMH(OPMAIUS O HEBO3MOXXHOCTH IMOJITOTOBKH CBEJICHUN
IIEePEalOTCs HAa paCCMOTPEHUE U YTBEPXKACHUE PYKOBOJMUTEIK OPraHa MECTHOIO CaMOYIIPABIICHUS,
HCHOJIHSAOIIEr0 MyHULIUIIAIBHYIO YCIIYTY;

- IOCJIE COIJacoBaHMs PYKOBOJIUTENIEM OpraHa MECTHOIO CAaMOYIPABIEHHs CBEICHHUH MO0
uHpOpMAlUM O HEBO3MOXHOCTH MOJTOTOBKHM CBEIEHHH, CIEHUAINCT, OTBETCTBEHHBIA 3a
UCIOJIHEHUE MYHULMUIAIBHON YCIYTH, CIIEHHAINCT, OTBETCTBEHHBIM 3a JCIIONPOM3BOICTBO,
yBegomisier M®ILI 0 rOTOBHOCTH pe3yJibTara NPeJOCTABICHNUS MyHUIIUIIAIBHOU YCIIYTH.

3.6. 5. Beizaua pe3yjbTaTa MYHUIUNAJIbHON YCIYTH:

Cneunanmuct M®LI, oTBETCTBEHHBIH 32 I€T0NPOU3BOJCTBO:

- PETUCTPUPYET NMOIYYCHHE JOKYMEHTOB OT OPraHa MECTHOT'O CaMOYIIPaBJICHHMS, HCITOJIHAIOIIET O
MYHUIIUNIAIBHYIO YCIYTy, B OJeKTpOHHOH 0a3e naHHbIXx MOIL] u oTmpaBiser 3asBUTEIIO
YBEIOMJICHHUE;

- B cllyyae HEOOXOJJUMOCTH TMepeadun JOKYMEHTOB 3asBUTEIIO JIMUYHO, HHPOPMHUPYET 3asBUTEIIS
O BO3MOKHOCTH IIOJIyY€HHs JOKYMEHTOB JIMYHO, BPEMEHM M MECT€ IOIY4YCHHs JOKYMEHTOB
YKa3aHHBIM B 3asBJICHUU CIIOCOOOM U mepenaer cneuunanucty M®PL], oTBeTCTBEHHOMY 3a BbIIady
JOKYMEHTOB.

Crneunamict MO®LI, oTBETCTBEHHBIH 3a BblIayy JOKYMEHTOB!

- peructpupyer (¢GakT TOJY4YCHHs] JOKYMEHTOB KIMEHTCKOW CIIy»KOOW B 3JIEKTPOHHOUW Oa3e
JaHHbpIX M®IL];

- TP JINYHOM OOpamieHHH 3asBUTENs (PEICTaBUTEIs 3asBUTEINS) TEpPEaacT eMy IOKYMEHTBI
IIpY NIPEABSBICHUU!

- JOKYMEHTA, Y0CTOBEPSAIOIIUI JIMUHOCTD 3asBUTENS IMOO €ro MpeCTaBUTEIs;

- JOKYMEHTA, NOATBEPKAAIOIIETO TOJIHOMOYUS IPEICTaBUTENS 3asBUTENS,

- JIeJaeT OTMETKY B JIEKTpOHHOM 0a3e manHbix M®I] 0 Bbigaue mOKyMeHTa 3asiBUTEINIO.

3agBuTeNb TOATBEPKIACT (PaKT MOJNyYeHHs] JAOKYMEHTOB JHMYHOW mnoxanuceio B JKypnaie
perucTpauuy nprueMa 1 Bbliaun J0kyMeHToB M®II.

3.6.6. Oco0eHHOCTH BBINOJHEHHS BBINIEYKA3aHHBIX JAeHCTBUI OCYIIECTBJIAIOTCH C
Y4€TOM 3aK/JIIYEHHOI0 COIVIAIIEHUS] MeEXKAY OpPraHoM MECTHOI0 CcaMOYIpaBJICHHS,
NPeI0CTABIAIIIEI0 MYHUIIUNIANBHYIO yeayry, 1 MOIL[».

4. Tlyaxr 5. 12pazaena V. JlocyaeoHoe (BHecyaeOHOe) 003KaI0BaHNe 3asiBUTEIEM
pelnenuii u aefictBuii (0e3nelicTBUSA) OpraHa, NpeIoCTABISIIOIIEr0 MyHUIHIAIbHYIO YCIYTY,
AOJI’KHOCTHOI'0 JIMLIA OPraHa, NPeAoCTaABIAIIIEer0 MyHHIHIAJIBHYIO YCJIYry JIH00
MYHMIHMIAJTBHOIO CJIY/KAllero H3J0XKUTh B HOBOH pelakIuu:

5. 12. JIo;KHOCTHBIE JIUIA OpraHa MECTHOTO CaMOYIIpaBIICHHs, HaJIeICHHbIC TTOJTHOMOYHSIMH
[0 PaCCMOTPEHMIO JKalo0 Ha HapylleHHe MOpsAIKa NPeAOCTaBICHHs MyHMLMIAIBHOM yCIyry, 3a
HapyLIeHHE TOPsIIKAa M CPOKOB PACCMOTPEHHUS JKano0bl, TMOO HE3aKOHHBIA OTKAa3 MM YKIOHEHUE
YKa3aHHOTO JOJDKHOCTHOTO JIMLA OT INPUHATUSA €€ K PAaCCMOTPEHHMIO HECYT OTBETCTBEHHOCTh B



coorBercTBUM C¢ 4. 3, 5 cT. 5.63 Komekca Poccuiickoit ®enepanyn 00 aIMUHHCTPATUBHBIX
IIPABOHAPYLICHUAX».
5. Jomomuuts 1. 5. 13,1.5.14 cnenyromero coaep xaHusi:

5. 13.ITonoxxenne 06 0COOCHHOCTAX MOAAYN U PACCMOTPEHHUS KaI00 Ha PEIICHUS U ISHCTBH
(Oe3neiicTBUSI) OPraHOB MECTHOTO CaMOYIIPABJICHHS MYHHIIMIAIBHOTO OOpa3OBaHMs TOPOJCKOMN
OKpyr «OXMHCKHM» M MX JODKHOCTHBIX JIML, MYHHUIMNAIBHBIX CIYXAIIUX OPraHOB MECTHOTIO
CaMOYIIpaBJICHUsI TOPOJCKOro 00pa3oBaHUS TOPOJICKOM OKpyr «OXHHCKHI» YTBEPKICHO
MIOCTAHOBJIEHUEM aIMUHHCTPALUN MYHHUIIMIIATBHOTO 00pa30BaHUs TOPOACKON OKpYT «OXUHCKHUI».

5. 14.Cornacno 4.2 c¢1.16.3akona Ne 5903 B ciryuae, eciu rpaxkIaHuH yKas3ail B 00palieHun
3aBEJIOMO JIOKHBIE CBEJCHMsI, pacxXojibl, IOHECEHHbIE B CBA3M C PACCMOTPEHUEM OOpalleHus
rOCYJapCTBEHHBIM OPraHOM, OPTraHOM MECTHOT'O CaMOYIPaBICHHS UM JODKHOCTHBIM JIMLIOM, MOTYT
OBITh B3BICKAHBI C JAHHOT'O IPAXJAaHUHA 110 PEILIEHHIO Cy/a.



