N3meHeHnnsi, BHOCHMbIE B A/IMUHUCTPATHBHBIN pPerjiaMeHT NpPeaoCTaBJICHUs
MYHMUIHUNAABHON yeiayru «Ilpuem 3asiBjieHUi, MOATOTOBKA U BbIIa4a PaCOPsIKeHU
(mocTaHOBJIeHMIT) 00 H3MEHEHUH TUIOMIAIH HHIAHBHAYAIBHBIX KHJIBIX /IOMOB TOCJI€ M3MEHEHHU s
(pyHKUMOHAIBLHOI0 HA3HAYEHU S OMeIeHHI1», YTBePKACHHbIN TOCTAaHOBIIEHUEM aIMUHUCTPALIUU
MYHUIIUTIATBHOTO 00pa3oBaHust ropockoi okpyr «Oxunckuit» ot 20.12.201INe 747:

1. Pa3znen lll. « CocraB, mocnenoBaTeibHOCTb U CPOKHU BBITIOJIHEHUSI aIMUHUCTPATUBHBIX
mporeayp, TpeOOBaHUH K MOPSIAKY UX BBITTOJIHCHUS» U3JIOKHUTH B HOBOM pefakuuu. Cocrtas,
MOCIIE0BATEIHHOCTh U CPOKH BBIMIOJTHEHUS aIMHUHHCTPATUBHBIX MPOLETYp, TPEOOBAHUN K
MOPSIIKY UX BBITIOJIHEHHS, B TOM YHCJIE OCOOCHHOCTH BBITIOJIHCHHS aIMUHUCTPATUBHBIX TTPOLIETYP
(meiicTBUi) B AIEKTPOHHOU (hOopME.

2. Jonoauuthb n.3.3.Onucanue aIMUHUCTPATUBHBIX Mpoueayp pasaena Cocras,
MOCIIEI0BATEIHHOCTh U CPOKH BBIMIOJTHEHHS aIMHUHHCTPATHUBHBIX MPOILETYp, TPEOOBAHUN K
MOPSIIKY UX BBITIOJIHEHHS, B TOM YHCJIE OCOOCHHOCTH BBITIOJIHCHHS aIMUHUCTPATUBHBIX MTPOLIETYP
(neticTBwmii) B anekTpoHHOU opme» 1. 3.3.1.6.:

IIpyu npueme 3asBICHUN HaIpaBJICHHBIX M0 aJpecy OHJIEKTPOHHOW IOYTHI
meriya@okha.dsc.recymecrsisercs:

[IpoBepka  HpeACTABIEHHBIX JOKYMEHTOB, MCXOJs M3 COOTBETCTBYIOIIETO IEpPEYHs
JTOKYMEHTOB, HEOOXOAMMOTO IS MOTYyYSHHUS MyHUITUTIAIbHON YCIIYTH.

[TpoBepka HA COOTBETCTBUE MPEACTABICHHBIX TOKYMEHTOB CIICAYIOIIHM YCIOBHSIM:
- TEKCT 3asBIICHHS HamucaH (OTreyaTaHn) pa30OpUMBO U B TIOJTHOM, HEOOXOAUMOM 00BEME;

- B JOKyMEHTaX HET MOIYNCTOK U UHBIX HE OTOBOPEHHBIX UCIIPABICHUH.

[Ipu ycranoBneHUM (PakTOB OTCYTCTBHS TOKYMEHTOB, KOTOPHIC 3asSBUTEIEM JOJDKHBI OBITH
MPEACTABICHBI  CaMOCTOSITENbHO, cormacHo 1. 2.3.1 4. 2.3 pazgena |l Hacrosmero
aJIMUHHCTPATHBHOTO PETIAMEHTa, HECOOTBETCTBUS TAKUX JIOKYMEHTOB TPEOOBAHHSIM, YKAa3aHHBIM B
HACTOAIIEM aJIMUHHUCTPATUBHOM pErjaMeHTe, YBEJAOMIISIET 3asiBUTEINA O HAIMYUM MPENATCTBUN AJIs
npuema (perucTpalum) U paCCMOTPEHHUS 3asBIICHHS.

[IpencraBieHHBIN 10 3JIEKTPOHHOM MOYTE MAaKeT JOKYMEHTOB MOJUIEKUT PErUCTPaIlu B
aJIMMHHCTpAINK B TedeHUH 1 paboyero AHS MPEICTaBICHUS WX 3asSBUTEICM.

3. Pazpen Il gomomaute mnyHkTOM 3.6 .0CO0€HHOCTH NMPEIOCTABIEHUS MYHUIIUNIAb-
HBIX YCJIYT B MHOTO(QYHKIMOHAIbHBIX neHTpax (M®PIL):

3.6. 1.Pazmemienue nHGopMaIUuU 0 MOPSIAKE MPeA0CTABJIEHUSI MYHHIMITIAILHOI
YCJAYTrH B MOMEIeHHH MHOTO(YHKIIHOHAJBHOTO IIEHTPA NMPeI0CTABIEHHS IOCy1apPCTBEHHbIX
1 MYHHIMIAJIBHBIX yeayr (nanee — M®II):

B M®I] ompenenensl Mecra, IpenHa3HAue€HHbIE JUIsI WHGOPMHUPOBAHUA O TOPSJIKE
MPEIOCTABIICHUS MyHULIMITAILHOM YCIyTH, KOTOPBIE BKIIIOYAIOT B CeOs:

a) nH(GOPMAIIMOHHBIC CTEH/IBI.

NudopmalinoHHble CTEHIBl COAEpXKaT aKTyaJbHYI0O W HCUEPHBIBAIOIIYI0 HH(OpMaIHIo,
HEOOXOIUMYIO ISl TIOYYEeHUS TOCYAaPCTBEHHBIX M MYHHIIMITANBHBIX YCIIYT, MPEIOCTABIISIEMbIX B
MHOT0(YHKIIMOHAJILHOM LIEHTpPE, B TOM YHCIIE!

- 0 MepeyHe TOCYAAPCTBCHHBIX (MYHUIIUIAIBHBIX) YCIYT, IPEIOCTABIAEMBIX B IICHTPE, & TAKXKE
O TEppUTOpUAIBHBIX OpraHax (QenepajbHbIX OpPraHOB HCIIOJHUTEIBHON BJIACTH, OpraHax
UCTIOJIHUTENIBHOM BlIacTh cyObekTa PD, opranax MecTHOro camoyrnpasieHus U (M) opraHu3aIusix,
Y4acTBYIOUINX B MPEIOCTABICHUU TaKUX YCIIYT;

- 0 CpOKax MpeJ0CTaBIICHUS rOCYIapCTBEHHBIX (MYHUIIUITAIBHBIX) YCIIT;

- 0 TMEepeYHsIX TOKYMEHTOB, HEOOXOAUMBIX IS TOJIYUYCHUS FOCYAaPCTBEHHBIX (MYHHUIIH-
NabHBIX) YCIYT;

- 0 pa3Mepax TOCYIapCTBEHHBIX NOLUIMH W HWHBIX IUJIaTeXKeH, CBSA3aHHBIX C MOJy4€HUEM
rOCYJapCTBEHHBIX (MYHHIIMIIATIBHBIX) YCIYT, MOPSIKE UX YIUIATHI;

- 0 mopsake oOamoBaHHs JaedcTBHi (Oe3AEHCTBHUS), a TAK)KE PEHICHHH TOKHOCTHBIX JIHII
TePPUTOPUATBHOTO  OpraHa  ¢eAepalbHOrO0 OpraHa  HUCIOJHUTENBHON  BIACTH, OpraHa



UCIIOJIHUTEIBHOW BiIacTH cyObekta PD, oprana MecTHOro camoynpaBiieHus U (MJIM) OpraHH3aluH,
Y4YaCTBYIOIICH B MPEIOCTABICHUN TOCYIAPCTBEHHBIX (MYHHUIIUIATBHBIX) YCIIYT;

- AJMHMHHCTPATHUBHBIC PErJIAMEHTHI IMPEJOCTABICHUS TOCYJApCTBEHHBIX W MYHHUIUMAIBHBIX
yeayr (uiam  kpaTkue (GOpMbI MO KaXIOMy aIMHHUCTPATUBHOMY pErIaMEHTY, COJEpKaliue
KJIFOUEBYIO MH(OpMAIIUIO ISl TOTPEeOUTENeH yCiayT);

- PUCYHKH, OJIOK-CXEMbl aJJMUHUCTPATUBHBIX MPOLEIYpP FOCYAAPCTBEHHBIX U MYHHUIIUIAIbHBIX
yCIyT, MPEJOCTaBIAEMbIX B MHOTO()YHKIIMOHAIILHOM IIEHTpPE M WHBbIE rpaduyeckre M300pakKeHus,
ONMCHIBAIOUINE U pPa3bACHAIONIME MpaBUIa M OCOOCHHOCTH IMOJIYYEHHSI TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT;

- rtpapuk (pexkum) paborer M®I], HOMepa emuHOrO crpaBo4YHOro TenedoHa, aapec
opunmansHoro uTepHeT-caiita u 31eKTpoHHOM mouTsl MOL];

- TIOYTOBBIM ajpec, TenedoH, aapec AIEKTPOHHOW IMOYTHI U aJAPEC PETMOHAIBLHOTO MopTalia
rOCYJapCTBEHHbBIX U MYHHUIIMIIAIbHBIX YCIIYT,

- npyrue uHGOpMalMOHHBIE MaTepuajbl, HEOOXOAUMBIE HJIs MOJIYYEHHs] TOCYJIapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT B MHOTO(QYHKIIMOHAIHHOM IIEHTPE.

0) wuHOPMAIMOHHBIA  KHOCK (Madomar) — mporpaMMHO-ammapaTHBIH  KOMILIEKC,
npeJHasHAueHHBIH i oOecreueHus BO3MOXKHOCTH JIOCTyNa 3asBHUTENEed K uWHPoOpManUd O
rOCY/IapCTBEHHBIX (MYHHUIIMIAIBHBIX) YCIYTax U X0/e UX npegocranieHus B MO,

3.6.2 TIlomaua 3asiBUTeJieM 3ampoca W MHBIX JOKYMEHTOB, HeOOXOAUMBIX [IJIsl
NpeaoCcTaBIeHUsI MyHUIINNIAIbHON YCIYTH!

IIpu nocryniueHnu 3asBiIeHUs O PEAOCTABICHUN MYHULIIMIIAIBHON yCiIyry criequanuct MOLI;

- PETUCTpUPYET 3asiBICHUE U MPEJCTABICHHBIE JOKYMEHTHI B COOTBETCTBUU C YCTAHOBJICHHBIMU
B M®II nmpaBuiiamu Ae10NpOU3BOJICTBA,;

- YCTaHaBIIMBAET MpeAMET OOpalleHHs 3asBUTEINS, IPOBEPSIET COOTBETCTBUE MPECTABIECHHBIX
JOKYMEHTOB TpeOOBAaHHUSAM, YCTAaHOBJICHHBIM B aJMHUHUCTPATHBHOM pErIaMEHTE MpPEeJOCTaBIICHUS
MYHUIIUTIAJTBHOW YCIIYTH;

- CBepseT IMpPEJCTAaBICHHBIC JK3EMIULIPl OPUTMHAIOB W KONMUH JOKYMEHTOB, NpHU
HE00XO0IMMOCTH MTPOU3BOJUT KOMUPOBAHHUE JOKYMEHTOB,

- IPU YCTAHOBJICHUU (PAKTOB OTCYTCTBHSI HEOOXOAUMBIX TOKYMEHTOB HH()POPMHUPYET 3assBUTEIIS
00 3TOM U MPEeyNpekIaeT O BO3MOKHOM OTKAa3€ B MPEAOCTaBICHUH MyHUIIUIAIBHOMN YCIIyTH;

- BHOCHUT MH(}OPMAIIMIO O IPHEME 3asBJICHHUS B JICKTPOHHYIO 0a3y naHHbIX MOII;

- B Cllydyae IOJIHOTO KOMILJIEKTa JOKYMEHTOB BHOCHUT MH(OpPMAIMI0O O KOHTPOJHLHOM CpOKE
BBIJIAUX PE3yJbTaTa MPel0CTaBICHNS MyHUIIUIIAIBHON YCIIYTH 3asBUTEITIO;

- obopMIIseT J1Ba HK3EMIUIApa PACHUCKU O MPUEME TOKYMEHTOB, MepeAaeT OJAUH 3asBUTEIIO,
BTOPOM AK3EMILISAP PACIUCKU OCTABIISIET y ceOs;

- IpUCBaMBaeT UACHTU(PUKAIIMOHHBIM HOMEp 3asBJICHHIO, BBOJUT B AJIEKTPOHHYIO 0a3y JTaHHBIX
M®I] nuuHble 1aHHBIE 3asABUTENS M OMHCH JOKYMEHTOB, IPEJICTABICHHBIX 3aBUTENIEM,; CKaHUPYET
3asiBJICHHE U OMKCh JTIOKYMEHTOB, MOJYYEHHBIX OT 3asBUTEINS, UIsI (OPMHUPOBAHUS AIEKTPOHHOTO
JIMYHOTO JIeTia 3asiBUTEJI,;

- pEerucTpupyer UACHTU(PUKAIMOHHBIM HOMep 3asBieHUS M (PAaKT NMpuUemMa JOKYMEHTOB OT
3asgBuTend B JXKypHaie perucTpaiyy npruemMa 1 BblJ1aui JOKYMEHTOB;

- ¢dopMHpYET JIMYHOE MCNIO 3asBUTENS, KOTOPOE MPEACTaBIISICT COO0OW COpPOIIFOPOBAHHBIA U
MOJIIUTHIA B 00JIOKKY JIMYHOTO JIeJIa KOMIUIEKT JTIOKYMEHTOB, TIOMEIACT B JINYHOE JIENIO 3asBUTEIIS
BTOPOI SK3EeMIUISIP PACHUCKH O IpUeMe JOKYMEHTOB,

- MIepeAAeT JIMYHOE JIEN0 3asBUTENS CHELUAINCTY, OTBETCTBEHHOMY 3a JI€JIONPOU3BOACTBO IS
MocieAyIolel nepejaud B OpraH MECTHOTO CaMOYMIPAaBJIEHUS, MCHOJIHSIONINN MYyHHUIUTAIbHYIO
YCIIyTY.

Cnenuanuct M®ILI, 0oTBETCTBEHHBIN 3a AEIONPOU3BOACTBO:

- BBOJHUT B 3JIGKTPOHHYIO 0a3y JaHHBIX JaTy OTHIPAaBKU JOKYMEHTOB 3asBUTENs B OpraH
MECTHOTO CaMOYIIPaBJICHHUS, UCIIOTHSIOUI MYHUIIUTIANBHYIO YCIIYTY;

- KOHTPOJHpYeT W (pUKCHpYyeT B D3JEKTPOHHOH O0a3e AaHHBIX (DaKT JTOCTAaBKU JIOKyMEHTOB
3asiBUTENISI B OpraH MECTHOTO CAMOYTIPABJICHHUSI, UCIIOJHAIOMNUN MYHULIUIIATbHYIO YCIIYTY.

3.6. 3. IIpueM u perucTpanus 10KyMeHTOB, ocTynuBmux n3 M®IIL:



Crennanuct opraHa MECTHOTO CaMOYINpPaBICHHS, UCHOJIHSIIOUIETO MYHHUILMIAIBHYIO YCIYTY,
OTBETCTBEHHBIN 3a TpUEM JTOKYMEHTOB OT MDII:

- npu nomydyeHun oT MODIL[ HOKYMEHTOB 3asBUTENEH, IPOBEPAET HMX KOMILIEKTHOCTB,
PETUCTPUPYET NPHUHATHIE 3asBJICHUAA M JOKyMeHTHl B JKypHaile perucrpanuu 3asBJICHUN TPaKIaH,
nosy4eHHeIx or M®LI;

- B CIy4ae HECOOTBETCTBUS KOJUYECTBA IIONYYCHHBIX JOKYMEHTOB OIIMCH BIIOKCHHS,
BO3BpAILAET MTaKeT JOKYMEHTOB B MDILJ;

- TOCIE€ HAIOXKEHUA PE3OJIIOLUMH PYKOBOJUTEIIEM OpraHa MECTHOIO CaMOYIIPABIICHHUS,
IIPEIOCTABIIAIOIIEI0 MYHUIMIAJIBHYIO  yCIyry, IepeAaeT JIOKyMEHTbl Ha pacCMOTPEHHE
CIELIMAJIUCTY, OTBETCTBEHHOMY 3a UCIIOJHEHNE MYHULIMIIAIBHON yCIYTH.

3.6. 4 IloaroroBKa nakeTa JOKYMeHTOB € Pe3yJIbTATOM MPeI0CTABICHUSI MYHHIIUNIAIb-
HO# ycayru 1Jist nepenayn B M®OLL:

Crnennanuct, OTBETCTBEHHBIH 3a UCIIOJTHEHUE MYHULIMIIAILHOW YCIIYTH:

- paccMaTpuBaeT IOIY4YEHHOE 3asABICHME W JOKYMEHTHI, IOJTrOTAaBIMBAET CBEACHUS JHOO
MOJTrOTaBIMBACT HWH(POPMALUIO O HEBO3MOXKHOCTH IOATOTOBKH CBEACHUH 10 OCHOBAHMSM,
YCTaHOBJICHHBIM B aIMMHUCTPATUBHOM PETJIAMEHTE IO NPEAOCTaBICHAIO MYHUIUIIAIIBHON YCIIYTH;

- MOJATOTOBJICHHBIC CBEJIEHHS OO0 HMH(OPMAIUS O HEBO3MOXXHOCTH IMOJITOTOBKH CBEJICHUN
NEPEalOTCs HAa PaCCMOTPEHUE U YTBEPXKACHUE PYKOBOJMUTEII OPraHa MECTHOIO CaMOYIIPABIICHUS,
HCIOJIHSAOIIEr0 MyHULIUIIAIBHYIO YCIIYTY;

- IIOCJIE COTJacoBaHMs PYKOBOJIUTENIEM OpraHa MECTHOIO CAaMOYIPABIEHHs CBEIEHHUH MO0
uHpOpMAIlUK O HEBO3MOXXHOCTH MOJTOTOBKHM CBEJIEHHH, CIEHUAINCT, OTBETCTBEHHBIA 3a
UCIOJIHEHUE MYHULUIAIBHON YCIYTH, CIIEHHAINCT, OTBETCTBEHHBIM 3a JCIIONPOM3BOICTBO,
yBegomisier M®ILI 0 roTOBHOCTH pe3yJibTaTa NpeJOCTABICHNUS MyHUIIUIIAIBHONU YCIIYTH.

3.6. 5. Boizaua pe3yjbTaTa MYHUIUNAJIbHON YCIYTH:

Cneunamuct M®LI, oTBETCTBEHHBIH 32 JIETONPOU3BOJCTBO:

- PETUCTPUPYET NMOIYYCHHE JOKYMEHTOB OT OPraHa MECTHOT'O CaMOYIIPaBJICHHMS, HCITOJIHAIOIIETO
MYHUIIUNIATBHYIO YCIYTy, B OJEKTpOHHOH ©0a3e naHHbIx MOL] u oTmpaBiser 3asBUTEIIO
YBEIOMIICHHUE;

- B cllyyae HEOOXOJMMOCTH TMepeaun JOKYMEHTOB 3asBUTEIIO JIMUYHO, HHPOPMHUPYET 3asBUTEIIS
O BO3MOXKHOCTH IIOJIyY€HHs JOKYMEHTOB JIMYHO, BPEMEHM M MECT€ IOIY4YCHHs JOKYMEHTOB
yKa3aHHBIM B 3asBJICHUU CIIOCOOOM U mepenaer cneuunanucty M®PL], oTBeTCTBEHHOMY 3a BbIIady
JOKYMEHTOB.

Crneunamuct M®LI, oTBETCTBEHHBIH 3a BblIayy JOKYMEHTOB!

- peructpupyeT (¢akT TOJY4YCHHs] JOKYMEHTOB KIIMEHTCKOW CIIy»KOOW B 3JIEKTPOHHOUW Oa3e
JaHHbpIX M®IL];

- TP JINYHOM OOpalieHHH 3asBUTENs (PEICTaBUTEINs 3asBUTEINS) TEpPEeaacT eMy IOKYMEHTBI
IIPY NIPEABSBICHUN!

- JOKYMEHTA, Y0CTOBEPSIONIIUI JIMUHOCTD 3asBUTENS IMOO €ro MpeCTaBUTEIs;

- JOKYMEHTA, NOATBEPKAAIOIIETO TOJIHOMOYUS IPEACTaBUTENS 3asBUTENS,

- JIefaeT OTMETKY B JIEKTpOHHOM 0a3e manHbix M®I] o BbIiaue moOKyMeHTa 3asiBUTEINIO.

3agBuTeNb TOATBEPKIACT (aKT IOJNy4yeHHs] JOKYMEHTOB JHM4YHOW mnoxanuceio B JKypnane
perucTpanuy nprueMa v Bbljiaun J0kyMeHToB M®II.

3.6.6. Oco0eHHOCTH BBINOJHEHHS BBINIEYKA3aHHBIX JAelCTBUIl OCYHIECTBJIAIOTCH C
Y4€TOM 3aK/JIIYEHHOI0 COIVIAIIEHHUS] MeEXKAY OpPraHoM MECTHOI0 CcaMOYIpaBJICHHS,
NPeI0CTABIAIIIEI0 MYHUIIUNIANBHYIO yeayry, 1 MOIL[».

4. Tlyaxr 5. 12pazaena V. JlocyaeoHoe (BHecyaeOHOe) 003KaI0BaHNe 3asiBUTEIEM
pelnenuii u aefictBuii (0e3nelicTBUSA) OpraHa, NpeIoCTABISIIOIIEr0 MyHUIHIAIbHYIO YCIYTY,
AOJI’KHOCTHOI'0 JINLIA OPraHa, NPeAoCTABIAIIIEer0 MyHHIHIAJIBHYIO YCJIYry JIH00
MYHHIHMIAJTbHOIO CJIY/KAllero H3J0XKUTh B HOBOH pelaKIuu:

5. 12. JIo;KHOCTHBIE JIUIA OpraHa MECTHOTO CaMOYIIpaBIICHHs, HAaJleICHHbIC TIOJTHOMOYHSIMH
[0 PaCCMOTPEHMIO JKalno0 Ha HapylleHHe MOpsAIKa NPeAOCTaBICHHs MyHMLMIAIBHOM yCIyry, 3a
HapyLIeHHE TOPSIIKAa M CPOKOB PACCMOTPEHHUS JKano0bl, TMOO HE3aKOHHBIA OTKAa3 MM YKIOHEHUE



YKa3aHHOTO JOJDKHOCTHOTO JIMIA OT TPUHSATUS €€ K PACCMOTPEHHIO HECYT OTBETCTBEHHOCTH B
cootBeTcTBUU ¢ 4. 3, 5 cT. 5.63 Komekca Poccuiickoit ®eneparuu 00 aIMUHUCTPATHBHBIX
MIPABOHAPYIICHUSIX».

5. Hdonmomnute 1. 5. 13,1.5.14 cnexyromero coaepkanus:

5. 13.Ionoxenne 00 0COOEHHOCTSIX MOJaYU U PACCMOTPEHHUS Kano0 Ha pelIeHus U JecTBUs
(Oe3meiicTBUS) OPraHOB MECTHOTO CaMOYIPABJICHHS MYHHIIMIAIBLHOIO O00pa3oBaHMs TOPOJCKOM
OKpyr «OXWHCKUU» M MX MOJDKHOCTHBIX JIUI[, MYHHIIMIAJIBHBIX CIYXAIlUX OpPraHOB MECTHOTO
CaMOYTIPABJICHUST TOPOJICKOTO 00pa3oBaHHUs TOPOACKON OKpyr «OXHHCKHI» YTBEPKIACHO
MMOCTAHOBJICHHEM aIMUHUCTPAIIUU MYHUITUTIAIBHOTO 00Pa30BaHMs TOPOACKON OKPYT «OXHHCKHUIT».

5. 14.Cornacho 4.2 cT1.16.3akona Ne 59-03 B cirydae, ecnu rpaxIaHiH yKazall B OOpalieHrnn
3aBEIOMO JIOKHBIE CBEJCHUS, PACXOJbl, TIOHECEHHBIE B CBS3M C PACCMOTPEHHEM OOpaIeHUs
roCy/1apCTBEHHBIM OPraHOM, OPTaHOM MECTHOT'O CaMOYIMPAaBIEHUS WIN JOHKHOCTHBIM JIMIIOM, MOTYT
OBITH B3BICKAHBI C JAHHOTO TPAXKIaHWHA TI0 PEIICHUIO Cy/Ia.



