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AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPABOBAHUS
TOPOJICKOM OKPYT «OXWHCKU»

IMOCTAHOBJIEHHUE
ITPOEKT
oT Ne
r. Oxa
@) BHECEHUU U3MEHEHUMN B
aJIMAHUCTPATUBHBII perTaMeHT
peaoCTaBICHUS MYHHIIUTTATEHOM

yeayru  «[IpuBaTu3anusi HMMYyIIECTBa,
HAXOISIIETOCS B  peecTpe OOBEKTOB

COOCTBEHHOCTH MYHUITUATIAIBHOTO
o0Opa3oBaHus TOPOJICKOM OKpYT
«OXUHCKUN, YTBEPKICHHBIN
[MIOCTAHOBJICHUECM aI[MI/IHI/ICTpaI_[I/II/I
MYHHUIUATIAIEHOTO 00pa3oBaHUs

ropoacko  okpyr «OXHHCKUH»  OT
31.07.2012Ne 592

B cootBerctBun ¢ @enepanbabiM 3akoHOM 0T 27.07.2010Ne 210D3 «O6 opranuzanuu
MPEOCTABIICHUSI TOCYJAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYTr», MOcTaHoBIeHHeM [IpaBuTenbcTBa
Caxamunckoit obmactu ot 04.10.2013Ne 570 <« BHeceHMHM H3MEHEHHH B IIOCTAHOBJICHHE
[IpaButenscTBa Caxamuuckoit obmactu ot 21.06.2011Ne 233 «© pa3paboTke W YTBEPKICHHH
AIMAHHUCTPATUBHBIX PETJIAMEHTOB HCIIOTHEHHUS TOCYIAPCTBEHHBIX (YHKIMH W TPEIOCTaBICHUS
TOCYIapCTBEHHBIX  YCIyT», YCTaBOM MYHHUIIMNAILHOTO 0Opa3oBaHHsI TOPOACKOM  OKpPYyT

«OXUHCKUI,

[NOCTAHOBIJIAIO:

1. BHecT B agMUHUCTPAaTUBHBIA PEMIAMEHT MPEAOCTABICHHUS] MYHUIMIAIBHON YCIyrH
«[IpuBaru3aius UMyIECTBA, HAXOAIIETOCS B peecTpe 00bEKTOB COOCTBEHHOCTH MYHUIIUIIAIBEHOTO
00pa3zoBaHus TOPOJACKOM OKPYr «OXMHCKUN», YTBEP)KICHHBIN IMMOCTAaHOBICHHUEM aJIMHHHUCTPAIH
MYHUIIUTIAIBHOTO 00pa3oBaHus roponckoi okpyr «Oxunckuit» ot 31.07.2012Ne 592, cnenyromue
W3MEHEHUS U JI0NIOJIHEHHUS:

1.1. B pazgene Il «Ctangapt npeaocTaBIeHUs] MyHHIIMTATBHOW YCIYTU» MOANYHKT 2.5.4



U3JI0KUTH B CIEAYIOLIEH peaaKkIuu:

«BpeMms oxxuiaHus B 0Uepein AJIs IpUEeMa 3asiBKU U TIOTYYSHHS KOHCYJIBTAIIMH HE JOJKHO
npeBblIaTh 15 MUHYT. ».

1.2. Paznen lll «CocraB, mocnenoBareabHOCTh U CPOKH BBITIOJHEHUS aIMUHUCTPATUBHBIX
npoueayp (meWcTBuii), TpeOOBaHUS K TMOPSAAKY WX BBIMOJHCHUS» JOMOJHUTh IyHKTOM 3.6
CJIEYIOILErO COACPKAHUS:

«3.6. OcOOEHHOCTH TPEIOCTABIICHUS MYHHUIIMIIATBHBIX YCIYT B MHOTO(QYHKIIHOHATHHBIX
HEHTpaX.

3.6.1. Pazmemienne uHGOpMaUA O TOPSAKE MPEIOCTABICHUS MYHUIIMITAJILHOW YCIYTH B
MOMEIIEHUH  MHOTO(DYHKIIMOHAILHOTO  IIEHTpa  MPEAOCTABICHUS  TOCYNAapCTBEHHBIX U
MYHHIUNATBHBIX yeryr (nanee — MOLI):

B M®I] ompenenensl MecTa, TpeaHa3HAYEHHBIE I WHPOPMHUPOBAHUS O TOPSJIKE
MPEIOCTAaBICHUSI MyHULIUIIAJIbHON YCITyTH, KOTOPbIE BKIIIOYAIOT B CEOs:

a) HHPOPMAIIMOHHBIC CTCHIBI.

Nudopmarimonaple CTEHIBI COAEPKAT aKTyallbHYI0 U HCUEPIBIBAIONIYI0 WH(OPMAIHIO,
HEOOXOUMYIO JJIs MOJTYYEHHs] TOCYIapCTBEHHBIX U MYHUIMIAIbHBIX YCIYT, MPEIOCTABISIEMbIX B
MHOTO(YHKIIMOHAJILHOM LIEHTPE, B TOM YHCIIE!

- 0 MEpPEeYHe TroCyIapCTBEHHBIX (MYHHMIIMIAIBHBIX) YCIYT, MPEIOCTABISICMbIX B IICHTPE, a
TaK)K€ O TEPPUTOPUATBHBIX OpraHax (elepanbHBIX OPraHOB HCIOJIHHUTEIHHOW BJIACTH, OpraHax
UCIIOJIHUTEILHOW  BJacTd CcyObekta P®, opraHax MeCTHOro camoympaBicHHS U (HJIH)
OpraHMu3aIysIX, yYaCTBYIOIIUX B MPEIOCTABICHUN TaKUX YCIYT;

- 0 CpPOKax MPeI0CTABICHUS TOCYIAPCTBEHHBIX (MYHUIIMITAIbHBIX) YCIIYT;

- O TMepeYHAX JOKYMEHTOB, HEOOXONMMBIX [UIsi TIONYyYEHHUS TOCYIapCTBEHHBIX
(MyHHUIIUTIANTBHBIX) YCIIYT

- 0 pa3Mepax TroCyIapCTBEHHBIX MOUUIMH M MHBIX IJIaTeXel, CBA3aHHBIX C MOJyYEeHHEM
rOCYIapCTBEHHBIX (MYHUIUITATBHBIX) YCIIYT, MOPSIKE X YIUIATHI,

- 0 TIOpsiiKe 00YKaIoBaHUsI IeHCTBHIA (0€3eHCTBHS), @ TAKXKE PEIICHUI JTOHKHOCTHBIX JIHII
TEPPUTOPUATBHOrO  Oprana  (efepajbHOTO OpraHa  MCIOJHUTEILHOW  BJIAcTH, OpraHa
UCIIOJTHUTENILHOM BIacTH cyObekTa PD, opraHa MecTHOro caMoymnpaBieHus U (M) OpraHU3aIuH,
Y4YaCTBYIOIIEH B MPEIOCTABICHUH FOCYIApPCTBEHHBIX (MYHHUIIMITAIBHBIX) YCIIYT,

- QJIMUHUCTPATUBHBIE PETJIAMEHTHI MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIUTIATBHBIX
yeayr (wim  kpatkde (GOpMbI MO0 KKAOMY aJIMHUHHCTPATHBHOMY pPEIIAMEHTY, COJICpIKaIlue
KJTIOUEBYIO HH(POPMAIHIO /IS IOTPEOUTENEH YCIyT);

- PpUCYHKH, OJOK-CXeMbl aJIMUHHUCTPATUBHBIX TMPOLEAYp TOCYIapCTBEHHBIX U

MYHUIMIIAJIBHBIX  YCJIYT, MNPCAOCTABILICMBIX B MHOFO(l)YHKI_II/IOHaJIBHOM OCHTPC W  HHBIC



rpaduueckre n300pa>keHus!, OMUCHIBAIOIINE U Pa3bICHAIONINE MTPaBHIa U 0COOEHHOCTH MOTYYECHHUS
TOCYIapCTBEHHBIX M MYHHIIUIAIBHBIX yCIYT;

- rpapuk (pexxum) paborer M®DLI, HOMepa emuHOro cmpaBodHoro Teiedona, ampec
odpunmansHoro MuTepHer-caiita u anekTpoHHoM moutsl MOI];

- TIOYTOBBIN azpec, TenedoH, aapec AEKTPOHHOM MOYTHI U aJpec PerHoHajIbLHOTO MopTana
TOCYAapCTBEHHBIX M MYHUITUNIAIBHBIX YCIIYT,

- npyrue uH(pOpMaIMOHHBIE MaTepUalbl, HEOOXOIUMBIE AJIS MOTYYCHHS TOCYTapCTBEHHBIX
Y MYHUIUTAJIBHBIX YCIYT B MHOTO(QYHKIIMOHAJIHHOM IIEHTPE.

0) wundpopmanuonnsiii kuock  (MuHbomar) — mporpaMMHO-ammapaTHbI KOMILICKC,
MpeIHa3HAYCHHBIA 171 00ecredeHrs BO3MOXKHOCTH JOCTyNa 3asBUTENEed K HWHGOpMAIMH O
rOCYIapCTBEHHBIX (MYHUIIMITATBHBIX) YCIIyTax U XoJIe UX npeaocrasicHus B ML,

3.6.2. Tlomaua 3asBUTENEM 3ampoca H HWHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MyHULIUTIAIbHOW YCITYTH!

[Tpu mocTymieHun 3asiBICHUS O MPEIOCTABICHUH MYHHUIIUIAIBHON YCIYTH CHEIUATHCT
MOII:

- PpErucTpupyeT 3asBI€HHE M IMPEJICTABICHHbIE JOKYMEHTHI B COOTBETCTBUU C
yCTaHOBJIIEHHbIMU B M@ mpaBuiiamu Aei0Mpor3BOICTBRA,;

- yCTaHaBIMBAaeT TNpeaMeT oOpalleHus 3asBUTENs, TPOBEPSET COOTBETCTBHE
MPECTaBICHHBIX JOKYMEHTOB TpeOOBaHUSIM, YCTAaHOBICHHBIM B aJMHHHCTPATUBHOM PErIaMEHTE
MPEIOCTABIICHUS MyHULIUTIAJILHOW YCITyTH;

- CBepsieT MpPEACTABIEHHBIE SK3EMIUIAPhl OPUTHMHAIOB M KONHH JIOKYyMEHTOB, IpPH
HEOOXOMMOCTH MTPOU3BOAUT KOMUPOBAHUE JOKYMEHTOB,;

- TpU YCTaHOBJICHHH (HAKTOB OTCYTCTBUS HEOOXOIUMBIX TOKYMEHTOB HWH(OPMHUPYET
3agBUTENS 00 3TOM U MPEAYNPEKIACT O BO3MOKHOM OTKa3€ B MPEIOCTaBICHUH MYHUIIUIIAIbHON
yCIyTH,

- BHOCHUT MH(OPMALIUIO O IpUEME 3asiBIICHHS B AJIEKTPOHHYIO 0a3y naHHbix MOLJ;

- B CJTy4ae MOJIHOTO KOMILJIEKTa JTOKYMEHTOB BHOCHT WH(OPMAITUIO O KOHTPOJIBLHOM CPOKE
BbIJIauy pe3ynbTaTa Mpea0CTaBIeHHs] MyHUIIUIAIbHON YCIYTH 3asBUTEINIO;

- odopmieT JABa HK3EMIUISIpa PACIUCKH O TMpHEME JOKYMEHTOB, IepedaceT OIuH
3asIBUTEIT0, BTOPOM IK3EMILISIP PACTICKH OCTABIISIET Y Ce0s;

- TPUCBAWBACT WACHTU(UKANMOHHBIA HOMEpP 3asBICHUIO, BBOAUT B DJIEKTPOHHYIO 0azy
naHHbIXx M®L] nuuHble JaHHBIE 3aSBUTENS U OMUCH JOKYMEHTOB, MPEACTABICHHBIX 3asSBUTEIIEM;
CKaHUPYET 3asBJIEHUE U OIUCh JIOKYMEHTOB, MOJYYEHHBIX OT 3asBUTENs, sl (HOPMUPOBAHUA
AIIEKTPOHHOTO JIMYHOTO JIejIa 3asIBUTEIIS;

- perucTpupyer UACHTU()UKAIMOHHBIA HOMEp 3asBICHUS M (AKT MpHeMa JOKYMEHTOB OT



3agBuTens B JXKypHaie peructpanuu npruemMa 1 Bblauu IOKyMEHTOB,;

- popMHUpYET INYHOE JAEJIO0 3asIBUTENSI, KOTOPOE NpEeACTaBiIsieT co00i cOPOLIIOPOBAHHBIN U
MOJIIUTHIA B OOJIOKKY JTMYHOTO JeNla KOMIUIEKT TOKyMEHTOB, TIOMEIIAeT B TUYHOE JIENIO 3asBUTEIIS
BTOPOI SK3EMILISIP PACIIUCKHU O MPHEME JOKYMEHTOB;

nepesaeT JUYHOE N0 3asgBUTENS CIELHMAIUCTY, OTBETCTBEHHOMY 3a JEJIONPOU3BOICTBO
Ui TOCHEAYIOIIeW Teperayd B OpraH  MECTHOTO — CaMOYIpPABJICHHS,  HCIOJHSIOUIUN
MYHUIUTIATBHYIO YCIIYTY.

Cnenuamuct M®ILI, oTBETCTBEHHBIH 3a AEJIONPOU3BOJICTBO:

- BBOJUT B DJIEKTPOHHYIO 0a3y JaHHBIX JaTy OTHPaBKH JOKYMEHTOB 3asBUTENSI B OpraH
MECTHOI'O CaMOYITPaBJICHUS, UCTIOJHAIONINI MYHUIIUTIANIbHYIO YCIYTY;

- KOHTPOJHUPYeT U (UKCHUPYET B AIEKTPOHHON 0a3e MaHHBIX (akT JOCTaBKU JOKYMEHTOB
3asBUTENSI B OPraH MECTHOTO CAMOYIIPABIIEHUS, UCTIONHSIIOMINA MyHUIIUITAIBHYIO YCIYTY.

3.6.3.[1pueM u peructpanus TOKyMEHTOB, MOCTynUBIINX 13 MOILI:

Cnenmnanuct opraHa MECTHOTO CaMOYIpPaBJICHHUS, MCHOJHSAIOIIETO MYHUIUIAIbHYIO
YCIYTY, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB 0T MOLI:

- npu noinydyeHurn oT MOPI] noxkyMeHTOB 3asiBUTENEH, MPOBEPAET HUX KOMIUIEKTHOCTD,
pEerucTpupyeT MpUHATHIC 3asBICHUSA U TOKYMeHTH B JKypHaye perucrpanuu 3asBiIeHHUI rpaxkaaH,
MoJy4yeHHbIX 0T MOPL];

- B CJy4yae HECOOTBETCTBHUSl KOJMYECTBA MOJYUYEHHBIX JOKYMEHTOB OMNMUCH BIIOXKECHMUS,
BO3BpalIaET MaKeT JOKyMEHTOB B MDI];

- TOCJI€ HAJIOXKEHHSI PEe30NIOIMH PYKOBOAUTEIEM OpraHa MECTHOTO CaMOYIpaBlEHU,
NPENIOCTABIAIONIET0 MYHULMNAIbHYIO  YCIYry, TMepeAaeT JOKYMEHTbl Ha pacCMOTPEHHE
CIELUATIUCTY, OTBETCTBEHHOMY 3a HUCIIOJHEHUE MyHUIIUIIAIbHON YCITYTH.

3.6.4.IloarotoBka makera TOKyMEHTOB C PE3YyJIbTATOM MPEIOCTABICHUS MYHHUIUIAIbHON
yciyru s nepenadn B MOII;

Crenuanuct, OTBETCTBEHHBIN 3a UCTIOJTHEHUE MYHUIIUTIAILHON YCIyTH:

- paccMarpuBaeT IMOJIyYEHHOE 3asBICHUE U JOKYMEHTHI, MTOJATOTABINBACT CBEACHHUS JTHOO
MOJTOTAaBIMBAaET HH(OPMAIMI0O O HEBO3MOXKHOCTH IMOJATOTOBKH CBEJACHUNW 10 OCHOBAHMSIM,
YCTaHOBJICHHBIM B a/IMUHUCTPAaTUBHOM pPEIIaMEHTE MO NMPEI0CTaBICHUIO MYHUIIUTIATBHON YCIYTH;

- TIOJITOTOBJICHHBIE CBEACHUS JTHO0 MHGPOPMAIIHS O HEBO3MOXXHOCTH TIOATOTOBKU CBEJICHUI
MEepPEIA0TCsl HA PACCMOTPEHUE U YTBEPKJICHUE PYKOBOJUTEIIO OPraHa MECTHOTO CaMOYIPaBIICHHUS,
HCIIOJTHSIOUIET0 MYHUIIUTAIBHYIO YCIIYTY;

- TI0CJIE COTYIACOBAHUSI PyKOBOJIUTENIEM OpraHa MECTHOTO CaMOYIIpaBJIeHUs CBeeHUH 1100
uH(GOpPMAIIMM O HEBO3MOXHOCTH TOATOTOBKH CBEICHHM, CIICIMAIUCT, OTBETCTBEHHBIM 32

HUCIIOJIHCHHUC MYHHHHHaHBHOﬁ yCiIyry, CrHCuuaJIncCT, OTBETCTBEHHBIM 3a ACJIOMPOU3BOACTBO,



yBenomisieT M®I] o roTOBHOCTH pe3yibTara Npe0CTaBICHUS MYHUITUTIAIBHOW YCIYTH.

3.6.5. Brimaua pe3ynbrara MyHUIIUIATBHON YCIIYTH:

Cneunamuct M®LI, oTBETCTBEHHBIH 3a JEIO0MPOU3BOICTBO:

- PperucTpupyer MoOJy4yeHHe JOKYMEHTOB OT OpraHa MECTHOTO CaMOYIIpaBlIEHUS,
WCITOJTHSIFOIIETO MYHUIIMIAIBHYIO YCIYTYy, B JJIEKTpOHHOW Oa3e maHHBIX MO®I] u ormpasmser
3asIBUTEIIO YBEIOMJIICHUE;

- B cllydae HEOOXOJAMMOCTH TMepeNavyud JOKYMEHTOB 3asBUTEIIO JUYHO, WHOOPMHUPYET
3agBUTENSI O BO3MOXXHOCTHU TMONYYEHUS JIOKYMEHTOB JHMYHO, BPEMEHH U MECT€ IMOJIy4eHHUS
JIOKYMEHTOB YKa3aHHBIM B 3asIBIIEHUU CIIOCOOOM M mepenaet cnenuanucty M®L], orBeTcTBeHHOMY
3a BBIAaYy JOKYMEHTOB.

Crnennamct M®LI, oTBETCTBEHHBIH 3a BblJauy JOKYMEHTOB!

- perucTpupyet (pakT moaydeHHs] TOKYMEHTOB KIMEHTCKOW CITYy>KOOM B 3JIEKTPOHHOU 0aze
JaaHbix MOII;

- OpU JIMYHOM oOOpaiieHuH 3asBuTeNs (MPEICTABUTENSl 3asBHUTENS) TEPEIacT eMmy
JIOKYMEHTBI TIPH MIPEIbSBICHHH:

JOKYMEHTA, YOCTOBEPSIIOIINI TMYHOCTh 3asBUTENS JINOO €ro MpefCcTaBUTeNs;

JOKYMEHTA, MOJITBEP>KJAIOIETO TOJTHOMOYHS IPEICTABUTEIS 3asIBUTEIS;

- IeaeT OTMETKY B 3JIEKTPOHHOM 0a3e qanHbpx M®I] o BhIiadue JOKYMEHTA 3asBUTEINIO.

3asBUTENb MOATBEPKIAACT (PAKT MONyUYEHHUs AOKYMEHTOB JIMUHOW MOMMUCKHI0 B JKypHane
perucTpanuu npueMa u Boigadu JokymeHToB MOII.

3.6.6.0c0o0eHHOCTH BBIMOTHEHUS BHIIICYKA3aHHBIX JACHCTBUN OCYIIECTBISIOTCS C YUETOM
3aKJII0OYEHHOTO COMVIAIICHUSI MEXJYy OpraHOM MECTHOTO CaMOYIIpaBJIEHUs, MPEAOCTABIISIIOLIETO
MYHULUIAIBHYIO yCiIyry, 1 MOLL.».

1.3. B pasaene V «Jlocynconoe (BHecyneOHOE) 00XallOBaHWE 3asBHTEIEM PEIICHUN U
nevictBuii (Oe3meiicTBUS) OpraHa, MPEIOCTABISIONIEI0 MYHHUIMIIAIBHYIO YCIYTY, TOHKHOCTHOTO
JUIa OpraHa, MPeAOCTaBISIONIET0 MYHHIMITAIBLHYIO YCIYTY JU00 MYHUIIMIAIBHOTO CIYKAIIEro»
NYHKT 5.12W310KUTh B CEIYIOMIECH PeaKIIHN:

«Jl0MKHOCTHBIE JTUIA OPraHa MECTHOTO CaMOYIIpaBJIeHNUs, Ha/IeJICHHbIE TOTHOMOUYHUSIMU 10
PacCMOTPEHMIO >Kajio0 Ha HapyllleHue MOopsjaKa MPeIOoCTaBICHUsS MYHUIMIIAJbHOW YCIyTH, 3a
HapyIICHUE TOPSIKA WA CPOKOB PACCMOTPEHHUS JKaJ00bl, 100 HE3aKOHHBIN OTKAa3 WM YKIOHCHHE
YKa3aHHOTO JIOJDKHOCTHOTO JIMLA OT MPUHATHUS €€ K PACCMOTPEHHIO HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH ¢ YacTsMu 3 U S crarbu 5.63 Komekca 00 aqMUHUCTPAaTUBHBIX MTPaBOHAPYIICHHUIX
Poccuiickoit @eaepanum».

1.4. Paznen V «JlocyneOHoe (BHecymeOHOE) OOKajIOBaHHE 3asBUTEIIEM PCIICHUA U

nevictBuii (0e3MelCTBUS) OpraHa, MPEIOCTABIISIONICT0 MYHHIIMIIAIBHYIO YCIYTY, JIODKHOCTHOTO



JUIa opraHa, MPeAOCTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIYTY JU00 MYHUIIMIAIBHOTO CIY)Kalllero»
JIOTIOJTHUTB MyHKTOM 5.13crenyromnero coaepKaHus:

«5.13 [onoxenne 00 O0COOEHHOCTAX IMONAUYM M PACCMOTPEHUS >KajJo0 Ha peleHHs U
nevictBus (Oe37eliCTBHE) OPraHOB MECTHOTO CaMOYIPAaBJICHHS MYHHUIUITAIBHOTO 00pa30BaHUsI
ropoAckoi OKkpyr «OXUHCKUUW» U HUX JODKHOCTHBIX JIUI[, MyHULIUIAJIbHBIX CIYKAIlUX OpPraHOB
MECTHOTO CaMOYIPABJICHUS MYHUIIUIAIBHOTO OOpa30BaHUs TOPOACKOM OKpYyr <«OXWHCKUN»
YTBEP)KJCHO MOCTAHOBJICHUEM AJMUHUCTPAIIMH MYHUIUIIAIBHOTO 0Opa30BaHUSI FOPOICKON OKPYT
«OXHUHCKUN».

2. OnyOnuKoBaTh HACTOSIEE TOCTAaHOBJICHHE B TazeTe «CaxaduHCKUA HEDTIHHUK,
pa3MecTUTh Ha OQHUIMATIBHOM CalTe aAMMHUCTPAIMH MYHHULUIAIBHOTO 00pa3oBaHMS TOPOJCKOM
okpyr «OxuHCcKui» Www.adm-okha.ru.

3. KoHTponb 3a HMCHOJIHEHHEM HACTOSIIEro IOCTAHOBJIEHUS BO3JIOKUTH HA TEPBOTO
3aMECTUTENs]  IVIaBbl ~ MYHUIIMITAJIBHOTO  OOpa3oBaHUs  TOPOJACKOM  OKpyr  «OXWHCKHI»

B.U1. HukynuHa.

I'naBa MyHMIMIIAJIbHOTO 00pPa30BaAHMS A.M. lIxpadanok
ropoacKoi oKpyr «OXuHCKHI»



