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@) BHECEHUU U3MEHEHUMN B
aJIMAHUCTPATUBHBII perTaMeHT
peaoCTaBICHUS MYHHIIUTTATEHOM
YCITYTH «[Tpu3Hanue rpaXKaaH
MaJIOUMYIITUMH, B Leax

NpeloCTaBIEHUs HWM TI0  JIOTOBOPY
COIIMAJILHOTO HaliMa >KHUJIBIX ITOMEIICHUN
MYHHUIIMTIATHHOTO JKUJIUIITHOTO (hoHIa»,

yTBEPKIECHHBIN IIOCTaHOBJIEHUEM
aJIMUHHUCTpaLUH MYHULIUIIAJIBHOTO
o0pazoBaHus TOPOACKON OKpYT

«OxuHCcKku» or 27.07.2012\e 585

B cootBerctBun ¢ @enepanbabiM 3akoHOM 0T 27.07.2010Ne 210D3 «O6 opranuzanuu
MPEOCTABIICHUSI TOCYJAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYTr», MOcTaHoBIeHHeM [IpaBuTenbcTBa
Caxamunckoit obmactu ot 04.10.2013Ne 570 <« BHeceHMHM H3MEHEHHH B IIOCTAHOBJICHHE
[IpaButenscTBa Caxamuuckoit obmactu ot 21.06.2011Ne 233 «© pa3paboTke W YTBEPKICHHH
AIMAHHUCTPATUBHBIX PETJIAMEHTOB HCIIOTHEHHUS TOCYIAPCTBEHHBIX (YHKIMH W TPEIOCTaBICHUS
TOCYIapCTBEHHBIX  YCIyT», YCTaBOM MYHHUIIMNAILHOTO 0Opa3oBaHHsI TOPOACKOM  OKpPYyT

«OXUHCKUI,

[NOCTAHOBIJIAIO:

1. BHecT B agMUHUCTPATHBHBIA pETNIaMEHT MPEAOCTABICHHS MYHUIIUTIATBHONH yCITyTH
«[Ipu3Hanue TpakJaH MAJIOUMYIIMMH, B IEISIX MPEAOCTABICHUS MM IO JOTOBOPY COLUAIBHOTO
HaiiMa O KWIBIX TOMEIIEHWH  MYHHUIMIAIBHOTO  OJKWIMIMHOTO  (OHma»,  yTBEpKICHHBIN
MIOCTAHOBJICHHEM aJIMHHHUCTPAIIUU MYHHUIIUTIAILHOTO 00pa30BaHMs TOPOACKON OKpYT «OXHHCKHUII»
or 27.07.2012Ne 585, cnenyromuye n3MeHEHUs U TOTIOTHCHHUS .

1.1. Paspen 1" «Cocras, [IOCJIENOBATEIILHOCTh u CPOKH BBIIIOJTHEHUSA



aJIMMUHHUCTPATUBHBIX MPOLIETYpP, TPEOOBAHUS K MOPSAKY UX BBIIOJIHEHHUS, B TOM YHCIIE OCOOCHHOCTH
BBITIOJTHCHHSI aIMUHUCTPATUBHBIX TMPOLEAYpP B IJICKTPOHHOW (opMe» TOMONHHUTH IyHKTOM 3.5
CJIEIYIOLIErO COAEPKAHMUS:

«3.5. OCOOEHHOCTH TPENOCTABICHUS MYHHUIIUMIAIBHBIX YCIYT B MHOTO(YHKITMOHATBHBIX
LEHTpaX.

3.5.1. Pazmenienne wHGOpPMAIMN O MOPSIKE MPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIYTU B
MOMEIIEHUU  MHOTO(DYHKIIMOHAILHOTO  IIEHTpa  MPEAOCTABICHUS  TOCYNapCTBEHHBIX U
MYHHUIUIATBHBIX yeayT (mamee — MOI):

B M®I] ompenenensl MecTa, TpeaHa3HAYEHHBIE I WHPOPMHUPOBAHUS O TOPSJIKE
MPEIOCTaBIICHUSI MyHUIIUIIATLHON YCITyTH, KOTOPBIE BKITIOYAIOT B CEOsI:

a) HHPOPMAIIMOHHBIC CTCHIBI.

NudopmarnmonHble CTEHIbI COAEpKAT aKTyaJbHYI0 U HCUEPHBIBAIONIYI0 WH(pOpMAIHIO,
HEOOXOUMYIO JJIs TMOJTYYEHHs] TOCYIapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, MPEIOCTaBISIEMbIX B
MHOTO()YHKIIMOHAILHOM LIEHTPE, B TOM YHCIIE!

- 0 MEpPEeYHe TroCyIapCTBEHHBIX (MYHHMIIMIAIBHBIX) YCIYT, MPEIOCTABISICMbIX B IICHTPE, a
TaK)K€ O TEPPUTOPUATIBHBIX OpraHax (¢enepanbHBIX OPraHOB HCIOJHUTEILHOM BIACTH, OpraHax
UCIIOJIHUTEILHOW  BJacTH CcyObekta P®, opraHax MeCTHOro camoympaBicHHS U (HJIH)
OpTraHU3aIMIX, YYACTBYIOMIUX B MPEIOCTABICHUH TaKUX yCIYT;

- 0 CpPOKax MPeI0CTABICHUS TOCYIAPCTBEHHBIX (MYHUIIMITAIbHBIX) YCIIYT;

- O TMepeyHsAX JOKYMEHTOB, HEOOXOIMMBIX [UIsi TOJY4YEHHS TOCYIapCTBEHHBIX
(MyHHIIUTIATBHBIX) YCIIYT

- 0 pa3Mepax TOCyIapCTBEHHBIX TMONUIMH M HHBIX IJIATEXKEH, CBA3aHHBIX C MOTy4EeHUEM
rOCYIapCTBEHHBIX (MYHUIMITATBHBIX) YCIIYT, MOPSIKE X YIUIATHI,

- 0 TIopsiiKe 00KaIOBaHUs IeHCTBHIA (0e31eiCTBHS), a TAK)KE PEIIEHUI JTOMKHOCTHBIX JIHII
TEPPUTOPUATBHOrO  Oprana  (efepajbHOTO  OpraHa  MCIOJHUTEILHOW  BJIAcTH, OpraHa
UCTIOJIHUTEIILHOU BJIACTH CyObekTa P®D, oprana MecTHOro camoyrnpasiieHus U (MJIM) OpraHU3aIHH,
Y4YaCTBYIOIIEH B MPEIOCTABICHUH FOCYIAPCTBEHHBIX (MYHHUIIMITAIbHBIX) YCIIYT;

- aJIMUHUCTPATHUBHBIE PETVIAMEHTHI MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUTIATbHBIX
yeayr (wim  kpatkue (GOpMbI MO0 KKAOMY aJIMHUHHCTPATHBHOMY pPEIJIAMEHTY, COJICpIKaIlue
KJTFOUEBYIO MH(POPMAITUIO JIJISl TIOTPEOUTENEH YCIyT);

- PpUCYHKH, OJOK-CXeMbl aJIMUHHUCTPATUBHBIX TMPOLEAYpP TOCYIapCTBEHHBIX U
MYHULIMNAIBHBIX ~ YCIYI, TPEAOCTaBIsEMBbIX B MHOTOQYHKIMOHAJIbHOM LIEHTPE U HUHbBIE
rpaduyeckre n300pa>keHus!, ONMUCHIBAIOIINE U Pa3bICHAIONINE MTPaBUIa U 0COOEHHOCTH MOTYYECHHUS
TOCYIapCTBEHHBIX W MYHHIIUIAIBHBIX YCIYT;

- rpapuk (pexxum) paborer M®DLI, HOMepa emuHOro cmpaBodHoro Teiedona, ampec



odpunmansHoro MuTepHeT-CcaiiTa 1 3neKTpoHHOM 1moutsl MOI];

- TIOYTOBBIN azpec, TenedoH, axpec IMEKTPOHHON MOUYTHI U aAPeC PErHOHAIBHOTO MopTaia
rOCYAAPCTBEHHBIX M1 MyHULIMIIAIIBHBIX YCIYT;

- Ipyrue uH(opMalMOHHbIE MaTeprabl, HEOOXOIUMBIE Ul MOJIyUYEHHs TOCY1apCTBEHHBIX
U MYHMIIMIIAIbHBIX YCIYT B MHOTO(YHKIIMOHAJIBHOM LIEHTPE.

0) wunpopmanmonusii kuock  (MHDoMar) — mnporpaMMHO-aNIIapaTHBIA KOMIUIEKC,
NpeAHa3HAYEeHHBIH U1 OOeCIeYeHUsT BO3MOXKHOCTH JIOCTyNa 3asBUTENEH K HH(POpPMALUU O
rOCYIapCTBEHHBIX (MYHHUIIMIIAIBHBIX) YCIyrax U Xofe ux mpepocrasieHus B MOLI.

3.5.2. Tlomaua 3asBUTENEM 3ampoca H HWHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABICHUS MyHULIUNIAJIbHOW YCIIyTH!

IIpn moctymiieHuun 3asBIE€HUS O MPEIOCTABIECHUN MYHHUIMNAIBHON YCIYTd CHEIUAIHUCT
MOII:

- PETUCTPUpPYET 3asABICHUE M MPEICTABICHHBIC JOKYMEHTBI B COOTBETCTBUH C
yCTaHOBIIEHHbIMU B M@ npaBuiiamu Aen0NpoOn3BOICTBA,;

- YCTaHaBJIMBAaeT MpeaMeT oOpamieHHus  3asgBUTENs, IPOBEPSET  COOTBETCTBHE
IPEACTABICHHBIX JOKYMEHTOB TPEOOBaHMSAM, YCTAHOBJIEHHBIM B aIMUHMCTPATUBHOM pErNIaMEHTE
IIPEIOCTABIICHUS MyHUIIUIIAJILHOW YCIIYTH;

- CBEpseT MPEACTABIEHHBIE SK3EMIUIAPbl OPUTMHAIOB M KONMI JTOKyMEHTOB, IIpH
HEOOXOIMMOCTH MPOU3BOIUT KOMMPOBAHUE TOKYMEHTOB;

- IpU YCTAaHOBJIIEHUH (HAKTOB OTCYTCTBHSI HEOOXOAMMBIX JOKYMEHTOB HH(MOPMUPYET
3asBUTENIA 00 3TOM M MPEAYNPEeKTAeT O BO3MOXKHOM OTKa3e B IPEAOCTABIECHUU MYHUIUNAIbHON
yCcIyrHy,

- BHOCHUT MH(OPMALIUIO O IpUEME 3asiBICHHS B AJIEKTPOHHYIO 06a3y naHHbIx MOLJ;

- B CJIy4ae MOJHOr0 KOMIUJIEKTa JOKYMEHTOB BHOCHUT MH(OPMALMIO O KOHTPOJIBHOM CPOKE
BBIIaYX PE3YNbTaTa PEN0CTAaBICHNS MYHULIUIIAIBHON YCIYTH 3asIBUTEIIO;

- odopmisier nBa SK3EeMIUIIpa PACIUCKUM O IMpHEME JTOKYMEHTOB, II€pElacT OIHMH
3asBUTEIIO, BTOPOH 3K3EMIUISIP PACHUCKHU OCTaBIISET Yy ceOs;

- IPUCBaMBAET HUJICHTU(UKALMOHHBI HOMEp 3asBJICHUIO, BBOAUT B DJIEKTPOHHYIO 0Oa3y
JaHHbIX M®IL] nuuHble NaHHBIC 3aABUTEIS M ONUCH JTOKYMEHTOB, IPENCTABICHHBIX 3asSBUTEIIEM;
CKaHHpYeT 3asBJICHHE U ONHCHh JOKYMEHTOB, NMOJIYYEHHBIX OT 3asBUTENs, A (HOPMHPOBAHUS
AJIEKTPOHHOTIO JINYHOTO JIejia 3asiBUTEIS;

- perucTpupyer UACHTU()UKAUOHHBIA HOMEp 3asBICHHUS U (PAKT NpHeMa JOKYMEHTOB OT
3agBuTeNs B JKypHaie perucrpanuy nprueMa 1 Bbljadyl TOKyMEHTOB,

- GopMHUpYET INYHOE JAETIO0 3asIBUTENSI, KOTOPOE MPEACTaBIsieT co00i COPOIIIOPOBAHHBIN U

HOHIHHTBIﬁ B O6J'IO)KKy JIMYHOTO A¢CJIa KOMIIJICKT JOKYMCHTOB, MMTOMCIIACT B JIMYHOC ACIIO 3asABUTCIIA



BTOPOH IK3EMILISIP PACIIUCKU O IPHUEME TOKYMEHTOB,;

nepeaeT JUYHOE JE0 3asiBUTENS CHEIUATUCTY, OTBETCTBEHHOMY 3a JEJIONPOU3BOICTBO
Ui TOCTEAYIOIIeW Teperayd B OpraH  MECTHOTO — CaMOYIpPAaBJICHHS,  HCIOJNHSIOIUN
MYHULUIIAJIBHYIO YCIIYTY.

Cnenuamuct M®ILI, oTBETCTBEHHBIH 3a AEJIONPOU3BOJICTBO:

- BBOIUT B DJEKTPOHHYIO 0a3y JaHHBIX JaTy OTIPaBKH JOKYMEHTOB 3asBUTENSI B OpraH
MECTHOI'O CaMOYITIpaBJICHUs, UCTIOJHAIONINI MyHULIUTIAIBHYIO YCIYTY;

- KOHTPOJHUPYET U (QPUKCUPYET B DJIEKTPOHHOI 0a3e JaHHBIX (aKT JOCTaBKU JTOKYMEHTOB
3as1BUTENS B OPTaH MECTHOTI'O CaMOYIIPAaBJICHUS, UCIIOJIHSIOIINI MYHULIUITAIBHYIO YCIIYTY.

3.5.3.IIpuem u peructpanus 10KyMEHTOB, MocTynuBmux u3 MOLI:

Cnenmnanuct opraHa MECTHOTO CaMOYIpPaBJICHHUS, MCHOJHSIOIIETO MYHUIUIAIbHYIO
YCIyTY, OTBETCTBEHHBIN 3a MpHUEM JOKYMEHTOB 0T M®ILI:

- npu nonydyeHurn oT MOPI] noxkyMEHTOB 3asBUTENEH, MPOBEPAET HUX KOMIUIEKTHOCTD,
pPErUCTPUPYET MPUHSTHIC 3asBICHUS U JTOKYMEHTHI B JKypHasie perucrpanuu 3asiBICHUN TPak]aH,
MoJy4yeHHbIX 0T MOL];

- B Cly4Yae HECOOTBETCTBUS KOJMYECTBA IOJYYEHHBIX JOKYMEHTOB OIMCH BIIOKECHHS,
BO3BpalIaET MaKeT JOKyMEHTOB B MDI];

- MOCJIe HAJOXXEHHUS PE30JIOLUH PYKOBOAMTENIEM OpraHa MECTHOTO CaMOYIpPAaBIICHHS,
NPENOCTABIAIONIETO MYHULMNAIbHYIO  YCIYry, TMepeAaeT JOKYMEHThl Ha pacCMOTPEHHE
CIELHAIIUCTY, OTBETCTBEHHOMY 3a MCIIOJHEHUE MyHULIUIIAJIbHON YCITyTH.

3.5.4.TloarotoBka makera JTOKyMEHTOB C PE3YyJIbTAaTOM MPEIOCTABICHUS MYHHUIUTAIbHON
ycnyru s nepenaun B MOL:

Crnenuanuct, OTBETCTBEHHBIN 3a UCTIOJTHEHUE MYHUIIUIIAILHON YCIYyTH:

- paccMaTpuBaeT IMOJIyYeHHOE 3asBJICHUE U JOKYMEHTHI, TOJArOTaBIMBAET CBEACHUS MO0
MOJTOTAaBIMBAaET HH(OPMAIMI0O O HEBO3MOXKHOCTH IMOJATOTOBKH CBEJACHUNW 10 OCHOBAHMSIM,
YCTAHOBJICHHBIM B a/IMUHUCTPATUBHOM PEMIAMEHTE 10 MPEA0CTABICHUIO0 MyHUITUTIAIBLHON YCIyTH;

- TIOJITOTOBJICHHBIE CBEACHUS JTHOO MHGPOPMAIIHS O HEBO3MOXXHOCTH TIOATOTOBKU CBEJICHUI
MIEPENAOTCS HA PACCMOTPEHUE U YTBEPKJICHUE PYKOBOJUTEI OPraHa MECTHOIO CaMOYIPABIICHHUS,
VCITOJIHSIFOLIETO MYHUIIMTIAIBHYIO YCIYTY;

- TIOCTIE COTYIACOBAHUS PyKOBOIUTEIIEM OpraHa MECTHOTO CaMOYIIPaBJICHUS CBEJEHUH 00
uH(MOpPMAIIMM O HEBO3MOXHOCTH TOATOTOBKM CBEICHHM, CIICIMAIUCT, OTBETCTBEHHBIM 32
WCIIOJIHEHHE MYHULMIIAJBHOM YCIYTH, CIELHUAJINCT, OTBETCTBEHHBIM 3a JEJIONPOU3BOJACTBO,
yBenomisieT M®I] o roTOBHOCTH pe3yibTara Npe0CTaBICHU MYHUITUTIAIBHOW YCIYTH.

3.5.5. Beimaua pe3ynbrara MyHUIIUIAIBHON YCIYTH:

Cneunamuct M®LI, oTBETCTBEHHBIH 3a JEIONPOU3BOICTBO:



- PperucTpupyer MojJy4yeHHe JOKYMEHTOB OT OpraHa MECTHOTO CaMOYIIpaBleHUS,
UCTIOJIHSAIONIETO MYHHMIMIIAJIBHYIO YCIYTy, B 3JIEKTpOHHOW Oa3ze naHHbIXx M®I[ u ormpasiser
3asIBUTEIIO YBEIOMJIICHUE;

- B cllyyae HEOOXOAMMOCTH Iepenadyd JAOKYMEHTOB 3asBUTEII0 JIMYHO, WHOOPMHUDPYET
3agBUTENSI O BO3MOXKHOCTHU TMONYYEHHUS JIOKYMEHTOB JHMYHO, BPEMEHH U MECT€ IOJIy4YEeHUS
JIOKYMEHTOB yKa3aHHBIM B 3asiBIIEHUHU CIIOCOOOM M Tiepenaet cnernuanucty M®L], oTBeTCTBEHHOMY
3a BbIJIa4y JOKYMEHTOB.

Cnenuanuct M®LI, oTBETCTBEHHBIH 3a BbIAa4y JOKYMEHTOB:

- perucTpupyet (pakT moaydeHHs] TOKYMEHTOB KIMEHTCKOW CITy>KOOM B 3JIEKTPOHHOU 0aze
JaHHBIX M®L];

- OpU JIMYHOM oOOpaiieHuH 3asBuTelis (MPEICTABUTENsSl 3asBHUTENS) TEPEIacT eMy
JIOKYMEHTBI IPU MPEIbSIBICHUN:

JOKYMEHTA, YIOCTOBEPSIIOIINI TMYHOCTh 3asBUTENS JINOO €ro MpeCcTaBUTeNs;

JIOKYMEHTA, MOATBEP>KJAI0IIET0 MOJHOMOYUS MTPEACTABUTEINS 3asBUTEIA;

- IeaeT OTMETKY B JIEKTPOHHOM 0a3e nanHbix M®IL] o BhIiade JOKyMEHTA 3asBUTEINIO.

3asBUTENb MOATBEPXKIAeT (PAKT MONydeHUs AOKYMEHTOB JIMUHOM monmuckio B JKypHane
perucTpanuu npueMa u Boiadu JokymeHToB MOII.

3.5.6.0c00eHHOCTH BBINOJHEHHS BbIIICYKAa3aHHBIX JEHCTBUI OCYLIECTBISIOTCS C yYETOM
3aKJII0OYEHHOTO COMVIAIICHUSI MEXJYy OpraHOM MECTHOTO CaMOYIIpaBJIEHUs, MPEAOCTABIISIIOLIETO
MYHULIMTIATBbHYIO yeiayry, 1 MOILL.».

1.2. B pasgene V «JlocyneOHbIi (BHECYACOHBIN) MOPAIOK OOKAJIOBAHHS PEIICHUN U
nevictBuii  (0e3melCTBHUS) OpraHa, MPEIOCTaBISIIOIICIO MYHHIMIAIBHYIO YCIIYTY, a TaKke ero
JOJKHOCTHBIX JIMID» MMYHKT 5.12131M0KUTh B CIEAYIONICH peaaKIim:

«J10MKHOCTHBIE JTUIA OPTaHa MECTHOTO CaMOYIIpaBJIeHHUs, Ha/IeJICHHbIE TOTHOMOUYHUSIMU 10
PacCMOTPEHHIO >Kajio0 Ha HapylleHue MOpsjaKa MPeIOoCTaBICHUs MYHUIMIIAJbHOW YCIyTH, 3a
HapyIICHNE TOPSIKA WA CPOKOB PACCMOTPEHHUS JKaJ00bl, TMO0 HE3aKOHHBIN OTKAa3 WM YKJIOHCHHE
YKa3aHHOTO JIOJDKHOCTHOTO JIMLA OT MPUHATHUS €€ K PACCMOTPEHHIO HECYT OTBETCTBEHHOCTH B
COOTBETCTBUH ¢ YacTsiMu 3 U S crarbu 5.63 Komekca 00 aqMUHUCTPAaTUBHBIX MPaBOHAPYIICHHIX
Poccuiickoit @eaepanum».

1.3.Paznen V «JlocyneOHblii (BHECYIEOHBII) MOPSI0K 00XKaTIOBaHUS PELICHUH U ICHCTBUIA
(Ge3nmericTBHsI) opraHa, MPEAOCTABNISIONIETO MYHHUIIMIIAIBHYIO YCIYTY, @ TaKXKe €ro JODKHOCTHBIX
JIUI» TOTIOJTHUTD IMMYHKTOM 5.13cienyromero conep aHusi:

«5.13 Tlonoxxenne 00 OCOOCHHOCTSAX IMOAAYM M PACCMOTPEHHUs Kajlo0 Ha pelieHUs u
neivictBusi (0e3aeiicTBHE) OpPraHOB MECTHOTO CaMOYIPABICHHS MYHHIIMITAIBHOTO 0O0pa30BaHHUS

ropoackoil okpyr «OXMHCKHH» M HMX JOJDKHOCTHBIX JIML, MyHHLMIAJIbHBIX CIY)KAIMUX OpPraHOB



MECTHOTO CaMOYIMPABJICHUS MYHHUIIMIIAJILHOTO O00pa30BaHUsI TOPOJACKON OKpyr «OXWHCKHUI»
YTBEP)KJCHO MOCTAHOBJICHUEM AJMUHUCTPAIIMH MYHHUIUIIAIBHOTO 0Opa30BaHUS TOPOICKON OKPYT
«OXUHCKUN».

2. OnyOnuMKoBaTh HACTOSIIEE TOCTAaHOBJICHHE B TazeTe «CaxaduHCKUA HEDTIHHUK,
pa3MecTuTh Ha opULMAIbLHOM caiiTe aqMUHUCTPAlUU MYHULHUIAIHLHOTO 0Opa30BaHUS TOPOACKOM
okpyr «OxuHCcKui» Www.adm-okha.ru.

3. KOHTpOJIB 3a HCIIOJIHCHHUECM HACTOAMICTO IMMOCTAHOBJICHUSA BO3JIOXKUTH Ha IMEPBOro
3aMECTUTENs]  IVIaBbl ~ MYHUIIMITAJIBHOTO  OOpa3oBaHUS  TOPOJACKOM  OKpyr  «OXWHCKHI»

B.A. Hukynuna.

I'naBa MyHMIMIIAJILHOTO 00Pa30BaAHMS A.M. lIxpadanok
ropoacKoi OKpyr «OXuHCKHI»



