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AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPABOBAHUS
TOPOJICKOM OKPYT «OXWHCKU»

IMOCTAHOBJIEHHUE
ITPOEKT
oT Ne
r. Oxa
@) BHECEHUU U3MEHEHUMN B
aJIMAHUCTPATUBHBII perTaMeHT
peaoCTaBICHUS MYHHIIUTTATEHOM

yenyrun  «OdopMiICHHE pa3pellieHus Ha
BCEJICHHE B MYHHIIUMIAIBHBIC JKUJIBIC
[IOMEIIEHUS CHEIHATA3UPOBAHHOTO
KUTUIIHOTO  (poHIa», YTBEPKICHHBIN
[HOCTAaHOBJICHUEM AJIMHHHUCTPAIIN
MYHUIIUTIATEHOTO o0Opa3oBaHHUs
ropoackod  okpyr «OXHHCKHH»  OT
27.07.2012Ne 576

B cootBercTtBum ¢ ®enepanbabiM 3akoHOM OT 27.07.2010Ne 21003 «O6 opranuzanuu
MPEIOCTABIICHUS TOCYIapPCTBEHHBIX M MYHHUITUTIAIBHBIX YCIYr», MOCTaHOBIeHWeM [IpaBUTEIIbCTBA
Caxamuuackoir ooOmactu or 04.10.2013Ne 570 <« BHeCeHMM W3MEHEHHWH B IIOCTAHOBIIEHHE
[IpaBurenscrBa Caxamunckoir obmactu ot 21.06.2011Ne 233 «© paszpaboTke M YTBEpKICHHH
aJIMHHHCTPATHBHBIX PETJIAMEHTOB HCIIOJTHEHHUS TOCYIAPCTBEHHBIX (YHKIIMH W TPEIOCTABICHUS

TOCYAapCTBEHHBIX  YCIyr», YCTaBOM MYHHUIMNAILHOTO 00pa3oBaHMsI TOPOACKOM  OKpYT

«OXHUHCKUN,

I[TOCTAHOBJIAIO:

1. BHecTu B aAMUHHUCTPATHUBHBIA perIaMEHT MPEAOCTaBICHHUS] MYHUIUIAIbHON YCIyrH
«OdopmiieHne  paspemieHUs Ha  BCEIGHHE B MYHHUIUINAIBHBIC  KWIbIE  ITOMEIICHUS
CHEIUAM3UPOBAHHOTO JKHIUIITHOTO (OH/IA», YTBEPKICHHBIA MOCTAHOBICHHEM aIMUHUCTPALIUN
MYHHUITUTIAIEHOTO 00pa3oBaHMs TOpPOACKOW Okpyr «OxmHCKuit» ot 27.07.2012 Ne 576,
CIIEYIOIINE U3MEHEHUS U IOTIOJTHEHHUS:

1.1. Pazgen 1| «Cocras, IOCJIE€O0BAaTEIbHOCTD u CpPOKH BBIIOJIHCHUSA

a/IMUHUCTPATHUBHBIX NPOLEYp, TPEOOBAHUS K NOPSAKY HX BBIITOJHEHHS, B TOM YUCIIE 0COOEHHOCTH



BBIMOJHEHUSI aIMUHUCTPATUBHBIX TMPOLEAYpP B JIEKTPOHHOU (opme» MOMONHUTH MyHKTOM 3.4
CJIEYIOILETrO COACPKAHUS:

«3.4. OcoOeHHOCTH TPEIOCTABICHUS MYHHUIIMIIATBHBIX YCIYT B MHOTO(QYHKIIHOHATHHBIX
HEHTpaX.

3.4.1. Pazmemnienne uHGOpMAIUA O TOPSAKE MPEIOCTABICHUS MYHUIIMITAJILHOW YCIYTH B
MOMEIIEHUU  MHOTO(DYHKIIMOHAIILHOTO  IIEHTpa  MPEAOCTABICHUS  TOCYNAapCTBEHHBIX U
MYHHIUNATBHBIX yeuyr (nanee — MOLI):

B M®I] ompenenensl Mecta, TpeaHa3HAYEHHBIE I WHPOPMHUPOBAHUS O TOPSJIKE
MPEIOCTAaBICHUSI MyHULIUIIAJIbHON YCITyTH, KOTOPbIE BKIIIOYAIOT B CEOs:

a) HHPOPMAIIMOHHBIC CTCHIBI.

Nudopmarimonaple CTEHIBI COAEPKAT aKTyallbHYI0 W HCUEPIBIBAIONIYI0 WH(OPMAIHIO,
HEOOXOUMYIO JJIs MOJTYYEHHs] TOCYAapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, MPEIOCTaBISIEMbIX B
MHOTO(YHKIIMOHAJILHOM LIEHTPE, B TOM YHCIIE!

- 0 MepPEeYHe roCyIapCTBEHHBIX (MYHHMIIMIAIBHBIX) YCIYT, MPEIOCTABISICMbIX B IICHTPE, a
TaKK€ O TEPPUTOPUATBHBIX OpraHax (elepanbHBIX OPraHOB HCIOJIHHUTEIHHOW BJIACTH, OpraHax
UCIIOJIHUTEILHOW  BJacTd CcyObekta P®, opraHax MeCTHOro caMmoympaBicHHS U (HJIH)
OpraHMu3aIysIX, y4aCTBYIOIIUX B MPEIOCTABICHUN TaKUX YCIYT;

- 0 CpPOKax MPeIOCTABICHUS TOCYIAPCTBEHHBIX (MYHUIIMITAIbHBIX) YCIIYT;

- O TMEepeYHAX JOKYMEHTOB, HEOOXONMMBIX [UIsl TIOMYYEHHUS TOCYIapCTBEHHBIX
(MyHHUIIUTIANTBHBIX) YCIIYT

- 0 pa3Mepax TroCyIapCTBEHHBIX MOUUIMH M MHBIX IJIaTeXel, CBA3aHHBIX C MOJyYEeHHEM
rOCYIapCTBEHHBIX (MYHUIUITATBHBIX) YCIIYT, MOPSIKE X YIUIATHI,

- 0 TIOpsiiKe 00XKaIoBaHUsl IeHCTBHIA (0€3eiCTBHS), @ TAKXKE PEIICHUI JTOHKHOCTHBIX JIHII
TEPPUTOPUATBHOrO  OpraHa  (eaepaibHOTO0 OpraHa  MCIOJHUTEILHOW  BJIAcTH, OpraHa
UCIIOJHUTENILHOM BIacTH CyObekTa PP, opraHa MecTHOro caMoymnpaBieHus U (M) OpraHU3aIuH,
Y4YaCTBYIOIIEH B MPEIOCTABICHUH FOCYIAPCTBEHHBIX (MYHHUIIMITAIbHBIX) YCIIYT,

- QJIMUHUCTPATUBHBIE PETIIAMEHTHI MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIUTIATBHBIX
yeayr (wnim  kpatkde (GOpMbI MO0 KKAOMY aJIMHUHHCTPATHBHOMY pPEIIAMEHTY, COJICpIKallue
KJIIOUEBYIO HH(POPMAITHIO /IS IOTpEOUTENEH YCIyT);

- PpUCYHKH, OJOK-CXeMbl aJIMUHHUCTPATUBHBIX TMPOLEAYp TOCYIAPCTBEHHBIX U
MYHHUIIMMIABHBIX ~ YCIIYT, TPEAOCTaBISEMBIX B MHOTOQYHKIIMOHAJIHHOM IIEHTPE U UWHBIC
rpaduyueckre U300pa>keHusl, ONMUCHIBAIOIINE U Pa3bICHSIONINE MTPaBHiIa U 0COOEHHOCTH MOTYYECHHUS
rOCyAapCTBEHHBIX M MYHHUIIUMAIBHBIX YCIYT;

- rpapuk (pexxum) paborer M®DILI, HOMepa emuHOro cmpaBouHoro Teiedona, ampec

ounmansHoro MaTepHeT-caiita u 31nekTpoHHoM moutsl MOLI;



- TIOYTOBBIN azpec, TenedoH, aapec AEKTPOHHOM MOYTHI U apec peruoHaIbLHOTO MmopTrana
TOCYAapCTBEHHBIX M MYHUITUNIAIBHBIX YCIYT,

- npyrue uH}pOpMaIMOHHBIE MaTepralbl, HEOOXOIUMBIE AJIS MOTYYCHHS TOCYTapCTBEHHBIX
Y MYHUIUTAJIBHBIX YCIYT B MHOTO(QYHKIIOHAJIHHOM IIEHTPE.

0) wundopmanuonnsiii kuock  (MuHdomar) — mporpaMMHO-anmapaTHbI KOMILICKC,
MpeIHA3HAYCHHBIA 171 00ecredeHrss BO3MOXKHOCTH JOCTyNa 3asBUTENEed K WHQPOpMAIMH O
rOCYIapCTBEHHBIX (MYHUIIMITAIBHBIX) YCIIyTax U X0JI¢ UX npeaocrasicHus B ML,

3.4.2. Tlomaua 3asBUTENIEM 3aMpoca H HWHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS MyHULIUTIAILHOW YCIyTH!

[Tpu mocTymieHun 3asiBICHUS O MPEIOCTABICHUHM MYHHUIIUIAIBHON YCIYTd CHEIUATHCT
MOII:

- PErucTpupyeT 3asBI€HHE M TMPEJICTABICHHbIE JOKYMEHTHI B COOTBETCTBUU C
yCTaHOBJIIEHHbIMU B M@ mpaBuiiaMu Ae0Mpor3BOICTBRA,;

- yCTaHaBIMBAaeT TNpeaMeT oOpalleHus 3asBUTENs, TPOBEPSIET COOTBETCTBHE
MPECTaBICHHBIX JOKYMEHTOB TpeOOBaHUSIM, YCTAaHOBICHHBIM B aJMHHHCTPATUBHOM PErIaMEHTE
MPEIOCTABICHUS MyHULIUTIAJILHON YCITyTH;

- CBepsieT TMpPEACTaBIEHHBIE SK3EMIUIAPhl OPUTHMHAIOB M KOMHI JIOKYyMEHTOB, IpPH
HEOOXOJMMOCTH MTPOU3BOAUT KOMMUPOBAHUE JOKYMEHTOB,;

- TpU YCTAaHOBJICHHH (HAKTOB OTCYTCTBUS HEOOXOIUMBIX OKYMEHTOB HWH(OPMHUPYET
3agBUTENST 00 3TOM U MPEAYNPEKIACT O BO3MOKHOM OTKa3€ B MPEIOCTaBICHUH MYHUIIUIIAIbHON
yCIyTH,

- BHOCHUT MH(OPMALIUIO O IpHUEME 3asiBICHHS B AJIEKTPOHHYIO 06a3y naHHbIx MOLJ;

- B CJIy4ae MOJIHOTO KOMILJIEKTa JTOKYMEHTOB BHOCHT WH(OPMAITUIO O KOHTPOJIBLHOM CPOKE
BbIJIa4X pe3ynbTaTa Mpea0CTaBICHHs] MYHUIIUIAIbHON YCIYTH 3asBUTEINIO;

- odopmieT JABa HK3EMIUISIpa PACIUCKH O TMpHEME JOKYMEHTOB, IepedacT OIuH
3asIBUTEITIO, BTOPOM IK3EMILISIP PACTICKU OCTABIISIET Y Ce0s;

- TPUCBAWBACT WACHTU()UKAIMOHHBIA HOMEpP 3asBICHUIO, BBOAWT B DJIIEKTPOHHYIO 0azy
naHHbIXx M®L] nuuHble JaHHBIE 3aSBUTENS M OMUCH JOKYMEHTOB, NMPEACTABICHHBIX 3asSBUTEIIEM;
CKaHUPYET 3asBJIEHUE U OIUCh JIOKYMEHTOB, MOJYYEHHBIX OT 3asBUTENs, sl (OPMHUPOBAHUA
AIIEKTPOHHOTO JIMYHOTO JIejIa 3asBUTEIIS;

- perucTpupyeT UACHTU()UKAIMOHHBIM HOMEp 3asiBICHUS U (PAaKT mprueMa JOKYMEHTOB OT
3agBuTens B JXKypHaie peructpanuu nprueMa 1 Bbladi IOKyMEHTOB,

- (bOpMHPYET JTMYHOE JIEII0 3asIBUTENS, KOTOPOE MPENICTABIAECT CO00I COPOIIIOPOBAaHHBIN U
MOJIIUTEHIA B OOJIOKKY JTMYHOTO JeNla KOMIUIEKT TOKYyMEHTOB, TIOMEIIAeT B TUYHOE JIENI0 3asBUTEIS

BTOPOM IK3EMILISIP PACIIUCKU O IPUEME IOKYMEHTOB,



nepesaeT JUYHOE JIeJI0 3asgBUTENS CIELHMAIUCTY, OTBETCTBEHHOMY 3a JEJIONPOU3BOICTBO
Ul TOCHEAYIOIIed Teperayd B OpraH  MECTHOTO — CaMOYIpPAaBJICHHS,  HCIOJHSIOIIUN
MYHUIUIIATBHYIO YCIIYTY.

Cnenuamuct M®ILI, oTBETCTBEHHBIH 3a AEJIONPOU3BOJICTBO:

- BBOJUT B DJIEKTPOHHYIO 0a3y JaHHBIX JaTy OTHPaBKH JOKYMEHTOB 3asBUTENSI B OpraH
MECTHOI'O CaMOYITIPaBJICHUs, UCTIOJHAIOIINI MYHULIUTIANBHYIO YCIYTY;

- KOHTPOJHUPYeT U (UKCHUPYET B AIEKTPOHHON 0a3e MaHHBIX (akT JOCTaBKU JOKYMEHTOB
3asBUTENSI B OPraH MECTHOTO CAMOYIIPABIIEHUS, UCTIONHSIIOMINA MyHUIIUITAIBHYIO YCITYTY.

3.4.3.11pueM u peructpanusi T0KyMEHTOB, MOCTyNUBIINX 13 MOLI:

Cnenmnanuct opraHa MECTHOTO CaMOYIpPaBJICHHUS, MCHOJHSIOIIETO MYHUIUIAIbHYIO
YCHYTY, OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB 0T MOLI:

- npu nonydyeHurn oT MODI] nokyMEHTOB 3asiBUTENEH, MPOBEPAET HUX KOMIUIEKTHOCTD,
pEerucTpupyeT NMpUHATHIC 3asBICHUS U JTOKYMEHTH B JKypHane perucrpanuu 3asBiIeHHUI rpaxkaaH,
MoJy4YeHHbIX 0T MOPL];

- B CJy4ya€ HECOOTBETCTBUSl KOJMYECTBA MOJYUYEHHBIX JOKYMEHTOB OMNMUCH BIIOXKECHMUS,
BO3BpalIaET MaKeT JOKyMEHTOB B MDI];

- TOCJI€ HAJIOXKEHHSI PEe30NIOIMH PYKOBOIAUTENIEM OpraHa MECTHOTO CaMOYIpaBlEHU,
MPENOCTABIAIONIET0 MYHULMMNAIbHYIO  YCIAYry, TMepeAaeT JOKYMEHTbl Ha pacCMOTPEHHE
CIELUATIUCTY, OTBETCTBEHHOMY 3a UCIIOJHEHUE MYHUIIUIIAIbHON YCITyTH.

3.4.4.TloarotoBKa makera JTOKYMEHTOB C PE3YyJIbTAaTOM MPENOCTABICHUS MYHHUIIUIAIbHON
ycnyru s nepenadn B MOII;

Crenuanuct, OTBETCTBEHHBIN 3a UCTIOJHEHUE MYHUIIUTIAILHON YCIYyTH:

- paccMarpuBaeT IMOJIyYeHHOE 3asBICHUE U JOKYMEHTHI, MTOATOTABINBACT CBEACHHS JTHOO
MOJTOTAaBIMBAaET HH(OPMAIMI0O O HEBO3MOXKHOCTH IMOJATOTOBKH CBEACHHUNA 10 OCHOBAHMSIM,
YCTaHOBJICHHBIM B a/IMUHUCTPAaTUBHOM pPEIJIaMEeHTE MO NMPEIO0CTABICHUIO MYHUIIUTIATbHON YCIYTH;

- TIOJITOTOBJICHHBIE CBEICHUS JTHOO MHGPOPMAIIHS O HEBO3MOXXHOCTH TIOATOTOBKU CBEIICHUI
MEepPEeIa0TCsl HA PACCMOTPEHUE U YTBEPKJICHUE PYKOBOJUTEIIO OPraHa MECTHOTO CaMOYIPABIICHHUS,
HCIIOJTHSIOUIET0 MYHUIIUTAIBHYIO YCIIYTY;

- TI0CJIE COTYIACOBAHUSI PyKOBOJIUTENIEM OpraHa MECTHOTO CaMOYIIpaBJIeHUs CBeeHUH 1100
uHGOpPMAIIMM O HEBO3MOXHOCTH TOATOTOBKM CBEICHHM, CIICIMAIUCT, OTBETCTBEHHBIM 32
WCIIOJIHEHHE MYHHUIMIIAJBHON YCIYTH, CIELHAJINCT, OTBETCTBEHHBIM 3a JI€IOMPOU3BOJCTBO,
yBenomisieT M®II o roTOBHOCTH pe3yibTara Mpe0CTaBICHU MYHUITUTIATIBHOW YCIYTH.

3.4.5. Beiaua pe3yibrara MyHUIIMTTIATBHON YCITYTH:

Cneunamct M®LI, oTBEeTCTBEHHBIH 3a JEIOMPOU3BOICTBO:

-  PCTUCTPUPYCT NOJYUCHUC JOKYMCHTOB OT OpradHa MCCTHOI0O CaMOYIIpaBJICHU,



WCITOJTHSIFOIIETO MYHUIIMTIAIBHYIO YCIYTy, B JJIEKTpOHHOW Oa3e maHHBIX MO®I] u ormpammser
3asIBUTEIIO YBEIOMIICHUE,

- B cllydae HEOOXOAMMOCTH TMepeladyd JOKYMEHTOB 3asBUTEIIO JUYHO, WHOOPMHUPYET
3agBUTENSI O BO3MOXXHOCTHU TMONYYEHUS JIOKYMEHTOB JHMYHO, BPEMEHH U MECT€ IOJIy4eHUS
JIOKYMEHTOB YKa3aHHBIM B 3asIBIIEHUU CcIIOCOOOM M mepenaet cnenuanucty M®L], orBeTcTBeHHOMY
3a BBIaYy JOKYMEHTOB.

Crneunamict MO®LI, oTBETCTBEHHBIH 3a BblJauy JOKYMEHTOB!

- perucTpupyet (pakT moaydeHHs] TOKYMEHTOB KIMEHTCKOUW CITYy>KOOM B 3JIEKTPOHHOU 0aze
JadaHbIx MOII;

- OpU JIMYHOM oOOpaiieHuH 3asBuTeNs (MPEICTABUTENSl 3asBHUTENS) TEPEIacT eMmy
JIOKYMEHTBI TIPH MIPEIbSBICHIH:

JOKYMEHTA, YOCTOBEPSIIOIINI TUYHOCTh 3asBUTENS JINOO €ro MpefCcTaBUTeNs;

JOKYMEHTA, MOJITBEPKJAIOIETO TOJTHOMOYHS IPEICTABUTEIS 3asIBUTEIS;

- IeaeT OTMETKY B JIEKTPOHHOM 0a3e qaHHbx M®I] o BhIiadue JOKYMEHTA 3asSBUTEINIO.

3asBUTENb MOATBEPKIAACT (PAKT MONyUYEHHUs AOKYMEHTOB JIMUYHOW MOMMUCKHI0 B JKypHane
perucTpanuu npueMa u Boigadu JokymeHToB MOII.

3.4.6.0c0o0eHHOCTH BBIOTHEHUS BHIIICYKA3aHHBIX JACHCTBUN OCYIIECTBISIOTCS C YIETOM
3aKJTFOYEHHOTO COTNIAIICHHUS MEXIy OPraHOM MECTHOTO CaMOYMpAaBICHUS, MPEA0CTaBISIONIETO
MYHULUIIAIBHYIO yCiIyry, 1 MOLL.».

1.2. B pasgene V «JlocyneOHbIi (BHECYACOHBIN) MOPAIOK OOKAJIOBaHHS PEIICHUN U
nevictBuii  (Oe3melicTBHS) oOpraHa, MPEIOCTaBISIONIEI0 MYHHIUIAIBHYIO YCIYTY, a TaKkKe ero
JOJKHOCTHBIX JIMID» MMYHKT 5.12137M0KUTh B CIIEAYIONICH peaaKInm:

«Jl0MKHOCTHBIE JTUIA OPTaHa MECTHOTO CaMOYITPaBIICHHUsI, HAIeTICHHBIC TTOTHOMOUYHUSIMU T10
PacCMOTPEHMIO >Kajio0 Ha HapyllleHue MOopsjaKa MPeIOoCTaBICHUs MYHUIMIIAJbLHOW YCIyTH, 3a
HapyllIeHHEe MOPSIKa WK CPOKOB PACCMOTPEHHUS 3Kajl00bl, 1100 HE3aKOHHBIN OTKa3 WM YKJIOHEHHE
YKa3aHHOTO JOJKHOCTHOTO JIMIIA OT MPHHSITHS €€ K PacCMOTPEHUI0 HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH C 4acTsMU 3 U 5 crarbu 5.63 Komekca 00 agMHHUCTPATHBHBIX MPaBOHAPYILICHHUIX
Poccuiickoit @eaepanum».

1.3.Paznen V «JlocyneOubiit (BHECYneOHBIH) MOPAAOK 00KaTIOBaHUS PEIICHUI U JCHCTBUI
(Oe3nmericTBHsI) opraHa, MPEAOCTABISIONIETO MYHHUIIMITAIBHYIO YCIYTY, @ TaKXkKe €ro JODKHOCTHBIX
JUI» AOMOHUTE MyHKTOM 5.13cnenyromiero conep:xanus:

«5.13 Tlonoxxenne 00 OCOOCHHOCTSAX IMOAAYM W PACCMOTPEHHUs KaJIo0 Ha pelieHUus u
nevictBus (Oe3ZeliCTBHE) OPraHOB MECTHOTO CaMOYIPABJICHHS MYHHUIUITAIBHOTO 00pa30BaHUsI
TOPOACKON OKpYr «OXWHCKHUW» U HUX JOHKHOCTHBIX JUI], MyHUIIUIIATBHBIX CIYKAIUX OPTaHOB

MECTHOTO CAaMOYIPABJICHUS MYHUIUIAIBHOTO OOpa30BaHUs TOPOACKOM OKpYyr <« OXWHCKUI»



YTBEP)KJICHO TIOCTAHOBJICHHEM aJMUHHCTPAIIMA MYHHUIIAIIAJIEHOTO O00pa30BaHUs TOPOJCKOU OKPYT
«OXHUHCKUHN».

2. OnyOnukoBaTh HACTOsIIIEEe IOCTaHOBIEHHE B ra3ere «CaXamuHCKUN He(TIHUK»,
pa3MecTuTh Ha OPUIMATBLHOM CalTe aJIMHUHHUCTPAIMH MYHUIIMTIAIBHOTO 00pa30BaHMs TOPOICKON
okpyr «OxuHCKH» WWw.adm-okha.ru.

3. KoHTponb 3a HCHOTHEHHEM HACTOSIIErO IMOCTAHOBICHUS BO3JIOKUTH HA TIEPBOTO
3aMECTUTENsl IJIaBbl  MYHHUIIMIAIBHOTO  OOpa30BaHUS  TOPOACKOH  OKpyr  «OXUHCKUI»

B.A. Hukynuna.

I'maBa MyHHIIMIIAJILHOTO 00pa30BaHUS A.M. llIkpadanok
rOpOaCKOH OKpPYr «OXMHCKHII»



