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AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPABOBAHUS
TOPOJICKOM OKPYT «OXWHCKU»

IMOCTAHOBJIEHHUE
ITPOEKT
oT Ne
r. Oxa
@) BHECEHUU U3MEHEHUMN B
aJIMAHUCTPATUBHBII perTaMeHT
peaoCTaBICHUS MYHHIIUTTATEHOM

yeayru «OdopMiieHre TOKyMEHTOB I10
OOMEHY  KWJIBIMH  TIOMEIICHHUSIMU,

YTBEPKICHHBIN MIOCTaHOBJICHHEM
aIMUHUCTpAIAH MYHHUIIATIATEHOTO
o0Opa3oBaHus TOpOACKOI OKpYT

«OxuHCcKu» ot 27.07.2012Ne 575

B cootBercTtBum ¢ ®enepanbabiM 3akoHOM OT 27.07.2010Ne 21003 «O6 opranuzanuu
MPEIOCTABIICHUS TOCYIapPCTBEHHBIX M MYHHUITUTIATBHBIX YCIyr», MOCTaHOBIeHHeM [IpaBUTEIIbCTBA
Caxamuackoit obmactu or 04.10.2013Ne 570 «© BHeceHMH H3MEHEHHUH B IIOCTAHOBJIEHHE
[IpaBurensctBa Caxanmunckoit obmactu ot 21.06.2011Ne 233 «© paszpaboTke M YTBEpKICHHH
aJIMHHHCTPATHBHBIX PETVIAMEHTOB HCIIOJTHEHHUS TOCYIAPCTBEHHBIX (YHKIIMH W TPEIOCTABICHUS
TOCYIapCTBEHHBIX  YCIIyT», YCTaBOM MYHHUIIMIAIBHOTO 0Opa3oBaHHsS TOPOICKOH  OKpPYT

«OXHUHCKUI,

I[TOCTAHOBJIAIO:

1. BHecT B agMUHUCTPAaTUBHBIA PEMIAMEHT MPEAOCTABICHHUSI MYHULMIAIBHON YCIyrH
«O¢popmienne  JOKYMEHTOB 1O  OOMEHY  KHJIBIMH  TOMEUICHUSAMHU»,  YTBEPXKICHHBIN
MIOCTAHOBJICHHEM aIMHUHHUCTPALM MYHULIUIIAIBHOTO 00pa30BaHUs TOPOACKON OKpYr «OXUHCKUI»
or 27.07.2012Ne 575, cnenyroniyue U3MEHEHHS U TOTTOJIHCHHUS .

1.1. Paspen 1" «Cocras, [IOCJIENOBATEILHOCTh u CPOKH BBIIIOJTHEHUSA
a/IMUHUCTPATHUBHBIX NPOLEYp, TPEOOBAHUS K NOPSAKY MX BBIIOJHEHHS, B TOM YUCIIE 0COOCHHOCTH
BBITIOJIHEHHUST aMHUHHUCTPATUBHBIX TPOLEAYP B JIEKTPOHHOU (hopme» IOMOTHUTH MyHKTOM 3.4

CIICYIOIIETO COACPKAHUS:



«3.4. OcOOEHHOCTH TPEIOCTABICHUS MYHHUIIUMIAIBHBIX YCIYT B MHOTO(YHKITMOHATBHBIX
LIEHTPAX.

3.4.1. Pa3menienne MHPOPMALUU O TOPSAKE MPEJOCTABICHUS MYHHIMIIAIBHON YCIyrH B
MOMEIIEHUHM  MHOTO(YHKIMOHAJIBHOTO  I[IEHTpa  MPEJOCTaBICHUS  TOCYNapCTBEHHBIX U
MYHUIUIATBHBIX yeayT (manee — MOII):

B M®I] ompenenensl Mecra, IMpeaHa3Hau€HHbIE U1 WHOOPMHUPOBAHHUA O TMOPSAKE
NPEOCTaBICHUS] MYHULIMIIATBHON YCIYTH, KOTOPBIE BKIIOYAIOT B CE0sI:

a) MH(GOPMAIIMOHHBIC CTEH/IBI.

NudopmarmonHble CTEHIbI COAEpKAT aKTyaJlbHYI0 U HCUEPHBIBAIONIYI0 WH(pOpMAIHIO,
HEOOXOIUMYIO JIUIsl TIOJYYEeHUs TOCYIAPCTBEHHBIX W MYHMLHMIAIBHBIX YCIYT, TIPEIOCTABIsAEMBIX B
MHOTO(YHKINOHAJIHHOM LIEHTPE, B TOM YHCIIE:

- 0 MepeyHe roCyIapCTBeHHBIX (MYHHIMIAIBHBIX) YCIIYT, MPEIOCTABIsAEMbIX B IIEHTPE, a
TaK)K€ O TEPPUTOpPUAJTIBHBIX OopraHax ¢enepanbHbBIX OpPraHOB HCHOJHUTEIbHOM BIAacTH, OpraHax
UCIIONTHUTENIFHON BiacTd cyObekta P®, opranax MecTHOro camoympaBieHUuss u  (HJTH)
OpraHM3alMaX, yYaCTBYIOIIUX B IPEAOCTABICHUN TaKUX yCIYT;

- 0 CpPOKax MPE0CTABICHUS TOCYIAPCTBCHHBIX (MYHHUIIUMAIBHBIX) YCIYT;

- O TMepeyHsAX JOKYMEHTOB, HEOOXOIMMBIX [UIsl TIOJYYEHHsS TOCYIapCTBEHHBIX
(MyHULIMTIAIBHBIX) YCIIYT;

- 0 pa3Mepax roCyIapCTBEHHBIX NMOLUIMH M HMHBIX IJIaTEXEH, CBA3AHHBIX C IOJYyYEHUEM
rOCyIapCTBEHHBIX (MYHHUIIMIIATBHBIX) YCIIYT, TIOPSIKE UX YIUIAThI;

- 0 TIopsiiKe 00KaIOBaHUsI IEHCTBHIA (0e31eiCTBHSA), a TAK)KE PEIICHUI JTOMKHOCTHBIX JIHII
TEPPUTOPUATBHOTO  opraHa  (eaepalbHOTO  OpraHa  HCIOJHUTEIBHOW — BIIACTH,  OpraHa
UCTIOTHUTENILHOM BacTH cyObekra PD, oprana mMecTHOro camoymnpasieHus U (MJIK) OpraHU3aluH,
y4acTBYIOIIEH B MPEAOCTABICHUU rOCYIapCTBEHHBIX (MYyHHUIIUITATBHBIX) YCIIYT;

- aJIMUHUCTPATHUBHBIE PETVIAMEHTHI MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUTIATbHBIX
yeryr (wim  kpatkue (GOpMBI M0 KaKAOMY aJMUHHCTPATHBHOMY pPEIJIAMEHTY, COACpIKaIlue
KJTFOUEBYIO MH(POPMAITUIO JIJISl TOTPEOUTENEH YCIyT);

- pUCYHKH, OJOK-CXeMbl aJIMUHUCTPATUBHBIX TMpPOLEAYpP TOCYIAPCTBEHHBIX U
MYHULIMMANBHBIX ~ YCIYI, TPEAOCTaBIsEMBbIX B MHOTOQYHKIIMOHAJIbHOM LIEHTPE U HUHbBIE
rpaduueckre n300paskeHusl, ONMCHIBAIOIINE U PA3bICHIIONIUE PABUIa U OCOOCHHOCTH MOTYYCHHUS
TOCYIapCTBEHHBIX W MYHULUIMAIBHBIX YCIYT;

- rpadpuk (pexxkum) paborer M®PIL], HOMepa eaWHOrO CrpaBOYHOro TenedoHa, aapec
odpunmansHoro MuTepHer-caiita u snexkTporHou moutsl MOI];

- TIOYTOBBIN anpec, TenedoH, axpec IMEKTPOHHON MOUYTHI U aPEC PErHOHAIBHOTO MOopTaia

TOCYJApCTBCHHBIX U MYHUIIMIIAJIbHBIX YCIIYT,



- Apyrue uH(pOopMalMOHHbIE MaTeprabl, HEOOXOIUMBbIE AJIS MOTYYEHHS TOCYIapCTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIYT B MHOTO(QYHKIIMOHATHLHOM IICHTpE.

0) wunpopmanmonusii kuock  (MHDoMar) — mporpaMMHO-aNIIapaTHBIA KOMIUIEKC,
IpeIHa3HAauYeHHBbIM s o0ecredyeHrs BO3MOXKHOCTH JOCTyNa 3asBuUTeNed K uHPOpMaIM O
roCyIapCTBEHHBIX (MYHHUIIMIANBHBIX) YCIyrax v Xoje UX mnpenocraBieHus B MOII.

3.4.2. Tlomaua 3asBUTENEM 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOIMUMBIX IS
MPEIOCTABICHUS MyHUIIUITATLHOW YCITYTH:

[Ipu moctymieHun 3asiBIE€HUS O MPEIOCTABICHUHM MYHHUIIMNAIBHON YCIYTH CHEIHATUCT
MOII:

- PETUCTpPHpYET 3asBICHUE H TMPEICTABICHHBIC JIOKYyMEHTHI B COOTBETCTBUU C
yCTaHOBIIEHHbIMU B M@ npaBuiiamu Aen0Npon3BOICTBA,;

- yCTaHaBiIMBaeT mpeaMeT oOpallleHus  3asBUTENs, TPOBEPSIET  COOTBETCTBHE
MPEJCTaBICHHBIX JOKYMEHTOB TpeOOBaHUSAM, YCTAaHOBJICHHBIM B aJMHHHUCTPATHBHOM pEIaMEHTE
MPEIOCTABIICHUS MyHUIIUIIATLHOU YCITYTH,

- CBepsieT MPEACTABICHHBIC OK3EMIUIAPhl OPUTHHAIIOB M KOMHH JIOKYMEHTOB, IPH
HE0OXOJMMOCTH MPOU3BOAUT KOTIUPOBAHUE JOKYMEHTOB,;

- IpPU YCTAaHOBJEHHH (HAKTOB OTCYTCTBUSA HEOOXOAUMBIX TOKYMEHTOB HH(MOPMHUDPYET
3asIBUTEINISI 00 STOM M IPEAYNPEKIAET O BOZMOKHOM OTKa3e B MPEIOCTABICHUH MYHUIIUIIATLHON
yCIyTH,

- BHOCUT MH(OPMAIIHMIO O IPUEME 3asIBJICHUS B AJIEKTPOHHYIO 0a3y maHHbIx MDII;

- B CJIy4ae MOJIHOTO KOMILJIEKTa JIOKYMEHTOB BHOCUT MH(GOPMAIMIO O KOHTPOJIBHOM CPOKE
BBIJIa4X pPe3yNbTaTa Mpea0CTaBICHISI MYHUITUTIATBHON YCITYTH 3asBUTEINIO;

- odopmiseT JaBa DK3EMIUISIpa PACIUCKH O TMpPUEME JOKYMEHTOB, TeperacT OIuH
3asBUTEII0, BTOPOU HK3EMILISIP PACIIHCKHU OCTaBISIET y ceos;

- MpHUCBaMBaeT WACHTU(DUKALMOHHBIA HOMEpP 3asBJIECHUIO, BBOAUT B AJIEKTPOHHYIO 0azy
naHHBIX M®I] nuuHble JaHHBIC 3aSBUTEIS W OMUCH JOKYMEHTOB, MPEACTABICHHBIX 3asSBUTEIICM;
CKaHUPYET 3asBICHUE W OIMUCh JOKYMEHTOB, MONYyYEHHBIX OT 3asBUTENs, ISl (HOPMUPOBAHUS
AJIEKTPOHHOTO JINYHOTO JieJia 3asBUTES,

- perucTpupyeTr UACHTU(OUKALMOHHBIA HOMEp 3asiBICHUA U (QaKT mpueMa JOKYMEHTOB OT
3asBUTENS B JKypHalie perucTpaiuy NprueMa U BbIJIaud JOKYMEHTOB,;

- popMHUpYET INYHOE JAEJIO0 3asIBUTENSI, KOTOPOE MpeACTaBiIsieT co00i cOPOLIIOPOBAHHBIN U
MOJIIUTHIN B OOJIOKKY JIMYHOTO JeJla KOMIUIEKT IOKyMEHTOB, IOMEIIAeT B JTUYHOE JIENI0 3asiBUTEIS
BTOPOI SK3EMILISIP PACIIUCKHU O MTPHEME JOKYMEHTOB;

nepesaeT JUYHOE N0 3asgBUTENS CICIHAIUCTY, OTBETCTBEHHOMY 3a JEIIONPOU3BOICTBO

I TOCHEAyHoUEed IepeJaud B OpraH  MECTHOIO  CAMOYIPABJICHHMS,  HMCHOJIHSIOLIMMI



MYHHULIMITAJIBHYIO YCIIYTY.

Cneunamuct M®LI, oTBETCTBEHHBIH 3a JEIONPOU3BOICTBO:

- BBOAMT B 3JICKTPOHHYIO 0a3y JaHHBIX JaTy OTIPABKU JOKYMEHTOB 3asBUTENS B OpraH
MECTHOTO CaMOYIIPABJICHHS, HCIIOJIHAIOINN MYHULIUIIAIbHYIO YCIIYTY;

- KOHTPOJHUPYeT U (UKCUPYET B IEKTPOHHON 0a3e NaHHBIX (akT AOCTaBKU JOKYMEHTOB
3asiBUTEIIS B OpraH MECTHOT'O CaMOYIIPABJICHNUS], UCTIOIHSIOINN MyHULIMIIAJIbHYIO YCIIYTY.

3.4.3.I1puem u peructpanus 10KyMEHTOB, MOCTynuBIIUX U3 MODLI:

Crennanucr opraHa MECTHOTO CaMOYIPABJICHMs, HCIOJIHAIOUNIETO MYHHIHIAIbHYIO
YCIyTY, OTBETCTBEHHBIN 3a MpHUEM JOKYMEHTOB 0T M®ILI:

- npu nonydeHud or MOL[ 1OKyMEHTOB 3asBUTENECH, MPOBEPSIET UX KOMIUIEKTHOCTD,
pEruCTpUpPYET NMPUHATHIE 3asBICHUS U JOKYMEHTHI B JKypHase perucrpanuu 3asBICHUIN IpakJaH,
Moy4eHHbIX 0T MOI];

- B Clly4ae HECOOTBETCTBMs KOJUYECTBA IIOJYYCHHBIX JOKYMEHTOB OIIMCH BIIOJKEHUS,
BO3BpalaeT MaKeT JOKyMEHTOB B MDL];

- IIOCJIE HAJOKEHUs pEe30IIOLMM PYKOBOAMTEIEM OpPraHa MECTHOIO CaMOYIIPABIICHMUS,
IPEJOCTABIIAIOIIEI0 MYHULMIAIBHYIO  yCIyry, I€pefacT JOKYMEHThl Ha pPacCMOTPEHHE
CIELUAJIACTY, OTBETCTBEHHOMY 3a MCIIOJIHEHHE MYHUIIUIIAJIbHOU YCITyTH.

3.4.4.TlonrotoBKa MakeTa JOKYMEHTOB C PE3yJIbTaToOM IMPEeJOCTABICHUS MYHULIUTAIbHOM
ycnyru s nepenaun B MOL:

CnennanucT, OTBETCTBEHHBIN 32 HCTIOJIHEHUE MYHUILIMTIIAJILHON YCIIYTH:

- paccMaTpuBaeT MOJYYEHHOE 3asBICHHE U JIOKYMEHTHI, TOJrOTABIMBAET CBEIECHUS JHOO
NOATOTABIMBACT HMH(OPMAIMIO O HEBO3MOKHOCTH TOATOTOBKM CBEIEHUH IO OCHOBaHHSIM,
YCTaHOBJIEHHBIM B a/IMMHUCTPAaTUBHOM pPEIVIaMEHTE 110 NPEA0CTABICHUIO MYHUIIMIIAIBHON YCIYTH;

- TIOATOTOBJIEHHBIE CBEACHUS JTMOO MHPOPMALUS O HEBO3MOKHOCTHU MOJTOTOBKH CBEJICHUH
NIEPEJAOTCs Ha pACCMOTPEHHUE U YTBEPKACHUE PYKOBOIUTENIO OpraHa MECTHOIO CaMOYIIPaBIICHHUS,
MCIIOJHSIOLIET0 MYHUIIMIIAIIBHYIO YCIIYTY;

- TIOCJIE€ COTIaCOBAaHMS PyKOBOAMUTENIEM OpraHa MECTHOTO CaMOYIPaBJICHUS CBEACHUN 100
UHPOpPMAllMM O HEBO3MOXKHOCTH IOATOTOBKM CBEJIEHHH, CIENUAINCT, OTBETCTBEHHBIM 3a
WCIIOJHEHUE MYHULHWINAJIbHOW YCIYr'M, CICLHMAINCT, OTBETCTBEHHBIM 3a JAEIONPOM3BOICTBO,
yBegoMisieT MOL] 0 roToBHOCTH pe3ynbrara NpeAoCTaBICHU MyHUIIUIIAIbHOM YCIYTH.

3.4.5. Beiaua pe3ynbTara MyHUIIUIATBHON YCIYTH:

Cnenuamuct M®ILI, oTBETCTBEHHBIH 3a AEJIONPOU3BOJICTBO:

- PpErucTpupyeT MOJIYy4YeHHE JOKyMEHTOB OT OpraHa MECTHOTO CaMOYIIPABJICHUS,
UCTIOJIHSAIONIETO MYHHIMIIAJIBHYIO YCIYTy, B 3JIEKTpOoHHOW Oa3ze naHHbix M®IL[ u ormpasiser

3asABUTCIIIO YBCAOMIICHHUC,



- B cllyuae HEOOXOAMMOCTH TMepenadyd JOKYMEHTOB 3asBUTEII0 JIMYHO, MHOOPMHUDPYET
3asBUTENII O BO3MOXKHOCTH TONYYCHHsI JOKYMEHTOB JIMYHO, BPEMEHH W MECTE IOIyYCHHUS
JIOKYMEHTOB yKa3aHHBIM B 3asiBIIEHUHU CIIOCOOOM M miepenaet cnernuanucty M®L], oTBeTCTBEHHOMY
3a BbIIa4y JTOKYMEHTOB.

Cnenuanuct M®LI, oTBETCTBEHHBIH 3a BbIAa4y JOKYMEHTOB:

- peructpupyeT (akT MOTyYeHHUsS TOKyMEHTOB KIIMEHTCKOU CIyx00il B 2IeKTpOHHOU 0a3ze
JaHHBIX M®L];

- TpU JMYHOM OOpalleHWH 3asBUTENs (MPEICTABUTENS 3asBUTENS) TeEpelacT emy
JIOKYMEHTBI IPU MPEIbSIBICHUN:

JOKYMEHTA, YOCTOBEPSIIONINI TUIHOCTh 3asIBUTENS INOO €ro MpeCTaBUTEeNs,

JOKYMEHTA, MOITBEPKIAIOIIETO TOJTHOMOYHS IPEICTABUTEISI 3asIBUTEIS;

- IeTIaeT OTMETKY B JIEKTPOHHOU 0aze manHbix M®DI] o BeI1ave TOKyMEHTA 3asiBUTEINIO.

3asBUTENb MOATBEPXKIAeT (PAKT MONydyeHUs AOKYMEHTOB JIMUHOM monmuckio B JKypHane
perucTpanuu nmpueMa 1 Bbiaadu JokyMeHToB MOILI.

3.4.6.0c00eHHOCTH BBINOJHEHHS BbINICYKAa3aHHBIX JEHCTBUI OCYLIECTBISIOTCS C yIETOM
3aKJIFOYEHHOTO COMIAIIeHUs] MEXIy OpraHOM MECTHOIO CaMOYIpPaBICHUsS, MPEI0CTABISIONIETO
MYHULIMTIATBbHYIO yeiayry, © MOLL.».

1.2. B pazgene V «/locyneOHbIii (BHECYHEeOHBI) MOPSIOK OOXKAJIOBaHHS PEIICHUH WU
neiictBuii  (0e3melCTBHUS) OpraHa, MPEIOCTaBISIIOIICIO MYHHMIUIAIBHYIO YCIIYTY, a TaKXke ero
JOJDKHOCTHBIX JIUID MMYHKT 5.12W3I0KUTH B CICAYIOIICH peIaKIliy:

«JloMmKHOCTHBIE JTUIA OPraHa MECTHOTO CaMOYIIpaBJIeHHUs, Ha/IeJICHHbIE TOTHOMOUHUSIMU 10
PAaCCMOTPEHHIO JKajlo0 Ha HapyIIEHWE TMOpPsAKa MPEeIOCTaBICHUS MYHHIIMIIATBLHOM YCIyTH, 3a
HapyIICHNE TOPSIKA WA CPOKOB PACCMOTPEHHUS JKaJ00bl, TMO0 HE3aKOHHBIN OTKAa3 WM YKJIOHCHHE
YKa3aHHOTO JOJKHOCTHOTO JIMIIAa OT MPHUHSTHUS €€ K PacCMOTPEHHUI0 HECYT OTBETCTBEHHOCTHh B
COOTBETCTBHH ¢ YacTsMu 3 U S crarbu 5.63 Komekca 00 aqMUHUCTPAaTUBHBIX MPaBOHAPYIICHHUIX
Poccuiickoit @enepannn».

1.3.Paznen V «JlocyneOHblii (BHECYIEOHBI) MOPSI0K 00XKaTOBaHHS PELICHUH U ICHCTBUIA
(O6e3neiicTBHsI) opraHa, MPEAOCTABISIONIET0 MYHHIIMITIAIGHYIO YCIYTY, 8 TAaKXKe ero MODKHOCTHBIX
JIUI» TOTIOJTHUTD IMMYHKTOM 5.13cienyromero conepxaHusi:

«5.13 [onoxenne 00 OCOOEHHOCTSAX IONAUYM M PACCMOTPEHUS >KajJo0d Ha peleHus H
neiictBus (Oe3aeiicTBHE) OpPraHOB MECTHOTO CaMOYIPABICHHS MYHHIIMITAIbHOTO 0O0pa30BaHHUS
ropoackoil okpyr «OXUHCKUNW» U HUX JODKHOCTHBIX JIUI[, MyHULIUIAJbHBIX CIYKAIllUX OpPraHOB
MECTHOTO CaMOYIMPABJICHUS MYHHUIIMIIAJILHOTO O00pa30BaHUsI TOPOACKON OKpyr «OXWHCKHUI»
YTBEPXKACHO MOCTAHOBJICHWEM aJIMUHUCTPAIIMA MYHHUIIUIIATHLHOTO O00Pa30BaHUs TOPOJICKOU OKPYT

COXUHCKHI».



2. OnyOnMKoOBaTh HACTOSIIEE TOCTAaHOBJICHHE B TazeTe «CaxaduHCKUA HEDTIHHUK,
pa3MecTuTh Ha OQHUIMATIBHOM CaliTe aAMMHUCTPAIMH MYHHULUIAIBHOTO 00pa3oBaHMs TOPOJCKOM
okpyr «OxuHCcKu» Www.adm-okha.ru.

3. KoHTponb 3a HMCHOJIHEHHEM HACTOSIIEro IOCTAHOBJIEHUS BO3JIOKUTh HA TMEPBOTO
3aMECTUTENs]  IVIaBbl ~ MYHUIIMITAJIBHOTO  OOpa3oBaHUs  TOPOACKOM  OKpyr  «OXWHCKHI»

B.U1. HukynuHa.

I'naBa MyHMIMIIAJIBbHOTO 00Pa30BaAHMS A.M. lHIxpadanok
ropoackoi okpyr «OXuHCKHI»



