AJIMUHUCTPALIUS MYHULIMITAJIBHOT'O OBPA3OBAHMS
TOPOJICKOM OKPYT «OXMHCKHWI»

INOCTAHOBJIEHUE

oT No
r. Oxa

O BHECEHMM U3MEHEHHI B IOCTAHOBJICHUE
MYHUIIUTIATBHOTO 00pa30BaHUs
TOPOJICKOMN OKPYT «OXUHCKUIU» OT
25.07.2012oma Ne 571 ®03bICK U
YTOUYHEHUE TJIATEeKEN MO apeHIHOMN
IUIaTe 3a 3eMeJIbHbIE YYaCTKH,
MYHHUITUTIATEHOE UMYIIIECTBO»

B cootBerctBUN ¢ @enepanbHbiM 3akoHOM Poccuiickoit @epepauuu ot 27.07.2010Ne
210-P3 « OO0 opraHM3alMy TMPEIOCTABICHUS TOCYNAPCTBEHHBIX M MYHHULIMIAIBHBIX YCIYI»,
®enepanbabiM 3akoHOM Poccuiickoit @enepanun ot 06.10.2003Ne 131D3 «O6 ob6mumx
NPUHIMNAX OpraHuM3allid MECTHOro camMmoympaBiieHuss B Poccuiickoit  ®Denepanmnu»,
nocranoBienueM [lpaBurenscTBa Caxamuuckoit obmactu ot 04.10.2013Ne 570 <« BHeceHuu
u3MeHeHuil B nmocrtaHosneHue IIpasutenscrBa Caxanuackoi oomactu ot 21.06.2011Ne 233 ©
pa3paboTKe W YTBEPKICHUU aJIMUHUCTPATHBHBIX PETIAMEHTOB HCIOJHEHUS TOCYIapCTBEHHBIX

GyHKIMI W TpeAoCTaBICHHUS TOCYJApPCTBEHHBIX — yCIyr», YCTaBOM MYHHUIIMIAIbHOTO

00pa30BaHUs rOPOJCKOM OKPYT «OXHHCKHII»,

ITOCTAHOBJIAIO:

1. BHectu B aAMUHUCTPATUBHBIN periamMeHT «PO3bICK M YTOUHEHHE TIIATEXKEH 10 apeHTHOM
IUIaTe 3a 3eMeJNIbHBIC YYaCTKH, MYHHLIUIIAIbHOE UMYIIECTBO», YTBEPKICHHBIN MOCTaHOBICHHEM
MYHUIIUTIAIBHOTO 00pa30BaHUs TOpPOJACKOM Okpyr «OxuHckuit» ot 25.07.2012 Ne 571
CJIEIyIOIINE U3MEHEHHUS:

1.1 Pazgen lll «CocraB, Mociaen0BaTeIbHOCTh U CPOKH BBIMIOJHEHUS aIMUHUACTPATUBHBIX
npouenyp (mevicTBuii), TpeOOBaHUS K MOPSJAKY WX BBINOJHEHHS» JIOMOJHUTH IMyHKTOM 3.8
CJICAYIOIIETO COJICPKAHMS:

«3.8. Oco0eHHOCTH TPEIOCTABICHUS MYHHUIMIAJIBHBIX YCIYr B MHOTO(YHKIIMOHAIBHBIX

[IEHTpax.



3.8.1. Pazmemienue uHGOpMaUA O TOPSIAKE MPEIOCTABICHUS MYHUIIMITAJILHONW YCIYTH B
MOMEIIEHUU  MHOTO(PYHKIIMOHATHHOTO  IIEHTpPAa MPEAOCTABICHHUS TOCYIJapCTBEHHBIX U
MYHHIUNATBHBIX yeryr (nanee — MOLI):

B MO®IIl onpeneneHbl MecTa, NpeAHA3HAUYCHHBIE I WH(QOPMUPOBAHUS O TMOPSIKE
MPEIOCTaBICHUSI MyHULIUIIAJIbHON YCITyTH, KOTOPbIE BKIIIOYAIOT B CEOs:

a) nH(POPMAIIMOHHBIC CTEH/IBI.

NudopmanmoHHble CTEHABI COAEpXKAT aKTyadbHYI0O M HCYEPIBIBAIONIYI0 HH(OpPMAIIHIO,
HEOOXOUMYIO JUIS TOJyYEHUsl TOCYJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, IPEJ0CTaBIsEMbIX
B MHOTO(YHKIIMOHAJIHHOM LEHTPE, B TOM YHCIIE!

- 0 MEPeYHe TOCYIApCTBEHHBIX (MYHHIIMIIAIBHBIX) YCIYT, MPEIOCTABISICMbIX B IICHTPE, a
TaK)Ke O TEPPUTOPUANBHBIX OpraHax (heaepaabHBIX OPTaHOB MCIIOTHUTEIHLHOW BIACTH, OpraHax
UCTIOIHUTENILHOW BIIacTH CyObekrta P®, opraHax MecTHOro camoymnpaBicHus u (WjH)
OpraHMu3aIysIX, yYaCTBYIOIIMUX B IPEIOCTABICHUH TaKUX yCIYT;

- 0 CpPOKax MPEIOCTaBJICHUS TOCYAAPCTBEHHBIX (MyHUIIUTIAIBHBIX) YCIYT;

- 0 TMepevyHsX JOKYMEHTOB, HEOOXOMUMBIX JJisi TIONYyYEHHUS TOCYJapCTBEHHBIX
(MyHHIIUTIATIBHBIX) YCIIYT

- 0 pa3Mepax roCyJapCTBEHHBIX MONUIMH W HMHBIX IUJIATEXEW, CBSI3aHHBIX C IMOJY4YEHHUEM
rOCYJapCTBEHHBIX (MYHHUIIMITAIBHBIX) YCIIYT, MOPSIKE UX YIUIATHI;

- 0 TopsiiKe oOkajoBaHus neiicTBuil (0e31eHCTBU), a TAKKE PEHICHUH TOKHOCTHBIX JIHII
TEPPUTOPUATBHOTO OpraHa (QeAepaJbHOrO0 OpraHa HCIOJIHUTEIBHOW BJAacTH, OpraHa
UCIIOJIHUTENILHOW BIacTh CcyObekra P®, opraHa MecTHOro camoympaBieHuss W (WjIH)
OpraHu3alliH, YYaCTBYIOIICH B IPEAOCTABICHUH FOCYIapPCTBEHHBIX (MYHUIIMITAIBHBIX) YCIIYT;

- QIMUHUCTPATUBHBIC PETIaMEHThI MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIMIAIbHBIX
yeayr (wnm kpatkue (OPMBI TI0 KaXIOMYy aIMHHHUCTPATUBHOMY PETJIAMEHTY, COJCpIKallue
KJIFOYEBYIO HH()OPMAIHIO IS TOTPEOUTENEH YCIIyT);

- PHUCYHKH, OJIOK-CXeMBl aJMHUHUCTPATHBHBIX TMPOLEAYp TOCYJAapPCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT, TPEJOCTaBISEMBIX B MHOTOQYHKIIMOHATLHOM IICHTPE H UWHBIC
rpaguyeckue u300paKeHUs, OMKCHIBAIONINE MW PA3BACHAIONIME TPaBHIa M OCOOCHHOCTH
MOJIyYEHUs TOCYJapCTBEHHBIX W MYHULIUIAIBHBIX YCIIYT;

-rpaduk (pexxum) padborei M®DLI, HOMmMepa enuHOro crpaBo4yHOro TeiedoHa, aapec
ounmansHoro MuTepHeT-caiita u 371eKTpoHHOM mouTsl ML

- MOYTOBBIN anpec, TenedoH, afpec IEKTPOHHON MOYTHI U apec PErHOHAILHOTO MopTala
rOCy/IapCTBEHHBIX U MYHUIIUNAIbHBIX yCIYT;

- Ipyrue uH(pOpMAIMOHHBIE MaTEPHUAIbl, HEOOXOIUMBIC TSI MOTYYCHHS TOCYAapCTBEHHBIX

¥ MYHHMLIMIIAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIEHOM IICHTpE.



0) uHGOPMALMOHHBI KHOCK (Mudomar) — mnporpaMMHO-ammapaTHBI KOMILIEKC,
npeIHa3HauYeHHBIA I 00ecredeHuss BO3MOXKHOCTH JOCTyIa 3asBUTENCH K HHQOpMAIMH O
rOCyJapCTBEHHBIX (MYHHUIIMITAIBHBIX) YCIIyTaX U X0j1e uX npegoctasieHus B MOII.

3.8.2. [Togaua 3asBUTENEM 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTAaBICHUSI MyHUIIUTIAIbHONW YCITyTH!

[Ipu mocTymieHun 3asiBICHUS O MPEIOCTABICHUUW MYHHIIMMAIBLHOW YCIYTH CHCIHAIUCT
MOII:

- pErucTpupyer 3asBICHHE U IMPEACTaBICHHbIE JIOKYMEHTHI B COOTBETCTBHH C
yCTaHOBJICHHbIMU B M®I] npaBuiamu 1e100pou3BO/ICTBA,

- yCTaHaBIMBAeT TMpeIMeT OOpamlieHWsl  3asBUTENs, IPOBEpPSET  COOTBETCTBUE
MPEJICTABICHHBIX JOKYMEHTOB TpeOOBAHMSIM, YCTAHOBICHHBIM B  aJIMHUHUCTPATUBHOM
periamMeHTe NMpeA0CTaBICHHs] MyHUIIUIATIBHON YCIIyTH;

- CBepsieT MPEJCTaBICHHbIE SK3EMIUIIPhl OpPUTMHAJIOB W KOMWHA JOKYMEHTOB, IpHU
HEO0OXOIUMOCTH MTPOU3BOJUT KOMMMPOBAHUE TOKYMEHTOB,

- NpU YCTAaHOBJICHUH (PAKTOB OTCYTCTBHS HEOOXOTUMBIX JTOKYMEHTOB WH(MOPMHUPYET
3asgBUTENS 00 TOM U MPEeAYNpPek)aaeT O BOIMOKHOM OTKa3e B MPEIOCTABICHUN MYHULIUIAIbHON
yCIyTH,

- BHOCUT MH(OPMALIMIO O IpUEME 3asiBIICHUS B AJIEKTPOHHYIO 0a3y naHHbIX ML

- B Cllydae IMOJIHOTO KOMIUIEKTa JTOKYMEHTOB BHOCUT MH(GOPMAIIUIO O KOHTPOJILHOM CPOKE
BbIJIaYM pe3yNbTara IPeJ0oCTaBICHUsI MyHULIUIIAIbHON YCIYTH 3asBUTEIIO;

- ohopMIISeT /IBa IK3EMIUISIPA PACIHMCKH O MPUEME TOKYMEHTOB, MEpPelaeT OJIUH 3asIBUTEIIIO,
BTOPOI 3K3EMIUTSIp PACTIUCKH OCTABIISIET y ce0s;

- MPUCBaWBaeT WIACHTH()HUKAIMOHHBI HOMEp 3asBIICHUIO, BBOIUT B JJICKTPOHHYIO 0azy
naHHbIXx MO nmuuHble 1aHHbIE 3asSBUTENS U OMHUCHh JOKYMEHTOB, NPEACTABICHHBIX 3asBUTEIIEM,;
CKaHUPYET 3asBJIEHUE M ONUCHh JOKYMEHTOB, MOJYYEHHBIX OT 3asBHUTENs, s (GOPMUPOBAHUS
AIIEKTPOHHOTO JIMYHOTO JIeNIa 3asiBUTEIIS;

- perucTpupyer UACHTU(DUKAIMOHHBIM HOMEp 3asBIeHUS W (DAaKT mpuemMa JOKYMEHTOB OT
3agBuTens B XKypHalie perucTpaluuy NprueMa u BblJ1adl TOKYMEHTOB,

- (opMHUpYET JTUYHOE JEJIO 3aIBUTENSI, KOTOPOE MPECTABIsAET COO0H COPOITIOPOBAHHBIN U
MOAIIUTHIA B OOJIOKKY JHYHOTO Jiela KOMIUIEKT JOKYMEHTOB, TOMEIIAeT B JIMYHOE [EJI0
3asIBUTEIISI BTOPOH 3K3EMIUISIP PACIIMCKH O TIpUeMe TOKYMEHTOB;

nepesaeT JMYHOE JAEN0 3asBUTENS CIEHUANINCTy, OTBETCTBEHHOMY 3a JEJIONPOU3BOJCTBO
JUIsL  TIOCJENyIolled TMepeaayd B OpraH MECTHOTO CaMOYINpaBJi€HHs, HCIONHSIOMINN
MYHHIIUITATEHYIO YCIIYTY.

Crnenmanuct M®LI, oTBeTCTBEHHBIN 3a J1€TOMPOU3BOJICTBO:



- BBOJAUT B DJIEKTPOHHYIO 0a3y JAaHHBIX JaTy OTIPAaBKU JOKYMEHTOB 3asBHUTENS B OpraH
MECTHOTO CaMOYTPABIICHHUSI, UCTIOTHSIOMIUNA MYHUIIUTIATIBHYIO YCIIYTY,

- KOHTPOJHUPYET U (UKCUPYET B DJIEKTPOHHOH Oa3e NaHHBIX ()aKT JOCTaBKU JOKYMEHTOB
3asBUTENS B OPraH MECTHOTO CaMOYIPaBJICHUS, UCIIOMHSAIOIUN MYHUITUTIAIBHYIO YCIIYTY.

3.8.3.IIpuem u peructpanus 10KyMEHTOB, MOCTyNUBIIUX U3 M®DII:

Crenuanuct opraHa MECTHOTO CAMOYIIPABJICHUS, UCIIOHSIONIET0 MYHUIIMTAIBHYIO YCIIYTY,
OTBETCTBEHHBIN 3a IpueM JOKyMEeHTOB 0T MOLI:

- npu nonydyeHurn or MOPIL[ 1OKyMEHTOB 3asiBUTENEH, MPOBEPSAET HMX KOMILIEKTHOCTD,
pErucTpUpYeT TPUHATHIE 3asBICHUS U JOKyMeHTHl B JKypHane perucrpanuu 3asBICHHIMA
rpaxnaas, noxy4yeHHbix o MOLJ;

- B Cllyda€ HECOOTBETCTBUS KOJIMYECTBA IIOJYYEHHBIX JOKYMEHTOB OIMCH BIIOKEHUH,
BO3BpallaeT naker JokyMeHToB B M®DI];

- TIOCTIE HaJOXEHUS PE30NIONUM PYKOBOAMUTEIEM OpraHa MECTHOTO CaMOYIpPaBIICHUS,
IPEIOCTABISAIONIEI0 MYHULMNAIBHYIO YCIYry, IepefaeT IOKyMEHTbl Ha pPacCMOTPEHHE
CIELUATUCTY, OTBETCTBEHHOMY 32 UCIIOJIHEHUE MYHUIUTIATBHON YCIYTH.

3.8.4.[loaroroBka makera JOKYMEHTOB C PE3YJIbTATOM MPEAOCTABICHHUS MYHHUIIUTAIBHON
ycnyru s nepenaud B MOLI:

Crnenuanuct, OTBETCTBEHHbBIN 32 UCTIOJHEHUE MYHUIIUTIATIBHON YCIyTH:

- paccMaTpuBaeT MOJYYCHHOE 3asiBIICHHE W JOKYMEHTHI, MOATOTABIMBAET CBEICHHS JHOO
MOJArOTAaBIMBaeT MHGOPMAIMI0O O HEBO3MOXKHOCTU IOATOTOBKM CBEACHHUH IO OCHOBaHUSIM,
YCTaHOBJEHHBIM B aJMUHUCTPATUBHOM pErjaMeHTe MO MpPEeIOCTaBICHUI0 MYHUILIUINAIbHON
yCIyrHy,

- TIOJITOTOBJICHHbIE CBEACHUS MO0 MHPOPMALIUSA O HEBOZMOXKHOCTH TOJATOTOBKU CBEICHUIA
NEepealoTCs Ha PacCMOTPEHHE M YTBEPXKJIEHHE PYKOBOAMTEIIO OpraHa MECTHOIO
CaMOYIpaBJIEHUS, UCTIOTHSIONIET0 MYHUIIUTIAIBHYIO YCIYTY;

- TIOCJI€ COTJIACOBAHUS PYKOBOAMTENIEM OpraHa MECTHOI'O CaMOYIpaBJICHUs CBEIEHUH 100
UHPOpPMALIUM O HEBO3MOXHOCTH IIOATOTOBKH CBEICHMI, CHEIHMAINCT, OTBETCTBEHHBIH 3a
UCIIOJTHEHNE MYHUIMNAIBHON YCIYTH, CIEUUaINCT, OTBETCTBEHHBIH 3a JENONpPOH3BOACTBO,
yBenomiiieT M®PIL] 0 TOTOBHOCTH pe3yibTara Mpe10CTaBICHUS MYHUITUITAIBHON YCIYTH.

3.8.5. Beiaua pe3ynbraTta MyHULIUTAIBHOW YCITYTH:

Crneunamict MOLI, oTBETCTBEHHBIN 32 JEIONPOU3BOACTBO:

- PpErucTpupyer IMOJIydeHHE JOKYMEHTOB OT OpraHa MECTHOIO CaMOYIpaBJIEHUS,
WCITOJTHSIONIETO0 MYHHUIIUMIAIBHYIO YCIYTy, B JJIGKTpOHHOW 0asze nmaHHbpix M®I] u ormpaBnser

3asABUTCIIIO YBCIAOMIICHUC,



- B cllyyae HEOoOXOJIMMOCTH Iepeladd JOKYMEHTOB 3asBUTENIO JINYHO, MH(OPMUPYET
3asBUTENSI O BO3MOXKHOCTH TMOJIYYEHHS! JOKYMEHTOB JIMYHO, BPEMEHU U MECTE MOJIy4YEHUs
JOKYMEHTOB yKa3aHHBIM B 3asBICHMHM CcIIOcOOOM U mepenaer crneuuanucty MOI],
OTBETCTBEHHOMY 34 BbI1auy IOKYMEHTOB.

Cnennamuct MO®LI, 0TBETCTBEHHBIN 32 BbIJIAYy TOKYMEHTOB:

- peructpupyeT (HakT MOTydeHHsS JOKYMEHTOB KIMEHTCKOW CITy>K0OW B AJIEKTpOHHOU 0aze
Ja"HHbIx MOI];

- NpW JUYHOM OOpalleHuH 3asBUTENs (MPEACTABUTENS 3asABUTENS) MEpelacT eMy
JIOKYMEHTBI [P MPEIbsIBICHUU!

JIOKYMEHTA, YIOCTOBEPSIONINIA TUYHOCTH 3asBUTEIS JTUOO0 €ro MpeCcTaBUTE,

JIOKYMEHTA, MOJITBEPKAAIOLIETO MOJTHOMOYMS IPEICTABUTEIS 3asIBUTEIIS;

- IeJTaeT OTMETKY B JIEKTPOHHOM 6a3e maHHbix M®I] o BrIaue TOKyMEHTAa 3asBUTEITIO.

3asiBUTENb MOATBEPKAAECT (akT MOJYy4YEeHUs JOKYMEHTOB JIMYHOU moanuchio B JKypHaie
perucTpanuu npueMa 1 Bolgadu 10KkyMeHTos MOII.

3.8.6. OcoOeHHOCTH BBIMIOJHEHUS BBINICYKA3aHHBIX JEHCTBUN OCYIIECTBIISIIOTCA C YYETOM
3aKJIFOUEHHOTO COTJIAIlIEHUs] MEXJIY OPraHOM MECTHOTO CaMOYIIpaBJICHHs], IPEIOCTABISIONIETO
MYHULIMTIATIBHYIO yeiyry, 1 MOIL.»

1.2. Paznen |l «CoctaB, mocnenoBaTebHOCTh W CPOKH BBITIOTHEHUS aIMHUHUCTPATUBHBIX
npoueayp (mercTBuii), TpeOOBaHMS K MOPSAKY UX BBIIOJIHEHHS» MyHKT 4 «Crocod ¢ukcanuu
pe3yabpTaTa MpeoCTaBICHHON MYHHUITUTIATBLHOW YCIYTH» MOCJE CIOB ''C OTIpaBKOM 1o moure"”
JIOTIOJTHUTD CJIOBAaMH "' W DJICKTPOHHOM MOYTE.

1.3. B pa3nen V BHecTu clieayromue M3MEHEHUS:

1.3.1.1TyskT 5.12.M310KUTH B CIEAYIONIEH peaaKInu:

«5.12. <loODKHOCTHBIE JIMIIa OpraHa MECTHOTO CaMOYINpaBJICHUS, HaJCICHHBIC
MOJIHOMOYMSIMU TI0 PAcCMOTPEHHIO JKajo0 Ha HapylleHHWe TOopsAAKa MpeloCTaBICHUs
MYHHIIMIIATILHOW yCIyTH, 32 HapylIeHHE MOPSAIKa WIH CPOKOB PACCMOTPEHHS KAIOObI, TUOO
HE3aKOHHBIM OTKAa3 WIM YKJIOHEHHE YKa3aHHOrO JOJKHOCTHOTO JIHMIIAa OT HPHUHATUS €€ K
PacCMOTPEHHIO HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C HacTsAMH 3 M S cTaThu 5.63 Komekca
00 aTIMUHHUCTPATUBHBIX MpaBoHapyeHusx Poccuiickoit deneparum».

1.3.2. lononautk myHKTOM 5.13cneayromero coaepKaHus:

«5.13. Cornacuo 4. 2 cr. 16 3akona Ne 5903, B ciyuae, ecnu TrpakJaHUH yKas3al B
oOpallleHuu 3aBeOMO JIOXKHBIE CBEJEHHS, PACXOJIbl, TIOHECEHHBIE B CBS3H C PACCMOTPEHUEM
oOpallleHuss TOCYJAapCTBEHHBIM OpPraHoM, OpPraHOM MECTHOIO CaMOYTNpaBiCHHUS WU
JOJKHOCTHBIM JIMIIOM, MOTYT OBITh B3BICKAHBI C JAHHOTO TPaXJIaHWHA TI0 PEIICHUIO CyIa.».

1.3.3.lononautk myHKTOM 5.14Ccneayromero coaepKaHus:



«5.14. TlonoxxeHne 00 OCOOCHHOCTAX TOJAYUW M PACCMOTPEHHUS KAJIOO Ha pEIICHUs W
neivictBust (Oe3qeiicTBHE) OpPraHOB MECTHOTO CaMOYIIPABJICHUS MYHUIIMITAIHLHOTO 00pa30BaHMUSI
TOPOACKON OKpYyr «OXHUHCKUN» U UX JOJHKHOCTHBIX JIUI], MyHUIIUTIAIBHBIX CIYKAI[HMX OPTaHOB
MECTHOTO CaMOYIPAaBICHHUs] MYHUIIMITAIIBHOTO O0pa30BaHUsI TOPOJICKOM OKpPYr «OXHHCKHIA»
YTBEPXKIEHO TIOCTAHOBJICHUEM aIMHHHCTPALMU MYHHIIMIIATBEHOTO 00pa30BaHUsI TOPOJCKOM
OKpYyT «OXUHCKUN».»

2. OnyOnuKoBaTh HACTOSIIEEe IIOCTAHOBJICHWE B Tazere «CaxaluHCKUA HeDTIHHUK»,
pasMecTUTh Ha OQUIIMATBHOM caiTe anMuHUCTpannu WWw.adm-okha.ru.

3. KoHTpoip 3a WCIOJHEHWEM JaHHOTO TIOCTAHOBJICHUS BO3JIOKHUTH Ha TIEPBOTO

3aMECTHTENs] TJaBbl aJIMUHHCTPAlMM MYHHULUIAIBHOTO OOpa3oBaHHUs TOPOJACKOH OKpYyT

«Oxunckuii» B.1. HukynuHa.

I'mapa MyHMUIMNaJabHOro 00pa3oBaHus A.M. llIxpadanrok
ropoackoii okpyr «OXuHCKHI»



