!
(02600

AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPABOBAHUS
TOPOJICKOM OKPYT «OXWHCKU»

ITOCTAHOBJIEHHE
oT Ne
r. Oxa
0] BHECEHHUH W3MEHEHUI B
aJIMAHUCTPATUBHBII peraMeHT
IpeaoCTaBICHUS MYHHIIUTTATEHOM
yCIYyrH «YCTaHOBJICHHE TapudoB Ha
YCITYTH, MPEIOCTaBISIEMbIE
MYHUITUTIATBHBIMA ~ YUPSKIACHUSIMHA U
OPEANPUATHSIMU, YTBEPKICHHBIH
[IOCTAHOBJICHHEM MYHHIIMITAIEHOTO
o0Opa3oBaHus TOPOJACKOI OKpyT

«OxuaCcKni» or 21.02.201INe 50

B cootBerctBun ¢ @enepanbabiM 3akoHOM 0T 27.07.2010Ne 210D3 «O6 opranuzanuu
MPEOCTABIICHUSI TOCYIAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYTr», MOcTaHoBIeHHeM [IpaBuTenbcTBa
Caxamunckoit obnactu ot 04.10.2013Ne 570 <« BHeceHMHM H3MEHEHHH B IIOCTAHOBJICHHE
[IpaButenscTBa Caxamuuckoit obmactu ot 21.06.2011Ne 233 «© pa3paboTke W YTBEPKICHHH
AJIMAHUCTPATUBHBIX PETJIAMEHTOB HCIOTHEHHUS TOCYIAPCTBEHHBIX (YHKIIMH W TPEIOCTaBICHUS
TOCYIapCTBEHHBIX  YCIyT», YCTaBOM MYHHUIIMNAIBHOTO 00Opa3oBaHHsI TOPOACKOM  OKpPYT

«OXUHCKUI,

[NOCTAHOBIJIAIO:

1. BHecTn B aJIMUHHCTPATUBHBIA PEMIAMEHT MPEIOCTABICHUS MYHUIIUIIAILHON YCIyTH
«YcraHoBineHue TapudoOB Ha YCIYTH, MPEAOCTABIsIEMble MYHHIIUTAIBHBIMH YUPESKICHUIMH |
MPEANPUITHSIMHU», YTBEP)KIECHHBIN IMOCTAHOBICHUEM MYHHITUIIAILHOTO OOpa30BaHHS TOPOJCKOM
okpyr «Oxunckuit» ot 21.02.2011INe 50, cnenyromniyie U3MEHEHUS U JOMOTHEHUS:

1.1. Paznen lll «CocraB, nocneaoBareaIbHOCTh U CPOKHU BBIIOJHEHUS aIMUHUCTPATUBHBIX
nporenyp, TpeOOBaHUS K TMOPSAKY WX BBINIOJHEHUS» OMOJHUTH TYHKTOM [ CJEAYIOIIETO
COJZIEPIKAHMS:

«7. OCOOEHHOCTH TPEAOCTABICHHSI MYHUIUIAIBHBIX YCIYyT B MHOTO(YHKIIMOHATBHBIX

LIEHTPAX.



7.1. Pasmenienne uH(GOPMAIMK O MOPSAKE MPEIOCTABICHUS MYHUIIUINATHHONW YCIYTH B
MOMEIIEHUU  MHOTO(DYHKIIMOHAILHOTO  IIEHTpa  MPEAOCTABICHUS  TOCYNAapCTBEHHBIX U
MYHHUIUIATBHBIX yeayT (manee — MOII):

B M®I] ompenenensl Mecta, TpeaHa3HAYEHHBIE I HHPOPMHUPOBAHUS O TOPSJIKE
MPEIOCTaBIICHUSI MyHUIIUIIATLHON YCITYyTH, KOTOPBIE BKITIOYAIOT B CEOsI:

a) HHPOPMAIIMOHHBIC CTCHIBI.

NudopmanmonHble CTEHIbI COAEpKAT aKTyaJlbHYI0 U HCUEPIBIBAIONIYI0 HH(MOpMAIHIO,
HEOOXOUMYIO JJIs MOJTYYEHHs] TOCYIapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, MPEIOCTaBISIEMbIX B
MHOTO()YHKIIMOHAILHOM LIEHTPE, B TOM YHCIIE!

- 0 MEpPeYHe TroCyIapCTBEHHBIX (MYHHMIIMIAIBHBIX) YCIYT, MPEIOCTABISICMbIX B IICHTPE, a
TaK)K€ O TEPPUTOpPUATIBHBIX OopraHax ¢enepanbHbBIX OpPraHOB HCHOJHUTEIbHOM BIAacTH, OpraHax
UCIIOJIHUTEIHOW ~ BJacTH CcyObekta P®, opraHax MeCTHOro camoympaBicHHS H  (HJIH)
OpraHu3aIMsaX, YIaCTBYIOIIHUX B MPEAOCTABICHUH TAKUX YCIYT,

- 0 CpPOKax MPeI0CTABICHUS TOCYIAPCTBEHHBIX (MYHUIIMITAIbHBIX) YCIIYT;

- O TMepeyHsAX JOKYMEHTOB, HEOOXOIMMBIX [UIsl TOJY4YEHHS TOCYIapCTBEHHBIX
(MyHHUIIUTIATBHBIX) YCIIYT

- 0 pa3Mepax roCyJIapCTBEHHBIX MOLUIMH M MHBIX TUIATEXKEH, CBSI3aHHBIX C MOJYyYEHUEM
rOCYIapCTBEHHBIX (MYHUIUITATBHBIX) YCIIYT, MOPSIKE X YIUIATHI,

- 0 TIOpsiiKe 00KaIOBaHUs IeHCTBHIA (0e31eiCTBHS), a TAK)KE PEIIEHUI JTOMKHOCTHBIX JIHII
TEPPUTOPUATBHOrO  OpraHa  (efepajbHOTO  OpraHa  MCIOJHUTEILHOW  BJIAcTH, OpraHa
UCTIOJIHUTENILHOU BJIACTH CyObekTa P®, oprana MecTHOro camoyrnpasieHus U (MIM) OpraHU3aIHH,
Y4YaCTBYIOIIEH B MPEIOCTABICHUH FOCYIApPCTBEHHBIX (MYHHUIIMITAIbHBIX) YCIIYT,

- aJIMUHUCTPATUBHBIE PETJIAMEHTHI MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUTIATbHBIX
yerayr (wnim  kpatkue (GOpMbI MO0 KKAOMY aJIMHUHHCTPATHBHOMY pPEIJIAMEHTY, COJICpIKaIlue
KJTFOUEBYIO MH(POPMAITUIO JIJIS TOTPEOUTENeH YCIyr);

- PpUCYHKH, OJOK-CXeMbl aJIMUHHUCTPATUBHBIX TMPOLEAYp TOCYIAPCTBEHHBIX U
MYHULIMMAIBHBIX ~ YCIYI, TPEAOCTaBIsEMBbIX B MHOTOQYHKIMOHAJIbHOM LIEHTPE U HUHbIE
rpaduyeckre U300pa>keHusl, ONMUCHIBAIOIINE U Pa3bICHAIONINE MTPaBHIa U 0COOEHHOCTH MOTYYECHHUS
TOCYIapCTBEHHBIX W MYHUIUIAIBHBIX YCIYT;

- rpapuk (pexxum) paborer M®DLI, HOMepa emuHOro cmpaBodHoro Teiedona, ampec
odpunmansHoro MuTepHer-caiita u snekTpoHHoi moursl MOI];

- TIOYTOBBIN azpec, TenedoH, aapec AEKTPOHHOM MOYTHI U aJpec PEerHoHaIbHOTO MopTana
TOCYapCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT;,

- Apyruc I/IH(bOpMaI_II/IOHHBIe Marcpualbl, HCOGXO,Z[I/IMBIG AJId MOJTYUCHUS TOCYAApCTBCHHBIX



U MYHHMIMIAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHOM LIEHTE.

0) wunpopmanumonusii kuock  (MHDoMar) — mnporpaMMHO-aNIIapaTHBIA KOMIUIEKC,
NpeAHa3HAYEeHHBIH U1 OOECIeYeHUsT BO3MOXKHOCTH JIOCTyNa 3asBUTENEH K HH(POpPMALUU O
rOCYIapCTBEHHBIX (MYHHUIIMIIAIBHBIX) YCIyrax U Xofe ux mnpepocrasieHus B MOLI.

7.2. llomawa 3asBUTENIEM 3ampoca W HMHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS MyHULIUNIAJIbHOW YCIIyTH!

IIpn moctymiieHun 3asBiIE€HUS O MPEIOCTABICHUN MYHHUIMNAIBHON YCIYTd CHEUAINCT
MO®IT:

- perucTpupyer 3asBI€HHE U IPEICTABICHHbIE JOKYMEHTHl B COOTBETCTBUU C
yCTaHOBIIEHHbIMU B M@ npaBuiiaMu AeN0NpOn3BOICTBA,;

- YCTaHaBJIMBAaeT MpeaMeT oOpalieHHus 3asgBUTENs, IMPOBEPSET  COOTBETCTBHE
IPEACTABICHHBIX JOKYMEHTOB TPEOOBaHMSAM, YCTAHOBJIEHHBIM B aIMUHHMCTPATUBHOM pErNIaMEHTE
NPEA0CTaBIECHUS] MyHUIIMIIAIbHON YCIIyTH;

- CBEpseT MpPEACTABICHHBIE SK3EMIUIAPbl OPUTMHAIOB M KONMH JTOKyMEHTOB, IIpH
HEOOXOIMMOCTH MPOU3BOIUT KOMMPOBAHUE TOKYMEHTOB;

- IpU YCTAaHOBJIIEHUH (HAKTOB OTCYTCTBHS HEOOXOAMMBIX JOKYMEHTOB HH(MOPMUPYET
3asBUTENIA 00 3TOM M MPEAYNPEeKTAaeT O BO3MOXKHOM OTKa3e B IPEAOCTABIECHUU MYHUIUNAIbHON
yCIyrHy,

- BHOCHUT MH(OPMALIUIO O IpHUEME 3asiBICHHS B AJIEKTPOHHYIO 06a3y naHHbIx MOLJ;

- B CJIy4ae MOJHOr0 KOMIUJIEKTa JOKYMEHTOB BHOCUT MH(OPMALMIO O KOHTPOJIBHOM CPOKE
BBIJIauM pe3yNbTara MpeAoCTaBIeHIs] MyHULIUIIAIBHOM YCIyTH 3asiBUTENIO;

- odopmisier nBa SK3EeMIUIIpAa PACIUCKHM O IMpHEME JTOKYMEHTOB, II€pElacT OIHH
3asBUTEIIO, BTOPOH 3K3EMILISIP PACHUCKHU OCTaBIISIET Yy ces;

- IpUCBaMBAET HUJICHTU(UKALMOHHBI HOMEp 3asBJICHUIO, BBOAUT B DJIEKTPOHHYIO 0Oa3y
naHHbIX M®L] nuuHble AaHHBIE 3asABUTENS M ONMCh JOKYMEHTOB, NPEICTaBICHHBIX 3asBUTENIEM,;
CKaHHpYeT 3asBJICHHUE U OMHCHh JOKYMEHTOB, NMOJIYYEHHBIX OT 3asBUTENs, A (HOPMHPOBAHUS
ANIEKTPOHHOTIO JIMYHOTO JIejia 3asiBUTEIS;

- perucTpupyer UACHTU()UKAUOHHBIA HOMEp 3asBICHHUS U (PAKT NpHeMa JOKYMEHTOB OT
3asBUTENA B JKypHalsie perucTpanuu npueMa u BblAa4u JOKYMEHTOB,;

- opMHUpYET INYHOE AEJIO0 3asIBUTENSI, KOTOPOE MPEeACTaBiIsieT co00i cOPOLIIOPOBAHHBIN U
HOAIIUTHIN B 00J0KKY JIMYHOTO JIeJla KOMIUIEKT JOKYMEHTOB, IIOMEIAeT B JIMYHOE JENI0 3asBUTEIS
BTOPOH 3K3EMILISIP PACIUCKH O MPUEME JOKYMEHTOB;

nepeAaeT JUYHOE JEN0 3asBUTEINIs CIELUAIUCTY, OTBETCTBEHHOMY 3a JEeJIONPOU3BOICTBO
JUIsl  TIOCIenylolled mepegadd B OpraH  MECTHOIO — CaMOYNPABICHUS,  MCHOIHSIOMIMN

MYHHULUIIAIBHYIO YCIIYTY.



Cnenuamuct M®ILI, oTBETCTBEHHBIH 3a AEJIONPOU3BOJICTBO:

- BBOIUT B DJEKTPOHHYIO 0a3y JaHHBIX JaTy OTIPaBKH JOKYMEHTOB 3asSBUTENSI B OpraH
MECTHOI'O CaMOYITIpaBJICHUS, UCTIOJHAIONINI MYHULIUTIANIbHYIO YCIYTY;

- KOHTPOJHUPYET U (QPUKCUPYET B DJIEKTPOHHOI 0a3e JaHHBIX (aKT JOCTaBKU JIOKYMEHTOB
3asiBUTENS B OPTaH MECTHOTI'O CaMOYIIPAaBJICHUS, UCIIOJIHSIOIINA MYHULIUITAIBHYIO YCIIYTY.

7.3. llpuem u peructpanus JOKYMEHTOB, HOCTynuBUINX U3 MOLI:

Cnenmnanuct opraHa MECTHOTO CaMOYIpPaBJICHHUS, MCHOJHSIOIIETO MYHUIUIATbHYIO
YCIyTY, OTBETCTBEHHBIN 3a MpUEM JOKYMEHTOB 0T M®ILI:

- npu noinydyeHurn oT MOPI] noxkyMEeHTOB 3asiBUTENEH, MPOBEPAET HUX KOMIUIEKTHOCTD,
pPErUCTPUPYET MPUHSATHIC 3asBICHUS U JTOKYMEHTHI B JKypHane perucrpanuu 3asiBICHUN TpakJaH,
MoJy4YeHHbIX 0T MOL];

- B Cly4Ya€ HECOOTBETCTBUS KOJMYECTBA IOJYYEHHBIX JOKYMEHTOB OIMCH BIIOKECHHUS,
BO3BpalIaeT MaKkeT JOKyMEHTOB B MDI];

- MOCJIe€ HAJOXXEHHUS PE30JIOLUH PYKOBOAMTENIEM OpraHa MECTHOTO CaMOYIpPAaBIICHHS,
NPENOCTABIAIONIET0 MYHULMNAIbHYIO  YCIYry, TMepeAaeT JOKYMEHTbl Ha pacCMOTPEHHUE
CIIELUAIIUCTY, OTBETCTBEHHOMY 3a UCIIOJHEHUE MyHULIUIIAJIbHON YCIIyTH.

7.4. IlogroroBka Makera JTOKYMEHTOB C PE3ylIbTaTOM IMPEIOCTABICHHUS MYHHUIIMIIAIBLHON
ycnyru s nepenaun B MOIL:

Crenuanuct, OTBETCTBEHHBIN 3a UCTIOJHEHUE MYHUIIUTIAILHON YCIyTH:

- paccMaTpuBaeT IMOJIyYeHHOE 3asBJICHUE U JOKYMEHTHI, TOArOTaBIMBAET CBEACHUS MO0
MOJTOTAaBIMBAaET HH(OPMAIMI0O O HEBO3MOXKHOCTH IMOJATOTOBKH CBEICHHUNW 10 OCHOBAHMSIM,
YCTAHOBJICHHBIM B a/IMUHUCTPATUBHOM PEMIAMEHTE 10 MPEA0CTABICHUIO0 MyHUITUTIATBLHON YCIYyTH;

- TIOJITOTOBJICHHBIE CBEICHUS JTHOO MH(POPMAIIHS O HEBO3MOXXHOCTH TIOATOTOBKU CBEIICHUI
MIEPENAOTCS HA PACCMOTPEHUE U YTBEPKJICHUE PYKOBOJUTEI OPraHa MECTHOIO CaMOYIPABIICHHUS,
VCITOJIHSIFOLIETO MYHUIIMTIAIBHYIO YCIYTY;

- TIOCTIE COTYIACOBAHUSI PyKOBOIUTENIEM OpraHa MECTHOTO CaMOYIIPaBJICHUS CBEEHUH 00
uHGOpPMAIIMM O HEBO3MOXHOCTH TOATOTOBKM CBEICHHM, CIIEIHAIUCT, OTBETCTBEHHBIM 3a
WCIIOJIHEHHE MYHUUMIIAJBHOM YCIYTH, CIELHAJINCT, OTBETCTBEHHBIM 3a JIE€JIONPOU3BOJCTBO,
yBenomisieT M®II o roTOBHOCTH pe3yibTara Npe0CTaBICHU MYHUITUTIAIBHOW YCIYTH.

7.5. Bplnaua pe3ynbraTta MyHULIMIIAIbHON YCIYTH!

Cnennamuct M®LI, oTBETCTBEHHBI 3a JEIOMPOU3BOICTBO:

- pErucTpupyer IOJy4YeHUE JIOKYMEHTOB OT OpraHa MECTHOIO CaMOYINPABIICHHUS,
WCITOJTHSIIOIIETO MYHUIIMTIAIBHYIO YCIYTy, B JJIEKTpOHHOW Oa3e maHHBIX MO®I] u ormpasmser
3asIBUTEIIO YBEIOMJIICHUE;

- B cllydae HEOOXOAMMOCTH TMepeNadyd JOKYMEHTOB 3asBUTEIIO JTUYHO, WHOOPMHUPYET



3agBUTENSI O BO3MOXXHOCTHU TMONYYEHUS JIOKYMEHTOB JHMYHO, BPEMEHH U MECT€ IMOJy4YeHUS
JIOKYMEHTOB yKa3aHHBIM B 3asiBIIEHUU CIIOCOOOM M miepenaet cnernuanucty M®L], oTBeTcCTBEHHOMY
3a BBIAaYy JOKYMEHTOB.

Cnenuamuct M®LI, oTBETCTBEHHBIH 3a BbIa4y JOKYMEHTOB:

- perucTpupyet (paxT moaydeHHs] TOKYMEHTOB KIMEHTCKOW CITY>KOOU B 3JIEKTPOHHOU 0aze
JaHHBIX M®L];

- OpU JIMYHOM oOOpaiieHuH 3asBuTeNs (MPEICTABUTENSl 3asBHUTENS) TEPEIacT eMy
JIOKYMEHTBI IPU MPEIbSIBICHUN:

JOKYMEHTA, YOCTOBEPSIIOIIHNI TMYHOCTh 3asBUTENS JINOO €ro MpeCcTaBUTeNs;

JOKYMEHTA, MOITBEPKIAIOIIETO TOJTHOMOYHS IPEICTABUTEISI 3asIBUTEIS;

- IeaeT OTMETKY B JIEKTPOHHOU 0a3e manHbx M®I] o BeIladue JOKYMEHTA 3asSBUTEINIO.

3asBUTENb MOATBEPXKIAeT (PAKT MONydyeHUs AOKYMEHTOB JIMUHOM monmuckio B JKypHane
perucTpanuu npueMa u Boiadu JokymeHToB MOII.

7.6. OcOOECHHOCTH BBITIOIHEHUS BBINICYKA3aHHBIX JCUCTBUN OCYIIECTBISIOTCS C YU4ETOM
3aKJTFOUEHHOTO COTJIAIICHUS MEXJIy OPraHOM MECTHOTO CaMOYMPAaBICHUS, MPEAOCTaBISIONIETO
MYHULIMTIATBbHYIO yeiayry, © MOLL.».

1.2. B pasaene V «/locynconoe (BHecyneOHOE) 00XallOBaHWE 3asBUTEIEM PEIICHUN U
neivictBuii (0e3maelCTBUS) OpraHa, MPEIOCTABIISIONICT0 MYHHIIMIIAIBHYIO YCIYTY, JIODKHOCTHOTO
JUIa OpraHa, MPeAOCTaBISIONIET0 MYHHIMITAIBLHYIO YCIYTY JU00 MYHUIIMIAIBHOTO CIYXKAIEro»
NYHKT 5.12HU370KUTh B CIAEAYIOMIEH PEIaKIIUN:

«Jl0MKHOCTHBIE JTUIA OPraHa MECTHOTO CaMOYIIpaBIIeHNUs, Ha/IeJICHHbIE TOTHOMOUHUSMU 10
PAaCCMOTPEHHIO JKajlo0 Ha HapyIIEHWE TMOpPsAKa MPEeIOCTaBICHUS MYHHIIMIIATBLHOM YCIyTH, 3a
HapyIICHNE TOPSIKA WA CPOKOB PACCMOTPEHHUS JKaJ00bl, TMO0 HE3aKOHHBIN OTKAa3 WM YKJIOHCHHE
YKa3aHHOTO JOJKHOCTHOTO JIMIIAa OT MPHUHSTHUS €€ K PacCMOTPEHHUI0 HECYT OTBETCTBEHHOCTHh B
COOTBETCTBHH ¢ YacTsMu 3 U S crarbu 5.63 Komekca 00 aqMUHUCTPAaTUBHBIX MPaBOHAPYIICHHUIX
Poccuiickoit @enepannn».

1.3. Pasgen V «JlocyneOHoe (BHecymeOHOE) OOKajIOBaHHE 3asBUTEIIEM PCIICHUA U
nevictBuii (Oe3meiicTBUS) OpraHa, MPEIOCTABISIONIEI0 MYHHUIMIAIBHYIO YCIYTY, TOHKHOCTHOTO
JuIa opraHa, MPeAOCTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIYTY JU00 MYHUIIMIAIBHOTO CIY)Kalllero»
JIOTIOJTHUTDH MyHKTOM 5.13crenyromnero coaepKaHus:

«5.13 [onoxenne 00 OCOOEHHOCTAX IMONAUYM M PACCMOTPEHUS >KajJo0d Ha peleHus U
nevictBus (Oe37elicTBHE) OPraHOB MECTHOTO CaMOYIMPABJICHHS MYHHUIUIIAIBHOTO 00pa30BaHUsI
ropoackoil okpyr «OXUHCKUHW» U HUX JODKHOCTHBIX JIUI[, MyHULIUIAJbHBIX CIYKAIlUX OPraHOB
MECTHOTO CaMOYIPABJICHUS MYHUIIMIATBHOTO 00pa30BaHUs TOPOACKOW OKpyr <« OXHHCKHUII»

YTBEP)KJCHO MOCTAHOBJICHUEM AJMUHUCTPAIMH MYHUIUIIAIBLHOTO 00pa30BaHUS TOPOICKON OKPYT



«OXUHCKUN».

2. OnyOnukoBaTh HACTOsIEEe IOCTaHOBIEHHWE B razere «CaxXxamuHCKUN He(TIHUK»,
pasMecTuTh Ha O(UIMATHLHOM CaiiTe aqMUHUCTPAIlMd MYHHUIIMIAIHLHOTO O0Opa30BaHUS TOPOACKOM
okpyr «OxuHCKH» WwWw.adm-okha.ru.

3. KoHTpoib 3a HCHOJIHCHHEM HACTOSIIErO ITOCTAHOBJICHUS BO3JIOKUTH HA TIEPBOTO
3aMECTUTENsl  IVIaBbl  MYHHUIIMIAIBHOTO  OOpa30BaHUS  TOPOACKOH  OKpyr  «OXUHCKHN»

B.U1. HukynuHa.

I''maBa MyHHIIUIIAJILHOTO 00pa30BaHUS A.M. lIkpadanok
rOpOACKOH OKpPYr «OXMHCKHI»



