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AJIMUHUCTPALMS MYHULIMIIAJIBHOT'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXNHCKHWI»

ITOCTAHOBJIEHHUE

oT Ne

r. Oxa

O BHECEHMM HU3MEHEHUH B IOCTAHOBJIECHUE
aIMHUHHUCTPAIIIH MYHUITUTIAIBHOTO 00pa30BaHUs
ropoackoit okpyr «Oxunckuii» ot 13.06.2012
Ne 455 ©0 agMUHUCTPATUBHOM pETJIaMEHTE
MPEIOCTaBIICHUS rOCy/IapCTBEHHOW YCIYTH
«Ha3HaueHne yIpaBISIONIETO HMYIIECTBOM
NoJ0NeYHOro (JIIa, MPU3HAHHOTO OE3BECTHO
OTCYTCTBYIOIIHM)>.

B cootBerctBun ¢ ®epepanpHbiM 3akoHoM oT 27.07.2010r. Ne 21003 «O6
OpPraHM3allii TPEIOCTABICHUS TOCYJapCTBEHHBIX M MYHHIUMAIBHBIX YyCIyr», YKa3oMm
[Ipesunenta Poccuiickoii @enepamuu ot 07.05.2012Ne 601 «D06 OCHOBHBIX HANpPaBICHUSX
COBEPILICHCTBOBAHUS ~ CHUCTEMBl ~ TOCYAAPCTBEHHOTO  YIPABICHHS»,  [TOCTAaHOBICHHEM
[IpaBurensctBa Poccuiickoit @enepanuu ot 25.01.2013Ne 33 «O06 MCnoab30BaHUM MPOCTOM
JIEKTPOHHOW TOJIHCH MPU OKa3aHWU T'OCYAAPCTBEHHBIX W MYHHUIMITAIBHBIX YCIYT», YCTaBOM

MYHHITUTIAJILHOTO 00pa30BaHMs TOPOJACKON OKPYT «OXHHCKUN,

[NOCTAHOBJIAIO:

1. BHectn wW3MeHeHHMs B  QJMHHUCTPAaTHBHBI  pErJaMeHT  NPEIOCTaBICHUS
roCyllapCTBEHHOW yciayru «HasHadyeHue yNpapisiOmIero MMYLIECTBOM IOAONEYHOro (JIuma,
HPU3HAHHOTO OE3BECTHO OTCYTCTBYIOIINM)>, YTBEPKICHHBIN MOCTAHOBICHUEM aIMUHUCTPALIUH
MYHUIIUIATBHOTO 00pa3oBaHusl ropoickoil okpyr «OxuHckuit» ot 13.06.2012Ne 455 <«©O06
aIMHHUCTPAaTHBHOM pErJIaMEHTe IPEJIOCTaBICHUSI TOCYAAapCTBEHHOH ycmyrn «Ha3Hadenue
YIPABIISIOIIETO UMYIIECTBOM HOAONEYHOTo (JIUIA, MPU3HAHHOTO 0€3BECTHO OTCYTCTBYIOIINM)>»

CICAYIOILIECIO COACPAKAHUS .



1.1.paznmen Il «CocraB, mocinenoBaTeIbHOCTh W CPOKH BBITTOJIHEHHS aIMHUHUCTPATUBHBIX
nporenyp (meiicTBuii), TpeOOBaHMS K TOPSJIKY HMX BBIMOJHEHHUSI» JOMOJHUTH MyHKTOM 3.6.
«OCcOOCHHOCTH MPE0CTABICHIS MyHUITUTIAIBHBIX YCIYT B MHOTO(QYHKITMOHATBHBIX IIEHTPAaX .

3.6.1.Pa3memenre nHDOpMAIIMU O TIOPSIIKE MPEIOCTABICHUS MYHHUIIUTIATHHOW YCIYTH B
MOMEIIEHU! MHOTO(PYHKIIMOHAJIBHOTO  LIEHTpPAa MPEAOCTaBICHUS TOCYIJAapCTBEHHBIX U
MYHHIUNATBHBIX yeryr (nanee — MOLI):

B MO®Il onpexnenensl MecTa, MpeaHa3HAuYE€HHbIC A HH()OPMUPOBAHHS O TOpPSIKE
MPEIOCTAaBICHUSI MyHULIUIIAJIbHON YCITyTH, KOTOPbIE BKIIIOYAIOT B CEOs:

a) HH(GOpPMAIIMOHHBIC CTCH/IBI.

NudopmanronHbie CTEHABI COAEpXKAT aKTyaldbHYI0O M HCYEPIBIBAIONIYI0 HH(OpMAIIHIO,
HEOOXOUMYIO JUIS TIOyYEHUsI TOCYAapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT, TPEI0CTABISIEMbIX
B MHOTO(YHKIIMOHAJIHHOM LEHTPE, B TOM YHCIIE!

- 0 MEepeYHe roCyAapCTBEHHBIX (MYHHIMIAIBHBIX) YCIYT, MPEAOCTABISIEMBIX B IEHTPE, a TAKKE
0 TEPPUTOPHAIBHBIX OpraHax ¢efepaibHBIX OPraHOB WCIIOTHUTEIBHONW BIIACTH, OpraHax
UCIIOJTHUTENLHONW BiacTH cyObekra P®, opranax MecTtHOro camoymnpasieHuss U (Win)
OpraHMu3aIysIX, y4aCTBYIOIIMUX B IPEIOCTABICHIUH TaKUX yCIYT;

- 0 CpOKax MPeIOCTABICHHUS TOCYIaPCTBEHHBIX (MYHUIIUIATIBHBIX) YCIIYT;

- 0 TIEPEYHSAX JIOKYMEHTOB, HEOOXOAMMBIX JJIsl OJIYUCHHUS TOCYIAPCTBEHHBIX (MYHHUITUTIATBHBIX)
yCIyT,

- 0 pa3Mepax TrOCYAapCTBEHHBIX IMOILIMH U HWHBIX IUIaTeXKeH, CBA3AHHBIX C TMOJyYEHHEM
rOCY/IapCTBEHHBIX (MYHUIMITAIBHBIX) YCIYT, TOPSIKE UX YILJIATHI;

- 0 TOpsiIKe OOKaloBaHUS JeHcTBUUN (Oe31eHCTBHsI), a TaKKe PEIICHHH JIOJDKHOCTHBIX JIHI
TEPPUTOPUATBHOTO OpraHa (QeAepalibHOr0 OpraHa WCIOJTHUTEIbHOW BJIACTH, OpraHa
UCIIOJIHATENILHOW BIacTH CcyObekra P®, opraHa MecTHOro camoympaBieHuss W (WJIH)
OpraHM3aliH, yIacTBYIOIICH B MPEJOCTABICHUHU rOCYIapCTBEHHBIX (MyHHUIMIATBHBIX) YCIIYT;

- AIMUHUCTPATUBHBIC PErJIAMEHTHl MPEJOCTaBICHUS TOCYIApCTBEHHBIX M MYHHUIIUNAIBHBIX
yeayr (wid kpaTkue (OpMBI MO KaXIAOMY aIMHHHUCTPATUBHOMY PEIJIAMEHTY, COZACpIKaIlHe
KJIFOYEBYIO HH(DOPMAIHIO IS TOTPEOUTENEH YCIyT);

- PUCYHKH, OJOK-CXEMbl aJIMUHUCTPATUBHBIX MPOLEAYP FOCYAAPCTBEHHBIX U MYHHUIIMIIAIbHBIX
yCIyT, TPEJOCTaBIsIEMbIX B MHOTO(QYHKIIMOHATLHOM IIEHTPE U UWHBIE rpaduueckue
U300pakKeHMs], OMNMCHIBAIOIIME U PA3bACHSIONIME MpaBUIa M OCOOCHHOCTH MONYYCHHUS
rOCY/IapCTBEHHBIX WU MYHHUIIMIIAIBHBIX YCIYT;

- rpadpuk (pexxum) paborer MOPIL], HOMepa emWHOrO CrmpaBOYHOrO TenedoHa, aapec

ounmansHoro MuTepHeT-caiita u 31eKTpoHHOM mouTsl ML



- MOYTOBBIM anpec, TenedoH, aapec 3JIEKTPOHHOW MOYTHI M agpec PErMOHAbHOTO MopTaja
TOCYHAapCTBCHHBIX U MYHUITUIIAJIIbHBIX yCJ'IYT;

- Apyruce I/IH(bOpMaI_[I/IOHHBIe MaTcpurajlbl, H€O6XOI[I/IMBIG AJI MMOJIYYCHUA TOCYAApCTBCHHBIX U
MYHHUIIMNIATIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHOM LIEHTPE.

0) uHGOPMALMOHHBIN KHOCK (Mudomar) — mnporpaMMHO-ammapaTHBI KOMILIEKC,
NpeIHa3HAYCHHBIH A 00ecreyeHus BO3MOXKHOCTH JOCTYIa 3asBUTENEH K HHPOpPMALUHU O
TOCY/IapCTBEHHBIX (MYHUIIMIIAIBHBIX) YCIYrax M X0Je UX mpeaocrasieHus B MOLI.

3.6.2. [Togaua 3asBUTENEM 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MyHUIIUTIAIbHOW YCIyTH!

HpI/I MOCTYIUICHHUUN 3asiABJICHHUA O IMPCAOCTABJICHUUN MYHHHHHaHBHOﬁ yCIyru Crneuuaimct
MOII:

- PETUCTPUPYET 3asBJICHHUE U MPEACTaBICHHbIE TOKYMEHTBl B COOTBETCTBUU C YCTaHOBJICHHBIMHU
B M®I] npaBuiiamu AeI0MPOU3BOJICTBA;

- YCTaHaBJIUBACT MPCIAMCT 06pameHH;1 3asABUTCIIA, TMPOBEPSACT COOTBCTCTBUC IMPCACTABIICHHBIX
JAOKYMCHTOB TpGGOBaHI/I}IM, YCTaHOBJICHHBIM B AAMAHUCTPATUBHOM PErilaMCHTC
MPEIOCTABICHUSI MyHULIUTIAIbHON YCIyTH;

- CBEpsieT MPEJCTABICHHbIE SK3EMIULIPHl OPUTMHAJIOB M  KOMUH JOKYMEHTOB, MpH
HGO6XOI[I/IMOCTI/I MMPOU3BOAUT KOITMPOBAHHUC I[OKyMeHTOB;

- IIpY YCTAHOBJICHUU (HAaKTOB OTCYTCTBUSI HEOOXOIUMBIX TOKYMEHTOB MH(POPMHUPYET 3asBUTEISA
00 3TOM U IpEeayNpexIaeT O BO3MOKHOM OTKa3€ B MPEJOCTAaBICHUH MYHUIIUIAIBHON YCIYTH;

- BHOCUT UH(OPMAIIUIO O TTPUEME 3asIBIICHUS B AJICKTPOHHYIO 0a3zy gaHHbIX MOIL];

- B Cllydae MOJIHOTO KOMIUIEKTa JTOKYMEHTOB BHOCHUT HH(OPMAIIMIO O KOHTPOJIHLHOM CpOKE
BbIIa4YU pC3yJibTaTa MPEAOCTABICHHU A MYHHHHHaHBHOﬁ yCiayru 3adBUTCIIIO,

- odopmMisieT ABa 3K3EMIUISIpa PACHHUCKU O MpHUEME JTOKYMEHTOB, MEpelaeT OJUH 3asBHUTEIIIO,
BTOPOI1 3K3EMIUISIp PACIIUCKH OCTABIISET y ceos;

- IPUCBaUBaeT UACHTU(HUKAIIMOHHBII HOMEp 3asiBIICHUIO, BBOAUT B 3JCKTPOHHYIO 0a3y AaHHBIX
M®I] nuuyHblE HNaHHBIE 3asBUTENS M ONUCH JOKYMEHTOB, NPEACTABICHHBIX 3asBUTEIIEM;
CKaHUPYET 3asBJIEHUE M ONUCh JOKYMEHTOB, MOJYyYEHHBIX OT 3asBHUTENs, I (GOPMUPOBAHUS
3IEKTPOHHOTO JIMYHOTO JIeJia 3asBUTES;

- PEruCTpUpyeT HACHTH()HUKAIMOHHBI HOMEp 3asBieHUS U (aKT TpuUeMa IOKYMEHTOB OT
3asBuTels B XKypHane perucrpauuy npuemMa U Bbl1auu J0KYMEHTOB;

- ¢dopMHpYET JMYHOE JEJ0 3asBUTENSI, KOTOPOE MPEACTaBISICT COOOM COPOUTIOPOBAHHBIN W
HNONUINTBHIA B OOJIOKKY JHMYHOTO Jiela KOMIUIEKT JOKYMEHTOB, TMOMELIAeT B JIMYHOE [eJ0

3as1BUTEIISE BTOPOH 3K3EMIUISIP PACIIUCKH O IIPUEME TIOKYMEHTOB;



- epeAaeT JUYHOE JENI0 3asBUTENS CHEIUAINCTY, OTBETCTBEHHOMY 3a JEJIOMPOU3BOJICTBO IS
MOCJIeIYIOLIEH Mmepeayl B OpraH MECTHOTO CaMOYIIPaBIICHHUSI, UCIIOJIHSIOIIUN MYHULIUTTAIbHYIO
ycuyry.
Cnennamuct MO®LI, 0TBETCTBEHHBIN 32 AEIOMPOU3BOJCTBO:
- BBOAMUT B JJIEKTPOHHYIO 0a3y NaHHBIX JaTy OTIpPaBKU JTOKYMEHTOB 3asBUTENSI B OpraH
MECTHOT'O CaMOYTIPABJICHHUSI, UCTIOTHSIOMIUNA MYHUIIUTIATBHYIO YCIIYTY,
- KOHTPOJHpYET U (UKCUPYET B 3JICKTPOHHOM Oa3e MaHHBIX (PAKT IOCTaBKH JOKYMEHTOB
3asBUTENS B OPraH MECTHOTO CaMOYIPaBJICHUS, UCIIOMHSAIOIUN MYHUITUTIAIBHYIO YCIIYTY.
3.6.3. Ilpuem u peructpanus T0OKyMEHTOB, TOCTYMUBINX U3 M®DII:
Cnenmnanuct opraHa MECTHOTO CaMOYMIPABJICHUS, HWCIOJHSIOMEr0 MYHULIMTAIbHYIO

yCHYyTY, OTBETCTBEHHBIN 3a IPUEM TOKYMEHTOB 0T M®ILI:
- npu nojdydeHun ot MODI[ HOKyMEHTOB 3asBUTENCH, MTPOBEPSAET HUX KOMIUIEKTHOCTD,
pEeruCTpUpYeT MPUHATHIE 3asBICHUS M JOKyMeHTHl B JKypHane perucrpanuu 3asBICHHIMA
IpaKJaH, noJy4eHHbIX 0T MOII;
- B CJydae HECOOTBETCTBUS KOJMYECTBA IIOJYYEHHBIX JIOKYMEHTOB OIMCH BIIOXKECHUS,
BO3BpallaeT naker JokyMeHToB B M®DI];
- TOCJe HaJOXKEHHs] pPE3O0JIOUUH PYKOBOJUTENIEM OpraHa MECTHOTO CaMOYIpaBlieHUS,
MPEAOCTABISAIONIETO MYHULMINAIBHYIO YCIYry, TMEepeAaeT JOKYMEHThl Ha pPacCMOTpPEHUE
CIELUATUCTY, OTBETCTBEHHOMY 32 UCIIOJIHEHNUE MYHUIUTIATBHON YCIYTH.

3.6.4. TloaroTtoBka makera JOKYMEHTOB C  pe3yJbTaTOM  TPEIOCTaBICHUS
MYHULIMTIAJIBHOM YCIyTH s iepenadu B MO

Crenuanuct, OTBETCTBEHHBIN 3a UCTIOJTHEHNE MYHUIIUTIAIBHON YCIyTH:
- paccMaTpuBaeT MOJYYCHHOE 3asBICHHE W JOKYMEHTHI, IMOJATOTABIUBACT CBEICHUS JIHOO
MOJArOTaBIMBaeT MHGOPMAIMI0O O HEBO3MOXKHOCTU IOATOTOBKM CBEACHHUM IO OCHOBaHUSIM,
YCTaHOBJIEHHBIM B aJMUHUCTPATUBHOM pErjaMeHTe MO MpPEeIOCTABICHUI0 MYHUIIUIAIbHON
YCIIYTH,
- TIOJTOTOBIICHHBIE CBEACHUS MO0 WHQPOpPMAIUS O HEBO3MOXKHOCTH TOJTOTOBKH CBEICHUI
NEepealoTCs Ha PacCMOTPEHHE U YTBEPXKJIEHHE PYKOBOAMTENII0 OpraHa MECTHOIO
CaMOYIpaBJIEHUS, UCTIOTHSIONIET0 MYHUIIUIAIBHYIO YCIYTY;
- TOCJIE COTJIACOBaHUS PYKOBOAMTENIEM OpraHa MECTHOTO CaMOYIPABJICHUS CBEICHUN OO
uH(pOpMAllMd O HEBO3MOXKHOCTHU TOATOTOBKH CBEACHUM, CIEIUAINCT, OTBETCTBEHHBIN 3a
UCIOJTHEHNE MYHUIUMNAIBHON YCIYTH, CIEUUaINCT, OTBETCTBEHHBINH 3a JENONpPOU3BOACTBO,
yBenomiiieT M®PIL] 0 TOTOBHOCTH pe3yibTara Mpe10CTaBICHUS MYHUITUITAIBHOW YCIYTH.

3.6.5.Bbiaua pe3ynbprata MyHUIMIIAIBHON YCITyTH:

Cneunamuct M®ILI, oTBETCTBEHHBIH 3a J1€JI0MPOU3BOJICTBO:



- PETUCTPUPYET MOIYyYEHUE JOKYMEHTOB OT OpraHa MECTHOI'O CAMOYIPaBJIEHUs, NUCITOIHSIOLIErO
MYHUIIUTNIATBHYIO YCIYry, B D3JEKTpPOHHOH Oa3e naHHbix M®IL[ u oTmpaBiseT 3asBUTEIIO
YBEIOMJICHHUE;
- B cIy4yae HE0OXOJUMOCTH MepeIaydl JOKYMEHTOB 3asiBUTEIIO JIMYHO, UHOOPMHUPYET 3asBUTENS
O BO3MOXHOCTH IOJIyYEHHS! TOKYMEHTOB JIMYHO, BPEMEHM M MECTE IOJIyYEHHUS JOKYMEHTOB
yKa3aHHBIM B 3asBJIICHUH cIocoOboM M mepenaer crenuanucty MOLl, oTBeTcTBEeHHOMY 32
BbIJIa4y JOKYMEHTOB.
Cnennamuct MO®LI, 0TBETCTBEHHBIN 32 BbIJIaYy TOKYMEHTOB:

- peructpupyer (akT IMOTyYeHUs AOKYMEHTOB KIHMEHTCKOW CIy)KOOW B AJIEKTPOHHOU Oa3ze
Ja"HHbIx MOI];
- TIpU JIMYHOM OOpameHuu 3asButels (MpeAcTaBUTENs 3asSBUTENS) MEPEAaeT eMy JOKYMEHTHI
IIPU IIPEIbABICHNUHN:
JIOKYMEHTA, YO0CTOBEPSIONINMA JTMYHOCTH 3asIBUTEIIS JTMOO0 €ro npeacTaBUTE,
JOKYMEHTA, MOATBEPKAAIOIIETO TOJIHOMOYUS IPEACTABUTENS 3asiBUTENLS,
- IeNIaeT OTMETKY B DJIEKTPOHHOM 6a3e nanHeix M®I] o BbIgaue JOKyMEHTa 3asSBUTEINIO.

3asiBUTENb MOATBEPKAAECT (akT MOJYy4YEeHUS JOKYMEHTOB JIMYHOU moanuchbio B JKypHaie
perucTpanuu npueMa 1 Bbl1auu 10KyMmeHToB M®DII.

3.6.6. OcobeHHOCTH BBINIOJIHEHUSI BBIINICYKA3aHHBIX JICMCTBUH OCYIIECTBIAIOTCSA C
YU4E€TOM  3aKJIIOYEHHOI'O  COIJIAIIEHHWs MEXAY OpraHOM  MECTHOIO  CaMOYIpaBJICHHS,
MPEIOCTABIIAIONIET0 MyHUIIUITAIBHYIO yeuyry, 1 MOILI.

1.2. B paznene V. «/locyneOHbiil (BHECYnEOHBIN) MOPSIOK O0XKaJOBAaHHS PEIICHUN U
nevictBuii  (Oe3delicTBUSA) OpraHa, MPEIOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYry, a TakKxke
JOJKHOCTHBIX JIUI], MyHULIMITAJIbHBIX CITY>KAILIAX»!

1.2.1. nyakr 5.12. <lomKHOCTHBIE JIMIIa OpraHa MECTHOTO CaMOYIPABJICHHS,
Ha/IeJICHHBIE  TOJIHOMOYMSMHU II0  PACCMOTPEHHIO JKajlo0 Ha  HapylIeHHE TMOpsIKa
MPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH, MOPSAIKA WIH CPOKOB PACCMOTPEHHS KanoObl, TuO0
HE3aKOHHBIM OTKa3 WIM YKJIOHEHHE YKa3aHHOI'O JOJDKHOCTHOTO JIMLIAa OT HIPHUHATHA €€ K
PacCMOTPEHHIO HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C HacTsAMH 3 M S cTaThu 5.63 Komekca
00 aaIMHHHMCTPATUBHBIX MpaBoHapymeHusx Poccuiickoit ®exepauuu» HU3I0KHUTb B HOBOU
penaKkuuu:

«JlOJDKHOCTHBIE ~ JIMLJa  OpraHa  MECTHOTO  CaMOYINpaBJIEHUS,  HaJEJICHHbIE
MOJIHOMOYHMSIMU TI0 PACCMOTPEHUIO Kajo0 Ha HapylleHHe TOopsAAKa MpeloCTaBICHUs
MYHUIIUTIATBHON YCIYTH, 32 HapylUIeHHE MOpPSJIKa MM CPOKOB PACCMOTPEHUs KanoObl, 100
HE3aKOHHBIM OTKAa3 WIM YKJIOHEHHE YKa3aHHOrO JOJDKHOCTHOTO JMIA OT HIPHUHATUSA €€ K
PacCMOTPEHHIO HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C dacTsiMu 3 U 5 crathu 5.63Koxaekca

00 aTIMUHHUCTPATUBHBIX MpaBoHapymeHusx Poccuiickoit deneparum»;



1.2.2. no6aButh myHKT 5.13.crneqyromero conepKanus:

«[TonoxxeHre 00 0OCOOEHHOCTSX MOJAYM M PACCMOTPEHUS KaJI00 Ha PEUIeHUS U JeHCTBUS
(Oe3melicTBHE) OPraHOB MECTHOT'O CAMOYIPABJICHUS MYHHIIMIIATBHOTO 00pa30BaHUs TOPOACKOM
OKpyr «OXUHCKUU» U UX TOJKHOCTHBIX JIUI], MyHULIUIAJIbHBIX CIYXallUX OPraHOB MECTHOIO
CaMOYTIPaBIIEHUS MYHUIIUIIATHLHOTO 00pa30BaHUs TOPOJCKON OKpyr «OXUHCKUN» YTBEPKIACHO
MOCTAaHOBJICHUEM  aJMHHHCTpPAllMM  MYHHUIMIAIBHOTO O0pa3oBaHUA TOPOJCKOM  OKpyr
«OXUHCKUN».

2. Ony0nuKoBaTh HACTOSIIEE IMOCTaHOBIEHHE B razere «CaXalMHCKUH HEPTSHUK» H

pa3MecTUTh Ha OQHIIMATBHOM caiiTe aaMUHUCTparn WWwW.adm-okha.ru

3.KOHTpOJ'II) 3a UCIIOJTHCHHUEM HACTOALICTO PACHOPSIKCHHSA BO3JIOXKUTH HAa 3aMECTUTCIIA

IJIaBbl MyHUIIMTIAILHOTO 00pa30BaHus ropockoi okpyr «Oxunckuii» C.H. CBupuaoBy.

I'maBa MyHHIMIIAJIBLHOTO 00pa30BaHHUA A.M. lIxpadanok
ropoackoii okpyr «OXuHCKHI»



