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AJIMUHUCTPALMS MYHULIMIIAJIBHOT'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXNHCKHWI»

ITOCTAHOBJIEHHUE

oT Ne

r. Oxa

O BHECEHMM HU3MEHEHUH B IOCTAHOBJIECHUE
aJIMUHUCTPAIIMHA MYHUITUTIATILHOTO 00pa30BaHuUs
ropoackoit okpyr «Oxunckuii» ot 13.06.2012
Ne 453 @0 agMUHUCTPATUBHOM pErJIaMEHTE
NPEJOCTABICHUSI TOCYAapCTBEHHOW  YCIyTH
«Bpiada paspeleHus OneKyHy (IONeYuTero)
HA COBEpIIEHUE CICIOK C HMYIIECTBOM
MIOIOTIEYHOTO (COBEPIIIEHHOICTHET0)».

B coorBerctBun ¢ ®epepanpHbiM 3akoHoM oT 27.07.2010r. Ne 21003 «O6
OpraHu3alliil TMPEJOCTABJICHUS TOCYNApPCTBEHHBIX W MYHHIUNAIBHBIX YCIyr», YKa3oM
[Ipesunenta Poccuiickoit @enepaunu ot 07.05.2012Ne 601 €6 OCHOBHBIX HampaBICHHIX
COBEpIIICHCTBOBAHUS ~ CHUCTEMBl  TOCYIApPCTBEHHOT'O  YIPAaBJICHHS»,  IOCTAaHOBJICHHUEM
[IpaButensctBa Poccuiickoit @enepanun or 25.01.2013Ne 33 «O6 uCHonb30BaHUU MPOCTOU

JMIEKTPOHHOW MOJMUCH MPH OKA3aHWU TOCYAAPCTBEHHBIX M MYHUILIUIMAJIBHBIX YCIYT», YCTaBOM

MYHHITUTIAILHOTO 00pa30BaHMs TOPOJACKON OKPYT «OXHHCKUN,

[NOCTAHOBJIAIO:

1. Buectu UW3MEHEHHS B  aJMUHUCTPATUBHBIN  perjaMeHT  MIpPeIoCTaBICHUS
rOCYIapCTBEHHOM ycinyrd «Bbimaua paspenieHusi onekyHy ([OMeYnTeNr0) Ha COBEpIICHUE
C/IEJIOK C MMYILECTBOM ITOJIOTICYHOTO (COBEPIIICHHOIETHET0)>, YTBEPKACHHBIN MOCTAHOBICHHEM
aJIMUHUCTpAIMA MYHUIUIIAIBHOTO 00pa3oBaHMs TOPOACKON OKpyr «OxuHckuit» ot 13.06.2012
Ne 453 «©©*06 anMUHHUCTPATUBHOM pETJIaMEHTE MPEIOCTABICHUS  TOCYIapPCTBEHHOM YCIIYTH
«Bpimaua paspemieHuss ONMeKyHy (MOMEYUTENI0) Ha COBEPIICHHUE CHACIOK C HMYIIECTBOM
MOJIOTICYHOTO (COBEPIIEHHOIETHET0)» CICIYIOIIETO COACPIKAHUS:

1.1.pa3znen Il «CocraB, mocnenoBaTenbHOCTh U CPOKHU BBITTOJIHEHUS aJMUHUCTPATUBHBIX

npoueayp (newcTBuii), TpeOOBAHUS K MOPSAAKY MX BBITOJIHCHUS JOTIOJHUTD TyHKTOM:



3.6. ©CcoO0EHHOCTH MPETOCTABICHUS MYHUIMIAIBHBIX YCIYT B MHOTO()YHKITMOHAIBHBIX
LEHTPax».
3.6.1.Pa3menienne nHpopMauy 0 MOpsAKE NPEAOCTaBICHUS MYHULIUNAIBHOW YCIYyTH B
IIOMEIIEHUH!  MHOTOQYHKIMOHAJIBHOIO ILIEHTpPAa NPEAOCTABIEHHS TIOCYJapCTBEHHBIX U
MYHUIUIATBHBIX yeayT (manee — MOII):
B MO®Il onpexnenensl MecTa, MpeaHa3HAuYE€HHbIC A HH()OPMUPOBAHHS O TOpPSIKE
NPEOCTaBICHUS] MYHULIMIIATBHON YCIYTH, KOTOPBIE BKIIOYAIOT B CE0sI:

a) H(GOPMAIIMOHHBIC CTCHIBI.

HNHpopMaLnOHHbIE CTEHJbl COJEPXKAT aAKTyalbHYI0 M HCUEPNBIBAIOILYI HH(OpMAaIUIo,
HEOO0XOUMYIO /IS TTOJTyYEHHsI TOCYAapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIIYT, MPEI0CTABISIEMbIX
B MHOTO()YHKIIMOHAJILHOM IIEHTpPE, B TOM YHUCIIE!

- 0 IIepeYHe IOCYIAPCTBEHHBIX (MyHHIUITATBHBIX) YCIIYT, MPEIOCTABISEMBIX B IICHTPE, a TAKXKe
0 TEpPPUTOPHAIBHBIX OpraHax (eAepalbHbIX OPraHOB MCIOJHUTEIBHOM BJIACTH, OpraHax
UCIIOJTHUTENLHONW BiacTH cyObekra P®, opranax MecTtHoro camoympasieHuss U (Win)
OpraHM3alMaX, yYaCTBYIOIIMX B IPEJOCTABICHUH TaKUX yCIYT;

- 0 CPOKax MPEJOCTABICHUS FOCYAAPCTBEHHBIX (MYHHUIUITAIBHBIX) YCIIYT;

- 0 MEPEeYHsIX JOKYMEHTOB, HEOOXOIMMBIX JUIS IIOJYYEHHSI TOCYIapCTBEHHBIX (MYHHUIMITATBHBIX)
yenyr,

- 0 pa3Mepax TIOCYAApCTBEHHBIX IOIUIMH W HWHBIX IIJIaTEKEH, CBA3AHHBIX C IOJYyYEHUEM
TOCYJIapCTBEHHBIX (MYyHUIIMIAIBHBIX) YCIYT, MOPSIIKE UX YIUIATHI,

- 0 TOopsIKe OOKaloBaHUS IcHcTBUi (Oe31eHCTBHs), a TaK)Ke PEIICHHH JTOJDKHOCTHBIX JIHI
TEPPUTOPUAIBHOTO oOpraHa (eaepaJbHOrO0 OpraHa HCIOJHUTENBbHOW  BIACTH, OpraHa
UCIIOJTHUTENILHONW BiacTh CcyObekTa P®, oprana MectHoro camoynpaBieHus u (Win)
OpraHu3aluy, yIaCTBYIOUICH B PEIOCTABICHHU FOCYAapCTBEHHBIX (MYHHIUIIAIBHBIX) YCIIYT;

- aJIMHHHCTPATHBHBIC PETJIAMEHTHI IPENOCTABICHUA TOCYJAapCTBEHHBIX M MYHMIIMIIAJIbHBIX
yeuyr (wnmm kpatkue (OpMBI IO KaXIOMYy aJMHHUCTPATUBHOMY PETJIAMEHTY, COJCpIKallue
KJITFOUEBYIO HH)OPMALIUIO TS IOTPEOUTENEH yCIIyT);

- PUCYHKH, OJOK-CXEMBbl aJIMUHUCTPATUBHBIX MPOLEAYpP FOCYAapCTBEHHBIX U MYHMIMIAIBHBIX
yCIyr, MpeJoCTaBIsIeMbIX B MHOTOQYHKLIMOHAIbHOM LIEHTpPE M UHBIE TIpaduueckue
U300pakeHMs], OMMCHIBAIOIIME U PA3bACHSIONIME TMpaBUIa M OCOOCHHOCTH MOJNYYCHHUS
rOCY/IapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYT;

- rpapuk (pexxum) paborer MOPIL], HOMepa emWHOrO cCrmpaBoYHOrO TenedoHa, aapec
odpunmansHoro MuTepHeT-caiiTa u 31eKTpoHHOM mouTsl M®II;

- TIOYTOBBIA ajpec, TenedoH, aapec AIEKTPOHHON MOYTHI U JPEC PETHOHAIBHOTO IOpTala

TOCYJApCTBCHHBIX U MYHUILIUIAIIbHBIX YCIIYT,



- Ipyrue MHGOpPMAalMOHHbIE MaTepuabl, HEOOXOAUMBIE JUIsl MOIYYEHUS T'OCYAAPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT B MHOTO(QYHKIMOHATIHHOM LIEHTPE.

0) wuH(MOPMALMOHHBII KHOCK (Mugpomar) — mporpaMMHO-aNmapaTHBIA KOMILIEKC,
IpeJHAa3HAYCHHbIN A o0ecreyeHnus BO3MOXKHOCTH [JOCTyNa 3asBUTENEeH K HHPOpPMaLUU O
rOCYIapCTBEHHBIX (MyHHUIIMIIANBHBIX) YCIyTraxX M Xo/e ux npenocrasienus 8 MOLI,

3.6.2. [Tomaya 3asBUTENEM 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOIUMBIX  JIS
NPEOCTaBICHUS MyHULIUTIAIBHOW YCIYTH:

Ilpn nocrynieHun 3adBICHMST O NPEAOCTABICHHMM MYHMLIMIAIBHOM YCIYyTH CIELUAINUCT
MOII:

- PerucTpUpyeT 3asBICHHE U MPECTABICHHBIC TOKYMEHTHl B COOTBETCTBUU C YCTaHOBIICHHBIMHU
B M®I] npaBuiiamu AeN0NpPOU3BOJCTBA;

- YCTaHaBJIMBAET NMpEAMET OOpalleHus 3asBUTENs, NPOBEPSIET COOTBETCTBUE MPEACTaBICHHBIX
JOKYMEHTOB ~ TpeOOBaHMSAM,  YCTAHOBJICHHBIM B  aJMHHHMCTPATUBHOM  PEIJIAMEHTE
NPEOCTaBICHUS MyHULIUTIAIBHOW YCIYTH;

- CBEpsAeT TMPEJACTABICHHBIE OSK3EMIUIIPHl OPUTHHAJIOB W  KOMUH JIOKYMEHTOB, IpH
HE00XO0AUMOCTH MPOU3BOAUT KOMMPOBAHUE TIOKYMEHTOB;

- IIpY YCTAHOBJIEHUU (PAKTOB OTCYTCTBUS HEOOXOAUMBIX JTOKYMEHTOB MH(POPMHUPYET 3asBUTEISA
00 3TOM U IPEAYIPEKIAET O BOSMOXKHOM OTKa3e B MPEIOCTABICHUN MYHHUIIUIIAJIBHON YCIIyTH,;

- BHOCUT MH(OPMALIMIO O IpUEME 3asiBIICHUS B AJIEKTPOHHYIO 0a3y naHHbIX ML

- B CJIy4ae IOJHOIO KOMIUIEKTa JJOKYyMEHTOB BHOCHUT HH(OPMALUI0 O KOHTPOJBHOM CpPOKE
BBIJIaUU Pe3yJIbTaTa MPEeJ0CTAaBICHNS MYHUIUIIAIBHON YCIIYTH 3asBUTEIIIO;

- oopMIISeT J1Ba AK3EMIUIApa PACIMCKH O MpHEMe JOKYMEHTOB, IEpelacT OJWH 3asBUTEIIIO,
BTOPOH IK3EMIUISAP PACIUCKU OCTABIISIET y ceOs;

- IPUCBAaUBAaeT UACHTU(PHUKALIMOHHBII HOMEpP 3asBJIICHUIO, BBOAUT B JIEKTPOHHYIO 0a3y AaHHBIX
M®I] nuuHBlE AaHHBIE 3asBUTENI U ONUCh JOKYMEHTOB, IPEJCTABICHHBIX 3asBUTEIIEM,;
CKaHUPYET 3asBJICHUE M OMHCh JOKYMEHTOB, MOJYYCHHBIX OT 3asABUTENS, U1 (OPMHUPOBAHUS
3JIEKTPOHHOT'O JINYHOTO JIeJ1a 3asBUTEIS,

- PErucTpupyer HAECHTHU(QUKALMOHHBI HOMEp 3asBieHUS M (PaKT IpUeMa JOKYMEHTOB OT
3asBuTeNA B JKypHane perucrpanyy npruemMa U BblJ1aud JOKYMEHTOB;

- (opMupyeT JTUYHOE JeN0 3asBUTENS, KOTOPOE MpEeACTaBisieT co0oi cOpOIIOPOBaHHBIA U
HNOJIIATEIA B OOJIOXKKY JIMYHOTO Jiela KOMIUJIEKT JOKYMEHTOB, MOMEUIAeT B JIMYHOE JIEJI0
3asBUTEJI BTOPOU IK3EMIUISAP PACIUCKU O IPUEME TOKYMEHTOB,;

nepeaaeT JUYHOE JENI0 3asBUTENs CIELHAIUCTy, OTBETCTBEHHOMY 3a JEJIONPOU3BOJCTBO
JUIs  TIOCTeNnylomeil mepernaud B OpraH  MECTHOTO  CaMOYIPABICHHS, HCIOJIHSIOIIUMA

MYHHUIUIIAIBHYIO YCIIYTY.



Cnennamuct MO®LI, 0OTBETCTBEHHBIN 32 JEIOMPOU3BOICTBO:
- BBOAWT B JJICKTPOHHYIO 0a3y MNaHHBIX NaTy OTIPAaBKUA TOKYMEHTOB 3asSBUTENS B OpraH
MECTHOTO CaMOYTIPABJICHHUSI, UCTIOTHSIOMIUNA MYHUIIUTIATBHYIO YCIIYTY,
- KOHTPOJHMpPYET U (UKCUPYET B DJIEKTPOHHOM 0a3ze AaHHBIX (DaKT JOCTAaBKH JOKYMEHTOB
3asIBUTENS] B OPTaH MECTHOTO CaMOYIIPABIICHN s, UCIIOIHAOINNA MyYHULUITAIBHYIO YCIIYTY.

3.6.3. Ilpuem u perucrpanus JOKyMEHTOB, HOCTyNUBIINX 13 MOLI:

Crnennanyict opraHa MECTHOTO CaMOYIPABIEHUS, UCIIOIHSIOIET0 MyHULIMIIATIbHYIO YCIYTY,
OTBETCTBEHHBIN 3a TPUEM IOKYMEHTOB 0T MDII:
- npu nojdydeHurn ot MODI[ HOKyMEHTOB 3asBUTENEH, MTPOBEPSAET HUX KOMIUIEKTHOCTD,
pPETUCTPUPYET TPHUHATHIE 3asdBICHUS W JOKyMeHThl B JKypHalle perucrpaiuu 3asBiICHUI
rpaxnaas, noxy4yeHHbix or MOLJ;
- B CJIydYae HECOOTBETCTBUS KOJIMYECTBA IIOJYYEHHBIX JIOKYMEHTOB OIIMCH BIIOXKEHUS,
BO3BpallaeT naker JokyMeHToB B M®DI];
- TIOCIE€ HAJIOXKEHMS PE30JIOLUU PYKOBOJUTEIEM OpraHa MECTHOIO CaMOYIpPaBJIEHUS,
IPEIOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYry, IHepefacT IOKYMEHTbl Ha pPacCMOTPEHHE
CIELHATIUCTY, OTBETCTBEHHOMY 32 UCIIOJHEHUE MYHUIUIIATbHON YCIYTH.

3.6.4. [ToaroroBka makera JOKYMEHTOB C PE3YJIbTAaTOM IMPEAOCTABJICHHUS MYHHUIIUTAITBHON
ycnyru s nepenadud B MOLI:

Criennanuct, OTBETCTBEHHBIH 3a UCIIOJIHEHNE MYHUIIUIIAJIbHOW YCIyTH:
- paccMaTpuBaeT MOJYYEHHOE 3asBICHHE M JOKYMEHTHI, IMOJATOTAaBIMBAET CBEACHUS JIHOO
MOJArOTAaBIMBaeT MHGOPMAIUI0O O HEBO3MOXKHOCTHU IOATOTOBKM CBEACHHUM IO OCHOBAHUSIM,
YCTAaHOBJIEHHBIM B aJMUHUCTPATUBHOM pETJaMEHTE IO IPEIOCTABICHUIO MYHULIUINAIbHOU
yCIyrHy,
- TOJTOTOBIIEHHBIE CBEeACHUA MO0 HHPOpPMAIUS O HEBO3MOKHOCTH TMOJTOTOBKU CBEICHUI
NEpPENAOTC HAa PACCMOTPEHHE M YTBEPXKICHHME PYKOBOJIUTEIID OpraHa MECTHOIO
CaMOYIPABJIEHUS, UCTIOIHSIONIETO MYHULUIIAIIBHYIO YCIYTY;
- TIOCJNIE€ COTJIACOBAaHUS PYKOBOJHUTEJIEM OpraHa MECTHOTO CaMOYIpaBJIEHUS CBeIEHUH 6o
uH(pOpMallMd O HEBO3MOXKHOCTHU TOATOTOBKH CBEACHUM, CHEHUANINCT, OTBETCTBEHHBIN 3a
WCIIOJIHEHUE MYHMIIMNAIBHOM YCIYTH, CIELHUAIUCT, OTBETCTBEHHBIM 3a JEJIONPOU3BOJCTBO,
yBegomrsieT M®II o roToBHOCTH pe3yiibTara MpefOCTaBICHHU] MyHUIIUIIAIBHON YCIIYTH.

3.6.5. Beiaua pe3ynbraTta MyHULIUTIAIBHOW YCITYTH:

Cnennanuct MO®LI, 0OTBETCTBEHHBIN 32 JEIOMPOU3BOJCTBO:
- PETUCTPUPYET MOIYyYEHUE JOKYMEHTOB OT OpraHa MECTHOI'O CaAMOYIIPaBJIEHUS, NCIIOIHSIOLIErO
MYHUIIUTNIAIBHYIO YCIYry, B D3JEKTPOHHOH O0a3e naHHbiIx M®IL[ u oTmpaBiseT 3asBUTEIIO

YBCIOOMIICHHUE,



- B cIy4yae HE0OXOJUMOCTH Mepeaaydl JOKYMEHTOB 3asiBUTEIIO JIMYHO, UHOOPMHUPYET 3aBUTENS
0 BO3MOXXHOCTH IOJIyYE€HHs AOKYMEHTOB JIMYHO, BPEMEHM U MECTE MOJIY4YEHHUS OKYMEHTOB
yKa3aHHBIM B 3asBJIEHUH cIocoOoM M mepenaer crenuanucty MOLl, oTBeTcTBEeHHOMY 3a
BbIJIa4y JOKYMEHTOB.

Cnennamuct MO®LI, 0TBETCTBEHHBIN 32 BbIJIaYy IOKYMEHTOB:

- peructpupyer (akT MOJyYeHHS ITOKYMEHTOB KIMEHTCKOW CIyk00i B 3JIEKTpOHHOU Oasze

Ja"HHbIx MOI];

- TIpU JIMYHOM OOpaiieHuu 3asButels (MpeACTaBUTENs 3asABUTENS) MEPeaacT eMy JOKYMEHTHI

IIPU IIPEIbABICHNUHN:

JIOKYMEHTA, YAOCTOBEPSIIOIIUI JINYHOCTD 3asBUTEIIS JIUOO €ro MpeICTaBUTENs;

JOKYMEHTA, MOATBEPKAAIOIIETO TOJIHOMOYUS IPEACTABUTENS 3asiBUTENLS,

- IeJTaeT OTMETKY B JIEKTPOHHOM 6a3e manHbix M®I] o BrIadye TOKYMEHTA 3asBUTEITIO.
3asiBUTENb MOATBEPXKAAECT (akT IMOJYy4YEeHUs JOKYMEHTOB JIMYHOU moanuchbio B JKypHaie

perucTpanuu npueMa 1 Bolgadu 10KkyMeHTos MOII.

3.6.6. OcOOEHHOCTH BBIMIOJHEHUS BBINICYKA3aHHBIX JEHCTBUN OCYIIECTBIISIIOTCA C YYETOM
3aKJIOYEHHOTO COIVIAIIEHUS] MEXKJY OpPraHOM MECTHOTO CaMOYIPABJIEHUS, MPEIOCTABIISIOLIErO
MYHULIMTIATBHYIO yeayry, u MOII.

1.2. B pasaene V. «JlocyneOublii (BHECYI€OHBIN) MOPSIOK OOKAIOBAHHS PEIICHUN U
nevictBuii  (Oe3€HCTBUS) OpraHa, NPEIOCTABISIONIEIO MYHUIMIAIBHYIO YCIYTy, a TaKKe
JTOJKHOCTHBIX JIUL], MyHULIMITAIBHBIX CITY>KALIAX !

1.2.1. nyaxkt 5.12. «[0o/KHOCTHBIE JIMIIa OpraHa MECTHOTO CaMOYIpaBlICHHS,
HaJIeICHHbIE  TIOJHOMOYMSIMM IO  PAacCMOTPEHHMIO ’Kajo0 Ha HapylleHHe MopsakKa
NPEOCTaBICHUS] MyHULIMTIAIBHON YCIIYTH, MOPSAKA UM CPOKOB PACCMOTPEHUS JKaNoObl, 1100
HE3aKOHHBIM OTKa3 WIM YKJIOHEHHE YKa3aHHOrO JOJDKHOCTHOTO JMIA OT HIPHUHATUSA €€ K
PacCMOTPEHHIO HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C dacTsMu 3 U 5 crathu 5.63Koxaekca
00 aTMUHHUCTPATUBHBIX TpaBoHapymeHusXx Poccuiickoit denepanun» H3I0KUTH B HOBOU
penaKkuuu:

«/loJoKHOCTHBIE ~ JMI@  OopraHa  MECTHOIO  CAMOYIpPaBJICHUS,  HaJeJICHHbIE
NOJTHOMOYHMSIMHM [0 PACcCMOTPEHMIO Kajlo0 Ha HapylleHHe MOpsAKa IpeloCTaBICHUs
MYHUILIMIIAJIGHOW YCIYTH, 3a HapylIeHHe MOpsAJKa WIH CPOKOB PACCMOTPEHHS KanoObl, TuO0
HE3aKOHHBIM OTKa3 WIM YKJIOHEHHE YKa3aHHOI'O [OJDKHOCTHOTO JIMLIAa OT IPHUHATHA €€ K
PacCMOTPEHHIO HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C HacTsAMH 3 M S cTaThu 5.63 Komekca
00 aIMUHHUCTPATUBHBIX MpaBoHapymeHusx Poccuiickoii @enepanum»;

1.2.2. no6aButh MyHKT 5.13.creayromnero coaepanus:
«[Tonmoxxenne 06 0COOEHHOCTSAX MOJAYM M PACCMOTPEHHS *Kajlo0 Ha PelIeHUs U ACHCTBUS

(6e3neiicTBUE) OPraHOB MECTHOTO CaMOYIPABJICHUSI MYHHUIMIAILHOTO 00pa30BaHMs FOPOICKOM



OKpYyT «OXHUHCKHI» U UX AOJDKHOCTHBIX JIMI, MYHUIHUIIAJIBbHBIX CIIYKAlIUX OpraHOB MCCTHOTO
CaMOYTPaBIICHUS] MYHUIIMITAIIBHOTO 00pa30BaHUsI TOPOJACKONW OKPYr «OXUHCKHUN» YTBEPKICHO
[IOCTAHOBJICHHEM  aJMHHHUCTPALMU MYHUIUOAIBLHOTO  O0pa3oBaHHMs TOPOJICKOH  OKpyT
«OXHUHCKUN».

2. OnyOnuKoBaTh HACTOSIIEE TOCTAHOBIECHHE B Tazere «CaxaduHCKUM HEPTSIHUK» U

pa3MecTHTh Ha O(UIHATIBHOM caiTe agMUHUCTpanu WwWw.adm-okha.ru

3.KOHTpO.HI: 3a HUCIIOJIHCHUCM HACTOALICTO PACHOPAKCHHUA BO3JIOKUTL HA 3aMCCTUTCIIA

IJIaBbI MYHUIIMITAIBHOTO 00pa3oBaHus Topoackoit okpyr «OxuHckuii» C.H. CBupuaony.

I'naBa MyHHIIMIIAJILHOTO 00PA30BAHUA AM. lHlkpadaaok
ropoackoi okpyr «OXuHCKHi»



