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AIMUHUCTPALINA MYHUIIUITAJIBHOI'O OBPA3OBAHUA
I'OPOJICKOIM OKPYT «OXHWHCKHI»

ITOCTAHOBJIEHHUE

oT No
r. Oxa

O BHECEHMM U3MEHEHHUI B A IMUHUCTPATUBHBII
pErJIaMeHT 1O MPEeA0CTABICHUIO MyHUIIUTAIbHON
YCIIYTH TI0 IPUEMY B YUETY IOKYMEHTOB, TTOCTYITAFOIIINX
Ha XpaHEHHUE B APXUB aIMUHUCTPALIUN MYHUIUIIATEHOTO
00pa3zoBaHus TOPOJICKON OKPYT «OXHUHCKHIA»

OT IOPUINYECKUX U PU3UICCKUX JIHII.

B cootBerctBun ¢ ®enepanbabiM 3akoHOM OT 27.07.201Q\e 210-D3 «O6 opranmu3anuu
NPEJOCTABICHUS] ~ TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX  YCIyr»,  IOCTaHOBJICHHEM
IIpaBurenbctBa CaxamuHckoir obmactu ot 26.12.2012Ne 669 «© BHeceHWHM U3MEHEHHUH B
nocranoBienue lIpaBurenscTBa Caxanmackoit o6mactu ot 21.06.201INe 233 <© pazpaboTke u
YTBEP)KICHUH aIMHHUCTPATHBHBIX PETIAMEHTOB HWCIIOJIHEHUS TOCYAapCTBEHHBIX (YHKIUN |
IPEIOCTABICHUS rOCYJAapCTBEHHBIX YCITYT», MIOCTaHOBJICHUEM aJIMAHUCTpAIAN
MYHUIIUIAIBHOTO 00pa30BaHMsl TOpOACKOM OKpyr «OxuHCkHit» ot 26.02.2013Ne 125 <«©O06
VTBEpXKACHUH IUTAHA pPa3paOdOTKH W TPHUHSATHS HOPMATUBHBIX IPABOBBIX AaKTOB OPraHOB
MECTHOTO CaMOYTIPaBJICHHUS C IIeNbI0 TPUBEICHUS WX B COOTBETCTBHE C TPeOOBaHHSIMU
®enepanpHoro 3akoHa ot 28.07.2012 Ne 133D3» B 1emsiX NpPHUBEACHHS HOPMATHBHBIX
MPABOBBIX AaKTOB MYHHUIIMIAIBHOTO 00pa3oBaHUWs TOPOACKOW OKpyr «OXUHCKHU» B

COOTBCTCTBUC C HOpMaMU ,Z[GI\/'ICTByIOH_IeI‘O q)e;[epaﬂbﬂoro 3aKOHOAAaTCIIbCTBA,

[NOCTAHOBJIAIO:

1. Baectn B AJAMUHHUCTPATUBHBIN pPETJIaMEHT MPEIOCTABICHUS MYHUIIUITAIILHONW YCIYTH IO
IpUeEMY M YyYeTy HOKYMEHTOB, IIOCTYHAIOIIUX Ha XpaHEHHE B apXWB aIMHUHUCTPALUU
MYHUIIUTIATBHOTO 00pa30BaHuUs TOPOACKOI OKpyr «OXHHCKHI» OT IOPUINUECKUX U (PU3HUECKUX
JUI, YTBEP)KIACHHBIH TIOCTAHOBJIEHWEM aJMHUHUCTPAlMM MYHHIMIAIBLHOTO 00pa3oBaHUs
ropoackoit okpyr «OxuHCKUU» 0T 31.05.2012Ne 424 €0 agMUHUCTPATHBHOM pPETJIAMEHTE

IIPEAOCTABICHNUS. MYHHULMIIAIBHOW YCIYId INPUEMY U y4eTy JOKYMEHTOB, IIOCTYNAIOIIMX HA
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XpaHEHHWE B apXWB AJMUHUCTPAIMM MYHHUIUNAIBHOTO O00pa30BaHUS TOPOJCKON OKpyT
«OXUHCKUN» OT IOPUINYECKUX U (PU3UUECKUX JIUI CISAYIONINEe U3MECHEHMUS
1.1Paznen 2 mynkt 2.4a63a1 2 U3J10KUTh B HOBOU peIaKIUu:

Bpemst oxwupmanus B odepenud NS TMPEACTABICHUS JOKYMEHTOB U  TOJTYYCHHS
KOHCYJIBTAIIMHU HE JOHKHO MPEBHIIATh 15 MUHYT.
1.2.Pazaen 3 nOMOHUTH a03a1eM CIICTYIOMIEro COACPIKAHNUS

3.7. Ocobennocmu npedocmasnenuss MyHUYUNAIbHLIX YCIYe 8 MHO20MDYHKYUOHANbHBIX YeHMPax
3.7.1Pa3menienne nHGOPMALIUU O TOPSJIKE MPEIOCTABICHUS MYHUIIUNIATHLHOW YCIYyTH B
MOMEIIEHUU  MHOTO(PYHKIIMOHATHHOTO  IIEHTpPAa MPEAOCTABICHHUS TOCYIJAapCTBEHHBIX U
MYHUIUIATBHBIX yeayT (mamee — MOII):
B M®Il onpeneneHsl MecTa, NpeaHAa3HAYCHHBIC I HHPOPMHUPOBAHUS O TOPSIKE
MPEIOCTAaBIICHUS MyHUIIUTIATLHON YCITyTH, KOTOPBIE BKITIOYAIOT B CEOsI:
a) nH(GOPMAIIMOHHBIC CTEH/IBI.

WupopmalinoHHbIE CTEH bl COIEPKAT aKTYAJIbHYIO U MCUEPIBIBAIOILYI0 HH(POPMAIHIO,
HEOOXOIUMYIO JUISl TOTY4YEeHHS TOCYAAPCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT, MPEJ0CTaBISIEMbIX
B MHOTO(YHKIIOHATHHOM IIEHTPE, B TOM YHCIIE!

- 0 MEPEYHE TOCYAPCTBEHHBIX (MYHHUIIMITATBHBIX) YCIYT, MPEIOCTABISEMbIX B IIEHTPE, a
TaK)Ke O TEPPUTOPUANBHBIX OpraHax (efiepaibHbIX OPraHOB UCIIOJIHUTEIHLHON BIACTH, OpraHax
UCIIOTHUTENILHOM BacTH cyonekTa PD, opraHax MeCTHOrO caMOyIMpaBiIeHUs 1 (HITH)
OpraHu3aIMsaX, Y4aCTBYIOUIUX B MPEIOCTaBICHUHN TaKUX YCIYT;

- 0 CpPOKax MPEIOCTaBJICHUS TOCYAAPCTBCHHBIX (MyHUIIUTIAIBHBIX) YCIYT;

- 0 MEepEeYHsIX JOKYMEHTOB, HEOOXOIMMBIX AJI MOTy4YEHUs TOCYIapCTBEHHBIX
(MyHHUIIUTIATTBHBIX) YCIIYT

- 0 pazMepax rocyJJapCTBEHHbIX MOUUIMH U UHBIX IUIATEXKEH, CBA3aHHBIX C OJIYYCHHEM
rOCYJapCTBEHHBIX (MYHUIIMITATIBHBIX) YCIIYT, MOPSIKE UX YIUIATHI;

- 0 opsAKe o0KkanmoBaHus aeicTBuil (0e31eCTBI), a TAKIKE PEIIEHUI TOKHOCTHBIX JIHI]
TEPPUTOPUATBHOTO OpraHa (heepaqbHOr0 OpraHa UCIOJIHUTEIbHOM BIACTH, OpraHa
UCIIOJTHUTENILHOU BlIacTh cyObekTa PD, oprana MecTHOro camoynpasieHus u (Min)
OpraHu3alliH, Y4aCTBYIOIICH B IPEAOCTABICHUH FOCYIapPCTBEHHBIX (MYHUIIMITAIBHBIX) YCIIYT;

- aIMAHHUCTPATUBHBIEC PETJIAMEHTHI IIPEIOCTABICHUS FOCYAAPCTBEHHBIX U MYHULIUITAJIBHBIX
yeayr (uau Kpatkue GOpMBI 0 KaKIAOMY aIMHUHUCTPATUBHOMY PETIAMEHTY, COICPIKAIIUe
KJITFOUEBYIO HH)OPMALIUIO JUTS IOTPEOUTENEH yCIIyT);

- PUCYHKH, OJIOK-CXEMBI aJIMUHUCTPATUBHBIX MPOLIETYP TOCYIAPCTBEHHBIX U
MYHHUIMNATIBHBIX YCIYT, MPEAOCTaBISIEMbIX B MHOTO()YHKIIMOHAIEHOM LIEHTPE U UHBIE
rpadgudeckrue n300pakeHusl, ONMMCHIBAIOIINE M Pa3bICHSIIONMINE MTPAaBUIIa U OCOOCHHOCTH

MOJIyYEHUS TOCYJapCTBEHHBIX W MYHULIUIAIbHBIX YCIIYT;
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- rpaduk (pesxum) padboter ML, HOMepa eAMHOTO CIIPaBOYHOTO TenedoHa, aapec
ounmansHoro MuTepHeT-caiita u 31eKTpoHHOM moutsl ML

- IOYTOBBIN ajpec, TenedoH, aapec AIEKTPOHHON MOYTHI U aJIpeC PETHOHAIBHOTO TIopTalia
rOCYJapCTBEHHBIX U MYHULIUITAJIbHBIX YCIIYT;

- Ipyrue nHGopMalroHHbIE MaTepuabl, HEOOXOAUMBIE JIJISl TOJTYUYEHHS TOCYAapCTBEHHBIX
¥ MYHUIIUTIATHHBIX YCIYT B MHOTO() YHKITHOHATTLHOM ILIEHTPE.

0) nuadopmanmoHHbIit knock (MH(poOMaT) —mporpaMMHO-anmnapaTHBIA KOMILICKC,
npeHa3HauYeHHBIN 1711 00ecreueHrs BO3MOKHOCTH I0CTYIa 3asBUTENEH K HHPOpMAIUH O
rOCY/IapCTBEHHBIX (MYHUIMITAIBHBIX) YCIYrax U X0J¢ UX mpeaoctaBieHus B MOILI.

3.7.2. Tlogaya 3asBHUTENEM 3aMPOCa U HHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS] MYHULIMTIAIIBHOW YCITYTH:

[Ipu noctynieHny 3asBIEHUS O MPEJOCTABICHUN MYHULIIMIAIBHON YCIIYTH CHELIUATNCT
MOILI:

- PETUCTPUPYET 3as1BJICHUE U MPECTaBICHHBIC TOKYMEHThHI B COOTBETCTBHHU C
yCTaHOBJIEHHbIMU B M@ npaBriiamu 1e10npou3BO/ICTBa,;

- yCTaHABIMBAET MPeaMET 00palleHHs 3asBUTENs, IPOBEPSET COOTBETCTBHE
MPEJICTABICHHBIX TOKYMEHTOB TPEOOBAHUSIM, YCTAHOBJICHHBIM B aIMUHUCTPATUBHOM
periiaMeHTe MpeOCTaBICHUSI MyHUIIUTIAILHOU YCIYyTH;

- CBEpSET MPEJCTABICHHBIE K3EMILISPbl OPUTMHAJIOB U KON IOKYMEHTOB, PU
HEO0OXOIUMOCTH MPOU3BOJUT KOTUPOBAHHUE JOKYMEHTOB,;

- [IpY YCTAaHOBJIEHUH (PaKTOB OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB HH()OPMUPYET
3asiBUTEISE 00 ATOM U IPEIYNPEXIAET O BOZMOKHOM OTKa3€ B MPEAOCTABICHIUN MYHUITUTIAIEHOMN
YCIIYTH,

- BHOCHT UH(OPMAIIUIO O TTPUEME 3asIBIICHHS B AJIEKTPOHHYIO 0a3y gaHHbIX MOIL];

- B CJIy4ae MOJHOTO KOMIUIEKTa IOKYMEHTOB BHOCUT HH()OPMALIUIO O KOHTPOJILHOM CPOKE
BbIJIaUU pe3yibTaTa NpelOCTaBICHUS MyHULIUIIATILHON YCIYTH 3asiBUTEIIIO;

- oopMIISIET [IBA DK3EMILISIpA PACIHCKHU O IPHEME JOKYMEHTOB, MepeIaeT OJIMH 3asBUTEIIIO,
BTOPOI1 3K3EMIUISIp PACIIUCKH OCTABIISET y ceos;

- IPUCBaNBAET UJICHTU(UKALMOHHBIA HOMEp 3asBJICHUIO, BBOJUT B AJIEKTPOHHYIO 06a3y
naHHbIx M@ nuyHble JaHHBIE 3asBUTEIIS U ONUCH JOKYMEHTOB, MMPEICTABICHHBIX 3asBUTEIIEM,;
CKaHUPYET 3asBICHUE U ONUCH TOKYMEHTOB, TIOJYYEHHBIX OT 3asBUTENS, sl JOPMUPOBAHUS
3JIEKTPOHHOTO JINYHOTO JIeJ1a 3asIBUTENS,

- PETUCTPUPYET UACHTU(PUKAMOHHBII HOMED 3asBJICHUS U (DaKT MpreMa JOKYMEHTOB OT

3asBuTels B XKypHane perucrpauuy npuemMa U BbIAauu J0KYMEHTOB;
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- opMupyeT TuUHOE J1eJ10 3asBUTENISA, KOTOPOE MPEICTABIISIET COO0M COPOIIIOPOBAHHBIN U
MOJIIUTHINA B O0JI0KKY TUYHOTO Jesia KOMIUIEKT JOKYMEHTOB, IOMEIIAET B JTMYHOE JIEJI0
3asiBUTENISI BTOPOU SK3EMILISIP PACTIMCKHU O MPUEME TOKYMEHTOB,

NepeaaeT JUYHOE €10 3asiBUTENS CIIEHUAIUCTY, OTBETCTBEHHOMY 3a JEJIONPOU3BOICTBO
JUTSL TIOCTIEYIOIIEH Mepeiadyi B OpraH MECTHOTO CaMOYIIPABIICHHU s, HCTIOTHAOIINAN
MYHUIUIIATBHYIO YCIYTY.

Crneunamict MOLI, oTBETCTBEHHBIN 32 JEIONPOU3BOACTBO:

- BBOJMWT B 3JIEKTPOHHYIO 0a3y JaHHBIX JaTy OTIPaBKU JOKYMEHTOB 3asBUTENS B OpraH
MECTHOTO CaMOYTIPABJICHHUS, UCTIOJIHSAIOMNNA MyYHUIUIIAIbHYIO YCIIYTY;

- KOHTPOJUPYET U (PUKCHPYET B DIIEKTPOHHON 0a3e NaHHBIX (aKT JOCTABKH JOKYMEHTOB
3asBUTENISI B OPraH MECTHOT'O CaMOYIPABJICHUS], UCTIOTHSAIOMINN MYHULIUTTAIBHYIO YCIIYTY.

3.7.3[pueM u peructpanus T0KyMEHTOB, MOCTynUBIUX U3 M®DII:

Crnenuanuct oprana MECTHOIO CaMOYTPABIICHM S, HCIIOJHSAIOIIET0 MyHUIIMIAIBHYIO YCIYTY,
OTBETCTBEHHBIN 3a IpueM JOKyMeHTOB 0T MOLI:

- ipu ntosty4eHuu oT M®DIL[ 1oKyMEHTOB 3aABUTENEH, IPOBEPSIET UX KOMIUIEKTHOCTb,
PErUCTPUPYET NPUHATHIC 3asBJICHUS U JOKYMEHTHI B JKypHaile perucTpanuy 3asBJICHAN
rpaxzaaH, nosydyeHHbIx oT MOILJ;

- B clly4ae HECOOTBETCTBHS KOJIMYECTBA MOTYyUYECHHBIX TOKYMEHTOB OITUCH BJIOKEHUS,
BO3BpallaeT naker JokyMeHToB B M®DII;

- I0CJIE HAJIOXKEHUS PE3OJIFOLINN PYKOBOJIUTEIEM OpraHa MECTHOTO CaMOYIIPABIICHNUS,
IIPEAOCTABISIOIIET0 MYHUIIMNAIBHYIO YCIYTY, IEpeIaeT JOKYMEHTbI Ha PACCMOTPEHHE
CIELUATUCTY, OTBETCTBEHHOMY 32 UCIIOJIHEHNUE MYHUIUTIATBHON YCIYTH.

3.7.4.IloaroroBKa makera JOKYMEHTOB C PEe3yJIbTaTOM MPEIOCTABICHUS MYyHHUIIUITATHLHOM
ycnyru s nepenaud B MOILI.

Cnenuanuct, OTBETCTBEHHBIN 32 HCMOJHEHUE MYHULIMTIAJIbHON YCIYTH:

- paccMaTpUBAET MOJTYYSCHHOE 3asBIICHUE U JIOKYMEHTHI, IOATOTABIMBACT CBEIACHHUS JTN0O
MOJIFOTABIUBACT HHPOPMAIIHIO O HEBO3MOXKHOCTH IMOATOTOBKH CBEJICHUH IO OCHOBaHUSIM,
YCTaHOBJICHHBIM B a/IMUHUCTPATUBHOM PEIJIAMEHTE 10 MPEAOCTABIECHUIO MYHUIIMTIAIBHON
YCIIYTH;

- IOATOTOBJICHHBIE CBEACHUSI TNOO0 MH(POPMAIUS O HEBO3MOXKHOCTH IMOJATOTOBKH CBEICHUI
MepEeIAI0TCs Ha PACCMOTPEHUE U YTBEPKJICHUE PYKOBOIUTEIO OPraHa MECTHOTO
CaMOYTIPABIICHHUs, UCIIOIHSOIIEr0 MYHULIUIIAIBHYIO YCIIYTY;

- [IOCJIE COTJIACOBaHUS PYKOBOAMUTEIIEM OpraHa MECTHOT'O CaMOYIPaBIIEHUs CBEACHUI 1100
uH(pOpPMAIIUK O HEBO3MOXKHOCTH TOJTOTOBKHU CBEICHUMN, CTICIIMAITUCT, OTBETCTBCHHBIH 32
WCIIOJIHEHUE MYHULIMTIAIIBHOW YCIIYTH, CTIELIMAIINCT, OTBETCTBEHHBIN 3a JIEJIONPOU3BOJICTBO,

yBegomrsieT M®II o roToBHOCTH pe3yiibTaTa MPEeNOCTABICHNUSI MyHULIIUIIAIBHON YCIIYTH.
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3.7.5.Bbiaya pe3ynbprata MyHUIIUTIAIBHON YCITYTH:

Crneunamict MOLI, oTBETCTBEHHBIN 32 JEIONPOU3BOACTBO:

- PETUCTPUPYET MOTyUYECHHE IOKYMEHTOB OT OpTaHa MECTHOI'O CaMOYIIpaBJIeHUs,
WCITOJTHSIONIET0 MYHUITUTIATLHYIO YCIIYTY, B AJIEKTpOHHOU 0asze nanHbix M®II u oTnpasiser
3asBUTEIIO YBEIOMIICHUE;

- B CIy4ae HEOOXOAMMOCTH Mepeaauu JOKYMEHTOB 3asiBUTEI0 TUYHO, HHPOPMUPYET
3asiBUTENSI O BO3MOXKHOCTH MOJTYYEHUSI JOKYMEHTOB JIMYHO, BPEMEHHU U MECTE MOJTyUECHUS
JIOKYMEHTOB YKa3aHHBIM B 3as1BJICHUU CITIOCOO0OM U mepenaet crenuanucty MOI],
OTBETCTBEHHOMY 34 BbIIauy IOKYMEHTOB.

Cneunamict MOLI, oTBETCTBEHHBIN 32 BbIIaYy JOKYMEHTOB!

- peructpupyet (HakT MOTyICHUS TOKYMEHTOB KIMEHTCKOU CITyk00i1 B 3JIEKTPOHHOI 6a3e
JaaHbix MOI];

- TIpY JIMYHOM OOpaieHuu 3asButels (IpeacTaBUTelIs 3asBUTEIS) MEPEAACT eMy
JIOKYMEHTBI TIPU MPEAbIBICHUU:

JIOKYMEHTA, YIOCTOBEPSIONINIA TUYHOCTH 3asSBUTEIS JTUOO €ro MpeACcTaBUTE,

JOKYMEHTA, MOATBEPKAAIOIIETO MOJHOMOYUS IPEACTaBUTENS 3asiBUTEIIS,

- IeJJaeT OTMETKY B JIEKTPOHHOM 6a3e nanHbix M®I] o BrIgadye TOKyMEHTA 3asBUTEITIO.

3asiBUTEINb TOATBEPKIAET PaKT MOTYyYSHHS TOKYMEHTOB JIMYHOM nmoAnuceio B XKypHaie
perucTpanuu npueMa 1 Boljadu 10KkyMeHTos MOII.

3.7.6.0co00eHHOCTH BBITIOJHEHHUS BBIIICYKA3aHHBIX JCHCTBUIN OCYIIECTBIISIOTCS C YIETOM
3aKJIFOUEHHOTO COTJIAIICHUSI MY OPIraHOM MECTHOT'O CaMOYMpPaBIEHUs, PEAOCTaBISIONIETO
MYyHHULUIAIBHYIO yeiuyry, 1 MOLI.

1.3.Pa3nen 5 nononHUTH ab3ameM CIeAYIOIEro COACPKAHMUS:

5.13. [Tonoxxenne 00 OCOOEHHOCTSAX TMOJAYM W PACCMOTPEHHMs Kajao0 Ha pEIIeHUs U
nevictBus (Oe37elCTBHE) OPraHOB MECTHOTO CaMOYIMPABICHUS MYHHIIUIIAIBHOTO 00pa30BaHMUS
TOpOJICKON OKpYr «OXWHCKHI» U UX JIOJDKHOCTHBIX JIMI, MyHUIIUIIATBHBIX CIYXKAIIMX OPTaHOB
MECTHOTO CaMOYIPABIICHUS MYHHIIMIIATBHOTO 00pa30BaHUSI TOPOACKOW OKPYr <« OXHHCKHUII»
YTBEPKACHO IOCTAHOBJICHHEM aMHUHHUCTPAIlMM MYHHUIUMIAIBHOrO 00pa3oBaHUs TOPOACKON
OKpyT «OXUHCKHIT»

1.4. A63an; 5.12u310KUTh B HOBOH peIaKIIUU:

5.12. JlomKHOCTHBIE JMI]a OpraHa MECTHOTO CaMOYIPABIICHUS, HAJCICHHBIC
MOJIHOMOYHMSIMU TI0 PACCMOTPEHUIO Kajo0 Ha HapylleHHe TOopsAAKa MpeloCTaBICHUs
MYHUILIMIIAJILHOW YCIYTH, 3a HapylIeHHe MOpsAJKa WIH CPOKOB PACCMOTPEHHS KanoObl, TuO0
HE3aKOHHBIM OTKa3 WIM YKJIOHEHHE YKa3aHHOrO JOJKHOCTHOTO JHIA OT HPHUHATUS €€ K
PacCMOTPEHHIO HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C dacTsiMu 3 U 5 crathu 5.63Koxaekca

00 aIMUHHUCTPATUBHBIX MpaBoHapymeHusx Poccuiickoii @enepanuu.



2. Hacrosmiee mocTtaHOBJICHHE ONMyOIMKOBaTh B razere «CaXalMHCKUH HEPTAHUK» U
pasMecTuTh Ha O(QUIHUATBHOM CalTe aJMHHHUCTPALUN MYHHUIMIIAIHHOTO 00pa3oBaHUS

rOPOACKOI OKpyr «OxuHCKui» Www.adm-okha.ru.

3. KoHTposp 3a HMCNOJHEHHEM HACTOALIET0 IOCTAHOBJIEHUS BO3JIOXKHUTH HA IEPBOIO
3aMECTHTENs TJIaBbl MYHHULMIAIBHOTO OOpa30BaHMs TOpOACKOW OKpyr <«OxuHCcKuii» B.U.

Hukynuna.

I'naBa MyHHIIMIIAJILHOTO 00PA30BAHUA AM. lIkpadaaok
ropoackoi okpyr «OXuHCKHi»



