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AJIMUHUCTPALIMS MYHULIUTIAJIBHOT'O OBPA3OBAHMUS
TOPOJICKOM OKPYT «OXUHCKHWI»

ITOCTAHOBJIEHHUE

oT Ne
r. Oxa

O BHECEHMM U3MEHEHHU B AJIMUHUCTPATUBHBIN
pErJIaMeHT MPEeOCTaBICHUS MYHUIIUTIATLHOMN
YCIIYTH TIO UCTIOJTHEHHUIO COITMATbHO-TIPABOBBIX

Y TEMaTUYECKUX 3aIPOCOB B COOTBETCTBUHU C
oOpareHus MU 3asBUTEIICH B apXUBHBIA CEKTOP
OT/IeJ1a KaJIpOB, KOHTPOJISI M OPraHU3aluOHHO-
TEXHUYECKOTO 00€CTICUCHHs aIMUHUCTPAIINH
MYHHIIUITAILHOTO 00pa30BaHUs TOPOJCKOM OKpyT
«OXUHCKUMN»

B coorBerctBum ¢ ®DenepanbHpiMu  3akoHamu OoT 27.07.2010 Ne 210P3 «OO6
OpraHu3allii MPEJOCTaBICHUS! TOCYJAapCTBEHHBIX M MYHHLUNAIBHBIX yciayr», o 03.12.2011
Ne 383®3 «O BHeceHMM U3MEHEHUH B OTACNbHBIE 3aKOHOJATENbHBIE aKThl Poccuiickoit
Oenepanuu», B MENSIX MPUBEACHUS HOPMATHUBHBIX IPABOBBIX AaKTOB MYHHUIUIAIHHOTO
00pa3zoBaHUsl TOPOACKON OKpyr «OXWHCKHI» B COOTBETCTBHE C HOPMaMH JCHCTBYIOIIETO

(deneparbHOT0 3aKOHOAATEILCTRA,

I[TOCTAHOBJIAIO:

1. BHecT B AZIMMHHUCTPATUBHBIN PETJIAMEHT IPEIOCTABIECHUS MYHULIUNIAIbHOW yCIyTU
10 WCIIOJIHEHUIO COIMAJIbHO-TIPABOBBIX M TEMAaTHYECKHX 3allpOCOB B COOTBETCTBUHU C
o0OpanIeHUsIMU 3asBUTENICH B apXUBHBIA CEKTOP OT/ENa KaJIpoB, KOHTPOJIS M OPraHU3allMOHHO-
TEXHUYECKOTO 00eCleueHusl aIMUHICTPALlUU MYHHUIMIIATBHOTO 00pa30BaHUsl TOPOACKON OKPYT
«OXUHCKUI»,  YTBEP)KICHHBIH  IIOCTAHOBJIEHMEM  AJMUHHUCTPAlMd  MYHUIHUIAIBHOIO
obpazoBanust Topojckoil okpyr «OxuHckuii» oT 31.05.2012Ne 423 «€©©*6 agMUHHUCTPATHBHOM
periaMeHTe MPeAOCTaBICHHSI MYHHUIIMIIATBHON YCITYTH 1O MCIIOJIHEHHIO COITUAIbHO-TIPABOBBIX H
TEMAaTUYECKHX 3alPOCOB B COOTBETCTBHHM C OOpAIICHUSMHU 3asBUTENCH B apXUBHBIA CEKTOP
OTACIa KaApoOB, KOHTPOJA W OPraHU3allMOHHO-TCXHHUYCCKOI'O O6€CH€‘I€HI/I}I AIMUHUCTpalluU

MYHHITUTIAILHOTO 00pa30BaHus TOPOJACKON OKPYT «OXHHCKUN CIICYIONTNE U3MCHEHUS:



1.1.Pa3nen 3 mOMOTHUTH a03aleM CIISAYIOMIEro COIePIKaHMUS:
«3.7. Ocobennocmu npedocmagienus MyHUYUNAIbHbIX YCIye 8 MHO20QYHKYUOHATbHBIX YEeHMPAaX
3.7.1Pa3menienue nHbOpMAIIU O TOPSAKE PEIOCTABICHUS MYHHUITUTIATLHON YCIyTH B
IIOMEIIEHU!  MHOTO(QYHKIMOHAJIBHOIO ILIEHTPAa MPEAOCTABIEHHS TIOCYJapCTBEHHBIX U
MYHHIUNATBHBIX yeryr (nanee — MOLI):
B MOIl onpenenensl MecTa, MpeaHa3HAuYE€HHbIC A HH()OPMUPOBAHHS O TOpPSIKE
NPEOCTaBIICHUS] MyHULIMIIAIBHOM YCIyrH, KOTOPBIE BKIIIOYAIOT B CE0sI:
a) H(GOPMAIIMOHHBIC CTCHIBI.

WupopmanoHHbIe CTEH/IBI COIEPKAT aKTyaJIbHYIO U MCUEPITBIBAIONTYI0 HH(POPMAIIHIO,
HEOO0XOAUMYIO ISl IOJTYYEHHUSI TOCYAAPCTBEHHBIX M MyHULIMTIAIBHBIX YCIYT, MPEI0CTABISIEMbIX
B MHOT'O()yHKIIMOHAJILHOM IIEHTpPE, B TOM UYHUCIIE!

- 0 TIepeYHe TrOCYIaPCTBEHHBIX (MYHUIMIIAIBHBIX) YCIYT, IPEAOCTABIISIEMBIX B IICHTPE, a
TaKXe 0 TEPPUTOPUATBHBIX OpraHax (efepabHbIX OPraHOB UCIIOJIHUTEIFHON BIACTH, OpraHax
UCIIOJTHUTENILHON BlIacTH cyObekTa PD, opranax MecTHOro caMoyIipaBicHus U (HJIH)
OpraHM3alysIX, y4aCTBYIOIIMX B IIPEJOCTABICHUH TAKUX yCIYT;,

- 0 CPOKax MPEJOCTABICHUS FOCYAAPCTBEHHBIX (MYHUIUITAIBHBIX) YCIIYT;

- 0 MEPEYHSIX JOKYMEHTOB, HEOOXOAUMBIX JUISI TOJYYEHUS TOCYAapCTBEHHBIX
(MyHULIMTIATBHBIX) YCIIYT;

- 0 pa3Mepax rocyJapCTBEHHBIX MOLUUIMH U UHBIX IIJIATEKEH, CBI3aHHBIX C MOJIYyYEHHEM
TOCYJIapCTBEHHBIX (MyHHUIMIIAIBHBIX) YCIYT, MOPSIIKE UX YIUIATHI,

- 0 opsAKe o0kanoBaHus aeicTBril (0e31eCTBI), a TAKIKE PEIIEHUI TOMKHOCTHBIX JIUI]
TEPPUTOPUATBHOTO OpraHa (eiepabHOr0 OpraHa UCIOJHUTEIBHOM BIACTH, OpTraHa
UCIIOJTHUTENILHOU BlIacTh cyObekTa PD, oprana MecTHOro camoynpanieHus u (Min)
OpraHu3aluy, yIaCTBYIOUICH B IPEIOCTABICHHU FOCYAapCTBEHHBIX (MYHHIUIIAIBHBIX) YCIIYT;

- aIMUHHUCTPAaTUBHBIEC PETIIAMEHTHI IIPEJOCTABICHUS TOCYJapCTBEHHBIX U MYHULIAIIAIbHBIX
yeuyr (uiau Kpatkue pOpMBI IO KaKAOMY aJMHHUCTPATUBHOMY PETIIAMEHTY, COACPIKaIUe
KJITFOUEBYIO HH)OPMALIUIO LTS IOTPEOUTENEH yCIIyT);

- PUCYHKH, OJIOK-CXEMBI aIMUHUCTPATUBHBIX POLEAYP ITOCYJApPCTBEHHbBIX U
MYHUIUTNAIBHBIX YCIYT, IPEIOCTABISIEMBIX B MHOTOQYHKIIMOHATIBHOM LIEHTPE U HUHbIE
rpaduveckre n300paKeHHs, OMMCHIBAIOLINE U Pa3bsICHSIIOMINE PAaBUIa 1 OCOOCHHOCTH
MOJIyYEHUS TOCYJapCTBEHHBIX U MYHHULIUIAJIBHBIX YCIIYT;

- rpaduk (pesxum) padboter ML, HoOMepa eAMHOTO CIIPaBOYHOTO TenedoHa, aapec
odpunmansHoro MHTepHeT-caiiTa u 31eKTpoHHOM mouTsl M®II;

- IOYTOBBIN ajapec, TenedoH, apec AEKTPOHHOHN MOYTHI U a/Ipec PErHOHAIBHOTO MopTasa

TOCYJApCTBCHHBIX U MYHUILIUIAIIbHBIX YCIIYT,



- Apyrue uHHOPMAIIMOHHBIE MATEPUANTbI, HEOOXOAUMBIC IS TIOJIYUCHHUS TOCY1aPCTBEHHBIX
U MYHHIIMIIATBHBIX YCIYT B MHOTO() YHKIIMOHAJILHOM IICHTPE.

0) uadopmannonuslii knock (MudpoOMaT) — MporpaMMHO-ammapaTHIA KOMITIEKC,
npeIHa3HAuYSHHBIHN U 00eCTIeYeHHsI BO3MOYKHOCTH JIOCTYIIA 3asBUTENICH K HHPOPMAITUH O
rOCyJapCTBEHHBIX (MYHHUIIMITAJIBHBIX) YCIIyTaX U X0j1¢ uX npegoctaieHus B MOII.

3.7.2. Tlogaya 3asBHUTENEM 3aMPOCa M HHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
NPEOCTABICHHUS MYHHIIUTIATBHOW YCIYTH:

[Tpy mocTyIuIeHNH 3asBJICHUS O TIPEAOCTABICHIHH MYHUITUTIAIBHON YCIIYTH CHESIIHATHCT
MOII:

- PETUCTPHUPYET 3asBJICHUE U MPEICTABICHHBIC IOKYMEHTHI B COOTBETCTBHH C
yCTaHOBJIECHHbIMU B M®I] npaBuiiamu 1e100pou3BO/ICTBA,

- YCTaHABIIMBAET MPEIMET OOpaIeHUs 3asBUTENS, TPOBEPSET COOTBETCTBHE
NPE/ICTaBICHHBIX JOKYMEHTOB TPEOOBAHUSAM, YCTAHOBICHHBIM B 3 IMUHUCTPATUBHOM
periaMeHTe MPeI0CTaBICHUS MYHHUIIMITAIBHOMN YCITyTH;

- CBEpSICT MPEACTABICHHBIC YK3EMIUIIPHI OPUTUHAIIOB U KOTIHIA JOKYMEHTOB, IPH
HEOOXOIMMOCTH TPOU3BOAMUT KOITMPOBAHUE TIOKYMEHTOB;

- IPU YCTAHOBJICHUU (DAKTOB OTCYTCTBHUSI HEOOXOIUMBIX TOKYMEHTOB HH(OPMUPYET
3asiBUTEIIS 00 ATOM M IPEIYIPEkKAACT O BO3SMOKHOM OTKAa3€ B MPEAOCTABICHUH MYHUITUTIATLHON
YCIYTH;

- BHOCUT UH(OPMAIIUIO O TTPUEME 3asIBIICHHS B DJICKTPOHHYIO 0a3zy gaHHbIX MOIL];

- B CJIydae IMOJIHOTO KOMIUIEKTa JJOKYMEHTOB BHOCHT HH(POPMAIIUIO O KOHTPOJIHLHOM CPOKE
BBIJIAYM PE3yJIbTaTa MPEI0CTABICHUS MYHUIIUITAIBHON YCIIYTH 3asSBUTEIIIO;

- 0pOpMIISIET JIBA IK3EMILISIPA PACITUCKH O TIPUEME JOKYMEHTOB, MIEpeIacT OJUH 3asiBUTEIIIO,
BTOPOU IK3EMIUTSAP PACIIHCKH OCTABIISIET y CeOs;

- IPUCBanBaET UACHTU(UKAITMOHHBI HOMED 3asBJICHHUIO, BBOJUT B 3JICKTPOHHYIO 0a3y
naHHbIX M®I] Tn4yHbIC TaHHBIC 3asIBUTEIS U OMUCH JOKYMEHTOB, MPEICTABICHHBIX 3asIBUTCIICM,;
CKaHUPYET 3asBJICHUE U OMKCh JOKYMEHTOB, MTOJYYCHHBIX OT 3asBUTEIIA, IS HOPMUPOBAHUS
AJIEKTPOHHOTO JIMYHOTO JIeJIa 3asiBUTEIIS,

- PETUCTPHUPYET UACHTH(PHUKAIIMOHHBIN HOMEp 3asBJICHUS B (DakT mpuemMa JOKYMEHTOB OT
3asBuTens B XKypHase perucTpaiiu nprueMa 1 BbIIauu JOKYMCHTOB,

- (hopMUpyeT JIUYHOE JIeJI0 3asBUTENsS, KOTOPOE MPEACTaBIsIeT COO0H COPOIITIOPOBaHHBIHN U
TO/IIIATHIA B OOJIOKKY JIMIHOTO JIeJIa KOMITJIEKT JOKYMEHTOB, IOMEIIAET B JIMYHOE /IO
3asBUTEIISI BTOPOU DK3EMILISP PACIIUCKH O IPUEME TOKYMEHTOB,;

nepeaaeT JIMIHOE JICNI0 3asiBUTEISI CIICIIHATMCTY, OTBETCTBCHHOMY 3a JICIIONPOU3BOJICTBO
JUTSL TIOCTICIYIOIICH Mepeaun B OpraH MeCTHOTO CaMOYITPaBIICHHS, UCTIOTHSFOIIU I

MYHUIIMIIATIBHYIO YCIIYTY.



Crneunamict MOLI, oTBETCTBEHHBIN 32 JEIONPOU3BOACTBO:

- BBOJUT B JIEKTPOHHYIO 0a3y JaHHBIX JaTy OTIIPABKHU JJOKYMEHTOB 3asBUTEIISI B OpraH
MECTHOT'O CaMOYIIPABJICHHUS, UCTIOIHAIOMUN MyHULIUNIAIBHYIO YCIIYTY;

- KOHTPOJIUPYET U (PUKCUPYET B FIEKTPOHHOM Oa3e JaHHBIX (DAaKT JOCTABKH JOKYMEHTOB
3asiBUTEIIS B OPraH MECTHOI'O CaMOYIIPABIICHHU S, UCIIOJIHSIOIINY MYHULIUITAIBHYIO YCIIYTY.

3.7.3Ipuem u peructpanusi JOKyMEHTOB, ocTynuBImux u3 MOLI:

Crnennanuct oprana MECTHOTO CAMOYTIPABJICHUS, HCIIOJIHAIOIIETO MyHUIMITAJIBHYIO YCIIYTY,
OTBETCTBEHHBIN 3a MTPUEM IOKYMEHTOB 0T MDILI:

- ipu ntosty4eHu oT ML 1oKyMEHTOB 3asBUTENEH, IPOBEPSIET UX KOMIUIEKTHOCTb,
PErUCTPUPYET NPUHSATHIE 3asABJICHUS U TOKYMEHTHI B JKypHaiie peructpanuy 3asBiIeHUI
rpaxzaaH, noydyeHHbIx oT MOILJ;

- B CJIy4ac HECOOTBETCTBHS KOJIUYECTBA MIOJyYEHHBIX JOKYMEHTOB OIIUCH BIIOKCHHS,
BO3BpallaeT naker JokyMeHToB B M®DI];

- I10CJIE HAJIOXKEHUS PE3OJIFOLIUN PYKOBOIUTEIIEM OpraHa MECTHOI'O CaMOYIIPABIICHHUS,
IIPEIOCTABIIAIOIEr0 MYHHIIMIIAJIBHYIO YCIYTY, IEpeAacT JOKYMEHThI Ha PACCMOTPEHUE
CIELUAJIACTY, OTBETCTBEHHOMY 3a HCIIOJIHEHUE MYHULIUIIAIBHON YCIYTH.

3.7.4.TloaroroBka rnakera JJOKyMEHTOB C pE3yJIbTaTOM MPEIOCTABICHNUS MyHUITUTIATbHON
ycnyru s nepenaud B MOLI.

Criennanuct, OTBETCTBEHHBIH 3a UCIIOJIHEHNE MYHUIIUIIAJIbHOW YCIIyTH!

- paccMaTpUBAET MOJYYEHHOE 3asIBIIEHUE U JOKYMEHTBI, IOJrOTABINBAET CBEIECHUS JINO0
HOJrOTABINBAET HH(POPMALIUIO O HEBO3MOXHOCTH ITOATOTOBKH CBEACHUN 10 OCHOBAHUSM,
YCTaHOBJICHHBIM B a/IMUHUCTPATUBHOM PEIJIAMEHTE I10 IIPEAO0CTABICHUIO MYHULIUTIAIBHON
yCIIYI'H,

- IOJITOTOBJICHHBIE CBEACHUS JIMO0 HHPOPMALIUS O HEBO3MOKHOCTH OJTOTOBKH CBEIEHUI
NIEPEJAOTCs Ha PACCMOTPEHHUE U YTBEPKACHUE PYKOBOAUTEIIO OPraHa MECTHOTO
CaMOYIIPABJICHHUs], UCIIOIHAIOIIEr0 MYHULIUIIAJIBHYIO YCIIYTY;

- TIOCJI€ COTJIACOBAHUS PYKOBOJHUTEIEM OpraHa MECTHOTO CaMOYIIPaBIICHUS CBECHUN 1100
UH(POPMALIUU O HEBO3MOXKHOCTHU MOJTOTOBKU CBEIEHUH, CIIELIMAINCT, OTBETCTBEHHBIH 3a
WCIIOJHEHUE MYHUIUIIAIIBHON YCIIYTH, CIIEUAIIACT, OTBETCTBEHHBIN 3a IE€I0IPOU3BOJCTBO,
yBegomrsieT M®II o roToBHOCTH pe3yiibTaTa MPefOCTaBICHHUS] MyHUIIUIIAIBHON YCIIYTH.

3.7.5.Bpiava pe3ynbTata MyHUIUIIAIBHON YCIIYTH:

Cnennamuct MO®LI, 0OTBETCTBEHHBIN 32 AEIOMPOU3BOJCTBO:

- PETUCTPUPYET MOJIyYCHHUE JOKYMEHTOB OT OPTaHa MECTHOT'O CaMOYIPABIICHUS,
UCTIOJTHAIONIETO MYHULIMNIAIBHYIO YCIIYTY, B 3JIEKTPOHHOH 0a3e nanHbix MOI] u otnpasiser

3asABUTECIIIO YBCIAOMIICHUC,



- B CIy4ae HEOOXOAMMOCTH Mepeaauu JOKYMEHTOB 3asiBUTEIO TUYHO, HHPOPMUPYET
3asiBUTENISI O BO3MOXKHOCTH MOJTYYEHUSI JOKYMEHTOB JIMYHO, BPEMEHHU U MECTE MOJTyUECHUS
JIOKYMEHTOB YKa3aHHBIM B 3asBJICHUU CITIOCOO0OM U mepenaet crenuanucty MOI],
OTBETCTBEHHOMY 34 BbI1auy IOKYMEHTOB.

Crneunamict MOLI, oTBETCTBEHHBIN 32 BbIIaYy JOKYMEHTOB!

- peructpupyet (hakT MOTyICHUS TOKYMEHTOB KIMEHTCKOU CITyk00i1 B 3JIEKTPOHHOI 0a3e
JadaHbix MOI];

- TIpY JIMYHOM OOpaieHuu 3asButens (IpeACcTaBUTelIs 3asBUTEIS) MEPEAACT eMy
JIOKYMEHTBI TIPU MPEAbSIBICHUU:

JIOKYMEHTA, YIOCTOBEPSIONINIA TUYHOCTH 3asBUTEIS JTUOO0 €ro MpeaCcTaBUTE,

JOKYMEHTA, MOATBEPKAAIOIIETO MOJHOMOYHS IPEACTaBUTENS 3asiBUTEIIS,

- IeJIaeT OTMETKY B JIEKTPOHHOM 6a3e manHbix M®I] o BrImadye TOKyMEHTA 3asBUTEITIO.

3asiBUTEINb TOATBEPKIAET (PaKT MOTYyYSHHS TOKYMEHTOB JIMYHOM nmoAnuchio B XKypHaie
perucTpanyu npueMa 1 Boljadu 10KkyMeHToB MOII.

3.7.6.0c00eHHOCTH BBITIOJHEHHUS BBIIICYKA3aHHBIX JCHCTBUIN OCYIIIECTBIISIOTCS C YIETOM
3aKJIFOUEHHOTO COTJIAIICHUSI MEXAY OPIaHOM MECTHOT'O CaMOYMpPaBIEHUs, PEAOCTaBISIONIETO
MYyHULUIIAIBHYIO0 yeiuyry, 1 MOLL.»

1.2.Pa3nen 5 nonoaHUTH ad3a1ieM CIEAYIOMIEro CoIePKaHus:

«5.13. [Tonoxenne 00 OCOOCHHOCTAX MOAAYM U PACCMOTPEHHUS KajloO Ha pEIIeHUs U
nevictBus (Oe37elCTBHE) OPraHOB MECTHOTO CaMOYIMPABICHUS MYHHIIUIAIBHOTO 00pa30BaHMUS
ropoJIcKoN OKpyr «OXHWHCKUI» U UX JTOJDKHOCTHBIX JIMI, MyHULUIAIBHBIX CIYXKAIIUX OPraHOB
MECTHOTO CaMOYIPABIICHUS MYHHIIMIIATLHOTO 00pa3oBaHUS TOPOACKOW OKPYr <«OXHHCKHUII»
YTBEPKACHO TOCTAHOBJICHHEM aJMUHHUCTPAIMN MYHUIIUIAIBHOTO 00pa3oBaHUs TOPOACKOU
OKpyT «OXUHCKHIT»

1.3. AG3arr 5.1213510KUTh B HOBOU peIaKIINH:

«5.12. JIOWKHOCTHBIE JMIIa OpraHa MECTHOTO CaMOYIPABJICHUS, HAaJCIICHHBIC
MOJTHOMOYHMSIMU TI0 PACCMOTPEHHUIO JKajo0 Ha HapylIeHWE TOopsAAKa MPeIoCTaBICHUS
MYHUILIMIIAJIBHOW YCIYTH, 3a HapylIeHHe MOpsAJKa WIH CPOKOB PACCMOTPEHHS KanoObl, TuO0
HE3aKOHHBIM OTKa3 WJIM YKJIOHEHHE YKa3aHHOTO [OJDKHOCTHOTO JIMIIa OT HPHUHATHS €€ K
PacCMOTPEHHIO HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C dacTsiMu 3 U 5 crathu 5.63Koxaekca
00 aIMUHHUCTPATHUBHBIX MpaBoHapymeHusx Poccuiickoii @eneparun.»

2. Hacrosimiee mocraHoBiieHHE OMyOJIMKOBaTh B razere «CaxaauHCKUN HEPTIHUK» U
pa3MecTuTh Ha OQUUIUANBHOM caiiTe aAMHHHCTpAlMM MYHHUIUIAJILHOTO OOpa30BaHUs

ropojckoi okpyr «OxuHckuii» www.adm-okha.ru




3. KoHTposip 3a HCIONHEHHEM HACTOSIIETO IOCTAHOBJICHHS BO3JIOXKUTh HAa IEPBOTO
3aMECTHTENs] TJIaBbl MYHHIMIIQIHHOTO OOpa30BaHUS TOPOACKOH OKpyr «OXHHCKHN»

B.A. Hukynuna.

I'maBa MyHHIMIIAJILHOTO 00Pa30BaHHUA A M.1Ikpabdaarok
ropoackoii okpyr «OXuHCKHI»



