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AIMUHUCTPALINA MYHUIIUITAJIBHOI'O OBPA3OBAHUA
I'OPOJICKOI OKPYT «OXHWHCKHM»

ITOCTAHOBJJIEHHUE
oT No
r. Oxa
O BHECECHUU U3MEHEHUN B
IIOCTAHOBJICHUC a,Z[MI/IHI/ICTpaI_[I/II/I
MYHUILIMTIAJIEHOTO oOpazoBaHus

rOpoJCKOM OKpyr <«OXHHCKHII» OT
17.05.2012Ne 386 <D0 yTBepKICHUH
a/IMUHUCTPATHUBHOTO periaMeHTa
UCTIOJTHEHUS! MYHUIMIAIBHONW YCIyTH
10 BBIJAYM TEXHUYECKUX YCIOBUU JUIS
pa3paboTKH pa3esoB PEeKyIbTUBALNU
HApyLICHHBIX 3€Mellb B TpaHMLaX

TEPPUTOPUHU MYHUITUTIAIEHOTO
o0Opa3oBaHUs rOpPOJICKOM OKpyT
«OXUHCKUI»

B cootBerctBun ¢ ®enepanbHbiM  3akOHOM  Poccuiickoit  ®enepauuu  OT
27.07.2010Ne 210-®3 «O06 opranuzanuy npeaoCTaBICHHs TOCYAAPCTBEHHBIX U MYHHIIUIIATbHBIX
yenyr», @enepansubiM 3akoHOM Poccuiickoit @eneparnuu ot 06.10.2003\e 13103 «O6 obmmx
MPUHIIMNAX  OpraHu3alid  MECTHOTro  caMmoympaBieHuss B Poccuiickoin ~ Denepauuu»,
noctaHoByieHreM lIpaButenscTBa Caxamumuckorr obmactu oT 04.10.2013Ne 570 <« BHeceHuwm
u3MeHeHuid B nocraHoBneHue I[IpaBurtenscTBa Caxanuuckoit o6nactu ot 21.06.2011Ne 233 <©O
pa3paboTKe U YTBEP)KACHHHM aJIMHHHMCTPATUBHBIX PErJaMEHTOB HCIIOJHEHHS TOCYIapCTBEHHBIX
(GYHKIMH ¥ IPEIOCTABICHUS TOCYIaPCTBEHHBIX YCIYT», Y CTaBOM MYHHIIMIIAJIBHOTO 00pa3oBaHUs

TOPOJICKOI OKPYT «OXHUHCKUI»,

[NOCTAHOBJIAIO:

1. BHecTu B aJIMUHHUCTPATHUBHBIA PETIAMEHT WCIOJHEHHWS MYHULMIAIBHOM YCIyrd IO
BbIJIaye TEXHUYECKHUX YCJIOBHM JUIsl pa3pabOTKU pa3[eioB PeKyIbTUBAIIMN HAPYHIICHHBIX 3€MEIb B
TpaHUIlaX TEPPUTOPUM MYHHUIUIAIBHOTO O00pa30BaHUS TOPOACKONH OKpyr «OXHHCKUIA»,
YTBEP)KJICHHBII IOCTAaHOBJICHUEM aJMUHUCTPAIlMM MYHHULUIAIBHOTO OOpa30BaHHUsS TOPOJICKOM

okpyr «Oxunckuit» ot 17.05.2012Ne 386 crenyromre n3MEeHEHUS:



1.1 Paznen 3 «CocTaB, MOCIEAOBATEIHHOCTh M CPOKH BBITIOJHEHUS aIMUHUCTPATUBHBIX
npouenyp (meiictBuii), TpeOOBaHUS K MOPSAKY WX BBINOJHEHHS» JONOJHUTH MyHKTOM 3.4
CJIEAYIOLIETO COJICPHKAHMSL:

«3.40c0o0eHHOCTH MPEIOCTABICHNS MYHUIIUIAIBHBIX YCIYT B MHOTO(YHKIIMOHATBHBIX
IIEHTpax.

3.4.1 Pa3memienre mHpOpMAIMA O TOPSAIKE MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIyTd B
IIOMEIIEHUH  MHOTO(YHKIMOHAJIBHOTO  IIEHTpa  MPENOCTAaBICHHS  TOCYAApCTBEHHBIX U
MYHHIUNATBHBIX yeryr (nanee — MOLI):

B MO®I] onpeneneHsl MecTa, NpeAHA3HAYEHHBIC JUIsI WHGOPMHPOBAHUS O TMOPSIKE
IPEOCTaBIICHUS] MyHULIMIIAIBHOM YCIIyTH, KOTOPBIE BKJIIOYAIOT B CE0sI:

a) HH(POPMAIMOHHBIC CTCHTBI.

WudopmanoHHbIe CTEH/IBI COJIEPKAT aKTYyaJbHYIO U HCUEPITBIBAIOIIYI0 HH(POPMALIHIO,
HEO0XO0AUMYIO ISl TIOTYYEHHUS TOCYAAPCTBEHHBIX U MYHUIIUTIIABHBIX YCIYT, IPEIOCTABISIEMBIX B
MHOTO()yHKIIMOHAJIbHOM LIEHTPE, B TOM YHUCIIE:

- 0 TIEpeYHEe rOCYIapPCTBEHHBIX (MYHUIMIIAIBHBIX) YCIYT, IPEAOCTABISIEMBIX B IICHTPE, a
TaKXe 0 TEPPUTOPHUATIBHBIX OpraHax (efepabHbIX OPraHOB UCIIOJIHUTEIFHON BIACTH, OpraHax
UCIIOJTHUTENILHON BlIacTH cyObekTa PD, opranax MecTHOro caMoyIpaBicHus U (HJIH)
OpraHu3alysX, y4acTBYIOIIUX B IPEJOCTaBIECHUH TaKUX YCIYT;

- 0 CPOKax MPeJOCTABICHUS TOCYAapPCTBEHHBIX (MYHHIUIIAIBHBIX) YCIIYT;

- 0 MEePEYHsX JOKYMEHTOB, HECOOXOAUMBIX JIJIsI TOyYEHHSI TOCYIapCTBEHHBIX
(MyHULIMTIAIBHBIX) YCIIYT;

- 0 pazMepax rocyJapCTBEHHBIX MOLUIMH M UHBIX MJIATEXeH, CBI3aHHBIX C MOITYy4YEHUEM
TOCYJIapCTBEHHBIX (MyHHUIMIIAIBHBIX) YCIYT, MOPSIIKE UX YIUIATHI,

- 0 TopsiaIKe OOKanoBaHus aeiicTBuil (0e3/eicTBHU), @ TAKIKE PEIICHUI TOKHOCTHBIX JIUI]
TEPPUTOPUATBHOTO OpraHa (eiepabHOr0 OpraHa UCIOJHUTEILHOM BIACTH, OpraHa
VICTIOJTHUTENBHOM BIacTh cyobekTa PD, oprana MmecTHOro camoynpasiieHus U (MJIK) OpraHu3anui,
y4acTBYIOIIEH B IIPEJIOCTABICHUH I'OCYJAPCTBEHHBIX (MyHHIUIIATBHBIX) YCIIYT;

- aIMUHUCTPATUBHBIE PETrJIaMEHThI IPEAOCTABICHUS TOCYIapCTBEHHBIX U MYHUIUITAIBHBIX
yeuyr (uau Kpatkue pOpMBI IO KaKAOMY aJMHHUCTPATUBHOMY PETIAMEHTY, COACPIKaIUe
KJITFOUEBYI0 HH)OPMALIUIO JUTS IOTPEOUTENEH yCIIyT);

- PUCYHKH, OJIOK-CXEMBbI aIMUHUCTPATUBHBIX MPOLEAYP FOCYJapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIYT, IPEIOCTABISIEMBIX B MHOTOQYHKIIMOHAJIBHOM LIEHTPE U UHbIE
rpadudeckre n300paKeH!s, OMMCHIBAIOUINE U Pa3bICHSIIOIINE TPaBHIIa 1 OCOOCHHOCTHU TOTY4YEHUS
TOCYJapCTBEHHBIX M MYHHLIUIAIBHBIX YCIIYT,

- rpaduk (pexknm) padotel M®PLI, HOMepa eMHOTO CIIPaBOYHOIO TeaedoHa, aapec

odpunmansHoro MuTepHeT-caiiTa u 31eKTpoHHOM mouTel MDII;



- IOYTOBKIN anpec, TenedoH, aapec MEKTPOHHON OUYTHI U IpEC PETHOHATBHOTO MTOpTalIa
roCy/IapCTBEHHBIX U MYHUIIUNAIbHBIX YCIYT;

- Ipyrue nHdopMalMoHHbIe MaTepuaibl, HEOOXOAUMBIE JIsl TOTYyYEHHS TOCYJapCTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIIYT B MHOTO() YHKITMOHATTLHOM ILIEHTPE.

0) unpopmannonHslii knock (MHpoMar) —nporpaMMHo-anmapaTHbIH KOMILICKC,
npeHa3HauYeHHBIN 1711 o0ecnedueHrs BO3MOKHOCTH I0CTYIa 3asBUTENEH K HHPOpMAIUH O
rOCY/IapCTBEHHBIX (MYHUIMITAIBHBIX) YCIYrax U XOJIe UX mpeaocTaBieHus B MOILI.

3.4.2 Tlogaya 3asgBUTENEM 3allpOCa M HHBIX TOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS MyHHUIIUITATbHOW YCITYTH:

[Ipu nocTymIeHnH 3asBICHUSI O MPEJOCTABICHUN MYHUIIUIIAIBHOMN YCIYTH CIIEHHaTNCT
MOII:

- PETUCTPHUPYET 3asIBICHUE U TIPECTABICHHBIC IOKYMEHTHI B COOTBETCTBHH C
yCTaHOBJIEHHbIMU B M@ npaBriiamu 1en0onpou3BO/ICTBa,;

- YCTaHABIIMBAET IPeaMET OOpalleHus 3asBUTENIS, IPOBEPSET COOTBETCTBHE
MPEJICTAaBICHHBIX TOKYMEHTOB TPEOOBAHUSIM, YCTAHOBJICHHBIM B aIMUHUCTPATUBHOM PETJIAMEHTE
MPEIOCTABIICHUS] MyHHUIIUITATLHON YCITYTH,

- CBEpSIET MPEJCTABICHHBIC YK3EMILISIPHI OPUTHHAIIOB M KOIHN JOKYMEHTOB, IIPH
HEO0OXOIUMOCTH MPOU3BOJUT KOMUPOBAHUE JOKYMEHTOB,;

- IPU YCTaHOBJIEHUU (PaKTOB OTCYTCTBUS HEOOXOIMMBIX JOKYMEHTOB HH(POPMHUPYET
3asiBUTEISE 00 ATOM U MPEIYIPEXIAET O BOZMOKHOM OTKa3€ B MPEAOCTABICHIUN MYHUITUTIAIEHON
yCIyTH,

- BHOCHT HH(OPMAIIHIO O PUEME 3asIBJICHUS B AJICKTPOHHYIO 0a3y naHHbIXx M®DII;

- B CJIy4ae MOJHOr0 KOMIUJIEKTa JIOKYMEHTOB BHOCUT UH(OPMALIMIO O KOHTPOJIBHOM CPOKe
BBIJIaYM pe3yNbTaTa MPeJOCTaBICHUSI MyHUIIUIIATFHON YCITYTH 3asBUTEIIIO;

- 0OpMIISIET JIBA DK3EMILISIpa PACIIHCKH O MPHEME TOKYMEHTOB, MIEPEAAET OJIUH 3asIBUTEIIIO,
BTOPOI1 3K3EMIUISIp PACIIUCKH OCTABIISET y ceos;

- IPUCBAUBaET UICHTU(UKALIMOHHBIA HOMEp 3asBJICHUIO, BBOAUT B AIEKTPOHHYIO 0a3y
naHHBIX ML nruuHbIe TaHHBIC 3asIBUTENS M OMUCH JOKYMEHTOB, IPE/ICTABICHHBIX 3asBUTEIICM,;
CKaHUPYET 3asBIICHUE U ONUCH TOKYMEHTOB, TIOTYYEHHBIX OT 3asBUTENS, sl JOPMHUPOBAHUS
AIIEKTPOHHOTO JIMYHOTO JIeNIa 3asiBUTEIIS;

- perucTpupyeT uAeHTU(PUKAINOHHBINA HOMEp 3asBJICHUS U (DAKT MpuemMa JOKyMEHTOB OT
3agBuTens B XKypHalie peructpaluuy nprueMa 1 BblJ1adl TOKYMEHTOB,;

- (hopMupyeT TMYHOE JIETI0 3asBUTEIIS, KOTOPOE MPECTABISAET CO00M COPOLITIOPOBAHHBIN U
MOJIIUTHINA B O0JI0XKKY TUYHOTO JeJia KOMIUIEKT TOKYMEHTOB, IIOMEIIAET B TUYHOE JIEJI0 3assBUTEIS

BTOPOI1 3K3EMIUISIP PACTIUCKH O TIpUeMe TOKYMEHTOB;



nepeAaeT JUYHOE JIEJI0 3asiBUTENS CIIEHUATIMCTY, OTBETCTBEHHOMY 3 JIEJIOMPOU3BOJICTBO
JUTSL TIOCTIEYIOIIEH Mepeiadyu B OpraH MECTHOTO CaMOYIIPABIICHHU s, HCTIOTHAOIINAN
MYHULUIIAJIBHYIO YCIIYTY.

Cneunamuct M®LI, oTBETCTBEHHBIH 32 IET0NPOU3BOJCTBO!

- BBOJUT B JICKTPOHHYIO 0a3y JaHHBIX ATy OTIPABKH JOKYMEHTOB 3asBUTENS B OPTaH
MECTHOTO CaMOYTIPABIICHHUS, UCTIOTHSOINNA MYHUIUIIAIbHYIO YCIIYTY;

- KOHTPOJUPYET U (PUKCUPYET B AIEKTPOHHOU Oa3e NaHHBIX (PaKT JOCTaBKH JOKYMEHTOB
3asBUTENISI B OPraH MECTHOT'O CaMOYIPABJICHUS], UCTIOTHSAIOMINN MYHULIUTTAIBHYIO YCIIYTY.

3.4.3 Ilpuem u peructpanusi JOKYMEHTOB, MOCTynuBmux u3 MOLI:

Cnenuanuct opraHa MECTHOT'O CaMOYTIPABIICHHUS], UCTIOJIHSIOIIET0 MYHULIIUITAIBHYIO YCIIYTY,
OTBETCTBEHHBIN 3a MTPUEM TOKYMEHTOB 0T M®ILI:

- ipu nnonny4eHuu or M®PII 1okyMeHTOB 3asiBUTENEH, IPOBEPSAET UX KOMIUIEKTHOCTb,
PErUCTPUPYET MPUHSTHIC 3asIBJICHUS U JOKYMEHTHI B JKypHalie perucTpannuu 3asBJICHUNA TPaK/IaH,
noiay4yeHHsix oT M®I];

- B ClIy4ae HECOOTBETCTBUS KOJIMYECTBA MOJYUYECHHBIX JOKYMEHTOB OIIMCHU BIIOKEHHS,
BO3BpallaeT naker JokyMeHToB B M®DI];

- MIOCJIE HAJIOKEHUS PE30TIOLUN PYKOBOJIUTENIEM OpraHa MECTHOTO CaMOYTPaBIICHHUS,
IIPEAOCTABISAIOIIET0 MYHUIIMNAIBHYIO YCIYTY, EpeIaeT JOKYMEHThI Ha PACCMOTPEHHE
CIELHATIUCTY, OTBETCTBEHHOMY 3a UCIIOJHEHNE MYHUIUIIATbHON YCIYTH.

3.4.4 TloaroroBka nmakeTa JOKYMEHTOB C pe3yIbTaTOM MPEIOCTABICHUS MyHUIIUIIATLHOM
ycnyru s nepenaud B MOLI:

Cnenuanuct, OTBETCTBEHHBIN 32 HCIIOJIHEHUE MYHUIIMIIATbHON YCIYTH:

- paccMaTpuBaeT MOJIYyYEHHOE 3asBIIEHUE U IOKYMEHTHI, IOATOTaBINBAET CBEACHHUS TNO0
MOJIFOTABIUBACT HHPOPMAIIHIO O HEBO3MOXKHOCTH IMOATOTOBKH CBEJICHUH IO OCHOBaHUSIM,
YCTaHOBJICHHBIM B a/IMUHUCTPATUBHOM PETJIAMEHTE 10 MPEAOCTABICHUIO MYHUIIUTIATBHOU YCIIYTH,

- IOATOTOBJICHHBIE CBEACHHUS TNOO0 MHGOPMAIUs O HEBO3MOKHOCTH MOJATOTOBKH CBEICHUN
MIEPENAOTCS HA PACCMOTPEHUE U YTBEPKIECHNE PYKOBOIUTEIO OPraHa MECTHOI'O CaMOYIPABIICHHUS,
MCIIOJIHSIOIIET0 MYHUIIUIIATIBHYIO YCIYTY;

- TIOCJIE COTJIACOBaHUs PYKOBOAMTEIIEM OpraHa MECTHOTO CaMOYTIPaBIICHUs CBEICHUM 100
uH(pOpPMaIIUK O HEBO3MOXKHOCTH TOJTOTOBKHU CBEICHUMN, CIICIIMAITUCT, OTBETCTBEHHBIH 32
VCIIOJITHEHNE MYHULIMIIAIIBHOW YCIIYTH, CIIELIMAINCT, OTBETCTBEHHBIN 3a JIEJIONPOU3BOJICTBO,
yBenomiiieT M®PIL] 0 TOTOBHOCTH pe3yibTara Mpe10CTaBICHUS MYHUITUITAIBHOW YCIYTH.

3.4.5 Brinava pe3yibpTata MyHHIMIIATBHON YCITyTH:

Cneunamuct M®LI, oTBETCTBEHHBIH 32 IET0NPOU3BOJICTBO:



- PETUCTPUPYET MOJIyYEHHE JOKYMEHTOB OT OPraHa MECTHOI'O CaMOYIIPaBIICHHUS,
WCITOJTHSIONIET0 MYHUITUTIATLHYIO YCIIYTY, B AJIEKTPOHHOU 0asze nanHbix M®I] u oTnpasisier
3asBUTEIIO YBEIOMIICHUE;

- B CJIly4ae HEOOXOIUMOCTH Mepeaun JOKYMEHTOB 3assBUTEIIO JTUUHO, HHPOPMUPYET
3asiBUTEIIS O BO3MOXHOCTHU NOJyYEHUS TOKYMEHTOB JIMYHO, BPEMEHHU M MECTE NOJyUEHUs
JOKYMEHTOB YKa3aHHBIM B 3asIBIICHUU CIIOCOOOM M nepeaaet cnenuanucty MOL, oTBeTcTBEeHHOMY
3a BbI1ayy JOKYMEHTOB.

Crnennamuct M®LI, oTBETCTBEHHBIH 3a BbIIayy JOKYMEHTOB!

- perucTpUpyeT (aKT MOITy4IEeHHUS TOKYMEHTOB KIMEHTCKOM C1yX00i B 3JIEKTpOHHOH 0aze
JaaHbix MOI];

- IPY JIMYHOM OOpatieHuu 3asButelis (IpeACTaBUTENs 3asIBUTEIIS) EPEAacT eMy
JIOKYMEHTBI NPU MPEAbIBICHUU:

JIOKYMEHTA, YAOCTOBEPAIOIIUI IMYHOCTD 3asBUTENS JINOO €ro MpeICTaBUTEIS;

JOKYMEHTA, MOATBEPKAAIOIIETO TOJTHOMOYUS TPEICTaBUTENS 3asiBUTENS;

- JIeTIaeT OTMETKY B JIEKTPOHHOM 0a3e qanHbix M®I] o BhIjaue TOKyMEHTa 3asBUTEITIO.

3asBUTENb MOATBEPKAAET (GaKT MOTydeHUS JOKYMEHTOB TUYHOMN moanuchio B JXKypHaie
perucTpanuu npueMa 1 Bolgadu 10KkyMeHTos MOII.

3.4.60co0eHHOCTH BBITIOJHEHHUS BBINICYKA3aHHBIX JCHCTBUN OCYIIECTBISIOTCS C YYETOM
3aKJIFOUEHHOTO COTJIAIICHUSI MEXAY OPIraHOM MECTHOT'O CaMOYMpPaBIEHUs, MPEAOCTaBISIONIETO
MYyHULUIAIBHYIO yeiyry, 1 MOLL.».

1.2 B pasmene 5 locyneOHoe (BHecyneOHOE) OOKalOBaHHE 3asBUTEICM PEIICHUH U
neiictBuil (Oe3meiicTBHIA) opraHa, MPEIOCTABIISIONIEr0 MYHHIIMIAIBHYIO YCIYTY, IOKHOCTHOTO
JUIa OpraHa, MPeAOCTaBISIONIEr0 MyHUIMIIAIBHYIO YCIyry JTUO0 MYHHUIIMIIAIBLHOTO CIIY)KaIlero»
OYHKT 5.12U3710KUTh B CIEAYIOMIEH peaaKinu:

«J]0J>KHOCTHBIE JIMIIAa OpraHa MECTHOT'O CaMOYMPABJICHHS, HA/IEJIEHHbBIE TTOJTHOMOYUSIMH TI0
PacCMOTPEHHIO JKajio0 Ha HapylleHHWEe MOpsSAKa MPEeAOCTaBICHHMS MYHHUIMNAIbHOM ycinyru, 3a
HapylIeHUE TMOpsJKa WM CPOKOB  PACCMOTPEHHUs KanoObl, JUOO HE3aKOHHBIH OTKa3 WIH
YKJIOHEHUE YKa3aHHOIO JIOJDKHOCTHOTO JIMLA OT TMIPUHATHS €€ K PAacCMOTPEHHUIO HECYT
OTBETCTBEHHOCTb B COOTBETCTBHMHU € 4acTsAMH 3 U S crathu 5.63 Kozmekca 00 aMUHUCTPATHBHBIX
npaBoHapyueHusax Poccuiickon @enepanym».

1.3 Pasgen 5 «locynebHoe (BHecymeOHOE) OOKalOBaHHE 3asABUTCIEM DEIICHHNA H
neiictBuil (Oe3meiicTBHIA) opraHa, MPEIOCTABIISIONIEr0 MYHHUIIUIAIBHYIO YCIYTY, IOKHOCTHOTO
JUIa OpraHa, MPeAOCTaBISIONIET0 MyHHIIMITATBHYIO YCIYry MO0 MYHHUIIMIIATBLHOTO CITY)KAIEro»
JIOTIOJTHUTH MyHKTOM 5.13cnenyromniero conepxaHus:

«5.13 Tlonoxenne 00 OCOOCHHOCTAX TOJAYUW M PACCMOTPEHHUS KAJIOO Ha pelieHus u

nevictBust (0e37€liCTBHE) OPraHOB MECTHOIO CAMOYIPABJICHHS MYHHUIMIIAILHOTO 00pa30BaHUsI



ropoACKON OKpyr «OXUHCKUI» M UX JOJDKHOCTHBIX JIML, MYHULUIAJIBHBIX CIYXalIUX OpPraHOB
MECTHOTO CaMOYTPABJICHUS MYHHUIIUIIAILHOTO OOpa3oBaHMS TOPOJACKOW OKpyr <« OXHUHCKHII»
YTBEPKACHO MOCTAHOBJIECHUEM aAMHHHUCTPAIMM MYHULIUIAIHLHOTO 00Opa30oBaHUsI TOPOICKOM OKpYT
«OXUHCKUN».

2. OnyOnrKoBaTh HACTOAIIEE TMOCTAHOBJICHHE B TazeTe «CaXamMHCKUN He(TIHUK»,
pa3MecTuTh Ha OQUIMAILHOM CalTe aJMUHUCTPALMU MYHUIMIAIBHOTO O0pa30BaHUS TOPOJCKOM
okpyr «OxuHCKHT» WWw.adm-okha.ru.

3. KonTtponb 3a MCHONHEHHMEM HACTOAILIETO MOCTAHOBJICHHS BO3JIOXKHUTH Ha IMEPBOTO
3aMECTUTENs]  TJIaBBl ~ MYHHUIIUIAIBHOTO  00pa3oBaHUsT TOPOACKOW  OKpyr  «OXUHCKUN»

Huxynuna B.1.

I'naBa MyHHIIMIIAJILHOTO 00PA30BAHUA A.M. lIkpadaarox
ropoackoi okpyr «OXuHCKHi»



