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AJIMUHUCTPALIS MYHULIMITAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXMHCKHI»

IMOCTAHOBJIEHUE
oT No
r. Oxa
O BHECEHUH W3MEHCHUH B
aIMUHHUCTPATUBHBIA  pEriiaMeHT MO0
MPEAO0CTABICHUIO aAMUHUCTpaImei
MYHHIIUIIATBEHOTO o0Opa3oBaHUs
rOpPOJCKON OKpYT «OXUHCKUN»
MYHUIUNIATBHOU ycnyru «OpraHusanus
TPAHCIIOPTHOTO o0CITyKHBaHUS
HACEJICHUs B TpaHHIlaX MYHUIUIAIBHOTO
o0Opa3oBaHUs TOPOACKOM OKpyT
«OXUHCKUN, YTBEPKJIECHHOTO
MMOCTaHOBJICHHEM TJIaBbI
MYHHIIUIIATEHOTO o0Opa3oBaHUs

ropoackoil  okpyr  «OXUHCKHH»  OT
10.05.2012\e 356

B nensx peanuzanuu nonoxxenuit @enepanpHoro 3akona ot 27.07.2010Ne 210-D3 «O6
OpTaHMU3aINH MPEAOCTABICHHS TOCYIaPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT», TOCTAHOBJICHUEM
[TpaButensctBa CaxanuHckoi oOmactu ot 04.10.2013Ne 570 <« BHeceHWHM HM3MEHECHHH B
noctaHoByenue [IpaBurenscrBa Caxanuuckoi obmactu ot 21.06.201INe 233 <© pazpaboTke u
YTBEP)KICHUH aJMHHUCTPATHBHBIX PETJIAMEHTOB HCIIOJIHEHUS TOCYIapCTBEHHBIX (YHKIUH H
IPEJOCTaBICHUS] TOCYJApCTBEHHBIX  YCIyr», YCTaBOM MYHUIMIAIBHOTO 00pa3oBaHMA

rOpOJICKOM OKpYT «OXUHCKHUI»,

I[TOCTAHOBJIAIO:

1. Bhectru B AJMMHHCTpPaTHBHBIM  pErjaMeHT IPEAOCTaBICHUS  aJIMUHUCTpaLuen
MYHUIIUTNIATBHOTO 00pa3oBaHMUsl TOPOJCKOW OKpYyr «OXHWHCKHN» MYHULIUNAIBHOW YCIYyTH
«Opranuzanys TPAHCHOPTHOTO OOCITY)KMBaHUSI HACEJIEHUS B TPaHMLAX MYHUIUIAIBLHOTO
oOpazoBaHus  TOPOJACKOM  OKpyr  «OXWHCKHI»,  YTBEPKJICHHOTO  TOCTAaHOBJICHHEM
aJIMUHUCTpAIMA MYHUIUIIAJIBLHOTO 00pa3oBaHMs TOPOACKOi oKpyr «OxuHckuit» ot 10.05.2012

Ne 356, cnenyromue n3MeHEHUS:



1.1.TTynkT 2.6.9paznen 2.6.r1aBel 2 JOMOTHUTE a03alleM CIEAYIOMIETO COACPKaAHUS:

«Jlnsg oOpaieHus 3asBUTENs I TOMyYeHUS YCIYTH B OJIEKTpOHHOW (opme ¢
UCIIOJIb30BaHUEM TIPOCTOM JIEKTPOHHOU MOAMKMCH 3assBUTEIb JOJDKEH OBITh 3apEeTrUCTPUPOBAH B
COOTBETCTBYIOIIIEM peructpe (denepanbHOM ToCcyaapCTBEHHOW WH(POPMAIMOHHON CHCTEMBI
«Enunasi cucreMa uaACHTH(GUKAIIMN U ayTeHTH(PUKAINK B UHOPACTPYKTYype, oOecTieunBaromei
UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICIICTBUE MH()OPMAIMOHHBIX CHUCTEM,
UCIIONIB3YEMBIX Il  MPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMMNAIBHBIX YCIYI B
3JICKTPOHHOU (hopme».

1.2.TnaBy Il momomauTE pazaenom 3.3 CIEIYIOMIETO COACPIKAHUS:

«3.3. OcoO0eHHOCTH MPeI0CTABIEHUSI MYHHIMNATbHBIX YCJIYT B MHOTO(YHKIIMOHATbHBIX
LHEeHTpax

3.3.1. Pasmemienne uHGOpMAUA O TOPSAKE MPEIOCTABICHUS MYHUIIMITAJILHONW YCIYTH B
MOMEIIEHUM MHOTO(PYHKIIMOHAIBHOIO  LEHTpPAa MPEAOCTaBICHUS TOCYAApCTBEHHBIX U
MYHHIUNATBHBIX yeryr (nanee — MOLI):

B MO®I] onpeneneHsl MecTa, NpeAHAa3HAYCHHbIE A WHGOPMHUPOBAHUA O TOPSIKE
MPEIOCTAaBICHUSI MyHULIUIIAJIbHON YCITyTH, KOTOPbIE BKIIIOYAIOT B CEOs:

a) HH(GOpPMAIIMOHHBIC CTCH/IBI.

NudopmanronHbie CTEHABI COAEpKAT aKTyaldbHYI0O M HCYEPIBIBAIONIYI0 HH(OpMAIHIO,
HEOOXOUMYIO IS TIONyYEHUs! TOCYAAPCTBEHHBIX W MYHHUIIMITATBLHBIX YCIIYT, MPEI0CTaBISIEMbIX
B MHOTO(YHKIIMOHAJIHHOM LEHTPE, B TOM YHCIIE!

- 0 TIEpeYHE TOCYAAapPCTBEHHBIX (MYHHIIMIAIBHBIX) YCIYT, MPEIOCTABIsAEMbIX B IIEHTPE, a
TaKk)Ke O TEPPUTOPUANBHBIX OpraHax (heaepaabHBIX OPTaHOB UCTIOJHUTEIHLHON BIIACTH, OpraHax
UCIIOJTHUTENILHONW BiacTH cyObekra P®, opranax MecTHOro camoympasieHuss U (Win)
OpraHMu3aIysIX, yYaCTBYIOIIMUX B IPEIOCTABICHUH TaKUX yCIYT;

- 0 CPOKax MPeIOCTABICHHUS TOCYIapPCTBEHHBIX (MYHUIIUITATIBHBIX) YCIIYT;

- 0 TMepevyHsX JOKYMEHTOB, HEOOXOMUMBIX JJs TOJIYYCHHsS TOCYAapCTBEHHBIX
(MyHULIMTIAIBHBIX) YCIIYT;

- 0 pa3Mepax roCyJapCTBEHHBIX IMOIUIMH W HMHBIX IUJIATEXEW, CBSI3aHHBIX C IMOJyYEHHEM
rOCY/IapCTBEHHBIX (MYHUIIMITAIBHBIX) YCIYT, TOPSIKE UX YILJIATHI;

- 0 Topsiike oOkajoBaHus neiicTBuil (0e3eiCTBU), a TAKXKE PEIICHUN TOIKHOCTHBIX JIUI]
TEPPUTOPUATBHOTO OpraHa (QeAepalbHOrO OpraHa WCHOJHUTENLHOW BIACTH, OpraHa
UCTIOJIHUTENILHOW BIacTH CyObekra P®, opraHa MecTHOro camoympaBieHuss W (HJIH)

OpraHM3aliy, yIacTBYIOIICH B MPEIOCTABICHUHU rOCYIapCTBEHHBIX (MyHHUIMIATBHBIX) YCIIYT;



- aJJMMHUCTPATUBHBIC PErVIAMEHTHI NPEIOCTABICHUS FOCYJapCTBEHHBIX U MYHUIMIIAIBHBIX
yerayr (wnmm kpatkue (OpMBI TIO KaXKIOMY aJIMHHHUCTPATHBHOMY PETJIAMEHTY, COJepIKaliue
KJITFOUEBYIO HH)OPMALIUIO TS OTPEOUTENEH yCIIyT);

- PUCYHKH, OJOK-CX€Mbl  aJMUHUCTPAaTHBHBIX TMPOLEAYpP TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX  YCIYT, MPENOCTABISIEMbIX B MHOIO(QYHKIMOHAJIBHOM LIEHTPE U HHBIE
rpadpuueckue H300paKEHHs, OMHUCHIBAIOIIME M Pa3bsICHAIOLIME MpaBUiIa U OCOOCHHOCTH
MOJIy4YEeHHUS TOCYAAPCTBEHHBIX M MYHULIUTIAIBHBIX YCIYT;

- rpadpuk (pexkum) paborer MODI[, HOMepa eIWHOrO CrIpaBOYHOrO TeiaedoHa, aapec
odpunmansHoro MHTepHeT-caiiTa u 31eKTpoHHOM mouTsl M®DII;

- TIOYTOBBIN ajpec, TenedoH, aapec JIEKTPOHHOM MOUTHI U apec PEerHOHAILHOrO MopTaja
rOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT;

- Ipyrue UH(OpMalMOHHbIE MaTepHUasbl, HEOOXOUMBIE JUIsl MTOJIyYEHHs TOCY1apCTBEHHBIX
Y MYHHMIMIAIBHBIX YCIYT B MHOIO()YHKIIMOHAJILHOM LIEHTpE.

0) wuHpopmanmonHblii kuock (MH(poMaT) — nporpaMMHO-amNmapaTHbIi KOMIUICKC,
NpeIHa3HAYCHHBIN A OoOecleyeHus BO3MOXKHOCTH JOCTYIa 3asBUTENEH K HHPOpPMALUHU O
rOCYJIapCTBEHHBIX (MyHHUIIMIIANBHBIX) YCIyTraxX M Xo/e ux npenocrasierus 8 MOLI,

3.3.2. Tlomaya 3asBUTENEeM 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOIWMBIX ISt
IPEOCTaBICHUS MyHULIUTIAIBHOW YCIYTH:

[Ipu moctymneHuM 3asiBIEHUS O MPEIOCTABICHUH MYHHUIIMIIAJIBHON YCIYTH CHEIHMaIHCT
MOII:

- PpEerucTpupyeTr 3asBJICHHE U IPEJCTABJICHHbIE JOKYMEHTBl B COOTBETCTBUH C
yCTaHOBJIEHHbIMU B M@ nmpaBriiamu 1e10npou3BO/ICTBa,;

- YCTaHaBIMBAaeT IMpeaMeT  OOpalleHus  3asBUTENA, MPOBEPSET  COOTBETCTBUE
IPEJCTAaBICHHbIX JOKYMEHTOB TpeOOBaHUSAM, YCTAaHOBJIEHHBIM B  aJMHUHHCTPAaTUBHOM
periaMeHTe MpeJoCTaBIeHUsI MyHUIMNIAIbHOMN yCIyTH;

- CBEpseT TPEACTABICHHBIE SK3EMIUISIPHl OPUTMHAIOB W KONHUM JOKYMEHTOB, IIpH
HE00XO0IMMOCTH MPOU3BOAUT KOMMPOBAHUE TOKYMEHTOB;

- NpU YCTAHOBJIEHUU (PAKTOB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB HH(MOPMUPYET
3asBUTEIIA 00 ITOM U NMPENYNPEXIAET O BO3MOKHOM OTKa3€ B MPEJOCTABICHUH MyHULIUIIAIBHON
ycIyrHy,

- BHOCUT MH(OPMALIMIO O IpUEME 3asiBIICHUS B AJIEKTPOHHYIO 0a3y naHHbIX MOL];

- B CJy4ae MOJHOr0 KOMIUIEKTA JOKYMEHTOB BHOCHT MH(OPMAIMIO O KOHTPOJIBHOM CPOKE
BBIJIaUU PE3yJIbTaTa MPEeJO0CTABICHNS MYHUIIUIIAIBHON YCIIYTH 3asBUTEIIIO;

- oopMIISIET J1Ba HK3EMIUISIpA PACIHUCKH O TIpUEMe IOKYMEHTOB, TIepe1aeT OJUH 3asiBUTEIIO,

BTOPOH IK3EMIUISAP PACIIUCKU OCTABISIET y ceOs;



- NpUCBauMBaeT WIACHTHU(PHUKAIMOHHBIII HOMEp 3asBIICHUIO, BBOJUT B AJIEKTPOHHYIO 0azy
naHHbIXx MOI] nuyHble 1aHHbBIE 3asBUTEINA U OMUCH JOKYMEHTOB, MPEACTaBICHHBIX 3asBUTEIIEM;
CKaHUPYeT 3asBIICHUE M ONMUCHh JOKYMEHTOB, TOJYYEHHBIX OT 3asBHUTENS, ISl POPMHUPOBAHUS
3IEKTPOHHOTO JIMYHOTO JieJia 3asBUTES;

- perucTpupyer MACHTU(PUKAIMOHHBIM HOMEp 3asBleHUS U (PaKT MpuemMa JOKYMEHTOB OT
3asiBUTeNs B JKypHalie peructpaiuuu npueMa v Bbljauu TJOKYMEHTOB,;

- (hopMupyeT JUYHOE AETIO 3asBUTEINS, KOTOPOE MPEJICTaBIsAeT cO00i cOPOIIIOPOBAHHBINA 1
HNONUINTBHIA B OOJIOKKY JHMYHOTO Jiela KOMIUIEKT JOKYMEHTOB, TMOMELIAeT B JIMYHOE [eJ0
3asBUTENISI BTOPOI 9K3EMIUISIP PACIIUCKH O MIpUEMeE TOKYMEHTOB;

- IepefacT JUYHOE JEN0 3asiBUTEINS CIIELUAINCTY, OTBETCTBEHHOMY 3a JEJIONPOU3BOJCTBO
JUIsL  TIOCJENYyIOIled TMepefauyd B OpraH MECTHOTO  CAaMOYIpPABICHUS, HCIOIHSIOIIMN
MYHHUILIMIIATIBHYIO YCIIYTY.

Cnennamuct MO®LI, 0OTBETCTBEHHBIN 32 JEIOMPOU3BOJCTBO:

- BBOJUT B JJICKTPOHHYIO 0a3y JMaHHBIX JAaTy OTIPABKH JOKYMEHTOB 3asBUTENS B OpPraH
MECTHOTO CaMOYTIPABJICHHUSI, UCTIOTHSIOIIUNA MYHUIIUTIATIBHYIO YCIIYTY,

- KOHTPOJHUPYET U (UKCHUPYET B DJIEKTPOHHOI 0aze AaHHBIX (PAKT TOCTABKH JTOKYMEHTOB
3asBHUTENS B OPraH MECTHOTO CaMOYIPaBJICHUS, UCIIOMHSAIOIUN MYHUITUTIAIBHYIO YCIIYTY.

3.3.3 Ilpuem u perucrpauus JOKyMEHTOB, HOCTyNUBIINX 13 MOLI;

Crenuanuct opraHa MECTHOTO CAMOYIIPABJICHUS, UCIIOIHSIOIET0 MYHUIIMITAIBHYIO YCIIYTY,
OTBETCTBEHHBIN 3a ITPUEM IOKYMEHTOB 0T MDII:

- npu nonydyeHurn oT MOPIL[ 1OKyMEHTOB 3asiBUTENEH, MPOBEPAET HX KOMIUIEKTHOCTb,
pPETUCTPUPYET TPHUHATHIE 3aABJICHUS W JOKyMEHTH B JKypHasie peructpauuu 3asBICHHUI
IpaKJaH, noJiy4eHHbIX 0T MOII;

- B Cllyyae HECOOTBETCTBUS KOJMYECTBA IMOJYYEHHBIX JIOKYMEHTOB OIMHCH BIIOKECHHUS,
BO3BpallaeT naker JokyMeHToB B M®DI];

- TIOCIIE€ HAJOXKEHUS PpE30NIIOIUM PYKOBOAMTEIEM OpraHa MECTHOIO CaMOYIIPaBIICHUS,
IPEIOCTABISAIONIEr0 MYHULMNAIBHYIO YCIyry, IepefaeT IOKYMEHTbl Ha pPacCMOTPEHHE
CHEIHNANIMCTy, OTBETCTBEHHOMY 3a UCIIOJIHEHNE MYHUIIUTIATHHON YCIYTH.

3.3.4.IloaroroBka makera JOKYMEHTOB C PE3yJIbTATOM IMPEAOCTABICHUS MYHUIIMITAIIBHON
ycnyru s nepenaud B MOLI:

Crenuanuct, OTBETCTBEHHBIN 3a UCTIOJTHEHNE MYHUIIUIIATBLHON YCIYyTH:

- paccMaTpuBaeT MOJIYyYEHHOE 3asBIIEHWE U JIOKYMEHTHI, MOATOTABINBAET CBEIACHHS JIMOO
MOJArOTAaBIMBaeT MHGOPMAIUMI0O O HEBO3MOXKHOCTHU IOATOTOBKM CBEACHHUHM IO OCHOBaHUSIM,

YCTAHOBJICHHBIM B aJMHWHUCTPATUBHOM PCIrJIaMCHTC 110 MPCAOCTABJICHUIO MyHHHHHaHBHOﬁ

yCIIYT'H,;



- MMOATOTOBJICHHBIE CBEACHUS JTUO0 MHPOpPMAIUs O HEBO3MOXKHOCTH MOATOTOBKU CBEICHUMN
NEPEJaloTCs Ha pPacCMOTPEHME M YTBEP)KIEHUE PYKOBOAMTEIIO OpraHa MECTHOIO
CaMOYIPABJIEHUS, UCTIOIHSIONIETO MYHULUTIIAIIBHYIO YCIYTY;

- TIOCJIE COTJIACOBAHUS PYKOBOJIUTENIEM OpraHa MECTHOTO CaMOYIIpaBJeHHs CBEEHUH JINO0
uH(pOpMallMd O HEBO3MOXKHOCTHU TOATOTOBKH CBEACHUMN, CHEHUANNCT, OTBETCTBEHHBIN 3a
VCIIOJJHEHUE MYHUIMNAIBHON YCIYrH, CIIELMAIUCT, OTBETCTBEHHBIH 3a JEJIONPOU3BOJICTBO,
yBegomrsieT M®II o roToBHOCTH pe3yiibTara MpefOCTaBICHUS] MyHUIIUIIAIBHON YCIIYTH.

3.3.5.Briaua pe3ynbrata MyHUIIUTTAIBHON YCITYTH:

Cnennamuct MO®LI, 0OTBETCTBEHHBIN 32 AEIOMPOU3BOJCTBO:

- PErucTpUpyeT IIOJIydeHHE JOKYMEHTOB OT OpraHa MECTHOIO CaMOYIIPaBJICHUS,
UCTIOJHAIONIETO MYHMLIMIIAIBHYIO YCIIYTY, B 3JIEKTpOoHHOW Oaze naHHbIXx M®IL[ u ormpasiser
3asIBUTENIO YBEAOMIICHHUE;

- B cllyyae HEOOXOJIMMOCTH Iepelayd JOKYMEHTOB 3asBUTENIO JIMYHO, HMH(GOPMUPYET
3asBUTENIE O BO3MOXKHOCTH IIOJIyYE€HHS JOKYMEHTOB JIMYHO, BPEMEHHM MU MECTE IOJYyYEHUs
JOKYMEHTOB yKa3aHHBIM B 3asfBICHMM CcIIOcOOOM U mepenaer crneuuanucty MOI],
OTBETCTBEHHOMY 3a BblJa4y JOKYMEHTOB.

Cnennamuct MO®LI, 0TBETCTBEHHBIN 32 BbIJIAYy TOKYMEHTOB:

- peructpupyeT (HakT MOTydeHHsS] JOKYMEHTOB KIMEHTCKOW CITy>KOOW B DIIEKTPOHHOU 0aze
Ja"HHbIx MOI];

- NpW JUYHOM OOpalleHuH 3asBUTENs (MPEACTABUTENS 3asABUTENS) MEpelacT eMy
JIOKYMEHTBI NIPU MPEAbIBICHUU:

JIOKYMEHTA, YAOCTOBEPSIIOIIUI JINYHOCTD 3asBUTEIIS JIMOO €ro MpeICTaBUTENs;

JOKYMEHTA, IOATBEPKAAIOIIETO TOJIHOMOYUS IPEACTABUTENS 3asIBUTELS,

- IeJIaeT OTMETKY B JIEKTPOHHOM 6a3e manHbix M®I] o BrIadye TOKyMEHTAa 3asBUTEITIO.

3asiBUTENb MOATBEPKAAECT (akT MONYy4YEeHUS JOKYMEHTOB JIMYHOW moamuchio B JKypHaie
perucTpanuu npueMa 1 Bolgauu 10KkyMeHToB MOII.

3.3.6. OcOOCHHOCTH BBITIOTHEHUSI BBINICYKA3aHHBIX JCHCTBUI OCYIIECTBIAIOTCA C yYETOM
3aKJIOYEHHOTO COIVIAIIEHUS] MEXKIY OpPraHOM MECTHOTO CaMOYIPABJIEHUS, MPEIOCTABIISIOLIErO
MYHULIMTIATIBHYIO YCayry, 1 MOILL.».

1.4.1lyuxtH 4, 5, 6, 7, 7.1, 8, 9, 10, bh3nena 5rnasel 5 cunrtars nynkramu 5.4, 5.5, 5.6,
5.7,5.7.1, 5.8, 5.9, 5.10, 5.¢doTBeTCTBEHHO.

1.5.1Tynkr 5.7.1pazaena 5raaBbl 5 U3JI0KUTH B HOBOUM peIaKIINM:

«5.7.1. JlomKHOCTHBIC JIMIIa OpraHa MECTHOTO CaMOYIpaBJCHUS, HaJCJICHHBIC
IOJTHOMOYHMSIMH [0 PACCMOTPEHMIO Kajlo0 Ha HapylleHHe MOpsAAKa IPeloCTaBICHUS

MYHUIIUTIATBHON YCIYTH, 3a HapylIeHHE MOpPSJIKa WIM CPOKOB PACCMOTPEHHUsS KajloObl, JTHOO



HE3aKOHHBIM OTKa3 WIM YKJIOHEHHE YKa3aHHOTO [OJDKHOCTHOTO JIMIIa OT HPHUHSATHUS €€ K
PacCCMOTPEHHIO HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C HacTsMu 3 U 5 crathu 5.63Konmekca
00 aIMUHHUCTPATUBHBIX MpaBoHapyleHusx Poccuiickoit @enepanum».

1.6.Pazaen 5 nonoHUTH MyHKTOM 5.12.Clieyromero coaepKatus:

«5.12. TTonoxenne 00 OCOOCHHOCTAX MOAAYM U PACCMOTPEHHS KAJIOO Ha PEIICHUS U
nevictBus (Oe3aelCTBHE) OPraHOB MECTHOTO CaMOYIPABICHUS MYHHUIUIIATBHOTO 00pa30BaHUS
TOpOJICKON OKpYr «OXWHCKHI» U UX JIOJDKHOCTHBIX JIMI, MyHUIIUIIATBHBIX CIYXKAIIUX OPTaHOB
MECTHOTO CaMOYIIPABICHHUs] MYHUIIMIIAIBHOTO OOpa30BaHUS TOPOJICKON OKpYr <«OXWHCKHII»
YTBEPKACHO MOCTAHOBJICHUEM aJMUHUCTPAMU MYHUIUINAIBHOIO 00pa3oBaHUs TOPOACKOM
OKpYr «OXHHCKHUII».

2. Ony0iuKOBaTh HACTOSIIEE IMOCTAHOBJIEHHE B Tazere «CaxamuHCKHA HEPTSIHUK» U
pasMecTUTh Ha OQHIIMATBHOM HHTEPHET-caiiTe aaMuuucTparmu Www.adm-okha.ru.

3. KoHTponp 3a HUCHOJHEHHEM HACTOSALIETO IOCTAHOBJICHHS BO3JIOKUTh Ha IEPBOTO
3aMECTUTENs] TJIABBl MYHHUIUIAIBHOTO O0pa3oBaHUS TOPOACKOM OKpyr <« OXHHCKHII»

Hukynuna B.1.

I'naBa MyHHIIMIIAJIHHOTO 00PA30BAHUA
ropoacKoi okpyr «QOXuHCKuUii» A.M. llIxpadanrok



