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AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPA3OBAHUS
TOPOJICKOM OKPYT «OXMHCKHUIN»

INHOCTAHOBJIEHHUE
oT Ne
r. Oxa
@) BHECEHUU U3MEHEHUH B
aIMUHUCTPATUBHBIN pernamMeHT
MPETOCTABICHHUS MYHHIIATIATEHON

yciayru ((HpI/ICBOGHI/Ie aJIpc€CoB 00BEKTaM
aapecany, AHHYJIUPOBAHUC aJApPCCOB»,

yTBEP>KICHHBIN MIOCTAaHOBJICHHEM
aIMUHHUCTPALINH MYHUIUTIAIEHOTO
oOpa3zoBaHus TOPOACKOI OKpyT

«Oxuuckuiiy ot 28.05.2020 Ne 331

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O0 opranuzauuu
NPEIOCTABICHUSI  TOCYIAPCTBEHHBIX M MYHHLIMNAIBHBIX  YCIYT»,  PacrlopsDKEHHEM
[TpaButensctBa Caxanunckoil obmactu ot 08.11.2019 Ne 631-p «O6 yrBepxkaenuu Ilnana
MeponpusaTHA  («IOPOKHOM KapTh») IO COBEPIICHCTBOBAHWIO M  PA3BUTHIO CHCTEMBI
NPEIO0CTABICHUS TOCYIAPCTBEHHBIX M MyHUIIMNAIBHBIX ycryr B CaxanuHckon oonactu Ha 2019—
2021 romel», B TENAX TPUBEIACHHWS HOPMATHBHBIX IPABOBBIX aKTOB aIMUHHUCTPAIlUU
MYHUIIUNAIBHOTO 00pa3oBaHMs TOPOACKOH OKpyr «OXMHCKHMI» B COOTBETCTBHE C HOPMaMH

JeicTBytomiero GpeaepanbHOTro 3aKOHOATEIhCTRA,

ITOCTAHOBJIAIO:

1. Buectn uW3MeHEHHMS B  AJAMHHHCTPAaTUBHBIA  pErIAMEHT  MPEJOCTaBICHUS
MyHULIIUNansHOM ycnyru  «lIpucBoeHue ampecoB o0OBEKTaM aapecaldd, AaHHYIUPOBaHUE
aZpecoBy», YTBEPXKACHHBII MOCTAHOBIEHHWEM aJMHUHUCTPAIIMM MYHHIIMIIAJIBHOTO 00pa30BaHUs
ropoackoil okpyr «OxuHckui» ot 28.05.2020 Ne 331, u3/I0kKHUB €ro B CIEAYIONIEH pEeIaKIIUU
(mpuaraercsi).

2. OmnyOnukoBaTh HACTOSIIEE MOCTaHOBIEHHE B razere «CaxamuHCKUN HEPTIHUKY,
pa3MecTuTh Ha O(UIIMATHHOM CaiiTe aIMUHUCTPALUK MYHUIIUIIATILHOTO 00pa30BaHMs TOPOICKOM

okpyr «OxuHCKHiD» Www.adm-okha.ru.


http://www.adm-okha.ru/

3. KoHTponb 3a UCHOJHEHHMEM HACTOSILEr0 IOCTAHOBICHMS  BO3JIOKHUTH Ha
3aMECTUTENsl IVaBbl MYHUIMMIAIBHOTO 0Opa3oBaHHsl TOPOACKOM OKpyr «OXHHCKHNY,
3aMECTUTENS [VIaBbl aJAMMHHUCTpPAlMM MYHULMIAJIBHOTO OOpa3oBaHHUA TOPOJICKOW OKpYr

«OXUHCKHUIN» 110 BOIIpOCaM MECTHOI'O CaMOYIIpaBJICHUA, KaAPOBbBIM 1 06I_HI/IM BOIIpOCaM.

N.o. riiaBpl MYHHIIMTIAJIBHOTO 00pPa30BaHMS H.A. PbiukoBa
TrOPOACKOH OKpPYr «OXMHCKHID



VYT1BepxaeH

IIOCTAaHOBJIEHHEM aJMUHUCTPALIUU
MYHUIUNAIBHOTO 00pa30BaHUs
rOpoJCKOM OKpyr «OXUHCKUI»
oT Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT
IPEJOCTABJEHUSA MYHUIIATIAJIBHOM YCJAYTH
«IIPUCBOEHME AJIPECOB OBBEKTAM AJIPECALIUUN,
AHHYJIUPOBAHUE AAPECOB»

Paznen 1. OBIIUE TTIOJIOXKEHU A
1.1. IIpeamer peryaupoBaHus aIMUHUCTPATUBHOTO PErJaMeHTa

Hacrosmuil aAMUHUCTPATUBHBIN PEIVIAMEHT YCTAHABIMBACT CPOKH U IOCIEA0BATEIILHOCTD
QIMUHUCTPATUBHBIX IPOLEAYP M AaIMHHUCTPATHBHBIX JCHUCTBUHM IIPU IPEIOCTABICHUU
MyHuIunaabHoi ycnyru «lIpucBoeHue agpecoB 0O0BEKTaM ajApecalyu, aHHYJIMpPOBAaHUE
azpecoBy.

1.2. Kpyr 3asButeneit

1.2.1. 3asgBuTensMu SIBISIFOTCS (DM3MUSCKHAC WM FOPUINYCCKHE JUIA (32 MCKIIOUYCHUEM
rOCYIapCTBEHHBIX OPTraHOB M WX TEPPUTOPHUATBHBIX OPraHOB, OPraHOB TOCYAapCTBEHHBIX
BHEOIO/DKETHBIX  (OHJAOB W WX  TEPPUTOPHUAIBHBIX  OPraHoB, OpPraHOB  MECTHOTO
caMOyIpaBlieHUs), SABIAIOIIMECS COOCTBEHHHMKaMU OOBEKTa ajapecanuu, Jaub0 IuIa,
o0aaromye OJHUM M3 CICIYIONUX BEIIHBIX MpaB Ha 00BEKT aJipecaliuy, PacroIOKEHHbBIN Ha
TEPPUTOPUU MYHUIIUTIATBHOTO 00pa30BaHus rOpoACKOr OKPYT « OXHUHCKHID»:

a) MPaBO XO035UCTBEHHOTO BEACHMUS;

0) MpaBO OMEPATUBHOTO YIIPABICHUS;

B) IIPaBO MOXKU3HEHHO HACTIEAYEMOTO BIIaJICHNUS;

T') IPaBO MOCTOSIHHOTO (OECCPOYHOTO) MONIH30BAHUS (Jasiee - 3aIBUTENH).

1.2.2. TlonHOMOUYMSMM BBICTYHaThb OT HMEHHU 3asBHUTENECH MpH B3aUMOJCHCTBUHU C
COOTBETCTBYIOIIMMHU OPraHaMH UCIOJIHHUTENIbHON BJIACTH, OPraHAMH MECTHOTO CaAMOYIIpaBICHUS
U WHBIMA OpTraHU3alUsIMH TIPH TNPEAOCTABJICHUH MYHHUIMIIAIBHON yciuyru (manmee -
MPEJICTAaBUTENN) 00Ta/1at0T:

MIPEACTABUTENM 3asBUTENS, JCUCTBYIONIME B CHJIYy TIOJJHOMOYMM, OCHOBAaHHBIX Ha
Oo(pOpPMIICHHON B YCTaHOBJICHHOM 3aKOHOAATEeNhCTBOM Poccuiickoit @Denepanuu MHOpsSAKe
JIOBEPEHHOCTH, HAa yKa3aHUU (elepaibHOTO 3aKOoHa MO0 Ha aKTe YHNOJHOMOYEHHOIO Ha TO
roCyJapCTBEHHOTO OpraHa WM OpraHa MECTHOT'O CaMOYIPABIICHHUS;

OT UMEHU COOCTBEHHHKOB IMOMEIIEHU B MHOTOKBAPTUPHOM JIOME - MPEJCTABUTEIh TaAKUX
COOCTBEHHUKOB, YIIOJIHOMOUYEHHBI B YCTAaHOBIEHHOM 3aKOHOJATENhLCTBOM Poccuiickoit
denepanuu MOPSIKE PEIICHHEM 00IIEro cOOpaHus yKa3aHHBIX COOCTBEHHUKOB;

OT HWMEHHM UJIEHOB CaJOBOAYECKOTO WM OrOPOJHMYECKOTO HEKOMMEPYECKOIO
TOBapUIINECTBA -TIPEJICTABUTENIb TOBAPHUIIECTBA, YIOJHOMOUYCHHBIH MPHUHATHIM pEIICHUEM
o011ero coopaHus 4WIEHOB TAKOTO TOBAPHUIIECTBA;

OT JHUIla 3asBHUTENIS BIpPaBe OOPATUTHCA KaJaCTPOBBIM WHIXKEHEP, BBHITIOJHSIONUN Ha
OCHOBaHUU JOKYMEHTa, PEAYCMOTPEHHOr0 crathell 35 @PenepanbHoro 3akoHa ot 24.07.2007 Ne
221-®3 «O KagacTpoOBOW JEATCIBHOCTH», KaJacTpOBble pPaOOTHl WM  KOMIUICKCHBIC
KaJJaCTPOBBIE PaOOTHI B OTHOILIIEHUH COOTBETCTBYIOIIETO O0BEKTA HEABHKUMOCTH, SIBIISIOIIETOCS



00BEKTOM aJipecaliuu.

1.3. TpeGoBanus K MOPsAAKY HHHOPMHUPOBAHHS O
MPEAOCTABICHUHN MYHUIIUIIATILHON yCIyTH

1.3.1. CnpaBounas uHpopmanus:

AJnpec MecTa HaXOXACHUS aJIMUHUCTPALMA MYHUIIMIAIBLHOIO OOpa3oBaHMsI TOPOJICKOM
okpyr «OxuHCKU» (Hanee - OMCY) 694490, Caxanuuckas obnacts, r. Oxa, yn. Jlenuna, a. 13,
ka0. 308.

['padux padotsrt OMCY: ¢pusnyeckum mnam: cpeaa ¢ 15.00 o 18.00.

I'padpux padorer OMCY ropuanueckum gunam: yetsepr ¢ 09.30 mo 13.00.

Cnpasounsbie Tenedonst OMCY: 8(42437)3-27-47.

Anpec odurmansHoro caiita OMCY: www.adm-okha.ru.

Anpec snekrponHoi moutst OMCY: meriya@okha.dsc.ru.

1.3.2. Uudopmanus mo BompocaMm MpeaoCcTaBICHUS MYHHUITUIIAILHON YCIYyTrd COOOIIaeTCs
3asIBUTEIISAM:

- ipu TIn9HOM oOpatieHuu B OMCY;

- IpH 0OpaIeHNH C UCTIOIB30BAHNUEM CPEACTB TeNe(OHHOM CBSI3M IO HOMEpaM Telle(hOHOB
8(42437)3-27-47,

- ipu mucbMeHHOM oOpamiernn B OMCY 1o noure 1160 B JIEKTPOHHOM BHJIE;

- IOCPEJICTBOM Pa3MEIICHHs CBEICHUI:

1) Ha opunmansHom MuTtepHer-caiite OMCY www.adm-okha.ru;

2) B peruoHampbHOM roOcymapcTBeHHOW uH(popmanuonHoit cucreme «llopran
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX ycuyr (pyHkuumi) CaxamuHCckod oOmactu» (manee -
PIIT'Y) https://uslugi.admsakhalin.ru;

3) B (enepanbHOil TOCyZapcTBeHHOH uH(pOpManMoHHON cucteme «EauHBIA mopTan
rOCy/IapCTBEHHBIX M MyHUIIUNAIBHBIX ycayr (pyukiuii)» (nanee - EIII'Y) www.gosuslugi.ru;

4) na nH(MOPMAIIMOHHOM CTEH/Ie, pacrnonoxeHHoM B OMCY;

1.3.3. Csenmenuss 0 Xoie TMPEAOCTABICHUS MYHHUIMIAIBLHON YCIYTH COOOINAlTCs
3asIBUTEIISAM:

- Ipu TMYHOM oOparienun B OMCY;

- ipu obpanieHun B OMCY ¢ UCTIOIB30BaHUEM CPEJICTB TeIe(HOHHOM CBS3H;

- pu nucbMeHHoM oOpatiennn B OMCY no noure 1160 B 37IEKTPOHHOM BH/IE;

1.3.4. InpopmupoBanue npoBoauTcs B hopMe:

- YCTHOTO MH(OPMHUPOBAHUS;

- IHCbMEHHOT0 UH(MOPMHUPOBAHUS.

1.3.4.1. VYcrHoe wuHpoOpMupoBaHUE ocyuiecTBiaserca cnenuanucramu OMCY  npu
oOpareHuu 3asiBuTeNeH 3a nHdopMaImen JMIHO WIH 10 TelaedoHy.

CrienuanucTsl, OCYIIECTBISIOIIME YCTHOE WH(POPMHUpPOBaHME, TNPUHUMAIOT  BCE
HE0OXO0UMBbIE MEPHI JIJIS JaYU MOJHOTO U ONEPATUBHOTO OTBETA HAa MOCTABIEHHBIE BOIPOCHI.

YcTHOe MHGOPMHUpPOBAHHE KaXKIAOrO 3asBUTENS OCYILECTBISETCS B TEUYEHHUE BPEMEHH,
HE00XO0IUMOTr0 sl €r0 HH()OPMHUPOBAHHUSL.

1.3.4.2. Tlpu orBerax Ha TenedoHHble 3BOHKHM crnenuanuctel OMCY mnonapobHO, B
KOpPpeKTHON (popme HHHOPMHUPYIOT OOPATUBIIUXCS 3asBUTENICH 1O HWHTEPECYIOIINM HUX
BonpocaM. OTBeT JODKEH HauyMHAThCA € MHPOPMALMU O HAaMMEHOBAaHMHU OpraHa MECTHOIO
caMOyIpaBJieHUs, B KOTOPBIA oOpaTuiics 3asBUTENb, (PaMUIIUU, UMEHU, OTYECTBE U JOHKHOCTH
CHelHaInucTa, MPUHSABLIETO TeJIe()OHHBIN 3BOHOK.

[Tpu yctHOM oOpamienuu 3asButens (o tenedony) cneruanuctel OMCY naioT oTBETHI
camocTosTeNbHO. Ecnu cnennanuct, K KoTopoMy 0OpaTHIICS 3asBUTENb, HE MOXET OTBETHTh Ha
BOIIPOC CaMOCTOSATEIbHO, TO 3asBUTENb JIOJKEH ObITh HAIlpaBJIEH K JPYroMy CHEUAINUCTY WU
e oOpaTHBLIEMYCsI 3asgBUTENIO JOJDKEH OBITh cOOOIIeH Teiae(OoHHBI HOMEp, MO KOTOPOMY
MOXXHO TIOJYYUTh HEOOXOIUMYI0 HH(POPMANHIO, JTHOO CHIEIUATUCT MOXET TMPEIOKUTh



3asBUTEII0 00PATUTHCS MHCbMEHHO.

1.3.4.3. TIlucemeHnHoe HH(POPMUPOBAHHE OCYILECTBISETCS IyTeM  HaIpaBJICHUS
MUCHbMEHHBIX OTBETOB IOYTOBBIM OTIPABICHHUEM WM MOCPEACTBOM HH(OPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTell O0O0IIero moip30BaHMs (IO 3JEKTPOHHOHM modurte, Mo (akcy)
UCXOJs U3 BEIOPAHHOTO 3asBUTEJIEM CIIOCO0a HAMpPaBJICHUs €My OTBETA.

OtBet Ha oOparteHue 3asBUTENS TPEIOCTABIISETCS B IPOCTOM, YETKOW U MOHATHON (popme
C yKazaHueM (paMuIuu, HTHUIMAIOB, HoMepa Tenedona crienuanucra OMCY.

1.3.5. UndopmupoBanue 3asBUTENCH CIEMUATUCTAMH MHOTO(QYHKIMOHAIBHOTO IIEHTpPA
MPEIOCTAaBIICHUSI TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX yciyr (maiee - M®II) u pa3menienue
uHpOpPMALIUK O NPEJOCTaBICHHUH MyHHUIMNaIbHOH ycayrm B M®I[ ocymectBusiercs mpu
HaJlMuYMKU corjameHus o B3aumonerctBuun Mexay OMCY u MOI[ B COOTBETCTBHHM C
TpeOoBaHusIMU noctaHoBieHus [IpasurenscTBa Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376
«O0 ytBepxknenuu IlpaBun opraHuzanuu JESTENBHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYI».

1.3.6. OMCY obecrnieunBaeT pa3MelIeHHE M aKTyaJId3aluio HHPOPMAIMH, YKa3aHHOH B
nyHkre 1.3.1 Hacrosimero pasnena aJAMUHUCTPATHBHOTO pErJiaMeHTa, Ha HH()OPMAIMOHHOM
creane OMCY, opunnansaom Muatepuer-caiite OMCY, B rocynapcTBeHHON HH(DOPMALIMOHHON
cucreme «PeecTp rocyapCTBEHHbIX U MYHUIUNAIBHBIX YCIyr (QYHKIMIA), IPeaoCTaBIseMbIX
OopraHaMM  HUCHOJHUTENbHOW Bruactu  CaxanuHCKOW  00NmacTH, oOpraHaMHd  MECTHOTO
CaMOyIIpaBJICHUs] ~MYHHIMIIAIBHBIX  oOpazoBanmii  CaxamMHCKOH  00lacTH, a  Takke
MOJIBEIOMCTBEHHBIMHU MM YUPEXKACHUAMUY (asiee — peruoHanbHbli peectp), EIITY u PIITY.

Ha PIIT'Y pa3memniaercs ciemyromiast nHGopMaIms:

1) wucyepmnbIBaOIIMA TMEpPEYeHb JIOKYMEHTOB, HEOOXOIUMBIX Ui MPEJOCTaBICHHS
MYHULIMNIAJIbHOW yCIyru, TpeOoBaHUS K O(OPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXke
nepeyeHb TOKYMEHTOB, KOTOPBIE 3aBUTENb BIIPABE MPEACTABUTH MO COOCTBEHHON MHUIINATUBE;

2) Kpyr 3asBUTENEH;

3) cpoK mpenocTaBIeHUsI MyHULIUTIATBHON YCIYTH;

4) pe3yabTaT MNPEAOCTABICHHUS MYHUIMNAIbHON YCIyTd, HOPSAOK IPEACTaBICHUS
JIOKYMEHTA, SIBJISIOLIEr0Cs pe3yJbTaToOM IPEI0CTaBICHUS MYHULUIIAIbHON YCIYTH;

5) WuCYepIbIBAIOIIUM TIEPEUYCHb OCHOBAaHUW JJIsi TPUOCTAHOBJICHUS WM OTKaza B
MPEAOCTABICHUHA MYHULIUIIAJBHOMN YCIYTH;

6) o mpaBe 3asBUTENs Ha JocylneOHoe (BHecyaeOHOE) oOKalloBaHHWE JCHCTBUMN
(Oe3neiicTBUSI) W pelIeHWM, TNPUHATHIX (OCYIIECTBISAEMBIX) B XOJ€ IpPEIOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

7) dbopmsbl 3asBrneHUi (YBEIOMIIEHHH, COOOIICHMIT), UCTIONb3YeMble TIPHU MPEAOCTaBICHUH
MYHULIMTIAJIbHOW YCIIYTH.

Paznen 2. CTAHIAPT ITPEJOCTABJIEHIS
MVYHUILIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHME MYHUIIUIIATIBHON YCIIyTH
[TpucBoeHune apecoB 0ObEKTaM aapecaliiy, aHHYJINPOBaHUE aJPECOB.

2.2. HaumeHoBaHue
opraHa MeCcTHOTO camoympaiieHusi CaxaJIMHCKON 001acTH,
MPEAOCTABIIAIONIET0 MYHUIIUNIATBHYIO YCIYTY

[IpenocraBienne MyHMIMNAIBbHON ycayru ocyuiectBisgercs OMCY  uyepe3 otnen
apXUTEKTypbl M TPaJOCTPOUTENHCTBA AJMUHUCTPALMKA MYHHUIMIAIBHOTO 00pa3oBaHUs
TOpOJICKOM OKpYT «OXUHCKUI».

[Tomydyenue AOKYMEHTOB (CBEIEHHMI), KOTOpHIC 3asBUTENIh BIPaBE MPEIACTABUTH


consultantplus://offline/ref=FB5008FAB9161153865FBCA3E97723571D0BA9E25D87CE1C0E55F970A533EE98CFFBF89D3E7542537CF3B7D522fF6CV

CaMOCTOSITENIbHO, a MPU HEMPEICTaBICHUH 3alpallliBaeMbIX TIOCPEICTBOM MEXBEIOMCTBEHHOTO
B3aMMOJICHCTBUYS, OCYIIECTBIsIETCS MpH oOpaiennn B OeepalibHyI0 cIyK0y roCyIapCTBEHHOM
perucrpanuu, KagacTpa u Kkaprorpaduu.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTEINSl OCYLIECTBICHHS NCHCTBUN, B TOM YHCIE
COIJIaCOBaHUM, HEOOXOAMMBIX JJIsi TOJYYEHHS MYHUIUNANbHBIX YCIYI M CBSI3aHHBIX C
oOpamieHueM B HHbIE TocyaapcTBeHHble opranbl, OMCY, opranuszanuu, 3a HCKIOYECHUEM
MOJIyYEHUS! YCIYT U MOJTY4YeHUs TOKYMEHTOB U MH(OPMAINH, MPEAOCTaBISIEMbIX B pe3yJbTaTe
MPEIOCTABICHUS TAaKUX YCIYT, BKJIIOUYEHHBIX B IEPEYHHU, YyKa3aHHble B Yactu 1 cratbu 9
®enepanbHoro 3akona ot 27 utona 2010 1. Ne 210-®3 «O6 opraHu3zanuy MperoCTaBICHUS
rOCy/IapCTBEHHBIX U MyHUIMNAIBHBIX yciayr» (nanee — @3 Ne 210-D3).

2.3. Pe3ynpTaT nnpeaocTaBiIeHUs
MYHHIUTAIBHOHN yCIyTn

2.3.1. Pe3ynpTaTOM Mpe1oCTaBICHUS MyHUIIMITAILHOM YCIIYTH SBIISIOTCA:

- [IPH MOJIOXKUTEIBHOM PEIICHUU:

1) pelieHre 0 IPUCBOECHUU OOBEKTY aJpecaliiu ajipeca;

2) penieHre 00 aHHYJIMPOBAHUU aJpeca 0ObEKTa aJpecallnu;

3) peuieHre 00 aHHYTUPOBAHUU aJipeca OOBEKTa apecaluu U MPUCBOECHUU €My HOBOTO
azapeca.

- IpU OTPUIIATENILHOM PEILIEHUH - PelleHrue 00 0TKa3e B MPUCBOCHUU OOBEKTY apecalriu
ajZipeca Wiu aHHYJIMPOBAaHUU €ro0 aJpeca.

OTtpunareiabHOe pelIeHHUEe IPUHUMAETCS B CIAEAYIOLIUX CIydasiX:

1) c 3asBieHHMEM O TNPHCBOCHHH OOBEKTY aJapecanu ajapeca OOpaTHIIOCh JIUIO, HE
YKa3aHHOE B mojpasjese 1.2. HacTosAero aiMUHUCTPATUBHOTO PEriIaMeHTa;

2) OTBET Ha MEKBEJOMCTBEHHBIN 3alpOC CBUJIECTEIBCTBYET 00 OTCYTCTBUU JIOKYMEHTA U
(umu) wHbOpMaIMU, HEOOXOIUMBIX [UIS TPUCBOCHHUSI OOBEKTY aJpecaluy ajapeca WIH
AHHYJIMPOBAaHUH €T0 aJipeca, U COOTBETCTBYIOIINHN JTOKYMEHT HE ObUI MPEACTABICH 3asBUTEIIEM
(mpeacTaBuUTENIEM 3asBUTEINS ) IO COOCTBEHHON HHUIIMATUBE;

3) IOKyMEHTbI, OOS3aHHOCTh IO MPEJICTaBICHUIO KOTOPBIX ISl IPUCBOEHUS OOBEKTY
aZipecariuy ajJpeca Wik aHHYJIUPOBAHUS €ro aJpeca BO3J0XKEHa Ha 3asBUTENs (TpeCcTaBUTENs
3asBUTENIA), BbIIAHBl C HaApyIIEHWEM IOps/iKa, YCTAaHOBJIEHHOTO 3aKOHOJATEIbCTBOM
Poccuitckoit denepanuu;

4) OTCYTCTBYIOT ClIly4al W YCJIOBUSA JJIi IPUCBOEHUS OOBEKTY aJpecaluy ajapeca WU
aHHYJIMPOBAHUS €ro ajpeca, yKazaHHble B MyHKTax 5, 8 - 11 u 14 - 18 IlpaBun mpucBoeHus,
U3MEHEHUS W aHHYJUPOBAHUS aJIPpECOB, YTBEP)KICHHBIX MocTaHoBiIeHUEeM I[IpaBurenbcTBa
Poccuiickoit ®eneparnuu ot 19.11.2014 Ne 1221.

2.3.2. Pe3ynbTar mnpeAoCTaBICHUs MYHUIMNAIBHON YCIyrd HANpPaBisSETCS OJHUM W3
Croco00B, yKa3aHHbIM 3asiBUTEJIEM B 3asBJICHUU:

- B (QopMe DIEKTPOHHOIO JOKYMEHTa C HCHOJIb30BaHUEM HHPOPMAIMOHHO-
TEJIeKOMMYHUKAIIMOHHBIX ceTeil oOmiero moibp3oBaHus, B ToM umcine PIII'Y wnm moprana
benepanbHON HHDOPMAITMOHHOM aIPECHON CHCTEMBI (ajiee — apecHast CUCTeMA);,

- B (hopMe TOKyMEHTa Ha OyMa)XHOM HOCHUTEJE:

MOCPEACTBOM BbIIaYH 3asBUTENIO (MPEACTABUTENIO 3aABUTENS) IMYHO O] PACIUCKY;

IIOCPEACTBOM IIOYTOBOTI'O OTIPABIIEHUS M0 YKa3aHHOMY B 3as1BJIEHUH IIOYTOBOMY aJIpECY;

yepe3 MOIL] o MecTy npeacTaBiIeHUs 3asBICHUS.

2.4. Cpoxk npeaocTaBlIeHAs] MyHULUITAIBHON YCIIyTH
Cpoxk mpenocTaBiieHrs MyHUIIUTIAIBHOU yCayru - He Oonee 20 KaneHIapHBIX THEH CO JTHA

MOCTYTICHUS 3asIBIICHUS.
Cpok TpHCBOCHHS ajpeca OOBEKTYy ajpecanuu (aHHYJIUpPOBaHUA ajapeca) - He Oonee 8



KQJICHIAPHBIX JHEHN CO JHS MOCTYIJICHUS 3asIBJICHUS.

Cpok HamnpaBiieHus (BbAaun) pe3yJibTaTa MpeJoCTABICHUS MyHUIIMTIAIbHON YCIIYTH:

- B (¢opMe DIEKTPOHHOIO JOKYMEHTa C HCHOJb30BaHUEM HH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CceTell oOmiero moip3oBaHus, B Tom umcine EIY, PITY wm
aJipeCHOM CHCTEMBbI, HE IMO3[HEE OJHOr0 paboyero AHS CO THS MPHCBOEHUS aapeca OOBEKTY
aapecaru (0TKasa B IPUCBOCHUU O0BEKTY aJpecaliuy ajipeca, aHHyIUpOBaHUs apeca);

- B Qopme [0KyMeHTa Ha OyMa)XHOM HOCHTEJE TIOCPEICTBOM BBIJAUU 3asIBUTEIIIO
(peACTaBUTENIO 3asBUTEIIS) JTUYHO TMOJ PACIUCKY JIMOO HAmpaBlICHHUS JOKYMEHTa HE MO3HEe
pabouero nHA, cienyromiero 3a 10-m pabouum JHEM €O JHS MPUCBOCHHS aapeca OOBEKTY
aapecaru (0TKasa B IPUCBOCHUU OOBEKTY apecaliiy ajpeca, aHHyJIUPOBAHUS apeca)

B cnyuae npencraBienus 3asBieHus yepe3 M®PL] cpok npenocraBieHuss MyHULIMIATbHON
yCIIYru ucuucisiercss co AHs nepenaun MO 3asBieHuss u JOKyMEHTOB (IIPU UX HAJIUYUH), B
OMCY.

2.5. HopmatuBHbBIE IPaBOBBIE AKTHI, PETYIUPYIOLINE MPEAOCTaBICHUE MYHHUIIUITAILHOM
yCIIyTu

2.5.1. IlpenocraBieHre MYHUIMTAIBHOW YCIYyTH OCYIIECTBIISIETCS B COOTBETCTBHUU CO
CJIETYIOIUMUA HOPMAaTUBHBIMH IIPABOBBIMU aKTaMHU:

- ®enepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-P3 «O06 00mMX NPUHLIMIIAX OpraHU3ALMU
MecTHOro camoymnpasieHuss B Poccuiickoit @enepauun» (Cobpanue 3akoHopareiabcTBa PO,
06.10.2003, Ne 40, cr. 3822; «Ilapmamentckas razera», Ne 186, 08.10.2003; «Poccuiickas
razera», Ne 202, 08.10.2003);

- ®enepanbHBIM 3aKOHOM OT 28.12.2013 Ne 443-D3 «O denepanbHOit HHOOPMAITHOHHON
aJipecHoi cucteMe U 0 BHeceHHM n3MeHeHuil B DenepanbHbiil 3ak0oH «OO0 00IMIMX MPHUHIIUIAX
OpraHu3alliil MECTHOTO camoympaBieHusi B Poccwiickoii ®enepauun» (opumambHbIIR
MHTEpHET-TIOpTall MpaBoBoil mHpopmamuu http:// www.pravo.gov.ru, 30.12.2013, «Cobpanue
3akoHoaarenbeTBa POy, 30.12.2013, No 52 (wacts I), cr. 7008, «Poccuiickas razeran, No 295,
30.12.2013);

- nocta"oBieHueM [IpaBurenscrBa Poccuiickoit ®enepaunn ot 19.11.2014 Ne 1221 «O06
yTBepkaeHUM [lpaBmil NpHCBOEHUs, M3MEHEHUS W aHHYIMpoBaHUS azapecoB» («CobOpaHue
3akoHoaarenbeTBa POy, 01.12.2014, No 48, cT. 6861);

- npukazoM MuHuctepctBa ¢uHancoB Poccuiickoit denepaunn ot 11.12.2014 Ne 146-u
«O06 ytBepxkaeHun GoOpM 3asBICHUS O TMPUCBOCHUM OOBEKTY aJpecalyd ajapeca WIn
AHHYJIMPOBAHHUHM €0 ajpeca, peleHust 00 0TKa3e B MPUCBOCHNUU OOBEKTY aJipecalluyl ajpeca Win
AHHYJIMPOBAaHUU €ro ajapeca» (oQUIMANbHBI WHTEPHET-NOPTal MPaBOBON HH(OpMaLUU
http://www.pravo.gov.ru, 12.02.2015);

- TIOCTAHOBJICHHEM aJMUHHUCTPALMA MYHUIUMNAIBHOIO 00pa30BaHUS TOPOACKOM OKpYT
«OxuHckuit» ot 17.11.2015 Ne 722 «OO6 yrBepxaenuu [IpaBun mpucBoeHHs, U3MEHEHUS U
AHHYJMPOBAHUS aJPECOB Ha TEPPUTOPHUH MYHMIIMIIAJIBLHOTO OOpa3oBaHHsI TOPOJCKON OKpYyr
«OxuHCKHi» («CaxaTuHCKU#H HePTIHUKY, Ne 93-94).

2.5.2. llepeyeHb HOPMATHUBHBIX IIPABOBBIX aKTOB, PETYIMPYIOUIMX MPEIOCTaBICHUE
MYHUIUNATBHOH  ycayrn (C  yKa3aHHMEM pPEKBU3UTOB M HCTOYHMKOB  OQUIMAIHLHOTO
onyOnMKoBaHUsl), pa3Mmeniaercs Ha opunmansHoM WuTepuer-caiite OMCY, EINI'Y, PIIT'Y u B
PETHOHAIBHOM PEECTpE.

2.6. McuepnbiBaroluii nepe4eHb JOKYMEHTOB,
HGO6XO}II/IMI)IX B COOTBETCTBUH C 3aKOHOAATCJIbHBIMHU
WJIM UHBIMU HOPMAaTUBHBIMU ITPAaBOBBIMHU aKTaMH IS IIPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH, C PA3IEICHUEM
Ha JIOKyMEHTHI 1 HH(OPMAIIHIO, KOTOPbIE 3asiBUTENb JOIKEH
IpeaACTaBUTE CAMOCTOATCIIBHO, U JOKYMCHTBI, KOTOPBIC 3asABUTCIIb



BIIpaBE MPEACTABUTH 110 COOCTBEHHON MHUIATUBE,
TaK KaK OHHU TOJIJIEIKAT MPECTABICHUIO B paMKax
MEXBEIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOICHCTBUS

2.6.1. lnsg mostydeHusi MyHULIIMNAIBLHONW YCIYTH 3asBUTENb MPEIOCTABIISIET 3asBJICHUE T10
dbopMme, yTBepKIeHHOW mpukazoMm MuHucTepcTBa (¢uHaHCOB Poccuiickoii ®Demepanuu OT
11.12.2014 No 146-u «O06 ytBepxkaeHun (HopMm 3asBICHUS O MPUCBOCHUU OOBEKTY ajpecariiu
ajipeca WM aHHYJIMPOBAHUU €TO aJ[peca, pelieHus 00 0TKaze B MIPUCBOCHUN O0BEKTY aJipecaliui
aZjpeca WM aHHYJIUPOBAHUHU €TO0 aJIpecar.

B ciydae obpazoBanus 2 win 6osee 00bEKTOB aapecanuu B pe3yiabTaTe MpeoOpazoBaHUs
CYILIECTBYIOIIEro 00beKTa WK OOBEKTOB aJipecalliy MPeJCTaBisieTcs OJHO 3asBJICHHE Ha BCE
OJIHOBPEMEHHO 00pa3yeMble 0ObEKTHI aJIpECAIIHH.

B cnydae npeacraBneHus 3asBiICHUS P JIMYHOM OOpAILEHUU 3asiBUTENS (IIpeACTaBUTENS
3as1BUTENIS) IPEABSABISAETCS TOKYMEHT, YIOCTOBEPSIOLIUI JIMYHOCTD 3asiBUTENS (IPEACTaBUTENSA
3asBUTEIS), ISl YAOCTOBEPEHUS TMUHOCTU U CBEPKH JIaHHBIX, YKa3aHHBIX B 3asBJICHUH.

IIpu npencraBieHMM 3asBIEHUS IPEACTABUTEIEM 3asABUTENS K TaKOMY 3asiBICHHUIO
MpuiiaraeTcs AOBEPEHHOCTh, BBIJAHHAS MPEJCTABUTENIO 3asBUTENs, opopmiieHHas B MOpPSIKE,
IIPEAYCMOTPEHHOM 3aKoHOAaTenbcTBOM Poccniickoit denepanun.

[Ipn mnpencraBneHUM 3asBJICHUS] KaJaCTPOBBIM HMHXKEHEPOM K TAaKOMY 3asBICHUIO
Ipujaraercs Kolus JOKYMEHTa, MpPeJyCMOTPEHHOro crarbed 35 wunum crarbeil 42.3
®enepanbHoro 3akoHa oT 24.07.2007 Ne 221-®3 «O kamacTpoBOM [eATEIbHOCTH», Ha
OCHOBAHHMU KOTOPOTO OCYILECTBIISICTCSI BBITIOJHEHHE KaJacCTPOBBIX PAaOOT WM KOMIUIEKCHBIX
KaJaCTPOBBIX PabOT B OTHOILIEHUH COOTBETCTBYIOLIETO OOBEKTa HEIBMKUMOCTHU, SIBIISIOLIETOCS
00BEKTOM aJIpecaluu.

JIuno, uMmerolee NpaBo AEMCTBOBATh 0€3 TOBEPEHHOCTH OT UMEHH HOPHINYECKOTO JIUIIA,
IPEIbABISET JIOKYMEHT, YIOCTOBEPSIIOUIMM €ro JIMYHOCTh, M COOOIIAET PEKBU3UTHI
CBUJIETEIILCTBA O TOCYAApPCTBEHHOM PpEruCTpalMM OPUAMYECKOr0 JIMIA, a MPEeACTaBUTEIb
IOPUAMYECKOTO JIMIAa NPEIBSIBISET TakkKe JOKYMEHT, MOJATBEP)KIAIOUIUI €ero IMOoJIHOMOYUs
JIEMCTBOBATh OT UMEHH 3TOr0 FOPUAMYECKOTO JIUIA, UM KOMUIO 3TOr0 JOKYMEHTA, 3aBEPEHHYIO
MI€YaThIO U MOANUCHI0 PYKOBOAUTENS ATOIO IOPUAUYECKOTO JIULIA.

2.6.2. 3asBUTENb BIIPaBe CaMOCTOSATENIBHO MPEJICTABUTh MPAaBOYCTaHABIUBAIOIINE U (MIIN)
MIPABOYIOCTOBEPSIOLINE TOKYMEHTHI HAa 00BEKT (0OBEKTHI) afpecaluy.

2.6.3. 3asBineHUE U JOKYMEHTBI, IPEIyCMOTPEHHbIE MyHKTamu 2.6.1. n 2.6.2. noapasnena
2.6. HacTOfIIEro pazjiena aJIMUHUCTPATUBHOTO pErJIaMEHTa, MOJAIOTCS  3asgBUTEIEM
(mpeacTaBUTENEM 3aSBUTEINS):

1) Ha OymMa)kHOM HOCHUTEIE:

- quuHo B OMCY wmmm MO®II, c¢ xoropeim OMCY 3akiO4eHO COIJIalllEHUuE O
B3aHMOJCHCTBUM;

- TIOCPEICTBOM IIOYTOBOTO OTIIPABJIEHHS B aApec aJMUHHUCTPAlMU MYHHIIUIAIBHOTO
o0pa3oBaHus rOpoACcKoi OKpyr «OXMHCKHI C ONMUCHIO BIIOKEHUS U YBETOMIIEHUEM O BPYUEHUU

2) B (opMe DIEKTPOHHOTO JOKYMEHTa C MCIIOJb30BaHMEM HH(POPMALMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETeH 0011ero nojib3oBanus, B ToMm uncie PIITY, anpecHoi cuctemsl.

2.6.4.  DneKTpOHHBIE  JOKYMEHTbl  JOJDKHBl ~ COOTBETCTBOBaTb  TpPEOOBAHMSM,
YCTaHOBJICHHBIM B MOJipa3eiie 2.14 HacTosIero aiIMMHUCTPATUBHOTO PETJIAMEHTA.

Konuun 10KyMeHTOB, NpuiaraeMble K 3asBJICHUIO U HAIIPaBJIICHHBIE 3asBUTENIEM IO IIOUTE,
JIOJIKHBI OBITH YZIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOATENILCTBOM MOPSIJIKE.

JIOKyMeHTBI, TMOCTYNHBIINE C HapyIIeHWeM TpeOOBaHUM, YCTAHOBJIEHHBIX HACTOSIIMM
MYHKTOM aJIMUHHCTPATUBHOTO PErjaMeHTa, CUNTAI0TCA Ha MPEICTaBICHHBIMH.

2.6.5. 3ampemaercs TpeOOBATh OT 3asBUTEIIA:

1) mpencraBiaeHHs JAOKYMEHTOB M HMH(pOpPMAIMM MM OCYIIECTBIECHUS JEHCTBHI,
IIPEJICTaBICHUE WUJIM OCYILECTBICHHE KOTOPHIX HE NMPEAYCMOTPEHO HOPMATHUBHBIMU IIPaBOBBIMU
aKTaMH, pPETyJUPYIOIIMMU OTHOILIEHHUS, BO3HUKAIONIME B CBSI3U C NPEJOCTABICHUEM



MYHHULIMIIAJIBHBIX YCIIYT;

2) mpecTaBiIeHUs JOKYMEHTOB M MH(OpMAIMH, B TOM YHCJIE MOATBEPKAAIONINX BHECCHHUE
3asgBUTENIEM IUIAThl 3a IPEJOCTABICHUE MYHULMIAIBHBIX YCIYT, KOTOpbIE HAaXOAATCA B
pacrnopsLKEHUH OPraHoB, NPEAOCTABIISIIOIINX MYHULUIAIBHBIE YCIYTH, HHBIX IOCYAapCTBEHHBIX
opranoB, OMCY 1ub0 TMOABEIOMCTBEHHBIX TOCYJapCTBEHHbIM opraHam wm OMCY
OpraHu3ali, y4acTBYIOIIUX B MPEAOCTABICHUU MPEAYyCMOTPEHHBIX YacThio 1 crtathu 1 @3 No
210-®3 MyHMUMIAIBHBIX YCIYr, B COOTBETCTBUUM C HOPMATHBHBIMHU IPAaBOBBIMH aKTaMH
Poccuiickoit ®eneparnyy, HOPMAaTHBHBIMH TIpaBOBbIMH akTamu CaxalWHCKOM oOnacTw,
MYHHULIMIIAJbHBIMUA IIPABOBBIMU aKTaMH, 3a HUCKIOYCHHEM JOKYMEHTOB, BKJIIOYCHHBIX B
omnpeneneHHbId yactbio 6 crateu 7 @3 Ne 210-D3 mepeueHb JOKYMEHTOB. 3asBUTENb BIPABE
IpPEACTaBUTh YyKa3aHHble JOKYMEHTbl M MH(OpManmuio B OpraHbl, I[PeJOCTaBISIONINE
MYHULIMIIAJIbHBIE YCIYTH, 10 COOCTBEHHOW MHUIIUATHBE;

3) npencraBieHUs JOKYMEHTOB M MH(OpPMAaLMU, OTCYTCTBHE U (MJIHM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKA3bIBAJIUCH MPH MEPBOHAYATHHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUId TIPEelOCTaBICHUsS MYHMLMIAIBHOM yciyru, au00 B IPeJOCTaBICHUU MYyHUIUIAIbHON
YCIIyTH, 32 UCKIOYEHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MEHEeHUe TpeOOBaHUNH HOPMATUBHBIX IPABOBBIX AaKTOB, KACAIOIUXCS MIPEIOCTABICHUS
MYHULIMNIAJIbHOW YCIIYTH, IIOCJI€ IE€PBOHAYAIBHOM I0JAaYd 3asBJIEHUS O IIPEJOCTaBICHUU
MYHULIMIIAJIbHON YCIIyTH;

0) HamuuMe OWMOOK B 3asBJIEHUU O MPEJOCTABICHUM MYHULUIAIbHONW YCIyTH H
JOKYMEHTaX, IOAAHHBIX 3asBUTENIEM IIOCIE IEPBOHAYAJIbHOIO OTKa3a B NPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJIsi MpPEJOCTaBJIECHUS MYHMLMIIAIbHOW yCIyrd, Ju00 B NPEJOCTAaBICHUU
MYHULIMIIAJIbHON YCIyTH U HE BKJIFOYEHHBIX B IIPEJICTABJICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa JCHCTBHS [OKYMEHTOB WJIM H3MEHEHHE WH(POpMAHUU TI0Cie
IEPBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs IPel0CTaBICHUS
MYHUIIUTIATLHON YCIIyTH, TMOO B MPEIOCTABICHUN MYHHUIIUITAIBHON YCIIyTH;

') BBISABJIEHHE JOKYMEHTAIbHO MOATBEPXKAECHHOro (hakTa (IIPU3HAKOB) OMIMOOYHOTO WM
IIPOTUBONPABHOIO JAeWcTBUs (O€34eMCTBYSI) JOKHOCTHOIO JIMIA OpraHa, IMPelOoCTaBIIAIOIIErO
MYHUIUNAIBHYIO YCIYTy, MyHHLMIIAIBHOTO CIY)Xallero, pabOTHUKAa MHOTO(QYHKLIHNOHAIBHOIO
LEHTpa, MpU MEPBOHAYAJBLHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOJUMBIX IS
IPEOCTaBIEHUS] MyHUIIUNIAIBHON YCIIyTH, TM00 B MPEIOCTaBICHUN MYHULUIIAIBHOW YCIyTH, O
YyeM B IIMCbMEHHOM BHUJE 3a MOJINUCBIO PYKOBOJIUTENSI OpraHa, IpPeIOCTaBISIOLIErO
MYHULIMIIAJBHYIO YCIyry, pykoBoaurens MOPILl npu mnepBoHayalbHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTaBICHUS MYHMIMIIAIbHOW YCIYI'H, YBEIOMIISETCS
3asBUTEIb, @ TAKXKE IPUHOCITCS U3BUHEHMS 3a JOCTaBIIEHHBIE HEY100CTBA.

2.6.6. Ilpu mnpenocTaBiIeHUH MYHHUIIMNAIBHOM YCIYTd B JJIEKTPOHHOM (Qopme ¢
ucnoap3oBanrem PIIY 3anpemeno:

- OTKa3bIBaTh B IIPHEME 3alpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JUISl TPEAOCTaBICHUS
MYHHUILIMIIAJIBHOW YCIIYTH, a TaKK€ B NPEAOCTaBICHUM MYHULIMIIAJIbHOW YCIYTH, CIy4ae €Clu
3arnpoc U JOKYMEHThI, HEOOXOJUMbIE JJIs MPEIOCTaBIEHUSI MYHULIUIIAIbHON yCIyTH, MOAAHbI B
COOTBETCTBUM € MH(OpMAIUEH 0 CpoKax U MOpPsJIKE MPeAOCTaBICHUS MyHULMIIATBHON YCIIyTH,
onyonukoBannou Ha EINI'Y, PIIT'Y;

- TpeboBaTh MpU ocyllecTBIeHUH 3anucu Ha npueM B OMCY unu MO®IL] ot 3asButens
COBEpUICHHsS] MHBIX ACHCTBUN, KpOME MNPOXOXKACHUS HUICHTU(PUKAIUU U ayTeHTU(UKALUU B
COOTBETCTBUHU C HOPMAaTHUBHBIMU IPaBOBBIMU akTaMH Poccuiickoil ®denepanuu, yKa3aHus LEIU
npUeMa, a TakKe TMPEeAOCTaBICHUsI CBEICHHM, HEOOXOAUMBIX JUIsl pacueTa JIMTEIbHOCTU
BPEMEHHOI'0 UHTEPBaJIa, KOTOPBIH HEOOX0IMMO 3a0pOHUPOBATH /ISl IPHEMA;

- TpeboBaTh OT 3asBUTENS MPEACTABICHHUS JOKYMEHTOB, MOJTBEPXKIAIOLINX BHECEHHE
3asiBUTEJIEM IUIATHI 3a MPEAOCTABICHUE MYHUIIMIIAIIBHON YCIyTH.

2.7. McuepnbiBaroliuii Iepe4eHb OCHOBAHUM
JUISL OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOIUMBIX



JUTSI IPEIOCTABICHNUS MYHUIUITAIEHOM YCIIyTH

OcHoBaHUEM AJi1 OTKa3da B IPUEME JOKYMCHTOB, HeO6XOI[I/IMBIX AJIa IIpEAOCTABIICHUA
MYHHHHHaHBHOfI YCIyru sBJIACTCA OTKA3 3aABUTCIIA (HpCI[CTaBI/ITeJISI SaSIBI/ITeJISI) Ipu JIMYHOM
O6paH_[eHI/II/I MNpEABABUTE JOKYMCHT, y,I[OCTOBepﬂIOH_II/Iﬁ JIMYHOCTD.

2.8. McuepnbiBaromiuii nepeyeHb
OCHOBaHUU JJIs MPUOCTAHOBJICHUS MPEIOCTABICHUS
MYHUIIMIIAIBHOM YCIYTH WIIM OTKa3a
B [IPEJ0CTABIICHUH MYHULIUITAIbHON YCITYTH

2.8.1. OcHoBaHMs I NPUOCTAHOBJIEHMSI NPEJOCTABICHUS MYHHULMINAIBHOM YyCIyru
OTCYTCTBYIOT.

2.8.2. OcHOoBaHus JUIs 0TKa3a B IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIYI'H OTCYTCTBYIOT.

He mnpencraBineHue 3asBUTENEM [TOKYMEHTOB, KOTOphIE OH BIpaBe IPEICTABUTH IO
COOCTBEHHOW WHUIIMATUBE, HE SIBJIIETCSI OCHOBAHHEM JJIsl OTKA3a B PEAOCTABICHUH YCIYTH.

2.9. [lopsinok, pazMep U OCHOBaHUSI B3UMAHUS FOCYAapPCTBEHHOW MONUTHHBI U MHOU
IJ1aThl, B3UMAEMOH 32 MPEAOCTABICHNE MYHULIUIIAIbHON yCIyTH

Hpe,I[OCTaBJ'IeHI/Ie MYHHHHHaHLHOﬁ YCIYyIru OCYHCCTBIACTCA OecIuIaTHO.

2.10. MakcumanbHbIN CPOK OKUJAHUS B OUEPEIU
MIpH T0J1a4e 3aIrpoca O MPEeA0CTABICHUHA MYHUIIUIIATBEHON
YCIyTU U IPU TIOTyYEHUH pe3ysbTara
MIPEAOCTABICHUS] MYHULIUITAIbHON YCITYTH

MakcuManbHbIil CPOK OKHJAHUA B OdYepedau IIPU IOJade 3amnpoca O IPEAOCTaBICHUH
MYHHULIMIIAJIBHOW YCIYTM M IPHU MOJIYYEHMM pe3y/bTaTa MYHULUIAIBHON YCIYyTHM HE JOJDKEH
peBbIIaTh 15 MUHYT.

2.11. Cpok perucrtpaiuu 3amnpoca 3asBUTEIIs
0 MPEJOCTABICHUN MYHULIUTIAIBHOW YCIIYTH

Perucrpamus 3ampoca 3asgBUTENs O INPEJOCTABICHUU MYHHUIUIAIBHOM  yCIyru
OCYLIECTBIISICTCS B J€Hb IIOCTYIUICHUs 3ampoca B AJMUHUCTPALMI0 MYHULHIIAIBHOIO
00pa3oBaHus ropoCKoi okpyT «OxuHckuit» i MOII.

2.12. TpeGoBaHUs K MOMEIIEHUSAM, B KOTOPBIX
MIPEIOCTABIIAIOTCS MYHUIIUIAJIbHBIE YCIIYTH

2.12.1. Tlpuem 3asBUTENEH OCYIIECTBISETCS B CHEIHAIBbHO OOOPYIOBAHHBIX JUISI 3THX
Heneil MoMemeHsIX, KOTOpble OCHAIAITCS MH(OPMAIIMOHHBIMU Ta0JIMYKaMH (BbIBECKaMH) U
JTOJI’KHBI COOTBETCTBOBATH KOM(DOPTHBIM /1JIs 3asBUTEJIEH YCIOBUSM.

[Tomemienusi, B KOTOPBIX MPEAOCTABISACTCS MYHUIUNANbHAs YCIyra, JOJDKHBI OBITh
000py/I0BaHbl aBTOMAaTUYECKON MMOXKapHOW CHUTHAJIM3alUell W CpeAcTBaMM MOKapOTYyIIEHUS,
CHUCTEMOMH OIOBEIEHUs O BOSHUKHOBEHHUH YPE3BbIYAHON CUTYaIUU.

B 3ganum, rae opraHu3yeTcs OpUeM  3asBUTENEH, MPEeAyCMAaTPUBAKOTCA MecTa
0O0IIeCTBEHHOT'O MOJIb30BaHUS (TyaseThl);

2.12.2. Mecrta oxuaaHusi U MecTa JJI1 IpHeMa 3alpoCcoB 3asiBUTEIECH O MPEIOCTaBICHUN
MYHUIIUTNAIBHON YCIYTH JOJKHBI OBITh OOOPYHOBaHBI CTYJIbSIMH (KPECETbHBIMU CEKIHSIMH,
CKaMbsSIMM), a TaKXe CTOoJlaMH (CTOMKaMH) C KaHIEIIPCKUMHU MPHUHAJJICKHOCTSIMH IS



OCYILECTBIICHHUS] HEOOXOMMBIX 3aIUCEH.

2.12.3. Mecra ans uHGOPMHPOBAHUS 3asBUTENCH OOOPYAYIOTCS HH(POPMALMOHHBIMU
CTEHJaMM, Ha KOTOPBIX pa3MelaeTcsl BU3yajbHas U TEKCTOBask HHPOpMALUS.

2.12.4. IlomeuieHus, NnperHa3HAUYEHHbIE Js NPEAOCTaBICHUS MYHULUINAIBHOW YCIYIH,
JIOJDKHBI  Y/IOBJIETBOPATh TpeOOBaHUAM 00 obecriedeHud OecHpernsiTCTBEHHOro JI0CTyIa
UHBAIUAOB K OOBEKTaM COLMAIBHOW, WHXKEHEPHOW M TPAHCIOPTHON HMHQPACTPYKTyp H K
IIPEIOCTABIIIEMBIM B HHUX YCIyraM B COOTBETCTBHUM C 3aKOHOJATEIBLCTBOM Poccuiickoin
®denepanyy 0 COLUAIBHON 3aIATE NHBAIAIOB.

2.12.5. B nensax obecriedyeHus JOCTYMHOCTH MYHHMIIMIAIBHOW YCIYTd [JIi WHBAJIHUJIOB
JIOJKHBI OBITH 00ECIICUEHBI:

- YCJIOBUS O€CIpensaTCTBEHHOIO JO0CTyNa K OOBEKTY (34aHHUIO, IOMEUICHUIO), B KOTOPOM
IIPEIOCTABISAETCS yCIyra, a Takke JUIsi OeCHpensTCTBEHHOIO I10JIb30BaHMSI TPAHCIIOPTOM,
CpeACTBaMU CBsI3U U HH(OPMALIUH;

- BO3MOXHOCTb CaMOCTOSITEJIbHOI'O IIEPEABMKEHUS [0 TEPPUTOPUM, HA KOTOPOM
pacIoyiokeHbl OOBEKTHI (31aHUs, IOMELEHHs), B KOTOPBIX MIPEJOCTABIIOTCS YCIYTH, a TaKXKe
BXOJ[a B TaKHe OOBEKTHI M BBIXOJA U3 HUX, IMOCAJKHA B TPAHCIIOPTHOE CPEICTBO M BBHICAIKU U3
HETO0, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKY;

- CONPOBOXJICHUE WHBAIUIOB, UMEIOIIMUX CTOMKHE pPaccTporcTBa (YHKIMH 3pEHUS U
CaMOCTOSITEJIBHOTO NIEPEIBUKCHHS,

- HA/IJIe)KaIIee pa3MenieHne 000pyI0BaHus M HOCUTENEeH HHPOPMALUU, HEOOXOAMMBIX JJIS
oOecrieyeHHs OecrpensaTCTBEHHOIO 10CTYIa HHBAINU/OB K 00bEKTaM (3JaHUsSM, IOMEIEHUSIM), B
KOTOpPBIX MPENOCTaBISAIOTCA YCIyrH, M K YyclIyraM C Yy4Y4eTOM OIpaHMYEeHHH HX
KU3HEJEATEIIBHOCTH;

- TyOnupoBaHUEe HEOOXOIMMOM /Il MHBAJIUIOB 3BYKOBOM M 3pHUTENBHON MH(OpMaym, a
TaKXKe HaJmnuced, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckoil HHOpManuu 3HaKaMH,
BBINIOJIHEHHBIMU pebe(HO-TOUECYHBIM Ipu(pTOM bpaiins;

- IOIYCK CypAONEepeBOIUMKa U TU(IOCYPIOIIEPEBOAUUKA,;

- JONyCK Ha OOBEKThl (3JaHUS, MOMEIIEHUs), B KOTOPBIX MPEAOCTABISIFOTCS YCIYTH,
co0aKu-NPOBOIHMKA IIPU HAIMYMU JJOKYMEHTA, IOATBEPKIAIOILEro ee CrelalbHoe 00ydeHne u
BBIJIaBaeMOro 1o (opMe W B TOPSAIKE, KOTOPHIE ONPEACISIOTCS (eaepalbHbIM OpraHoM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYIIECTBISIOMUM (YHKIMHM 10 BbIpaOOTKE M peanu3alnuu
roCy/1apCTBEHHOW MOJMTHUKH M HOPMATHUBHO-IIPABOBOMY PETYJIUPOBAHHUIO B cepe coluanbHON
3alUThl HACEJICHNUS;

- OKa3aHW€ MHBAIMJIaM TMIOMOIIM B IIPEOAOJIEHUH OapbepoB, MEMIAIOIMINX MOIYYECHUIO UMU
YCIIyT HapaBHE C APYTHUMH JULAMH.

2.13. Ilokazarenu TOCTYIIHOCTH U Ka4eCTBa
MYHHUIMMIAIBHBIX YCIYT

2.13.1. Iloka3arenu 1OCTYIHOCTH U KadecTBa MyHUIUIAIbHBIX YCIYT:

1) noctynHoCTh HH(pOPMALIUK O TIOPSIIKE TPEJOCTABIECHUS] MyHULIUIIAIBHONW yCIYTH;

2) BO3MOXXHOCTb NOJY4YEHHS HHPOpPMAIMH O XOJE NPEJOCTaBICHUS MYHUIMNAIbHON
yCIyrd, B TOM 4YHCI€ C MCIOJb30BAaHMEM HH(POPMALMOHHO-TEIEKOMMYHHUKAI[MOHHBIX
TEXHOJIOTHH;

3) BO3MOXHOCTb MOJTY4YEHHs] MyHULIUNIAIbHOU yciryrd B M®ILI, B TOM uncie nocpeacTsoM
3aIpoca o NMpel0CTaBICHUN HECKOIBKHUX YCIIYT (Jlanee — KOMIUIEKCHBIN 3a1poc);

4) KOIMYECTBO B3aUMOJCHCTBMM 3asBUTENS C JOJDKHOCTHBIMH  JIMIIAMHM  TIpU
MIPEIOCTaBIEHUU MYHUIIMTIAIBHON yCIIyru — He Oouiee 2;

5) NpONOIKUTENBHOCTh B3aMMOJCHCTBHUS 3asBUTENS C JOHKHOCTHBIMU JIMIAMHM IIPH
nojaue 3amnpoca — He Ooisiee 40 MUHYT, IIpH MTOJYYEHUH pe3ynbTaTa — He Oosee 15 MUHYT;

6) cobmtoieHne CPOKOB MPEOCTABICHUS] MYHUIIUIIAIBHON YCIyTH;

7)  IOCTOBEpPHOCTb  MPEJOCTaBISEMONW  3asgBUTENSIM  HHQOpPMAIMM O  MOPSAJKE



MPEIOCTAaBICHUSI MYHULIUIIABHON YCIYTH, O XOJ€ MPEAOCTaBICHNU MYHUIIUTATBHON YCIIyTH;

8) oTrcyrcTBHE OOOCHOBAHHBIX Xall0oO CO CTOPOHBI 3asBUTENCH Ha pEIICHUS U (UIIH)
nerictBust (6e3neiicteue) OMCY, myHununanpHbix ciayxkamux OMCY npu npemocTaBieHUN
MYHULIMTIAJIbHON YCIIYTH.

9) BO3MOXHOCTH TMOJYYEHHUS MYHULUINAIBHOW YCIYTH B JHOOOM TEPPUTOPUATIHLHOM
nonpaszaenenuu M®I] mo BeIOOPY 3assBUTENS (IKCTEPPUTOPHATBHBIN TPUHIIHIT).

2.13.2. JlelicTBHs, KOTOpBIC 3asBUTENIb BIIPABE COBEPIIUTH B DJIEKTPOHHOH (opme mpu
MOJIYYCHUH MYHUIIUTIAIBHOU YCIIYTH:

1) mnonydyeHue wuHOpMaLMKU O TOPAOKE U CPOKaX MPEAOCTABICHUS YCIYyTH, C
ncnonb3oBanuem EIITY, PIITY;

2) 3amuch Ha MPHUEM B OpraH JUisl MOJadd 3alpoca O MPeJOCTaBICHUH MYHHUIUHAIBHOMN
yciyru nocpeactsom PIITY;

3) dopmupoBanue 3anpoca 3asBureneM Ha PIIT'Y, B anpecHol cucteme;

4) monydeHWe pe3yabTaTa MPEJOCTABICHUS MYHHIMIAILHOM YyCIyrd B  Qopme
3JIEKTPOHHOTO TOKYMEHTA;

5) olleHKa JOCTYITHOCTH U KaueCTBa MYHULIUIIAJIbHON YCITYTH;

6) HampaBJIeHHE B JICKTPOHHOH (hopMme >KaJloObl Ha pelieHus U JeucTBus (Oe3aeiicTBre)
OMCY, npenocTaBisIIONIET0 MYHHUIIUNAIBHYIO YCIyTry, nospkHocTtHOoro jmina OMCY B xoxe
MPEIOCTABICHUS YCIYTH.

2.14. Nuble TpeOOBaHUs, B TOM YHCJIE YUUTHIBAIOLIME OCOOCHHOCTU IPEAOCTABICHUS
MyHULIMNIATIbHON yeiyru B MO®L, o akcTeppuToprasbHOMY NPUHIUITY U OCOOEHHOCTH
IPEOCTaBIICHUS] MyHULIUIIAJIBHON YCIYTH B 3JIEKTPOHHOHN (opme

2.14.1. IlpenocraBnenue MyHuunaibHou yciuyru B M®I] ocyiectBisiercs, B TOM 4ucie
MOCPEACTBOM KOMIUIEKCHOI'O 3amlpoca, B COOTBETCTBUU C COIVIALIEHHMEM O B3aMMOJIEHCTBUH,
3akimoueHHbBIM  Mexay OMCY u MOI[, ¢ MoMeHTa BCTyIUIEHHS B CHIIY YKa3aHHOIO
COrJIaleHusl.

2.14.2. TlpegocraBieHre MyHUIIUTIAIBHON yCIYTH MO SKCTEPPUTOPUATILHOMY HMPUHLHUITY (B
Tr000M TeppuTOpHaTbHOM Tonapasaenennn M®IL[ wa Tepputopun CaxaawmHCKOW 001acTd 1O
BBIOOpY 3asBHUTENSI) OCYIIECTBIISETCS B CIyyae, €CJIM COIVIAlIeHHEM O B3aMMOJAEHCTBHH,
3aKIio4eHHbIM - Mexay OMCY u MOII, npegycMoTrpeHa BO3MOXKHOCTH —HaIlpaBlICHUS
JIOKYMEHTOB B 3JIEKTPOHHOM (hopmare.

2.14.3. TlpenocraBieHre MyHUIIMIIAIBHON YCIyTH OCYIIECTBISATHCS B 3JIEKTPOHHOU Qopme
yepe3 «JInuHblli kaOuHeT» 3asButens (mpencraButens 3assutens) Ha PIITY, B ampecHoit
CUCTEME C UCIOJIb30BaHUEM DJIEKTPOHHBIX JJOKYMEHTOB.

3asiBIIEHHUE M TOKYMEHTHI, yKa3aHHbIe B yHKTax 2.6.1 — 2.6.2. mogpasnena 2.6 paznena 2
HACTOAIIET0 aJMHUHUCTPATUBHOIO pErjIaMeHTa MOJIMUCHIBAIOTCS 3JIEKTPOHHON MOAMHMCHIO
3asgBUTENS JTMOO TPEACTABUTENs 3asBUTENSA, BUI KOTOPOHM oOmpezensieTcs B COOTBETCTBHU C
yacTbto 2 ctatbk 21.1 O3 Ne 210-D3.

[Tpu nmopmave 3ampoca Ha MpeOCTaBIEHUE MYHUIIUIAIBHON YCIYTH B 2JIEKTPOHHOM dopme
MIPEIOCTaBIIEHUE TOKYMEHTA, YIOCTOBEPSIOLIET0 JINYHOCTh 3asBUTENS, HE TpeOyeTcs.

[Tpu mpenocTaBieHUM 3asBJICHUS NpPEJCTABUTENIEM 3asiBUTENs B (hopMe 3JIEeKTPOHHOIO
JOKyMEHTa K TaKOMy 3asBJICHMIO [pHJIaraercs HaajexamuM o0pa3oM oQopMIiIeHHas
JIOBEPEHHOCTh B (hOpME DIIEKTPOHHOTO JIOKYMEHTa, TMOIMMCAHHOIO JIUIIOM, BBIIABIINM
(moAmucaBIIMM)  JIOBEPEHHOCTb, C HCIOJB30BaHUEM YCHUJIEHHOM KBaJU(UIIUPOBAHHOM
AIIEKTPOHHOM MOANHUCHU (B Cily4ae, €ClIu IPEICTaBUTENb 3asBUTENS JEHCTBYET HAa OCHOBaHUH
JIOBEPEHHOCTH ).

DJEeKTPOHHBIE TOKYMEHTHI U 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB, IPEAOCTABIIsIEMbIE Yepes
«JInuHbIN KaOMHET)» TOJKHBI COOTBETCTBOBATH CJIEAYIOIIUM TPeOOBaHMUS:

1) pazmep oxHoOro (aiina, coaepkKalero 31eKTPOHHbIN JOKYMEHT WM 3JIEKTPOHHBIN 00pa3
JOKYMEHTa, He JOJDKeH npeBbimath 10 M6. MakcumanbHbIi 00beM Beex ¢aiinos - 50 Mo;



2) momycKaeTcs MPeAoCTaBIATh Gaiisl cneayromux gopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpegocraBnenue QaiinoB, UMerOmMUX (OpMAThl, OTIUYHBIE OT
yKa3aHHbIX, HE JIOMTyCKACTCS;

3) nokymentsl B ¢opmare Adobe PDF momxHBI OBITH OTCKAaHMPOBAHBI B YEPHO-OEIIOM
1100 cepoM IBeTe, 00SCIICYMBAIOIIEM COXPAHEHHUE BCEX ayTEHTHUYHBIX MPU3HAKOB IOJTHHHOCTH
(xauectBO - He MeHee 200 Todek Ha IIOMM), a UMEHHO: TpaUUecKOi MOAMUCH JIUIa, MeYaTy,
YIIJIOBOTO IITaMIla OJaHKa (€CIIu MPUEMIIEMO), & TAK)KE PEKBH3UTOB JIOKYMEHTA,

4) KaXXablil OTAEIBHBIN TOKYMEHT JTOJDKEH OBITh 3arpy’KeH B CUCTEMY IOJa4YH IOKyMEHTOB
B BuIe OTAeiabHOrO (aitna. KomudecTBo (ailiioB JOKHO COOTBETCTBOBATh KOJUYECTBY
JOKYMEHTOB, @ HaUMEHOBaHHE (ailloB JODKHO TO3BOJATh WACHTH(PHLIHMPOBATH JOKYMEHT H
KOJIMYECTBO CTPAHUI] B IOKYMEHTE;

5) daiinbl He JOIHKHBI COJIEPKATh BUPYCOB U BPEIOHOCHBIX IPOTPAMM.

TpeOoBaHMsI K DIIEKTPOHHBIM JOKYMEHTAaM M D3JEKTPOHHBIM 00pa3aM JIOKyMEHTOB,
NPEJOCTABIISIEMBIX Yepe3 «IMYHBIA KaOMHET» aIPECHOI CUCTEMbI HE YCTaHOBIICHBI.

Pasznen 3. COCTAB, ITOCJIEJIOBATEJILHOCTb Y1 CPOKU BBITIOJTHEHU S
AJIMUHUCTPATUBHBIX [TPOLIEAYP (JEMCTBUI), TPEFOBAHMS K ITOPSJIKY UX
BBIIIOJIHEHU S, B TOM YMCJIE OCOBEHHOCTHU BBITTIOJIHEHU S
AJIMUHUCTPATUBHBIX TPOLIEAYP (JEMCTBUI) B DJIEKTPOHHOM ®OPME, A
TAKXXE OCOBEHHOCTHU BbITIOJIHEHUS AJIMUHUCTPATUBHBIX I[TPOLIELYP
(JIEMCTBHI) B M®I]

3.1. UcuepnipiBaromiuii nepedyeHb aAMUHUCTPATUBHBIX MPOIEAYP

[IpenoctaBnenye  MyHMLMIIQIBHOM  yCIyrM — BKJIOH4aeT B ce0s  cleayrolue
aJMUHHMCTPATUBHBIE IPOLEAYPBI:

- IIPUEM 3asBJICHUS O MPEJOCTABICHUY MYHULMIIAIBHON YCIYyTd U NPWIAracMbIX K HEMY
JIOKYMEHTOB;

- (popMupoBaHMe U HanpaBIeHUE MEKBEAOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHu3alum),
B PacCHOpSDKEHHUM KOTOPBIX HAXOIATCAd JOKYMEHTHI W CBEICHHs, HEOOXOAWMBIC s
IIPEIOCTABIECHUS MyHULIUIIATIBHON YCIYTH;

- paccMOTpeHHe 3asBJICHUS O MPEJOCTABICHUN MYHULIUIIAIBHON YCIYTH U MPUIIAraeMbIX K
HEMY JJOKYMEHTOB, IIOATOTOBKA pE3yJIbTaTa MPeJOCTaBICHUS MyHUIMIIAIBHON YCIIYTH;

- HalpaBJIeHUE (Bblaua) pe3ysbTaTa Mpel0CTaBICHN MyHUIIUIIAJIbHOW YCITyTH.

3.2. Ilpuem 3asBI€HUS O IPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH
U TIPUJIaraeMbIX K HEMY JOKYMEHTOB

3.2.1. OcHOBaHMEM JJIs Hayaja aJMHUHUCTPATUBHON MPOLEAYpPHI ABISETCS MOCTYIUICHHE
3asiBJICHUS U JOKYMEHTOB, YCTAHOBJIEHHBIX NMyHKTamMu 2.6.1 u 2.6.2 noapaznena 2.6 pasnena 2
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aJMUHUCTPATUBHON
HPOLETYPHl, SIBJISETCS CINEUATUCT aJMUHUCTPALIMM MYHUIIUIAIBHOIO 00pa30BaHMs FOPOACKON
OKpyr «OXHMHCKHI1», OTBETCTBEHHBIIN 3a MPHUEM 3asBIICHUS U JOKYMEHTOB JUISl MPEJOCTaBICHUS
MYHUIIUTNATBHON YCIIyTH (Jlajiee - CHEeHMaIiCT, OTBETCTBEHHBIN 32 TIPUEM JIOKYMEHTOB).

Cneuuanuct, OTBETCTBEHHBIH 3a TMpPHEM JIOKYMEHTOB, OCYIIECTBISET CJEIYIOIIHe
aJIMUHUCTpATUBHbIEC JEHCTBUS:

1) npu nuuHOM OOpaleHuu 3asBUTENS (IIPEICTABUTENS 3asBUTENs1) NMPOBEPSET HATUYHE
JIOKYMEHTA, YJOCTOBEPSIOIIETO JUYHOCTD 3asBUTEINA (IIPEICTABUTEINS 3asIBUTEIA);

2) mpu HAJIWYMM OCHOBaHUS JJIs OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIEHUS MYHHMLIMIAIBHOW YCIYI'M, YCTAaHOBJIEHHOIO IOJpa3AeaoM 2.7 HACTOSLIETO
aJIMHUHHCTPATUBHOTO PETJaMEeHTa OTKA3bIBAET B IPUEME C Pa3bsICHEHUEM MTPUYUNH;



3) mpu OTCYTCTBHM OCHOBAHUS U OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIs
IIPEIOCTABIECHUS MYHMLIMIIAIBHOM YCIYI'M, YCTAaHOBJIEHHOIO NOJpa3AeiaoM 2.7 HAaCTOSLIETO
aJIMUHUCTPAaTUBHOIO pErjaMeHTa, OCYIIECTBIIAET IPOBEPKY IPEACTaBIECHHOIO 3asBICHUS U
JIOKYMEHTOB, CBEPSIET KOIIMHU MPEACTABIECHHBIX JOKYMEHTOB C UX OpUTMHAJIaMH (IpU HAJIWYUH),
PETUCTPUPYET 3aIPOC;

4) npu nTUYHOM OOpALICHWH BBIAAET 3ASBUTEIIO MM €ro IMPEICTABUTENI0 PACIUCKY B
HOJy4EHUH JTOKYMEHTOB C YKa3aHUEM UX IEePEeUHs U JaThl OJy4SHHUS;

5) HIpH NOCTYIUIEHUM 3asiBICHUSA U JOKYMEHTOB IIOCPEACTBOM IIOYTOBOT'O OTIIPABJICHMUS
HalpaBJIseT PaCIUCKY B UX MOJIYYEHUH 110 YKa3aHHOMY B 3asBJICHUU IOYTOBOMY aJIpecy;

6) Tpu TOCTYIUICHWU 3asBJICHUS M JOKYMEHTOB B (POpPME AIJIEKTPOHHBIX JIOKYMEHTOB,
o0OecrieunBaeT HaIpaBlieHUE 3asBUTENIO (IIPEACTABUTENIO 3asBUTENs) coolOmeHus o0 ux
IIOJIyUEHUH C YKa3aHMEM BXOJSIIErO PErMCTPALMOHHOIO HOMEpA 3asiBICHMS, 1aThl MOIYyYEHUS
3asiBJICHUA M JIOKyMEHTOB, a TaKKe IepeyeHb HAaMMEHOBAaHWH (ailyioB, MpencTaBIEHHBIX B
(dopMe SIEKTPOHHBIX JOKYMEHTOB, C yKa3aHMEM HX 00beMa, M0 YKa3aHHOMY B 3asBJICHUU
ajipecy 3JEKTPOHHOM MOYTHI UM B JIMYHBIN KaOMHET 3asBUTENs (IIPEICTaBUTEIIS 3asBUTEN) HA
PIII'Y wunm B azxpecHOM cuCTeME B Clly4ae IPEIACTABICHUS 3asABICHUSA U JIOKYMEHTOB
coorBeTcTBeHHO yepe3 PIII'Y wnm agpecnyro cucremy;

7) mepenaer 3asBIEHHE M JIOKYMEHTHl JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HalpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.2.3. Ilpuem 3asBieHUs O MPEIOCTABICHUU MYHUIMIAIBHON YCIyTrH M MpHJIaraéMbIX K
HEMY JIOKyMEHTOB OCYILECTBIIICTCS B IeHb UX noctymieHnus B OMCY.,

3.2.4. KpurepueMm mNpuHATUS pElIEHUs B paMKax HACTOALIEH aAMHHHCTPAaTUBHOM
IpOLEeTypHI SBISETCS MOCTYIUIEHUE 3asiBIICHUS U IPUJIaraeMbIX K HEMY IOKyMEHTOB.

3.2.5. Pe3ynpraTOM BBINOJHEHHUS aJMHUHUCTPATUBHON MPOLEAYpPHI SBISETCA NPUEM U
peructpanys 3asBI€HUs U IpUIaraeMblX JOKYMEHTOB, JMOO OTKa3 B NpHEME 3asBICHUS U
npujIaraeMbeIX JOKYMEHTOB (IIPY JIMYHOM OOpaIleHuH 3asiBUTENS (IPEICTaBUTEIS 3asBUTEISN)).

3.2.6. CnocoboM ¢Qukcauuu pe3ysibTaTa BbINOJIHEHUS aJAMUHUCTPATUBHOM NpoLELypbl
ABJISICTCSl  BblJadya (HAmpaBJiCHUE) 3asBUTENI0 (MPEICTABUTENIO 3asgBUTENSI) PACIHUCKU
(cooOrieHus ) 0 MOTYYSHUH JOKYMEHTOB.

3.3. ®opMupOBaHUE U HAIPABJICHHE MEKBETOMCTBEHHBIX 3aPOCOB
B OpraHbl (OpraHU3aIliin), B PACTIOPSKEHUN KOTOPBIX HAXOASITCS JOKYMEHTHI U CBEICHUS,
HEOOXOUMBIE JJIs IPEIOCTABICHUSI MyHUIIUTIATbHON YCIYTH

3.3.1. OcHoBaHueM U1 Hayaja aAMUHHCTPATUBHOW IPOLEAYPHI SBISIETCS MOCTYIUICHHE
3asiBJICHUS O MPEAOCTaBICHUY MyHUIIMIIAJILHON YCIIYTH U IOKYMEHTOB.

3.3.2. JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPAaTUBHOU
OpoUEeAypbl, SBISETCS  CIHEUUAIMCT  OTAeNa  apXUTEKTypbl U TI'PaJOCTPOUTEIHCTBA
aJMUHUCTpPAllMM  MYHUIMNAJIBHOIO  00pa3oBaHUs  TOPOJCKOM  OKpyr  «OXMHCKHI»,
OTBETCTBEHHBII 3a HAlpaBJICHUE MEXBEIOMCTBEHHBIX 3allPOCOB.

3.3.3. Cneumanucr, OTBETCTBEHHBIM 3a HaNpaBICHUE MEXBEIOMCTBEHHBIX 3aIlpOCOB,
OCYIIECTBIISIET CIEAYIONINE aIMUHUCTPATUBHbIE IEHCTBUSA:

1) bopmupyet 1 HampaBisieT MEKBEAOMCTBEHHBIE 3alPOChI B LENSIX MOTYyYEHUs CBEJCHUN
00 o0bekTe anpecanuu (Beimucku u3 EI'PII Ha oObekT (00bekThl) aapecanun) B denepaibHyro
CIIy’k0y TOCYJapCTBEHHOM perucTpaiuy, KaaacTpa u kaprorpaduu;

2) mepenaer 3asBJICHHE O MPEIOCTABICHWH MYHHUIUNAIBHOM YCIYrM U NpHJIaraeéMble K
HEMY JOKYMEHTBI [IOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a PAacCMOTPEHHE 3asBICHHUS O
MPEIOCTABIIEHUN MYHULIUIAIBHONW YCIYTH W MpPHJIaraéMbIX K HEMY JOKYMEHTOB, MOJATOTOBKY
pe3yJibTarta.

3.3.4. MexBe1OMCTBEHHBIN 3arrpoc oPopMIIsIeTCs B COOTBETCTBUU ¢ TpeOboBaHusiMu D3 No
210-@3.

HanpaBnenue  MeXBEIOMCTBEHHOI'O  3allpoca M HalpaBlIeHHE  OTBETa  Ha



MEXBEJIOMCTBEHHBIN 3allpoC JOMYCKAKTCA TOJBKO B LEJAX, CBSI3aHHBIX C IPEIOCTaBICHUEM
MYHUIUTIAIBHON YCIYyTH.

MesxBe1OMCTBEHHbBIE 3alpOChl POPMHUPYIOTCS U HANPABJISIOTCS B AJIEKTPOHHON (hopme C
UCIIOJIb30BAHUEM E€IMHOM CHCTEMBl MEKBEIOMCTBEHHOI'O JJIEKTPOHHOI'O B3aUMOACUCTBUS U
MOAKIOYAEMBbIX K HEH PEruoHANbHBIX CHUCTEM  MEXBEJOMCTBEHHOI'O  3JIEKTPOHHOI'O
B3aumoieiicTBus (namee — CMOB).

B cnyyae HEBO3MOXXHOCTH OCYIIECTBIICHUS MEXBEIOMCTBEHHOTO0 HH()OPMALIMOHHOTO
B3aMMOJICHCTBHS ¢ Mcnoib3oBanneM CMDOB B 31eKTpoHHON (GopMe TOmycKaeTcs HalpaBlieHUE
MEXBEJJOMCTBEHHOI'O 3aIllpoca M HaIlpaBJICHUE OTBETAa HAa MEKBEJIOMCTBEHHBIN 3ampoc B
OyMa)KHOM BH/IE.

@opMHUpOBAaHHE M HAIPaBICHUE MEKBEIOMCTBEHHBIX 3alpOCOB OCYILECTBIIAETCS HE
no3nHee 1 pabodero MAHs, CIEAYIOMIETO 33 MPHUEMOM 3asBIICHUS O TIPEAOCTABICHUU
MYHULUIIAJIBHON YCIYTU U MPUIAraeMbIX K HEMY IOKYMEHTOB.

3.3.5. Kpurepuem mnpuHATHS peHICHUS B paMKax HACTOSIIEH aIMUHUCTPATUBHOU
MPOLEAYPHI ABIISETCS HE MpEACTaBICHUE 3asiBUTENIEM (TIPEACTaBUTEIIEM 3aBUTENS) JOKYMEHTOB
(cBeneHuii) HEOOXOAUMBIX JJIsl MPEIOCTABICHNS MyHULIMIIAIBHOW YCIIYTH, KOTOPbIE 3asBUTENb
(mpeacTaBUTENb 3asBUTENS) BIIPaBE MPEICTABUTh CAMOCTOSATEIBHO.

3.3.6. Pe3ynbTaToM BBINOJIHEHUS aJMUHUCTPATUBHOM IPOLIETYphl SABISETCS IOIY4YEHHE
OTBETa Ha MEXXBEIOMCTBEHHBIA 3ampoCc WM YBEIOMIICHHS 00 OTCYTCTBUHU 3alpalinBacMoun
uH(pOopMaLUH.

3.3.7. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJIMUHUCTPATUBHOM MpPOLIETYPHI
ABJISIETCS] PETUCTPALUSA 3aIIPOCOB.

3.4. PaccMoTpeHnue 3asBIeHUS O IPEIOCTABIEHUN MYHUIIUIIAIBHON YCIYTH U
IpUJIaraeMbpIX K HeMy JJOKyMEHTOB, IOATOTOBKA PE3yJIbTaTa Mpel0CTaBICHHS MyHHIIUIAIBHOMI

yCIyrH

3.4.1. OcHoBaHueM I Hayala aJMUHUCTPATUBHOM MPOLEAYpPHI SBISETCS MOCTYIUICHUE
OTBETOB HAa MEKBEJIOMCTBEHHBIC 3alpoChl JHOO HCTeYeHHEe 5 pabouyux AHEH co IHS HX
HaIpaBJICHUSI.

3.4.2. JIOWXKHOCTHBIMU JIMIIaMH, OTBETCTBEHHBIMH 3a pPAcCMOTpPEHHE 3asBICHUS O
NPEOCTABICHNH MYHHIUTIAIBHOW YCIYTH M MPHJIAraeMbIX K HEMY JOKYMEHTOB, TOATOTOBKY
pe3yibTara, SBISIOTCS:

1) cmenmamucT OTAENa APXUTEKTYPHl H  TPaJOCTPOMTENHCTBA  AJMUHUCTPAIHA
MYHUIUIAIBHOTO 00pa30BaHUs TOPOACKON OKpyr «OXUHCKHI», B JOJDKHOCTHBIE O0SI3aHHOCTH
KOTOPOTO BXOJHT BBIMIOJHEHNWE HACTOSIICH aJMHHUCTPATHBHON MPOIEIYypPHl B COOTBETCTBUH C
JOJDKHOCTHOM MHCTPYKILIMEH (Jjanee — CreualucT, OTBETCTBEHHBIH 3a IPOBEPKY);

2) pykoBoautesnb OMCY (nanee - pyKOBOJIUTEND ).

3.43. Coeumanuct, OTBETCTBEHHbI 3a TPOBEPKY, BBINOJHAET  CIEAYyIOIINe
aJIMAHUCTpPATHBHBIE IEHCTBUS:

1) nonydyeHue B paMKax BHYTPHUBEIOMCTBEHHOI'O B3aUMOJICHCTBUS CBEEHUN 00 00beKTe
ajzipecanuy (pemeHusi 0 IepeBo/ie KUIOr0 TTOMEIICHUSI B HEXKUIIOE TTOMEIEHHE WIIH HEXHUIIOTO
MIOMEIIEHUS B JKWJIOE MOMEIIEHUE - B clydyae NMPUCBOEHUS MOMEUICHUIO aJpeca, U3MEHEHUs U
AHHYJIMPOBAHUS TaKOTO aJipeca BCIEICTBUE €ro MEepeBO/ia W3 JKHUIIOTO IMOMEUICHUS B HEXUIIOEe
MIOMEIIEHUE WM HEXHJIOTO MOMEIICHUs B JKUJIO€ MOMEIEHHEe; aKThl MPHUEMOYHOW KOMHCCUHU
IpyU TepeycTpoiicTBe ¥ (WJIM) TEperIaHUpPOBKE TOMEIICHUS -  Cllydae MpeoOpa3oBaHHS
00BEKTOB HEJIBM)KMMOCTH, SIBISIOIIMXCS IOMEIIEHUSIMH, C OOpa3oBaHHEM OJHOro M Ooiee
HOBBIX OOBEKTOB aJipecalliyl; CBEIEHUS, COAEpKaIllhecss B pa3pelieHHH Ha CTPOUTEIHCTBO U
(unM) pa3pelIieHny Ha BBOJ 0OBEKTa B IKCIUTyaTallMIo - B ClIyyae MPUCBOEHUS ajipeca 0ObeKTamM
ajipecaliui, B OTHOIIEHHH KOTOPBIX Tpedyercss opOopMIIEHHE pa3pelieHus Ha CTPOUTEIHCTBO U
(unM) paspelieHre Ha BBOJ OOBEKTa aJIpecallid B JKCIUTyaTallUIo) - B OT/ENE apXUTEKTYphl U
TPaJOCTPOUTENBCTBA AIMHHUCTPAIIME MYHHUIIMITATHHOTO 00pa30BaHUs TOPOJICKOH OKpyT



«OXUHCKHUI,

2) TpPOBEPKY MPEJCTABICHHBIX 3asBICHUS M JOKYMEHTOB, & TaKXE MOCTYIMHUBIIUX I10
pe3ysibTaTaM MEXBEIOMCTBEHHBIX U BHYTPHUBEAOMCTBEHHBIX 3allpOCOB CBEJICHUI, B TOM YHCIIE
MyTeM OCMOTpPa MECTOHAXOXKJICHUS 00BEKTa ajipecanu (TIpu HEOOXOJUMOCTH );

3) HOArOTOBKY MPOEKTA PEIICHUS:

- 0 IPUCBOCHUU OOBEKTY apecaliiy apeca;

- 00 aHHYJIMPOBAHUU afipeca OOBEKTA aJlpecallly;

- 00 aHHYJIMPOBaHUH ajjpeca 0OBEKTa aJpecaliiy U MIPUCBOCHUH €My HOBOTO aJpeca;

- 00 0TKa3e B MPUCBOCHUHU OOBEKTY aJpecaluy ajipeca Uil aHHYJIUPOBAHUH €ro ajpeca.

4) nepenaeT NPOEKThl PEIICHUI PYKOBOAUTEIIO JI1 pACCMOTPEHUS.

3.4.4. PyKOBOJIUTEIIb BBIMIOJIHAET CIAEAYIONIME aIMUHUCTPATUBHBIC ICHCTBHUS:

1) npoBepsieT JaHHBIE, yKa3aHHBIE B IPOEKTE PELLICHUS;

2) mpu OTCYTCTBUM 3aMEYaHM NPUHUMAET pElIeHHE MYyTeM MOAMHCAHUA MIPOEKTa U
nepefaeT ero  JIOJDKHOCTHOMY — JIMIly, OTBETCTBEHHOMY 3a HallpaBJEHUE pe3yjbTaTa
MPEIOCTAaBICHUS! MYHULIUTIATBHON YCIYTH;

3) npu HAJIMYUU 3aMEYaHHUI K MPOEKTY BO3BPAIIAET €T0 CHEIUATUCTY, OTBETCTBEHHOMY 32
MPOBEPKY ISl TOBTOPHOTO OCYILECTBICHHUS aIMUHUCTPATUBHBIX ACHCTBUI, yKa3aHHBIX B
nyHkTe 3.4.3. HacTosIIero nojapaszieiia pasaena 3 aMUHUCTPATUBHOTO PETJIaMEHTa.

3.4.5. Cpok paccMOTpeHHs 3asBIIEHUS O MPEAOCTABICHUUM MYHUIMNAIBHON YCIyTd U
MpUJIaraéMbIX K HEeMy JJOKYMEHTOB U MOJTOTOBKH Pe3yJIbTaTa MPeIOCTaBICHUS MYHULIUITAIbHON
ycIyrd - 8 KaJeHJapHBIX JHEW cO JHS TMOCTYIUICHUs 3asBICHHUS O IMPEIOCTaBICHUU
MYHUIUIIAJIFHON YCIYTH U MPWJIAraeMbIX K HEMY JIOKYMEHTOB.

3.4.6. KpurepueMm TMNpUHATHS pEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHON
MPOLIEAYPHI SBISETCA HATUYUE WA OTCYTCTBUE OCHOBAHUU ISl OTKa3a B MPUCBOCHUH OOBEKTY
aJZipecaliiy ajpeca Wik aHHYJIMPOBAHUU €0 ajpeca.

3.4.7. Pe3ynbTaToM BBINIOTHEHHUS AIMUHUCTPATUBHON MPOLEIYpPHI SIBISETCA TOKYMEHT,
SABIISIOLIUICS PE3yIbTATOM MYHUIIUTIATBHON YCIYTH.

3.4.8. CnocoboM ¢Qurcanuu pe3yibTaTa BBIOJIHEHUS AJMUHUCTPATHBHON MPOIETyPHI
ABIIIETCS TOAMKMCAHHOE pEIICHUE O NPHUCBOGHUU OOBEKTYy ajapecanuu ajapeca, Judo 00
aHHYJIUPOBAaHUU ajapeca OO0BEeKTa ajapecanuu, U060 00 aHHYJIUPOBAHUU aJpeca OOBEKTa
aJipecariu ¥ MPUCBOCHUH €My HOBOTO ajipeca, 0o perieHrne 00 0Tka3ze B MPUCBOCHUU OOBEKTY
ajipecalyy aJipeca Wik aHHYJIUPOBaHHUM €To ajpeca.

3.5. Hampasnenue (Bblaya) pe3ysabTaTa IpeI0CTaBIeHNU MyHUIIUIIATLHON YCIyTH

3.5.1. OcHoBaHHeM /sl Ha4aja aJMHHUACTPATHBHON MPOLEAYPHI SBISETCS MOCTYIUICHUE
HOJNMCAHHOTO PElIeHHsI O IPUCBOCHUU OOBEKTY ajipecaliuyl ajapeca, JIu6o 00 aHHYIMPOBAHUU
azpeca 00beKTa aJpecalnu, 1100 00 aHHYIUPOBAHUH ajJpeca 00bEKTa aJpecallii U MPUCBOECHUN
€My HOBOT'O ajipeca, JIM0o peleHus 00 oTKa3e B IMPUCBOCHUU OOBEKTY aJpecalliy aapeca HIu
AHHYJIMPOBAaHUH €ro ajpeca.

3.5.2. JIOJKHOCTHBIMHU JIMIIaMH, OTBETCTBEHHBIMU 32 BBINOJIHEHUE aJMHHHUCTPATUBHON
TPOIIETYPHI, SIBIISTIOTCS:

1) cmeumanucT OTAENa ApPXUTEKTYpPbl M IPajOCTPOMUTENHCTBA  aJMUHHUCTpALMU
MYHUITUTIATIBHOTO 00pa30BaHUs TOPOACKON OKpyr «OXWUHCKHIT», B JOJDKHOCTHBIE 00S3aHHOCTH
KOTOPOTO BXOJUT BHECEHHE pEIIEHHs O NPUCBOCHUH OOBEKTY ajpecalu ajapeca WU
AHHYJIMPOBAaHUM €ro ajapeca B TOCYNAapCTBEHHBINH aJpecHBI peecTp (majiee — CIEeIHalucT,
OTBETCTBEHHBIH 32 BHECEHHE CBEJICHUI B TOCYJapCTBEHHBIN aJpecHbIil peecTp);

2) cneuMamucT aAMHHHUCTpAlMM MYHULHUIAIBHOIO OOpa30BaHMsI TOPOACKOM OKpYT
«OXHMHCKHIT», B TIOJDKHOCTHBIE 00513aHHOCTH KOTOPOTO BXOJAUT HANpaBJIEHUE Pe3ysibTaTa YCIyru
(ayree — CTIEIMANNCT, OTBETCTBEHHBIH 32 HANPaBJICHUE PE3yJIbTaTa).

3.5.2.1. Cpneumanuct, OTBETCTBEHHBIM 3a BHECEHUE CBEIEHUN B TIOCYAapCTBEHHBIN
aJIPECHBIN PeecTp BBIMOIHACT CISAYIOIINE aIMIHICTPATUBHBIC ICHCTBUS:



- BHECEHHE PEIlIeHUs O MPUCBOEHUHU OOBEKTY aapecalliu ajipeca WM aHHYJIUPOBAHUU €ro
azpeca B rOCYIapCTBEHHBIN aJpECHBIN PEECTP.

3.5.2.2. CneunanucTt, OTBETCTBEHHBIH 3a HaIpaBJICHHE pe3yJibTaTa, B 3aBUCUMOCTH OT
crocoba MOJIy4eHUs pe3yibTaTa YCIYI'M, YKa3aHHOTO B 3asBJICHUM, BBIIOJHSET CIEIYIOIINE
aIMUHUCTPATUBHBIE ICUCTBUS:

- yBeIOMJISICT 3asBUTENS (TPENCTABUTENS 3asBUTENS) MO Tene(hoHy O BO3MOKHOCTH
MOJIyYEHHUS] PEUICHUsI C MOCJIENYIOIEH BblIauell pe3yspTaTa MPeJOCTABICHUSI MYHULUIIATIBHON
YCIIYTHU 3aABUTEIIO (TIPEICTABUTEIIS 3asIBUTEIIS) IPU JIMYHOM OOpaIICHNH,

- HaMpaBJIAET PE3YNbTAT NPEIOCTABICHUS MyHUIIUIIATBHON YCIYTH IIOUYTOM;

- HampaBiseT 4yepe3 JIMYHBINH KaOWHET 3asBUTENs YBEAOMIIGHHE O MPHUHATHU PEIICHHS C
MPUIOKEHUEM 3JIEKTPOHHOM KONUHU JOKYMEHTA, SIBIISAIOIIETOCS PE3yNbTaTOM MPEIOCTaBICHUS
MYHULIMTNIAJIbHON YCIIYTH.

Cpok HanpaieHus (BblAauu) pe3ysbTata MyHULIUNATbHON YCIyTH:

- B (opMe DJIEKTPOHHOTO JOKYMEHTa C HCIOJb30BaHMEM HH(POPMALMOHHO-
TEJIEeKOMMYHHUKALMOHHBIX CeTel O0OILIero IMoJIb30BaHUs, B TOM 4YHCIE €IUHOr0 MopTaia,
PETHOHANBHBIX OPTAJIOB WM NOPTaja aApecHON CUCTEMBI, HE TIO3/IHEE OJJHOTO pabovero JHs CO
JTHSI IPUCBOEHUS aJipeca 00bEKTY ajipecannu (aHHYJIMPOBaHUS aJipeca);

- B (Qopme [0KyMEHTa Ha OyMaXHOM HOCHUTEJE IOCPEICTBOM BBIJAUU 3asiBUTEIIIO
(mpeAcTaBUTENIO 3asBUTEINSA) JTUYHO IMOJ PACHUCKY JIMOO HampaBlIeHHUS JOKYMEHTa HE MO3JHee
pabouero aHs, cieayromero 3a 10-mM pabouyuM JHEM €O JAHSI NPUCBOCHUS ajapeca OOBEKTY
azipecaiuy (aHHYJIMPOBAHUS aapeca).

3.5.3. Kpurepuem mnpuHATUS pelIEHUs B paMKax HacTOALIEH aJMUHUCTPATUBHOM
IpoLEeAYypbl SBJISIOTCS CBEACHHUS O crnoco0e TOJy4YeHHsl pe3ylibTaTta MpeqoCTaBICHUS
MYHUILIMIIAJIbHON YCIIYTH, YKa3aHHBIE 3asiBUTEIIEM.

3.5.4. Pe3ynbTaroM BBINOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS HAIlpaBICHUE
3asIBUTEIII0 TOKYMEHTA, SIBJISIFOIIETOCS PE3yJIbTaTOM NPEAOCTaBICHNUSI MyHUIIMIAIBbHOM YCIIYTH.

3.5.5. Cnocobom ¢ukcanuu pe3ynbTara BBINOJHEHUS aJIMUHUCTPATUBHON MPOLETypHI
ABJIIETCS OTMETKAa O HampaBieHUM (BblOAY€) JOKYMEHTA, SIBIISIOIIETOCS PE3YyJIbTaTOM
MIPEA0CTABICHUS MYHULIUITAIBHON YCITYTH.

3.6. Ilopsiok OCyIECTBIEHUS aIMUHUCTPATUBHBIX IPOLETYP
B AJICKTPOHHOM (popMe, B TOM UHCIIE C UCTIOJIb30BaHUEM
EIT'Y u PIIT'Y

3.6.1. IlomyyeHue 3asgBUTENEM B AJIEKTPOHHON (opMe HH(POPMAIMU O CPOKAX M MOPSIKE
MPEIOCTABIICHUSI MYHULIUIATBHON YCIYT'H OCYLIECTBIISIETCS MOCPEACTBOM OPHIIMAIBHOTO caiTa
OMCY, EII'Y, PIIT'Y.

3.6.2. 3amuce B anekTpoHHOM (opme Ha mpuem B OMCY nns momauu 3ampoca o
IPEOCTaBIEHUN MYHHUIMIAIBHON yCIyrM MPOM3BOAUTCA uepe3 opuuuanbHbelii cailt OMCY,
PIITY.

3asBUTENIO MPEJOCTABIIAETCS BO3MOXKHOCTh 3alMCH B JIIOObIE CBOOOJHBIE AJS NpHEMa
JaTy U BpeMs B mipenienax yctaHoBieHHoro B OMCY rpaduka npuema 3asiBUTENEH.

3anuck B 31eKTpoHHON popme Ha mpueM B MOILI s nogauu 3anpoca 0 NpeaoCcTaBIeHUH
MYHUITUTIATEHOM YCIyTH TPOU3BOAUTCS yepe3 odurnuanbabiid cant MOL, PIIT'Y.

3.6.3. @opMupoBaHuE 3ampoca 3asgBUTENIEM OCYILIECTBIISETCA MOCPEACTBOM 3allOIHEHMS
anekTpoHHOU (hopmel 3anpoca Ha PIITY, B aapecHol cucreme.

3.6.4. Ilpu mnomauye 3asBUTENEM 3ampoca B DJIEKTPOHHOH ¢(opme He Tpedyercs
MPeI0OCTaBIIEHUE 3asBUTEIEM JOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

3.6.5. Ilpu mocrymieHun 3ampoca Ha INPEAOCTaBICHUE MYHMIIMIIAJbHOW YCIyTH 4Yepes
PIIT'Y nubo aapecHyto cucteMy B paMKax aJMUHUCTPATUBHOM npoueaypsl «lIpuem 3asBiaeHus o
IIPEIOCTABIEHUN MYHULMIIAIBHON yCIyTU U IPUIaraéMblX K HEMY JIOKYMEHTOB)» HaIpaBJIEHUE
COOOIIEHUS O TIPUEME 3aIpoca OCYIIECTBIISACTCS B TUYHBIA KaOMHET 3asiBUTENS (MPEICTABUTEIS



sasiBuTenst) Ha PIITY uinu B agpecHol cucteMe COOTBETCTBEHHO.

3.6.6. Ilony4yeHue 3asBUTENIEM B SJEKTPOHHOH (hopMe CBEIEHH O XOJe BBIIOJIHEHUS
3arpoca O MPeIOoCTaBICHUH MYHHUIIMIIAIBHOM YCIYTH OCYILECTBISETCS 4Yepe3 JUYHbIA KaOuHEeT
3asBurens Ha PIII'Y wnu B anpecHoi cucteMe COOTBETCTBEHHO.

3.6.7. Ilpu BeIOOpE 3asBUTENEM CIIOCO0A TIOJYYCHHS pe3ybTaTa MyHHIIUIAIBHOW YCIyTH
B (popMe 3JEKTPOHHOTO JOKYMEHTa B paMKax aJMHHUCTPATHUBHOHN mpouenypsl «Hampaienue
(BbIIAUa) pe3ysbTaTa MPEJOCTABICHUS MYHHUIMIAIBHOM YCIYrW» YBEAOMJICHHE O MPUHSATUU
pelieHusT C NPWIOKEHHWEM D3JIEKTPOHHOM KONUU JOKYMEHTA, SBIISAIOILIErOCS pe3yIbTaToM
MPEIOCTABIICHUSI MYHUIIUTIATBHON YCIIYTH, HalpaBIseTcs yepe3 JTUUHbIN KaOUHEeT 3asBUTENs Ha
PIII'Y nnu B agpecHOM cucTeMe COOTBETCTBEHHO.

3.6.8. 3asgBUTENIO MPEACTABISAETCS BO3MOXHOCTH OLEHUTH JIOCTYIHOCTH M KauecTBO
MYyHULUIIAIBHOM ycinyru ¢ ucnosb3oBanueM PIII'Y, npum ycnoBuum nopadm 3ampoca B
aeKkTpoHHOM popme yepes PIITY.

3.6.9. B osnekrpoHHOM BHAe Kasoba Ha HapyIIEHHWE TOPSIKAa MPEJOCTaBICHUS
MYHUITUTIAILHON YCIYTH U J0CyAeOHOro (BHECYAeOHOro) 00KaJlOBaHMs PEIICHUN U JACHCTBUHN
(6e3metictBusi) OMCY B mporiecce MOMy4eHUST MYHHUIIMITATBLHOW YCIYTH MOXKET OBITh TOoJaHa
3asgBUTENEM IMOCpencTBOM oduiuanbHoro caiirta OMCY, M®IL], EIII'Y, PIIT'Y, dbenepanbHOi
rOCy/IapCTBEHHOW WH(MOPMAIMOHHONH CHCTEMBI, O00ECIEUYHBAIOIICH MPOIECC JOCYIACOHOTO
(BHECYneOHOT0) 00>kaoBaHUs PElIeHUH U IeHcTBU (0e3aeicTBuS).

3.7. OcobeHHOCTH NPeAOCTaBICHUS MyHULMNIAIbHON yciyru B MO

3.7.1. IlpenocraBinenue MyHuuunaabHoi yciyru B M®IL[ ocymiecTBisieTcs npu HaAJIUYUU
COIJIALLIEHUs O B3aUMOJEHCTBHH, 3aKiII04eHHbIM Mexay OMCY u M®LI.

3.7.2. CoctaB aIMUHUCTPATUBHBIX IpoLeayp (AeicTBuii), BeinonnseMbrx MOILI:

3.7.2.1. IlpueM 3asBICHUS O MPEJOCTABICHUY MyHULIMIIAJLHOW yCIyrd U IPUIIAraeMbIX K
HEMY JJOKYMEHTOB.

OcHoBaHMeM I Hayaja aJMUHUCTPATUBHOM MpOLEAYphl SABISETCS JUYHOE OOpalieHHe
3asBUTENA MO0 ero npencraButesss B MOII,

Pa6oTtHuk MOII:

1) mnpoBepseT HadMyue JIOKYMEHTOB, TOATBEP)KIAIOIIUX JUYHOCTh  3asgBUTEIN
(mpencTaBuUTENS 3aBUTENA);

2) mpu HAIMYMKM OCHOBAaHUS JUId OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABICHUS! MYHHMIMIIAJBHOM YCIYI'M, YCTAaHOBJIEHHOTO MOJpa3ieiaoM 2.7 HaCTOSIIEro
aJMUHHMCTPATUBHOT'O PETJIAMEHTA, OTKA3bIBAET B IPUEME C PA3bSICHEHUEM IIPUYMH;

3) mpu OTCYTCTBHM OCHOBaHHUS JUIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIECHUS MYHHMIMIIAIBHOW YCIYI'M, YCTaHOBJIEHHOIO IOJpa3AeaoM 2.7 HACTOSLIETO
aJMMUHHCTPATUBHOTO PErJaMeHTa, OCYILECTBISET NMpUEM 3asBiIeHHs Ju00, B ciayyae BbIOOpa
3agBUTENs (TpEeICTaBUTENS 3asBUTENA) IpH OOpalleHHH 3a JABYMsS M Ooyiee yciayramu,
KOMIUIEKCHOTO 3a1poca U JOKYMEHTOB;

4) mpu OTCYTCTBMM 3JIEKTPOHHOIO J0KyMeHToobopora ¢ OMCY mnpu HE0oOX0IUMOCTH
OCYIIIECTBIISIET CHATHE KOIIUU C OPUTHHAIOB JJOKYMEHTOB U UX 3aBEPEHUE;

5) npu HaIMYUU IEKTPOHHOTO JIoKyMeHToobopora ¢ OMCY ocymiecTBiasSeT MOATOTOBKY
AIIEKTPOHHBIX 00pPa30B 3asBIEHMs (KOMILJIEKCHOTO 3ampoca) U JOKYMEHTOB (IIpU HaJIU4UM),
OpUT'MHAJIBI BO3BPALIAET 3asIBUTEIIIO;

6) BbIIAET 3asBUTENII0 WM €ro MPEACTaBUTEII0 PACIUCKY B MOJTYYEHHH JIOKYMEHTOB C
yKa3zaHHEeM WX TepedHs W JaThl MOJIyueHHs (Jajiee — pacmnucka) Jubo, B ciaydae MOTyYeHHS
YCIIYTH B COCTaBE€ KOMILJIEKCHOTO 3ampoca, - BTOPOH IK3EMILIAP KOMIUIEKCHOTO 3ampoca.

[Tpuem 3asBiIeHUs O NMPENOCTABIEHUN MYHULUINAIBHON YCIYI'M U IPHUIAraeMbIX K HEMY
nokymMeHToB B MOII ocymiectBisiercs B JA€Hb OOpamieHus 3asBuUTeNs (TpeacTaBUTENs
3asBUTEIIA).

3.7.2.2. Bpiraua pe3ysnbTaTa MyHULIUIIAIBHON YCITYTH.



OcHoOBaHUEM 1Sl Ha4ajla aAMUHUCTPATUBHOW MPOLIEAYPHI ABJIsieTCA nocTyrieHne B MOIL]
n3 OMCY noxkyMeHTa, SBJISIOIIErocs pe3yabTaTOM MyHUIMIIAILHON YCIIYTH.

Pa6orauk M®II;:

1) B cimyyae mocTyIIeHUsI B COOTBETCTBUU C COIVIALLIEHUEM O B3aUMOJICHCTBUU JOKYMEHTA,
SBJISIIOIIErOCS. PE3Yy/IbTaTOM MYHULMIAIBHONW YCIYI'M B 3JEKTPOHHOM (opmare, MOANUCAHHOIO
JIEKTPOHHOM MOANMCHIO JoikHOCTHOrO aua OMCY, ocylecTBisieT NOATOTOBKY U 3aBEPEHUE
JOKYMEHTOB Ha OyMa)XHOM HOCHTENEe, MOATBEPKAAIOUIMX COAEpKaHHE HIEKTPOHHBIX
JIOKYMEHTOB;

2) uHdopMupYeT 3asBUTENII O MOCTYIUIEHMH TOKYMEHTA, SIBJISIOLIErOoCs pPe3yJlIbTaToOM
MYHUIIUTNATBHONH YCIYrH, CHOCOOOM, YyKa3aHHBIM 3asBUTENEM IpH IOfadye 3ampoca Ha
IIPEIOCTABICHNE MYHULIUIIAIBHON YCIIYTH;

3) mpu obOpamenun B MOI[ 3asBurens (mpeacTaBUTeNs 3asBUTENS) C JOKYMEHTOM,
yJIOCTOBEPSIOUIMM JIMYHOCTh (TIOJTHOMO4YMS), M PAcCHMCKOM (KOMIUIEKCHBIM 3alpocoM)
OCYILIECTBIISIET BbIJIa4y JOKYMEHTA, SABJISIOIIEIOCs PE3yJbTaTOM MYHULIMIIAIBHOM YCIyTH.

HNudpopmupoBanue 3asBUTEN O MOCTYIUIEHUHM IOKYMEHTA, SIBISIOIIErOCs pPE3ylIbTaTOM
MYHULIMIIAJIbHOW YCIIYTH, OCYLIECTBIIIETCS HE Mo37qHee 1 pabodero nHsA, CIENYIOIIETO 3a JHEM
ero nocryruienus B MOII.

3.8. HOpHI{OK HCIIPABJICHHUA JONYIIECHHBIX OIICYATOK U OIINOOK B BBIJIAHHBIX B PE3YJIbTATC
npeaoCTaBJICHUA MYHHHHHaHLHOﬁ YCIyru JOKyMCHTax

B cnyuae BbIsIBIEHMS 3asBUTEJIEM OINEYATOK M (MJIM) OLIMOOK B BBIJIAHHOM B PE3yJIbTaTe
IIPEIOCTABJICHUSI MYHMILIMIIAJBbHOW YCIYyTM IOKYMEHTE, 3asBuUTenb npezacrasisier B OMCY,
HETOCPEACTBEHHO, JINOO TOYTOBBIM OTIPABICHUEM IOANKUCAHHOE 3asiBIIEHUE O HEOOXOIUMOCTH
UCTIPABJICHUS JOMYLUIEHHBIX ONEYaToK U (WIK) OUIMOOK C M3JI0)KEHUEM MX CYTH U IPUI0KEHUEM
KOIIUU JIOKYMEHTA, COJEPIKaIIEero ONe4YaTky U (MIM) OLIUOKY.

Odopmiienne W HamnpaBieHue (BblJaya) 3asBUTENIO JOKYMEHTa C HCHPABICHHBIMU
orneyaTkaMu (OmMOKaMu) UM OTBeTa ¢ MHQopManueil 00 OTCYyTCTBMM OIEYaTOK M OUIMOOK B
BBIJJaHHBIX B  pe3yjibTaTe MPEAOCTABICHMS  MYHHULUUIAIBHOW  YCIYIM  JOKYMEHTax
ocyliecTBIseTcs AOLKHOCTHRIMU JuiiamMu OMCY B cpok, He npeBbIIlalouil 5 pabouux JHeH ¢
MOMEHTA NOCTYIUIEHUSI COOTBETCTBYIOILETO 3asBJICHUS.

Pa3znen 4. DOPMBI KOHTPOJIA
3A UCITOJIHEHUEM AJIMUHUCTPATHBHOI'O PET'JTAMEHTA

4.1. Ilopsnok oCyIIECTBIIEHUS TEKYILETO KOHTPOJIS 3a COOJIIO/IEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMHU JOJKHOCTHBIMH JIMIIAMHU TOJI0KEHUH aIMUHUCTPATUBHOTO PErylaMeHTa ’
MHBIX HOPMaTHBHBIX PABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K NPEIOCTABICHUIO

MYHUIIUTIAIBLHON YCIIYTH, a TAaKXKe MPUHATHEM UMH peIlIeHH

Texkymmii KOHTPOJb 3a COOJIOJICHMEM M MCIOJHEHHEM JOJDKHOCTHBIMHM  JIUIIAMHU
MTOI0KEHUH HACTOAIICTO AAMHUHUCTPATUBHOI'O PErilaMCHTa WU MHBIX HOPMATHBHBLIX ITPABOBBIX
aKTOB, YCTAHABIMBAIOIIMX TPeOOBaHUS K MPEJOCTABICHUI0 MYHHIMIAIBHON  yCIyTH,
ocymecTBisiercst pykopoauteiaem OMCY.

Texymmii KOHTPOJIb OCYIIECTBISIETCS Ha MOCTOSHHONW OCHOBE M HAalpaBJIeH Ha BBISBICHHUE
U YCTpaHEHUE NMPUYHMH U YCIOBUM, BCIEICTBUE KOTOPHIX OBLIM HapyIIEHbI paBa 3asBUTENEH, a
TaKXe pacCMOTpEHHE, MPUHSATHE pEIIeHUH, MOArOTOBKY OTBETOB Ha OOpallleHHs 3asBUTENCH,
coJiepKariue xamo0bl Ha AeCTBUs (0e3eiCTBIE) JOMKHOCTHBIX JIMII.

[Ipy BBISBICHWU B XOJI€ TEKYLIErO KOHTPOJS HApyIIEHHH TMOJO0XKEHUH HACTOSIIEro
AIMUHHUCTPATUBHOTO PETJIaMCHTA W MHBIX HOPMATHWBHBLIX ITPABOBBIX AKTOB, YCTaHABJIMBAIOIIHUX
TpeOOBaHUS K TMPENOCTABICHUIO MYHHUIMIAIBHON YCIYrH, PYKOBOIUTEIH CTPYKTYPHBIX
nonpazaenenuit OMCY, OTBeTCTBEHHbIE 3a OpraHM3alio pabdoThl IO MPEJOCTABICHHUIO



MYHULMIIAJIBHON YCIYTH, IPUHUMAIOT MEPBI N0 YCTPAHEHUIO TAaKUX HApPYLICHUN W HANPABIISIOT
pykosoaurento OMCY npennokeHust 0 NPUMEHEHUH U HEIPUMEHEHUH MEP OTBETCTBEHHOCTHU
B OTHOILIEHUH JTOJKHOCTHBIX JIML, IOIYCTUBIINX HAPYIICHHUS.

4.2. IlopsaoK 1 NEpUOJUYHOCTD OCYLIECTBIICHHUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MOJTHOTHI M KQUECTBA MPEJOCTaBICHUS MyHHUIIUIIAIBHON YCIYTH, B TOM YHCJIE MOPSAOK U (POPMBI
KOHTPOJIS 3a MOJHOTOM U Ka4€CTBOM IIPEIOCTABIICHNS MyHULIUIIAJIbHON YCIIyTH

[IpoBepkr MPOBOJATCS B LENAX KOHTPOJS 3a MOJHOTOW M KadyecTBOM IMPEAOCTaBICHUS
MYHUIIUNAIBHON YCIyTH, COOJIOJJICHHMEM M HCIOJHEHHEM JOJDKHOCTHBIMH Juiamu OMCY
MOJIO)KEHUH HACTOAIIEr0 aJMUHHUCTPATHUBHOIO pErJIaMEeHTa, MHBIX HOPMATUBHBIX IMPABOBBIX
aktoB Poccuiickoit ®enepanuu, CaxanuHCKOH 00JIACTH YCTaHABIMBAIOIIMX TPEOOBaHHUS K
MIPEIOCTABICHUIO0 MYHULIUIIAILHON YCIYTH.

[TpoBepku MOTYT OBITH ITAHOBBIMU M BHEILIAHOBBIMH.

[leproanyHOCTh MPOBENEHHUSI IUIAHOBBIX IPOBEPOK YCTAHABIMBAETCS PYKOBOAMUTEIEM
OMCY.

BHeraHOBbIE POBEPKHU OCYIIECTBIISIIOTCS B CIIy4ae MOJIYYECHHUS KaIoO Ha pelieHus WiH
neiictBus (6e3xeiictBrue) NOMKHOCTHBIX jul OMCY, npHHSATBIC WIH OCYIISCTBICHHBIE B XOJIC
MPEIOCTaBICHUSI MYHULIUIIATBLHON YCIYTH MO peuieHuto pykopoaurenem OMCY.

Pe3ynbTarhl mpoBepKH IMOJHOTHI M KAayecTBa IMPEAOCTABICHUS MYHULIMIIAIbHOW YCIYrH
O0(OPMIISIFOTCSI aKTOM, B KOTOPOM OTMEYArOTCS BBISIBICHHBIE HEJJOCTATKH U MPEATIOKEHUS 10 UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTH J0JKHOCTHBIX 11y OMCY 3a pemienus
u aeiictBus (6e3eiicTBre), MPUHUMaEMbIe (OCYIIECTBISIEMBIC)
B X0/I€ IPEJOCTABIICHUS MyHHIIUTIAIBHOW YCIYTH

JIOJDKHOCTHBIE JIMIIa HECYT MEPCOHAbHYIO OTBETCTBEHHOCTh 3a PEIICHHUS U JCHCTBUA
(Oe3nelicTBUE), MPUHUMAEeMbIe (OCYIIECTBISEMbIE) B XOJ€ MPEIOCTABICHUS MYHHIIMIIAIbHON

YCIIYTH.

4.4. IlonoxeHus, XxapakTepusyromie TpedoBanus K popmMaM KOHTPOIS
3a IpeJI0CTaBlIeHNeM MYHULMTIAIBHON YCIIyTH
CO CTOPOHBI TpaXKaaH, MX 00bETMHEHU U OpraHu3aIi

KonTpons 3a mpepocTaBieHHMEM MYHUIUNAIBHOM YCIYTH CO CTOPOHBI TpakIaH, HUX
O00BbEIMHEHUH M OpraHu3alMii OCYLIECTBISETCS MOCPEICTBOM OTKPBITOCTH JESITEIbHOCTU
OMCY npu npenocTaBi€HUU MYHULMINAIBHOW YCIIYTH, IMOJIyYE€HHUS IOJHOM, aKTyaJbHOU H
JIOCTOBEPHOM HH(pOpMAIMM O TOPAJKE MPEJOCTaBIECHUS MYHULUOAIBHOW YCIyTH U
BO3MOKHOCTH JIOCYJIEOHOTO pacCMOTpeHHsl oOpaiieHuid (3kano0) B TMporecce MONTydeHUs
MYHUILIMIIAJILHON YCITyTH.

Pasnen 5. JOCYJEBHbBIN (BHECY JEBHBIN) [TOPSJJOK
OBXXAJIOBAHUS PEILIEHUN U JEMCTBUM (BE3JENCTBUS) OMCY,
M®I], A TAKXE UX JIOJDKHOCTHBIX JINLI,
MYHULATIAJIBHBIX CJIYXKAILMX, PABOTHUKOB

5.1. Undopmanus 1i1st 3asiBUTENS O €T0 MpaBe MoJaTh Kano0y Ha penieHue U (Win)
nerictBue (0e3nerictue) OMCY, M®II, a Takke X JOJKHOCTHBIX JIHII,

MYHUIMIIAJIBHBIX CITYXKalllnX, pa60THI/IKOB

3asiBUTENIb UMEET MpaBo MOJaTh KanoOy Ha peuieHwe U (win) aerictue (OesneicTBuE)



OMCY, M®I], a Takxe UX AOKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYXaIIUX, pAOOTHUKOB.
5.2. IlpenMert xanoOs

3asiBUTEIIb MOKET OOPATUTHCSA C 7KaJI000i B TOM UKCIIE B CIASAYIOUINX CITydasix:

1) HapylieHHe cpoKa perucTpanyuy 3ampoca O NpeAoCTaBICHUH MYHULUNAIBHON YCIYTH,
KOMIUIEKCHOTO 3a1poca;

2) HapylLleHHE CpoKa IPEJOCTaBICHUS MYHULUINIAIbHON ycIyru (B OTHOIIEHUM JIEHCTBUS
(6e3meiictBusi) OMCY, a Takke €ro JIOJDKHOCTHBIX JIMI, MYHHUIIMIAIBHBIX CIYXKaIluX,
pabOTHUKOB);

3) TpeOoBaHMe Yy 3asBUTEN JIOKYMEHTOB WM HHGpOpMAUU JHUOO OCYLIECTBICHUS
JENCTBUH, MPEACTABICHUE WU OCYILECTBICHHE KOTOPHIX HE IPEIyCMOTPEHO HOPMATUBHBIMU
IPaBOBBIMU  aKTaMM, YKa3aHHbIMH B  mojpasfene 2.5. paszznena 2 HACTOALIETO
aJMMHHMCTPATUBHOTO PETJIAMEHTA;

4) oTka3 B IMpHeMe JOKYMEHTOB, NIPEIOCTaBIEHHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMM IIPAaBOBBIMU aKTaMH, YKa3aHHbIMU B Iojpasfene 2.5. pazjena 2 HacTOSLIEro
aIMUHHUCTPATUBHOTO PETJIAMEHTA, y 3asiBUTEIS;

5) oTka3 B MPENOCTABIEHUUM MYHULUINAIBHOM YyCayrd (B OTHOIIEHUU JAEHCTBUSA
(6ezmerictBusi) OMCY, a Takke ero JJODKHOCTHBIX JIMI, MYHUIUIAIBHBIX CIYyXallluX,
pabOTHUKOB), €CJIM OCHOBaHMsI OTKa3a HE IPEAyCMOTPEHbl (enepalbHbIMH 3aKOHAMU U
MPUHITHIMU B COOTBETCTBUU C HUMH MHBIMH HOPMATHBHBIMH NMPABOBBIMU akTamMu Poccuiickoit
®enepanyy, 3aKOHAMU U MHBIMH HOPMATHBHBIMHU INPaBOBBIMU akTamu CaxalMHCKON o0usacTy,
MYHUIIMNIATbHBIMU MTPABOBBIMU aKTaMHU;

6) 3arpeboBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMIAIBHOW YCIYTH IIJIaThl, HE
NPEeyCMOTPEHHONH  HOPMAaTHUBHBIMH  TMpPaBOBbIMH  akTamMu  Poccuiickoii ~ Depneparnumy,
HOPMAaTUBHBIMHM TPAaBOBbIMU akTaMM CaxXaJMHCKOM 00J1acTH, MYHULMIAIBHBIMU IIPABOBBIMHU
aKTaMu;

7) OTKa3 opraHa, IpPEIOCTABISAIOIIEIO0 MYHULUINAIbHYIO YCIYTy, AOKHOCTHOIO JIMIIA
opraHa, opraHa, NMpeJOCTaBJISAIONIEr0 MYHUIIUIAIBHYIO YCIYTY, B HUCHPABICHUU JOMYIIEHHBIX
UMH OTIEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIUIIAIHLHON YCIyTH
JOKYMEHTax 100 HapylleHHe YCTaHOBJIEHHOIO CpOKa TaKUX UCIPaBICHUH.

8) HapylIeHHEe CpoKa WM MOpsiIKa BbIJIa4M TOKYMEHTOB 110 Pe3yJbTaTaM Mpea0CTaBICHUS
MYHUIIUTIATBHON YCIYTH;

9) mpuocTaHOBIIEHHE NPEIOCTABIECHUSI MYHUIIMNIAIbHOW YCIYTH (B OTHOLIEHUU JECWCTBUS
(6e3neiictBusi) OMCY, a Takke €ro JODKHOCTHBIX JIMI, MYHUIUNAJIbHBIX CIIY)KallMX,
pabOTHUKOB), €CJIM OCHOBAHUS IIPUOCTAHOBJICHUS HE MTPELYCMOTPEHBI (pe/iepabHBIMU 3aKOHAMHU
Y IPUHSATHIMU B COOTBETCTBUU C HUMH MHBIMH HOPMAaTHUBHBIMU MPABOBBIMU akTamMu Poccuiickoit
®enepanyy, 3aKOHaAMU U MHBIMH HOPMATHBHBIMHU INPaBOBBIMU akTamu CaxalMHCKOW o0usacTy,
MYHUIIMTIATbHBIMU TTPABOBBIMU aKTaMHU;

10) TpeboBaHue y 3asBUTENS IPU MPEIOCTABICHUH MYHULIMIIAIBHOW YCIYTU JOKYMEHTOB
Wi UHPOpPMAaLUU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh IPHU
NepBOHAYAJIbLHOM OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEJOCTaBICHUS
MYHULIMIIAJIbHOW YCIIYTH, 3a MCKJIIOYEHHEM CIy4yacB, NPEJyCMOTPEHHBIX IYHKTOM 4 wactu 1
cratbu 7 ®3 Ne 210-®3 (B orHomenun aeictBus (6e3merictBusi) OMCY, a Takxke ero
JOJKHOCTHBIX JIUL, MyHUITUIAIBHBIX CITY)KAIIUX, pAOOTHUKOB).

5.3. Oprasbl MECTHOT'O CaMOYTIPaBJICHUS
Y YIIOJTHOMOYEHHBIE Ha PAaCCMOTPEHHUE JKAIOObI TOJDKHOCTHBIE JIHIIA,
KOTOPBIM MOXKET OBbITh HalpaBiIeHa jkanoda

5.3.1. XXanoba nHa pemenus u nedctBusa (6esnmeiictBus) OMCY, mpenocTaBiSIONIETO
MYHUITUTIATBHYIO YCIYTYy, €ro JOJKHOCTHBIX JIMIl, MYHUIIMTAIBHBIX CIYXKalluX, PAaOOTHUKOB



Y4aCTBYIOIIMX OpraHu3aluil paccmatpuBaetcsi pykooautesiem OMCY.

KanoOwer Ha pemenus u geiictBus (OeszmeiictBue) pykoogutenss OMCY moparoTcs B
BBIILIECTOSIIIUN OpraH (MpU €ro Hajauuuu) Ju00 B CiIydae €ro OTCYTCTBHS PacCMaTPHUBAIOTCS
HENocpeACcTBEHHO pykoBoauTenem OMCY.

5.3.2. JKamoba wna pemenus u JgedctBus (Oe3peiicTBus), paboTtHukoB MOI]
paccmarpuBaercs pykoBoguresnem MOLI.

Kamoba wna pemenus u gaeiictBus (6e3geiictBusa) MOLI, pykoBogutens MOI]
paccmarpuBaercs yupenureinem MOLI.

5.4. TIopsitoK MOAAYN U PACCMOTPEHUS JKaT00bI

[Togaua U paccMOTpeHHE Kano0bl OCYIIECTBIISACTCS B TMOPSIKE, YCTAHOBICHHOM CTaThel
11.2. @3 Ne 210-®3 u IlonoxkeHnem 00 OCOOCHHOCTSIX TOJAYU M PACCMOTPEHHUS KajloO Ha
pemenuss u paeiictBus (OesneiicteBue) OMCY u ero MOJDKHOCTHBIX JIMI], MYHHITUIATbHBIX
CIyXaluX, a Tak)kKe Ha pernieHuss u nerictBus (6e3xeiictBue) MODILI, pabormkoB MOII,
YTBEP)KJICHHBIM MTOCTAHOBJIEHUEM aJIMHUHUCTPAIIMH MYHUIUIAIBLHOTO 0Opa30BaHUs TOPOJCKOM
okpyr «OxuHckuit» ot 28.06.2018 Ne 401 «OO6 yrBepxkaenuu IlonoxeHus o6 0COOEHHOCTAX
[oJla4yll ¥ PaccMOTPEHHUs >kKajno0 Ha peuieHust U AeiictBus (Oe3nelicTBUE) OPraHOB MECTHOTO
CaMOYIIpaBJIEHUs] MYHUIMIAIBHOIO 00pa3oBaHUs TOPOACKOW OKpYr «OXMHCKHI» M HX
JOJDKHOCTHBIX JIML, MYHUIUIAIbHBIX CIYXaIIUX OPraHOB MECTHOI'O CaMOYIpPaBJIEHUs
MYHUIUNAIBLHOIO 00pa30BaHUsl TOPOJACKOW OKpyr «OXHMHCKMI», a TaKKe Ha pelleHus Hu
JIEUCTBHUS (Ge3neiicTBHe) MHOTO(YHKIIMOHAJIBHOI'O LIEHTpA, pabOTHHUKOB
MHOIO()YHKIIMOHAJILHOTO LIEHTpa», 00 B MOpsAKE, YCTAHOBIEHHOM aHTHUMOHOIIOJIBHBIM
3akoHoAarenbcTBOM Poccniickoit denepanuu, B aHTUMOHOIIOJIBHBIN OpraH.

5.5. Cpok paccMOTpeHUs KATOOBI

Kanoba, nmocrynusmas B OMCY, MO®IL], yupeauteno M®PIL], mib0 B BBIIIECTOAMINNA
oprat (IpH €ro HaJHu4uM), TOJICKUT PACCMOTPEHHUIO B TEUEHHUE IMATHAALATU pabouux JHEH co
JIHSL €€ PEerucTpaluy, a B ciydae o0xanoBanus orkaza OMCY, M®I] B npueme JOKYMEHTOB Y
3asgBUTENS IMOO B UCIPABICHUN JOMYLICHHBIX ONEYaTOK U OMIMOOK MU B Cilydae 00XKaJlOBaHUs
HapyIICHHUs YCTaHOBJIEHHOTO CPOKa TAKUX HUCIIPABJIEHUH - B TEUEHUE MATU pabounX JAHEN cO JTHS
€€ perucTpanmi.

5.6. Ilepeuenb oCHOBaHUH JJIsl IPUOCTAHOBJIEHUS PACCMOTPEHUS
YKaJ00BI B ClIy4ae, €ClIi BO3MOXKHOCTh TPHOCTAHOBIICHUS
IpeyCMOTPEHA 3aKOHOAaTeNbCTBOM Poccuiickon denepannu

[TproctaHoBNIEHHE PACCMOTPEHHUS KaJI00BI HE JJOMyCKAeTCsl.
5.7. Pe3ynbTat paccMOTpEHHUs KaI00bl

[To pe3ynbraTam paccMOTpeHHs kKano0bl IPUHUMAETCS OHO U3 CIEAYIOIIUX PEIICHHH:

- ’kajmo0a yJOBIETBOpSETCS, B TOM uuci€ B (QOpME OTMEHBI MPHUHATOrO pEUICHHS,
UCTIPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEJOCTaBICHUS
MYHHUIMIIAJBHON YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTENI0 JICHEKHBIX CPEICTB, B3MMaHHUE
KOTOpPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMU IpaBOBbBIMU akTamu Poccuiickoii denepauuu,
HOPMaTHUBHBIMHM TPABOBBIMH aKTaMU CcyObekToB Poccuiickoit denepanuy, MyHUIUNAIbHBIMU
IIPaBOBBIMH aKTaMHU;

- B Y/IOBJIETBOPEHHH KaI00bl OTKA3bIBAETCH.

5.8. [lopsinok nHGOPMUPOBaHUS 3asIBUTENS



0 pe3yibTaTax pacCMOTPEHUS KaIOOBI

5.8.1. He mno3nHee nHs, CIEAYIOUIErOo 3a JHEM MPHUHIATUA PEUICHUS] MO pe3yJbTaram
paccMOTpeHHs KaloObl, 3asBUTENI0 B MUCHMEHHOW (GopMe M TIO JKEITAHHWIO 3asBUTEIS B
JJIEKTPOHHOU (opMe HampaBisieTcs] MOTHBUPOBAHHBIM OTBET O pe3yJbTaTaX pPacCMOTpPEHUs
KaJOOBI.

5.8.2. B cinydae mpu3HaHMs 5Kajao0bl TOJICKAIICH YIOBICTBOPEHUIO B OTBETE 3asIBUTEIIO
maetcst  wHpOpMAIMS O  JAeHCTBUsX, ocymecTtBisieMbix OMCY, MOI[ B wmemix
HE3aMEJINTEIbHOIO YCTPAHEHMS BBISBICHHBIX HApPYIIEHUW IPU OKAa3aHUM MYHULIMNAIbHOU
YCIIyTH, a TakKe NPHHOCATCS WM3BHHEHHUs 3a JOCTaBJICHHBIE HEYHOOCTBA M YKa3bIBaeTCs
uH(pOopMalKs O JalbHEHIINX AEMCTBUIX, KOTOPble HEOOXOAMMO COBEPILUTH 3asBUTENIO B IIEIIAX
MOJIYYSHUS] MyHUITUTIATBHON YCITYTH.

5.8.3. B cnyuae mpusHaHHMSA KaJIOOBI HE TMOJJIC)KAIICH YIOBJICTBOPEHUIO B OTBETE
3asBUTEIIO0 JIAIOTCS apTyMEHTHUPOBAHHBIE PA3bsICHEHUS O MPUYMHAX MPUHSTOrO PEIICHUs, a
Takke nHGopMaIus o NopsaKe 00xKaloBaHUS MPUHATOTO PELICHHUS.

5.9. llopsanok o0xanoBaHUs pEUICHHS 10 jKajao0e

3asgBUTEIIL UMEET IIpaBo 00>KaIo0BaTh PCUICHUC I10 JKanooe BBIIICCTOAIINMM JOJXKHOCTHBIM
JIMIaM MJId B BI)IIHGCTOEIHII/Iﬁ oprad B MOPAAKE TIOAYUHCHHOCTH.

5.10. IlpaBo 3asBUTENS HA NTOIY4eHHE HH(OPMALIUU U IOKYMEHTOB,
HEOOXOJMMBIX JUIsi 0OOCHOBaHHUS M PACCMOTPEHHUS JKAIO0BI

3asBUTENb UMEET MPABO HA MOIy4YE€HUE MHPOPMALMU U JOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaJIOOBbI.

5.11. Cnoco6st ”HPOPMHUPOBAHUS 3asIBUTEIICH
0 TIOPSIZIKE T10/1a41 M PACCMOTPEHUS JKAIOOBI

NudpopmupoBanue 3asBUTENlell O TMOpAAKE TOJAaYd UM PACCMOTPEHHUs  KajloObl
o0ecreynBaeTcs:

- TIOCPEICTBOM pa3MelleHus HHPOpPMalUM Ha CTeHJaX B MeCTaxX MpeJoCTaBIECHUS
MYHUIIMNIAJIBHON YCIIyTH, Ha opuipanbHbix caiitax OMCY, M®LI, B cetu Unrepner, na EIIT'Y
u PIII'Y;

- B YCTHOH (hopMe 10 TeneQOoHy UK Ha TUYHOM IPUEME;

- B NMHUCBMEHHOI ()OpMe MOUTOBBIM OTHPABICHHUEM MM 3JIEKTPOHHBIM COOOLIEHHEM IO
azipecy, yKa3aHHOMY 3asiBUTEJIEM.



