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AJIMUHUCTPALIUS MYHULIMITAJIBHOT'O OBPA3OBAHMS
TOPOJICKOM OKPYT «OXMHCKHWI»

INOCTAHOBJIEHUE

oT Ne
r. Oxa

O BHECEHMH U3MEHEHUM B aIMUHUCTPATUBHBIN
pErJIaMEeHT NMPEJOCTABICHUS MyHULUIIATbHOMN
ycnyru <« Ipuem 3adBieHUi, TOKYMEHTOB,

a Tak)Ke perucTpauus U MOCTaHOBKA HA y4eT
rpaxkJaH, UMEIOIIUX IIPaBO Ha MOJTYyYECHHE
COLIMAJILHBIX BBIMLIAT JJIs1 MPUOOpETEHUS

JKUJIbS B CBSI3H C MIEPECETICHUEM U3 PAHOHOB
Kpaitnero CeBepa 1 mpupaBHEHHBIX K HUM
MECTHOCTEN», YTBEPKACHHBIN TOCTAHOBICHUEM
aJMMUHHUCTPAIMN MYHUIIUIAIBHOTO 00pa30BaHUs
ropozackoi okpyr «Oxunckuit» ot 19.04.2013Ne 296

B cootBerctBuM ¢ @DenepanbHbiM 3akoHOM Poccuiickoit ®depepauun ot 27.07.2010
No210-P3 «OO6 opraHuzanuu MPEJOCTABICHHUS TOCYJAPCTBEHHBIX W MYHHIIUIAIBHBIX YCITYT»,
®enepanbabiM  3akoHOM Poccuiickort @enepanmn or 06.10.2003Ne 13103 «O6 o06mmx
IIPUHIUIIAX OpPraHU3allM¥ MECTHOro camoymnpasiieHus B Poccuiickoil denepauun», YcTaBoM
MYHUIIUIAIBHOTO 00pa3oBaHUsl TOPOJACKOW OKpyr «OXMHCKHN», B IeNsAX NPUBEACHUS
HOPMAaTUBHBIX IIPABOBBIX aKTOB MYHHIIMIIAJILHOTO 00pa30BaHus FOPOJCKOM OKpyr «OXHUHCKUI» B

COOTBETCTBUE C HOPMaMH JICHCTBYIOMETO (efepaTIbHOr0 3aKOHOAATEILCTRA,
ITIOCTAHOBJIAIO:

1. BHecTu B aJIMUHHCTPATUBHBIA PErJIaMEHT MPEJOCTABICHUS MYHHUIIMIAIBHON YCIyru
«[Ipuem 3asiBIEHUN, JOKYMEHTOB, a TaKK€ PETUCTpalus W TOCTAHOBKA Ha YYET TrpaklaH,
UMEIOUINX MpPaBO Ha MOJYYEHHE COIMAbHBIX BBIIIAT AJS NPUOOpPETEHHs KUJbs B CBSI3U C
nepecenenneM u3 pailoHoB Kpaiinero CeBepa W NpPUPABHEHHBIX K HHUM MECTHOCTEN»,
YTBEPXKJACHHBIN TOCTAHOBICHUEM aJIMUHUCTPALNNA MYHUIIUIATHLHOTO 00pa3oBaHUS TOPOACKON
okpyr «Oxuackuii» ot 19.04.2013\e 296, cneayromuye n3MeHEHUS:

1.1. 1omOTHUTB MMYHKTOM 3.5.CIIEIYIOIIETO CONCPIKAHNS:



«3.5.0c0o0eHHOCTH MPEOCTABICHUS MYHUIIUTAIBHBIX YCIYT B MHOTO()YHKITMOHATBHBIX
LIEHTPax.

3.5.1Pa3menienne nHGOpPMAIIUHN O MOPSIKE MPEIOCTABICHUS MYHUIUIIAILHON YCIYTH B
IIOMEIIEHU!  MHOTO(QYHKLIMOHAJIBHOIO  ILIEHTPAa NPEJOCTABIEHHS TIOCYJapCTBEHHBIX U
MYHHUIUIATBHBIX yeayT (mamee — MOI):

B M®II omnpenenensl MecTa, NMpeaHa3HaueHHbIC A7 HH(MOPMUPOBAHHS O TMOPSIKE
NPEOCTaBICHUS] MYHHLIUIIATBHON YCIYTH, KOTOPBIE BKIIIOYAIOT B CE0sI:

a) H(GOPMAIIMOHHBIC CTCHIBI.

WNHdpopmanoHHbIE CTEHbI COAEPKAT AKTYAJIbHYIO U MCUEPIBIBAIOLIYI0 MH(POPMALUIO,
HEO0XOUMYIO /IS TTOJTyYEHHsI TOCYAapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT, MPEI0CTABISIEMbIX
B MHOTO()YHKIIMOHAJILHOM IIEHTpPE, B TOM YHUCIIE!

- 0 TIepEeYHe TOCYJaPCTBEHHBIX (MYHHUIMIIAIBHBIX) YCIYT, IPEIOCTABISIEMbIX B LICHTPE, a
TaKXe O TePPUTOPHUAIBHBIX OpraHax (hefepajibHbIX OPraHOB UCIIOJHUTENILHON BJIACTH, OpraHax
UCIIOJTHUTENLHONW BiacTH cyObekra P®, opranax MecTtHOro camoympasieHuss U (Win)
OpraHM3alMaX, yYaCTBYIOIIMX B IPEJOCTABICHUH TaKUX yCIYT;

- 0 CPOKax MPeJOCTABICHUS TOCYAapPCTBEHHBIX (MYHHIUIIAIBHBIX) YCIIYT;

-0 TEepeuHsAX JIOKyMEHTOB, HEOOXOIUMBIX JUIsl MOJIyYE€HHS TOCYAApCTBEHHBIX
(MyHULIMTIATBHBIX) YCIIYT;

- 0 pa3Mepax ToCyJapCTBEHHBIX IMOIUIMH M MHBIX IUIATEKEH, CBA3AHHBIX C MOJyYEHUEM
TOCYIapCTBEHHBIX (MyHHUIMIIAIBHBIX) YCIYT, MOPSIIKE UX YIUIATHI,

- 0 mopsiaKe oOKanoBaHUs AeWcTBUI (0e31eiCTBHA), a TaK)Ke PEHICHHH JOKHOCTHBIX
JHI TEPPUTOPHUATBHOIO oOpraHa (eaepaJbHOrO0 OpraHa MCIOJHHUTEIbHON BJIACTH, OpraHa
UCIIOJTHUTENILHOW BiacTh CcyObekTa P®, oprana MectHoro camoynpaBieHus u (Win)
OpraHu3alny, yIaCTBYIOUICH B PEIOCTABICHHN FOCYAapCTBEHHBIX (MYHHUIUIIAIBHBIX) YCIIYT;

- aIMUHUCTPAaTUBHBIC periamMeHTsl IIPEIOCTABIICHUS rOCyapCTBEHHBIX U
MYHHUIUATAIBHBIX YCIYT (MK KpaTKue GOpMBI MO KaXKIOMY aJMHHUCTPATUBHOMY PEriaMEHTY,
coZIeprKallye KIFUeBYI0 HHPOPMAIIHIO s TOTpeOuTeneit ycuyr);

- PUCYHKH, OJIOK-CXEMbl ~ aJIMUHHUCTPAaTHBHBIX IpPOLEAYp TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX  YCIYT, MPEIOCTABISIEMbIX B MHOIO(QYHKIMOHAJBHOM LIEHTPE U HHBIE
rpapuueckue H300paKEHHs, OMHUCHIBAIOIIME M Pa3bSCHAIOLUIME MpaBUiIa U OCOOCHHOCTH
MOJIyYEHUS TOCYJapCTBEHHBIX U MYHHULIUIAIBHBIX YCIIYT;

- rpapuk (pexxkum) paborel MOII, HOMepa €IWHOrO CHpPaBOYHOrO TeaedoHa, aapec
odpunmansHoro MHTepHeT-caiiTa u 31eKTpoHHOM mouTsl M®II;

- TOYTOBBIM anpec, TenedoH, agpec SIEKTPOHHOM MOYTHI U AAPEC PETMOHAIBHOTO

[IOpTaJla TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT;



- Ipyrue  uWHGOpPMALMOHHBIE  MaTepuayibl,  HEOOXOIWMble  JUId  MOJy4YeHUs
TOCYIapCTBEHHBIX M MYHUITUTIAIBHBIX YCIYT B MHOTO(QYHKIIHOHATHHOM IIEHTPE.

0) unpopmanmonHsiii kuock  (MHpoMmMar) — mporpaMMHO-amnmapaTHBIA KOMILICKC,
npelHa3HauYeHHbIH 11 oOecrevyeHruss BO3MOKHOCTH JOCTyIa 3asBUTENEH K HHQOpMauu o
rOCY/IapCTBEHHBIX (MYHHUIIMITAIBHBIX) YCIYTax U XOJIe UX mpeaocTaBieHust B MOL».

3.5.2.Ilogaua 3asBUTENEM 3ampoca M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX MJist
MPEIOCTABICHUS MyHHUIIUITATbHONW YCITYTH:

[Ipu moctymieHuu 3asBI€HUS O MPEAOCTaBICHUNM MYHUIMNAIBHON yCIyrd CIEHUaTUCT
MOII:

- PETUCTPHUPYET 3asBICHHE W TPEJCTABICHHBIE JOKYMEHTHI B COOTBETCTBHH C
yCTaHOBJIEHHbIMU B M@ npaBriiamu 1e10npou3BO/ICTBa,;

- YCTaHABIIMBAaE€T TMpeAMET  OOpalleHus  3asBUTENs, IPOBEpPSET  COOTBETCTBUE
IPEJCTABICHHBIX JOKYMEHTOB TpeOOBaHMSIM, YCTAHOBJIEHHBIM B  aJIMUHUCTPATHBHOM
perimamMeHTe MPea0CTaBICHHUS] MYHHUITUTIATLHON YCIIYTH;

- CBEpsIeT TMPEACTABICHHBIC JK3EMIUISIPHl OPUTHHATIOB W KOMWUW JOKYMEHTOB, TIpHU
HEO0OXOIUMOCTH MPOU3BOJUT KOMUPOBAHUE JOKYMEHTOB,;

- IpU YCTAaHOBJIEHUU (HAKTOB OTCYTCTBHSI HEOOXOAMMBIX JIOKYMEHTOB HH(MOpPMHUPYET
3asIBUTEIISE 00 TOM U MPEAYIPEKIACT O BOZMOKHOM OTKa3e B MPEIOCTABICHUN MyHUIIUIATLHON
yCIyTH,

- BHOCHT HH(OPMAIIHIO O PUEME 3asIBJICHUS B AJICKTPOHHYIO 0a3y naHHbix M®DII;

- B Clly4ae TMOJHOrO0 KOMIUIEKTa JOKYMEHTOB BHOCUT HH(OPMAIMIO O KOHTPOJIHHOM
CPOKE BBIJIaY¥ pe3yiIbTaTa MPeI0CTaBICHUS MyHUIIUITATLHOW YCIYTH 3asBUTEIIIO;

- odopMiseT 1Ba DK3EMIUISpAa PACIHUCKH O TMpPUEME JIOKYMEHTOB, TepefacT OJUH
3asBUTEIIO, BTOPOM 3K3EMILISP paClUCKU OCTABIISAET y cels;

- IPUCBaUBaeT UJICHTU(UKALUOHHBIA HOMEp 3asBJICHHIO, BBOJUT B 3JEKTPOHHYIO 0azy
naHHbIX MOI] muuHbIe NaHHBIC 3aSBUTENS U OMKCH JOKYMEHTOB, MPEACTABICHHBIX 3asIBUTEIIEM,
CKaHUPYeT 3asBIICHUE M OMUCH JOKYMEHTOB, TONYyYEHHBIX OT 3asBHUTENs, IS (GOPMUPOBAHUS
3IEKTPOHHOTO JIMYHOTO JIeJia 3asBUTES;

- perucTpupyeT WACHTU(PHUKAIMOHHBII HOMEp 3asiBIeHUs U (aKT MpruemMa JOKyMEHTOB OT
3asiBUTENS B JKypHaie perucrpamuu npuemMa u BeIIauu JOKYMEHTOB;

- hopMHpYeT JTUYHOE JIEJI0 3asIBUTENS], KOTOpOE NMPEACTaBisieT co00il cOpOLIIOpOBaHHBIIM
U TOJIIUTHIM B OOJOXKKY JMYHOTO Jiela KOMIUIEKT JOKYMEHTOB, IOMEIIAeT B JIUYHOE JIEJ0

3asBUTENSI BTOPOIl 9K3EMIUISIP PACIIUCKH O TIpUEME T0KYMEHTOB;



nepeaeT JUYHOE JEN0 3asiBUTEINS CHEIHUANCTY, OTBETCTBEHHOMY 3a JIEJIONPOU3BOJCTBO
JUIsL  TIOCJenyloled mepenadyd B OpraH MECTHOIO — CaMOYIpPAaBIEHHUS, HCHOJHSIOMIMMA
MYHHIIUIIATEHYIO YCIIYTY.

Cnenuanuct M®ILI, oTBETCTBEHHBIN 3a AEIONPOU3BOACTBO:

- BBOJUT B AJIEKTPOHHYIO 0a3y JaHHBIX JIaTy OTHPaBKH JOKYMEHTOB 3asBUTENSI B OpraH
MECTHOT'O CaMOYTIPABJICHHUSI, UCTIOTHSIOMIUNA MYHUIIUTIAJIBHYIO YCIIYTY,

- KOHTPOJHPYET U (PUKCUPYET B JICKTPOHHOM 0a3e NaHHBIX (aKT JOCTaBKU JOKYMEHTOB
3asBUTENS B OPraH MECTHOTO CaMOYIIPaBJICHUSI, UCIIOTHSAIOMNN MYHUIIUTIAIBHYIO YCIYTY».

3.5.3[Ipuem u perucrpanus J0KyMEHTOB, MOCTynuBIUX u3 MOILI:

Cnenunanuct opraHa MECTHOTO CaMOYIPABJICHUS, HCIOIHSIOWETO0 MYHHUIIMIAIbHYIO
YCHYyTY, OTBETCTBEHHBIN 3a IPpUEM TOKYMEHTOB 0T M®ILI:

- npu nonydyeHur oT MOPIL] HOKyMEHTOB 3asiBUTENEH, MPOBEPSIET MX KOMIUIEKTHOCTD,
pEerucTpUpYeT TPUHATHIE 3asBICHUS M JOKyMeHTHhl B JKypHane perucrpanuu 3asBICHHIMA
rpaxnaas, noxy4yeHHbix or MOLJ;

- B CJly4ya€ HECOOTBETCTBHS KOJIMYECTBA MOJYUYEHHBIX JIOKYMEHTOB OIHUCHU BIIOKECHMS,
BO3BpallaeT naker JokyMeHToB B M®DI];

- TOCJIe HaJIOXKEHUS PE3O0JIIOLMU PYKOBOJMTEIEM OpraHa MECTHOTO CaMOYIPaBJICHHS,
MPEAOCTABISAIONIETO MYHULMMAIBHYIO YCIYry, TMEepeAaeT JOKYMEHThl Ha pPacCMOTpPEHUE
CIIELUATIUCTY, OTBETCTBEHHOMY 32 UCIIOJIHEHUE MYHHUITUTIATBHON YCIyTH».

3.5.4. TlomroroBka makera JOKYMEHTOB C  PE3YJbTaTOM  IPEIOCTaBICHUS
MYHULIMTIAJIBHON YCIyTH 715 niepenadu B MO

Crnenuanuct, OTBETCTBEHHbBIN 32 UCTIOJTHEHUE MYHUIIMTIATBHON YCIyTH:

- paccMaTpUBaeT MOTYYCHHOE 3asiBIICHUE U IOKYMEHTHI, TIOJTOTaBIMBAET CBEICHUS TNOO
MOJArOTAaBIMBaeT MHGOPMAIMI0O O HEBO3MOXKHOCTU IOATOTOBKM CBEACHHUH IO OCHOBaHUSIM,
YCTaHOBJIEHHBIM B aJMUHUCTPATUBHOM pErjaMeHTe MO MpPeIOCTaBICHUI0 MYHUILIUINAIbHON
YCIIYTH,

- TOATOTOBJICHHBIC CBEACHUA MO0 HWHPOpPMAIMS O HEBO3MOXKXHOCTH MOATOTOBKU
CBEJICHHMI IepeaaroTcsi Ha PacCMOTPEHUE M YTBEPKJIECHHWE PYKOBOAMTENIO OpraHa MECTHOIO
CaMOYIpaBJIEHUS, UCTIOTHSIONIET0 MYHUIIUIAIBHYIO YCIYTY;

- TOCJ€ COIVIACOBAHMS PYKOBOAMUTEIEM OpraHa MECTHOIO CaMOYIMPABIICHHS CBEACHHI
160 nHGOPMALMKA O HEBO3MOXXHOCTHU TMOJATOTOBKH CBEICHUM, CIEIUATHNCT, OTBETCTBEHHBIN 3a
UCIIOJTHEHNE MYHUIMNAIBHON YCIYTH, CIEUUAaINCT, OTBETCTBEHHBINH 3a JENONpPOU3BOACTBO,
yBenomiiieT M®I] 0 TOTOBHOCTH pe3yiibTaTa MpPelI0CTaBICHUS MYHUIIUIIATLHONU YCITYTH».

3.5.5. Brigaua pe3ynprata MyHUIIUIATBHON YCIIYTH:

Cneunamuct M®LI, oTBETCTBEHHBIH 32 I€T0MPOU3BOJCTBO:



- PETUCTPUPYET TNOJYYEHUE JOKYMEHTOB OT OpraHa MECTHOTO CaMOYIPABIICHHUS,
UCTIOJHAIONIETO MYHHMLIMIAIBHYIO YCIIYTY, B 3JIEKTpOoHHOU 0Oaze naHHbIXx M®IL[ u ormpasiser
3asIBUTEIIO YBEAOMIICHUE;

- B cly4yae HEOOXOJAMMOCTH Iepelayd JTOKYMEHTOB 3asBUTENIO JIMYHO, MH()OPMUPYET
3asiBUTEISI O BO3MOYKHOCTH TOJYYEHHs] JTOKYMEHTOB JIMYHO, BPEMEHHM M MECTE IOIYy4YEHUs
JOKYMEHTOB yKa3aHHBIM B 3asBJICHMM CII0OcOOOM M mepenaer crneuuanucty MOI],
OTBETCTBEHHOMY 32 Bbl1auy IOKYMEHTOB.

Cnenuanuct M®L, 0OTBETCTBEHHBIN 32 BbIJJAYy IOKYMEHTOB:

- perucTpupyetr (haxT MOJy4eHHS JTOKYMEHTOB KIMEHTCKOW CIY>KO0OH B 3JIEKTPOHHOMN
0ase manubiXx MOILJ;

-TpU JMYHOM OOpallleHWH 3asBUTENs (IPEICTABUTENS 3asBUTEIS) MEPeaacT emy
JIOKYMEHTBI IIPU MPEAbIBICHUU:

JOKYMEHTA, YAOCTOBEPSAIOIINNA JTUUHOCTD 3asIBUTENS MO0 ero npeacTaBUTENs;

JOKYMEHTA, MOATBEPKAAIOIIETO [TOJIHOMOUUS IPEACTaBUTENS 3asIBUTENS;

- IeIaeT OTMETKY B AJIEKTPOHHOH 0a3e nanHbix M®I] o Beigaue JOKyMEHTa 3asBUTEIIIO.

3asBUTENb MOATBEPKIAET (PAKT MOTYUEHHs] JTOKYMEHTOB JIMYHOW monanuckio B JKypHaie
perucTpanuu npueMa 1 Bbl1auu ToKyMmeHToB M®DII.

OCOOCHHOCTH BBIMOJHEHUS BBINICYKAa3aHHBIX JCUCTBUI OCYIIECTBISIOTCS C y4YETOM
3aKJIFOYEHHOT'O COTJIAIIEHUS MEXJy OpraHOM MECTHOI'O CaMOYINpPAaBIEHUS, MPEIOCTABIIAIOIETO
MYHULIMTIATBHYIO yCIyry, 1 MOIL».

1.2.conepxanue myHkTa 5.11.3aMEeHUTH:

«Jl0JKHOCTHBIE JIMIIA OpraHa MECTHOTO CaMOYIPABJICHUS, HAJCIECHHBIE ITOJTHOMOUYUSIMU
10 PACCMOTPEHMIO JKAI00 Ha HapyIIEHHE MOPAIKA IPEIOCTaBICHUS MYHHUIMIIAIBHON YCIyTH, 32
HapylIeHHe NOpsAIKa WIK CPOKOB PACCMOTPEHHs >KanoObl, JIMOO HE3aKOHHBIM OTKa3 WU
YKJIOHEHUE YKAa3aHHOI'O JOJDKHOCTHOTO JMIA OT NPHHATHSA €€ K PAaCCMOTPEHHIO HECYT
OTBETCTBEHHOCTb B COOTBETCTBUU C YacTsiMu 3 U 5 cTatbu 5.63Konekca 00 aAMUHUCTPATHBHBIX
npaBoHapyueHusax Poccuiickon @enepannm».

1.3.coneprkanue myHKTa 5.12.3aMEHUTH.

«[Tonoxxerre 00 0COOCHHOCTAX MOAAYU M PACCMOTPEHUS Kaja00 Ha pEIIeHUs U IeHCTBUS
(Oe3neiicTBUE) OPraHOB MECTHOTO CaMOYNPABJICHUS MYHUIMIIAIEHOTO 00pa30BaHMs TOPOICKON
OKpYyr «OXUHCKUI» U UX JOHKHOCTHBIX JIMI], MyHUIIUIAIBHBIX CIIYy)KalllUX OPraHOB MECTHOTO
CaMOYTIPaBIICHUS] MYHUIIUITAIIBHOTO 00pa30BaHUsI TOPOJACKONW OKPYr «OXUHCKUN» YTBEPKICHO
MOCTAaHOBJICHUEM  aJMHHHCTpPAllMM  MYHHUIMIAIBHOTO O00pa3oBaHUA TOPOJCKOM  OKpyr

COXUHCKHI».



2. Ony0nuKoBaTh HACTOSIIEE ITOCTAaHOBJICHHE B Trasere «CaXalWHCKUN HEPTIHUK,
pa3MecTHTh Ha O(UIIMATIBPHOM UHTEPHET — caiiTe aqMuHucTpanun Www.adm-okha.ru.
3. KoHTpomb 3a HWCHONHEHHWEM JIaHHOTO TIIOCTAHOBIICHUS BO3JIOXHTh Ha TEPBOTO

3aMECTUTEN TJIaBbl aJMUHUCTPAllMM MYHUIUOAIBHOIO O00pa30BaHMUS TOPOJCKON OKpyr

«Oxunckuii» B.1. Hukynuna.

I'mapa MyHMUOMNaabHOro 00pa3oBaHusi A.M. lIxpadaniok
ropoackKoii oKpyr «OXuHCKHI»



