HN3meHeHNs, BHOCMMBbIE B /IMUHHCTPATHBHBII PerjiaMeHT NMpea0ocTABIEHUS
MYHMUIMNAAbHOI yciayru «[Ipu3HaHue moMeneHus ;KUJIbIM MOMellleHHeM, JKUJIOT0
MOMeIeHUs] MPUTOAHBIM (HEMPUTOHBIM) JIJIsl MPOKUBAHUSA H MHOTOKBAPTHPHOTO JIoMa
aBaApUITHBIM M MO/JIEKALHUM CHOCY WJIM PEKOHCTPYKLIMU», YTBEPKICHHBIN TOCTAaHOBJIEHUEM

aJIMUHUCTpAIMH MYHUIUIIAILHOTO 00pa3oBaHust ropoackoit okpyr «OxuHckuii» ot 01.03.2011
Ne 106:

1. Paznen 3. «3.CoctaB, mocnea0BaTeabHOCTh U CPOKU BBIIIOJHEHUS aJMHUHHCTPATUBHBIX
npoLeayp, TpeOOBaHMs K IOPSAIKY WX BHITIOJTHEHHSI» H3JI0KUTH B HOBOUM pemakiuu: «3. Cocras,
MOCJICIOBATEIBHOCTh M CPOKM BBINIOJHCHUS aJMUHHCTPATUBHBIX mpoueayp (neicrsuii),
TpeOOBaHUS K TOPSAKY WX BBIIIOJHEHUS, B TOM 4YHUCIE€ OCOOCHHOCTH BBINOJHEHUS
aJIMAHUCTPATHBHBIX TPOLEAYp (ISHCTBHIT) B 3JICKTPOHHON (opme.

2. Pazgen 3 momonmHUTh TMyHKTOM 3.3. €DCOOCHHOCTH TPEAOCTABICHUS MYHHUITUIIATBHBIX
yCIyT B MHOTO(YHKIIMOHAIbHBIX LIEHTPAX.

3.3.1 Pazmenienne nndopmanum o mopsIKe MpeIoCTaBICHUS MyHUITUIATLHON yCITyTH
B TOMEIIEHUH MHOTO(YHKIMOHAIBHOIO LE€HTpa MpPEJOCTaBIECHUS TOCYAapCTBEHHBIX U
MYHHIUNATBHBIX yeryr (nanee — MOLI):

B M®I[ omnpeneneHbl MecTa, NpeaHa3HaueHHbIE s HMH()OPMUPOBAHHS O TOpPSIKE
NPEOCTaBICHUS] MYHHLIMIIATBHON YCIYTH, KOTOPBIE BKIIIOUYAIOT B CE0s:
a) "H(GOpPMAIIMOHHBIC CTEH/IBI.

WNHpopmanvoHHbIE CTEHbI COAEPKAT AKTYAIBHYIO U MCUEPIBIBAIOLIYI0 MH(OPMALHIO,
HEOO0XOAUMYIO JJIS ITOJTyYEHHsI TOCYAAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIIYT, PEI0CTABISIEMbIX
B MHOT'O()yHKIIMOHAJILHOM IIEHTpPE, B TOM UYHUCIIE!

- 0 IIepeYHe IOCYIAPCTBEHHBIX (MyHHIHUITATBHBIX) YCIIYT, MPEIOCTABISEMBIX B IICHTPE, a TAKXKe
0 TEpPPUTOPHAIBHBIX OpraHax (eaepaJbHBIX OPraHOB MCIOJHUTEIBHONM BJIACTH, OpraHax
UCIIOJTHUTENILHONW BiacTH cyObekra P®, opranax MecTtHOro camoympasieHuss U (Win)
OpraHM3alMaX, yYaCTBYIOIIMX B IPEJOCTABICHUH TaKUX yCIYT;

- 0 CPOKax MPeIOCTaBICHHUS TOCYIapCTBEHHBIX (MYHHUIIUITATIbHBIX) YCIIYT;

- 0 MEPEYHAX JTOKYMEHTOB, HEOOXOIMMBIX JUIS MOJTYYEHHS TOCYJapCTBEHHBIX (MYHHIIUTIAIbHBIX)
yenyr,

- 0 pa3Mepax TOCYAAPCTBEHHBIX IIOIUIMH W HWHBIX IUIATEKEH, CBA3AHHBIX C IIOJYyYCHHEM
TOCYIapCTBEHHBIX (MyHUIMIIAIBHBIX) YCIYT, MOPSIIKE UX YIUIATHI,

- 0 TopsaKe OOKajoBaHUS JcHCTBUI (Oe31eHCTBHs), a TaK)KE PEIICHHWH JTOJDKHOCTHBIX JIHI
TEPPUTOPUATBHOTO oOpraHa (eaepaJbHOrO0 OpraHa HCIOJHUTENBHOW BIACTH, OpraHa
UCIIOJTHUTENIHOW BiacTh CcyObekTa P®, oprana MectHoro camoynpaBieHus u (Win)
OpraHM3aluy, y9acTBYIOUICH B IPEJOCTABICHUYU rOCYIapCTBEHHBIX (MyHUIUITATBHBIX) YCIIYT;

- aIMHUHHCTPATUBHBIC PETJIAMEHTHI MPEJOCTABJICHUS TOCYIAPCTBEHHBIX M MYHHMIUNAIBHBIX
yerayr (wnmm kpatkue (OpMBI IO KaXIOMYy aJMHHUCTPATUBHOMY PETJIAMEHTY, COJICpIKallue
KJITFOUEBYIO HH)OPMALIUIO TS OTPEOUTENEH yCIIyT);

- pUCYHKH, OJOK-CXEMBbl aJIMUHUCTPATUBHBIX IMPOLEAYpP TOCYAAPCTBEHHBIX U MYHHMIUIAIbHBIX
yCIOyr, TMpPEJOCTaBIIEMbIX B MHOTOQYHKUIMOHAJIHHOM LIEHTpPE M UHBIE Trpaduueckue
U300pakeHMs], OMMCHIBAIOIIME U PA3bACHSIONIME TNpaBUJIa M OCOOCHHOCTH MONYYCHHUS
rOCYJapCTBEHHBIX U MYHULMIIAJIbHBIX YCIIYT;



- rpapuk (pexxum) paborelt MOPIL], HOMepa emWHOrO CrHpaBOYHOrO TenedoHa, aapec
ounmansHoro MuTepHeT-caiita u 371eKTpoHHOM mouTsl ML,

- TIOYTOBBIA ajpec, TeneOH, aJpec AIEKTPOHHOW TOYTHI M aJpPEeC PETHOHAIBHOTO IOpTalia
TOCYHAapCTBCHHBIX U MYHUIIUIIAJIIbHBIX yCJIYT;

- npyrue uHGOpPMallMOHHbIE MaTepuaibl, HEOOXOAUMBIEC ISl MOJMYyYEHUSI TOCYIapCTBEHHBIX U
MYHHUIIMNIATIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHOM LIEHTPE.

0) wuHGOPMAIMOHHBIH  KHOCK (Mudomar) — mporpaMMHO-aNMmapaTHbIi  KOMILIEKC,
IpETHA3HAYCHHBIA U 00ecreYeHrss BO3MOKHOCTH JIOCTYIIa 3asBHTENCH K HH(OPMAIMH O
rOCYIapCTBEHHBIX (MYyHHUIMIIAIBHBIX) YCIYTrax M X0/e uX npenocrapieHus 8 MOII,

3.3.2. Tlomaua 3asBUTENEM 3ampoca M MHBIX JOKYMEHTOB, HEOOXOAMMBIX JIJIS
MPEIOCTABIICHUS MYHHUIIUITATLHOW YCITYTH:

[Ipu nmocTynaeHuu 3asBiI€HUS O MPEIOCTABICHUN MYHULIIMNIAIBHON yciryru cneruaiuct MOII;

- perHCTppreT 3asBJICHUC U Hpe,Z[CTaBJIeHHBIG ,Z[OKYMGHTI:I B COOTBCTCTBHUU C yCTaHOBHeHHBIMI/I
B M®I] npaBuiiamu Ae0MPOU3BOJICTBA;

- YCTaHABIIMBAeT MpeaMeT oOpallieHus 3asBUTENs, IPOBEPSIET COOTBETCTBHE IMPEACTABICHHBIX
JOKYMEHTOB  TpeOOBaHUSM,  yCTAHOBJICHHBIM B  aIMUHUCTPATUBHOM  DPETJIAMEHTE
MPEIOCTABIICHUS] MyHUIIUTIAIbHON YCIyTH;

-  CBCpACT MNPCACTABIICHHBIC 3K3CMIUIAPBI OPUTHUHAIIOB U KOITHUH AOKYMCHTOB, IIpHU
HGO6XOI[I/IMOCTI/I IPOU3BOJUT KONMHUPOBAHUEC NTOKYMCHTOB,

- IIpY YCTAHOBJICHUU (HAaKTOB OTCYTCTBUSI HEOOXOIUMBIX TOKYMEHTOB MH(POPMHUPYET 3asBUTEISA
00 3TOM U TPEAYIPEKIAET O BOSMOXKHOM OTKa3e B MPEIOCTABICHUN MYHHUIIUIIAJIBHON YCIIyTH,;

- BHOCUT MH(OPMALIMIO O IpUEME 3asiBIICHUS B AJIEKTPOHHYIO 0a3y naHHbIX MOL];

- B cllydyae IOJIHOTO KOMIUIEKTa JTOKYMEHTOB BHOCHUT HH(OpPMAIMI0 O KOHTPOJIHLHOM CpOKE
BbIJIaYM pe3yJbTaTa IPEeJOCTABICHUS MyHULIUIIAJIbHON YCIyTH 3asBUTEIIO;

- odopmMisieT ABa 3K3EMIUISIpa PACHHUCKU O MpHUEME JTOKYMEHTOB, MEpelaeT OJUH 3asBHUTEIIIO,
BTOPOI1 3K3EMIUISIp PACIIUCKH OCTABIISET y ceos;

- IpUCBaNBaeT UACHTU(PUKAMOHHBII HOMED 3asIBICHUIO, BBOAUT B JIEKTPOHHYIO 0a3y JaHHBIX
M®Il nuyHble [OaHHBIE 3asBUTENIS M ONUCh JOKYMEHTOB, IPEACTABICHHBIX 3asBUTEINIEM,;
CKaHUPYeT 3asBIICHUE M OMUCH JOKYMEHTOB, MONYyYEHHBIX OT 3asBHUTENs, IS (GOPMUPOBAHUS
AJIEKTPOHHOTO JIMYHOTO JI€JIa 3asiBUTES,

- pEerucTpupyer HUICHTHU(PUKAIUOHHBIA HOMEp 3asBiIeHUS U (aKT mpuemMa JOKYMEHTOB OT
3asBuTeNs B XKypHane perucrpauyy npuemMa U BbIiauu J0KYMEHTOB;

- ¢dopMHpYET JMYHOE JEJ0 3asBUTENSI, KOTOPOE MPEACTaBISICT COOOM COPOUTIOPOBAHHBIN W
MOIIATEIA B OOJIOXKKY JIMYHOTO JIeJla KOMIUICKT JOKYMEHTOB, MOMENIaeT B JIMYHOE JIEJ0
3asIBUTEIISI BTOPOH 3K3EMIUISIP PACIIMCKH O TIpUeMe JTIOKYMEHTOB;



nepenaeT JIMYHOE JAENO 3asgBUTEN CHEUHAINCTY, OTBETCTBEHHOMY 3a JEJIONPOU3BOJCTBO IS
MOCJIEYIOLIEH Mepeayl B OpraH MECTHOTO CaMOYIIPaBIICHUSI, UCIIOJIHSIIOIIUN MYHULIUTTAIbHYIO

ycuayry.
Cneunanmuct M®LI, oTBETCTBEHHBIH 32 IET0NPOU3BOJCTBO!

- BBOAMUT B JJIEKTPOHHYIO 0a3y NaHHBIX JaTy OTIpPaBKU JTOKYMEHTOB 3asBUTENS B OpraH
MECTHOT'O CaMOYIIPaBJICHUS, UCTIOTHSIIOUINI MYHUIIUTIAIBHYIO YCIYTY;

- KOHTPOJHMPYET U (UKCUPYET B DJIEKTPOHHOM 0a3ze AaHHBIX (DaKT JOCTAaBKH JOKYMEHTOB
3asBHUTENS B OPraH MECTHOTO CaMOYIPaBJICHUS, UCIIOMHSIOIUN MYHUITUTIAIBHYIO YCIIYTY.

3.3.3.[IpueM u peructparus J0KyMEHTOB, MOCTynuBIUX 3 MOLI:

CH@I_II/Ia.HI/ICT opraHa MCECTHOI'O CaMOYIIPpaBJIICHHA, HWCIOJJHAIOIICTO MYHUIHUIIAJIBHYIO
yCIyTy, OTBETCTBEHHBIN 3a IPUEM IOKYMEHTOB 0T M®ILI:

- npu mnoaydeHur oT MODI[ nOKyMEHTOB 3asBUTENECH, IPOBEPSET HUX KOMIIIEKTHOCTS,
PETUCTPUPYET MPUHATHIE 3asBICHHUS M JOKyMEHTHl B JKypHane perucrpanuu 3asBICHHUM
rpaxzaaH, nosydyeHHbIXx oT MOILJ;

- B CIydae HECOOTBETCTBUS KOJIMYECTBA IIOJYYEHHBIX JOKYMEHTOB OIIMCH BJIOXKCHUS,
BO3BpAILAET NaKeT T0KyMEeHTOB B M®DIJ;

- IIOCJIE HAJOKEHHUs PE3OJIIOLUU PYKOBOAUTEIEM OpraHa MECTHOIO CaMOYIIPaBJICHUS,
IIPEAOCTABISAIOIET0 MYHULMIIAIBHYIO YCIyry, IIepefaeT JOKYMEHTBlI Ha pPAacCMOTpPEHUE
CIIELUAIIUCTY, OTBETCTBEHHOMY 3a UCIIOJTHEHUE MYHUIUIIAIbHON YCIYTH.

3.3.4.IloaroroBka nmakeTa JOKyMEHTOB C pe3yIbTaTOM IPEI0CTABICHUSI MyHUIIUTIATHHON
ycnyru s nepenaud B MOLI:

Crnennanuct, OTBETCTBEHHBIH 3a UCIIOJIHEHNE MYHUIIMIIAJIbHONW YCIIyTH!

- pacCMaTpuBaACT IMOJYUYCHHOC 3asBJICHHUC W JOKYMCHTBI, IIOATrOTAaBJIMBACT CBCIACHUSA 00
noAroTaBJIMBACT HH(bOpMaLIHIO O HCBO3MOXHOCTH IIOATIOTOBKH CBC,Z[GHI/Iﬁ 110 OCHOBAHUIM,
YCTAHOBJICHHBIM B AaJMHWHUCTPATUBHOM PCriIaMCHTC 110 MPCAOCTABJICHUIO MyHHHHHaHBHOﬁ

yCIIYTI'H,

- TOATOTOBIICHHBIE CBeACHUS MO0 HMH(MOpPMAIMs O HEBO3MOXHOCTH TMOATOTOBKU CBEACHUM
NEPENAOTC HAa PACCMOTPEHHE M YTBEPXKACHHME PYKOBOAUTEIID OpraHa MECTHOIO
CaMOYIIPABJICHHUs], UCIIOIHAIOIIEr0 MYHULIUIIAIIBHYIO YCIIYTY;

- TIOCJIE€ COTJIACOBAaHUS PYKOBOJHUTEJIEM OpraHa MECTHOTO CaMOYIpaBJIEHUS CBeIEHUH 6o
UHPOPMALIUM O HEBO3MOXHOCTH IIOATOTOBKH CBEICHM, CHEIMAINCT, OTBETCTBEHHBIH 3a
UCIIOJIHCHUE MYHMIUNAIBHOW YCIYTd, CIELHAIUCT, OTBETCTBEHHBIM 3a JEIONPOU3BOJACTBO,
yBegomrsieT M®II o roToBHOCTH pe3yiibTaTa MPefOCTaBICHUS] MyHUIIUIIAIBHON YCIIYTH.

3.3.5. Brimaua pe3ynbraTa MyHULIUIAIBHOW YCIYTH:
Crnenmanuct M®II, oTBeTCTBEHHBIH 3a J1€TOMPOU3BOJICTBO:



- PETHCTPUPYET MOIYyYEHUE JOKYMEHTOB OT OpraHa MECTHOTO CaMOYIIPABIICHHUS, UCIOJIHSAIOLIETO
MYHUIIUTNIATBHYIO YCIYry, B D3JEKTpPOHHOH Oa3e naHHbix M®IL[ u oTmpaBiseT 3asBUTEIIO
YBEJOMIICHHUE;

- B CJIlyuae HE0OXOAMMOCTH Nepeaaydl JOKYMEHTOB 3asBUTEIIO JIMYHO, MHOOPMUPYET 3asiBUTEISA
0 BO3MOKHOCTH IIOJIyYEHMS IOKYMEHTOB JIMYHO, BPEMEHM U MECTE IOJYYCHHUS JTOKYMEHTOB
yKa3aHHBIM B 3asBJICHUH CcIocoOoM M mepenaer crenuanucty MOLl, oTBeTcTBEeHHOMY 3a
BbIZIa4y JOKYMEHTOB.

Crneunamuct MO®LI, oTBETCTBEHHBIH 3a BblIayy JOKYMEHTOB!

- peructpupyer (HakT IMOJTydeHUs AOKYMEHTOB KIHMEHTCKOW CIy)KOOW B AJIEKTPOHHOUW Oa3ze
Ja"HHbIx MOI];

- TIpU JIMYHOM OOpaiieHuu 3asButels (MpeACTaBUTENs 3asABUTENS) MEPeaacT eMy JOKYMEHTHI
IpU NPEAbIBICHUU!

. JOKYMEHTA, YAOCTOBEPSAIOIINNA JUUHOCTD 3asIBUTENS JIHUOO0 €ro npeacTaBUTeNs,;
. JOKYMEHTA, MOATBEPKAAIOLIET0 TOJTHOMOYHS IPEICTABUTENS 3asIBUTEIIS;
- IeJIaeT OTMETKY B 2JIEKTPOHHOM 0a3e manHbix M®I] 0 BhIgaue JOKyMEHTa 3asSBUTEINIO.

3asBUTENb MOATBEPXKAACT (DAKT MOTYUESHHUsI JOKYMEHTOB JIMYHON MOANUChio B XKypHane
perucTpanuu npueMa 1 Boljadu 10KkyMeHToB MOII.

3.3.6. OCOOCHHOCTH BBIMIOJHEHHS BBIIICYKA3aHHBIX JEHCTBUNA OCYLIECTBISIOTCS C
Y4ETOM  3aKJIIOYEHHOI'O  COTJIAIIEHUS MEXAY OpraHoM MECTHOI'O  CaMOYIpaBIICHHS,
IIPEAOCTABISIOIIET0 MyHUIIUNIAIBHYIO YCayry, 1 MOL».

3. [lyakt 2.6.1.9actu 2.6. pazmena 2 MOMOJIHUTH TEKCTOM CIEAYIOLIETO COICpKaHUS:
«3asBUTEIH MOKET MOJIaTh 3asIBJICHUE B BUC SJEKTPOHHOTO OOpaIIEeHUsI HA aJpecC ICKTPOHHOU
MOUTHl aJMUHUCTpAluU. B TeueHne Tpex paboumx JHEW CO THS MOJadd 3asBICHUS B (opme
AJIEKTPOHHOI'O JTOKYMEHTA 3asgBUTENb JIOJKEH MPEJACTaBUTh B aJIMUHUCTPAIMIO 3asIBJICHUE U
JIOKYMEHTBI, OTIpe/IeJICHHBIC B I1. 2.6.2.HACTOSIIETO periaMeHTa. B ciydae He mpemocTaBieHus
3asBUTENIEM OPUTHMHAJIOB 3asBICHUS U MpPUJIATaeMbIX K HEMY JIOKYMEHTOB, 3asBUTENIO JAETCs
KOHCYJIbTAallsl B YCTAHOBJICHHbIE HACTOSIIMM aJMUHUCTPATUBHBIM PErJaMEHTOM CpPOKHU IO
BOMPOCY MPEIOCTABICHUS MyHUIIUITAILHOW YCIYTH.

3asBleHHE W TIpWiIaraeMple K HEMY JOKYMEHThI TaKKe MOTYT OBITh 3aBEpPEHBI
AIIEKTPOHHON IM(PPOBOI MOANUCHIO JMOO MOCPEICTBOM YHUBEPCAIBHOM AJIEKTPOHHOU KapThl.
Jlist oOpareHus 3assBUTENS AJIs MMOJYYEHUsT YCIYTH B DJIEKTPOHHON (hopMe ¢ MCIOJIb30BaHUEM
OPOCTOM  DINEKTPOHHOW  TOMMUCH  3asABUTENh  JODKEH OBITh  3apEeTUCTPUPOBAH B
COOTBETCTBYIOIIIEM perucTpe QenepalbHON ToCyIapCcTBEHHOW WH(POPMAIIMOHHON CHCTEMBI
«Enunasi cucreMa MACHTU(GUKAIIMN U ayTeHTH(PUKAINK B UHOPACTPYKTYype, oOecrieunBaromei
MH(}OPMaLIMOHHO-TEXHOJIOTUYECKOE B3alMO/ICHCTBUE MH(OPMALIMOHHBIX CHUCTEM,
UCIONB3YEMBIX Ui TPEAOCTaBICHUS TOCYJApCTBEHHBIX M MYHUIUNAIBHBIX YCIYr B
3JICKTPOHHOU (popme.»

4. Ilynkr 5.12. paznena 5 u3noxuth B HOBOW pemakiuu. «5.12. J[oKHOCTHBIE NHIIA
OpraHa MECTHOTO CaMOYTPAaBICHUS, HAJICICHHBIE TTOJTHOMOYHSIMH 10 PAaCCMOTPEHUIO Kallod Ha
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HapyleHUE MOpsAJIKa MPEeIOCTAaBICHNUsS MYHMIMIIAIBHOM YCIyrH, 3a HapylleHHE MOopsAaKa U
CPOKOB pacCMOTpEeHMs KajoObl JHOO HE3aKOHHBIM OTKa3 WM YCTPaHEHUE YKa3aHHOTO
JOJDKHOCTHOTO JIMIIA OT MPHUHATHUS €€ K PACCMOTPEHUIO HECYT OTBETCTBEHHOCTh B COOTBETCTBUH
c 4. 3, 5cr. 5.63Koznekca Poccuiickoit depepannn 00 aIMUHUCTPATUBHBIX NIPABOHAPYILICHHSX.

5. Pazgen 5 gomonmuute m. 5.13. cnenyromero conepxkanus: «5.13. [lonoxenue o6
0COOEHHOCTSX MOJIaYd U PACCMOTPEHHS JKaI00 Ha pelreHus u aeiictBus (0e3neiicTBre) opraHoB
MECTHOI'0 CaMOYIPAaBJIEHUs MYHUIIUIAIBHOIO 00pa30BaHMsI FOPOACKON OKpyr «OXMHCKHI» U UX
JOJDKHOCTHBIX ~ JIMLl, MYHHUIMNAJIbHBIX CIIYKAIlllUX OpPraHOB MECTHOI'O CaMOYIPABICHMUS
MYHUIUIAIBHOTO 00pa30BaHUs TOPOJACKON OKpyr «OXHMHCKHI» YTBEP’KAECHO MOCTAHOBICHHEM
aJIMUHUCTPAIMH MYHUIUIIAILHOTO 00pa30BaHMsI TOPOACKON OKpYT «OXUHCKUN».

6. Paznen 5 nononuuts 1. 5.14.cnenyroniero conepxanus: «5.14.CornacHo 4. 2 ct. 16
®enepanbHoro 3akoHa ot 2 mast 2006roga Ne 59-03 «O mopsike paccMoTpeHus oOpaeHui
rpaxnad Poccuiickoit denepanuu», B ciiydae, €Clid rpaxJIaHUH yKa3all B 0OpaIleHuH 3aBeJJOMO
JOXKHBIE CBEJIEHUS, pacxojabl, IOHECEHHblIE B CBS3U C PACCMOTPEHHEM OOpalleHHs
rOCyJapCTBEHHBIM OPraHOM, OPraHOM MECTHOI'O CAMOYIIPABIEHHS WM JOJKHOCTHBIM JIMIIOM,
MOTYT OBITh B3bICKaHBbI C JAHHOT'O IPAXKAAHNHA 110 PEILICHHIO Cy/a.>»



