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AJIMUHUCTPALIMS MYHULIUIIAJIBHOI'O OBPABOBAHUS
TOPOJICKOM OKPYT «OXWHCKU»

IMOCTAHOBJIEHHUE
ITPOEKT
oT Ne
r. Oxa
@) BHECEHUU U3MEHEHUMN B
aJIMAHUCTPATUBHBII perTaMeHT
peaoCTaBICHUS MYHHIIUTTATEHOM

yeayru «llepemaya XKuabIX MOMEIICHUN
MYHUITUTIATHHOTO SKAJIUIIHOTO (OHAA B

COOCTBEHHOCTH rpakJIaH
(mpuBaTH3anus)>», YTBEPKIACHHBIN
[IOCTAHOBJIEHHEM AJIMHHHUCTPAIIN
MYHULUIIAIBHOIO 00pa3oBaHUs

ropoackod  okpyr «OXHHCKHH»  OT
19.12.2013Ne 1037

B cootBercTtBum ¢ ®enepanbabiM 3akoHOM OT 27.07.2010Ne 21003 «O6 opranuzanuu
MPEIOCTABIICHUS TOCYIapPCTBEHHBIX M MYHHUITUTIAIBHBIX YCIYr», MOCTaHOBIeHWeM [IpaBUTEIIbCTBA
Caxamuackoit ob6mactu or 04.10.2013Ne 570 <« BHeceHMHM W3MEHEHHH B IIOCTaHOBJICHHUE
[IpaBurenscrBa Caxamunckoir obmactu ot 21.06.2011Ne 233 «© paszpaboTke M YTBEpKICHHH
aJIMHHHCTPATHBHBIX PETJIAMEHTOB HCIIOJTHEHHUS TOCYIAPCTBEHHBIX (YHKIIMH W TPEIOCTABICHUS
TOCYIapCTBEHHBIX  YCIIyT», YCTaBOM MYHHUIIMIAIBHOTO 0Opa3oBaHHMsS TOPOICKOH  OKpPYyT

«OXHUHCKUN,

I[TOCTAHOBJIAIO:

1. BHecTu B aAMUHHUCTPATHUBHBIA perIaMEHT MPEAOCTaBICHHUS] MYHUIUIAIbHON YCIyrH
«[lepenava >KUIBIX MOMEUICHUH MYHUIIUTIATHHOTO KIIAITHOTO (POHIa B COOCTBEHHOCTh TpakIaH
(mpuBaTHu3aiys)»,  YTBEPKICHHBI  IMOCTAHOBJICHHEM  AJMHUHHUCTPAIMH  MYHHUIIMIIAIHHOTO
obpazoBanusi Topoackor okpyr «OxmHCKuU» oT 19.12.2013Ne 1037, cneayromue W3MEHECHUS H
JTOTIOJTHEH U

1.1. Pazgen 1| «Cocras, IOCJIE€O0BAaTEIbHOCTD u CpPOKH BBIIOJIHCHUSA

aJIMUHUCTPATUBHBIX MPOLENyp, TpeOOBaHUS K TMOPSJIKY HMX BBIIOJIHEHUS, B TOM 4YHCIE B



AIIEKTPOHHOU (DOPME» JOTIOTHUTH MYHKTOM 3.9 CIIEAYIONIETO CONEePKAHNUS:

«3.9. OcoOEHHOCTH TPENOCTABICHUS MYHUIUIIAIbHBIX YCIYT B MHOTO(YHKIHMOHAIBHBIX
LIEHTPAX.

3.9.1. Pazmemienne uHGOpPMAIUA O TOPSAKE MPEIOCTABICHUS MYHUIIMITAJILHOW YCIYTH B
IIOMEIIEHU!  MHOTO(YHKIMOHAJIBHOITO  IIEHTpa  MNPENOCTAaBICHHA  TOCYAApCTBEHHBIX U
MYHHIUNATBHBIX yeryr (nanee — MOLI):

B M®I] ompenenensl Mecra, IMpeaHa3Hau€HHbIE JUIsI WHOOPMHUPOBAHHUA O TMOPSAKE
IPEOCTaBICHUS] MyHULIUIIAIBHOM YCIIYyTH, KOTOPBIE BKJIIOYAIOT B CE0sI:

a) HMH(POPMAIMOHHBIC CTCHIBI.

WNudopmanimoHHble CTEHIBI COJEPHKAT aKTyaJlbHYIO M HCUEpPIBIBAIONIYI0 HH(OpMaIuio,
HEOOXOIUMYIO JIUIsl TIOJYYEHUs TOCYIAPCTBEHHBIX W MYHMLMIAIBHBIX YCIYT, TPEIOCTAaBIsAEMBIX B
MHOTO(QYHKIMOHAJIBHOM LIEHTPE, B TOM YHUCIIE:

- 0 TepeYHe roCyIapCTBEHHBIX (MYHHIMIAJIBHBIX) YCIYT, IPEIOCTaBIIEMbIX B LIEHTpE, a
TaKXe O TePPUTOPHAIBHBIX OpraHax (QeaepaibHBIX OPraHOB HMCIIOJHUTEIBHON BIAacTH, OpraHax
UCIIOTHUTENIFHON BiacTh cyObekta P®, opranax MecTHOro camoympaBieHUus u  (HJTH)
OpraHu3alysX, y4acTBYIOIUX B IPEAOCTaBICHUH TaKUX YCIYT;

- 0 CpOKax MPEAOCTaBICHUS TOCYAAPCTBEHHBIX (MYHHIUITATBHBIX) YCIIYT;

- 0 TepeuHsAX JIOKYMEHTOB, HEOOXOAMMBIX Ui TMOJYYEHHUS TOCYIAapCTBEHHBIX
(MyHULIMTIAIBHBIX) YCIIYT;

- 0 pa3Mepax IOCYJapCTBEHHBIX INOUUIMH U MHBIX IUIATEKEH, CBSA3aHHBIX C IMOJIy4YECHHEM
rOCYIapCTBEHHBIX (MYHHUIIMIIAIBHBIX) YCIYT, MOPSIIKE UX YILUIATHI;

- 0 TIOpsiiKe 00XKaIOBaHUsI IeHCTBHIA (0€31eiCTBHS), @ TAKXKE PEIICHUI JTOKHOCTHBIX JIHII
TEPPUTOPUATBHOTO  OpraHa  (eaepalbHOTO  OpraHa  HCIOJHUTEIBHOW — BIIACTH,  OpraHa
VICTIOJTHUTENFHO BilacTH cyObekTa PD, oprana MecTHOTro camoympaBlieHUsI U (WITM) OpraHH3aLiH,
y4acTBYIOLIEH B PEIOCTABICHIH TOCYIapCTBECHHBIX (MyHHIUITATBHBIX) YCIYT;

- aJIMMHUCTPAaTHUBHBIE PEMIAMEHTBI IIPENOCTABIECHUS] TOCYIaPCTBEHHBIX U MYHULIUIIAIbHBIX
yeuyr (wim kpatkue (GOpMBI M0 KKAOMY aJMUHHCTPAaTHBHOMY pPEIJIAMEHTY, COACpIKaIlue
KJTIOUEBYIO MH(POPMAITHIO /IS IOTpEOUTENEH YCIyT);

- PHUCYHKH, OJIOK-CX€MBbl aJMHUHUCTPAaTUBHBIX HPOLELYp TOCYIapCTBEHHBIX H
MYHUIUNAIBHBIX ~ YCIYI, TMPEIOCTaBIsIEeMbIX B MHOTO(QYHKIMOHAJIHHOM IICHTPE U HWHBIC
rpapuueckre n300pakeHusl, ONMCHIBAIOIINE U PA3BICHIIONIUE TPABUIa U OCOOCHHOCTHU MOTYYCHHUS
TOCY/IapCTBEHHBIX ¥ MYHHMIIMIIAIBHBIX YCIIYT;

- rpadpuk (pexxkum) paborer M®PILI, HOMepa eaWHOrO CrpaBOYHOrO TenedoHa, aapec
opunmansHoro MuTepHeT-caiita u 3nekTpoHHoM moursl MOLI;

- TIOYTOBBIN anpec, TenedoH, axpec IMEKTPOHHON MOUYTHI U aAPEC PErHOHAIBHOTO MOopTaia



TOCYIapCTBEHHBIX U MYHUIIUITATIBHBIX YCIYT;

- npyrue uH(pOpPMaIMOHHBIE MaTepUalbl, HEOOXOIUMBIE AJIS MOTYYCHHS TOCYNapCTBEHHBIX
U MYHHIIUTIATBHBIX YCIYT B MHOTO(YHKIIMOHAILHOM LIEHTPE.

0) wundopmanuonnsiii kuock  (MuHdomar) — mporpaMMHO-anmapaTHbI KOMILICKC,
NpeAHA3HAYECHHBIA i1 OOECIEYCHUsT BO3MOKHOCTH JIOCTyNa 3asBHUTENECd K WH(POPMALUU O
rOCYIapCTBEHHBIX (MYHUIIMITATBHBIX) YCIIyTax U XoJ¢ UX npeaocrasicHus B ML,

3.9.2. Tlomaua 3asBUTENEM 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
NPEAOCTABICHUSI MYHHUIIUITAIBHON YCITyTH:

[Tpu moctymuieHUH 3asBICHHUS O MPEJOCTABICHUH MYHUIIMITATLHON YCIYTH CIEIHATUCT
MOII:

- PETUCTpPHpPYET 3asBICHUE H TMPEICTABICHHBIC JIOKYyMEHTHI B COOTBETCTBUU C
yCTaHOBJIIEHHbIMU B M@ mpaBuiiamu Aei10Mpor3BOICTBA,;

- YCTaHaBJIMBAaeT MpEAMET OoOpamieHwsi 3asgBUTENsS, IPOBEPSET  COOTBETCTBHE
NPECTABICHHBIX JIOKYMEHTOB TPEOOBAaHMSM, YCTAHOBJICHHBIM B aIMUHHCTPATUBHOM PEIIAMCHTE
NPE0CTABICHUS] MYHHIIMIIAIBHON YCIyTH;

- CBEpseT TMpPEICTABICHHBIC SK3EMIUISIPHl OPUTHHAJIOB M KOMHUW JIOKYMEHTOB, IIPH
HEOOXOIMMOCTH TIPOU3BOIUT KOITMPOBAHUE IOKYMECHTOB;

- TpU YCTaHOBJICHHH (AKTOB OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB HWH(OPMHUPYET
3asIBUTENIE 00 STOM M IPEAYNPEKIAET O BO3MOKHOM OTKa3e B MPEIOCTABICHUH MYHUIIUITATHLHOM
YCITYTH;

- BHOCUT MH(OPMAIIHIO O IPUEME 3asIBJICHUS B AJIEKTPOHHYIO 0a3y maHHbIx MDI];

- B CJTIy4ae MOJIHOTO KOMILJIEKTa JTOKYMEHTOB BHOCHT WH(OPMAITUIO O KOHTPOJIBLHOM CPOKE
BBIJIAYM PE3yNbTara MPeA0CTaBICHUS MYHHUIIUIIATBHON YCIYTH 3asiBUTEIIIO;

- odopmisier nmBa SK3eMIUIIpa PACIUCKA O TMpPHEME TOKYMEHTOB, TIEpENacT OIHH
3asBUTEITIO, BTOPOI SK3EMIUISP PACTIHCKH OCTABISIET Y ce0s;

- TpUCBaMBAaCT HMICHTU(DUKAIMOHHBIA HOMEp 3asBJICHUIO, BBOAWUT B JIICKTPOHHYIO 0a3y
naHHbIX M®IL] nuvHbIC MaHHBIC 3aSBUTENS M OMKHCH JOKYMEHTOB, MPEICTABICHHBIX 3asBHUTEIICM,;
CKaHHPYeT 3asBJICHUE W ONHCHh JOKYMEHTOB, MOJYYECHHBIX OT 3asBUTENs, IS (HOPMHPOBAHUS
AIIEKTPOHHOTO JIMYHOTO JIejIa 3asiBUTEIS;

- PETUCTPUPYET UACHTU()UKAIMOHHBIA HOMED 3asBICHHUS M (PAKT MpHEMa JOKYMEHTOB OT
3asBuTens B XKypHase periucrpaiuy npruemMa U BblJadu JOKYMCHTOB;

- (hOpMHPYET JTUYHOE JIEJI0 3asIBUTENS, KOTOPOE MPENICTABIAECT CO00I COPOIIIOPOBAaHHBIN U
MOAIIUTHIN B 00JI0KKY JIMYHOTO JIe]Ia KOMIUIEKT TJOKYMEHTOB, TIOMEIACT B JIMYHOE JIENIO 3asBUTEIIS
BTOPOI SK3EMILISIP PACITUCKH O MPUEME TOKYMEHTOB;

nepeaacTt JUIHOC ACIO0 3adBUTCII CIICHHUAIMUCTY, OTBCTCTBCHHOMY 3a ACJIOIIPOU3BOACTBO



Ul TOCHEAYIIIeW TNepefayn B OpraH  MECTHOTO  CaMOYIPABJICHMS,  HCIOJHSIOIUN
MYHUIUTIATBHYIO YCIIYTY.

Cneunamuct M®LI, oTBETCTBEHHBIH 3a JEIO0MPOU3BOICTBO:

- BBOJUT B DJIEKTPOHHYIO 0a3y JaHHBIX JaTy OTHPaBKH JOKYMEHTOB 3asBUTENSI B OpraH
MECTHOI'O CaMOYITPaBJIEHUs, UCIIOJIHAOIINI MyHUIIMTIAIBHYIO YCIYTY;

- KOHTPOJHUPYeT U (UKCUPYET B AIEKTPOHHON 0a3e MaHHBIX (akT JOCTaBKU JOKYMEHTOB
3asBUTENISI B OPraH MECTHOTO CaMOYIIPaBJIEHUsI, UCIIOJIHSIONIMI MyHUIIUTAIBHYIO YCIYTY.

3.9.3.[IpueM u peructpanusi TOKyMEHTOB, MOCTyNUBIINX 13 MOLI:

Cnenuanuct opraHa MECTHOIO CaMOYIPaBJIEHUS, MCHOJHSIOIIET0 MYHULUIAIBHYIO
YCIYTY, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB 0T MOLI:

- npu nonydeHud or MOL[ 1OKyMEHTOB 3asBUTENECH, MPOBEPSIET UX KOMIUIEKTHOCTD,
PErUCTPUPYET NPHUHATHIE 3asBJICHUSA U TOKYMEHTHI B JKypHaie perucrpanuy 3asBICHUN IPAKIaH,
MOoy4yeHHbIX 0T MOI];

- B CJy4yae HECOOTBETCTBUSl KOJUYECTBA MOJYUYEHHBIX JOKYMEHTOB OMMUCH BIIOKECHMUS,
BO3BpalaeT MaKeT JOKyMEHTOB B MDL];

- MOCJI€ HAaJOXXEHHs pEe30JIOLHMHM PYKOBOAMTEIIEM OPraHa MECTHOIO CaMOYIPABIICHMS,
NPENOCTABIAIONIET0 MYHHLIMOAIBHYIO  YCIYry, IepedaeT [IOKYMEHTbl Ha pacCMOTPEHHUE
CIELUAIIUCTY, OTBETCTBEHHOMY 3a UCIIOJHEHUE MyHULIUIIAIbHON YCIYTH.

3.9.4.TloarotoBKa makera JTOKyMEHTOB C PE3YyJIBTATOM MPEIOCTABICHUS MYHHUIUTIAIBHON
ycnyru s nepenadn B MOII;

CrnenuanucT, OTBETCTBEHHBIN 32 HCTIOJIHEHUE MYHUILIMIIAJILHON YCIIYTH:

- paccMaTrpuBaeT IMOJIyYeHHOE 3asBICHUE U JOKYMEHTHI, MTOJATOTABIMBACT CBEACHHS JTHOO
MOJTOTABIMBAaET HWH(MOPMAIIMI0O O HEBO3MOXKHOCTH IMOJATOTOBKH CBEICHUW 10 OCHOBAHHSIM,
YCTAHOBJIEHHBIM B a/IMUHUCTPATUBHOM PEMIAMEHTE I10 MTPEAOCTABICHUIO MyHUIIUNIAIBbHON YCIYyTH;

- IOJITOTOBJICHHBIE CBECHUSI TMO00 MHPOpMAIIHS O HEBO3MOXXHOCTH MOATOTOBKU CBECHUI
MEePEIA0TCsl HA PACCMOTPEHUE U YTBEPKJICHUE PYKOBOJUTEIIO OPraHa MECTHOTO CaMOYIPaBIICHHUS,
WCIIOJIHSIFOIIETO MYHUIIMTIAIBHYIO YCIYTY;

- TI0CJIE COTYIACOBAHUSI PyKOBOJIUTENIEM OpraHa MECTHOTO CaMOYIIpaBJIeHUs CBEJeHUH 1100
uH(GOpMAIMM O HEBO3MOXHOCTHU TOATOTOBKM CBEICHHM, CIELMATUCT, OTBETCTBEHHBIM 3a
WCIIOJIHEHHE MYHHUIUIIAIBHON YCIYTH, CIELHAJINCT, OTBETCTBEHHBIM 3a JIE€IOMPOU3BOJCTBO,
yBegoMisieT MOL] 0 roToBHOCTH pe3ynbrara MpeAoCTaBICHU MyHUIIUIIAIbHOM YCIYTH.

3.9.5. Beijaua pesynbrara MyHUIIMTTIAIBHON YCITYTH:

Cnenuamuct M®ILI, oTBETCTBEHHBIH 3a AEJIONPOU3BOJICTBO:

- pErucTpupyer IMOJy4YyeHUE JIOKYMEHTOB OT OpraHa MECTHOIO CaMOYMpPAaBIICHHUS,

UCTIOJIHSAIONIETO MYHHIMIIAJIBHYIO YCIYTy, B 3JIEKTpoHHOW Oa3ze naHHbix M®IL[ u ormpasmiser



3asBUTEIIO YBEIOMJICHUE;

- B ClIy4ae HEOOXOJMMOCTH Iepeladyd JOKYMEHTOB 3asBUTENIO JIMYHO, UHPOPMUPYET
3asBUTENSI O BO3MOXKHOCTH TMIONYYEHUs JIOKYMEHTOB JIMYHO, BPEMEHHM U MECTE MOJIyYCHUS
JIOKYMEHTOB YKa3aHHBIM B 3asIBIIEHUU CcIIOCOOOM M mepenaet cnenuanucty M®L], oTBeTcTBeHHOMY
3a BbIIa4y JJOKYMEHTOB.

Crneunamict MO®LI, oTBETCTBEHHBIH 3a BblJauy JOKYMEHTOB!

- peructpupyeT (akT MOTyYeHHUsS TOKyMEHTOB KIMEHTCKOUN CIyx00il B 2IeKTpOHHOU 0a3ze
JaaHbix MOII;

- TpU JMYHOM OOpalleHWH 3asBUTENs (MPENCTABUTENS 3asBUTENS) TeEpelacT emy
JIOKYMEHTBI TIPH MIPEIbSBICHHH:

JOKYMEHTA, YAOCTOBEPSIOMINN JIMYHOCTH 3asIBUTENS TMOO €ro MpeiCTaBUTEN,

JOKYMEHTA, MOJITBEPKJAIOLIETO TOJHOMOYHS TPEICTABUTEIS 3asIBUTEIS;

- IeTIaeT OTMETKY B AJIEKTPOHHOU 0aze manHbix M®DI] o BeI1ave TOKyMEHTA 3assBUTEINIO.

3asBUTENb MOATBEPKIAACT (PAKT MONyUeHHUs AOKYMEHTOB JIMUYHOW MOMMUCKHI0 B JKypHane
perucTpanuu nmpueMa U Bbiaadu JokyMeHToB MOILI.

3.9.6.0c00eHHOCTH BBIMOTHEHUS BBIIICYKA3aHHBIX JACHCTBUN OCYIIECTBISIOTCS C YUETOM
3aKJIFOYEHHOTO COMIANICHUs] MEXIy OpraHOM MECTHOTO CaMOYIpPaBICHUS, IMPEI0CTABISIIOIIETO
MYHULUIIAIBHYIO yCiIyry, 1 MOLL.».

1.2. B pazgene V «JlocyneOHoe (BHecyneOHOE) oOKajoOBaHME 3asBUTEICM PEIICHUH U
nevictBuii (Oe3meiicTBUS) OpraHa, MPEIOCTABISIONIEI0 MYHHUIMIAIBHYIO YCIYTY, TOHKHOCTHOTO
JuIa opraHa, MPeAOCTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIYTY JU00 MYHUIIMIAIBHOTO CIY)Kalllero»
NyHKT 5.11u3510KUTH B ClIeayIOIeH peJakiiu:

«J]0J>KHOCTHBIE JIHIIa OpraHa MECTHOTO CaMOYITpaBJIeHUs!, HAJCICHHbIE TOJIHOMOUYUSMHU 110
PacCMOTPEHMIO >Kajio0 Ha HapyllleHue MOopsjaKa MPeIOoCTaBICHUs MYHUIMIIAJbLHOW YCIyTH, 3a
HapyllIeHHEe MOPSIKa WK CPOKOB PACCMOTPEHHUS 3Kajl00bl, 1100 HE3aKOHHBIN OTKa3 WM YKJIOHEHHE
YKa3aHHOTO JOJDKHOCTHOTO JIMIA OT IPHUHSTHS €€ K PacCMOTPEHHUI0 HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH C 4acTsMU 3 U 5 crarbu 5.63 Komekca 00 agMHHUCTPATHBHBIX MPaBOHAPYILICHHUIX
Poccuiickoit @eaepanum».

1.3. Pasgen V «JlocynebHoe (BHecymeOHOE) OOKajgOBaHHE 3asBUTCIIEM PEIICHHHA U
nevictBuid (Oe3eiicTBUS) OpraHa, MPEeJOCTAaBISIONIEI0 MYHUIMIIAIBHYIO YCIYTY, TOKHOCTHOTO
JUIa OpraHa, MPeAOCTaBISIONIET0 MYHHIMITAIBLHYIO YCIYTY JU00 MYHUIIUIAIBHOTO CIYKAIIEro»
JOTIOJTHUTH MTYHKTOM 5.12ClIeTyroero coaepKkanus:

«5.12 Tlonoxxenne 00 OCOOCHHOCTSAX IOAAYM M PACCMOTPEHHs KaJlo0 Ha pelieHUs u
nevictBus (Oe3eliCTBHE) OPraHOB MECTHOTO CaMOYNPAaBJICHHS MYHHUIUIIAIBHOTO 00pa30oBaHUsI

ropoackoil okpyr «OXMHCKHH» M HMX JOJDKHOCTHBIX JIML, MyHHLMIAJIbHBIX CIY)KAIMUX OpPraHOB



MECTHOTO CaMOYIMPABJICHUS MYHHUIIMIIAJILHOTO O00pa30BaHUsI TOPOJACKON OKpyr «OXWHCKHUI»
YTBEP)KJCHO MOCTAHOBJICHUEM AJMUHUCTPAIIMH MYHHUIUIIAIBHOTO 00Opa30BaHUS TOPOICKON OKPYT
«OXUHCKUN».

2. OnyOnuMKoBaTh HACTOSIIEE TOCTAaHOBJICHHE B TazeTe «CaxaduHCKUA HEDTIHHUK,
pa3MecTuTh Ha opULMAIbLHOM caiiTe aqMUHUCTPAlUU MYHULHUIAIHLHOTO 0Opa30BaHUS TOPOACKOM
okpyr «OxuHCcKui» Www.adm-okha.ru.

3. KOHTpOJIB 3a HCIIOJIHCHHUECM HACTOAMICTO IMMOCTAHOBJICHUSA BO3JIOXKUTH Ha IMEPBOro
3aMECTUTENs]  IVIaBbl ~ MYHUIIMITAJIBHOTO  OOpa3oBaHUS  TOPOJACKOM  OKpyr  «OXWHCKHI»

B.A. Hukynuna.

I'naBa MyHMIMIIAJILHOTO 00Pa30BaAHMS A.M. lIxpadanok
ropoacKoi OKpyr «OXuHCKHI»



