YT1BepxkaeH

NMOCTAHOBJICHUCM aJIMUHUCTpAIUN
MYHUIMIAIBHOIO 00pa30BaHUs
ropoJICKOM OKpyr «OXUHCKHID»

ot 16.06.2020 Ne 382

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJIEHUASA MYHUIIATIAJIBHOM YCJIAYTH
«BBIJTIAYA KOITMH APXUBHBIX JOKYMEHTOB,
MOATBEPXIAIOIIAX ITPABO BJIAJIEHUSA 3EMJIE»

Paznen 1. OBIUUE TTIOJIOXKEHU A
1.1. [IpenMet perynupoBaHus aAMUHUCTPATUBHOTO PErjaMeHTa

Hacrosiumii agMUHHUCTPAaTUBHBIN PETJIAaMEHT YCTAHABIMBAET CPOKU U TIOCIE0BATEIbHOCTD
aIMUHUCTPATUBHBIX MPOLUEAYP M AJMUHUCTPATUBHBIX JICUCTBUA TIPU MPEAOCTABICHUH
MYHULUIIAIBHON ycnyru «Bblnaua KONuM apXMBHBIX JIOKYMEHTOB, MOJTBEPKIAIOLIUX IPAaBO
BJIAJICHHUS 3eMIICH .

1.2. Kpyr 3asBureneit

1.2.1. 3agBurensMu SBIAIOTCA (PU3MYECKUE U IOPUAMYECKUE JIMIA, 32 HCKIIOUYEHUEM
rOCYJapCTBEHHBIX OPraHOB W MX TEPPUTOPHUAIBHBIX OPraHOB, OPraHOB T'OCYJAPCTBEHHBIX
BHEOIOKETHBIX (DOHJIOB U UX TEPPUTOPHAIBHBIX OPTaHOB, OPTAaHOB MECTHOTO CAMOYITPABIICHHS,
SBJISIOIIMECS TPaBOOOIAgaTEeNIMU 3€MEJIBHOTO y4acTKa, PpacloNIOKEHHOTO0 Ha TEPPUTOPHH
MYHUIIUIIATIBHOTO 00pa30BaHUsl TOPOJICKOH OKpyr «OXWHCKHI», B OTHOIIEHHH KOTOPOTO
3arpaluBarTCs apXUBHBIE TOKYMEHTHI, ITOATBEPKJat0IIMe IPaBO Ha BIIaJieHHue 3eMilel (nanee —
3asIBUTEIIN).

1.2.2. TlomHOMOUMSMHM BBICTYNaTb OT HMMEHHU 3asBUTENEH MpH B3aUMOJEHCTBUU C
COOTBETCTBYIOIIMMH OpPTraHaMH HCIIOJTHUTEIHHON BIACTH, OPraHaMH MECTHOTO CaMOYTIPaBICHHS
Y MHBIMHU OPTaHU3aLUSAMU TIPU MTPEIOCTAaBICHUN MYHUIIUIIATILHON YCIyTH 001aJat0T UX 3aKOHHBIE
MPEACTaBUTENH WM JOBEPEHHBIE JTUIIA (J1aJiee - MPECTaBUTEIN ).

1.3. TpeGoBaHus K NOpAAKY UH(POPMHUPOBAHUS O
IIPEIOCTABIEHUN MYHULIUIATBHON YCIYTH

1.3.1. CnpaBouHast uHpopmanus:

Anpec MecTa HaXOXJICHHS KOMHUTETAa 0 YIPABICHUIO MYHUIUITAIHHBIM HMYIIECTBOM H
HKOHOMHKE MYHUIIUIAIBHOIO 00pa3oBaHMs TOPOJACKO okpyr «OxuHckuit» (namnee - OMCY):
694490, Caxanunckast o6macts, . Oxa, yi. Jlenuna, 1. 13.

I'padux paborsr OMCY: nonenensbHuk - yerBepr ¢ 9:00 no 18:00, o6ex ¢ 13:00 mo 14:00,
natauna ¢ 09:00 mo 13:00.

Crnpasounsie Tenedgonst OMCY: 8 (42437) 3-21-72, 5-09-00.

Anpec odunmansHoro cairta OMCY: www.adm-okha.ru (odunuaneHbiii  calT
aJIMUHUCTPAIMH MYHUIUIIAIBLHOTO 00pa30BaHUs FOPOACKON OKpYTr « OXUHCKHUI).

Anpec snekrporHoit moutet OMCYVY': komitet-okha@sakhalin.ru.

1.3.2. Mudopmarus mo Borpocam NMperoCcTaBIeHUS MyHUIIUIATBHONW YCIYTH cOOOIaeTcs
3asBUTEIISIM:

- ipu IMuHOM oOparniennu B OMCY;

- TIpu OOpaIeHUH C UCTIOIB30BAHUEM CPEJICTB TeJIE(POHHOU CBS3HM IO HOMEpaM Telie(hOHOB


http://www.adm-okha.ru/

8 (42437) 5-09-00;

- npu nucbMeHHOM oOpamennn B OMCY mo moure mo aapecy 694490, CaxanuHckas
obmnacts, . Oxa, yi. Jlennna, 1. 13, ka6. 207 1160 B 3JIEKTPOHHOM BHUJIE TIO aJpeCy FICKTPOHHOU
nouts! Komitet-okha@sakhalin.ru;

- IOCPEJICTBOM pPa3MeEIICHHs CBEJICHU:

1) Ha opurmansaom Uutepuer-caiite OMCY www.adm-okha.ru;

2) B pErHOHAIBHOW TOCyAapCTBEHHOW  MH(popManuoHHoM cucteme «llopTan
rOCyJapCTBEHHBIX M MyHUIUTIANBHBIX yeayT (pyHkuunit) CaxanuHckoi obmactuy (nanee - PIITY)
https://uslugi.admsakhalin.ru;

3) B (enmepanpHOl TOCYZApCTBEHHOW HWHQPOPMAIIMOHHON cucTeMe «EMuHBIA mopTan
rOCyIapCTBECHHBIX U MYHHIMIIAIBHBIX yCiryT (Gyukuuii)» (ganee - ETIT'Y) www.gosuslugi.ru;

4) Ha uH(MOPMAIIMOHHOM CTEH/Ie, pacnonoxenHoM B OMCY;

1.3.3. Csenmenust 0 XOA€ NPEAOCTABICHUS MYHHUIMIAIBHOW YCIYTd COOOIIAIOTCS
3asIBUTEIISAM:

- ipu nyHOM oOpatenuu B OMCY;

- ipu obpameHnr B OMCY ¢ ucnosb30BaHueM CpeCTB TeIehOHHON CBS3H;

- Ipu mucbMeHHOM oOpateHud B OMCY o noute 1u60 B 3IEKTPOHHOM BUJIE;

1.3.4. UndopmupoBanue mpoBOAUTCS B popMe:

- YCTHOT'O HH(OPMUPOBAHHS;

- MIUCbMEHHOTO UH(POPMUPOBAHUSI.

1.3.4.1. VYcruoe wundpopmupoBanue ocyuiectpiserca crneuuanuctamu OMCY  npu
oOpamieHny 3asBuTeNeil 3a nHpopManrei JINIHO WITH 110 TenedoHy.

Creuuanuctel, OCYHIECTBIAIOIIME YCTHOe HWHGOPMUPOBAHHME, MPUHUMAIOT  BCE
HE0OXO0UMBbIE MEPHI JIJIS JaYU MOJHOTO U ONEPATUBHOTO OTBETA HA NOCTABJIEHHBIE BOIPOCHI.

YcTHOe MHGOPMUPOBAHHME KAXKIOTO 3asiBUTENS OCYIIECTBISETCS B TEUYEHHUE BPEMEHH,
HE00XO0IUMOTr0 JUIsl €r0 UH()OPMHUPOBAHHUS.

1.3.4.2. Tlpu otBerax Ha TeneoHHbIe 3BOHKHM crnenuamuctel OMCY mnoapoGHO, B
KOpPEKTHOI (hopMe UHPOPMUPYIOT 0OPATUBIINXCS 3asIBUTEIIEH 110 HHTEPECYIOIIMM HX BOIIPOCAM.
OTBeT 10JKeH HaunHaThCs ¢ MH(POpMAalK O HAMMEHOBAaHUH OpraHa MECTHOT'O CAMOYIIPABIICHHUS,
B KOTOpBIM oOpaTwmiics 3asBUTENb, (GaMUINHU, UMEHH, OTYECTBE U JODKHOCTH CIIELUANINCTA,
IPUHABLIETO TeNIe()OHHBIN 3BOHOK.

[Ipu yctHOM oOpamenun 3asiButens (o tenedony) cnenuanuctsl OMCY natoT OTBETHI
camocTosTeNnbHO. Ecnu cnenuanuct, kK KoTopoMy oOpaTuics 3asBUTENb, HE MOXKET OTBETUTh Ha
BOIPOC CaMOCTOSATEIbHO, TO 3asBUTEIb JIOJKEH ObITh HAIIPaBJIEH K APYrOMY CHEHUAINUCTY WU
e 0oOpaTHUBLIEMYCs 3asBUTENIO JIOJDKEH OBITh cOOOIEH Tene(oHHBI HOMEp, MO KOTOPOMY
MOXHO TOJYYUTh HEOOXOAUMYI0 HH(POPMAINIO, JTUOO CHEIHAIUCT MOXKET MPEeIJIOKUTh
3asiBUTENIO 0OPaTUTHCS MUCBMEHHO.

1.3.4.3. [IucbmMeHHOE MHGOPMUPOBAHNE OCYIIECTBIISIETCA ITyTEM HaPaBIE€HUS MHCbMEHHBIX
OTBETOB IIOYTOBBIM OTIIpaBJICHUEM WIH IIOCPEACTBOM UH(POPMAIMOHHO-
TEJIEKOMMYHHKAI[HOHHBIX CeTell OOINero mojp30BaHus (IO 3JIEKTPOHHOW MouTe, 1Mo (akcy)
UCXO0/11 U3 BRIOPAHHOTO 3asBUTENIEM CIIOCO0A HANpPaBJIEHUS €My OTBETA.

OTBeT Ha oOpallleHue 3asiBUTEINS TPEIOCTABIIAETCS B IPOCTOM, YETKOM 1 MOHATHOM hopme ¢
yKazaHueM (aMUIINU, HHUIHAJIOB, HOMepa Tenedona crnenuanucta OMCY.

1.3.5. UndopmupoBanue 3asBUTENEH clelUaIlNcTaMd MHOTO(YHKIHMOHAJIBLHOTO IEHTpa
IPEJOCTaBIEHUS] TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX ycuyr (nanee - M®LI) u pa3menieHue
uH(pOpMaLIK O PEIOCTABIEHUU MyHUIIUTIaTbHOU yeiyru B ML ocymiecTBisercs pu HaTUuuu
coryameHust o B3aumojeiicteun Mexay OMCY u M®IL[ B cooTBEeTCTBHM C TpeOOBaHUSMU
noctaHoBienus [lpaBurensctBa Poccmiickoit @Depepanmm ot 22.12.2012 Ne 1376 «O6
yrBepkaeHun  IlpaBun  opraHuzanmuu  JesT€IbHOCTH  MHOTO(QYHKIMOHAJIBHBIX — I[EHTPOB
MPEIOCTABIIEHUS TOCYJaAPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT).

1.3.6. OMCY o0ecnieunBaeT pa3MelIeHUE U aKTyaJIM3aluio WH(POpMAIMU, YKa3aHHOHU B
nyakte 1.3.1 Hacrosmiero pasjaena aJIMHUHHCTPATHBHOTO pErjamMeHTa, Ha MH(POPMAIMOHHOM
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crenge OMCY, opunmansanom UuaTEepHET-caiite OMCY, B rocynapcTBeHHOW MHGOPMAITMOHHON
cucteme «PeecTp rocynapcTBEHHBIX W MYHUIIUTMATBHBIX YCIYT (QYHKIUI), TIPEI0CTABISIEMbIX
OopraHaMM  HUCIHOJHUTENbHOW  Biactu  CaxanuHckod — o0OjacTv, OpraHaMM  MECTHOTO
CaMOYNIPaBIICHUS MYHHUIMMAIBHBIX  oOpa3zoBaHmii  CaxanuHCKOM oOmactd, a  Takke
MOJABEAOMCTBEHHBIMH MM YUPEKICHUIMI (Hasiee — peruoHanbHbIi peectp), PIITY u EINT'Y.

Ha ETIT'Y u PIIT'Y pa3memaetcs cieayromas HHPOopMaIus:

1) wucuepnbIBalOMil IEepeueHb JOKYMEHTOB, HEOOXOIMMBIX [UIsI MPEIOCTaBIICHUS
MYHHIIMIIAIBHOW yCIyru, TpeOoBaHUS K OMOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe
nepeyeHb T0KYMEHTOB, KOTOpbIE 3aBUTENb BIIPaBe MPEACTABUTh M0 COOCTBEHHON MHUIIMATHBE;

2) Kpyr 3asBUTENEN;

3) CpoK IpeloCTaBlIeHUsI MyHULIUIIAJIbHON YCITYTH;

4) pe3ynabTarT MPEAOCTABICHHUS MYHHUIIMNAIBHOM YCIYTd, MOPSAOK MPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YIbTaTOM MPEAOCTaBICHHUS MYHUIIMITAILHOM YCITYTH;

5) WuCYepNBIBAIOIIMK TepeYeHb OCHOBAHMM ISl TMPUOCTAHOBJICHHUS WJIM OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH;

6) o mpaBe 3asgBUTENS Ha JocylneOHoe (BHecyAeOHOE) o0XaloBaHHE JIEHCTBHMA
(Oe3meicTBUSI) M peLICHUM, MPHUHATHIX (OCYIIECTBISIEMBIX) B XOJEe MPEJOCTaBICHUS
MYHUIUIIAJIBHON YCIyTH;

7) bopmpbl 3asiBieHul (yBEIOMIICHH, COOOIICHUIT), UCTIONb3YeMbIe MPH MPEI0CTaBICHUU
MYHULIMTNIAJIbHOW YCIYTH.

Paznen 2. CTAHIAPT ITPEJOCTABJIEHWA
MVYHULIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHMe MyHULIUTIIAILHON YCIIyTH
Bbiaua konuii apXUBHBIX JOKYMEHTOB, ITOITBEPKAAIOLINX IIPABO HA BIAJICHUE 3eMIIEH.

2.2. HaumeHoBaHue
opraHa MecTHOTO camoymnpaBiieHust CaxaJIMHCKON 001acTH,
MPEIOCTABIISIONIEI0 MYHUIIUIIATBHYIO YCIYTY

[IpenocraBienne MyHUIMNAIbHON ycinyru ocymectBiusgercas OMCY  uepes otznen
3€MEeJIbHBIX OTHOILIEHUH KOMHUTETA MO YIPABICHUIO MyHUIIUTIAIBHBIM UMYIIIECTBOM M SKOHOMUKE
MYHUIIUIAIBHOTO 00pa30BaHMs FOPOACKON OKpYyTr «OXHUHCKUI.

Kakue-nubo uHBIE OpraHbl HMCIOJIHUTEIBHOW BJIACTHU W MECTHOTO CaMOYMpaBICHHUS B
IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH HE Y4acTBYIOT.

OMCY wne BmpaBe TpeOOBaTh OT 3asBHUTENS OCYIICCTBJICHHS IEHCTBUM, B TOM YHCIE
COIJIACOBAHMHM, HEOOXOAMMBIX JJIS TOJYYEHHs] MYHMLUMIAIBHBIX YCIYT U CBSI3aHHBIX C
oOpallleHueM B UHBIE TOCYAAapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIPaBJICHU,
OpraHu3aliy, 3a UCKIIOUYEHHEM MOJIY4YEHHUS YCIyr W TMOJIyuYeHHUs JOKYMEHTOB W HH(pOpMaIHH,
MPEIOCTABISEMBbIX B pe3ylbTaTe MPEIOCTABICHUS TaKUX YCIYr, BKIIOUEHHBIX B IE€PEYHU,
yka3aHHble B 4acTu 1 ctateu 9 denepanbHoro 3akona ot 27 utonsg 2010 r. Ne 210-d3 «O6
OpraHu3aly IPeI0CTaBIECHUS FOCYIapCTBEHHBIX M MyHULIUIIATIbHBIX yeayr» (nanee — D3 Ne 210-
D3).

2.3. Pe3ynpTaT nnpeaocTaBiIeHUs
MYHULUIIAJIBHON YCIyTH

2.3.1. Pe3ynbTaToM npeaoCTaBICHHUS MyHULIMTIAILHON YCIIYTH SIBJISIIOTCS:
- IpHU IIOJOXKUTEIBHOM pEIICHWH - 3aBEpEeHHasd KONHA apXUBHOIO JIOKYMEHTa,
MOJITBEP K TAIOIIETO MPaBO Ha BIIAJCHHUE 3eMJIeH (Jlaee — KOMHs apXUBHOTO JOKYMEHTA);



- TIpH OTPHUILIATEIIFHOM PEIICHUH - YBEAOMJICHHE 00 OTKa3e B BbIaue KOMHH apXHUBHOTO
JIOKYMEHTA.

Pemenue 06 oTkase B BbIaue KOMHMH apPXHBHOTO JJOKYMEHTA MPUHUMAETCS B CIIEIYIOIIUX
CITyJasix:

1) orcyrcTBHE 3ampaliMBaeMbIX ApXHBHBIX JOKYMEHTOB, JIMOO HEYIOBJIETBOPUTEIBHOE
buznyeCcKoe COCTOSHUE apXUBHBIX JOKYMEHTOB;

2) OTCYTCTBHE WM HEMOJIHOTA 00s3aTENbHBIX JJIsl YKa3aHUs B 3asBIICHUH CBEICHUM;

3) HempeAcTaBlieHUE JIOKYMEHTOB, IMPEAYCMOTPEHHBIX MOApa3ieaoM 2.6 HaCTOAIIETO
aJIMUHUCTPATHBHOTO PEriaMeHTa, TM00 X HECOOTBETCTBUE YCTaHOBICHHBIM TPEOOBAHHSM.

4) 3asgBleHUE MOJAHO WJIM HAMNpaBiICHO JIMIIOM, HE YKa3aHHbIM B moapazzaene 1.2.
HACTOSALIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.3.2. Pe3ynbraT NpenoCTaBICHUS MYHULIUNAIBHON YCIYTM HANpaBisieTCsl OJHUM U3
CJIEYIOIIUX CIIOCOOOB:

- B (popme 3IeKTPOHHOTO TIOKYMEHTa Yepe3 JIUUHbIN kabunet 3assutens Ha PIITY;

- B (hopme okymeHTa Ha OymaxxHoM Hocutene B OMCY;

- B COOTBETCTBHM C TMOPSAJIKOM, ONPEICICHHBIM COTJIAIICHUEM, 3aKIIOUEHHBIM MEXIY
OMCY u MO®LI: B popme OymMakHOTO TOKyMeHTa, moctynusiiero n3 OMCY, nubo qoKkyMeHTa,
cocTtaBieHHOro u 3aBepeHHoro MOILI, noxaTBepkgalOUIeM COJAEp)KAaHUE DIIEKTPOHHOTO
JIOKyMEHTa, noctynusuero u3 OMCY.

2.4. Cpok npenocTaBiIeHNs MyHULIUIIAJIbHOW yCIyTH

2.4.1. Cpok mnpenocraBieHUs MyHMLIMNAIbHOW yciuyrun - 10 pabGouumx gHel co nHA
PETHCTpPAINH 3asBICHHS.

2.4.2. B cnywyae mnpexacraBieHus 3asBieHus uvepe3 MOIL[ cpok npenocraBieHus
MYHUIUNAIBHON YCIIyTH HCUHCTseTcs co AHs nepenaun M®L 3asBineHus 1 JOKyMEHTOB (IIpU UX
HAJIMYMKA) B KOMHTET TIO VIPABJICHUIO MYHUIUNAIBHBIM HWMYIIECTBOM W HSKOHOMHKE
MYHUIIUIAIBHOTO 00pa30BaHMs FOPOACKON OKpYyTr «OXHUHCKUI».

2.5. HopmatuBHBIE IPaBOBBIE AKTHI,
peryaupyromue NpeIoCcTaBIeHUe MyHUIIMIIAIbHOW YCIIYTH

2.5.1. IlpenocraBieHre MYHULIMIAIBHOW YCIYI'M OCYIIECTBISETCS B COOTBETCTBUHU CO
CJIEYIOIIMMH HOPMaTUBHBIMH ITPaBOBBIMU aKTaMHU:

- ®enepanpHbiM 3ak0HOM OT 06.10.2003 Ne 131-®3 «O6 o0mux npuHIMNaX OpraHu3aluu
MECTHOTO caMmoympaBienuss B Poccuiickoit @enepaunn» («Poccuiickas razera», Ne 202,
08.10.2003);

- ®enepanbHbiM 3aKk0HOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jaene B Poccuiickoii
Oenepanuny («Poccuiickas razera», Ne 237, 27.10.2004);

- [Ipukazom MunucrepctBa KynsTypsl Poccuiickoit @enepanuu ot 31.03.2015 Ne 526 «O6
YTBEPKACHUM TPABUJ OPraHU3allud XPAaHEHHUS, KOMIUIEKTOBAHMS, ydeTa U HCIOJb30BaHUs
JOKyYMeHTOB ApxuBHOro ¢onnga Poccuiickoit @enepanuu U APYyrux apXUBHBIX JTOKYMEHTOB B
OopraHax TOCyJIapCTBEHHOM BJAacTH, OpraHaX MECTHOTO CaMOYIPaBJICHHUS U OpraHU3aLUsAX»
(«OdunmanbHBII HHTEpHET-MOPTA MPaBOBOM HH(poOpMarum» www.pravo.gov.ru/, 10.09.2015).

2.5.2. llepedyeHb HOpPMATUBHBIX IIPABOBBIX aKTOB, PErYJIUPYIOIIMX IPEJOCTABICHHE
MYHUIIUNATBHOH  ycayrn (C  yKa3aHMEM pPEKBU3UTOB M HCTOYHUKOB  O(UIIMAIBHOTO
onyOnMKOBaHMsl ), pazMeraercs Ha opunnansaoM UuaTeprer-caiite OMCY, EINT'Y, PIIT'Y.

2.6. McuepnbiBaromnii nepeyeHb JOKYMEHTOB,
HGOGXOHI/IMBIX B COOTBETCTBHU C 3aKOHOAATCIIbHBIMHU
WM UHBIMH HOPMATHUBHBIMH NPABOBBIMU aKTaMU JJIsl IPEIOCTABICHUS



MYHHULIMIIAJILHON YCIIYTH, C pa3JeICHUEM
Ha JOKYMEHTHI U HH(POPMALIHIO, KOTOpPbIE 3asIBUTEINb JOKEH
IIPEICTaBUTh CAMOCTOSITENIBHO, U JOKYMEHTBI, KOTOPBIE 3aBUTEIIb
BIIpaBe NPEACTABUTH 10 COOCTBEHHOW MHHUIIMATHBE,
TaK KaK OHU IOJJIEKAT IIPEICTABICHUIO B paMKax
MEKBEJIOMCTBEHHOTO HH()OPMAIIMIOHHOTO B3aUMO/ICHCTBHSA

2.6.1. JInsa nonyueHuss MyHULMIAIBHON YCIyTU 3asBUTENb IPEJOCTABISAET 3asBICHUE IO
(bopme, CorIacCHO IMPUIIOKEHUIO K HACTOSIILIEMY aJIMUHUCTPATUBHOMY PEIJIaMEHTY.

B crmyuae nmpencraBineHus 3asBICHUS MPH JTMYHOM OOpAIEHUH 3asBUTEINS (TIPEIICTABUTEIS
3asBUTEIIS) MPEABABISETCA JOKYMEHT, YAOCTOBEPSIIOIUI JIMYHOCTD 3asBUTENS (MpEACTaBUTENS
3asiBUTENIA), IS YOCTOBEPEHUS JIMYHOCTH U CBEPKU JIaHHBIX, YKa3aHHBIX B 3asIBJICHUM.

B ciyuae mnpencraBieHus 3asBIEHUS IPEJICTABUTENEM 3asBUTENA JONOJIHUTEIBHO
IPEIbABISACTCS JTIOKYMEHT, IOJITBEP)KIAIOLINI IIOJIHOMOYHUS NpPEJICTaBUTENs 3asBUTENs (3a
UCKJIFOUEHHEM JIUL], UMEIOLINX MPAaBO JecTBOBAaTh 0€3 IOBEPEHHOCTH OT UMEHU IOPUANYECKOTO
Juna), A1 CHATUS KOMUHU, JTM0O0 €ro HOTapualbHO 3aBEPEHHAs! KOTIHSL.

2.6.2. 3asBneHHME W JOKYMEHTBHI, IPEIyCMOTPEHHBIE  HACTOSIIUM  pa3/eioM
aJMMHHMCTPATUBHOTO PErjaMeHTa, OJAI0TCS 3asBUTENEM (IIPEICTAaBUTENIEM 3asiBUTENIA):

1) Ha OyMa)KHOM HOCHUTEJIE:

- yqmuuHo B OMCY wmm MO®Il, c¢ xoroppim OMCY 3akiioyeHO COIJIallleHue o
B3aUMO/ICHCTBUY;

- TIOCPEICTBOM MOYTOBOro ortmpaBieHus B ajapec OMCY ¢ onuceio BIOXKEHUS U
YBEJIOMJICHHEM O BPYUEHHUU,;

2) B popMe AIIEKTPOHHOTO JOKYMEHTA!

- yepe3 JTu4HbIA kabunet Ha PIITY.

2.6.3. DneKTpOHHbBIE JOKYMEHTHI JI0OJIKHBI COOTBETCTBOBATh TPEOOBAaHUSAM, YCTAHOBICHHBIM
B nozpaszene 2.14 HacTOAIEro aIMUHACTPATUBHOTO PETJIAMEHTA.

Konuu noxymeHTOB, mpuaraeMble K 3asiBJICHUIO M HAlpaBJICHHbIE 3asBUTEJIEM IO IOYTE,
JIOJKHBI OBITh YIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHO/IaTEILCTBOM HOPSIIIKE.

2.6.4. 3ampeniaercst TpeOOBaTh OT 3asBUTEIIS:

1) mpencraBieHHs JTOKYMEHTOB W HWHGOpMAalMM WM OCYLIECTBICHUSA JEHCTBHUH,
MPEJICTaBICHUE WM OCYIECTBICHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHUBHBIMU ITPABOBBIMU
aKTaMH, pPETYJHUPYIOIIMMH OTHOIIEHUS, BO3HHUKAIOIIME B CBSI3M C IPEJOCTABICHUEM
MYHUIIMTIAJIBHBIX YCIIYT;

2) mpeacTaBiIeHUs TOKYMEHTOB U HH(OpMAIMK, B TOM YHUCIIE TIOATBEPIKIAIOIINX BHECEHUE
3asiBUTEJIEM IUIaThl 3a MPENOCTaBICHWE MYHULMINAIbHBIX YCIYr, KOTOpbIE HaXoAiTCi B
pacrnopsLKEHUH OPTaHOB, NMPENOCTABIISIIOIINX MYHUIUTIIAIIBHBIE YCIYTH, NHBIX TOCYJapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIpaBJIeHHs JHOO MOABEIOMCTBEHHBIX T'OCYAapCTBEHHBIM
OopraHaM WJIH OpraHaM MECTHOTO CaMOYINpaBiI€HUS OpraHu3alui, Yy4YacTBYIOIIHUX B
MPEOCTABICHUH MTPeyCMOTPEHHBIX YacThio 1 ctatbu 1 @3 Ne 210-D3 MyHMIUTIAIBHBIX YCIYT,
B COOTBETCTBMM C HOPMaTUBHBIMU NPAaBOBBIMM akTaMu Poccuiickoii denepannn, HOpMaTHBHBIMU
npaBoBbIMU akTamMu CaxaluHCKOM o001acTh, MYHULMIAJIbHBIMUA IPABOBBIMH aKTaMH, 3a
UCKJIIOYEHHEM JOKYMEHTOB, BKIIOUYEHHBIX B ONPECIIECHHBIN yacThio 6 ctatbu 7 @3 Ne 210-D3
nepeyeHb JOKYMEHTOB. 3asBUTENb BIPaBe MPEIACTABUTh YKa3aHHbIE JOKYMEHTHI U HHPOPMAIIHIO
B OpTaHbl, MPEJI0CTABISAIONINE MYHUIUIIATIbHBIE YCIYTH, T0 COOCTBEHHOI MHUINATUBE;

3) mpexacTaBieHUs JOKYMEHTOB U HH(pOpPMAIUH, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJUCH MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUTSI IPEIOCTABIECHUSI MyHUIIMITATIbHON YCIIYTH, TMOO B IPEIOCTABIEHUU MYHUIIMITAILHOM YCITYTH,
3a UCKJIIOUEHUEM CIIEAYIOIINX CIy4YacB:

a) U3MEHEHUe TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTABICHUS
MYHHULIMNIAJIBHOW YCIIYTHM, TIIOCJIE€ II€pBOHAUYAIBbHOW IIOAAYM 3asBJIEHUS O IPEIOCTABICHUU
MYHUIUNAJIBHON YCIIyTH;



0) Hajmuume OmMOOK B 3asABJICHUH O TMPEAOCTABICHUH MYHUIIMIIAIBLHON YCIYTH H
JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IOCJE€ MEPBOHAYAIBHOTO OTKa3a B MPHUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsi MPENOCTABICHUS MYHHUIMIIAIBHOW YCIyrd, 100 B MPEIOCTaBICHUU
MYHUIUTIAJILHON YCIYTH U HE BKIIFOYEHHBIX B MPEACTABICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JEHCTBUS JOKYMEHTOB WM HW3MEHEHHWe HuH(POpManuu mocie
MEepPBOHAYAJILHOTO OTKa3a B NIPUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHUILIMIIATILHON YCIYTH, JINOO B MPEIOCTaBICHUN MYHULIUIIAILHON YCIYTH;

') BBISBJICHHE JIOKYMEHTAIBHO MOATBEPXKACHHOTO (akTa (MPU3HAKOB) OMMUOOYHOTO HITU
MPOTUBONPABHOTO JAeicTBUs (0e34ecTBHSI) NOMKHOCTHOTO JIMIA OpraHa, MpeJoCTaBISIOIErO
MYHHIIUIIATBHYIO YCIYTY, MYHHUIIUIIATBHOTO CITYXAaIIero, pabOTHUKA MHOTO()YHKIIMOHAIEHOTO
LEHTpa, MNpU TEPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX s
MPEIOCTABICHUSI MYHUITUTIAIBHON YCIIyTH, MO0 B MPEAOCTABICHHH MYHUILIUIIATHHON YCIYTH, O
YyeM B NMCBMEHHOM BHJI€ 33 [MOAMNMUCBIO PYKOBOJIWTENS OpraHa, IMpeJOCTaBISIOLIErO
MYHULMIIAJIBHYIO yCIyry, pykoBoautesns MOPL[ npu mnepBoHadalbHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOMUMBIX JUISl TPEJOCTABICHUS MYHHIIMIIAIBHOW YCIYTH, YBEIOMIISETCS
3asiBUTEIIb, @ TAK)KE IPUHOCATCS U3BUHEHUS 32 JJOCTaBJIEHHbIE HEYA00CTBA.

2.6.5. Ilpu mnpenocraBieHHMH MYHUIMNAIBHON YCIYI'M B DJJIEKTPOHHOH ¢opme ¢
ucnoap3oBannem PIIY 3anmpemeno:

- OTKa3bIBaTh B MPUEME 3allPOCa U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHUS
MYHULIMNIAJIBHOW YCIIYTH, @ TaKK€ B MPEAOCTaBICHUM MYHUIMIAIBHON YCIYyrH, cllydae €ciu
3anpoc U JOKYMEHTBI, HEOOXOAUMbIE ISl IPEIOCTABICHUSI MYHUIIMTIATBHON YCIYTH, MMOJaHbI B
COOTBETCTBUU ¢ MH(DOpMALIHEH O CPOKAX M MOPSIKE MPEAOCTABICHUS MYHHUIIMITAILHOW YCIYTH,
omyb6nukoBanHoit Ha EINI'Y, PIIT'Y;

- TpeOoBaTh MpuU ocylecTBIeHUH 3anucu Ha npueM B OMCY nmn MO®IL] or 3asBurens
COBEpIICHHs] MHBIX ACHCTBUIA, KpOME NPOXOXKACHUS HICHTU(PUKAUUU W ayTeHTH(PUKALUU B
COOTBETCTBUU C HOPMAaTHMBHBIMU MPAaBOBbIMU akTamMH Poccuiickoii depepaiuu, ykazaHus LN
npueMa, a TakKe TMPEeAOCTaBICHUS CBEACHHM, HEOOXOAMMBIX JUIS pacyeTa UIUTEIbHOCTH
BPEMEHHOI'0 UHTEPBaJIa, KOTOPbII HEOOX0AUMO 3a0pOHUPOBATH JIJIs pHUEMa.

- TpeOOBaHUS OT 3asABUTENS MPEICTaBICHHUS] JOKYMEHTOB, MOATBEP)KIAIONINX BHECEHUE
3asiBUTEJIEM IUIATHI 3a MPEAOCTaBICHUE MYHUIIMITAIBHON YCIyTH.

2.7. VlcuepnipIBarouuii nepeueHb OCHOBaHUMN
JUIS OTKa3a B IpUeMe IOKYMEHTOB, HEOOXOJUMBIX
JUISL IPEIOCTAaBICHNS MYHUIUIIAILHON yCIIyTH

OcHoBaHUAMH JUIsl OTKa3a B MpHUEME JTOKYMEHTOB, HEOOXOIWMBIX IJISI TIPEIOCTaBICHUS
MYHUIUTIAIBHON YCIYTH SBIISIOTCS:

1) HempencTaBieHnue 3asBUTENIeM (TPEICTABUTENIEM 3asBUTEIIS) MPU JIMYHOM OOpaIeHUN
JIOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTH;

2) HECOOTBETCTBHE JOKYMEHTOB, TMOCTYNUBIIUX B SJEKTPOHHOM BHJIE, TPEOOBAHUSM,
YCTaHOBJICHHBIM B mojpa3zzesne 2.14 HacTosero aAMMHUCTPATUBHOTO perjaMeHTa.

2.8. McuepnbiBaronuii nepeyeHb
OCHOBAHHU ISl IPUOCTAHOBJICHUS TIPEIOCTABIICHHS
MYHUIIUTATBLHON YCIIYTH WIIM OTKa3a
B IIPEJOCTABICHNH MyHUIIUTIAIGHON YCITYTH

2.8.1. OcHOBaHMS Il NPHUOCTAHOBJIEHUS NPEIOCTABICHUS MYHHIMIAIBHOW YCIYyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHUs IJ14 0TKa3a B MPEAOCTABIECHUH MYHHUITUIIAIBHOW YCIYTH OTCYTCTBYIOT.

2.9. Ilopsanok, pa3Mep U OCHOBAHUS



B3MMaHMsI TOCYAAPCTBEHHOW MOIJIMHBI WJIM UHOM IIJIaTBhl,
B3MMAaeMOMH 3a NPEJOCTABICHUE MYHULIMIIAIIBHON YCIIYTH

[IpenocraBiieHue MyHHIIUTIAIBHOW YCIYTH OCYIIECTBIISAETCS OSCIIaTHO.

2.10. MakcuMaibHbIl CPOK 0’KMJIAHUS B OUEPETU
IIPU IoJaue 3ampoca o MPeJoCTaBIEHUN MyHULIIUIAIbHON
YCIIyTU U IpU NOJyYEHUH pe3ysbTara
IPEJOCTaBIICHUS] MyHULIUIIAIBHON yCIyTrH

MaxkcuManbHBIA CPOK OXKUIAHHS B OYEpeAM MpHU Iojaye 3arpoca O MPelOoCTaBICHUU
MYHUIUIIAJIGHON YCIYTH W MPU MOJYyYEHUU Pe3yJbTaTa MYHUIMNAIBHOW YCIYTH HE JOJIKEH
MpEeBbIIATH 15 MUHYT.

2.11. Cpok peructpanuu 3ampoca 3asBUTEIs
0 MPEIOCTABICHUN MYHUIIUTIATBHOU YCIIYTH

Peructpamusa 3ampoca 3asgBUTENsT O NOPENOCTABICHUM MYHUUHUNAIBHOM  YCIyTH
OCYLIECTBIISIETCA B JIeHb nocTyIuieHus 3anpoca B OMCY unu MOLI.

2.12. TpeboBaHUs K MOMEUIEHUSM, B KOTOPBIX
MIPEAOCTABIISAIOTCS MYHHUITUTIATBHBIC YCIYTH

2.12.1. [Ipuem 3asiBUTENCH OCYIIECTBISIETCS B CIIEHUAIBHO 000PYI0BaHHBIX ISl 9THX IeNIei
HOMEIIEHUAX, KOTOPbIE OCHALIAIOTCA UH()OPMAIIMOHHBIMU TaOJIMUKaMU (BBIBECKAMH) U JOJIKHBI
COOTBETCTBOBAaTh KOM(DOPTHBIM JIJIs 3aIBUTETIEH YCIOBUSM.

[TomemieHnusi, B KOTOPBIX MPENOCTABIsETCS MYHUIUMNANbHAs YCIIyra, JOJDKHBI OBITH
000py/I0BaHbl aBTOMAaTUUYECKON IMOKApHOW CHUTHAJIM3alUell W CpeAcTBaMM MOKapOTyLIEHUS,
CHUCTEMOM OIOBELICHMSI O BOSHUKHOBEHUH UPE3BbIUAHON CUTYALINH.

B 3pmaHum, rae opraHusyeTrcss INpueM  3asBHUTENEH, IpeaycMaTpuBalOTCs —MecTa
0OIIECTBEHHOTO MOJIb30BaHUS (TyaleThl);

2.12.2. Mecrta oXuaaHug U MecTa AJisl IIpUeMa 3allpocoB 3asiBUTENIEH O MPEO0CTaBIEHUU
MYHUIIUNATBHON YCIYTM JOJDKHBI OBITh OOOPYAOBaHBI CTYJIbSIMHU (KPECENbHBIMU CEKIUSIMH,
CKaMbsSIMM), a TaKXe CTOoJaMH (CTOMKaMH) C KaHIEIIPCKUMHU MPHUHAJJICKHOCTSIMH IS
OCYILIECTBIICHHUS] HEOOXOJJMMBIX 3aITUCEH.

2.12.3. Mecra ans UHQOPMHUpPOBaHUS 3asBUTENEH 000pPYIyIOTCS WH(OPMalMOHHBIMU
CTeHJ]aMM, Ha KOTOPBIX pa3MelaeTcsi BU3yajbHasi U TEKCTOBask HH(OpMaIus.

2.12.4. TlomenieHus, npeIHa3HAYCHHBIEC U MPEJOCTABICHUS MYHHIMIAIBHOW YCIIYTH,
JIOJDKHBI ~ Y/IOBJIETBOPATH TpeOOBaHUSAM 00 obOecriedeHnu OecHpernsTCTBEHHOTO J0CTyMa
WHBAJINIOB K OOBEKTaM COLMANIBHOM, WHXEHEPHON M TpPaHCHOPTHOM HHPPACTPYKTYp U K
IIPEIOCTABIAEMBIM B HHUX YycCIyraM B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickoin
denepaiy 0 CONUATBHON 3alIUTE HHBAIUIOB.

2.12.5. B nensx obecnedyeHUs] AOCTYNHOCTH MYHHIMNAIBHON YCIYTM JUIsl MHBAJIUI0B
JIOJIKHBI OBITH 00ECIICUEHBI:

- yci0BUsl OECHpEensITCTBEHHOIO JIOCTYNa K OOBEKTYy (3/1aHUI0, MOMELICHUIO), B KOTOPOM
MPEIOCTABIsAETCS yciayra, a Takxke JUisi OecCHpensTCTBEHHOTO TIOJb30BaHMS TPAHCIOPTOM,
CpeICTBaMU CBSI3U M HH(POPMAIINH;

- BO3MOXHOCTb CaMOCTOSITEIbHOTO TEPEIBMKEHHS 10 TEPPUTOPUH, HA KOTOPOil
pacroyio’keHbl 00BEKTHI (37aHus, IOMEIIEHHs ), B KOTOPBIX MPEJOCTaBIAIOTCS YCIYTH, a TaKxkKe
BXOJIa B TaKu€ OOBEKTHI U BBIXO/1a U3 HUX, IOCAAKH B TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO,
B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIIA-KOJISCKH;

- COIIPOBOKICHHWE WHBAIMJOB, MMEIOLIMX CTOMKHE paccTpoicTBa (DYHKIUM 3pEHUs U



CaMOCTOSITENILHOTO NIEPEABIKEHMS,;

- HaJITIeKalnee pa3MenieHne o00pyIoBaHusl U HOCHTENeH MHPOpMAIUU, HEOOXOIUMBIX IS
o0ecrieueHus OecrpensaTCTBEHHOIO 10CTYNa HHBAINIOB K 00beKTaM (31aHHsIM, IOMEIIEHUAM), B
KOTOPBIX ITPEIOCTABIISAIOTCS YCIYTH, U K YCIIyraM ¢ y4€TOM OTPaHMUYEHUI UX JKU3HEIEATEIbHOCTH;

- n1y0nupoBaHue HEOOXOAMMOMN Ul MHBAJIMJIOB 3BYKOBOH M 3pUTEIbHON MHpOpMaLUH, a
TaKXKe HaJNHCed, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckoil HHPOpMANUK 3HAKAMH,
BBINOJIHEHHBIMU pelibe(hHO-TOYEUHBIM IIpHdTOM bpaiins;

- JIOITYCK CYpAONEPEeBOIUNKA U TH(IIOCYPAOTIEPEBOAUNKA;

- IOIIyCK Ha OOBEKTHI (34aHuUs, IOMELIEHNUS ), B KOTOPBIX IPEJOCTABIISAIOTCS YCIYTH, COOaKH-
NPOBOJHUKA NPU HAJIMYUM JOKYMEHTA, IOJTBEP)KIAIOMIETO €€ CIeualbHOe O0y4YeHHue u
BbIJJaBaeMOro no ¢opMe M B MOpPSAJKE, KOTOpbIE OMNpEAEISAOTCS (efepaibHbIM OpPraHoM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYIICCTBIIOMUM (YHKIMHM 1O BBIpaOOTKE M pealu3alnuu
roCyJapCTBEHHON NOJUTUKM U HOPMAaTHBHO-TIIPAaBOBOMY PETYJIMPOBAHUIO B c(hepe COLUaIbHOM
3alllUThl HACEJICHNUS;

- OKa3aHUe MHBAIWJAM MOMOIIY B MPEOJOJCHUN OaphepoB, MEIIAIONIMX MOJIYYEHUIO MU
yCIIyT HapaBHE C APYTUMHU JIULAMH.

B ciyuae HEBO3MOXKHOCTH OOecneueHHs BbIILICNEPEUNCIEHHBIX TPeOOBAHUN B IOJHOM
o0veme, OMCY npuHuMaeT Mephbl AJis Y0BJIETBOPEHNS MUHUMAJIbHBIX TOTPEOHOCTEN U 10CTYIIA
UHBAJIUJOB K MECTY MPEIOCTaBIEHHUs YCIyrd, Ju0O0, KOrAa 3TO BO3MOXKHO, OOecreduBaeT
IIPEIOCTABIIEHUE YCIYTH [10 MECTY JKUTEIbCTBA UHBAJIUA WU B IUCTAHIIMOHHOM PEXHUME.

2.13. Tloka3arenu AOCTYITHOCTH M Ka4eCTBa
MYHUIUTIAIBHBIX YCIYT

2.13.1. [loka3zaTenu I1OCTYMHOCTU U Ka4€CTBAa MYHULIMIAJIbHBIX YCIYT:

1) nocTynHOCTh HHPOPMAIMH O TOPSAKE MPEJOCTABICHHUS MyHUIIMIIAIBHON YCIIYTH;

2) BO3MOXHOCTb MOJy4E€HUS HHPOPMALMU O XOJA€ MPEJOCTaBICHUS MYHHUIIMIAIbHOM
yCcIyrd, B TOM 4HCI€ C HCIOJb30BaHMEM HH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHI;

3) BO3MOKHOCTb IOJy4€HUsI MyHUIIMNAIbHOH yciyru B M®L, B ToM 4uciie mocpecTBOM
3arpoca o MpeJ0CTaBIeHUH HECKOJIBKUX YCIYT (J1ajee — KOMIUIEKCHBIN 3a1poc);

4) KOTM4YeCTBO B3aMMOJICHCTBHH 3aBUTENS C JOHKHOCTHBIMU JIUIIAMU P MTPEIOCTABICHUN
MYHUIIUNATBLHON yCIIyTH — He Oonee 2;

5) NpOAOIKUTENBHOCTH B3aUMOJICHCTBUS 3asBUTEIS C TOJPKHOCTHBIMU JIMIIAMU IIPH [T0/1a4e
3arpoca — He 6osee 30 MUHYT, TP MOTYYEHUH pe3yibTaTa — He 6ojee 15 MUHYT;

6) co0roieHNEe CPOKOB MPETOCTABIICHUSI MYHUIIUIIAIbHONW YCIYTH;

7) IOCTOBEPHOCTH PEOCTABIIIEMON 3asIBUTEISIM HH(POPMALIUU O TOPSAKE MPEAOCTABICHUS
MYHUIIMIIAJILHON YCIYTH, O XOJI€ MPEA0CTaBICHHS] MyHUIIUNIAIbHOMN YCIIyTH;

8) orcyrcTBUE OOOCHOBAHHBIX JKal00 CO CTOPOHBI 3asBUTENEH Ha peuieHus U (UJH)
nevictust (6e3nericteue) OMCY, mynnnunanpHbix ciayxamux OMCY mpu npenocTtaBieHHN
MYHUIIMIIAJILHOU YCITyTH.

9) BO3MOXHOCTb TOJYyYEHUS MYHHUIUNAIBbHON yCIyrd B JHOOOM TEPPUTOPHATIBHOM
noapasnenenurt MOL] o BeIOOpY 3asBUTENS (IKCTEPPUTOPHATIBHBIN PHUHIINIT).

2.13.2. NleiicTBusl, KOTOpBIE 3asBUTEIb BIIPAaBE COBEPIIUTH B 3JIEKTPOHHOU (opme mpu
MOJIyYEHUU MYHUIIMIIAIBHON YCIIYTH:

1) mnomydyenue wuHPOpPMAIMM O TOPSAKE W CPOKAaX MPEAOCTaBICHUS YCIYTH, C
ucnoip3oBanuem EIIY, PIITY;

2) 3amMch Ha MpUEM B OpraH Juisd MOJAY 3ampoca O MPeJOCTaBICHUU MYHUIIMIAIBHON
yciyru nocpeactsom PIITY;

3) dopmupoBanue 3anpoca 3asureneM Ha PIITY;

4) monyuyeHHe pe3yibTaTa MPEAOCTABICHUA MYHHLIMIIANBHOM yciayrn B Qopme
JNEKTPOHHOTO JOKYMEHTA;



7) olleHKa TOCTYMHOCTH M KaueCTBa MYHHUIIMITAILHOM YCIIyTH;

8) HampaBlieHHE B JEKTPOHHOH (hopMe kanoObl Ha pemeHust u neicTBus (Oe3aeicTBre)
OMCY, npenocTaBisIIOIIEr0 MyHUIUNAIbHYIO YCIYry, AojkHocTHoro juma OMCY B xoxae
IIPEIOCTABIIECHUS YCIYTH.

2.14. Nubie TpeOOBaHUS, B TOM YHCJIC YIUTHIBAIONIUE OCOOCHHOCTH MPEIOCTABICHUS
MyHHUIMNAIBHOU yeiyru B MOL, o skcTeppUTOpUaIbHOMY NPUHLUITY U OCOOCHHOCTH
MIPEIOCTABIICHUS MyHHUIIUITATLHOW YCITYTH B 3JIEKTPOHHOUN (opme

2.14.1. IlpenocraBineHne MyHMIMNAIbHOW yciayru B M®LI ocyiecTBisercs, B TOM 4HUCIie
IIOCPEACTBOM KOMIUIEKCHOI'O 3alpoca, B COOTBETCTBUU C COIVIALIEHHEM O B3aUMOJCHCTBHUH,
3akno4eHHbIM Mexkay OMCY u M®ILI, ¢ MOMeHTa BCTYIUIEHHS B CUJTY YKa3aHHOTO COTJIALIEHMSL.

2.14.2. TlpenocTaBieHUE MyHUIIUIIAILHON YCIIYTH 110 SKCTEPPUTOPHUATILHOMY MPUHIIUMY (B
Tr000M TeppuTOpHaTbHOM Toapasnenennn M®I[ Ha Tepputopun CaxaawHCKOW 001acTH 1O
BbIOOpY 3asBUTENSI) OCYILECTBIIETCS B CIlyyae, €CJIM COIJIALIEHHEM O B3auMOJEHCTBUM,
3aKo4eHHBIM Mexay OMCY u MO®L, npenycMoTpeHa BO3MOKHOCTb HAaIIPABJICHUS IOKYMEHTOB
B 3JIEKTPOHHOM (opmare.

2.14.3. IIpenocraBineHne MyHUIIUIIAILHOW YCIYTH OCYILECTBIISETCS B 3JIEKTPOHHOU dopme
yepe3 JMYHBIA KaOuHeT» 3asBuTens (npeacraButens 3assurens) Ha PIIIY ¢ ucnonb3oBannem
€IMHOM CUCTEMBI UACHTU(DHUKAIIMH U ayTCHTU(UKAIIH.

Jlns noanucanus 3asBIEHUS, IPEAYCMOTPEHHOT0 MyHKTOM 2.6.1 noapasnena 2.6 paszaena 2
HACTOSALIET0 aJIMUHUCTPATUBHOIO PETJIAMEHTA, UCIIOIb3YETCS IPOCTas JIEKTPOHHAS MTOAIHUCH.

IIpu nmogaue 3ampoca Ha NPEAOCTaBIEHUE MYHUIUIAIBLHON YCIYr'H B 3JEKTPOHHOM (opme
IIPEJIOCTABIIEHUE IOKYMEHTA, YIOCTOBEPSIOLIET0 JINYHOCTD 3asBUTENS, HE TpeOyeTcs.

[Ipu mpenocraBieHUU 3asBICHMS NpEACTAaBUTENEM 3asBUTENs B (QOpMe 3JIEKTPOHHOTO
JOKYMEHTa K TaKOMy 3asBJICHMIO [pHiIaraercsd HaajexamuM o0pa3oM o¢opMIIEHHAs
JIOBEPEHHOCTh B (hOpME 3JIEKTPOHHOTO JIOKYMEHTa, TMOIMMCAHHOIO JIMIIOM, BBIJIABIINM
(moamucaBIIMM)  JIOBEPEHHOCTb, C HCIOJb30BaHUEM YCHUJIEHHONW KBaJU(UIUPOBAHHOM
AJIEKTPOHHOM NOANMCH (B cllyyae, €ClM IMpeJICTaBUTENb 3asBUTENS AEUCTBYeT Ha OCHOBAHUU
JIOBEPEHHOCTH).

WHble nOKyMEHTBHI, yKa3aHHblE B NMyHKTe 2.6.1 moxapasnena 2.6 pasznena 2 HacTOSLIETO
aJMHHHUCTPATUBHOTO DEIJIaMEHTa, W MpeACTaBiseMble B (opMe 3JIEKTPOHHBIX JIOKYMEHTOB,
JIOJDKHBI  COOTBETCTBOBaTh TPEOOBaHMSAM, YCTAaHOBJIEHHBIM 3aKOHOJATENBCTBOM Poccuiickoi
®enepalivi, W MOJNUCHIBATHCA YCUICHHOM KBaTU(UIUPOBAHHOM AJIEKTPOHHOM MOJIHCHIO
YIOJHOMOYEHHBIX Ha TO JIML, CTOPOH JOrOBOpAa WM OIPENEICHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit @eaepanuy JOJKHOCTHBIX JIMIL B YCTAHOBJIEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit
®denepanyu ciaydasx.

WNuble n1OKyMEHTHI, yKa3aHHble B NyHKTe 2.6.1 moapasnena 2.6 pa3aena 2 HaCTOAIIETO
aJIMUHUCTPATUBHOTO pEIrJIAMEHTa, W TMpeJCTaBiisieMble B (opMe »BIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, JOJDKHBI OBITh TOJANUCAHbl YCHJIEHHOW KBaTM(PHUIMPOBAHHOW 3JIEKTPOHHOU
MOJIKCHIO JIUI], MOANUCABIINX TAKHE TOKYMEHTHI Ha OyMa)KHOM HOCHTEJNE, WIH JIUI, KOTOpPBIE B
COOTBETCTBUM C HOPMAaTHMBHBIMH NMPAaBOBBIMH akTamMH Poccuiickoit denepanuy ynoJHOMOYEHBI
3aBepATh KOIMUM TaKUX JOKYMEHTOB B (pOpMe JOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

DNeKTpOHHBIE JOKYMEHTHI U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MIPEIOCTABIIIEMbIE Yepe3
"JInunsbiii kabunet" Ha PII['Y 1O0mKHBI COOTBETCTBOBATH CIEIYIOIIUM TPeOOBAHUS:

1) pazmep ogHoro (aiina, coaepKamiero 3JIeKTPOHHBIN TOKYMEHT WU 3JIEKTPOHHBIN 00pa3
JIOKYMEHTa, He JTOJhKeH npeBbimaTh 10 M6. MakcumanbHbIi 00beM Beex ¢aitnos - 50 Mo;

2) momyckaeTrcs MpeaocTaBisaTh (aityibl cnenyromux popmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpegocraBnenue QaiinoB, uMerOmUx (opMarTbl, OTIUYHBIE OT
YKa3aHHBIX, HE IOIYCKAETCs;

3) nokymenTsl B popmare Adobe PDF nomxHbI OBITH OTCKaHUPOBAHEI B UEPHO-0EIIOM THOO
CepoM IIBeTE, O00ECIEYMBAIOLIEM COXPAaHEHHE BCEX AYTEHTUYHBIX NPU3HAKOB IOJUIMHHOCTU



(kagecTBO - He MeHee 200 ToUeKk Ha aI0iM), a UMEHHO: rpadUUecKOr MOIMUCH JIUIA, TIeYaTH,
YIJI0BOTO IITaMIia OJiaHKa (€Ciid PUEMIIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) KaXIblil OTIENbHBII JOKYMEHT JOKEH OBITh 3arpy’KEeH B CUCTEMY MOJaud JTOKYMEHTOB
B Bujae oTAenpHOro daitta. KonmdecTtBo (haiiioB MOJDKHO COOTBETCTBOBATH KOJUYECTBY
JOKYMEHTOB, a HaMMEHOBaHUE (ailIoB TOJHKHO MO3BOJIATH MACHTU(UIUPOBATH JAOKYMEHT U
KOJIMYECTBO CTPAHMII B IOKYMEHTE;

5) daiinbl He JOMKHBI COJIEPKATh BUPYCOB U BPEAOHOCHBIX MIPOTPAMM.

PA3JIEJI 3. COCTAB, IIOCJIEJOBATEJIBHOCTH Y CPOKU BBIIIOJTHEHVS
AJIMUHUCTPATUBHBIX ITPOLIEJYP (JEMCTBUI), TPEBOBAHHS K TIOPSJIKY UX
BBITIOJIHEHM S, B TOM YMCJIE OCOBEHHOCTH BBIITOJIHEHU
AJIMUHUCTPATHUBHBIX ITPOLIEJYP (JEMCTBUI) B SJIEKTPOHHOI ®OPME, A
TAKXXE OCOBEHHOCTH BBITIOJIHEHUS AIMUHUCTPATUBHbIX ITPOLIEYP
(JIEUCTBUI) B M®I]

3.1. UcuepnibiBaromuii nepeyeHb aAIMUHUCTPATUBHBIX MPOIIEAYP

[IpegocraBienne  MyHULMIAIBHONW  yCIAyrd  BKJIIOYaeT B ce0a  cleayromue
aJIMUHUCTPATUBHBIE IPOLEAYPHI:

- [MPUEM 3asABJICHUA O MPEAOCTABICHHUU MyHHHHHaHLHOﬁ YCIyru v npujiaraCMbiX K HEMY
JIOKYMEHTOB;

- PaCCMOTpEHHUE 3asBJICHUS O IIPEAOCTABICHNN MYHULIMIIAIBHONW YCIYTH U IIPWIATaeMbIX K
HEMYy JOKYMEHTOB, MpHUHATHE pelleHus o0 oOTKa3e B MpueMe, MOATOTOBKAa pe3ylbTara
IIPENOCTABICHNs MYHULIUIIAJIBHON YCIIyTH;

- BblJIaya 3asBUTEIIO PE3yJIbTaTa MPEAOCTABICHHUS MyHUIIUTIAIBHOU YCIIYTH.

3.2. IIpuem 3as8BIEHMUS O IPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH
U TIpUJIaraeMblX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHueM I Hayalda aJMUHUCTPATUBHOW MPOLEAYpPHI SBISETCS MOCTYIUICHHUE
3asBJIEHUS U JOKYMEHTOB, YCTAHOBIIEHHBIX TYHKTOM 2.6.1 moapa3aena 2.6 paziena 2 HaCTOALIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHUCTPATUBHOMN
npouenypsl, spiusercs crenuanuct OMCY, 0TBETCTBEHHBIN 3a MPUEM 3asBJICHUS U IOKYMEHTOB
JUTSL TIPEAOCTABICHUS] MYHUIIUIIATLHON YCIIyTH (Aanee - CreluanicT, OTBETCTBEHHBIHN 3a MpueM
JIOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBIM 3a TMpPUEM JIOKYMEHTOB, OCYILECTBISET CIEIYIOLIUE
aIMUHUCTPATUBHBIE ICUCTBUS:

1) npu muuHOM OOpalieHuu 3asBUTENS (MPEICTABUTENS 3asiBUTENS) MPOBEPSIET HATUUUE
JIOKYMEHTA, YIOCTOBEPSIOIIETO JTUIHOCTD 3asIBUTENS (MPEICTABUTEIIS 3asIBUTETIS);

2) mpu TOCTYIJIEHUM 3asABJIICHHUS W JIOKYMEHTOB B DJJIEKTPOHHOM BHJIE TPOBEPSET
COOTBETCTBHE HMX TpeOOBaHWSAM, YyCTAaHOBIEHHBIM TozapasaenoM 2.14  HacTosIIero
aJIMUHUCTPATUBHOIO PETTIAMEHTA;

3) TmpW HaTWYMM OCHOBAaHWU I OTKa3a B TpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHNUS. MYHULMIAIBHON YCIyrd, YCTAaHOBJICHHBIX MOJpa3feiaoM 2.7 HaCTOSIIETO
aIMUHUCTPATUBHOTO pPEeTJaMeHTa!

- TIpY TUYHOM OOpAaIIeHUH 3asBUTEINS (TIPEJACTABUTENSI 3asIBUTENS1) OTKA3bIBAET B IIPUEME C
Pa3bICHCHUEM TMIPUYHNH;

- TIPY TIOCTYIIJICHUH 3asBICHUS U JOKYMEHTOB IMOCPECTBOM ITOYTOBOTO OTIPABIICHUS JTHOO
B JJIEKTPOHHOM BHJE INEpeAaeT UX JOHKHOCTHOMY JIHMIlY, OTBETCTBEHHOMY 3a PacCMOTpPEHHE
3asBJICHUS O MPEAOCTABICHUHA MYHUITUTIATBHON YCIIYTH U IPUIJIATa€MbIX K HEMY IOKYMEHTOB, JIJIsi
MOJTOTOBKU pelIeHus: 00 OTKa3e B IPUEME;



4) npu OTCYTCTBUM OCHOBAaHUHW JUIsl OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHNUS MYHULMIAIBHON YCIyTd, YCTAHOBIIEHHBIX NOJpa3/ie oM 2.7 HACTOSLIErO
aIMUHHUCTPATUBHOTO pErjaMeHTa, OCYLIECTBIIET IMPOBEPKY MPEICTABICHHOIO 3asBIICHUS U
JIOKYMEHTOB, CBEpPSIET KOIHMH MPEACTABICHHBIX JIOKYMEHTOB C UX OpUTHHAIaMU (TIPU HAJTUYHH),
PETrUCTPUPYET 3aIpoc;

5) npu nUYHOM OOpAIIeHWH BBIIAST 3aSBUTENIO WM €0 IMPEACTABUTENIO PACIUCKY B
MOJIyYE€HUU JIOKYMEHTOB C YKa3aHUEM MX NEPEYHs U JIaThl MOTYy4CHUS;

6) npu TMOCTYIUICHUHU 3asBJICHUS U JOKYMEHTOB IMOCPEICTBOM MOYTOBOTO OTIIpaBJICHUS
HAIPAaBIISET PACIUCKY B UX MOJYYEHUH 10 YKa3aHHOMY B 3asBJICHUU TIOYTOBOMY aJIpecy;

7) TpW TOCTYIJICHUH 3asBICHUS U JOKYMEHTOB B (hOpME BJICKTPOHHBIX JIOKYMEHTOB,
HAIPAaBIISET 3aABUTENIO (IIPEICTABUTEIIO 3asIBUTEIIS) COOOIIEHNE 00 UX MOITYYSHUN C yKa3aHUEeM
BXOJISIIIIETO PETUCTPALIMOHHOTO HOMEpa, JaThl IOJYy4YEHUs B JUYHBIA KaOWHET 3asBUTENS
(npencraBurens 3asButens) Ha PIITTY;

8) mepemaer 3asBIEHHWE W JOKYMEHTHI IOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
paccMOTpPEHUE 3asiBICHUS O MPEAOCTaBICHUH MYHHUIUIAIBLHON YCIYTH U MPUJIAraeMbIX K HEMY
JIOKYMEHTOB.

3.2.3. Ilpuem 3asBiI€HUS O MPEIOCTABICHUU MYHHUIUMAIBLHON YCIyTd M MPUIAraeMbIX K
HEMY JIOKYMEHTOB OCYIIIECTBIIACTCS B IEHb UX nocTyrieHus B OMCY.

3.2.4. KpurepueMm TMNpUHATHS PpEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHOM
MPOLIEAYPHI SBISCTCS HATMYHE JTHO0 OTCYTCTBUE OCHOBAHUH JIJIsl OTKA3a B IpUEME.

3.2.5. Pe3ynpTaTOM BBINOJHEHHUS aJIMUHUCTPATUBHON MPOLENYpHl SBISETCS MPUEM H
perucTpaius 3asBJICHUS U MPUIATaeMbIX JOKYMEHTOB.

3.2.6. Cnocobom ¢ukcanuu pe3ysibTaTa BBINOJIHEHUS aJIMUHUCTPATUBHON MPOLETYPHI
ABJISICTCSl  BblJa4ya (HAmpaBjieHUE) 3asBUTENI0 (MPEICTABUTENIO  3asBUTENS) PACHUCKU
(cooOmieHus ) 0 MOTYYEHUH JOKYMEHTOB.

3.3. PaccMoTpeHue 3asBiIeHMsI O IPeI0CTaBICHUN MYHHIIMIIATBHOM YCIyTrH U
IpUJIaraéMbIX K HEMY IOKYMEHTOB, IPUHATHE PELICHUs 00 OTKa3e B IpUEME, TOATOTOBKA
pe3yibTara Npe0CTaBICHUSI MyHUIIUTIATBHON YCIyTH

3.3.1. OcHoBaHMeM /Js1 Hayajla aJMHUHUCTPATUBHON MPOLEAYpHI SBISETCA MOCTYIJICHHUE
3asBJICHHSI O MPEIOCTABICHUN MYHHUIIMIIATBHON YCIYTH U IPUJIaraeMbIX K HEMY TIOKyMEHTOB.

3.3.2. JIOWKHOCTHBIMU JIMIIaMH, OTBETCTBEHHBIMH 3a pPACCMOTpPEHHE 3asBICHHUA O
NPEOCTaBICHUH MyHUITUTIAIEHON YCIIYTH M MPHJIAaraeMbIX K HEMY JOKYMEHTOB, SIBIISTIOTCSI:

1) cnennanuct oTeNa 3eMeNbHBIX OTHOILICHUH KOMUTETA [0 YIPABICHUIO MyHULIUTTIAIbHBIM
UMYIIECTBOM W DKOHOMHKE MYHHIIUIIAIBHOTO 00pa30BaHUsSI TOPOJICKOH OKpyr «OXWHCKHIT» B
JIOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOAMT BBIMOJHEHUE HACTOSALIEH aJIMUHHCTPATUBHOU
IPOIIETyPHI B COOTBETCTBUH C JJOJDKHOCTHOM HHCTPYKITHEH ([jajiee — CIIEUaINCT, OTBETCTBEHHBIH
3a IPOBEPKY);

2) pykoBoautenb OMCY (manee - pyKOBOIUTEND).

3.3.3. Cneumanuct, OTBETCTBEHHBIH 3a IPOBEPKY, BBIIOJHAET  CJIEAYIOLIHE
aJIMAHUCTPATHBHBIC IEHCTBUS:

1) moAroTOBKY NpOEKTa petieHus 00 0TKa3e B IpueMe MpH HAINYMHU OCHOBAHUH JUTS OTKa3a
B TIpUeMe JOKYMEHTOB, HEOOXOAWMBIX [UISI TPEIOCTABICHUS MYHHIWNAIBHOW YCIYTH,
YCTAHOBJICHHBIX MOPA3/IENIOM 2.7 HACTOALIETO aAMUHUCTPATUBHOIO PEriaMeHTa;

2) mpH OTCYTCTBHM OCHOBAHMU JUIS OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX ISt
IPEOCTaBICHUs] MYHUIMIAIBHOW YCIIYTH, YCTAHOBIIEHHBIX MOJpa3/iesioM 2.7 HaCTOSIIEro
aJIMAHUCTPATHBHOTO PETJIaMEHTa, OCYIIECTBISIET TIOTy4YeHUE B paMKaX BHYTPHBEIOMCTBEHHOTO
B3aUMO/ICHCTBUS JJOKYMEHTOB (CBEIEHUI ), HEOOXOIUMBIX ISl IPEAOCTABICHHUS MyHUITUTIATEHON
YCIIyTH, KOTOpbIE HaxoAsaTcs B pacniopsbkeHun OMCY;;

3) oCyIleCTBISET:

- U3TOTOBJIEHHE KOIIMM aPXUBHOI'O JTOKYMEHTA;



- IOATOTOBKY MPOEKTa yBeIOMIIeHUs1 00 0TKa3e B BbIJ1aye KOMHUU apXUBHOTO IOKYMEHTA;

4) mepenaeT KOMUIO apXUBHOTO JOKYMEHTA JINOO MPOEKT yBEJOMIICHHS 00 OTKa3e B BbIAaye
KOIUU apXUBHOTO JOKYMEHTA PYKOBOJIUTEINIO.

3.3.4. PykoBouTENh MPUHUMAET PEUICHUE ITYTEM MIPOCTABJICHUS] OTMETKU O COOTBETCTBUU
KONUU JIOKYMEHTa OpUTHHANY JHOO0 MOAMHCAHUSA MPOEKTa yBeIOMIIEHHs 00 OTKa3e B Mpueme
JIOKYMEHTOB, 00 OTKa3e B BbIJ1au€ KOMMH apXHUBHOTO JIOKYMEHTA.

3.3.5. Cpox paccCMOTpeHHUs 3asiBJICHUSI O MPEJOCTaBICHUM MYHMIIUIIAIBHOW YCIyrd u
IIPUJIAraeMbIX K HEMY TOKYMEHTOB U IIOATOTOBKH Pe3yibTaTa MPEAOCTaBICHNUS MyHULIMIIAIBHON
yciyru — 8 pabo4ux AHEH co JHS nepefadn JOKYMEHTOB JUIsl pACCMOTPEHHUS, IPUHSITHSI PEIICHUs
00 oTKa3e B IpUeMe, IIOJrOTOBKHU pe3yibTaTa IPEI0CTaBICHUS MyHULIUIIAIbHON YCIyTH.

3.3.6. Kpurepuem MNpHUHATHS PpEUICHUS B paMKaX HACTOAIICH aJIMUHUCTPATUBHOM
IPOLEAYPHI SIBISIETCSA HAJIMYUE UM OTCYTCTBHE OCHOBAHUM JJIsl OTKAa3a B IpUEME, OCHOBAHUM JUIs
HNPUHITUS OTPULIATEIBHOTO PELICHHUS.

3.3.7. Pe3ynpTaToM BBIOJHEHHUS aJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS pEHIeHHE 00
OTKa3e B MpueMe 00 JOKYMEHT, SBIISIOMUNCS Pe3yIbTaTOM MPEAOCTaBICHHS MYHUITUTIATBHON
YCIIYTH.

3.3.8. Cnocobom ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJMUHUCTPATUBHON MPOLETYPHI
ABJIIETCS TOJNMCAaHHOE pelIeHHe 00 OTKa3e B IpUEME JUOO0 JOKYMEHT, SBJISIOIIUNCS
pPE3yJIbTATOM MPEIOCTABICHUS MYHUIIUITATLHON YCIYTH.

3.4. HampaBnenue (Bbigaua) pe3ysabTaTa MpeIoCTaBICHUS MyHUIIUITATLHOM yCIyTH

3.4.1. OcHoBaHueM i1 Hayala aJMUHHUCTPATHUBHOW MPOLEAYpPHI SBJISETCS MOCTYILICHUE
NOJIMUCAHHOTO pelIeHHus 00 OTKa3e B IpHeMe, JUOO0 JOKYMEHTA, SIBISIFOIIETOCS pe3ylbTaToM
MPEIOCTABICHUSI MYHULIUIIATLHON YCIYTH.

3.4.2. IomKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a HalpaBJIeHUE Pe3yJIbTaTa MPeJOCTaBICHUS
MYHUIIMNIATBHON yeayTH, siBisercs cneruanuct OMCY, B TOMKHOCTHBIE 00s13aHHOCTH KOTOPOTO
BXOJWT BBHINIOJIHEHUE HACTOAIIECH aJIMHHUCTPATUBHOM TIPOLIEAYpPHl B COOTBETCTBHUH C
JOJKHOCTHOM MHCTPYKIUEH (fanee — CIelnaaiucT, OTBETCTBEHHBIN 3a HalpaBJIeHHE Pe3yabTaTa).

Creunanuct, OTBETCTBEHHBIH 3a HaIlpaBIIEHHWE pe3yJIbTaTa, BBIIOJIHSAET CIEAYIOLINe
aJIMUHHUCTPATHUBHBIC JCHCTBUS:

1) mpu BBIOOpE 3asBUTENIEM CcIIOc00a moydeHus pesyiabrata yeayru B OMCY npu auaHOM
oOpallleHuu - YBeAOMIISIET 3asiBUTENs (IIPEICTAaBUTEINS 3asBUTENS) 10 TeledOHY O BOZMOKHOCTH
MOJIyUYeHUsI JOKYMEHTa C IMOCJEAYIoIeld €ro BblJauedl MpH JIMYHOM OOpallleHUuU 3asBUTENS
(mpencTaBUTENs 3asBUTENA);

2) mpu BBIOOpE 3asBUTENEM CIOCO0a TMONy4deHUs pe3yibrara yciayru depe3 MOl —
OCYILECTBIISIET B COOTBETCTBUU CO CIIOCOOOM, ONPEIEICHHBIM COIJIAIIEHUEM O B3aUMOJEHCTBUI
¢ ML, nepenauy pe3yiapTaTa IpeIoCTaBICHU MyHUIMITATIbHON yciyru B MOLI;

3) pu BBIOOpE 3asiBUTENIEM CIIOC00a MONYUYeHHUs pe3yabTaTa YCIYTH B SJIEKTPOHHOM BH/IE -
HarpaBysieT 4Yepe3 JUYHBIA KaOWHET 3asBUTENS YBEIOMJICHHE O TMPHUHSATHU PEIICHUs ¢
MPUJIOKEHUEM 3JIEKTPOHHOM KONMUHU JOKYMEHTA, SIBIISIOIIETOCS PE3YJIbTaTOM MPEIOCTaBICHUS
MYHUIIMTIAJILHON yCIyTH, MO0 0TKa3a B IpUEME.

Cpok HampaBneHHs (BbIIauM) pe3yabTaTa MyHHUIIUITAILHOW YCIIYTH - B Te4eHHne 1 pabouero
JTHS CO JIHSI TOATOTOBKU pe3yJIbTaTa MPeI0CTaBICHNUs MyHUIIUIIAJIbHON yCIYTH, 0TKa3a B IpUEME.

3.4.3. Kpurepuem TMpUHATHS pEHIEHUS B paMKaX HACTOSIIEH aJIMUHHCTPATUBHOU
MPOLEAYPHI ABISAETCS BBIOPAHHBIN 3asBUTENIEM CIIOCO0 MOTYYEHHsI pe3ysibTaTa yCIyTH.

3.4.4. Pe3ynbTaToM BBINIOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SIBISETCS HaIllpaBICHUE
3asBUTENIO JIOKYMEHTA, SIBIISIOLIETOCs Pe3yJbTaTOM MPEAOCTaBICHUS MYHULIUMIAIBHON YCIIYTH,
1100 OTKa3a B IpHEME.

3.4.5. CnocoboM ¢ukcanuu pe3yiabTaTa BBINOTHEHUS AJIMHHUCTPATUBHOW MPOIIEIYPHI
ABJISIETCSl OTMETKa O HamnpaBJeHUW (Bblgade) JAOKYMEHTA, SBIAIONIETOCS pPE3yJIbTaToOM
MPEIOCTaBICHUSI MyHULIUIIAILHON yCIyTH, TMOO0 0TKa3a B IpUEME 3asIBUTEIIIO.



3.5. Topsiiok ocyIecTBICHUS AAMIUHUCTPATHBHBIX MPOIIETYP
B 2JICKTPOHHOM (popMe, B TOM YHCIIE C UCTIOJIb30BAaHUEM
EIIT'Y u PIIT'Y

3.5.1. Tlonyuenue 3asiBUTEIEM B 3JCKTPOHHOM (Gopme MH(POpMAIMK O CPOKAX U TMOPSJIKE
IPEJOCTaBICHUS] MyHULIMIIAIILHONW YCIIYTH OCYLIECTBISETCA OCPEACTBOM O(UIIHAIBHOIO caiiTa
OMCY, EIIl'Y, PIIT'Y.

3.5.2. 3amuce B anekTpoHHOM ¢opme Ha mpuemM B OMCY mna mojaum 3ampoca o
IPEJOCTaBICHUH MYHHUIIMIIAJIBHON YCIYrH MPOM3BOAUTCA uepe3 opuimanbHbii caiit OMCY,
PIIT'Y.

3anuch B AIEKTPOHHOU opMme Ha mpueM B MDI] s mogauu 3ampoca 0 mpeaoCTaBICHAH
MYHHITUTIAJILHOM YCIYTH TPOU3BOAUTCS Yepe3 odunuanbabiid cadt ML, PIIT'Y.

3asiBUTEIIIO NPEAOCTABIISIETCS BO3MOXHOCTD 3allUCU B JH00bIE CBOOOAHBIE /JISl IpUEMa JaTy
U BpeMs B npenienax ycranoBieHHoro B OMCY rpaduka npuema 3asBUTeNeH.

3.5.3. ®opmMupoBaHHe 3arpoca 3asBUTEIEM OCYIIECTBIISAETCS IOCPEACTBOM 3aIOJHEHUS
3eKTpoHHOU (hopmebl 3anpoca Ha PIITY.

3.54. Ilpu mnogaue 3asgBUTENEM 3ampoca B JJIEKTPOHHOW ¢Gopme He Tpedyercs
IPEJOCTaBIICHUE 3asBUTENIEM JJOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

3.5.5. IIpu HanpaBieHUH 3aIpoca Ha IPeI0CTaBIIEHHE MyHUIIMIAIbHON ycinyru uepes3 PIITY
HalpaBJIeHUEe COOOLIEHHs O MpueMe 3ampoca (OTKa3 B MPHEME) OCYIIECTBIISAETCS B JIMYHBIN
KaOWHET 3asBUTEINS (TIpecTaBuTes 3asBuTels) Ha PIITY.

3.5.6. Ilomyuenue 3asBUTENEM B 3JIEKTPOHHOW (hopME CBEACHHMH O XOJI€ BBIOJHEHUS
3arnpoca O NMpeAOCTaBICHUH MYHUIMNAIBHON YCIyrH OCYIIECTBISETCS 4Yepe3 JIMYHbIA KaOuHeT
3asBUTEIIS.

3.5.7. Ilpu BbIOOpE 3asiBUTENEM cIlOcO0a IMOJIyYEHUS pe3yibTaTa YCIYrH B 3JIEKTPOHHOM
BUJE YBEIOMIICHHE O NPHUHATHM PEUICHMS C IPUIIOKEHUEM DIIEKTPOHHOM KOIMHU JOKYMEHTa,
ABJISIOLIETOCS PE3yJIbTaTOM IPEIOCTABICHUS MYHUIMNAIBHON yciayru, 1M00 oTKa3a B IpueMe
HarpaBJIseTcs yepe3 JMUHbIN KabuHeT 3asBurens Ha PIITY.

3.5.8. B onexkrpoHHOM BHJe Kajoba Ha HapylleHHWE TMOpsKa MPEeJOCTaBICHUS
MYHUIIUIATBHON YCIYTH U JA0CyAeOHOro (BHeCYneOHOro) o0kanoBaHMs pelIeHUH U JAeHCTBHM
(6e3meiictBusi) OMCY B mpoliecce MOMydYeHUss MYHUIIUITAIBHON YCIYTH MOXET OBITh IMOjaHa
3asBUTENIEM TOCpeaCTBOM oduimansHoro caiita OMCY, M®II, EIIT'Y, PIII'Y, denepanpHOi
rocy/1apCcTBEHHOW WH(GOPMAIMOHHONM CHCTEMBI, oOecrneuMBaroled Mpouecc JI0cyAeOHOro
(BHecy1eOHOr0) 00KaJI0BaHUs pelIeHUH U AelcTBU (6e31eHCTBYS).

3.6. OcobeHHOCTH MpeAOCTaBICHU MyHUITUNIATBHON ycinyru B MPL]

3.6.1. IlpenocraBnenne MyHuIMnaibHON ycayru B M®I ocymiecTBiaseTcss Mpu HAIMYUU
COTJIAIICHUS O B3aUMOJEHCTBUH, 3aKI04eHHOTr0 Mex1y OMCY nu M®II.

3.6.2. CocTaB aAMMUHUCTPATUBHBIX MpoIeyp (1eicTBuit), BeinonHseMbix MOILI:

3.6.2.1. Ilpuem 3asBiIeHHs O MPEIOCTABICHUN MYHHMIIMIAIBHOW YCIYI'M M MPUJIATaeMbIX K
HEMY JJOKYMEHTOB.

OcHoBaHMeM Ui Hayajla aJIMMUHHUCTPATHUBHOW MPOLEAYpPHI SABJISETCS JTUYHOE oOpalleHue
3agBUTeNs 100 ero npexacrasurens B MOILL.

Pa6orank M®II;

1) mpoBepseT HalM4yMe JOKYMEHTOB, IOATBEP)KIAIOIIUX JIMYHOCTH  3asBUTEIS
(mpeacTaBuUTENS 3aBUTENA);

2) mpu HaIW4YMM OCHOBAHUHM JUIS OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS
IPEJOCTABICHUS] MYHULUIAIBHOW YCIIYTH, YCTAHOBJIEHHBIX NOJpa3/esoM 2.7 HaCTOSILEro
aJMMHHMCTPATUBHOTO PETJIAMEHTA, OTKA3bIBAET B IIPUEME C PA3bSICHEHUEM IIPUUNH;

3) mpu OTCYTCTBMM OCHOBAaHHMM A OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS



IIPEIOCTABICHUSI MYHULMNAIBHON YCIYI'M, YCTAHOBJICHHBIX HOApa3fesioM 2.7 HACTOSALIETO
aJIMUHUCTPATUBHOTO pErJIaMEHTa, OCYLIECTBISET MpHUEM 3asBieHus 1o, B ciydyae BbiOOpa
3asBUTENA (NIPEICTABUTENs 3asBUTENs) HpU OOpalleHuu 3a JAByMsS M Oosiee yciayramu,
KOMIUIEKCHOTO 3a1poca U JOKYMEHTOB;

4) mpu OTCYTCTBUH 3JIEKTPOHHOrO JokyMeHTooOopora ¢ OMCY mnpu HEoOXOIUMOCTH
OCYILIECTBIISIET CHATHE KOIIMU C OPUTMHAJIOB JJOKYMEHTOB U UX 3aBEPEHUE;

5) npu HaJIUYHMH JIEKTPOHHOTO TOKyMeHTooOopoTa ¢ OMCY ocymiecTBISIET MOATOTOBKY
AIIEKTPOHHBIX 00pa30B 3asBIEHUS (KOMIUIEKCHOTO 3ampoca) U JOKYMEHTOB (IPH HAJIHYUH),
OpUT'MHAJIbI BO3BPALIACT 3asIBUTEIIIO;

6) BbLIACT 3aABUTENI0 WIM €r0 IPEICTAaBUTENIO PACIUCKY B MOJIYYEHUH JOKYMEHTOB C
yKa3aHHEM UX [IepedHs U 1aThl I0JIy4eHHs (Jlajiee — paclucKa) Jinbo, B ciaydae MoJydeHus yCIayru
B COCTaBE KOMIUIEKCHOTO 3alpoca, - BTOPOH IK3EMILIAP KOMIUIEKCHOTO 3apoca.

IIpuem 3asBieHHs O NMPENOCTAaBICHUM MYHULUNAIBHON YCIYI'M M IPWIAraeMbIX K HEMY
nokymeHToB B M®II ocyiiecTBisieTcs B ieHb 00palleHust 3asBUTENS (IIPEICTaBUTEIN S 3aBUTEIS).

3.6.2.2. Beigaua pe3ynbTaTa MyHULIMIAIBHON YCIIYTH.

OcHoBaHMeEM JJIs1 Hayasla aIMUHUCTPATUBHOM MPOLEAYpPHI sBisieTcsa noctymienne B MOL]
n3 OMCY noxkyMeHTa, SBJISIOILIErocs pe3yabTaTOM MyHUIIMIIAILHOW YCIIyTH.

Pabotauk M®II;:

1) B citydae NOCTYIUIEHUSI B COOTBETCTBUHU C COTJIALIEHUEM O B3aUMOJAEHCTBUM TOKYMEHTA,
SIBIISTIOIIETOCS. PE3Y/IbTaTOM MYHHLIMIAIBHOW YCIYTH B DJIEKTPOHHOM (opmare, MOJIHCAHHOTO
3NIEKTPOHHON NOJANUCHIO N0JKHOCTHOrO Jma OMCY, ocyiiecTBiseT NOATOTOBKY U 3aBEPEHUE
JOKYMEHTOB Ha OyMa)XHOM HOCWUTEJE, NOJATBEPKIAIOLUIUX COJAEpPKaHUE DIEKTPOHHBIX
JIOKYMEHTOB;

2) uHpOpPMHpYET 3asBUTENS O TOCTYIUICHHH [TOKYMEHTA, SBIISIOIIETOCS PE3yIbTaTOM
MYHUIUNAIBHONH YCIYrH, CHOcoOOM, YyKa3aHHBIM 3asBUTENEM IpU Iofaye 3ampoca Ha
MPEIOCTAaBIEHNE MYHUIIUTIATBHON YCIYTH;

3) npu obpamenun B M®DIL] 3asBuTens (mpeacTaBUTENs 3asBUTENS) C JOKYMEHTOM,
YIOCTOBEPSIOLIUM JINYHOCTh  (TMIOJTHOMOYHMSA) M PaclMCKOW (KOMIUIEKCHBIM — 3alpOCOM)
OCYILIECTBIISET BBIIa4y JOKYMEHTA, ABJIAIOIIErOCs PE3yJbTaTOM MyHUIIMIIAILHON YCIIYTH.

NupopmupoBanue 3asBUTENS O IMOCTYIUIEHUH JIOKYMEHTA, SBIAIOILIETOCS pPE3yIbTaToOM
MYHUIUIAIBHON YCIYTH, OCYLIECTBIsIETCA He o3qHee 1 pabouero aHsl, CIe1yIoIero 3a IHEM ero
noctymiuenus B MOIIL.

3.7. llopsiiok ucnpaBieHUs JONYLUIEHHBIX OMEYAaTOK U OIIMOOK B BBIAAHHBIX B PE3YJIbTATE
IIPENOCTABICHUs MYHULIUITAIIBHON YCIIYTH JOKYMEHTax

B cnydae BbIsSBICHHUS 3asBUTENEM OMNEYaTOK M (WIM) OMIMOOK B BBIAAHHOM B pe3ysbTaTe
MIPEAOCTABICHNsT MYHHUIMIAIBHONW YCIYI'M JOKYMEHTe, 3asBHUTeNb mpeactaBiasier B OMCY,
HEMOCPEACTBEHHO, JINOO MOYTOBBIM OTIPABICHUEM MOANUCAHHOE 3asiBIIEHHE O HEOOXOJAUMOCTH
WCIIPABIIEHUS JOMYIIEHHBIX OMEYaToOK U (MJIM) OIIMOOK C MU3JI0KEHHUEM UX CYTH M MPHUIIOKEHUEM
KOIHHU JOKYMEHTA, COJIEPIKaIEro ONnevyaTky U (WiIn) OMIMOKY.

Odopmnenne u HampaBieHHe (Bblada) 3asBUTETI0 JOKYMEHTAa C HCIPABICHHBIMH
ornevyatkamu (OIIMOKaMM) WIM OTBeTa ¢ MH(popManuend 006 OTCYTCTBHM ONEYAaTOK U OMIMOOK B
BbIJIaHHBIX B pe3yJIbTaTe MPEI0CTaBICHUS MyHUIIUIATBHON yCIYrH JOKYMEHTaX OCYIIECTBISETCS
nopKHOCTHRIMU JaMu OMCY B cpok, He MNpeBbIIAONME 5 pabouux aHEH ¢ MOMeHTa
MOCTYIJIEHUSI COOTBETCTBYIOILIETO 3asIBJICHNUS.

Paznen 4. DOPMbI KOHTPOJIA
3A UCITOJIHEHMEM AJIIMUHUCTPATUBHOI'O PEI'JIAMEHTA

4.1. TTops10K OCYIIECTBIICHUS TEKYILIETO KOHTPOJIS 32 COOJIOICHUEM M MCIIOJTHEHHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMHU JIMLIAMH MTOJIOKEHUN aIMUHUCTPATUBHOTO PETJIaMEHTa U



MHBIX HOPMaTHBHBIX IIPABOBBIX aKTOB, YCTAHABJIMBAIOLINX TPEOOBAHUS K ITPEJOCTABICHUIO
MYHHUIUIIAJIBHOM YCIYTH, @ TAKXKE IIPUHATUEM UMU PEILICHUN

Texymuii KOHTPOJIB 32 COOIOICHUEM M UCTIOJTHEHHEM JIOJDKHOCTHBIMU JIMIIAMH TIOJIOKEHUI
HACTOSIIIIETO AJMUHUCTPATUBHOTO pErjlaMeHTa M MHBIX HOPMATHUBHBIX IPAaBOBBIX aKTOB,
YCTaHABIIMBAIOMIUX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIIUITALHOW YCIIYTH, OCYIICCTBIISCTCS
pykoBoautesnem OMCY.

Texymuii KOHTPOJIb OCYIIECTBISETCS HA TTOCTOSITHHONW OCHOBE U HAIPaBJICH HA BBISIBICHUE U
YCTpaHEHHE NMPUYUH M YCJIOBHM, BCIEJACTBHE KOTOPBIX ObUIM HApYIIEHBI MpaBa 3asBUTENCH, a
TaK)Ke PacCMOTPEHHE, MPHUHITHE PEIICHUN, MOATOTOBKY OTBETOB Ha OOpAIlCHHS 3asBHUTEIICH,
coJiep KaIiue xamo0bl Ha AeHCTBUsA (Oe31eHCTBHE) JOMKHOCTHBIX JIMII.

IIpn BBIABIEHMHM B XOJ€ TEKYLIETO KOHTPOJSA HApPYLIECHUH IIOJIOKEHUH HACTOSILErO
aIMUHHCTPATUBHOIO pErjiaMeHTa U WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHUS K TIPEJOCTABICHUIO MYHUIUINATBHOW YCIYTH, PYKOBOIUTEIM CTPYKTYPHBIX
noapazaenenuii OMCY, OTBETCTBEHHBIE 3a OpraHM3aIUi0 padOThl 10 MPEIOCTABICHHUIO
MYHHIIMITAJILHOW YCIyTH, MPUHUMAIOT MEPHI M0 YCTPAHEHHUIO TAKUX HAPYIICHHUA U HAMPABIISIOT
pykoBoautento OMCY mpenioxeHus: 0 IPUMEHEHUH UM HEIPUMEHEHUH Mep OTBETCTBEHHOCTHU
B OTHONIICHHUH JOJDKHOCTHBIX JIUII, JIOITYCTUBIIMX HAPYIICHUS.

4.2. Ilopsaok ¥ NEpUOAMYHOCTD OCYIIECTBIICHHUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
HOJTHOTHI M KaueCTBA MPEJOCTaBIECHUS MyHULIUIIAIBHON YCIYTrH, B TOM YUCIIE TOPSIOK U (POpMBbI
KOHTPOJIA 32 MOJHOTON U Ka4€CTBOM IIPEAOCTABICHHUS] MyHULIMIIAIIBHON YCIIYTH

[IpoBepku mpOBOJATCA B LENIAX KOHTPOJSA 34 IOJHOTOM M KadyeCTBOM IIPEAOCTaBIICHUS
MYHUIUNAIBHON YCIyTH, COOJIIOJJCHMEM M MCIOJHEHHEM JOJDKHOCTHBIMM Juiamu OMCY
MOJIO’KEHUI HACTOSIILIEr0 aIMUHUCTPATUBHOT'O PETJIaMEHTa, NHBIX HOPMATHUBHBIX IPABOBBIX aKTOB
Poccuiickoit  ®@eneparuu, CaxaaMHCKOH 00jacTH  yCTaHABIMBAIOIIMX TpeOOBaHUSA K
IIPEAOCTABICHNIO MYHUIIMITAIIBHON YCITyTH.

ITpoBepku MOTYT OBITH MJIAHOBBIMU M BHETLIAHOBBIMH.

[lepnoaM4HOCTE TNPOBEACHUS IIJIAHOBBIX IPOBEPOK YCTAHABIMBAETCA PYKOBOIUTEIEM
OMCY.

BHennaHoBble IPOBEPKU OCYIIECTBISIOTCSA B Clydae MOJyUeHHUs kKajlod Ha pelieHus WUiu
neiictBus (6e3neiictBue) AoKHOCTHBIX Ul OMCY, NpHHATBIE UM OCYLIECTBIEHHbIE B XO0/1€
IIPEIOCTaBIEHUSI MyHULIUIIAIbHON YCIYTH 1O pereHuto pykoBoautenem OMCY.

Pe3ynbTartel mMpoBEpKH IMONHOTHI M KAa4eCTBA IPENOCTABICHUS MYHMIMIIAJIbHOW YCIyTH
O0(QOpPMIISIFOTCSI aKTOM, B KOTOPOM OTMEYAIOTCS BBISBJIEHHBIE HEIOCTATKHU U MPEAJIOKEHUS 10 UX
YCTPAaHEHHUIO.

4.3. OTBETCTBEHHOCTH 10JKHOCTHBIX 11l OMCY 3a pemenus
u aeiicteus (6e3aeicTBre), MpUHUMaeMble (OCYIIECTBIISIEMBIE)
B XO/I€ MPEJOCTaBICHNS MyHULIUIIAIIBHON YCIIyTH

JIOMKHOCTHBIE JHIIA HECYT TEePCOHAIBHYIO OTBETCTBEHHOCTh 3a PEIICHUS WU JIEHCTBUS
(6e3neiicTBuE), MpUHUMAaEMbIe (OCYIIECTBIAEMbIC) B XOJA€ MPEIOCTABICHUS MYHUIUIIATBLHON
YCIIYTH.

4.4. TlonoxxeHust, XapakTepu3yromue TpeboBaHus K popmMam KOHTPOIIS
3a MPeI0CTaBICHUEM MYHHUIIMIIAILHON yCIyTH
CO CTOPOHBI TPaXKAaH, X O0bEIMHEHUIN U OpraHu3aIfii

KoHTponp 3a mpenocTraBleHMEM MYHHUIMIAIBHOM YCIyTM €O CTOPOHBI TpaxkiaH, HX
00BEIMHEHNI U OpTaHU3AIMI OCYIIECTBIISCTCS MOCPEACTBOM OTKPHITOCTH nesaTenbHocTd OMCY



MIPY NMPEOCTABICHUN MYHULIMTIAIBHON YCIIYTH, TTOTYYE€HUS MTOJTHOM, aKTyaJIbHOW U IOCTOBEPHOU
UH(OPMALIMHU O TOPSIKE MPETOCTABICHUS MYHHIIMITATBHOM YCIYTH U BO3MOXXHOCTH J10CY1€0HOTO
paccMoTpeHust obparnieHuii (kano0) B mpoiiecce MoaydyeHus MyHULIUIIATbHON YCIYTH.

Pazzen 5. JOCYJEBHbBIN (BHECY JIEBHBII) ITOPSIJJOK
OBXAJIOBAHUS PELLIEHUI U JEMCTBUM (BE3JIEVICTBUS) OMCY,
M®II, A TAKXXE UX JOJIXKHOCTHbIX JINL],
MYHUIUTIAJIBHBIX CIYXAILMX, PABOTHUKOB

5.1. Uadopmanus ams 3asiBUTENS O €ro paBe MoAaTh ’Kajao0y Ha peneHue u (1in)
nericteue (6e3nericteue) OMCY, M®I], a Taxke X JOKHOCTHBIX JIHII,
MYHHIIUITATEHBIX CITYKaIUX, PpAOOTHHKOB

3asiBUTENIb UMEET MPaBO MOJATh KAI00y Ha pemieHue u (wim) jaerictBue (Oe3neicTBue)
OMCY, M®II, a Taxxe UX TOJKHOCTHBIX JIMII, MyHULIUTIATbHBIX CIYXKAIIUX, paOOTHUKOB.

5.2. Ilpeamer xanoOb

3asBUTENIb MOXKET 00OPATUTHCS € KaJ000H B TOM UHUCIIE B CIAEIYIOILUX CIy4asx:

1) HapymeHue cpoka PEerucTpaluy 3arnpoca O MPeJOCTaBICHUU MYHUIMIIAIBLHON YCIIYTH,
KOMILJIEKCHOT'O 3aIpoca;

2) HapylIeHUE CpOKa IMPEN0CTaBICHNUS MYHUIUNAIBHON yCIyru (B OTHOLIEHUU JIEHCTBUS
(6ezneiictBusi) OMCY, a TakKe €ro [JODKHOCTHBIX JIMI[, MYHHUIMIIAIbHBIX CIYXalluX,
pabOTHUKOB);

3) TpeboBaHue y 3asIBUTENS JOKYMEHTOB MM MH(POPMAIIUH JINO0 OCYILECTBIEHUS JeHCTBU,
IPEJICTAaBICHUE WM OCYIECTBICHUE KOTOPHIX HE MPETYCMOTPEHO HOPMATHUBHBIMU ITPABOBBIMU
aKTaMH, YyKa3aHHbBIMM B mojpaszaene 2.5. pasgena 2 HaCTOALIETO aJIMUHUCTPAaTUBHOTO
periameHTa;

4) oTKa3 B MpHeMe JOKYMEHTOB, PEI0CTaBICHUE KOTOPBIX MPETYCMOTPEHO HOPMATHUBHBIMU
IIPaBOBBIMU aKTaMHU, YKa3aHHBIMU B Mojipazjene 2.5. pa3jiena 2 HacTOSIIEro aIMUHUCTPATUBHOTO
periiaMeHTa, y 3asBUTeIs;

5) oTka3 B MpPEeAOCTaBICHUM MYHUIMNAIbHON yCAyrd (B OTHOIIEHUH JEHCTBUS
(6e3neiictBusi) OMCY, a Takke €ro JODKHOCTHBIX JIMI, MYHUIUNAIBHBIX CIY)KaIIHX,
pabOTHUKOB);

6) 3aTpeboBaHMe C 3aBUTENS MPU NMPEIOCTABICHUN MYHUIMIIAIbHOMN YCIyTH IIAThI;

7) oTKa3 opraHa, IpPEJOCTaBISIOLIEI0 MYHULHUIAIbHYIO YCIYTy, JOJKHOCTHOTO JIMIA
oprasHa, opraHa, NpeAOCTaBJISIIOIIET0 MYHUIMIIAIBHYIO YCIYTy, B MUCIPABICHUHU JOMYIIEHHBIX
MU OIE€YaTOK U OLIMOOK B BBIIAHHBIX B pe3y/bTaTe MPElOCTaBICHUS MYHULIUIIATbHON YCIYTH
JOKYMEHTax 100 HapyIIeHUe YCTaHOBJIEHHOTO CPOKa TaKUX UCIIPABICHUH.

8) HapylIeHHe CpoKa WU MOPSJIKA BbIJA4YM JTOKYMEHTOB 10 pe3ysibTaTaM Mpea0CTaBICHUS
MYHUIUTAIBHON YCIIyTH;

9) npuocTaHOBJIEHHE MPEAOCTABICHNUS MYHUIUMIIAIBHON YCIyTU (B OTHOLIEHUU JEHCTBUS
(6ezmeiictBusi) OMCY, a Takke €ro JOODKHOCTHBIX JIML, MYHMLIMIAIBHBIX CIyXalluX,
pabOTHHUKOB);

10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHUU MYHHUIIMIIATBHOM YCIyrd TOKyMEHTOB
Wi UHQOpMAIMM, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPHU
NEpBOHAYAJILHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOMUMBIX [UIsl TPEIOCTaBICHUS
MYHUILIMNIAJIBHOW yciyru (B oTHouleHuM neictBus (OesmeiictBusa) OMCY, a Takxke ero
JOJKHOCTHBIX JTUL, MyHUITUIATIBHBIX CITY)KAIIUX, pAOOTHUKOB).

5.3. Oprasbl MECTHOTO CaMOYIIPaBICHUS
Y YIIOJIHOMOYCHHBIE Ha PACCMOTPEHHUE KaJ00bI JOKHOCTHBIE JINIIA,



KOTOPBIM MOXET OBITh HAITpaBJIeHa jkanoba

5.3.1. XKanoba na pemenus u neictBus (OesnmeiictBusi) OMCY, mnpeaocTaBISIONIETO
MYHHIIUIIATBHYIO YCIYTy, €r0 JOJHKHOCTHBIX JIUI, MyHHUIIMITATBHBIX CIYyXKaIluX, PaOOTHHKOB
Y4acCTBYIOIIMX OpraHu3aluil paccmarpuBaetcsi pykooauresiem OMCY.

XKanoOwsl Ha pemenus u nedictBus (Oe3geiictBue) pykoBoaurtenss OMCY moparoTcs B
BBIILIECTOSIIIUN OpraH (MpU €ro Hajauuuu) Ju00 B CiIydae €ro OTCYTCTBHS PacCMaTPHUBAIOTCS
HEeNocpeACcTBEHHO pykoBoauTenem OMCY.

5.3.2. JKamoba wHa pemenus u jaeictBus (Oe3peiicTBus), padoTHHKOB MDI]
paccmarpuBaercs pykooauresnem MOLI.

Kanoba Ha pemenus wu geiictBus  (OespeiictBusi) ML, pykoBogutenss MOI]
paccmarpuBaercs yupeaureinem MOLI.

5.4. llopsiiok mojlauu U pacCCMOTPEHUS KaJI0ObI

[lonaya u paccMoTpeHue XanoObl OCYIIECTBISETCS B MOPSAJIKE, YCTAHOBJIEHHOM CTaThel
11.2. ®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opraHuzamuu IpeIOCTaBICHUS
TOCYJapCTBEHHBIX W MYHHUIUNAIBHBIX yciuyr» u [lomoskeHrmeM 00 OCOOCHHOCTSIX IMOAAYH U
paccMoTpeHus xkajo0 Ha peuieHus u aevictBus (0ezneiicteue) OMCY u ero A0JKHOCTHBIX JIUIL,
MYHUILIMINIAJIBHBIX CIIYXKAalllUX, a TAKXKe Ha peleHus u aencteus (0ezneiictsue) MO, paboTHuKOB
M®ILI, yTBepXk/IeHHBIM IOCTAHOBJIEHUEM AJAMHUHUCTPALMM MYHUIMIIAJIBLHOIO 00pa3oBaHUs
ropojckoi okpyr «Oxunckuit» ot 28.06.2018 Ne 401 «OO0 yrBepxknaenuun Ilonoxenus o0
0COOEHHOCTSX MOJAaYM U pacCCMOTPEHMsI )kai00 Ha perieHus u aeicTBus (Oe3aeiicTBrue) opraHos
MECTHOI'O CaMOYIIPABJIEHHUS MyHUIIMIIAILHOTO 00pa30BaHus ropoJCKOi OKpyr «OXMHCKUI» U UX
JOJDKHOCTHBIX ~ JIMLl, MYHHLMIAIbHBIX CIYXallUX OPraHOB MECTHOIO CaMOYMpaBJICHUs
MYHUIIMIIAJIBHOTO 00pa3oBaHMsI TOPOJACKOM OKpyr « OXMHCKHIT», a TaK)Ke Ha PEIIeHUs U JeHCTBUS
(Ge3neiicTBHE) MHOTO(DYHKIIMOHAIBHOTO LIEHTPA, pAOOTHUKOB MHOTO(YHKIIMOHATIBHOT'O LIEHTPAy.

5.5. Cpok paccMOTpeHus sKano0bl

XKano0ba, nocrynusmast B OMCY, M®L], yupenurtento M®PL, 1o BbimecTosmui opran
(pu ero HaJIMYMUM), MOJUIEKHUT PACCMOTPEHHUIO B TE€UEHHUE MATHAALATA padOYuX AHEH CO JHSA ee
perucTpanmy, a B ciryyae ooxanaoBanus orkaza OMCY, MO®II B npreMe JOKYMEHTOB Y 3asiBUTEIIS
100 B MCTIPaBJIEHUHU JOMYILIEHHBIX OMEYaTOK U OLIMOOK WM B Cilydae 00KaJoOBaHUS HApYyILIEHUS
YCTAHOBJIEHHOTO CPOKa TaKWX HCIPABIEHUH - B TEUEHHE IMSATH pabouux AHEH co AHS ee
pEerucTpanyu.

5.6. IlepeueHb 0CHOBaHUH I IPUOCTAHOBJIEHHS pACCMOTPEHUS
XasoObl B Cllydae, €ClIi BO3MOXXHOCTb IPHOCTAHOBIICHUS
MpelyCMOTPEHA 3aKOHOJAaTENLCTBOM Poccuiickoi denepannu

[IprocraHoBiieHHE pacCMOTPEHUS HKaI00bl HE JOMYCKAEeTCS.
5.7. Pe3ynbTaT pacCMOTPEHUS KAITOOBI
ITo pe3ynbTaTaM paccCMOTPEHUS KAITOOBI MPUHUMAETCS OJHO U3 CICTYIOIIUX PEIICHUM:
- kamoba yIOBIETBOpPSIETCSI, B TOM 4YHCIEe B (QopME OTMEHBI MPUHSATOTO pPEIICHUS,
HCIIPABJICHHA OONMYIICHHBIX OIICYAaTOK M OIIUOOK B BBIZIAHHBIX B PE3YJIBTATC MPEAOCTABICHHUA
MYHUIUIIAJIBHON YCIYTH JOKYMEHTaX, BO3BparTa 3asBUTEIIO JICHEKHBIX CPE/CTB.

- B YAOBJICTBOPCHUHA ’KaJIOOBI OTKA3bIBAETCH.

5.8. Topsmox nHGOpMUPOBAHUS 3asTBUTES



0 pe3yJbTaTax pacCMOTPEHHUS KaJTIOOBI

5.8.1. He mno3gHee nHs, CHEAYIONIErO 3a JIHEM IMPUHATHS PELICHMS, SBIISIIOLIETOCS
Pe3yJIbTATOB PACCMOTPEHUS JKaJI00BbI, 3aIBUTEIIO B MUCBMEHHOM (hOpMeE H TI0 JKEITAHHIO 3asIBUTEIIS
B JJICKTPOHHOW (opMe HampaBisieTCs MOTUBHPOBAHHBIM OTBET O pe3yibTaTax PacCMOTPEHUs
KaJOOBI.

5.8.2. B cnydae npu3zHaHUS KaJIOOBI MOJICKAIICH YIOBICTBOPCHHUIO B OTBETE 3asIBUTEIIO
naetcst uHpopMaIus o IeicTBusX, ocymecTBisieMblx OMCY, MOI] B niensx He3aMeUIUTEILHOTO
YCTPAHEHMS BBISBICHHBIX HApyUICHUN IpU OKA3aHUM MYHULUNAIBHOW YCIYrHM, a TaKxKe
MPUHOCATCS W3BUHEHHS 3a JOCTaBJICHHBIE HEYJ0OCTBA W YyKasplBaeTcss WHGOpManus o
JAIbHEUIINX ACHCTBUSIX, KOTOPbIE HEOOXOAWMO COBEPILIUTH 3asBUTEII0 B LIEISAX MOJyYEHUs
MYHULIMTIAJBHOW YCIYTH.

5.8.3. B cimydae nmpu3HaHus KaI00bI HE MOISKAIIEH YI0OBICTBOPEHHUIO B OTBETE 3asBUTEITIO
JAIOTCSI  apTyMEHTHPOBAHHBIC PAa3bsCHEHHUS O NPUYMHAX MPUHATOTO pEIIEeHUs, a TakkKe
uH(pOopMaIKs O MOPsIIKE 00’KaTOBaHUS IPUHITOTO PELICHUS.

5.9. llopsanok o0xanoBaHUs pEUICHHS T10 jKajao0e

3asgBUTE]IF UMEET mpaBo 00kaI0BaTh PCUICHUC I10 J)Kanooe BBIICCTOAIINUM AOJIZKHOCTHBIM
JIMIaM MJId B BI)IIHGCTOﬂHII/Iﬁ oprad B MOPAAKE TIOAYUHCHHOCTH.

5.10. IlpaBo 3asBUTENS HA MTOTy4eHUE HH(OPMALIUU U IOKYMEHTOB,
HEOOXOJMMBIX Ul 0OOCHOBAHHUS M PACCMOTPEHHUS JKAIO00BI

3asBUTENIb UMEET IIPABO Ha MOJy4deHHE MH(OPMALMU U JTOKYMEHTOB, HEOOXOIUMBIX JJIS
000CHOBAaHHUS U PACCMOTPEHUS KaJIOObI.

5.11. Crioco6s1 nH(GOPMUPOBAHUS 3asiBUTEIIEN
0 MOPSAKE M0/IaYH U PACCMOTPEHHS KaJI0ObI

WudopmupoBanue 3asBuTeNed O TMOpSAKE TOJaYd U PACCMOTPEHMS  KaloObl
o0ecreynBaeTcs:

- TIOCPEACTBOM pa3MelleHHs HHGOpMalMM Ha CTEHJaX B MecTax MpeJoCTaBIECHUS
MYHUIIMNIAJIBHON yCIyrH, Ha opunnanbHbix caiitax OMCY, M®L], B cetu Untepner, Ha EIII'Y u
PIIT'Y;

- B YCTHOH (hopMe 1o TelaeQoHy WK Ha JINYHOM IIPUEME;

- B NHCbMEHHOU (popMe MOYTOBBIM OTHPABIECHUEM HIIU AJIEKTPOHHBIM COOOIIEHHEM IO
azipecy, yKa3aHHOMY 3asiBUTEJIEM.



[Tpunoxenue Ne 1

K aIMUHHACTPATUBHOMY PErIaMEHTY
PEI0CTaBICHUS MYHUIIMITATEHOU
yciyru

«Bbigaua Konuii apXUBHBIX JOKYMEHTOB,
MOATBEPXKAAIOIUX  IIPaBO  BJIAACHUSA

3eMIIei»
B
oT
(pamumnms, umst, 0T4ECTBO (IIPU HATUIHHN)
3asIBUTEJISA)

(BU JOKYMEHTA, YAOCTOBEPSIOIIETO JHUYHOCTD,
cepusi, HoOMep, HAMMEHOBAHUE OpraHa, BbIIABIIETO
JIOKYMEHT, J1aTa BbIJa4H JOKYMEHTA)

(HaMMEHOBaHUE IOPUINYECKOTO JTUIA)
NHH

MECTO KHUTEJIbCTBA (MECTO HAXO0XKICHNUS)

TenedoH

B JIMIIC

(pamunus, umsi, OTYECTBO (MPU HATUYHH )
MPEACTaBUTENS 3asIBUTEIS)

(BU TOKYMEHTA, yIOCTOBEPSIONIETO TUIHOCTD,
cepusi, HOMEp, HAMMEHOBAHUE OPraHa, BbIIABIIETO
JIOKYMEHT, J1aTa BbIJa4H JIOKYMEHTA)

(pEKBU3UTHI IOKYMEHTA, TIOITBEPKIAIOIIETO
MTOJTHOMOYHS IPEICTABUTENIS 3asIBUTEIIS)

3asiBjieHHE O NPeI0CTABIEHUN MYHUIIUNIAJIBHOU YCJIYTH
«Bbi1avya Konuii apXUBHBIX JOKYMEHTOB, OATBEPKAAIONINX IPABO BJAJAEeHUS 3eMJIeil»

[Tpomry BbLIATh KOTHIO

(He0OXO0aMMO YKa3aTh BHJI JOKYMEHTA - JOTOBOpA apEeH]IbI 3eMEIBHOTO YUacTKa, TOTOBOpa
0€3B03ME3/THOTO CPOYHOTO MOTH30BAHMS 3€MEIBHBIM Y9aCTKOM, JOTOBOPA MOCTOSTHHOTO
(6eccpovHOT0) TTOTH30BAHUS 3€METBHBIM YIaCTKOM H JIp.)

Ha 3€MEeJIbHBIN YYacTOK € KaJaCTPOBBIM HOMEPOM

PaCIOI0KEHHBIN 10 aJpecy



Konuto nokymeHTa npoiy BblAaTh (HaIIPaBUTh):
IIPU JIMYHOM OOpalleHuH;

yepes MOI];

4yepes JTUYHbIN KaOuHeT

n n 20 T.

/

(moamuck 3asBUTENS) (pacimm@poBKa MOAMUCH)



