AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPABOBAHUS
TOPOICKOM OKPYT «OXUHCKUI»

IMOCTAHOBJIEHUE
ot 02.04.2018 Ne 184
r. Oxa
O BHECEHUU WU3MEHEHUN B
aIMUHHCTPATUBHBIN peraMeHT
MIPEIOCTaBICHUS MYHUITUTIATEHON
ycayru «IIpenocraBnenue
nHpOpMaLIUU 00 OpraHu3anuu

00IIEeTI0OCTYITHOTO u OecIUIaTHOrO
JOLIKOJILHOTO, Ha4YajJbHOro OOIIEro,
OCHOBHOI'O OOIIIEro, CPEIHEero oOIIero

oOpa3oBaHwsl, a TaKKe
JOTOMHUTEIBHOIO  00pa3oBaHHs B
00pa3oBareIbHbBIX OpTaHU3aAIHIX»,
YTBEPIKICHHBIN IOCTaHOBJICHHEM
AAMUHUCTpaAUN MYHUIHUIIAJIBHOT'O
o0pa3oBaHust TOPOJICKOM OKpyT

«Oxunckuii» ot 31.03.2016 Ne 176

B coorBerctBHM ¢ denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «OO6 opraHu3anuu
IPEJOCTaBIIEHUs] TOCYJapCTBEHHBIX M MYHMLMIAIBHBIX YCIyI», pacnopsbkeHuem IIpaBurenbcTBa
Caxanunckoit obmactu ot 30.04.2015 Ne 191-p «OO0 ontumu3zanMu MperOCTABICHUS
MYHHUIIMNIAJIBHBIX YCIYr M TOCYJApCTBEHHBIX YCIYr, MIPEIOCTaBIsSEMbIX OpraHaMH MECTHOI'O
camoympaBlieHUs», pacnopsbkeHueM IlpaButensctBa CaxamuHckodt obmactu ot 15.09.2015
Ne 459-p «OO6 yrBepxkaeHun THNOBOro agIMHHHUCTPATUBHOIO perjaMeHTa IpeloCTaBICHUs
TOCYIapCTBEHHBIX  (MYHHIUMAJIBHBIX)  YCIYr  OpraHaMd  MECTHOTO  CaMOYIpaBIICHHS
MYHUITUMTIATBHBIX 00pa3oBaHuii CaxamuHCKOW 00J1acTh», PYKOBOJCTBYSICH cTarheil 42 VYcraBa

MYHUIIUIAIBHOTO 00pa30BaHMsI TOPOJCKON OKPYT «OXMHCKUI»,

[TOCTAHOBJIAO:

1. BHectH uW3MEHEHHMss B  aJMUHHCTPATUBHBIA  PEIIAMEHT  MPEIOCTABICHHS
MyHUIUNAIbHOU yenyru «[IpemocraBieHne WHPOPMAIMK 00 OpraHU3aIlluH OOIIEIOCTYITHOTO U
OecIIaTHOTO  JOUIKOJIBHOTO, HAYaldbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpEeaHEro OOIIero
o0Opa3oBaHMsI, a TaKXe JIOMOJHUTEILHOTO 00pa3oBaHHs B 00pa30BaTeIbHBIX OPraHU3AIHIX»,

YTBEPKJACHHBI TOCTAHOBICHUEM aJMUHUCTPALUU MYHULHUIAIBLHOTO 00pa3oBaHMsl TOPOJCKON



okpyr «Oxunckuit» ot 31.03.2016 No 176, u3noxxus ero B CIEAYIONIEH peaakiuu (IpUIaraeTcs).
2. OnyOnukoBaTh HacTofllee MOCTaHOBIEHHE B razere «CaxaaMHCKUHA HEPTSIHUKY,
pasMecTuTh Ha O(PULMAIBHOM CaiiTe aIMUHHUCTpAllM¥ MYHUIMIIAJBHOIO OOpa3oBaHUs TOPOACKON

okpyr «OxuHCKHi» WWwW.adm-okha.ru.

3. KoHTponb 3a UCHOTHEHUEM HACTOSLIETO NOCTAHOBICHUS BO3JIOKHUTH HA 3aMECTUTEILI
[71aBbl MYHHULUIAIBHOTO OOpa30BaHUsI TOPOACKOM OKpyr «OXUHCKHIT», 3aMECTHTENs IJIaBbI
aJIMAHUCTPAIIMM MYHUIIMIIAJBLHOTO 00pa30BaHMs TOPOACKON OKpYr «OXHMHCKHII» MO COIHATBEHBIM

Boripocam C. H. CBupuosy.

I'naBa MyHMIMIIAJIbHOTO 00Pa30BAHMA C.H.TI'yceB
ropoacKoi okpyr «OXuHCKHID)


http://www.adm-okha.ru/

YT1BepxaeH

MOCTAHOBJICHUCM aJIMUHHUCTPALIUN
MYHUIUIAIBHOTO 00pa30BaHus
ropozckoil okpyr «OXHUHCKHUII»

or 02.04.2018 Neo 184

AJIMUHUACTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUS MYHUIIAUTAJIBHOM YCJIYTH
«IIPEJOCTABJIEHUE UH®OPMAIIUU Ob OPITAHU3ALIUU OBINEAOCTYIIHOI'O 1
BECIUVIATHOI'O JOIIKOJIBHOI'O, HAYAJIBHOTI'O OBIIET'O, OCHOBHOTI'O
OBLIETI'O, CPEAHEI'O OBILIEI'O OBPA30BAHUS, A TAKXE JOINIOJTHUTEJIBHOI'O
OBPA30OBAHUA B OBPA3OBATEJIBHBIX OPT'TAHU3ALUAX»

Paznen 1. OBIIUE TTOJIOXKEHU A
1.1. IIpeamer perynupoBaHus aMUHUCTPATUBHOTO PErjaMeHTa

Hacrosimuii aIMUHUCTPATUBHBIN PErIaMEHT YCTaHABIMBACT CPOKU U MOCIIEAO0BATEILHOCTh
aJIMAHUCTPATHBHBIX TMPOLEAYP W aJMHHHCTPATUBHBIX JCHCTBHH TNPH  MPEIOCTABICHUU
MyHUIUNATBHON yeiyru «[IpemocraBienne wHGOpManuu 00 OpraHu3alui OOIMIEIOCTYITHOTO U
OecIUIaTHOrO JOUIKOJIBHOTO, HAYaJIbHOTO OOIIer0, OCHOBHOTO OOIIEro, CpPeJHEro OOIIero
o0pa3oBaHus, a TAKXKE JOIMOJHUTEILHOTO 00pa3oBaHus B 00pa30oBaTe/IbHBIX OpraHU3aIusax» (aaiee
- aJIMUHUCTPATUBHBIN PETIIAMEHT).

1.2. Kpyr 3asBuTeneii

1.2.1. 3asgBuTensamMu SBISAIOTCS (pU3MUYECKUE W IOPUIUYECKHE JIMIA, 3aWHTEPECOBAHHBIC B
uHpopMalu 00 OpraHM3aluy OOIIENOCTYIIHOIO M OeCIUIaTHOrO JIOLIKOJIBHOIO, HayajlbHOIO
o0mIero, OCHOBHOTO OOIMIEro, CpeaHEro oOmero oOpa3oBaHHS, a TAaKXKE JOMOJHHUTEIHHOTO
00pa3oBaHusl B 00pa30BaTEIbHBIX OPraHU3aLMUsIX (Hanee — 3asBUTEIN ).

1.2.2. TlonHOMOYMSMH BBICTYNIaThb OT MMEHU 3asBUTENEH INpU B3aUMOJEHCTBUU C
COOTBETCTBYIOUIUMH OpPraHaMU MCIOJHUTEIBHOM BJIACTH, OPraHaMU MECTHOTO CaMOYIPAaBICHUS U
UHBIMM OpTaHU3alMSIMU TpU MPEIOCTaBICHUHM MYHHUIMNAJIbHON yciayru o0jajalT Juna, B
COOTBETCTBUHM C O(OPMIIEHHOW B YCTAHOBJIEHHOM 3akoHojarenbcTBoM Poccuiickoit denepaunn
NOpsJIKE JOBEPEHHOCTH, Ha YKa3aHUM (peIepabHOro 3aKOHa JIM0O Ha aKTe YIOJTHOMOYEHHOIO Ha TO
rOCy/IapCTBEHHOI'O OpraHa WM OpraHa MECTHOTO CaMOYIpaBJIeHUs (ajiee — MPeICTaBUTENHN).

1.3. TpebGoBanus k nMopsAAKY HHPOPMUPOBAHUS
0 MOPSIJIKE MPEIOCTABICHUS MyHUIIUIIAJIbHONW YCIIyTH

1.3.1. Undopmanus o Bompocam NpeAOCTaBICHUS] MyHHIMIAIbHOM YCIIyTH COOOIIaeTcs
3asIBUTEIISAM:

- IpU JUYHOM OOpAaIlllEHUHM B OPraH MECTHOTO CaMOYIpPaBJICHHS, IPEIOCTABIAIOMINN
MYyHUIUNATbHYIO ycayry (nanee - OMCY) mo aapecy r. Oxa, yn. JleHuHa, n. 8, mpuemHas,
noHeIebHUK — YeTBepr, ¢ 09.00 1o 12.00, ¢ 14.00 xo 17.00, msarauma, ¢ 09.00 no 14.30;

- MIpH OOpaIlleHNH C UCTOJIb30BAHUEM CPENICTB TeJIePOHHOU CBSA3M MO HOMepy TenedoHa 8
(42437) 3-52-54, 8 (42437) 3-44-00;

- mpu nucbMeHHOM oOpamenun B OMCY mo moute mo azapecy 694490, CaxanuHckas
obnactse, . Oxa, yiu. Jleauna, 1. 8, mpuemHast MO0 B SJIEKTPOHHOM BHJIE IO aJIPECy AIEKTPOHHOU
nouTthl Uprobrsek@yndex.ru;

- IOCPEJICTBOM Pa3MEIICHUS CBEICHU:

a) Ha oduransHoM MHTepHeT-caiite http://okha-edu.ru;

0) B peruoHaJbHOM rocyaapcTBeHHOW  uHpopManmoHHoit  cucteme  «lloptan
rOCY/IapCTBEHHBIX U MYHULIMMANBHBIX yeuyT (pynkumii) CaxanuHckon obmactuy» (manee - PIITY)



https://uslugi.admsakhalin.ru;

B) B (enepasbHOM TOCYIapCTBEHHOH WH(MOpMAMOHHON cucteme «EQuHBIN mopTai
rOCYIapCTBECHHBIX U MYHHUIMIIAIBHBIX yCryr (Gynkmuii)» (maree - ETITY) www.gosuslugi.ru;

r) Ha UH(OPMAIIMOHHOM CTeH e, pacronoxeHHoM B OMCY;

1.3.2. CsemeHus O XOJe NPEAOCTABICHUS MYHUIMIIAIBLHON YCIYTH COOOIIAIOTCS
3asIBUTEIISAM:

- mpu TUIHOM oOpamenuu B OMCY;

- pu obpameHn B OMCY ¢ ucnonb30BaHueM CpeICTB Tele(hOHHOU CBSI3H,

- mpu mucbMeHHoM oOpamenun B OMCY 1o noute 100 B 2JIEKTPOHHOM BHUJIE;

1.3.3. UadopmupoBaHue mpoBOIUTCS B popMme:

- YCTHOTO WH(OPMHUPOBAHHUS;

- MUCbMEHHOTO HH(POPMUPOBAHUSI.

1.3.3.1. YcrHoe undopmupoBanue ocymectsisercs crneruamcramu OMCY u (umn) MOI]
pu oOpalIieHny 3asBUTeNeH 3a HHPopMaIei THYHO WK 10 TeneoHy.

CrenuanicTel, OCYHIECTBISIOIIME  YCTHOE  WH(POPMHPOBAHME, MPUHUMAIOT  BCE
HEO0OXO0UMbIE MEPHI JIJIS JaYU MOJHOTO U OTIEPATUBHOTO OTBETA HA MOCTABIEHHBIE BOMPOCHI.

YcrHoe WHGOPMHPOBAHME KAXKAOTO 3asgBUTENS OCYIIECTBISICTCS B TEUCHHE BPEMEHH,
HEOOXOUMOTrO sl €r0 UH()OPMHUPOBAHHUSL.

1.3.3.2. Tlpu orBerax Ha TenedoHHbIe 3BOHKHM crneruanuctel OMCY moapobHo, B
KOPPEKTHOI Gopme MHPOPMUPYIOT OOPATUBIIUXCS 3asSBUTENCH 10 MHTEPECYIOIIUM UX BOIPOCAM.
OTBeT 0HKEH HAYMHATHCA ¢ HH(OPMAIMK O HAMMEHOBAHWU OpPraHa MECTHOTO CaMOYIPABJICHHUS, B
KOTOpBI oOpaTwica 3asBUTENb, (aMUWINM, WUMEHH, OTYECTBE W JOJDKHOCTH CIICLHAJINCTA,
NPUHSBIIETO TeNe(OHHBIN 3BOHOK.

IIpu yctHOM oOpaienun 3asButens (mo tenedony) cnenuanuctel OMCY naroT OTBETHI
camocrosTenpbHo. Ecnu crnenuanuct, Kk KOTOpoMy oOpaTuiCcsi 3asBUTEIb, HE MOYKET OTBETUTh Ha
BOIIPOC CaMOCTOSITENIBHO, TO 3asiBUTEINb JIOJDKEH OBITh HAMPAaBJICH K APYTrOMY CIICLUATIUCTY WU Ke
oOpaTuBIIEMYCS 3asBHTENIO JTOJDKEH OBITH COOOIIEH Tele(OHHBIH HOMEpP, MO0 KOTOPOMY MOXKHO
MOJYYUTh HEOOXOAUMYIO0 HH(OpMAIHIO, JHOO0 CHEIHATIUCT MOXKET MPEIOKUTh 3asBUTEIIO
00paTUThCA MUCHbMEHHO.

1.3.3.3. [lucekMenHOE UHPOPMHUPOBAHUE OCYIIECTBISAETCS MyTEM HAIPaBIEHUS MUChMEHHBIX
OTBETOB MOYTOBBIM OTIPABIEHUEM WJIM MOCPEICTBOM HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
cereil OOIEro Moib30BaHUA (MO 3JIEKTPOHHOM mouTe, MO (akcy) HCXOolsil M3 BBIOPAHHOIO
3asiBUTENIEM CIIOC00A HAIPABIICHUS €My OTBETA.

OtBeT Ha oOpaleHne 3asBUTENS MTPEOCTABISAETCS B IPOCTO, YETKON U MOHATHOH opme ¢
yKazaHueM (haMuiInK, HHUIUMAIO0B, HoMepa Tenedona cnenuanicra OMCY.

OTBer HampaBisieTcss B NHCbBMEHHOM BHJIE B 3aBUCUMOCTH OT crocoba oOpaiieHus
3asBUTENs 3a HHGpopManuMed wWiIM crocoba JOCTaBKHM OTBETA, YKAa3aHHOIO B IHUCHBMEHHOM
oOpalIeHnu 3asBUTES.

OtBer Ha oOpalieHue, MoCTynuBIIee B GOpMe JIEKTPOHHOTO JTOKYMEHTA, HAINpaBJIseTCs B
bopMe >IEKTPOHHOTO JOKYMEHTA MO apecy JIEKTPOHHOM MOYTHI, YKa3aHHOMY B 0OpallleHUH, WU
B IUCbMEHHOMU (hopMe MO NMOYTOBOMY a/IpeCy, YKa3aHHOMY B OOpallleHuH.

1.3.4. Wndopmauus, ykazaHHas B mnyHkrax 1.3.1 - 1.3.2 Hacrosmero pasaena
aJMMHHMCTPATUBHOTO PETJIAMEHTa, 00pa3libl 3all0JHEHUS 3asBJICHUS, U3BJICUEHUS U3 HOPMATUBHBIX
IIPABOBBIX AaKTOB, COJEP)KALIUX HOPMBI, PETYIHUPYIOIINE ACSITEIBHOCTh I0 IPEJOCTABICHUIO
MyHULIMNIATbHOW yciyru, pasmemaiorcss OMCY na wuHbpopmanmmonHom credne OMCY,
opunmansnom Unrtepuer-caiire, PIII'Y u EIIT'Y.

1.3.5. UndopmupoBanue 3asBUTENCH CHENMATUCTAMH MHOTO(PYHKIMOHAJIBHOTO IEHTpa
IPEJOCTABICHUS] TOCYIapCTBEHHBIX M MYHUIMNAIBHBIX ychyr (nanee - M®L) u pasmenienue
uH(pOpMalMU O MPEIOCTaBIEHUN MyHUIIMNAIbHON yciyru B M®L] ocymiecTBisercs npu HaIMuuu
coryamieHusi o B3aumozencTBun Mexay OMCY u MO®IL[ B coOTBETCTBUH C TpeOOBaHHUSIMHU
nocraHoBienuss [IpaButensctBa Poccmiickoit ®emepanmm ot 22.12.2012 Ne 1376 «O06
yIBepkaeHUH  [IpaBuyl  OpraHuM3anuu  JAEATENIbHOCTH  MHOTO(YHKIIMOHAIBHBIX  I[EHTPOB
MPEIOCTABIEHUSI TOCYJAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT», COTJIAIIEHUS M HOPMAaTHUBHBIX
akToB M®II.



1.3.6. Ha EIIT'Y u PIII'Y pa3memaercs crnexyromias nHpopmaus:

1) wucuepmbpIBaIONIMI TEpeYeHb JOKYMEHTOB, HEOOXOAMMBIX JMJIs MPEAOCTABICHUS
MYHUILIMIIAJILHOU yCIyTrH, TpeOoBaHUS K 0OPMIICHHIO YKA3aHHBIX JOKYMEHTOB, a TaKXe MepeueHb
JIOKYMEHTOB, KOTOPBIE 3asBUTEb BIIPABE MPEICTABUTh IO COOCTBEHHOM NHUIIUATHBE;

2) KpyT 3asBUTEIICH;

3) CpoK IIpeloCTaBIIEHUSI MyHULIUIIAJIbHON YCIIYTH;

4) pe3ynpTaT MPEAOCTABICHHUS MYHUIUNAIBHON YCIYrH, TMOPSJIOK MPEICTaBICHUS
JOKYMEHTA, SIBIISIOLIETOCS PE3Y/IbTaTOM IPEAOCTABICHUSI MyHHLIUIIAIBHON yCIYTH;

5) pa3mep rocyaapCTBEHHOM MONUIMHBI, B3UMAEMOW C 3asBUTENS MPU IPEIOCTaBICHUU
MYHULIUIIAJILHON YCITYTH;

6) WCUepIBIBAIOIINI TepeueHb OCHOBAHUHM ISl TPUOCTAHOBJICHUS WJIM OTKasa B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH;

7) o TmpaBe 3asBUTENsI Ha JocyneOHOe (BHecyneOHoe) oO)kKalloBaHWE JCWCTBUN
(Obe3neiicTBUsI) W peUIeHWH, NPHHATHIX (OCYIIECTBISIEMBIX) B XOJ€ TMPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

8) dbopmbl 3asBrIeHUN (YBEIOMIICHHM, COOOIECHUIA), UCIIOIB3YEMbIC TPU MPEIOCTABICHUN
MYHULIMTNIAJBHOW YCIYTH.

Nudopmanusa va EINI'Y u PIII'Y o nopsake U cpokax MPeAOCTaBICHUS MYHHIIMIAIBLHOM
YCOYyrH Ha OCHOBAaHWW CBEIEHHH, CoJepXkKammxcsi B  QenepalbHOH TrocynapcTBEHHOU
uH(popMalMoOHHON cucteme «DenepanbHOW peecTp rOCyAapCTBEHHBIX W MYHHIIMIAIBHBIX YCIyT
(pyHKIHIT)», TPEIOCTABIISACTCS 3asIBUTENIO OSCILIATHO.

Joctyn k uHGOpMAIUU O CPOKAX M MOPSAIKE MPEAOCTABICHHS YCIYTU OCYIECTBIseTCsS 0e3
BBITIOJIHEHUS  3asBUTENEM Kakux-1u00 TpeOoBaHuMid, B TOM 4mciae 0€3 HCHOJIb30BAHUS
MIPOrPaMMHOT0 OOECIIEUEHHUs, YCTAHOBKA KOTOPOI'O0 HAa TEXHUYECKHE CPEJICTBA 3asBUTENS TpeOyeT
3aKJIIOYCHHS JIMIICH3MOHHOTO WJIM HWHOTO COTJIALICHHS C MpaBooOIagaTeieM IMpOrpaMMHOTO
o0OecrieueHus, MPEIyCMATPUBAIOLIETO B3MMaHUE TUIATBI, PETUCTPALMIO WM aBTOPU3AIHIO
3aSIBUTEIIS, WIH TIPEIOCTABIICHUE UM ITEPCOHATBHBIX JIAHHBIX.

Pazzen 2. CTAHJIAPT ITPEJIOCTABJIEHUS MYHUILUAIIAJIBHOM VCIIYTU
2.1. HaumeHoBaHME MyHULIMIIAIIBHON YCIIYTH

HaumenoBanue mynununanbHoi yenyru: «lIpegocraBnenue nHpopmanuu 00 opraHu3anuu
00IIEeIOCTYITHOTO M OECIUIaTHOTO JIOIIKOJIBHOTO, HAaYaJbHOTO OOILEro, OCHOBHOI'O OOIIEro,
cpenHero oOmiero oOpa3oBaHMs, a TakXKe JOIOJHUTENBHOro oOpa3oBaHHUs B 00pa3oBaTeNbHBIX
OpraHMU3aLMIX».

2.2. HaumeHoBaHUE OpraHa MECTHOT'O CaMOYIIPaBIICHUS
CaxanuHcKoil 00J1acTH, TPEI0CTABIISIONIETO
MYHHUIUTATBHYIO YCIYTY

[IpenocraBienne MYyHULUINAIBHOW YCIYTHM OCYIIECTBISIETCS YIpaBIEHHEM OO0pa30BaHUS
MYHHUITUTIATEHOTO 00pa30BaHus TOPOICKOM OKpyT «OXUHCKUI» yepe3 oTnen GYHKIIMOHUPOBAHUS U
pa3BuUTHs 00pa3oBaHUS.

[IpenocraBienne MyHUIIMTIATBHON YCIIYTH OCYIIECTBIISIETCS BO B3aumoaeicteuu ¢ MOII.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENs OCYIIECTBICHHS [EHCTBUN, B TOM 4YHUCIIE
COTJIACOBAaHUW, HEOOXOIUMBIX [Jis TOJy4YeHUS MYHHUIMNAIBHOW YCIYTH W CBSI3aHHBIX C
oOpaiieHneM B UHBIE TOCYAapCTBEHHBbIE OpraHbl, OPraHbl MECTHOTO CaMOYIpaBIEHUS U
OpraHu3ali, 3a HCKIOYEHHEM IOJYYEHUs] YCIyT, BKJIIOUYEHHBIX B TMEPEYHU YCIYT, KOTOPHIE
SBIISIIOTCS HEOOXOIMMBIMH U 00S3aTeNbHBIMHU TSI IPEIOCTABICHUS MYHHUIIUITATBHBIX YCITYT.

2.3. Pe3ynpTraT npeaocTaBiaeHus] MyHUIUIIAIBHON YCIIYTH

PCBYJ'ILTB.TOM npeaoCTaBJICHUSA MYHHHHHaHBHOﬁ YCIIYTH SIBJIAHOTCS .



- mpenocTtaBieHHe HWHGoOpMaMu 00 oOpraHM3auu OOIIEAOCTYIHOTO M O€CIUIaTHOTO
JIOIITKOJIHHOT'0, HAYAIBHOTO O0IIIEero, OCHOBHOTO O0IIEro, CpeHero odmero oopa3oBaHus, a TaKxke
JIOTIOJTHATEILHOTO 00pa3oBaHWs B 00pa30BaTENbHBIX OpPraHU3AIMUAX, PACIOJOXKEHHBIX Ha
TEPPUTOPUU MYHUITUTIATHBHOTO 00pa30BaHuUs TOPOACKON OKPYT «OXHHCKUI;

- 000CHOBaHHBIN OTKa3 B MPEIOCTABICHUN MYHHUITUIIATLHOW YCITYTH.

Pe3ynbrar mpenocTaBiieHUs MYHHIMITAIBLHOW YCIYTHU MO BBIOOPY 3asSBUTENS MOXKET OBITh
npeaocTaBiieH B (opMe TIOKyMEHTa Ha OyMakKHOM HOCHTENIE, a TAaK)KEe MHBIX (hopMax, yKa3aHHBIX B
myHKTE 3.2.3 HACTOSIIEro aAMUHIUCTPATUBHOTO perjiaMeHTa.

2.4. Cpok npeaocTaBiICHUs
MYHULUIIAJIBHON yCIyTH

Cpok npenocTaBieHHUss MyHULIMIIAJbHOW yciIyru - 15 xaneHpapHbIX JIHEH cO JHS IpUeMa
3asBJICHUS U HEOOXOJUMBIX JOKYMEHTOB (IIPU MX HAJIMYUH).

2.5. IlpaBoBbie OCHOBaHMS ISl TPEAOCTABICHUS MyHUIIUIAIBHON yCIIYTH

[IpenocraBienne MYHULUNATBHOW YCIYT'M OCYIIECTBISIETCS B  COOTBETCTBHHU  CO
CJIEIYIOIIMMHA HOPMATUBHBIMU ITPABOBBIMH aKTAMU:

- Koucrurymueit  Poccuiickoii  ®epepanuu, mnpunsaton 12.12.1993  («Cobpanue
3akoHoaarenbecTBa POy, 04.08.2014, No 31, ct. 4398);

- @enepanpHbiM 3ak0oHOM Poccuiickoir ®eneparuu ot 24.07.1998 Ne 124-d3 «O6
OCHOBHBIX TapaHTHsX MpaB pedeHka B Poccutickoit @enepamumn» («Poccuiickas razeta», Ne 147 ot
05.08.1998);

- ®epnepanpHpiM 3akoHOM Poccuiickoit ®enepanun ot 29.12.2012 Ne 273-®3 «OO0
obpaszoBanuu B Poccuiickoit ®enepannu («Poccuiickas razera» Ne 303 or 31.12.2012);

- O®enepanpHbIM 3ak0oHOM Poccuiickoit @enepamun ot 27.07.2006 Ne 149-03 «O6
uH(popMaluu, HTHPOPMAIIMOHHBIX TEXHOJIOTUAX U O 3aIIUTe HHPOPMAITUN;

- MepepanbHbiM 3akoHOM Poccuiickoit ®eneparmu ot 06.10.2003 Ne 131-03 «O6 o0mmx
MPUHIIMIIAX OpPraHu3allid MECTHOro camoynpaBieHusi B Poccuiickoit @enepauun» («Cobpanue
3akoHoaarenbctBa P®Oy», 06.10.2003, Ne 40, crt. 3822, «[lapnamentckas razera», Ne 186,
08.10.2003, «Poccuiickas razera», Ne 202, 08.10.2003);

- ®enepanpHpiM 3akoHOM Poccuiickoit ®enepauuu ot 27.07.2010 Ne 210-d3 «OO0
OpraHM3alli TPEAOCTaBICHHUS TOCYIAapCTBEHHBIX M MYHHUIMMAIbHBIX Yycuyr» («Poccuiickas
razera», Ne 168, 30.07.2010, «CoOpanue 3akonogatenbctBa POy, 02.08.2010, Ne 31, ct. 4179);

- ®enepanbHbIM 3aKk0HOM Poccniickoit @enepannn ot 02.05.2006 Ne 59-03 «O nopsigke
paccMoTpeHust oOpamienusi rpaxnan Poccuiickont ®enepanun» («Poccuiickas razera», No 95,
05.05.2006, «Cobpanue 3akonomarensctBa PDy», 08.05.2006, Ne 19, ct. 2060, «[lapmameHTckas
razera», Ne70-71, 11.05.2006);

- 3akoHom CaxamuHckodt oOmactu ot 06.03.2014 Ne 9-30 «OO6 oOpa3oBaHuu B
Caxanunckoi oomactu» («I'yoeprackue Bemomoctuy Ne 50 (4458) ot 22.03.2014).

2.6. McuepripiBaromuii mepedeHb JOKYMEHTOB,
HEOOXO/IMMBIX B COOTBETCTBUU C 3aKOHOJIATEIIbHBIMU
WJTH UTHBIMH HOPMAaTHBHBIMH MTPABOBBIMU aKTaMH ISl TIPEIOCTABIICHHS
MYHUIIUTATBHON YCIIYTHU C pa3eleHueM
Ha JIOKyMEHTHI ¥ HH(POPMAIIHIO, KOTOPHIE 3asiBUTENb JOKEH
IPEJCTaBUTh CAMOCTOSITEIIBHO, U JOKYMEHTBI, KOTOpPBIE 3asBUTEIb
BITPaBE MPEJCTABUTH 10 COOCTBEHHOW MHHUIINATHBE,
TaK KaKk OHHU MOJUIeXKAT MPEACTABICHUIO B paMKax
MEXBEJJOMCTBEHHOTO HH(POPMAITMOHHOTO B3aMMO/ICHCTBHSI

2.6.1. Jlnga momydyeHHs MYHULMINAIBHOW YCIYrH 3asBUTeNlb mpenocraBisier B OMCY
CJIEAYIOUIME JOKYMEHTBI:



1) 3asBneHne o GopmMe corjacHO MpuiIoKeHHI0 Ne 1 kK HacTosIIEMy aIMUHUCTPATUBHOMY
perjlaMeHry.

2) Komus JOKYMEHTA, yAOCTOBEPSIOIIETO JMYHOCTD 3asBUTEINS (3asiBUTEIICH);

3) B ciy4ae MOAa4M 3asBJICHUS MPEICTABUTEICM 3asBUTEINS NMPEACTABISCTCS BbIIAHHAS B
YCTaHOBJICHHOM IOPSIIKE TOBEPEHHOCTh U JOKYMEHT, YIOCTOBEPSIOUINIl €ro JUYHOCTh, B KAUeCTBE
KOTOpPOI'0 MOXET BBICTYIIATh!

- macnopt rpaxaanuHa Poccuiickoit @enepanyiv, BpeMEHHOE YAOCTOBEpEHHUE JIMYHOCTU
rpaxxaannHa Pocculickon @enepanuu;

- YI0OCTOBEpEHHUE JTUIHOCTH BOSHHOCTYXaIlero Poccutickoii denepamuy, BOCHHBIA OWIIET;

- MacmopT HHOCTPAHHOIO TpakJaHWHA JIMOO MHOM JOKYMEHT, YCTaHOBJICHHBIN
denepanbHBIM 3aKOHOM MJIM TNPH3HABAEMBII B COOTBETCTBHU C MEXKIYHAPOIAHBIM JIOTOBOPOM
Poccuiickoii @enepanyii B KayecTBe JOKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTh HHOCTPAHHOIO
rpaX<IaHNHa.

2.6.2. JIoKyMeHTbl, HEOOXOAMMBIE i TOJYYEHUS MYHMIMIIAIBHOW YCIYT'H, KOTOpPbIE
HaXOJATCSl B PACHOPSKEHUU TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U
UHBIX OpraHoOB, MOJJIEKAT IMOJYYEHUI0O B paMKax MEXBEIOMCTBEHHOIO B3aUMOJICHCTBUS, U
KOTOpBIE 3asBUTEb BIIPABE NPEACTABUTH CAMOCTOSTENBHO B LIEJIAX MOIYYEHHMsS] MYHULMIAIBbHON
YCIIyTH, OTCYTCTBYIOT.

2.6.3. 3agBieHHme W  JOKYMEHTBI, TPEAYCMOTPEHHBIC  HACTOSIIMM  Pa3/IeiioM
aJIMUHHCTPATUBHOTO PETjaMeHTa, MOJAI0TCs Ha OyMaKHOM HOCHTENE WM B OpME 3JIEKTPOHHBIX
JIOKYMEHTOB NPY HAJIMYUU TEXHUYECKOH BO3ZMOXKHOCTH.

DNEeKTPOHHBIE JOKYMEHTHI JOJDKHBI COOTBETCTBOBAaTh TPEOOBAHMSIM, YCTAaHOBJICHHBIM B
nozpaszeine 2.14 aTMUHUCTPATUBHOTO perjiaMeHTa.

3agBlieHHE W TIPUIIOKEHHBIE K HEMY JOKYMEHTBHl HE JOJDKHBI COIEpXKaTh MOTYUCTOK,
MPHUITHCOK, 3a4E€PKHYTHIX CIIOB M MHBIX HEOTOBOPEHHBIX MCIPABIICHUM, TEKCTHI B HUX JOJDKHBI OBITh
HaIMCcaHbl pa300pUnBO, 0€3 COKpAICHUI.

Konuu noxkyMeHTOB, pujlaraéMble K 3asBJICHUIO U HalpaBJICHHbIE 3asBUTEJIEM IO IOYTE,
JOJKHBI OBITH YJOCTOBEPEHBI B YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM IMOPsIKE JUOO B TeUeHHE 3
pabouux AHEH OPUTHHAIIBI JAHHBIX JOKYMEHTOB IMOJIeKAT peabsBieHnio B OMCY.

2.6.4. 3ampemiaeTcs TpeOOBATH OT 3asBUTEIIA:

- IpPEACTaBIEHUS JOKYMEHTOB U HMH(OpMalUW{d WIH OCYIIECTBIEHUS JAEUCTBUH,
MPEACTABICHUE WM OCYLIECTBIEHHWE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMHM MPABOBBIMU
aKTaMH, pEryJupylollUMUd OTHOLIEHHWS, BO3HUKAIOIIME B CBSA3M C MPEJOCTABICHUEM
MYHULUIIAIBHON YCIYTH;

- MIPe/ICTaBICHMs JOKYMEHTOB U MH(POPMAIUU, KOTOPbIE B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepannv, HOPMaTUBHBIMM ITPaBOBBIMHU akTamMu CaxXalWHCKOU
00JacTl ¥ MyHUIMIAIbHBIMU IIPABOBBIMHU aKTaMU HaXOJAATCSA B PAaCHOPSKEHUH OPraHOB MECTHOT'O
CaMOYTIPaBIICHUs, MNPEIOCTABISIONIMX MYHUUUIAIBHYIO YCIYTy, TOCYAapCTBEHHBIX OPraHoB H
(uM) TOJIBETOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIpaBICHUS
OpraHu3alii, y4acTBYIOIIMX B MPEJOCTaBICHUM MYHULHUINAIBHBIX YCIYT, 32 HCKIIOUYEHHUEM
JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crate 7 denepansHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6
OpraHu3aIy NPeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT».

2.6.5. Ilpm mpenocraBIeHWH MYHUIMNAIBHBIX YCIYyr B DJJIEKTPOHHOH ¢opme ¢
UCIIONIb30BaHUEM (efepanbHON ToCcyIapcTBEHHOW WH(GOPMAaIMOHHON cucTeMbl «EnuHbIA mopTan
rOCYy/IapCTBEHHBIX U MYHULUMAIBHBIX YCAYr ((QYHKIMI)» M pPErHOHAIBbHOM TOCYAapCTBEHHOM
uH(popMalMoOHHON cucTemMbl «llopTanm rocymapCTBEHHBIX M MYHUIIMTAIBHBIX YCIYT ((yHKIIHIL)
CaxanuHCKOM 00J1acTHy 3ampenieHo:

- OTKa3bIBaTh B MPHEME 3aMpoca U UHBIX JOKYMEHTOB, HEOOXOIMUMBIX ISl IPEIOCTABICHUS
MYHUIIMNIAJILHON YCIIYTH, B CIy4ae €Clii 3alpoc U JOKYMEHTbI, HEOOXOAUMBbIE JIJIsl IPEeI0CTaBICHUS
MYHUIIMIIATBHOW YCIIYTH, TOJAHBI B COOTBETCTBUU C WH(pOpManued O CpoKax U TOpsIKe
MPEIOCTaBIIEHUSI MyHULIUIIAILHON yCayTH, onyoiaukoBanHoi Ha EIITY, PIITY;

- OTKa3blBaThb B IMPEAOCTABIECHUM MYHUIIMNAIBHOM YCIYyrd B Ciy4ae, €CJIM 3alpoc M
JOKYMEHTBI, HEO0OXOAWMBbIE JJsi MPENOCTABIEHUS MYHMIMIIAJBHOW YCIYr'W, TIOJAaHBI B
COOTBETCTBUM C WH(pOpMaIMel O CpPOKax U TMOPSAIKE MPEAOCTABICHUS MYHUIIUIATBHOW YCIIYTH,



onyonukoBannou Ha EINI'Y, PIIT'Y;

- TpebOBaTh OT 3asBUTENS COBEPUICHHS WHBIX JCUCTBUM, KpOME IPOXOXKIACHUSI
UACHTU(PUKAIIMK ¥ ayTeHTU(UKAUUU B COOTBETCTBUM C HOPMATHBHBIMH TPAaBOBBIMH aKTaMHU
Poccuiickoit ®enepaunu, ykKa3aHds UEId NOpPHEMA, A TaKXKE IMPEAOCTABICHHUS CBEIACHUI,
HEOOXOMUMBIX [UIsl pacueTa JIMTEIbHOCTH BPEMEHHOTO0 HWHTEpBaja, KOTOPbI HE00X0IuMOCTU
3a0pOHUPOBATH JIsl IPUEMA;

- TpeOoBaTh OT 3asBUTENA NPEJOCTABICHUS TOKYMEHTOB, MOATBEPKAAIOIIUX BHECEHUE
3asABUTCIICM IJIATHI 3a ITPEAOCTABIICHUC MYHHHHHaJIBHOfI yCIyru.

2.7. VicuepribIBaromuii nepeyeHb OCHOBAHUH ISl OTKa3a
B IIpHEME JJOKYMEHTOB, HEOOXOMMBIX IS PETOCTABICHHUS
MYHUITUTIAJTILHON yCIyTH

OcHoBaHMI A OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIAMMBIX JUIsl MHPEAOCTABICHMS
MYHHULUIIAJIBHON YCIyTH, HE IPELYCMOTPEHO.

2.8. McuepnbiBaroluii iepedeHb OCHOBAHUMN Ul OTKa3a
B IIPEJOCTABICHUY MyHULIMIAIILHON YCIYTH

OcHoBaHMEM JJIs1 OTKa3a B IPEAOCTABICHUY MyHULIMIIAILHON YCIIYTH SIBJISIFOTCS:

- IPEAOCTaBIICHHE 3asABUTEIIEM HEIONHBIX CBEIACHUH B 3alpoce O IPEAOCTaBICHUU
MYHUIUTAIBHON YCIIyTH,;

- cojJep)kaHue B OOpAIlEHUU HELEH3YPHBIX JIMOO OCKOPOUTENbHBIX BBIPAXKEHUH, YIpo3
YKHU3HH, 3/I0POBbIO U UMYILIECTBY JOPKHOCTHOTO JIMLIA, & TAK)XKE WICHOB €r0 CEMbHU;

- TEKCT INHUCBMEHHOI'O O6paHICHI/IH HC MnoaaacTCd MpPOYTCHUIO, B TOM 4YHUCIIC q)aMI/IJII/ISI u
IIOYTOBBIN aJpec 3asiBUTEIS;

- TIOBTOpPHOE OOpaleHune 3asiBUTEISI IO TOMY K€ BOIPOCY, IO TE€M € OCHOBAaHHUSAM, Ha
KOTOPBII paHee eMy ObLI 1aH MMCbMEHHBIN OTBET.

2.9. Pa3mep minatel, B3UMAaeMOU C 3asiBUTEINS
IIPU NIPEAOCTABICHUN MYHUILIUIIAIbHON YCIYTH.

[IpenocraBienne MyHUIIUIIAIbHON YCIYTH OCYILIECTBIIsIETCS OECIIaTHO.

2.10. MakcuManbHbIN CPOK OKUAAHUS B OUEpETU
IIPY 110/1a4€ 3aIIpoca O NMPEAO0CTABICHUN
MYHUIIMTIAJIBHON YCIIYTH U TIPU MOTyYEHUH pe3yibTara
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIIyTH

MakcuManbHbI CPOK OXHUIAHHWS B OYepend MpH IOjAade 3ampoca O MPeIoCTaBICHUU
MYHUIMIIAJBHON YCIYTM W IIpU TIOJYYEHHH pe3ylnbTara MYHULHIAIBHOM YCIYTH B OTIEN
(GYHKIIMOHUPOBAHUS U Pa3BUTHS OOpa30BaHMs YIPaBICHUS OOPAa30BaHUS MYHHUIUIIATIHHOTO
00pa3zoBaHus TOPOACKOH OKPYT «OXUHCKUI) HE TOJDKEH MPEBBINIATh 15 MUHYT.

2.11. Cpok perucrpanuu 3amnpoca 3asiBUTENS
0 MPENOCTaBIEHUH MYHULIUIIAIBHON yCIIyTH

Perucrpanuss 3ampoca  3asBUTENs O IPENOCTABICHUHM  MYHULMIIAIBHOM  YCIYTd
OCYUIIECTBIIIETCd B JIeHb TIOCTYIUJIEHUS 3ampoca B OTHAen (YHKIMOHHPOBAHHSA M Pa3BUTHUS
o0pa3oBaHMs yIpaBieHUs OOpa30BaHUS MYHHMLIUNAIBHOTO 00pa3oBaHUS TOPOJCKOM OKpYT
«OXUHCKUN».

Perucrpanust 3ampoca M HMHBIX JIOKYMEHTOB, HEOOXOOUMBIX JJIsI HPEAOCTaBICHUS
MYHUILIMNIAJIBHOM YCIIYTH, MpPH MPEAOCTaBICHUH MYHUIMIAIBHON YCIYrd B 3JIEKTPOHHOHN ¢opme
nocpenctsoM EINNY, PIII'Y ocyiuecTBisieTcst B aBTOMATUYECKOM PEKUME.



2.12. TpeGoBaHMS K TOMEIIEHUSAM, B KOTOPBIX MPEJOCTABISAIOTCS
MYHUIHTIAIBHBIE YCIYTH

2.12.1. [Ipuem 3asBUTENECH OCYIIECTBISAETCS B CIICIIMAIBHO 000PYIOBAHHBIX JIJISl ATUX IIeJIeh
MIOMEIICHUAX, KOTOPBIE OCHAINAIOTCS MHPOPMALMOHHBIMU TAaOMMYKaMU (BBIBECKAMHU) M JIOJIKHBI
COOTBETCTBOBATh KOM(DOPTHBIM /JIsl 3aABUTEIICH YCIOBUSM.

[TomemieHnusi, B KOTOPBIX MPENOCTABISICTCS MYHUIUNAIbHAS YCIyra, IOJDKHBI OBITh
000py/ZI0BaHbl aBTOMATHUYECKOW TOXKApHOW CHUTHANIM3AlMe W CpPeJACTBAMH IOXKAPOTYIICHUS,
CUCTEMOH OIOBEIICHHS O BOSHUKHOBEHUH YPE3BbIUAHHON CUTYALIUU.

B 3pmanum, rae opraHusyercss INpueM  3asBUTENEH, IMpeaycMaTpUBAalOTCS MecTa
00IIeCTBEHHOTO MTOJI30BAHHMS (TYyaJIeThl).

2.12.2. Mecra oxuaaHus U MecTa JUIsl IpUeMa 3alpocoB 3asBUTENEH O MPEAOCTaBICHUU
MYHUILIMNIAIGHOW YCIYTH JOJDKHBI OBITh OOOpYIOBaHBI CTYNIbSAMU (KPECENbHBIMU CEKLHUSMU,
CKaMbsIMH) a TaKXke CToJlaMH (CTOMKamMu) C KaHICISIPCKUMU TMPUHAJICKHOCTSIMHU IS
OCYIIIECTBIICHUSI HEOOXOUMBIX 3aIUCEH.

2.12.3. Mecra musa uHGOPMHUPOBAHMA 3asBUTENECH 000pynyoTCa HHGOPMAIMOHHBIMHU
CTEH/IaMH, Ha KOTOPBIX pa3MeIlaeTcsl BU3yanbHasi U TEKCTOBasi HHGOpMaIusl.

2.12.4. TlomemeHus, npeaHa3HAUYE€HHbIE JUId NPEJOCTABICHUS MYHULUMNAIBHON YCIIYTH,
JOJIKHBI YIOBIETBOPATH TpeOoBaHUAM 00 oOecrieueHuu OeCcHpensaTCTBEHHOTO JIOCTyIa WHBATHIOB
K 00BEKTaM COIMAJIbHON, MH)XEHEPHOW M TPAHCTIOPTHOW MHPPACTPYKTYP M K IMPEAOCTABIISEMBIM B
HUX ycIyraM B COOTBETCTBUU C 3aKOHOJaTelnbcTBOM Poccuiickoit ®enepanuu o COIUAIBbHON
3alllUTe UHBAJIU/IOB.

2.12.5. B menax oOecnedeHus OOCTYMHOCTH MYHMIMIIATBHOW YCIYTW [UIsl MHBAJIWJOB
JIOJKHBI OBITH 00ECIICUEHBI:

- ycioBHsI O€CHpemsITCTBEHHOTO JOCTyNna K OOBEKTY (34aHHIO0, TIOMEHICHHIO), B KOTOPOM
IPEOCTABISAETCS yCilIyra, a TakkKe s OecHpensiTCTBEHHOIO II0Jb30BAaHUS TPAHCIOPTOM,
CpEICTBAaMU CBSI3U U UHGOpMAINH;

- BO3MOYKHOCTb CaMOCTOSITEIbHOI'O IEPEIBWKEHUS 10 TEPPUTOpUH, HA KOTOPOMH
pacmoiIokeHbl OOBEKTHI (3aHUS, MOMEIICHHsI), B KOTOPBIX MPEJOCTaBISIOTCS YCIYTH, a Takke
BXO0/1a B TaKH€ OOBEKTHI M BBIX0/1a U3 HUX, [10CAJIKU B TPAHCIIOPTHOE CPEJICTBO U BHICAJIKU U3 HETO,
B TOM YHCJIE C UCIIOIb30BAaHUEM KPECIIa-KOJISCKH;

- COIPOBOXJECHHWE WHBAJIUIOB, HMMEIOIIUX CTOWKHE paccTpoicTBa (YHKUUU 3pEHUs U
CaMOCTOSITENIBHOTO MEPEBUKCHMUS,

- HaJyiexailee pasMmelleHne o0opyaoBaHusl U HOCUTeNleld MHPOopMauu, HeOOXOIUMBIX IS
oOecrieyeHHs OeCHpPEensATCTBEHHOr0 JOCTyNa MHBAJIUAOB K 00BEKTaM (3JaHHUAM, ITOMELICHUSM), B
KOTOPBIX MPEJOCTABISAIOTCS YCIYTH, U K YCIIYTaM C y4€TOM OTpaHMYEHUN UX KUZHEEATEbHOCTH;

- nyOnupoBaHHE HEOOXOAMMOM Ui MHBAJIUAOB 3BYKOBOH M 3pHUTENbHON HMH(pOpMaIuu, a
TaK)K€ HaJNucedl, 3HAKOB W MHOW TEKCTOBOM M rpaduyeckoil uHOpManuu 3HaKaMH,
BBINOJIHEHHBIMU pelibe(hHO-TOUEUHBIM IIpHdTOM bpaiins;

- IOITYCK CypZOIepeBOIUMKa U TU(PIOCYPIONEPEBOAUNKA;

- JIOIYCK Ha OOBEKTHI (37]aHUs, TOMELICHHUs), B KOTOPBIX NMPEIOCTABISAIOTCS YCIyTH COOaKu-
NPOBOJAHMKA NIPU HATUYUU JIOKYMEHTa, MOJITBEPXKIAIOLIET0 €€ CHelUaJbHOe O0O0y4YeHHe H
BbIJJaBa€MOro 1o ¢(opMe H B MOpPSJIKE, KOTOpPble ONpeAesstoTcs (eaepanbHbIM  OpraHoM
WCIIOJTHUTENIbHOM  BJIAcTH, OCYLIECTBISIOMIMM (QYHKIMM 1O BBIPAaOOTKE U  peaau3aluu
rOCyJapCTBEHHON MOJUTUKA M HOPMAaTHUBHO-TIPABOBOMY PETYIMPOBAHHIO B cdepe coruaabHON
3aIUTHl HACEJICHUS;

- OKa3aHMe MHBAJIMJAM MOMOILIM B MPEOJOJCHUN 0apbepoB, MEIIAOUINX MOJYYECHUIO UMH
yCIIyT HapaBHE C APYTUMHU JUIAMH.

(B cimyuyae HEBO3MOXXHOCTH OOECIEUEHHUsI BBINIENIEPEUNCICHHBIX TPEeOOBAaHUI B MOJIHOM
obbemMe, YrpapieHrne 00pa3oBaHUsl MYHUIIUTIAIIBHOTO 00pa30BaHUsI TOPOJCKON OKpYT «OXUHCKUN»
NPUHUMAET MEpbI Ui YIOBJIETBOPEHHUS] MHUHMMAIBHBIX MOTPeOHOCTEH M JOCTyNa MHBAIUAOB K
MECTY MpPEIOCTaBIE€HUSI YCIyrd, JUOO, KOrja 3TO BO3MOXHO, OOECHeuMBaeT MpPeNoCTaBICHUE
YCIIYTU IO MECTY JKUTEJIbCTBA MHBAJIN/IA WM B TUCTAHIIMOHHOM PEXKHUME).



2.13. Iloka3arenu AOCTYIHOCTU U KauyecTBa
MYHUIUNAIBHBIX YCIYT

2.13.1. Iloka3arenu TOCTYIHOCTH U KQYECTBA MYHUIIUITAIbHBIX YCIYT:

1) noctynHOCTH HH(pOPMAIIMK O TIOPSAKE MIPEIOCTABICHUS MyHHIIUIIATBHON YCIYTH;

2) BO3MOXXHOCTh TMOJy4eHHS HHGPOPMAIMM O XOJAE IMPEAOCTABICHUS MYHHUIIMIIAIBLHOM
YCIIYTH, B TOM YHCIIE C UCIOIB30BaHUEM MH(POPMAITHOHHO-TEIIEKOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXHOCTb TIONYyYEHUS MYHUIMNAIBHON yCIyrd B 3JEKTPOHHOM BHIE C
ucroip3oBanuem EIIIY, PIITY;

4) BO3MOXHOCTb IIOJyYEHUSI MyHULIMNIANbHOM yciayru B MOLI;

5) KONIMYECTBO  B3aUMOJEHCTBUN  3asBUTENs C  JODKHOCTHBIMU  JIMIIAMH  TIpU
IPEIOCTABIEHUU MYHUIIMIIAIBHOMN YCIYTH U UX NPOJIOJIKUTENBHOCTD;

6) co0roieHre CPOKOB MPEIOCTABICHUS MYHUIIUIIAILHONW YCIYTH;

7) AOCTOBEPHOCTD MPENIOCTABISIEMON 3asBUTEISAM HHPOPMALIUHU O MOPSIKE MPEAOCTABICHHS
MYHULUIIAJIBHON YCIYTH, O XO€ NPEIOCTaBICHUS MyHUIIUIIAIbHON YCIYTH;

8) orcyrcTBHE OOOCHOBAaHHBIX Kallo0 CO CTOPOHBI 3asBUTENCH Ha pemeHus u (W)
neiictBus  (6e3pericteue) OMCY, MyHununaneHeix ciayxamux OMCY npu mnpenocTaBieHUU
MYHULIMNIAJIBbHOW YCIYTH.

2.13.2. Ilokazarenu JOCTYIHOCTH U KaY€CTBA MYHUIIMNAIBHBIX YCIYT IIPU IPEIOCTABICHUN
B DJIEKTPOHHOM BUJIE:

1) BO3MOXKHOCTH TOJTy4eHUsI HHPOPMAIUH O MOPSAJIKE U CPOKAX MPEIOCTABICHUS YCIYTH, C
ncnonb3oBanuem EITY, PIITY;

2) BO3MOXKHOCTHb 3allUCHM Ha TMpPUEM B OpraH g MOJa4yd 3ampoca O MPeIOoCTaBICHUU
MyHULMIIAIBHON yciayru nocpencrsoM EINNY, PIITY;

3) BO3MOXKHOCTH (popmMupoBanus 3arnpoca 3assurenem Ha EINI'Y, PIIT'Y;

4) BO3MOXXHOCTb IpU€Ma W PETUCTPALMU OPraHOM 3ampoca U HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX MJIsl MPEJOCTaBICHHUS MYHUIMIAIBHOW yCIyrd, mogaHHbix nocpenctsom EINY,
PIIT'Y;

5) BO3MOXKHOCTH OILIATHI TOCYAaPCTBEHHOM MOIUIMHBI 33 MPEAOCTaBICHUES MYHUITUTATIBHON
yciyru ¢ ucnoas3oanuem EITY, PIITY;

6) BO3MOXHOCTb IOJIyYEHHsI pe3yabTaTa NpeaoCTaBIeH!s] MyHULIUIIAIBHON yCIyru B opme
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE WIH B (POpME IEKTPOHHOTO JOKYMEHTA,;

7) BO3MOKHOCTh OLIEHUTH JOCTYMHOCTb M KaueCTBO MYyHHMIHMIANbHOW yciyrum Ha EIITY,
PIIT'Y;

8) BO3MOYKHOCTh HAIIPABICHHs B JIEKTPOHHOH (hopMme, *kajoObl Ha pelIeHus U JIeHcTBUA
(6e3nerictBusl) OMCY, npeaocTaBIsIIOIIEr0 MYHUIIMIIAIBHYIO YCIYTY, J0JKHOCTHOTO JIniia OMCY
B XOJI€ PEAOCTaBICHUS YCIYTH.

2.14. Vlable TpeOOBaHUs, B TOM YHCII€ YUUTHIBAIOIIIE
BO3MOXHOCTb U OCOOEHHOCTH NPEI0CTABICHUS
MYyHUIUNATbHON yciyru B M®OLL 1 ocobeHHOCTH Npe1ocTaBIeHUs
MYHUIIMINIAJIBHON YCIIYyTU B 3JIEKTPOHHON opme

2.14.1. lIpenocraBnenre MyHHIMNAIBHON yciyrd B ML ocyiiecTBisieTcst B COOTBETCTBUU
C COIVIALLIEHUEM O B3aMMOJEHCTBUH, 3aKIr04eHHBIM Mekay OMCY nu M®IL] ¢ MOMeHTa BCTYNIECHUS
B CHJIy YKa3aHHOTO COTJIAIICHUS.

2.14.2. IlpenocraBieHne MYHULUNAIBHOM YCIYIM TIPU HAJIWYUM  TEXHUYECKON
BO3MO>XHOCTH MOKET OCYILECTBIISITHCS B 3JIEKTPOHHOM opMme yepes «JIuunblif kabuner» Ha PIITY
umy EIITY ¢ ucnonb30BaHUEM DIIEKTPOHHBIX JTOKYMEHTOB, ITOAIUCAHHBIX 3JIEKTPOHHOH MOAIUCHIO
B COOTBEeTCTBHHM ¢ TpeboBaHmsiMu PDenepanpHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O06
ANIeKTpOHHOHN noanucu». [Ipu obpalieHun 3a nonyuyeHueM MYHUIMIAIbHON YCIyTH, OKa3blBaeMOn
C MIPUMEHEHUEM YCUJIEHHOHN KBaJM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOANKCH HCIIOJIb3YIOTCS CPEACTBa
kpunrorpaduueckoit 3amutsl uHPopmanuu Kpuntollpo, knacca 3ammrel He Hike KC2.



2.14.3. TpebGoBaHUs K SJEKTPOHHBIM JOKYMEHTaM M 3JEKTPOHHBIM 00pa3aM JIOKYMEHTOB,
IpeJoCTaBIIsIeMbIM uepe3 «JInuHbIi kKaOuHeT»:

1) pasmep omHOTO haiina, CoAEPKaIIEro MEKTPOHHBIA JOKYMEHT WJIU JIEKTPOHHBIN 00pa3
JOKYMEHTa, He JOJDKeH npesbimath 10 M6. MakcumanbHbii 00beM Beex (aiinos - 50 M6;

2) momyckaeTcs mpeaocTaBiaTh (ailibl cieqyrommx Gopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpemoctaBnenue aiinoB, uUMeOUMX (GOPMATHI, OTIUYHBIE OT
YKa3aHHBIX, HE JIOMYCKAeTCs;

3) noxymeHThl B popmare Adobe PDF nomkHBI OBITH OTCKAHUPOBAHBI B YepHO-0€TI0M JTHOO0
CepoM 1BeTe, OOECIEeUMBAIOIIEM COXPaHEHHWE BCEX AayTEHTHYHBIX NPU3HAKOB MOMJIUHHOCTU
(kagecTBO - He MeHee 200 TOYEK Ha AONM), a UMEHHO: TpadUuecKOW MOJIWCH JIMIA, MEeYaTH,
YIIJIOBOTO mITamMiia O1aHka (€ciau MprUeMiIeMo), a TAK)KE PEKBU3UTOB JIOKYMEHTA,

4) KaXIplid OTETBHBIA JOKYMEHT JIOJIKEH OBITh 3arpy>KeH B CUCTEMY I0/Ia4l TOKYMEHTOB B
BUZIC OTENBHOTO (aiina. KomruecTBo (haitioB JOKHO COOTBETCTBOBATh KOJUYECTBY JJOKYMEHTOB,
npeacraBmsiemMbix  4epe3 PIIIY wu EIII'Y, a nHaumeHoBaHue (ailyloB JOKHO TITO3BOJIATH
UICHTU(PHUIUPOBATH TOKYMEHT U KOJIMYECTBO CTPAHUI] B JOKYMEHTE;

5) daitbl He JOMKHBI COJIEPKATh BUPYCOB U BPEAOHOCHBIX MIPOTPAMM.

2.14.4. JlelictBus, CBsA3aHHBIE C  IIPOBEPKON  JAECWCTBUTEIBHOCTH  YCHUJIIEHHOMU
KBTM(UIMPOBAHHON AJIEKTPOHHOW MOAMKUCHU 3asSBUTENS], HCIOJIb30BAaHHOW MpU OOpaiieHuu 3a
MOJyYeHHEM MYHHIUINAIBHOW YCIYTH, a TAaKK€ C YCTAaHOBJICHHEM IIEPEeYHS KIJIACCOB CPENICTB
YIOCTOBEPSIONIUX LEHTPOB, KOTOPbIE JIOMYCKAIOTCS ISl UCIIOJIb30BAHUSA B IENSIX OOeCreueHus
yKa3aHHOW TPOBEPKH W OINPENENSIOTCS HAa OCHOBAHWHU YTBEP)KAAEMOW (enepaibHbBIM OpPraHOM
MCIIOJTHUTENIbHOM BJIacTU Mo coriacoBanuio ¢ denepanpHoil cimy)6oi 6e3omacHocTu Poccuiickoii
Oeneparii - MojeM  yrpo3  Oe3omacHoCcTH  HWHPOpMAMK B WHGOPMAIMOHHOH CHCTEME,
UCIIONIb3YEMOM B IENIAX MpHeMa OOpallieHui 3a MPEI0CTaBICHUEM TaKOW YCIIYTH, OCYLIECTBIISIOTCS
B COOTBETCTBHUU C mocTtanoBieHueM [IpaBurenscrBa Poccuiickoit @enepammu ot 25.08.2012 Ne 852
«O06 yrBepxkaenun IlpaBun HCMONB30BAaHUS YCHJICHHOM KBAaTM(DHUIMPOBAHHOW 3IIEKTPOHHOMN
NOJNKMCHA TpU OOpaIleHUH 3a TOJYYEHHEM TOCYJAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT H O
BHeceHUH u3MeHeHus B I[IpaBuiia pa3paOboTKu M YTBEp)KIEHUS aIMUHUCTPATUBHBIX PETIAMEHTOB
NPEOCTABIICHUS TOCYIaPCTBEHHBIX YCIIYT.

Paznen 3. COCTAB, IIOCJIEJOBATEJIBHOCTbB 1 CPOKH BBITIOJIHEHU A
AIMUHUCTPATUBHBIX ITPOLIEAYP, TPEBOBAHUA K ITOPAIKY
NX BBIITOJIHEHV A, B TOM UMCJIIE OCOBEHHOCTHU BBIITOJIHEHU A
AJIMMHUCTPATUBHBIX ITPOLEJYP B SJIEKTPOHHOU ®OPME, A TAKXE
OCOBEHHOCTHU BBIITOJIHEHUA AAMUHUCTPATUBHBIX ITPOLIEAYP
B MHOI'O®YHKIIMOHAJIBHBIX [IEHTPAX

3.1. UcuepnbiBaromuii nepedeHb aAMUHUCTPATUBHBIX MPOIEAYP

3.1.1. IlpenocraBieHne MYHUIMNAIBHOM YCIYI'M BKJIIOYaeT B ce0s  CleAylolue
aJMUHHUCTPATUBHBIE IPOLEAYPHI:

1) mpuém u peructpanusi 3asBICHHUS O TNPEAOCTABICHUM MYHHUIMNAIBHON yCIyru U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB (IIPH X HAJIUYHH);

2) mnpoBepka 3asBICHHS M JOKYMEHTOB, HEOOXOMMMBIX ISl  MPEIOCTABICHHS
MYHHUIIMNIAJIbHOW YCIYyTH, HA COOTBETCTBHE TpeOOBaHUSM aJMHUHHUCTPATUBHOIO pErjaMeHTa,
NPUHATHE PELICHUs O MPeIOCTaBICHUH MO0 00 OTKaze B IMPEJOCTAaBICHUM MYHULUNAIBHOU
YCIIYTH;

3) BbIIaYa pe3ysbTaTa MpeJ0CTaBICHUS MYHUIUITATBHON YCITyTH.

3.1.2. brok-cxema npeJoCTaBIeHUs] MyHUIIMIIAIIBHON yCIIyTH NIPUBEJEHA B NMPUIIOKEHUH Ne
2 K HACTOSILEMY aJIMUHUCTPATUBHOMY PETJaMeHTYy.

3.2. Onucanve aIMUHUCTPATUBHBIX MPOLIETYP

3.2.1. [Ipuém u peructpariys 3asiBICHHs O MPEIOCTABICHUN MYHUIUIIAIBHOMN YCIyTH U



MPUIOKEHHBIX K HEMY JOKYMEHTOB (IIPH UX HAJIUYHH)

3.2.1.1. OcHoBaHMEeM )1 Ha4Yajla aIMUHUCTPATUBHOU TIPOIEIYPHI SABIISETCS MOCTYIIJICHUE B
OMCY 3asBiieHuUs U JOKyMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 aIMUHUCTPaTUBHOI'O PETIAMEHTA!

- TIOCPEJCTBOM JIMYHOIO OOpaieHus K aopkHocTHoMY auiny OMCY, oTBETCTBEHHOMY 3a
IIPUEM JOKYMEHTOB;

- IOYTOBBIM OTIIPABJICHUEM;

- IOCPEACTBOM DJIEKTPOHHOM I1OYTHI;

- yepe3 MHOTO0( yHKIIMOHAJIbHBIN LIEHTD;

- nocpeacTBoM EnuHoro u PernonanbHOro nopranoB rocy1apcTBEHHBIX U MyHUIIUIIAIBHBIX
YCIIYT.

3.2.1.2. B cocTaB aAMUHUCTPATUBHOI MPOLEYpPhl BXOAAT CIEAYIOIUE aJMUHUCTPATUBHbBIE
JICHCTBUSL:

- YCTAHOBJIEHUE JINYHOCTH 3asiBUTENs, NPOBEPKAa IOJIHOMOYMH IpeICcTaBUTENs (B ciydae
oOpallleHus 3asBUTENS WIN €r0 3aKOHHOTO MPEACTaBUTENS JINYHO);

- IpOBEpKa MPABUIILHOCTH 3aIIOJIHEHHS U KOMIUIEKTHOCTb ITPEJICTABICHHBIX JOKYMEHTOB.

3.2.1.3. Cpok perucrpauuu 3asBICHHS YCTaHOBIeH B nyHkre 2.11 Hacrosmero
aJIMUHUCTPATUBHOI'O perjaMeHTa.

OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJMUHUCTPATUBHOW MPOLEAYPHl SBISETCA CHELUAINCT
OMCY, 0TBETCTBEHHBIH 32 IPUEM U PETUCTPALMIO JOKYMEHTOB.

3.2.1.4. KpurepueM TNpUHATHA pEIICHUS B paMKax HACTOALICH aIMHHUCTPATHBHON
OpoLeNypbl SBISIETCS MOATBEPXKJIEHHE JMYHOCTH 3asBUTENs (IpEACTaBUTENs 3asiBUTENs) U
MOJIHOMOYMI TpeacTaBuTeNs (IpuU OOpallleHUM IPEACTABUTENs 3asBUTENS), HAJIUYKUE MPaBUIbHO
0(OPMIICHHOTO 3asIBJICHUSL.

3asBUTENIb YBEAOMIISIETCS O JaTe€ M HOMEPE PETrUCTPAllUM 3asiBICHUS U MpUIIaraeMblxX
JIOKYMEHTOB.

3.2.1.5. Pe3ynbTaToM BBINOJIHEHUS aJMUHUCTPATUBHON MPOLEAYpPHI SABISETCS PETUCTpaLIUs
3asBJICHHUS, a TAKXKe:

1) npu nuuHoM obpatenun B OMCYVY:

- BblJJaua JOJDKHOCTHBIM JInoM OMCY, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, PACIIHCKH
B JICHb MTOJIY4E€HUsI TAKUX JJOKYMEHTOB;

2) B ciryyae MoJiauM 3asBJICHHS TOCPEICTBOM IIOYTOBOTO OTIIPABIICHUS:

- HampaBJeHHE PACHUCKU IO yKa3aHHOMY B 3asBJIEHMM IIOYTOBOMY aJIpecy B TEUEHHUE
pabouero JHs, cienyromero 3a gHem noxyuenuss OMCY.

3.2.1.6. CnocoboMm (ukcanuu pe3ylbTaTa BBINOJIHEHHS] aJIMUHUCTPATUBHON MIpPOLEAYpPbI
SBJISICTCS PErHCTpalus 3asBJIeHUs B JoKyMeHToobopoTre OMCY.

3.2.2. HpOBepKa 3ad4BJICHUSA U JOKYMCHTOB, HCO6XO,Z[I/IMLIX AJI IIPEAOCTABJICHU A
MYHI/IHHHaHI)HOfI yCi1yru, Ha COOTBETCTBUEC Tpe6OBaHI/15[M AAMHUHUCTPATUBHOI'O PErilaMCHTA,
MNPUHATHUEC PCIICHUA O IPCAOCTABIICHUN 1160 00 oTKa3e B MpeaoCTaBJICHUN MYHI/II_II/IHaJ'ILHOI\/'I

yCIyru

3.2.2.1. OcHOoBaHuEM JUIsl Hayajla aJIMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS MOCTYIUIEHUE
cneruanvucty OMCY 3aperucTpupoBaHHOTO 3asBJICHUS C TPUIIAraeéMbIMH IOKYMEHTaMHU.

3.2.2.2. B cocTaB aMUHUCTPATUBHOMN MPOIEYPHI BXOIAT CIACAYIONINE aIMHAHUCTPATHBHBIC
JNENCTBUS: TIPU MOCTYIUIEHUU TOKYMEHTOB JOJKHOCTHOE JIUIIO:

- OCYIIECTRIISIECT TPOBEPKY IMOTHOTHI CBEJICHUH, OTPAXKESHHBIX B 3aITPOCE;

- ompelensieT BO3MOXHOCTh TMPEIOCTABICHUS MYHHUIIMIIATBLHOW YCIYTU W TPUHUMAET
pelIeHre o MPeIOCTaBIICHNN W 00 0TKa3e B IPEOCTABICHIUH MYHHUITUIATIEHON YCITYTH:

a) TpU HAIMYUM OCHOBaHUM, MPEIYCMOTPEHHBIX TMOJApa3fenoM 2.8 HAaCTOSIIEro
aJIMHUHHCTPATHBHOTO  pErjlaMeHTa, ITOJATOTABIMBAaeT TMPOEKT MOTHBHPOBAHHOTO OTKa3za B
MPEIOCTaBICHUU MYHMIIMIIATFHOW YCIYTW;, HANpaBlseT €ro Ha YTBEp)KIEHHWE W TMOAMHUCAaHUE
pykoBoaurento OMCY;

0) mOpu OTCYTCTBUM OCHOBAHHM, MPEIyCMOTPEHHBIX MOApa3aenoM 2.8 HaCTOSIIEro



aIMHUHHCTPATUBHOTO  pErjamMeHTa,  MOAroTaBluBaeT  uHpoOpManuo0 00  OpraHu3alnuu
00IIeIOCTYITHOTO U OECIIaTHOTO JOMIKOJILHOTO, HAYaThbHOTO OOIEro, OCHOBHOTO OOIIEro,
cpemHero oOmiero oOpa3oBaHUsA, a TaKKe JOMOJHHUTEIBHOIO 00pa3oBaHUs B 00pa30BaTENIbHBIX
OpraHu3aIusX.

3.2.2.3. Cpox BBINIOJHEHHUS AIMUHUCTPATUBHON NPOLEAYypbl B TeYeHUE 8 KaJleHIapHBIX
JTHEW CO JIHSI MOCTYIUICHUSI 3aPETUCTPUPOBAHHOTO 3asIBIICHUS.

OTBETCTBEHHBIM 3a BBINIOJIHEHUE AJMHHHUCTPATHUBHOW MPOLEAYPHl SBISETCS CHEIHAINCT
OMCY.

3.2.2.4. KputepueM NOpUHATUS pEUIEHUS B paMKax HACTOSIIEH aJIMUHUCTPATUBHOM
IpOLEAYpHl SIBISETCS Haluyue JUOO OTCYTCTBHE OCHOBaHHWI, OTpakKeHHBIX B mojpaszzene 2.8
HACTOSIIIETO a/IMUHUCTPATUBHOTO PEriaMeHTa.

3.2.2.5. Pe3ynbTaToOM BBINOJHEHUS AAMUHUCTPATUBHOW MPOLEAYPHI SBJSETCS MPUHSATHE
pELICHHUS:

- 0 IPEIOCTAaBICHUU MYHUIIMIAIBHON YCIYyTH U MOJArOTOBKAa MH(pOpMAIMK 00 OpraHu3aiuu
00IIeTOCTYITHOTO U OECIJIaTHOTO JOMIKOJLHOTO, HAYaJhbHOTO OOIEro, OCHOBHOTO OOIIEro,
cpenHero oOmiero oOpa3oBaHMs, a TakXKe JOIMOJIHUTENIBHOrO 00pa3oBaHUs B 00pa30oBaTEIbHbBIX
OpraHu3aIusx;

- 00 oTka3e B BblAaue HHQpOpMAIMK 00 OpraHM3aIlK OOIIEAOCTYIHOTO U OECIIaTHOrO
JIOIIKOJIBHOTO, HAaYaJIbHOT'O 00IIIEro, OCHOBHOT'O OOIIIEr0, CPEIHET0 OOIIETro 00pa3oBaHus, a TaKXKe
JOTIOTHUTEILHOTO 00pa30BaHus B 00pa30BaTeIbHBIX OPTaHU3ALIHSIX.

3.2.2.6. Cnocobom (ukcarum pe3yiapTaTa BBIMOJIHEHUS aJIMUHHCTPATUBHOW MPOIEIYPHI
ABIISIETCS. PETUCTPAIUsl COOTBETCTBYIOIIETO PELICHUS B crucTeMe JoKkyMeHToobopora OMCY.

3.2.3. Bpiiaga pe3ysbTara npeoCcTaBIeHUs MyHUIMIATBHON YCIyTH

3.2.3.1. OcHoBaHueM /JisI Hadajga aJMUHUCTPATHUBHOM NpPOLEAYpbl SBISETCS IPUHATHE
peIIeH s 0 MPeIoCTaBICHUH MO0 00 OTKa3e B MPEIOCTABICHUNA MYHUIUITAIHLHON YCIIYTH.

3.2.3.2. B cocTtaB aAMUHUCTPATUBHOI MPOLEYphl BXOAAT CIASAYIOIIUE aJMUHUCTPATUBHbBIE
JEHCTBUS: PU Bblladye pe3ylibTarta J0JKHOCTHOE Jino OMCY:

- NpU TPUHATUU PELIEHUS O MPEeJOCTaBICHUH MYHMLMIIAIBHOM YCIyrM Bpydaer
(HampaBisieT) 3asBUTEII0 HH(POPMAIHIO;

- MIpU NIPUHATUYU pelIeHus: 00 OTKasze B MPEJOCTaBICHUH MYHULMNAIBHONW YCIYI'H BpydaeT
(HampaBiisieT) 3asBUTENI0 MOTHMBHUPOBAHHBIM OTKa3 B BblJaue HHGpOpManuu 00 OpraHu3aluu
00IIeIOCTYITHOTO M OECIUIaTHOTO JIOIIKOJIBHOTO, HAa4YaJbHOIO OOIIEro, OCHOBHOTO OOIIEro,
cpenHero oOmiero oOpa3oBaHMs, a TakXKe JOIOJHUTENBHOro oOpa3oBaHHUs B 00pa3oBaTeNbHBIX
OpraHu3aIusX.

3.2.3.3. Cpox BBITIOJHEHHUS AJAMHUHUCTPATHBHON INPOLEAYphl B TeUYeHHE 6 KaJeHIapHBIX
JTHEH.

OTBETCTBEHHBIM 32 BBINIOJHEHHE AJMUHUCTPATHBHON TMPOLEAYPHI SBISETCS CIEIHATUCT
OMCY.

3.2.3.4. KpurepueM TpUHATHA pEIICHWs B paMKaX HACTOANICH aIMHHUCTPATHBHON
Opolenypbl  SBISETCS  HAIW4YMe  3aperUCTPUPOBAHHOIO  PEUIEHHs O  IPelOCTaBICHUU
MYHUIIMNIAJIBHOW YCITyTH WK 00 OTKa3€ B MPEIOCTABICHUN MYHULIUIIAIbHON YCIyTH.

3.2.3.5. Pe3ynbTaToM BBINOJIHEHHS aJIMUHUCTPATUBHOM MpOLEAYpPbI SBISETCS BbAada WU
HanpaBlieHUEe 3asBUTEN0  (IpeAcTaBUTENt0 3asBHUTENs) HHPopMmanuu 00  OpraHu3aluu
00IIEIOCTYITHOTO M OECIUIaTHOTO JIOIIKOJIBHOTO, HAYaJbHOTO OOILEro, OCHOBHOI'O OOIIETo,
cpenHero oOmiero oOpa3oBaHMs, a TaKXKe JOMOJHUTENBHOrO oOpa3oBaHMs B 00pa3oBaTEIbHBIX
OpraHu3aIlUsaX WIK MOTUBUPOBAHHOTO OTKa3a B MPEJI0CTABICHUN MYHUIUIIAILHON YCIIyTH.

3.2.3.6. Cnocobom (ukcanuy pe3ylbTaTa BBIMOJIHEHHS] aJIMUHUCTPATUBHON HpPOLEAYpPHI
SBIISIETCS pacHucka B TOJYYEHHM pe3ysibTaTa NPEAOCTABICHHUS MYHHUIMIAIBHONH YCIYIH C
OTMETKOW O JaTe MOJY4YeHHs U MOJINUCHIO 3asBUTENs (TPEICTaBUTENS 3asBUTEINS) MPH JUYHOM
oOpalieHun, oTMeTKa B 1oKyMeHToobopore OMCY (peecTpe MOYTOBBIX OTIIPABICHHM, >KypHae
UCXOISIIEH KOPPECTIOHICHIINH ).



3.3. ®opMHpOBaHUE U HANPaBICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB
B IOCY/IapCTBEHHbIE OPTaHbl (OpraHU3aluu), B paclopsKeHUN
KOTOPBIX HAXOASTCS JOKYMEHTHI U CBEJCHHSI, HEOOXOIUMBbIE
JUISL IPEAOCTABICHNS MyHULIUIIAIBHOM YCIIyTH

dopMUpOBaHHWE MEXKBEJIOMCTBEHHBIX 3allPOCOB O IMPEAOCTABICHUM JOKYMEHTOB U
uHpoOpMalliK, HEOOXOJUMBIX [UIS MPEAOCTaBICHHUS MYHUIUIAIBHOM yCIyrd, B paMKax
MEKBEJIOMCTBEHHOTO  MH(OPMAIIMOHHOTO B3aMMOJACHCTBHS TPU MPEIOCTABICHUU JTaHHOU
MYHUIIMIIAJILHON YCIyTH HE TpedyeTcs.

3.4. TTopa10K K OCYIIECTBICHUIO aIMUHUCTPATHBHBIX IPOIIETYP
B 3JIEKTPOHHOH (pOpMeE, B TOM YHUCIIE C UCIIOIb30BAHUEM
benepanbHON TOCYIaPCTBEHHON HH(POPMAITMOHHON CHCTEMBI
«EnuHbIi nopTan rocy1apcTBEHHBIX U MYHUIUIATIBHBIX YCIYT
(pyHKIIMIT)» 1 PETHOHAIBHON rOCyJapCTBEHHOM
uHpOpMaLMOHHOM cucteMsl «IlopTan rocyiapcTBeHHbBIX
U MYHHIMIAIBHBIX YCIyT (pyHkuunit) CaxaluHCKONW 001acTi

3.4.1. llopsinok 3armucu Ha pueM B OMCY, npenocTapisiomuid MyHUIUIAIbHYIO YCIYTY,
Jutd moaayu 3arpoca nocpeactsom EINNY u PIITY.

B nensix npenocraBieHuss MyHULMIAIBHON YCIIYTH OCYILECTBISETCS IPUEM 3asiBUTENIEH 110
MIpEeABAPUTEIILHON 3aUCH.

3anuck Ha ipreM npoBoauTcs nocpeactsoM EINTIY u PIITY.

3asgBUTEINIO MPEJOCTABISAETCS BOZMOKHOCTD 3alMCH B JIt0ObIe CBOOOAHBIE IS IpHeMa AaTy
U BpeMs B npenenax ycranoBieHHoro B OMCY rpaduka npuema 3assBUTEICH.

OMCY wHe BmpaBe TpeOOBaTh OT 3asBUTENA COBEPIICHHS] HWHBIX JCUCTBUIA, KpoMe
NPOXOXKICHHUS HICHTU()UKAMY U ayTeHTH()HUKAINU B COOTBETCTBHU C HOPMATHBHBIMH IIPABOBBIMHU
aktamu Poccuiickoilt @enepaunu, ykazaHus LENM IPUEMa, a TAKXKe MPEAOCTABIICHUS] CBEICHUS,
HEOOXOJMMBIX Ui pacyeTa UIMTEIbHOCTH BPEMEHHOTO WHTEpBala, KOTOPBIA HEOOXOIUMO
3a0pOHUPOBATH I IPHEMA.

3.4.2. Tlopsimok (GopMUPOBaHUS 3arpoca MOCPEIACTBOM 3AIOTHCHHS JIEKTPOHHOU (POpPMBI
3anpoca Ha EIII'Y u PIII'Y 6e3 HeoOX0AMMOCTH JTOTONHUTENBHON MOJauM 3arpoca B Kakoh-110o
uHoOM hopme.

@dopmupoBaHuEe 3ampoca  3asABUTENEM  OCYHIECTBIIAETCS IIOCPEACTBOM  3aIlOJIHEHUS
anexTpoHHou ¢opmbl 3anmpoca Ha EINI'Y u PIII'Y 6e3 HE0OX0AMMOCTH TOMOJIHUTEIBLHON MOJa4u
3arpoca B Kakoi-1160 UHOH Gopme.

Ha EINII'Y u PIIT'Y pa3smemaroTcst oOpa3iibl 3aM0IHEHUS AIEKTPOHHON (hOPMBI 3ampoca.

dopmaTHO-JIOTHYECKass ~ MpoBepka  CPOPMHPOBAHHOIO  3alpoca  OCYILECTBIISAETCS
ABTOMATUYECKHU TOCJE 3alOIHEHUS 3asiBUTENIEM Ka)KJI0TO M3 MOJIeH AJIEKTPOHHOM (OpMBI 3arpoca.
[Ipy BBIIBIEHMHM HEKOPPEKTHO 3aMOJHEHHOTO TOJS AJIEKTPOHHOW (OpMBI 3ampoca 3asBUTENb
YBEOMJISIETCSI O XapaKTepe BBISBICHHOW OIIMOKM M TOPSAJKE €€ YCTPaHEHUs IOCPEICTBOM
MH(POPMALIMOHHOTO COOOIIEHHS HEMOCPEICTBEHHO B AJIEKTPOHHOU (hopMe 3arpoca.

[Ipu popmupoBanum 3ampoca 3asBUTENIO 00ECIIEUNBAETCS:

a) BO3MOKHOCTh KONMPOBAHUS U COXPAHEHHUs 3alpoca U MHBIX JIOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1 HacTosIero aAMUHUCTPATUBHOTO PErJIaMEHTa, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHULIMINIAJIBbHON YCIIyTH;

0) BO3MOXKHOCTb 3allOJIHEHUS HECKOJBKHUMM 3asgBUTENSIMU OJHOW 3JIEKTPOHHON (hopmbl
3arpoca Npu OOpAlIeHWH 33 MYHUIUNAIBHBIMH YCIYraMu, MpEANoJIaralolMMHU HaIlpaBiIeHHUE
COBMECTHOT'O 3aIlpOca HECKOJIIbKUMHU 3asBUTEISIMH;

B) BO3MO>KHOCTb II€UaTH Ha OyMa)KHOM HOCHUTeNE KOIIUH 3JEKTPOHHOM (HOpMBI 3ampoca;

I') COXpaHCHHE pPaHee BBEJEHHBIX B JJIEKTPOHHYIO (hopmy 3ampoca 3HadeHUW B 00O
MOMEHT IO >KEJIaHHUIO MOJIb30BaTeNs, B TOM YHCIE PU BO3HUKHOBEHHH OIIMOOK BBOJA M BO3BpATE
JUTsl IOBTOPHOTO BBOJIa 3HAYEHH B 3JIEKTPOHHYIO (POpMY 3arpoca;

1) 3allofHEHHE TOJed »HIEKTPOHHOM (OpMbI 3ampoca 10 Hayaja BBOJA CBEACHUMN



3asgBUTENIEM C MCIOJIb30BAaHUEM CBEIECHUMN, pa3MelleHHbIX B (enepanpHoil cucreme «EnuHas
cucreMa HICHTU(DUKAUMU U  ayTeHTU(UKAUMU B  UHPPACTPyKType, obecreyuBaromen
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJEHCTBIE MH(OPMALMOHHBIX CHUCTEM, HCIOJIB3YEMBIX
JUISL IPEOCTABIICHUS TOCY/IAPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYT B 3JEKTPOHHOM popme» (mamee -
eHas cucTeMa UACHTU(UKAIMY U ayTeHTU(UKaIuu), U cBeAeHui, omyoaukoBaHHbIX Ha EIIIY u
PIIT'Y, B yacTu, Kacaromeicsi CBeJIcHUH, OTCYTCTBYIOIIUX B €IMHON CHUCTeME UACHTU(DHUKAIMHN U
ayTeHTU(UKAIIHH;

€) BO3MOXHOCTh BEPHYThCS Ha JIFOOOH U3 ATAIOB 3al0THEHUS YJICKTPOHHOU (hOPMEI 3ampoca
0e3 moTepu paHee BBEICHHON HHDOpMALIHH;

) BO3MOXXHOCTh joctyna 3assutedis Ha EIII'Y u PIII'Y k panee mogaHHBIM UM 3ampocaM B
TEUYEeHUE HE MEHEeEe OJHOrO Toja, a TAKXKe YaCTHYHO C(hOPMHUPOBAHHBIX 3AIPOCOB - B TCUCHHE HE
MeHee 3 MecCsIIEB.

CdhopMupoBaHHBII ¥ MOANKUCAHHBIN 3aIPOC U UHBIE JOKYMEHTHI, YKa3aHHbIE B MMyHKTE 2.6.1
HACTOALIETO  AAMHUHHCTPATUBHOTO  pEerjlaMeHTa, HeoOXOoauMmble  JUIsl  IpPeaoCTaBICHUS
MYHULIMIIAJIBHON yciyru, Hanpasisercss B OMCY.

3.4.3. Tlopsgok npuema u peructpauuu OMCY, npeaocTaBisiONMMUA MYHHUITUIIAIBHYIO
yCIyry, 3ampoca M HHBIX JIOKYMEHTOB, HEOOXOJUMBIX I MPEAOCTABICHHS MYHUIIUIAIBHOM
YCIIYTH.

OMCY obOecrieunBacT TpHUEeM JOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABICHUS
MYHUIIMIIATLHONU YCIYTH, 32 UCKIIOYEHHEM Cllydas, €CIIU JUIsl Havajia MpoLeayphl IpeoCcTaBIeCHUS
MYHUIIUTIAIBHON YCIIYTH B COOTBETCTBHH C 3aKOHOIATEILCTBOM TPEOYETCs TMUHAS SIBKA.

[Ipy mnomydyeHuu 3ampoca B OSJIEKTPOHHOM (opMe B aBTOMATUYECKOM PEKHUME
OCYIIECTBIISICTCS (POPMATHO-TIOTHYECKUI KOHTPOJIb 3aIIpoca, MPOBEPSIETCS] HAIMYNE OCHOBAHUN ISt
0TKa3a B IIPHEME 3arpoca, yKa3aHHBIX B 2.7 HACTOSIIETO aIMUHUCTPATUBHOTO PETrJIaMEHTa, a TAK¥Ke
OCYIIECTBIISIOTCA CIIENYIOLINE NEHCTBUS:

1) mpu Hamuyuu XOTS OBl OJHOTO W3 YKa3aHHBIX OCHOBAaHUM JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPEJOCTaBICHUE MYHULMIAIbHONW YCIYI'M, B CPOK, HE IPEBBIMIAIOLUINI CPOK
MPEIOCTaBICHUS MYHHUIMIAIBHON  yCIyrd, TOJArOTaBIMBACT MHCHMO O HEBO3MOXXHOCTHU
IIPEIOCTABIIEHUS MYHULIUIIAJIbHON YCIYTH.

2) mpu OTCYTCTBUM YKa3aHHBIX OCHOBAHUU 3asBUTEIIO COOOIIAETCS MPUCBOCHHBIN 3ampocy
B QJICKTPOHHOU (hopMe YHUKAIBHBIH HOMEp, 10 KOTOPOMY B COOTBETCTBYIOmIeM paszzaene EINY u
PIIT'Y 3asBuTemto OyneT npeacTtaBieHa HHGOPMAIUs O XO/I€ BBIIIOJIHEHUS YKa3aHHOTO 3ampoca.

[Ipuem u peructpaiys 3arnpoca oCyIecTBIAETCS JOKHOCTHBIM oM OMCY.

ITocne peructpanuu 3anpoc HanpaBiIsSeTCsl B CTPYKTYPHOE NOJPa3AciIEeHUE, OTBETCTBEHHOE
3a MPEIOCTaBICHUE MYHUIIUIIAIBHOW YCIIYTH.

[locne mnpuHATHSA 3ampoca 3asgBUTENS JOJKHOCTHBIM JIMIIOM, YIOJIHOMOYEHHBIM Ha
IPEIOCTaBIEHUE MYHULIMIMAIBHONW YCIYTd, CTaTyC 3ampoca 3asBUTENss B JMYHOM KaOWHETe Ha
EIIT'Y u PIIT'Y oGHoBnsieTcst A0 cTaryca "mpuHSATO".

3.4.4. Onnara rocyapCTBEHHON MOUUIMHBI 32 MPEJOCTAaBICHHE MYHMIMIAIBHBIX YCIYT U
yIulaTa WHBIX IUJIaTeXEW, B3MMAEMbIX B COOTBETCTBMM C 3aKOHOAATENIbCTBOM Poccuiickoit
denepanuu.

l'ocynapcTBeHHas MoONLIMHA 32 MPEJOCTABICHUE MYHUIIMIIAIIBHON YCIIYTH HE B3bIMAETCHI.

3.4.5. [lonyyenue pe3ynbTaTa MPeOCTABICHUS MyHUITUTATHHOW YCIYTH.

B kauectBe pesynbTaTa NPENOCTABICHHS MYHUIMNAIBHOW YCIYTHW 3asiBUTENb IO €ro
BbIOOpPY BIIPABE MOJIYYUTD:

a) JMOKyMEHT B (opme DIEeKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO YHOJIHOMOYEHHBIM
JTOJKHOCTHBIM  JIMIIOM C HCHOJb30BAaHUEM YCUJICHHOW KBAIM(DUIMPOBAHHOM 3JIEKTPOHHON
MOAMNCH;

0) NMOKyMEHT Ha OyMa)XHOM HOCHTEJE, TMOATBEPXKIAIONIEM COACpPKAHUE DIECKTPOHHOTO
JOKYMEHTa, HAMpaBJICHHOTO OpPraHOM, B MHOTO(YHKIMOHATLHOM IIEHTPE MPEeIOCTaBICHUS
TOCYJaPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT;

B) JOKYMEHT Ha OyMa)KHOM HOCHTEIIE.

3asBUTEINb BIPABE MOJYYUTh PE3YJbTAT MPENIOCTABICHUSI MyHUIIMIIAIBHON yciyru B opme
AIIEKTPOHHOTO JOKYMEHTa WJIM JOKYMEHTa Ha OyMa)KHOM HOCUTENIE B TEUEHUE CpOKa IEHCTBUS



pe3yibTaTa NpeAoCTaBICHUs] MyHUIIUIAIBHON YCITYTH.

3.4.6. IlomyueHue cBeneHUH O XOAE BBINOJIHEHHS 3ampoca O IPEJOCTaBICHUU
MYHUIIMIIATLHOU YCITyTH.

3asBUTENIF HMMEET BO3MOXHOCTh TIONY4YCHHs] WHQPOPMAIMM O XOJE MPEIOCTABICHUS
MYHUIIMIIAILHON YCITyTH.

Nudopmanus o xoae NpeaoCTaBICHUS MYHHIIMITATBLHOW YCIYTd HAIPABISETCS 3asBUTEIIO
OpraHaMM B CPOK, HE MPEBBIIIAIOIINNA OJHOTO paboyero AHs IOCJe 3aBEepIICHUS BBIITOJHEHUS
COOTBETCTBYIOLIETO ACHCTBUSA, HA apeC dJIEKTPOHHOM IOYTHI UIIU C UCIIONIb30BaHus cpenacts EINNY
u PIITY no BeIOOpY 3assBUTENS.

[Ipn mpenocraBlieHUHM MYHHUIMNAIBHOM YCIYyrd B JJIEKTPOHHOH (opme 3asBUTEIIO
HATPABIISETCS:

a) yBeJIOMJICHHE O 3aIIUCH Ha [IPHUEM B OpraH WJIM MHOTO(QYHKIIMOHAIbHBIN LIEHTP;

0) yBeIOMJICHHE O MIPUEME U PETUCTPAIIMH 3aIPOCa U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsI
MPEIOCTAaBICHUS! MYHULIUTIATBHON YCIYTH;

B) YBEIIOMJICHHE O HavaJie POIEAY Pl MPEJOCTABICHUS MYHUITUTIAIIBHON YCIIYTH;

r) yBeAOMJICHHE OO0 OKOHYaHHM TMPEAOCTaBICHUS MYHHUIMNAIBHOM yciayru Jubo
MOTHBHUPOBAHHOM OTKa3e B TMpHEME 3ampoca HW WHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUS! MYHULIUTIATHHON YCIYTH;

1) YBEOOMJICHHE O pEe3yJlbTaTax pPacCMOTPEHHUS JIOKYMEHTOB, HEOOXOJUMBIX ISt
MPEJICTAaBICHHS] MyHUIUIAIBHON YCIIyTH;

€) YBEIOMJICHHE O BO3MOXXHOCTH IOJIYUUTh PE3yJIbTaT MPEJOCTABICHUS MYHUIIUTATHHON
yciyru 1100 MOTUBUPOBAHHBIN OTKAa3 B MPEAOCTaBICHUH MYHHUIIUIIAILHON YCIIYTH;

) YBEJIOMJICHHE O MOTUBUPOBAHHOM OTKAa3€ B MPEAOCTABICHHHA MYHHUIIUITAILHOW YCITYTH.

3.4.7. Ocy1iecTBieHrE OLIEHKH KauecTBa MPeJOCTaBICHUS MYHUIIUTIATBHON YCITYTH.

3asgBUTENISIM  OOCCIICUYUBACTCS  BO3MOXXHOCTh  OICHUTH  JIOCTYITHOCTH M Ka4eCTBO
MYHUILIMINIATBLHON yciyru ¢ ucnoib3oBanueM PIIIY, mpu ycinoBuu BO3MOKHOCTH MPEJOCTaBICHHS
MYHHIIHITAJILHOU YCITYTH B DJIEKTPOHHOH (opMme.

3.4.8. JlocynebHoe (BHecyneOHOE) oOxalloBaHUE peHIeHHH U AeiicTBuii (6e3aeiicTBHs)
OMCY, nomxnoctHoro juia OMCY nu60 MyHUIIUITAIEHOTO CITYXKaIIETo.

HeiictBue ommcano B pasnene «/locyneOHblii (BHecyneOHBIN) MOPSAOK 00XKalnoBaHUs
perieHuid U JeHcTBUE (Oe3eHCTBUS) OpraHa, MPEIOCTABISIONIETO MYHHUIMITAIBLHYIO YCIyTy, a
TaK)Ke JTOJDKHOCTHBIX JIUI], HACTOSIIIETO aIMUHUCTPATUBHOTO periiaMeHTa.

3.5. OcobeHHOCTH MpeAOCTaBICHNS MYHUIIUIATIBHON YCIYTH B MHOTO(YHKIIMOHAIBHBIX
LEHTpax

3.5.1. IlopsaoKk aqMUHUCTPATUBHBIX JAECUCTBUN B Cllydyae IMPEIOCTaBIECHUS MYHULUIIATbHON
yciyru B MOLI:

1) Pa3memienne uHpopManmuu O MNOPSAAKE MPEIOCTABICHUS MYHHUIMNAIBLHOM YCIYrH B
nomemenua M®II.

Pa3menienue nHGoOpMaIu o MOpsAKE MPEeNOoCTaBIeHNUs MyHHIMNaNbHOU yciayru B MOI]
OCYILECTBIISICTCSI C MCIIOJIb30BAaHUEM JIOCTYNHBIX CPEICTB HMH(POPMHUPOBAHUS  3asBUTENIEH
(uH@OpMAaIOHHBIE CTEH[Ibl, MPOKAT BHJIEOPOJIMKOB, OOecleueHue NocTyna K MHPOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOHN ceTu VIHTepHeT).

2) IlpueM OT 3asBUTEIS 3alIpOca U MHBIX JTOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTABIICHUS
MYHUILIMIIAJILHON YCIIYTH.

B M®I] 3a mpenoctaBieHHEM MYHUIIMMAIBHOW YCIYTH 3asBUTENTh OOpaIaeTcs JUYHO,
4yepe3 3aKOHHOIO NPEACTaBUTENS WIHM JTOBEPEHHOE JIULIO.

AJIMAHHUCTPAaTUBHOE JACHCTBHE NO INPUEMY OT 3asIBUTENS 3alpoca W WHBIX JTOKYMEHTOB,
HEOOXOUMBIX JUI IPEJOCTABICHUS] MyHULIUIIATBHOM YCIyTH, BKIIOYAeT B ce0sl:

- YCTaHOBJICHHE JINYHOCTHU 3asBUTEINSI (3aKOHHOTO NPEICTaBUTENs WK JOBEPEHHOIO JIUIA
3asgBUTENS), a TaKXKe TIPOBEPKY JIOKYMEHTA, IOATBEPXKAAIOMIET0 IOJTHOMOYMS 3aKOHHOTO
MPEJICTaBUTEN WM JIOBEPEHHOTO JMIa (B ciaydae OOpalleHHs 3aKOHHOTO IMPEeICTaBUTENs WU
JIOBEPEHHOT 0 JINIIA);



- IPOBEPKY KOMIUIEKTHOCTH MPECTABIEHHBIX JOKYMEHTOB (IIPU HAJIHYUN);

- PETUCTpPAIIMIO 3asiBJICHUS B aBTOMAaTHU3MPOBAaHHOH MH(popMarmonHoii cucreme MOII;

- Bpy4€HHUE PaCIUCKU O MOJTYYCHUHU 3asIBICHUS U JOKYMEHTOB (TIpY HAIUYUH).

3) [lepenaua noxymentoB u3z M®I] 8 OMCY.

[Tepenaua noxkymenToB u3 M®Il B OMCY ocymiecTBigeTcss TOCPEACTBOM UX JTIOCTABKUA HA
OymaxkHoM HocutTene KypbepoM MOPI[ u (Wiu) B 3JICKTPOHHOM BHJE, JHOO IOYTOBBIM
OTHPABIICHUEM.

4) HanpaBiieHue pe3ysbTara Ipel0CTaBIeHUs MyHULMIAIBbHON yciyru B MOL.

HomxuoctHoe Jmmo OMCY, OTBETCTBEHHOE 3a BbIJA4y JIOKYMEHTOB, OOCCIEUYHBAECT
HanpasieHue B M®I[ pesynpTara MyHULIMIAIBHOW YCIYTM HE IMO3JHEE OJHOro pabodero aHS,
IIPEALIECTBYIOIIErO THIO UCTEUYECHHS] CPOKA €€ IIPEAO0CTaBIICHHUs, IOCPEACTBOM IIepeadyy JOKYMEHTa
Ha OyMaXHOM HocuTene Kypbepy MODI[ u (uiam) B 3JEKTPOHHOM BHjE, JHOO IOYTOBBIM
OTIIPABJIECHUEM.

5) Beigaua pe3yapTaToB MyHHUITUTIATLHON YCIYTH.

Crnenuamuct MO®I[ BHOcHT MHGOpPMAIMIO O MOCTYIJICHUH pPE3ylbTaTa MYHHUIMIAIbHON
yCIIyTH B aBTOMAaTU3UPOBaHHYIO MH(popMmannoHHyto cuctreMy M®I[ u undopmupyer 3asButens o
BO3MO>KHOCTH IOJIY4YEHHUS PE3yJIbTaTa MyHULIUIIAIbHON YCIYTH.

Cneunamuct M®II BblaeT pe3ynbTaT OKa3aHHWs MYHULMIIAIBHOM YCIYTH 3asBUTENO B
MOMEHT obOpateHus 3assurerst B ML 3a ero nmomyueHuem.

3.5.2. OcoOeHHOCTM  BBINOJIHEHHUS  YKA3aHHBIX  aJMUHHCTPATHUBHBIX  JCUCTBUI
YCTaHABIUBAIOTCS COTJIAIICHHEM O B3aUMOJCHCTBUH, 3aKIt04eHHBIM Mex1y OMCY u M®II.

Paznen 4. ©OPMbI KOHTPOJIA
3A UCIIOJIHEHMEM AJIMUHUCTPATUBHOI'O PEI'JTAMEHTA

4.1. IlopsAoK OCYIIECTBICHUS KOHTPOJIS 32 COOJIIOIEHUEM
M UCIIOJIHEHUEM OTBETCTBECHHBIMH JOJKHOCTHBIMU JINIIAMHU
MOJIOKEHUH aIMUHUCTPATUBHOTO PErJIAMEHTA U UHBIX
HOPMAaTHBHBIX MMPABOBBIX aKTOB, YCTAaHABIMBAIOIINX TPEOOBAHUS
K NIPEJOCTABICHUI0 MYHULIUMIIAJIbHOMN yCIyTH,
a TaK)Ke MPUHATUEM MU PEIICHUI

Texymuii KOHTPOJIb 32 COOTIOIEHUEM U UCTIOTHEHUEM JTOJDKHOCTHBIMHU JIMIIAMH TIOJIOKESHUI
HACTOAIIETO AaJMUHUCTPATUBHOTO pErJIAMEHTa M HMHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB,
YCTaHABIUBAIOIMINX TPeOOBAaHUS K MPEJOCTABICHUIO MYHUIIMIAIBHOW YCIYTH, OCYIIECTBIISIETCS
pykosogurenem OMCYVY.

KoHTposib 3a OJIHOTOM M Ka4eCTBOM MPEAOCTABICHUS] MYHUITUTIATBHOW YCIyTH BKIIIOYAET B
ce0st MpoBeIeHNe TUTAHOBBIX U BHETUIAHOBBIX IPOBEPOK, HAIIPABIEHHBIX B TOM YHCIIE Ha BBISBIICHUE
U YCTpPaHECHWE TPHYUH W YCIIOBUH, BCIICJCTBUE KOTOPHIX OBLIM HAPYIIEHBI MpaBa 3asBHTEICH, a
TaK)Ke pPacCMOTpPEHHUE, MPUHATHE pPEIIeHUH, MOATOTOBKY OTBETOB Ha OOpaleHHs 3asBUTENCH,
coJiep Kariue xanoobl Ha AeCTBUs (0e3eiCTBHE) JOMKHOCTHBIX JIUII.

4.2. OTBETCTBEHHOCTb JIOJPKHOCTHBIX JIMIL 3a PEIIEHUs
u nieiictBus (6e3neiicTBre), MpUuHUMaeMble (OCYILECTBIsIEMbIE)
B XOJI€ TIPEOCTABIICHUS MYHHIIUTIAIEHOW YCIYTH

JIOIDKHOCTHBIE JUIIAa HECYT IMEePCOHAIBHYI) OTBETCTBEHHOCTh 3a PEIICHUS W JACHCTBUS
(Oe3melicTBUE), MpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJ€ MPEAOCTABICHHUS MYHUIIUINATHHON

YCIIYTH.

4.3. TlonoxeHus, xapakTepusytomre TpeboBaHus K popmam KOHTPOJIS
3a [IPEIOCTABJIEHNEM MYHHMIIMIIAJIBLHON YCIyTU
CO CTOPOHBI TPAXKJaH, UX 00bETUHEHUN U OpTaHu3aIui



KoHTposnp 3a mnpenoctaBieHMEM MYHULIMNAIBHOM YCIYTM CO CTOPOHBI TIpaXkJIaH, HX
00BbEeTMHEHUH M OpTraHU3alMid OCYLIECTBISIETCS MOCPEACTBOM OTKPHITOCTH aAearenbHoctn OMCY
MpU TPEAOCTABICHUN MYHUIIUIIAIBHOW YCIYTH, MOJTYYEHHS MOJHOM, aKTyaJlbHOM M JOCTOBEPHOM
uHpOpPMALIUK O TOPSAKE MPEIOCTABICHNS MYHUIIMIAIBHONW YCIYTHM U BO3MOYKHOCTH J1OCYI€OHOTO
paccMoTpeHust obparnieHuii (kano0) B mporiecce NoJydyeHUs: MyHULIUNIAIbHON YCIYTH.

Pazzen 5. JOCYAEBHBIN (BHECY JIEBHBII) TTOPSTOK
OBXAJIOBAHUS PEILIEHUN U JEMCTBUM (BE3JJEMICTBUST) OPTAHA,
[IPEJIOCTABJISIOILETO MYHHULIUIIAJIBHYIO YCIIYTY,

A TAKXE JOJIKHOCTHBIX JIUI]

5.1. Uadopmanus aiis 3asBUTENS O €T0 MpaBe
mojath *kanoly Ha pemieHue u (Win) aeiicteue (6e3aeiicTBre)
OopraHa MeCTHOTO CaMOYTIpaBJieHUsI U (WJIK) ero TOJKHOCTHBIX JIMII
MIPY MPEAOCTABICHUN MYHHUIIUITAILHOU YCIIYTH

5.1.1. 3asBuTenp BOpaBe OOXaloOBaThb HAapyIIEHHE TOPSAKA  IPEAOCTABICHHS
MYHUIUTIAIBHON YCIIYTH, BBIPA3UBILEECS B HEIPABOMEPHBIX PEILICHUX U JeHcTBUAX (6e31eiiCTBUN)
OMCY, pomxHocTHBIX aul, OMCY npu npeaocTaBleHUH MYHUIUNAIBHOM YCIYTH, a TaKXe B
CIIEYIOIINX CIIydasx:

- HapyLIEHUE CPOKa PErMCTPALMM 3allpoca 3asABUTENS O MPEIOCTaBICHUU MYHULUIIAIBHON
ycayru,

- HAPYIIEHUE CPOKA MPEAOCTABICHUS] MyHUIIMIIAIBHON YCIIYTH;

- TpeOOBaHUE y 3asBUTENS JJOKYMEHTOB, HE IIPElyCMOTPEHHBIX HOPMAaTHUBHBIMU IPAaBOBBIMU
aktamu Poccuiickoit ®denepanuy, HOpMaTUBHBIMU INPaBOBbIMU akTamu CaxaqumHCKON oOnactw,
MYHUIMNAIbHBIX 0Opa3zoBaHuil CaxaJuHCKOW 00JacTu A MPEJOCTaBJICHUS MYyHULMIAIBHON
YCIIyTH;

- OTKa3 B IIpUEME JOKYMEHTOB, IIPEIOCTaBICHUE KOTOPBIX NPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoil @enepanyiy, HOpMaTUBHBIMU MIPaBOBBIMU akTaMHu CaxalnHCKON
o0nacTH, MyHMLMOAIBHBIX oOpa3zoBaHuid CaxamuMHCKOM oOsacT Uil [PeJOCTaBJIECHUS
MYHULIMINIAJIbHON YCIIyTH, Y 3aBUTEIIS;

- OTKa3 B IMPENOCTABICHUHM MYHHUIMUNAIBHOM YCIYI'M, €CIM OCHOBaHUS OTKaza He
IPEeyCMOTPEHBI (peepaibHbIMM 3aKOHAMU M MPUHATBIMH B COOTBETCTBUM C HUMHU HHBIMHU
HOPMaTUBHBIMM IIpaBOBBIMU akTaMu Poccuiickoil @enepanuu, HOpMaTUBHBIMU IIPABOBBIMHU aKTaMH
CaxanuHckoi o01acTy, MyHULIMIIATBHBIX 00pa3oBaHuil CaxannHcKol o0nacTu;

- TpeOOBaHNE BHECEHUS 3asiBUTEIEM IPU MPEIOCTABICHUN MYHMLMIIAIBHON yCIyTrH IIIaThl,
HE IpPEeAyCMOTPEHHOM HOPMAaTHBHBIMM INIPaBOBbIMH  akTaMu Poccuiickoit =~ @enepannu,
HOPMAaTHBHBIMU TpaBOBBIMU akTaMu CaxamuHCKOM 007acTH, MyHHIMIAIbHBIX 00pa3oBaHUM
CaxaJMHCKOM 00J1acTy;

- otka3 OMCY, npenocTaBisitoero MyHuIUMIaIbHYI0 yCIyTy, T0JKHOCTHOTO inna OMCY
B HCIPABJIEHUU JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEAOCTaBICHUS
MYHUIUNAIBHOH yCIyrd JOKYMEHTax JMOO HapylleHHe YCTAHOBJIEHHOIO CpPOKAa TaKHX
WCTIPABJICHUU.

5.2. llpenmMert xanoOsI

5.2.1 TlpeameToM >kanoObl SBISIOTCS pemieHus u (vwim) nedctBus (Oesneiicteue) OMCY,
NPE/CTABIAIONIET0 MYHHIMIIANBHYIO  yCAyry, JH0O0 €ro JO/DKHOCTHBIX JIML, MPHUHSATHIE
(ocyiiecTBisieMble) ¢ HapyLUIEHHEM MOpsiiKa MPeAOCTaBICHUs] MYHUIIMIAIBHON YCIyTH, a Takke
HEHCIIOJIHEHHE WJIM  HEHAJJIeXallee MCIOJHEHHE JODKHOCTHBIMH — JIMIIAMH  CIYXeOHBIX
00s13aHHOCTEHN, YCTAHOBJICHHBIX aJMMHHUCTPATHUBHBIM pErJaMEHTOM M HWHBIMM HOPMaTHUBHBIMU
IIPABOBBIMU aKTaMH, PEryJIUPYIOLIMMH OTHOLIEHUS, BO3HUKAIOIIUE B CBS3U C IPEJOCTABICHUEM
MYHULIMTIAJTbHON YCIYTH.

5.2.2. Kanoba nomkHa coiepKarh:



- HaumeHoBaHne OMCY, mpenocTaBiasONIEro MYHUIMIAIBHYIO YCIYTy, JOJKHOCTHOTO
muna OMCY, npeaocTaBIIsSonero MyHUIUIAIBHYIO YCIYTy, PelIeHus U aeicTBus (6e3neicTre)
KOTOPBIX 00KaTYIOTCS;

- (hamMmInIo, UM, OTYECTBO (TIOCIEAHEEe - TPU HAJTMYUH), CBEICHHS O MECTE >KUTEIIbCTBA
3asgBUTENS - (PU3MUECKOTO JUIA TUO0 HAMMEHOBAaHUE, CBEJCHHS O MECTE HAXOXKJICHUS 3asSBUTEIS -
IOPUMYECKOTO JIMIIA, a TaKke HoMmMep (HoMmepa) KOHTAakTHoro TtenedoHa, aapec (agpeca)
AIEKTPOHHON MOYTHI (MPU HATMYMM) M MOYTOBBIA aApec, MO KOTOPHIM JOJKEH ObITh HalpaBieH
OTBET 3asIBUTEIIIO;

- cBeaeHUsT 00 oOXamyemMbIX pemieHusXx u JedctBusax  (OesneiictBun) OMCY,
MPEIOCTABIISAIONIEIO0 MYHULIUNIANBHYIO yCIyry, AobkHocTHoro juma OMCY, npenoctaBisioniero
MYHULIMIIAJIBHYIO YCIIYTY;

- JIOBOJIbI, HA OCHOBAaHUHU KOTOPBIX 3asBUTENIb HE COTJIACEH C pEIIeHHWEM U JeWCTBHEM
(6e3neiicteuem) OMCY, npemoCTaBiSIONIET0 MYHUIUMNAIBHYIO YCIYTY, JODKHOCTHOTO JIMIA
OMCY, mnpenocTaBISIONIETO0 MYHUIMMAIBHYIO YCIYTY. 3asBUTEIEM MOTYT OBITh IMPEICTaBICHBI
JOKYMEHTHI (TIpY HaJTMYMH ), TOATBEPIKIAIOIINE JOBOIBI 3asBUTEIIS, INOO MX KOIHUH.

5.3. Opransl rocy/1apCTBEHHOM BIACTH
¥ YIIOJIHOMOYEHHBIE Ha PACCMOTPEHUE KaJI0ObI JOKHOCTHBIE JINIIA,
KOTOPBIM MOXKET OBITh HalpaBieHa jKanooa

5.3.1. XKanoba paccmarpuBaercss OMCY, mpeaoCTaBISIONIMM MYHHIMIIATBHYIO YCIYTY,
HOPSI0K IPEAOCTaBIEHHsI KOTOPOI ObUT HapyIIeH BCIEICTBUE pellieHUH 1 neicTBHi (O6e3neiicTBus)
OMCY, npenocTapisonero MyHUIUIAIbHYIO YCIYTY, €ro JOHKHOCTHOTO JIUIIA.

5.3.2 JomxuoctHbie nuima OMCY, yrnolHOMOYEHHbIE Ha PAcCMOTpPEHHE Kalod Ha
HapylIeHWe TNOpsAAKa NPEJOCTaBIEHUS MYHULMINAIBHOM yCIyru, TNOpsSAKa WIA CPOKOB
paccMOTpeHHUs Kaslo0bl, 1100 HE3aKOHHBIN OTKAa3 UM YKIOHEHHE YKa3aHHOI'O JOJKHOCTHOIO JIMLA
OT Impuema XajoObl, HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 4yacTsMH 3 U 5 crathu 5.63
Konekca Poccuiickoit denepanuu 06 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSAX.

5.4. llopanok mojauu ¥ pacCMOTPEHUS KOOI

5.4.1. [eiictus (6e3xneiictBust) OMCY, nomxHocTHBIX Juiy OMCY npu npeaocTaBieHUH
MYHUILIMNIAJIbHOW YCIYTH, a TaKXe pEIIeHUs, IPUHATHIE (OCYIIECTBISEMbIE) B XOJ€E BBIOJHEHUS
HACTOSILEro aJIMHUHHMCTPATUBHOTO pErVIAMEHTa, OOKaIylTCs B J0CYJIeOHOM (BHEeCyaeOHOM)
nopsiike myreM oOparieHust kK pykopoaureiaro OMCY.

5.4.2. Kano6a nonaercs B OMCYVY B nucbMeHHO# (opMe, B TOM YHCIIE PH JINYHOM IpHEMe
3asiBUTENIS, WIIN B AJIEKTPOHHOM BUJIE.

54.2.1. Ilpuem xanmo0 B mnucbMeHHOW ¢opme ocymectiasiercs OMCY B wMecrte
IPEIOCTABIEHUS] MYHUIIMIIAIILHON yCIIyTU (B MECTe, TJIe 3asBUTENb M0JaBajl 3alpoc Ha MOJydyeHHe
MYHUIUNAIBHON YCIyTH, HapylleHHe TMOpsaka KOTopod obkamyercs, aub0 B MecTe, TJe
3asiBUTEJIEM TIOJyUEH Pe3yNbTaT YKa3aHHON MyHUIIMIIAIBHOMN YCIIYTH).

XKanoba B nucekMeHHOM (popMe MOXKET ObITh TAKXKE HAIIPABIICHA MO MOYTE.

54.2.2. B cnyyae mojnauu >kajo0bl TNpU JIMYHOM TIpUEME, 3asBUTENb IPEACTABISAET
JIOKYMEHT, yJOCTOBEPSIIOLINI €ro JMYHOCTh B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoin
denepanuu.

54.2.3. B cnyuyae ecnau jxanoba mojaeTrcs dYepe3 MPEACTABUTENS 3asBUTENs, TaKxkKe
MpeJICTaBIsIeTCs JOKYMEHT, MOATBEP KON MOJTHOMOYMS Ha OCYIIECTBIEHHE NEHCTBUI OT
MMEHM 3asBUTENs. B KauecTBe NOKyMEHTa, NMOATBEPXKAAIOLIErO MOJHOMOYMS Ha OCYIIECTBIECHUE
JIEHCTBUM OT UMEHU 3asIBUTEISI, MOXKET OBITh MPECTABJICHA:

1) odopmieHHas B COOTBETCTBMM C 3aKOHOJAaTenbcTBOM Poccuiickoit ®Penepauuu
JIOBEPEHHOCTD (1151 (PU3HUECKUX JIUI);

2) odopmieHHas B COOTBETCTBMM C 3aKOHOAaTeNbcTBOM Poccuiickoit ®Penepanuun
JIOBEPEHHOCTb, 3aBEpEHHAsl MeYaThbi0 3asBUTENSI U MOAMHMCAHHAS PYKOBOAMTENEM 3asBUTENS WU
YIOJIHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JIMLIOM (AJIs1 FOPUIMUECKUX JINI);



3) xomus pemieHWsT O Ha3HAYeHWW Wi 00 wu3bpaHuu yuOO mNpUKaza O HA3HAYCHHUH
(U3UYECKOTO JHUIIA HA JIOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (PU3UYECKOE JIMIIO 00IagaeT
MIPaBOM JE€MCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.4.2.4. B aneKTpoHHOM BHUJIE Kajo0a MOXKET ObITh 0JIaHa 3asiBUTEIEM IIOCPECTBOM:

1) odunumansHoro caiita OMCY B wuH(DOpPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW CETH
WHTepHer;

2) EIIT'Y, PIIT'Y;

3) dbenepanpHOIi rocyIapcTBEHHONW HH(DOPMAIIMOHHON CUCTEMBI, 00ECTICUNBAOIIIEH MTPOIIeCC
nocyneoHoro (BHecyaeOHOro) o0anoBaHus pelieHui u nerctuii (0e3aeicTBus) (naee - [lopran
JIOCY1eOHOTO 00KaTIOBaHUS).

[Tpu momaue xanoObl B JIEKTPOHHOM BHJE AOKYMEHTHI, YKa3aHHBIC B MOANYHKTE 5.4.2.3
HACTOALIETO aMUHUCTPATUBHOTO PETJIaMEHTa, MOTYT OBbITh MPEACTaBICHBI B (POPME FIMEKTPOHHBIX
JOKYMEHTOB,  IOJIMHUCAHHBIX  JJIEKTPOHHOW  MOANMCHIO, BUJ  KOTOPOM  NPESyCMOTpPEH
3akoHoAaTenbcTBOM Poccuiickoit @enepanuu, Ipu 3TOM JOKYMEHT, YIOCTOBEPSIOIIUN JTNYHOCTh
3asgBHUTEIN, HE TpeOyeTcs.

[Ipu ucnons3oanuu [loprana nocyaeOHOro 06xanoBaHus 3asBUTENIO 00ECTIEYNBACTCS:

a) BO3MOXHOCTbH I10/Ia4H 3asBUTEIIEM B 3JIEKTPOHHOU (hopMe KanoObl U MHBIX JOKYMEHTOB
(TIpu HAJIMYKH ), TOITBEPKIAIOIINX JOBOIBI 3asBUTEIIS;

0) JOCTYIHOCTH JJIsl 3alIOJHEHUS U (WJIM) KONMPOBAHUS 3asBUTEIIEM IIA0JIOHOB KajloObI B
AIEKTPOHHOU (hopme;

B) BO3MOXXHOCTb IIOJyYEHHS 3asBHUTENIEM CBEACHMM O XOJE€ pPacCMOTPEHHS >KajoObl,
MOaHHOM JIFOOBIM CIIOCOOOM;

I) BO3MOXHOCTh IIOJyY€HHUS 3asBUTEIEM pEUIeHHs M0 Kajnol0e, MNOJAHHOW JHOOBIM
CIIoco0oM;

1) BO3MOXXHOCTH O3HAaKOMJICHHsI C HH(OpManueil o0 oOIIeM KOJIMYEeCTBE IOJAaHHBIX M
PacCMOTPEHHBIX KaJ00.

5.4.3. XKanoba moxet ObITh NojaHa 3asButeneM uepe3 MOLI. Ilpu nocrymieHnn xanoost
M®II o6ecneunBaer ee mnepenadsy B OMCY B mopsiake M CpPOKH, KOTOpPBIE YCTaHOBJICHBI
cornameHueM o B3aumozecTeun Mexay M®PL[ 1 OMCY, HO He Mo3aHee CIeayIonero pabo4yero
JTHS CO JHSI TOCTYTUJICHHS JKaT00BbI.

XKanoba Ha HapymieHHE TOPSAIKA TPEJOCTABICHUS MYHHUIMNAIbGHOW ycayru MOL]
paccmatpuBaercs OMCY. Ilpu 3TOM CpOK pPacCMOTPEHHUs IKaJoObl HCUUCIAETCS €O JIHSA
peructpanuu xxanodst B OMCYVY.

5.4.4. YmomHOMOYEHHBIE Ha PAacCMOTPEHHE HKainod JaoKHOCTHbe Jsmna OMCY
00€eCIeunBarOT MPUEM B PACCMOTPEHHE HKaTI00.

5.4.5. OMCY obecnieunBaer:

1) ocHalieHre MeCT IpUeMa kajioo;

2) wuHboOpMHUpOBaHME 3asBUTENEH O TMOpAAKEe OOXKaJOBaHUS pEIIeHUH U JelcTBUi
(6e3netictBust) OMCY, ero JOMKHOCTHBIX JIULL;

3) KOHCYJIbTHpPOBaHHE 3asBUTENIEH O MOpsAKEe OO0XKaJIOBaHUS pEIICHUH M JAeHCTBHI
(6e3netrictBust) OMCY, ero JOMKHOCTHBIX JIULL;

4) 3aKiIr0YeHHEe COTJAllleHWH O B3aMMOJEHUCTBUM B 4acTu ocymectBieHus MOL] mpuema
Kayo0 U BbIIAYU 3aBUTENSIM PE3yJIbTaTOB paCCMOTPEHUS Kajo0.

5.4.6. OcHOBaHMAMU I Hayaja MpOLELYpbl J0CYyaeOHOro (BHECYIeOHOr0) 00KaloBaHMs
ABIISIOTCS MMOCTYIUICHHE KaJIOObI 3aBUTENS U €€ PETUCTpaLus.

5.5. Cpoxk paccMOTpeHUs Kaao0bl

5.5.1. XKano6a, nocrynuBmas B OMCY, moaneXuT perucTpaiy He MO3/IHEe CIIeIYIONIEro
pabodero JTHS CO AHS €€ MOCTYIUICHUS.

5.5.2. 3apeructpupoBaHHas >ajgo0a TOMJEKHUT PACCMOTPEHHUIO JIOJDKHOCTHBIM JIUIIOM,
HaJIeNIEHHBIM TTOTHOMOYHSMU 110 PaCCMOTPEHUIO jKajo0, B TeUCHHE MATHAANATH Pabouux JHEH co
JHSA €€ perucTpanuv, a B ciaydae oOxkamoBanus otTkaza OMCY, npenocTaBisiomero
MYHHUIIMMIATBHYIO YCIYTY, IobKHOCcTHOTO Jmna OMCY, mpeaocTaBisioNero MyHHUIUTAIBHYIO



yCIyry, B TpHUEME TOKYMEHTOB Yy 3asBHUTENS JIMOO B WCIPABJICHUHU JOMYIICHHBIX OMNEYATOK MU
OMOOK WK B Cllyyae 00KaJIOBaHHs HApYIIEHHUs] YCTAHOBJIEHHOI'O CPOKA TAKMX HCIIPABICHUH - B
TEUEHUE IMATH pabOYMX THEH CO JTHS €€ PEeruCTpalny.

5.5.3. Ilpu momaue xanoObl B dyekTpoHHOW (opme uepe3 Ilopram mocymeOGHOTO
00KaJIOBaHUsl, )KAIOObl pACCMATPHBAIOTCS OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMIIAMH B TeUeHHE 15
pabouux JHEH C MOMEHTA perucTpanuu xanoosl Ha [loprane qocyaedbHoro odxanoBaHus.

5.6. IlepeueHb OCHOBaHUH AJIs1 IPUOCTAHOBIIEHUS! PACCMOTPEHUS
JKaJo0BI B Cly4ae, €ClId BO3MOYKHOCTh ITPHOCTAHOBJICHUS
MpeaycCMOTpEHA 3aKOHOaTeILCTBOM Poccuiickoit denepannu

[IprocraHoBiieHHE PaCCMOTPEHUS HKaJI00bI HE JOMYCKACTCS.
5.7. Pe3ynbTaT pacCMOTPEHUS KAITOOBI

5.7.1. Tlo pesynbratam paccmorpenus xanodbr OMCY npuHHMaeT OAHO W3 CIICTYIOIINX
peLICHUM:

- YIOBIETBOpsET kalody, B TOM 4Yucie B (QOpME OTMEHBI MPHUHSATOTO PEHICHHUS,
ucnpasienus: pomymeHHsx OMCY, mpenocTaBisionMM MYHUIIUNAIBHYIO YCIYTY, OINEYaToK M
OIMOOK B BBIIAHHBIX B pe3yJabTaTe MNPEIOCTABICHUS MYHHUIMNAIBHON YCIyTd JOKYMEHTaXx,
BO3BpAaTa 3asABUTEIIO JICHEKHBIX CPEACTB, B3UMAHHE KOTOPHIX HE MPEITyCMOTPEHO HOPMAaTHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit @enepaliyiy, HOpMAaTUBHBIMU MPaBOBBIMU akTamu CaxalnHCKON
001acTi, MyHUIMNAILHBIMU 00pa3zoBanusaMy CaxaarmHCKOHN 00J1acTH, a TaKkke B MHBIX (hopMmax;

- OTKa3bIBaEeT B YJIOBJIETBOPEHUU KAJIOOBI.

5.7.2. OMCY oTKa3bIBaeT B YAOBIECTBOPEHUH JKAITOOBI B CIEAYIONINX CITydasx:

1) HanM4YKe BCTYNMUBIIETO B 3aKOHHYIO CHIIY PEIICHUS CyZa IO jkano0e 0 TOM ke MpeaMeTe
U TI0 TEM )K€ OCHOBAHHUSM;

2) mojada >kajio0bl JIMLIOM, MOJHOMOYHS KOTOPOTO HE TMOJATBEPXKIEHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKoHozarenbcTBoM Poccniickoit denepanumn.

5.7.3. B ciy4ae ycTaHOBIEHHS B XOAE€ WU IO pe3ylbTaTaM pPaCCMOTPEHHUS KaloObI
NPU3HAKOB COCTaBa aJIMUHHCTPATUBHOTO IPABOHAPYIICHHS, MPEIyCMOTPEHHOTO CTaTbed 5.63
Konekca Poccuiickoit ®@enepaunn 00 aAMUHUCTPATHBHBIX IPaBOHAPYILEHUSX, WJIH MPU3HAKOB
COCTaBa MPECTYIUIeHUs, TOJDKHOCTHBIE uiia OMCY, yrmoJHOMOYEHHBIE Ha PACCMOTPEHHE Kalloo,
He3aMeJUIMTENbHO HalPaBISIOT COOTBETCTBYIOIINE MaTepHajbl B OpraHbl IPOKYpaTyphl.

5.8. Iopsinok MHPOPMUPOBAHUS 3asIBUTEIS
0 pe3yibTaTax pacCMOTPEHUS KaTOOBI

5.8.1. Tlo xenaHuio 3asBUTENS OTBET MO PE3ybTaTaM PACCMOTPEHHUS KalOObI MOKET OBITh
IpeJCTaBjIeH He MO3/Hee JIHS, CICAYIOEro 3a JHEM NPUHATHS peleHus, B (popMe 3JIeKTPOHHOTO
JIOKYMEHTA, OJIMMCAHHOTO 3JIEKTPOHHOM MOJIUCHIO YIIOJTHOMOYEHHOTO HAa PACCMOTPEHHUE KaloOblI
JOJDKHOCTHOTO JIMIA M (MJIM) YHOJHOMOYEHHOTO Ha PACCMOTPEHHUE KalnoObl opraHa, BUj KOTOPOH
YCTaHOBIIEH 3aKOHOAATENbCTBOM Poccuiickoit denepanum.

5.8.2. OTBeT 1o pe3ynpTaTaM pacCMOTPEHHUS KaJ00b! OJMUCHIBACTCS YITOJTHOMOYEHHBIM Ha
paccMOTpeHHe Kano0bl JOHKHOCTHBIM JuiioMm OMCY.

5.8.3. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHUS JKal00bl YKa3bIBAIOTCS:

- HaumeHoBaHue OMCY, nomkHOCTb, ¢GamMuwiIusg, UMs, OTYECTBO (NP HAIMYUU) €ro
JOJDKHOCTHOTO JIMIIA, IPUHSIBILIETO peIlIeHHe Mo kKanooe;

- HOMeEp, JlaTa, MECTO MPUHATHS pELIeHUs, BKIOYas CBEICHHUS O JIOJDKHOCTHOM JIMIIE,
pelieHue i aeictpue (6e3/1elcTBre) KOTOPOro 00xKallyercs;

- (hamunust, UM, OTYECTBO (IIPU HAJTUUHMH) 3aABUTEIIS;

- OCHOBAHMSI JUIsl IPUHATHS peleHHsI 1Mo xKayo0e;

- IPUHSATOE MO KanoOe pelIeHue;

- ecnu kajoba npu3HaHa 0OOCHOBAaHHOM - CPOKU yCTPaHEHHs BBISBJICHHBIX HapyLUICHUH, B



TOM YHCJIE€ CPOK MPEAOCTABICHUS Pe3yIbTaTa MyHUIIUTIAIBHON YCIIyTH;

- CBEJICHUS O MOPsAKE 00KaOBaHUS IPUHATOTO TI0 )Kal00€e peleHHUs.

5.8.4. IluceMeHHBIC OTBETHI HA KANOOBI, TPEAHA3HAUCHHBIC JIJIs1 HAIIPABJICHUS 3asIBUTEISIM,
BBICBUIAIOTCSI 110 MOYTE HEMOCPEACTBEHHO B aJpeca 3asiBUTEICH.

5.8.5. Hudopmanmio o craryce pacCMOTpeHHsS XKanoObl, momaHHod uyepe3 Ilopran
J0CyIe0HOTO 00’KaIOBAHMSI, 3asIBUTEIIb MOXKET y3HATh B IMYHOM KaOMHETE.

5.9. lopsimok 006xkalloBaHUS PELICHUS 110 Kanobe

3asgBUTENL UMEET mpaBo 00>KaI0BaTh pPEHICHUE 110 Kajmooe BBINICCTOAINUM JOJIXKHOCTHBIM
JM1Iam MJId B BBIH_IGCTOSIH_[I/II\/JI oprad B MOPAAKE TOAYUHCHHOCTH.

5.10. IIpaBo 3asBUTENS HA MOTyYeHHE HHPOPMALIUU U JOKYMEHTOB,
HEOOXOIMMBIX Il 0OOCHOBAHUS M PACCMOTPEHUS JKaIOOBI

3asBUTENb MMEET IPABO Ha IMOJy4YEeHHE MHPOPMAIMU M JOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaJIOOBbI.

5.11. Cioco6s1 HHPOPMUPOBAHUS 3asIBUTEICH
0 TIOPSIKE MOJIa4U M PACCMOTPEHUS KaIOObI

5.11.1. UudpopmupoBanue 3asBHUTEIICH O MOPSJIKE OO0KAJOBAaHUS PEIICHUH M JEHCTBHIA
(OeznerictBusl) OMCY u uMX JOKHOCTHBIX JIMIL OOECIEYMBAETCS IMOCPEICTBOM pa3MELICHUS
UHpOpPMALlUM Ha CTEHJAaX B MECTaxX MNPeAOCTaBICHHMS MYHMLUIAIBHBIX YCIYT, Ha O(QHUIMATIBLHOM
caiite OMCY B cetu Untepner, B EIII'Y u PIIT'Y.

KoHcynbTupoBanue 3asBUTENIEd O TMOpAAKE OOKaJIOBaHMsS pEUIeHMH U JeicTBui
(6e3neiictBusi) OMCY u ero NOMKHOCTHBIX JIMI] OCYIIECTBIISIETCS B TOM 4HCIE 1O Tenedony,
3JIEKTPOHHON NOYTE, IPU JIUYHOM IIpHEME.

5.11.2. TlonoxeHue o0 OCOOEHHOCTSAX MOJAYM U PACCMOTPEHMs Kajlo0 Ha pelleHus U
neiictBust  (6e3neiicteue) OMCY M HMX JODKHOCTHBIX JIML, MYHUIMNAJIbHBIX CIYXKAaLIHX,
YTBEPKACHO MOCTAHOBJIEHUEM aJAMHUHHUCTPALIMU MYHUILIUIIAILHOTO 00Opa3oBaHMsI TOPOJCKOM OKpYT
«OxuHckuit» ot 12.12.2013 Ne 996 «O06 ytBepxaenuu [lomoxxkeHus o6 0coOEHHOCTAX MOAAYU U
paccMoTpeHHs kano0 Ha pelieHus U aencTBus (6e31eiicTBre) OpraHoB MECTHOT'O CaMOYIIPaBJICHHUS
MYHUIUIAIBHOIO 00pa3oBaHMUsl TOPOACKOW OKpyr «OXHMHCKHN» M HMX JOJDKHOCTHBIX JIHIL,
MYHUIIMNIAJIBHBIX CIY)KAIUX OPraHOB MECTHOI'O CaMOYIPaBJIEHHUS MYHUIMIAIBHOTO 00pa3oBaHUs
TOpOJCKOM OKpYT «OXUHCKUI».



[Tpunoxenue Ne 1

K aIMUHUCTPAaTUBHOMY PEIIIAMEHTY
MPEIOCTABICHUS MYHHUIIMITAIGHOW YCITyTH
«IIpenocraBnenne nHGOpPMAIH 00 OpraHU3aLUU
00IIETOCTYITHOTO U OECILIATHOTO JIOIIKOJIBHOTO,
Ha4YaJIbHOI'O O0IIEr0, OCHOBHOIO OOIIETO,
CpemHero o01Iero oopa3oBaHus, a TAKKE
JIOTIOJTHUTEIPHOTO 00pa30BaHus

B 00pa30BaTeIbHBIX OPTaHU3AIHIX )

PyxkoBogureito

(HaMEHOBAHUE YUPEHKICHHS)

(®avuus 1.O. pykoBoauTeNs)

Pomurens (3akOHHOTO TIPEICTABUTES)

(®amunst Ums OtuecTBO)

IIposkuBaroiiero no agpecy:

3AABJIEHHUE

[Ipomry mnpenocTaBUTh CIEAYIONIYI0 WH(POPMALUIO

(yK%BIBaeTC?[ 3amparirBacMas I/IH(I)OpMaLlI/IH)
Wudopmanuio npoury HanmpaBUTh

(yxaswiBaeTcs crioco6 momydeHus HHpOpPMAIMK: Ha GyMaKHOM HOCHTEJNE IGO0 B ANEKTPOHHOH Bopme)

Cornacao @3 ot 27.07.06 Nel52-03 naro cBoe cornacue Ha 00pabOTKy MMEepCOHATIBHBIX JaHHBIX MOUX
¥ MOEro peOeHKa JII00BIM He 3alpenIaloiM 3aKOHOM CIIOCOOOM B COOTBETCTBHH C YCTaBOM YUPEKICHHSI.

« » 20 romga

(moanuce)

B cnydae, ecnm 3ampoc MOANKMCHIBAETCS U MPEACTABISIETCS 3asBUTENIEM, SIBIISIOUIUMCS
YIOJHOMOYEHHBIM TIPEACTABUTEIEM JIMIA, B OTHOIICHWH KOTOPOTO 3allpaliuBaeTcs WHGOpMaIms,
TO B 3alpocCe JOTIOJHUTEIHHO YKAa3bIBAIOTCS: (aMWIHs, UM, OTYECTBO U aJipeC MPEACTaBUTEIS;
HOMEpP OCHOBHOTO JOKYMEHTAa, YIOCTOBEPSIOLIEro €ro JWYHOCTb, CBEIEHUS O Jare BbIIAYu
YKa3aHHOTO JIOKYMEHTAa U BBIJABIIEM €ro OpraHe; pPEeKBU3UTHl JIOBEPEHHOCTH WJIM HWHOTO
JIOKYMEHTa, TOATBEP)KIAIONMIETO TIOJTHOMOYHMSI JTOTO TPEACTAaBUTENA (BKIIOUash TIOJyYCHHE
MPEICTaBUTEIEM OT CyObeKTa TEepCOHANBHBIX IaHHBIX, T.€. JHUIA, B OTHOIIEHHH KOTOPOTO
3ampamuBaeTcs HHGOpMaIus, coriacus Ha 00padOTKy ero MepCcoHaIbHBIX TAHHBIX B COOTBETCTBUU
C YKa3aHHBIM TEKCTOM COTJIACHS).



ITpunoxxenue Ne 2

K aJIMUHUCTPAaTHBHOMY PETIIAMEHTY
MPEIOCTABICHUS] MyHUIIUIIATBHOW YCITYTH
«[Ipenocrasienne nHGpoOpMaIu 00 OpraHU3aAIIH
00IIeTOCTYITHOTO U OECIUIATHOTO JIOIIKOJIBHOTO,
HAYaJIbHOTO OOIIIEro, OCHOBHOTO OOIIIEro,
CpeIHero o01ero o0pa3oBaHus, a TAKKe
JIOTIOJTHUTEIBHOTO 00pa30BaHMsI

B 00pa30BaTeIbHBIX OPraHU3AIUIX)»

bnok — cxema IIOCJICAOBATCIIBHOCTH ,HefICTBHﬁ IIpu IMpE€AOCTABICHUN MYHHHHHaHBHOﬁ YCIIyru

ITogaua 3asiBI€HUS O IPEJOCTABICHUH YCIIyTH

V

1.IIpuem u perucrpanus 3asBiIeHUS

3asiBIeHUE TTO/IAHO
Jn4HO yepe3 MOPI]

Belnaga pacniucku B OJIy4eHUU

JIOKYMEHTOB

HET

[Tepenaua nokymentoB 8 OMCY

2. TIpoBepka 3asBI€HUS O NPEAOCTABICHUH MyHULIUTIATILHON YCIIYTH
Ha COOTBETCTBHE  TpeOOBaHUSAM HACTOSLIETO perjiaMeHTa u
PaccMOTPEHME 3asIBICHHUS 10 CYIIECTBY.

MIPelyCMOTPEHHbIE

\’

OTCyTCTBYIOT OCHOBaHWS,

Hacros1ero Per JJaMCHTa, JJIA
OTKa3a B IPpCA0CTAaBJICHUHN YCIIYTH

IIyHKTOM 2.8

v

[TpunsTue pemeHust 06 oTkase B
IIPEJOCTaBIEHUH YCIyTH

[TpunsTHE pELIEHUs O IPENOCTABIECHUN
MYHUIIUTATBHON YCIyTH

3.Bpaga pesynbpTara mpeaoCcTaBIeHHS
MYHUIIMTAIBHON YCIYTH




